IHCTPYKUIA

3i CIIPABOYMHCTBA
B Koncruryuiitnomy Cyai Ykpainu

3i 3MiHAaMHU, BHECEHUMH PO3NOPS/IKEHHIMH
I'osioBu Koncruryuiiinoro Cyay Ykpainu
Bin 28 kBiTHa 2023 poky Ne 36/01/2023-0O/1,
Bix 31 mumns 2023 poky Ne 60/01/2023-O[,
Bix 23 :koBTHA 2023 poky Ne 75/01/2023-O/1,
Bix 26 :koBTHA 2023 poky Ne 76/01/2023-O/1,
Bia 2 smcronanaa 2023 poky Ne 78/01/2023-O[,
Bix 8 moToro 2024 poky Ne 14/01/2024- O/,
Bix 21 TpaBHs 2024 poky Ne 45/01/2024-O/11



3ATBEP/DKEHO

Posnopsxenns 1 onosu
Kouncrurymitnoro Cyay Ykpainu
B11 20 >xoBTHS 2022 poKy

Ne 55/01/2022-0/1

IHCTPYKIIA
3i cnpaBoyuHcTBa B Koncruryuiiitnomy Cyni Ykpainu

I. 3araJjbHi MoJI0KeHHSA

1. I[nctpykuiro 31 copaBounHcTBa B Koncturymiiitnomy Cyni  Ykpainu
(mam — IHCTpyKIisl) po3poOJieHO BIANOBIIHO J0 3akoHy Ykpainu ,IIpo
Koucrurymitnuit Cyn Ykpainu® (nani — 3akoH), 3akoHiB Ykpainu ,,[Ipo enexTpoHHi
JIOKYMEHTH Ta eJIeKTpOHHUM AokyMeHToo0ir", ,,IIpo Harionansuuii apxiBHuit hoHA
Ta apxiBHi ycrtanoBu®, ,IIpo enekTponHi noBipui mociayru®, ,Ilpo 3abe3nedeHHs
GyHKIIOHYBaHHS YKpPaiHChbKOI MOBH SIK JepxaBHOi", Pernamenty KoHcturyiiiHnoro
Cyny Ykpainu (nam — Permamenr), [IpaBun opranizarii JiJ0BOJCTBA Ta apXiBHOTO
30epiraHHs JOKYMEHTIB y JIep’KaBHUX OpraHax, opraHax MiCIIEeBOrO CaMOBPsITyBaHHsI,
Ha TMIANPUEMCTBAX, B YCTAHOBAaX 1 OpraHizamisxX, 3aTBEPXKCHHX HAaKa30M
MinicrepctBa toctuiii Ykpainu Big 18 uepBHs 2015 poky Ne 1000/5 31 3MiHamu,
[Hopsinky poOOTH 3 €N1EKTPOHHUMHU JOKYMEHTAMU Y J1JOBOJCTBI Ta X MIATOTOBKH /10
nepeilaBaHHs Ha apXiBHE 30epiraHHs, 3aTBEPIKEHOTO Haka30oM MiHICTEpCTBa IOCTHIIIT
Vkpainn Binm 11 mucromama 2014 poky Ne 1886/5, VkpaiHChKOTO NpaBOIHCY,
cxBajieHOro noctaHoBoro Kabinery MinictpiB Ykpainu Bim 22 TtpaHs 2019 poky
Ne 437, HamionansHoro cranaapty Ykpainu ,JlepkaBHa yHi(iKOBaHA cHCTEMa
JOKyMeHTaIli. YHipikoBaHa CHUCTEMa OpraHi3aliifHO-pO3NOPAIYOi JOKYMEHTAIlll.
Bumoru o opopmienns nokymentis® (JICTY 4163:2020), 3aTBeppKEHOTO HAKa30M
Jlep>kaBHOTO  MIAMPUEMCTBA ,,YKPATHCHKUI HAYKOBO-JOCHITHUNA 1 HaBYAIbHHM
IEHTp mpobiieM craHgapTu3aili, ceptudikamii Ta skocti™ Bix 1 mumas 2020 poky
No 144 (mami — Bumoru no odopmiienHs pokymentiB JICTY 4163:2020), inmmx
HOPMATHUBHUX aKTIB.

2. [HCTpyKIilO, sKa OJHOYACHO  pErjaMeHTye MHUTaHHS  opraHizaiii
CIIPAaBOYMHCTBA B TAaNepoBiil Ta eNEeKTpOHHIA ¢opMax, po3polisie YmpaBiiHHS
nokymeHTanbHoro 3abesneueHHs Cekperapiaty Koncruryniiinoro Cyny VYkpainu
(mam — YrpaBiiHHS JOKYMEHTAIBHOTO 3a0€3MEUCHHS) 3 ypaxyBaHHSIM MPOIMO3HUIIIN
cTpykTypHux miapo3niniB Cekperapiaty Koncturymiiinoro Cyny Ykpainu (mam —
Cekperapiar), ompanpoBYyIOTh PemakiiiiHo-BHIaBHUYE yMpaBiiHHSA [lemaprameHTy
oprasizaiiitnoi po6otu CekperapiaTy Ta BiAIid MOHITOPUHTY BHUKOHAHHS aKTiB
Kouncturymuisinoro Cyay VYkpainu, oOdiKy Ta cucTeMaTu3alii 3aKOHO/aBCTBa
[TpaBoBoro aenmapramenty Cekperapiary.
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3. [HCTpyKIIis BCTAHOBIIOE 3arajibHi BUMOTH JI0 MPOBAKEHHS CIIPAaBOUYMHCTBA
B Koncrutyuiithomy Cyai Ykpainu (mam — Cyn), TOKyMEHTYBaHHS YIPaBIiHCHKOI
nismbHOCTI Cyy Ta oprasizailii poOoTH 3 JOKYMEHTaMH BiJI MOMEHTY HaJIXO/KCHHS,
CTBOpPEHHS, HaJAIiCIaHHS 70 MOMEHTY 3HHUIICHHS OMNpalbOBaHUX JOKYMEHTIB
y BCTAaHOBJICHOMY NOPAJIKY a00 nepeaaBanHs ix A0 ApxiBy Cyny.

4. [HCTpyKLiss ~ BU3HA4Ya€  €JNEKTPOHHY  TEXHOJIOTIIO  OINpAIlOBAHHS,
OOJIKOBYBaHHS Ta KOHTPOJIOBAHHS JOKyMEHTIB y CHCTeMi eJIeKTPOHHOTO
nokymeHToo0iry Cyny (mam — CEJl) i mpoBa/pKeHHSI CIPAaBOYMHCTBA B TAINEPOBIit
Ta EJIEKTPOHHIN (popMax 13 3aCTOCYBAaHHSAM KBali(PiKOBAHOTO €JIEKTPOHHOTO MiIIHUCY,
CJICKTPOHHOI IIEYaTKH, €JIEKTPOHHOI ITI03HAYKH Yacy.

[IpaBa xopucryBauiB CEJ], HajanHs Ta 1mo30aBieHHs MpaBa JOCTYyIy A0 Hei,

BHU3HAYAIOTHCA Ha MiACTaBl po3nopskeHHs ['omosu Cyny.

(nynkm 4 0donosneno abzayom opyeum 32i0no 3 Posnopsosicennsm I'onosu Koncmumyyitinoco Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O1)

5. Bumoru IHcTpykilii € 000B’SI3KOBUMH Il BUKOHAHHS yciMa MpalliBHUKaMU
Cyny.

[Topymennss Bumor I[HCTpykiii, a Takoxx Hegdane 30epiraHHs, yMHCHE
NICyBaHHs, OE3IMIJCTaBHE 3HUINEHHS, MiJPOOJIEHHS, MPUXOBYBAHHS, PO3KpaJaHHS,
HE3aKOHHE MepejaHHs 1HII 0c001 CITy>KOOBUX TOKYMEHTIB, 30KpeMa €JIEKTPOHHHUX, a
TaKOXK He3aKOHHUM noctyn 10 Hux abo qo CEJl Tarue 3a co0or0 BiANOBIAAIBHICTD

3TiAHO 3 YUHHUM 3aKOHOJABCTBOM Y KpaiHH.
(nynkm 5 6 peoaxyii Po3nopsaoowcenns I'onoeu Koncmumyyitinoco Cyody Vkpainu 6i0 23 dcoemmus

2023 poky Ne 75/01/2023-0/])

6. [IpaBuna Ta mopsAAOK poOOTH 3 AOKYMEHTaMH, II0 MICTATH iH(opmariro 3
OOMEKEHUM JOCTYIIOM, 31 3BEPHEHHSIMU T'POMAJIsIH BU3HAYAIOTh OKPEM1 HOPMAaTUBHI

dKTH.
(nynkm 6 6 peoakyii Poznopsiocenns Ionosu Koncmumyyivinoeco Cyoy Ykpainu 6i0 21 mpaeus

2024 poxy Ne 45/01/2024-0/])

7. Opranizaiiilo CrpaBOYMHCTBA Ta JOKyMeHTooOiry B CyJi MOKJIaAEHO Ha
VYnpaBiiHHSA JOKYMEHTAIbHOTO 3a0€3MeYeHHS.

8.3a opranizamiro 1 CTaH MPOBAKCHHS CIPABOYMHCTBA Y CTPYKTYPHHUX
nigposaiiax CekperapiaTy BIANOBIIAIOTh iXHI KepiBHUKU. BOHM X BH3HAYalOTh
MpaIiBHUKIB, SKI O€3MocepeaHbO BIANOBIIAIOTH 3a IMPOBAKEHHS CIPABOYMHCTBA
B [IUX IT1IPO3/IiJIax.

CnpaBoYMHCTBO, TMOB’si3aHe 3 JisUbHICTIO cyaAiB  Cyay, CXOpPOHHICTb
JIOKYMEHTIB, 1110 HAJAXOATh Ha IXHE 1M1, MPOBAASITh MPAIIBHUKHU MATPOHATHUX CITYKO
cynnis Cyny.

9. CnpaBounncTBO B CyAl NpoBaJsATh YKPAiHCHKOIO MOBOIO.
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10.3a Ttexuiune cynpoBomkeHHss CEJ[ Ta 1i mnporpamHo-anmapaTHe
3a0e3IeueHHs, 3aXUCT 1H(OopMaIllii, CXOPOHHICTh JOKYMEHTIB Ta C()OPMOBAHHUX CIIPaB
y CEJl BignmoBimae VYmpapiiHHS 1H(QOpMaAIIHHO-KOMYHIKAIMHUX TEXHOJIOT1H
AnMiHiCTpaTUBHO-(iHaHCOBOTrO JenapTameHTy CekperapiaTy (mani — YOpaBiiHHS
1H(OopMaIiiTHO-KOMYHIKAIIMHUX TEXHOJOT1H).

11. Cran cnpaBounHcTBa B CyJli KOHTPOIIIOE KepiBHUK Cekperapiary.

I1. loxkyMeHTYBaHHS yHPaBJiHCbKOI iIH(popManii
3araJbHi BUMOIH 10 CTBOPEHHS JOKYMEHTIB

12. TlpaBo Ha CTBOpEHHs, MIiJANUCaHHS, [OTO/DKCHHS, 3aTBEPKEHHS
JIOKYMEHTIB BH3HAUalOTh HOPMATHUBHI aKTH, ToJiokeHHs mpo CekperapiaT, Mpo
CTpyKTypHi migpo3auin Cekperapiaty, po3nopskeHHs ['onoBu Cyay Ta KepiBHHKA
Cekperapiaty, a TaKOXK MOCAI0B1 IHCTPYKIITIi.

13. loxymenTu opopmitioroTh 3rijiHO 3 Bumoramu 10 opopMieHHS TOKYMEHTIB
JACTY 4163:2020.

14. loxymeHT, 1o Horo ctBoprotoTh y Cyai, Mae MICTUTH Taki 000B’sS3KOBI
PEKBI3UTHU: Ha3Ba OpPraHy, Ha3Ba BUJY JOKyMEHTa (HE 3a3Ha4yaroTh Ha JIMCTax), JaTa,
peeECTpaLlfHUM 1HIEKC JOKYMEHTA, 3aroJIOBOK TEKCTY TOKYMEHTA, TEKCT TOKYMEHTA,
OCOOMCTHI MIANUC, A EJIEeKTPOHHUX JOKYMEHTIB — €JIEeKTPOHHUN mignuc ado
€JICKTPOHHA I1eYaTKa.

15. Odopmisitoun pi3HI BUJIM JTOKYMEHTIB, KpIM 3a3HA4EHUX OOOB’SI3KOBUX
PEKBI3UTIB, BUKOPHUCTOBYIOTh Taki pPEKBI3UTH: 300pakeHHs JlepxkaBHoro ['epOa
VYkpainn, ko Cyay, HazBa CTpyKTypHOTO Tiapo3niry CekperapiaTy, HOBIIKOBI JaHi
npo CyJl, MOCUJIaHHS Ha PEECTPAIliiHUN 1HJIEKC 1 1aTy JOKyMEHTA, Ha SIKU MOTPIOHO
JaTU BIJMIOBIZb, MICIIE CKJIQJCHHS ab0 BHJAHHS JOKYMEHTa, Tpud OOMEKECHHS
JOCTYIly 70 JOKYMEHTa, ajpecaT, Tpud 3aTBEpPIKCHHS JIOKYMEHTa, PEe30JIIOIIis,
BIIMITKAa TIPO HASIBHICTH JOJATKiB, TpU( MOTOKEHHS JOKYMEHTA, BI3U JOKYMEHTA,
BIIOUTOK TEYaTKH, BIAMITKA MPO 3aCBITYEHHS KOIIii, MIPI3BUIIC BUKOHABIIS 1 HOMEP
roro tenedoHy, BIAMITKA PO BUKOHAHHS IOKYMEHTA 1 CKEpyBaHHS HOro 0 CHpaBH,
BI/IMITKA TMpO HASBHICTh JOKYMEHTa B €JEKTPOHHINH (opmi, BIIMITKA PO
HaJIXOKEHHS JokyMeHTa 10 Cyny.

16. YV noxymenrtax, oOpMIICHUX Ha JBOX 1 OUIbIIIE CTOPIHKAX, BIAMITKY PO
HAsSBHICTh JIOJATKIB, OCOOMCTHH miamuc, Tpud TOTOMHKEHHS IOKYMEHTa, BI3H
JIOKYMEHTA, BIJOUTOK MEYaTKH, BIAMITKY MpO 3aCBIIYEHHS KOMii, iIM’sl Ta MpIi3BUIIE
BUKOHABLIA 1 HOMEp Horo TenedoHy CTaBIsATh MICH TEKCTY, a BIAMITKY PO BUKOHAHHS
JIOKYMEHTA 1 CKEpYBaHHs MOT0 0 CIpaBH, PO HASIBHICTh JOKYMEHTA B €JIEKTPOHHIN
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¢dbopmi, mpo HaaXoKEHHs JoKyMeHTa 10 Cyny — Ha HIPKHbOMY TOJI1 MEPIIOi CTOPIHKU
JTOKYMEHTA.

17. PimeHHsl, BWCHOBKHM, YyXBajd, IIOCTaHOBH, 3a0e3leuyBalibHI Haka3u
Cyny, DOKYMEHTH OpTraHi3aliiHO-PO3HOPSIIOro Xapakrepy (po3mopsiKeHHs) Ta
JIOKYMEHTH, aJIpeCOBaH1 30BHIIIHIM aapecaTaM, 0ohOpMIISIOTh Ha OJIaHKaX.

BayTtpimHi ciyk00B1 10KyMeHTH (CIy>kKO00B1 Ta JOMOBIIHI 3alMCKH, JOBIJIKH,
aKTH, 3adBH TOWIO, Kl cTBopwin cyqai Cyny Ta mpauiBHuku CekperapiaTy Ta sKi
MPU3HAYEHO JUIsi BHUKOHAHHSA Yy MEXaxX YCTaHOBH) O(OpPMIIIOIOTH Ha mamepi

cranaaptHoro ¢opmary abo B cuctemi CEJI.

(ab3ay opyeuti 6 pedaxyii Posnopsoacennsn I'onosu Koncmumyyitinoco Cyoy Ykpainu 6i0 31 nunus
2023 poxy Ne 60/01/2023-0/])

ITopsAiOK BUTOTOBJICHHSI TA BAUKOPUCTAHHSA OJIAaHKIB JOKYMEHTIB

18. loxymenTu, ctBopeHi B Cyli, BATOTOBJISIIOTh Ha OJJaHKAaX YCTaHOBJIEHOTO
3pa3ka abo Ha manepi CTaHaapTHOTO Ghopmary.

brnanku TOKyMEHTIB BUTOTOBJISIOTH Ha namnepi popmary A4 (210 mm x 297 mMm).

brnanku 10KyMEHTIB MOBUHHI MaTH TaKi MOJIs B MUTIMETpax:

30 — miBe;

10 — mpage;

20 — BepXHe Ta HUXKHE.

19. 3o6paxenns JlepxxkaBHoro I'epba VYikpaiHm Ha OjaHKax JOKYMEHTIB
po3MILLYyIOTh BiAMOBIAHO 10 [ToctanoBu BepxosHoi Panu Ykpainu ,,[Ipo JlepxaBuuii
rep0 Ykpainu® Big 19 mororo 1992 poky Ne 2137—XII y ueHTpl BEpXHBOTO MOJIS
Osmanka. Po3Mip 300pakeHHs: BUcoTa — 17 MuIIMeETpiB, MIUpUHA — 12 MUTIMETpIB.
[Tlin JepxaBuum I'epbom  VYkpainum 3a3HavaroTh  HaiimenyBanHs  Cynay
(,,Korcturymiitaunii Cyn Ykpainu‘) Ta TOBIIKOBI JaHi MPO HHOTO: MOIITOBY aJpecy,
HOMep Tene(oHy, aipecy eIeKTPOHHOI MOIITH TOLIO.

20.Y Cyni 3actocoByioTh Omanku nokymeHtiB Cyny, cyanie Cyny,
Cekperapiaty Ta CTpYKTypHHX miapo3autiB Cekperapiary, SKIIO KEPIBHUKU TaKUX
M1PO3/1IIB MAtOTh TIPABO MiAMKUCYBATH JOKYMEHTH B MEXaX CBOIX TOBHOBAKECHb.

21. bnaHkd KOXHOTO BUJY JOKYMEHTa MOXYTh OyTH SK KYTOBUMHM, TaK 1
MMO310BKHIMHU.

22. J11s1 BUTOTOBJICHHSI TUX YU THX OJIAaHKIB JIOKYMEHTIB BUKOPUCTOBYIOTH JIBa
BapiaHTH PO3MIIIEHHS PEKBI3UTIB:

KyTOBE — IMOCTIHI PEKBI3UTH PO3MIMIYIOTh y JIBOMY BEPXHBOMY KyTi apKyIa
(kyTOBHMI1 OJIaHK);

MO370BXKHE — TOCTIMHI PEKBI3UTH PO3MIIIYIOTh Y3IO0BXK BEPXHBOI YACTHUHH
apkymia (I03710BKHIN OJIaHK).
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23. He 1m03BOJICHO MiJKpECIIOBaTH ab0 BIJOKPEMIIIOBATH PEKBIZUTH OJIaHKa
JIOKYMEHTa PUCKOIO.

24. ]lnss  nUCTyBaHHS 3  TOCTIMHUMHU  1HO3EMHHUMHM  KOPECHOHJICHTaMU
BUTOTOBJISIFOTH OJIAHKH JIOKYMEHTIB, PEKBI3UTH SIKUX 3a3HAYaIOTh a00 JBOMa MOBAMH
(JiBOpyd — YKpaiHChKOI, NPaBOpPyY — I1HO3EMHOI), ab0 TUIBKH 1HO3EMHOIO
3 TIO3/IOBXKHIM PO3MIIICHHSAM TMOCTIMHUX pPEKBi3UTIB. ['epbu Ha Takux OJgaHKaXx
CTaBJIATH Y IIEHTP1 BEPXHBOTO IMOJIS.

25. biianku JOKYMEHTIB, 110 MICTSTh PEKBI3UTH, 3a3Ha4€H1 TUIBKH 1HO3EMHOIO
MOBOIO, 3aCTOCOBYBAaTH B M€Xax YKpaiHU HE pEeKOMEHI0BAHO.

26. 3aMOBIIIIOTh  BUTOTOBJICHHS KOJIBOPOBHX OJAHKIB JTOKyMEHTIB Ta
OOJIIKOBYIOTH X MPAIiBHUKHU YTIPABIIIHHS IOKYMEHTAJILHOTO 3a0€31eUeHHS.

27. bnaHkd JOKYMEHTIB BUTOTOBJISIIOTH Ha Tamepl BHCOKOi SKOCTI ¢apOamu
HACHYEHUX KOJILOPIB.

28. biiaHKKM JOKYMEHTIB, BHTOTOBJICHI Ha mamepi APYKapChbKUM CIIOCOOOM,
OOJIIKOBYIOTH 3T1JIHO 3 [HCTpyKIIi€tO.

29. bianku  TOKyMEHTIB  OOJIKOBYIOTh 32 TOPSAKOBHMH  HOMEpPaMH,
MOCTaBJICHUMHU HYMEpPaTOpPOM HAa HWKHBOMY IIOJI 3BOPOTHOro OOKy OJjaHka
JIOKYMEHTA.

30. O0niKkOBYIOTh ~ MPOHYMEpPOBaHI OJaHKKM JOKYMEHTIB  BIiANOBIIaNbHI
MpaIiBHUKN YTIPaBIIiHHS JIOKYMEHTAJIBLHOTO 3a0€3MeUeHH Y CIellaJbHUX KypHaJIax.
Oco0a, sikiii BHIalOTh OJaHK JOKYMEHTA, CTaBUTh Yy BIJIMOBIIHINA Tpadi ocoOuctuit
T JIITHUC.

31. Crpykrypui  migpo3aim  CekperapiaTy CcaMOCTIHHO  3a0e3MedyroTh
OOJIIKyBaHHSI Ta BUKOPWCTAHHS 3a MPU3HAYCHHSM OJIepKaHUX OJIAaHKIB TOKYMEHTIB.
3BIT IPO BUKOPUCTAHHS OJaHKIB IOKYMEHTIB IOKBAPTAJILHO MOJAIOTH Y IPaBIiHHIO
JOKYMEHTAIBHOTO 3a0€3MeUeHHS Ta MOBEPTAIOTh HEBUKOPUCTAHI ¥ 31MCOBaH1 OJIaHKU
JIOKYMEHTIB.

32. BunaBatu 4ucTi OJIaHKM JTOKYMEHTIB oco0OaM, siki He mnpaioTs y Cyii,
3a00pOHEHO.

33. BukopucranHsa  ONaHKIB =~ JIOKYMEHTIB  KOHTPOJIIOIOTH  TPAIliBHUKHU
VYrpaBniHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHSI.

34.Y Cyni BUTOTOBIISIIOTH Ta BUKOPUCTOBYIOTH TaKi OJJaHKU JOKYMEHTIB:
,IMeneMm Ykpainu. Pimenns Koncturyuiiinoro Cyny Ykpainu® (Jomarok 1);
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,IMeHeM Ykpainu. Pimmennst Koncruryuiinoro Cyny Ykpainu. [lepmuii cenat*

(JdomaToxk 2);

,IMeHeM Ykpainu. Pimenns KoncrutyuiitHoro Cyny Ykpainu. pyruii cenar
(Tdomatoxk 3);

,IMeHeM Ykpainu. BucnoBok Koncturyniiitnoro Cyny Ykpainu® (Jonarok 4);

,»YxBana Bemukoi nanatu Koncrurymiinoro Cyay Ykpainu“ (Jonarok 5);

»YxBaina [lepmoro cenary Koncrurymitnoro Cyay Ykpainu“ (Jonarok 6);

,»YxBana [Ipyroro cenaty Koncrutyuiinoro Cyny Ykpainu® (Jogarok 7);

»YxBana [lepmoi konerii cynaiB I[lepmoro cenaty Koncturyniiinoro Cyny
VYkpainu® (lomarok §);

»YxBana Jlpyroi xomerii cygaiB Ilepmoro cenaty Koncturtymiitnoro Cymy
VYkpainu® (logarok 9);

»YxBana Tperboi konerii cynniB Ilepmoro cenaty KoncrutymiitHoro Cyny
VYkpainu“ (JJonarok 10);

,YxBana Ilepmoi koserii cynaiB Jpyroro cenary KoncrturyiiiinHoro Cymay
VYkpainu“ (Jonarok 11);

»YxBana Jlpyroi konerii cyaaiB Jpyroro cenary KoucrtutymiitHoro Cyny
VYkpainu“ (JJonarok 12);

,YxBajga Tperboi kouserii cynuiB Jpyroro cenary KoncrtutymiiinHoro Cymay
VYkpainu“ (JJonarok 13);

,»3a0e3neuyBanbHuid Haka3 Koncrurymiiinoro Cyay Ykpainu“ (Jonarok 14);

,IlocranoBa Konctutyuiitnoro Cyny Ykpainu* (Jonatox 15);

,2KoHncrtutymitnuit Cya Ykpainu. [lepmuii cenat® (Jonatox 16);

,2KoHnctutyuiitnuit Cya Ykpainu. dpyruii cenat® (donatox 17);

,,Posmopskerns ['onosu Koncturymiitnoro Cyny Yipaiaun® (Jomatok 18);

,PosnopsypkeHHs 3actynHuka ['omoBu Kouctutymiitnoro Cyay VYkpainu®
(Jomatok 19);

,,Po3mopspkenns kepiBHuka Cekpetapiary Koncturymiitnoro Cyny Ykpaiau*
(Tdomatok 20);

,,J onoBa Koncrurynirinoro Cyay Ykpainu“ ([logarok 21);

sl onoBa Korcrurymiiinoro Cyny VYkpaiau®“ (MDKHaApOJHOTO — 3paska)
(momatkm 22, 23);

,,3actynHuk ["omosu Koncrurymiitnoro Cyay Yipainu® (Jogatok 24);

,Cymnst Koncturymiitnoro Cyny Yipainu® ([JJomatok 25);

,2Koucrutymiitauiit Cyn Ykpaiau® (JJomatok 26);

,2KoHcrutymiitauii Cyn Ykpaiau® (MixkHapoiHOTO 3paska) ([Jomatok 27);

,,Cekperapiat Koncruryuiinoro Cyny Ykpainu“ (ogarok 28);

,,Cekperapiat Koncruryniitnoro Cyny Ykpainu“ (mis noBinok) (Jomatok 29);

,KepiBauk Cekperapiary KoncrutyuiitHoro Cyny Ykpainu® (onarok 30);

,Cekperapiar Koucturyuiinoro Cyny VYkpainu. [IpuiimanbHsi 3BepHEHb
no Koncruryniinoro Cyny Ykpaian® (Jlogarok 31);

,Cexpertapiat Koncrutymiitnoro Cyny Ykpainu. CekTop 3 TuTaHb 3aro0iranHs
i BusBnenns kopynuii* (Jomarok (31%)

,Cekperapiar Kouctutyuiinoro Cyny VYipainu® (MDKHaApOAHOTO 3paska)
(donarox 312).
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(nynkm 34 30 3minamu enecenumu, 321010 3 poznopsioxcenuamu Ionosu Koncmumyyiiinozo Cyoy
Vrpainu 6io 26 owcosmus 2023 poxy Ne 76/01/2023-O/, 6i0 2 aucmonaoa 2023 poxy
Ne 78/01/2023-0O/1, 6io 8 nomozo 2024 poxy Ne 14/01/2024-OU)

AJpecyBaHHS JOKYMEHTIB

35. Anpecaramu TOKyMEHTIB MOXYTh OyTH IOpUANYHI 0COOU, IXHI CTPYKTYpHI
HiAPO3/1TH, KOHKPETHI IOCaI0B1 0COOH Ta TPOMA/ISHU.

36. Y pa3i aapecyBaHHs JOKyMEHTa IOPHUAWYHIN 0co0i abo i CTPyKTypHOMY
MIIPO3/a17I0BI O€3 3a3HAYEHHs MOCAJ0BOI 0COOM iXHI HalMEHYBaHHS MOJAIOTh Y
HA3UBHOMY BIJIMIHKY.

IMpuxkaagu

["onoBHE 1OpUANYHE YIIPABIIHHS
Amnapaty BepxoBnHoi Pagu Ykpainu

JlepxaBHa HayKOBa YCTaHOBA ,,Y KpalHChKHI
THCTUTYT HaAyKOBO-TEXHIYHOI EKCIIEPTU3H Ta
1H(popmarii*

37.Y HaliMeHyBaHHI ajapecaTa MOXHa 3a3HadaTH CKOpPOUYEHE HaWMEHYBaHHSI
IOpUJIUYHOT OCOOH.

IMpuxaan
JHY YxpIHTEI

38. VY pasi agpecyBaHHs IOKYMEHTa KEPIBHUKOBI IOpUINYHOI 0coOu abo ioro
3aCTYITHUKOBI HaWMEHYBaHHsS IOPUIAUYHOI 0COOM Mae OyTH CKIAQJHUKOM
HallMEHYBaHHs MOCAN aIpecaTa, sIKe 3a3Ha4aloTh y 1aBAJIbHOMY BIIMIHKY.

Ipuxaan

Hupexroposi JIHY YkpIHTEI
Im’s Ta TIPI3BULLE

39. Skimo MOKYMEHT aApecyloTh KEpPIBHUKOBI CTPYKTYPHOIO IMiJIPO3ILITY
IOPUANYHOI 0cOOU, TO HAaiMEHYBAaHHS IOPUIUYHOI OCOOM 3a3HAYAIOTh Y Ha3UBHOMY
BIIMIHKY, a [TOcay, IM s Ta MpI3BUILE aJpecaTa — y JaBajJbHOMY.

Hpuxiaan

Jlep>xaBHa HAyKOBa yCTaHOBA

,»Y KpalHCHKUI 1HCTUTYT HAyKOBO-TEXHIYHOT
eKCTepTH3U Ta 1H(popmari*

3aBijlyBaueBl BIIJIUTY JOKYMEHTO3HABCTBA
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40. Skmo JOKyMEHT aapecyroTh 0araTboM OJHOPIJIHHUM IOPUIUYHUM O0COo0am
a00 TXHIM KepiBHUKAM, aJipecaTa 3a3Ha4yaloTh y3araJlbHEHO B JaBaJIbHOMY BIJIMIHKY.

Hpuxiaan

3akiamgaM BUIIOI OCBITH
Ta HAYKOBHUM YCTaHOBAM, Y SKUX
JIIOTH CIeliaJli30BaH1 BUCH] paju

41. JlJokyMEeHT HE MOXe€ MaTu Oiibllle YOTHUpbOX aapecaTiB. CioBo ,Komig
nepea 3a3HauyeHHsSM HallMeHyBaHb JAPYTroro, TPEThOrO, YETBEPTOrO ajpecara He
CTaBJIATh. Y pa3l HaJICWIaHHS JOKyMEHTa OIbIIE HIK YOTUPbOM ajapecaraM
CKJIaIal0Th CIIMCOK PO3CHJIAHHS, a HA KO)KHOMY JTOKYMEHTI 3a3Ha4ar0Th JIMIIE OJHOIO
azpecara.

42. PexBi3uT ,,Apecat® MOXke MICTUTH TOIITOBY ajpecy. PekBi3uTH momToBoi
aJpecu 3a3HayarTh 3riAHO 3 mnocTtaHoBorw Kabinery MinicTpiB Ykpaiau ,IIpo
3aTBepakeHHs [[paBui HalaHHs TOCTYT MOMITOBOTO 3B 13Ky Bi1 5 Oepesns 2009 poky
Ne 270 31 3mMiHamu.

IMpuxaan
MIHICTEPCTBO IOCTUILIT YKPATHU

ByJ1. ['oponennkoro, Oya. 13,
KwuiB,

01001

43. SIkimo JOKYMEHT ajpecyloTh (i3uuHiii 0co0l, CHOoYaTKy 3a3HavyaroTh
1M’ Ta TIPI3BUILIE aJjpecaTa B JaBAIbHOMY BIIMIHKY, TIOTIM — MOIITOBY aJpecy.

Ipuxaan
Bomogumupy IIETPEHKOBI

ByJ. llenTpansha, 6ya. 30,
c. Jlibpoga,
HoBorpan-BonuHcbkuitl paiios,
Kuromupcrka 0651acThb,
13454
44, TlomToBy ajapecy He 3a3Ha4yalOTh Ha JOKYMEHTax, IO iX HaJCUJIAI0Th
opraHam 3aKOHOJaBYOi Ta BUKOHABYOI BJIAJH, @ TAKOXK MOCTIHHUM KOPECTIOHICHTAM.

3aroJI0BOK I TEKCT JOKYMEHTA
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45. 3aro0BOK JOKyMEHTa MAa€ JAKOHIYHO BIJOOpa)kaTd OCHOBHHUU MOTO
CYTHICHUM 3MICT.

3arojloBOK JOKyMEHTa Ma€ OyTH KOPOTKHMM, IpPaMaTU4YHO Y3IO/UKEHUM 13
Ha3BOIO JOKYMEHTa, TOYHO MEepEeAaBaTh HOTo 3MICT 1 BIANOBIIATH Ha 3alIUTaHHS ,,IIPO
mo?, ,,goro?, ,,koro?*.

Mpuxkaagu

1. PosnopsikenHs (Tpo mo?) Mpo HalaHHS BiAMYCTKH.
2. JIuct (mmpo mo?) mpo opraxizailiro KoHpEpeHIii.

3. [IpoTokon (4oro?) 3acifaHHs MOCTIHHOT KOMICI].

4. TTocagoBa 1HCTPYKIis (KOT0?) rOJOBHOIO CIIEHIAIICTA.

46. 3aronoBOK JOKyMeHTa O(GOpMIIAIOTh Ha ONaHKY JOKYMEHTa MOCEpEeanHi

psiaka abo Ha MOYATKy ps/iKa OLIsl JTIBOTO MOJIS.

(nynkm 46 6 pedaxyii Poznopsioacenns I'onosu Koncmumyyitinoeo Cyoy Vrpainu 6io 23 xcoemms
2023 poky Ne 75/01/2023-O1)

47. TekcT TOKyMEHTa Ma€ MICTUTH 1H(hopMaIlito, 3apaau GhiKCyBaHHS SKOi HOTO
CTBOPIOIOTH, 1 CTOCYBATHUCS MMUTAHHS, CPOPMYIILOBAHOTO B 3aTOJIOBKY.

TexcroBa yacTMHA JOKYMEHTa MOBHMHHA OyTH BHKIJIQJICHa apryMEHTOBAHO,
00’€KTUBHO, 3PO3yMiJIO, TPaMOTHO, CTHCIIO, O€3 TOBTOPEHb 1 BXKHMBAHHS CIIIB Ta
3BOPOTIB, M030aBICHUX 3MICTOBOTO HABAHTAKCHHSI.

48.Tlix yac CTBOpIOBaHHS TEKCTy JOKYMEHTa MOTPiOHO BHKOPHMCTOBYBATH
MOBHI 3ac00H, IO BiANOBIIaI0Th HOPMaM YKPaAiHCBKOi JIITEPATYpHOI MOBH, a TaAKOX
YHUKaTH OOpa3HMX BHUpa3iB, EMOI[IHHO 3a0apBIEHUX CIIB 1 CHUHTaAKCUYHUX
KOHCTPYKIIM, y>KMBaTH CTIMKI (CTaHAApTU30BaH1) CIOBECHI MO€JHAHHS Ha 3pa3ok:
BIJIIOBIJTHO 10, Y 3B’SI3KY 3, 3T1JIHO 3, HOTPIOHUH AJid, y OPSAIKY TOILO.

49.V nucTyBaHHI 3aCTOCOBYIOTH (DOpMY BHKIIAQy TEKCTY IOOKYMEHTa Bij
nepInoi 0coou MHOKMHU (BBaKaEMO, HAJICHUIIAEMO, MMPOCUMO, MPOTIOHYEMO) ab0 Bij
TPEThOi 0COOU OJHUHU (CYJ] YXBAJIUB, KOMICIS TPOCUTH).

B anmpecoBanux kepiBuutBy Cyny, Cekperapiary abo CTpPYKTYpHOIO
nigposaury CekperapiaTy TOKYMEHTax (JOIMOBIHA 3aMKCKa, TOSICHIOBAJIbHA 3aITUCKA,
3asBa TOIL0) MOCaZ0Ba 0c00a, sIKa IX CTBOPIOE, 3aCTOCOBYE (POPMY BUKJIaAy TEKCTY BiJl
nepIoi 0coOM OJTHUHHU (ITPOMOHYIO, BBAXKAL0, MPOIILY).

SKIIIO JUCT CTBOPIOIOTH HAa OJIaHKY MOCAJI0BOi 0COOU, TEKCT BUKIAAAIOTh BiJl
nepIoi 0coou OHUHU — ,,[IPOIIY. .. , ,,IPOMOHYIO. .. .

50. JIokyMeHTH CTBOPIOIOTH JIEP>KaBHOIO MOBOIO, KPIM BUITA/IKIB, YCTAHOBJIEHUX
3aKOHOJIABCTBOM YKpaiHH.

51. Tekcth MAOKYMEHTIB, SIKI HAJCWIAIOTh 3apyODKHUM ajpecaram, 3a
MOTIEPETHHOI0 JIOMOBJICHICTIO, MOKHa CTBOPIOBATH YKPaiHCHKOI MOBOIO, MOBOIO
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KpaiHU-aJlpecata 4Yd OJHIEI0 3 MOB MDKHApOAHOTO CHIIKyBaHHS. JlOKyMeHTH,
aJipecoBaHi JIepKaBHUM OpraHaM, CTBOPIOIOTH JIMIIE YKPATHCHKOIO MOBOIO.
BigmiTka npo HasiBHICTB 101aTKIB

52. lonaTkd JOMOBHIOKOTH, MOSICHIOIOTH OKpeMi IHUTaHHS JOKyMEeHTa abo
JTOKYMEHT 3arajoMm. [Ipo HasBHICTH J10JaTKiB MOTPIOHO 3a3HAYaTH B TEKCTI 200 micis
TEKCTY JOKYMEHTA Mepe] 0OCOOUCTUM IIiAITHCOM.

53. BiamiTKy mpo HasiBHICTh T0JIaTKIB, TOBHY HAa3BY SKHX HaBEJACHO MEPEBAKHO
B TEKCTI CYMPOBIIHOTO JIUCTA, O(OPMITIOIOTH MICHs TEKCTY JINCTA TEePe]] M1 AMHUCOM.

Hpuxiaan

JlonaTok: Ha 8 apk. y 2 mpuM.

54, SIxio MOKYMEHT Ma€ JOJAaTKH, MOBHI HAa3BM SIKMX HE HaBEACHO B TEKCTI
JIOKyMEHTA, TO 111 Ha3BU MOTPIOHO B1AOOPA3UTH y BIIMITII PO HASIBHICTh JOJATKIB,
3a3HAYMBIIH KIJTBKICTh aPKYIIIIB KOKHOTO J0JIaTKa Ta KUIbKICTh iX MPUMIPHHUKIB.

Ipuxiaan
JlonaTku:

1. JloBinka mpo BUKOHAHHS IJIaHY PO3BaHTAXXKyBajdbHUX POOIT 3a II kBapran
2020 p. Ha 6 apk. B | npum.

2. I'padik pemontHuX poOiT Ha Il kBapTanm 2020 p. Ha 2 apk. B 1 mpum.

55. kim0 10 MOKyMeHTa J0JaHO IHIIMN JIOKYMEHT, 10 Ma€ JI0AaTKHU, TO
BIJIMITKY MPO HASIBHICTh JOJATKIB O(OPMITIOIOTH SIK Y IPUKJIa/11, HABEJICHOMY HIKYE.

IMpuxaan

Honarok: muct JlepkaBHOT Ka3HaueWcbkoi cimyxkOu Ykpainu Bim 20 KBITHS
2020 poky Ne 01-10/123 i mogaTok 10 HLOTO, YCHOTO Ha 15 apk. y 2 mpum.

56. Skio qonaTky 30pOUTypOBaHO, TO KIIBKICTh X apKyIliB HE 3a3HAYAIOTh.

Hpuxiaan

Honarok: popmu KkBapTaabHOI 3BITHOCTI B 1 TIpHUM.

57. SIkio TOKYMEHT MICTUTh OUlbIIEe AECATH TOAATKIB, CKJIaJar0Th OIUC, a
BIJIMITKY MPO HAsIBHICTh JOJATKIB OOPMITIOIOTH SIK Y TIPUKJIa/11, HABEJICHOMY HIXKYE.

Hpuxiaan

JlonaTku: 3riHO 3 ONKUCOM Ha 4 apk.

C:\Users\vika_307\Desktop\IOpuuuni goxymentn KCYNTHCTPYKIILA 3i 3minamu cranom na 21.05.2024.docx



12

58. SIkmo momaTtok HaICWUIIAIOTh HE HA BCl 3a3HAYCHI B JOKYMEHTI aApecH, TO
BIIMITKY IIPO HasBHICTh JOJATKIB OPOPMIIIOIOTH SIK Y IPUKJIIA/Il, HABEACHOMY HIKYE.
IMpuxiaan

Honarox: Ha 17 apk. B 1 npuM. Ha niepiiry ajapecy.

599. VYV nopatkax JOBIAKOBOTO XapakTepy (rpadikax, cxemax, TaOIuIsX,
CIMCKax, popMax TOIIO) 10 OCHOBHOTO JIOKYMEHTa BIIMITKY POOJIATh Y BEPXHHOMY
paBOMY KYTI IIEPIIIOTO apKyIia J0JaTKa.

Hpuxiaan

JlopaTok 3

10 IlosoxeHHs npo 1IaHyBaHHS

Ta OpraHi3alito MyOJIYHUX 3aKYIl1BEIb,
yKJIaJJaHHS JI0TOBOPIB

Ta KOHTPOJIb 32 iX BUKOHAHHSM

y Koncrurymiitnomy Cyai Ykpainu (myHKT 28)

60. ¥V posnopsmxennsx ['onoBu Cyny, kepiBHuka CekperapiaTy, MOCTaHOBaX
Cyny BIAMITKY TpO HasBHICTh JOAATKIB O(QOPMITIOIOTH OE3MOcepelHbO B TEKCTI
JIOKYMEHTa CJIOBaMHU: ,,(J10J1aHo0) , ,,3riiHo 3 Jlomatkom®, ,,BiamoBiaHo 10 Jlomatka 1
abo ,,auB. JlomaTtok 2. A Ha camoMy aojatkyno posmnopskenHs ['omosu Cyny,
kepiBHUKa Cekperapiaty abo no moctaHoBM Cyay y BEpXHbOMY MpaBOMY KyTi
NEPIIOro apKyllla CTAaBJIATh BIAMITKY 3 MOCHJIAHHAM Ha LW JOKYMEHT, MOro JaTy U
HOMED.

IMpuxaan

Honatox 1

1o Po3nopsimxenns ['omoBu

Koncrurymiinoro Cyay Ykpainu

Bix 20 muctomana 2020 poky Ne 65/01/2020-AT°

(nynkm 60 3i sminamu, énecenumu 32i0no 3 Posnopsioocennusm [onosu Kowcmumyyitinoco Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

61. fAkmo no posnopsmkenHs ['onmoBu Cyny, kepiBHuka Cekperapiary, A0
noctanoBu Cyny € oauH JloJaTok, TO MOro HE HyMEpYyHOTh. 3a HAsSBHOCTI KIJIBKOX
JOJIaTKIB 3a3HayaloTh iX TMOPSAKOBI HOMepH. 3HaK ,Ne*“ mepen uUPppoBUMHU
MO3HAYEHHSIMU HE CTaBIATh. Ha Ipyromy Ta HaCTYNMHHUX apKyllax J0JlaTKa CTaBISAThH

Mo3Hauky ,,[[pogoBxeHHs qogaTka‘.

(nynkm 61 3i sminamu, énecenumu 32i0n0 3 Posnopsioocennusm [onosu Kowcmumyyitinoco Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

62. Yci fonaTku 10 TOKYMEHTIB Bi3YIOTh MPAIiBHUK, SKHIl CTBOPUB JOKYMEHT,
Ta KEPIBHUK CTPYKTYpHOTO miapo3aury CekperapiaTy, y SKOMY HOro CTBOPEHO.
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63. Jonatku 1o posnopsmkenus ['onosu Cyny, sIK-0T: MOJOXKEHHS, 1HCTPYKLIi,
NpaBwJIa, MOPSAKK — miAnucye kepiBHUK Cekperapiary.

64. JlogaTku 10 po3nopsikeHHs: kepiBHUKa CekperapiaTy MiJIIMUCYE KEPIBHUK
CaMOCTIHHOTO  CTPYKTYPHOTO  TIiApO3AiNy, SKHA TOTYyBaB TPOEKT  TaKOTO
PO3MOPSIKCHHS.

BizyBaHHs 10KYMeHTIB

65. Bi3oro opopMITIOIOTh BHYTPINITHE TIOTOKEHHS TOKYMEHTIB.
Bi3za mae ckiagaTcs 3 TaKuxX €JIEMEHTIB: HalMEHYBaHHS 1MOCaau (3a MOTpedn),
0COOMCTHH MiANKC, 1M’ Ta MPI3BUILE 0COOH, sIKa BI3y€ TOKYMEHT, AaTa BI3yBaHHS.

Ipuxaan

KepiBauk Ympaniinus

JIOKYMEHTAJIBHOTO 3a0€3MeYeHHS

OcobucTuii mammc Im’sa ta ITPI3BUIIE
Jlara

66. [IlpoekT JOKyMeHTa BI3yIOTh BHUKOHAaBEIlb, IHIII TOCAIOBI 0COOH,
BIIMOBIJaJIbHI 32 HOTO MiATOTYBaHHS.

67. JlokyMeHT MOXe Bi3yBaTH OJHA IOcajoBa ocoba um Kimbka. Ilepermik
NocaJoBUX 0ci0, SIKI MOBHHHI 3aBI3yBaTH JOKYMEHT, BU3HAYa€ MOro BHUKOHAaBELb 3
OJISIAY Ha 3MICT IOKyMEHTa Ta BUMOTH [HCTpyKIIi.

68. V pasi HasBHOCTI B 0cO0H, SIKa BI3Yy€ JOKYMEHT, 3ayBa>KE€Hb 1 MPOTO3HUIIIH 1X
oQOpMITIOIOTh Ha OKPEMOMY apKyIl, a Yy Bi3l JOKyMEHTa poOJsTh BIAMOBIIHE
JIOTIOBHEHHS.

IMpuxaan

KepiBauk Ympasiinas
JIOKYMEHTAJIBHOTO 3a0€3MeYeHHSs

OcolOucTuii miamnuc Im’st Ta ITPI3BUILIE
3ayBaKeHHS 1 MPOIO3HUIIIT JOTaEMO
JlaTa

69. Bizy craBisaTh HUX4YE PEKBI3UTY ,,Oco0MCTHIl Mmiamuc 0e3 BiACTYIy Bif
MEX1 JJIBOTO TMO0JI Ha JTUILOBOMY a00 3BOPOTHOMY OOIll OCTAHHBOTO apKyIlla MPOEKTY
JTOKYMEHTA.

70. IIpoextu pimieHb, BUCHOBKIB, yxBaid Cyay Bi3ylOTh CYyAs-I0MOBIa4, HOTO
HAyKOBHMI KOHCYJIBTAHT a00 MOMIYHUK (3a JOpPYUYEHHSIM cCyaiai-fgonoBigada). [Ipoextu
pillieHb, BHUCHOBKIB, yxBaja Cyay oOmnpanboByIOTh TMpaIIBHUKHA PeIaKIiiHO-
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BUJABHUYOTO ymopasiiHHA Jlemapramenty opranizamiinoi poOotu Cekperapiary,
BIJITITY MOHITOpUHTY BUKOHaHHS akTiB KoHcturyiitnoro Cyny Ykpainu, 00Ky Ta
cuctemaTu3aiii 3akoHomaBcTBa [IpaBoBoro nenapramenty CekperapiaTy, YHOCSYH
paBKH O€3M0CepPeHbO B TEKCT MPOEKTY akTta Cyay, Ta Bi3yIOTh ONPaIlbOBAHUI TPOEKT
akta Cyny. KepiBHUKM 3a3HaueHUX CTPYKTYpHUX miapo3aunB Cekperapiaty abo ix

3aCTYITHUKHU BI3yIOTh OCTaTOYHUHN BapiaHT BIAMOBITHUX aKTIB.

(nynxkm 70 6 pedaxyii Poznopsioicennsn 'onoeu Koncmumyyitinoeo Cyoy Yrpainu 6io 2 rucmonaoa
2023 poxy Ne 78/01/2023-ON)

71. Ilpoextu pimieHb, BUCHOBKIB, yxBai Cyny, IO MICTATH MOCHUJIAHHS Ha
MDKHApOJHI aKTH, MPAaKTUKy MDKHApOIHUX CYIiB, AOKYMEHTH IHCTUTYyWiM Panu
€Bponu, ONpanbOBYIOTh NPALIBHUKU YIPABIIHHS MOPIBHSUIBHO-IIPABOBOIO aHali3y
[IpaBoBoro nemnapramenTy Cekperapiary, YHOCSYM MPaBKU O€3MOCEPEIHHO B TEKCT
npoekry akra Cyny, Ta BI3YIOTb OIpalbOBaHy CTOPiHKY mpoekty akrta Cyny.
Ocrarounuii BapiaHT BiANOBIAHMX akTiB Cydy Bi3ye KEpiBHUK 3a3HAYEHOTO
CTPYKTypHOTO Tifpo3ainy Cekperapiary abo MOro 3aCTyITHUK.

(nynkm 71 6 peoakyii Poznopsoacenns I'onosu Koncmumyyiiinoeo Cyoy Ykpainu 6i0 2 aucmonada
2023 poky Ne 78/01/2023-0O1)

72. IlpoexTu mocTaHoB, 3a0e3nevyBaibHUX Haka3iB Cyay Bi3ylOTh BUKOHABEIIb,
mpaiiBHUKN PemakiiiHo-BUaBHUYOTO YIpaBiiHHA [lenapTamMeHTy opraHizaiiitHoi
pobdotu CekperapiaTy 1 BIAJIITy MOHITOPUHTY BHKOHaHHS akTiB Cymy, 00Ky Ta
cuctemaTu3zailii 3akoHonaBctBa [IpaBoBoro nemapramenty Cekperapiaty, a TakKOX
KEpIBHUK CTPYKTYpHOTo migpo3aiiny CekpeTapiary, y SKOMY iX CTBOPEHO.

73.3aBimyBau CekTopy 3 THTaHb 3amoOiraHHS 1 BHSBJICHHS KOPYIIIIii
Cexperapiaty 3a nqopydeHusam ['onoBu Cyny, kepiBHuka Cekperapiaty abo 3 BJIaCHOL
1HIL1aTUBH OLIHIOE MPOEKTHU MOCTAHOB, IO PETJIAMEHTYIOTh OPTraHi3alii0 BHYTPIIIHbO1
pob6otu Cyny, Ta JOJATKU O HUX CTOCOBHO (DaKTOpiB, IO MOXKYTh MPHU3BECTH IO
BUMHEHHS KOPYHIIHHUX a00 MOB’SI3aHUX 13 KOPYIIIIEI0 MPABOMOPYIIEHb, a TaKOXK
HaJ1a€ BIIIIOBIIHI BUCHOBKH.

74. IIpoekT NUCTIB 13 NUTaHb KOHCTUTYLIMHOTO MPOBAKEHHS 3a MIANHCOM
I'omoBu Cyny a6o ocobu, sika BUKOHYE HOTO 000B’s3kH, aapecoBaHi [Ipe3uieHToBi
VYkpainu, BepxoBniii Pani Ykpainu, Kadinetosi MinicTpiB YKpainu, IHIIUM OpraHaMm
JIep>KaBHOI BJIaJy, MEPEKIaM amicus curiae, JOKYMEHTH MI>KHApOJHHMX OpraHizaiii
1010 KOHCTUTYIIHHOTO MPOBAPKEHHS, @ TAKOXK Ti, 1110 MatOTh OyTH 0omyOJIiIKOBaHI Ha
odimiiiHomy BeOcaiiti Cyay, BiI3ylOTh BHKOHaBellb, IMpalliBHUK PemakiiiitHo-
BUJIABHUYOTO ympaBiiHHsA J[lemapramenty opranizamiitHoi po6otu Cekperapiary.
Jluctu mpo HaacunaHHs akTiB Cyay, 1HIII BHUXIJHI JUCTH Bi3yIOTh BHUKOHABEIlb Ta
MPOBITHUM TOKYMEHTO3HABEIb BTy OTMPAIFOBAHHS aKTiB Ta MPOTOKOJIB 3acCi/laHb
Koncturynisinoro  Cyny  Ykpainu  PepakuiiiHO-BHIaBHMYOTO  YIPAaBIIIHHA
JlenmapramenTy oprasizamiiinoi po6otu CekperapiaTy, a 3a HMOro BIACYTHOCTI —
npoBigHUi crnemiamict uporo Biaaimy. KepiBuuk CekperapiaTy Bi3ye BCl MPOEKTU
nucTiB 3a mianucom ['onou Cyay abo ocobu, sika BAKOHYE HOTro 000B’SI3KH.
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(nynkm 74 6 pedaxyii Poznopsoicenns I'onosu Koncmumyyitinoeo Cyoy Vxpainu 6i0 23 scoemms
2023 poky Ne 75/01/2023-O/)

75. IIpo€eXT BUXIAHOTO TOKYMEHTa BI3yIOThb Ha OCTaHHIM CTOPIHIN JPYyroro
OpUMIpHUKAa HUX4YE TEKCTy. Takuil TMPOEKT CKaHYIOTh Ta 30epiraroTh pazom i3
JIOKYMEHTOM B €JIEKTPOHHIN (opMi.

BigoMocTi npo BUKOHABIIIB JOKYMEHTIB

76. BizoMocTi mpo BUKOHABIS JOKYMEHTA MICTATh Takl €JIeMEHTHU: MPi3BUILE i
iM’s1 BUKOHABIIS IOKYMEHTA, HOMEP HOTO CITY’KOOBOTO TenedoHy.

VY BHYTpIIIHIX JOKYMEHTAaX MOKHa 3a3Ha4yaTH JIMILIE MPI3BUIIE BUKOHABIII
JIOKyMEHTa 1 HOMep Horo ciry>k00Boro TeiaedoHy.

MosxHa 4yepe3 KoMy 3a3HauaTu KijbKa HOMEPIB TeNe(OHIB, 32 SKMMU MOKHA
3B’A3aTHUCS 3 BUKOHABIIEM.

B omHomy gokyMeHTi, 3a moTpeOH, MOXKHA 3a3HAYaTH  BiJOMOCTI
PO ABOX—TPHOX BUKOHABIIIB.

IHignucanHs J0KyMEHTIB

/7. JOKyMEHTH TMIANKCYIOTh TOCaoBI 0COOM  BIAMOBIZHO JO CBOIX
MOBHOBaXCHb,  YCTAHOBJIICHWX  3aKOHOJABCTBOM  YKpaiHu, PermamenTtom,
nosioxkeHHsiMu mipo Cekperapiat, mpo CTPYKTypHi miaposain Cekperapiaty Ta
MOCaJI0BUMH 1HCTPYKITISIMH.

78. Pexizut ,Iligmuc™ Mae MICTUTH HaWMEHYBaHHsS TOCaad OCOOH, sKa
MIMUCY€E JOKYMEHT (y MOBHIN QopMi, SKIO TOKYMEHT HaJPyKOBAHO HE Ha OJIaHKY,
y CKOPOUEHII — Ha JOKyMEHTI1, HaJJpyKOBaHOMY Ha OJIaHKY), 0COOMCTUHN MAMHC (OKpIM
€JIEKTPOHHHUX JTIOKYMEHTIB), IM 51 Ta TIP13BUILE.

IMpuxnagu
['onoBa KoncturyiiiitHoro
Cyny Ykpainu OcobucTuii miamnuc Im’sa Ta IIPI3BUIIE
KepiBauk Cekpetapiaty
Koucrurymitnoro Cyny Ykpainm ~ OcoOucTtuii miamuc Im’st Ta ITPI3BUILE
Kepisuuk CekperapiaTy OcobucTtuii miamnuc Im’sa Ta IIPI3BUIIE

79. SIk1mo MOKyMEHT MiANMUCYIOTh KiJIbKa IMOCAJ0BUX OCIO, TO iXHI MiAMHCH
MOTPIOHO PO3MIIIYBATH OJWH Mij OJHUM BiAMIOBIAHO JIO MiAMOPSIKOBAHOCTI IIUX OCIi0.

Ipuxaan

['onoBa KoHcTHUTYIIHOTO
Cyny Ykpainu OcobucTtuii miamnuc Im’st Ta ITPI3BUILLIE
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KepiBauk byxrantepcrkoi ciryx0u —
TOJIOBHUM Oyxranrep OcoOuctuii mianuc Im’st Ta ITPI3BUILIE
80. SkIio TOKyMEHT NIAMUCYIOTh KiIbKa 0Ci0, sIKi 001iMar0Th OJTHAKOBI TTOCA/IH,
iXHI MANKMCH TOTPIOHO PO3MIIIYBaTH HA OJJHOMY PiBHI.
81. Aktu Cyny mnignucyioTh okpemo cyaai Cynay, [Ki TojnocyBaid ,,3a,
1 cynai Cyay, siKi roJ0CyBaju ,,IpOTU .

82. Ilpi3Buma Tta inimianu cynaiB Cyay mojaioTh 3a andaBiToM BEPTHKAIBHO
y ¢hopMi CTOBIIIIA.

83. IIpoTokonu 360piB cynaie Cyny MmianmucyrTh royioBa 300piB cyaniB Cymy Ta
cekperap 360piB cyaaiB Cyny.

Hpuxiaan
I'omoBa 360piB OcobucTuii miamnuc Im’sa Ta ITPI3BUIIE
Cexkperap OcobucTtuii miamnuc Im’sa ta ITPI3BUIE

[Iporokomnu 3acianb nocTiHux Komicid Cyay MiMUCYIOTh T0JIOBA MOCTIHHOT
koMicii Cyny Ta npauiBauk Cekperapiaty Cyay, KM 0ro ckias.

IMpuxaan

['onoga IlocriitHoi KoMmicii (Ha3zBa) Ocobuctuii miamuc Im’s ta [TIPI3BUIE

IIpoTokon cknas:
ITocama mpartiBHUKA Oco6uctuii manuc Im’s ta I[IPI3BULLIE

[TpoTokonu criemianbHOTO ieHapHoro 3acigands Cyny 3 Bubopis ['onoBu Cyny
Ta 3actynHuka ['omoBu Cyay mianucyroTh rojoBa 3acimanHs Cyay Ta MpailiBHUK
Cekperapiaty Cyny, KUl HOro cKjas.

Hpuxiaan

['onoBa 3acimanus OcoOucTuii miamnuc Im’st Ta TIPI3BUILIE

IIporokou cknas:
[Tocana mpariBHUKa OcoOucTHii mamnuc Im’st Ta TIPI3BUILIE

84.Y pa3l BIACYTHOCTI TOCaI0BOi OCOOW, HAaWMEHYBaHHsS TOCaau, IM’s 1
NPI3BUILE SIKOT 3a3HAYEHO B JOKYMEHTI, JOKYMEHT HIAMUCY€e 0c00a, sika BUKOHYE ii
000B’s13kM, a00 11 3aCTymHUK. Y IbOMY pa3i OO0OB’SI3KOBO 3a3HAYalOTh (PAKTHUHY
nocaay, iM’sl Ta TPi3BHUIE 0COOM, SKa MiANHUCcana JOKYMEHT (BUIIPABICHHS BHOCSTH
PYKOIIUCHUM a00 MAaIIMHOMUCHUM CHOCOOOM, SKIIO JOKYMEHT HEMOXKJIUBO

nepeapyKyBaTH).
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Hpuxiaan
3acCTymHUK TUPEKTOpa OcobucTtnii mianuc Im’st Ta [TPI3BUILIE

85. He nmo3BosieHO mij 4yac miAnucaHHs JOKyMEHTa CTaBUTH MPUHMEHHHK ,,3a°
YU CKICHY PHUCKY Mepe] HalMEeHYBaHHSIM ITOCaIH.

86. Cnosa ,,BukonyBad 000B’s13KiB* a00 CKOpOYEHHS ,,B. 0.“ 10 HaliMeHyBaHHS
TIOCa/IH JIOJTAFOTh JIMIIE B pa3i ii 3aMIICHHS Ha MiJACTaBl pO3MOPSAIIOrO JOKYMEHTA.

Hpuxiaan

B. 0. I'osioBu
Koncturyniitnoro Cyny Ykpainn ~ OcoOucTuii miamnuc Im’sa Ta ITPI3BUIIE

87. OcobucTuii MIANKUC PO3MINIYIOTh TIIJI TEKCTOM JIOKyMeHTa abo Imij
BIIMITKOIO MPO HasIBHICTH JI0JIATKIB.

88. OcobucTuii miaNUC y BCiX PEKBI3UTAX €IEKTPOHHOTO JOKYMEHTA, IO CKIIATy
SAKUX BiH YXOJUTbh, 3aMIHIOIOTh €JIEKTPOHHUM IIJINMUCOM, CTBOPEHUM BIJMOBITHO JI0
3aKOHIB YKpaiHu ,,I[Ipo eleKTpoHHI JOKYMEHTH Ta €JIEKTPOHHUN TOKYMEHTOOOIr* 1
,, ] [pO €J1eKTpOHHI TOBIpYl MOCTYTH .

I'pud 3aTBepaKeHHsI JOKYMEHTIB

89. I'pud 3aTBepKEHHS TOKyMEHTA CKilajaeTbes 31 ciosa ,,3ATBEP K YO
(6e3 mamok), HaitMEeHyBaHHS TOCaJu, OCOOMCTOTO MIANKCY, IMEHI, MPI3BUIIA 0COOH 1
JIATU 3aTBEPKEHHS, SAKIIO TOKYMEHT 3aTBEPJIXKYE MOCaa0Ba 0c00a, 10 MTOBHOBAXKECHD
SIKO1 HAJIGKUTH PO3B’I3yBaHHS MMMTaHb, HABEJICHUX y IIbOMY JTOKYMEHTI.

Hpuxiaan

3ATBEPIXXVIO

['onoBa KoncTutyuiitHoro

Cyny Ykpaiau

OcolOucTuii mammc Im’s Ta TTPI3BUILE
Jlara

90. S0 MOKyMEHT 3aTBEp/IKYIOTh KiJIbKa MOCAJ0BUX 0Ci0, TO 0(POPMITIOIOTH
BIJIMOBIJIHY KUIBKICTh TpU(IB 3aTBEPKEHHS. KO0 JOKYMEHT 3aTBEpPKYIOTh JBi
nmocasoBi ocobu, rpudu 3aTBEpIKEHHS MOTPIOHO PO3MINIYBAaTH HA OJHOMY piBHI
TOPU3OHTAIBHO, a SKIIO OlIbIIe JBOX — Ha OJHOMY pIBHI TOPU30HTAILHO
BEPTHKAIBHUMH PSIIKAMH JTOBLIBHO.
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91. flkmo CTBOpEHUN JOKYMEHT 3aTBEP/KCHO PO3MOPSAYAM JOKYMEHTOM
['onosu Cynay abo kepiBHuka CekperapiaTy, TO rpud 3aTBEpJKEHHS CKIATAETHCS 31
cioa ,,3ATBEP/IDKEHO* (6e3 namok), Ha3Bu BHUIY PO3MOPSAYOTO JTOKYMEHTa B
Ha3MBHOMY BIJIMiHKY, HOTO JIaTH 1 HOMepa.

IMpuxiaan

3ATBEP/PKEHO
Posnopsimkenns ['onosu
Kouncruryuitnoro Cyny Ykpainu
JlaTa Ne

92. I'pud 3aTBepKEHHST PO3MINIYIOTH Y MPABOMY BEPXHHOMY KYTi IMEPIIOTO
apKyIia JOKyMEHTa.

93. O60B’A3K0BO MOTPIOHO 3aTBEPHKYBATH aKTH TIEPEBIPOK, EKCIEPTHU3,
nepeiaBaHHs CIpaB, a TAKOXK 3aBJIaHHS, 3BITH, KOIIITOPUCH BUTPAT, MJIaHU, TPOTPAMH,
CTPYKTYpPY ¥ IITATHUM pO3MHUC, TTOJIOKEHHS, THCTPYKIIii, PaBHJia TOIIIO.

I'pud noroakeHHst (CXBaJeHHS) JOKYMEHTIB

94. I'pucpom moromxeHHsT (CXBaJCHHS) JOKYMEHTa O(GOPMIIOIOTH 30BHIIIHE
MOTOXKEHHS 00 CXBAJICHHSI TOKYMEHTIB.

95. SIkimo TOKyMEHT MOTOKYE MOCca0Ba 0c00a CTOPOHHBOI IOPUANIHOI 0COOH,
70 TIOBHOBRXEHb SKOI HAJEKHUTh TIOTOJDKEHHS IWTaHb, HABEJACHUX Y IIHOMY
JOKyMEHTI, TO Tpud TOro/KeHHA (CXBaJeHHS) CKJIQJa€Thcsl 31 CJIOBa
,LIIOTOJIKYHO* (6e3 namok), HailMeHyBaHHS MOcaau (HaliMEHYBaHHS IOPUIUYHOI
0CO0M € CKJIaJHUKOM HallMEHyBaHHS MOCaH ), 0COOUCTOTO MIAMUCY, IMEH1, PI13BUIIA
0CO0M Ta J1aTy TOTOKECHHSI.

IMpuxiaan

I[TOT'OKVYIO

3aCTyHUK I'€HEPAIbHOTO

nupexropa AI1 ,,YxkpHJIHIT

OcobucTuii mamnuc Im’st Ta ITPI3BUIE
JlaTa

96. SKi110 TOKYMEHT NOTOIKYIOTh (CXBaJIOIOTh) 1HIIUM JOKYMEHTOM (JIUCTOM,
IPOTOKOJIOM, aKTOM TOIIIO), TO Tpu( MOTOIKEHHS (CXBAJICHHS) CKIAAA€ThCA 31 CI0BA
,IIOTOJDKEHO* (,,CXBAJIEHO®) (0e3 mamok) Ha3BH BHUAY IOTOKYBAIBHOTO
JIOKYMEHTa B Ha3MBHOMY BIJIMIHKY, OT0 JaTH 1 HOMepa.

Mpuxkaaau
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1. TIOI'OJIP)KEHO

[IpoTokon 3aciganHs

excriepTHO-niepeBipHOi koMicii [IJIABO VYkpainu
Jata No

2. CXBAJIEHO

[TpoTokoun 3aciganHs

excrieptHO-niepeBipHOi koMicii LIIABO VYkpainu
JlaTa Ne

97. I'pud moromxeHHs (CXBaJieHHS) TOKYMEHTA PO3MIIIYIOTh HUKUE PEKBIZUTY
, ] [1Amuc* Ha TMIBOBOMY 200 3BOPOTHOMY 00111 OCTAHHBOIO apKyIlla TOKYMEHTA, SKIIIO0
Opakye Micls I HbOTO Ha JIMIIbOBOMY OOIll OCTaHHBOTO apKyIlia.

98. Ilignuc mocamoBoi 0OCOOM 3aCBIUYIOTh MEYATKOK IOPUIUYHOI 0COOU
(3a HAsIBHOCT1).

99. SIkio AOKYMEHT MOTO/KYIOTh (CXBaJIOIOTh) KIJIbKa MOCAAOBUX OCIO a0o
KOJIET1aJIbHI OpPraHd IOPUIUYHOI 0coOU, 0(OPMITIOIOThH BIAMOBIIHY KUTBKICTh IPHUQIB
MOTOKeHHs (CxBaJieHHs). ['pudu moropkeHHs (CXBaJIGHHS) PO3MIIIYIOTh Ha OJTHOMY
piBHI TOPU30HTAJIBHO.

I'pud odOmexkeHHS JOCTYILY 10 JOKYMEHTIB

100. I'pud oOMmexeHHs JAOCTymy 10 JOKymeHta ,Jlms  ciyx00Boro
KOPUCTYBaHHSA"  O(OPMIIIOIOTH  BIAMOBIAHO JO HOPMAaTUBHMX  aKTIB, SKi
pErJIaMeHTYIOTh TIOPSAIOK Oprafizailii CIpaBOYMHCTBA CTOCOBHO JIOKYMEHTIB, IIO
MICTATH 1H(POPMAIIiI0 3 00OMEKEHUM JOCTYIIOM 3T1JTHO 13 3aKOHOJJaBCTBOM Y KpaiHH.

101. I'pud oOMexeHHS AOCTYIY A0 TOKYMEHTa PO3MIIIYIOTh Y MpaBiid YaCTHHI
BEPXHBOTO TOJIS TOKYMEHTa BULIE PEKBI3UTY ,,Anpecar abo ,I'pud 3arBepikeHHs
TOoKyMeHTa*. 3a moTpeOu Horo 10MOBHIOIOTH HOMEPOM NMPUMIPHHUKA JOKYMEHTA.

Pe3oaronisa

102. Pe3omroriiss — 1€ HamUC IMOCaA0BOi OCOOM HA JOKYMEHTI, II0 MICTHUTH
CTUCJIUM 3MICT ii pillIEHHs 1110JI0 BUKOHAHHS JJOKYMEHTA.

103. Pe3oumtoriisi MOXKe CKIaAaTUCS 3 TAaKUX €JIEMEHTIB: MpI3BUIIE (MPi3BHUIIA),
iM’s1 (IMEHa) BUKOHaBLS (BUKOHABILIB) y NaBaJbHOMY BIIMIHKY, 3MICT JOPYYEHHS,

CTPOK BUKOHAHHS, MiJIMKC KEPIBHUKA, JaTa.

Ipuxaan
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ITPI3BUILIE Ta im’s

[Ipory miaroTyBaTy MpoeKT BiamoRiai g0 25.05.2019
Oco0OucTuii miamnmuc

Jlara

104. SIxkmo  JOpydYeHHsI JaloTh KUTBKOM IOCaJOBHM 0C00aM, TOJIOBHUM
BUKOHABIIEM JOKYMEHTA € 0c00a, 3a3Ha4eHa B PE30JIIOIIT MEePIIOL0.

105. Ha goxymeHTax 31 CTpOKaMHi BUKOHAHHS, 1110 HE TOTPEOYIOTh JOTaTKOBUX
YKa3iBOK, y PE30JIIOIT 3a3HAYal0Th BUKOHABIISA, aBTOP PE30JIOIii CTAaBUTh MiIIUC 1
TaTy.

106. Pe3omomito CTaBIsITh PyKOMUCHO O€3MOCepeIHhO Ha JTOKYMEHTI HIDKYE
PEKBI3UTY ,,AfpecaT® mapajneiabHO 0 OCHOBHOTO TEKCTY a00 Ha BIJILHOMY B1Jl TEKCTY
MICLI Yy BEpPXHIl YacTHHI MEpPLIOro apkKylla 3 JIMIbOBOIO OOKy, ajle He Ha Mol
JOKYMEHTA, PU3HAYEHOMY JIJIsl T1IITUBAHHS.

107. Slkmo Ha JOKyMEHTI HEMa€ BIJILHOTO MICIIS IS Pe30JIrollii a00 JOKYMEHT
JJIATa€e TOBEPHEHHIO, a00 I1e eJIEKTPOHHUM TOKYMEHT, TO PE30JIIOIII0 O(OPMITIOIOTh
Ha OKpEMOMY apKylIii abo creriaJbHOMY OJIaHKYy, Ha KOMY 3a3Ha4aroTh JIaTy.

IMpuxaan
o Bx. Ne 123/01-10 Bix 25.05.2019

BigMiTka npo KOHTpPOJIbL

108. BiamiTka mpo KOHTPOIH O3HAYAE, MO0 JOKYMEHT Y3STO Ha KOHTPOJb IS
3a0€e3MeYeHHs MO0 BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

109. BigmiTKy Mpo KOHTPOJIb CTaBJISATh, 3aCTOCOBYIOUHM BEJIMKY JiTepy ,,K* un
cioBo ,,KoHTposb* (pyKONUCHO a00 3 BUKOPUCTAHHSM INTaMIla), HA JIBOMY IOJi
MIEPINOTO apKylia TOKyMEHTa Ha PiBHI 3aroJioBKa TEKCTY.

110. V pa3i noBepHEHHs JOKYMEHTa aBTOPOB1 — yCTaHOBI 200 ¢i3uuHiit 0cob1 —
BiIMITKY TIPO B3SITTS HOTO Ha KOHTPOJIb CTABJISATH HA OKPEMOMY apKYIIIi ISl PE30JTIOIII].

JlaTyBaHHA TOKYMEHTIiB

111. Jlata noxyMeHTa — Iie, BIZIMIOBIIHO, JAaTa HOTO MiANMUCAHHS, 3aTBEPIKEHHS,
yXBaJIeHHs, peecTpailii abo ctBopeHHs. KpiM Toro, 1aTyroTh yci ciiy>k00B1 BIAMITKH,
3po0JIeHI Ha TOKYMEHTI, a came: Bi3y, PE30JIIOIii0, BIAMITKY PO 3aCBiTYEHHS KOIIii
JTOKyMEHTa, MPO HAIXOKEHHS Ta BUKOHAHHS JIOKYMEHTa, MPO O3HAHOMIICHHS
3 TOKyMEHTOM.
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112. Jlaty odopmiItor0Th Iu(ppoBUM a0 CITIOBECHO-IIM(PPOBUM CIIOCOOOM.

113. 'V pa3i opopmieHHs natu HUPPOBUM CIIOCOOOM 11 €IEMEHTH 3a3HAYalOTh
apabChKUMU U PaMHU B OJMH PATOK Y TaK1H MOCIIIIOBHOCTI: IEHb MICAIIS, MiCSIIb, PIK.
VY npomy pasi AeHb MICSIS 1 MiCSIlb TO3HAYAIOTh JIBOMa MapaMu Iudp, po3IiICHUMH
KpAaIlKoI0; pik — yoTHUpMa I pamu, Kpanky HarpuKiHI{ He cTaBiATh. CI0BO ,,pik* abo
OYKBY ,,p.“ SIK CKOPOUYEHHS HE MUIIYTh.

Hpuxiaan
07.12.2019

114. MosxxHa opopMITIOBaTH JaTy y 3BOPOTHIM MOCIIIIOBHOCTI: PIK, MICALlb, I€Hb
Micsiist. Takuii croci0 HaiyacTie BUKOPUCTOBYIOTS IT1J1 4ac CIIyKOO0BOTO JINCTYBAHHS
3 1HO3eMHHUMH TIapTHEpPaMH, OCKUIBKM BIH BUIMOBIa€ MIKHAPOJHIM CHCTEMI
JaTyBaHHS JOKYMEHTIB.

Ipuxnaan
2019.05.25

115. V TekcTax HOpMATUBHUX AKTiB Ta MOCWJIAHHSAX HA HUX 1 B JOKYMEHTAX, 10
MICTATh BIJOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYIOTh CJIOBECHO-LIM(PPOBUIA
cnoci0 3a3Ha4eHHs JaT, CTABIISIYM HYJIb Y IO3HAUYEHHI JHS MICSLs, SIKIIO BOHO MICTUTD

oIHY LHPpY.

puxaan
07 rpynus 2019 poky

116. Mo>xHa B)XKUBAaTH CJIOBO ,,pIK" Y CKOPOUYEHOMY BapiaHTi ,,p.".
29 bl

IMpuxaan
25 tpaBns 2019 p.

117. Y pi3HHMX peKBi3UTAaX OAHOTO JOKYMEHTA JaTy MO>KHa O(OpPMITIOBATH SIK
CJIOBECHO-IIM(POBUM CIIOCOOOM, TaK 1 IUPPOBUM.

118. V cninbHUX JTOKYMEHTaX, IIJTOTOBJICHUX BIJ 1MEHI JBOX 1 OuIbIIE
IOpUJIMYHUX 0C10, 3a3HA4ar0Th OJIHY JaTy, IO BIAMOBiAA€ JaTi, KOJU MOCTABJICHO

OCTaHHI1M MIJIIHUC.

119. Jlaty sokyMeHTa Ha OJaHKY 3a3HAYalOTh Y CIIEL1aJIbHO BIABEACHOMY MICII.
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120. Y BHyTpimHIX CIy)XO0OBUX JOKyMEHTax (3asBax, OMOBIAHUX 1
MOSICHIOBAIPHHUX 3alMCKax TOIO), opopMiIeHHX He Ha OJIaHKy, JaTy 3a3HadarloTh
J1BOPYY BiJl 0OCOOMCTOTO MiAMUCY aBTOpA TIOKYMEHTA.

121. Jlaty peectpallii JOKyMEeHTa CTaBJISITh y CKJIaJll IITPUXKOJY, CTBOPEHOTO
CEA.

122. IITpuxkoa CTaBIATh y IEHTPI HWKHBOTO TOJIA TEPIIOi CTOPIHKU
JIOKYMEHTa. 3a BIJCYTHOCTI BUIBHOTO MICIl B IIEHTPI HIKHBOTO TOJS TMEpIIOi
CTOPIHKM JOKYMEHTA IITPUXKO]] CTABJIATh Ha BUTLHOMY MicCIll (JTIBOPYY UM MPABOPYY)
HUKHBOTO TIOJISI TIEPITOT CTOPIHKK JOKYMEHTa ab0 JiBOPYY BEPTUKAIBHO 1O TEKCTY
NEepIIoi CTOPIHKHU IOKYMEHTA.

IHopsinok opopmiIeHHA eJTeKTPOHHUX JOKYMEHTIB
123. EnexTpoHHMiI JOKYMEHT OGOPMIIIOIOTh 3a 3arajlbHUMHU TMPaBHIIAMU
JIOKyMEHTYBaHHs. BiH MOBUHEH MaTH PEKBI3UTH, 1110 BCTAHOBJICHI JJI1 aHAJIOTTYHOTO
JIOKyMEHTa B ManepoBiil popmi.
124. Jlesiki peKBI3UTH €JIEKTPOHHOTO JOKYMEHTa CTBOPIOIOTH 33 TEXHOJIOTIEIO,
IO BIAPIZHAETBCA BiJ CTBOPEHHSA BIANOBIAHUX PEKBI3UTIB MJIA JIOKYMEHTIB Y

narnepoBiit popmi.

Brauxu ookymeumis

125. briaHKM AJ19 TOKYMEHTIB, IO X CTBOPIOIOTH B €IEKTPOHHIHN (hopMmi, 3rigHO
3 BuMoramu [HcTpykitii renepye CEJl B aBToMaTnyHOMY peKuMi Ha MiICTaBl KpUTEPIiB
TUIIOBOTO OJIaHKa JIJIs1 BIATIOBIAHOTO BUY €JIEKTPOHHOTO JIOKYMEHTA, sIKi 00paB aBToOP
MPOEKTY JOKYMEHTA.

126. [1;1st reHepyBaHHS TUTIOBOTO OJIaHKA 3aCTOCOBYIOTh TaKi KPUTEPIi: BHJI, THII
JIOKyMEHTa, MIAMICYBay TOIIIO.

127. bnanku xoxHoro Buay reHepye CEJl Ha OCHOBI MO30BXHBOTO
pO3MIILIEHHsI PpeKBI3UTIB. PekBizutu 3aronoBka posmiimye CEJ[ 1eHTpoBaHuM
criocoOoM (IOYaTOK 1 KIHEIlb KOXKHOTO Ps/IKa PEKBI3UTY OJHAKOBO BiaJICH] BiJl MEX
30HU PO3TAlllyBaHHS PEKBI3UTIB).

128. JlokyMeHT y pa3i moTpedu APYyKYIOTh pa3oM i3 OJaHKOM, 3T€HEPOBAHUM
CEJl, 6e3 3acTocyBaHHs 0JIaHKIB, BATOTOBJICHUX JAPYKAPCHKUM CIIOCOOOM.

129. bnanku JOKYMEHTIB, CTBOPEHUX B €JIEKTPOHHINA (opMi, HE HyMEPYIOTh Ta
HE O0JIKOBYIOTb.

Jlama nionucaums, 3aCc8i0UeHHA ma peecmpauii 00OKYMeHmie
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130. JlaTy mianucaHHs JOKyMEHTa BU3HAYAIOTh €JIEKTPOHHOIO MO3HAYKOIO Yacy,
10 HEPO3PUBHO TOB’s13aHa 3 KBaJII(PIKOBAaHUM €JIEKTPOHHHUM II1ITHCOM.

131. Jlaty 3acBigueHHs JOKYMEHTa BH3HAYAIOTh CJIIEKTPOHHOIO MMO3HAYKOIO
qacy, 10 HEPO3PUBHO OB’ s3aHa 3 €JIEKTPOHHOIO TIEYATKOIO.

132. laty peecTpaiii BUXIIHOTO JOKyMeHTa aBToMaTu4yHO (opmye CEJI
y peecTpariiiHo-MOHITOPUHTOBINM KapTIli JOKYMEHTA T Yac HOro MiAnrCcCaHHs.

133. O60B’s13KOBOMY JTaTyBaHHIO B PEECTPALITHO-MOHITOPUHIOBIN KapTIll
JIOKYMEHTA MiJUISIraloTh YCl1 CIy>KO0B1 BIIMITKH, MOB’s13aH1 3 HOTO MPOXOHKEHHAM Ta
BUKOHAHHSIM (PE30JIIO1lii, BIAMITKH NMPO BUKOHAHHS JOKYMEHTA, CKEpYBaHHS MOT0 10
CIIpaBH TOLIO).

134. PekBizutu ,,Pe3omromisa®, ,,.BiamiTka mpo BUKOHAHHS JOKyMeHTa“, ,,J]o
CIpaBU® CTBOPIOIOTH OKPEMO BIJ] EJIEKTPOHHOTO JOKYMEHTa Ta O(OPMIIIOIOTH,
BUKOPUCTOBYIOUM KBai(hiKOBaHUHN €JIEKTPOHHUM Tianuc abo cucrteMmy ineHTudikarii
KopucTyBauiB. L{I pekBI3UTH 30€piraroThCs B PEECTPALIMHO-MOHITOPUHTOBINA KapTIIi
CJIEKTPOHHOTO JIOKYMEHTa, sika JIOTIYHO 3 HHUM mnoefaHaHa. Odopmiiroroun Taki
PEKBI3UTH, aBTOP PE30JIIOLIII YU BUKOHABEIb TOKYMEHTA HE 3000B’sI3aHUI 3a3HAYATH
JaTy, IM s Ta IPI3BUILE 0COOH, SIKa CTBOpPHUJIA 111 PEKBI3UTH.

135. V pasi noTpebu y BiATBOpEHHI TaKMX PEKBI3UTIB Ha mamepi abo 1HIITUMH
3aco0aMu Jata, iM’sl Ta MPI3BUIIE CTaBISATHCS B aBTOMATUYHOMY PEXUMI 3T1IHO 3
JAHUMHU TIPO MIANKCYBAya, 0 MICTATHCSA B KBaJ1(DIKOBAHOMY €JIEKTPOHHOMY MiAMKCI
BIJIMOBITHOTO PEKBIZUTY.

136. [Tinm yac Bi3yamizalii JOKyMEHTa MICIIEé pO3TAllyBaHHS PEKBI3UTY
,,PEECTpAIlITHUIN 1HJIEKC BU3HAYAETHCS 3TITHO 3 (OPMOIO 3reHEepOBAHOrO OJaHKA.
Pazom i3 tum noxkymentom CEJl BinTBOproe Ta Bizyanidye o0pa3 MITPUXKOIY, SIKAN
000B’SI3KOBO MICTUTB:

— JaTy peecTparlii Ta peecTpaiiHuii 1HIeKC TOKYMEHTa;

— PEKBI3UT MignucyBaya (MiANUCYBayviB) Ta JaTy MIJIMUCAHHS 3 €JIEKTPOHHOIO
MO03HAYKOIO Yacy;

— JaH1 PO MOTOKEHHS;

— JaHi MPO BUKOHAHHS JJOKYMCHTA.

137. PexBizutu ,,I'pud 3arBepmkeHHs AokymeHTa”, ,I'pud moromxeHHs
JIOKyMEHTa* (32 HassBHOCTI) € HEB1J]'EMHUMHU CKJIAJHUKAMHU €JIEKTPOHHOTO JOKYMEHTA,
o OPMITIOBAaHMMHU AHAJIOTIYHO JI0 TAKUX PEKBI3UTIB JTOKYMEHTa B MamepoBiil dopmi.
Odopmitrorouu 111 peKBI3UTH, KBaJi(DiKOBAaHWUN €IEKTPOHHUM MiIMKAC HAKIIAIAI0Th HA
BC1 JIaHl, SIKI MICTUTh €JIEKTPOHHHUM JOKYMEHT 1 Kl aBTOp I[bOTO JOKYMEHTA IIiJl 4ac
HOro CTBOPEHHS 3aCBIIYMB HAKJIalaHHSAM KBa1(DIKOBAHOTO €JIEKTPOHHOTO MIAMHCY.
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138. Slkm0 NPUMIPHUK EJNEKTPOHHOTO JOKYMEHTa 3 IMalepoOBHM HOCIEM
iH(opMallii CTBOPIOIOTh OJHOYACHO 3 €JEKTPOHHUM JTOKYMEHTOM, TO BIAMITKY IIPO
HOT0 HAasgBHICTh CTaBJIATH Yy IIEHTPI HUKHBOTO IMOJS MEPIIOro apKylla TEKCTY
€JIEKTPOHHOT'O JJOKYMEHTA.

Ha npumipHuKax €JIeKTpOHHOTO JOKYMEHTa 3 MarepoBUM HocieM iHdopMarii
B TOMY CaMOMY MICIIl CTaBJIATh BIAMITKY IPO HASBHICTh MNpHUMIpHUKA y (opmi
€JIEKTPOHHOT'O JJOKYMEHTA.

Hpuxiaan

[IpuMipHUKIB €IEKTPOHHOTO JOKYMEHTA 3 MAepoBUM HOCIEM 1HpopMaIlii 2.

139. Pexsi3ut ,,300paxkenns JepxkaBHoro ['epba Ykpaiau gogatots 10 popm
€JIEKTPOHHUX JOKYMEHTIB y (opmaTi, BH3HAYE€HOMY M (POTOEIEKTPOHHUX
nokymeHTIB IlepenikoM (opMariB JaHUX €JIEKTPOHHUX JOKYMEHTIB MOCTIMHOIO i
TpuBanoro (monan 10 pokiB) 30epiraHHs, 3aTBep/KEHUM Haka3zoM MiHicTepcTBa
roctuiii  Ykpainu L, [Ipo 3arBepmxenust Ilopsaky po6oTH 3  €leKTpOHHUMU
JOKYMEHTaMU y JUIOBOJACTBI Ta iX MIATOTOBKH JI0 IE€peJaBaHHS Ha apXiBHE
30epiranHs® Big 11 mucronana 2014 poxy Ne 1886/5 (mami — Iepenik dhopmaris).

140. JlonaTkw, 110 TOSICHIOIOTH a00 JIOMOBHIOIOTH 3MICT OCHOBHOTO JOKYMEHTA,
PO3MIIIYIOTE B OAHOMY (hailli 3 OCHOBHHUM JOKyMeHTOM. llepen miamucaHHSM
CJIEKTPOHHOTO JIOKYMEHTa JOAaTKWA JOAaloTh a0 (Qaitma #Horo TMpoekTy 3a
MOCJIIJIOBHICTIO, 10 3a3Ha4Y€Ha B TEKCTI OCHOBHOIO JOKymeHTa. KBamidixkoBaHuii
CJICKTPOHHUN MIANMKUC HAKJIAJAI0Th HA MPOEKT OCHOBHOTO JOKYMEHTA, IO MICTHUTH
MMOCWJIAHHS Ha JOJATKH, SIK1 JJOMOBHIOIOTH HOT'0 3MICT.

141. JlonaTok, 1m0 € CaMOCTIMHUM EJIEKTPOHHUM JOKYMEHTOM, HaJCHJIAIOTh,
HE 3a3HAyaloyu aJpPECHOi YaCTHUHHU, 13 CYNPOBIIHUM JHMCTOM. Takuil J0IaTOK
pPO3MIITYIOTh B OAHOMY XML-10KyMEHTI 3 €eKTPOHHUM JOKYMEHTOM, 0 MICTHTh
cynpoBigHui smct. 3a3HadeHudt XML-mokyMeHT 3acBiguye KBali(ikoBaHUM
SJICKTPOHHUM TI1ITUCOM TMPAIIBHUK Y TIPaBIIHHS JOKYMEHTAIBHOTO 3a0€31eYeHHs, Ha
SIKOTO MOKJIa/IeHO (PYHKIIIO 111010 cTBOpeHHSI XML-10KyMeHTIB.

142. lonatok, 3aTBepKeHUI a00 BBEICHUIN Y JIIF0 POMOPSAYUM JOKYMEHTOM,
00’€IHy€E 3 EJIEKTPOHHUM PO3MOPSAYUM JOKYMEHTOM Yy €auHuil XML-1oKyMeHT
MpaliBHUK YTPaBIiHHS TOKYMEHTAIBHOTO 3a0€3MeYeHHSI.

143. XML-gokymeHT 3acBiguye KBaJli(pIKOBAHMM €JIEKTPOHHUM MIiAMHUCOM
0co0a, sika mijnucana po3nopsaAunii JOKYMEHT.

144. SIxmo mopatku oOPMIIEHO SIK OKpEMi €JIEKTPOHHI JIOKYMEHTH, Y TEKCTi
CYNPOBITHOTO JIUCTA a00 PO3MOPSIUOTO JOKyMEHTa iMeHa (DaliIiB IUX EICKTPOHHHUX
JIOKYMEHTIB 3a3Ha4yaloTh y KPYIJIMX Ty>KKaX HalPHUKIHII BIAMOBIIHUX MOCHJIAHb HA
JOJTaTKU.
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145. Skuo 3rigHO 13 3aKOHOJABCTBOM Y KpaiHU MOTPIOHO 3aCBIAUYNUTH MEYATKOIO
MIMUC Ha JIOKYMEHTaXx abo BIAMOBIAHICTH KOIMIM JOKYMEHTIB OpHTiHAIaM,
3aCTOCOBYIOTH CIEIIaIbHO MPHU3HAYCHY IS [IBOTO €JICKTPOHHY IeYaTKY.

146. Slkmo  ¢gopMar €IEKTPOHHOTO JOKYMEHTa BIANOBiIae  Qopmary,
yctaHoBiieHoMy Ilepenikom ¢opmaTiB, CTBOPIOIOTH KOIiiO (aiijaa eIeKTpOHHOIO
JTOKYMEHTa (JI0JaTKOBHI IPUMIPHUK).

147. Slkmo ¢Qopmatr eIeKTPOHHOTO JOKYMEHTa He BiamoBigae Qopmary,
Bu3HaueHoMy IlepenikoM Qopmaris, 1 el JOKYMEHT MEPETBOPEHO (KOHBEPTOBAHO)
y HOBHH (hopMat, 70 KOHBEPTOBAHOTO €JICKTPOHHOTO JOKYMEHTA JOJAIOTh BIAMITKY
PO 3aCBiTYEHHSI KOTIIi Ta 1HII eIeMEHTH, 1[0 OPOPMITIOIOTh TaK caMo, 5K 1 eJIeMEHTH
JOKYMEHTIB y mnanepoBiii gopmi. OdopmiieHHS KOMii €IEKTPOHHOIO JOKYMEHTa
3aBEPIIYIOTh HAKJIQJCHHSAM KBaJII(PiKOBAHOTO EJIEKTPOHHOIO MiAMUCY OCOoOH, sika il
3acBimumia. Ha BuMory orpuMyBaua Komii €1€KTPOHHOTO JOKYMEHTA Pa3oM 13 KOIIIEI0
HAJAI0Th MPUMIPHUK OPUTIHATY €JIEKTPOHHOIO JOKYMEHTa (KOomito ¢aiily opuriHaty
€JIEKTPOHHOT'O IOKYMEHTA).

Hopsinok mixroryBanus ta opopmiirwBanus po3nopsiakens I'onosu Cyny,
3actynHuka I'osioBu Cyny, kepiBHuka Cekperapiaty

148.Y Cyai BUAAIOTh PO3MOPSKCHHS 3 TIHTaHb OCHOBHOI MisSTTBHOCTI,
aJIMIHICTPATUBHO-TOCIIOJJAPCHKUX Ta KaJPOBHUX MUTAHb.

149. Tlpoext  pO3MOPSIKEHb 3 TNHUTaHb OCHOBHOI  MIAJNBHOCTI  Ta
aJIMIHICTPaTUBHO-TOCIOJAPCHKUX MHUTAHb 3a JOPYYEHHsIM KepiBHULTBa Cyay ado 3
BJIACHOI 1HIIIATUBH TOTYIOTh CTPYKTYpHI miapo3aiin CekperapiaTy, 10 TOBHOBAKEHb
KX HAJIEKUTH BIAIIOBIIHE TUTAHHA.

150. 1o mpo€KTIB pO3MOPSIHKEHb, MIITOTOBICHUX 32 1HIIIATUBOIO CTPYKTYPHUX
nigpo3aunie  CekpeTapiaty, DOMAOTh JMCT YW TIOSICHIOBAJILHY 3alUCKy, y SKIA
HABOJATH OOTPYHTYBaHHS MOTPEeOU y BUJAHHI TAKUX PO3MOPSIKEHb.

151. [IpoexT po3NOPSAIKEHB 13 KaPOBUX MUTAHDb (PO TPUUHATTS HA POoOOTY,
nepeMIlIeHHs Ta 3BIJIbHEHHS, IPOBEICHHS KOHKYPCY Ha 3aMIIIEHHS! BAKAHTHUX MTOCal
JIEP’KaBHOI CIIy>KOM, OLIHIOBAHHS PE3YJIbTaTIB CIY:KO0BOI MISIIBHOCTI, TPUCBOEHHS
paHriB, BHECEHHS 3MIH JO0 OOJIIKOBHX JaHUX, 3a0XOYEHHSI, MPEMiIOBaHHS, OIUIATY
mpaill, HapaxyBaHHS HaJI0aBOK, JOIUIaT, MaTepiajgbHOi JOMOMOTH (TPOIIOBOI
JIOTIOMOTH ), HaJJaHHS BCIX BUAIB BIJAMYCTOK, BIAPSIKEHHS B MeXax YKpaiHU) TOTye
VYmpasninas pobotu 3 nepconanom CekperapiaTy 3a JopydeHHSIM kepiBHuTBa Cymay
Ha M1JCTaB1 JOMOBIAHUX 3aMMCOK KEPIBHUKIB CTPYKTYPHUX Miipo3autiB CekpeTapiarty,
3asB MPAI[iBHUKIB Ta IHIINX JOKYMEHTIB.

152. IIpoexTn posnopsmkens ['onoBu Cyny Bizye kepiBHUK Cekperapiary.
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153. Ilpoextn po3nopsaxeHb KepiBHHKa CekperapiaTy Bi3yHOThb KEpPIBHUKH
CaMOCTIMHUX CTPYKTYpHUX Miapo3auiiB CekpeTapiary (y MeKax CBOiX MOBHOBAKEHb).

154. [Ipo€ekTH po3NOpsAIKEHb Ta TOAATKU 10 HUX BI3yIOTh BHKOHaBEllb, MOTO
Oe3mocepesiHId KEpPIBHUK Ta KEPIBHUK CAMOCTIMHOTO CTPYKTYPHOTO MIAPO3ILTY
Cekperapiary, iHIII TOCAAO0BI 0COOH, SKUX CTOCYIOTHCS 111 TJOKYMEHTH.

BukoHnaBelp mnogae mpoeKT PO3MOPSIKEHHS 1 JOJATKU J0 HbOTO KEepiBHUKAM
CTPYKTypHUX Tiapo3auiiB CekpeTapiary, SKUX CTOCY€TbCS 1EW JOKYMEHT, s
ompaiffoBanHs. [licig yoro BHKOHaBelb OOTOBOPIOE 3 MpAlliBHUKAMHU CTPYKTYPHHX
niapo3aiuni CekperapiaTy, siki Opanu ydacTb y poOOTi HaJl TPOEKTOM PO3MOPSAIKEHHS
1 J0JIaTKaMH 10 HbOT'O, BUCIIOBJICH] 3ayBa>KE€HHS, 3’ SICOBY€ MMUTAHHS, 1110 BUHUKIIU IT1]T
4yac OMNpAIOBAHHA, YHOCUTb 3MIHM B JIOKYMEHT 13 YpaxyBaHHSIM IOTOKEHUX
MPOIIO3HUIIIH Ta Bi3y€e ONMpalbOBaHUN MPOEKT PO3MOPSIKEHHS 1 JOJATKH JI0 HBOTO.

OcTaTto4Hi BapiaHTU NPOEKTIB PO3MOPSKEHb Ta TOJATKU 10 HUX BI3YIOTh
BUKOHABEIb, KEPIBHUKM a00 3aCTyMHUKHA KEPIBHUKIB CTPYKTYPHHUX MIAPO3ILIIB
CekperapiaTy, KEpIBHUKU CAMOCTIMHHUX CTPYKTYpPHUX MiJipo3aimiB CekpeTapiary, 1HII1
MOCaJI0B1 0COOM, SKUX CTOCYIOTHCSA 111 IOKYMEHTH. 3aB130BaH1 3a3HAYCHUMHU 0COOaMHU
IIPOEKTH BKa3aHUX JOKYMEHTIB ONPALlbOBYIOTh Y AIIEPOBOMY BUIJISIAL Y peAaKLIHO-
BUJIaBHUUOMY ynpaBiiHHI JlemaprameHTy opranizamiitHoi pobotu CekperapiaTy Ta
B1JIJIVII MOHITOPUHTY BUKOHaHHs akTiB Konctutymiinoro Cyay Ykpainu, 00Ky Ta
cucrteMaru3aii 3akoHo1aBcTBa [IpaBoBoro aenapramenty Cekperapiaty, HiCisl 4Oro
iX Bi13yIOTh MpPAIIBHUKH, K1 OMPAIbOBYBAJIN IOKYMEHTH, KEPIBHUKU a00 3aCTYITHUKU
KEPIBHUKIB IIMX CTPYKTYPHUX IT1APO3ILTIB.

(nynkm 154 3i 3minamu enecenumu 32i0n0 3 Posnopsioocennsm I'onosu Koncmumyyitinozo Cyoy

Vkpainu 6io 31 nunus 2023 poxy Ne 60/01/2023-O[; 6 peoaxyii Posnopsoacenns Ionosu
Koncmumyyitinozo Cyoy Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

155. [Ipo€ekTH po3MOPSIIKEHD, Y SIKUX 11€ThCA PO (PIHAHCOBI BUTPATH, BI3Yy€
KkepiBHUK byxrantepcbkoi ciyx06u Cyny — ronoBHuil Oyxranrep abo ocoOa, sika
BUKOHY€ Oro 000B’SI3KH.

156. [Mpoextn posnopsypkens [omoBu Cyny, kepiBHuka CekperapiaTy 3
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX THTaHb Ta OCHOBHOI misuibHOCTI Cymy, Kpim
IIPOEKTIB PO3MOPSKEHDb PO CKIMKAHHS IUICHAPHUX 3acilaHh Ta CIeMialbHUX
wieHapHux 3aciganb Cyny, Bi3ye 3aBiiyBau BIIAUTY IOPUAWYHOTO 3a0€3MEUEHHS
nistmeHOCTI Cymy AamiHicTpaTUBHO-(h1HaHCOBOTO AenapramenTy Cekperapiary.

157. [IpoekTn pO3NOPSAIKEHb 3 KAJPOBUX MUTaHb BI3YIOTh MPAIIBHUK
VYnpasninus po6otu 3 nepcoHasom Cekperapiary, SKUHA HOro CTBOPHUB, KEPIBHUK
IIbOT'O YIIPaBJIIHHS Ta 3aBiyBay BIILTY OPUAUIHOTO 3a0e3nedeHHs AisibHOCTI Cyay
AnmiHicTpaTuBHO-(piHaHCOBOTO AenaptameHTy Cekperapiarty.

158. Ilpoextn posnopsimxenb ['omoBu Cyay Tta kepiBHuka Cekperapiaty 3
OCHOBHOi  [JiSTIBHOCTI, KpIM  TPOEKTIB  PO3MOPSA/DKEHb  MPO  CKIMKAHHS
IJICHAPHUX  3acijaHb Ta  CHOemaJbHUX IUieHapHUX 3acimane  Cyny, 3
aJIMiHICTPAaTUBHO-TOCIIOIAPCHKUX, KaJPOBUX MUTAHb 11010 MPU3HAYEHHS Ha MOCaay
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Ta 3BUIBHEHHS 3 MOCaau, MpeMiloBaHHs npaiiBHUKIB CekperapiaTy Bi3ye 3aBiayBau
CexTopy 3 nmuTaHb 3ano0iraHHs 1 BusiBiieHHs Kopymilii Cekperapiary.

159. Slkmo mijx yac MOTOKYBAaHHS MPOEKTY PO3MOPSIKEHHS JO HBOrO IIe
BHOCSITh 3MI1HH, HOTO TOTPIOHO Bi3yBaTH MOBTOPHO.

160. Po3nopsiypkeHHs 3 TWTaHb OCHOBHOI JISIBHOCTI M aJMiHICTpaTUBHO-
TOCTIOAPCHKUX MUTAHb, 1m0 iX mignmucamm ['onoBa Cyny, 3actymauk ['omou Cymy a6o
crapumii 3a BikoM cynnas Cyny, sSIKMA BXOAMTH O CKJIaTy BiAMOBIIHOTO CEHATY,
kepiBHUK CekperapiaTy, pa3oM 13 JI0AaTKaMH JI0 HUX MEepearoTh JJIs peecTparii Ta
30epiradHs 10 YTIpaBmiHHS JOKYMEHTAILHOTO 3a0€3ICUCHHS.

VY pasi BigcytHocTi ['onoBu Cyny abo 3actynmHuka ['onoBu Cyay crapiiuii 3a
BIKOM CY/Jisl, IKHI BXOJAMTB JI0 CKJIaTy BiAMOBIAHOTO ceHaTy Cy/y, CKIMKA€ TUIeHApHI
3acijaHHs CEHATIiB, BUIAI0YHU BIAMOBIAHI PO3MOPSIKCHHS.

161. PosnopsipkeHHsT 3 KaJpOBUX MHUTAaHb PEECTpye Ta 30epirae YmpaBiiHHSA
pobotu 3 mepconanom Cekperapiarty.

162. Po3mopsi/pkeHHs 3 THUTaHb OCHOBHOI JISUIBHOCTI, aJMIHICTPAaTHBHO-
rOCIOJIAPCHKUX Ta KaJpOBUX IMTUTAaHb MAlOTh OKPEMY IOCIIIOBHY HyMepaIlito.

163. PosmopspkeHHsT HYMEpYIOTh 3a IOCTIOBHICTIO iX BHJAHHS B MeXax
KaJIEHJAPHOTO POKY.

164. Homepu 3a3Hau€HUX PO3MOPSIKEHb MICTATh YOTHPU YACTHHH: Tepiia —
MOPSIKOBUIT HOMEp PpO3MOPS/KEHHSI Bl MOYATKy POKy; Apyra (Iicis CKICHOI
PUCKH) — BHYTPINIHIN 1HAEKC IOCaZ0BOI OCOOHM, sSKa IMiJANKHCAIa PO3MOPSKCHHS;
TpeTs (Micisl CKICHOT PUCKHU) — KaJICHIApHUH pik; yeTBepTa (micis aedica) — JIiTepu
Ol (ocHOBHA MisUTIBHICTD), ,, Al (aAMIHICTPaTHBHO-TOCTIONAPCHKI MUTaHHS), ,,K*
(xagpoBi nutanHs). Jlo peecTpaliiiHux HOMEpPIB PO3MOPSIKEHD 13 KaJpOBUX MUTaHb
OMal0Th Ticas pAedica mitepu ,,1p* (TpuBanMMii CTpoK 30epiranHs) abo ,,TM"
(TMMYacoBUiA CTPOK 30€piraHHs).

Taxi posnopsmkenss peectpytots y CEJl, a Ha manepoBuii MpuMIpHUK CTaBJISATh
peecTpaniiHuil 1HEKC Y CKJIall ITPUXKOY, CTBOproBaHoro 3acobamu CEJI.

165. YipaBiiHHS JOKYMEHTAJbHOTO 3a0e3leueHHd W YHOpaBiiHHS poOOoTU
3 mepcoHanioM CekperapiaTy JOBOASATH PO3MOPSIKEHHS 0 BiJloMa MOCAJI0BUX OCiO
Cyny 3a nonomoror 3aco6iB CEJ] BiAMOBIAHO A0 MOKaKYUKIB PO3CUJIAHHSA, IO iX
HaJaJIM aBTOPHU MPOEKTIB POMOPSIIKEHbD.

166. Y pa3i morpebu mamepoBi MNPUMIPHUKH PO3MOPSIKEHb PO3CHIIAE
VYrpaBninHS JOKyMeHTaJIbHOTO 3abe3nedyeHHs Oe3 miamucy [omoBu Cymy um
kepiBHuKa Cekperapiary, 3aCBIIUMBIIH iX Te4aTkoio ,,Cekperapiatr KoHcTUTyI1iiHOTO
Cyny Ykpainu Ne 1.
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167. IlanepoBi MPUMIPHUKK PO3MOPATKEHb 13 KaJPOBUX HHUTAHb PO3CHIIAE
VYrpasninus po6otu 3 nepconanom Cekperapiaty 6e3 mignucy ['omoBu Cyny uu
kepiBHHKa CekpeTrapiaTy, 3aCBIAUMBIIH iX MTeyaTKoro ,,Cekperapiat KoHCTUTYIIITHOTO
Cyny Ykpainu. YmpaBiaiHHs poOOTH 3 IepCOHATOM .

168. Ilpoextn posnopskenb ['onoBu Cyny Npo CKIMKAHHS CHEIiaJbHUX
rwieHapHux 3acifianb Cyny, ruieHapHuX 3acinmanb Bemukoi manatu Cyny, Ilepmioro
cenaty Cyay mis po3riisiay crpaB y (opMi MHCEMOBOTO Y YCHOTO NMPOBAIKCHHS,
IPOEKTU PO3MOPsKEHb 3acTynmHuka ['onoBu Cyay Npo CKIMKaHHS IUIEHApHHUX
3aciganb Jpyroro cenary Cyay uist po3riisiay crpaB y (opMi MUCbMOBOTO YX YCHOTO
NPOBa/PDKCHHA TOTye YmpaBimiHHA 3a0e3neueHHs 3aciganb Cyny JlemaprameHTy
opraHizaiiiHoi poobotu CekperapiaTy (naini — YmpaiiHHS 3a0e3MEUYeHHs 3acCi/laHb

Cyny).

169. PosnopsiypkeHHsT  peecTpyloTh B YIpaBIiHHI  JOKYMEHTAJIBHOTO
3a0e3nedeHHs. Komito po3nops/KeHHs, 3acBigueHy medaTkoro ,,CekperapiaTt
Koucrurymitnoro Cyny Ykpainu Ne 1%, mepenatoTs 10 YmpaBiiHHA 3a0€3MEUCHHS
3acinanb Cyny Ajist JOJY4EeHHS 10 CYJI0BO1 CIIPaBH.

170. [Ticna Toro, sK po3MOPSKEHHS HAOpajao YMHHOCTI, YHOCSTH 3MIHH JO
HBOTO, BU3HAIOTh WOTO TaKWM, IO BTPATHUJIIO YMHHICTH, a00 CKACOBYIOTh, BHUJIAI0UN
HOBE PO3TIOPSTHKCHHS.

171. Ha nepmioMy apkyiii oAaTka 10 pO3MOPSAXKEHHS 3 JUILOBOr0 OOKY Ha
IpaBOMY BEPXHBOMY I10JII PO3MILIYIOTh TOCUJIAHHS HA LEH pO3NOPSAYMiA JOKYMEHT,
3a3Ha4yarO4M MOTo J1aTy U HOMED.

IMpuxaan

JlomaTok

1o Po3nopsimxenns ['omoBu
Kouncruryuiitnoro Cyny Ykpainu

Bix 20 ciuns 2018 poky Ne 1/1/2018-O/]

172. 3a HasiBHOCTI KUIBKOX JI0JIaTKIB Ha HUX 3a3HAYaI0OTh MOPSIKOBI HOMEPH.

Hpuxiaan

Honmatok 1

173. JonatkoBi (yHKIIT 4YM TOBHOBaXEHHS, TMOKIAJAEHI Ha CTPYKTYpHI
nigpo3aim  Cekperapiatry posnopsypkeHHsMm [onmoBu Cyny abo KepiBHUKa
Cekperapiary, 3a3Ha4ar0Th Y MOJIOXKEHHAX PO CTPYKTYpHI miapo3ainu CekperapiaTy
YH B MOCAJ0BUX IHCTPYKIISAX 0OC10, BIAMOBIAATBHUX 32 TX BUKOHAHHS.
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OO0J1ikyBaHHS1, BAKOPUCTAHHS Ta 30epiranns nme4arok i mramnis Cyay

174.Y Cyni BUKOPUCTOBYIOTH TepOOBY MOMIMEPHY Ne4YaTKy ,,KoHCTUTYIIHHUN
Cyn Ykpainu“, repboBy nojiMmepHy mneyatky ,,Konctutymiitnuit Cyn Ykpainu *1*
Inentudikamiitnuii kog 00013534 ta many rep6oBy neuatky ,,Koncruryuiiauii Cyn
VYkpainu YrpaBiiHHS poOOTH 3 IEPCOHATIOM .

175. Y Cyni Takok 3aCTOCOBYIOTDH MEYaTKH, HA AKUX 3a3HAUEHO HallMEHyBaHHS
Cyny abo #oro cTpyKTypHOTO Miipo3ainy (6e3 300pakeHHs rep0a), AT 3aCB1TUEHHS
OKpEeMHUX KaTeropiil TOKyMEHTIB, 30KpeMa KOIIii, MePemyCTOK, JOTOBOPIB, apXiBHUX
KOIIIH IOKYMEHTIB, IITEMITCITIOBAaHHS KHIDKOK Ta akTiB oOMiHHOTO (poHmy bibmioTexkn
Cyny, KOHBepTiB (ITaKOBaHb) TOIIIO, & TAKOXK — METAJIEB] MEYATKU JJIsI ONleYaTyBaHHS
NpUMILIEHb, mad, cerdis.

176. BianoBinansHol0 0c00010 3a 30epiraHHs Ta BUKOPUCTaHHS TrepOOBOI
noyiMepHoi nedatku ,,Koncturyuiauit Cyn VYkpaiHu® € KepiBHUK YIpaBIiHHS
JIOKyMEHTAJIBHOTO 3a0€3MEUYEeHHs, a B pa3i MOro BiICYTHOCT1 — 3aCTYITHUK KEpPIBHHUKA
VYrpaBniHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHSI.

177. BianoBinansHuM 3a 30€piraHHs Ta BUKOPHUCTAHHS TrepOOBOi MOIIMEPHOI
nevyatku ,,Koncturyuiianit Cyn Ykpainu *1* Inentudikaniiinuii kog 00013534
€ kepiBHUK Cekperapiary.

178. BignoBizansHUM 3a 30epiraHHs Ta BUKOPUCTaHHS Majoi repOoBo1 meyaTku
,2JKouncrtutyuiithuii Cyn Ykpainu YmnpaBiiHHSA poOOTH 3 MEPCOHANIOM™ € KEpIBHHK
VYnpasninas pobotu 3 nepconanom Cekperapiaty; ,,Cekpetapiar KoHCTUTYIIITHOTO

Cyny VYkpaiam Ne 1 — kepiBHUK YTpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MEeUCHHS;
,»ApxiB. Koncturymiiinuii Cyn Ykpainu“ — 3aBimyBau ApxiBy Cyny (Ha mpaBax
CEKTOpY).

[am  mpamiBauku  CekperapiaTy BHKOPUCTOBYIOTH TI€YATKH 1 IITaMIIH
BIJIMTOBITHO JI0 TIOCAIOBUX THCTPYKIIIH.

KepiBHuKH caMOCTIiHUX CTPYKTypHUX miapo3ainiB CekperapiaTy, B poOOTI
SKUX BHUKOPUCTOBYIOTh II€UAaTKH 1 IITaMIIM, HECYTh BIAMOBIJAIBHICTh 3a IX
BUKOPHUCTaHHA Ta 30epiraHHsl.

179. Yci neuatku Ta mramnu Cyny 0o00B’13K0BO O0TIKOBYIOTb.

180. O6nikyBanHg mnedarok 1 mramnie Cyay MNOKIagaloTh Ha MaTepiaibHO
BIJINOBIJIATIbHY 0CO0y YTpaBiiHHA JOKYMEHTAJIbHOTO 3a0€3Me4eHHs, BU3HAYCHY
posnopskeHHsaM ['onosu Cyny.

181. Ilevatku 1 mramnu 00aiKoBYIOTh y JKypHaii 00JiKy MeYaToK 1 IITaMIIiB
Cyny ([domatox 32), skuii Ma€ MICTUTH: BIIOWTKH BCIX TEYATOK 1 IITaMIIiB,
BUKOPHUCTOBYBaHUX y AisuibHOCTI CyAy; MAMKUCH BiANOBIAATBHUX MPALliBHUKIB (0Ci0);
JaTH OTPUMAaHHS Ta MOBEPHEHHS; IPUMITKH.
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(nynkm 181 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

182. Kypuan o6niky neuyatok 1 mrammiB Cyay nomarots A0 HomeHknarypu
cupaB Cyay. ApKylli Takoro >KypHaly HYMEpYyIOTb, MPOIIMBAIOTh Ta 3aCBIAYYIOThH
B1I0MTKOM mieyaTku ,,Cekpetapiatr Koncrurymiinoro Cyny Ykpainu No 1.

183. Ocobwu, K1 MepcoHaIbHO BIAMOBIAAIOTH 3a MEYATKH YH IITAMIIH, Y 3B A3KY
3 THUMYAacOBOIO BIJICYTHICTIO MEpeNaloTh MeYaTku 4u mrTamnu y Mexax Cyny,
000B’SI3KOBO CTaBJISIUM BIIOMTOK MeYaTKy yM mrama y XKypHani o0iKy nepeaaBaHHs
MEYaToOK 1 IITaMIIB Ta 3aCBIIYYIOYM TaKy Hpoueaypy cBoim migmucoM. [ligmuc y
3a3HAYCHOMY KYypHaJl CTaBUTh TaKOXX BIJIMOBINAIIBHUIN MpaIliBHUK, SKUW MPUIHSIB
NEeYaTKy 9M IITaMIl.

184. I'epboBoro momiMepHOro medarkow , Koncrurymiitnuit Cyx Ykpainu*
3aCBIAYYIOTh Ha OpUTiHajIaxX J0KyMeHTiB nmignucu ['onosu Cyny, Horo 3acTynHuka abo
ocobu, sika BUKOHYe 000B’s13ku ['onoBu Cyny.

185. I'ep6oBoto momimepHoro nevatkoro ,,Koncturymitauit Cyn Ykpainu *1*
Inentudikamiitauii kox 00013534 3acBiauytoTh mianucu kepiBauka Cekperapiaty Ta
HOT0 3aCTYITHUKIB.

186. Binbutku rep6oBux meuatok Cydy CTaBIATH AJIs 3aCBITYCHHS MIAMKCIB
MOCaJ0BHX OCI0 Ha: AOoroBopax (IIpo MaTepiajibHy BiANOBIAAbHICTh, HAAAHHS MMOCIYT,
BUKOHAHHS pOOIT 1 KyMiBJIIO TOBapiB, PO HAYKOBO-TEXHIUHE CIIBPOOITHUIITBO TOILIO);
piuHOMY IJ1aH1 3aKyniBesib Cyay; rpolIoBUX Ta 0aHKIBCHKUX JOKYMEHTAX; PO3MOI1IaxX
BIIKPUTUX AaCUTHYBaHb;, JIMITHMX JOBIJKaX TMpo OIOJPKETHI AaCUTHYBaHHS Ta
KPEIUTYBaHHS; pPO3MOJAUIAX TOKAa3HHUKIB 3BEIACHUX KOIUTOPHUCIB, PO3MOILIAX
MOKA3HUKIB 3BEJICHUX IJIaHIB ACUTHYBAaHb 3araJibHOTO (DOHIY JEP>KaBHOTO OIOIKETY
(3a BUHATKOM HaJIaHHS KPEJUTIB 3 OI0JKETY) Ta PEECTPAX 3MIH JI0 HUX; KOIITOPUCAX 1
po3paxyHKax J0 HHUX, TUIaHaX ACUTHYBaHb (32 BUHSATKOM HaJaHHS KPEIUTIB 13
Oromkety) 3araimbHoro ¢ounny Oromkery Cyny ta ABrobasu Cyny; 3BEACHHSX
MOKA3HUKIB CIEIIaTbHOTO (POHTY KOIITOPUCY; OBIKAX MPO 3MIHU JI0 KOIITOPHUCIB 1
PO3paxyHKIB JI0 HUX, MJIaHIB aCUTHYBaHb (32 BUHATKOM HaJaHHS KPEIUTIB 3 OFO/IKETY)
3arajgpHOTO (oHmy Oromkery Cymy Ta ABTro6aszu Cymy; Mepexi pO3NOpSAHHUKIB Ta
OJICp’KyBauiB KOIITIB JEP>KaBHOTO OIO/HKETYy; TapaHTIMHUX JIMCTax; TUIATHKHUX
JTOPYUYEHHSIX; 3asBax-po3paxyHkax 10 DOHIy COIIaJbHOIO CTpaxyBaHHS YKpaiHWU;
JNOPYYCHHSX; pAaxXyHKax; aKkTax MNpUWMaHHsS-TIEpelaBaHHs TOBapiB, POOIT, MOCIYT;
NpUOYTKOBUX KAaCOBUX OpJIEepax; 3asBKax Ha BUIABaHHS T'OTIBKH; 3pa3Kax IMiAMKCIB;
NoBiAKax; mraTHoMmy posnuci Cyny Ta ABro6asu Cyay; TpyAOBUX KHUXKKAX; A0B1IKaX
po Miclie poOOTH 1 po3Mip 3apOoOITHOI IJIATH, XapaKTEPUCTUKAX; MOCBITYEHHSX 1
MOBIJOMJICHHSIX TTPO OPOHIOBaHHS BIMICHKOBO3000B’s13aHNX; (DIHAHCOBIH, MOIATKOBIH,
CTATUCTUYHIM 3BITHOCTI; JTOBIPEHOCTSIX, YCTAHOBJIEHHWX 3aKOHOJABCTBOM, IO iX
MITUCATN YIIOBHOBKEHI 0COOM; THIMX TOKYMEHTAaX, Ha SIKUX HAsSBHICTh BIIOMTKA
rep6oBoi neyatku Cyy BU3HAU€HA BiMOBIAHUMHA HOPMAaTUBHUMU aKTaMHU.
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187. BinbuTtoxk meyaTkW, Ha sKiM 3a3HauyeHo HaiimeHnyBaHHs Cyay a6o
CTpyKTypHOTro niapo3aury Cekperapiaty (6e3 300paxeHHs rep0a), CTaBIATh Ha KOIIsSIX
JOKYMEHTIB, IO iX HAJICWJIaIOTh JO I1HIIMX YCTAHOB, Ta Ha KOINISAX NPUMIPHHKIB
PO3MOPSAAUNX TOKYMEHTIB Y pasi iX po3cuIaHHS.

188. BimOuTok medaTky CTaBIATH Tak, 10O BIH OXOIUIIOBAaB OCTaHHI KIJIbKa
JiTep HalMEHyBaHHs TOcaau 0cOOH, siKa MiAmnucana JOKYMEHT, ajie He MepeKpHuBaB ii
nianucy, abo Ha OKpeMo BUIUIEHOMY Miclli 3 MO3Ha4YKoro ,,MIT*.

189. Binbutok meyatku B YCIX PEKBI3UTAX EJIEKTPOHHOTO JOKYMEHTa, [0
CKJaay SKMX BIH YXOJUTh, 3aMIHIOIOTh E€JIEKTPOHHOIO MEYaTKOIO, SIKY CTBOPIOIOTH
BIJIIOBIJTHO /IO BUMOT 3aKOHIB YKpaiHu ,,I[po eneKTpoHH1 TOKYMEHTH Ta €J1eKTPOHHUN
JTOKyMEeHT0001r* 1 ,,IIpo enekTpoHH1 AOBIpYl MOCIYTH .

190. KopuctyBauam kBaii(ikoBaHUX €JNEeKTpOHHUX medarok y Cyai HalaHo
paBo 3aCBIIUyBaTH:

— KOmii JIOKYMEHTIB, 110 iX HAJICUJIAIOTh JI0 OPTaHiB CYAO0BOi BJaJH, 1HIIUX
YCTaHOB; KOMIi pO3NOPSATINX JOKYMEHTIB; akTu Cyy;

— JIOBIPEHOCTI1, CTBOPEHI B €JIEKTPOHHIM (HopMmi, IO TX MiAMUCAIN YITOBHOBAXKEHI
0co0M 1 1110 MOB’A3aH1 3 MPEACTABHUUTBOM 1HTEpeciB Cyay; 1HII JOKYMEHTH, Ha SIKHX
HasBHICTh BiIOWTKAa TrepOoBoi meuatku Cyay BCTAHOBJEHO BIANOBITHUMHU
HOPMATHBHUMU aKTaMH,

— 70oroBopH (IIpo MaTepialibHy BIANOBIIAIBHICTh, HAJAHHS TTOCITYT, BUKOHAHHS
poOIT 1 KYIIBIIIO TOBAPIB, PO HAYKOBO-TEXHIUYHY CIIBIIPALIO);

— piuHul 11aH 3akyniBens Cyny;

— JIOpYYEHHS; PaXyHKU; aKTH IPUHMaHHsI-TIepeaBaHHs TOBapiB, POOIT, MOCIYT;

— TapaHTIilHI JTUCTH;

— TUTATDKHI JOPYYCHHS;

— 3aABKU-PO3PAXyHKW U1 HAJaHHA  MaTepiaJibHOTO  3a0e3nedyeHHs
3acTpaxoBaHUM 0C00aM Ta MOBIIOMIICHHS MPO BUILIATY KOMITIB DOHIY COMIaIBHOTO
CTpaxyBaHHs Y KpaiHU;

— €JICKTPOHHI JOKYMEHTH, SIKI MOJAIOTh 1O OpraiB JlepkaBHOI MOJaTKOBOT
CIIy’k0M YKpaiHu 10A0 NPUNHATTS MPALiBHUKIB Ha POOOTY;

— JIOBIJIKH,

— TPYAOB1 KHUXKKH;

— JIOBIIKK TIPO Miclie poOOTH U po3Mip 3apOOITHOI IJIATH; XapaKTEPUCTHUKU;
MOCBITYCHHS i TOBIIOMJICHHS PO OPOHIOBAHHSI BIMCHhKOBO3000B A3aHUX;

— IUTATDKHI  IOPYYEHHS, PpEeCTpU OIOKETHUX 3000B’Si3aHb Ta PEECTPU
OromkeTHUX (DIHAHCOBUX 3000B’S3aHb PO3MOPSIHUKIB (OACPKYyBadiB) OFOHKETHHX
KOIIITIB;

— PO3MOJIIN  BIAKPUTUX ACUTHYBaHb; JIMITHI JOBIAKK TIPO OIOHKETHI
ACUTHYBaHHS Ta KPEAUTYBAHHS; PO3MOAUIM TOKAa3HUKIB 3BEJACHUX KOIITOPHUCIB,
PO3MOIIIN MOKAa3HUKIB 3BE/IEHUX IJIaHIB aCUTHYBaHb 3arajJbHOro (POHIY Jep>KaBHOTO
Oro/KeTy (3a BUHSATKOM HAJaHHS KPEOUTIB 13 OIOJKETY) Ta PEECTpU 3MiIH 0 HHUX;
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KOINITOPUCH W PO3paxyHKH JO HUX, IJIAHW ACUTHYBaHb (3a BUHSATKOM HaJaHHS
KpeauTiB 13 OromxeTy) 3aranbHoro (ouay Oromxery Cyny ta ABrobasu Cyny;
3BEJICHHS ITOKA3HUKIB CIEialbHOTO (POHAY KOIITOPHCY; TOBIIKH MPO 3MIHH [0
KOILITOPHUCIB 1 pO3paxyHKIB /10 HHUX, IUIAHIB aCUTHYBaHb (32 BHUHSITKOM HaJaHHS
KpeauTiB 13 Oro/KeTy) 3aransHoro Gouay oromkery Cyny ta ABto0asu Cyny; Mepexy
PO3IMOPSTHUKIB Ta OJIEP>KYBadiB KOIITIB JACP>KaBHOTO OIOJIKETY;

— (hiHaHCOBY, OIOHKETHY, IMOJIATKOBY, CTATUCTUYHY Ta 1HIITY 3BITHICTb;

— €JIEKTPOHHI JIOKYMEHTH, SIKi mepenaroTh Jlep)kaBHiM Ka3HaueHChKiM CiryxO01
Ykpainu yepe3 cUCTeMy AMCTaHIIHHOTO 0OCIyroByBaHHS ,,KII€HT Ka3HadelcTBa —
Ka3nauencTBo®;

— IHIII eJIeKTPOHHI JTOKyMEHTH, SIKIIO HOPMATHBHUMU AaKTaMH BU3HAYEHO
3aCBITYCHHS IOKyMEHTA MEYaTKOIO.

191. KepiBauk CekpetapiaTy abo ocoba, sika BUKOHYE HOro 00OB’SI3KH, MOXKE
30UTBIITYBAaTH/3MEHIIYBATH TEPETIK E€IEKTPOHHUX JOKYMEHTIB, IO 1X 3aCBIAYYIOTh
KBaT1(hiKOBAHUMH €JICKTPOHHUMU MTEYaTKAMHU.

192. Tlopsimok BUKOPHCTOBYBaHHS KBasli(piKOBaHMX EJIEKTPOHHUX TMEYATOK, a
TaKOXX YMOBHOBAKEHUX IOCAJOBUX OCI0O, BIAMOBIJAIBHUX 3a iX BUKOPUCTAHHS,
BU3HaYae po3nopskeHHsaM ['omosa Cyny.

193. [TewaTku 1 mramnu 30epiratoTh y ceiipax abo meraneBux madax, sKi
HAJ1HO 3aMUKAIOTh Ta ONevyaTyroTh. llepenaBaTu iX cTOpoHHIM 0c00aM 3a00POHEHO.

194. HasBHicTh Ta YMOBH 30€piraHHsi 1Me4yaToK 1 IITaMIIiB IOPOKY MepeBipsie
KOMICIisl y CKJIaJll, 3aTBepKeHOMY posnopsikeHHs M [osoBu Cyay. 3a pesynbTaTaMu
MePEBIPSIHHS CKJIAJIAI0Th aKT.

3acBigueHHs KOMii JOKYMEHTIB Ta BUTHATIB 3i CJ1y:K00BHX JOKYMEHTIB

195. Cyn 3acBiguye komii JOKyMEHTIB, cCTBoproBaHUX y Cylii, KpiM MarnepoBUX
KOMIH eJIeKTPOHHUX JOKYMEHTIB, 110 Haaiinum 10 Cyny yepe3 CucreMy elneKTpOHHOT
B3a€EMOJIIi OpraHiB BUKOHABYOI Biaau (mani — Cucrema eJIeKTPOHHOI B3aEMOJIIi) Ta

THITUMU 3aC00aMU €JIEKTPOHHOTO 3B’ SI3KY.

(nynxkm 195 6 peoaxyii Posnopsioscenns ['onosu Koncmumyyitinoeo Cyody Yrpainu 6i0 23 scoemmus
2023 poky Ne 75/01/2023-O/)

196. Cya Moxe BUTOTOBJIATH KOITIi JOKYMEHTIB, IO X BUJIAJIM 1HIII YCTAaHOBH,
M1 Yac TPUUHATTS TpoMasiH Ha poOOoTy, (popMyBaHHS 0COOOBUX CIIpaB MPalliBHUKIB
Cyay (aumuioMu, CBIIONTBA NPO OJEPMAHHS OCBITH TOIIO), & TAKOX Ha BUMOTY
CyJIOBUX Ta IPaBOOXOPOHHUX OpraHiB BIAMOBIIHO JO YMHHOTO 3aKOHO/JABCTBA
Yxkpainu.
(nynkm 196 6 pedaxyii Poznopsocenusn I'onoeu Koncmumyyitinoeo Cyody Ykpainu 6io 23 scoemms
2023 poxy Ne 75/01/2023-OJ7)
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197. J103BOJICHO BUTOTOBJIAITH KOTIIO 13 3aCBIMUEHOI KOTMIi JOKYMEHTa, SIKIIO
Opakye opuriHaiay abo Horo oTpuMaT HEMOKJIIUBO.

198. Komnito 1oKyMeHTa BUTOTOBJSIOTH 1 BUAAIOTH TUIBKU 3 J103BOJIY ['0JI0BH
Cyny, #oro 3actynHuka abo ocodu, sika BUKoHye 000B’s13ku ['ostoBu Cyay, KepiBHHKA
Cekperapiaty, HOro mnepumioro 3acTylmHUKa Ta 3aCTylNHUKIB a0o0 KepiBHUKIB
CTPYKTYpHHX miipo3autiB CekpeTapiaTy, sKi 30epiraroTh OpUTiHaI JOKYMEHTA.

Komii nmepBUHHUX TOKYMEHTIB Ta PETiCTPIB OyXTralTepChbKOro OOMIKY MOXKYTb
OyTH BUJIy4YEeHI JUIIE 3a PIIICHHAM BIANOBIIHUX OPraHiB, yXBaJCHUM y MeEXax
MOBHOBA)KEHB, YCTAHOBJICHUX 3aKOHOM. Y pa3i BUIYYEHHS O0OB’S3KOBO CKJIaJal0Th
PEECTp MOKYMEHTIB, M0 iX BHWJIYYAalOTh Y TOPSIKY, YCTAHOBJICHOMY YWHHHUM

3aKOHOJIABCTBOM.
(nynkm 198 oonosneno abzayom Opyeum 32iono 3 Poznopsaodocennsam Ionoeu Koncmumyyitinozo

Cyoy Vkpainu 6io 28 keimmus 2023 poxy Ne 36/01/2023-0/])

199. Komist nokyMeHTa MOBMHHA BIJIMOBIJATH OpUTiHATY, TOOTO MOBHICTIO
BIJITBOPIOBATH 1H(POPMAIIIIO OPUTIHATY ¥ YC1 MOTO 30BHIIIHI O3HAKK a00 iX YaCTUHY.

200. 3rigHo 13 3amWTaMH IHIIAX YCTAHOB KOIi JOKYMEHTIB HaJICHJIAIOTHh 0e3
ocobucroro mianucy I'onou Cyny, cynaiB Cyay abo kepiBHuka Cekperapiatry, ix
3aCBIAUYIOTH MeyaTkoro ,,CexkperapiaT KonctutyuiitHoro Cyny Ykpainu Ne 1%

201. Komist mokymMeHTa HaOupae IOPUANIHOI CUITH JIMIIE B pasi ii 3acBiAueHHS B
YCTaHOBJICHOMY MOPSIKY.

202. BigmiTka mipo 3acBiTueHHS KOTMii TOKyMEHTa CKIaAa€ThCs 31 CIiB ,,3TiTHO
3 opuriHajgioM* (6e3 yjanok), HaMeHyBaHHS MOCaau, 0OCOOMCTOrO0 MiANMUCY 0CO0H, sIKa
3acBlAUy€E KOMit0, il 1MEHI Ta Mpi3BHILA, AATH 3acBiAUeHHs Komii. BigmiTky mpo
3aCBIAYEHHS KOIIi JOKYMEHTA 3a3Ha4aloTh HIKYE peKBI3UTY , I liqnuc* Ha AMIboBOMY
OO0LIl OCTaHHBOTO apKyIlla KOIii TOKYyMEHTA.

203. Ha nuupoBoMy 0011 Y BEpXHbOMY MPaBOMY KYTi MEPIIOro apKymia KOmii
JIOKyMEHTA CTaBJISATh MO3HAUKY ,,Komis®.

IMpuxaan

3riIHO 3 OPUTIHATIOM

(moBHE HaliMEHYBaHHS MTOCAIH

YIOBHOBaXXEHOI 0CO0H,

sIKa CTaBUTb ITiJIITHC) OcoOlucTuii manuc Im’st Ta TIPI3BUILIE
JlaTa

204. Konii [OKyMEHTIB 3acBiAUyIOTh TrepOOBOIO TMOJIMEPHOIO TEYaTKOIO
SJKoucrurymiitnuit Cyn Yipainm *1* Inentudikamiiauii koq 00013534%, manoro
repboBoro meuarkorw ,Koncturymiinuii Cyn VYkpainm VYmpaiiHHS —poOoTu
3 mepcoHanoM®, neuatkoro ,,Cekperapiat Koncrutyuiiinoro Cyny Ykpainu No 1°
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nevatko ,,ApxiB. Koncruryniitnuii Cyx Ykpainu™ ocoOu, BIANOBIAaNbHI 3a iX
30epiraHHs Ta BUKOPHUCTAHHS.

Komii moxyMeHTIB, opuriHaiam skux 30epiraroTh y byxranrepcekiit cimyx0i
Cyny, 3acBiAuyIOTh MiAMUCOM KepiBHHKA byxrantepcbkoi ciryx06u Cyny — roJoBHOTO
Oyxranrepa, a y pas3l MOro BiJICYTHOCTI — 3acCTylHHKa KepiBHHKa byxramtepcbkoi
ciyx6u Cyny — 3aBigyBaua BIJJULYy OyXTanTepchbKoro oOJiKy Ta 3BITHOCTI —
3aCTyIIHMKAa TOJIOBHOTO OyXraiarepa, y MOpSAKY, YCTaHOBJIEHOMY MyHKTOM 202
[HCTpYKINii, Ta CTaBIATH BimOuTOK meyaTku ,,Cekperapiat Koncrurymiitnoro Cymy
Vkpainu Ne 1%

(nynxkm 204 oonoeneno abzayom opyeum 32i0no 3 Posnopsoocennusm I'onosu Koncmumyyiino2o
Cyoy Vxpainu 6io 28 keimmusa 2023 poxy Ne 36/01/2023-01)

Ipuxnaan

3riJTHO 3 OPUTIHATIOM

KepiBauk YmpaBiinus poOoTu

3 nepconasioM Cekperapiary Oco6uctuii mamuc  Im’s ta ITPISBUILLE
Jlara BigOuTok rmevaTku

205. SIK1I0 TOKYMEHT BHKJIa[IEHO Ha ABOX 1 O1JIbIIIe apKyIlax, HOro KOMii MOBUHHI
OyTH MPOIIMTI HUTKAMH YE€pe3 TPU MPOKOJIFOBAHHA TOJKOIO, MICTUTH BIIMITKY PO
3aCBIJYEHHS KOIli JOKYMEHTa Ta HallKiC Ha 3BOPOTHOMY OOILll OCTaHHBOI'O apKyIla:
,, ] [pOIINTO Ta MPOHYMEPOBAaHO HA ___ apK.“, HaliMEHYBaHHsI I0CAJI1, BJIacHE 1M sl Ta
MPi3BUILE, OCOOMCTHI MIAMKUC 0COOH, 110 3aCBIIUYE JOKYMEHT, CKPIIIJIEHUH MEYaTKOO
,Cekperapiat Koncturytiiinoro Cyny Ykpainu Ne 1% a6o ,,ApxiB. Koncturymiinuii
Cyn Ykpainu®, i nary.

J103BOJIEHO 3aCBIUYBATH KOIIii IOKYMEHTIB MOAPKYIITHO.

CropiHKM KOmid JOKYMEHTIB (32 BHHSTKOM THX, II0 MalOTh OJWH apKYII)

HYMEPYIOTb.

(nynkm 205 6 peoaxyii Posznopsoscenns ITonosu Koncmumyyiinoeo Cyoy Vkpainu 6i0
8 nromozo 2024 pory Ne 14/01/2024-0/1)

206. ApxiBHI KOIii Ta BUTATH 3aCBAYYIOTH BIAMOBIIHO 10 ab3ally ChOMOTO
nyHkty 5 tinaBu 4 posginy XII IlpaBun opranizauii AIOBOACTBA Ta apXiBHOIO
30epiraHHs JOKYMEHTIB Y JIep>KaBHUX OpraHax, OpraHax MiCIIEBOTO CaMOBPSITyBaHHSI,
Ha MANPUEMCTBAX, B YCTAHOBAaX 1 OpraHizamisX, 3aTBEPKEHUX HaKa30M
MinictepcTsa toctuiii Ykpainu Big 18 uepBas 2015 poky Ne 1000/5 31 3minamu.

207. Cyn mae mpaBoO 3acBiA4yBaTé KBaTi(PiKOBAHOIO E€JIEKTPOHHOIO MEYATKOIO
eJICKTPOHHI KOMii JIOKyMEHTIB, 30KpeMa, Ha BUMOTY OpraHiB CyAOBOI BIIaJy Ta
MIPABOOXOPOHHUX OpPTraHiB.

JInst opopMIIeHHST €IEKTPOHHOT KOIii OpUTiHAly JOKYMEHTa y naneposiit ¢popmi
Horo ckaHywoTh Ta 30epirarotb y Gopmari st (HOTOCIEKTPOHHUX JOKYMEHTIB,
Bu3HaueHoMy B Ilepeniky gopmartis.
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BinnoBigHICTh €IEKTPOHHOI KO OpUTIHATY HanepoBOro JOKYMEHTA 3aCBIAUY€
KEpIBHUK YTIPABIIHHS JOKYMEHTAJILHOTO 3a0e3MeueHHs a00 0co0a, 1110 BUKOHYE HOro

000B’SI3KH.

(nynkm 207 oOonosneno abzayamu Opyeum, mpemim 32i0H0 3 Posnopsooicennuam [onosu
Konemumyyiiinozo Cyoy Vkpainu 6io 23 sicoemms 2023 poxy Ne 75/01/2023-ON)

208. Butsr 31 ci1yk00BOTO JOKYMEHTa BUTOTOBJISIOTH, SIKIO HEMae MOTpeOu
BUTOTOBIIATA KoOmito. Butar odopmiooTs Ha 3aranbHoMy Omanky Cyny,
JOTPUMYIOUUCH TAKHX BUMOT:

—y Ha3Bl BHIY JOKYMEHTA 3a3HA4YaloTh: ,,BUTAT 13 PO3MOPSKEHHS, ,,BUTAT
13 IPOTOKOIY";

— BIATBOPIOIOTH TOBHICTIO BCTYNHY 4YacTHUHY (SKIIO BOHA €) CIy:K00BOTO
JIOKyMEHTA,;

— 3 OCHOBHOI YaCTHHM TEKCTY JOKYMEHTAa BUIUCYIOTh TOW MyHKT, 1H(OpMaIis
SKOTO MOTP1OHA;

— BIITBOPIOIOTH PEKBI3UT ,,Iliamuc* (6e3 ocodbucToro mianucy);

— poOJIATh BIAMITKY PO 3aCBIUEHHS KOIi Ta CTaBIATh BIIOMTOK IEYATKH
»Cexpetapiat Koncruryniinoro Cyny Ykpaiau No 1¢.

209. Butsrn 13 NpOTOKOJIB 3acijiaHb, IUICHAPHUX 3acijiaHb, CHEliaJIbHUX
rieHapHUX 3acifanb CyJly 3acBiiuye KEpiBHUK YTIpaBIliHHS 3a0€3MeUeHHs 3aCi/IaHb
Cyny abo mmocaioBa oco0a, sika BUKOHY€E HOTr0o 000B’SI3KH, 13 PO3MOPSIKEHb — KEPIBHUK
VYrpaBiiHHS TOKYMEHTaJIbHOTO 3a0€3MeYeHH, a B pa3l Horo BiICYTHOCTI — 3aCTYITHUK
KEepIBHUKA YTIPaBIiHHS JOKYMEHTAJILHOTO 3a0€31eUEHHS.

210. Oco0GauBUM BHIOM KOTIii JOKYMEHTA € TyOiiKaT — MOBTOPHO OPOPMIICHUH
CIIy’KOOBHI TOKYMEHT ]ISl BUKOPUCTAHHS 3aMICTh yTPAY€HOTO YM MOLIKOIKEHOIrO
OpUTiHaNy (IMIIOMa, CBIIOUTBA, TPYAOBOI KHMXKKM TOIIO), LIO Ma€ TaKy camy
IOPUINYHY CUITY.

211. IyOnmikaT BUTOTOBJISIOTH Ha TaKOMY CaMOMy OJIaHKy, IO ¥ OpHUTIHAI
nokymeHTa. Bin wmictuTh iH(poOpMmariito, aHamoriuHy iHdopmalii B oOpuriHami.
Ha nyOnmikati ctaBiste BimOuTok meuyatku Cymy. JyOmikar miamucyrOTh MOCaa0Bi
ocoOu, SKi MalTh MPaBO IMIJAMUCY I[LOTO JOKyMEHTa Ha MOMEHT O(QOpMIICHHS
ny6mikata. Ha ny0iikari cTaBisTh y IpaBOMY BEPXHbOMY KyT1 MO3HAYKY ,,JlyOmikaT®.

II1. Opranizauisi J0KyMeHTO000iry Ta BUKOHAHHA 1OKYMEHTIB

Bumoru oo paunionaJjizamii J0KyMeHTOO00Iry

212. lokymenToobir y Cyai — 11e MpOXOKeHHS JOKYMEHTIB 13 MOMEHTY iX
CTBOpEHHS a00 ofiepaHHS 10 3aBEPILEHHSI BUKOHAHHS a00 BIANPABICHHS.
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213. JlokyMeHTH He3aJeKHO Bij crocoOy (ikcarlii Ta BIATBOpeHHs iHGopMaIiii
omnpanboByioTh y Cy/Iil Ha €IMHUX 3acajjaXx oprasizaiii JOKyMEeHTOO0O0Iry.

O0sikoByBaHHA 00CATY JOKYMEHTO00ITY

214. O06csaT JOKYMEHTOO00ITY — 11€ CymMapHa KUTbKICTh OTPUMaHUX (BXIJIHHX) 1
CTBOpPEHUX (BHYTPIIIHIX, BUX1THUX) JOKYMEHTIB 3a IEBHUN NEPi0O yacy.

3a onMHUIIO0 00JIKOBYBaHHS O€pYyTh JOKYMEHT.

JlokymeHnTn 00mikoByIoTh y Mexax Cymay 3arajioM, M0J0 KOXXHOTO
CTpYKTypHOTO Tiapo3aury CekpeTapiary, a TAKOXK IIOA0 TPYIT JOKyMeHTiB. OkpeMo Ha
BUMOrYy KepiBHHITBA Cyay MIIpaxoOBYIOTh KOHCTUTYIIIHI MOAAaHHSA, KOHCTUTYLIMHI
3BEpPHEHHS, KOHCTUTYIIIMHI ckapru (naii — 3BepHeHHs 10 Cyay), 3BepHEHHS TPOMaJIsiH,
3aUTH Ha 1HQOPMAIIIIO Ta 1HII JOKYMEHTH.

[ndopmariito mpo MiACYMKOBI AaHl OOJIKOBYBaHHSA OOCITY JTOKYMEHTOOOIry
Cyny HancunatoTh KepiBHUITBY Cyy B €JIEKTPOHHIM Gopmi.

IIpuiiMaHHs Ta NepBUHHE ONPANIOBAHHSA TOKYMEHTIB, 110 HAAX0AATH 10 Cyny

215. lokymentn a0 Cyay DOCTaBISIOTH 32 JAOMOMOTOI0 3ac00iB MOIITOBOTO
3B’A3Ky Ta €JIEKTPOHHOTO 3B’SI3KYy, & TAKOX — Kyp €PCHKOTO Ta (esbl’ €erepchbKoro
3B’ SI3KY.

(a63ay nepwuii nynkmy 215 6 pedaxyii Posnopsioscenns I'onosu Konemumyyitinoeo Cyoy Vkpainu

610 23 aicoemmsi 2023 poxy Ne 75/01/2023-0/1)

3a AOMOMOT010 MOLITOBOTO Ta Kyp €PCHKOTO 3B’ A3KY JOCTABIIAIOTH INCbMOBY
KOPECIOH/IEHLI10, MOIITOB1 KapTKU, OaHAEepOoIl, IpiOHI MAKETH, a TAKOXK MEePIOANYHI
JIPYKOBaH1 BUJAHHS.

3acobamu denpa’erepchbKoro 3B’SI3KY  JIOCTaBIISIOTh CHeIiaibHy
KopecroHaeHuilo. KaHamamu — eleKTpo3B’SI3Ky  JOCTaBJSAIOTh  (akcorpamu,
TernedoHOTpaMu, EIeKTPOHHI JOKYMEHTH 13 3aCTOCYBaHHSAM  €JIEKTPOHHOTO
U(POBOTO MIANUCY Ta JOKYMEHTH B EIEKTPOHHIA (opMi 0e3 eneKTpPOHHOTO
udposoro mianucy (y ckaHoBaHii Ghopmi).

216. Yci  pgokymeHTH, 1o Hagxonate g0 Cyny, mnpuitmMae YmpaBiiHHS
JIOKYMEHTAJIBHOTO 3a0€3MeYeHHS IPOTArOM poOOYOro JIHS.

VY pa3i HagXOIKEHHS TEPMIHOBUX JOKYMEHTIB Y HepoOouHil yac (IpoTsIrom
TOJMHU TICHS 3aKIHYeHHS poOOoYOro [HA) iX MpuiiMae 4YeproBUd MpalliBHUK
VYrpapiiHHS TOKYMEHTAIBHOTO 3a0€3MEUCHHS Ta PEECTPYE HACTYITHOTO pOOOYOTo JHSI.

217. Ha Bumory oci0, siki 3BepTarothbes 10 Cyny, ocoda, 1o mpuitMae I0KyMEHT,

CTaBUTh Ha JIMIIbOBOMY OOIll TEpIIOro apkKylia Kommii JOKyMeHTa JaTy, dac
HAJIXO/DKCHHS Ta OCOOMCTHIA IMiIMKC, & TAKOK MOBEPTAE TaKy KOO 3asBHUKAM.
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218. IIpauiBauku [Ipuitmanehi 3BepHens A0 Cyny I[IpaBoBoro nemaprameHty
CekperapiaTy mepenaroTh MPUNHATI 3BEPHEHHS HA PEECTpalliio 10 YIpaBiIiHHSA
JIOKYMEHTAJIBHOTO 3a0€3MeYeHHsI TOTO CaMOro JHS a00 HACTYIMHOTO poOOdYoro JHS
(y pasi ix HagxokeHHs micias 17:00), mocTaBUBIIM Ha JHUILOBOMY OOIIl iX MEPIIMX
apKYIIiB BIAMOBITHUAN IITAMII.

219. IlpamiBHuKn YTOpaBIiHHA JOKYMEHTAJIBHOTO 3a0€3MEeUCeHHS TEePBUHHO
ONpalbOBYIOTh  JIOKYMEHTH, NEPEBIPAIOTH NPaBWIBHICTG  JIOCTAaBJICHHS
KOPECIIOH/ICHIIIT, 1i ITICHICTh, PO3KPUBAIOTh YCl KOHBEPTH, 32 BUHATKOM THX, IO
MaroTh MO3HAYKY ,,Oco0uCTO a00 rprd) CEKPETHOCTI.

Kouseptu 3 rpudom ,,JIns cay*O0BOr0 KOPUCTYBAHHS* PO3KPUBAE KEPIBHUK
VYpaBiaiHHSA JOKYMEHTAJIBHOTO 3a0€e3ne4eHHs ab0 HOro 3acTylHUK.

220. KonBeptu (6annmepoii) 3 mo3Haukamu ,,Ocobucto®, ,KondigeHminno
0O0JIIKOBYIOTB BIJIMTOBITHO JIO 3a3HAYCHUX HA HUX JIAaHUX 1 IIEpeIat0Th 3a MPU3HAYCHHIM
y 3aKpUTOMY BUIJISAI. SIKIIO Taka KOPECIOHJICHIIS HAJICKHUTh JI0 CIYKOO0BOi, TO 1i
000B’SI3KOBO TMOBEPTAOTh A0 YIPaBIiHHSA JOKYMEHTAJIbHOTO 3a0€3MeUeHHsS 1
PEECTPYIOTh B YCTAHOBJICHOMY MOPSJIKY.

221. Po3kpuBIIM ~ KOHBEPT (YIakoBKY), MpaliBHUKK  YTpaBJIiHHS
JOKYMEHTAJIBHOTO  3a0€3ME€YEHHs]  NEepeBIPSAIOTh  MPABWIBHICTh  O(OPMIICHHS
JOKYMEHTIB, (DAKTUYHY iX HasBHICTb 1 HAsIBHICTh IOAATKIB 10 HUX, 3BIPSIOTH HOMEPH
JIOKYMEHTIB 13 HOMEpaMH, 3a3HAY€HUMH Ha KOHBEPTI.

Axmio Opakye AOKyMEHTa 4YM JOJATKIB JIO HBbOTO, € HEBIAMOBIIHICTH MIXK
HOMEpPAMHM, 3a3HAYEHUMHU HAa KOHBEPTI i Ha JOKYMEHTI, BIJAMOBIJAJIbHI MpalliBHUKA
CKJIAJal0Th aKT Yy JIBOX MPUMIPHUKAX, OAWH 13 AKUX HAJCWIAIOTh BIANPABHUKOBI,
a IPyTuii — 3aJUIIAI0Th B YTIPaBIiHHI JOKYMEHTAIBLHOTO 3a0€3MeUeHHS.

222. HenpaBunbHO ~ odopmiieHl  (HemiAmucaHi, HE3acBIAYEHI  TOIIO),
HEMPaBUJILHO YM TOMIJIKOBO aJpECOBaHi, 3a0pyHEH! YU TMOIIKOIKECHI JOKYMEHTH,
3MICT 1 PEKBI3UTH SIKMX HEMOXJIMBO BCTAHOBUTH, MOBEPTAIOTH BIAIPaBHUKAM a00
MEePECIIAOTh 3a MPU3HAYCHHSIM HE TI3HINIE HACTYIMTHOTO0 POoOOYOro JHS Bia AHS X
HAIXOIKEHHSI.

VY pasi nomkoKEeHHsI KOHBEpTa POOISTH BIAMITKY B MOIITOBOMY PEECTPI.

VY pasi HagxopkeHHs Ha aapecy Cyany JOKYMEHTIB (KpiM THX, IO CTOCYIOThCS
KOHCTUTYI[IHHOTO TPOBAIKEHHA), Kl MICTATh HEIEH3ypHI ab0o SIBHO OOpa3iuBi
BUCJIOBH, iX HE PEECTPYIOTH 1 MOBEPTAIOTH BIANPABHUKOBI CYNPOBIIHUM JMCTOM 13

3a3HAYCHHAM IIPUYWHHA ITOBEPHCHHA.

(nynkm 222 0onosHeno abzayom mpemim 32i0H0 3 Posnopsoocennuam I'onosu Koncmumyyitinozo
Cyoy Vkpainu 6io 23 sicosmus 2023 poxy Ne 75/01/2023-O/)

223. KonBeptH, y SKUX KOPECHOHIEHIIIO HAAICIAaHO TMOMITOI0, 30epirarTh
pa3oM 13 HaJICIIaHUMHU B HUX IOKyMEHTaMHU. 30€peKEHHIO MASATaloTh TAKOXK apECH1
SAPIUKH PEKOMEH/IOBAaHUX KOHBEPTIB 1 MAKETIB Ta KOHBEPTH 3 KOPECIOHICHIIIEIO,
BiJIMTPAaBHUKAMHU SIKO1 € CY/IH.
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S0 B OTHOMY KOHBEPTI HAIIWIIUIH Ba W OLIbINE JOKYMEHTIB, KOXKEH 13 HUX
PEECTPYIOTh OKPEMO, a 3 OpUTiHAJy KOHBEPTa BUTOTOBJISIOTH BIJIMOBIIHY KIJBKICTh
KOITIH, SIK1 JIOTy4aroTh A0 IMX JOKYMEHTIB.

VYcio KopecnoHeHIio, mo Haaxoauth 10 Cyay, 000B’S3KOBO MOMNEPETHBO
po3MIIsiiae  KEepIBHUK YTPABIIHHS JIOKYMEHTaJIbHOTO 3a0e3neyeHHsi abo #oro
3aCTyIMHHK, 00 BHOKPEMHUTH TOKYMEHTH TEPMIHOBOTO XapakTepy U Taki, mo iX
HE MOTPIOHO peeCTpyBaTH.

Opramnizanist po00TH 3 JOKYyMEHTAMHU,
SIKi Mepe1alTh eJIEKTPOHHUMU 32C00aMH 3B’ A3KY

224.Y Cyni oOMiH ciIykOOBUMH JOKYMEHTaMH 3 BHKOPUCTAaHHIM
CIEKTPOHHOTO IM(POBOro MIANKUCY 3a0e3meuyroTh 3a gomomoror Cucremu

CJIEKTPOHHOT B3a€MO/I1i Ta THIIMX 3aC001B €JIEKTPOHHOTO 3B SI3KY .

(nynxkm 224 ¢ peoaxyii Posnopsiooicenns I'onosu Koncmumyyitinoeo Cyody Yrpainu 6i0 23 scoemus
2023 poky Ne 75/01/2023-O/)

HDI/IIZMCZHH}! EXIOHUX ENEKMPOHKUX 0OKVM€HI’I’li6

225. EnekTpoHHi J0KyMeHTH, Imo Haaxonare g0 Cyay uyepes Cucremy
€JIEKTPOHHOT B3a€EMO/I11, IpHiiMae YTpaBIiHHSI JOKYMEHTAIBHOTO 3a0€3MeUeHHS.

226. EnexTpoHHHI TOKYMEHT, 0 ioro 3aBaHTaxwm 10 CEJ], ckopucTaBmmch
CucTeMoI0 €JeKTPOHHOI B3aemojii, abo skuil HaailmoB no BeOMoayns Cucremu
€JIEKTPOHHOT B3a€MOI11, ycTaHOBJIeHOTO B Cy/ii, BBAXKAaIOTh JOCTaBJIEHUM a/IpeCaToBI.

227. IlonepenHbO €NEKTPOHHUN TOKYMEHT pO3IIIANAE B EIEKTPOHHINA (opmi
KEpIBHUK YTIpaBIiHHSA JOKYMEHTAJIBHOTO 3abe3nedeHHss abo WOro 3acTyIHUK,
BukopuctoBytoun CE/I.

[1in yac monepenHbOro PO3IJIsLly BU3HAYAIOTh:

— 91 MOTPIOHO PEECTPYBATH CICKTPOHHUN JOKYMEHT, 110 HAIIUIIIOB;

— 4i Mae€ oro po3risaati kepiBHUITBO Cynay, CekperapiaTy, Ud Ma€ TOKyMEHT
micast peectpanii 6yt nepemanuii cynmi Cymy abo CTPYKTypHOMY TMipO3AUTOBI
Cekperapiaty BIAMOBIIHO 10 (PyHKIIOHAIBHOTO pO3MoALTy 000B’s13KiB y Cyi;

—4YM HAJEXKUTh BIH /10 EJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PpO3IJISIAY
(ompairoBaHHS).

228. ENeKTpOHHI JOKYMEHTHU IMOINEPEHbO PO3MIISAAIOTh Y J€Hb HAJIXOHKEHHS
(moctaBnenHs1) abo He mi3Hime 10-1 TOAMHM HAacTymHOro poOodYoro JHA B pasl ix
HAJIXOKEHHS (JOCTaBICHHS ) IMICII 3aKIHUEHHS po00Y0To JHS a00 Y BUX1IH1, CBITKOBI
Ta HEpoOoUi JTHI.
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229. 3a pe3ynabTaTaMH MOMEPEAHBOIO PO3MIIALY OTpuMaHuil uepe3 Cucremy
CJIEKTPOHHOT B3a€EMOJIIi €JNEKTPOHHUI JIOKYMEHT MOTPIOHO peecTpyBaTu, KpiM
BHUIIAJIKIB, SKIIO:

— €JICKTPOHHUN JOKYMEHT HAJIIMIIIOB HE 32 aJpecolo;

— €JICKTPOHHUN JJOKYMEHT HaI1MIII0B MTOBTOPHO;

— 3a8BJICHUM CKJIAJl €JIEKTPOHHOIO JOKYMEHTA HE BIANOBIAAE PaKTUUHOMY;

— PEKBI3UTH BX1IHOTO €JIEKTPOHHOIO JJOKyMEHTa HE 301ratoThCs 3 PEKBI3UTAMH,
3a3HAYCHUMU B €JICKTPOHHOMY JIOKYMEHTI;

— HEMa€ TOB’SI3aHOTO 3 EJNEKTPOHHUM JIOKYMEHTOM  KBali(pikOBaHOTO
€JICKTPOHHOTO MIANUCY TMiJANUMCyBada a0 TOB’sA3aHOI 3 HUM KBali(hikoBaHOI
CJICKTPOHHOI TEYaTKW YCTAaHOBM, HAsBHICTh $KOi Ha JOKYMEHTI mepeadadeHo
HOPMATHBHUMU aKTaMH,

— Ha JOKyMEHT HAKJIaJICHO KBaJ(DIKOBAaHUH €JIEKTPOHHUH MiANMKUC OCOOU, SIKa HE
€ MAIMcyBaueM JIOKyMeHTa a00 0c000¥0, 110 BUKOHYE HOTr0o 000B’SI3KH;

— TOB’sI3aH1 3 €JEKTPOHHUM JOKYMEHTOM KBaji(iKoBaH1 €IEKTPOHHI MiIITUCU
Ta/ab0 MeYaTKu HEMOKIIMBO MEPEBIPUTH, JTOTPUMYIOYUCh BUMOT YAaCTHHH JPYTroi
ctarTi 18 3akony Ykpainu ,,IIpo enekTpoHHi 10BipUil OCTyTU™;

— HE MOCTaBIICHO KBalIi(PIKOBAHOI €JIEKTPOHHOI TO3HAYKHU Yacy;

— Bi3yaibHa (hopMa eIEKTPOHHOTO JOKYMEHTA HE MpUAaTHa IJisi CpUMaHHs ii
3MICTY.

VY 1mux Bumagkax YMpaBliHHS JIOKYMEHTaJbHOIO 3a0€3MEeUCHHS BIAMOBIISE
B peecTpallii Takoro eJeKTPOHHOTO TOKYMEHTa, 3a3Hadaoud OIHY 3 HaBEICHUX
M1JICTaB.

Haocunanusa euxionux eniexmpoHHux OOKYMeHmis

230. EnexTpoHHl JOKYMEHTH HAJCHJIAIOTh aBTOMAaTU4YHO uepe3 Cucremy
CJICKTPOHHOT B3aeMOJIl Bifpa3y micisi iX peectpariii, 3aBantaxkenns 13 CEJl mo
CucreMu eIeKTPOHHOI B3a€EMOIII.

[Tin yac 3aBaHTaKEHHSI aBTOMATHYHO CTBOPIOIOTHCS MPUMIPHUKH €IEKTPOHHUX
JIOKYMEHTIB Y KITBKOCTI, IO BiJIMTOBIA€ 3asIBJICHOMY B PEECTPAIlliHO-MOHITOPUHTOBIH
KapTIll IEPENTIKOBI aApecaTiB, JJIs X MOJANBIIOTO IEPCOHAII30BAHOTO HAJICHUIIAHHS.

231. He moxe Oytu Hagmicianuii yepe3 CucreMy eINeKTpPOHHOI B3aeMOJii
CJICKTPOHHUN JOKYMEHT, IUIICHICTh SKOTO HE MiATBEP/HKEHO KBadi(hiKOBaHUM
€JIEKTPOHHHUM IMIIMKUCOM a00 KBaTi(hiKOBAHOIO €IEKTPOHHOIO NIEYATKOIO.

232. I3 CE/] no CucreMu eneKTpOHHOI B3a€MO/IiT 3aBAHTAXKYIOTh 3apEECTPOBAHI
€JICKTPOHHI JOKYMEHTH ab0 3aCBiAU€HI €JIEKTPOHHI KOMii JOKYMEHTIB.

233. EJ’ICKTpOHHI/II/I JIOKYMEHT YBRKAIOTh TAKAM, IO foro OfIEpKaB anpecar,

BII[ MOMCHTY, KOJIA BlI[HpaBHI/IKOBl HaaAXOoauTb CJICKTPOHHC HOBII[OMJ'ICHHH 13
34a3HAYCHHUM 4aCOM IIPO AOCTABJICHHS IIbOT'O JIOKYMCHTA az[pecaTOBl.
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234.Y pa3i HeHaJAXOKEHHS 70 BIANPAaBHUKA MMOBIIOMJIEHHS PO JOCTABICHHS
CJICKTPOHHOTO JIOKYMEHTA MPOTATOM IIECTH TOJUH BiJi MOMEHTY HOTO HaJCHIIaHHS
Tpeba BBakaTH, IIO0 TAaKOro JOKYMEHTa ajpecar He ojiepkaB. Y IbOMY BHIAJIKY
BIIMPABHUK YXXKHMBA€ BCIX MOXJIMBUX 3aXOJiB, MO0 ajapecaT 3MIr OACpKaTH
BI/IMOBIHUHN JOKYMEHT B €JICKTPOHHIHN (hopmi.

235.Y pa3i onxepxkaHHS BIJ ajapecara EJIEKTPOHHOI'O MOBIJOMIICHHS PO
BIIMOBY B peeCTpallii eJIeKTPOHHOTO JOKYMEHTA BIAMPAaBHUK YKUBAE 3aXOIB 100
YCYHEHHSl TIACTaB IJs BIAMOBH ¥ 3a0e3meuye MOBTOPHE HAJACHUJIIAHHS TaKOTO
JIOKYMEHTa B €JICKTPOHHIH (Popmi.

236. JlogaTkoBe miATBEpHKEHHS BiJ afpecaTta (pakTy OTpUMAaHHS €IEKTPOHHOTO
JIOKYMEHTa HE € 000B’I3KOBHUM.

Hepe@iDﬂHH}l K6Cl]li(biK06aH020 EJNEeKNMPOHHO20 nidnucv

237. KamidikoBaHUH €TEKTPOHHHUH IMAMKUC TEPEBIPSAIOTH BIMOBIIHO JO BUMOT
noctaHoBu KaGinery MinictpiB  VYkpainu ,IIpo 3arBepmxenus I[lopsiaxy
BUKOPHUCTAHHS €JIEKTPOHHUX JIOBIPYMX MOCTYT B OpraHax JiepKaBHOT BIaJH, OpraHax
MICIIEBOTO CaMOBPSTyBaHHsI, MIAMPUEMCTBAX, YCTAHOBAX Ta OpraHi3allisx JAep>KaBHOI
dbopmu BracHocTi Big 19 BepecHs 2018 poky Ne 749 31 3miHamu.

238. JlokyMeHTH B €NEKTPOHHIN (opMi O€3 eIeKTPOHHOTO IIU(PPOBOTO MIAMUCY
OTPUMYIOTh Ta HAJACHJIAIOTh E€JIEKTPOHHOI0 MOILITON. Anpeca OQIiUIHHOI CKPUHBKU
enexkTpoHHOi nomtu Cymy: inbox@ccu.gov.ua.

239. [npopmariitHuii 0OMiH CIyKOOBOIO €IEKTPOHHOIO TOMITOI0 HE Mae
IOPUANYHOI CHIIN.

240. ITomrtoBa mporpama 3abe3neuye 30epexeHHs iHdGopmallii Ipo OTpUMaHHS
Ta HaACWIAHHS TOBIJOMJIEHb, a TaKOX IEPEBIPSHHS TMOBIJIOMJIEHb Ha HAsBHICTh
IIKIJJTIBUX MPOTPAMHUX KOIB (BIPYCIB).

241. llpauiBHUKKM ~ YTpaBidiHHA  JOKYMEHTAJbHOTO  3a0e3ledeHHs,  SKi
BIJIMOBIIAlOTh 32 POOOTYy 3 OQIIIHHOI CKPUHBKOI elekTpoHHoi mnomtu Cymy,
3000B’s13aHI TOCTIMHO ii TepeBipsATH. BoHM TakoX HaACWIAIOTh ODIIMiiHI JUCTU 32
nopydenHsm kepisauira Cyny, Cekperapiarty.

242.Y momi Juis TEKCTY €JEKTPOHHOTO JIMCTa 3a3HauyaloTh: HalMEHYBaHHS
Cyny, mOBHY Ha3By CTpyKTypHoro miapo3ainy Cekperapiary, MNpaliBHUK SIKOTO
HAJICWJIA€ 1[HOTO JINCTA, KOJ MI>XKMICBKOTO 3B’SI3Ky Ta HOMEp CIIy»)KOOBOTO TenedoHy,
azipecy CKpMHBKHU elekTpoHHOi momtu Cyny.

243. Ilicns HaACWUIAHHS JIMCTIB EJIEKTPOHHOIO TOIMITOI0 MPAIliBHUKH, SKI
BIJIMOBIIAlOTh 32 POOOTYy 3 OQIIIHHOI CKPUHBKOI elekTpoHHoi momtu Cymy,
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KOHTPOJIIOIOTh  HAJXO/UKEHHSI MIATBEP/DKEHb BIA  aJpecaTiB Npo OTPUMAaHHSA
CJIEKTPOHHUX JIUCTIB.

244. JIns miaTBepuKeHHs O(MIIIHHOTO CTaTyCcy JOKYMEHTIB, HE CKPIIUICHUX
KBaJT1(DIKOBAaHUM €JEKTPOHHUM IIIMUCOM, OTPUMAHUX EJIEKTPOHHOIO MOIITOI0 abo
TUX, W10 HAAIMIUIM KaHajaMHu (PaKCHUMIIBHOTO 3B’S3Ky, MalwTh OYTH HajaaHi
(HamiciaHl) X OpUTiHAIU, KPIM BHUMAAKIB, YCTAHOBJICHHX 3aKOHOJABCTBOM Y KpaiHM.
Jlo miaTBEpKEHHS OpUTiHATAMH TaKi JOKYMEHTH MalOTh CTaTycC 1H(PpOpMAaIliiHUX.

245. 3a00poHEHO MepenaBaTi KaHajdaMu (PaAaKCUMUIBHOTO 3B’SI3KY JOKYMEHTH,
IO MICTSATh TaeEMHY 1H(oOpMariito abo rpud ,,/Jmst cayk60BOro KOprucTyBaHHS .

246. dakcorpam, sIKi HAAIMIILITY KaHalaMd (PaKCUMUIBHOTO 3B’S3KY, TOTPIOHO
peectpyBatu B CEJl, 3a3Hayatoun B peecTpaniiHiii KapTiii cjioBo ,,dakc.

247. BignoBimanbHiCTh 3a iHGoOpMaIlito, MmO ii TepenarTh KaHAJIAMH
(bakCUMUIBHOTO 3B’S3Ky, MOKJIAal0Th Ha TMpAIliBHUKA CTPYKTYPHOTO IMiJIPO3ILTY
Cekperapiary, SIKUH ii MATOTYBaB, Ta KEPIBHUKA I[HOTO M1IPO3ALTY.

248. Ilicna nepenaBanHs Takoi iHGOpMaIlii OpUTriHATIN JOKYMEHTIB 30€piraroTh
y crpaBax YTpaBIiHHS JOKYMEHTAIBHOTO 3a0€3MeUCHHS.

PeecTpyBaHHSI JOKYMEHTIB

249. Peectpariiiuii iHIEKC JTOKYMEHTa CKIIQJA€ThCS 3 MOPSIAKOBOTO HOMEPA
IFOTO JOKYMEHTa B MEXaX TpyIMu JOKYMEHTIB, IO iX PEECTPYIOTh, JTOMOBHEHOTO
1HJEKCaMH, SIK1 3acTOCOBYIOTh Y Cyii, 30KpeMa 1HAEKCOM 3a HOMEHKJIATypOIO CIpasB,
CTPYKTYPHOTO TiAPO3JLTy, KOPECTIOHJEHTIB, MOCAJOBUX 0Ci0, fKi PO3IIIAIal0Th a0
HIJIUCYIOTh JOKYMEHT, BUKOHABIIB, JISJIbHOCTI IKUX CTOCYETHCS JOKYMEHT.

250. CxmagHUKA PEECTPAIIHHOTO 1HACKCY BIJOKPEMITIOIOTH OJHWH BiJ OJHOTO
CKICHOIO PHCKOIO.

Mpuxkiaaam

1.123/01-10
2. 321/01/01-10
3. 01-10/456

251. ITochigOBHICTh HAMUCAHHS CKJIQJHUKIB PEECTPAIITHOTO 1HACKCY MOXE
3MIHIOBAaTHCSl 3aJIeKHO BIiJ TOT0, SKUM JOKYMEHT pPEECTPYIOTb, — BXIJHHN UM
CTBOPEHUM.

252.Y chnuibHOMY JOKYMEHTI, MiJTOTOBJICHOMY BiJl 1MEHI JIBOX 1 Oliblie

IOPUIMYHUX 0C10, peecTpaliifHuN 1HIEKC Ma€ MICTUTH 1HIAEKCH, IPUCBOEH]I TOKYMEHTY
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KOKHOIO 13 IIUX IOPUIAMYHUX OCI0, sIKI MOTPIOHO CTaBUTH uYepe3 CKICHY PUCKY B Tid
MOCTIAOBHOCTI, Y AKIH JIOKYMEHT MHiAIUCaIu HOTO aBTOPH.

Ipuxaan
087/321/654

253. Micuie po3TalnryBaHHS PeeCTpaIiifHOro 1HACKCY Ha JIOKYMEHTI 3aJIeKHUTh
BiJl BUly OJlaHKa Ta BUIY TOKYMEHTA.

254. Y Cyni CTaBUTBCS peECTpaIliiHUN 1HACKC TOKYMEHTA Y CKIIaJ(l IITPUXKOY,
1o roro ctBoproe CEJl HasisBHUMHU 3aco0aMu.

255. [locunanHsi Ha peecTpaliiHUN 1HIEKC 1 JaTy JAOKyMEHTa Ma€ MiCTUTH
peecTpaniifHui 1HIeKC 1 1aTy TOro JTOKYMEHTa, Ha KU JTaf0Th BiATOBIIb.

[TocunanHs Ha peecTpaliiHUN 1HIEKC 1 1aTy JOKYMEHTa PO3MIIIYIOTh HUKYE
a00 Ha piBHI peeCcTPaIfHOTO 1HJEKCY B CIEIIaIbHO BIBEJCHOMY MICIIl Ha OIaHKY.

256. Miciie CTBOpEHHsSI IOKYMEHTa 3a3HAayaloTh Ha BCIX JOKYMEHTaX, OKpIM
JIUCTIB.

Miclie CTBOpEHHS JOKYMEHTa PO3MIIIYyIOTh Ha PiBHI 200 HIKYE PEKBI3UTIB
»Jlata mokymeHTa* uu ,,PeectpamiiiHuii 1H1eKC JOKyMeHTa",

Miciie CTBOpEHHSI JHOKYMEHTa Ma€ BIANOBIIATH HaWMEHYBAaHHIO HACEJIEHOTO
nyHKTY 3riaHo 3 JIK 014.

Hpuxnaau

1. m. XKutomup

2. cmt ['ocromens KuiBchkoi obmacti

3. c-me CrenoBe ®DacTiBcbKkoro paitony KuiBchkoi 00macTi
4. c. bepesiBka MakapiBcbkoro paitony KuiBcbkoi 00macTi

VY pa3i 3a3HaueHHA B IOMY PEKBI3UTI cronuii ,KuiB*“ cxkopoueHHs ,M.‘
HE 3aCTOCOBYIOTb.

257. BxinHi, BHYTpIllIHI, BUX1AHI, 1HII JOKYMEHTH HE3aJeKHO BiJ GopMHU iX
cTBOpeHHs misaraiote peecrpamii B CEJ/l, 3a BHHATKOM NHCTIB 10 BigoMa, IO
HAJINAIIN K KOMii, eKkcrnpec-iHdopmalisi, NpecOryieTe 1, TalIKeCTH, CTaTUCTUYHI
3BiTH, OrOJIeTeHi, 1H(opMaIliiiHI MaTepianu, TOBIAKHU, PIvHI, KBAPTAJIbHI, MICSYHI U
MOTOYH1 3BITH, IPYKOBaHI BUIAHHS (KHUTH, OIOJIETEHI, KypHAJIH, Ta3eTH), PEKIaMHI
MOB1JIOMJICHHSI, TUTAKATH, BiTaJbHI TeJerpaMu 1 JTUCTH, aHOHIMHI TeJIerpaMu 1 JIUCTH,
KOIIii JIUCTIB.

258. PeectpyBanHs JOKyMEHTa — CTBOPIOBaHHS OOJIKOBHX JaHUX TMPO

JOKYMEHT, O(OpMIIIOBaHHS MOro peecTpariiiHO-MOHITOPUHIOBOI  KapTKH B
enextpoHHid ¢opmi B CEJ] Ta 3a3Ha4yaHHs H0JATKOBUX PEKBI3UTIB, 32 JIOMOMOTOIO
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AKUX (PIKCYIOTh ()aKT CTBOPEHHS, HaICTaHHs a00 OJepKaHHs JOKYMEHTA, BKa3aBIlIU
Ha HbOMY pEECTpaLliiHUMN 1HAEKC.

259. PeecTparniiinuii 1HIEKC MPHUCBOIOIOTH B aBTOMATHUYHOMY pEXUMI 3a
JIOTIOMOTOI0 MPOTPaMHO-TEXHIYHUX 3aC001B.

260. JTo 000B’I3KOBUX PEKBI3UTIB, YHECECHHUX J0 PEECTPALIHO-MOHITOPHUHTOBOT
KapTKH JOKyMEHTA, HalleXaTh. BHUJ JOKYMEHTa, I1HACKC, 4Yac HAIXOHKCHHS Ta
peecTpairii, 3arojJoBOK (CTHCIWN 3MICT), KOPECHOHAEHT (yCTaHOBa-BIAIPABHUK),
MIJMUCYBad JIOKYMEHTa, aJpecaT, BUXIAHI HOMEp Ta AaTa (peecTparliiiHi aTpulyTu
KOPECIIOH/IEHTA), BX1JHI HOMEp Ta JaTa (peecTpalliifHi aTpuOyTH ajapecara), CTUCIHMA
3MICT JOKYMEHTA, CTPOK BUKOHAHHS IOKYMEHTA, BiIMITKa PO HOT0 BUKOHAHHS, CTPOK
30epiraHHs JOKyMeHTa (BIJIMOBIIHO /10 HOMEHKJIATYpPH CIpaB), KUIbKICTh CTOPIHOK
CYINPOBIJTHOTO JIUCTA, KITLKICTh CTOPIHOK JIOAATKIB, TOCHJIAHHS Ha BXKE 3aPEECTPOBaHI
JTOKYMEHTH (1CTOpIsl MUTaHHS), IHAUKATOPU CTAaHY BUKOHAHHS JOKYMEHTA Ta CTPOKH
BUKOHAHHS 1HAUKATOPIB.

261.Y pa3l moTpebu 10 peecTpariiHO-MOHITOPHHTOBOI KapTKU BHOCSTH
JTOJIATKOB1 PEKBI3UTH JIOKYMEHTA BIJIMOBITHO 10 BUMOT [HCTPYKITi.

262. o 10IaTKOBUX PEKBI3UTIB PEECTPAIIHHO-MOHITOPUHTOBOI  KApTKH
JIOKyMEHTa HaJIeXKaTh: BHYTPIIIHE MepeapecyBaHHs JOKYMEHTa M1k CTPYKTYPHUMH
nigpo3auiamu CekperapiaTy, HasBHICTh Ta MEpeliK AOJATKIB, MPOMIKHI CTPOKH
BUKOHAHHS, IHPOpMaIlis TPO 3MiHY Ta IEPEHECEHHS CTPOKIB BUKOHAHHS, MPUTTUHEHHS
MOHITOPUHTY JIOKYMEHTa, CTPOK TiepeaaBaHHs JokyMeHTa 10 ApxiBy Cyay, BiAMiTKa
PO HAJISKHICTh JOKYMEHTA JI0 IOKYMEHTIB TEPMIHOBOTO PO3TJIISAY.

263. lo peecTpaiiifHO-MOHITOPUHTOBOI KapTKM MOKHAa BHOCUTH  1HIII
PEKBI3UTH E€JIEKTPOHHOIO IOKYMEHTA, SIK1 HE 3BY>KYIOTh 1 HE 3MIHIOIOTh 3aCTOCYBaHHSI
000B’SI3KOBUX Ta JI0JJATKOBUX MOTO PEKBI3UTIB.

264. BxigHy Ta  BHUXIAHY  KOPECIOHIEHIIIIO  peecTpye  YTpaBIiHHS
JIOKyMEHTAJIPHOTO 3a0e3MEeUeHHs IICHTpali3oBaHO 0Oe3 TMpaBa JeJeryBaHHS Il€l
GbyHKUIT IHIIUM CTPYKTYpHUM Mijipo3ainam Cekperapiary.

OpuriHaiu JOroBOpiB, MO0 ykianawTh Biag imeHl Cyny, peecTpyroTh
B YTpaBIiHHI JEpKaBHOTO MaiHa AJIMIHICTPAaTHBHO-(IHAHCOBOTO JEMapTaMEHTY
Cexkperapiarty.

JpykoBaHi BujaHHsl (KHUIHY, )KypHalu, OroneTeHi) o0nikoBytoTh y bidmioreri
Cyny.

(nynkm 264 oOonosneno abzayamu Opyeum, mpemim 32i0H0 3 Posnopsoocennam [onoeu
Konemumyyiiinoco Cydy Ykpainu 6io 23 acoemus 2023 poxy Ne 75/01/2023-0O1)

265. Y cucremi CEJl ¢hbopmMytoTh €AMHY IIEHTpai30BaHy 0a3zy peecTpamiiiHux
JaHUX B EJEKTPOHHIN (Qopmi, 3a JOMOMOTOI0 SKOI KOPHUCTYyBadi MarTh JOCTYI O
1H(popmarii mpo Bci JokyMeHTH Cyny Ta iX MiCIIe3HaXOKEHHS.
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266. OCHOBHMII MPUHIUI peecTpalii — OJHOKpaTHICTb. KoXkeH JOKyMeHT
PEECTPYIOTh JIMIIE OJWH pa3: BXIAHUN — Yy JIGHb HAAXO/KCHHS a00 He TMi3HIIIe
HACTYITHOTO pOOOYOro [HS, SKIIO JOKYMEHT HAQMIMIIOB y HepoOoumid dHac;
CTBOPEHUI — y JICHb MiANMMCaHHS a00 3aTBEPHKEHHS.

267. 3anutu Ha 1H(GOpPMAIIII0 PEECTPYE OKPEMO BiJ JOKYMEHTIB IHIIUX TPy
Yropasniaas mokymeranbHoro 3aOesneueHHs B CEJl y 6i6miotemi ,,3amutué Ha
my0JIiuHy 1HpopMaIiio®.

3anutu Ha 1H(OpMaIII0 PEECTPYIOTh y JIEHb HAIXO/DKEHHS abo He TMi3Hile
HACTYITHOTO pOO0YOT0 JTHS, SKIIO 3aIMUT HAIIAIIOB Y HEpOoOOUHii Uac.

(nynkm 267 6 pedaxyii Poznopsocenns I onoeu Koncmumyyitinoco Cyody Vkpainu 6i0 21 mpaens
2024 poxy Ne 45/01/2024-0/])

268. [1im gac peectparlii JOKyMEHTIB, IO HAIWNUIA Yy BIATOBIAL HA 3aITuT,
3epHeHHs Cynay, y CEJl poGasTh BiANOBIIHE IOCHJIAHHS HAa BUXITHUH HOMED
nokymeHnta Cyny.

269. Y pasi HaIxOoJKEHHs CIY>KOOBUX JIOKYMEHTIB, 3allUTIB Ha 1H(OpMaIio
€JICKTPOHHOIO TOIITOI0, TelepoHoM uu ¢akcom Oe3nocepennbo a0 cyaais Cyny,
naTpoHaTHUX cay»0 cyaniB Cyay abo cTpyKTypHUX Miapo3auiiB CekpeTapiaTy BOHU
M1JUISITal0Th 000B’SI3KOB1H peecTpallii B YpaBIiHHI JOKYMEHTAIBHOTO 3a0€31eUeHHS.

270. IparroBaTu 3 HE3apEECTPOBAHUMU JTOKYMEHTaMH 3a00POHEHO.

Peecmpysanusa e6xionux, HympiwiHix 0oKymenmis
(ab3ay coporosuii niopozoiny_,,PeectpyBanns qokymeHTtis posainy III ,,Opranizariis
JIOKYMEHTOOOITY Ta BUKOHAHHS JOKYMEHTIB® 6 pedakyii Posnopsoacenns I'onosu
Konemumyyiiinozo Cyoy Vpainu 6io 23 scoemus 2023 poxy Ne 75/01/2023-O/)

271. BXigHy KOpECMOHIEHIIII0 PEECTPYIOTh JIMIIE TMichs 1 MONepeaHbOTO
po3risny.

2172. Bxigni, BHyTpilIHi 1oKyMeHTH peectpytoTh Y CEJl y 616mioTexax ,,Bxiani
CIIy>k00B1 TOKyMeHTU", ,,BHyTpilIHI ciry:k00B1 JokyMeHTH . KOXHOMY JOKYMEHTOBI

IIPUCBOIOKOTH YEPTOBUM MTOPSIAKOBUN HOMED.

(nynxkm 212 6 pedaxyii Posnopsioocenns I'onoeu Koncmumyyitinoeo Cyoy Yrpainu 6i0 23 scoemus
2023 poky Ne 75/01/2023-O/)

273. Homep BXiAHOTO, BHYTPIIIHHOTO JTOKYMEHTA MICTUTh KOJ KOPECIOHICHTA,
HOMED 3a MOPSIKOM y BIAMIOBITHOMY POITi, HATTPUKIAT:

02/375 (02 — BepxoBua Pama VYkpaiau, 375 — HOMEp 3a HOPSIAKOM
y BIJIMOBITHOMY POII1).

21/476 (21 — BHyTpimHIH KopecmoHaeHT, 476 — HOMEp 3a IOPSIKOM
y BIJIMOBIIHOMY POII1).
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3anutaM Ha myO1yHy 1H(OpPMALIiIO IPUCBOIOIOTH PEECTPALIHI 1HASKCH 3T1THO 3
IpaBUJIaMH 3arajibHOro CIpaBOYMHCTBA. Jl0 peecTpanifHoOro 1HAEKCY TaKoro 3amuTy
JUIS PO3PI3HEHHS TPy JOKYMEHTIB JOJA0Th BIAMITKY ,,I1.1.° (Hampukman: 18/275-m.1.)
(nynkm 213 6 pedaxyii Posnopsioacenns ['onoeu Koncmumyyitinoeo Cyody Yrpainu 6i0 23 scoemmus

2023 poxy Ne 75/01/2023-O; 3i 3minamu eHecenumu 32i0no 3 Posnopsodoicennam [onosu
Koncmumyyitinoco Cydy Vrpainu 6io 21 mpaens 2024 poxy Ne 45/01/2024-0/])

274.Tlig yac peecTpyBaHHS JOKyMEHTa CTaBisATh mTamn Cyay 3 HOMEpPOM 1i

JATO¥O peecTparlii, mo apromatuaao prcBoeHi CEJl, abo peecTpariifHy mo3HauKy Ha
MEPIIOMY apKyIili JOKYMEHTA 3 JIMIIHOBOTO OOKY HIYKHBOTO TTOJIS.

Peectpamiiina mo3Hauka — I1¢ IITPUXKOJ Ta JiTepHO-IIMGpoBa i1HPOpMAIlis,

Ky 3a3HA4alOTh HaJ HUM 1 fKa MICTUTh CJIOBa LKOHCTUTYLIMHUU CY]
YKPATHU, peecTpauiiinuii HoMep 10KyMeHTa, 1aTy PeecTpallii.

275. Ilim yac peecTpyBaHHsS BXIiJIHi, BHYTPIIIHI, TOKYMEHTH B YCTAHOBJICHOMY
MOPSIJIKY CKaHYIOTh (KpiM HopMaTuBHUX akTiB [Ipe3unenta Ykpainu, BepxoBnoi Paau
VYkpainu, Kabinery MiHicTpiB YKpaiHu TOIIO, SIKI € B 3aTaJIbHOMY JOCTYII1) Ta MiCJs
HAKJIQJIEeHHs1 pe30yiomiil mocagoBuMu ocobamu Cyay, A0 TNOBHOBaXEHb SKHX
HaJIEXKUTh IEPBUHHUHN PO3IIISA] TOKYMEHTIB, IPUKPIIUIIOIOTh IXHI €JIEKTPOHHI 00pa3u
JI0 PEECTPALIIITHO-MOHITOPHUHIOBOT KapTKH.

EnekTpoHHi oO0Opa3u BXIAHUX, BHYTPIIIHIX JOKYMEHTIB, SIKI TEPEIalOTh

0e3nocepeHbO azgpecaram (BUKOHABIISIM), MPUKPITUIIOIOTh hi ()
PEECTPALIIMTHO-MOHITOPUHIOBOI ~ KapTKU MiJ 4Yac PEECTPYBaHHSA  BIANOBIIHUX
JIOKYMEHTIB.

VY pasi Haaxomxkenns a0 Cyny JOKyMEeHTa, JO SKOTO JOJal0Th JOKYMEHTH
3 KaJpoOBHX MHUTaHb (0COOOBOrO CKJIady), eleKTpoHHi Hocii iHdopmarii, y CEJ]

PEECTPYIOTH TIJILKH CYITPOBIAHUIN TOKYMEHT.

(nynxkm 275 6 peoakyii posnopsoicennv I'onoséu Koncmumyyiinoeo Cyoy Vrpainu 6i0 28 xeimmst
2023 poky Ne 36/01/2023-0/1, 6io 23 awcoemusi 2023 poxy Ne 75/01/2023)

276. MixxHapoJHY KOPECIIOHJICHIIII0 1HO3eMHOI0 MOBOIO peectpyioth y CEJL.
Y peecTpalliiiHO-MOHITOPUHTOBIM KapTIll 3a3HAYalOTh BXITHUW HOMEp, JaTy
peecTpallii, BUX1THUNA HOMEp JOKYMEHTA, 1aTy Ha/AiCJIaHHs, KUIbKICTh MPUMIPHHUKIB Ta
apkymriB. Koriro 10KkyMeHTa CKepOBYIOTh JI0 BIAATY MIXKHAPOJAHOTO CITIBPOOITHUIITBA
VYnpaninus komyHikamii Cyay Ta MixkHapoAHoOro cmiBpoOiTHULTBA CekperapiaTy
(mami — BIAOIT MIDKHAPOAHOTO CHIBPOOITHUUTBA) [Jisi TEPEKIaJaHHs TEKCTY
YKpPaiHCbKOI0 MOBOIO, BHECEHHS JI0 PEECTPaliiHO-MOHITOPUHIOBOI  KapTKH
KOPECIHOH/IEHTAa Ta MIATOTYBaHHS CTUCIIOrO 3MICTY IOKYMEHTA.

Peecmpyeanns 6uxionux 0OKYMeHmie

277. BuxinHi TOKYMEHTH B €JIGKTPOHHIN Ta mamepoBiii (opmMax peecTpyroTh
y CEJl y kaproTeui ,,BuxigHi 1oKyMeHTH  MICHs IX MiAMHCAHHS.
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278. BuxiiHy KOpPECIOHJEHIIII0 TOTye M0 HajJcHiIaHHsA Ta peectpye B Cymi
VYnpaBiiHHA JOKYMEHTAJIBHOTO 3a0€3IeYeHHS.

279. IlpatiBHUKKA YTpaBIHHS JOKYMEHTAIBHOTO 3a0€3MEUYeHHS] PEeeCTPYIOTh
BUx1aHy kopecnonaeHilito B CEJ] 3rinno 3 Homenknatypoto cripas Cyy.

280. Peectpariiinnii HOMEp BHXIJHOTO JIOKYMEHTA CTaHOBIATH BHU3HAYEHI
IHJICKCH Ta TMOpSJIKOBHKA HoOMep, Hampukian: 1-15-7/654 (1 — TonoBa Cyny,
15 — TIlpaBoBuit nenaprameHT Cekpetapiaty, 7 — Kabiner MinicTpiB YkpaiHu,
654 — mopsIAKOBHI BUX1THHUI HOMED BiJl IOYATKYy POKY).

281. 1106 mocTaBUTH peeCTpamiifHNiA 1HIAEKC, 3aCTOCOBYIOTh IITPUXKO/.

282. [lin yac peecTpyBaHHSI BHXIJHI JOKYMEHTH CKaHYIOTb, iXHI €JIEKTPOHHI
o0pa3u MPUKPITUIIOIOTH 10 PeECTPaIifHO-MOHITOPUHT0BO1 KapTku JokymeHTa B CEJI.

283. 3abopoHeHO HajcuiIaTH abo TepelaBaTh He3apeeECTPOBAH] JOKYMEHTH.

284. T1in yac peecTpyBaHHSI BUXIJIHOTO JOKYMEHTA JJIsl HaJCUJIAHHS aapecaTy
000B’SI3KOBO MEPEBIPAIOTH:

— HasIBHICTb 1 MPABWJIbHICTh 3a3HAYEHHS aJIPECH;

— HasBHICTb YCIX MOTPIOHUX MIAMKUCIB HA IOKYMEHTI Ta J0JIaTKax J0 HbOIO;

— HasBHICTb BI3 Ha MPOEKTI BHUXIAHOTO JOKYMEHTA, KM 3aJUIIAETHCS Y
cripaBax YTpaBliHHS JOKYMEHTAJIBHOIO 3a0€3MEUCHHS;

— HasIBHICTb KOIIi MEpIIOro NpUMIpHHUKA JOKyMeHTa (0J1aHKa), sIKa 3aJIUIIA€ThCS
y cripaBax YTIpaBJiHHS JOKYMEHTAJIBHOIO 3a0€3MCUCHHS;

— HasBHICTh HA JIOKYMEHTI BIJIMITKH IPO J0JIaTKU;

— HasBHICTH 1 YKOMIUICKTOBAHICTb JIOIATKIB;

— BIJIMOBIAHICTD KITBKOCTI MPUMIPHUKIB KIJIBKOCTI aJpecaTiB.

285. Ha ocTtaHHbOMY apKylll BHUXIIHOTO JOKYMEHTa 3 JIMLBOBOTO abo
3BOPOTHOTO OOKY CTaBJISITH BIIMITKY MpO Oe€3MocepeaHhOr0 BUKOHABI (IM’s Ta
MPI3BHINE, HOMEP CIY>KO00BOTO TenedoHy).

286. YopaBiaiHHS ~ JOKYMEHTAJbHOTO  3a0e3MedYeHHs HaJACWIAE  BUXIJIHI
JIOKYMEHTH B JI€Hb HAJXOJKCHHS, SIKIIO iX MepejlaHo He MI3HIIIe HIXK 3a TOAUHY 10
3aKIHUYE€HHS pOoOOYOro JHs, B IHIIOMY BHUIIAJIKy — HACTYITHOT'O pOOOYOTO JIHS.

287. KopecnoHAeHII110 HAJCUIAI0Th JIUIIE B poOOUl JTHI.

288. 3anexxHO BIO XapakTepy W TEPMIHOBOCTI JOKYMEHTH HAJICHIAIOThH

azpecaTy, BUKOPHUCTOBYIOYH 3aCO0HM TMOIITOBOTO 3B’fA3KY, E€JIEKTPOHHOTO 3B SI3KY,
JOCTaBISIOTh (heJIb/ €repChKUM 3B’ A3KOM a00 MepeaaroTb HAPOUHUM.
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289. [IpauiBHUKK YTIpaBIiHHA TOKYMEHTAIBHOTO 3a0€3MeYeHHs] 0(OPMITIOIOThH
y BCTaHOBJICHOMY TOPSJIKY KOHBEpPTH, peecTpu BimmpasienHs (Jlomatok 33) Ta

PO3IUCKHU.

(nynkm 289 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

290. ITinmucani JWCTH  3apyOiKHUM  ajapecataM  BUIAUT  MIXXHAPOIHOTO
CIIBpOOITHUIITBA Pa30M 13 MiAMHMCAHUM KOHBEPTOM (200 HAJAPYKOBAHOIO aJpPecor0) i
BIJIMOBITHO O(GOPMIIEHUM PEECTPOM Mepefae 10 YNIPABIIHHS JOKYMEHTAIbHOIO
3a0e3MeyeHHs IS MOAAIbIIOL peecTpariii Ta po3CHIaHHS.

291. Axtu  Cynay — HaacwimaloTh  (enbl’€repchbKuM  3B’S3KOM  abo
PEKOMEHJIOBAaHUMH BIAIPABICHHIMHU Pa3oM 13 CYNPOBIJTHUM JIUCTOM 3a MHIANHUCOM
[NomoBu Cyny abo kepiBHuKa CekpeTapiary.

292. Kormii cynmpoBigHUX JIUCTIB Pa3oM i3 MOKa)KYUKaMHU PO3CHIIAHHS (HOPMYE B
OKpeMi cripaBu YTPaBIiHHS IOKYMEHTAJILHOTO 3a0€3MeUeHHS.

IIpuiitMaHHs1, peecTPyYBaHHS, MOINEPEIHE NEPEeBiPAHHS Ta PO3NOALISIHHS
Mik cyaasimi Cyay KOHCTUTYHIHUAX MOAaHb, KOHCTUTYHiHHUX 3BEPHEHb,
KOHCTUTYUIMHUX CKApT

293. 3BepuenHs no0 Cyny HaACWIAIOTh TOMITOK ad0 MOJAI0Th 0e3MOCcepeaHbO
1o Cekperapiaty.

294. KoHCTUTYIIIiHI TIOAHHS, KOHCTHTYIIHI 3BEpHEHHS, KOHCTHUTYIIiiiHI
cKapru, mo Haaxoasath a0 Cyny, npuiiMae Ta HEBIIKIAIHO PEECTpYe YIpaBIiHHSA
JTOKyMEHTabHOTO 3a0e3neyueHns1, ynocsuu 10 CEJl indopmariito nmpo 3BepHEHHS 10
Cyny Ta BKa3yroud aBTOMAaTUYHO C(HOPMOBAHUMN YHIKAIBHHUM PEECTPALIMHUM 1HIEKC.
Kpim Toro, y peectpaliiiHo-MOHITOPHHTOBIH KapTIli 3a3HAYal0Th 9aCc HATXOKESHHS.

295. Y pa3i HaIXOJKEHHsI KUJIbKOX 3Be€pHEHb 10 Cyly OTHOYACHO YEPTOBICTb iX
peecTpailii BU3HAa4aloTh 3a andaBiTOM, ypaxOBYIHOUH MPI3BUIIE, iM’S Ta O 0AaTHKOBI
cy0’exra 3BepHeHHs 10 Cymay, HOoro mpeicTaBHUKA 00 YITOBHOBa)KEHOI OCOOU.

296. Y pa3i HaIXOIKEHHSA KUIbKOX KOHCTUTYLUIMHMX 3BepHeHb A0 Cyny
OJIHOYACHO 4YEProBICTh iX peecTpalii BHU3HAYAIOTh BIAMOBIIHO JO BUXITHOIO
peecTpaliifHoro Homepa cynpoBigHoro jmcta ['onosu BepxoBHoi Pagu Ykpainu.

297. Y pa3i HagxokeHHs 10 Cyly 0OTHOYACHO KUIBKOX KOHCTUTYIIIMHUX CKapT
BiJl TOro camoro cy0’ekTa IpaBa Ha KOHCTUTYLIIHY CKapry, Ha SKMX 3a3HaueHO
OJTHAKOBI JaTH MIANKCAHHS, YEProBICTh iX peecTpaiii BU3HAYAIOTh BIAMOBIIHO A0
MITPUXOBOTO KOJOBOTO 1eHTHU(IKATOpAa Ha KOHBEPTI, a caMe: MEPIIO PEECTPYIOThH
KOHCTHUTYLIHHY CKapry, IITPUXOBUIN KOJOBUHN 1AEHTU(]IKATOP SIKOT € MEHIIHM.
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298. Axmo ampecaHT sIK Cy0’€KT mpaBa Ha KOHCTUTYIIMHY CKapry HaJCHUIIa€
B OJIHOMY KOHBEPTI KUJIbKa KOHCTUTYIIHHUX CKapT, 3a3HAYMBIIN HA HUX Ty camy JaTy,
iX peeCTPYIOTh BIIMOBITHO J0 JIaT a00 HOMEPIB KOMil OCTAaTOYHHMX CYJOBUX PIIlICHb Y
HOro0 CIpaBax.

299. YrpaBniHHA JOKYMEHTAJIbHOTO 3a0€3MeUYeHHs, BU3HAYAIOYM YEProOBICThH
(dIKCyBaHHS TaKHUX CKapr, ypaxoBYye€ HacaMIiepe] OUIbIN Mi3HIO KaJeHIapHYy JaTy,
3a3HauEHy Ha KOIMIAX OCTAaTOYHHMX CYAOBUX pIllIeHb, a00 MEHIIMN peecTpaliiHui
HOMEp JIOKYMEHTA, SKILO 1aTh 301raloThCsl.

300. Binmin momepenHpoi mMepeBipKH KOHCTUTYHIMHMX ckapr Cekperapiaty
HEBIJIKJIATHO TIEPEBIPSE€ 3apEECTPOBAHI KOHCTUTYLIMHI CKAaprd Ha BIANOBIJIHICTb
3a (OpMOIO BUMOTaM, YCTAaHOBJICHUM CTaTTAMHM 55, 56, 4aCTUHOIO MEPILIOI0 CTATTI 74
3aKoHy, B ITOPSIIKY, BU3HaYEHOMY PernameHToMm.

301. 3a pe3ynbraramMu Takoro MepeBIpsHHS Binain momnepeaHboi MnepeBipKu
KOHCTUTYIIMHUX ckapr CekperapiaTy TOTye JOBIIKY MIOJ0  BIiJMOBIAHOCTI
KOHCTUTYIIIHHOI CKapru 3a GopMOI0 BUMOraM 3aKOHY.

302. Skmio koHCTUTYIIIITHA cKapra 3a (OopMOIO HE BIAMOBIa€ BUMOTaM 3aKOHY
a00 mo/1aHa 010 CIIPaBU, OCTATOYHE CYAOBE PILIEHHS B sIK1 HAOpaJio 3aKOHHO1 CHIIA
panime 30 BepecHs 2016 poky, mpaiiBHUKM Bigainy nonepegHboi NepeBIpKH
KOHCTUTYILIHHUX ckapr CekpeTapiary TOTYIOTh HPOEKT IOBIIOMJIEHHS CyO’€KTOBI
npaBa Ha KOHCTUTYIIIHY CKapry, y skOMy 3a3Ha4ar0Th BUSBIICHI HEJIOTIKH.

303. [lignucane xkepiBHUKOM CekperapiaTy MOBIJOMIICHHS HAJACHIAIOTH
cy0’€KTOBI TIpaBa Ha KOHCTHUTYIIIMHY CKapry He Mi3HilIe ChOMOT0 pobOYOro JTHS BiJl
JIHS peecTparlii JOBIIKH IOJIO BiAMOBITHOCTI KOHCTHUTYIIHHOI CKapru 3a (HopMoOIo
BUMOTaM 3aKOHY.

304. ko koHCTUTYIIIHA cKapra 3a ()OpPMOIO BIATOBITa€ BUMOTaM 3aKOHY, HE
MI3HINIE ChOMOTO POOOYOro JIHS BiA JIHS pEecTparlii AOBIAKU MO0 BiMOBIAHOCTI
KOHCTUTYIIIHOI CKapru 3a (opMOr0 BUMOTraMm 3aKkoHy 3aBiayBad Bigmainy momnepeaaboi
nepeBIpKkd KOHCTUTYLIMHUX ckapr Cekperapiary HajJcuiae cy0’€KTOBI IpaBa Ha
KOHCTHUTYIIHHY CKapry MOBIIOMJICHHS MPO Pe3yJbTaTH MOMEPEIHBOTO MEPEBIPSIHHS
KOHCTUTYIIHHOI CKapru.

305. KonctutyuiiiHi ckapru, uo 3a (opmMoro BIAMOBIJAI0Th BUMOTaM 3aKOHY,
MOBEPTAlOTh 10 YTMpaBIiHHSA JOKYMEHTAJIbHOTO 3ale3meueHHs 1 pa3oMm i3
KOHCTUTYLIHHUMH MOJaHHSIMH, KOHCTUTYLIMHUMHU 3BEPHEHHSMH, 1110 HAAIMIIIIN TOTO
camMoro JHs, BIANOBILAHO [0 4YacTHHM mepmoi crarti 59 3akoHy Ta 3rigHO
3 PermameHToM He Mi3HIIIE HACTYMHOrO poOOYOro MHSA BiJ JHSA peecTpaiii
po3noausitoThest MK cyanamu Cyny modeproBo (3a andaBiToM, YpaxOBYHOUU
npi3BuIe, iM’st Ta mo 6atbkoBi cyai Cyay) 3a HOMEpOM peecTpailii 0€3B1ITHOCHO 710
¢dopmu 3BepHEHB 10 Cyy B aBTOMAaTHYHOMY pekumi 3a gonomoroto CEJL.
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306. Posnonin 3aiiicHIOIOTE MiX yciMa cyaasamu Cyay, HE3BaKaroud Ha
BiJIcyTHICTh cyaai Cyay, KpiM BUTIAJKIB, KoM cyas Cyy 3 MOBXKHUX MPUYMH (depes
XBOPOOy, BIAPSHKEHHS, BIAMYCTKY TOIIO) YIPOJOBX TPhOX MICAIIB HE MOXKE
TOTYBaTH MaTepialid CIPaBH J0 PO3TIIY.

307. Ilicns po3noauty MaTepialid KOHCTUTYI[IMHOTO TTOAaHHs, KOHCTUTYIIIHHOTO
3BepHEHHS, KOHCTUTYLIHHOT ckapru CEJ] aBTOMAaTUYHO peecTpye K CyAOBI CIIPABH.
Opurinan crnpaBu 3a KOHCTUTYLIMHUM IOJAaHHSAM, KOHCTHUTYIIHHUM 3BEPHEHHSM,
KOHCTHUTYIIHHOIO CKaproro MepeAaaroTh CyA11-0MOBIJaueBi.

308. Peectpariiinuii HOMep CripaBU MICTHTh TaKi YaCTHHH:

— 1HAeKc 3BepHeHHs 10 Cyny (1 — KOHCTUTYL1MHE TOJAaHHS, 2 — KOHCTUTYLIHHE
3BEpHEHHS, 3 — KOHCTUTYLI1HHA CKapra);

— MOPSIAKOBUM HOMED;

— PIK peecTpariii;

— MOPSIAKOBUM HOMEpP BXIJHOTO PEECTPALIHOIO HOMEPY KOHCTHUTYLIHHOTO
NOJIaHHS, KOHCTUTYLIMHOIO 3BEpHEHHS, KOHCTUTYLIMHOI CKapru Ta JBI OCTaHHI
U pu poKy HAAXOKEHHS.

Hpuxiaan

1-5/2018(2315/18),

ne 1 — KoHCTuTyIiiiHe ogaHHs,

5 — OPAJIKOBUIT HOMED,

2018 — pix peectparii,

2315/18 — nmopsmkoBHK HOMEP BXIJIHOTO PCECTPAIIHHOIO  HOMEpPY
KOHCTUTYLIHHOTO MoaHHsI / 1Bl OCTaHHI IIU(PPU POKY HAJIXOKCHHS.

309.V pa3i o0’emHaHHS KUIBKOX KOHCTUTYLIMHHX TPOBAKEHb B OJHE
LHEHTPOBUM CKJIQAHUKOM TaKOTo 00’€JJHAHHS CTa€ CIpaBa, 3apeecTpoBaHa MEpLIOLO,
1HII — I0JTy4aroTh 10 HEi.

310. V pa3si po3’eqHaHHS KOHCTUTYIIIWHUX TPOBA/DKEHb y CIpaBl MaTepiaiu
BHOKPEMJICHUX KOHCTUTYIIIHUX TPOBAKEHB 0()OPMITIOIOTH Ta PEECTPYIOTh 5K CYJI0BI
CTIpaBH.

311. Cy6’extam 3BepHeHb 10 Cyly HAACWIAIOTh YXBaIW MPO 00’ €IHAHHS YU
pO3’€THAHHS KOHCTUTYIIHHUX MTPOBAIKCHb.

312. [lutanHs mpo MpU3HAYEHHS CYIA1-I0TOBiIada y 3B’SI3Ky 3 00’ €IHAaHHAM

ab0 po3’€NHAHHSAM KOHCTHUTYLIHHUX TMPOBAKEHb PO3B’SA3YIOTH Y MOPSAKY,
ycra”HoBieHoMy § 50, § 51 Pernamenry.
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313. fxmo cyans-momnoBigad HE MOXKE 3 MOBAXHUX NMPHUYMH (4epe3 XBopoOy,
BIJIPSJPKEHHS, BIJIMMYCTKY TOIIIO) YIIPOJIOBK TPhOX MICSIIIB TOTYBAaTH MaTepiajiu CIIpaBU
0 po3risigy abo Horo 3asBy MpO CaMOBIABIN YM 3asBY PO BiABIJI 3aJI0BOJICHO,
MUTaHHS TPO 3aMiHy CYJJi-I0IOBIJIadya PO3B’A3yIOTh Y TOPAJKY, YCTaHOBICHOMY
YaCTUHOIO JIPYToIo cTatTTl 59 3aKony.

VY pas3i 3BuIbHEHHS cyaal Cyny 3 mocaau abo MPUMUHEHHS MOro MOBHOBAXKEHb
COpaBUM 32  KOHCTUTYIIMHUM  MOJAHHSM, KOHCTUTYIIMHHUM  3BEPHEHHSM,
KOHCTUTYIIHHOIO CKaprow, y SKHUX CYAJCI0-J0IOBigadeM OyJi0 BH3HAYECHO TaKOTO
cynmo Cyny, BIAMOBIIHO 10 YacTWUHHM mepmioi crtatti 59 3akoHy Ta 3rigHO
3 PermamenTtom B aBTOoMaTmuHOMYy pexuMmi 3a gonomororo CEJl HeBigkmamgHO
HACTYTHOTO poOodYoro mHS Tichs aHS 3BUTbHeHHS cynnl Cymy 3 mocaam abo
MPUNUHEHHS HOT0 MOBHOBAXKEHHb PO3MOAUIIIOTE Mik cyaaamMu Cyay MOYeproBo
(3a andasiToM, ypaxoBYIOUH Mpi3BUILE, IM’s Ta 0 0aTbKOBI cyaal Cyay) 3a HoMepoM
peectpaiiii 6e3BiIHOCHO 70 ¢dopmu 3BepHEHb /10 Cyay MOYMHAIOYM 3 HACTYITHOTO
B 4yep3i cyani Cyay Ha naTy po3nofity 3BepHens 10 Cyny.

[IpamniBauku matpoHaTHOi ciayk0u cynai Cyny 3riiHO 3 aKTOM TepelaBaHHs
cipaB (Jomgatok 34) He mi3HIIIE HIXK 32 TOJUHY /10 3aKIHYEHHSI OCTAHHBOTO POOOYOT0
nHst nepeOyBanHa cynal Cyay Ha mocajl mHepenarTh B YHOPSIKOBAHOMY CTaHi
3 omucoMm (Jlomarok 35) opuriHaau crpaB 3a KOHCTUTYI[IWHUM TOJaHHSIM,
KOHCTUTYI[IHHUM  3BEPHEHHSM, KOHCTUTYIITHOIO CKaprowo J0  YIpaBIiHHA
JTOKYMEHTAJIBHOTO 3a0€3MeYcHHS.

[licns  po3noauly OpWUriHAIM COpaB 3a KOHCTUTYLIMHUM MOJAHHSM,
KOHCTUTYI[INHUM  3BEpPHEHHSIM,  KOHCTUTYL[IMHOIO  CKaprorwo  YTpaBJiHHA

JIOKYMEHTAJIBHOTO 3a0e3MeUYeHHs Mepeiae CyAai-10M0BI1aueBl.
(nynxkm 313 3i sminamu, enecenumu 32i0no 3 Posnopsioscennsm I'onosu Konemumyyitinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

314. IlpaBoBwmii gemaprament CekperapiaTy TOTye MOIEpenHid BHUCHOBOK 3a
KOHCTUTYI[IHHUMHU CKapraMu, KOHCTUTYLIMHUMH TOJAHHSIMH Ta KOHCTUTYLIMHUMHU
3BEPHEHHSIMU TIPO HASBHICTH MIJCTaB IS BIAKPUTTS KOHCTUTYIIHHOTO TIPOBAKEHHS
y crpaBi a00 BiIMOBHU Yy BIJKPUTTI KOHCTUTYIIMHOTO MPOBAKEHHSI y CIipaBi (mami —
MOTIEpeTHIA BUCHOBOK). YTPaBIiHHA JOKYMEHTAJILHOTO 3a0€3MEeUeHHs CKEPOBYE
eJIEKTPOHHI 00pasu 3BepHEeHb M0 Cyny 3 momatkamu jao [IpaBoBoro memapTameHTy
Cekperapiaty ajs ATOTYBAaHHS MONIEPETHHOTO BUCHOBKY 3acobamu CEJI.

315. IlonepeaHiit BUCHOBOK TOTYIOTh MIPOTIATOM CEMHU pOOOUHUX JIHIB.

316. IlonepeaHiii BUCHOBOK MIAMUCY€ KEPIBHUK CTPYKTYPHOTO MIIPO3ALTY
[IpaBoBoro nenaprameHTy Cekperapiaty, y IKOMy BiH HiATOTOBJICHH, a CyNpOBIIHUN
JUCT A0 HBOTO Ha 1M’ CyAli-IonoBigada y chpaBl — KepiBHUK IIpaBoBoro
nenaprameHTy Cekperapiary.

317. AnaniTuuHi, JOB1AKOBI, 1H(pOpPMAIIFHI Ta 1HIII MaTepiajd, MiArOTOBIIEH]
HAa BUKOHAHHS JOPYYEHHsS CYAMI-IONOBiJa4a y CHpaBl, MIANUCYE KEPIBHUK

CTPYKTypHOro mifpo3auty I[IpaBoBoro aemapraMeHTy YW IHIIOTO CTPYKTYPHOTO
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nigposaury Cekperapiary, y SKOMY iX MiATOTOBIEHO, a CYNPOBIIHUHN JIUCT A0 HUX HA
IM’s1 CyJITI-A0TOBI1aya y cripaBi — kepiBHUK Cekperapiary.

318. Indopmarito npo 3BepHeHHs A0 Cyay 13 3a3HAYEHHSIM HOMEPIB Ta JaT
peecTpaliii, Mpi3BuIIa, iM’s Ta 0 0aTHKOBI (TTOBHICTIO) CY0’€KTIB IIpaBa Ha 3BEPHEHHS
10 Cyny B HA3UBHOMY BIJIMIHKY, TEKCTIB KOHCTUTYIIIMHHUX MOJIaHb 1 KOHCTUTYLIIHHUX
3BEpHEHb, SKI OMNpallOBaB BIAJAUT KOHTPOJNIO YIpPaBIiHHSA JOKYMEHTAIbHOTO
3a0e3nedeHHsI (J1al1i — BT KOHTPOJIIO), BIAMOBIIHO 70 3akonHy Ykpainw ,,[Ipo 3axuct
NEPCOHANIBHUX JIaHUX MO0 3HEOCOOJeHHS (BUIYy4YEHHS BIAOMOCTEH IMpO
imeHTH(IKYBaHHS 0CO0H), a TAaKOX PE3tOMe KOHCTHUTYIIMHUX CKapr, M0 MiArOTyBaB
[TpaBoBuii nenaprament CekperapiaTy, pO3MIIIYIOTh MPAIiBHUKH BIAALTY KOHTPOJIIO
Ha odiuiiiHomy BeOcaiiTi Cyny (nani — oiuiiftHui BEOCANT) y MOPSAKY, BA3BHAYEHOMY
posnopskeHHam ['onosu Cyny.

(nynxkm 318 3i sminamu, enecenumu 32i0no 3 Posnopsoxcennsm Ionosu Koncmumyyitinoco Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O1)

Opranizanis nepegaBaHHs JOKYMEHTIB Ta IX BAKOHAHHS

319. 3apeecTpoBaHi JOKyYMEHTH Tiepeiae Ha po3rsia kepiBHunTBa Cyny,
Cekperapiaty YmpaBiiHHS JOKYMEHTAJIBLHOTO 3a0e3MeUeHHs B maneposiii ¢popmi abo
aBromatn4Ho 4epe3 CEJl y meHb iX HaIxoIKeHHs a00 HACTYIMHOrOo poOOYOro JIHS
(y pa3l HagXOKEHHS! JOKYMEHTIB Y HepoOoUuHii yac).

320. KopecnioHieHI1il0 TEpPMIHOBOTO XapaKTepy CKEpOBYIOTh BiAMOBIIHO
['onosi Cyny, kepiBHHKOBI CekpeTapiaTy HEBIIKIIAIHO.

321.3a pesynpraTaMud TEPBHHHOTO pO3TsiAy AokymeHTiB ['omoBa Cyay,
kepiBHUK CekperapiaTy HakJIaJaloTh HAa HUX pPE3OJIONi0, Y sKiM BH3HAYAIOTh
TOJIOBHOTO BUKOHABIIS, BIATIOBIIAIBHOTO 32 OpTaHi3allilo BAKOHAHHS JOKYMEHTa, Ta B
pa3i moTpebu — CIIBBUKOHABIIIB, @ TaKOX CTPOK HOro BUKOHAHHS, OTPUMYBAayiB
JIOKyMEHTa JI0 BiJjoMa.

322. Ha eneKkTpoHH1 JOKYMEHTH HAKJIaIal0Th CIIEKTPOHHI PE30ITOIT].

323. Pe3omntonii, HaKkIaJeHl Ha JOKYMEHT y mamnepoBiil ¢opmi, CKaHyIOTh Ta
JOJTYy4aroTh 10 HOTO peecTpaliifHO-MOHITOPUHTOBOI KapTKHU.

324. Pe3ononisg, sfKa € HACIIJKOM BUKOHAHHS PE30JIIONil BHUIOTO PiBHI,
JIOIATKOBO MAa€ MICTUTH JIOTIYHE MOCHJIAHHS Ha 1[I0 pe30JIolio. Y Takuil cnocid
YTBOPIOETHCH ,,ICPEBO PE3OTFOLIII .

325. Buxonasusimu pe3omnoiii ['onosu Cyny € 3actynuuk ['onosu Cyny, cyani,
CekperapiaT; BHKOHABISIMH pe3ofitolii kepiBHHKa CekperapiaTy — CTPYKTYpHI

niapo3aimm CekperapiaTy abo mocaaoBi 0cOOU; BUKOHABIISIMH PE30JIIOLIT KepIBHUKA
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CTpyKTypHOro migpo3ainry Cekperapiary — mpamiBHUKH Iboro migposauty. CEJL
aBTOMATHYHO 1HPOPMY€E BUKOHABIIIB PO BCTAHOBJICHI PE30JIIOIII€I0 3aBIaHHS.

326. SIK1o0 TOJIOBHOTO BHMKOHABIl HE BH3HAUYCHO, HUM BBaXKalOTh 0CO0Y,
3a3HAUYCHY B pE30JIIONii mepmioro. Y pas3l THMYAcOBOi BiJICYTHOCTI TOJIOBHOTO
BHUKOHABIIS 32 BUKOHAHHS JJOPYYCHHS/TOKYMEHTA BiAMIOBiTa€ 0c00a, sika BAKOHYE HOTO
o0oB’s3ku. ['omoBHOTO BHKOHaBI 3MiHIOIWOTE y CEJl Ha miacTaBi pe3osrolii
KEepIBHUKA, IKHA TEPBUHHO PO3TIISAaB JOKYMEHT.

327. Ha mijgcTaBi pe30IioLIiil eeKTPOHHI JOKYMEHTH HaICHIAI0Th BUKOHABIISIM
yepe3 CEJ] abo nepenaroTh y mamneposiit hopmi.

328. IOKyMEeHT, BHUKOHABIIMH SKOTO € KUIbKa CTPYKTYPHHUX MiIPO3ILIIB
Cexkperapiaty abo mocamoBi ocodu, HajacwiaroTs yepe3 CEJ] BomHowac yciM Horo
BUKOHABISIM, BU3HAYEHUM Yy PE30JIIOIIl YW TMEpesiKy pO3CUJIaHHS, CTBOPEHOMY
peecTpatopoM abo aBTOpPOM JokyMmMeHTa. OpuriHai JOKyMEeHTa B MamepoBiid (opmi
3aJIMIIAIOTh Y CHPaBi, SIKY 30€piratoTh B YIpaBIiHHI JOKYMEHTAIBHOTO 3a0€3MECYECHHS.

329. KepiBHuKM CTpyKTypHUX Tiapo3autiB  Cekperapiaty ONpaibOBYIOThH
JIOKYMEHTH Ha IMiICTaBl HAKJIAJACHUX Ha HUX PE30JIIOLIM.

330. V pa3i moTpebu KepiBHUK CTPYKTypHOTO migpo3airy CekperapiaTy mae
IPaBO JEJIETYBaTH CBOEMY 3aCTYIMHHMKOBI pO3IJIS YacTHHH JIOKYMCHTIB, SKi
HAJIXOJATh JUIS OTMPAIOBAHHS JI0 IIOTO MiAPO3LTY.

331. CE/] aBTOMaTu4HO (hikCcye B peecTpariitHo-MOHITOPHUHTOBIH KapTiii (hakTu
NepeIaHHs eJEKTPOHHUX JTOKYMEHTIB BHKOHABIIIM, 3a3Hadaroud 1H(opmariio mpo
BHUKOHABLIB, IKMM IE€PEIaHO TIOKYMEHTH.

332. ToyioBHUII BUKOHABEIb OPraHi30BYe€ pOOOTY CITIBBUKOHABIIB, 30KpeMa
BU3HAYAE CTPOKH MOJAHHSI HUMU MPOTIO3UIIIH, TOPSIOK MIATOTYBAHHS W MOTOKEHHS
MPOEKTY JOKYMEHTA.

333. CriiBBUKOHABIII BIJANOBIIAOThH 3a MIATOTYBAHHS HA HAJEKHOMY PIBHI Ta
CBOEYACHE MOJAHHS MPOMO3UIINA TOJIOBHOMY BUKOHABIIO. Y pa3l HECBOEYACHOTO
MOJAaHHsI MPOIO3UIINA CIIBBUKOHABISIMHU T'OJIOBHUN BUKOHAaBEllb 1H(QOpMye Mpo 1ie
KEepi1BHHUKA, SIKUI 1aB BIAMOBIIHE JOPYUCHHS.

334. IlpaniBHUK, HA BUKOHAHHI B SIKOTO epe0yBae JOKYMEHT, y pa3l BIAMYCTKH,
BIJIPSI/KCHHS, 3BUTBHEHHS YW TIEPEBENCHHS JI0 1HIIOTO CTPYKTYPHOTO MiAPO3ILITY
Cekperapiaty 3000B’s13aHUN TIEpeaTH TAKUI JOKYMEHT MPAI[iBHUKOBI CTPYKTYPHOTO
niapo3aity CekperapiaTy, SIKOTO KEpIBHUK BUSHAYUTh BUKOHABIIEM I[bOTO JOKYMEHTA.

335. 3a pe3ynbraTaMu BUKOHAHHS MPOEKT JOKYMEHTA BI3YIOTh yCI BUKOHABII],
3a3HaueHl B PE3OJIOLII].
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336. SIkmo Ay JOKyMEHTa HE BCTAaHOBJIEHO CTPOKIB BHUKOHAHHS, a MOro
OTpaIlfOBaHHsI HE MOTPeOy€e MiArOTYBaHHA MPOEKTY TOKYMEHTA Ha HOro BUKOHAHHS,
TOJIOBHMM BHKOHABEIlb MOXKE IICIS O3HAHOMIJIGHHS 3 JOKYMEHTOM BHECTH [0
peecTpalifHO-MOHITOPUHIOBOT KapTKHU 1H(OpMAII0 Mpo Crmocid BUKOHAHHS I[HOTO
JIOKYMEHTa (HampHuKiIaa: MUTaHHS pO3B’S3aHO B poOOUOMY MOPSAIKY, Y3ATO y4acTb
y Hapasi TOIIO), 3aKPUTH HOTO0 3 BiAMITKOMO ,,Jl0 cripaBu®.

337. SIk11o eneKTpOHHMM TOKYMEHT Hajlic/iaHo TipaliiBHuKkaM CekpeTapiaTy Jjis
o3nariomiienns yepe3 CEJl, TooBHMIT BUKOHABEIIb, CITIBBUKOHABII CTABJIAThH BIAMITKA
PO O3HAMOMJICHHS 13 IIUM JJOKYMEHTOM.

338. JlokymeHTH ¥ MaTepiayid, M0 CTOCYIOThCS KOHKPETHHX CIpaB, SKi
nepeOyBalOTh Yy KOHCTUTYLIHHOMY mpoBamkeHHI Cyay, HEe MI3HIIIE HACTyITHOro
po0oUOoro JHS NePeaatoTh CyAIM-I0I0BIJauaM y BIIMOBIAHUX CIIpaBax JiJIsl pO3risiay
Ta pO3B’A3YBaHHS MUTAHHS MPO JTOJYUYEHHS iX JI0 CIIpaB.

339. JlokyMeHTH, [0 HaTINILTKN HaMepeaoaHl po3risAay cripaB abo B JIEHb iX
PO3TJIsILy, HETalfHO IepeAaroTh CyIsIM-0IIOBI1ayaM y 3a3Haue€HUX CIpaBax.

340. JloxymeHTH, TOJIaH1 MiJ 4ac pO3IJIsy CIpaBH Ha IJIEHAPHOMY 3acCi/IaHHi
Cyny, peectpytots y CEJl y 1eHb 1X HaIXOIKEHHS.

341. HopmatuBni aktu Ilpesunenta VYkpainu, BepxoBHoi Pamu Vikpaiuw,
Kabinery MinictpiB Ykpainu, Haaicnadi 10 Cyay B HOpAIKY 0OMiHY HOpPMAaTUBHUMHU
aktam, peectpytoTh y CEJl 1 Toro camoro nHs nepenarThb A0 BIAALTY MOHITOPUHTY
BUKOHaHHS akTiB Cyay, oO0MiKy Ta cucTeMarusalii 3akoHojgaBcTBa IIpaBoBoro
nenaptameHTy Cekperapiary.

342. lokymeHTu B marepoBiii ¢opmi nepenae cynasm Cyay Ta B CTPYKTYpHI
nigpo3aum Cekperapiaty YNpaBiiHHA JOKYMEHTAJIbHOrO 3a0e3NedeHHs, a B pasl
noTpebu — cTpykTypHuid miapo3ain CekperapiaTy, y SIKOMY OINpalbOBYIOTH TaKi
JTIOKYMEHTH.

343. JlokyMeHTH, MO0 SIKMX 3aBepLIEHO poOOTy, 3 yciMa MaTepianiamu
3aMINAIOTBCS Y COpaBax CTpyKTypHoro migposauty CekperapiaTy, SKHH 1X
OTpaIbOBYBaB.

KoHTpoJib 32 BUKOHAHHSIM JJOKYMEHTIB, IOPYY€Hb TAa 32 MPOXOAKEHHIM
KOHCTUTYUIi{HMX MOJaHb, KOHCTUTYUiliHMX 3BepPHEHb, KOHCTUTYHIliHIUX CKapr
344. KoHTpo/b 3a BUKOHAHHSAM JIOKYMEHTIB 3J1MCHIOIOTH JJIs 3a0€3MeUeHHS

CBOE€YACHOI'O0 Ta HAJEKHOIO iX BHMKOHaHHsA. lle cTocyeTbes BCiX 3apeecTpoBaHHMX
JIOKYMEHTIB, JOPYYEHb, Y IKHX BU3HAUYECHO 3aBJaHHS Ta CTPOKHU.
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345. [1na poaepKaHHS CTPOKIB KOHCTUTYIIITHOTO MPOBAPKEHHS, BU3HAYECHUX
3akoHOM Ta PernamMeHTOM, KOHTPOIIOIOTh IMPOXOPKEHHS KOHCTHUTYLIMHUX IO/JaHb,
KOHCTUTYLIHHUX 3BEPHEHb, KOHCTUTYIIHHUX CKapr.

346. KonTpons 32  BUKOHAaHHSM  JOKYMEHTIB Ta  IPOXOKEHHSIM
KOHCTUTYI[IHHUX TIOJIaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTUTYIIHHUX CKapr
nepeadoayvae:

— B3ATTS JOKYMEHTIB (JOpydY€Hb) 3a pe3omiomisiMu KepiBHunTBa Cyny Ta
CekperapiaTy Ha KOHTPOJIb Y AeHb iX po3risny B CEJL;

— MOJIOBXKEHHSI  (3MiHY) CTpPOKY BHUKOHAHHS JOKYMEHTa Ha IiJICTaBl
apryMEHTOBAHOTO KJIOMOTAaHHS BUKOHABII 13 BIAMOBIAHOIO Mo3Hauko0 B CEJL;

— TIEPEBIPSIHHST CBOEYACHOTO JIOBEJICHHS JOKYMEHTIB /10 BUKOHABIIIB;

— TIOTIEpETHE TICPEBIPSTHHS CTaHY BUKOHAHHS JTOKYMCHTIB;

— XpOHOJIOT1YHE, MOCIII0BHE BiioOpakeHHs noii, yHeceHHs 10 CEJ] ctpokin
BUKOHAHHS €TalliB MpPOXOJKEHHs 3BepHEHHs 110 Cyay, MOHITOPUHT (30MpaHHs,
OTIpaIllOBaHHsI, CUCTEMATHU3AIlis Ta aHaJli3 BHECEHOT 1HhopMallii);

— iHdopmyBanHs kepiBHuTBa Cyay Ta CekperapiaTy IpO CTaH BHUKOHAHHS
JIOKYMEHTIB (JIOPY4Y€Hb), JNOJAEpKaHHS CTPOKIB KOHCTUTYIIMHOTO IMPOBAKEHHS Ha
BCIX MOr0 CTamlisx;

— 3HATTA JOKYMEHTIB 13 KOHTPOJIIO 3 nmo3Haukow B CEJ] micis iX ocTaTouHOTO
OTIpAITIOBAHHS.

347. KoHTponb 3A1CHIOIOTH:

— BIIJIUT KOHTPOJIIO — 3a JOJCP’KaHHSIM CTPOKIB BHKOHAHHS JIOKYMEHTIB,
BHU3HAUEHUX 3aKOHOJABCTBOM YKpaiHM, CTPOKIB BHKOHAHHS 3aBJaHb, BU3HAYCHHUX
y posnopsamkeHHsax ['omoBu Cyny, kepiBHuKa CekperapiaTy (KpiM pO3NOPSIKEHb
13 KaJ[pOBUX MUTaHb) Ta NOopydeHHsX KepiBHHUITBA Cymay, kepiBHuKa CekpeTapiary,
a Takok TaHax gisutbHocTi Cymy Ta CekperapiaTy; 3a MOPOXOJKEHHSIM
KOHCTUTYIIIHHUX TI0JIaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTUTYIIIWHUX cKapr (3a
JOTPUMAHHSIM ~ CTPOKIB  MIATOTYBAaHHS  TMOMNEPEIHbOTO  BUCHOBKY, CTPOKIB
MOCTAHOBJICHHS KoJierieto cyiB Cyay yXBaliu Npo BIAKPUTTS UM BIAMOBY Y BIAKPHUTTI
KOHCTUTYIIHHOTO MPOBAPKEHHS Y CIIPaBi, CTPOKIB HAJICUTIAHHS Cy0’€KTaM 3BEpHEHb
10 Cyny mOBITOMIJICHD TIPO BIIKPUTTSA KOHCTUTYIIHOTO MPOBAIKEHHSI Y CIIpaBi abo
PO TOBEPHEHHSI KOHCTUTYIIMHOT CKapru, CTPOKIB KOHCTUTYIIIHHOTO MPOBAIKEHHS);
3a JOTPUMAHHIM CTPOKIB BUKOHAHHS PIillICHHS, M0Aep>KaHHA BUCHOBKY Cyny, SKIIO
TaKUi CTPOK BU3HauUeHO B akTax Cyy; 3a HaaXOIKEHHSIM JOKYMEHTIB, MaTepialiB Ta
1HIoi 1HGopMallii y crnpasi, sika nepedyBae y mpoBajkeHH1 Cyay, BUTpeOyBaHHX
cynnero-aonosigadem, koierieto cyaniB Cyny, cenatom Cynay, Benukoro manatoro
Cyny; 3a HaJIXOJIPKCHHSIM BIJIMOBIACH Ha 3alUTH, K1 HAJCUJIAIOTh CY/IJI1-10MOBIIaueBl
y 3B’S3Ky 3 PO3TISI0M KOHCTUTYIIIWHUX TIOAaHb, KOHCTUTYIIIWHUX 3BEPHCHBD,
KOHCTUTYIIMHUX CKapr; 3a HaAXOMKCHHSAM BiamoBiged Ha 3amuta Cyay 10
BIAMOBIIHUX JEpKaBHUX OpPraHiB 13 NHTaHb BHUKOHAHHA pIIIeHb, I0JEPKaHHS
BUCHOBKIB Cy/y Ta BUKOHAHHS 3a0€3MeuyBalbHUX HaKas3iB;

— YnpaBninas pobotu 3 mnepcoHaroMm CekperapiaTy — 3a BHUKOHAHHSIM
posnopsykens ['onoBu Cyny ta kepiBHuka CekpeTapiaTy 3 KaApOBUX MTUTaHb;
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— PexxumHuo-cexpetHuii cexrop CekperapiaTy — 3a BHKOHAHHSIM JOPYYCHD
CTOCOBHO JIOKYMEHTIB, SIK1 MICTSTh TAEMHY 1H(GOpPMAIIiIo;

— KepIBHUKU CTPYKTYpHUX Tigpo3auiiB CekperapiaTy — 3a CBOEYaCHUM
MiATOTYBaHHSM Ta BUKOHAHHSAM KOHTPOJILHUX JOKYMEHTIB, IO TepeOyBaloTh Ha
OTpalllOBaHH1 y BIAMOBIIHUX CTPYKTYpPHUX miapo3aiiax Cekperapiary.

348. YV pa3t morpedbu kepiBHuuTBO Cymy Ta CekperapiaTy BHU3HAYAIOTh
CTpyKTypHi migpo3aiin Cekperapiary abo mocaZoBUX OCiO, Ha SIKUX TMOKJIAJAlOTh
KOHTPOJIIOBAaHHS BUKOHAHHS OKPEMHUX JJOKYMEHTIB.

349. [lin vac B3ATTA JOOKYMEHTa Ha KOHTPOJb TMPALIBHUKH Y TPaBIiHHS
JOKYMEHTAJIBHOTO 3a0€3ME€UYECHHSI CTAaBIIATH BIIMITKY B pe€CTpPallliiHO-MOHITOPUHIOBIN
kaptul gokymeHTa B CEJ] Ta BCTaHOBIIOIOTH KIHIEBY 1aTy MOTO BUKOHAHHS.

Ha Onanky pe3osttoliii nuuIyTh ciioBo ,,KOHTposb* Ta 3a3HaYal0Th KIHLIEBY JaTy
BUKOHAHHS JIOKYMEHTA.

350. CTpoku BUKOHAHHS JOKYMEHTIB MOJLUICHO Ha THUIIOBI Ta 1HIWBIIyaJbHi.
TunoBi CTPOKM BUKOHAHHS JOKYMEHTIB BH3HAYa€ 3aKOHOAABCTBO YKpaiHM.
[HnuBinyalibHI CTPOKM BUKOHAHHS JIOKYMEHTIB YCTaHOBIIOIOTH KepiBHMLTBO Cyny,
Cekperapiary Ta cynai Cyny, ypaxoBylOUH Te€, II0 BOHH HE MOXKYTb [€PEBUIIYBAaTH
TUIIOBUX CTPOKIB. |HAMBINyanbHl CTPOKM BHUKOHAHHS JIOKYMEHTIB, Ha BIIMIHY BIJ
TUTIOBHX, 3a3HAYAIOTH Y JJOKYMEHTaX.

351. 3aBmaHHA Ta JOPYUICHHS 3 BIAMITKOIO ,, | @pMiHOBO* BUKOHYIOTH HE Mi3HiIIIe
HAaCTYyMHOTO JHS; SKIIO iX BHUKOHAaHHA TNOTpeOye€ MOJATKOBOIO BUBYEHHS —
y TPUACHHUMN CTPOK.

352. CTpOoKM KOHCTHUTYI[IHHOTO TPOBAPKEHHS BH3HAYalOTh 3aKOH Ta
Permamenr.

353. CTpOoK  KOHCTUTYIIIHHOTO TPOBAPKCHHSI  OOYMCIIOOTH  BiA  JHS
MOCTAHOBJICHHSI YXBaJIM MPO BIIKPUTTS KOHCTUTYIIMHOTO MTPOBA/KEHHS Y CIIpaBi, a B
pasi BiamoBHu ceHaty Cyay BiJ po3risiiy cripaBu Ha po3cyn Bemukoi nanatu Cyny —
B1JI JTHSI IOCTAHOBJICHHS BIAMOBIAHOI yxBayu ceHaty Cyny.

354. CTpOoK KOHCTUTYLIMHOTO MPOBAIXKEHHSI HE TOBUHEH MEPEBUILYBATH IIICTh
MICSIIIB, SIKIIO 1HIIIC HE BCTAaHOBJIICHO 3aKOHOM.

355. CTpoK KOHCTUTYLIHHOTO MPOBAIKEHHS HE MOXXE CTAHOBUTH OLIbIIIE
TPUILSATH KaJeHIapHUX JHIB JJIS CIIPaB:

1) mpo HagaHHS BUCHOBKY IIOJI0 BiJIOBITHOCTI 3aKOHOIIPOEKTY MIPO BHECCHHSI
3miH 10 Konctutyuii Ykpainu Bumoram crareit 157 1 158 Koncrutyuii Ykpainu;

2) 3a 3BepHeHHsM [Ipe3umeHTa VYKpaiHM IIOJO0 KOHCTHTYIIIMHOCTI aKTiB
KaGinery MinicTpiB YkpaiHu BIAMOBIAHO A0 MyHKTY 15 wactunu nepmoi crarti 106
Kouncturyuii Ykpainu;
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3) momo skmx cenat Cyny, Bemuka mamata Cyay BU3HAIM KOHCTUTYIIHHE
MPOBAJI>)KEHHS HEBIIKJIAIHUM;

4) mpo HagaHHS BHCHOBKY mpo BigmoBigHicTe Kouctutymii Ykpainu
(KOHCTUTYLIMHICTh) MUTAHHS, 3aPONIOHOBAHOIO JUIsl BAHECEHHS! Ha BCEYKPAaiHChKUN
pedeperayM 3a HapOAHOKO 1HIIIATHBOIO, MI)KHAPOJHOTO JIOTOBOPY CTOCOBHO 3MIHHU
TepuTopii YKpainu, sKui BHOCITH 10 BepxoBHoi Pagu Ykpainu myist HanaHHs 3rojau
Ha Horo 000B’SI3KOBICTb.

356. BinmosiganpHi npaliBHUKU YTIpaBiiHHA 3a0e3nedeHHs 3acinanb Cyny Ta
Binniny koutpomto BHocsaTe g0 CEJl ycio iHdpopMmamito mpo NpoXOmKeHHs
KOHCTHUTYIIHHOTO MOJAaHHA, KOHCTUTYIIIHOTO 3B€PHEHHS, KOHCTUTYIIIITHOI CKapTH.

357. CTpoKu BUKOHAHHS I0PY4€Hb, 3aTUTIB cyAiB Cyay CTaHOBISITH TPUISATH
KaJICHJApHUX JHIB, SKIIO B JJOKyMEHTaX HE BCTAHOBJICHO IHIIIE.

CTpoKu MmiIr0OTYBaHHS aHATITUYHUX, JOBIIKOBUX Ta 1H(OpMAIIHHUX MaTepiaiiB
3a IOPYYEHHSM CYJUIi-A0IO0B1/1aya y CIIpaBl CTAHOBJIATH TPULATH KaJICHIAPHUX JTHIB;
3MIHUTH 1X MOXe Cy/JIsI-10TI0B1/1a4 Y CIIpaBi.

358. JlenyTaTchKuii 3alUT BUKOHYIOTh y I’ SITHAAUATHIACHHUN CTPOK BiA JIHS
yoro HagxomkeHHa qo Cyny abo B 1HIIMKA TEpMiH, IO HWOTro BcTaHOBMIIA BepxoBHa
Pana Ykpainu.

Akio Takuil 3anuT 13 00’€KTUBHUX MNPUYUH HE MOXKE OyTH PO3IJISTHYTO B
yCTaHOBJIEHHH CTpoK, CyJ1 MTOBUHEH MMCHMOBO NOB1LAOMUTH Mpo 1€ ['osoBy BepxoBHOi
Panu Ykpainu Ta HapoIHOTO JienyTaTa Y KpaiHu, rpyIly HapoJHUX JENyTaTiB Y KpaiHu,
koMiTeT BepxoBHoi Pagu YkpaiHu, sSiki BHECIM LIei 3aluT, 1 3alpONOHYBATH 1HILUN
CTPOK, 10 HE MMOBUHEH MEPEBULLYBATH OJUH MICALb BIJ IHA HAIXOKEHHS 3alUTY 10
Cyny.

359. 3BepHEHHS HAPOJHOTO JenyTaTa Y KpaiHu ONpanboBYIOTh Y AECATHACHHUIMA
CTPOK BiJI JHA Horo HaaxokeHHs 1o Cyny.

360. Bignogias 11010 3anuTy Ha iHGOpMAaIIito, Ha aABOKATCHKHI 3aIUT HATAI0Th
HE Mi3HilIe I1’ITOro poOoYoro AHA BiJ AHS HaIXOIKEHHs 3anuTy 10 Cyny.

Sxmo HamaHHSA BIJAMOBIAI MO0 3amMUTy Ha 1HGOpPMAIlilo, HAa aJIBOKATCHKHIMA
3aMUT MOB’3aHE 3 HAJAHHIM 3HAYHOro 00csTy iH(opmallli ado mourykom iHgopmartii
cepell 3Ha4YHOI KUIBKOCTI JaHUX, CTPOK iX PO3IIISALYy MOKe OyTH TOJIOBXKEHO 10
NBAJATA POOOYMX [HIB 13 OOIPYHTYBaHHSM MOTpeOM Yy TakKOMy IMOJOBXKEHHI.
3anuTyBaua iHdopmallli MUCbMOBO MOBIAOMIISIIOTH MPO 1€ HE IMI3HIMIE I1°SITOro

po6oUoro IHA BiJ AHS HAIXOKEHHs Moro 3anmuty 10 Cymy.

(nynkm 360 3i 3minamu, enecenumu 32i0no 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O1)

361. 3BepHEHHS TPOMAJISTH PO3TIISIAI0Th HE JOBIIE OJHOTO MICSIISI BiJl JHS iX
HagxomkeHdss a0 Cyny. Skmo Taki 3BEepHEHHS HE TOTPEOYIOTh J0JAaTKOBOTO
BUBYCHHSI, X PO3IISIIAIOTh HEBIIKIIAIHO, aJie HE JIOBIIE I STHAIISTH KaJICHIAPHUX
TTHIB BiJ THA X HagxoxeHHs 10 Cymy. SIKIo B MICSYHUN CTPOK PO3B’SI3aTH MTUTAHHS,
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NOpyIIEH! B TaKOMY 3BEpPHEHHI, HEMOXXJIMBO, KepiBHUK (CekperapiaTy BCTaHOBIIIOE
HEOOXTHUHM 11 MOro po3ryisiAy CTPOK, Mpo 10 1HPOPMYIOTh 0Cc0o0y, sSKa Iojana
3BEpPHEHHs. 3arajJlbHUil CTPOK PO3B’SI3aHHS MHUTaHb, MOPYLIEHUX Y 3a3HAYCHOMY
3BEpHEHHI, HE MOXKE MIEPEBUIIYBATH COPOKA I’ SITH KAJICHIAPHUX JIHIB.

362. CTpoky BUKOHAHHS BHYTPINIHIX JIOKYMEHTIB OOYHCIIIOIOThH, 3a3BHYAM,
y KaJeHAApHUX JHAX BIA JaTH IMIJANHCaHHSA (peecTparii), a BXIAHUX —
BiJl JaTH HAIXOJKEHHS (peecTpartii).

363. SIkmio KiHIeBa JaTa BUKOHAHHA 3aBJaHHS MpHUMaaae Ha HepoOOUMii 1EeHb,
OCTaHHIM JTHEM CTPOKY MOTO BHKOHAHHS BBAXKAIOTh MEPIIMN MICIs HHOTO POOOUMit
JICHb.

364. SIkimo BUKOHATH JOKYMEHT Yy BCTAaHOBJICHMH [HCTPYKII€IO CTPOK
HEMO>KJIUBO, BMKOHABEIlb 3000B’S3aHUI 3aBYaCHO 3BEPHYTUCA 3 apTyMEHTOBAaHUM
KJIOMIOTAHHSIM TPO TMOJIOBKEHHSI CTPOKY BUKOHAHHS JJOKyMEHTA /10 0€3MocepeIHhOro
KEepIBHUKA, SIKMM YCTAaHOBUB CTPOK BUKOHAHHS LIOTO JOKYMEHTA Ta JIaB BiATOBIIHE
JOpY4EHHs (HE Mi3HIIIE 5K 32 TPYU poOOYUX JTH1 0 3aKIHYCHHS CTPOKY BUKOHAHHS), Ta
MOBIJJOMHUTH Bi/I1JI KOHTPOJIIO MPO 3MIHY JIaTH CTPOKY BUKOHAHHS JOKYMEHTA.

365. V pa3i mogoBXeHHS CTPOKY BUKOHAHHS JOKYMEHTA YIIOBHOBAKEHA 0c00a
Bianiny KOHTpOIO CTaBUTh y peecTpaliiHo-MoHITOpuHTOBIM KapTii CE/l BinMiTKy
,,CTpPOK BHUKOHAHHS MOJOBXEHO (3MiHEHO)“, a y rpadi ,,CTpOK BUKOHAHHS — HOBY
OCTAaTOYHY JaTy BUKOHAHHS JOKYMEHTA.

366. [ligroToBrieHi MOKYMEHTH MOAAOTh KepiBHUITBY Cyny Ha MiINUC HE
MI3HIIIE HIXK 3a JIEHb JI0 3aKIHUCHHS CTPOKY BUKOHAHHSA. Y TaKWM crocid pe3epBYIOThH
qac JUIsl MOXKJIMBOT'O IOOTIPAIIOBAHHS iX 3a PILICHHSM IiMUCAHTA.

367. Bigain KOHTPOJIIO HAa OCHOBI IAaHUX PEECTPAIIITHO-MOHITOPHUHTOBOT KAPTKU
Oe3mepepBHO CIIOCTEPIrae 3a TMPOIECOM BUKOHAHHS I[OKyMeHTlB 1 JOpydYcHb,
KOHTPOJIFOE JIOTPUMaHHS CTPOKIB 1X BHUKOHAHHS Ta CTPOKIB KOHCTHUTYIIMHOTO
MIPOBAJI>KEHHSI.

368. CTpokM BHUKOHAHHS JIOKYMEHTIB NEPEBIPSAIOTH 3a BCiMa 1HAMKATOPAMHU
MPOXO/PKEHHS JOKYMEHTa 10 3aKIHYEHHS CTPOKY HOro BUKOHAHHA. 32 HAsBHOCTI
BixwieHb CEJl aBTOMaTHyHO HaJICKJIa€ BUKOHABIIIO €JIEKTPOHHI HaraxyBaHHs 3r1HO
3 MOPSIAKOM, 1110 BU3Ha4Yae [HCTpyKIisl.

369. Bigain KOHTpOJIIO MepeBipsi€ BIAMOBIAHICTh PE3yJbTaTy MOCTABICHOMY
3aBJIaHHIO, 3@ pE3yJbTaTOM 4YOr0 IMpHIMae pIlIEHHS I[IOA0 3HATTS JOKYMEHTa
3 KOHTPOIO. JIOKYMEHTH 3 TUIIOBUMHU CTPOKAMHU BUKOHAHHS 3HIMAIOTh 13 KOHTPOIIIO
TaKOX 3a pileHHsIM Biaainy KOHTpoIo.

BuxoHnanHs gokyMeHTa mepeadadae MiArOTYBaHHS MPOEKTY PO3MOPSIHKEHHS,
IPOEKTY BIAMOBIIL, MPOEKTY 3aMUTY, MPOEKTY miany AisuibHOCTI Cyny 1 CekperapiaTy
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Ta 1HIIUX JOKYMEHTIB, II0 € MPOMDKHUMH JOKyMeHTaMH. [IpoMiXkHI HOKyMEHTH
HE € Ti/ICTaBOIO JI1 BU3HAHHS KOHTPOJIBHOTO JOKYMEHTa BUKOHAHHM.

370. lani npo xija (cTaH) BUKOHAHHS JOKYMEHTa (KOPOTKUM 3aluc BUPIIICHHS
MUTAaHHS TI0 CYTi, JlaTa Ta HOMEP peecTpallii JOKyMEHTa-BIAMOBIAI TOIIO) BHOCITH
YIOBHOBa)KeH1 0coOu Biiay KOHTpOIIO.

JIOKyMEHT BBa)KarOTh BUKOHAHUM 1 3HIMAIOTh 13 KOHTPOJIIO MICJIsI BUKOHAHHS
3aBllaHb, 3alHTIB, HAJCUJIAHHS TOBIJOMJICHHS MPO pPE3yJIbTaTH 3aiHTEPECOBAHUM
yCTaHOBaM 1 0c00aM uepe3 CUCTEMY B3a€MO/I1i a00 1HIITOTO T ATBEPKCHHSI BUKOHAHHS
(miarotryBaHHs iH(opmarii, BiANOBiAlL, O(QOPMIIEHHS HOBOTO JOKYMEHTa, HOro
MOTOKCHHSI, 3aTBEPKCHHSI, ITiIMUCAHHS TOIIIO).

JIOKyMEHT BBaXXaIOTh 3aKPUTUM IICIs BHECEHHS [JI0 PEECTpalliHO-
MOHITOPUHIOBOT KapTKU BIANMOBiAHOI BiamiTku: ,Jlo copasu®, ,IloromxeHo,
»3aTBepkeHo, ,,He 3anepeuyro®, ,,3HITH 3 KOHTPOIIO .

371. CEJl 3abe3neuye omepaTUBHUN JgocTyn 10 1H(opmaiii mnpo craH
BUKOHAHHS Oy/b-sIKOTO JJOKYMEHTA.

372. Biguil  KOHTPOJIO IIOTHXKHS —HAJACWIA€ BHUKOHABISIM  HarajayBaHHS
(momepeKyBaIbHUN KOHTPOJb) PO CTPOKH BHKOHAHHS KOHTPOJIBHHX JIOKYMCHTIB

JUTSL 3a11001raHHs 1X MOPYIIEHHIO.
(a63ay nepwuii nynkmy 372 6 pedaxyii Poznopsioscenns I'onosu Koncmumyyitinoeo Cydy Yrpainu

610 28 keimus 2023 poxy Ne 36/01/2023-0O/)

3a migcyMKamMu poOOTHM BIIJII KOHTPOJIO TOTYyE Ta HAAA€ KEPIBHULTBY
CekperapiaTy MIOTHXKHEBY 1H(OpMaII0O MpPO CTaH BUKOHAHHS KOHTPOJIBHUX
JIOKYMEHTIB.

Tuhopmauitino-0osiokoea poboma 3 OOKYMeHmamu

373. Indopmariiino-noBiiKOBa poOOTa 3 JOKYMEHTaAMHU IMOJSTa€ B TMOIIYKY
HEOOXITHUX JOKYMEHTIB uepe3 mnomrykoBy cuctemy CEJl 13 BUKOpUCTaHHSM TaKHX
KJ1acu(iKaIIHHUX JTOB1THHUKIB:

— knacudikaTop nuTaHb AisutbHOCTI Cyny;

— kiacuikaTop BUJIB TOKYMEHTIB;

— kacu(ikaTop KOPECTIOH/ICHTIB;

— KJ1acu(pikaTop Pe30IOLii;

— KJacu(iKaTop BUKOHABIIIB;

— KJ1acugikaTop pe3yabTaTiB BUKOHAHHS JTJOKYMEHTIB;

— HOMEHKJIaTypa CIpasB.

374. JlokxymeHT 1ykaroTh y mnomykoBid cuctemi CEJl 3a KOHTEKCTOM
(KTF09OBUM CIIOBOM a00 (pa30r0), BUIOM, 3aT0JIOBKOM, aBTOPOM JIOKYMEHTA, TaTOI0
HOro MPUIHATTS, HOMEPOM Ta JaTOI0 HOTO peecTpariii TOLIO.

Po0oTa 3 maTepiajiamMu cipaBu B pa3i BIIKPUTTHA
KOHCTHUTYUII{HOT0 MPOBAa/I>KEHHA
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375. [licns miaroTyBaHHS CHOpaBU 0 PO3TISAY Ha IUJICHAPHOMY 3aciJaHHI
cenaty Cyny, Benukoi nanatu Cyny npaiiBHUKHA ATPOHATHOI cityx0Ou cynni Cyny,
KWW € JIOTIOB1/IaueM Yy CIpaBi, MepeIatoTh il pa3oM 13 MaTepiajiaMH, TOTPIOHUMU IS
pO3TJsiAy MUTaHb, MO0 TOB’s3aHI 3 KOHCTUTYLIWHUM MPOBAKEHHSIM (IIPOEKTaMU
yXBal 1po qaopMy pO3IIIAy CHPABH, PO HPOBEICHHS EKCIEPTH3H, MPO 3aTydCHHS
CBIJIKIB, €KCIEPTIB, MEpeKiaJadiB TOIIO0), A0 YNIpPaBIiHHSA 3a0e3MeyeHHsl 3aci/laHb
Cyny.

376. Ynpasininus 3a0e3neueHns 3aciganb Cyay TOTY€ OTIHC MaTepiaiiB CTIpaBH
Ta Iepe/iae CIpaBy pasoM 13 CYNpOBIJTHUM JIUCTOM 3a MIJIMUCOM CEKpeTapsi KoJierii
cynniB Cyny kepiBHukoBi Cekperapiaty anst pomosifi ['omosi Cyay, 3acTymHUKOBI
['onoBu Cyny abo oco01, sika BUKOHYe 000B’s13ku ['ostoBu Cyny.

377. YupaBninag 3a0e3nedeHHs 3acigadb Cyay BIIMOBIIHO 10 PE30JIIOIil
[NomoBu Cyny a6o 3actynnuka ['onosu Cyny Hamae matepianu cupaBu cyaasMm Cyny.
OpuriHai cpaBu MOBEPTAIOTH CY/1-I0MOBIJaYeBl y CIIPaBi.

Hopsinok 03HAHOMJIIOBAHHA YYACHHUKIB
KOHCTUTYIII{HOTO MPOBA/IKEHHSI 3 MaTepiajlaMH CIIPaBH

378. YyacHuk KOHCTHUTYIIITHOTO MPOBAIKCHHS 1ojiae (anpecye)
KJIOTIOTAHHS TIPO O3HAHOMJICHHS 3 MartepiajlaMd CIpaBH  CY/Ji-J0IOBITa4eBl
(cynnsam-criiBIoONOBIIadyaM) y CIIpasi.

379. Y pa3si BIACYTHOCTI CyJIJli-I0NIOBI1ava (CYyIiB-CIiBIONOBIIavuiB) y CIIpaBi
3 MMOBAXKHUX MPUYHUH (Yepe3 XBOpoOy, BIAPSIKEHHS, BIAMYCTKY TOILLO) MUATAHHA PO
O3HaOMJICHHS 3 MaTepianamu crpaBu Bupiirye ['omoBa Cyny, HOTro 3aCTyIHUK a0o
oco0a, sika BUkonye o00B’s13ku ['onosu Cyny.

Akmo HemMae 00’€KTHUBHUX MPUYMH YW OOCTaBUH HenepeOOpHOi cwm !, 1o
YHEMOKJIMBIIIOIOTH O3HAMOMJICHHS 3 MaTepiajiamMu CHpaBH, Takl MaTepiald HaJaloTh
JUIS O3HAHMOMIICHHS BIJIOBIJHO JIO 3aKOHOJABCTBA YKpaiHW ITICHISA TIEPEBIpSIHHS
JIOKYMEHTIB, SIK1 MOCBIAYYIOTh 0CO0Y Ta ii MOBHOBa)KEHHSI.

1

113

Bigmosimno nmo 3akony Ykpaimm ,JIIpo TOpProBo-mpoOMHCIOBI Mmalath B YKpaiHi
Bigm 2 rpymus 1997 poky Ne 671/97-BP 3i 3Mminamu (opc-MakOpHHMH OOCTaBMHaMU (0OCTaBHHAMHU
HenepeOOpHOI CWIM) € Haa3BH4YaiiHI Ta HEBIABOPOTHI OOCTABHHH, IO OO’ €KTUBHO YHEMOIKIHBIIOIOTH
BHKOHaAHHS 3000B’s13aHb, IEpea0auYeHUX YMOBAMHU JOroBopy (KOHTPAKTy, YTOAU TOIIO), 000B’SI3KIB 3T1AHO 13
3aKOHOJABYMMH Ta IHIIMMH HOPMATUBHMMHU aKTaMH, a caMe. 3arpo3a BiMHH, 30poiiHuil KOH(IIKT abo
cepio3Ha 1morpo3a Takoro KOHGIIKTY, BKIIOYAIOUN aje He 0OMEXKYIOUNCH BOPOKUMH aTakaMH, OJI0KaIaMH,
BIFICEKOBMM eM0apro, il iIH036MHOTO BOpOra, 3arajabHa BilicbKoBa MOOITi3allis, BIICEKOBI i1, OroJIoIIeHa Ta
HEOroJIoIeHa BiifHa, Mil CYCIUIBHOrO Bopora, 30ypeHHs, akKTH TEPOpH3MYy, OWUBEPCii, miparcTBa, Oe3aau,
BTOPTHEHHS, OJIOKaza, PEBOIIOLIS, 3aKOJOT, TOBCTAHHS, MACOBI 3aBOPYIIEHHS, BBEICHHS KOMEHIaHTCHKOI
TrOJMHH, KapaHTHHY, BcTaHoBIIeHOro KabineroMm MiHicTpiB YKpaluu, EKCIIpoIIpiallis, IPUMYCOBE BHIIYYEHHS,
3aXOIUICHHS MTIAIIPUEMCTB, PEKBI3HILISL, TPOMaIChKa JEMOHCTpALLis, 0JI0Kaaa, CTpalK, aBapist, IPOTUIIPABHI il
TPETIX 0C10, IOXKeXkKa, BUOYX, TPUBAIII IIEPEPBHU B pOOOTI TPAHCIIOPTY, PETJIAMEHTOBAHI YMOBAMH BIAIIOBITHUX
pillleHb Ta aKTaMU AEP KaBHUX OPTaHiB BilaJy, 3aKPUTTSI MOPCBKHX IIPOTOK, eMOapro, 3a00poHa (00OMeKeHH)
EKCITOPTY/IMIIOPTY TOIIO, @ TAKOK BUKJIMKAHI BUHATKOBUMM IOTOJHUMH YMOBAMU 1 CTUXIHHNM JIMXOM, a came:
eMmiieMis, CUIbHUI IITOPM, LIMKJIOH, yparaH, TOpHamo, OypeBii, MOBIHb, HAPOMAKEHHS CHITY, OXKeIeab,
rpajl, 3aMOPO3KH, 3aMEeP3aHHs MOps, TIPOTOK, TOPTIB, MEPEBAIB, 3eMJICTPYC, OJIMCKABKa, MOXKEXKa, IIOCyXa,
TIPOCIaHHsA i 3CyB IPYHTY, iHIII CTUXiHHI JIMXa TOIIO (4acTUHA apyra cTatTi 14?).
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VY pasi BiIMOBHU y HaJlaHHI JOCTYIy JO MaTepiajiB CHpaBU DIIIEHHS MPO L
BUKJIQJIAI0Th Y TUCHMOBIH (pOpMi, HABOJSTYM OOTPYHTOBAHI MiACTaBU ISl BIIMOBH.

380. He HamatoTh uis O3HAMOMJICHHSI MaTepiail 3aKpUTUX YaCTUH IJICHAPHUX
3acinanb ceHatiB Cyny, Benukoi manatu Cyny (mpoektu aktiB Cyay, Mpomno3uiii
cynniB Cymy 10 HUX, IPOTOKOJIM 3aKPUTHX YaCTHH IJICHApHUX 3aciganb ceHatiB Cyay,
Bemukoi manatu Cyay Tomio). JIokyMeHTH, 10 MICTATh 1HQOpMaIlito 3 0OMEKEHUM
JIOCTYIIOM, Ha/Ial0Th Y MOPSAKY, BU3HAYEHOMY 3aKOHO/IaBCTBOM Y KpaiHu.

Jlns  o3HalloMJIGHHS  HAJalTh  MaTepiaid  CIOpaBHU, IO  CTOCYEThCS
KOHCTHUTYIIHHOTO MPOBAKEHHsI, 0OPOpMIICHI 3 JOTPUMAHHSIM MPaBUI 0OPOOIIFOBAHHS
Ta 3aXUCTy MEPCOHATBHUX JIAHUX.

[lin yac ompalroBaHHS MaTepialiB COPABHU, IIO0 CTOCYETHCS KOHCTUTYLIHHOIO
IIPOBA/PKEHHA, TMpallIBHUK YTNpaBiiHHS 3a0e3nedeHHs 3aciganb Cyny o0poOise
MEepCOHAIbHI JIaHl BIAMOBIAHO JO BHUMOT 3aKOHOJABCTBA YKpaiHU IIOJ0
0OpOoOIOBaHHS Ta 3aXUCTY MEPCOHAIIBHUX JaHUX.

Y mpuMIpHUKY CIpaBH, IO HAJAlOTh a00 HAJCUIIAIOTh Ha EIEKTPOHHY aapecy
JUISL O3HAMOMJIEHHS, 13 TEKCTIB JOKYMEHTIB BUJIy4YalOTh BIJOMOCTI, SKI JalOTh
MO>KJIMBICTH 1IeHTH(]IKYBaTU (Pi3nyHUX 0OCI0, a came:

— ajipecy MicCIls TPOKUBAaHHS (i3UUHOT 0COOU;

— HOMEpU TpHUBATHUX TeJehOHIB (JIOMAIIHIX, MOOUIBHHX), aapecu OCOOUCTOT
€JIEKTPOHHOI TOIIITH;

— peecTpariiHuii HoMep 00JIKOBOT KapTKH TIJIaTHUKA MOIATKIB;

— PEKBI3UTH JIOKYMEHTIB, 110 MOCBITYYIOTh 0CO0Y, YHIKAJIBHUI HOMEpP 3aIucy
B €IMHOMY JIepKaBHOMY JIeMOTpa(iuHOMY peecTpi;

— peecTpalliiiHi HOMEpU TPAHCTIOPTHUX 3aCO0IB;

— HOMepHU 0aHKIBCHKHUX PaXyHKIB, HOMEPH IUIATI)KHUX KapTOK;

— HalllOHAJIBbHICTh, OCBITa, CIMEHHUN CTaH, pENIriiiHl TNepeKOHaHHS, CTaH
3I0pOB’s, AaTa 1 MICII€ HAPOKEHHS;

— 1HIII B1JOMOCTI, 32 JOTIOMOTOI0 SIKUX MOXXHa 17IeHTU(IKyBaTH 0CO0Y.

BignoBiganeHa ocoba peTyilye Il BIJOMOCTI y BIJAMOBIAHUX JOKYMEHTaxX
y MarnepoBOMY BUTJIAI a00 B €IEKTPOHHOMY BHIJISL 3a JOMOMOTOIO IMPOTPAMHHUX

3ac001B.

(nynkm 380 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vpainu 6io 8 nromozo 2024 poxy Ne 14/01/2024-0O/])

381. O3HalioMJIEHHS YYaCHHUKIB KOHCTUTYLIIMHOTO MTPOBAKEHHS 3 MaTepiaiaMu
cupaBu  3a0e3MedyloTb  OPOTATOM  YChOro  poOOYoOro  yacy  BHU3HAu€HI
CYIICIO-TIOTIOBITaueM  (CyAAsIMU-CHIBIONOBIIaYaMU) Yy  CIpaBl  MPaIliBHUKH
naTpoHatHux ciyx0 cyaniB Cyny Tta YnpaBmiHHs 3a0e3neueHHst 3acinanb Cyny.
Ile BimOyBaeThcs TIABKM B NpUMILIEHHI aaMiHicTpaTuBHOI Oyaiiai  Cyny
y BU3HAYEHOMY CYJIJICI0-0MOBIAa4eM (CYIIMH-CITiBIONOBIIa4aMHt ) MICII].

Jlns miaTpuMaHHs Oe3nedHoi poOOoTH B yMoOBax Jii oOCTaBMH HemnepeOopHOT
CIIM Ta YHUKHEHHS CKYyMUEHHS JIIOJed BU3HAYCHI CYy/AJICI0-0MOBITaueM
(CynnssMu-CIiBIOIIOBIIaYaMK) y CIpaBl MpaIiBHUKH IMAaTPOHATHUX CIIYXKO CYJIIB
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Cyny Tta YmnpaninHs 3a0e3nedeHHs 3aciganb Cyay MONEpenHbO Y3TOMKYIOTh Yac
Bi/iBiAyBaHHs Cyny JJig 03HaOMJIEHHS 3 MaTepiajgaMu CIpaBH.

3 MarepiajaMu CHpaBM MOKHAa O3HAHOMHUTHUCH Yy AUCTAHIIHHOMY pEXHUMI,
HaJICUJIAI0YH CJICKTPOHHI KOTii MarepiaiB CITpaBH, K1 HasBHI
B CEJl, Ha elleKTpOoHHY ajipecy, 3a3Ha4eHy Y BIJIMOBIIHOMY KJIOMOTaHHI. Y TaKOMY
paszi 3riAHO 13 3aKOHOAABCTBOM Y KpaiHU JI0 KJIOMOTAHHS MOBUHHI OYTH JOJy4YEeH1 KOTii
JIOKYMEHTIB, 110 TIOCBIIYYIOTh 0COOY Ta ii TOBHOBAYKECHHSI.

382. Ilig yac o3HalOMJICHHS 3 MaTepialaMy CIIPaBH YYaCHUK KOHCTUTYLIMHOTO
IPOBa/PKCHHS Ma€ MpaBO pOOWUTH BUIIMCKM 3 MaTepiajiB CIOpaBH Ta iX Komii 3a
JIOTIOMOT'O0 BJIIACHUX TEXHIYHHX 3ac001B (MOOUTBHMI TenedoH, poToanaparT TOIIIO).

Hoxyment Cyay KOMIIOIOTH 3a JIOMOMOTOK TEXHIYHMX 3ac001B BIJIIIOBITHO
no IlonoxeHHs mpo MOPAOOK 3a0e3NeyeHHs AOCTymy A0 IyOniyHoi 1H(opMarii
B Koncrurymitnomy Cyni Ykpainu, 3atBepakeroro Posnopspkennsm ['onosu Cyny.

383. YuacHUKM KOHCTUTYLIMHOTO MPOBAIKEHHSI, SIK1 TepeOyBatOTh i BAPTOIO
YH apelToM, a TAKOXK 3aCyHKEH] JI0 JOBIYHOTO 1030aBJIEHHS BOJI1, T030aBJICHHS BOJI1
Ha MEeBHUM CTPOK a00 B pa3l apeiTy, MOKYTh O3HAHOMUTHCS 3 MaTepiajiamMu CIpaBU
yepe3 BU3HAYECHUX HUMU MPEJICTAaBHUKIB (200 YIOBHOBaXKEHUX OCIO, SIK1 JIIOTh Bij
iXHBOTO 1MEHI).

384.Ilpo ¢akt o3HAOMIIEHHS YYacCHMKA KOHCTUTYLIMHOTO TPOBAIKECHHS
3 MarepiajlaMM CIpaBU CKJIAJAI0Th JIMCT-O3HAMOMIICHHS, SIKMM JOJy4aroTh 10
marepiaiiB cnpasu (JJomatok 36).

[ToBepTaroum Matepiali micist 03HAHOMIICHHS, BA3HAUEHI CY/1/I€10-I0TIOB1JaueM
(cynasmMu-ciiBIONOBIAa4aMH) y CHOpaBl MPALIBHUKM MAaTPOHATHHUX CIYKO CyIIIB
Cyny Ta Yropasiinas 3a0e3nedenss 3acianb Cyfy, sKi BUJaBaju MaTeplaiu CIpaBH,
MOBUHHI PETEJIHLHO MEPEBIPUTH HASBHICTH YCiX JOKYMEHTIB y IPUCYTHOCTI OCOOH, SIKiii
MaTepiaiu crpaBu 0yJio HAAAHO JUIsl O3HAHOMIICHHS.

VY pasi BUABICHHS HECTadl JOKYMEHTIB, OKPEMHUX apKYIIIB, X MOIIKOKCHHS
CKJIQJAI0Th aKT Y IBOX MPUMIPHUKAX, OJIMH 13 SIKUX JOJTY4YaloTh JO MaTepialiB CIIPaBH,

JIpYTUil — nepeaaroTh KepiBHUKOBI CekpeTapiaTy JJIs BXKUTTS BIAMOBITHUX 3aX0IiB.

(nynkm 384 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])

Po0ora 3 MmaTepiajiamu cripaBu B pa3i BIIMOBH y BIAKPHUTTI
KOHCTUTYIIITHOT0 NPOBA’KEHHS

385. Ilicnst mocTtaHoBiieHHsST Kojeriero cyaniB Cyny yXBalid Mpo BIIMOBY
Y BIIKPUTTI KOHCTUTYIIIHHOTO MPOBAJIKEHHS Yy CIPaBl 32 KOHCTUTYIIHHUM IOJIaHHSIM,
KOHCTHUTYLIIHHUM 3BEPHEHHSM a00 YXBaJIH PO BIIMOBY Y BIAKPUTTI KOHCTUTYIIIITHOTO
MPOBAKEHHS Yy CIpaBi 3a KOHCTUTYIIHHOIO cKaproio (y pasi ii MmoCTaHOBIEHHS
HEOTHOCTAWHO ) TIPAIliBHUKH MaTPOHATHOI Ci1y)0u cyai Cyy, SKUi € JOTOBiIaueM Yy
CIIpaBi, MepearoTh 10 YpaBiHHA 3a0e3nedeHHs 3aciganb Cyay mMaTepianu CripaBu 3
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BIJIMOBITHUM IIPOEKTOM yXBaJH JUIsl pO3TIIsiAY Ha 3acinanHi ceHary Cyay abo Bemmkoi
nanatu Cyny.

386. Ynpapninug 3a0e3neueHHs 3acijanb Cyy roTye onuc MarepialiB CIpaBH
Ta TMepenae CIpaBy pa3oM i3 CYNPOBIAHUM JIMCTOM 3a IMiIIMHACOM CEKpeTapsi KOoJerii
cynniB Cyny kepiBukoBi CekperapiaTy ans gonoBiai ['onosi Cyndy, 3acTylmHUKOBI
['onoBu Cyny a6o oco0i, sika BUKoHye 000B’s13ku ['onoBu Cyy.

387. YopasninHaa 3abe3neueHHst 3acinanb Cyay BIANOBITHO 10 PE30TIOIIT
['onosu Cyny, 3actynauka ['ooBu Cymay abo ocoOu, sika BUKOHY€e 000B’si3ku [ 'ostoBH
Cyny, Hamae marepianu crpaBu cynasim Cyay. OpuriHan chopaBd HOBEpPTAIOTh
CYJ1-0IOBIJaY€EB] y CIPaBI.

388. Ynpasninns 3abe3nedenHs 3acinanb Cyay odopmisie MaTepianu CrpaBu
Pa3oM 13 yXBaJIOIO MIPO BIIMOBY Y BIIKPUTTI KOHCTUTYIIMHOTO MPOBAKEHHS Y CIIPaBi
32 KOHCTUTYIIHHOIO CKaproro (0CTaTOYHOI0) Ta nepenac ix 10 Apxisy Cyny.

Iopsinok miAroryBaHHsi JOKyMeHTIB Ha 3acigannsa Cyny
3 MUTAHb, MOB’S3aHUX I3 OPraHi3aliiHOK AIAJIBHICTIO

389. 3a nopyuenusim ['onoBu Cyny, 3actynauka ['onoBu Cyay abo ocodwu, sika
BUKOHYe 000B’sa3ku ['onoBu Cyny, abo kepiBHuka CekperapiaTy BiJIOBIJIHI
CTPYKTYpHi Tifpo3aiiun Cekperapiary roTylOTh MaTeplajiud Ta MPOEKTH TMOCTAHOB
(y pasi motpebu) s po3risigy Ha 3aciganHi Cyny, creniaibHOMY IUICHAPHOMY
3aciganHi Cyay 1 nepenarTh iX 10 YmpaBiiHHA 3a0e3neueHHs 3aciganb Cyny ass
ckepyBaHHs cynasm Cyny.

IHopsinok ¢gikcyBaHHS Ta JOKYMEHTYBAHHS 3aciilaHb KoJierii cyaais Cyny,
3acizaHb Ta IIeHapHUX 3acizanb ceHariB Cyay, Beaunkoi nanatu Cyay,
3acinanb Cyny, cneniaJibHUX IJIEeHAPHUX 3aciganb Cyay
Ta 3acilaHb nocTiifHnx komiciit Cyny

390. CrertianpHi TICHapHI 3acigadds Ta 3acimanHs Cymy, 3aciiaHHs CEHaTiB
Cyny, Benukoi manatu Cyay Ta BIIKpUTI YaCTUHU TJIEHAPHUX 3acifaHb ceHarti Cyny,
Benukoi mamatu Cyay ¢IKCyOTh 3a JOTIOMOTOI TEXHIYHMX 3ac00iB Ta Beaydd
MPOTOKOJIN, Y SIKUX 3J1MCHIOIOTh TEKCTOBE BiJOOpa)KEHHS ay/103aUCIB BIAMOBITHUX
3aciganb Cyny.

391. 3akpuTi yacTHHM IJIEHApHUX 3acifaHb ceHaTiB Cyny, Benukoi manaTtu

Cyny, 3acimanss kojerii cyaniB Cyay ta nmocTiiHux komiciit Cyay mpOTOKOJIOIOTh
MpaliBHUKKY Y TIpaBIiHHA 3a0e3nedeHHs 3aciganb Cyny.
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392. TekcToBe BimOoOpak€HHS aymio3amuCiB (CTEHOTpaMa) 3aKPUTHX YaCTUH
IJICHapHUX 3aciganb ceHaTiB Cyny, Benukoi mamatu Cymy BHKOPHCTOBYIOTB JIUIIE JISI
MIJIrOTYBaHHS MPOTOKOIIB IMX 3aciaHb MpPAIliBHUKU YTPaBIIiHHSA 3a0€3MeUeHHsI
3aciganb Cyny, omnpairoBaHHS npono3uiid cyaaiB Cyay mij 4dac MAroTyBaHHS
npoekTiB akTiB Cyay cynl, siki 0epyTh y4acTh y pO3IJIsIl CIIPaB.

[licns yxBamenHs akrta Cylny TEKCTOBE BIJOOpa)K€HHS —ayJ103aMKCiB
(cTeHOrpaMy) 3aKpUTUX YaCTHH IUICHApHHX 3acigaHb ceHariB Cyny, Bemukoi mamatu
Cyay 3HMINYIOTH BIAMOBITHO A0 MyHKTY 542.

393. Ctpok ckiajaHHs 3a3HAYEHUX IMPOTOKOJIIB CTAHOBUTH JAECATH POOOUHMX
JTHIB BiJI THS TPOBEACHHS BiANOBiAHOTO 3aciganus Cyy.

394. IIporokonu 3aciganb Konerii cyamiB Cyay, 3aKpuToi YaCTHHH TICHAPHUX
3acimanb ceHariB Cyay MIANUCYIOTh MPAIiBHUKW BTy 3a0e3MedeHHs 3aci/iaHb
ceHaTiB Ta kouserii Cyay YnpasiiHHs 3a0e3neuenns 3acinanb Cyny, sKi iX CKJIajiu, Ta
BI3Yy€ 3aBiyBay IIbOTO BIAJLITY.

395. IIpoTokon 3aKpUTOI YACTUHU IJIEHapHUX 3aciganb Benukoi nanaru Cyny
MIIUCYIOTh TPAIliBHUKHU BIUIUTY 3a0e3neueHHs nisuibHOCTI Benukoi manatu Cyny
VYrpasninus 3a0e3neuenns 3aciganb Cyy, K1 iX CTBOPWIH, Ta BI3Y€ 3aBilyBay IIbOTO

BIJIJILITY.

396. [Iporokonu creniansHUX TUIeHapHUX 3aciganb Cyay (KpiM 3acigaHb, Ha
akux ooupatoth ['onoBy Cyay, 3actynnuka ['onoBu Cyny), 3acimans ceHartiB Cyny,
Benukoi nanatu Cyay, Cyny mianucye 3aBigyBad BIIAUTY OMpalfoBaHHs 1HQopMalii
13 3acizanb Benukoi manatu, cenariB ta Cyny YmnpaBiiHHA 3a0e3MeueHHs 3aci/laHb
Cyny 1 Bi3ye KepiBHUK YTpaBiiHHA 3a0e3neueHHs 3acifanb Cyny.

397. IlpoTokonu 3aciganb TOCTIMHUX Kowmiciii Cyay MiANKCYIOTh TOJOBa
Bi/MoBiIHOT KoMicii Cyay Ta mpaiiiBHUKU Y TIpaBiiHHA 3a0e3neueHns 3acigans Cymy,
K1 TX CTBOPHIIH.

398. [IpoTokosn 3aKpUTHX YAaCTHH IIJICHAPHUX 3acigaHb ceHaTiB Cyny, Bemukoi
najatu Cyay B €JeKTPOHHIN (popMi 3HUITYIOTh HE T3HIIIE HIXK Yepe3 AecATh poO0ounx
JTHIB TICTIs Tiepeanns cnupaBu 10 ApxiBy Cyay, mpo 110 CKJIaJal0Th BIAMOBIAHUN aKT
(Tomatok 37).

(nynkm 398 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim 'onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

399. Aynio- 1 Bijieo3anucyu creliadbHUX IIeHapHux 3aciganb Cyay, 3acijiaHb
Cyny, 3acimanb Ta I1uieHapHuxX 3aciianb ceHariB Cyny, Bemukoi mamatu Cyny
3MIACHIOIOTh TPALIBHUKH BIJJIUTY 3axXUCTy 1HQOpMaIii B TeIeKOMYHIKAI[IHHIX
cucTteMax YmpaBiiHHS 1HPOPMAIIHHO-KOMYHIKAIIMHUX TEXHOIOTIN (Jam — Bigaid
3aXUCTy 1H(OpMAIIii), BUKOPUCTOBYIOYM aBTOMATH30BaHI KOMIUIEKCH 3a0€3MEeUCHHS
3acimanb Cyny, sKi MICTSITh HOCIT 1HQoOpMali Ta TexHiuHl 3aco0u (iKCyBaHHS
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(mami — aBTOMATHU30BaHI KOMIUJIEKCH), IO pPO3TAIlOBaHI B MPUMIMICHHIX
aamiHicTpatuBHOI OyAiBii Cyy, crielialbHO 00JaJHaHUX OXOPOHHOIO CUTHAJI13AITI€I0
Ta MPUCTPOSMH JIJIs1 oTiedaTyBaHHS (J1aJll — OTIEPaTOPChKi).

400. BigeotpaHcndiiio cremialbHuX IUIeHapHuX 3aciganb Cyay, Ha SKUX
B1IOYBAa€ThCS ypPOUHUCTa IEPEMOHIsS CKIIajieHHs cyaacto Cyay IpHUCSATH, BIAKPUTHX
YacTUH IUIeHapHUX 3acigaHb ceHatTiB Cyny, Benukoi mamatu Cyay 311MCHIOIOTh Ha
oimiitnomy BeOcaiiTi Cyny mpaiiBHUKH BIAILTY 3aXUCTY iH(pOpMaIlii.

401. 3anucu BiACOTPAHCIALIN BIAKPUTUX YaCTUH IUICHApHHUX 3acigaHb Cymy
NepeIaroTh A0 BIAMUTY aaMiHICTpyBaHHA 1H(GOpMAIIMHUX Mepex Ta 0a3 JaHuX
VYopaBiiHHS ~ 1HQOpMAUIHHO-KOMYHIKAIMHUX ~ TEXHOJOTIM  (mami —  BIOAUI
aAMIHICTpYBaHHSl 1H(POpMAIIMHUX MEpeX Ta 0a3 JaHuX) JJIs PO3MIIICHHS Ha
odimiitnomy Bebcaiiti Cyy y CTpOKH, YCTaHOBJIEHI PeriiaMmeHToMm.

402. ®ikcyBaHHS TEXHIYHUMHM 3ac00aMHU 3a3HAYEHHUX 3aCijlaHb, HAJIAaroKCHHS,
00CITyroByBaHHSI aBTOMAaTH30BAHOTO KOMIUIEKCY Ta HOTO 3aXUCT BiJ] CTOPOHHBOTO
BTPYYaHHS, YHEMOXJIMBJICHHS BUTOKY 1H(GOpMAIIii 3a0€3MeuytoTh IPAI[iBHUKH BIJTILTY
3axucTy iHpopmariii.

403. Aynio- 1 Bigeo3zamucu 3acinanb (Kpim 3aciganb ceHariB Cyny, Bemukoi
nanatu Cyny, sskuMm HajgaHo rpud ,,Jlist ciy:k00BOro KOpUCTYBAaHHS '), IJIEHAPHUX
3aciganb (y popmi mucbMoBOr0 abo ycHoro mpoBakeHHs) ceHaTiB Cyny, Benukoi
nanatu Cyay peectpyroTh y JXypHani peecTpallii ayaio- 1 BiJIe03alUCIB 3acCiIaHb,
wieHapHux 3aciganb ceHariB Cyny, Benmukoi mamatu Cyny ([Jomatox 38) Ta
30epiratoTh Ha HE3HIMHOMY HOCIi 1H(pOpMallii 10 MOMEHTY iX nepefaHHs 10 ApXIBY
Cyny Ta 3HUILICHHS.

(nynxkm 403 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vipainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0O1)

404. dikcyBanHa Bcix 3aciganb Cyay MOYMHAIOTH 3 MOMEHTY BBIMKHEHHS
MikpodoHa To0BOI0 3aciganus Cymy.

405. BignoBigHud MpamiBHUK BIIAUTY 3axuCTy 1HGOpMAIli KOHTPOIIOE
CIIPAaBHICTh aBTOMATU30BAaHOTO KOMITJIEKCY. Y pasi BUSBJICHHs 117 yac 3acimanns Cymy
O3HAK HECIPaBHOCTI aBTOMATHU30BAaHOTO KOMIUIEKCY TaKWi MpPALiBHUK Y>KHBA€E BCIX
HEOOX1THUX 3aXO0/11B 111010 Horo (hiKCyBaHHS Ta JAOIMOBiAae rojosi 3aciganus Cynuy.

406. Ayaiozanuc mepenaroTh BUAUICHUMHU JIHISIMH 3 OINEPaTOPChKUX J0
KOMILJIEKCY ONpaIfoBaHHs 1H(OpMaIli, yCTAaHOBJIEHOIO B MPUMIIIEHHAX BIIJILITY
ompailroBaHHs iHpopMmaliii 13 3acizanb Benukoi nanatu, cenartiB Ta Cyay YnopaBiaiHHS
3abe3nedenHs 3acimanb Cyay, crieriaabHo 00J1aHAaHUX OXOPOHHOIO CUTHAITIZAINIEIO Ta
IPUCTPOSMH JIJIsl OTIeUaTyBaHHsI, Ta 30€piraloTh y HbOMY pa3oM i3 (paiiaMu TEKCTOBUX
Bi10OpakeHb J0 AHS 3HUILECHHS B yCTAHOBICHOMY MOPSJIKY.
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407. 3abe3neueHHs HaJIEKHOI poOOTH KOMIUIEKCY OMpaltoBaHHs iHpopMaIlii Ta
HOro 3aXxMCT BiJi CTOPOHHHOTO BTPYYaHHS TMOKJIAAalOTh Ha TPAIlIBHUKIB BIJIJLITY
3aXUCTY 1H(OpMaIii.

408. [lix’eqnyBaTh  KOMIT'IOTEPHY  MEPEXY  KOMIUIEKCY  OIpalfOBaHHS
iH(dopMarlii A0 3araabHOi KoMI ' toTepHOi Mepexi Cyny uu g0 Mepexi ,lHTepHer,
a TaKOX T/ €IHYBaTH CTOPOHHI IPUCTPOI JI0 I[HOTO KOMILIEKCY 3a00POHEHO.

409. lllo6 3amobirTu BHUTOKY, CHOTBOPEHHIO 1H(pOpMalii B KOMILUIEKCI
OTpalffoBaHHs iH(pOpMaIlii 3aCTOCOBYIOTh KOMIUIEKCHY CUCTEMY 3aXHCTy 1H(OpMaIlii,
sKa Ma€ aTecTatr BIIMOBIIHOCTI.

410. pamiBaukn Bigauly 3axucTy iHMopmamii Ta BiIIUTy OTNpaIfOBaHHS
1H(dopmarii 13 3acinanb Benukoi manartu, cenatiB tTa Cyny YnpaBiiHHS 3a0€3M€UeHHS
3acimanb Cyny TepeBIpslOTh CIPABHICTh OOJaJHAHHS KOMIUIEKCY OIMpalfOBaHHS
1H(dopMaIrii, HasIBHICTh HA HBOMY HETIOIIKOXKEHHUX MeYaToK (MI0M0) epe/1 oYaTKoM
po0oTH Ta poOIIATH BiANOBIAHUI 3anuc y JKypHaii nepeBipku CIPaBHOCTI 00IaTHAHHS
KOMILIEKCY omnparliroBaHHs iHdGopMartii (Jogatok 39).

(nynxkm 410 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poky Ne 78/01/2023-0O/)

411. V pasi BUsBJICHHS 03HAK BTPYYaHHS, IOPYIIIEHHS I[1JIICHOCT1, HECTIPABHOCTI
KOMILJIEKCY OIpaloBaHHs iH(opMalii NpaliBHUKU BIAJLTY 3aXUCTy iHGOpMallii Ta
BTy OIpaloBaHHs 1HPopMauii 13 3acigaHb Benukoi manatu, cenatiB ta Cyay
VYropaBninas 3a0e3neueHHs 3aciaHib Cyay 3000B’si3aHI TEPMIHOBO BXHUTH BCIX
HEOOXITHUX 3aXO/IB II0JI0 YCYHEHHS 3a3HAY€HHMX HEJOJIIKIB Ta MOBIAOMUTH ['0J0BY
Cyny, 3actynnuka ['onoBu Cyny abo ocoOy sika BUKOHye 000B’si3ku ['ooBu Cyny, a
TakKoX KepiBHHMKa CekperapiaTy Npo CUTYallilo, 1110 CKJIanacs.

412. Tlopsamok  JOCTymy JIO0 ONEPAaTOPChbKUX Ta NPUMINICHb  BIAUTY
ompaittoBanHs iH(opmariii 13 3acinanb Benukoi nanatu, cenatis Ta Cyny YnpaBiiHHS
3abe3neyeHHs 3aciganb Cyay BcTraHoBieHO Yy [IpaBmiax BHYTPIIIHBOOO €KTOBOTO
pexxumy B Cyni, 3aTBepakenux Posnopsxennsm ['omosu Cyny.

413. Bxij 10 onepaTopCchKUX Ta MPUMIIICHB BIIJIUTY ONpaIfoBaHHs iHGopmarlii
13 3acizanb Benukoi manatu, cenariB ta Cyny YmnpapiiHHA 3a0e3MeueHHs 3aci/laHb
Cyay nij yac npoBeieHHs CcHellalbHUX IJIeHapHuX 3acinanb Cyny, 3acigans Cyay,
3acilaHb Ta IUIeHapHUX 3acigaHb ceHaTiB Cyay, Benukoi nanatu Cyny 103BOJIEHO
TUIBKY MpaliBHUKAM BIAJILTY 3aXHUCTY 1H(OpMallii, BTy onpaltoBaHHs iHdopmarlii
13 3acizanb Benukoi manatu, cenariB ta Cyny YmnpaBiiHHA 3a0e3MeueHHs 3aci/laHb
Cyny 1 kepiBHUIITBY Cyny.

414. BianoBigHuil mpaiiBHUK BIAALTY ONpallOBaHHsS iH(oOpMaIli i3 3aciiaHb

Benukoi manatu, cenariB ta Cyny YmnpaBmiHHA 3a0e3neueHHs 3acizanp Cyay Ha
nigcrasi 3amoBnens (Jomarox 39%), mo ix mignmcanm Tonosa Cymy, 3acTyIHHK
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['onoBu Cyny, cynns Cyny, kepiBHuK Cekperapiary abo HOTO 3aCTyNHUKH, IPYKYE
MPUMIPHUKH TIPOTOKOJIIB 13 TEKCTOBUM BIJOOPKCHHSAM ayai03aIlMCiB CICIiaTbHUX
rieHapHuXx 3acijianb Cyay (KpiM IPOTOKOIMIB, SIKI MICTATH 1H()OpMAITIIO 11010 MTUTaHb,
3a3HayeHuX y mianyHkrax 1, 3, 4, 5 nynkry 2 § 27 Pernamenty), 3acinanp Cyny,
3acifiaHb Ta IUICHApHUX 3acigaHb (y (GopMi MUCHMOBOTO ab0 YCHOTO MPOBAKCHHS)
cenatiB Cyny, Benukoi nmamatu Cyay Ta TEKCTOBOTO BIJOOpakKeHHS ayaio3aluciB
(cTeHorpaMm) 3aKpUTUX YaCTHUH IUIEHApHUX 3acifaHb ceHaTiB Cyny, Benukoi manatu
Cyny.

(nynkm 414 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poky Ne 78/01/2023-0O/0)

415. KoXHy CTOpIHKY TEKCTY MAapKylTh BiAnoBiaHO a0 Ilepeniky iHaekciB
KEepIBHUITBA, cyaAiB Cyay Ta CTpYKTYpHUX mipo3aiutiB CekpeTapiary.

416. B oo6mikoBomy xypHani (Homatox 40) poOnsTe 3amuic Tpo HagaHHS
NPUMIPHUKIB IPOTOKOJIIB CHEIIaIbHUX IJIEHApHUX 3aciganb Cyay (KpiM NpOTOKOJIIB,
K1 MICTATDH 1H(QOPMAITIIO 1100 MUTaHb, 3a3HAYCHHX y MANYHKTaxX 1, 3, 4, 5 myHKTY 2
§ 27 Pernamenty), 3acimanb Cymay, 3acifjaHb Ta IUIEHapHUX 3acigadb (y dopmi
MUCbMOBOTO ab0 ycHoro mnpoBajpkeHHs) ceHatTiB Cyny, Benukoi mamatu Cyny Ta
TEKCTOBHX BIJIOOpaKE€Hb ay/103alrCiB (CTEHOrpaM) 3aKPUTUX YACTUH IUICHAPHUX

3acinanb cenariB Cyny, Benukoi nanatu Cyny.

(nynkm 416 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vipainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0O1)

417. OtpuMaHi TPUMIPHUKKA TPOTOKOJIB ab0 TEKCTOBUX BIIOOpaxeHb
ayJ103anuciB (CTEHOrpaM) 3aKpUTHX YacTUH IJIEHApHUX 3acigaHb ceHatiB Cyny,
Benukoi nanatu Cyny 30epiratoth B onedatanomy ceiidi. KomitoBatu (qpykyBaTn) Ta
nepeIaBaTH iX IHIIMM 0co0aM 3a00POHEHO.

418. llpariBHukn, AKi OTPUMAIM MPUMIPHUKH TMPOTOKOMIB ab0 TEKCTOBUX
BIJIOOpa)K€Hb ayJ103alKciB (CTEHOrpaM) 3aKpUTUX YacCTHH IUJICHApHHUX 3aciJaHb
cenariB Cyny, Bemmxoi mamatu Cyny, 3000B’d3aHi MOBEpPHYTH iX 10 BiIIUTY
ompaittoBanHs iH(opmariii 13 3acinanb Benukoi manatu, cenati Ta Cyny YnpaBiiHHS
3abe3neyeHHs 3acifanb Cyny JJid 3HUIICHHS B YCTAaHOBJIICHOMY HOPSAKY HE Mi3HiIIe
HIK uepe3 ecATh poOoUYnX AHIB Bl IHA yxBajeHHs akTa Cyny.

419. 3akpuTi meHapHi 3aciganas ceHaTiB Cyny, Bemukoi mamatu Cyny Ta
OMpallOBaHHs BIANOBIJIHUX MarepiaiiB, MO MICTATh 1H(POPMAIIilO, AOCTYH 0 SKOi
0oOMEXEeHO, OpraHi3oBYIOTh Ta NPOBOAATH 3rifiHO 3 IlopsigkoM opranizaiii Ta
3a0e3MeUYeHHs] PeXUMY CEKPETHOCTI B JEpKaBHUX OpraHax, OpraHax MiCIIeBOTO
CaMOBPSIIyBaHHs, Ha MIJIPUEMCTBAX, B YCTAHOBAX 1 OpraHi3allisX, 3aTBEPIKEHUM
noctaHoBoro KaGinery MinictpiB Ykpainu Bin 18 rpyans 2013 poky Ne 939 3i
3MiHaMH, Ta IIpaBunamu BHYTpIIHBOOO €KTOBOro pexumy B Cyni, 3aTBEpIKEHUX
posnopskenHsaMm ['onosu Cyny.
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420. Y pa3i noTpedu uist 3amo0iraHHs PO3roJIOIeHHI0 1H(pOpMallii BXKUBAIOThH
JIOJATKOBUX 3axofiB 3a pimeHHsM [onoBu Cyay UM TOpPOMO3ULISMHU TOJOBU
creniajdbHOrO IUIeHapHoro 3acimanHs Cynay, 3aciganHs Cynay, 3acizaHHs Ta
ieHapHoro 3aciganus ceHaty Cyay, Bemukoi mamatu Cyny, cyzani-gornoBigada
y CIIpaBi.

OdopmiieHHs1, peeCTPYBaHHA pillieHb, BUCHOBKIB, yXBaJl, YXBaJEHUX
HA IUIeHapHUX 3acinanHsax Beaunkoi nanatu Cyay, 3a0e3neuyBajibHIX HAKa3iB
Cyny, yxBaJ, yxBajieHuX Ha 3acizanHax Beaukoi magaru Cyny, pilmiens, yxsaJ,
yXBaJICHUX HA IUVICHAPHUX 3aCilaHHsAX Ta 3acifaHusax cenatis Cyny,
yXBaJl, yXBaJIeHUX Ha 3aciganHsax ceHatiB Cyay, IOCTAHOB, YXBaJIEeHHX
HA cIeliaJIbHUX IJICHAPHUX 3acigaHHAX Ta 3acinanasax Cyay, yxBaJ, yXBajJeHHX
Ha 3acigaHHAx koJerii cyaaiB Cyay, i mopsiioK iX po3cHIAHHSA

421. PimeHHsI, BACHOBKH, YXBaJIl, YXBaJieHI Ha IJICHAPHUX 3acigaHHsIX Bemukoi
najgatu Cyny, 3abesneuyBainbHi Hakasu Cyjay, yXBajM, yXBajJeHI Ha 3aciIaHHSIX
Benukoi nanmatu Cyny, pillieHHS, yXBajId, yXBajieHI Ha TUICHAPHUX 3aCiJaHHAX CCHATIB
Cyny, yxBaJM, yxBaJleHI Ha 3acimaHHsxX ceHaTiB Cypdy, MOCTaHOBH, yXBaJeHI Ha
CHeliaIbHUX ITUICHApHUX 3acigaHHaX Ta 3acigaHHsx Cyny, yXBaiaw, yXBajJeHl Ha
3acigaHHAX KoJerii cynniB Cyay, IpyKyIOTh Ha CellabHUX OlaHKax 1 0hOpMIISIOTh
B1AMOBIAHO 110 cTarei 83—90 3akony.

422. TlignucaHHs pillieHb, BUCHOBKIB, yXBaJl, MOCTaHOB, 3a0e3MedyBabHUX
Haka3iB Cyqy opraHizoBye YmpaBiiHHA 3a0e3neueHHs 3acinanb Cyny.

423. PinieHHs1, BUCHOBKH, yXBaJIl, TOCTAHOBHU Ta 3a0e3nevyBaiibHi Haka3u Cyny
micsl iX yXBaJIGHHS PEECTPYIOTh MPAIIBHUKK YTIPaBIiHHS 3a0€3MEUeHHS 3aci/laHb
Cyny B CEJl y BIANOBITHUX KHUTAX PEECTPAIlli:

—,,KHHTa peecTpyBaHHS IMOCTAaHOB, YXBaJEHUX Ha CHEMIAIbHUX IJICHAPHUX
sacigannsax Koncturymiiinoro Cyny Yipainu® ([logatok 41);

—,,KHura  peectpyBaHHS  TIOCTaHOB,  YXB&JICHHMX  HA  3aCiJIaHHAX
Koncrurynirinoro Cyay Ykpainu“ (Jlogatox 42);
—,KHura  peectpyBaHHs ~ 3a0e3nmedyBaIbHMX ~ HakKas3iB,  YXBaJICHHX

Koncrutyuiritnum Cynom Ykpainu“ (logaroxk 43);

— ,,KHura peectpyBanns pimenb KoncrutyuiitHoro Cyny YkpaiHu, yXBaJeHHX
Ha 1uieHapHux 3aciganHsx Ilepmoro Ta Jlpyroro cenariB Koncrutyuiitnoro Cyay
VYxpaiau“ (Jomatok 44);

— ,,KHHUTa peecTpyBaHHS yXBajl, yXBaJCHUX Ha IICHAPHUX 3acifaHHsx [lepiioro
ta [Ipyroro cenatiB Koncrutymiitnoro Cyny Ykpainu ([omatok 45);

— ,,KHHUTra peectpyBaHHs yxBaj, yXBaJeHUX Ha 3acigaHHsx [lepmioro ta [pyroro
cenariB Korcrurynitnoro Cyny Ykpainu“ (Hoxarox 46);

—,,KHUra peecTpyBaHHS yXBaJl, yXBaJ€HMX Ha 3acCiIaHHAX KOJETid CynaJiB
Koncruryniinoro Cyay Ykpainu“ (ogarox 47);

C:\Users\vika_307\Desktop\IOpuuuni goxymentn KCYNTHCTPYKIILA 3i 3minamu cranom na 21.05.2024.docx



68

— . KHHra peectpyBanHs yxBaJ, yXBaJeHUX Ha IUICHAPHUX 3aciiaHHAX Bemmkoi
naynati Koncrurymiitnoro Cyny Ykpainu® (JJomatok 48);

—,,KHura peectpyBaHHs yxBaj, yXBaJICHHMX Ha 3acijaHHsAX Benukoi manatu
Koncrurynirinoro Cyay Ykpainu“ (logarox 49);

—,,Kuura peectpyBanHs BuUCHOBKIB Koncrurymiinoro Cyny VYkpainu,
yXBaJIGHUX Ha IUIeHapHUX 3acimaHHsx Benukoi nmamatu KonctutyuiitHoro Cymy
VYkpainu® (lomarox 50);

— . Kaura peectpyBanns pimenb Koncrutyniitnoro Cyny Ykpainu, yxBaleHUX
Ha IUIeHapHUX 3acigaHHsx Bemukoi manmatm Kouctutymiiinoro Cyay VYkpainu®
(domarok 51).

(nynkm 423 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

424. PeectpyBaHHs pillleHb, BUCHOBKIB, YXBaJl, TOCTAHOB Ta 3a0e3MeTyBaIbHIX
Haka31B CyJly NOYMHAIOTh KO)KHOTO KaJIEHIapPHOTO POKY.

425. Homepu pilieHb, BUCHOBKIB, YXBaJl Ta 3a0e3MeuyBajibHUX HakasiB Cyny
MICTATh TPU YaCTUHHU:

— TIepllia — MOPSKOBUI HOMED aKTa 3 TTOYaTKy POKY;

— npyra (nmumemo 3 Aedicom) — itepa ,,p* (pillieHHs, yXBaJleHe Ha MJIEHAPHOMY
3acijianHi), ,,B“ (BUCHOBOK), ,,yI‘‘ (yXBaja, IOCTAaHOBJICHA Ha MJICHAPHOMY 3acijaHHi),
Yy (yXBasia, mOCTaHOBJICHA HA 3aciiaHHi), ,,3H (3a0e3neuyBaIbHHUI HAKa3);

— TpeTs (MUIIEeMO TICHsl CKICHOT PUCKH) — KaJICHAAPHUH PIK.

puxaan
No 1-31/2018

426. Homepu pimiens Ta yxBau ceHaTiB Cyay MICTSATh TPH YaCTHUHU:

— TIepIiia — MOPSIKOBUN HOMED aKTa 3 TOYaTKy POKY;

— napyra (mumemo 3 aedicom) — mitepa ,,p“ (pimenHs), ,,yn* (yxBaia,
MOCTAHOBJICHA HA TUICHAPHOMY 3aciJlaHHi), ,,y** (yXBaja, TOCTAaHOBJICHA HA 3aCiJIaHH1)
Ta HOMEP (PUMCHKOI0 U(POIO B TykKax) ceHary Cyny;

— TpeTs (MMUIIEMO MICIIsA CKICHOT PUCKH) — KaJleHIapHHUH PiK.

IMpuxnaan
Ne 1-y(I)/2018

427. Homepu MOCTaHOB, YXBaJCHUX Ha CHEI[lalbHUX IUIEHAPHUX 3aCiJaHHAX Ta
3acimanHsx Cyay, MICTSTh TPU YaCTUHU:

— TepIa — MOPSAKOBUI HOMEP aKTa 3 MOYaTKy pOKy;

— gpyra (mumemo 3 gedicom) — mitepu ,,c (IMOCTaHOBA CIEMIATBHOTO
MJICHAPHOTO 3aCiIanHs ), ,,I1° (IOCTAaHOBA 3aCiTaHHS);

— TpeTs (MUIIEMO IICII CKICHOT PUCKH) — KaJleHIapHHUH PiK.
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Hpuxaan
Ne 1-1c/2018

428. Homepu yxBaj, yXBaJeHUX Ha 3acijaHHsAX Kojeriil cyaniB Cymy, MICTSITh
TPH YaCTHHH:

— TepIa — MOPSAKOBUI HOMEP aKTa 3 MOYaTKy poKy;

— napyra (mumemo 3 Aedicom) — Homep Kojerii cynaiB Cymy Ta HoMmep
(puMcbKoto TT(POTO B Ay’KKax) ceHaty Cyny;

— TpeTs (MUIIEMO IMICII CKICHOT pUCKH) — KaJIeHIapHHUH PiK.

Hpuxaan
Ne 1-1(I)/2018

429. Axtu Cyny oopMITIOIOTH 3T1JIHO 3 AojaTkamMu 52—65 1o [HcTpykiii.

430. Pimennsi, BucHoBok Cyny 0e3 mianuciB cyaaiB Cyay HaJICHUIIAIOTh
YYaCHUKOBI KOHCTUTYI[IHHOTO MPOBAKEHHS HE MI3HIIIE HACTYITHOIO poO0YOro JHA
BIJI JIHS YXBaJICHHS PIIICHHS Yd BUCHOBKY Ta PO3MIIIYIOTh Ha OQiliiHOMY BeOCanTi
Cyny.

431. VxBanu, yxBajieHi Ha 3aciganasax ceHatiB Cyny, Benukoi mamatu Cymy, 6e3
nignuciB cyaaiB Cyay po3cUIaroTh MICHS IX MiAMUCAHHS.

432. lokaxunku poscunanHs akTiB Cymy rotrye YmpaBiiHHS 3a0e3Me4YeHHS
3aciganb Cyny 1 mepeaae ix pa3om i3 BiAnoBiAHUMHU akTamu Cyny 10 YHOpaBiiHHS
JOKYMEHTAJIBHOTO 3a0€3MeUeHHs AJIs iX PO3CUIIaHHS.

433. BiamoBigHO 70 TOKaXYHKa PO3CUIIaHHS yxBanu kouerii cyamiB Cymy,
cenatiB Cyny, Benukoi manatu Cyny, nocranoBu Cyny po3MIIIyOTh Ha OQiliitHOMY
BeOcaiiTi Cyny Ta/abo B JJOKaIbHIN MepexKi sl BHYTPIIIHBOTO KOPUCTYBAHHS, a TAKOX
y BHU3HAUCHHUX 3aKOHOM Ta PermameHTOoM BUNAAKaX HAACWIAIOTh YYaCHUKAM
KOHCTUTYLIHHOTO MpoBaykeHHs (0e3 mianuciB cyaaiB Cyny, 3aCBITYEHI NEYaTKOIO
,,Cekperapiat Koncrutymiitnoro Cyny Ykpainu Ne 1°).

434. Jlo3Bin Ha po3cunanHs akTiB Cyny aae ['onosa Cyny, 3actynHuk ['onoBu
Cyny abo ocoba, sika BUKOHye 000B’s13ku ['otoBu Cyy.

435. TumnoBi MOKaXYMKU PO3CUJIAHHS PIIIEHb, BUCHOBKIB, YXBaJ, MOCTAaHOB,
3abe3rneuyBaibHNX HakaziB Cyay, okpeMux IymMok (momaTku 66—82) cymnis Cyny
MOXXYTh OYyTHM [ONOBHEHI, 3MIHEHI MiJ 4Yac pPO3CHUJIAHHS KOHKPETHHX akKTiB 3a
nopyuerasm ['omoBu Cyny, 3actrymuuka ['omoBu Cymy, abo ocoOu, sika BUKOHYE
000B’s13ku ['onoBu Cyny, Cyai-A0moBiiada y Crpasi.
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436. YxBamu konerii  cyaniB  Cyny, cenariB Cyay mnOpo  BIAKPHUTTA
KOHCTUTYIIHHUX MTPOBA/IKEHb y CIIpaBax 3a KOHCTUTYI[IHHUMU CKapraMu CKEpOBYIOTh
yYaCHUKaM  KOHCTUTYI[IHHOTO  TPOBa/KEHHS  (MOCTIHHOMY  MpeJACTaBHUKOBI
BepxoBHoi Pagu Ykpainu B Koncruryuiiinomy Cyni Ykpainu ta I[IpencraBHUKOBI
[Ipesunenta VYkpainu B KouctutymitHomy Cyni VYkpaiHu) pa3oM 3 TEKCTOM
KOHCTUTYIIIHHUX CKapT.

437. Y pa3i yxBaJleHHs Ha IUIEHapHOMY 3acimanHi ceHaty Cymny um Bemmkoi
nanati Cyny yXBajld NpPO YCYHEHHS OINHUCOK ab0 Npo PO3’SICHEHHS MOPSIKY
BUKOHAHHS pilieHHs, BUCHOBKY Cyny 3rimHo 3 myHkToM 5 § 76 Permamenty ii
NPUMIPHUKH PO3CUIIAIOTH BIMOBIIHO /10 MOKAXKYHKA PO3CUIIAHHSA TaKOTO aKTa.

438. [panisauku ApxiBy Cyny it YpaBiiHHS JOKyMEHTaIbHOTO 3a0€3MeUeHHs
3a nopydeHHAM KkepiBHuUTBa Cyny Tta CekperapiaTy BHUIOTOBJISIOTH J0JIaTKOBI
MPUMIPHUKHU aKTiB 1 HAJICUJIAIOTh 1X 3a 3aITUTaMHU.

Bumoru 10 opopMIiieHHSI JOKYMEHTIB, fIKi CTBOPIOIOTH
3a I0NOMOTI 010 IPYKYBaJILHUX 32C00iB

439. OpraHizariiiHo-po3mopsadi  TOKYMEHTH BHUTOTOBJISIOTH 3a JOTIOMOTOO
CE/] ta/abo npykyBajabHUX 3aCO0IB.

440. OxpeMi BHYTpIIIHI MOKyMEHTH (3asBH, TOSCHIOBAJIbHI Ta JOMOBIJIHI
3aMUCKH TOIIO) OPOPMITIOIOTH PYKOITUCHUM CITOCOOOM.

441. Komn’rorepuauii HaO1p akTiB Cyay, okpemMux JyMok cyaaiB Cyny Ta IHIIUX
JIOKYMEHTIB 3/1MCHIOE YTIpaBIiHHS TOKYMEHTAIBHOTO 3a0€3MeUeHHs 3 JOTPUMAaHHIM
YCTaHOBJIEHUX BUMOT.

442. Jlo Habopy mnpuiMamOTh MaTepiayid TIIBKH CIY’)KOOBOTO XapakTepy
B CHeIiajgbHIA OOKIAUHIN, 3a3HaYal0ud KUTBKICTh MPUMIPHUKIB, IHTEpBAJIA HAOODY,
JaTy, TIPI3BUIIIE 1 HOMEP CIIy>)k00BOT0 TeaehOHy BUKOHABIIS JOKYMEHTA.

443. Pykoncu Ta 1HIII Marepiand, sKI TMepefaloTb N0 YIpaBIiHHS
JNOKYMEHTAIbHOTO 3a0e3MeueHHs, MailTh OyTH HamMcaHi Ta BiJpeJaroBaHi
pO301pJIMBO, OXAaMHO YOPHWIOM YHM KYJIBKOBOIO PYYKOK CHHBOIO a00 YOPHOIro
KOJIbOpy. Martepiayiu, HanmrcaHi abo BUIIPABIICHI OJIIBIIEM, 0 HAOOPY HE MPUINMAIOTh.

444. Marepianu APYKYIOTb y MOPSAKY iX HaAXOMKEHHS, a TEPMIHOBI — 1032
YEProo B MOPSAKY HAJIXOKEHHS.

445. HaGpanuii TEKCT AOKyMEHTa IMEpeBipsie BUKOHABELb. Y pa3i BHUSBJICHHS

JIPYKapChbKUX MOMMJIOK, MPOMYCKIB BiH 3aMOBJISE€ TPABKY, JAO0JAI0YU PO3APYKOBAHY
OCTaHHIO BEPCIIO JOKYMEHTA 3 YITKUMH PYKOIIMCHUMU MPaBKaMH.
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446. Y pa3i nmoTpebu mpalliBHUK YTIpaBIiHHS TOKYMEHTAJIBLHOTO 3a0€3neYeHHs
CKaHy€ Ta KOTIIOE JOKyMCHTH.

447. JIna npyKyBaHHS TEKCTIB JIOKYMEHTIB BHUKOPHCTOBYIOTH TapHITYpY
Times New Roman ta mpudt po3mipom 12—14 npyKapChbKUX IMyHKTIB.

Mpudpt po3mipom 8—12 nApykapChKUX MYHKTIB BHUKOPUCTOBYIOTH IS
JPYKyBaHHsS PEKBI3UTIB ,,JIOBIKOBI JAaHl Mpo HOPUAUYHY oco0y*, ,,Koa ropuaunanoi
ocobu*, ,,BimomMocTi Mpo BUKOHABIIS TOKYMEHTA ™, BHHOCOK, TTOSICHIOBAJILHUX HAIUCIB
JI0 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTA TOIIIO.

448. JIns npyKyBaHHsS PEKBI3UTY ,,Ha3Ba BHIy JOKYMEHTa* BUKOPHUCTOBYIOTH
po3pimKeHuid Wpu@T po3mipoM 14—16 ApykapCbKUX MyHKTIB.

Jist  npykyBaHHST — peKBI3UTIB  , HaliMeHyBaHHA  OpUIu4HOI  OcoOuM™,
»HalMeHyBaHHsS CTPYKTYpHOTO TMIAPO3AUTY IOpUAMYHOI ocobu®, ,Ha3zBa Bumy
JIOKyMEHTa*“ Ta ,,3aroJIOBOK JI0 TEKCTY JOKYMEHTAa* BUKOPUCTOBYIOTh HAITIBKUPHHIMA
npsMui mpudT.

449. TekcT JOKYMEHTIB Ha apkyliax mnarmepy ¢opmary A4 peKOMEH]I0BAHO
npykyBatu uepe3 1-1,5 wmikpsnkoBoro iHTepBaimy, a Qopmary AS —
yepe3 1 mikpsankosuil intepBan. [lin yac odopmiieHHS AOKYMEHTIB, 3a MOTpeOH,
MO>KHA 3aCTOCOBYBATH 1HILI MIKPSAKOBI IHTEPBAJIH.

450. PexBi3utu 1MOKyMeHTa (KpIM TEKCTy), HIO0 MarOTh KiJTbKa PSIKIB
(,,JlomatkoBi gaHi Mpo IOPUAWYHY OCOOY, ,,3arojJOBOK 10 TEKCTY IOKyMEHTa“,
,,BIIMITKa PO HasIBHICTh OAATKIB ), APYKYIOTh yepe3 | MiKpSIKOBHI 1HTEpBAJL.

451. CxiamHuk pekBi3uTIB ,,Anpecat®, ,I'pud 3aTBep/HKEHHS JTOKyMEHTa™,
I pud ToroKeHHs (CXBAJICHHS) AOKYMEHTa™ BIJOKPEMIIIOIOTH OJWH BiJ OJHOIO
yepe3 1,5 MIKPSIKOBOTO 1HTEpBAITY.

452. PexBI3UTH [OKyMEHTa BIJIOKPEMJIIOIOTH OJIMH BIJl OJHOTO 4epes
1,5-3 MIXpSJIKOBUX 1HTEPBAJIH.

453. PexBizutu ,HailmeHyBaHHSI IOpUIMYHOI OCOOM  BHUIIOTO  PIBHSA™,
,,HaliMeHyBaHHS I0pUInyHOI ocobu®, ,,Ha3Ba BUly TOKyMeHTa* APYKYIOTh BEIMKUMU

JITEpaMH.

454. Po3umdpyBaHHs TIANUCY B PEKBI3UTI Ilianuc™ ApykyroTh Ha piBHI
OCTaHHBOI'O PSAJKA HaMEHYBaHHSI MOCA/IH.

455. MakcumanbHa JOBXKHMHA pAAKa OaraTOpSAKOBUX PEKBI3UTIB (OKpIM
pekBi3uTy ,,TekcT mokymenTta“) — 73 mm (28 npyKoBaHUX 3HAKIB).
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456. SIK10 3aroIoBOK 10 TEKCTY MOKyMeHTa mepeBuirye 150 apykoBaHUX
3HaKIB (5 pAAKIB), MO0 MPOJOBXKYIOTH 0 MeEXI1 IpaBoro mojs. Kpamnky B KiHII
3aroJIOBKa HE CTABIISTh.

3aroyioBOK, SKUH pPO3MIIIYIOTH OISl JIIBOTO TOJIsi, HE MOXKE INEPEeBUILYBaTH

150 nqpykoBaHUX 3HAKIB.
(nynxkm 456 6 peoaxyii Posnopsiooicenns ['onoeu Koncmumyyitinoeo Cyody Yrpainu 6i0 23 scoemus

2023 poxy Ne 75/01/2023-OL)

457. Ilim yac odopMieHHS IOKYMEHTIB BiJl MEX1 JIIBOrO IMOJS JTOKYMEHTa
pOOJISITH TakKi BIACTYIIH:

10 MM — 17151 263al1iB y TEKCTI;

90 MM — 17151 peKBI3UTY ,,AflpecaT’;

100 Mmm — pns peksizutiB L, I'pud 3arBepxeHHs HokymeHTa™ Ta I pud
OOMEKEHHS JTOCTYITY J10 TOKYMEHTa ",

125 MM — 1151 po3mmpyBaHHs MIANUCY B peKBI3UTI , I liamuc*.

458. He poOmath BimCTymy BiJ MEXi JIBOTO MO ISl PEKBI3UTIB ,Jlara
JTIOKyMEHTa", ,,3aroJIoBOK JI0 TEKCTy JoKyMeHTa“, ,,TekcT nokymeHTa* (6e3 ab3ailiB),
,BlIMITKa TpO HaABHICTH AonAaTkiB®, ,Biza pokymenta™, ,I'pud mnoromxeHHs
(cxBasnieHHs) JoKyMeHTa™, ,,BiMiTKa Mpo 3aCBIAYCHHS KOIIi JoKyMeHTa®, ,,BiqomocTi
IpO BUKOHABI JOKyMmMeHTa®, ,BiamiTka m0po O3HAHOMIIEHHS 3 JOKYMEHTOM®,
,,BIIMITKA MTPO BUKOHAHHS IOKYMEHTa ‘, HAMEHYBaHHSI TOCA/IX B PEKBI3UTI1 , I liamuc®,
a takox ciiB ,,CJIYXAJIN®, ,,BUCTYIIWIN®, ,BUPILLHWIIN®, ,,YXBAJIMJIN®,
,HAKA3VYIO®, ,,30b0B’A3YHO“.

459.V pa3i HaABHOCTI KUIbKOX TpU]PIB 3aTBEPIKEHHS 1 TMOTOKCHHS
(cxBaJIeHHA) TOKYMEHTA NepInii Tpud APyKyOTh 6€3 BIJCTYITY BiJl MEK1 JIIBOTO TTOJIS,
npyruit —yepe3 100 MM BiJ MeX1 JIIBOTO MOJIS.

460. Skm1o B TEKCTI JOKYMEHTA € TTOCHIAHHS Ha JOAaTKK a00 Ha TOKYMEHT, 1110
CTaB M1JICTaBOIO IS IOTO MiAroTyBaHHs (BU1aBaHHs), cioBa ,,Jlomatok 1 ,,IligcTaBa‘
JIPYKYIOTh O€3 BIJICTYITY BiJ MEX1 JIIBOTO TIOJIsI, @ TEKCT 10 HUX — uepe3 | MKpSIKOBUM
1HTEpBAaJl.

461. Ilix yac opopmiIeHHS JOKYMEHTIB Ha JBOX 1 OlIbllle CTOpPIHKaxX JIpyra Ta
HACTYITHI CTOPIHKY MalOTh OyTH MPOHYMEPOBaHI.

462. Homepu CTOpPIHOK CTaBJSATh TOCEPEAMHI BEPXHBOTO TMOJS apKylla
apaOcbkuMu nMpamMu, HE 3a3HAYAOYM CIIOBO ,,CTOPIHKA® Ta PO3AUIOBI 3HAKH.
[lepiry cTOpiHKY HE HYMEPYIOTb.

CTopiHKH JOKYMEHTA 1 KOKHOTO 3 JIOJATKIB MalOTh OKPEMY HyMepaIlito.

463.TekcTu NOKYMEHTIB MOCTIMHOTO Ta TpuBajioro (moHaa 10 pokiB) CTPOKy
30epiraHHs JPYKylOTb Ha oOJHOMYy Oomi apkyma. J[OKyMEHTH THMYacOBOTO
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(o 10 pokiB) cTpoKy 30epiranHs MOKHA JPYKYBaTH Ha JUIILOBOMY 1 3BOPOTHOMY OOII1
apKylia.

Bumoru 10 BUKOHAHHS KONMiIOBAJIbHO-PO3MHOKYBAJIBLHUX POOIT

464. KonitoBanbHO-pPO3MHOKYBaIbHI POOOTH BHUKOHYIOTH IIEHTPaJII30BAHO
IpaliBHUKYU BIAUTY aMIHICTpYBaHHs 1H(QOPMAaLIIMHUX Mepex Ta 6a3 JaHHX, a TAKOXK
Ha OKPEeMHX KOMIIOBAIbHUX anapaTax, yCTAHOBJICHHUX Yy KaOiHeTaX, MpalliBHUKH 1HIITHX
CTPYKTYpHUX Miapo3ainiB CekperapiaTy Ta maTpoHaTHI ciryk0u cyaniB Cyny.

465. Jlo3BoJIeHO KOIIIOBaHHS JOKYMEHTIB 1 MaTepiajiB JHIIE CIy>KOOBOTO
XapakTepy.

466. JInss  BUKOHAHHSA KOMIIOBAJIBHO-PO3MHOXKYBAJILHUX POOIT 3aMOBHHK
3alOBHIOE OJIaHK YCTaHOBJIEHOI (hOpMH, SIKUW Tiepedae Jyisi 3BITHOCTI JO BIIILITY
aMIHICTpyBaHHS iH(GOpMaIIHHUX Mepex Ta 0a3 nanux (JJomatok 83).

(nynkm 466 3i 3minamu, enecenumu 32i0no 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/)

467. llpamiBHUKKM BIJJIUTY aJMIHICTpyBaHHs 1H(OpMaIiiHUX Mepex Ta 6a3
JTAHUX, SIKI BUKOHYIOTh KOIIOBaJIbHI pOOOTH, KOTIIOIOTh IOKYMEHTH JIUIIIE B KUIBKOCTI,
3a3HAYeHI y 3aMOBJIEHHI, Ta BIANOBIJAIOTH 3a MOPYIICHHS Li€i BUMOTH. BoHu
OOJIIKOBYIOTh BHUI'OTOBJICHI Marepiajid Ta BHUJAIOTh iX 3aMOBHUKOBI pa3oM 13
opuriHaioM. OTpumyBayd KOMiil CTaBUTh CBIN MIIHC.

468. 3amMOBIIEHHSI BUKOHYIOTH y TIOPSAKY HAAXOMKEHHS. TepMiHOBI
KOIMIOBaJIbHI POOOTH BUKOHYIOTh HacamIepe.

469. Komii nMpoeKTiB pillieHb, BUCHOBKIB, @ TAKOX IMOCTAaHOB, SIKI yXBaJlIOE Ha
cremiagbHuX TIUieHapHux 3aciganHax Cyn  BIINOBIIHO 10 NyHKTIB 3, 4, 5
yacTMHU Jpyroi crarti 39 3akoHy, HaJaHI HE MEHUIE SIK 3a TPU POOOYUX JHI J0
OpoBEJEHHS IUIeHapHOro 3acimaHHs ceHaty Cyay, Bemukoi mnamatu Cyny,
creliaJibHOTO TuleHapHoro 3aciganHs Cyny, BUTOTOBISE BiANOBIJaJbHa o0cola
VYmupasninus 3abe3nedeHns 3aciganb Cyny.

[Iss ocoba y BHU3HAUEHOMY TMPUMIIIEHHI HEBIJKIAAHO CKAaHY€ TMPOEKT
BIIMOBITHOTO aKTa, 3a JOIMOMOTrOI0 HaJlallITyBaHb BJIACTUBOCTEH JIPYKOBAHOTO
IPUCTPOIO CTaBUTh 1HAEKCH CIPOro KOJBbOPY IO J1aroHajll KOXHOi CTOPIHKH Ta
PO3APYKOBYE BIAMOBITHO O TMOKaXYHKA PO3CHIAHHS, YpPaxoBYIOUd (akTHUHY
KUIbKICTh cyaaiB Cyny. I1icias BUTOTOBIIEHHS KOMii (paiiil CKaHOBAaHOTO MPOEKTY aKTa
3HUIYIOTh Y IPUCYTHOCTI KEPIBHUKA YTIpaBIiHHS 3a0e3neueHHs 3aciganb Cyny.

470. BuroToBneH1 Komii OTpUMYIOTh MPALlIBHUKH MAaTPOHATHUX CIYKO CyIIiB
Cyny, cTaBiasiui 0COOMCTHI MiMUC B TOKKYUKY PO3CUITAHHS.
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471. 3a BUKOpPHUCTAHHS KOIIIOBAJIBHOT TEXHIKH B MAaTPOHATHUX CIYX)Oax CyniB
Cyny Ta cTpykTypHux mijpo3ainax CekperapiaTy BIANOBIJAIOTH MPAIIBHUKH, SKUX
BU3HAYaIOTh BIANOBIAHO cyaas Cyny abo KepiBHUK CTPYKTYPHOTO MiApO3ALTY
Cekperapiary.

IV. CucremaTn3anisi Ta 30epiraHHsi JIOKyMEHTIB y CIIPAaBOYHHCTBI
CrialaHHSl HOMEHKJIATYpPH CIIPaB

472. Homenknarypa cipaB Cyay — 000B’si3koBuit 1iist Cyny cucTeMaTU30BaHUI
NIepeTiK Ha3B (3aroJIoBKIB) CIIpas, 10 (OPMYIOTh Y CBOEMY CIIPABOYMHCTBI CTPYKTYPHI
nigpo3ainu Cekperapiaty, 3a3Ha4alouu CTPOKU 30€piraHHs TAKUX CIPaB.

473. Homenknatypa cnpaB Cyay mnpusHadeHa [jisi BctaHoBiieHHS B Cygi
€IMHOTO TOPSAKY TPYIMYBaHHS y CHpPaBU JOKYMEHTIB, CTBOPEHHUX B €JIEKTPOHHIN Ta
nanepoBiii  gopmax, 3a0e3medeHHs OOJIIKOBYBaHHS, OMNEPATHUBHOTO  IOIIYKY
JIOKYMEHTIB 3a 1X 3MICTOM 1 BHUJOM, BH3HAY€HHS CTPOKIB 30€piraHHs CHpaB 1 €
OCHOBOIO JIJIsl CKJIaJ[aHHs OMKCIB CIpaB MOCTIMHOTO Ta TpuBaioro (moHan 10 pokis)
30epiraHHs, a TakoX [JIsi OOJIKOBYBaHHS cmpaB TuUM4YacoBoro (10 10 pokiB)
30epiranHs. Bectu cnipaBu mo3a HOMEHKJIATYpPOIO CpaB 3a00POHEHO.

474.3a ctBopenHs Howmenknatypu cnpaB Cyay BignoBigae YHOpaBiiHHS
JTOKyMEHTaJIbHOTO 3a0e3nedeHHs. Ha OCHOBI HOMEHKJATyp CIpaB CTPYKTYPHHUX
nigpo3auiie - Cekperapiatry B CEJl dopmyrors Homenknarypy cnpas Cyny
B eniekTpoHHi# popmi ([Jomarok 84).

(nynkm 474 30 sminamu, enecenumu 32iono 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vipainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0O1)

475. TlpamiBHUKH, BIAMOBIAATbHI 32 CHPABOYMHCTBO Yy  CTPYKTYpPHUX
nigposaiiax Cekperapiary, He Mi3HIIIE 15 JUCTONana MOTOYHOTO POKY CTBOPIOIOTH
B €JICKTPOHHIN (OpMiI HOMEHKJIATYPH CTPaB IMX MIIPO3/AUIIB HA IMiICTaBl BUBYEHHS
JOKYMEHTIB 13 YCIX MHUTaHb iX MAISUIBHOCTI Ta MOTOJDKYIOTh Taki HOMEHKJIATYpH
3 YIpaBimiHHSIM JOKyMEHTaIbHOTO 3a0e3nedeHHs. Bizyaizaliito HOMEHKIATypH CIIpaB
CTpYKTypHOTO miapo3aury Cyny 311HCHIOIOTH 32 aBTOMaTUYHO '€HEPOBAaHOIO (HOPMOIO.

476. MeToaMyHy JOMOMOTY y CTBOPEHHI HOMEHKJIATypH CHpaB Hajaae ApXiB
Cyny.

477. lo Homenknatypu cnpaB Cyny BHOCSATh Ha3Bu copmoBanux y Cymi
CIIpaB, 110 B1J0OpaKkaroTh PoOOTY, SIKY JOKYMEHTYIOTh y Cyi.

478. Koxna cripaBa, yHeceHa 10 HOMEHKJIaTypH, IOBUHHA MaTH 1HJeKC. [Hekc
CHpPaBU MICTUTH 1IHAEKC CTPYKTYpHOTo miapo3auty CekpeTapiaTy 1 HOPSAIKOBUI HOMED

3aroJI0OBKa CIpaBU B MeXaxX CTPYKTypHOTO miapo3airy Cekperapiary.
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IMpuxiaan
05-01

479. Po3MileHHs 3ar0JI0BKIB CIIpaB Yy HOMEHKJIaTypi Ma€ BIJIMOBIIATH CTYIICHIO
BaYXJIMBOCTI IOKYMEHTIB, YHECEHUX 10 KOHKPETHHX CHpaB. Y KOXHIN 13 IHUX Tpym
JTOKYMEHTH PO3MIIIYIOTh, YPaXOBYIOUH X BOKJIMBICTh Ta CTPOKH 30€piraHHs.

480. Y Homenkmarypi cipaB Cyay 3a3HauaroTh HOMepH ctarteid 3a [lepenikom
TUTIOBUX JOKYMEHTIB, II0 CTBOPIOIOTHCS MiJ 4Yac AISUIBHOCTI JE€p>KaBHUX OpraHiB Ta
OpraHiB MICLIEBOTO CAMOBPSIIyBaHHS, 1HIIMX YCTAHOB, MIJIMPUEMCTB Ta OpraHi3alii,
13 3a3HAyYEHHSM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEPKCHHM HAaKa30M
MinicrepcTBa roctuiii Ykpainu Bij 12 kBiTHs 2012 poky Ne 578/5 31 3minamu (masni —
[lepenik TUTTOBUX IOKYMEHTIB), 1 CTPOKH 30€piraHHs CIpaB, sIKi € MiIHIMAJIbBHUMHU Ta HE
MOXYTb OyTH CKOPOYEHI.

481. JIns copaB, cQpOpPMOBAHUX 13 THUPAKOBAHMX KOMIA JOKYMEHTIB,
YCTaHOBJIIOIOTh CTPOK 30epiranHs ,,Jloku He MuHE moTpeda* He3aNe HO BiJ CTPOKY
30epiraHHsl OPUTiHAJIB JOKYMEHTIB (y TOMY YHCI1 JOKYMEHTIB MOCTIHOTO CTPOKY
30epira”Hs), He MOCWJIAIOYKCH Ha CTAaTTIO [leperniky TUTTOBUX TOKYMEHTIB.

482. Ctpok 30epiranns crpasu i3 rpudom ,,Jljis coyk60BOro KOPUCTYBaHHS
HE BCTAHOBIIOIOTH, a y BiANoBiAHIN rpadi Homenknatypu cnpaB Cyay CTaBIsTbh
no3Hauky ,,EK* (excriepTHa KoMicis).

483. [Inst 1OKyMEHTiB, He BcTaHOBIeHHX y [lepeniky THIIOBUX TOKYMEHTIB,
CTpOKH 30epiraHHsi BM3HAYaIOTh Ha MiJCTaBl iX BHUBYEHHS EKCIEPTHOIO KOMICIEIO
Cyny.

484. Ctpoku 30epiranssi MatepiaiiB cripaB, y akux Cya yXBaJMB pillleHHS YU
HaJ]aB BUCHOBOK, YCTAHOBJIIOIOTH BIJMOBIIHO JI0 YaCTHHH JIPYyroi ctaTTi 45 3akony.
[amm martepianu mogo aiseHOCTI Cynmy 30epiraroth B ApxiBi Cyny Ha 3arajibHHX
MiJICTaBax, BABHAYEHUX 3aKOHOJAABCTBOM Y KpaiHHU.

485. Ctpoku 30epiraHHsi chpaB 1 JOKYMEHTIB Ha EJIEKTPOHHUX HOCISX
BIJIMOBIAIOTH CTPOKaM 30€piraHHsl CyJIOBHX CIIPaB 1 IOKYMEHTIB y TarepoBiil opmi.

486. [IpoTsirom poky CTpYKTypHi migpo3aiaun Cekperapiary, 3a MOTOKEHHIM
13 YIpaBiiHHIM JOKYMEHTaJIbHOTO 3a0e3neueHHs ta ApxiBom Cyny, y pasi notpedu
MO>KYTh BHOCUTHU /10 HOMEHKJATyp CHpaB HOBI CIPaBU, 3aCTOCOBYIOUM IPHU I[OMY
pe3epBHI HOMEPH HAMPUKIHIII HOMEHKJIATYp CIIPaB.

487. Y rpadi ,,Jlpumitka“ cTaBIsATH BIAMITKY PO 3aBEACHHSA HOBUX CIIPaB, MPO

NEepexiHi CIIpaBy, MPO CIPaBH, U0 MPOBAIATH Y €IEKTPOHHIHN (Popmi, PO MOCcaT0BUX
0ci0, BIAMOBIANbHUX 32 (OPMYyBaHHS CIIpaB, MPO MepeaanHs cupas 10 ApxiBy Cyay.
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488. CEJl Homenknarypy cripaB Cyny Mojae ik e1eKTPOHHY TaOJIHIIIO.

489. Homenknatypy crpaB Cyny, po3apyKoBaHy Ha Tarepl, Bi3ye 3aBiayBay
ApxiBy Cyay, mianucye KepiBHUK YTPaBIIHHS JOKYMEHTAJIBHOIO 3a0€3MeUeHHs Ta
CXBaJIIOE ekcriepTHa komicisa Cyny.

490. Homenknatypy cnpaB Cyay MOTOKYE EKCIIEPTHO-TIEPEBipHA KOMICIsS
[lenTpanpHOTO AEpPKABHOTO apXiBY BHIIUX OpPTraHiB BIAJHM Ta yNPaBIiHHSA YKpaiHH
(mami — EIIK HAABO VYkpainu) onuH pa3 Ha I1’SITh POKIB a00 HEBIAKIATHO B pasi
3MIHH CTPYKTYPH 1 IITaTHOTO po3mnucy Cyny.

491. Homenknatypy cmpaB Cyay CKIaJalOTh Yy YOTHPHOX MPUMipHUKAX.
[lepmmii mpumipHUK 30epiraroTh B YTpPaBIiHHI JIOKYMEHTAJIbHOTO 3a0e3MeUeHHs,
JIPYTUil — BUKOPUCTOBYIOTh B YIIPaBIiHHI JOKYMEHTAJILHOTO 3a0€3MEUeHHs SK
pobounii, Tpertiit — nepenaroTs 10 ApxiBy Cyay st KOHTPOJIIOBaHHS (HopMyBaHHS
CIpaB y CTPYKTypHUX mifgpo3aiiax CekperapiaTy, YeTBEpTUH — HAJACHIAIOTH IO
EIIK IIJTABO VYkpainu.

492. HanpukiHlll pOKY Ha IiJICTaBl HOMEHKJIATyp CIIpaB CTPYKTYpHHUX
nigpo3auie Cekperapiaty Ta Homenknarypu crpaB Cyay CTBOPIOIOTH IMiJICYMKOBI
3aMKCH B €J1EKTPOHHIN (popMi PO KIIBKICTh (DaKTUYHO 3aBEICHUX crpaB. Taki 3anucu
MICJIS MAMUCAHHS BIAMOBIIAJIBHUMU 0CO0aMU 3T1JIHO 3 [HCTpPyKIli€l0 10Jy4aroTh /10
3a3HAYEHUX HOMEHKJIATyp CIIpaB.

493. CtpykrypHuM migposainam CekperapiaTy Aisi BUKOPUCTaHHS B POOOTI
HAJal0Th 3aCBIIUCHI B YCTAHOBJICHOMY MOPSJIKY BUTSTH 3 BIAMOBIJIHUX PO3JLIIIB
3atBepmkeHoi Homenkmarypu cripas Cyny.

494. Homenknatypy crpaB Cyny, mo ii cxBanuia ekcrneptHa komicia Cyay Ta
3arBepauB ['omoBa Cyay, BBOJATH y Mif0 3 1 CI9HS BIATOBIAHOTO POKY.

495. Homenknatypy cnpaB Cyny 30epiraiots B enektpoHHiil ¢popmi B CEJ] Ta
BUKOPHUCTOBYIOTh JUISI aBTOMAaTH3allii MPOIECIB TPYIMyBaHHS JOKYMEHTIB y CIpaBH
B Cyi.

dopMyBaHHA CIIPaB
496. ®opMyBaHHS COpaB — 1€ TPYNyBaHHS BUKOHAaHUX JOKYMEHTIB

y €IeKTpOHHI cnpaBu neHTpanizoBaHo B CEJ] abo mamepoBux crnpaB CTPyKTypHUMU
nigposaiiamu Cekperapiaty BinnoBinHo 10 Homenknatypu crpas Cyny.
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497. EnexTpoHHI AOKYMEHTH, L0 HaJeXaTb MO OIHIEI €NEeKTPOHHOI CIpaBH,
MarTh OyTH JIOTIYHO TIOB’s3aHI MK COOOI0 3a JOMOMOTOI0 BIJIOMOCTEH MpPO HHUX

y CE/I.

498. EnexTpoHHI Ta manepoBi cupaBd (GOPMYIOTh, TOTPUMYIOUHCH 3arajibHUX
MpaBuJ Ta BPaxOBYIOUH TaKli BUMOTH:

— Yy CIpaBU IPYNYIOTh TOKYMEHTH, BUKOHAHI MPOTITOM OJTHOTO KaJeHAApHOIO
POKY, 32 BUHSATKOM MEPEXiTHUX crpaB (MPOBAAATh MPOTATOM KUIBKOX POKIB);

— Y CIpaBU BHOCSATH JIMIIE OPUTIHAIM, MPUMIPHUKK OPHTIHATIB, a SKIIO iX
HEMAa€ — 3aCBITYCHI B YCTAHOBICHOMY MOPSAKY KOIIii JOKYMEHTIB;

—00CST eNeKTPOHHOI CHpaBH, IO MICTUTh JOKYMEHTH THMYacOBOTO
(o 10 pokiB) cTpoky 30epiranssi, KiIbKICHO He OOMEKEHO;

—o0cAr mamnepoBOi CIpaBU HE NOBUMHEH nepeBuuryBatn 250 apkymiiB
(30—40 mimimMeTpiB 3aBTOBIIKH);

— 00cAT eNeKTPOHHOI cripaBu (KUTBKICTh JOKYMEHTIB), III0 MICTUTh JIOKYMEHTH
NoCTiitHOTO Ta TpuBasioro (moHas 10 pokiB) CTpokiB 30epiraHHs, TOBUHEH BiINMOBIIaTH
o0csry cipasu, c(hOpPMOBAHOI 3 MANEPOBUX NIPUMIPHUKIB €JIEKTPOHHOT'O IOKYMEHTA;

— 3a00pPOHEHO J10JIy4aTH 0 MalepoBUX CHPaB YEPHETKH, OCOOUCTI TOKYMEHTH,
PO3MHOKEH1 KOl Ta JOKYMEHTH, 1110 MiJIJISTal0Th IOBEPHEHHIO;

— IOKYMEHTH TMOCTIHHOTO i TUMYacoBOro 30epiraHHsl IpynylOTb Yy CIpPaBU
OKpEMO;

—3a HasSBHOCTI B MamepoBid chpaBl TOMIB (YacTHH) I1HJEKC CTaBIATh Ha
KO>KHOMY TOMI, 3a3Ha4alouu ToM, Hanpukiaa: cnpasa Ne 05-01, 1. 1, T. 2.

499. JIoKkyMeHTH TPYIYIOTh Y CITPaBH 3a XPOHOJIOTIYHOIO TOCHiI0OBHICTIO:

— MOJIOKEHHS, NpPaBWJIA, I1HCTPYKLII TOIIO, 3aTBEPKEHI PO3NOPATUUMU
JIOKyMEHTaMU, TPYIMYIOTh Pa30M 13 3a3HAYEHUMH JIOKYMEHTaAMU;

— pO3MOpS/PDKeHHsT 3 NUTaHb  OCHOBHOI  gisbHOCTI  Cymy, 3
aJIMIHICTPATUBHO-TOCTIOJJAPCHKUX Ta KAJPOBUX MUTAHb TPYMYIOTh Y Pi3HI CIIPaBH;

— PO3MOPSHKEHHST 3 KaIpOBUX MHUTAHb TPYMYIOTh BIAMOBIIHO O CTPOKIB iX
30epiraHHs;

— IPOTOKOJIM 3acifiaHb, MIIEHapHUX 3acimanb ceHariB Cynmy, Benukoi mamatu
Cyny, 3acimanp Cyny, cnemiaabHuX TUieHapHuX 3acizanb Cyay rpymnyroTh y CIIpaBd
3a XpOHOJIOT'TYHOO MTOCIAOBHICTIO;

— IPOTOKOJIM 3aciianb KoJjerii cyaniB Cyny, nocTiiHux komiciii Cyty B Mexkax
IpyNH JOKYMEHTIB, III0 CTOCYIOTHCS OJJTHOTO MTUTAHHS, TPYIYIOTh 32 TIOPSAKOM JICHHUM
3aciganb Cyny.

500. JlokymeHTH y cropaBax, 3a pe3yibTaTaMu po3risany skux Cya yxBajuB
pilIeHHs, yXBaly a00 HaJaB BUCHOBOK, IPYITYIOTh 38 XPOHOJOTTYHOIO MOCIIJOBHICTIO.

Ckiaj cynoBoi cipaBu Bu3Hauae [Herpykiist ([JomaTok 85).

(nynkm 500 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

C:\Users\vika_307\Desktop\IOpuuuni goxymentn KCYNTHCTPYKIILA 3i 3minamu cranom na 21.05.2024.docx



78

501. o ckmnamy eneKTpOHHOI CYZ0BOI CIIpaBH, AKY PO3MIIIYIOTh Ha OQiliiHOMY
BeOcaiiTi Cyny, noiy4aroTh JOKyMeHTH, mo oOiikoBani B CEJl Ta € B mameposiii
dopMi BiAMOBiTHOI CIpaBW. BUHATOK CTAaHOBHUTH EJICKTPOHHA CyJ0Ba CIpaBa 3a
KOHCTHUTYIIHHOIO CKapro¥0, TEKCT SAKOi 3aMiHIOIOTh pe3toMe.

502. JIuctyBaHHS TPYNyHOTh 3a 3MICTOM Ta KOPECIOHJCHTCHKOIO 03HAKOMO
1 CHCTEMaTH3yIOTh 3a XPOHOJIOTIYHOI TIOCHIIOBHICTIO (JIOKYMEHT-BIAINOBIIb —
3a JIOKYMEHTOM-3aIUTOM).

503. 3aTBep/KeHi MIaHU, 3BITH, KOIITOPUCH TPYIYIOTh Y CIIPaBU OKPEMO BiJ
MPOEKTIB WX TOKYMEHTIB.

504. Oco0oBi cripaBu AepKaBHUX CIIY:KOOBIIIB (GopMyIOTh 3rigHO 3 [lopsakom
BEJICHHS Ta 30epiraHHs OocOOOBHUX CIpaB ACP)KaBHUX CIIYKOOBIIIB, 3aTBEPIKECHUM
Haka3oM HarioHanpHOTO areHTcTBa YKpaiHM 3 TIMTaHb JCP)KaBHOI CIyKOH
Biz 22 O6epesnst 2016 poky Ne 64 31 3MiHaMH.

505. Oco0oB1 cripaBu MpariBHUKIB, IKi BUKOHYIOTh (DYHKIIIT 3 00CITyroByBaHHS,
dbopmyroTh BiANOBIAHO 110 [IpaBuin opranizaiiii A1710BOJCTBA Ta apXIBHOTO 30€piraHHs
JIOKYMEHTIB Yy JIEpKABHUX OpraHax, OpraHax MICIIEBOTO CaMOBpSIyBaHHs, Ha
NIJIPUEMCTBAX, B YCTAHOBAX 1 Oprasi3auisx, 3aTBEp/KEHUX Haka3oM MiHicTepcTBa
roctulii Ykpainu Big 18 uepBust 2015 poky Ne 1000/5 31 3miHamu.

506. Po3paxyHKOBO-TUTaTi’KHI  BIIOMOCTI  (0COOOBI paxyHKHW) TpalliBHUKIB
CekpertapiaTy CHCTEMAaTH3YIOTh Y MEKax pOKY 3a ajdaBiToM, a BIJOMOCTI Ha BUILIATY
rpoieit (Bi,A0MOCTI HapaXyBaHHs 3apo0ITHOI M1aTH) GOPMYIOTH MIOMICAIIS TIPOTSATOM

POKYy.

507. YopaBniHHA ~ JOKyMEHTalnbHOTO  3a0esmeueHHs ¥ ApxiB  Cyay
KOHTPOJIIOIOTh () OPMYBaHHSI CIIPaB y CTPYKTYpHUX Mijpo3ainax Cekperapiary.

30epiranns IOKyMEHTIB Ta CIpaB y CTPYKTYpHuX nigpo3aiiax Cekperapiarty

508. JlokyMeHTH 3 MOMEHTY CTBOPEHHS (HAJAXO/KEHHS) 3 yciMa BIJOMOCTIMHU
PO HUX JI0 TIEpPEeIaHHsl Ha MOCTiiiHe 30epiraHHs ado 10 3HUIICHHS B YCTAaHOBJICHOMY
NOPSZIKY, JIOTIYHO 3rpynoBaHi y crpau, 30epiraiote y CEJl abo y cTpyKTypHHX
nigpo3ainax Cexperapiaty 3rigHo 3 Homenknatyporo cipas Cyny.

509. KepiBuuku crpykTypHux migpo3aime CekperapiaTy, BIANOBIAaNbHI 3a

OpraHizaiiio CIpaBOYMHCTBA B IIUX IMIAPO3AUIAX, 3000B’si3aHI 3a0e3medyBaTv
30epiranHs JOKYMEHTIB 1 cripaB (y mamneposiii popmi).
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510. 3a nOCTYNHICTD, IIITICHICTH Ta BIITBOPIOBAHICTh €JIEKTPOHHUX JOKYMEHTIB
1 eIEKTPOHHUX CHpaB, 1110 30epiratotsh y CEJ], Binnosinae Ynpasninus iHdopmailiitHo-
KOMYHIKaIlIHHUX TEXHOJIOT1M.

511. [MutanHs goctymy mpaiiBHUKIB CekpeTapiaTy A0 €JIEKTPOHHUX CIpaB
yepe3 CEJ] yperynboByIOTh pO3NOpsIKEHHSIM KepiBHUKa CekperapiaTy.

512. CnpaBu B mamepoBiii ¢opmi 30epiraioTb y pobounx KabiHeTax
y BEPTUKAIBHOMY TIOJIOKEHHI B Mmadax, sKi 3aMHKalOTh. JlJg MiIBUIICHHS
OTIEPAaTUBHOCTI TOIIYKY JOKYMEHTIB CHpPaBH PO3MIIIYIOTh  BIJMOBIAHO 10O
Homenknatypu cnpaB Cyay. Ha xopiHIsix OOKJIaIWHOK CIpaB 3a3HAYAIOTh 1HIEKCU
32 HOMEHKJIATypOIO.

513. CnpaBy B mamepoBiii ¢Gopmi BHIAIOTH y THMYAacOBE KOPHCTYBaHHS
IpaliBHUKaM CTPYKTypHUX miapo3auniB CekperapiaTy 3 JO3BOJY KEpIBHUKA
CTpykTypHOro miapo3aury CekperapiaTy, y sKoMy Oyl0 cQOpMOBAaHO CIIpaBy.
[locagoBa ocoba, sika BHaajla Ta NpHiiHANA cOpaBy, 3000B’Si3aHA MEPEBIPUTH
HasBHICTh JIOKYMEHTIB y CITpaBi.

Excneprusa wiHHOCTI JOKYMEHTIiB

514. ExcnepTH3a HIHHOCTI JOKYMEHTIB NOJIATA€ y BCEOIYHOMY BUBUYEHHI JIJIS iX
BHeceHHs 70 HarionanpHoro apxiBHoro (oHIy abo BHIYyYEHHS 3 HBOTO Ta
BCTAHOBJICHHSI CTPOKIB 30€piraHHs JOKYMEHTIB, 110 HE MJIATal0Th BHECEHHIO 0
HarmionanpHOTO apXiBHOTO (POHITY.

515. Excniept3y IIHHOCTI JOKYMEHTIB Yy €JEKTPOHHINH (OopMi BUKOHYIOTH
3TiTHO 13 3aKOHOJABCTBOM Y cdepl apxiBHOI CIpaBU Ta CIPABOYMHCTBA 32 TUMH
caMUMH TpaBUJIaMH, MPUHUUIIAMUA Ta KPUTEPISIMU, 10 ¥ JTOKYMEHTIB y ManepoBii

bopmi.

516. I1ix yac ekcnepTU3u IIHHOCTI JOKYMEHTIB X JOOUPAIOTh JJII TOCTIHHOTO
i tpuBanoro (moHag 10 pokiB) CTpOKiB 30epiraHHs, HaAalOTh JOCTYI IpalliBHUKAM
apxiBy J0 e€JeKTpOoHHMX AOKyMeHTIB 1 cnpaB y CEJl, OnokyroTe mpaBa I1HIIMX
npaiiBHukiB CekperapiaTy IIOAO pEAaryBaHHA PEECTPALIHO-MOHITOPUHIOBUX
KapTOK JJOKYMEHTIB Ta €JIEKTPOHHUX CITPaB 32 MUHYJ1 POKH, CTPOKHU 30epiraHHs SKHX
3aKIHYMITACS.

517.3a pesynpraTaMu €KCHEPTHU3M LIHHOCTI JOKYMEHTIB Yy CTPYKTYpPHOMY
nigpo3ain CekperapiaTy MpaiiBHUK, KW BIAMOBIIA€ 32 CIPABOYMHCTBO B ITHOMY
niApo3ai, A0 31 rpyaHs BiAMOBIAHOTO POKY CTBOPIOE B €IEKTPOHHIN (popmi omucu
CIIpaB y €JICKTPOHHIMN 1 manepoBii popmax mocTiiHOTO Ta TpruBayioro (rmoxas 10 pokis)
CTPOKIB 30€piraHHsl, a TAKOK FOTY€E MPOMO3UIIIT A0 aKTa MPO BUITYUCHHS JJIs1 3SHUILICHHS
nokyMeHTiB Cyay, He BHeceHuX A0 HarioHanmbHOro apxiBHOTO (OHAY, 10 SKUX
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YHOCHUTB €JIEKTPOHHI CIIPaBH 3 JOKYMEHTaMH B MarepoBiii (hopmMi Ta B pa3l yXxBaJeHHS
BIJINOBITHOTO pileHHs KepiBHULITBOM Cyy Ta CekperapiaTy — B €JIEKTPOHHIH hopmi.

518. Onuc enekTpOHHUX CcHpaB CTpyKTypHOro miaposainy CekperapiaTy i
MPOMO3UIIiT 10 aKTa PO BWIYYCHHS JJIs 3HUIICHHS JOKyMeHTiB Cyny, He BHECCHHUX
no HamionanpHOro apxiBHoro ¢oHay, Bi3ye oco0a, sika iX MiAroTyBalia, KepPiBHHUK
VYrpaBiiHHA TOKYMEHTAIBLHOTO 3a0€3MEYCHHS Ta MIAMHUCYE KEPiBHUK CTPYKTYPHOTO
nigposairy Cekperapiary.

519. Ha miacraBi ommcy eIEKTPOHHHX CIIpaB CTPYKTYPHOTO MiAPO3ILTY
CekperapiaTy Ta MPOMO3MININ 0 aKTa PO BHIYYCHHS [IJISl 3HUIICHHS JOKYMEHTIB
Cyny, He BHeceHux n0 HarionansHoro apxiBHoro ¢onay, ApxiB Cyay
nicash NPUMHATTA JOKYMEHTIB CTPYKTYpHUX Higpo3auniB CekperapiaTy CTBOPIOE
B CJICKTPOHHIA (OpMI OMUCH EJIEKTPOHHUX CIIpaB MOCTIHHOTO, TPUBAJIOro (MOHA.
10 pokiB) cTpokiB 30epiranns ([ogarok 86) Ta akT Mpo BUIYYCHHS JUIS 3HHUIICHHS

nokymentiB Cyay, He BHeceHHX 10 HarioHanpHOro apxiBaoro ¢ouay (Jomatok 87).

(nynkm 519 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/)

520. EnexkTpoHH1 TOKYMEHTH 3HUIIYIOTh JUIIE B pa3l BIAMNOBIAHOTO PIIICHHS
kepiBHHKa Cekperapiary.

521. AKT mpo BUIYYEeHHs AJis 3HUIICHHA NOKyMeHTiB Cyay, HE BHECEHUX O
HauionansHoro apxiBHoro ¢GoHAy, Lo iXx 30epiratoTh B EJIEKTPOHHIA (opmi,
CTBOPIOIOTH JIUIIIE B €JIEKTPOHHIN hopmi.

522. SIxmio 3a pe3ynbTaTaMu €KCIEPTU3H MIHHOCTI JOKYMEHTIB Il JOKYMEHTa
BU3HAYEHO MOCTIMHUI CTPOK 30€piranHs, BiIMOBIIajIbHA 0CO0a BUTOTOBIISIE MANIEPOBY
KOITII0 TaKOTO JOKYMEHTa 3 Bi3yali3alli€l0 PeKBI3UTIB MIJMUCY OCOOH, sika HOro
MiJUcaia, 3acBIMYEHY TIedaTkoo 0e3 3o00paxkeHHs repba ,,CekperapiaT
Koncrurymitnoro Cyny Ykpainu Neo 1,

523. MeTtoau4Hy JOMOMOTY y CTBOPEHHI OIKCIB €JIEKTPOHHHUX CIpPaB HAIAE
Apxis Cyny.

524, Jlns opraHizalii Ta MpoBEAEHHS €KCIEPTU3U LIHHOCTI ToKyMeHTIB y Cyni
YTBOPIOIOThH MOCTIHHY €KCHEPTHY KOMICIIO, 110 i€ BiANOBIAHO 10 [lonoxeHHs mpo
excrieptHy kowmicito 'y Cyni, 3arBepmxkeHoro Posnopsmxennsm ITonoBu Cyny,
PimeHHs miei komicii opopMIISIIOTH TPOTOKOJIOM.

525. OCHOBHMM 3aBJIaHHAM €KCIIepTHOT KoMicii B Cy/il € yXBaJI€HHS PIllIeHb PO
CXBAJICHHS Ta MOJAHHS Ha MOTO/KEHHs B ycTaHoBieHomy nopsaky EIIK IIJTABO
VYkpaiau: omuciB cmpaB TOCTIMHOro Ta TpuBaioro (moHan 10 pokiB) CTPOKiB
30epiradHs, MOKYMEHTIB i3 KaJpoBHX NuUTaHb (0coboBoro ckiany), Homenkmarypu
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cnpaB Cynay, [HCTpyKIIii, aKkTiB TIpO BWIyYCHHs I 3HUIICHHS JAOKyMeHTiB Cymy,
He BHeceHux J0 HarmionansHOTO apxiBHOTO (OHIY.

Od¢opmiaroBaHHS i mepegaBaHHA MaTepiagiB CyA0BHX CIPAB
Ta MPOTOKOJIB 10 ApxiBy Cyny.
30epirannsa ayaio- i Bizeozamucis 3acizanb Cyay
526. OpuriHanu pinieHb, BUCHOBKIB, yXBaJ, TOCTaHOB, 3a0e3MedyBalbHUX
HakasziB Cyny 3 mignucamu cynnaiB Cyny NpamiBHUKM YTpaBliHHS 3a0€3MEUYeHHs
3acimanp Cymy mepemaroTs 10 ApxiBy Cymay HE Mi3HIIIE HACTYITHOTO POOOYOTO JTHS
IICIIA X ITiAIMHCaHHS.

527. Opurinanu aktiB Cyay 3 mianucamu cyaniB Cyay 30epiraiotb B ApxiBi
Cyny oKkpeMo 3a TUIIaMH Ta 3a XPOHOJIOTTYHOIO TOCI1IOBHICTIO.

[Ticns 3aKiHUEHHSI COPABOYMHHOTO POKY MpauiBHUKU ApxiBy Cyay GopMyrOTh
nepenani Ha 30epiranss opuriHaiy akTiB Cyay y cripaBu (TOMH) Ta CKJIAIal0Th Pi4HI
pO3AUIH onuCy opuriHamiB akTiB Cyny.

528. Ha 3anutu xopuctyBauiB ApxiB Cyny BUJa€ pillleHHS, BUCHOBKH, YXBaJlH,
MOCTaHOBH, 3a0e3neuyBayibHl Haka3u Cyay 6e3 mianuciB cynnaiB Cyny, 3acBiaueHi
neyaTkorio ,,Cexpetapiat Koncrurymiitnoro Cyay Ykpainu No 1¢.

529. Ilix yac opopMITIOBaHHS MaTepialiB CyJ0OBOi CIIPaBH Ta MiATOTYBaHHS 10
apxiBHOTo 30epiranHs M0 i ckiamxy nony4aroTh aktu Cyny, 3acBiT4eHl NEYaTKOIO
,,Cekperapiat Koncrutymiitnoro Cyay Ykpainu Ne 1%,

530. Marepianu CymoBOi CIpaBW, pO3MJISIA  SKOi  3aBEPIICHO, Iepeae
narpoHatHa ciyx0a cynm Cyny no YmnpariiHHg 3a0e3nedeHHst 3aciganb Cyny

YOPOJOBXK JiecaTH poOOUYMX HIB Bij JHA yxBayeHHs akta Cyay y crpasi.
(a63ay nepwuit nynkmy 530 30 sminamu, enecenumu 32iono 3 Posznopsioscennsm Ionosu
Koncmumyyiiinoco Cyoy Vkpainu sio 28 keimus 2023 poxy Ne 36/01/2023-0O/])

[lin 4ac mnepenaBaHHs CyAOBOi CHOpPaBU MEPEBIPAIOTh HAABHICTh YCIX
JIOKYMEHTIB, 110 BXOAATH 10 il CKJIaay BIJAMOBIAHO 10 peECTpaliifHO-MOHITOPUHTOBOI
kapTku, 3apeectpoBanux y CEJl Ta pgomydyeHux 10 wmaTepialiiB CHpaBH. 3a
pe3ysibTaTaMu TEPEBIPSHHS JOKYMEHTIB TpAIiBHUK YTpPaBIiHHA 3a0€3MCUCHHS
3acimanb Cyny B peecTpaiiiHo-MOHITOpUHTOBIN KapTil 3BepHeHHs 10 Cymy B CEJ]
pOOUTH BIAMITKY MPO iX HASIBHICTb.

531. IlpamiBauk YmpasiiHHsS 3abe3neueHHs 3aciganb Cyay  BIOPOJOBXK
JIBAISATH poOOYMX JHIB BiJ JHS OTPUMAHHS MaTepiajiB CyJAOBOI CHpaBU BiJ
naTpoHatHoi ciayx0u cyani Cyay nepenae ix no ApxiBy Cyay BIAMOBIAHO 10 aKTa
(domatok 88).

(ab3ay nepwuii nynkmy 531 30 sminamu, enecenumu 32i0H0 3 Posnopsioscennam I onosu
Koncmumyyitinozo Cyoy Yrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O/)

Pa3om 13 matepiasiaMmu Cyq0BOI CIpaBU MepealoTh MPOTOKOJU 3aciaHb,

IUICHApHUX 3aCiaHb Ta 3aKPUTUX YaCTUH IUICHApHUX 3aciganb ceHaTiB Cynay, Benukoi
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nanati Cyay IM0OAO KOHCTUTYIIHOTO MPOBAKEHHS y cClpaBl Ta O(OPMISIOTH

OKpPEMHUM TOMOM CYJI0BOI CITPaBH.

(nynkm 531 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

532. OpopmiieHHsT MaTepiadiB CyAOBOi CIpaBU BHU3HAYAE CHCTEMaTHU3AIlIIO
JIOKYMEHTIB y CIIpaBi Ta HyMepallilo apKyIIliB.

Marepianu cynoBoi crpaBu nepenarotsb 10 ApxiBy Cyny B yHopsiIKOBaHOMY
CTaHl 3a HAsABHOCTI BHYTPIIIHHLOTO OMHCY AOKyMeHTIB cmpaBu (Jlomarok 89) Ta

3acB1T4yBaJIbHOTO Harmcy crpasu (Jlomarok 90).

(nynkm 532 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

533. [licns oTpumaHHS MaTepiamdiB CyqOBOi CIpaBd y TMamepoBiil ¢opmi
npauiBHUKU ApxiBy Cyny GopMyroTh €JIeKTPOHHY CYAOBY CIPaBy, TOKYMEHTH SIKOT
MaroTh popmar PDF-daiinis.

534. EnexTpoHHI CyI0OBI CTIpaBy, 3a pe3yabTaTaMu po3risiay sikux Cy yxBaauB
pILICHHS, Ha/JaB BUCHOBOK ab0 MOCTAaHOBHMB YyxBaiy, mpaiiBHUKU ApxiBy Cymy
GbopMyIOTh TTPOTATOM JECATH POOOYMX JIHIB BiJl IHA TNEPElaHHs CIpaBU JO0 ApPXIBY
Cyny.

EnexTponHi cynoBi cpaBu 306epiratoth Ha cepBepi ApxiBy Cyay KOMIT IOTEpHOT
mepexi Cyny.

535. Marepianu cynoBux cmopaB, y skux Cya yxBajuB pimieHHS abo HajaB
BHCHOBOK, OKpPIM MartepiajiB 3aKpUTOi YaCTUHU IJICHApHUX 3aciianb ceHaTy Cyay uu
Bemukoi mamatu Cyay Ta marepiaiiB, MO MICTATh 1HGOpMAII0 3 OOMEXKEHUM
JIOCTYTIOM, ONIPUJIIO/IHIOIOTE Ha odiiitHoMy BebcaiTi Cyny.

536. s po3mimenns Ha odimiitHomy BeOcaiiTi Cymy martepiaiiB CyIJOBHX
cnpa, y sskux Cys yXxBaluB pillieHH a00 HaJlaB BUCHOBOK, MpaliBHUKU ApxiBy Cyny
CTBOPIOIOTH [JTOJIATKOBUM NPUMIPHUK €JIEKTPOHHOI CyAOBOI CHpaBH. Y TakoMmy
NPUMIPHUKY 3 TEKCTIB JOKYMEHTIB €JEKTPOHHOI CyJOBOi CIpaBU BWIYYarOTh
NePCOHANBHI JaH1 (TianucH, agpecu Gpi3HIHUX 0cid TOIIO).

537. Marepianu €JIEeKTPOHHUX CYAOBHX CIIpaB PO3MINIYIOTh Ha OQIIIHHOMY
BeOcaiti Cyny B pyopumi ,Axtu KCY* mopsn i3 pimeHHsSIM a0o0 BHUCHOBKOM
y BIJIMOBIAHIN CITpaBi.

538. [IpoTokonu 3aciganb Cyay 3 opraHizamiiHuX Ta iIHIIUX TUTaHb, TPOTOKOJIN
CrieliaJIbHUX TUIeHapHUX 3aciianb Cyy, IpoTOKOJM 3acianb ceHaTiB Cyay, KoJierii
cynuiB Cyny ta noctiitnux koMmiciit Cyny nepenatoth 10 ApxiBy Cyay BiIIOBIIHO J0
KYpHaJIIB OOJIIKY.
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539. [IpoTokonu cnermianbHUX TIeHApHUX 3aciganb Cyny Ta Matepiaiu 10 HUX
13 MUTaHb, 3a3HaUYeHUX y yHKT1 18 § 16, mynkri 16 § 17 Pernamenty, nepenaroTh 10
ApxiBy Cyny B onieyaTaHOMY BUTJISI/II B1Ipa3y ITICHIS 3aBEPIICHHS TaKUX 3aCi/IaHb.

540. Aynio- 1 Bifico3anucH CHeIlaIbHUX TJIeHapHUX 3aciganb Cyay 3 IUTaHb,
BU3HAUCHUX Yy MIAMYHKTI 2 MyHKTY 2 § 27 PernamenTy, BIIKpUTHUX YaCTHH TUICHAPHUX
3acimanb ceHaTiB Cyny, Benukoi namaru Cyny mOpamiBHUKH BTy 3aXHUCTY
iH(pOpMaIIii MepeHoCITh HAa ONTHYHHA JHUCK Ta TepemaroTh 10 ApxiBy Cymy Ha
30epiraHHsi He MI3HIIIE HIXK Yepe3 TPUIIATh JHIB MICIsA MPOBEACHHS 3a3HAYCHHUX
3acimanb Cyny (3a AKTOM).

541. Tlopsinok BeneHHs, 00JIIKYBaHHS, 30€piraHHsl, BAKOPUCTAHHS, 3HUILEHHS
ayJll0- 1 BIA€O3aNUCIB CHellalbHUX IUIEHapHUX 3acinanb Cyay Ta 3acijlaHb CEHaTiB
Cyny, Benukoi nanaru Cyny, sskum HagaHo rpud ,,Jis ciry>k00BOro KOpUCTyBaHHA ,
peryiroe 1HCTPYKIlS MPOo TMOPSAOK BeACHHS, OOJiKy, 30epiraHHs, BUKOPUCTAHHS 1
3HMINCHHS JOKYMEHTIB Ta IHIIUX MaTeplajibHUX HOCIiB iH(opMmali, 1mo MICTATh
ciyx00By 1H(popmartito, y Cyi, sxa 3arBepxeHa Posnopspkennsm ['onosu Cyny.

542. 3aBigyBau BijaiTy ompalioBaHHs iHpopMmariii 13 3aciganb Benukoi manartu
Cyny, cenatiB Ta Cyay B MpHUCYTHOCTI 3aBijlyBaya BIJJIUTY 3axucTy iHopmailii abo
ocobu, sKa KHOro 3amillye, Ta TMpaliBHUKAa PeXUMHO-CEKPETHOTO CEKTOpY
CekperapiaTy 3HHUIIYIOTh ayJi03alKCcH CIHeliabHUX IUIeHapHUX 3acizanb Cyny,
3aciganb Cyqy, 3acijaHb Ta IJIeHapHUX 3acijianb ceHariB Cyay, Benukoi manatu Cyny
Ta ¢ailid 13 TEKCTOBUM BIJOOPaXKEHHSIM (CTEHOTpaMHM) Ha CEpBEPl KOMIUIEKCY
oIparfroBaHHs iH(OpMaIlii, Ipo 110 CKJIaIal0Th BiamoBiaHuiA akT ([JogaTok 91).
(nynxkm 542 3i sminamu, enecenumu 32i0no 3 Posnopsioscennsm I'onosu Konemumyyitinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

543. TlpaniBHUKHA BIIAUTY 3axucTy 1H(OpMaIi B MPUCYTHOCTI 3aBilyBaya
BIZIUTY OmpaltoBaHHs 1H(opwmarlii i3 3acimanb Benukoi mamatu Cyny, ceHaTiB Ta
Cyny, 3aBigyBada Bijauly 3axucTy iHpopmarlii abo ocobu, sika WOro 3amimlye, Ta
nparfiBHUKa PeXHMMHO-CEKpETHOTO CEKTOpY CereTaplaTy 3HHINYIOTH aymaio- 1
BIJICO3AINCH, SIKI MICTSATHCA Ha HE3HIMHOMY HOCIi iH(OpMaIli B aBTOMaTH30BaHUX

KOMILIEKCaX, Mpo 0 CKIaaar0Th BiamoBiauui akT (Jomxarok 91).

(nynkm 543 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/0)

IinroryBanHus il nepejaBaHHs CIPAB CTPYKTYPHUMH MiAPO3ai1aMu
Cexperapiaty 1o ApxiBy Cyay. KopucryBanHs apXiBHUMM JOKYMEHTaAMM

544, JIns 30epexkeHHs (PI3MUHOTO CTaHY CIpaB, IEpPEIaHUX Ha apxiBHE

30epiranHs1, mpaiiBHUKH ApxiBy Cyay opraHi3oBYIOTh iX IPOIIMBAHHS Ta OMPaBJICHHS
y TBepAy OOKIIaTUHKY 3 KapTOHY.
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545. BinmoBiganbHi MpaniBHUKH CTPYKTypHUX miAgpo3aiuns CekperapiaTy
o(OpMITIOIOTH CIIPaBH, 3aBEJIEHI Yy CHPaBOYMHCTBI. Y pasl MOTPeOM BOHU MOXKYTh
3BEPHYTHUCS 110 METOJIMYHY JOTIOMOTY JI0 MpaiiBHUKIB ApxiBy Cyay.

546. ITopsiaok odopmIIeHHS crpaB MOCTIHHOTO M TpuBayioro (rmoHasa 10 pokiB)
30epiraHHs, y TOMYy YHCJIi CIpaB 13 KaJIpOBUX MUTaHb (0OCOOOBOTO CKJIAy), BU3HAUAE
CHUCTEMAaTH3allll0 JOKYMEHTIB, HYMEpAIlil0 apKylliB y CIOpaBl Ta CKJIQJaHHS iX
BHYTPIIIHBOTO OMHCY, HAsBHICTh 3aCBIIYYBaJbHOTO HAIMUCY CIPABU MPO KUIBKICTbH
apKyIIiB Ta TUTYJIBHOTO apKyIIIa.

547. CucreMaru3allis TOKyMEHTIB Yy CIIpaBl BU3HAYA€ PO3MILICHHS JOKYMEHTIB
3a XpOHOJIOTI€I0 HAIXOKEHHs a00 CTBOPEHHS (B C1UHS A0 TPYIHSA).

548. [1na 3abe3nedeHHst 30€peKEHOCT] Ta 3aKPIIUICHHS MOPSAKY PO3MIIIEHHS
JIOKYMEHTIB, 3aHECEHUX JI0 CIPaBU, apKylll CIpaB HyYMEPYIOTh. YCl apKylIl CIpaBU
HYMEPYIOTh apaOChKUMHU U(PpaMu BaJIOBOIO HYMEpAIli€l0 B PABOMY BEPXHbOMY KYTi
OPOCTUM M’ SIKMM OJIIBIEM. APpKYIIl ClpaB, IO YTBOPIOIOTh JEKUJIbKa TOMIB,
HYMEPYIOTh Y KO)KHOMY TOM1 OKPEMO.

549. BuytpimHiii onuc aokyMmeHTiB crpaBu (Jlomatox 89) CTBOpHOIOTH Ha
OKpEMOMY apKymn 3a (GOpMOI0, IO MICTUTh BIJIOMOCTI MPO MOPSIKOBI HOMEpPH
JIOKYMEHTIB CIIpaBH, iXH1 1HJAEKCH, JaTH, 3ar0JOBKH Ta HOMEPHU apKYIIIB CIpaBH, Ha

SKUX PO3MIIMIEHUN KOXKEH JTOKYMEHT.
(nynxkm 549 3i sminamu, enecenumu 32iono 3 Posnopsioscennsim Ionosu Koncmumyyitinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

550. 3miHM y cKkiai JOKYMEHTIB CIIpaBH (I0JTy4eHHs JOJATKOBUX JOKYMEHTIB,
iX BUJIy4Y€HHS, 3aMiHa OpUT1HAJIB KOMIsIMU TOII0) BiAoOpaxxatoTs y rpadi ,, I [pumitka‘,
MOCWJIAIOYHUCh HA BIAMNOBIAHI JOKYMEHTH (HaKa3W, akTW TOLIO), 1 JO BHYTPIIIHHOIO
OIKCY CTBOPIOIOTH HOBUIA IiJICYMKOBHIA 3aITHC.

551. 3acBiguyBansHuit Hanuc cnpasu (doaarox 90) cTBOPIOIOTH HA OKPEMOMY
apKyuri, SIKHA pO3MIIIYIOTh y KIHIIl CHpPaBH, 3 METOI0 OOJIIKOBYBAHHS KIIbKOCTI

apKyIIIiB y cripaBi Ta (iKCyBaHHS 0COOMBOCTEH X HyMEpyBaHHSI.

(nynkm 551 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])

552. Tlepen mepenaBaHHAM CIIpaB Ha apxiBHE 30epiraHHs BiIIMOBIJAIBHI
MpaliBHUKU CTPYKTYpHUX MiJipo3aAitiB CekperapiaTy opOpMISIOTh TUTYJIbHI apKyIii
1o crpaB. Ha TuTynpbHOMY apKylli 3a3HayvarOTh 3arojIOBOK CIpaBU BiAMOBIIHO [0
3aTBEPKEHOT HOMEHKJIATYpH CIIpaB, KpaiHi JaTH JOKYMEHTIB, YMIIIEHUX Y KOXKHY
cnopaBy (TOM), Ta KUIBKICTh apKylIiB y crpaBi (TOMi) 3TiJHO 13 3aCBIAYYyBajJbHUM
HaIMCOM.

553. CrpaBu  mocriitHOro Ta TpuBamoro (moHan 10 pokiB) 30epiraHHs
nepenaroTh 10 ApxiBy Cyay 3a onrcamu. Ha ocTanHi# CTOPiHIN KOXHOTO MTPUMIpPHUKA
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onucy npauiBHUK ApxiBy Cyay CTaBUTh MIANUC, TIATBEPIKYIOUN TPUMHATTS CIIPaB,
000B’s13K0BO 3a3Hava€ KUIbKICTh (IIMdpamMu 1 CII0BaMM) TIEpelaHuX crpas i gaty. OuH
MPUMIPHUK OMUCY BiH MOBEPTAE CTPYKTYpPHOMY Tifpo3auioBi CekpeTapiary, 1HIINN —
3anuiiae B Apxisi Cyny.

554. CnpaBu 3 Apxisy Cyay BUIAIOTh JUISI TUMYacOBOI'O KOPHCTYBaHHS
MpaliBHUKAM CTPYKTYpPHUX Mipo3auiiB CekperapiaTy BIANOBIIHO JI0 3aMOBJICHHS
(domatok 92).

(nynkm 554 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

555. lokymentu 3 ApxiBy Cyny BHAAIOTh Ha CTPOK, IIO HE IEPEBUIILYE
NECATU JIHIB, y MOPSAKY, ycTaHoBieHoMy IIpaBwiamu pobGotu 3 (oHgamu Ta
1H(popmariiinumu pecypcamMu ApxiBy Cyay Ta KOPUCTYBAHHSI HUMU, 3aTBEPIKEHUMHU
Posnopsmxennsim T'onoBu Cyny. Ilicns 3akiHYEHHSI LIbOTO CTPOKY KOPUCTYBaHHS
BUJIAaHUMHU CIIpaBaMU B pa3l MOTpeOH Moke OyTH MOJOBXKEHO MICHS KOHTPOJIBHOIO
o3HaloMIIeHHs mpaiiBHUKa ApxiBy Cyay 3 iXHIM CTaHOM Ta 3a YMOBH, IO iX HE
3anuTye 1HIMNA KopuctyBad. llpaniBuuk Cyay, sKMil y3siB apXiBHY cCHpaBy Jis
poboTH, BIAMOBIAAE 3a 11 30€peKEHHS 3TIHO 13 3aKOHOAABCTBOM Y KpaiHU.

556. IlpaniBaukoBi CekpeTapiaty, SIKAWA oOJepKaB apXiBHY CIOpaBy IS
TUMYaCOBOTO KOPUCTYBaHHs, 3a00pOHEHO BIIIYYaTH 3 HET OKpeMi IOKYMEHTHU, pOOUTH
B HUX TI03HAYKH, HOTATKH, IO 110 HOTo monepemkae npamiBHuk Apxipy Cyny. V pasi
HecTadyl abo0 TMOUIKOJKEHHS JOKYMEHTIB TmpaliBHUK ApxiBy Cyny HeraitHo
MOBIJIOMJISIE TIPO 1€ KepiBHUKA CekpeTapiary.

557. O3HallOMJIEHHS 13 MPOTOKOJIAMH Ta CTEHOIpaMaMHU, ay/110- 1 Biieo3anucamu
3aciiaHb 1 IJIeHapHUX 3aciianb Cyay MOXIHMBE TUIbKM y nipuminieHH1 ApxiBy Cyay
3a nuchbMoBOwO 3agBkoro cyaai  Cynmy abo kepiBHuurBa  CekperapiaTy
(Tomatoxk 93).

(nynkm 557 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vipainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0O1)

558. ApxiBHi JOBIJKH, KOTIi Ta BUTATH 3 IOKYMEHTIB 111010 MisuibHOCTI Cymy Ta
Cekperapiaty BUAAIOTh (QI3UYHUM Ta IOPUIAYHUM 0co0aM 3a IXHIMH MHUCHMOBUMU
3anuTamu 3 103BoJy ['onoBu Cyay abo ocobu, sika BUKoHye 000B’s13ku ['onosu Cyny,
3actynuuka ['onoBu Cyny B MOPSIKY, BU3HAYEHOMY 3aKOHOJAABCTBOM Y KpaiHHU.

559. IlepenaBannsi enekTpoHHUX crpaB g0 ApxiBy Cyny mojsirae B HaJaHHI
JOCTYIy A0 LMX crpaB npauiBHUKaM ApxiBy Cyay Ta 0OMEXEHHI JIOCTYIy 10 HUX
(HazmaHHI JIMIIE MpaBa Meperisiay) iHIKUM npatiBHukaM Cekperapiary.

560. EnextponHi crnpasu nepenaroTs 10 ApxiBy Cyny 3a rpadikom, mo #oro
MOTOJIUITN KePIBHUKH CTPYKTYpHUX miapo3aunB CekpeTapiaTy 1 3aTBEPAUB KEPIBHUK
Cekperapiatry, aje HE paHille HDXK Yepe3 JBa POKH BiJl JaTH 3aBEPIICHHS BEICHHS
CJIEKTPOHHUX CIIPAB.
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561. Joctyn npaliBHUKaM Apxisy  Cymy  Hajae VYrpaBniHus
iH(QOpMaIITHO-KOMYHIKAIlIHHUX ~TEXHOJIOTIH 3T1IHO 13 3a3Ha4eHUM TpadikoM
aBTOMATHUYHO.

562. EnexTpoHH1 cripaBu MOCTiHOTO Ta TpuBayioro (rmoHana 10 pokiB) CTpOKiB
30epiranHs nepenaotb 10 ApxiBy Cyay 3a e1eKTpOHHUMU ONMKMCAaMH B €JIEKTPOHHIM

bopmi.

563. [lin wac mpuitmMaHHS €JNEKTPOHHHMX chpaB mpauiBHUKH ApxiBy Cyny
NEPEBIPAIOTH €JICKTPOHHI JOKYMEHTH KOXKHOI CIIpaBU HA HAsBHICTH KBaTi(iKOBAaHUX
CJICKTPOHHUX MIANKUCIB, E€JIEKTPOHHUX IMO3HAYOK Yacy Ta Ha IUIICHICTh JaHUX.
[lepeBipsiHHA BIJI0YBa€THCS ABTOMATUYHO 3a BHYTPIIIHIM OIMCOM
elleKTpoHHOi copaBu. [licms BHeceHHs mpauiBHUKOM Apxiey Cyny 10
peecTpaniiiHO-MOHITOPUHIOBOI KAPTKHU €JIEKTPOHHOI CITPaBH BIIMITKH PO MPUHHATTS
enekTpoHHoi cnpaBu ApxiBom Cyny CEJl aBTOMatmuyHo oOOMeEXye 1HIIUM
npauiBHukaM CekpeTapiaTy MpaBo JOCTYIy 0 LIUX €JIEKTPOHHUX CIIPaB.

SIKmo mij yac NpuiMaHHS €JIEKTPOHHUX CIpaB mpauiBHUKH ApxiBy Cyny
BUSIBWJIM  HENOJIKM, BIJMOBIJAIBHUN TPAIIBHUK CTPYKTYPHOTO  MiJPO3ILTY
CekperapiaTy IOBUHEH BXKHUTH 3aXO0/1B 10JI0 X YCYHEHHS.

IigroryBanHs ONUCIB CHIPaB, 110 CKJIA/AeHI y naneposii ¢gopmi

564. Omuc cnpaB — apXiBHUI JOBIAHUK, MPU3HAYCHUNA TSI OOJIKOBYBAaHHS Ta
PO3KPUTTS 3MICTY OJMHHULD 30€piraHHs, OJUHUIL OOJIIKOBYBaHHS, 3aKPIIUICHHS iX
CHUCTEeMAaTH3aIlll B MEeKax apXiBHOTO (OHITY.

565. Onuicu cripaB CTBOPIOIOTH OKPEMO Ha CIIPaBU MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpoBHUX MUTaHb (0coO0BOTO cKiamy). Ha cripaBu
TUMYAcOBOTO (110 10 pokiB) 30epiraHHs ONMUCU HE CTBOPIOIOTb.

566. Onmcu crpaB cTpykTypHOTro mifgpo3airy CekperapiaTy 3a BU3HAYCHOIO
dbopmoto ([omatok 94) mopoky CTBOPIOE MOcagoBa 0coda, sika BiANOBIIA€E B HHOMY

3a CIIPAaBOYMHCTBO. MeTOANYHY JAOMOMOTY HaJaroTh npatiBHUKN ApxiBy Cyay.

(nynkm 566 31 sminamu, enecenumu 32iono 3 Posnopsoocennsm 'onosu Koncmumyyitinoco Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

567. Homep onmcy cnpaB CTpyKTypHOTro miipo3auty CekperapiaTy CTBOPIOIOTh
3 IHJEKCY CTPYKTypHOro miapo3auty Cekperapiaty 3a Homenknaryporo cripas Cyny,
JI0JJaI04M TI0YAaTKOBY JIITEPY Ha3BU KaTeropii JOKyMEHTIB, SIKi BHOCATH JI0 OMHCY, Ta
YOTUPBHOX IUPP POKY, Y SKOMY pO3MOUYATO CIpaBH, YHECEHI a0 omucy. Hampuknan,
OIKCHU CHpaB MOCTIHHOTO, TpuBasoro (monan 10 pokiB) 30epiraHHs Ta 3 KaJpOBHX
nuTaHb (0c0O00BOTO CKJIaAy) CTPYKTYPHOTO MiAPO3/ILTY 3 IHAEKCOM 5, 110 X pOo3MmoyaTo
B 2019 poui, matumyTh HOMepH: 5 I1-2019; 5 T-2019; 5 OC-2019.
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568. I1ix yac cTBOpPIOBaHHS OIUCIB CIIPaB CJIiJl BAKOHYBATU TaKl BUMOTHU:

— KOKHY CHpaBy BHOCSITH JI0 OMHUCY il CAMOCTIHHUM MOPSIKOBUM HOMEpPOM
(KO0 crpaBa Mae KiibKa TOMIB, KOXHUH TOM YHOCSTH JI0 OIKCY i OKPEMUM
HOMEPOM);

—rpadu onucy OGMOPMIIOIOTH BIAMOBIAHO JI0 BIJOMOCTEH, 3a3HAYE€HUX Ha
TUTYJIBHIA CTOPIHIII CIPABH;

— Yy pa3i BHECEHHS JI0 OMHCY KUIBKOX CITpaB MiAPSI 3 OJHAKOBUM 3ar0JIOBKOM
3a3HAuYalOTh TOBHICTIO 3aroJIOBOK JIMINE IMEpIIOi CHOpaBH, a BCl 1HII CHpaBU
MO3HAYal0Th CJIOBaMH ,,T¢ caMme‘’, MpU IIbOMY 1HII BiAOMOCTI MPO CIPaBU BHOCATH
JI0 OMHCY TOBHICTIO (HAa KOXHIM HOBIM CTOPIHIII OMHCY 3aroJIOBOK BIATBOPIOIOTH
MOBHICTIO);

—rpady onwucy ,,I[IpuMiTka* BUKOPUCTOBYIOThH AJIA BIAMITOK PO OCOOIUBOCTI
(G13UYHOTO CTaHy CIpaB, MPO MepeaBaHHs CIpaB IHIIUM CTPYKTYPHUM MiIpO3/ijiaM
Cekperapiaty abo 1HIIIH YCTaHOBI, PO HAIBHICTh KON JOKYMEHTIB y CIIpPaBi.

569. Onucu cnpaB BeIyTh MPOTATOM KUIBKOX POKIB, BAKOPHUCTOBYIOUU €JIUHY
HACKp13HYy Hymepailito. CripaBu KOKHOTO POKY CTAHOBJISITh PIYHHMM PO3/ILT OIHUCY.

570. Y kiHUI omucy poOdsATh MiJCYMKOBUM 3amucC, 3a3HA4ar04M KUIBKICTh
(uudpamu ¥ cioBamH) cpaB, sKI OOJIKOBAHO 3a ONHKCOM, a TAKOX OOYMOBIIOIOTh
0COOJMBOCTI HyMepallii cripaB y onuci (JIITEpHI Ta MPOIYIIEHI HOMEPHU CIIPaB).

571.Y piuHMiA PO3AUT OMHUCY CHOpPaB YHOCATh TAaKOX CIPaBHU, HE 3aBEpPIICHI
MPOTArOM KaJEHIapHOrO POKY. Y TaKUX BUIAJIKaX y KIHII PIYHUX PO3JAUIIB OMHUCY
KOXXHOT'O HACTYITHOT'O POKY, TPOTATOM SIKOTO CITPaBH MOJIOBXKYBAJIN Y CIPABOYMHCTBI,
3a3HayaroTh ,,JIOKYMEHTH 3 1BOIO MUTAHHS AMB. TAKOXK y O3 3a pIK,
Ne «.

572. Onuc cnpas, chopMoBaHUX Yy TanepoBiil GopMi, CKIATAIOTh y JIBOX
MPUMIPHUKAX, OJIUH 13 SIKUX MTepeAaroTh pa3oM 3i cipaBamu 10 ApxiBy Cyay, a npyruii
3aJUIIAIOTh  SIK  KOHTPOJBHUW MPUMIPHUK B  YTPABIIHHI JOKYMEHTAIHHOTO
3a0e3MeyeHHs.

573. Ha ocHOBI omuCiB crpaB CTPYKTypHUX MHiapo3ainiB Cekperapiaty ApxiB
Cyay rorye 3BelieHI OMKMCH CIIpaB MOCTIHHOrO Ta TpuBajioro (monan 10 pokis)
30epira”Hs, 3 KaJpoBUX NUTaHb (0COOOBOTO CKJIaay), a TAKOXK 13 MaTepiajiB CyA0BUX

crpas Cyny.

574.3BeneHuii onmuc CIpaB MOCTIHHOTO 30epiraHHs CTBOPIOIOTh Y YOTHPHOX
npuMipHuKkax, TpuBanoro (monag 10 pokiB) 30epiraHHs — y ABOX NpPUMIpHHUKAX,
13 KaJpOBUX MUTaHb (OCOOOBOIO CKJIaay) — Y TPhOX MPUMIPHHUKAX, CYJJOBHX CIPaB —
y nABoX mnpumipHukax. OAMH TNPUMIPHUK 3aTBEPAKEHOTO OIUCY HAAaloTh
[lenTpansHOMY E€p>KaBHOMY apXiBy BUIIUX OpraHiB BJIaJU Ta YIPaBIiHHA YKpaiHU.
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575.Y Cyni o0OB’SI3KOBO ONMUCYIOTh JOKYMEHTH IOCTIHHOTO Ta TPHUBAJIOTrO
(monan 10 pokiB) 30epiraHHs 3 KaApOBUX MUTaHb (0COOOBOTO CKJIAy) HE Mi3HIIIE HIXK
Yyepe3 JIBa POKHW MICJs 3aBEpUICHHsS CIpaB y CIPABOYMHCTBI, a TaKOX IEpenaroTh
JOKYMEHTH TIOCTIMHOTO 30epiraHHs BIJIMOBIIHO JO 3aTBEPKCHUX OIHUCIB CIpaB
1o LlenTpansHOTO Jep)KaBHOTO apXiBy BUIIUX OPTaHiB BJIAIU Ta yIPABIiHHSA YKpaiHU
B YCTAHOBJICHI 3aKOHOJAABCTBOM CTPOKH.

Od¢opmienHs cipas, CKIAJIeHUX y naneposii ¢gopmi
576. OopmiieHHss cmpaBu MoOCTiiHOTO U TpuBajoro (moHaxa 10 pokiB)
30epiraHHs BUBHa4Ya€ HyMepallilo CTOPIHOK, CTBOPEHHS B pa3i MOTPEOH BHYTPIIIHHOTO
OMKCY JOKYMEHTIB, HAsABHICTh 3aCBIUYBAJILHOTO HAIMKCY MPO KIIBKICTh CTOPIHOK,
OILIIHIOBAHHSI 0COOIMBOCTEHN (D13UMYHOTO CTaHy, (OpMyBaHHS CIIpaBH, MiAMIUBAHHS a00
orpaBiieHHs, 0(OPMIICHHS OOKJIaJIMHKH.

S77. JlokymMeHTH TUMYacoBOro 30epiraHHs, c(OpMOBaHI Yy CIpaBH, HE
N1JIIUBAIOTh, CTOPIHKA HE HYMEPYIOThb, €IEMEHTU W O(OPMIICHHS OOKIAIUHKUA HE
YTOYHIOIOTh, 32 BUHIATKOM MEPBUHHOI OyXralnTepChKoi TOKyMEHTAIlli.

578. Ilicns 3akiHYEHHS CHPABOYMHHOIO POKY JO HAMKCIB Ha OOKJIaJAMHKAX
CIpaB TMOCTIHHOTO ¥ TPUBAJIOTO 30€piraHHS BHOCATH YTOYHEHHS, MEPEBIPSIIOTH
BI/IMOBIHICTh 3aroJIOBKIB CIIpaB Ha OOKIQJIWHII 3MICTYy MIAMIATHX JOKYMEHTIB, IO
3aroJjIoBKa CIpaBU y pa3i noTpeOu BHOCATH JOAATKOBI BIJOMOCTI (CTaBJISITh HOMEPHU
PO3MOPAIKEHB, TPOTOKOIIB, 3a3HAYAIOTH BUAM 1 POPMHU 3BITHOCTI TOLIO).

579. lata Ha OOKIAAWHII CMpaBW TOBHWHHA BIAMOBIZATH POKY TMOYATKy M
3aKIHYEHHS! CIPaBH; y CIpaBi, [0 MAa€ TOKYMEHTH 3a OUIBII paHHI POKH, HIXK PIK
YTBOPEHHS CIIpaBH, Mij JaTO0 POOJISATh HAIUC ,,€ JOKYMEHTH 32 POKHU“.

580. Ha oOkmaguHkax copaB, IO MarwTh JEKiIbKa TOMIB, CTaBJSATh JaTH
NEPIIOro I OCTAaHHBOTO JOKYMEHTIB KOXKHOTO TOMY (4acTHUHM). Y pa3l 3a3HayeHHs
TOYHOI KaJICHAAPHOI JaTH CTaBJISITh YUCIIO, MICAIb 1 pik. YKUCIO W pik MO3HAYAIOTh
apaOCcbKkuMU 1uppaMu, MiCALb MUITYTh CIIOBOM.

581. Ha oOkmaguHIll CripaBy CTaBIIATh HOMEP CIIPaBU 3a 3BEJICHUM OITUCOM 1 32
norokeHHs M 3 Apxisom Cyny — HoMep onucy 1 GoHy.

582. Hamucu Ha oOKIagMHKAX CHOpaB MOCTIHHOTO Ta TpUBAIOro (MOHAL
10 pokiB) 30epirantsi poOJISITh YITKO YOPHUM CBITJIIOCTIMKUM YOPHUIIOM a00 MacTOlO.
HakiieroBaTu TUTYJIBHUN apKyIll HA OOKJIAJAMHKY CIPaBH 3a00POHEHO.

IlepenaBanHns cnpas, CKJIaIeHUX y naneposii ¢popmi, 10 ApxiBy Cyay

583. CnpaBu mnocriiHoro Tta TpuBajgoro (moHan 10 pokiB) 30epiraHHs,
3 KQJIpOBUX MUTaHb (0COOOBOTO CKIIaITy) Yepe3 ABa POKH IMiCTIsl 3aBEPIICHHS 1X BEICHHS
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nepenaoTh 10 ApxiBy Cyay B yNopsAKOBAaHOMY CTaHi JJIsl MOJANIBLIOT0 30epiranHs
Ta KOPUCTYBaHHI.

584. CrpaBu nepenatoth 10 ApxiBy Cyny 3a rpadikoM, 110 HOro 3aTBEplvB
kepiBHUK CekpeTapiary.

585.3a NUCHMOBUM 3BEpPHEHHSIM CTpyKTypHOro minpo3aity CekperapiaTy
ApxiB Cyny odopmiisie BUaBaHHS CIIpaB, CKJIAJEHUX y ManepoBiid ¢popMi, Ha CTPOK
710 TPHOX MICSIIIiB.

586. [IpauiBauk ApxiBy Cyny npuiiMae i mepefae Ko>KHY CIIpaBy B IPUCYTHOCTI
MpaliBHUKA CTPYKTYpHOTO Miipo3ainy CekpeTapiaTy, IKUM niepeaae yrnopsakoBaHi Ta
oopMIICHI CIIpaBH.

587. CrpaBu mocrtiifHoro Ta TpuBaioro (moHan 10 pokiB) 30epiranHs
nepenaroTs 10 ApxiBy Cyy 3a onucamu.

588. V KiHIIl KOKHOTO MPUMIpHUKA ONMKCY mpamiBHUK ApxiBy Cyay CTaBHUTH
MIOUC 1010 TPUHHATTA crpaB 1 gaty. OOuH NPUMIPHUK OIKCY MOBEPTAIOThH
CTpYKTypHOMY miapo3aiioBi CekperapiaTty, pemTy — 3anumaioTh B Apxisi Cyny.
CopaBu, siki nepepatote A0 ApxiBy Cyay, MawThb OyTH CKpiIuieHi (yHakoOBaHI)
HaJIC)KHUM YHHOM.

589. Cyn 3abesmneuye 30epiranns marepianiB AisuibHOCTI Cyay 1 CekpeTapiarty,
HAKOMMYEH1 3a 4Yac MOro MisUIbHOCTI, BUKOPHCTaHHS BIJOMOCTEH, 110 MICTSTH IIi
JTOKYMEHTH, JUIsl CTY>KOOBUX, HAYKOBUX Ta IHILKX LLJIEH, IJIs 3aXUCTY MPaB 1 3aKOHHUX
IHTEepeCiB TPOMAJISIH Ta MEpeaaBaHHs JOKYMEHTIB, 10 HajexaTh 10 HamioHansHOTO
apxiBHOTO (POHIY, @ TAKOX IICIS 3aKIHUYEHHS BCTAHOBJIICHMX TPAHMYHUX CTPOKIB X
30epiranast B ApxiBi Cyny — s mocTiiiHOro 30epiraHHs 10 BIJIIOBIJIHOTO
JIEP’KaBHOTO apXiBY.

Kepisauk Cekperapiary B. M. BECYACTHHUH
CXBAJIEHO
ITpoTokos Ne 3acilaHHs eKCIEePTHOT KOMicCii

Koucrurymiitnoro Cyay Ykpainu
BiJ 2022 poky
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Honmarok 1
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHUA
PIINEHHIS
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Jlonarok 2
1o [HcTpykiii
(myHkT 34)

IMEHEM YKPAIHHA
PIINEHHA
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
MEPIINU CEHAT
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Jlomatok 3
1o [HeTpykiii
M (myHKT 34)
IMEHEM YKPAIHU
PIINEHHAA
KOHCTHTYHIfIHQFO CYY YKPAIHU
JAPYI'NU CEHAT
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Jlonatok 4
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHHA
BUCHOBOK
KOHCTUTYIIMHOI'O CYAY YKPAIHA
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Jlonmatok 5
1o [HcTpykiii
(myHKT 34)

YXBAJA
BEJIUKOI ITAJIATH
KOHCTUTYIIMHOI'O CYY YKPAIHN
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JlomaTok 6
1o [HeTpykiii
(myHkT 34)

YXBAJA

INEPIIOI'O CEHATY
KOHCTUTYUIHHOI'O CY1Y YKPAIHU
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Honarok 7
1o IacTpykmii
(myHKT 34)

YXBAJA

JIPYTOr'O CEHATY )
KOHCTUTYLIHHOIO CYAY YKPAIHH
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Honartok 8

1o [acTpykmii
(myHKT 34)

YXBAJTA

MNEPIIOI KOJIET'II CYIB
MNEPIIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Jlonatok 9

no [acTpykmii
M (myHkT 34)
YXBAJA

JPYTOI KOJIETII CYJ11B
MNEPIHIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Homarok 10
1o [HeTpykiii
(myHkT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
MEPIIOIO CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honmartok 11

1o [HeTpykiii

(myHKT 34)
YXBAJTA

MNEPIIOI KOJIET'II CY1IB
JAPYT'OI'O CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Honatok 12
1o [acTpykmii
(myHKT 34)

YXBAJA

JPYTOI KOJIETII CYA11B
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honartok 13
1o [acTpykmii
(myHKT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honatok 14
no [acTpykmii
(myHkT 34)

3ABE3IIEYYBAJIbHUHN HAKA3
KOHCTUTYUWIMHOI'O CYY YKPAIHU
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HonaToxk 15
1o IacTpykmii
(myHKT 34)

HOCTAHOBA
KOHCTHUTYUIHHOI'O CYY YKPAIHU
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JonaTox 16
1o IacTpykmii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU
NEPIIUM CEHAT
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HonaTox 17
1o IacTpykmii
(myHKT 34)

KOHCTUTYUINHUM CY]] YKPAITHA
JIPYTUHA CEHAT
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Jlonatok 18
1o [HeTpykiii
(myskT 34)

PO3MOPS I KEHHS
I'OJIOBU KOHCTUTYUIMHOI'O CYLY YKPAIHN
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Jlonatok 19
1o [HeTpykiii
(myHKT 34)

PO3HNOPSAIKEHHSA 3ACTYIIHUKA I'OJIOBU
KOHCTUTYIHIMHOI'O CYJY YKPAIHU
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Jlonatok 20
1o [HeTpykiii
(myHKT 34)

PO3HOPATKEHHSA
KEPIBHUKA CEKPETAPIATY
KOHCTUTYUIMHOI'O CYAY YKPAIHA
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JlonaTok 21
1o [Herpykiii
(myHKT 34)

I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

ByJ. XXunsauceka, 14, Kuis, 01033
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JonaToxk 22
1o [HcTpykiii
(myHKT 34)
IroJdOBA CHAIRMAN
KOHCTHTYHIﬁHOFO cyay OF THE CONSTITUTIONAL COURT
YKPAIHU OF UKRAINE
By JXXunsiHCBKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuis, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.gov.ua
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JlonaTtok 23
1o [HeTpykiii
(myHKT 34)
UKRAINE
CONSTITUTIONAL COURT
Chairman

Constitutional Court of Ukraine
14, Zhylianska str., 01033, Kyiv, Ukraine
Phone: +38 044 238 10 22; Fax: +38 044 238 13 37
WWW.CCU.goV.ua
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JlonaTok 24
1o [HeTpykiii
(myHKT 34)

3JACTYHHHHUK I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

By Kunsauceka, 14, Kuis, 01033
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1o [HeTpykiii
(myHKT 34)

CYIas
KOHCTUTYUIHHOTO CYY YKPATHH

ByJ. XXunsanceka, 14, Kuis, 01033
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JlonaTok 26
1o [HeTpykiii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU

ByJL. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Jlonatok 27
1o IacTpykuii
(myHkT 34)
KOHCTUTYLINHUN CY ] THE CONSTITUTIONAL COURT OF
YKPAIHU UKRAINE
Byi. JKunstHebKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuig, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.goV.ua
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JonaToxk 28
1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

Bya. XXunsucbka, 14, Kuis, 01033, Ten. (044) 238-11-19, dakc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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JlonaTok 29
1o IacTpykuii
(myHkT 34)

W

CEKPEi‘UAPIAT
KOHCTUTYIIHHOT'O CYY

YKPAIHU
ByJ1. JXKmsHcbka, 14, Kuis, 01033

Ten. (044) 238-11-19
(axc (044) 238-13-37
e-mail: inbox@ccu.gov.ua

No
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Honatok 30
1o [HcTpykiii
(myHKT 34)

KEPIBHUK CEKPETAPIATY
KOHCTUTYIIHHOI'O CYY YKPAITHA

ByJ1. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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JlomaToxk 31

1o [HeTpykiii
M (myHKT 34)

CEKPETAPIAT KOHCTUTYLIMHOI'O CYAY YKPATHU

MPUMAMAJIBHS 3BEPHEHD 1O KOHCTUTYIHIMHOI'O CYAY YKPAIHH

By JXXwisHcbka, 14, Kuis, 01033, ten. (044) 238-12-74, dakc (044) 238-13-37
e-mail: inbox@ccu.gov.ua, web: http://www.ccu.gov.ua
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i

Tonaroxk 311

1o [acrpykiii

(myHkT 34)

(moroBHEHO 3riTHO 3
PosnopsimxeHHsm
I'onosu KCY

Bix 26 xoBTHs 2023 poky
Ne 76/01/2023-0O 1)

CEKPETAPIAT KOHCTUTYIIMHOI'O CYJY YKPAIHHU
CEKTOP 3 IIUTAHDb 3ATIOBITAHHS I BUSIBJIEHHSI KOPYIIIIII

By JXXwunsiacbka, 14, Kuis, 01033, ten. (044) 289-44-97,
e-mail: inbox@ccu.gov.ua, guard@ccu.gov.ua, web://www.ccu.gov.ua
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JonaToxk 32

1o [acTpykmii
(myHkT 181)

3/m

Bigoutkn
MEeYaTOK 1
LITAMIIIB

Komy Bunano

HaiimenyBanus
CTPYKTYPHOTO
MiAPO3 ALY,

y SKOMY
30epiraroTh
[IEYATKH 1
IITAMITH

IM’sg Ta
ITPI3BUIIE
BiAIIOBiIAIBHOT
ocobu

Jlata
OTpUMaHHS
W mignuc

Jlata
MMOBEPHEHHS
# miamuc

[Mpumitka
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HonaToxk 33

1o [acTpykmii

(myHKT 289)

PEECTP
BUXiTHOI kopecnoHAeHUii Koncturyuiitnoro Cyny Ykpainu
No )j!aTa 1 HOMEp Kopecnonaent Aipeca ofiepyBata Bara (r) Hﬂ.aTa 3a
3/m BiZIIpaBICHHS (ampecaHT JOKYMEHTA) Ha/TiCTaHHS
Ycboro:

Ha cymy:
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HonaTtok 34

1o [HcTpykmii
(myHKT 313)

AKT

nepeaaBaHHsA CIPaB 10 YNPABJIiHHA JOKYMEHTAJBLHOIO 3a0e31e4eHHs
(maTponatHoO cayx0010 cyaai Koncruryuiiinoro Cyny Ykpainm)

Kuis 20__ poky

Llei akT cxianu:

— KepiBHUK (abd0 3acTymHUK KEpIBHHMKA) YIpaBJIiHHSA
JTIOKYMEHTaJIbHOTO 3a0€e3MeYeHHS,

— TOJIOBHUM CHEIIalicT BIAAUTY NPUUAHATTA Ta peecTpartii
JIOKYMEHTIB YTIpaBJIiHHS JOKYMEHTAJILHOTO 3a0€3MeUeHHs],

— HAYKOBUW KOHCYJIbTAHT/TIOMIYHUK IATPOHATHOI CIYKOU
cyn Koncrutymiitnoro Cyny Ykpainu,

opo Te, IO CHOpaBd 32 KOHCTUTYLUIMHUM MOJAHHSIM, KOHCTUTYIIHHUM
3BEPHEHHSIM,  KOHCTUTYIIMHOIO  CKaprow, y SKAX  CYy[AJel0-I0NoBiga4eM
Oyo BU3HAUYEHO CYAIIO KoncrurytiitHoro Cyny Ykpainu

(im’st Ta TTPI3BUIIIE)

3TiTHO 3 BHYTPIIIHIMHU OMHCAaMH CIpaB MEpe/iani 10 YIpaBIiHHS JOKYMEHTAIBHOTO

3a0e3neYeHHs 20 pokyo TO/I.
Ne3/m | Homep cipaBu HazBa cripaBu [TpumiTka
31aB
(mocana) (ocobucTu# miammuc) (im’st Ta TIPI3BUIILIE)
[TpuitHsn
(mocana) (ocoOucTH# miAImUC) (im’st Ta TIPI3BUIILIE)

(mocaa) (ocobucTuii miamuc) (im’st Ta TTIPI3BUILIE)
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BHYTPIILIHIN OIIUC

HOKYMEHTIB cripaBu Ne

HonaToxk 35

1o [acTpykmii
(myHKT 313)

Ne IHnexc [Hara 3aroJoBOK TOKyMEHTa Homepn |Opwurinan g
3/m JOKYMEHTA JOKyMEHTa ApKyIIiB KOTIist E
=

=

1 2 3 4 5 6 7
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JonaToxk 36

1o [acTpykmii

(myHkT 384)

JUCT-O3HAHOMJIEHHSA
A,
(im’st Ta ITPI3BUIIIE)
O3HaloMuBCA (-J1acs) 3 MaTepiaaMu crpaBu Ne
(na3Ba cnpaBn)
20 poky

(mmigmnmc)
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HonaTox 37

1o [acTpykmii
(myHKT 398)

(B pemakiii
Po3nopsmxenns
I'omoBu KCY

BiJ 2 UcTomaaa
2023 poxy

Ne 78/01/2023-0O/1)

AKT Ne

Ileit akT ckIaaeHo:

Iv’s ma npizeuwe 3aCTYMHHK KepiBHMKa JlemapTaMeHTy opraHizauiiHoi poOoTu
Cekperapiary Koncruryniiinoro Cyny Ykpainu — KepiBHUK YTpaBiIiHHS 3a0C3MEUYCHHS 3aci/laHb
Cyay,

Iv’s ma npizeuwe  3aBigyBad BiIIUTY 3aXHCTy iH(pOpMaIii B TENIEKOMYHIKAI[IHTHIX
cucTemax YmpaBiiHHs iHPOpMAIiHHO-KOMYHIKAIIHHUX TEXHOJIOT1H AJIMiIHICTPaTUBHO-()IHAHCOBOTO
nenapramenTy Cekperapiary Korcrurymiitnoro Cyny Ykpainu,

Iv’a ma npizeuue 3aBilyBad BiJUILTY OIpalfoBaHHs iHdopMallii i3 3aciganb Bennkoi
nanaty, ceHariB ta Koncruryniitnoro Cyny Ykpainu ympasiiHHs 3a0e3nedeHHst 3acimanp Cymy
JlenapramenTy opranizaniiinoi poootu Cekperapiary Koncturyuniiinoro Cyny Ykpainu,

Iv’si ma npizsuwe (8i0nosioanvhull npayisHux Ynpaeninusa 3abe3neyents 3acioans
Cyoy [enapmamenmy opzanizayitinoi pooomu Cekpemapiamy Koncmumyyitinozo Cyoy Ykpainu, 0o
nOCadosux 0006 SI3Ki6 SIKO20 HANLeHCUMb CKAAOAHHSL BIONOBIOHUX NPOMOKOIR)

mpo Te, mo,, 20 POKY 3HUIIIEHO MPOTOKOJIHU 3aCiIaHb KOJIETiH Cy/IiB
Koncruryuiiinoro Cyny Ykpainu, 3akpuTHX YaCTHH IJICHApPHUX 3acijaHb ceHaTiB KoHcTutymiitHoro
Cyny Ykpainu, Benukoi nanatu Koncturyuitnoro Cyay Ykpainu B €1eKTpOHHIN Gopmi, a came:

Qi1 nPOMOKOLY IO 20 0K
/4 y POKY
Qi1 nPOMOKOLY 0 20 0K
/4 y POKY
gaiin npomoxony 6i0 20 poky
(ocoOucTuii miamuc) (im’st ta ITPI3BUILIE)
(ocobucTuii miamuc) (im’st ta TTPI3BUILIE)
(ocobucTuit mianmuc) (im’st Ta ITIPI3BUILIE)

(ocobucTuii miamuc) (im’st Ta TIPI3BUILIE)
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HonaTox 38

1o [acTpykmii
(mynkT 403)

KYPHAJI
peecTpaiii ayaio- i Bineo3anucis 3acizanb cenatiB Koncruryuiitnoro Cyny
Ykpainu, Beauxoi najnatu Koncruryuiitnoro Cyny Ykpainu

In’s1, ITIPISBBUIIE
Ta MiIIUC CHeliaicTa BiaaiTy

3axucTy iH(popMmarii .
Ne [Jara nnenapHoro Ne y (I) pMar Biamitka npo
B TeJICKOMYHIKaIlIHHUX

3/l 3aciaHus CIIpaBu 3HUIICHHSA
CHCTEMAX

Yupagniazs iHpopMaliitHo-
KOMYHIKAI[IITHUX TEXHOJIOTIH

Ipumitka
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HonaTox 39

1o [acTpykmii
(mynkT 410)

KYPHAJI
NnepeBipKH CIPABHOCTI 00J1aTHAHHS KOMILIEKCY ONpanOBaHHA iHpopMamii

Ne
3/

Hara
HaJaHHI
MOCITyT

[epenix HATAHUX TOCTYT

Im’s, IIPI3BULLE
Ta mignuc ocoou, sKa
BHKOHYyBasa po6oTH
i3 CyIpOBOJIKEHHS
MpOrpaMHOro 3abe3neueHHs!
KOMILIEKCY ONPAIFOBAHHSI
iHdopmanii

Im’s, TIPI3BUILE
Ta Iiamuc 0cooH, sKa
BiAIoOBigac 3a
eKCILTyaTaljio
cTeHorpadiyHoro
KOMILIEKCY
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JHonarok 39!

1o [acTpykmii
(myHKT 414)
(mormmoBHEHO 3rigHO 3
PosnopsmkeHasm
I'omoBu KCY

BiJ 2 UcTomaaa
2023 poxy

Ne 78/01/2023-0O/1)

3AMOBJIEHHSA
PO HAIAHHA TEKCTOBOI'0 BiJ0OpaKeHHs ayaio3anucy (CTeHOrPaMu)
3acilaHb, IVICHAPHUX 3aciaHb ceHaTiB, Besukoi najgaru Cyay,
3acilaHb, crieniaJIbHUX IJIEHAPHUX 3aciganb Cyny

[cTHCnuii 3MICT (1aTa CTBOPEHHS, HOMEP CIIpaBH, iHIIIE)]

KinbkicTh mpUMIpHUKIB, SKi TOTPIOHO BUTOTOBUTHU

(Ha¥fiMeHyBaHHS OCAIH OCOOH, KA 3iHCHIOE (mizmac) (im’st Ta pisBHILE)

3aMOBJICHHSI)

[TpuitHATO 10 BUKOHAHHSA

(HaliMeHyBaHHS ITOCaM TpaliBHUKA, 1[0 BAKOHYE POOOTH (migmuc) (iM’st Ta npi3BHUILE)
3 IPYKYBaHHS JJOKyMEHTA)

20 p.
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KYPHAJ
BHM/Ia4i NPUMIPHHUKIB MPOTOKOJIB CleNiaJIbHUX IJIECHAPHUX 3aCiIaHb

Honatok 40

1o [acTpykmii
(myHKT 416)

Kucruryuniiinoro Cyny Ykpainm, 3acinanb Koncruryuiiinoro Cyany Ykpainm,
3acigaHb Ta IVIeHAPHUX 3acifaHb ceHaTiB Koncruryniiinoro Cyay Ykpainm,

Beauxkoi nanaru Koncruryuiiinoro Cyay Ykpainu

3/m

Hara
MPOBEACHHS
3aciJaHHs

Ne
CIpaBu

Cynns-
JIOTIOBigaY

K-16
CTOp.

Bun
Komil

Im’s,
TIPI3BUILIE
mocaaoBol
ocoOu, siKa
3aMOBHIIA
MPUMIPHHUK

Jlata Buauli,
iM’s,
ITPI3BUILE
ocobwu, sKa
oTpuMaia
OPUMIPHUK,
i ITHC

Jara
MMOBEPHEHHS;
i IIIc 0coou,
KA
MOBEPHYJIa
MPUMIPHHUK

BigmiTtka
npo
3HUILEHHSA
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HonaTox 41

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTPyBaHHS MOCTAHOB,
YXBaJIeHUX HA cNeliajbHUX MJeHAPHUX 3aCiTaHHAX
Koncruryuiitnoro Cyay Ykpainu

KimpxkicTs
npuMipauKiB | [laTta mepemaHHs
Ne Ha3ssa Pesynbraru Hata [Hata Ta Jara o ApxiBy TpumiTka
IIOCTAHOBU | IIOCTAHOBH | TOJIOCYBAHHS | yXBaJeHHA | mignucaHHsA | mnepemaHHs | KoHcrurymiiHOTO
Ha Cyny Ykpainu
pO3CHUIaHHA
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133

KHHUT'A

HonaTox 42

1o [acTpykmii
(myHKT 423)

Ha 3acinannax Koncruryuniiinoro Cyny Ykpainu

No
IIOCTAaHOBH

HasBa nocranoBu

Pesynbratu
TOJIOCYBaHHS

Jara
yXBaJleHHS

Jlara
I AMTHCAHHS

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

Jlara
TepeaaHHs 10
ApxiBy

KoncturymiiiHoro

Cyny Ykpainu

IpumiTka
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HonaTox 43

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTpyBaHHA 3a0e3MeuyBajibHUX HAKa3iB,
yxBasienux Koncruryuitnum Cynom Ykpainu

Kinbkicth
Ne . . JlaTa
MPUMIPHHKIB
CIpaBH, Hassa Jlara MepeiaHHs J10
Ne - Pesynbratu Jara Ta jaTa . .
y SIKii 3a0e3reuyBajibHOrO YXBaJICHHS . ApxiBy Ipumirka
HaKazy TOJIOCYBAaHHS TIiANHACaHHS HepefiaHHs 7.
YXBaJIeHO HakKa3zy HaKazy A KoncturymiiiHoro
Haka3 Cyny Ykpainu
PO3CHIIAHHS
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Honatok 44

1o [acTpykmii
(myHKT 423)

KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
IHepmoro ta JIpyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Ne Kinbkicth i Oxpema
Ne CIIpaBU Pesynbratu JlaTa JlaTa NIPUMIiPHHKIB ara MeperamH JlyMKa
T paBH, Haspa Y . pHMIp 10 ApxiBy Y

pities- y SIKiif . TOJIOCYBaH- | yXBaJeH- minucas- Ta J1ara L
piteHHs Koucruryiitaoro
HS YXBaJIECHO HS HS HS MepeIanns Ha .. Ne cynast
. Cyny Ykpainu
pileHHs PO3CHIIAHHS

IpumiTka

C:\Users\vika_307\Desktop\IOpuuuni goxymentn KCYNTHCTPYKIILA 3i 3minamu cranom na 21.05.2024.docx




136

HonaToxk 45

1o [acTpykmii
(myHKT 423)

KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Ne Kinbkicts R Oxpema

CIIpaBH, Pesynbratu Hata IPUMipHUKIB pe, JIyMKa
Ne - Haspa Mara . 10 ApxiBy .
y SKil roJIOCYBaH- mifnucaH- Ta JaTa o IpumiTka
yXBaJll yXBaJll yXBaJICHHs Koncrurymniitnoro
YXBaJIeHO HS HS NepefaHHs Ha .. Ne cyans
Cyny Ykpainu
yXBaay PO3CHIIAHHS
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JonaTox 46
1o [acTpykmii
(myHKT 423)
KHUT A
PeECTPYBAHHSA YXBaJl, YXBAJIEHUX HA 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Kinbkicts Oxpema
Ne cripaBw, . . JlaTa nepenanus P
. Pesynbratu Jara Jara NIPUMIPHHKIB . JIyMKa
Ne y SIKiHi Hassa . 10 ApxiBy .
TOJIOCYBaH- yXBaJleH- mifnucaH- Ta JaTa o IMpumiTka
yXBaJld YXBaJIeHO yXBaJll Koncrurymniitnoro
HS HS HS nepeaHHs Ha . Ne Cyans
yXBaiy Cyny Ykpainu
PO3CHIIAHHS
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KHHUT'A

HonaTox 47

1o [acTpykmii
(myHKT 423)

koJierii cyaaiB Koncruryuniiinoro Cyny Ykpainu

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

HonaTox 48

1o [acTpykmii
(myHKT 423)

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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KHHUT'A

HonaTox 49

1o [acTpykmii
(myHKT 423)

YXBaJIEHUX HA 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Ne
yXBau

Ne
CrpaBy,
y SIKif
YXBAJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
T AIMCaH-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus BUCHOBKIB Koncruryuiiinoro Cyay Ykpainm,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Honatok 50

1o [acTpykmii
(myHKT 423)

Ne
BHUCHOBKY

Ne
crpaBy,
y SIKiif
YXBAJICHO
BHCHOBOK

Hazpa
BHCHOBKY

Pesysnbratu
TOJIOCYBaH-
H

Jlara
yXBaJleH-
HA

Jlara
T AMCaH-
H

Kinbkicts
NPUMIPHUKIB
Ta Jjara
MepeIanns Ha
PO3CHIIAHHS

JlaTa nepenanHs
10 ApXiBy
KoncrurymniitHoro
Cyny Ykpainn

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

HonaToxk 51

1o [acTpykmii
(myHKT 423)

Ne No Kinbkicth Oxpema
iIICHHS N HPUMipHHU- aTa HepeaHHs MKa
p CIpaBH, Pesynbratu Jara PHUMIP A pex A
oy Hassa [Hara . KiB Ta jata 10 ApxiBy .
y SIKiif . TOJIOCYBaH- miAnucaH- . Ipumitka
pinreHHs YXBaJICHHSI nepenanns | KoncruryuniiiHOoro
YXBaJIEHO HI H . Ne cynust
P— Ha Cyny Ykpainu
P PO3CHIIAHHS
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JlonaTok 52
1o [acrpykiii
(myHkT 429)
(B pemaxirii
Posnopspxenns
. INonosu KCY
IMEHEM YKPAIHH BiJ 2 nucTOMNaga
2023 poky
PINIEHHA Ne 78/01/2023-O1
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
(ma3Ba)
Kuis CropaBaNe - /20 ([ )
20  poky
No  -p/20

Benuka nanara Koncrurytitnoro Cyay Ykpainu y ckinafi:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayii y4acTh B YXBaJICHHI pillleHHs ],

ITIB (ronoBa 3acimaHHs),
ITIb (momoBimau),

PO3IUIsIHYJIa Ha MJIEHAPHOMY 3acijaHH1 CIIpaBy

3aciyxaBIiu CyIi0-10I0BITa4a Ta JOCIIIUBIIN MaTepiaiu CIpaBH,

Koncruryuiitanit Cyn Ykpainu
YCTAaHOBHB:
Tekcr pimeHHs

YpaxoByrOUu BHUKIAJCHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cya Ykpainu“

Koncruryuiitnnii Cyn Ykpainu

YyXBaJuB:

IIb cyani Koncturyuiitnoro Cyny Ykpainu 3a

o [Ipotn
(Y Ha3MBHOMY BIIMIHKY)

MJMAC CYT

(Pimennss  Konctutyuiiinoro Cyay VYkpaiHu 3acBiIuyroTh
nevarkoro ,,Cekperapiat Koncrturtyuiitnoro Cyny Ykpainu Ne 1% ta
po3cunaoTh 13 HamucoMm , Koncrurymiitnuit Cyn Ykpainu“ 6e3
nignuciB cyaaiB Koncrutymiitnoro Cyny Ykpainn)
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HonaToxk 53

144
1o IHeTpykmil
(myHKT 429)
(B penmakitii
Po3nopsmxenns
TI'omosu KCY
. BiJ 2 JHUCTOIAa
IMEHEM YKPAIHU 2023 poky
PIINNEHHASA Ne 78/01/2023-0O/1
KOHCTUTYIWINHOI'O CY1Y YKPAIHM
(MEPIIUIA CEHAT)
(IPYTHU CEHAT)
(ma3Ba)
Kuis CopaBaNe - /20 (/)
20  poky
No  -p(I)/20

Ne  -p(II)/20
[Mepmuii (Apyruit) cenat Konctutyiiinoro Cyny Ykpainu y cKiaii:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayii y4acTh B YXBaJICHHI pillleHH: ],

[1Ib (ronoBa 3acijianHs),
ITIb (momoBimau),

PO3IJISIHYB Ha IJIEHAPHOMY 3aCiJIaHHI CIIpaBy

3aciyxaBIlli CYJII0-I0NOBIaua Ta JOCIAUBIIN MaTepialid CIIPaBH,

Koncruryuiitanit Cyn Ykpainu
YCTaAaHOBHB:
Tekcr pimeHHs

YpaxoByrOUu BHUKIAJCHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
miCTaBi 3axkony Ykpaiuu ,,[Ipo Koncturyuiitnuit Cyn Ykpainu*

Koncruryuiitnnia Cya Ykpainu

YXBaJHB:

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a

o [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

1TUC CYJUT

(Pimrennss  Konctutyuiiinoro Cyay VYkpaiHu  3acBiI4YIOTbH
neuatkoro ,,CekpetapiaT Koncturymitnoro Cyay Ykpaiau Ne 1¢ ta
po3cwiaoTh 13 HamucoMm , KoHncturynitnuit Cyn Ykpainu 0e3
nignuciB cyaniB Koncturymiiaoro Cyny Ykpainn)
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HonaTok 54

145 1o Tacrpykiii
(myHKT 429)
(B penmakitii
Po3nopsmxenns
l'omoBu KCY
. Bl 2 nucTonaaa
IMEHEM YKPAIHU 2023 poky
0 1/2023-
BUMCHOBOK Ne 78/01/2023-O 1
KOHCTUTYIHIMHOI'O CYAY YKPAIHU
(ma3Ba)
Kuis CropaBaNe - /20 ([ )
20 poky
Ne -B/20

Benuka nanara Koncrurytitnoro Cyay Ykpainu y ckinafi:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
OpaJii y4acTh B yXBaJICHHI BUCHOBKY],

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimau),

PO3IUISIHYJIa Ha TJIEHAPHOMY 3aciiaHH1 CIIpaBy

3aciyxaBIiu CyIi0-10T0BITa4a Ta JOCIIIUBIIN MaTepiaiu CIpaBH,

Koncruryuiitnnia Cya Ykpainu
YCTAHOBHB:
TeKkcT BUCHOBKY

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,IIpo Koncturyuiitauii Cya Ykpainu‘

Koncruryuiitanii Cyn Ykpainu

YyXBaJHB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

MJMAC CYTL

(BucnoBok Kouncturymiiitnoro Cyay VYkpaiHu 3acBiI4yIOTh
neudatkoro ,,Cexkperapiat Koncruryuiiinoro Cyny Ykpainu Ne 1% ta
po3cunatoth 13 Hanucom , Konctutyuiiauit Cya Ykpainu® 6e3
nianuciB cyaaiB Koncrurymiitnoro Cyny Ykpainm)
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IIOCTAHOBA

Honatok 55

1o [acTpykuii
(myHKT 429)

(B penakirii
Posnopsxenns
I'onosu KCY

BiJ 2 JMcTOmaga
2023 poky

Ne 78/01/2023-O/]

KOHCTUTYIIMHOT O CYAY YKPATHU

(na3Ba)
Kuis
20  poky
Ne -nm/20
Ne  -mc/20

Kouncrurymitnuit Cya Ykpainu y ckiami:

[TTIB cynnie Koncrutyniitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu

y4acTh B yXBAJICHHI IOCTAHOBH],

IIb (ronoBa 3acigaHHs),

PO3IIIAHYB Ha 3aci/ilaHHi (CHeIialbHOMY MJICHAPHOMY 3aCiTaHH1)

3acmyxaBiy iHpoOpMaIliro ,

Kouncruryuiiinuii Cyn Ykpainu

YyCTaHOBHB:

TekcT mocTtanoBu

YpaxoByroun BUKJIAJCHE Ta KEPYIOUUCH Koncrutymii Ykpainu, Ha mijacrasi

3akony Ykpainu ,,IIpo Koncrutyuiiinuit Cyn Ykpainu®, BiInoBiiHO 10 §

Pernamenty Koncturyuiitnoro Cyny Ykpainu

Koncruryuiitnuii Cyn Ykpainu

YXBaJHB:

[Ib cynni Koncrutyuiitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIIMIHKY)

3a

[Ipotn

TiAIUC CYI

(ITocranoBy  KoHcTuTyIiitHoro

Cyny VYkpainu
neyatkoro ,,Cekperapiat KoncrutymiitHoro Cyay Ykpainu Ne 1% ta
po3cunatoTe 13 HamucoMm , Kouctutymitnuit Cyn VYkpainu“ 06e3

nignuciB cyaniB Koncruryiitnoro Cyay Ykpainn)
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147 JlonaTok 56
no [acTpykmii
(myHKT 429)
(B pemakirii
Posnopsimxenns

I'onosu KCVY
BiJ 2 JIMCcTONAa
2023 poky

Ne 78/01/2023-O4
3ABE3NEUYBAJIbHUM HAKA3

KOHCTUTYLINHOIO CYAY YKPATHU
(ma3Ba)

Kuis CopaBaNe - /20 ([ )
20 poky
Ne -3m/20

Benmka manata KorcrurymiitHoro Cyny Ykpainu y cKiai:

[TTIB cynnie Koncrutyniitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu
y4acTh B yXBaJICHHI 3a0e3Me4yBajIbHOTO HaKa3y],

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IIIAHyIa
3acimyxaBIu CyAI10-10TIOB1aua Ta JOCTIANBIIN MaTepiaj,

Koncruryuiitnuii Cyn Ykpainu

YCTaHOBHB:
Tekct 3a0e3neuyBaIbHOTO HAKa3y

VYpaxoByrouu BUKJIaJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncturyuiitnoro Cyny Ykpainu
Koncruryuiiinuii Cyn Ykpainu

YyXBaJHB:

IIb cyani Koncruryuiitnoro Cyay Ykpainu 3a
(Y Ha3UBHOMY BIIMIHKY)

IIpotn

1UC CYA1

(3abesneuyBanpHUi Haka3 Benukoi namatu KoncrutymiitHoro Cyny
VYkpainu 3acBiuyroTh meyaTkoio ,,Cekperapiar KoHCTUTyUiiHOTO
Cyny Ykpainu Ne 1 Ta poscunaroth 13 HanmucoMm ,,KoHCTUTYIIHHUT
Cyn VYxkpaian“ 0e3 mamucie cyamiB KoucrturymiiHoro Cymay
VYkpainn)
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Honatok 57
1o [HeTpykiii
(myHKT 429)
YXBAJTA
BEJINKOI ITAJIATH
KOHCTUTYUWIMHOI'O CYY YKPAIHU
(ma3Ba)
Kuis CopaBaNe - /20 ([ )
20__ poky
Ne  -y/20
Ne  -yn/20

Benuka nanara Konctutyiiinoro Cyay Ykpainu y cKiaaui:

[TTIb cynniB Koucrurymiitnoro Cyay Ykpainu (y Ha3UBHOMY BiIMiHKY), SIKi
OpaJii y4acTh B YXBaJICHHI yXBaJIu],

[1Ib (romoBa 3acijianHs),
ITIb (momoBimau),

pO3IUIHYyJa Ha 3acijaHH1 (Ha MJIEHapHOMY 3aCiIaHH])

3aciyxaBIlli CyJJI0-A0TMOBIAa4a Ta JOCIIMBIIKN MaTepiajiu CIpPaBH,
Benuka manara KoncrutymiitHoro Cyny Ykpainu

YCTAHOBHMJA:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIEHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cyn Ykpainu®, BiioBiIHO
o § Pernamenty Koncturymiitnoro Cyny Vkpainun Bennka mnanara

Koncrurymiitnoro Cyay Ykpainu
YyXBaJHJaa:

[Ib cyani Koncturyuiitnoro Cyny Ykpainu 3a

[Ipotu
(Y Ha3MBHOMY BIIMIHKY)

MIJMAC CYIUT

(YXBaJIy Benukoi mnamatu Koncturyuiinoro Cyny VYkpainu
3aCBIUYIOTh TI€YATKOIO ,,CereTaplaT Koncrurymiitnoro Cymay
VYkpainu Ne 1% ta po3cmiamoTh 13 HamMCOM »BelnKa mnanaTa
Koncturyuiiitnoro Cyny VYkpainu® 0e3 mInuciB  CyaaiB
Koncrutyuiitnoro Cyny Ykpainn)
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HonaToxk 58
1o [acTpykmii
(myHKT 429)
YXBAJTA
HEPLIOTO CEHATY
KOHCTUTYUHIUHOI'O CYlY YKPAIHHA
(ma3Ba)

Kuis CopaBaNe - /20 ([ )

20 poky

Ne  -y(I)/20

Ne  -yn(1)/20
[Tepuunii cenat Koncruryuiitnoro Cyny Ykpainu y cKIai:

[TTIb cynniB Koucrurymiitnoro Cyay Ykpainu (y Ha3UBHOMY BiIMiHKY), SIKi
Opayi y4acTh B yXBaJCHHI yXBaJl],

ITIb (romoBa 3acizaHH:),
ITIb (momoBimau),

PO3IUISIHYB Ha 3acilaHHi (IJIEHApHOMY 3aC1/IaHH1) CIIpaBy

3aciyxaBIiu CyJII0-I0MOBI1aua Ta JIOCTIIMBIIKM MaTepiajid CIpPaBH,
[lepmmii cenar Koncruryniiinoro Cyny Ykpainu

YyCTAHOBHB:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
T1CTaBl 3akony Yxkpainu ,,IIpo Koncturymiitanit Cyn Ykpaiau®, BiIoBiHO
o § Pernamenty KonctutymiitHoro Cyny VYkpainu Ilepmmii cenat

Koncrurymiitnoro Cyay Ykpainu

YyXBaJuB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

[Tinnuc cyni

(YxBany Ilepmoro cenaty Koucrurymiiinoro Cyny VYkpainu
3acBiqUyI0Th medarkoro ,,Cekperapiar KoncrtutymiitHoro Cymy
VYkpainun Ne 1 ta poscunaroTh 13 Hamucom ,llepmuii ceHar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Koncruryuiitnoro Cyny Ykpainn)
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HonaTox 59
1o [acTpykuii

M (myHkT 429)

YXBAJIA
JIPYTOT'O CEHATY )
KOHCTUTYUINHOI'O CYY YKPAIHU
(ma3Ba)
Kuis CrmpaBaNe - /20 (/1 )

20 poky
Ne  -y(I)/20
Ne  -yn(I)/20

Hpyruii cenat Koncrurymiinoro Cyny Ykpainu y ckiai:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
OpaJii y4acTh B YXBaJICHHI yXBaJIH],

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimau),

PO3IJISIHYB Ha 3aciaHHi (IJIEHApHOMY 3aCiJIaHH1) CIIpaBy

3aciyxaBIlli CyJJI0-A0TMOBI1Aa4a Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
Hpyruit cenat Koncturymiitnoro Cyny Ykpainu

YyCTAHOBHB:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
o § Pernamenty Koncturyuiiinoro Cyny VYkpainum [pyruii cenar

Kouncturyuitnoro Cyny Ykpainu

YyXBaJuB:

IIb cyani Koncturyuiitnoro Cyny Ykpainu

.. 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

H1IUC CYAI

(YxBany [lpyroro cenary Koncturyuiiinoro Cyny VYkpainu
3acBiqUyI0Th medarkoro ,,Cekperapiar KonctutymiitHoro Cymy
Vkpainu Ne 1% Ta poscunarote 13 Hamucom ,Jlpyruii cenar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Konctutymitnoro Cyny Ykpainn)
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JlonaTox 60
1o IacTpykuii
(myHkT 429)
YXBAIJTA
MEPIIOI KOJIETH CYIJIIB
IMEPIIOIO CEHATY )
KOHCTUTYUINHOI'O CYAY YKPAIHAN
(ma3Ba)

Kuis CropaBaNe - /20 (/)

20 poky

Ne  -1(I)/20__

[lepma xonerist cynaiB Ilepmoro cenary Koncrurymiiinoro Cyny Ykpainu y
CKJIaJl:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayi y4acTh B yXBaJICHHI yXBaJl],

ITIb (ronoBa 3acigaHH:),
ITIb (momoBimau),

pO3TJIsiHYJIA Ha 3acilaHH1

3aciyxaBIllM CyJJI0-A0TMOBIAa4Ya Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
[lepma koneris cynais [lepmoro cenary Konctutyuiitnoro Cyay Ykpainu

YCTAHOBHJA:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
1o § Pernamenty Koncruryniiinoro Cyay Ykpainu Ilepma xosnerisa cyajiB

[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

yXBaJauJa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY B1IMIHKY)

MJMAC CYTL

(YxBany Ilepmoi kozerii cynaiB Ilepmoro cenaty Koncturyuiitnoro
Cyny Ykpainu 3aCBITIYIOTh [IEYATKOIO ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunaroTs 13 HammcoM
»llepma koneris cyqaiB Ilepmoro cenaty Koncrutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyuiinoro Cyay Ykpainn)
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JlonaTok 61
1o [acrpykiii
(myHkT 429)
YXBAJTA
JPYTOI KOJIETII CYJ11IB
HEPIIOI'O CEHATY

KOHCTUTYIHIMHOI'O CYY YKPAIHU

Kuis

Ne  2(1)/20__

(na3Ba)
CopaBaNe - /20 ([ )

20 poky

Hpyra xounerisa cynniB Ilepmoro cenary Koncrutymiiinoro Cyny Ykpainu y

CKJIal:

[TTIBb cynnis Koucturymiinoro Cyny Ykpainu (y Ha3MBHOMY BiIMIHKY), SIKi
Opanu y4acTh B yXBAJICHHI YXBaJH],

[1Ib (romoBa 3acijianHs),
ITIb (momoBimau),

PO3IJIsIHYIIA Ha 3aciTaHH1

3aciyxaBIll CyJJI0-A0MOBIAa4Ya Ta JOCIHIWBIIKN MaTepiajiu CIpPaBH,
Hpyra xonerisa cyanis [lepmioro cenaty Koncturyiiinoro Cyny Ykpaiau

YCTAHOBHIJA:

Tekct yxBanu

YpaxoByrOoUu BHUKIAQICHE Ta KEPYIHOUHUCH Konctutymii Ykpainu, Ha

I1JICTaBI

3akony Ykpainu ,,JIpo Koncturyuiitauit Cyn Ykpainu®, BiIOBIIHO

o § Pernamenty Konctutyuiitnoro Cyny Ykpainu [pyra koneris CyniB
[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

yXBaJauJa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

[Ipotn

JITAC CYUT

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBaly  [pyroi  komerii  cynmie  Ilepmioro  ceHary
Koucturyuiitnoro Cyny VYkpaiHu 3acBIAUyIOTh  II€YaTKOIO
,Cekperapiar Koncrutymiitnoro Cyny VYkpainm Ne 1 Ta
pO3CHIIaOTh 13 HanmucoM ,,Jlpyra kosteris cyanis Ilepuioro cenary
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Kouncruryuiitnoro Cyny Ykpainn)
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JlonaTok 62
no [acTpykmii
M (myHkT 429)
YXBAJA
TPETHOI KOJIETI CY/IIB
MNEPIIOI'O CEHATY

KOHCTUTYLIIHHOIO CYY YKPATHU

Kuis

(na3Ba)

CopaBaNe - /20 ([ )

20 poky
Ne  -3(D)/20

Tpets xoneris cynais [lepmoro cenary Koncturymiitnoro Cyny Ykpainu y ckiaii:

[TTIB cynnie Koncrutyuiitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJITI0-0MOBI1a4ua Ta JOCHIIMBIIMA MaTepialii CIpaBH,
Tpets xoneris cynniB [lepmoro cenaty Koncrurymiinoro Cyny Ykpainu

YCTaAaHOBHUIJ A

TekcTt yxBanu

VYpaxoByrouu BUKIIaJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,I[Ipo Koncrurymitnuit Cyn Ykpainu®, BIAMOBIIHO 110 §
Pernamenty Koncturyuiinoro Cyny Ykpainu Tpersa koneris cyanis Ilepiioro cenaty

Koncturymiitnoro Cyay Ykpainu

YyXBaJuJa:

IIb cyani Koncturyuiitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

IIpotn

1IUC CYA1

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBamy  Tpetrpboi  kozerii  cynmiB  Ilepmioro ceHaTy
Konctutymititnoro  Cynmy  YkpaiHum  3acBIJUYyIOTh  [E€YaTKOIO
,Cexperapiat Koncturyuiinoro Cyay Ykpainu Ne 1% ta po3cunaiors
13 Hamucom , Ipers koxeris cyamiB Ilepmoro  cenary
Koncturynitnoro Cyay  Ykpaiau“ 06e3  TIANUCIB  CYIJIiB
Koncturymitnoro Cyay Ykpainn)
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154 HonaToxk 63
1o [acTpykmii

w (yHKT 429)

YXBAJA

MEPIIOI KOJIETH CYJIIB
JIPYT'OI'O CEHATY

KOHCTUTYLIHHOIO CYAY YKPATHU

Kuis

(ma3Ba)

CopaBaNe - /20 (/)

20 poky

Ne -1(ID/20

[lepma koneris cyaaniB Jpyroro cenary Koncrutyuidinoro Cyay VYkpainu y

CKJIaJIl:

[TTIB cynnie Koncruryniiinoro Cyny Ykpainu (y HA3MBHOMY BiIMIHKY), SIKi Opaiu
y4acTh B YXBaJICHHI yXBaJH ],

ITIb (romoBa 3acianHs),
ITIb (momoBinau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1aua Ta JOCHIJIMBIIMA MaTepialii CIpaBH,
[lepma koneris cyaaiB Ipyroro cenaty Koncrurymiiinoro Cyay Ykpainu

YyCTAaHOBHJA:

TekcTt yxBanu

VYpaxoByrouu BUKIIaJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,I[Ipo Koncturymitnuit Cyn Ykpainu®, BIAMOBIIHO 10 §
Pernamenty Koncrutymiitnoro Cyay Ykpainu [lepma xoneris cyanis [pyroro cenary

Koucrutymiitnoro Cyny Ykpainu

YyXBaJdwuJaa:

[Ib cynni Koncrurymiiinoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

1TUC CY A1

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBamy ITepmioi KoJIerii CyIUIIB Hpyroro ceHaTty
Koncrurymistnoro  Cyny  YkpaiHu  3acBIJUYIOTh  [E€YATKOIO
,Cexpertapiat Koncturyniiinoro Cyay Ykpainu Ne 1 ta po3cumnaiors
13 Hamucom  ,Jlepma komeris cymamiB  Jlpyroro  ceHary
Koncturynitnoro Cyay  Ykpaiau“ 06e3  MIANUCIB  CYIIB
Koncturymitnoro Cyay Ykpainn)
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Jonatok 64
1o [acTpykuii
(myHKT 429)
YXBAIJIA
JPYTOI KOJIETII CYJ11IB
JIPYTOI'O CEHATY )
KOHCTUTYUIUHOI'O CYAY YKPAIHU
(na3Ba)
Kuis CopaBaNe - /20 (/)

20  poky
Ne  -2(I1)/20

Hpyra xonerist cynniB Ipyroro cenary Koncturyuiitnoro Cyay Ykpainu y ckiani:

[TTIB cynnis Korcrutyiiiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), sIKi Opayiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1a4ua Ta JOCHIMBIIMA MaTepialii CIpaBH,
Hpyra xoneris cynnis pyroro cenary Koncturyuiitnoro Cyny Ykpainu

YCTAaHOBHJA:
TekcT yxBanu
VYpaxoByrouu BUKJIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Konctutymiitnoro Cyny Ykpainu [pyra koneris cyanis Jpyroro ceHary

Koucrutymiitnoro Cyny Ykpainu

YyXBaJdwuJaa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

1TUC CY A1

(YxBany pyroi konerii cynniB Hpyroro cenary KoncturyuiiiHoro
Cyny Ykpainu 3aCBIIUYIOTh NIEYaTKOKO ,»Cekperapiat
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunaroTs 13 HammcoM
SwApyra xoueris cyaniB Jpyroro cenary KouctutymiitHoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyniinoro Cyay Ykpainn)
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JlopaTok 65
1o [acrpykiii

w (myHKT 429)

YXBAIJTA
TPETBHOI KOJIETI CYJIIB
JIPYTOI'O CEHATY )
KOHCTUTYHINMHOI'O CYAQY YKPAIHUA
(na3Ba)
Kuis CopaBaNe - /20 ([ )

20  poky
Ne  -3(I1)/20

Tpers xonerist cynniB Jpyroro cenary Koncrutyuilinoro Cyny Ykpainu y ckiai:

[TTIB cynnis Koncrutyuiiinoro Cyay Ykpainu (y HA3UBHOMY BiIMIHKY), SIKi Opaiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acmyxaBIM CyAJI0-I0TOBI1a4ua Ta JOCTIAMBIIM MaTepialdu CIpaBHy,
Tpets xoneris cynniB pyroro cenary Koncruryuiiitnoro Cyny Ykpainu

YCTAaHOBHJA:
TekcT yxBanu
VYpaxoByrouu BUKIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncruryuiitnoro Cyny Ykpainu Tpers koseris cynnaiB [pyroro cenary

KoucrutymiitHoro Cyny Ykpainu

YyXBaJdwuJaa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

1TUC CY A1

(YxBany Tpetboi xonerii cynaiB [Ipyroro cenaty KoncturyuiitHoro
Cyny Ykpainu 3aCBITIYIOTh [IEYATKOIO ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunatoTs 13 HammcoM
»Ipers xoneria cynmiB [pyroro cenaty Koncrtutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyniinoro Cyay Ykpainn)
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JonaTtox 66

157 1o THerpykiii
(myHKT 435)
(B penmaxirii
Posnopsixenns
l'onosu KCY
BiJ] 2 TMCTOMNAAa
2023 poky
Ne 78/01/2023-O/]
MNOKAXYHUK
po3cuiianns pimenb Koncruryniiinoro Cyay Ykpainn (Beaukoi najnaTu, ceHaTIB)
Ne - /20 20 poky
1. Yuacnuxku xoncmumyuyiitnozo nposaodcenna:*
1.1. CyG’extr mpaBa Ha KOHCTUTYLIHHE MOMaHHSI Ta/abo Horo
npeacraBauk (im’s  ta [IPI3BUIIE), cy0G’ext mpaBa Ha
KOHCTUTYIIHY cKapry Ta/abo yrmoBHOBaXxxeHa 0co0a, 110 i€ Bif 8i0N0BIOHO 00 ix
pioro imeni (im’st Ta [TIPI3BUILE) KinbKocmi
1.2.  Bepxosna Paoa Yxpainu 1
1.3.  Ilpe3uoenm Yxpainu 1
1.4. Kab6inem Minicmpis Yxpainu 1
15. Iocmiiinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpe3udenma Yxpainu y Koncmumyyiinomy Cyoi
Ykpainu 1
1.7.  Hocmiunuii npeocmasnux Kabinemy Minicmpie Ykpainu y
Konecmumyyivinomy Cyoi Yrpainu 1
2. 3anyueni yuacHuKu KOHCHMUMYUIilH020 NPOBAOHCEHHA Ha 8UMO2Y
Jlna enecenns 00 €0unozo 0eprcagnozo peecmpy HOpMamueHo-
npaeogux akmie:
3. MiHicTepcTBO I0CTULlT YKpaiH! 2
Y nopsaoky oominy nopmamuenumu akmamu:
4. BepxoBna Paga Ykpaian 3
5. Odic IIpe3nnenTta Ykpainu 3
6. Kab6iner MinicTpiB Ykpainu 3
/Jlna euxopucmanus ¢ pooomi:
7. VYnpasiinas 3a6e3neueHss 3aciganb Cyny 1
8. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€31eYeHHS 1
9. Bignin moniTopunry BukoHaHHs akTiB Koncrturymiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3alii 3aKOHOJaBCTBA 1
10.  ApxiB KoucrurymiitHoro Cyny Ykpainu 5)
Jlna onyonikyeannsn:
11.  Cekrop mMIATOTOBKM 1O BHUIAHHSA JAPYKOBAHOI'O OpraHy
Koncruryuiiinoro Cyny VYxkpainu ,,Bicauk KoncTtutymiiiHoro
Cyny Ykpaiau‘ 2
/s onpunroonenns:
12. Bignin agminicTpyBaHHS iHpOpMAIifHIX Mepex Ta 0a3 JaHUX
yhpaBiiHHSA 1HQOpMaIifHO-KOMYHIKAI[IHHUX TeXHOMOTil (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAI B JIOKAJIbHIM Mepexi, Ha
odiuiiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainu) 1

Yceporo:  mpum.

(mocana) (ocobuctuii miamuc) (im’st Ta [TPI3BUILIE)

*PimeHHs HaICUITAIOTh Cy0’€KTOBI MpaBa Ha KOHCTUTYIIHHE MOJaHHS, KOHCTHTYIIIHHY CKapTy Ta OpraHy abo

oca0Biii 0co0i, sIKi YXBaJIUIH akT, 110 OyB npeameroM po3riaay B Koncruryiiinomy Cyai Ykpainm.

y SIKOMY po3cuiiand BianmoBigamii akt Koncturyniinoro Cymy Ykpainm.
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OkpeMy aymMKy ctocoBHO pimenHst Koncrurymiinoro Cyny YkpaiHu, yxBajly IIpo YCYHEHHS OIMCOK abo IIpo
PO3’CHCHHS MOPSAKY BUKOHaHHA pimieHHs KoncturynidHoro Cyay YKpaiHu po3CHIAIOTh Y TOMY CAMOMY MOPSJKY,



Honatox 67

1o Taerpykiii
(myHKT 435)

(B penmakiiii
Posnopsxenns
T'omoBu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-01

20 poky

8IONOBIOHO 00 IX
KinbKocmi

[HEN

1

Ha eumocy

w w

[EEN

158
MOKAKYUK
po3cuiianHs BUCHOBKIB KoncTuryuiiinoro Cyny Ykpainu
Ne - /20

1. Yuacnuxku xoncmumyuyiitnozo nposaodiicennsn:*

1.1. Cy0G’ekt mpaBa Ha KOHCTHUTYIiifHE 3BepHEHHS Ta/abo Moro
npeacraBHuk (im’s ta [IPI3BUILE)

1.2.  Bepxosua Paoa Yxpainu

1.3. Ilpesudenm Ykpainu

14. Kabinem Minicmpis Yxpainu

15. Iocmiiinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu

1.6. Ilpeocmasnux Ilpe3udenma Yxpainu y Koncmumyyiunomy Cyoi
Ykpainu

1.7.  IHocmiunuii npedcmaenux Kabinemy Minicmpie Ykpainu
v Konemumyyiiinomy Cyoi Vrpainu

2. 3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHH
Jlna enecenns 00 €Ounozo 0eprHcagHozo peecmpy HOpMamueHo-
npaeoeux akmie:

3. MinicTepcTBO oCcTULIT YKpaiHU
Y nopaoxy oominy nopmamuenumu akmamu:

4. Bepxosna Pana Ykpainu

5. Odic Ilpesnaenta Ykpainu

6. Kabiner MinicTpiB Ykpainu
Jlna euxopucmanus ¢ pooomi:

7. VYmpasninns 3a0e3neueHns 3aciganb Cyny

8. VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeueHHs

9. Bignin MoniTopunry BukoHaHHs akTiB KonctutyuiitHoro Cyny
VYkpainu, 00Ky Ta cuctemMaru3ailii 3aKOHO/1aBCTBA

10.  ApxiB Koucturymiiitnoro Cyny Ykpainu
/s onyonikyeanns:

11.  Cekrop TWIATOTOBKM JO BHUJAHHS JPYKOBAHOTO OpraHy
Koncturyuiiinoro Cyny VYxkpainu ,,Bicauk KoncTtutymiiiHoro
Cyny Ykpaiau‘
Jna onpunroonenns:

12. Binnin agminicTpyBaHHs iH(OpMaLiifHUX Mepex Ta 0a3 JaHuX

yIpaBIiHHA 1HGOPMALIHHO-KOMYHIKAIIHHUX TEXHOJNOTH (ams
PO3MIIIEHHS B €JIEKTPOHHOMY BMIJIAJI B JIOKAJbHIM Mepexi, Ha
odiiitnomy BebcaiiTi Koncturyniiitnoro Cyny Ykpainn)

1
Yceporo:  mpum.

YXBJIWJIH aKT, 0 OYB peaMeToM po3risiny B Koncrurymiitnomy Cyzi Ykpainn.

y sikoMy po3cuianu uei akt Koncturyuiitnoro Cyny Ykpainu.
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(mocana) (ocobuctuii mmiammc) (im’st Ta TTIPI3BUILLE)

*BUCHOBOK HaJICHIIAIOTh Cy0’€KTOBI TIpaBa Ha KOHCTHUTYIIifHE 3BEpHEHHS Ta opraHy abo mocanoBiii 0co0i, ki

Oxpemy ITyMKy cTOCOBHO BHCHOBKY KoHcTutyiiiHoro Cyay Ykpainu, yxBay IMpo YCYHEHHS OTMCOK abo Mpo
PO3’SICHCHHS TOPSIIKY BUKOHAHHS BUCHOBKY KoucturyniliHoro Cyny YKpaiHu po3CHIAIOTh Y TOMY CaMOMY MOPSIKY,



1.2.
1.3.
1.4.
1.5.

1.6.

1.7.

oo

159 JlonaTok 68
no TacTpykii
(myHkT 435)
(B pemaxii
Posnopspxenns
I'omoBu KCY
BiJ 2 IUCTONAAa
2023 poky
Ne 78/01/2023-O/1

MNOKAXYHUK
po3cuiianHs yxBaJj Beankoi nasatu Koncruryuiiinoro Cyay Ykpainu,
cenatiB Koncruryuiiinoro Cyny Ykpainu:
— MPO BIJAKPUTTS KOHCTUTYLIIMHOTO MPOBAPKEHHS Y CIIpaBi;
— MPO BiIMOBY Y NPUIIMHEHH] PO3TIISAY KOHCTHTYIIHHOT CKapru;
— 11po (opMy pO3IIIALy CIpPaBH;
— II0JI0 KJIOTIOTAHHS YYaCHUKA KOHCTUTYIIHHOTO TPOBAKCHHS

Ne - /20 20 poky

Yuacnuku koncmumyuyinnozo nposaorncenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJIAHHS, KOHCTUTYIIiiHE

3BepHeHHs Ta Horo mpencraBHuk (im’st ta [IPI3BULLE), cy6’exr

MpaBa Ha KOHCTUTYLIWHY CKapry Ta yIOBHOBakeHa oco0la, sika Ji€ 8i0N0BIOHO

Bif ioro imeHi (im’st Ta [IPI3BULLE) 00 ix Kinbkocmi

Bepxosna Paoa Ykpainu 1

IIpe3uoenm Yxpainu 1

Kabinem Minicmpie Ykpainu 1

Hocmiunui  npeocmasnux  Bepxosnoi  Paou  Vkpainu y

Koncmumyyivinomy Cyoi Yxpainu 1

Ilpeocmasnuk [lpesuoenma Yxpainu y Koncmumyyivinomy Cyoi

Yrpainu 1

Hocmiunuu  npeocmasnux  Kabinemy — Minicmpie — Vkpainu

v Konemumyyitinomy Cyoi Ykpainu 1

3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHHA v pa3i nompeou /
Ha 8UMO2Y

Jlna eukopucmannsn ¢ pooomi:

Cynns-nonoinad y crpasi (im’s Ta [TIPI3BUILE)

(matponartHa ciy»x0a — 10 MaTepiajiB CIIPaBH) 1
Binnin amMinicTpyBaHHsa iHQOpMaIiiHEX Mepex Ta 0a3 JaHHX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIMHUX  TEXHOJIOTIH (A

PO3MIILIEHHS B €IEKTPOHHOMY BUIJISA/I B JIOKAJbHIN Mepexki) 1
VYnpasninag 3a0e3neueHHs 3aciganb Cyny 1
VYrpaBiaiHHA JOKYMEHTAIBHOTO 3a0e3MeueHHs 1

Bignin monitopuHTy BUKOHaHHsA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa
ApxiB Koncrutyuiiinoro Cyny Ykpainu 2

Yceporo:  mpum.

[EEN

(mocana) (ocobuctuii miammc) (im’st Ta TTIPI3BUILIE)

*VXBally HaJICHJIal0Th cy0’€KTaM, 3a3HaYeHUM Y mianyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo
nocazioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € peaMeroM posrisiny B Koncturyuiiinomy Cyni Ykpainu.

VYXBajia PO yCyHEHHsI ONMUCOK € CKJIaJHMKOM BinnoBimHoi yxBaiu Koncruryniiinoro Cyny Ykpaiuw, i il
PO3CUIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3cwiiany BianoBigHuit akt Koncruryuiiinoro Cyny Ykpainu.
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160 JlonaTok 69
no TacTpykii
(myHkT 435)
(B pemaxiii
Posnopspxenns
I'onosu KCY
BiJ 2 IUCTONAAa
2023 poky
Ne 78/01/2023-O1

MOKAKYUK
po3cuiianHs yxBaJj ceHatiB Koncruryuiiitnoro Cyny Ykpainu
PO BiZIMOBY BiJl PO3IJISILy CIIPAaBU 32 KOHCTUTYLIIHHOIO CKaproro Ha po3cya Benmkoi nmamatu
Koncrurymiinoro Cyny Ykpainu

Ne - /20 20 poky
1. Yuacnuxku koncmumyuyiitnozo nposaodrcenna:*
1.1. Cy0’ext mpaBa Ha KOHCTUTYIIIIHY CKapry Ta YIOBHOBa)kK€Ha 0c00a, 8i0n0GIOHO 00 ix
sika jaie Big oro imeHi (im’st Ta [TIPI3BUIE) KibKoCcmi
1.2.  Bepxosua Paoa Yxpainu 1
1.3.  Ilpezudenm Ykpainu 1
1.4.  Kabinem Minicmpis Yxpainu 1
1.5. IHocmiunuii  npeocmasnux  Bepxoenoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpesuoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu 1
1.7. Hocmiunuti  npeocmasnux  Kabinemy — Minicmpie  Vkpainu
v Koncmumyyitinomy Cyoi Vrpainu 1

/na eukopucmanna ¢ pooomi:

2. Cymns-nonoBinau y crpasi (im’st Ta [IPI3BUILIE)
(maTpoHaTHa ciyx0a — 10 MaTepialiiB CpaBH) 1
3. Binain anMiHicTpyBaHHA 1HQOpMAIIiHMX Mepex Ta 0a3 JaHuX
yIpaBiliHHA  1HQOPMaLiHHO-KOMYHIKAIHHUX  TEXHOJOIH (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISA/I B JIOKAJIbHIN Mepexi) 1
4. VYnpasiinas 3a6e3nedeHss 3aciganb Cyay 1
S. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€31eYeHHS 1
6. Binnin moniTopunry BukoHaHHA akTiB Koucturymiitnoro Cyny
VYkpainu, 00Ky Ta cucTeMaTru3allii 3aKOHO/IaBCTBA 1
7. ApxiB Koncrutyniitnoro Cyny Ykpainu 2

VYceporo:  mpum.

(mocana) (ocobuctnit miamuc) (im’s Ta ITPI3BUILLE)

*YXBaJy HaJICUIAIOTh CY0’ €KTaM, 3a3HAYCHUM Y MiAMyHKTax 1.2—1.7 myHKTY 1, sSIKi IpeCTaBIsSIOTh OpraH abo
M0CaZ0By 0c00Y, AKi YXBaIMIIH aKT, 110 € peaMeToM po3riiny B Korctutyniitnomy Cyni Yipainu.

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHHKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTE Y TOMY CaMOMY TIOPSIKY, Y sSIKoMY po3cuiian 1iel akT Korcrurymitaoro Cyay Ykpainu.
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INOKAKYUK

Honatox 70

1o [HceTpykii
(myHKT 435)

(B penmaxirii
Posnopsixenns
I'omosu KCY

Bix 2 nmucromama
2023 poky

Ne 78/01/2023-O1

po3cuiIaHHs yxBaJ KoJerii cyaaiB Koncruryuiiinoro Cyny Ykpainu
PO BIAKPUTTS KOHCTUTYLIHHOTO POBAKEHHS y CIpaBi

- 120__

Yuacnuku koncmumyuyiiinozo nposaorncenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJAHHS, KOHCTUTYIIiiHE
3BepHEHHs Ta Horo mpenctaBHUK (iM’s Ta TIPI3BUILIE), cy6’ext
MpaBa Ha KOHCTUTYLIWHY CKapry Ta yHOBHOBaxkeHa oco0la, sika Ji€
Bif ioro imeHi (im’st Ta [IPI3BUILLE)

Bepxosna Paoa Ykpainu

IIlpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

Hocmiunuiu  npeocmasnux  Bepxosnoi  Paou  Vkpainu y
Konecmumyyitinomy Cyoi Yrpainu

Ilpeocmasnuk Ilpesuoenma Yxpainu y Koncmumyyivinomy Cyoi
Ykpainu

Hocmiunui  npedcmasnuxk  Kabinemy Minicmpie Vkpainu y
Koncmumyyivinomy Cyoi Yxpainu

Jlna eukopucmanus ¢ pooomi:

Cynns-nonoinad y crpasi (im’s a [TIPI3BUILE)

(marpoHatHa ciy>x0a — 10 MaTepiajiB CIIPaBH)

Binnin amMinicTpyBaHHsA 1HQOpMAIiiHUX Mepexk Ta 0a3 JaHHuX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIIMHUX ~ TEXHOJIOTIA  (aus
PO3MILLEHHS B €JIEKTPOHHOMY BUIJISA/I B JIOKANbHIN Mepexi)
VYupasininag 3a0e3neueHHs 3aciganb Cyny

YrpaBiiHHA JOKYMEHTAIBHOTO 3a0€3MeYeHHS

Bignin monitopuHTy BUKOHaHHsA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

20 poky

8I0NOBIOHO 00 IX
Kinbkocmi

[EEN

[EEN

[EEN

Yceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

*YXBally HaJICHJIaI0Th cy0’€KTaM, 3a3Ha4eHUM Yy miamyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo
nocaJioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € npeaMeToM posrisiny B Koncrutyniinomy Cyni Ykpainu.

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIQJHMKOM BinmoBimHoi yxBanu Koncrutymiiinoro Cyny Ykpainw, 1 ii
PO3CHIIAIOTh Y TOMY CaMOMY MOPSZIKY, Y sSIKOMY po3cwiany et akt KoncruryniiiHoro Cyay YkpaiHu.
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ITOKA’KYHUK

Jomarok 71

1o THerpykiii
(myHKT 435)

(B pemaxirii
Posnopsixenns
T'omosu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O/1

po3cuinanHs yxsaa Beaukoi nanarn Koncruryniiinoro Cyny Ykpainu,

cenatiB Koncruryuiiinoro Cyny Ykpainn:

— IIPO BIJIMOBY Y BIIKPUTTI KOHCTUTYIIIHHOTO ITPOBAPKEHHS Y CIIPaBi;
— MPO 3aKPUTTSI KOHCTUTYILIHHOTO MIPOBA/KEHHS y CIIPaBi;
— nipo 00’ erHaHHSA (P03’ €JHAHHS) KOHCTHTYIIIMHUX MPOBA/KEHbB Y CIIPaBax

- 20

Yuacnuxku koncmumyuyiiinozo nposaodiicennsn:*

Cy0O’ekT mpaBa Ha KOHCTHTYLIWHE IOJAHHS, KOHCTHUTYIliTHE
3BepHEHHs Ta Koro npeacraBHuk (im’s ta [IPI3BULLE), cy06’exT
MpaBa Ha KOHCTUTYILIHHY cKapry Ta yIoBHOBaXkKeHa 0c00a, 1110 i€
Bif ioro imeHi (im’st Ta [IPI3BUILLE)

Bepxosna Paoa Ykpainu

IIpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

THocmiunuii npeocmasnux Bepxoenoi Paou Ykpainu

v Koncmumyyiiunomy Cyoi YVrpainu

IIpeocmasnux [lpesudenma Yxpainu y Koncmumyyivnomy Cyoi
Ykpainu

Tocmitinui npeocmaenux Kabinemy Minicmpie Yxpainu

v Koncmumyyiiunomy Cyoi Vrpainu

3anyueni  yyacHuku - KOHCHMUMYUIIH020  NPOBAOIHCEHH
(v 6unaoky 3aKkpummsi KOHCMUmyyitHo2o npo8ao’CceHHs1)

Jlna euxkopucmanns ¢ pooomi:

Cynns-nonoinad y crpasi (im’s ta ITIPI3BUILE)

(matpoHartHa ciyx0a — 10 MaTepiajiB CIIPABH)

VYnpasninag 3a0e3neyeHss 3aciganp Cyny

VYrpaBniHHSA TOKYMEHTAIHHOTO 3a0€3MeUeHHS

Bignin MoniTopunry BukoHaHHs akTiB Koncturyniiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOaBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jna onpunrwonennsn:

Binnin agminicTpyBaHHs iHGOpMaliHHUX Mepex Ta 0a3 JaHuX
ynpaBiliHHS 1H(pOpMaIiiiHO-KOMYHIKAIIIMHUX TeXHOJOTiN (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BHUIVIAJl B JIOKAJbHINA Mepexi, Ha
o(iniinomy BeOcaiiti Koncruryniitnoro Cyny Ykpainn)

Jna onybonikyeannsa:

CekTop TMIATOTOBKM 7O BHAAHHS JIPYKOBAaHOTO OpraHy
Koncruryuiitnoro Cyny VYkpainu ,,BicHuk KoucturymniiiHoro
Cyny Ykpaiau® [KpiM yxBas mpo 00’ eaHanHs (po3’eaHaHHS)]

20 poky

8I0NOBIOHO 00 IX
Kinbkocmi

[

Ha sumocy

[N TN

2
Yceboro:  mpum.

(mocana) (ocobuctuii miammc) (im’st Ta TTIPI3BUILIE)

*YXBajy HaJICUIAIOTh CY0 €KTaM, 3a3HAYCHUM Y MiAMYHKTax 1.2—1.7 myHKTY 1, SIKi IPEICTABISAIOTh OpraH abo
MOCaIOBY 0CO0Y, AKi YXBAJIWIIH aKT, 0 OYB mpeaMeToM po3risiay B Koncturyniitnomy Cyai Ykpainu.

OkpeMa aymka crocoBHo yxBaii Koxcturyuivinoro Cyny VYkpaiHu, yxBajla PO YCYHEHHS OIIMCOK €
CKJIQITHMKaMH BifnmoBiaHo1 yxBaymm Koncrurymiitnoro Cyay YkpaiHu, i iX po3CHIal0Th y TOMY CaMOMY TIOPAIKY, Y IKOMY
poscunany BianosinHuid akt Koncruryniiinoro Cyny Ykpainu.
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JlomaTox 72

no lacrpykmii
(mynkT 435)

(B pemaxii
Posnopsxenns
TI'osmosu KCY

Bix 2 nucromazna
2023 poky
MMOKAKYNK Ne 78/01/2023-O/]

po3cuiiaHHs yxBaJa koJerii cyaaiB Koncruryniiinoro Cyny Ykpainu:
— MPO BIAMOBY Yy BIAKPUTTI KOHCTHUTYLIMHOTO IMPOBAKCHHS y CIIpaBi 32 KOHCTUTYIIHHOIO

163

CKapror (0CTaTo4Ha);

— PO MPHUINHUHEHHS PO3IIIAAY KOHCTHTYLIMHOTO TOJAHHSA, KOHCTHTYLIMHOTO 3BEPHEHHS,

KOHCTHUTYILIIHOI cKapru

No

1.1.

1.2.
1.3.
1.4.
1.5.

1.6.
1.7.

o

- 120__ 20 poky

Yuacnuxku koncmumyuiiinozo npoeaosicennn:*
Cy0’€exT mpaBa Ha KOHCTUTYILIHE MTOJaHHS, KOHCTUTYIiI{HE 3BE€PHEHHS
ta Moro mpeacrtaBuuk (iM’st ta [IPI3BUILE), cy0’exT mpaBa Ha

KOHCTUTYIIHY CKapry Ta yrmoBHOBa)keHa 0co0a, 110 i€ Big Horo iMeHi 8I0N0BIOHO 00 iX
(im’sa Ta [TPI3BUILIE) KinbKoCmi
Bepxosna Paoa Yxpainu 1

Ilpesuoenm Yxpainu 1

Kabinem Minicmpis Ykpainu 1

Tocmivunuu npeocmasnux Bepxosnoi Paou Yxpainu

v Koncmumyyitinomy Cyoi Ykpainu 1
Ilpeocmasnux Ilpezudenma Ykpainu y Koncmumyyitinomy Cyoi
Yxpainu 1

Tocmitinuii npeocmaenux Kabinemy Minicmpie Yxpainu
v Koncmumyyitinomy Cyoi YVrpainu

Y nopsaoky oominy nopmamuenumu akmamu:

/Jlna euxopucmanus ¢ pooomi:

Cynas-nonoBinau y cripasi (im’st Ta [TIPI3BUILLE)

(matpoHatHa ciy>x0a — 10 MaTepiajiiB CIIpaBH) 1
VYnpasninas 3a0e3neueHHs 3aciganb Cyny 1
VYrpaBiiHHS JOKyMEHTAIbHOTO 3a0e3MeYeHHs 1
Bignin wMoniTopunry BukoHaHHs akTiB KonctutymiitHoro Cyny

VYkpainu, o0iKy Ta cucTeMaTH3allii 3aKOHOJaBCTBa 1
ApxiB Koncruryniiitnoro Cyny Ykpainu 3

Jlna onpunroonenna:

Binain anMiHicTpyBaHHA 1HpOpMaIiiiHUX Mepex Ta 0a3 JaHux

yrnpaBimiHHA  iH(OpMaliifHO-KOMYHIKAIHHUX  TEXHOJOriH  (Juis

PO3MIILIIEHHS B €JIEKTPOHHOMY BHIJIAZI B JIOKANbHIM Mepexi, Ha

odiiitnomy BedcaiiTi Koncturyniitnoro Cyny Ykpainn) 1
Jlna onyonikyeannsa:

CekTop  WIATOTOBKM 110  BHIAHHSI  JPYKOBAHOTO  OpraHy

Koncruryuiitnoro Cyny VYkpainu ,,Bicuuk Koucturymniiinoro Cyny

VYkpainu® 2

VYceporo:  mpum.

(mocana) (ocobuctuii mmiammc) (im’s Ta TIPI3BUIIIE)

*YXBay HQJICUIAIOTh Cy0’€KTaM, 3a3HAaYCHUM Y TiamyHkTax 1.2—1.7 myHKTY 1, SIKi IpeACTaBIAIOTH OpraH abo

MOCaZOBY 0Cc00Y, IKi YXBAIHIIH aKT, 0 OYB mpeaMeToM po3risiay B KoncruryuiiHomy Cyai Ykpainu.

OKDCMa JAYMKa CTOCOBHO YyXBaJli CVHV, YXBaja IIpO YCYHCHHA OIIMCOK € CKJIaJHHKaMH BiHHOBiL[HO.I. YXBaJIn

Koncruryniiinoro Cyny Ykpaiad, i iX po3CHIAIOTh Y TOMY CAaMOMY TOPSIIKY, Y SKOMY PO3CHJIAIH BiJNOBIIHUN aKT
Koncruryniitnoro Cyny Ykpainu.
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164 Honarok 73
no lacrpykmii
(mynkT 435)
(B pemaxirii
Posnopsxenns
I'onosu KCY
BiJl 2 JINCTOMAAA
2023 poky
Ne 78/01/2023-O1
MOKAKYUK
po3cuianHsa yxBaJ KoJeriii cyaaiB Koncruryuiiinoro Cyny Ykpainm:
—Mpo BIIMOBY y BIAKpUTTI KOHCTHTYIIMHOTO TIPOBaJUKEHHs y chpaBl 3a
KOHCTUTYIIIHHOIO CKapror (HEOCTaTOvHA);
— PO BIIMOBY y BIAKPUTTI KOHCTUTYIIMHOTO MPOBA/KEHHS y CIpaBi 32 KOHCTUTYLIHHUM
MOJIaHHSM, KOHCTUTYIIITHIM 3BEPHEHHSIM

Ne - ()/20__ 20 poky

/Jlna euxopucmanus ¢ pooomi:
1. Bigmin aami”icTpyBaHHS iHGOpMaiiHUX Mepek Ta 0a3 JaHuX
VYnpasiniaag  iHPOpPMaiHHO-KOMYHIKAIHHUX — TEXHOJOTIH  (JuIs

PO3MIIIEHHS B €JICKTPOHHOMY BUTJISII B JIOKATBbHIN Mepexi) 1
2. Yupasninas 3a0e3nedenns 3acizans Cyny 1
3. YmpaBiiHHS JOKYMEHTAJIbHOTO 3a0€3MeYCHHS 1
4.  ApxiB Koucrurymiitnoro Cyny Ykpainu 2

Yceporo:  mpum.

(mocana) (ocobucTuit miamnuc) (im’st Ta [TPI3BUILIE)

VYXBajia Ipo0 yCyHEHHS ONMCOK € CKJIaJHUKOM BinnoBimHoi yxBasm Koncrutymiiinoro Cyny Ykpainw, i ii
PO3CHIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3criiany BianoBigauit akt Koncruryniiinoro Cyny Yxpainu.
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Jlonatok 74

165 no lacrpykmii
(myHkT 435)
(B pemaxii
Posnopsxenns
TI'osmosu KCY
BiJ 2 JIUCTONAAa
2023 poky
Ne 78/01/2023-O/]

ITOKA’KYHUK

po3cusianus yxsaJj Beaukoi nanaru Koncruryniiinoro Cyay Ykpainu
PO MOJOBKEHHS CTPOKY IOCTaHOBJIEHHS KoJerieto cyaniB Koncruryuitnoro Cyny Ykpainu
YXBaJI PO BIAKPUTTS 200 MPO BiIMOBY Y BIIKPUTTI KOHCTUTYIIIHHOTO MMPOBAKCHHS Y CITpaBi

Ne - /20 20 poky

1. Cy0O’ekt mnpaBa Ha KOHCTUTYIIHHE TOJAHHS, KOHCTUTYIIHE
3BepHeHHs Ta Horo npeactaBHuK (im’s Ta [IPI3BUILE), cy6’ekt mpaBa  6i0n06ioHo 00
Ha KOHCTUTYIIHHY CKapry Ta yIOBHOBaXKeHa 0co0a, siKa i€ Bif HOro  iXx KizbKOCmi
imeni (im’st ta TIPI3BUILIE)
Jlna eukopucmanns 6 pooomi:
2. Cynas-gonosigay y cupasi (im’st ta [IPI3BULLE)
(marponartHa ciyx0a — 10 MaTepialiB CIIPaBH) 1
3. Bignmin aaMiHicTpyBaHHS iHpOpMamiiHUX Mepex Ta 0a3 JaHuX
VYropasniHHA ~ iHQOpMAIiTHO-KOMYHIKAIIHHUX ~ TeXHoJorid  (ans
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJISII B JIOKAJIBHIA Mepexi, Ha

oiniiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainn) 1
4. VYmpasninHs 3a0e3neueHHs 3aciganb Cyny 1
5. VYmpaBniHHS JOKYMEHTAJIBHOTO 3a0e3MeUeHHs 1
6. Bimmin MoniTopuHTy BUKOHaHHS akTiB KoucrutyriiiHoro Cymy

VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa 1
7. ApxiB Koncruryuiitnoro Cyny Ykpainu 2

Yceporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIaJHUKOM BinnoBinHoi yxBasu Koncruryniiinoro Cyny Ykpainm, i ii
PO3CHIIAIOTH Y TOMY CaMOMY MOPSZIKY, Y sIKOMY po3cmitany uei akt Koncruryniinoro Cyny Ykpainu.
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166 Jonatok 75
1o Taerpykiii
(myHKT 435)
(B pemaxirii
Posnopsixenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O/1

ITOKA’KYHUK
po3cuiianHs yxBaa Beiukoi nanaru Koncruryniiinoro Cyny Ykpainu,
cenatiB Koncruryuiitnoro Cyay Ykpainu
npo camoBiBifa (BiaBia) cymni Koncrurynilinoro Cyny Ykpainu y cripasi

N - /20 20 poky

1. Yuacnuku koncmumyuyiiitnozo nposaoscennsa:*

1.1. Cy0’ekr mnpaBa Ha KOHCTUTYLIHHE NOJAHHs], KOHCTUTYLINHE 6i0n06IOHO 00 ix
3BepHEHHs Ta Horo mpenctaBHUK (im’s Ta [IPI3BBUIIE), cy6’ekt KitbKocmi
paBa Ha KOHCTHUTYIIHY cKapry Ta YIIOBHOBa)KeHa 0co0a, sSKa Jii€ Bij
pioro imeni (im’st Ta [IPI3BUILE)

1.2. Bepxoeua Paoa Ykpainu 1

1.3. Ilpesudenm Ykpainu 1

1.4. Kabinem Minicmpie Yxpainu 1

15. IHocmiunuii  npedcmasnuxk  Bepxosnoi  Paou  Ykpainu y
Koncmumyyivinomy Cyoi Yrpainu 1

1.6. [Ilpeocmasnux Ilpesuoenma Ykpainu y Kowcmumyyiunomy Cyoi
Yxpainu 1

1.7. Hocmiunuu npeocmasnux Kabinemy Minicmpie Vkpainu y
Koncmumyyivinomy Cyoi Yrpainu 1

2. Cyansa Koncrutyuiitnoro Cyny Ykpainu, sikuii 3assBUB CaMOBIIB1]

(sTKOMYy 3asIBUITU BiIBiM) 1
Jlna euxopucmanus ¢ pooomi:

3. Cynas-nonoinau y crpasi (im’st Ta [TIPI3BUILE)

(matpoHatHa ciy>x0a — 10 MaTepiajiiB CIIPaBH) 1

4, Bingin aaminictpyBaHHs iH(OpMaLiIiHUX Mepex Ta 0a3 JaHuX
VYrpaBniHHS  1HQOpPMAIITHO-KOMYHIKAIIITHUX ~ TEXHOJOTIH  (JuIs
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJIS/I B JIOKAJbHIN Mepexi) 1

S. VYmpasninas 3a0e3neueHns 3aciganb Cyny 1

6. VYnpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs 1

7. Bignin wmoniTopuHry BHKOHaHHs akTiB KonctutymiitHoro Cyny
VYkpainu, o0IiKy Ta cucTeMaTu3allii 3aKOHOJaBCTBA 1

8. CekTOp 3 MUTaHb 3a1100IraHHs 1 BUSBICHHS KOPYIILIi 1

9. ApxiB Koncrutyniitnoro Cyny Ykpainu 2

Yeporo:  mpum.
(mocana) (ocobuctuit miamnuc) (im’st ta [TPI3BUILIE)

*VXBally HaJICHJIal0Th cy0’€KTaM, 3a3Ha4eHUM Yy mifmyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo

1ocazioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € npeaMeToM posrisiay B Koncrutyniinomy Cyni Ykpainu.

VYXBasia Ipo yCyHEHHS OIMCOK € CKJIAJHMKOM BinnosigHoi yxBamu Koncruryniiinoro Cyny Ykpainw, i ii

PO3CHIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3cwiiany BianoBiaHuit akt Koncruryuitinoro Cyny Ykpainu.
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167 JlonaTox 76

no lacrpykmii
(myHkT 435)

(B pemaxiii
Posnopsxenns
TI'osmosu KCY

BiJ 2 IUCTONAAa
2023 poky

Ne 78/01/2023-O/]

MNOKAKYUK
po3cuiianus yxsaa ceHaTiB Koncruryuiiinoro Cyny Ykpainu
po TuMuacoBe 3anydeHHs cyanai Koncruryiiinoro Cyny Ykpainu 3 iHIIOT KOJIerii cyaiB
BIJIMTOBIHOTO CEHATY JI0 CKJIaly HETIOBHOBAXKHOI 32 CKJIQJIOM KOJIETil CyIIiB

Ne - /20 20 poky

Jlna eukopucmanns 6 pooomi:

KepiBauk Cexperapiaty Koncruryuiiitnoro Cyny Ykpainu

VYupasninug 3a0e3neyeHss 3aciganp Cyny

VYrpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

5.  Bignmin aaMinicTpyBaHHsS i1H(GOpMAIIHHUX Mepexk Ta 0a3 JaHUX
VYnpaniaag iHGOpMaifHO-KOMYHIKAIHHUX TEXHOJOTIH  (1is
PO3MIILLEHHS B €IEKTPOHHOMY BHIVIA/I B JIOKaIbHIA Mepexi, Ha
BeOcaiiti Koncruryuiiitnoro Cyny Ykpainu) 1

Wb E
Wk PR

VYeporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHUKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTh Y TOMY CaMOMY TIOPSIIKY, YV sSIKOMY po3cuiiani 1iel akT Korcrurymitaoro Cyay Ykpainm.
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168 Jonarok 77
1o Taerpykiii
(myHKT 435)
(B penmaxirii
Posnopsixenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O/1

HOKAXKYHUK
po3cuiianHs yxBaJg koJeriii cyaaiB Koncruryuiitnoro Cyny Ykpainu
npo oOpanHs cekperapst konerii cyaniB Koncruryniinoro Cyny Ykpaiau

Ne - /20 20 poky

/Jlna euxopucmanus ¢ pooomi:

KepiBauk Cekperapiaty Koncruryuiitnoro Cyny Ykpainu

VYnpasiiHHS pOOOTH 3 IEPCOHATIOM

byxrantepceka ciyx6a Koncruryuiitnoro Cyny Ykpainu

VYnpasniaasg 3abe3neueHns 3aciganb Cyny

VYnpaBiiHHSA JOKYMEHTAIBHOTO 3a0e31e4eHHs

ApxiB Korcrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

7.  Bigmin aaMiHicTpyBaHHS iHPOpPMAIIHHUX Mepex Ta 0a3 JaHUX
VYropasniHHg 1HQOpPMALIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAl B JIOKAJIbHIN Mepexi, Ha
BebOcaiiTi Koncrurymiitnoro Cyny Ykpainn) 1

ISEE NN
WR R R

Yeboro:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIaJHHKOM BinnoBimHoi yxBasm Koncrurymiiinoro Cyny Ykpainm, i ii
PO3CHIIAIOTh Y TOMY CaMOMY NOPSIZIKY, Y sSIKOMY po3crianu el akt KoncruryniiiHoro Cyny Ykpainu.
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169 Jonartok 78
1o THerpykiii
(myHKT 435)
(B pemaxirii
Posnopsixenns
T'omosu KCY
BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O/]
INOKAKYUK

po3cuiianHs yxBaJj Beankoi nasatu Koncruryuiiinoro Cyay Ykpainu,
cenariB Koncruryuiitnoro Cyny Ykpainn,
koJieriit cyaniB Koucruryuiitnoro Cyny Ykpainu
IIPO IPU3HAYEHHS €KCIIEPTU3U

Ne - /20 20 poky
1. Cy0O’ekT mpaBa Ha KOHCTUTYLIHHE TIOAAHHS, KOHCTHUTYIIIHE
3BepHeHHs Ta Horo mpenctaBHUK (iM’s Ta [IPI3BUILE), cy6’ekt
MpaBa Ha KOHCTHUTYIIIHY CKapry Ta yIOBHOBa)K€Ha 0co0a, fKa Jie€ 8i0N06IOHO 00 ix
BiJ Horo imeHi (im’s ta [IPI3BULLE) KintbKoCmi
2. Cy0’exT, sikomy anpecoBano yxsany Cymy 1
3. [locriitamii  mpeacrtaBHuk  BepxoBHoi Pamu  Vkpaimum vy
Koncruryuiitnomy Cyai Ykpaiau 1
4. IIpencraBuuk Ilpesunenta VYkpainun y Koncrutyuiiinomy Cyni
Ykpaiau 1
S. Iocriftnmii  npeacraBauk KaOinery MinicTpiB  YkpaiHu y
Koncrutyuiinomy Cyai Ykpainu 1
/na euxopucmanna ¢ pooomi:
6. Binnin anMinicTpyBaHHSA 1HQOpMAIIiHUX Mepex Ta 0a3 JdaHHuX
yIOpaBliHHA  1HGOpPMaliiHO-KOMYHIKAIHHUX TEXHOJOriM  (ams
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISIZI B JIOKAIbHIN Mepexi) 1
7. VYnpasninas 3abe3neueHHs 3aciganb Cyny 1
8. VYnpaBiiHHA JOKYMEHTAJIBHOIO 3a0€3MeYEeHHSI 1
9. Bignin moniTopuHry BukoHaHHS akTiB KoncturyniiiHoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKoHO/1aBCTBA 1
10.  ApxiB Koncrurymiitnoro Cyny Ykpainu
2

Yceboro:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHHKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTh Y TOMY CaMOMY TOPSIIKY, YV sSIKOMY po3cuiiani 1iel akT Korcrurymiitaoro Cyay Ykpainm.
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170 Jonarok 79

1o Tacrpyxkiii
(myHKT 435)
(B penmakiiii
Posnopsxenss
l'onosu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O/]
MOKAKYUK
po3cuiianus nocranoB Koucruryuiitnoro Cyny Ykpainu
Ne -/20 20 poky
/na euxopucmanns 6 pooomi:
1.  Kepiauk Cekperapiaty Koncruryniitnoro Cyny Ykpaiau 1
2. Crpykrypauii migpo3ain Cekperapiatry Koncrurtyuiiinoro Cyay
VYkpaiHu, 10 KOMIICTEHIIIi SKOT0 HAJCKHUTh MUTAHHS, IMOPYIICHE 8I0N0BIOHO 00 iX
B [TIOCTAHOBI KinbKOCmi

3.  Bigmin anminicTpyBaHHs iHpOpMamiiHUX Mepex Ta 0a3 JaHuX
VYropasniHHg 1HQOpPMAaLIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is

PO3MIIIIEHHS B €IEKTPOHHOMY BHUTJISA/I B JIOKAJBHIN Mepexi)™ 1
4.  Vupaninus 3a0e3nedeHHs 3acinans Cyny 1
5. VYmpaBimiHHSA JOKYMEHTAJILHOTO 3a0e3MeUeHHS 1
6. Bignin mouiTopunry BukoHaHHs akTiB Koucrtutyniitnoro Cyny
VYkpainu, o0JIiKy Ta cHCTeMaTH3allii 3aKOHOJaBCTBA 1
7. ApxiB Koncruryniitnoro Cyny Ykpainu 3
VYeporo:  mpum.
(mocana) (ocobucTuit miamnuc) (im’st Ta [TPI3BUILIE)

BinnosigHo o 3akony Ykpainu ,,IIpo Koncruryniitauii Cyn Yipainu® ta Pernamenty Koncturyuniiinoro Cyny
VYxpainun abo 3a 3romoro kepiBHuuTBa KoHcturymiiiHoro Cyny VYkpainu okpemi mocranoBu Cyay po3MilyIOTh
Ha odiuiitnomy Bebcaiiti Koncturyniiinoro Cyay Ykpainu.
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171 Honarok 80
1o THerpykiii
(myHKT 435)
(B pemakuii
Posnopsixenns
Tlonou KCY
BiJI 2 JIMCTONaaa
2023 poky

Ne 78/01/2023-O1
INOKAKYUK

po3cusianus nocranoBu Koncruryuiitnoro Cyay YkpaiHu npo 3aTBepIKeHHSI TEKCTY
mopivHoi ingopmaniiinoi nonosiai Koncruryniiinoro Cyay Ykpainu 3a 20__ pik

Ne -/20 20 poky

Bionogiono 0o cmammi 43 3akony Ykpainu ,,IlIpo
Koncmumyuiiinuii Cyo Ykpainu“

1.  BepxosHa Paga Ykpainu 1
2.  Ilpesupent Ykpainu 1
3. Kabiner MiHicTpiB Ykpainu 1
4, Bepxosuuii Cyz 1
5.  YnosHoBaxeHui BepxoBHoi Panu Ykpainu 3 npas nroauHu 1
Jlna eukopucmanns 6 pooomi:

6.  KepiBauk Cekperapiaty Koncrurymiitnoro Cyny Ykpainu 1
7. Ynpasninus 3abe3nedenns 3acinanb Cyny (be3 0ooamka) 1
8.  VYmpaBiniHHs JOKyMEHTAIBHOTO 3a0e3eueHHs (€3 000amKa) 1
9.  Bianin MoHiTOpUHTY BUKOHaHHA akTiB KoucturyuiiiHoro Cymy

[EEN

VYkpainu, 001Ky Ta cucTeMaru3alli 3aKkoHO/1aBCTBa

10. ApxiB Koncruryuiitnoro Cyny Ykpainu 3
/na onpunioonenna:

11. Bingain agminicTpyBaHHS iH(QoOpMamiifHUX Mepexx Ta 0a3 JaHHX
VYnopaBiniHHA  1HQOpPMAITHO-KOMYHIKAI[IHHUX TEXHOJIOTIH (11
PO3MIILLIEHHS. B €JIEKTPOHHOMY BUIJISAI B JIOKAJIbHIA Mepexi, Ha
odimiitHomy BebcaiTi Koncturyniiinoro Cyny Ykpainn) 1
/na onyonikyeanna:

12. Cektop TMiArOTOBKM JIO BHWJAHHA JPYKOBAHOTO  OPraHy
Koncruryuiitnoro Cyny Ykpainu ,,.Bicauk Koncturyuiiinoro Cyny
VYkpainu* 2

VYceporo:  mpum.

(mocana) (ocobuctnit miamuc) (im’s Ta ITPI3BUILLE)
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ITOKA’KYHUK

Honatox 81

1o Taerpykiii
(myHKT 435)

(B penmaxirii
Posnopsixenns
T'omoBu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O1

po3cuiianis nocranoBu Koncruryuiiinoro Cyay Ykpainu npo cxBajieHHs
Peraamenty Koncruryuniiinoro Cyay YKpaiHu Ta BHECEHHSI 3MiH /10 HbOT'0

Ne - /20

20 poky

Bepxosna Panu Ykpainu

[Ipesunent Ykpainu

Kab6iner MinicTpiB Ykpainu

[ocrifinmit  mpencraBuuk  BepxoBHoi  Pagm  Ykpaimm y
Koncruryuiitnomy Cyai Ykpainu

IIpencraBauk Ilpesunmenta VYxkpainm y Koncrutyuiiinomy Cyai
Ykpainu

[ocrifinmit  mpencraBuuk  Kabinery MinictpiB  Ykpainu y
Koncruryuiitnomy Cyai Ykpainu

MinictepcTBo oCcTULT YKpaiHU

Y nopaoky oominy nopmamuenumu akmamu:

BepxoBHa Pana Ykpainu

Odic Ilpe3unenrta Ykpainu

KabGiner MinicTpiB Ykpainu

/na euxopucmanna ¢ pooomi:

KepiBuuk Cekperapiaty Koncturyuiitnoro Cyny Ykpainu
Ynpasninag 3a0e3neyeHHs 3aciganp Cyny

VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeUeHHS

Bignin MoniTopuHry BukoHaHHs akTiB KoncrutymiitHoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKOHO/1aBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jlna onpunrwonennsa:

Binnin anMiHicTpyBaHHA iH(pOpMAIifHUX Mepex Ta 0a3 JaHuX
yrOpaBiiHHSA  1H(QOpPMaLIHHO-KOMYHIKAIIMHUX ~ TEXHOJOT1H  (JuIst
PO3MILLIEHHS B €JIEKTPOHHOMY BHIJISI B JIOKaJIbHIA Mepexi, Ha
odimiitHomy BebOcaiTi Koncruryiiitnoro Cyny Ykpainu)

/Jlna onyonikyeanna:

CekTop  MOrOTOBKM 70  BHAAHHS  JPYKOBAaHOTO  OpraHy
Koncruryuiitnoro Cyny Ykpainu ,,Bichiuk Koncruryuiitnoro Cyny
Ykpaiau*

[

2

VYceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)
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173 JlonaTok 82
no TacTpykii
(mynkT 435)
(B pemaxirii
Posnopspxenns
I'omoBu KCY
Bix 2 nucromazna
2023 poky
Ne 78/01/2023-O/1

HOKAKYHUK

po3cuiiaHHs 3a0e3nmeuyBabHOro Hakasy Koncruryuiiinoro Cyay Ykpainu
Ne - /20 20 poky

Bionogiono 0o cmammi 87 3axony Ykpainu ,,IIpo
Koncmumyuiunuii Cyo Ykpainu“

1. Cy0’exkr mpaBa Ha KOHCTUTYILIIHY CKapry Ta YIOBHOB@XEHA 6i0ONOGIOHO 00 ix
oco0a, 110 i€ Bix HOro iIMeHi Kinbkocmi
2. Opran (mocamoBa 0coba), Ha KUK (SKY) MOKJIaJA€HO BUKOHaHHS 1

3a0€31euyBaJIbHOTO HAKA3Y
Jna eukopucmanns ¢ pooomi:

3. Bigmin agminictpyBanHs iHdopMmarniiiaux mepex ta 0a3 manmx 1
VYrpaBninHg iHGOpMaLIHHO-KOMYHIKAIHHUX TEXHOIOTIH (A
PO3MIILIEHHS B €JIEKTPOHHOMY BHIJISAII B JIOKAJIbHIN MEpexKi)

4, VYmpasninns 3a0e3neueHns 3aciganb Cyny 1
5.  VYmpaBiiHHS JOKyMEHTAJIbHOTO 3a0€3MeUeHHS 1
6.  Bignin MoHiTOpuHrYy BHKOHaHHS akTiB KoncrutyuiiiHoro Cyny 1
VYkpainu, 00Ky Ta cucTemMaru3alii 3aKOHO/1aBCTBA
7. ApxiB Koncruryniiitnoro Cyny Ykpainu 2
Yceporo:  mpum.

(mocana) (miamuc) (im’st Ta I[TIPI3BUILIE)
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HonaTox 83
1o [acTpykmii
(myHKT 466)
(HaliMeHyBaHHS CTPYKTYPHOTO MiAPO3/iTy)
3AMOBJIEHHSA Ne
HA BUTOTOBJICHHSI KO
(Ha3Ba TIOKyMEHTA)
CropiHok , HaKJaz , bopmar
20  p. 3aMOBHHK
(mpi3BuILIE)
TEIL.

KepiBHUK CTPYKTYpPHOTO MIAPO3ALTY
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Ycranosa:

Pix:

Homenkiatypa cnpas
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HonaTtok 84

1o [acTpykmii
(myHKT 474)

Koncruryuiitnoro Cyay Ykpainu B eJIeKTPpOHHiH (popmi

Koncturynitnuii Cyn Ykpainu

[IpoTtoxon EK:
ITporokou EIIK:

Pozmin:

Pozain

Inmexc
CIIpaBU

3aroJIoBOK
CIipaBU

KinpkicTh
CIpaB
(TOMIB)

Crpok
30epiranHs

PoGoui
ITO3HAYKU

[TincymMKoBuUii 3amuc

Ycworo cnpas

13 HUX.

KUIBKICTB CIIPaB MOCTIMHOTO 30€epiraHHs

KUIBKICTB CIIPaB TPUBAJIOTO 30epiraHHs
KUIBKICTh CIIPaB TUMYAaCOBOIO

30epiranHs

KBanigikoBaHi eeKTPOHH1 MIATUCH

KepiBauk YmpasiiHHs
JIOKyMEHTAJIBHOTO 3a0€3MeYeHHS
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JonaTox 85

1o [acTpykmii
(myskt 500)

Ipudausnuii nOpsAOK rpynyBaHHs JOKYMEHTIB ClIPaBU

JIOKyMEHTH y cIpaBl TpyNyIOTh Y TAKOMY MOPSIIKY:

— posnopsipkeras ['onou Koncturytiinoro Cyay YkpaiHu mpo CKIMKaHHS
IJICHApHOTO 3aciiaHHs ceHaty, Benukoi nanatu KonctutyuiitHoro Cyny Ykpainu;

— KOHCTUTYIIIHE TTO/IaHHs, KOHCTUTYIIIITHE 3BEPHEHHS, KOHCTUTYIIIIiHA cKapra
3 10J1aTKaMu;

— iH(dopMaIriiiHa 10BiJIKa Ha KOHCTUTYIIMHY CKapry;

— [IOTIepeHIA BHUCHOBOK HA KOHCTUTYIIHE TOJaHHA, KOHCTUTYI[IIHE
3BEPHEHHS, KOHCTUTYIIHHY CKapry;

— IOpy4YeHHs cyani-nonoBigaya y crpaBl Cekperapiaty KoncturyniiiHoro
Cyny Ykpainu Ta BiJIIOB1ib (BUCHOBOK, 1HOpMaIlIfHO-aHATITUYHA JOBIKA, TIOBIIKA
TOIIO);

— 3aMUTU CYJJI1-0TIOBIJaya y CIpaBl Ta BIAMOBII HA HUX CTOCOBHO MHUTAaHb,
MOPYIIEHNX Y KOHCTUTYLIMHOMY TMOJaHHI, KOHCTUTYI[IHHOMY 3BEpHEHHI,
KOHCTUTYIIHHIN cKap3i;

— yXBalld TPO BIAKPUTTS ab0 BIAMOBY Y BIJKPUTTI KOHCTUTYIIHHOTO
MPOBA/KEHHS Yy CIpaBi, Ipo (Hopmy po3risny, npo o0’ eaHaHHS/Po3’€THAHHS, PO
MOJIOBXKEHHS CTPOKY, MMOCTAHOBJICH] Ha 3aCiJaHHAX KOJIeTiH cyaniB KOHCTUTYIIHOTO
Cyny Ykpainu, cenari un Benukoi nanatu KoncturymiitHoro Cyny Ykpainu;

— pillIeHHs, BUCHOBOK, yYXBaju ceHaTiB un Benukoi manatu Koncturyiinoro
Cyny Ykpainu, octatouHa yxsaina koJjerii cyaaiB Koncrutyuiitnoro Cyny Ykpainu;

—okpema nymka cygai KoncruryuiitHoro Cyny VYkpaiHu HI0JI0 PpillIEHHS,
BHCHOBKY, YXBaJIU.

[IpoTtokonu 3aciiaHb, IJIEHApHUX 3aClJaHb, Y TOMY YHUCIl 3aKpUTHX YacCTUH
IJIEHApHUX 3aciiaib ceHatiB uu Bemukoi nanatu Koncruryuiinoro Cyny Ykpainu,
IPYIYIOTH Ta 30epiraloTh OKpEeMUM (HACTYITHUM) TOMOM JI0 MaTepiajiB CIpaBH.
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OII1C

HonaToxk 86

1o [acTpykmii

(myHKT 519)

€JIEKTPOHHHUX CIIPAB NMOCTIHOrO, TPUBAJIOT0 (mMoHax 10 pokiB)
CTPOKIB 30epiranHs

VYcranoBa: Koncturyuiiinuii Cyn Ykpainu

[Tigposmi:
Pik:
[TpoTtoxon EK:
[IpoTtoxon EIIK:
Innexc 3aroJioBOK Hara JHara Kinbkictb Ctpok Po6Goui
CIpaBU CIpaBU MOYaTKy | 3aKiHYCHHS | CTOPIHOK | 30epiraHHs | MO3HAYKU
(Tomy)

V 11e# onuc 3aHeCEHO:

[Iponymeno cnpasu:
[lepenano 3a onucom:

KBanigikoBaHi eJIeKTPOHHI MIIUCH:

(nmocana)

(eleKTpOHHA TTO3HAYKA Yacy)
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AKT

Jomatok 87
1o [HCTpyKIi
(mynkT 519)

NMPo BUJIyYeHHsI JJI 3HUIIIEHHS IOKYMEHTIB,
He BHeceHUX 10 HanioHaabHOro apxiBHOro oHay

Howmep akra:
JlaTa akra:
YcraHoBa:
[Tigpo3mi:
IlixcraBa:
[TpoTtoxon EK:
Innexc 3aronoBok Hata Hata KinbkicTh Crpox Po6oui
CIIpaBu CIIpaBH Io4YaTKy 3aKIHYECHHS CIIpaB 36CpiFaHH${ IIO3HAYKHU
(Tomy) (TOMIB)
Y cBoro I 3HUIMIEHHS
KiJbKiCTh JOKYMEHTIB
[IpuiimanbHO-31aBajbHA HAKIIAAHA
Metoa 3HUILCHHS
KBamidikoBaHi eleKTpOHHI MIMTUCH
(mocana) (emexTpOHHA MMO3HAYKA Yacy) (craTyc)
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JlonaTok 88
1o [HCTpyKIi
(mynkt 531)

AKT
nepeaanHs cupasu 10 ApxiBy Koncruryuiitnoro Cyay Ykpainun
NATPOHATHOMO ¢1y:k0010 cyani Koncruryuiitnoro Cyay Ykpainu
(mpaniBHMKaMu YnpaBiinHs 3a6e3neuenHs 3acinanb Cyay)

No Howmep cnipaBu Hasga cnipaBu [Tpumitka
/1
31aB
(mocana) (ocoOuctuit miamnuc) (im’st Ta ITPI3BUILE)
[Tpuitnas
(mocana) (ocobucTuit mianuc) (im’st ra TTPI3BUILE)

Jlara
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Jlonarok 89
1o [HCTpyKIi
(mynktu 532, 549)

BHYTPILLHINA ONMUC
JOKYMEHTIB CITPABHA Ne
No Innexc Hara 3aroJIoBOK JIOKyMEHTa Howmepu [Tpumitka
3/m JIOKyMEHTA JIOKyMEHTa apKyIIiB
1 2 3 4 ) 6
Ycboro:

JTIOKYMEHT (-H, -1B),

(tmdpamu i cioBamu)
apK. TOKYMEHTIB,

(undpamu it cinoBamu)
apK. BHYTPIIIHBOT'O OIHUCY.

(tmdpamu i cioBamu)

[Tocana yknagaua onucy

(ocoOuctuit miamnuc) (im’st Ta TIPI3BUILIE)

20 POKY
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Honarok 90
1o [HCTpyKIi
(mynktu 532, 551)

3ACBIJJUYBAJILHUHA HAITUC CIIPABH Ne

VY cnpasi (po3iii onucy, 3aKiHIEHOMY OIHC1) MAIIKUTO 1 MPOHYMEPOBAHO

apk.,

y TOMY YHCJIL:

JITEpHI HOMEPHU

MPOIyIIeHI HOMEpHU

apKyllll BHYTPIIIHBOTO OMHUCY

Oco06suBOCTI (BI3UYHOTO CTaHy
Ta (POPMYBaHHS CIPABU

Homepu apkymiis

1

ITocana ocobwu, sska ckiana
3aCBIIUyBaJIbHUN HATUC

(ocoOuctuit miamnuc)

20 poky
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182 Jonatok 91

1o [acrpykuii
(mynkTu 542, 543)
(B pemakuii
Po3nopsxenns
lNonosu KCY

BiJl 2 TUCTOMAaia
2023 poky

Ne 78/01/2023-0O/

AKT N
Lleit akT cki1ageHo:

Iv’s ma npizeuwe 3aBiayBay BIIIUTY ONpalfoBaHHs 1HQopMarii i3
3acimanb Benukoi mamatu, cenariB ta KonctutymiitHoro Cyny YkpaiHu ymnpaBiiiHHS
3abesneyenns 3acimanb Cyny [emapramenrty opranizamiiinoi po6otu Cekperapiaty
Koncturymiitnoro Cyay Ykpainu,

Iv’s ma npizeuwe 3aBiAyBau BIAAUTYy 3axucTy 1HQopmamii B
TEJIEKOMYHIKallIHHUX ~ cucTeMax  YmpaBiiHHS  iHGOpMaliifHO-KOMYHIKaIiHHIX
TEXHOJIOT1H AMiHICTpaTUBHO-(DIHAHCOBOTO JenapTaMeHTy Cekperapiaty
Koncrutymiitnoro Cyny Ykpaiunu,

Iv’s ma npizeuwe 3aBigyBay PexxuMHO-cexkpeTHOro CEKTOpY
Cexkperapiaty Koncruryuiitnoro Cyny Ykpainu

mpo Te, mo ,, 20 POKY 3HHIICHO ay/I103alKCH 3aCiTaHb,

crnemianbHuX MieHapHux 3acizanb KoncrutymiiiHoro Cyay VYkpaiHu, MUIEHapHUX
3acimaHb ceHaTiB, Bemukoi mamatu Konctutyuiiinoro Cyny Ykpaiau Ta daiimm i3
TEKCTOBUM BIJOOPaKCHHSM ayJ103aMuciB (CTEHOTpaMU) 3aKPUTHX YaCTHH TUICHAPHUX
3acimanb ceHatiB, Bemukoi mamatu Cynmy, ¢aiim mpoTOKOMIB 3aciiaHb, CHEIalbHUX
rieHapHux 3aciganb Konctutyunitnoro Cyny Ykpainu, 3aciaHb, IUIEHApHUX 3acCiJlaHb
ceHariB, Benukoi nanatu Koncturyuiiinoro Cyny YkpaiHu, 1110 MICTHIUCS Ha cepBepi
KOMIIJIEKCY OTpaIfoBaHHs 1H(OpMaIlii BiAAUTy OmpaifoBaHHs iHdopmarlii 13 3aciiaHb
Benukoi nanatu, cenatis Ta Konctutyuiitnoro Cyny Ykpainu ¥YnpasiiHHs 3a0€31€4eHHs
3acimanp Cyny JlemaprameHnty opranizaiiiinoi poootu Cekperapiaty KonctutyiiitHoro
Cyny VYkpainu, 1 Bifieo3amuCcH 3a3HAY€HUX 3acifaHb, 10 30epirajucs Ha HE3HIMHOMY
HOCIi 1H(popMaIlli B aBTOMAaTH30BaHUX KOMIUIEKCAX TEXHIYHOTO 3a0€3MEeUeHHS 3aciaHb
Koncturyniitnoro Cyny Ykpainu Biaaily 3axucTy iHGopMalii B TeIEKOMYHIKAIlIHHIX
cUCTEMAX VYnpapniHas 1HpOopMaLIHHO-KOMYHIKaII THIX TEXHOJIOT1H
AnMiHicTpaTuBHO-(p1HaHCOBOTO nenaprameHty Cekperapiaty Koncrturyuiiinoro Cymy
VYkpainuy, a came:

(ocobucTuit miammc) (im’st Ta TIPI3BUILIE)

(ocobuctuit miamuc) (im’st Ta [TPI3BUILIE)

(ocobucTuit miammc) (im’st Ta TIPI3BUILIE)
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Jonarok 92
1o [HCTpyKIi
(myHKT 554)

3ASIBKA

Ha O3HAMOMJICHHS 3 apXiBHOIO CIIpaBOrO

CnpaBa Ne

Cnpasa Ne

MeTta o3HaliOMIIEHHS

KepiBHUK CTPYKTYpPHOTO TIAPO3ALTY
(ocoOuctuit mianuc) (im’s ta [IPI3BULLE)

JlaTa
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Jlonarok 93
1o [HCTpyKIi
(myHkT 557)

3ASIBKA
I110/10 O3HAaHOMJICHHS 3 TPOTOKOJIAMH, CTEHOTpaMaMH, ay/Iio- 1 BiJieo3anucamMmu
3aciJlaHb, IeHapHuX 3aciganb Koncrutyuiinoro Cyny Ykpainu
B mpumimeHH1 ApxiBy Konctutymuiitnoro Cyny Ykpainu

y crpasi Ne BIJI

MeTta o3HaliOMIIEHHS

Cyans KonctutyuiitHoro Cyny Ykpainu

[TIOI'O/KEHO:
I'onoBa KonctutyuiitHoro Cyny Ykpainu

(ocobuctuit mianuc) (im’s ta [TIPI3BUILE)

20 p.
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JonaTok 94
1o [HCTpyKIi
(myHKT 566)
OIIncC
crpaB y namneposiii popmi
Ycranosa: Koncturyuiitnuit Cyn Ykpainu
[Tigpozmin:
OITNC Ne ( piK)
CXBAJIEHO:
[TpoToxoin 3acinanns EK
[TpoToxoun 3acinanns EIIK
Ianexc 3aroJioBOK Jlara Jlara KinpkicThb Crpox PoGoui
CIIpaBH CIIpaBH Mo4YaTKy 3aKIHYEHHS CTOpiHOK 36epiraHH;1 IIO3HAYKHU
(Tomy)
VY meit onuc 3aHECEHO:
[Iponymieno cnpasu:
[lepemano 3a onucom:
CKJIAIEHO TA ITEPEJJAHO:
(mocana) (ocoOucTuii miamuc) (im’st ta [TIPI3BUIIIE)
(mocana) (ocobucTui miammc) (im’s Ta TTPI3BUILIE)
ITOI'OJIXXEHO:
(mocana) (ocobucTui mianmmuc) (im’s Ta TIPI3BUILIE)
3ATBEP/IDXEHO:
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)

CITPABH 3T'TJIHO 3 OITMCOM ITPUMHSTO:

(mocana) (migmmc) (im’st Ta [TPI3BUILIE)
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3MICT

3arajibHi MOJIOKEHHSA

JIoKyMeHTYBaHHS YIIPaBJIiHCbKOI iH(popmauii
3aranabpHi BUMOTH JI0 CTBOPEHHS JOKYMEHTIB
[Topsimok BUTOTOBJICHHS Ta BUKOPUCTAHHS OJIAHKIB JOKYMEHTIB
AnpecyBaHHS TOKYMEHTIB

3aroyioBOK 1 TEKCT JJOKYMEHTA

BiamiTka mpo HasBHICTH T0JATKIB

BizyBaHHS TOKyMEHTIB

BigomocTi mpo BUKOHABIIIB IOKYMEHTIB
[TigmucanHs TOKYMEHTIB

['pud 3aTBEpAKEHHS TOKYMEHTIB

['pud moromxenHs (CXBaJeHHs) TOKYMEHTIB
['pud oOMexeHHs AOCTYNy 10 TOKYMEHTIB
Pesomromis

BiamiTka mpo KOHTPOJIIb

JlaTyBaHHSI JOKYMEHTIB

[Topsimox oopMiIeHHS €IeKTPOHHUX JTOKYMEHTIB

[Topsimok miAroTyBaHHs Ta OQOPMIIOBaHHS PO3NOPSIHKEHb [ 010BH
Cyny, 3acrynnuka ['onoBu Cyny, kepiBHuka CekperapiaTy

OO6uiKyBaHHS, BUKOPUCTaHHA Ta 30epiraHHs nevarok i mramiis Cyny
3acBiYEHHSI KOTIi TOKYMEHTIB Ta BUTATIB 31 CITY>KOOBUX JIOKYMEHTIB

Opranizanisi J0KyMeHT000Iiry Ta BUKOHAHHS JOKYMEHTIB

Bumoru o0 paiionanizaiiii J0KyMeHTOOOITy

OO6mikoBYBaHHS 00CATY JOKYMEHTOOOITY

[IpuiiMaHHS Ta TIEPBUHHE ONPAIFOBAHHS ITOKYMEHTIB, IO HAJIXOISThH
no Cyny

Opranizaitiss poOOTH 3 JOKYMEHTaMH, K1 IEPEIA0Th CJICKTPOHHUMU
3acobamu 3B’S3KY

PeecTpyBaHHs JOKYMEHTIB

[IpuiimaHHs, peecTpyBaHHS, MMOMEPEAHE NEPEBIPSHHSA Ta PO3NOAUISHHS
MK cygasamu  Cyny KOHCTUTYUIMHMX TOJaHb, KOHCTUTYLIMHHX
3BEpHEHb, KOHCTUTYLIIMHUX CKapr

Opranizariiis mepegaBaHHs JOKYMEHTIB Ta 1X BUKOHAHHS

KoHnTponb 32 BUKOHAHHSIM JOKYMEHTIB, IOPYYEHb Ta 33 MPOXOIKEHHIM
KOHCTUTYLIHHUX TMOJaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTUTYIIITHUX
cKapr
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PoGoTta 3 marepiamamMu crnpaBd B pa3l BIAKPUTTS KOHCTUTYIIHHOTO
MIPOBA/KCHHS

[Topsimok o3HAOMITIOBAaHHSI YYaCHHUKIB KOHCTUTYIIHHOTO MPOBAXKEHHS
3 MaTepiajaMu CIIpaBu

Pobora 3 wmatepiamamu cmopaBd B pas3l BIAMOBH Y BIAKPHUTTI
KOHCTUTYIIHHOTO TIPOBAKCHHS

[Topsimox migroryBaHHs TOKyMeHTIB Ha 3acimanHHs Cyay 3 MUTaHb,
MOB’SI3aHUX 3 OpraHizalliiHOIO AiSUTBHICTIO

[Topsimox ¢ikcyBaHHS Ta JOKYMEHTYBaHHS 3aciiaHb KOJETidl CyJIIB
Cyny, 3aciianb Ta IUIeHapHUX 3acifanb ceHaTiB Cyny, Benukoi manatu
Cyny, 3acigmanp Cynay, chnemiaibHUX TIUIeHapHUX 3aciganb Cyny Ta
3acijjaHb MOCTIMHUX KoMmicid Cyny

OdopmiieHHs, peecTpyBaHHsS PIllIEHb, BUCHOBKIB, YXBal, YXBaJEHUX
Ha IUIGHapHUX 3acigaHHsx Benukoi manmatu Cyay, 3a0e3neuyBaslbHUX
HakasiB Cyny, yxBaj, yXBaJIeHUX Ha 3acimanHsx Benukoi nanartu Cyny,
pillieHb, yXBaJ, yXBAJICHUX Ha IJICHAPHUX 3aCiIaHHSX Ta 3aciIaHHsIX
cenariB Cyay, yXBajl, yXBaJ€HHX Ha 3acilaHHsx ceHaTiB Cyay, IOCTaHOB,
yXBaJICHUX Ha CHEIlaIbHUX MJICHAPHUX 3aciIaHHsX Ta 3acinanuax Cyny,
yXBaJl, YXBaJEHUX Ha 3acijaHHsix koierid cynmaiB Cymy, 1 MOpSIOK
1X pO3CHUJIaHHS

Bumoru 1o oopmiieHHsI TOKYMEHTIB, sIKI CTBOPIOIOTHCS 32 JOTIOMOT OO
IPYKyBaJbHUX 3aC001B

Bumoru 10 BUKOHaHHS KOMFOBAIbHO-PO3MHOXKYBAJIbHUX POOIT

Cucremarusanis Ta 30epiraHHst JOKYMEHTIB Y ClIPABOYMHCTBI
CkJtajaHHsI HOMEHKJIATYpH CIIpaB

@opmyBaHHs CIPaB

30epiraHHsi JOKYMEHTIB Ta CHpaB y CTPYKTYPHUX MiJIpO3/iiax
Cexperapiaty

ExcrnepTusa HiHHOCTI IOKYMEHTIB

OdopmitroBaHHS 1 IepeAaBaHHs MaTepiaiiB CyIOBUX CIPaB Ta
mpoTokoIiB 10 ApxiBy Cymy. 30epiranHs ay/io- 1 BiIe03anuciB
3aciganb Cynay

[linroryBanHs ¥ mepenaBaHHS CHOpaB CTPYKTYPHUMH IMiJIPO3ALIAMHU
Cekperapiary 10 ApxiBy Cyny. KopuctyBaHHs apXiBHUMHU TIOKYMEHTaMU

[linroTyBaHHs OMUCIB CIpaB, IO CKJIAJIEHI Y manepoBiil popmi
OdopmiteHHs cripaB, CKJIAJICHUX Yy TTAriepoBii hopmi
[lepenaBanus crpaB, CKIaJeHUX Yy nmaneposiit popmi, 10 Apxipy Cyny

JlomaTku
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