PO3MOPAOXEHHHA
FONIOBUN KOHCTUTYLUINHOIO CYAY YKPATHU

Mpo 3aTBepKeHHSA IHCTPYKLUIT 31 CNpaBOYMHCTBA
B KoHcTuTyuiiHOMY Cyai YKpaiHu

3 MeTO MOrof>XeHHA OCHOBHMX npaBun  poboTn 3 JOKYMeHTaMu
B KoHcTuTyyinHomy Cyai  YkpaiHM 3 BuMOramm 3akoHiB  YkKpaiHu ,[IMpo
KoHcTuTyuinHmnin Cypn Ykpainu™, ,lpo HayioHanbHWin apxiBHWUIA (hOHA Ta apxiBHi
yctaHoBn", ,,I1po eNneKTPOHHI AOKYMEHTU Ta €NeKTPOHHWUIW AOKYMeHToo6ir", ,,Mpo
eNeKTPOHHI gosipyi nocnyrun”, ,Mpo 3abe3neyeHHss (QYHKLIOHYBaHHA YKPaTHCbKOT
MOBW SIK gepxXaBHoi", noctaHoBM KabiHeTy MiHIiCTpiB Y KpaiHu ,,MMpo 3aTBepaXKeHHS
MpaBun HagaHHS nocAyr noOwWTOBOro 3B’A3Ky" Big 5 6epe3Ha 2009 poky
Ne 270 3i 3MiHamu, PernameHTy KoHcTUTyuinHoro Cyay YkpaiHu, [lpasun
opraHiszauii ginoBojcTBa Ta apXiBHOro 36epiraHHs AOKYMEHTIB Yy fiepXaBHUX OpraHax,
opraHax micueBoro caMoBpsfyBaHHA, Ha NIANPUEMCTBAX, B yCTaHOBAX | opraHisauisx,
3aTBepAXXeHnX HakasoM MiHicTepcTBa HOCTULIT YKpaiHu Big 18 4vepBHs 2015 poky
Ne 1000/5 3i 3MiHamu, T[lopsigky po60oTU 3  eNeKTPOHHUMWU  [OKYMeHTaMu
y [LiNoBOACTBI Ta 71X MNIigrOTOBKM [0 nepefjaBaHHA Ha apxiBHe 36epiraHHs,
3aTBepKeHOoro HakasoM MiHicTepcTBa toCcTULIT YKpaiHu Big 11 nnuctonaga 2014 poky
Ne 1886/5, YKpalHCbKOro npaBonucy, cxBaseHoro noctaHoBot KabiHeTy MiHicTpiB
YKpaiHu Big 22 TpaBHA 2019 poky Ne 437, HauioHanbHOro craHgapTy YKpaiHu
~AepXaBHa  yHi(pikoBaHa cucTeMa  [OKyMeHTauil.  YHidikoBaHa cuctema
opraHisauiiHo-po3nopsayol AOKYMeHTauii. Bumorn ao oopmieHHS OOKYMEeHTiB"
(ACTY 4163:2020), 3aTBepA)XeHOro Hakasom [lep)kaBHOro nignpuemcTaa
»Y KPalHCbKUA HayKOBO-AO0CNIAHWUIA | HAaBYa/IbHUI LEHTP npobnem craHgapTusauii,
ceptudikayii Ta akocti" Big 1 nunHa 2020 poky Ne 144 3 HagaHHAM YMHHOCTI
Bif 1 BepecHsa 2021 poky, IHWMX HOPMATMBHUX aKTiB, AepXaBHWUX CTaHAAPTIB, fAKi
pernameHTylTb Npasuia CKnajaHHsa, 0pOpMIOBaHHA OKYMEHTIB, & TaKOX 3 MeTOH
BAOCKOHaJ/IEHHS opraHisayil cnpasoyunHcTBay KoHcTutyuinHomy Cygi YKpaiHu:

1. 3aTBepaAnTN IHCTPYKUitO 3i cnpaBouMHcTBa B KoOHCTUTyuiiHOMY Cygi
YKpaiHu (goaaetocs).

2. O3HanoMnTK 3 Po3nopsagkKeHHsM cyaais KoHcTuTyuinHoro Cyay YKpaiHu ta
npauisHukis Cekpetapiaty KoHcTutyuiiHoro Cyay YKpaiHu.

KoHcTutyuinHmin Cya Ykpaiim
55/01/2022-0/, Big 20.10.2022

LU
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3. KoHTponb 3a BWKOHAHHAM PO3NOpAmXKEHHSA MNOKMacTM Ha KepiBHUKA
Cekpetapiaty KoHcTutyuiiHoro Cyay YKpaiHu.

4. Bu3sHaTM TakuMm, WO BTPATWUAO YUHHICTb, Po3nopsagkeHHA [010BK
KoHcTtutyuinHoro Cyay YkpaiHn ,,[po 3aTBepiXeHHS IHCTPYKUiT 3 AinoBOACTBa
y KoHctutyyinHomy Cyai YkpaiHndi sig 18 6epesHs 2019 poky Ne 33/1/2019-O[
31 3MiHamu.

BrkoHyBa4 060B’53KiB Cepriii TOJTOBATUI
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IHCTPYKLIA

3i CIPAaBOYHMHCTBA
B Koncruryuiiinomy Cyai Ykpainu

3i 3MiHAMH, BHECEHUMH PO3NOPSAIKEHHAMH
I'onoBu Koncruryuiiinoro Cyay Ykpainu
BiA 28 kBiTHA 2023 poky Ne 36/01/2023-O/1,
BiA 31 aunns 2023 poky Ne 60/01/2023-O/1,
BiA 23 :xoBTHA 2023 poxy Ne 75/01/2023-O,
BiA 26 :xoBTHA 2023 poxy Ne 76/01/2023-O,
BiA 2 smcronaga 2023 poky Ne 78/01/2023-O/1,
BiA 8 smororo 2024 poxy Ne 14/01/2024- O/,
BiA 21 TpaBHs 2024 poxy Ne 45/01/2024-O/,
BiA 3 simnHs 2024 poxy Ne 62/01/2024-O/,
BiA S cepnust 2024 poky Ne 69/01/2024-0O/1,
BiA 2 koBTHsI 2024 poxky Ne 90/01/2024-O/1,
BiA 22 :xoBTHA 2024 poxy Ne 94/01/2024-O,
BiA 7 ciunst 2025 poxky Ne 1/01/2025-O/1,
BiA 8 immHst 2025 poxy Ne 36/01/2025-O 4
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3ATBEP/’KEHO

Posnopsmkenus ['onosu
Koncruryuiinoro Cyny Ykpainu
Bi11 20 >k0BTHS 2022 poKy

Ne 55/01/2022-O14

IHCTPYKIIA
3i cnpaBoyuHcTBa B Koncruryuiiitnomy Cyai Ykpainu

1. 3arajapHi MoJI0KeHHS

1. Inctpykniro 31 cnpaBounHcTBa B KoHcturymiitHomy Cyal  Ykpainu
(mam — IHCcTpyKIisi) po3poOJicHO BIANOBIMHO J0 3akoHy Ykpainm . IIpo
Koucturyuivinnii Cyn Ykpainn® (nam — 3aKoH), 3aKOHIB YKpainu ,,I[po enekTpoHHi
JOKYMEHTH Ta €JIEKTPOHHUI NoKymMeHTooOIr”, . Ilpo Hamionaneauii apxiBHuid GpoHA
Ta apxiBH1 yctaHoBu®, ,IIpo enexTpoHH1 AoBipui mociyru®, ,IIpo 3abe3ncyeHHs
(PYHKIIIOHYBaHHS! YKPAiHCBKOi MOBH SIK J€PKaBHOI®, PernamenTy KOHCTUTYLIHHOTO
Cyny Ykpainu (mam — Pernament), [IpaBun opradizamii AUTOBOJACTBA Ta apXIBHOTO
30epiranHs JOKYMEHTIB Y ACP’KaBHUX OpraHax, OpraHax MiCLIeBOrO CaMOBPS Ly BaHHS,
HA NIANPUEMCTBAX, B YCTAHOBAX 1 OpraHi3alisX, 3aTBEP/UKCHHUX HAKa30M
MinicteperBa roctunii Ykpainu Big 18 uwepBHs 2015 poky Ne 1000/5 31 3miHamu,
[Topsaky poOOTH 3 €IEKTPOHHUMH JOKYMEHTAMH Y IIJIOBOJACTBI Ta iX MIATOTOBKH A0
nepeaaBaHHs Ha apXiBHE 30€piraHHsl, 3aTBEPIPKEHOTO HAKa30M MiHICTEPCTBA OCTHUILIT
VYkpainn Bix 11 mucromama 2014 poxy Ne 1886/5, VYkpaiHcekoro mpaBomucy,
cxBasieHOro mocranoBoro KaGinery MinictpiB Ykpainm Big 22 TpaBHs 2019 poky
No 437, HamioHanbHOTO CTaHAApTy YKpaiHu ,Jlep:kaBHa yHI(IKOBaHA CcUCTEMA
JOKyMeHTalli. YHI1(IKOBaHa CHCTEMA OpPraHi3aliifHO-pO3MOPsAY0i AOKYMEHTAILLI.
Bumorn 1o opopmnenns qokymenTis® (ACTY 4163:2020), 3aTBepKEHOTO HAKa30M
JlepaBHOTO MIANPUEMCTBA ,,YKPAiHCbKHIA HAYKOBO- I[OCJ'III[HI/II/I 1 HaBYaIbHWIA
LHEHTP npobsieM cranaapTu3anii, ceprudikamii Ta skocti® Big 1 yumas 2020 poky
Ne 144 (mami — Bumorm no ogopmaeHas nokymentiB JCTY 4163:2020), iHmmx
HOPMATHUBHUX aKTIB.

2. lHCTpyKIItO, sKa  OJAHOYACHO  PErVIAMEHTYE€ TUTaHHS  Oprasizauii
CIPaBOYMHCTBA B TMAINEpoOBid Ta €JIEKTPOHHIH (opmax, po3podnsie YnpaBliHHS
JOKyMeHTaNbHOTO 3abe3neueHHs Cekperapiary Koncrutymiinoro Cyay VYkpainu
(mam — YnpaBlliHHSL JOKYMEHTATBHOTO 3a0€3MEUYEHHS) 3 YPaXyBaHHSM MPOMO3MILIN
CTpykTypHUX miapo3ainiB Cekperapiary Koncturyuiiinoro Cyny Ykpainm (nam —
Cekperapiar), onpamboBYIOTh PenakiiiiHo-BUAaBHUYE YIpPaBIiHHS JlenmapTrameHTy
opranizaiiitHoi po6otm Cekperapiary Ta BiAJidl MOHITOPUHTY BHUKOHAHHS aKTIB
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Koncturymiinoro Cyny VYkpainu, oOniky Ta cucTeMarn3aiii 3aKOHOJABCTBA
IIpaBoBoro nenapramenty Cekperapiary.

3. [HCTpyKILis BCTAHOBIIIOE 3arajbHl BAUMOTH JI0 MPOBAIKEHHS CIIPABOYMHCTBA
B KoncrurymiitHomy Cyai Ykpainu (nam — Cyn), TOKyMEHTYBaHHSI YIPABIIHCHKOT
nisuibHOCT1 Cyy Ta oprasizanii poOoTH 3 TOKYMEHTAMH BlJ MOMEHTY HAIXOHKEHHS,
CTBOPEHHS, HAAICTAHHS 10 MOMEHTY 3HHUIICHHS ONpallbOBAHWUX JOKYMEHTIB
y BCTAHOBJICHOMY NOPSJIKY a00 nepeaaBanus ix 10 ApxiBy Cyny.

4. THCTpYKIIE ~ BM3HA4Ya€  CNEKTPOHHY  TEXHOJIOTIKO  OMPALOBAHHS,
OONIKOBYBAHHS Ta KOHTPOJIFOBaHHS JOKYMEHTIB y CHCTEMI EJIEKTPOHHOIO
nokymeHtoo0iry Cyay (mam — CEJl) 1 mpoBaJKE€HHS CPABOYMHCTBA B MANepoOBiid
Ta EIIEKTPOHHIM opmMax 13 3aCTOCYBAHHSAM KBaJII(PiIKOBAHOTO €JIEKTPOHHOTO MIAIHUCY,
CJICKTPOHHOI ITeYaTKH, €JICKTPOHHOI TO3HAYKH Yacy.

[TpaBa kopuctyBauiB CEJl, HagaHHs Ta mo30aBicHHs MpaBa AOCTYIYy A0 Hed,

BU3HAYAKOTHCS HA MIACTaB1 po3nopskeHHs ['ogosu Cyay.
(nynkm 4 oonosneno abzayom opyeum 3eiono 3 Posnopsoscennsm 1'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0]])

5. Bumorun IHCTpyKIii € 000B’I3KOBUMH Ui BUKOHAHHS yCiMa MpaliBHUKAMHA
Cyny.

[Topymienns BuMor IHCTpykuii, a Takok Headane 30€piraHHs, YMHCHE
NICYBaHHsI, O€3MIACTABHE 3HHINECHHS, MIIAPOOJICHHS, MPUXOBYBAHHS, PO3KPAJAHHS,
HE3aKOHHE MEePEAAHHS 1HIIH 0CO01 Cy>KO0BHX JOKYMEHTIB, 30KpEMA EJIEKTPOHHHUX, &
TaKOK He3akOHHUWI noctyn 10 Hux ado n1o CEJl Tarae 3a co0or0 BIANOBIAAIBHICTh

3T1JIHO 3 YUHHUM 3aKOHOJABCTBOM Y KpaiHU.

(nynkm 5 6 peoaxyii Posnopsooicenns 'onoeu Koncmumyyitinoco Cyoy Vipainu 6i0 23 jcosmmus
2023 poxy Ne 75/01/2023-0OJ])

6. [IpaBuiia Ta mopsaaok poOOTH 3 JOKYMEHTaMH, IO MICTATH 1HPOPMALIIO 3
OOMEKEHUM JOCTYTIOM, 31 3BEPHEHHSIMU TPOMAJIIH BA3HAYAIOTH OKPEMI HOPMATHBHI

dKTH.

(nynkm 6 6 peoakyii Posnopsiodcenns I'onosu Koncmumyyiiinoeco Cyoy Ykpainu 6io 21 mpaeus
2024 poxy Ne 45/01/2024-0OJ])

7. Opranizaiio CIpaBOYMHCTBA Ta JOKYMEHTOOOIry B CyJal MOKIAJAEHO Ha
YrpapiiHHS JOKYMEHTAIBHOTO 3a0€3MEYCHHSI.

8. 3a opraHizanito 1 CTaH NPOBAPKCHHS CHPABOYMHCTBA Y CTPYKTYPHUX
nigpo3auiax CekperapiaTy BIANOBIJAIOTH iXHI KEPIBHUKH. BOHM K BH3HAYaKOTh
NPALIBHUKIB, K1 O€3MOCEPEAHBO BIANOBLAAKOTE 3a MPOBAKCHHS CIPABOYAHCTBA
B [IUX MAPO3/LIax.

CrpaBOUMHCTBO, TOB’s3aHE 3 [AUIBHICTIO CcyaniB  Cyay, CXOpPOHHICTb
JIOKYMEHTIB, 0 HAJAXOATh HA IXHE 1M1, MPOBAAATh MPAI[IBHUKHN MATPOHATHUX CITY>KO
cynais Cyny.
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9. CnpaBounHCTBO B Cy/ll TPOBAATH YKPAiHCHKOK) MOBOIO.

10. 3a Ttexniune cynpoBomkeHHs CEJI Ta ii nmporpamHo-amnapaTHe
3a0e3meueHHs, 3aXuCT iHPOopMallii, CXOPOHHICTh JOKYMEHTIB Ta C(POPMOBAHMX CIPAB
y CEJl BianmoBigae YmpamimiHHS 1HQOPMALIHO-KOMYHIKAIIHHUX TEXHOJOTIH
AJIMIHICTPAaTUBHO-(IHAHCOBOTO JAenaprameHty Cekperapiaty (dajii — YHpaBiiHHS
1H(pOpMaLIHHO-KOMYHIKALIHHAX TEXHOJIOTIH ).

11. Cran cnipaBourHcTBa B Cy 1 KOHTPOJIOE KEPIBHUK CeKpeTapiary.

I1. /TokymMeHTyYBaHHSI yIPaBJIiHCHKOI iHpopmawii
3arajbHi BUMOTH 10 CTBOPEHHSI JOKYMEHTIB

12.TlpaB0 Ha CTBOpPEHHS, NIANHCAHHS, NOTO/KEHHS, 3aTBEPIKEHHS
JIOKYMEHTIB BW3HA4YalOTh HOPMATWMBHI aKTH, MOJOKeHHS mpo Cekperapiar, Mpo
CTPYKTYpH1 miapo3aum Cekperapiaty, po3nopsmkeHHs ['onosu Cyay Ta KepiBHHKA
Cekperapiary, a TaK0X MMOCAA0B1 THCTPYKILI.

13. JlokymeHTH OQOPMITIOIOTH 3r11HO 3 Bumoramu 10 0(pOpMICHHS JOKYMEHTIB
JCTY 4163:2020.

14. JlokymeHT, 1m0 Horo cTBOPrOKOTH Yy Cyal, Mae MICTUTH Takl 00OB’S3KOBI
PEKBI3UTH: HA3Ba OpPraHy, Ha3Ba BHIY JOKYMEHTA (HE 3a3HAYAKOTh Ha JIUCTAX), Aara,
peecTpaliifHAi 1HACKC JOKYMEHTA, 3ar0JIOBOK TEKCTY JOKYMEHTA, TEKCT JOKYMEHTA,
0cOOMCTMI MIANKC, IS EIEKTPOHHUX JOKYMEHTIB — €JIEKTPOHHUI miamuc ado
CJIEKTPOHHA MEYATKA.

15. Opopmisitoun pi3HI BUAM JOKYMEHTIB, KPIM 3a3HAYEHUX OOOB’S3KOBHMX
PEKBI3HUTIB, BHKOPUCTOBYIOTh TakKl PEKBI3MTH: 300paxkeHHs JlepskaBHoro ['epba
VYkpainu, kog Cyay, Ha3Ba CTPYKTYypHOro miapo3auty CekperapiaTy, TOBIAKOBI JaH1
npo Cya, MOCUIIaHHS HA PEECTPALIHAN 1IHAEKC 1 JaTy JOKYMEHTA, Ha SIKUH NOTPIOHO
JaTh BIANOBIAL, MICHE CKJIaacHHS a00 BUJAHHS JOKYMEHTA, Tpud OOMEKEHHS
JOCTYMy A0 OOKYMEHTa, aapecar, Tpud 3aTBEPIKCHHS TOKYMEHTA, PE30JIFOLIs,
BIIMITKA MPO HASBHICTh AOJATKIB, TPH(} MOTOLKEHHS JOKYMEHTA, BI3H JOKYMEHTA,
BIIOWTOK MMEYATKH, BIIMITKA MPO 3aCBITYCHHs KOMIi, MPI3BUIIC BUKOHABILS 1 HOMED
foro TenedoHy, BiIMITKa PO BUKOHAHHS TOKYMEHTA 1 CKEPYBaHHs HOro 0 CIPaBH,
BIAMITKA TMpPO HASBHICTH JOKYMEHTA B CIICKTPOHHIA Qopmi, BIAMITKA MPO
HAJIXOJDKCHHS JOKyMeHTa 10 Cyay.

16. YV nokymeHTax, 0)OpPMIECHHX HA JBOX 1 OUIBIIE CTOPIHKAX, BIAMITKY MPO

HAsBHICTb JOJATKIB, OCOOMCTHIA MiAMHC, TpUd MOTOMKECHHS HOKYMEHTA, BI3H
JOKYMEHTA, BIAOWTOK MEYaTKH, BIAMITKY MPO 3aCBIIUYEHHS KOMIii, 1M sl Ta MPI3BUILE
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BUKOHABLS 1 HOMEP HOro Tene(oHy CTaBsATh MICs TEKCTY, a BIAMITKH PO BUKOHAHHS
JOKYMEHTA 1 CKEPYBAHHS HOTO 0 CMPABH, MPO HASBHICTh JOKYMEHTA B €JIEKTPOHHIN
(opmi, PO HATXOHKEHHS JOKyMeHTa A0 Cyly — HA HUYKHBOMY ITOJTI IEPLIOi CTOPIHKA
JOKYMEHTA.

17. PilueHHsI, BHUCHOBKM, YXBajJM, IIOCTAHOBHW, 3a0€3MEUyBaibHI HaKa3H
Cyny, NOKYMEHTH OPraHi3auiiiHO-pO3NOpSAYOro XapakTepy (PO3MOPS/KEHHS) Ta
JOKYMEHTH, a[PECOBaH1 30BHILIHIM aapecaraM, OpOpMIISIFOTh Ha OJIaHKax.

BHyTpiwH1 cay»00B1 TOKyMEHTH (Ci1y>k00B1 Ta JOMOBIAHI 3alTMCKH, JOBIJIKH,
aKTH, 3asBH TOWIO, K1 cTBOpwiM cyaal Cyny Ta npauwiBHukd CekperapiaTy Ta skl
OPU3HAYECHO Ui BUKOHAHHS Yy MEXKAaX YCTaHOBH) OG(OPMIIOITH Ha manepi

cranaaptHoro (opmary abo B cuctemi CEJL.

(ab3ay Opyeuii 6 peoaryii Posnopsoocenusn I'onoeu Koncmumyyiiinoeo Cyoy Ykpainu 6io 31 nunus
2023 poxy Ne 60/01/2023-0]])

Iopsinok BUrOTOBJICHHSI TA BUKOPUCTAHHS OJIAHKIB JOKYMEHTIB

18. JloxkymeHnTtr, ctBOpeHi B Cy/i, BUTOTOBJISIOTh HA OJIAHKAX YCTaHOBJICHOIO
3pa3ka ado Ha narnepi CTaHAapTHOTO (hopMary.

briaHku JOKyMEHTIB BUTOTOBIISIOTE Ha narnepi popmary A4 (210 mm x 297 mm).

biiaHku 1OKYMEHTIB MOBUHHI MaTH Takl MOJISI B MUTIMETPaXx:

30 — miBe;

10 — mpage;

20 — BEpXHE Ta HUKHE.

19. 300paxxenns /[lepskapHoro I'epba VYkpainm Ha OnaHkax JOKYMEHTIB
pO3MILyOTh BiANOBIAHO 10 [loctanoBu BepxoBHoi Pagn Ykpainu , I1po JlepxaBHuii
rep6 Ykpainu® Big 19 mororo 1992 poky Ne 2137-XII y neHTpi BEPXHBOTO TOJIS
Omanka. Po3mip 300paxeHHs: BUcoTa — 17 MITIMETpIB, IMpUHA — 12 MITIMETPIB.
Ilin  HepxaBaum ['epObom  VYkpaiHum  3a3HauaroTh  HaiiMeHyBaHHs  Cynay
(,,Konctutyniitanii Cyn Ykpainu®) Ta J0BIIKOBI AaHi MPO HBOTO: MOLITOBY aapecy,
HOMED Tene(ony, aapecy eNEKTPOHHOI MOMTH TOLLO.

20. Y Cym 3actocoByroTh Onanku jaokyMeHtiB Cynay, cyaais  Cyny,
Cekperapiaty Ta CTPYKTYpPHHMX miapo3autie CekpeTapiary, SIKIIO KEPIBHHKH TaKHUX
N1APO3UTIB MAKOTh MPABO MiAMUCYBATH JOKYMEHTH B MEKAX CBOIX OBHOBAXKEHD.

21. biaHKM KOXHOTO BHJY JOKYMEHTA MOXYTh OYTH SIK KyTOBMMH, TaK 1
MO3I0BKHIMHU.

22. JIns BUTOTOBJIEHHS TUX YW TUX OJIAHKIB JOKYMEHTIB BUKOPHCTOBYIOTh J1Ba
BaplaHTH PO3MILICHHS PEKBI3UTIB;

KYTOBE — MOCTIHI PEKBI3UTH PO3MILLYIOTh Y JIIBOMY BEPXHBOMY KYTi apKylua
(KyTOBMH OJIaHK);
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NO3J0BKHE — TOCTIHI PEKBI3UTH PO3MILLYIOTh Y3J0BXK BEPXHBOI YaCTHHHU
apkyma (o3 0BXHIM OJ1aHK).

23. He nmo3BOJICHO MiAKpecaroBaTH ab0 BIAOKPEMIIFOBATH PEKBI3UTH OaHKa
JOKYMEHTA PUCKOIO.

24. JIlns  7UCTYBaHHA 3 TMOCTIHHUMM 1HO3EMHUMH  KOPECIOHACHTAMH
BUTOTOBJISIFOTh OJIAHKH JOKYMEHTIB, PEKBI3UTH SIKMX 3a3HAYarOTh a00 ABOMA MOBAMH
(MBOPYY — YKPAiHCHKOK, MpaBOpydY — 1HO3EMHOK), ab0 TUIbKH 1HO3EMHOK)
3 MO3J0BXKHIM PO3MIIIEHHSAM TOCTIHHMX PEKBI3UTIB. ['epOu Ha Takux OnaHKax
CTABJIATh Y LEHTP1 BEPXHBOTO MOJIS.

25. bnaHKu TOKYMEHTIB, II0 MICTATh PEKBI3UTH, 3a3HAYCHI TUIBKH 1HO3EMHOIO
MOBOI0, 3aCTOCOBYBATH B ME&Kax YKpaiHU HE PEKOMEHIOBAHO.

26. 3aMOBJISIFOTE  BUTOTOBJIEHHS  KOJNBOPOBMX  OJIaHKIB ~ JIOKYMEHTIB  Ta
OONIKOBYIOTH iX MPALIBHAKN YTIPaBIIHHS JOKYMEHTAIbHOTO 3a0€3MECUEHHS.

27. bnaHku JOKYMEHTIB BUTOTOBIISIFOTH Ha Mamnepi BUCOKOi sIKOCTI (papOamu
HACUYCHUX KOJILOPIB.

28. byiaHku JTOKyMEHTIB, BUTOTOBJICHI HAa Mamnepi IPYKapChbKUM CIOCOOOM,
OOJIIKOBYIOTh 3T1JIHO 3 [HCTPYKIIIERO.

29. bnaHku  JTOKYMEHTIB  OOJIIKOBYKOTh 32 TOPSAKOBUMH  HOMEPAMH,
NOCTABJICHUMU HYMEPATOPOM HA HIDKHBOMY TMOJI 3BOPOTHOrO OOKy OJaHka
JOKYMEHTA.

30. OOniKOBYIOTH  MPOHYMEPOBaH1 ONaHKM  JOKYMEHTIB  BIJNOBIAAJIBHI
NPALIBHUKY YTIPABIIHHS JOKYMEHTAIBHOTO 3a0€3MEUEHHS Y CIICHIAIbHUX Ky pHAJIAX.
Oco0a, skl BUOaroTh OJaHK JOKYMEHTA, CTaBUTh Y BIANOBIAHINA Tpadi ocoOucTuit
H1AIHC.

31. CrpykrypHi  migpo3aum  CekperapiaTy CaMOCTIHO  3a0e3MevyroTh
OONIKYyBaHHsS Ta BUKOPHCTAHHS 3a MPU3HAYEHHSAM OJCP:KaHHMX OJIaHKIB JOKYMEHTIB.
3BIT MPO BUKOPUCTAHHs ONAHKIB JOKYMEHTIB IIOKBAPTAIBHO MOJAIOTH Y PABITHHIO
JOKYMEHTAIBHOTO 3a0€3MEeUEHHS Ta TOBEPTAOTh HEBUKOPUCTAHI H 311cOBaH1 OJIaHKH
JOKYMEHTIB.

32. BugaBatu uKcTi OJIaHKM JOKYMEHTIB oco0am, skl He mpaurorTs y Cyml,
3a00POHEHO.

33. BukopuctanHss ~ OnaHKIB ~ JAOKYMEHTIB  KOHTPOJIIOKOTH — NPALliBHUKA
YHpaeiHHSA JOKYMEHTAIBHOTO 3a0€3MEYCHHSI.
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34,V Cynai BUTOTOBIISIFOTH TA BAKOPHCTOBYIOTh TaKl OJTAHKK JOKYMEHTIB!

,IMeHeM Ykpainu. Pienns Koncturyuiiinoro Cyny Ykpainu® (Jlogarok 1),

,IMeHeM Ykpainu. Pimenns Koncruryniiinoro Cyny Ykpainu. [lepumii cenar™
(Hdomarox 2);

,IMeHeM Ykpainu. Pimenns KoncrurymiitHoro Cyny Ykpainu. pyruii cenar
(Hdomarox 3);

,,IMeHeM Ykpainu. BucaoBok Koncturyuiiinoro Cyny Ykpainu® (Jlogarok 4);,

,,YxBana Benukoi nanarn Koncruryuiinoro Cyny Ykpainn™ (logatok 5);

,YxBana [lepmoro cenaty Koncturyuiiinoro Cyny Ykpainu® (Jlogarok 6);

,YxBana J[pyroro cenary Koncrutyniinoro Cyny Ykpainu“ (lonatok 7);

»YyxBana llepmoi konerii cynaiB [lepmoro cenary Koncturyuiiinoro Cyay
VYxpainu“ (onarok 8);

»YyxBana Jlpyroi komerii cynaiB Ilepmoro cenary KoncrtutymiiitHoro Cymy
VYxpainu“ (logartok 9);

»YyxBana Tperboi konerii cynmiB Ilepmoro cenary Koncturyuiiinoro Cyay
VYkpainn“ (Honarok 10);

»YxBana Ilepmoi konerii cyamiB [pyroro cenary KonctutymiiitHoro Cymay
VYkpainun“ (ogartok 11);

»yxBana Jpyroi komerii cyamiB Jlpyroro cenary KoncrurtyuiitHoro Cymy
VYkpainn“ (ogarok 12);

»YyxBana Tpervoi komerii cypmiB Jlpyroro cenary Koncrutyuiitnoro Cymay
VYxpainn“ (ogarok 13);

,,3a0e3neuyBanbHui Haka3 Koncturyniiinoro Cyny Ykpainn® (Jlogarok 14);

,2J1ocranoBa Koncruryuiitnoro Cyay Ykpaiau“ (logatok 15);

SZJKonceruryniitnuit Cyn Ykpainu. [epumii cenar® (Jlonatok 16);

SZJKoHncerurymiitnuit Cyn Ykpainu. Apyruii cenatr™ (lopatok 17);

,,Posnopskenns ['onoeu Koncruryuiiinoro Cyny Ykpainn™ (Jlogarok 18);

,,PO3N0ps/keHHs  3acTynHuka ['onoBn Koncturyniiinoro Cyny VYkpainm™
(Hdomarox 19);

,,Po3n0pskeHHs kepiBHuKa Cekperapiary Koncrutyniiinoro Cyny Ykpainu™
(Hdomarox 20),

,,1 onmoBa KoncturymiitHoro Cyay Ykpainu® ([Jonarok 21);

sl omoBa KoncrutymiiHoro Cyny  YkpaiHu® (MDKHaAPOAHOTO — 3pas3ka)
(monatku 22, 23);

,,3actynmHuk ['omoBu KoncrurymiitHoro Cyny Ykpainu® (Jlonarok 24),

,Cynnsa Koncruryniiinoro Cyay Ykpainu® (Jonarox 25);

LCyana  KoncerutyniiiHoro  Cyny  Vipaimu™  (MDKaHPOJHOTO — 3paska)
([omatok 25%);

SZJKonceruryniitnuit Cyn Ykpainu® (Jlogatok 26);

SZJKoncruryniitnuit Cyn Yipainu® (MikHapoaHOTO 3paska) ([loaarok 27);

,,Cekperapiar Koncturyuiiinoro Cyny Ykpainu® (Jonarok 28);

,,Cekperapiar Koncturyniiinoro Cyny Ykpainu® (st 1oBiaok) (logatok 29);,

,,JKepiBauk Cekperapiary Koncruryniitnoro Cyny Ykpainu® (lonarok 30);
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,Cekperapiar Konctutyuiinoro Cyny VYkpainm. [lpuiiManeHss 3BEpHEHBb
no Koncrurymiiinoro Cyay Ykpainu® (Jonarox 31);

,,Cekperapiar Koncturyuiiinoro Cyny Ykpainu. CEeKTop 3 NUTaHb 3amo0iraHHs
i BusBIeHHs Kopymuii* (JlogaTok (311)

,Cekperapiar Konctutyuiinoro Cyny VYipaiHu™® (MDKHApPOAHOTO 3paska)
(Monarox 312).
(nynkm 34 3i 3minamu enecenumu, 32i0no 3 posnopsaodicenuamu 1'onosu Koncmumyyiiinoeo Cyoy
Vrpainu e6io 26 ocoemus 2023 poxy Ne 76/01/2023-0OJ], eio 2 aucmonaoa 2023 poky
No 78/01/2023-0]], eio 8 nomoeo 2024 poky No [4/01/2024-OJ], eio 3 aunua 2024 poky
Ne 62/01/2024-0]] )

AJpecyBaHHSI 1OKYMEHTIB

35. AnpecaramMu JOKYMEHTIB MOXYTh OyTH FOPUAMYHI OCOOHM, IXHI CTPYKTYpPHI1
N1APO3aUTH, KOHKPETHI TOCA0B1 0COOM Ta TPOMAJISHU.

36. VY pasi aapecyBaHHs NOKYMEHTa KOPUAWYHIN 0co01 abo ii CTPYKTYpHOMY
niapo3aUIoBl 0€3 3a3HA4YCHHs MOCaaoBOi 0COOM iXHI HANMEHYBAaHHS NOJAKOTH Y
HA3WBHOMY BIJIMIHKY.

Hpuxknaau

["0n0BHE FOPUANYHE YITPABIIHHS
Amnapary BepxoBHoi Pagu Ykpainu

JlepxaBHA HAYKOBA YCTAHOBA ,, Y KPAiHCHKHIA
THCTUTYT HAyKOBO-TEXHIYHOI €KCIIEPTU3H Ta
1HpopMmariic

37.Y HaliMeHyBaHHI ajpecata MOKHA 3a3Ha4yaTH CKOPOUYCHE HaWMEHyBaHHS
FOPUIMYHOT OCOOH.

Hpuxaan
JHY YkpIHTEI

38. V pasi agpecyBaHHs JOKYMEHTA KEPIBHUKOBI FOPHANYHOI 0coOHM abo iHoro
3aCTYIIHUKOBl ~HAWMEHYBAHHS FOPHIMYHOI 0COOM Mae OyTHM  CKIQJHUKOM
HalMEHYBaHHS MMOCAN aJApECaTa, IKE 3a3HA4a0Th y 1aBATbHOMY BIJIMIHKY.

Hpuxaan

Hupexroposi IHY YkpIHTEI
Im’st Ta ITPI3BUILE
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39. SIkmo MAOKYMEHT aJpEeCyrOTh KEPIBHHKOBI CTPYKTYPHOTO MMIIPO3ILTY
IOPUAMYHOI 0COOM, TO HAIMEHYBAHHS FOPHIWYHOI 0COOM 3a3HAYAOTh Y HA3UBHOMY
BIIMIHKY, & TOCAAy, 1M s Ta MPI3BUILE aApecaTa — y JaBATBHOMY.

Hpuxaan

JlepkaBHa HAYKOBA YCTAHOBA
,»YKPAiHCBKMl IHCTUTYT HAyKOBO-TEXHIYHOT
EKCIEPTHU3M Ta 1H(OpMALi‘

3aBigyBayeBl BIAAUTY TOKYMEHTO3HABCTBA
Im’st Ta ITPI3BUILE

40. SIKmo JOKYMEHT aApECYIOTh 0ararbOM OJHOPILAHMM FOPUAMYHUM 0co0aM
a00 1XHIM KEpIBHMKaM, aapecara 3a3HavaroTh y3arajlbHEHO B JABAIbHOMY BIIMIHKY.

Hpuxaan

3akiamaM BUIIOT OCBITH
Ta HAYKOBUM yYCTaHOBAM, y SIKHX
JUIOTH CICIIaII30BaH1 BYEH] paiv

41. JIOKyMEHT HE MOKe€ Maru OUlbllle 4YOTUPhOX ajapecatiB. CloBO ,KOmMmis“
nepell 3a3HAUEHHSM HalMEHyBaHb JPYroro, TPEThOrO, YETBEPTOrO aapecara HE
CTaBJIATb. Y pasl HAACWIAHHS JOKyMEHTa OUIbLIE HDK YOTUPBOM aapecaram
CKJIQIat0Th CIIMCOK PO3CUJIAHHS, & HA KOKHOMY TOKYMEHTI 3a3HAYAk0Th JIMIIE OAHOTO
ajapecara.

42. PexBi3uT ,,Anpecar MOXe MICTUTH MOIITOBY apecy. PEKBI3UTH MOMTOBOI
aapecu 3a3HavyaroTh 3rigHO 3 moctaHoBorw Kabinery MinictpiB Ykpainu . I1po
3arBepukeHHs [ [paBui HaaHHS MOCIYT MOIITOBOTO 3B 43Ky *“ Bia 5 Oepe3ns 2009 poky
Ne 270 31 3MiHamu.

Hpuxaan
MIHICTEPCTBO IOCTHULIII YKPAIHU

ByJ1. ['opoaenbkoro, Oya. 13,
Kwuis,
01001

43, SIkuo  JOKYMEHT aJpecyroTh (pi3uuHId 0C00l, CHOYaTKy 3a3HA4yar0Th
1M’ Ta MPI3BULIE aApecara B JaBaJIbHOMY BIJMIHKY, MOTIM — MOIITOBY aJPECY.

Hpuxaan
Bonomumupy IIETPEHKOBI

ByJL. [lenTpansHa, Oya. 30,
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c. /libpoga,
HoBorpan-BonuHcbkuii paiioH,
JKutomupcrka 001acTh,

13454

44 TlomToBY ajapecy HE 3a3HayarOTh Ha JOKYMEHTax, IO iX HaJCHJIAIOTh
OpraHaM 3aKOHOJABYOi Ta BUKOHABYOI BT, a TAKOK MOCTIMHHUM KOPECTIOHCHTAM.

3aroJ10BOK i TEKCT JOKYMEHTA

45. 3aronoBOK JOKYMEHTa MAa€ JIAKOHIYHO BiAOOpa)kaTd OCHOBHHK HOro
CYTHICHUH 3MICT.

3aroloBOK JOKYMEHTAa Mae OyTH KOPOTKHM, TPAMATHYHO Y3TOUKCHHM 13
HA3BOKO JOKYMEHTA, TOYHO MEPeaaBaTy HOro 3MICT 1 BIAMOBIIATHA HA 3aIUTAHHS ,,[TPO
mo?, ,,uoro?*, , koro?

puknaau

1. PosnopsmxenHst (po 1mo?) Npo HaJaHHs BIAITYCTKH.
2. Jlucr (mpo 1m0?) npo opraHizaiio KOH(pEepeHIii.

3. IIpoTokon (4oro?) 3acilaHHs MOCTIHHOT KOMICI].

4. TTocamoBa IHCTPYKLIS (KOr0?) FOJOBHOIO CHELIATICTA.

46. 3aronoBOK JOKYMEHTa O(GOPMIIAIOTE HA OJaHKy JOKYMEHTa MOCEPEIrHI
psiika a00 Ha OYaTKy psaKa O1Jis JJIBOTO MOJIS.

Jluctu, AONMOBIAH1 Ta CITy>KO0BI 3aMKUCKK CKIIAAAt0Th 0€3 3aroJIOBKa.
(nynkm 46 6 peoaxyii Posnopsioxcennsn I'onoeu Koncmumyyiiinoeo Cyoy Ykpainu 6io 23 scoemus
2023 poxy Ne 75/01/2023-0OJ], 3i sminamu enecenumu, 32iono 3 Posnopsaoocennsm I'onosu
Koncmumywyiiinozo Cyoy Vrpainu 6io 8 nunmus 2025 poxy Ne 36/01/2025-0J])

47. TekCT TOKyMEHTa Ma€e MICTUTH 1H(pOPMALi0, 3apaar (pIKCyBaHHS SIKOT HOro
CTBOPIOKOTH, 1 CTOCYBATHUCS MATAHHS, CPOPMYITBOBAHOTO B 3ar0JIOBKY.

TexkcToBa 4YacTMHA NOKYMEHTA MOBMHHA OyTH BHKJIAQJCHA apryMEHTOBAHO,
00’€KTUBHO, 3pO3yMUIO, TPAMOTHO, CTHCIO, O€3 MOBTOPEHb 1 BXKMBAHHS CJIB Ta
3BOPOTIB, MO30aBJICHAX 3MICTOBOIO HABAHTAKCHHSI.

48.11ix yac CTBOPHOBaHHS TEKCTY JOKYMEHTa MOTPIOHO BUKOPHUCTOBYBATH
MOBHI1 3ac00H, 110 BIANOBIIAKOTH HOPMaM YKPAIHCHKOI JITEPATypPHOI MOBH, a TAKOXK
YHUKaTH OOpa3HWX BUpa3iB, EMOLIAHO 3a0apBJICHUX CIIIB 1 CHHTAKCHYHUX
KOHCTPYKIIH, Y>KMBATH CTIHKI (CTaHIAPTU30BaH1) CJIOBECH1 MOEJHAHHS HA 3pa3ok:
BIJIMOBIJTHO JI0, Y 3B’ SI3KY 3, 3TIHO 3, MOTPIOHUI JUTsl, y MOPSKY TOIIO.
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49.Y nmcTyBaHHI 3aCTOCOBYIOTH (POPMY BHKIIAQy TEKCTY TOKYMEHTA BiA
nepmoi 0coOM MHOXKHHH (BBKAEMO, HAICUIIAEMO, MPOCUMO, TPOMOHYEMO) ab0 Bix
TPETHOi 0COOM OJHUHU (CYJ YXBAJIUB, KOMICISI TPOCUTH).

B anpecoBanux kepiBHuuTBy Cyay, Cekperapiaty a0 CTPYKTYPHOTO
nigpo3auty Cekperapiary JOKyMEHTax (AOMOBIAHA 3aMKMCKa, MOSCHIOBAIBHA 3aKMCKa,
3as1Ba TOILO) TOCAA0Ba 0C00a, SIKa iX CTBOPIOE, 3aCTOCOBYE (POPMY BUKIIAAY TEKCTY Bl
NEPIIOi 0COOM OTHUHHU (ITPOMOHYHO, BBAXKAKO, MPOIILY ).

SIKII0 UCT CTBOPIOKOTH HA OJaHKy MOCaA0BOi 0COOM, TEKCT BUKJIAJAKOTh Blj
NEPIIOi 0COOW OJTHAHU — ,,Ipouly... <,  MPOTOHYIO. .. .

50. JIoOKyMEHTH CTBOPIOIOTH JIEP’KABHOIO MOBOKO, KPIM BUMAIKIB, YCTAHOBIECHUX
3aKOHOJABCTBOM YKpaiHH.

51. TekcTi MOKYMEHTIB, $KI HAACWIAKOTh 3apyODKHUM ajpecaraMm, 3a
NOMEPEAHBOK0 JTOMOBJIEHICTIO, MO>KHA CTBOPIOBATH YKPAiHCBKOK) MOBOK), MOBOIO
KpaiHM-apecara 4Yd OJHIEH0 3 MOB MIKHAPOAHOIO CHIJIKYBaHHS. J{OKYMEHTH,
aJPECOBaHI IEP>KABHUM OpraHaM, CTBOPIOKOTh JIMIIE YKPATHCHKOK MOBOK.

BiamiTka npo HasIBHICTH JOAATKIB

52. Jlonatkn JOMOBHIOKOTH, MOSICHIOOTH OKPEMI IMHTaHHS TOKYMEHTa ado
JOKYMEHT 3arajioM. [1po HasiBHICTh JOJATKIB MOTPIOHO 3a3HAYaTH B TEKCTI a00 Micis
TEKCTY TOKYMEHTA NMEPE] OCOOMCTHM ITiITHUCOM.

53. BiaMiTKy po HAsIBHICTh JOJATKIB, TOBHY HA3BY SKMX HABEICHO NEPEBAKHO
B TEKCT1 CYMPOBIIHOTO JIACTA, O(POPMITIOIOTH MICHS TEKCTY JIMCTA NEPE I AMACOM.

Hpuxaan

Jlomarok: Ha 8 apk. y 2 mpum.

54. SIko0 AOKYMEHT Ma€ AOJATKHW, MOBHI HA3BH SKMX HE HABEICHO B TEKCTI
JOKYMEHTA, TO 11 Ha3BM NOTPIOHO BIAOOPA3UTH y BIAMITII MPO HASBHICTH JOJATKIB,
3a3HAYMBILIMN KIJTbKICTh aPKYIIIB KOYKHOTO JOJATKA Ta KUIBKICTh X MPHUMIPHHUKIB.

HMpuxaan
JlomaTku:

1. JloBinka mMpo BUKOHAHHS MJAHY PO3BAaHTaXyBalbHMX poOIT 3a Il kBapran
2020 p. Ha 6 apk. B | mpum.

2. I'pagik pemontHrx poOit Ha 11 kBapran 2020 p. Ha 2 apk. B 1 mpum.

55. S0 [0 JOKyMEHTa MOJAHO I1HIIMA AOKYMEHT, IO MAa€ JOJATKH, TO
BIIMITKY MPO HASBHICTH J0JATKIB O(POPMITIOIOTH K Y TPHKJIA/1, HABEACHOMY HUKYE.

HMpuxnan
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Jonatok: muct JlepaBHO1 Ka3HA4YeHChbKOi ciy:kOm Ykpainu Bim 20 KBITHs
2020 poky Ne 01-10/123 1 mogarok A0 HBOTO, YCbOro Ha 15 apk. y 2 mpum.
56. Sku1o noaaTky 30poUIypPOBaHO, TO KUIBKICTh X aPKYINIB HE 3a3HAYAIOTh.

Hpuxaan

JlopaTok: popmu KBapTaIbHOI 3BITHOCTI B 1 mpum.

57. SIKi0 TOKyMEHT MICTUThH OUIbIIE JECATH MOAATKIB, CKJIAJAKOTH OIMUC, a
BIIMITKY MPO HASBHICTH T0JATKIB O(POPMITIOIOTH SIK Y TPHKJIA/1, HABEACHOMY HUKYE.

Hpuxaan

JlopaTku: 3riiHO 3 OMHUCOM Ha 4 apk.

58. SIKio n0aaToOK HaJACKIAlOTh HE HA BCl 3a3HAYCHI B JOKYMEHTI aIpECH, TO
BIIMITKY MPO HASBHICTH J0JATKIB O(POPMITIOIOTH SK Y TPHKJIA/I1, HABEACHOMY HUKYE.
Hpuxknan

Jonarok: Ha 17 apk. B 1 mpuM. Ha mepiry agpecy.

59.Y nopatkax JAOBIAKOBOrO Xxapaktepy (rpadikax, cxemax, TaOausx,
cnuckax, (popMax TOUI0) A0 OCHOBHOIO JTOKYMEHTA BIIMITKY POOJIATH Y BEPXHBOMY
PABOMY KyTi MEPIIOTO apKylla T0AaTKa.

Hpuxaan

Jlonatok 3

10 [TonmoxxeHHs npo miaHyBaHHA

Ta Oprafizario nyOIi4YHuX 3aKyIIBEINb,
YKJIalaHHs JOrOBOPIB

Ta KOHTPOJIb 32 iX BUKOHAHHSM

y Koncrurymiitnomy Cyai Ykpaiau (myHKT 28)

60. ¥V posnopsmxennsx ['onopu Cyny, kepiBHuka Cekperapiary, MOCTaHOBaxX
Cyay BIAMITKY MOpO HAsBHICTH AOJATKIB O(OPMIIIOIOTH O€3MOCEPETHRO B TEKCTI
JIOKYMEHTA CJIOBaMH: ,.(JI0JaHO0)™, ,,3riaHo 3 Jlogatkom®, ,,BIANOBIAHO 10 JlomaTka 1°
ado ,jmB. Jlogatok 2. A Ha camoMmy AOJATKyAo0 po3nopsypkeHHs ['ojgoeu Cyny,
kepiBHuKa Cekperapiary abo 10 moctaHoBM Cyay y BEPXHbOMY NPABOMY KyTi
NEPIIOrO APKYIIA CTABJIAThH BIAMITKY 3 TOCHJIAHHSM HA LEH NOKYMEHT, HOTO nary i
HOMED.

Hpuxaan

Homarok 1
10 Poznopsimokenss [ omosu
Koncruryniinoro Cyny Ykpainu
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Bia 20 muctomana 2020 poky Ne 65/01/2020-AT°

(nynkm 60 3i 3minamu, enecenumu 32iono 3 Posnopsoxcennusm ['onoeu Koncmumyyiiinoco Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

61. SAkmo no posmopskeHHs ['onoBu Cyny, kepiBHuka Cekperapiary, A0
nocraHoBu Cyay € oauH J[0Aarok, TO WOrO HE HYMEPYHOTh. 3a HAIBHOCTI KIJIBKOX
JOJATKIB 3a3HAYAKOTh X MOPAAKOBI HOMepW. 3HakK ,No“ mepen wuppoBHMHU
NO3HAYEHHSMHU HE CTaBJIsATh. Ha Apyromy Ta HaCTYNMHMX apKyllax J0JaTKa CTABJIATH

MO3HAYKY ,, I [pOTOBXKEHHS AoJaTKA ™.
(nynkm 61 3i 3minamu, enecenumu 32iono 3 Posnopsioscennam I'onosu Koucmumyyiiinoco Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

62. Yci 1oAaTKu 10 JOKYMEHTIB BI3YIOTh MPALlIBHUK, IKHH CTBOPUB TOKYMEHT,
Ta KEPIBHUK CTPYKTYPHOTrO miapo3aury Cekperapiaty, y SKOMY HOro CTBOPEHO.

63. Jlonatku 1o po3nopsikeHHs ['omoBu Cyy, SIK-0T: MOJOKEHHS, THCTPYKIIIi,
PAaBHJIA, MOPSAKK — NIANKCYE KePIBHUK CeKkpeTapiary.

64. Jlogatku 10 pO3MOPsIKEHHS KepiBHUKA CekpeTapiary MiJnucy€e KEPIBHUK
CaMOCTIHHOTO  CTPYKTYPHOTO  MIAPO3AUTY, SKHH TOTyBaB MPOEKT  TAKOTO
PO3MOPSIIKEHHS.

BizyBaHHSI 1OKYMEHTIB

65. Bi13010 0OpMITIOIOTE BHYTPILIHE MOTOIKEHHS JOKYMEHTIB.
Bi3a mMae cknaiatucs 3 Takux €J1€MEHTIB. HAWMEHYBAHHS Nocaau (3a moTpedn ),
0COOMCTHH MIAMHKC, IM’S Ta MPI3BUILE OCOOU, KA BI3Y€ JOKYMEHT, 1aTa BI3yBaHHSI.

Hpuxaan

KepiBHuk YnipaBiiHHs

JIOKYMEHTAJIbHOTO 3a0€3MEYCHHS

Oco0ucTuii miamnuc Im’s Ta ITPI3BUILIE
Jlara

66. IIpoekT OOKyMEHTa Bi3yIOTh BHKOHABELb, IHIII [MOCAAOBI  OCOOH,
BIJIMOBIJIAJIBHI 32 HOTO MIJArOTYBAHHSI.

67. JIOKyMEeHT MOXe BI3yBaTH OJHA MMOCajgoBa ocoba UM Kuibka. [lepemik
NOCaI0BUX 0CI0, sIKl MOBHHHI 3aBi3yBaTH AOKYMEHT, BU3HA4Yae MOro BUKOHABELD 3
OISy HA 3MICT JOKYMEHTA Ta BUMOTH |HCTPYKIIi.

68. V pa3i HasBHOCTI B 0COOM, sIKa BI3y€ JOKYMEHT, 3ayBa)KECHb 1 TPOMO3MILIIH iX

Oo(OpMIIIOIOT HA OKPEMOMY apKylll, a y Bi31 JOKyMEHTa poOJsATh BIAMOBIIHE
JIOTIOBHEHHSI.
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Hpuxnan

KepiBauk YnpaBiiHHs
JIOKYMEHTAJIbHOTO 3a0€3NEYCHHS

Oco0OucTuii miamnuc Im’s Ta ITPI3BUILIE
3ayBa)kKCHHS 1 TPOMO3UIIIi TOAAEMO
Jlara

69. Bi3y CTaB/IATh HUXKYE PEKBI3UTY ,,OCOOMCTHIA mianuc™ 0e3 BIACTYMy BiJ
MEX1 JIIBOTO TOJISL Ha JIMBOBOMY a00 3BOPOTHOMY OOLlI OCTAHHBOTO apKylla MPOEKTY
JOKYMEHTA.

70. IlpoekT pimeHb, BUCHOBKIB, yxBan Cyay BI3YHOTh CYIAsS-A0NOBIAAY,
HOro HaykOBMI KOHCYJIbTaHT a00 MOMIYHMK (3a JOPYYEHHSM CyJI1-A0MNOBlAAYA).
[TpoekTn pimieHb, BUCHOBKIB, yxBaJl Cyqy ONpalbOBYIOTh MPALlIBHUKK PEAAKIIHHO-
BUJABHUYOIO ynpaeiiHHs JlemaprameHTy opradizauiifHoi pobotm Cekperapiary,
BIJUTYy MOHITOPUHTY BUKOHaHHA akTiB KoncrurymiitHoro Cyny Ykpainu, o0miky Ta
cucteMarm3anii 3akoHonarcTea [IpaBoBoro nenapramenty Cekperapiary, YHOCSYH
npaBku O€3MOCEPENHBO B TEKCT MPOEKTy akrta Cyay, Ta Bi3yHOTh ONpalbOBAHUMN
npoekT akta Cyny. KepiBHUKM 3a3HaUEHUX CTPYKTYPHHX miapo3aunie CekperapiaTy
ab0 iX 3aCTyMHHMKM Ta HAYKOBHMH KOHCYJbTAHT a00 MOMIYHHK (3a JOPYYEHHSIM
CYIUII-AOMOBIIa4a) BI3YIOTh OCTAaHHK) CTOPIHKY NEpeadIaHKOBOrO  BapiaHTa
BIIMOBITHOTO akTa Cyay.

[lepenOnankoBuii BapiaHT BiANOBIAHOTO akrta Cydy 3 Bi3aMH KEPIBHHUKIB
PENAKLiHO-BUAABHUYOrO YIpaBIiHHS JlemapraMeHTy OpradizamiiHoi pobotu
Cekperapiary, BIAAUly MOHITOPUHTY BHKOHAaHHsS akTiB Konctutyuiiinoro Cymay
VYkpainu, o0miky Ta cucTeMaru3auii 3akoHogaBcTBa [IpaBOBOro aenapTrameHTy
Cekperapiary a00 iX 3aCTymHHMKIB, HAyKOBOIO KOHCYJIbTaHTa a00 TMOMIYHUKA
(32 TOPYYEHHSIM CyAJ1-T0TOB1Aa4a) 30€piratoTh pa3oM 13 MarepiajlaMy BIAMNOBIAHOT
CIPaBH.

[Tpoektn aktiB Cyay, skl TOTYIOTh B YTIIPaBIIiHHI 3a0e3neueHHs 3acinanb Cyay
JlemaprameHnTy oprasizaiiitHoi po6otu Cekperapiary, Bi3y€ MpaliBHUK YTPABIIHHS
3abe3neueHHs 3aciganb Cyny JlenapraMmeHTy opradizaniiHoi podotu Cekperapiary,
AKWi TOTyBaB BiAmoBIAHWA akT Cyay, Ta KEpIBHMK LbOrO YIPaBIIHHS.
[lepenOnankoBuii  BapianT  Takoro  akta Cyay  Bi3yKOTb  KEpIBHUKH
PENAKUIHHO-BUAABHUYOrO YIpaBliHHA JlemapraMeHTy OpradizauiiHoi pobotu
Cekperapiary, BIAAUly MOHITOPUHTY BHKOHAaHHsS akTiB Konctutyuiiinoro Cymay
VYkpainu, 00Ky Ta cucTeMaru3anii 3aKOHOJaBcTBA [IpaBOBOro aenapraMmeHTy
Cekperapiary a00 iX 3aCTyNHUKH, KEPIBHUK YTpaBjiHHS 3a0€3MEYCHHS 3acilaHb
Cyny /Jlemapramenty opranizaiiitHoi po6otu Cekperapiary. IlepenOnankoBuid
BapiaHT akta Cyay 3 MMTaHb KOHCTUTYLIHHOTO MPOBAKEHHS HE MI3HIIIE HACTYITHOTO
poGOYOro IHS Micis MIANMCAHHS BiAMOBIAHOTO akta Cyay MpaniBHUKKA YIPaBIIIHHS
3abe3neueHHs 3acinanb Cyny JlemaprameHnTty opranizauiiHoi podotu Cekperapiaty
nepearoTy 'y cayk0y Cyami-IonoBigaya y copaBl Ui 30€piraHHs pa3oMm 13
marepianamu BianosiaHoi cnpasu. [lependnankosi BapianT akTiB Cyy 3 TUTaHb, SKi
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HE CTOCYKOTBCS KOHCTUTYLIHHOTO TMPOBA/KEHHS, TMPALIBHUKA  YTPABIIHHS
3abe3neueHHs 3acinanp Cyny JlemaprameHnty opranizauiiHoi podotu Cekperapiaty
JOJY4arOTh 10 MPOTOKOIB 3acijab Cyay, Ha SIKUX BOHU PO3IIISAAUCS Ta MEPEAAOTh
Ha 30epiranHs no0 ApxiBy Cyay 31 chnpaBamu, C(OPMOBAHMMH BIANOBIAHO [0
HOMEHKJIATyPH CITPAB.

(nynkm 70 6 peoakyii posnopsiodicens 1onosu Koncmumyyiiinoco Cyoy Ykpainu 6io 2 nucmonada
2023 poxy Ne 78/01/2023-0OJ], 6io 5 cepnua 2024 poky Ne 69/01/2024-0OJ], 3i sminamu sinecenumu

3ei0no 3 Posnopsiooicennsm 'onosu Koncmumyyitinoco Cyoy Vkpainu 6i0 2 ocoemus 2024 poxy
Ne 90/01/2024-0/])

71. IlpoexT pilicHb, BUCHOBKIB, yxBaql Cyay, MO MICTITh NOCHIAHHS
HA MDKHAPOJHI aKTH, MPAKTUKY MIDKHAPOJHUX CYIIB, JOKYMEHTH THCTUTYLIA Paam
€BpOMNH, OMPalbOBYIOTh MPALIBHAKK YTPABIIHHS NOPIBHAJIBHO-TPABOBOIO aHAIIIZY
[TpaBoBoro aemaprameHty CekperapiaTy, YHOCSYM MPABKM OE€3MOCEPEAHBO B TEKCT
npoekTy akta Cyay, Ta Bi3yHOTh ONPAlbOBaHy CTOPIHKY MPoeKTy akta Cyny. KepiBHUK
3a3HAYCHOT0 CTPYKTYpHOro miapo3ainy Cekperapiaty ad0 HOro 3acTylmHHK BI3ye

OCTAHHIO CTOPIHKY NMepeAdIaHKOBOIO BapiaHTa BIAMOBIAHOTO akTa Cyy.

(nynkm 71 6 peoakyii posnopsaodicens 1'onoeu Koncmumyyitinoeo Cyoy Yrpainu 6i0 2 nucmonaoa
2023 poxy Ne 78/01/2023-0J], 6i0 5 cepnus 2024 poxy Ne 69/01/2024-0/])

72. IIpoexTH MOCTaHOB, 3a0e3nevyBaIbHUX Haka3iB Cyy Bi3ylHOTh BUKOHABELb,
NpaLiBHUKK PemakiiiiHO-BUIaBHUYOTO YIpaBliHHS JlenapTaMeHTy oprasi3amiiHoi
pobotu Cekpetapiary 1 BIIAUTY MOHITOPHHIY BHKOHAaHHA akTiB Cyay, OOMIKy Ta
cucremaru3anii 3akoHomasctea [IpaBoBoro aemapramenty CekperapiaTry, a TaKOX
KEPIBHUK CTPYKTYPHOTO miapo3auty Cekperapiary, y SKOMY iX CTBOPEHO.

73. 3aBiqyBau CekTopy 3 TNUTaHb 3arnoOIraHHs 1 BUSBJACHHS KOPYIIIii
Cekperapiary 3a aopyuyeHHsM ['onoBu Cyay, kepiBHuka Cekperapiaty ado 3 BIaCHO{
HIL[1aTUBY OLIIHIOE MTPOEKTHU MOCTAHOB, IO PEMIAMEHTYOTh OPraHi3aiiio BHYTPIIIHBOT
pobotu Cyny, Ta TOJATKA A0 HUX CTOCOBHO (PAKTOPIB, IO MOXKYTh MPU3BECTH A0
BUMHEHHS KOPYNIIAHUX a00 MOB’SI3aHUX 13 KOPYNIIEK MPABOMOPYUIEHb, 4 TaKOXK
HAJIa€ BIAMOBIIHI BUCHOBKH.

74. IIpo€eKTH JIMCTIB 13 NMUTaHb KOHCTHTYL(IHHOTO MPOBAPKCHHS 34 IMiIMTUACOM
INomoBu Cyny abo ocoOu, sika BUKOHYe HOro oOOB’s3kH, aapecoBaHi [Ipe3naeHToBi
VYkpainu, Bepxosniii Pami Ykpainu, KabinetoBi MiHicTpiB YKpaiHH, IHIIMM OpraHam
JEepKaBHOI BIIQAM, IEPEKIIAAN amicus curiae, TOKYMEHTH MIKHAPOJHUX OpraHizamii
100 KOHCTUTYLIHHOTO MPOBAIKEHHS, & TAKOK Tl, 10 MAKOTh OYTH OMyOIIIKOBaHI Ha
odimiitnomy BeOcaiiti Cyay, Bi3yHOTh BHKOHABELb, MpaliBHUK PenakniiHo-
BUJIABHUYOIO ympaeiiHHs JlemaprameHTy opradizauiiHoi pobotm Cekperapiary.
Jluctn mpo HaacunaHHs akTiB Cyay, 1HII BUXIJHI JUCTH Bi3yKOTh BUKOHABELb Ta
NPOBITHUI TOKYMEHTO3HABELb BIJILTY ONMPALFOBAHHS AKTIB Ta MPOTOKOJIB 3aCiIaHb
Konctutymiinoro  Cyny  Vkpainm — PenakuiiiHO-BUAABHMYOTO  YIPaBIIIHHS
JlemaprameHnty oprasizauiiinoi podotu Cekperapiary, a 3a HOro BIACYTHOCTI —
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npoBigHUi cnemiamict uporo Bigainy. KepiBHuk Cekperapiary Bi3ye€ BCl MPOEKTH
JucTiB 3a mianucoM ['onoeu Cyay abo 0coOu, sika BUKOHY€E HOTro 000B™I3KH.

(nynkm 74 6 peoaxyii Posnopsioncennsn I'onoeu Koncmumyyiiinoeo Cyoy Ykpainu 6io 23 jcoemus
2023 poxy Ne 75/01/2023-0]])

75. IIpo€KT BUXITHOTO AOKYMEHTA BI3YIOTh HA OCTAHHIA CTOPIHLI APYyroro
OPUMIPHUKA HWXKYE TEKCTy. Takmii MPOEKT CKaHYKOTh Ta 30€pIraroTh pa3oMm 13
JOKYMEHTOM B €JIEKTPOHHIN (hOopMi.

BinomocTi Npo BUKOHABIIB JOKYMEHTIB

76. B11OMOCTI PO BUKOHABLSL JOKYMEHTA MICTATh TaKi €JIEMEHTH: MPI3BUILE |
1M’ BAKOHABIISl JOKYMEHTA, HOMEP HOro C1y>kK00BOTO TENCPOHY.

Y BHYTpINIHIX JAOKYMEHTAaXx MO)KHA 3a3HA4YaTH JIAIIE MPI3BUIINEC BUKOHABIIS
JIOKYMEHTA 1 HOMEP HOoro ciry>k00BOTo TENEPOHY.

MoskHa depe3 KOMY 3a3Ha4ary KUIbKa HOMEPIB TeNe(POHIB, 3a IKUMHA MOYKHA
3B’S13aTHCS 3 BUKOHABLIEM.

B oaHOMy JOKyMeHTI, 3a mOTpeOM, MOKHAa 3a3HAuaTh BiJIOMOCTI
PO ABOX—TPhOX BUKOHABIIIB.

HignucaHHs 10KYMEHTIB

77. JIOKyMEHTH MIAOUCYIOTh MOCAA0BI  O0COOM  BIAMNOBIAHO JO0  CBOiX
NOBHOBAKEHb,  YCTAHOBJICHUX  3aKOHOJABCTBOM  YKpaiHu,  PeriiaMmeHToM,
nojio’keHHsiMA 1ipo  CekpeTapiar, mpo CTPYKTYypHI miapo3aiim Cekperapiaty Ta
NOCAIOBUMH 1HCTPYKIIISIMH.

78. Pexkpizur Ilianuc Mae MICTUTH HaWMEHYBAHHS TOCAaad OCOOM, sKa
NIANUCYE TOKYMEHT (y MOBHIM (popMi, SKINO JOKYMEHT HAIPYKOBAHO HE Ha OJaHKY,
y CKOPOYEHI — Ha JOKYMEHTI, HAAPYKOBAHOMY Ha OJIaHKY ), 0COOMCTHH MiaANUC (OKPIM
EJICKTPOHHUX JOKYMEHTIB), IM s Ta MPI3BUILE.

Hpuxknaau
["'onoea KoHCTUTYLIHHOTO
Cyny Ykpainu OcoOuctuii mianuc Im’s Ta ITPI3BUIIE
Kepieauk Cekperapiaty
Koncruryuiinoro Cyny Ykpainm ~ OcoOucTHii mianuc Im’s Ta TTPI3BUILIE
Kepieauk Cekperapiaty OcoOucTnii miamuc Im’s Ta TTPI3BUILIE

79. SIKo AOKYMEHT MIAMUCYIOTh KUTbKA MOCAJ0BUX OCIO, TO iXHI MIJNUCH
NOTPIOHO PO3MILTYBATH OJMH 1] OAHAM BIAMOBIIHO A0 TIAMOPSIAKOBAHOCTI UX OCI0.

HMpuxnan
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["onoea KoHCTUTYLIHHOTO
Cyny Ykpainu OcoOuctuii mianuc Im’st Ta ITPI3BUILE

KepiBauk byxrantepcbkoi ciayx0om —
TOJIOBHUH OyxranTep OcoOuctuii mianuc Im’st Ta ITPI3BUILE

80. SIKII0 TOKYMEHT MIAMUCYIOTh KIJIbKa 0C10, siKi 001iMar0Th OJIHAKOBI ITOCAM,
IXHI MAOUCH MOTPIOHO PO3MILLYBATH HA OAHOMY PIBHI.

(44

81. Akt Cyay mianucyroTh okpemo cyaai Cyay, skl TOJIOCyBaIH ,3a%,
1 cypai Cyay, sSIKi TOJIOCYBAJH ,,IIPOTH .

82. [lpizuia Ta iHimianu cyaaiB Cyay mogaroTh 3a andaBitoM BEPTHKAIBHO
y ¢opmi CTOBMILS.

83. IIpoTokomu 360piB cyamis Cyay MAMUCYIOTh rojioBa 300piB cymmie Cyny Ta
cekpetap 300piB cyaais Cyay.

Hpuxaan
["onmosa 300piB OcoOuctuii mianuc Im’s Ta [TPI3BUIIE
Cexperap OcoOuctuii mianuc Im’st Ta ITPI3BUILE

[Tporokonum 3acijanb NOCTIHHUX KoMiciid Cyay MiAMUCYOTh FOJ0BA MOCTIHHOI
komicii Cyay ta npauiBauk Cekperapiaty Cyay, skuii ioro Ckias.

Hpuxaan
["onosa [ocTiitHoi komicii (Ha3zBa) Ocobuctuii mianuc  Im’s ta [TPI3BUILLE

IIporokon ckiaB:
[Tocana npamiBHUKa Ocobuctuii mianuc Im’s ta [TPI3BUILLIE

[TpoTokoM cremiabHOro mieHapHoro 3acigannas Cyay 3 Budopis ['omosu Cyny
Ta 3actynHuka ['onou Cyay miANMCYIOTH rojioBa 3acijaHHs Cyay Ta MpaiiBHUK
Cekperapiary Cyny, SIKHid HOTO CKJIaB.

HMpuxaan
I"onoBa 3acinaHHs OcobucTuii miamnuc Im’s Ta ITPI3BUILIE

IIporokon ckiiaB:
[Tocana npamiBHUKa OcoOuctuii mianuc Im’st Ta TTPI3BUILE

84.Y pazl BIACYTHOCTI MOCAM0BOI OCOOM, HAaWMEHYBaHHS TMOCAaW, IM’S 1
OPI3BULIC KO 3a3HAYEHO B JOKYMEHTI, JOKYMEHT MiANMUCYE 0c00a, KA BUKOHYE ii
000B’s13kH, a00 ii 3acTymHUK. Y oMy pa3l 000B’S3KOBO 3a3HAYAKOTh (PAKTUUHY
nocajy, iM’sl Ta Ipi3BULIEC 0COOH, KA MiANKCAIa JOKYMEHT (BUIPABICHHS BHOCSTH
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PYKONUCHUM 200 MAIIMHONMCHUM  CIIOCOOOM, SIKINO JOKYMEHT HEMOMIIMBO
NEPEIPYKyBaTh).

Hpuxaan
3acTyIHUK TUPEKTOPA OcoOuctuii mianuc Im’st Ta ITPI3BUILE

Huperrop

<

85. He m03BOjIEHO M Yac MiANUCaHHS JOKYMEHTA CTABUTH MPUHUMEHHUK ,3a°
YU CKICHY PUCKY Mepe]l HAalMEHYBaHHSM MTOCAM.

86. CiioBa ,,.BukoHyBau 000B’s13KIB* 200 CKOPOYEHHS ,,B. 0.“ 10 HaliMEHyBaHHs

Hpuxnan

B. o. I'osoBu
Koncruryuiinoro Cyny Ykpainm ~ OcoOucTHii miamnuc Im’s Ta [TPI3BULLE

87. OcoOuctuii MANKUC PO3MIMIYIOTh MiJ TEKCTOM JTOKyMEHTa abo miA
BIJIMITKOIKO MPO HAsIBHICTh TOAATKIB.

88. OcobucTrii MANUC y BCIX PEKBIZUTAX €JIEKTPOHHOTO JOKYMEHTA, 10 CKIaay
SAKUX BIH YXOJUTh, 3aMIHIOOTh €JIEKTPOHHUM MIAMUCOM, CTBOPEHHM BIAMOBIAHO IO
3aKOHIB YKpainu ,,lIpo €NeKTPOHHI TOKYMEHTH Ta €JIEKTPOHHUNA TOKYMEHTOOOIr™ 1
,1 [pO €IEKTPOHHI JOBIpYl MOCTYTH .

I'pu¢ 3aTBepIKEHHSA JOKYMEHTIB

89. I'pud 3arBepaKEHHS TOKYMEHTa CKilagaeThes 31 cinosa ,. 3JATBEPJIKYIO®
(0€e3 namnok), HalfMEHyBaHHSI TOCAAA, OCOOMCTOrO MiAMUCY, IMEHI1, MPI3BULIA 0COOH 1
JlaTh 3aTBEP/UKCHHS, KO JJOKYMEHT 3aTBEPAXKY€ MOCaa0Ba 0co0a, 10 MOBHOBKEHb
SKOi HAJISKUTh PO3B’I3yBaHHS MUTaHb, HABEIEHUX Y I[bOMY JTOKYMEHTI.

HMpuxaan

3ATBEPJKVYIO

["'onoBa KoHCTUTYLIHHOTO

Cyny Ykpainu

Oco0Ouctuii mianmc Im’s Ta ITPI3BUIIE
Jlara

90. SIKmo AOKYMEHT 3aTBEPUKYIOTh KIJIbKA TOCAJ0BHX 0CI0, TO OPOPMITFOIOThH

BIINOBIIHY KUIbKICTh TPU(IB 3aTBEPIKEHHS. SIKIIO JOKYMEHT 3aTBEPIKYIOThH JIBI
nocagoBl 0coOM, rpudM 3aTBEPLKCHHS MOTPIOHO PO3MILYBAaTH HA OJHOMY pPIBHI
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TOPU3OHTANIBHO, a SKIIO OUlbIIE ABOX — HA OJHOMY PIBHI TOPHU30HTAIBLHO
BEPTUKAIBHAMH PSAKAMU JTOBUIBHO.

91. SIkmo CTBOPEHWI MOKYMEHT 3aTBEPIXKEHO PO3MOPSAUYUM JTOKYMEHTOM
INonmou Cynay abo kepiBHuka Cekperapiaty, TO rpud 3aTBEPIKEHHS CKIIAAETHCS 31
cioBa ,,3ATBEPJIDKEHO® (6e3 namok), Ha3BW BUAY PO3NOPATUOrO NOKYMEHTA B
HA3WBHOMY BIJIMIHKY, OT0 JaTH 1 HOMEPA.

Hpuxnan

3ATBEP/’KEHO
Posnopsmkenus ['onosu
Koncruryniinoro Cyny Ykpainu
Jlara No

92. I'pud 3aTBEPLKEHHS PO3MILIYIOTh Y TPABOMY BEPXHBOMY KYTi MEPLIOrO
apKyuia 10KyMeHTa.

93. O00B’SI3KOBO MOTPIOHO 3aTBEP/KYBAaTH AKTH MEPEBIPOK, EKCIEPTHU3,
NEPEIaBaHHs CPaB, a TAKOXK 3aBAAHHS, 3BITH, KOLITOPUCH BUTPAT, TUIAHHU, IPOTPaMH,
CTPYKTYpPY ¥ IITATHUI PO3MUC, MOJTOKEHHS, IHCTPYKIL1i, MpaBUIIa TOLIO.

I'pu¢ noromkeHHs1 (CXBajIeHHsI) JOKYMEHTIB

94. I'pudoM MOTOLKEHHS (CXBAICHHS) NOKYMEHTa O(OPMIIOIOTH 30BHIIIHE
NOTOKEHHS a00 CXBAJICHHS TOKYMEHTIB.

95. SKmo AOKYMEHT MOTOIKY€E MOCAI0BA 0C00a CTOPOHHBOT FOPHIANYHOI 0COOH,
70 TOBHOBAKEHb $IKOi HAJECKUTh MOTO/DKEHHS TMUTaHb, HABEIEHUX VY LbOMY
JOKYMEHTI, TO TpU{(p TOroHKCHHs (CXBAJECHHS) CKIQAAEThCS 31 CJIOBA
LIIOTOJDKYIO® (6e3 nmanok), HaliMEeHYBaHHs Mocaau (HaiMEHYBaHHS HOPUAWYHOT
0cOo0H € CKITAAHUKOM HAaHMEHYBAHHS OCAAH ), 0COOMCTOTO MIAMKCY, IMEH], MPI3BAILA
0co0M Ta AATH OTOKEHHSI.

HMpuxaan

[TOI'OJKVYIO
3aCTYIHUAK Ir'€HEPATIbHOTO

mupexropa AT, YxkpHIHIT®
Oco0OucTuii miamuc Im’s Ta ITPI3BUIE
Jlara

96. SIKIO TOKYMEHT MOTOHKYIOTh (CXBAIIOKOTH) IHIIMM JOKYMEHTOM (JIMCTOM,
IPOTOKOJIOM, aKTOM TOILO), TO TPU( MOTOMKEHHS (CXBAJICHHS ) CKIIAAAETHCS 31 CIIOBA
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LIOTOJDKEHO (,,CXBAJIEHO®) (6e3 nanok) Ha3BW BUAY NOTOIKYBAIBHOIO
JOKYMEHTA B HA3UBHOMY BIAMIHKY, HOTO AAaTH 1 HOMEPA.

puknaau

1. [IOT'OXKEHO

[TpoTokoJ 3aciiaHHs

ekcrepTHo-nepeBipHOi koMicii [IJIABO VYkpainu
Jlara No

2. CXBAJIEHO

[TpoTokoJ 3aciiaHHs

ekcrepTHo-nepeBipHoi koMicii [IJIABO VYkpainu
Jlara No

97. I'pud norookeHHs (CXBAJICHHS) JOKYMEHTA PO3MILIYIOTh HUKYE PEKBI3UTY
L[ anuc™ Ha TMIbOBOMY a00 3BOPOTHOMY 00111 OCTAHHBOIO apKYIa TOKYMEHTA, SKIIO
Opakye Miclis U1l HOrO Ha JIMIIbOBOMY 001l OCTAHHBOTO apKylIa.

98. Ilinmuc mocamoBoi 0COOM 3aCBIMUYKOTH MMEYATKOK FOPUAWYHOI 0CO0HM
(3a HAsIBHOCT!1).

99. SIKmo AOKYMEHT MOTOUKYIOTh (CXBAIOKOTH) KUJTbKA MOCANIOBUX OCIO abo
KOJIETIAJIbHI OPraHu KPHINYHOI 0COOH, O(OPMITIOIOTH BIANOBIAHY KUIBKICTH TPU(IB
NOTOJKEHHS (CXBaNICHHS ). [ pru(M MOroKeHHS (CXBAJICHHS ) PO3MILLYIOTh HA OJIHOMY
PiBH1 TOPU30HTAIBHO.

I'pu¢ oOMexkeHHs1 1OCTYIY 10 JOKYMEHTIB

100. I'pud oOmMexeHHs poctynmy J0 AOKymeHTa L Jlnsg  ciay»k00BOro
KOPUCTYBaHHSA™  O(OpPMIIIOIOTH  BIAMOBIAHO JO HOPMATMBHMX  AaKTIB, SIKi
PErTaMEHTYIOTh MOPSJIOK OpraHizauii CHpaBOYMHCTBA CTOCOBHO JOKYMEHTIB, WLIO
MICTATB THPOPMALIFO 3 OOMEKEHUM TOCTYIIOM 3T1IHO 13 3aKOHOJIABCTBOM YKpPaiHH.

101. I'pu@ oOMekeHHS TOCTYNY 10 JOKYMEHTA PO3MILLYIOTh Y MPaBiid 4acTUH1
BEPXHBOT'O MOJ TOKYMEHTA BULIEC PEKBI3UTY , Anpecar abo ,I'pud 3arBepmkeHHs
JOKYMEHTA". 3a NOTpeOur MOro TOMOBHIOKTH HOMEPOM MPUMIPHHUKA JOKYMEHTA.

Pe3omronis

102. Pe3ontoniss — 1€ HaMMC MOCAJA0BOi 0COOM HA JIOKYMEHTI, IO MICTHUTH
CTHCJIMH 3MICT i PIIICHHS 00 BUKOHAHHS TOKYMEHTA.
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103. Pe3ontonis MOXKe CKIQJaTUCS 3 TAKUX €JIEMEHTIB. MPI3BUIIE (ITPI3BUINA),

iM’s (IMEHA) BUKOHABUS (BUKOHABLIB) Y JABAJIbHOMY BIAMIHKY, 3MICT TOPYYCHHS,
CTPOK BUKOHAHHS, MiANUC KEPIBHUKA, 1aTa.

Hpuxaan

ITPI3BUIIIE Ta iM’s

[Tpomury miaroTyBaTu NpoeKT BiAmoBial 10 25.05.2019
Ocobuctuii mianuc

Jlara

104, Skuio mOpyyYeHHsT MAKOTh KIIBKOM TOCAQI0BAM 0CO0aMm, TOJIOBHUM
BUKOHABIEM JOKYMEHTA € 0c00a, 3a3Ha4CHA B PE30IIONIT MEPIIOKO.

105. Ha nokyMmeHTax 3i CTPOKaMK BUKOHAHHSI, [0 HE MOTPEOYIOTh A0AATKOBUX
VKa31BOK, Yy PE30JIOLIi 3a3HAYAI0Th BUKOHABLS, aBTOP PE30IIOLIi CTAaBUTh MIAMHKC 1
aary.

106. Pe30mto1it0 CTaBIATE PYKOMUCHO O€3MOCEPENHbO HA AOKYMEHTI HMXKYE
PEKBI3UTY ,, Alpecar™ mapaneyibHO JO OCHOBHOTO TEKCTY a00 Ha BUILHOMY BiJ TEKCTY
MICIIl Y BEpPXHI 4YacTHHI MEpPUIOro apkKyuia 3 JIMIbOBOTO OOKy, ajge HEe Ha Mol
JOKYMEHTA, MPU3HAYECHOMY JUTS i AITUBAHHSI.

107. Skiio Ha TOKYMEHTI HEMAE BUIBHOTO MICHS JJIs1 PE30IHOIIT a00 TOKYMEHT
M1JISTac€ TOBEPHEHHIO, a00 1€ EICKTPOHHUNA JOKYMEHT, TO PE3OIIOIII0 0(POPMITIOIOTH

HA OKpEMOMY apKyii abo cremiaibHOMY OJTAHKY, HA SIKOMY 3a3HA4aroTh JaTy.

Hpuxaan
Jlo Bx. Ne 123/01-10 Bix 25.05.2019

BiamMiTka npo KOHTPOJIb

108. BigmiTka mpo KOHTPOJIb O3HAYaE, M0 JOKYMEHT y34TO HA KOHTPOJb IS
3a0e3MeueHHs 10ro BUKOHAHHS B YCTAHOBIICHUH TEPMIH.

109. BiaMiTKy mpo KOHTPOJb CTABJIATh, 3aCTOCOBYIOUM BENMKY JiTepy ,.K* un
cioBo ,, KOHTposb* (PyKOMUCHO a00 3 BUKOPUCTAHHSM IIITaMIIa), HA JIIBOMY MOJII
NEPIIOrO APKyIIa JOKYMEHTA HA PIBHI 3ar0JIOBKA TEKCTY.

110. ¥V pa3i noBepHEHHS TOKYMEHTA aBTOPOBI — YCTaHOB1 a00 (Pi3nyHiii 0co01 —

BIIMITKY TIPO B3STTSI HOTO Ha KOHTPOJIb CTABJISITh HA OKPEMOMY apKYIIIi IJIsl PE30JTIOLIi.

JlaTyBaHHS JOKYMEHTIB
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111. Jlara nOKyMeHTa — 1€, BIIMOBITHO, laTa MOro MiIMMCaHHSI, 3aTBEPIKEHHS,
YXBaJIEHHSI, peecTpariii abo cTBopeHHs. KpiM TOTo, JaTyrTh yCi ClTy>k00B1 BIAMITKH,
3pO0JICHI HA IOKYMEHTI, a caMe. Bi3y, PE30JIIOLII0, BIAMITKY MPO 3aCBIIUEHHS KOIIi
JOKYMEHTa, MPO HAIXO/KEHHS Ta BUKOHAHHS JIOKYMEHTa, MNP0 O3HAHOMIJICHHS
3 IOKYMEHTOM.

112. Jlary opopmitoroTh UPPOBHM a00 CIIOBECHO-ITU(DPOBUM CITOCOOOM.

113. 'V pazi opopmicHHs naTi DUPPOBUM CIIOCOOOM ii €JIEMEHTH 3a3HAYa0Th
apa0cbKkuMU U (ppamMu B OJMH PAIOK Y TaK1i MOCIIIOBHOCTI: IEHB MICALISI, MICSILIb, PIK.
VY 1upoMy pasi IeHb MicALs 1 MICALb MO3HAYAKOTh ABOMA MapaMu Lu(p, pO3aAUICHUMHA
KPankoro; pik — 4oTHpMa HUPPpaMu, KpanKy HATPUKIHII HE CTaBJIsATh. CJIOBO ,,piK* abo
OyKBY ,.p. IK CKOPOUYEHHS HE MTULIYTh.

Hpuxnan
07.12.2019

114. Mo>kHa 0(opMITIOBATH ATy Y 3BOPOTH1I MOCIIAOBHOCTI: PIK, MICSIILb, ICHb
micsns. Takuid crocid HaifyacTile BAKOPUCTOBYIOTS IT1 1 4ac Cy>KOOBOTO TMCTYBAHHS
3 1HO3EMHHMMH T[ApTHEPAMHW, OCKUIBKM BIH BIAMOBIAAE MIDKHAPOJHIA CHCTEMI
JaTyBaHHsI JOKYMEHTIB.

Hpuxaan
2019.05.25

115. ¥V TekcTax HOpMATUBHUX aKTIB Ta MOCWJIAHHSIX HA HUX 1 B JOKYMEHTaXx, 110
MICTSATh BIIOMOCTI (PIHAHCOBOTO XapakTepy, 3aCTOCOBYIOTH CIIOBECHO-UU(DPOBHIA
crnoci0 3a3HAYCHHS AT, CTABISTYM HYJIb Y IO3HAYEHH] JHS MICSLS, IKIIO BOHO MICTHUTh

onHy Ludpy.

Hpuxnan
07 rpyans 2019 poky

116. Mo>kHa BXKUBATH CIIOBO ,,PiK* Y CKOPOUEHOMY BapiaHTl ,.,p. .

HMpuxaan
25 tpasus 2019 p.

117. Y pi3HuX pEeKBI3UTaX OJHOTO JTOKYMEHTA JATy MOXHA O(QOPMITIOBATH SIK
CJIOBECHO-LIM (PPOBHUM CITOCOOOM, TaK 1 HU(PPOBHM.
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118. Y chibHUX AOKyMEHTaxX, MiATOTOBICHHUX Bl1A IMEH1 IBOX 1 Oinblie
IOPHIMYHMX OCI0, 3a3HAYAOTH OJHY ATy, LIO BIAMOBIAAC JATi, KOJH MOCTABIICHO
OCTaHHI{ MiAIHC.

119. Naty nokymeHTa Ha OJIaHKY 3a3HAYAKOTh y CHELIAIBHO BIABEICHOMY MICLL1.

120. Y BHYTpIlIHIX CIOy>KOOBMX JOKYMEHTaxX (3asBax, JOMOBIOAHUX 1
NOSICHIOBAJIBHUX 3aMUCKax TOILIO), OQOPMIICHMX HE HA OJIaHKy, ATy 3a3HA4arTh
JIBOPYY B1J] OCOOMCTOrO MIAMKUCY aBTOPA TOKYMEHTA.

121. aty peecrpaiii JOKyMEHTA CTaBJIATh y CKIIAJl IITPUXKOIY, CTBOPEHOIO
CE/L.

122. IlITpUXKO CTABIATH Y LEHTPI HUKHBOIO TOJS MNEPIIOT CTOPIHKK
JOKYMEHTA. 3a BIACYTHOCTI BUIBHOTO MiCIsl B LEHTPl HHXKHBOTO MOJS MEPLIOi
CTOPIHKM JOKYMEHTA IITPUXKOJ| CTABJISTH HA BITBHOMY MicCLl (JIIBOPYY YM MPABOPYY)
HUKHBOTO TOJISI MEPIIOT CTOPIHKK AOKYMEHTA a00 JIBOPYY BEPTHUKAILHO J0 TEKCTY
NEPIIOi CTOPIHKH JTOKYMEHTA.

IHopsinok opopMiIeHHS eJIeKTPOHHUX JOKYMEHTIB
123. EnekTpoHHHMA JOKYMEHT O(OPMIIOIOTh 34 3arajlbHUMHM MPaBUJIAMHA
JOKYMEHTYBaHHs. BiH MOBUHEH MaTW PEKBI3UTH, 110 BCTAHOBJICHI JJIsl AHAJIOTTYHOTO
JOKYMEHTA B Maneposiit popmi.
124. [lesiki peKBI3UTH €JIEKTPOHHOTO JTOKYMEHTA CTBOPIOKOTH 34 TEXHOJIOTIEH),
10 BIJAPI3HSAETBCS BIJ CTBOPEHHS BIANOBIAHUX PEKBI3UTIB Ui JOKYMEHTIB Y

naneposiit opmi.

buauxu OoxymeHmie

125. Bnanku 1t AOKYMEHTIB, 110 iX CTBOPIOIOTH B €JICKTPOHHINA (pOpM1, 3T1IHO
3 BuMmoramu [Hetpykii reaepye CE/ B aBTOMaTHYHOMY pEXUMI1 Ha MIACTaBl KPUTEPIiB
TUITOBOTO OJIaHKA JUIsl BIMOBIHOTO BUY €JIEKTPOHHOTO IOKYMEHTA, sIKI 00paB aBTOP
NPOEKTY TOKYMEHTA.

126. 1511 reHepyBaHHS TUIIOBOTO OJaHKa 3aCTOCOBYIOTh TaKl KPUTEPIi: BUA, THIT
JIOKYMEHTA, MiAMACYBay TOLIO.

127. bnankn koxHoro Buay reHepye CEJl Ha OCHOBI  MO300BXHBOTO
PO3MILIEHHST PEKBI3UTIB. PekBi3uTu 3arosmoBka posmimye CEJ[ neHTpoBaHuM
croco0oM (MOYATOK 1 KIHEIb KOYKHOTO PSJKA PEKBI3UTY OJJHAKOBO BIAJAJTICHI BT MEX
30HW PO3TALIYBAHHS PEKBI3UTIB).
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128. IoKyMEHT y pa3l moTpedu APYKYHOTh pa3oM 13 OJIAaHKOM, 3r€HEPOBAHUM
CE/l, 6e3 3acTocyBaHHs OJIaHKIB, BUTOTOBJICHUX JAPYKAPCHKUM CIIOCOOOM.

129. briaHk# TOKYMEHTIB, CTBOPEHMX B €JICKTPOHHINA (POpM1, HE HYMEPYIOTh Ta
HE OOJIIKOBYIOTb.
Jlama nionucanns, 3aceiodents ma peccmpayii OOKYyMeHmis
130. dary mianucaHHs JOKyMEHTA BAZHAYAKOTh EIEKTPOHHOK MO3HAYKOKO Yacy,
10 HEPO3PUBHO IMOB’s13aHA 3 KBTI (PIKOBAHUM €JIEKTPOHHUM M1AMHACOM.

131. aty 3acBimyeHHs MOKYMEHTA BH3HAYAKOTh EIEKTPOHHOK) IMO3HAYKOIO
4acy, 10 HEPO3PUBHO OB’ A3aHAa 3 €JIEKTPOHHOIO MIEYATKOIO.

132. dary peectpauii BHXIOHOrO AOKYMEHTa aBTOMaTtW4yHO (opmye CEJ]
y peecTpariiHO-MOHITOPUHIOBIM KapTIll JOKYMEHTA MiJ] 4ac HOro MimUCaHHs.

133. OGOB’I3KOBOMY JaTyBaHHIO B PEECTPALIiHO-MOHITOPUHIOBIA KapTIi
JOKYMEHTA N1UISATarTh YC1 CIy»KO0B1 BIAMITKH, OB sI3aH1 3 HOr0 MPOXOIKEHHSM Ta
BUKOHAHHSM (PE30JIt0LIi, BIAMITKM PO BUKOHAHHS TOKYMEHTA, CKEPYBaHHS HOTO A0
CIPaBH TOLIO).

134. Pexpizutu ,,Pe3onromnis™, , BiaMiTka Tpo BHUKOHAHHS JOKyMeHTa®, ..J[o
CHpaBH CTBOPIOKOTH OKPEMO BIA E€IEKTPOHHOTO JOKYMEHTa Ta O(OPMIIOKTH,
BUKOPHCTOBYIOYH KBATI(DIKOBAHWA €IEKTPOHHUIA MiANUC a00 CUCTEMY 11€HTHIKaLii
KopucTyBaviB. L1 pekBi3UTH 30€pIraroTbCs B PEECTPALIHHO-MOHITOPUHIOBIM KapTii
€JICKTPOHHOTO JTOKYMEHTA, sKa JIOTIYHO 3 HUM MnoeaHaHa. OQopMIIiOrYH Taki
PEKBI3UTH, ABTOP PE30JIOLIT YA BUKOHABELL JOKYMEHTA HE 3000B’s13aHUI 3a3Ha4YaTh
Jarty, iM’s Ta TPI3BUIIE OCOOH, sIKa CTBOPHIIA 11 PEKBI3UTH.

135. ¥V pa3i notpedu y BIATBOPEHHI TaKMX PEKBI3UTIB HA mamnepi ado 1HIIUMU
3acobamMM Jata, IM’sl Ta MPI3BHLIE CTABIATHCS B aBTOMATUYHOMY PEXKHMI 3TIJTHO 3
JAHWMH TPO MiAMUCYBAaya, 0 MICTATHCS B KBATI(PIKOBAHOMY EJIEKTPOHHOMY MiAMKCI
BIJIMTOBIJTHOTO PEKBI3UTY.

136. Ilin wac Bigyamizamii JOKYMEHTa MICHE PO3TAllyBaHHS PEKBI3UTY
,,PeECTpalliiiHuil 1HAEKC™ BU3HAYAETHCS 3rIJHO 3 (POPMOIO 3reHEpOBAHOrO OJiaHKa.
Pazom 13 num pokymentom CEJl BiATBOPIOE Ta Bizyanidye 00pa3 WITPUXKOAY, SKHiA
000B’SI3KOBO MICTHTB:

— J1aTy peecTparii Ta peecTpaliitHuii iIHIEKC JOKYMEHTA,

— PEKBI3HUT MIANKCYBaya (MANUACYBAviB) Ta JATy MIANKMCAHHS 3 €JIEKTPOHHOIO
NO3HAYKOK) 4acy;

— JIaH1 MPO MOTO/KECHHS,

— J1aHl PO BUKOHAHHS JTOKYMEHTA.
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137. PexBizutn ,I'pud 3arBepmxeHHs OOKyMeHTa™, ,I'pu( MOTOMKECHHS
JOKYMEHTA“ (38 HAIBHOCTI ) € HEB1JI'€EMHUMHM CKJIQTHUKAMU €JIEKTPOHHOTO TOKYMEHTA,
0 OpMITFOBaHMMM AHAJIOTIYHO J0 TAKMX PEKBI3UTIB TOKYMEHTA B Maneposiil ¢opmi.
Odopmitrorouu 111 peKBI3UTH, KBajll(PiKOBaHUH E€ICKTPOHHMIA MiANMKAC HAKJIAIAK0Th HA
BCI JIaHI, SIKI MICTUTh €JICKTPOHHHIA JOKYMEHT 1 sIKi aBTOP LbOT0 JOKYMEHTA ITiJl 4ac
HOro CTBOPEHHS 3aCBIIYMB HAKJIAJAHHAM KBaTI(PIKOBAHOTO EJIEKTPOHHOTO MIAMKCY.

138. SIK0 TPUMIPHUK EIEKTPOHHOTO JOKYMEHTA 3 TanepoBUM HOCIEM
1H(popMallli CTBOPIOIOTH OJHOYACHO 3 €EKTPOHHUM JOKYMEHTOM, TO BIAMITKY HPO
HOro HasBHICTh CTAaBJATH Y LEHTPlI HWKHBOIO MOJISI MEPHIOr0 apKylla TEKCTY
EJICKTPOHHOTO TOKYMEHTA.

Ha nmpumipHHMKax €1eKTPOHHOrO JTOKYMEHTA 3 MarnepoBUM HOCIEM 1H(opManii
B TOMY CAMOMYy MICHI CTaBJATh BIAMITKY MPO HASBHICTh MPUMIPHUKA y (opmi
EJICKTPOHHOTO TOKYMEHTA.

Ipuxnan

[TpuMIpHHKIB EJIEKTPOHHOIO JOKYMEHTA 3 ANepoOBUM HOCIEM 1HpopMatii 2.

139. Peksizur ,,300paxkenns JlepxaBHoro ['epba Ykpainu® nonarots A0 Gopm
EJICKTPOHHUX JOKYMEHTIB Yy Qopmari, BHU3HAUEHOMY Uil (POTOETEKTPOHHUX
nokyMeHTIB [lepenikoM ¢opmaTiB JaHUX ENEKTPOHHUX AOKYMEHTIB MOCTIHHOrO W
TpuBaioro (monag 10 pokiB) 30epiraHHs, 3aTBEPIKEHUM Haka3oM MiHicTEpCTBA
roctuli  Ykpainm L IIpo 3arBepmkeHHs [lopsaky poOOTH 3 €NEKTPOHHUMH
JOKYMEHTAMU Yy JIJIOBOACTBI Ta iX MIATOTOBKM JO TNEPEIAaBaHHS Ha apXiBHE
30epiranns’ Big 11 mucronana 2014 poky Ne 1886/5 (mami — Ilepenik ¢popmaris).

140. Jlogatku, 110 NOSICHIOKOTH 200 IONOBHIOKOTH 3MICT OCHOBHOTO TOKYMEHTA,
PO3MILIYIOTh B OJHOMY (paiiiii 3 OCHOBHMM JOKYMEHTOM. Ilepen mignucaHHsIM
€JICKTPOHHOTO JOKYMEHTa JOJAaTKH JOJAaKTh A0 (aiina HOro mnpoekTy 3a
NOCTIAOBHICTIO, IO 3a3HAaY€HA B TEKCTI OCHOBHOrO MOKyMeHTa. KpamiikoBaHwmii
CJICKTPOHHUN MIANMUAC HAKIAJAAKTh HA MPOEKT OCHOBHOIO JAOKYMEHTA, IO MICTUTH
MOCHUJIAHHS HA TOJATKHU, IKi JOMOBHIOIOTH MO0 3MICT.

141. Jlogatok, o € caMOCTIHHUM €IEKTPOHHUM JOKYMEHTOM, HAJCWJIAKOTh,
HE 3a3Hayalouu aJpPECHOI YaCTWUHU, 13 CYMNPOBIAHUM JIMCTOM. Takuil J0JaToK
PO3MIIIYIOTh B OTHOMY XML-1OKYMEHT1 3 €1€KTPOHHUM JOKYMEHTOM, 110 MICTUTH
cynpoBimHuid smcT. 3asHaucHuit XML-IOKyMEHT 3acBiauye KBaji(piKOBaHUM
€JICKTPOHHHAM MIAMKCOM MPALIBHUK YTIPABIIHHS JOKYMEHTAILHOTO 3a0€3MECUEHHS, Ha
SKOTO OKIQIEHO (PYHKIIIO 0A0 CTBOPEHHS XML -10KYMEHTIB.

142. Jlonatok, 3aTBEPIKEHUIA a00 BBEACHUM y A1H0 PO3NOPSTUMM JTOKYMEHTOM,

00’eIHY€E 3 EJIICKTPOHHUM PO3MOPSIAYMM JTOKYMEHTOM y e€auHuil XML-10KyMeHT
NPALIBHUK YTPABIIHHS JOKYMEHTATLHOTO 3a0€3MEUYCHHSI.
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143. XML-10KyMEeHT 3acBimuy€e KBaTl(PIKOBAHUM €EJIICKTPOHHAM M1AMKCOM
oco0a, sKa manucajia po3nopsaurii TOKyMEHT.

144. SIkmo ponatkn 0(OPMIIEHO K OKPEMI €JIEKTPOHHI TOKYMEHTH, Y TEKCTI
CYMPOBITHOTO JucTa a00 PO3NOPSIAUOro JOKyMEHTA IMEHA (DaljIiB IUX EICKTPOHHUX
JOKYMEHTIB 3a3HAYaIOTh y KPYIIMX AY>KKAX HANPHUKIHII BIAMOBIAHMX MOCWIAHb HA
JOJATKH.

145. SIkmio 3riIHO 13 3aKOHOIABCTBOM Y KPaiHU MOTPIOHO 3aCBITYMTH MEYATKOK)
NIJOUC Ha JOKyMEHTax a0o0 BIAMOBIAHICTh KOMIA JOKYMEHTIB OpHUTiHAJIaM,
3aCTOCOBYIOThH CHELIABHO MPU3HAYEHY [UTS OO EJICKTPOHHY TIEYATKY .

146. SIkmo  ¢opmar  €NEKTPOHHOTO JOKYMEHTa BIANOBIAAE  ¢opmary,
ycTaHoBJicHOMY [lepenikom ¢opMmariB, CTBOPIOIOTH KOMIKO (aiflyia €IeKTPOHHOTO
JOKYMEHTA (J10JaTKOBUH NPUMIPHUK).

147. Slkmo  ¢opmar eIEeKTPOHHOTO JOKYMEHTAa HE BIANOBiAae (opmary,
Bu3HaYeHOMY [lepenikom ¢opmaris, 1 1€l JOKYMEHT NEPETBOPEHO (KOHBEPTOBAHO)
y HOBUH (hopMmar, 10 KOHBEPTOBAHOIO €IEKTPOHHOIO JOKYMEHTA JOAAKTH BIAMITKY
PO 3aCBITYEHHSI KOTIi Ta 1HII €IEMEHTH, 10 O(QOPMITFOIOTE TaK CaMo, SIK 1 EJ1EMEHTH
JOKYMEHTIB y mnaneposiid (opmi. OdopMiaeHHsT KOMii €JIEKTPOHHOIO JOKYMEHTa
3aBEPIIYIOTh HAKJIAJCHHIM KBajl1(PIKOBAHOTO €JICKTPOHHOTO MIAMUCY OCOOM, sika ii
3acBiaumia. Ha BUMOTY OTpuMyBava KOmii €1EKTPOHHOTO JOKYMEHTA PAa30M 13 KOII€0
HAJAK0Th TPUMIPHUK OPUTIHANY €JIEKTPOHHOIO JOKYMEHTa (KOMito (haiy OpUriHaimy
€JIEKTPOHHOTO JOKYMEHTA).

Hopsiaok miaroryBanus ta ogpopmiaroBanHs po3nopsixenn I'osoBu Cyay,
3acrynauka I'onosu Cyny, kepiBanka Cexkperapiary

148. YV Cyal BUAatOTh PO3NOPSAKEHHS 3 MHTaHb OCHOBHOI JISJTBHOCTI,
aJIMIHICTPATUBHO-TOCMOAAPCHKUX TA KaAPOBUX MMUTAHb.

149. I1IpoekT  PO3MOPSUKEHb 3  MUTaHb  OCHOBHOI  JISUTBHOCTI  Ta
a7MIHICTPATUBHO-TOCMOIAPChKAX MUTAHb 3a JOPYYCHHSIM KepiBHuITBA Cyay abo 3
BJIACHOI 1HILIATUBH FOTYIOTh CTPYKTYPHI miapo3auu Cekperapiary, 10 MOBHOBLKECHb
SIKUX HAJICKUTD BIJINOBIHE MUTAHHSI.

150. 1o mpO€KTIB PO3NOPSIKEHB, MATOTOBIEHUX 32 THIIATUBOKO CTPYKTYPHHUX
nigpo3autie  Cekperapiary, AOJAKOTh JIMCT YW MOSICHIOBAIBHY 3alUCKy, Y SKId
HABOJATH OOTPYHTYBAHHS MOTPEOW Y BUJAHH] TAKUX PO3MOPSIIKEHD.

151. ITpo€ekTr pO3NOPSIKEHD 13 KAAPOBUX MUTAHB (TPO MPUHHATTI HA poOOTY,

NEPEMIICHHS Ta 3BIJILHEHHS, TPOBEACHHS KOHKYPCY Ha 3aMINIEHHSI BAKAHTHUX MTOCAJ
JIEP’KaBHOI CITy>KOW, OIIHIOBAHHS PE3YJBTATIB CAY>KOOBOT JISIIBHOCTI, MPUCBOEHHS
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paHriB, BHECEHHS 3MIH A0 OOJIKOBHX JaHUX, 3A0XOUCHHS, MPEMIIOBAHHS, OIIaTy
npami, HapaxyBaHHsS HAan0aBOK, JOIUIAT, MAaTEplaibHOi JOMOMOrW (TPOLIOBOI
JIOTIOMOTH ), HaJJaHHs BCIX BHUJIB BIAMYCTOK, BIAPAIDKCHHS B MEKax YKpPAiHH) TOTYy€
Ynopasninas poOoTH 3 nepcoHaniom CekperapiaTy 3a JOpPYy4YCHHIM KepiBHUITBA Cyay
HAa M1ACTaB1 AOMOBIIHUX 3alMCOK KEPIBHUKIB CTPYKTYPHUX MiApo3auTiB CekpeTapiary,
3as1B MPAI[IBHUKIB Ta THIINX JOKYMEHTIB.

152. Tlpoextn poznopsmxeHs ['onou Cyny Bi3ye kepiBHUK CekpeTapiary.

153. [1poekTr pO3MOpsKEHb KepiBHUKA CeKpeTapiaTy BI3YIOTh KEPIBHUKH
CaMOCTIHHUX CTPYKTYpHUX miapo3autiB CekperapiaTy (y Mexax CBOIX MOBHOBAKCHB ).

154. I1poekTr pO3NOPAHKEHD Ta TOJATKUA O HUX BI3YKOTh BUKOHABELb, HOTO
Oe3nocepenHii KEPIBHUK Ta KEPIBHUK CAMOCTIHHOIO CTPYKTYPHOrO MIAPO3ILTY
Cekperapiary, iHIII TOCAA0B] 0COOU, SIKUX CTOCYHOTHCS 111 TOKYMEHTH.

BukoHaBenb mogae MpOEKT PO3MOPSIKEHHS 1 AOAATKM 0 HBOIO KEPIBHHKAM
CTPYKTYpHUX miapo3aunB Cekperapiary, SKHX CTOCYETbCS LEH JOKYMEHT, st
omnpatroBaHHs. [licis 4oro BHKOHaBelb OOrOBOPHOE 3 MPALIBHUKAMHU CTPYKTYPHHX
niapo3autie Cekperapiarty, skl Opaiv y4acTb y poOOTi HaJ MPOEKTOM PO3NOPSIPKEHHS
1 JogaTKaMH 10 HbOTO, BUCIIOBJICHI 3aYBAXKEHHS, 3”ICOBYE MUTAHHS, IO BUHUKJIA 1]
Yyac OMPALOBAHHS, YHOCHTh 3MIHM B JOKYMEHT 13 YPaxyBaHHSM MOTOKEHUX
PONO3ULii Ta Bi3y€ ONMPALbOBAHMIA MPOEKT POMOPSIKEHHS 1 JOAATKH 10 HBOTO.

OcTaro4Hi BapiaHTH NOPOEKTIB PO3MOPS/DKEHb Ta JOJATKA 10 HUX BI3yHOTh
BUKOHABCILb, KEPIBHUKKM a00 3aCTYNHUKM KEPIBHUKIB CTPYKTYPHHX ITiIPO3ALIIB
Cekperapiary, KEpIBHUKHA CAMOCTIHHUX CTPYKTYPHUX MiApo3aAUTiB CekpeTapiary, 1HIII
MOCaJA0B1 0COOH, SKHMX CTOCYIOTHCS 11l JOKYMEHTH. 3aB130BaH1 3a3HAYCHUMHU 0COOaMHU
NPOEKTH BKA3aHUX JOKYMEHTIB ONMpPAlbOBYIOTh y MAMEPOBOMY BHIJISAL Y PEAAKLIHHO-
BUJABHUYOMY YNpaBiiHHI JlemapraMeHTy opradizamiiinoi podotu Cekperapiary Ta
BIJIT1JII MOHITOPUHTY BUKOHAHHS akTiB Koncturymiiinoro Cyny Ykpainu, 00Ky Ta
cucreMarm3anii 3akoHoasctea [IpaBoBoro aenapramenty Cekperapiary, micist 4oro
iX BI3yIOTh IPALliBHUKY, K1 OMPALLOBYBAIM JOKYMEHTH, KEPIBHUKM a00 3aCTYITHUKA
KEPIBHUKIB [IUX CTPYKTYPHUX IMiAPO3ILIIB.

(nynkm 154 3i 3minamu enecenumu 32i0n0 3 Posnopsaooxcennam 'onosu Koncmumyyiiinoco Cyoy

Vrpainu eio 31 nunmua 2023 poxy Ne 60/01/2023-OJ[; 6 peoakyii Posnopsoocenns I'onoeu
Koncmumyyiiinoeo Cyoy Vrpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

155. I1po€ekTr pO3MOPSAIKEHD, Y SIKUX 1AeThCsl PO (PIHAHCOBI BUTPATH, BI3Yy€
KkepiBHUK Bbyxrantepcekoi ciy:xOm Cyay — ronoBHuid Oyxrantep abo ocoba, ska
BUKOHY€ HOro 000B’S3KH.

156. Ilpoextn posnopsmkens [onoBu Cyny, kepiBHuka Cekperapiaty 3
aJIMIHICTPATUBHO-TOCNOJAPCHKMX TUTaHb Ta OCHOBHOI JismbHOCTI Cyny, KpiMm
MPOEKTIB  PO3MOPS/KCHb MPO CKIMKAHHS IUICHAPHUX 3aCiIaHb Ta CHEIlaIbHUX
mwieHapHux 3acigaHb Cyay, BI3y€ 3aBilyBad BUIAUTY FOPUAMYHOIO 3a0€3MECUCHHS
nisibHOCT1 Cyy AAMiHICTpaTUBHO-(D1HAHCOBOTO AenapTaMeHTy Cekperapiary.
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157. [Ipo€ekT PO3NOPSKEHh 3 KAAPOBUX NUTaHb BI3YIOTh NPaLliBHUK
VYnpaeniHHs poGotu 3 mepcoHaiom (Cekperapiary, sKMil HOro CTBOPHB, KEPIBHUK
LbOT0 YIPABJIIHHS TA 3aB1yBay BIIUTY FOPUIMYHOTO 3a0€3NeUeHH S AisuTbHOCTI Cyay
AIMIHICTpaTUBHO-()IHAHCOBOTO AenaprameHTy Cekperapiary.

158. I1poektn po3nopsmkenb ['onoBu Cyay Ta kepiBHuka Cekperapiaty 3
OCHOBHOi  JISJIBHOCTI, KpIM  MPO€KTIB  PO3NOPALKEHB  MPO  CKIMKAHHS
IJICHAPHUX  3acijaHb Ta  CHeHIaIbHUX  IjieHapHuX  3acigans  Cyay, 3
aJIMIHICTPATUBHO-TOCNOJAPCHKUX, KQJAPOBUX NMUTAaHb MIOJ0 MPU3HAYEHHS HA MOCAdy
Ta 3BUIBHEHHS 3 MOCAad, MPEMIIOBaHHS NpauiBHUKIB CeKpeTapiaTy Bi3ye 3aBiayBad
Cekrtopy 3 nuTaHb 3an00IraHHs 1 BUSBICHHS Kopyniii Cexkperapiary.

159. SIkmo mig 4yac MOTOMKYBAaHHS MPOEKTY PO3MOPSIKEHHS 0 HBOTO ILE
BHOCSITh 3M1HH, HOT0 MOTPIOHO BI3yBaTH MOBTOPHO.

160. Po3nopsijipkeHHsT 3 MHUTaHb OCHOBHOi AISUIBHOCTI H aaMIHICTPATUBHO-
roCrnoAapChbKUX MUTaHb, 110 ix nianucanu ["onosa Cyay, 3actynnuk ['ojgou Cyny ado
cTapumii 3a BikoM cynas Cyay, sSIKAA BXOAWTH O CKJIQAy BIATNOBIZHOTO CEHATY,
KepiBHUK Cekperapiary, pa3oM 13 JIO0JAaTKaMH 10 HHUX MEPEarOTh Al peecTpauii Ta
30epiraHHs 10 YIpaBaiHHS JOKYMEHTAIBHOTO 3a0€3MEYCHHSI.

¥V pasi BiacytHocTi ['onoBu Cyny abo 3actynHuka ['omoBu Cyay crapmivii 3a
BIKOM CYJJIs1, SIKWi{ BXOJAWTH JI0 CKJTaay BIAMOBIAHOTO ceHaTy Cyy, CKIIMKAE MICHAPHI
3aCilaHHs CEHATIB, BUIA0YM BIAMOBIIHI PO3MOPSIXKEHHS.

161. Po3nopsokeHHsT 3 KaapOBUX MHTAHb PEECTPye Ta 30epirac YMOpaBIiHHS
pobotu 3 nepconaiom Cekperapiary.

162. Po3nopsiipkeHHsT 3 MWTaHb OCHOBHOT JUSJIBHOCTI, aJMIHICTPATUBHO-
roCroAapChbKUX Ta KQJAPOBUX MUTAHb MAIOTh OKPEMY MOCIIAOBHY HyMEPAIIIO.

163. PO3nOps/DKEHHST HYMEPYIOTh 3a TMOCTIAOBHICTIO iX BHJAHHS B ME)ax
KaJICHAAPHOT'O POKY.

164. Homepun 3a3HayeHUX PO3NOPSAKEHb MICTSATh YOTUPH YaCTHHHU: Mepiia —
NOPSAAKOBUI HOMED PO3MOPSDKEHHS Bil MOYATKy POKY, aApyra (micis CKICHOi
PUCKW) — BHYTPILIHIA 1HJAEKC MOCaAOBOi 0COOM, sKa MiANKMcaia PO3NOPSKEHHS,
TpeTs (IMCHIsl CKICHOI PUCKM) — KaJCHIApHUM pik; yeTBepTa (micis aedica) — JITEpH
O/l (ocHOBHA MisUTBHICTH), ,, Al (aAMIHICTPAaTHBHO-IOCHOIAPCHKI MUTaHHS ), ,.K*
(kaapoBl muTaHHs). [lo0 peecTpaliiiHIX HOMEPIB PO3MNOPSALKEHD 13 KaAPOBUX MUTAHb
O0Jar0Th micis nedica jitepu ,,Tp™ (TpuBaiwii CTpok 30epiraHHs) abo ,TM™
(THMYaCOBHIA CTPOK 30€pIraHHs ).

Taxki po3nopsikeHHs peecTpytoTs y CEJL, a Ha nanepoBuii NPUMIPHUK CTABJISTH
peecTpaliiHui IHAEKC Y CKIal TPUXKOAY, CTBOproBaHoro 3acobamu CE/Jl.
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165. YnpaBiiHHS AOKYMEHTAIBHOTO 3al0e3meucHHss W YnpaeiiHHA pPoOOTH
3 nepcoHasioM CekpeTapiary AOBOASTH POMOPSDKEHHS A0 B1AOMA MOCATOBUX OCIO
Cyny 3a monomoroto 3aco0iB CEJ[ BIANOBIIHO A0 MOKAKYMKIB PO3CHJIAHHS, 10 X
HA/IaJI1 aBTOPH MPOEKTIB PONOPSKEHb.

166. Y pa3i norpebu mnanepoBi MNPUMIPHUKK PO3MNOPSIKEHb PO3CHIIAE
YopaBiiHHS JOKYMEHTAJIBHOTO 3a0e3nedeHHs Oe3 mianucy [ojgoeu Cyay um
KepiBHMKA CekpeTapiary, 3aCBIIUMBIIN iX NeYaTKoro ,,Cekperapiar KOHCTUTYIIHHOTO
Cyny Ykpainu No 1.

167. [lanepoBi NPUMIPHUKH PO3MOPSKEHD 13 KAAPOBUX MUTaHb PO3CHIIAE
VYnpaeniHHs pobotu 3 nepconHaniom Cekpetapiaty 6e3 mianucy ['onou Cyay um
KepiBHMKA CekpeTapiary, 3aCBIIUMBIIN iX TeYaTKoro ,,Cekperapiar KOHCTUTYI1IIHHOTO
Cyny Ykpainu. YnpaiiaHs poOOTH 3 TEPCOHATIOM ™,

168. ITpoektn po3nopsmkeHb ['onoBu Cyny NOpo CKIMKaHHS CHEMIATBHHUX
IIeHapHUX 3aciganb Cyay, TieHapHUX 3aciganb Bemmkoi namatm Cyay, [lepmioro
cenaty Cyay s po3rjsiay cnpaB y (opMi MUCBMOBOTO YA YCHOTO MPOBAKEHHS,
NPOEKTH PO3MOPSKEHD 3acTynmHuka ['onoBn Cyay Npo CKIMKAHHS TUICHAPHHUX
3acinanb Jpyroro cenary Cyny uist po3miisiy crpaB y GopMi TMCBMOBOIO YA YCHOTO
NPOBAKCHHS TOTye YnpaBiiHHA 3a0e3neucHHs 3aciganb Cyny JlemaprameHTy
opranizamiifHoi podotn Cekperapiaty (nami — YmpaiiHH 3a0€3MEUYCHHS 3acCilaHb

Cyny).

169. PO3NOpS/DKEHHST  PEECTPYIOTH B YOPABIIHHI  JOKYMEHTAJIBHOIO
3a0e3neucHHs. Komiro po3nops/uKeHHs, 3acBilueHy Tmedarkorw ,,Cekperapiar
Koncturymiiinoro Cyny Ykpainu Ne 1%, nmepenatote 10 YnpapiiHHS 3a0€3NEYCHHS
3acinanb Cyay ast JOTYUYECHHS 10 CYAO0BOi CIPABH.

170. ITicast TOoro, sk PO3MOPSKEHHS HAOpajl0 YMHHOCTI, YHOCATH 3MIHM A0
HBOI0, BU3HAKOTH HOrO0 TaKWM, IO BTPATUJIO YHMHHICTH, a00 CKACOBYIOTh, BUAAKYU
HOBE PO3MOPSHKCHHS.

Y pa3i BumaHHs posnopsukeHHs ['onoBum Cyny MOpo BHECEHHS 3MIH
no posnopsukeHHs [omoBn Cyay 3  mNUTaHb  OCHOBHOT  AISUTBHOCTI  Ta
aJMIHICTPATUBHO-TOCNOJAPCHKUX  MHTaHb (SIKUMHU  3aTBEPIKEHO  MOJIOKECHHS,
NOPSAJKK, THCTPYKLii TOmO) abo po3nopsKCHHS KepiBHMKAa CekperapiaTy Mpo
BHECEHHSI 3MIH 1O PO3MOPSIKEHHS KepiBHMKA CeKpeTapiaTy 3 MHUTaHb OCHOBHOI
TISUTBHOCT1 Ta AAMIHICTPATHBHO-TOCHOJAPCHKUX TUTaHb (SKAMH 3aTBEPIKEHO
NOJIOKECHHS,  TMOPSIAKM, 1HCTPYKWIi  TOImO)  YNPaBidiHHS  JTOKYMEHTAJIBHOTO
3a0€e3MeUeHHs] HE MI3HINIE HACTYMHOro poO0YOro AHS 3 JHS BHJAHHS TaKOIrO
PO3MOPSIKEHHS HAICWIIAE €JIEKTPOHHOKO MOIITOK €JIEKTPOHHY BEPCIKO IBOTO aKTa Yy
TekcToBoMy (opmari Word Ta Hagae HOro mamnepoBy KOMIKO BIAALTY MOHITOPHHTY
BUKOHaHHs akTiB Cyay, 00Ky Ta cucremaru3anli 3akoHodaBcTBa [IpaBoBoro
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nenaprameHty CekperapiaTy s ONpAllOBaHHS 33yl MIATPUMAHHS HOro B
KOHTPOJIBHOMY CTaH1 (KOHTPOJbHUI MPUMIPHUK/KOHCOJIOBAHUN TEKCT).

Bignin MoHiTOpuHTY BHKOHAaHHS akTiB Cyay, OOMIKy Ta cHCTeMaru3auii
3akoHoAaBcTBa [IpaBoBoro nenapramenty CekperapiaTy OpOTATOM IUSITH PoOOUYMX
JHIB 13 [JHS OTPUMaHHS po3nopsukeHHs ['onoBn Cyay Hpo BHECEHHS 3MIH
no posnopsukeHHs [omoBn Cyay 3  mNUTaHb  OCHOBHOT  AISUTBHOCTI  Ta
aJMIHICTPATUBHO-TOCHOJAPCHKUX  MUTaHb (IKUMHM  3aTBEPIKEHO  MOJIOKECHHS,
NOPSAJKK, THCTPYKLIi TOmO) a00 po3nopsLKCHHS KepiBHMKAa CekperapiaTy Mpo
BHECEHHSI 3MIH O PO3MOPSIKEHHS KepiBHMKA CekpeTapiaTy 3 MHTaHb OCHOBHOI
TISUTBHOCTI Ta AAMIHICTPATHBHO-TOCHOJAPCHKUX TUTaHb (SKAMH 3aTBEPIKEHO
NOJIO’KEHHSI, MOPSAKH, THCTPYKIIi TOHIO) ONPAalbOBYE LEH aKT Ta HaAcuiae Horo
€JICKTPOHHY BEpPCI0 3 TO3HAYKOK ,,KOHTpOJNIbHWMN MNPUMIPHHUK A0 BiAIUTY
aJMIHICTPYBaHHs 1H(POpMAaILIitHMX Mepex Ta 0a3 JaHWX YIpaBliHHs 1HQOpMaLiitHO-
KOMYHIKAIIHHUX  TEXHOJOTM  AJIMIHICTPAaTHBHO-(DIHAHCOBOTO  JI€NAPTAMEHTY
Cekperapiary 1 pO3MILICHHS HA BHYTPILIHBOMY BeOcaiTi Cyay Ta 10 YTIpaBIiHHS
JOKYMEHTAIBHOTO  3a0€3MEYeHHs I NPUKPIIUICHHS 10  PeecTpaniiHo-

MOHITOPHHIOBOi KAPTKH POMOPSIKEHHS, 10 SIKOTO BHECEHO 3MIHU.
(nyuxm 170 oOonosneno abdzayamu Opyeum, mpemim 30i0H0 3 Posnopsoxcennsm ['onosu
Koncmumyyiiinozo Cyoy Vrpainu 6io 8 nunmus 2025 poxy Ne 36/01/2025-0J])

171. Ha nepumomy apkyuri gojarka J0 PO3NOPSKEHHS 3 JIMIIBOBOTO OOKY Ha
MPaBOMY BEPXHBOMY TOJII PO3MIMIYIOTh MOCUJIAHHS HA LEH PO3MOPSAUUANA JOKYMEHT,
3a3Ha4Yar04y Moro Jary u Homep.

Hpuxaan

JlomaTok

10 Posnopsimxenss [ omosu
Koncruryniinoro Cyny Ykpainu

Bix 20 ciung 2018 poky Ne 1/1/2018-O/1

172. 3a HassBHOCTI KUIBKOX JOJATKIB HA HUX 3a3HAYAIOTh MOPSIKOBI HOMEPH.

Hpuxaan

Homarok 1

173. JopaTkoBl (yHKIII YM TOBHOBAKEHHS, TMOKIAJACHI Ha CTPYKTYPHI
nigpo3aum  Cekperapiary po3nopskeHHsm [onoBu Cyny abo  KepiBHMKA

Cekperapiary, 3a3Ha4ar0Th Y OJIOKEHHSX PO CTPYKTYPH1 miapo3aim Cekperapiary
YH B MMOCAJI0BUX IHCTPYKIISX OCI0, BIANOBIAATBHUX 32 iX BUKOHAHHSI.

OO0J1ikyBaHHS1, BAKOPHCTAHHS Ta 30epiranus ne4arok i wrammis Cyay
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174. Y Cyal BAKOPUCTOBYIOTh repOOBY NOJMIMEPHY NEYATKY ,, KOHCTUTYLIAHUI
Cyn Ykpainun®, repOoBy monimMepHy nevatky ,.Konctutyuiinuii Cyn Ykpaiam *1*
Inentugikamiitanii koa 00013534 ta many repOoBy nevarky ,.,Koncruryuiiiauii Cya
VYkpainu YnpasniHHs poOOTH 3 IEPCOHATIOM .

175. Y Cyai TakoX 3aCTOCOBYIOTh MIEUATKH, HA SIKUX 3a3HAYCHO HAIMEHYBaHHS
Cynay a0 Horo CTpyKTYpHOTO Miapo3AuTy (0€3 300pakeHHs rep0a), AJis 3aCB1IUEHHS
OKPEMHUX KaTeropiil TOKyMEHTIB, 30KpeMa KOIii, MEPEMYCTOK, TOTOBOPIB, apXIBHUX
KOIIiA IOKYMEHTIB, IITEMIICTIOBAHHS KHIXKOK Ta akTiB 0OMiHHOTO (hoHay bidmoTekn
Cynay, KOHBEPTIB (MMAKOBaHb) TOWIO, a TAKOX — METAJICB] MEYATKH JUIsl OM€YaTyBaHHS
OPUMILIEHB, mad, ceidib.

176. BianoBigaibHOKO 0c000r0 3a 30€piraHHs Ta BHKOPUCTaHHS TepOOBOi
nojimMepHoi nedatku , KoHncruryuiiianii Cya YKpaiHM™ € KEpIBHUK YNIpPaBIIiHHS
JOKYMEHTAIBHOTO 3a0€3NEUYCHHS, a B pa3i HOro BiJICYTHOCTI — 3aCTYNMHUK KEPIBHUKA
YHpaBiHHSA JOKYMEHTAIBHOTO 3a0€3MEYCHHSI.

177. BianoBigaJibHAM 3a 30€piraHHs Ta BUKOPHUCTaHHS TepOOBOi MOMIMEPHOT
nevarku , Koncrurymiiinnit Cya Ykpainu *1* [nentugikaniitnuii kog 00013534
€ KepiBHUK CekpeTapiary.

178. BianosigaibHAM 32 30€piraHHs Ta BAKOPUCTaHHS Majioi repOOBOi MeYaTKu
SZJKoHncrurymiitanii Cyn YkpaiHu YnpaeiaiHHS poOOTH 3 MEPCOHAIOM™ € KEPIBHUK
VYnpaeninasa podotu 3 nepconanoMm Cekperapiary; ,,Cekperapiar KOHCTUTYIHHOTO

Cyny VYkpainm Ne 1% — KepiBHUK YNOpaBIiHHS JOKYMEHTAJIBHOTO 3a0€3MECUEHHS,
,ApxiB. Koncrurymiitnuii Cyn Ykpainn® — 3aBimyBau ApxiBy Cyay (Ha mpaBax
CEKTOPY).

[Hun  npaniBamkn  CekpeTapiaTy BHUKOPHCTOBYKOTh TNEYATKM 1 IITAMIHA
BIJIMTOBIJTHO JI0 OCAIOBUX THCTPYKILIH.

KepiBHUKM caMOCTIHHHMX CTPYKTYpHHMX miapo3autiB Cekperapiary, B poOoTi
AKX BHKOPWUCTOBYIOTH TII€YATKA 1 INTAMOMW, HECYTh BIAMOBIOAIBHICTE 3a iX
BUKOPHCTAHHS Ta 30€piraHHsl.

179. Yci nedarku Ta mramnu Cyy 000B’SI3KOBO 00JIIKOBYIOTb.

180. O6nikyBanHs medatok 1 mrammiB Cyay MOKIANalTh HA MaTeplaibHO
BIANOBIAATBHY 0CO0Yy VYMNpaBiaiHHSA JOKYMEHTAIBHOIO 3a0€3MNECYCHHS, BU3HAYCHY
posnopsmkeHHsM [otoBu Cyay.

181. [leyarku 1 mwramnu 0ONMIKOBYIOTh y JKypHami OOIIKy NEYaToK 1 [ITaMIiB
Cyny (Jlomatok 32), skuii Ma€ MICTHTH: BIJIOMTKM BCIX MEYATOK 1 LITAMIIB,
BUKOPHCTOBYBAHUX Yy AisUTbHOCTI CyAy; MIANMKMCH BIANOBIAAJBHIX MPALIBHUKIB (0C10);
JaTH OTPUMAHHS Ta MOBEPHEHHS, MTPUMITKH.

(nynkm 181 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])
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182. XKypnan o6miky newarok 1 mrammiB Cyay nogatrote A0 HoMmeHknarypu
cnpaB Cyay. ApKyIlll Takoro >KypHaly HYMEPYHOThb, TPOLIMBAIOTH Ta 3aCBIIUYIOTh
BiIOMTKOM nieuatku ,,Cekperapiat Koncruryinitnoro Cyay Ykpainm No 1¢

183. Ocolwu, siki mepcoOHANBHO BiAMOBIIAOTH 3a IEYATKW UM IITAMIIH, Y 3B’ A3KY
3 THMYAaCOBOK) BIJACYTHICTIO MEPEAAOTH IMEYATKA 4YM WTaMmua y Mmexax Cyny,
000B’SI3KOBO CTaBJIsIYM BIIOMTOK NEYATKK YK mtamna y XKypHani 00Ky nepeaaBaHHs
NEYATOK 1 MTAMIMIB Ta 3aCBIAYYIOUM TaKy OPOLEAYPY CBOiM mignucoM. llignuc y
3a3HAYEHOMY >KypHaJIl CTaBUTh TAKOX BIIMOBIJATBHUI MPAIIBHUK, KWW MPUHAHSB
NEYATKY YM LITaMII.

184. I'epboBoro momiMepHOO0 mnevaTkorw . Koncturyuiiaui Cyn Ykpainu™
3aCBIAYYIOTh HA OpPUTIHAIAX JOKYMEHTIB nignuck ['onosu Cyay, HOro 3acTynmHuKa abo
ocoOu, sika BUKOHY€ 000B’s13ku ['o10Bu Cyay.

185. I'epboBoro moniMepHoro nevyarkoro ,. Koncrurymiiiauit Cya Ykpaiam *1%*
Inentudikamiiinmii kox 00013534 3acBiquytoTh MiANKUCK KepiBHUKa CekpeTapiary Ta
HOro 3aCTyITHUKIB.

186. BinOutku repboBux nevyarok Cyny CTaBisATh IS 3aCBIAYEHHS IMIINUCIB
NOCAT0BUX OCI0 HA: TOrOBOPax (Mpo MaTepiaabHy BIANOBINAIbHICTh, HATAHHS ITOCIIYT,
BUKOHAHHS pOOIT 1 KYIIBITFO TOBAPIB, PO HAYKOBO-TEXHIYHE CIIBPOOITHULITBO TOLLO ),
piYHOMY IJ1aH1 3aKymiBesib Cyay; FpOMOBUX Ta OaHKIBCHKUX JOKYMEHTAX; PO3MOALIAX
BIJKPDUTUX ACWUTHYBAaHb, JIMITHAX JOBIAKaX Mpo OFKETHI ACUTHYBAaHHS Ta
KPEAMTYBAHHS, PO3MOAUIAX MOKA3HWKIB 3BEJICHMX KOWITOPHUCIB, PO3MOILIax
NOKA3HUKIB 3BEACHUX IJIAHIB ACHTHYBAHb 3arajJbHOr0 (POHAY NEP>KABHOTO OFOIKETY
(3a BUHATKOM HaJaHHs KPEAUTIB 3 OFOJDKETY ) Ta PEECTPAX 3MIH JI0 HUX; KOIITOPUCAX 1
pO3paxyHKax J0 HHX, MJIAHAX AaCUTHYBaHb (32 BHUHATKOM HAJAHHSA KPEIOWTIB 13
Oropkery) 3araapHoro ¢ouay Orwmkery Cymy Ta ABrodasu Cyay, 3BEICHHIX
NOKA3HUKIB CHEMIATBHOIO POHIY KOWITOPUCY; AOBIIKAX MPO 3MIHU 10 KOLITOPHCIB 1
PO3paxyHKiB A0 HUX, TUIAHIB ACUTHYBAHb (332 BUHSATKOM HAJIaHHS KPEAUTIB 3 OFOJIKETY )
3aranbHOro (oHnay Oromkery Cyny Ta ABrobasm Cyny, MEpexi PO3MOPSIHUKIB Ta
OJICP’)KYBaUIB KOUITIB JEPKABHOIO OMOJHKETY, TapaHTIMHUX JIUCTaxX, TMJIATLHKHUX
JOPYUYEHHSX;, 3asBax-po3paxyHKax A0 MOHIY COLIATBHOTO CTPAaXyBaHHA YKpaiHW;
JNOPYUYEHHSX, PAaXyHKAX; aKkTax NPUWMAHHS-NIEPENAaBAHHS TOBApiB, POOIT, MOCIHYT;
npuOyTKOBUX KaCOBMX OPJEpax; 3asBKax HA BUJABAHHS TOTIBKH; 3pa3Kax MINUCIB,
JOB1IKaxX; WTaTHOMY po3nuci Cyny Ta ABTo6asu Cyay; TpyA0BUX KHIXKKAX; TOBLAKAX
Mpo Micile poOOTH 1 Po3Mip 3apoOITHOI MJIaTH, XapPaKTEPUCTUKAX, MOCBIAYCHHSX 1
MOBIJJOMJICHHSIX PO OPOHIOBaHHS BICHKOBO3000B’ s13aHMX; (DIHAHCOBIM, MOIATKOBIM,
CTATHCTUYHIA 3BITHOCTI, JOBIPEHOCTSAX, YCTAHOBJICHUX 3aKOHOJABCTBOM, IO iX
M10UCAN YIIOBHOBAKEHI 0COOM; THIIMX JOKYMEHTAX, HA SIKAX HAsSBHICTh BIJOUTKA
rep6oBoi nevarku Cyy BU3HAUYEHA BIANOBIIHUMHA HOPMATUBHUMH AKTaMHM.
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187. BinOutok mneyarku, Ha sKid 3a3HaueHO HaliMeHyBanHs Cyay abo
CTpYyKTypHOTo niapo3auty Cekperapiary (0€3 300paxkeHHs repda), CTaBJIATh HA KOMIsSIX
JOKYMEHTIB, 10 iX HAACHJIAKTH A0 IHIIMX YCTAaHOB, TAa HA KOMNIAX MPUMIPHHKIB
PO3MOPSAUMX JOKYMEHTIB Y pasi iX pO3CUIIaHHSI.

188. BigOMTOK TeYaTkW CTaBIATH TaK, OO BiH OXOILIIOBAB OCTAaHHI KIJIbKa
JITEp HaMEHYBaHHS MOCAAN OCOOH, sIKa MIANKUCAIa JOKYMEHT, ajie HE MEPEKPUBAB ii
nianucy, ado Ha OKPEMO BUAIIEHOMY MicCHl 3 MO3HAYKOr ,,MIT*.

189. BinOMTOK meyaTtkh B yCIX PEKBI3UTAX EIEKTPOHHOTO JOKYMEHTA, A0
CKIaay SKHX BiH YXOJUTb, 3aMIHIOKOTh E€ICKTPOHHOK) MEYATKOH, SIKY CTBOPIOKOTH
BIJINOBIIHO IO BUMOT 3aKOHIB YKpainu ,,l [po €1eKTPOHH1 JOKYMEHTH Ta EJICKTPOHHUAN
JOKYMEHTO00Ir 1, I1po eNeKTpoHHI AOBipYl MOCTYTH .

190. KopucrtyBauam KBami(ikOBaHMX €JIIEKTPOHHHUX Nevyarok y Cyll HaJaHo

IIpaBO B MCKax IOBHOBA>KCHb 3aCBiI[‘IyBaTI/I:

(ab3ay nepwiuii nynkmy 190 6 peoaryii Posnopsoocenns 'onoeu Koncmumyyitinoco Cyoy Yrpainu
6i0 8 nunns 2025 poxy Ne 36/01/2025-0]])

— KOMii JAOKYMEHTIB, IO iX HAJACWIAKOTH J0 OPraHiB CyAOBOi BIAaAW, 1HIOUX
YCTAHOB, KOM1i pO3NOPAIUMX JOKYMEHTIB; akT Cyay;

— IOBIPEHOCTI, CTBOPEHI B EJICKTPOHHIH (hOpM1, IO iX MIAMKACATN YITOBHOBAKEHI
0co0H 1 1110 MOB’sA3aH1 3 MPEACTABHALTBOM iHTEpeCiB Cyay; 1HIII JOKYMEHTH, HA IKMX
HAsBHICTh BiIOMTKAa repOoBoi mnevatkn Cyay BCTAHOBJIECHO BIJANOBIIHUMHA
HOPMAaTUBHUMH aKTaMU;

— OroBOpH (PO MaTepiajibHy BIAMOBIAABHICTh, HAIAHHS TOCAYT, BUKOHAHHS
POOIT 1 KYIIBITIO TOBAPIB, MPO HAYKOBO-TEXHIYHY CIIBITPALIIO);

— piYHUM M1aH 3aKkymnienb Cyay;

— NOPYYCHHS, PAXyHKH; aKTH TPUHMAaHHS-[IEPEIaBaHHS TOBAPIB, pOOIT, MOCIYT;

— TapaHTIiHI JUCTH,

— MJIATIKHI TOPYYECHHS,

— 3a9BKHA-PO3PAXYHKW  JJIi  HAJaHHS  MaTeplajibHOrO  3a0e3MeyYEHHS
3aCTpaxOBaHUM 0CO0aM Ta MOBIAOMIICHHS MPO BHUILIATY KOWITIB MPOHY COLIATBHOTO
CTpaxyBaHHs YKpaiHH;

— €JIEKTPOHHI JOKYMEHTH, SIKI MOJAKTh 10 OpraHiB Jlep:kaBHOI MOJAaTKOBOi
CiIy>kOM YKpaiHu o010 MPUHHATTS NPaliBHUAKIB HA poOoTY;

— JIOBIJIKH,

— TPYAOB1 KHHKKH,

— IOBIOKK TIPO Micue poOOTH H po3Mip 3apoOITHOI MaTH, XapaKTEPUCTHKH,
NOCBIIYEHHS i MOBIAOMIIEHHS PO OPOHIOBaHHSI BIHCBKOBO3000B  I3aHUX,

— IUIATIKHI  IOPYYEHHS, PEECTpU OKJDKETHUX 3000B’sI3aHb Ta PEECTPH
OroKkeTHUX (PIHAHCOBMX 3000B’S3aHb PO3MOPSIAHUKIB (OACP:KYBayiB) OFOKETHUX
KOIIITIB;

— PO3MOJUIM  BIAKPUTHX AaCUTHYBAHb, JIIMITHI JOBIAKM 0po OOMKETHI
ACUTHYBAHHS Ta KPEAMTYBAHHS, PO3MOAUIM TMOKA3HUKIB 3BEACHHUX KOLITOPHCIB,
PO3MOALIN MOKA3HUKIB 3BEICHUX IJIaHIB ACUTHYBaHb 3arajibHOro (POHAY ACPXKaBHOTO
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OFO/KETY (32 BUHATKOM HAJAHHS KPEOWTIB 13 OFOJDKETY) Ta PEECTPU 3MIH J0 HHX;
KOLITOPUCH | PO3paxyHKW A0 HHX, IJIJAHW ACHTHYBAaHb (32 BUHSATKOM HaJaHHs
KpeauTiB 13 OrukeTy) 3aranbHoro (gouay Oromxetry Cyny Ta Arodasm Cyny;
3BEJICHHS MOKA3HUKIB CHEIATbHOrO (POHAY KOLITOPHCY, OOBIAKK MPO 3MIHU 10
KOLITOPHUCIB 1 PO3PAaxyHKIB OO0 HHX, IUIAHIB ACUTHYBaHb (32 BHHATKOM HaJaHHs
KPEIUTIB 13 OroKeTy ) 3aranbsHoro pouay Oromkery Cyny ta ABTodazu Cyay; MEPEXKY
PO3MOPSIIHUKIB Ta OACPKYBaUiB KOLITIB IEP’KABHOTO OIOKETY,

— (piHAHCOBY, OKOJDKETHY, MMOJATKOBY, CTATUCTUYHY Ta 1HILY 3BITHICTH;

— €JIEKTPOHHI JOKYMEHTH, SIKI EPENaroTh JeprkaBHii Ka3HAUEHCHKINA CiTy:kO01
VYkpainu 4yepe3 CHUCTeMy AMCTAHIIIHHOrO 0OCIyroByBaHHs ,KITEHT Ka3HauehcTBa —
KazHauelcTBo ™,

—1HIN €JIEKTPOHHI JOKYMEHTH, SKIIO HOPMATHBHMMH AaKTaMH BHU3HAYEHO
3aCBIAYEHHS JOKYMEHTA MEYATKOIO.

191. KepiBauk Cekpetapiaty abo ocoda, sika BUKOHY€E HOT0 0OOB’SI3KH, MOKE
3017IbIIYBATH/3MEHINYBATHA TMEPENIK EICKTPOHHUX TOKYMEHTIB, IO iX 3aCBII4YIOTh
KBaJT1(PIKOBAaHUMH €JICKTPOHHUMMU MEYATKAMU.

192. TTopsiiOK BUKOPUCTOBYBaHHSI KBATI(IKOBAHUX EIIEKTPOHHUX MEYATOK, a
TAKOK YHNOBHOBAKEHUX TMOCAMOBUX OCIO, BIAMNOBIJAIBHUX 34 iX BUKOPHUCTAHHS,
BU3HAYa€e po3nopskeHHsM ['ooBa Cyny.

193. Ileyarkn 1 mramnu 30epiratoTh y cedax abo meraneBux madax, skl
HAJIHHO 3aMUKAIOTh Ta OMEYaTyroTh. [lepenaBaTu iX CTOpOHHIM 0co0aM 3a00POHEHO.

194. HasiBHiCTh Ta YMOBHM 30€pIraHHs MEYaTOK 1 MITAMIIB MOPOKY NEPEBIpse
KOMICISl Y CKJIaJ1, 3aTBEPLKEHOMY po3nopsikeHHsM ["ostoBu Cyay. 3a pe3yabTaramu
NEPEBIPSHHS CKJIAJAI0Th aKT.

3acBigyeHHsI KOMiii JOKYMEHTIB Ta BUTHATIB 31 CJIy’>KOOBHX 10KYMEHTIB

195. Cyn 3acBiguye KOmii JOKYMEHTIB, CTBOPrOBaHUX y Cyai, KpiM NanepoBUX
KOMNIH €1EKTPOHHUX AOKYMEHTIB, IO Haaiimum 10 Cyny yepe3 Cucremy elneKTpOHHOT
B3a€MO/I1 OpraHiB BUKOHABYOi Biamu (nam — CucTeMa €JIEKTPOHHOI B3aeMojli) Ta

THIIMMU 3aC00aMU €JIEKTPOHHOTO 3B S3KY.

(nynkm 195 6 peoaryii Posnopsiooicenns I'onoeu Koncmumyyitinoco Cyoy Yrpainu 6io 23 jcosmus
2023 poxy Ne 75/01/2023-0J])

196. Cyn MO3k€ BUTOTOBJISITH KOMIi JOKYMEHTIB, IO iX BUAIM 1HII YCTAHOBH,
17 4ac NPUHHATTS rPOMasH Ha poOOTyY, (PopMyBaHHS 0COOOBHMX CITPAB MPALIBHUKIB
Cyny (ouIuioMu, CBLAOLTBA MPO OJEPYKAHHS OCBITM TOLIO), a TAKOXK HAa BHMOTY
CYJIOBUX Ta MNPABOOXOPOHHUX OPTraHiB BIJAMOBIIHO 0 YWHHOTO 3aKOHOJABCTBA
YKpainu.
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(nynkm 196 6 peoaryii Posnopsaooicenns I'onoeu Koncmumyyitinoco Cyoy Yipainu 6io 23 scosmus
2023 poxy Ne 75/01/2023-0J])

197. J103BOJICHO BUTOTOBJISTH KOMIKO 13 3aCBIAYCHOI KOMIi JOKYMEHTA, SIKIIO
Opakye opuriHany ado HOro OTpUMATH HEMOMKITUBO.

198. Komniro JOKyMEHTa BUTOTOBJISIOTH 1 BUAAKOTH TUTBKHA 3 J03BOJY [ 0NOBH
Cyny, Horo 3acTynHuka abo ocodu, sika BUKOHY€e 000B’s13ku ['onoBu Cyay, KepiBHUKA
Cekperapiary, #Woro mepuioro 3acTyMHUKAa Ta 3aCTyNHUKIB a00 KEPIBHHKIB
CTPYKTYPHUX Mmiapo3ainiB CekpeTapiary, skl 30epiratoTb OpUriHail JOKyMEHTA.

Komii mepBUHHUX TOKYMEHTIB Ta PETICTPIB OyXraJlTepChbKOro OONIKY MOXKYTh
OyTHM BWJIyYEH1 JIUIIC 34 PILICHHSIM BIANOBIAHUX OPraHiB, yXBAaJCHUM Yy MeEXkKax
NOBHOBAKEHB, YCTAHOBJICHUX 3aKOHOM. Y pa3i BWIYYCHHs O00OB’S3KOBO CKJIAIArOTh
peecTp AOKYMEHTIB, LI0 X BWIYYAKOTh y TOPSAAKY, YCTAHOBJICHOMY YHHHHM

3aKOHOJaBCTBOM.

(nynxm 198 oonosuneno aézayom opyeum 32i0no 3 Posnopsaosxcennsiv 1onosu Koncmumyyiitno2o
Cyoy Vkpainu 6io 28 keimus 2023 poky Ne 36/01/2023-0]])

199. Komisg JOKyMEHTa MOBHHHA BIANOBIAATH OPHUTIHANY, TOOTO MOBHICTHO
BIATBOPIOBATH 1H(POPMALIIFO OPUTIHANY H YC1 HOro 30BHIIIHI O3HAKK a00 iX YaCTHHY.

200. 3rigHo 13 3aMUTaMu 1HIIMX YCTAHOB KOIMIi JOKYMEHTIB HAJACHJIAIOTh O€3
ocoducroro manucy ['onoeu Cyny, cynaie Cyay abo kepiBHuka Cekperapiary, ix
3acBIAUYIOTh nevaTkoro ,,Cexperapiat Koncturyuiiinoro Cyny Ykpainu Ne 1.

201. Komist tokyMeHTa HaOupae FOPUINIHOT CUIIM JIMIIE B Pa3l i1 3aCBITYCHHS B
YCTAHOBJIEHOMY MOPSAKY.

202. BiaMiTka mpo 3aCBITYECHHS KOMIi JOKYMEHTA CKIIAJAEThCs 31 CIIB ,,3T1THO
3 opuriHanioM™ (0€3 Janok), HakMEHYBaHHS MOCaU, OCOOMCTOTO MIMUCY OCOOU, sKa
3acBlAYY€ KON, ii IMEHI Ta MPI3BUINA, AATH 3acBLAYEHHs Komii. BiamiTky mpo
3aCBIAYEHHS KOIIi JOKYMEHTA 3a3HAYA0Th HUKYE PEKBI3UTY , I [ianuc’ Ha MTMIbOBOMY
OO0L1 OCTAHHBOTO APKYIIA KOM1i JOKYMEHTA.

203. Ha nuupoBomMy 001l y BEPXHBOMY MPAaBOMY KYTI NEPIIOTO apKylia KOrmii
JIOKYMEHTA CTABJISITh MO3HAUKY ,,Komis®,

HMpuxaan

3riIHO 3 OPUTTHAIOM

(MOBHE HaliMEHYBAHHS MTOCAIN

YIOBHOBAXKEHOI 0COOM,

SIKa CTABUTb ITIJIIUC) OcoOuctuii mianuc Im’st Ta ITPI3BUILE
Jlara
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204. Komii JOKyMEHTIB 3acCBIIUYIOTh Te€pOOBOI0 TOJIMEPHOK TMEYATKOIO
SJKoHncrurymiitanii Cyn Yipaiau *1* Inentugikamiitanii kon 00013534, manoro
repboBoro mevarkoro , Koncrurymiitnuii Cyn  Ykpainm YnpasniHHS — poOOTH
3 nmepcoHanoM™, nevarkor ,,Cekperapiat KoncrutyniiiHoro Cyny Ykpainu Ne 1%,
nevyarkorw , ApxiB. Koncruryniithuii Cya Yipainu™ ocoOu, BIANOBIAANIBHI 3a iX
30epiraHHs Ta BAKOPUCTAHHSI.

Komii moxkyMeHTIB, OpuriHanM sikux 30epiratoTe y byxrantepcbkiii ciry:xO1
Cyny, 3aCBIIUYIOTh TIANMHCOM KepiBHUKA Byxrantepchkoi city:x0u Cyay — roJOBHOTO
Oyxranrepa, a y pa3l HOro BIACYTHOCTI — 3aCTYITHMKA KepiBHMKA Byxranrepcpkoi
ciy:kOn Cyny — 3aBiayBaua BULAUTY OyXraiarepcbkoro OOJIKY Ta 3BITHOCTI —
3aCTyMIHUKA TOJIOBHOrO OyXranrepa, y MOPSAKY, YCTAHOBIEHOMY MyHKTOM 202
IHCcTpyKINi, Ta cTaBiasaTh BiAOMTOK neuyatku ,,Cekperapiat Koncruryiiinoro Cyay
VYxpainm Ne 1%

(nynxm 204 oonosuneno abszayom Opyeum 32iono 3 Posnopsoocennsiv 'onoeu Koncmumyyiiinoco
Cyoy Yrpainu 6io 28 keimusa 2023 poxy Ne 36/01/2023-0]])

Hpuxnan

3riIHO 3 OPUTTHAIOM

KepiBauk YrpasniHas poOoTH

3 nepconanom CekperapiaTy Ocobuctuii mianuc  Im’s ta [TPI3BUIIE
Jlara BigOutok meuaTku

205. SIKmo TOKYMEHT BUKJIAICHO Ha ABOX 1 OLIbIIE apKyllax, HOro Komii NOBUHHI
OyTH TPOLIMTI HUTKAMHU YE€PE3 TPHA MPOKOJIOBAHHS TOJKOK, MICTUTH BIAMITKY PO
3aCBIAYEHHS KOIIi JOKYMEHTA Ta HANKMC HA 3BOPOTHOMY OOI[l OCTAHHBOTO APKYIIA:
,,| [POIIATO Ta MPOHYMEPOBAHO HA _ apK.“, HAliMEHYBaHHS IOCA/IU, BIIACHE 1M Ta
npi3BULIE, OCOOMCTHIN MIANMUC 0COOU, 10 3aCBIAYYE JOKYMEHT, CKPIMJIEHUH EYaTKOO
,Cekperapiar KoncrutyniitHoro Cyny Yipaiam Ne 1 abo ,,ApxiB. KoHcTuTyiiiHmii
Cyna Ykpainu®, i nary.

JI03BOJIEHO 3aCB1AYYBATH KOM1i JOKYMEHTIB OAPKYIIIHO.

CTOpiHKM KON NOKYMEHTIB (32 BUHATKOM THX, II0 MAaOTh OJHMH apKyIl)

HYMEPYIOTb.

(nynkm 205 6 peoaxyii Posnopsoocenns lonoeu Koncmumyyiiinoco Cyoy Vkpainu 6i0
8 momoeo 2024 poky Ne 14/01/2024-0]])

206. ApxiBH1 KOmii Ta BHTATH 3aCBIAYYIOTH BIAMOBIAHO A0 a03aly ChOMOIO
nyHkty 5 rmmaeu 4 po3auty XII IlpaBunm opranizamii AiTOBOJACTBA Ta apXiBHOTO
30epiraHHs JOKYMEHTIB Y ACP’KaBHUX OpraHax, OpraHax MiCIIEBOIO CaMOBPsIlyBaHHsI,
HA NIANPUEMCTBAX, B YCTAHOBAX 1 OpraHi3alisX, 3aTBEP/UKCHHUX HAKa30M
MinicteperBa roctuuli Ykpainu Big 18 uepsas 2015 poky Ne 1000/5 31 3miHamu.

207. Cyn mae mpaBo 3acBIAYYBaTH KBaTI(PIKOBAHOIO EJIEKTPOHHOK MEYATKOO
Cyny eNeKTPOHHI KOIli JOKYMEHTIB.

Jns o(pOpMIIEHHS €JIEKTPOHHOI KOITIi OPUriHaIy JOKYMEHTA B ManepoBii Gopmi
HOro CKaHywoTh, 30epiraroTb y ¢opmari s (HPOTOCIECKTPOHHUX JOKYMEHTIB,
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BU3HAUeHOMY B [lepeniky gopmaris, 1 3aCBiIUYIOTh KBATI()IKOBAHOK EJIEKTPOHHOIO
nevatkoro Cyny.

BiAnoBigHICTE €NEKTPOHHOI KOMii OpHriHaly JAOKYMEHTa B mamnepoBiit (opmi
3aCBIUy€ KEPIBHUK YTpaBIiHHA JOKYMCHTAJILHOIO 3a0e€3neueHHd. Y  pasi
BIIPABJICHHSI BUXIAHOI KOopecnoHAcHLii Cyny B €JIEKTPOHHIN (opmi BiANOBIAHICTH
€JICKTPOHHOI KOMIi OpUTiHATy JOKYMEHTa B MAanepoBiid Gopmi MOXKE 3acBiI4yBaTH
3aBIyBa4 CEKTOPY  ONpAIlOBAHHS  BUXIAHOI  KOPECMOHAECHIII  YMpaBJiHHS

JIOKYMEHTAJIbHOTO 3a0€3MEYCHHS

(nynkm 207 3i 3minamu, énecenumu 32i0n0 3 Posnopsioocennuam 'onosu Koncmumyyiiinoeo Cyoy
Vrpainu e6io 23 ocoemus 2023 poxy Ne 75/01/2023-0]], 6 peoaxyii Posnopsoacenusn ['onoeu
Koncmumywyiiinozo Cyoy Vrpainu 6io 8 nunmus 2025 poxy Ne 36/01/2025-0J])

208. BuTir 31 city>k00BOr0 JOKYMEHTA BHTOTOBJISIFOTH, SIKIIO HEMAE NMOTPeOn
BUTOTOBJIATA Komito. Butar odopmmiooTe Ha 3aranbHoMy Onanky Cyny,
JOTPHUMYIOUYUCH TAKUX BUMOT':

— Yy Ha3Bi BHIY NOKYMEHTA 3a3HAYAKOTh. ,.BUTAT 13 PO3MOPSIKEHHA™, , BUTST
13 MPOTOKOMY

— BIATBOPIOKOTH TOBHICTIO BCTYIHY YAaCTUHY (SKIIO BOHA €) CIIy>kO0BOTO
JOKYMEHTA,

— 3 OCHOBHOi YaCTWHHU TEKCTY AOKYMEHTA BUIMHMCYIOTh TOH MYHKT, 1H(opMaris
SIKOTO MOTPIOHA,;

— BIATBOPIOKOTH PEKB3UT , I lignuc* (6e3 0coOMCTOro miamumcy),

— poOJNISITH BIAMITKY MPO 3aCBIAYCHHSI KOIMIi Ta CTABJIATh BIAOUTOK MEYATKH
,Cekperapiar Koncturyiiitnoro Cyny Ykpainu Ne 1%

209. Butaru 13 MOPOTOKOJIIB 3acCljiaHb, TUICHAPHUX 3aCijlaHb, CHEHIAJIbHUX
IUICHapHUX 3acifanb Cyny 3acBiaquye KEPIBHUK YTIPABIIHHS 3a0€3MEUYCHHS 3aCi1aHb
Cyny abo nocaaoa 0co0a, sika BAKOHY€ HOro 000B’SI3KH, 13 PO3MOPSIKEHD — KEPIBHUK
YHpaBiHHS JOKYMEHTATBHOTO 3a0€3MEUEHHS, a B pa3i HOro BiICYTHOCTI — 3aCTYITHUK
KEPIBHUKA YTIPABIIHHS JOKYMEHTAIBHOIO 3a0€3MEYCHHSI.

210. OcobmuBUM BHAOM KOTMIi JOKYMEHTA € TyOaiKaT — MOBTOPHO O(OPMIICHHN
CIIy>kO0BUIH TOKYMEHT JJIsi BUKOPHUCTAHHS 3aMICTh YTPAYEHOIO YH IMOIIKOKEHOTO
OpUTiHAy (AWIUIOMA, CBIAONTBA, TPYAOBOi KHWKKM TOIIO), IO MA€ TaKy camy
OPUAMYHY CHITY.

211. JIyOmikaT BHrOTOBJISIIOTH HA TAKOMYy camMoMy OJaHKy, W10 W OpuriHaji
JOKyMeHTa. BiH MicTUTh 1H(QOpMAaNio, aHAJIOruHy iHGopManii B OpUTIHAII.
Ha nyGmikati ctaBisare BiaOuTok nevarku Cyny. JyOmikar mianmucyroTk mocanosi
ocoOr, Kl MarTh NPABO NIAMHCY LBOT0 JOKYMEHTA HA MOMEHT O(OPMIIEHHS
ayoOumikata. Ha myOmikari CTaBisITh y TPpaBOMY BEPXHBOMY KYTi MO3HAUKY ,.J{yOmikar™.

II1. Opranizanist A0OKyMEHTO00II'Y TAa BUKOHAHHS JOKYMEHTIB
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Bumoru moao pauionaaizamnii J0KyMeHT000iry

212. JokymeHToo0Ir y Cynai — 1€ MPOXOIKEHHS TOKYMEHTIB 13 MOMEHTY iX
CTBOPEHHS a00 OJEPKaHHS 10 3aBEPIICHHSI BUKOHAHHS a00 BIAMPABICHHSI.

213. JIOKyMEHTH HE3aJIEKHO BiJ cnocoly (pikcarlii Ta BIATBOPEHHS 1HGOpMaIii
onpanboBytoTh y Cy Il Ha €AUHUX 3acagax Oprasizaili JOKyMeHTOOOIry.

O0.1ikoBYBaHHs1 00CSATY JOKYMEHTOO00iry

214. O0cAar TOKyMEHTOOOITy — 1€ CyMapHa KUTbKICTh OTPUMAHUX (BXIJHUX) 1
CTBOPEHUX (BHYTPILIHIX, BUX1IHUX ) JOKYMEHTIB 32 IEBHUH NEPIOA Yacy.

3a OAMHULIIO OOJIIKOBYBaHHS OEPYTh JOKYMEHT.

JlokymeHTH 0OJIKOBYIOTH Yy Mexkax Cyay 3arajoM, oJA0 KOXKHOIO
CTPYKTYpHOTo niapo3auty Cekperapiary, a TakoXk MIOA0 Pyl JOKYMEHTIB. OKPEMO Ha
BUMOTY KepiBHHLTBA CyaIy MIAPaxOBYKOTh KOHCTUTYIIIHI MOJAHHS, KOHCTUTYLIHHI
3BEPHEHHS, KOHCTUTYL1HH1 CKapru (1ani —3BepHeHHS 40 Cyy ), 3BEPHECHHS TPOMAJIsH,
3aMUTH HA 1HPOPMALIIIO Ta THIII JOKYMEHTH.

[Hpopmaniro mpo MiACYMKOBI JaHi OOJIIKOBYBaHHS 0O0CITy JOKYMEHTOOOITY
Cyny HaacunaroTh KepiBHUUTBY Cyay B €IEKTPOHHIHN (opmi.

IIpuiiMaHHs Ta NepBUHHE ONPALIBAHHA JOKYMEHTIB, 110 HAAX0AATh 10 Cyay

215. Jokymentn no Cyay HOCTaBJISIOTH 3a JOMOMOrOK 3ac00iB MOLITOBOIO
3B’3KY Ta €JIEKTPOHHOIO 3B’S3KY, a TAKOXK — Kyp €PChKOro Ta (esibll’ €repchKoro
3B’ SI3KY.

(ab3ay nepwiuii nynkmy 215 6 peoaryii Posnopsooicenns 'onoeu Koncmumyyitinoeo Cyoy Yrpainu
6i0 23 oicoemmus 2023 poxy Ne 75/01/2023-0J])

3a IONOMOTOK) MOLITOBOTO Ta KyP €PCHKOI0 3B’ 13Ky JOCTABISAIOTH MACHbMOBY
KOPECIIOHACHIIO, MOIITOBI KAPTKH, OaHACPOITl, APIOH] MAKETH, & TAKOK MEPIONYHI
JIPYKOBaH1 BUIAHHS.

3acobamu  (QENBa €ETEPChKOTO  3B’SI3KYy  JOCTaBISOTH  CICHIAIBHY
KopecroHAcHUir0.  KaHamamu — €l1eKTpPO3B 3Ky  JOCTaBISAOTh  (pakcorpamu,
TenedoHOrpaMu, CJICKTPOHHI JOKYMEHTH 13 3aCTOCYBAaHHSM  €JIEKTPOHHOTO
nu(poOBOro MIANMKCY Ta JOKYMEHTH B €INEKTPOHHIA (opMi 0€3 EIeKTPOHHOTrO
nu(poBoro mianucy (y ckaHoBaHiid Gopmi).

216. Yci  nmokyMeHTH, 10 HaaxoasaTh no Cyay, nOpuidMae YOpaBiiHHS
JIOKYMEHTAJIbHOTO 3a0€3NEYECHHS MPOTATOM poO0YOro JHS.

VY pa3l HAIXOMKCHHS TEPMIHOBHX AOKYMEHTIB y HEpoOOumid 4ac (IpoTArom
TOAMHKM TICAS 3aKIHYEHHs Po0OYoro nHs) iX MNpuiAMae 4YEeproBwid mNpamiBHUK
VYHpaBaiHHSA JOKYMEHTAIBHOTO 3a0€3MEUEHHS Ta PEECTPYE HACTYITHOTO POOOYOTO JHSL.
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217. Ha BumMory oci0, ki 3BepTatotbes 10 Cyy, ocoda, 110 npuiiMae T10KyMEHT,
CTaBUTh HA JIMIbOBOMY OOIll MEpUIOro apkKyuia Komii JOKyMEHTa JAary, Yac
HAJIXO/DKCHHS Ta 0COOMCTHIA MiAMKC, a TAKOK MOBEPTAE TAKy KOMIKO 3assBHUKAM.

218. [Ipauisauknu [lpuiimaneni 3BepHeHs 10 Cyay [IpaBoBoro aemaprameHTy
Cekperapiary nEpelarTh MPUHAHATI 3BEPHEHHS HA PEECTpaAIlil0 J0 YIPaBIlHHS
JOKYMEHTAIBHOTO 3a0€3MEYeHHs TOT0 ¢aMOro JHA a00 HAaCTymHOro poOodYoro JHs
(y pasi ix HagxomkeHHs micis 17:00), moCTaBMBIIM HA JIMLBOBOMY OOLI iX MEpHIMX
apKyLIiB BIANOBIAHAN [ITAMIL

219. [lpaniBHukn YOpaBliHHA AJOKYMEHTAJIBHOTO 3a0€3MEYCHHS MNEPBUHHO
OMpalbOBYIOTH  JOKYMEHTH,  TEPEBIPAOTH  MPABWIBHICTE  JTOCTABJICHHS
KOPECMOHACHIIT, ii [UTICHICTh, PO3KPHBAKOTh YCI KOHBEPTH, 3a BUHATKOM THX, LIO
MaroTh MO3HAYKY ,,Oco0ucTo* a00 rpu( CEKPETHOCTI.

Koneptu 3 rpudom ,,J{ns cimy>k00BOro KOPUCTYBAHHS“ PO3KPUBAE KEPIBHUK
YupaBiiHHS JOKYMEHTATBHOTO 3a0e3ne4eHHs 00 HOro 3aCTyMHUK.

220. KonBeptn (6anaeponi) 3 no3Haukamu ,,Ocoducto’, ., KoH(piaeHmiiHo
0ONIKOBYIOTH BIAMOBITHO A0 3a3HAYCHUX HA HUX JIAHUX 1 NEPEIA0TH 38 TPU3HAUYCHHSAM
y 3aKpUTOMY BHUIJISIL. SIKIIO Taka KOPECHOHACHINS HAJIEKUTh 10 CIY>KO00BO1, TO ii
00OB’SI3KOBO MOBEPTAOTh JO YMPABIIHHSI JOKYMEHTAJIBHOTO 3a0€3MEUYCHHS 1
PEECTPYIOTH B YCTAHOBICHOMY MOPSAKY.

221. Po3kpuBIIM  KOHBEPT  (YMAKOBKY),  MpPAL(iBHUKA  YTOPABIIHHSA
JOKYMEHTAIBHOTO  3a0€3NEYECHHS  NEPEBIPAOTh  MPABWIBHICTH  OQOPMIICHHS
JOKYMEHTIB, (PaKTHUHY iX HAsSBHICTb 1 HASBHICTh AOAATKIB O HUX, 3BIPSIOTh HOMEPH
JOKYMEHTIB 13 HOMEPaMH, 3a3HAYCHUMH HA KOHBEPTI.

Skumio Opakye JOKYMEHTa 4M JOJATKIB JI0 HBOTO, € HEBIAMOBIAHICTH MIXK
HOMEpaMH, 3a3HAYCHUMHU HA KOHBEPTI i HA JOKYMEHTI, BIANOBIAAJbHI MpalliBHUKA
CKJIQIal0Th aKT y JBOX MPUMIPHHUKAX, OJWH 13 SIKAX HAJCHJIAIOTH BIANPABHUKOBI,
a IPYruii — 3aIMIIa0Th B YIPABIIIHHI JOKYMEHTAIBHOTO 3a0€3MEYEHHSI.

222. HempaBwiibHO ~ oopmiieH1  (HEMIAOMCAHI,  HE3aCBIAYEH1  TOLIO),
HEMPABUJILHO YW MOMMWJIKOBO aIpPECOBaHI, 3a0pyIHEH] UM MOLIKOIKEHI TOKYMEHTH,
3MICT 1 PEKBI3UTH SKMX HEMOKJIMBO BCTAHOBHUTH, MOBEPTAIOTh BIJMPaBHUKAM ado
NEPECUIAOTh 3a MPU3HAYCHHIM HE MI3HIIIC HACTYMHOro poO0Yoro AHS BiA JHS 1X
HAJXOKEHHS.

VY pasi NOMIKOHKEHHS KOHBEPTA POOJIATEH BIAMITKY B MOLITOBOMY PEECTPI.

VY pa3i HanxokeHHs Ha aapecy Cyay TOKYMEHTIB (KPIM THX, IO CTOCYIOThCS
KOHCTUTYLIHHOTO MPOBAIKEHHS), SIKI MICTATH HEUEH3YPHI ad0 SBHO 0OOpasiuBi
BUCJIOBH, 1X HE PEECTPYIOTH 1 MOBEPTAKOTH BIAMPABHUKOBI CYNPOBIIHUM JTUCTOM 13

3a3HAYCHHAM ITPUYKMHHU ITIOBCPHCHHA.

(nynxm 222 O0onosHeno abzayom mpemim 32i0H0 3 Posnopsoocennam ['onosu Koncmumyyiiinoco
Cyoy Vkpainu 6io 23 sicosmns 2023 poxy Ne 75/01/2023-0J])
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223. KoHBepTH, y SKMX KOPECMOHACHLIKD HATICIIAHO MOIITOK, 30€pirarTh
Pa30M 13 HAAICIIAHUMU B HUX TOKYMEHTAMU. 30EPEKEHHIO MIASATAIOTh TAKOXK aIPECHI
SAPJIAKN PEKOMECHIOBAHUX KOHBEPTIB 1 MAKETIB Ta KOHBEPTH 3 KOPECHOHICHIIIER,
BIJIMPABHUKAMU SIKOi € CY/IH.

SIK1110 B OTHOMY KOHBEPTI HAAIAIIIN J1BA i OUTBIIE TOKYMEHTIB, KOKEH 13 HUX
PEECTPYIOTH OKPEMO, a 3 OPUTIHAY KOHBEPTA BUTOTOBJISIFOTH BIAMOBIAHY KUIBKICThH
KOMIH, SIK1 AOTYYarOTh 10 [UX JOKYMEHTIB.

VY0 KOPECNMOHACHINI, MO0 HAAXoAuTh 10 Cyay, 00OB’SI3KOBO MOMEPEIHBO
pO3IJIAIae KEPIBHUK YTPABIHHS JOKYMEHTAJIBHOIO 3a0e3nedeHHss abo iHoro
3aCTyMHMK, MO0 BHOKPEMHUTH NOKYMEHTH TEPMIHOBOTO XapakTepy M Taki, OO iX
HE NOTPIOHO PEECTPYBATH.

Oprani3anist po00oTH 3 JOKYMEHTAMH,
SIKi IepeJalTh eJIEKTPOHHUMH 32C00aMH 3B’ SI3KY

224.Y Cyai o0OMiIH cioy>KOOBUMH JOKYMEHTAMH 3 BUKOPHCTAHHSM
€JIEKTPOHHOTO [M(POBOro MIAMKCY 3a0e3meuytoTh 3a jaonomoroto  CucreMu

EJICKTPOHHOI B3a€MO/IIi Ta 1THIIHUX 3aC00IB €JIEKTPOHHOTO 3B’ SI3KY.

(nynkm 224 6 peoaryii Posnopsooicenns ['onoeu Koncmumyyitinoco Cyoy Yipainu 6io 23 jcoemnus
2023 poxy Ne 75/01/2023-0]])

IpuiivanHa 6XIOHUX eleKMPOHHUX OOKVMEHMIE

225. EnexTpoHHl JOKyMEHTH, MO Haaxomate a0 Cyny uepe3 Cucremy
€JICKTPOHHOT B3aEMO/I1i, mpHuiiMae YTpaBiHHS JTOKYMEHTAIBHOTO 3a0€3MECUEHHSI.

226. EneKTpOHHUNA TOKYMEHT, IO oro 3aBanTtaxuiau 10 CEJl, ckopucTaBmmch
CucteMor0 €neKTpOHHOI B3aeMoaii, a0 skuil HaaiimoB 10 BeOMoaynss Cucremu
€JICKTPOHHOT B3aEMO/I1i, yCTaHOBJIEHOTO B Cy/I1, BBAXKAKOTh JIOCTABJICHUM aApECaTOBI.

227. IlonepeaHb0 €NCKTPOHHUIA JOKYMEHT PO3MNISIAAE B E€JICKTPOHHIA (hopmi
KCPIBHUK YTpaBIiHHS JOKYMEHTAJIBHOrO 3a0e3nedyeHHsi abo0 WOro 3acTYIHUK,
BukopucroByroun CE/Jl.

[Tix yac monepeAHBOrO PO3MIISIAY BU3HAYAKOTh:

— 4i NOTPIOHO PEECTPYBATH EIIEKTPOHHUN JOKYMEHT, [0 HAAIAIIOB;

— 4i Ma€ oro po3riigaaTh kepiBHULTBO Cyay, Cekperapiary, 4a Ma€ TOKyMEHT
nicis peectpauli Oytu nepempanuii cynal Cyay abo CTPYKTYPHOMY MIAPO3IUIOBI
Cekperapiary BIANOBIAHO 10 (PYHKIIIOHAIBHOTO po3noaiy 000B’s13k1B y Cyi;

— YW HAJEKWATh BIH A0 CEJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOIO PO3IIISAAY
(omparroBaHHs).

228. ENeKTpOHH1 JOKYMEHTH MONEPEAHBO PO3IIAAAIOTh Y ACHb HAIXOIKCHHS
(mocraBnieHHs1) a00 He mi3Hime 10-i romMHM HACTYmHOro podoYoro aHsS B pasi ix
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HAJAXODKEHHS (JIOCTABJICHHS ) MICHS 3aKIHUEHHS poO0YO0T0 AHs a00 Y BUXI/IH1, CBATKOBI
Ta HEPOOOUI JTHI.

229. 3a pe3yJbTaTaMM MONEPEAHBOrO PO3rsALy OTpuMaHuil uepe3 Cucremy
€JICKTPOHHOI B3a€MOJII €JEKTPOHHUH JOKYMEHT TMOTPIOHO pEECTPYBATH, KPIM
BHMIAJIKIB, SKIIIO:

— €JICKTPOHHUI JOKYMEHT HAIMIIIOB HE 3a aJpeCOlo;

— €JIEKTPOHHUI JOKYMEHT HAAIAIIOB MOBTOPHO;

— 3asBJICHUI CKJIaJ] €IEKTPOHHOTO JOKYMEHTA HE BIANOBIAAE (PAKTHUHOMY;

— PEKBI3UTH BX1THOTO €IEKTPOHHOTO TOKYMEHTA HE 301rar0ThCs 3 PEKBI3UTAMM,
3a3HAYCHUMU B EJICKTPOHHOMY TOKYMEHTI,

—HEMA€ TMOB’SI3aHOT0 3  CJIEKTPOHHUM  JTOKYMEHTOM  KBaTi(piKOBAHOTO
€JCKTPOHHOTO MIAMKUCY MiANMCcyBaya ad0 TOB’sA3aHOI 3 HHUM KBali(IKOBAHOI
€JICKTPOHHOI TEYaTKW YCTAaHOBM, HASBHICTh $KOi Ha JOKYMEHTI MepeadadyeHo
HOPMATUBHUMH aKTaMU;

— Ha JOKYMEHT HAKIIAACHO KBaTi(PIKOBAHWH €JIEKTPOHHUH MiANUC 0COOH, KA HE
€ MANMACYBAYEM JOKyMEHTA a00 0CO0O010, 110 BUKOHYE HOro 00O0B’SI3KH;

— MOB’s3aH1 3 €JICKTPOHHUM AOKYMEHTOM KBaTi(PIKOBaHI €IEKTPOHHI IMiAMUCH
Ta/ab0 MEYaTKu HEMOXKIIMBO MEPEBIPUTH, NTOTPUMYKOUMCHh BHMOI YaCTUHM APYroi
crarti 18 3akony Ykpainu ,,l[po eneKTpoHH1 TOBIPYI MOCTYTH;

— HE MOCTABJICHO KBATI()IKOBAHOT €JIEKTPOHHOI MMO3HAYKH Hacy,

— Bi3yajibHa (pOopMa €JIEKTPOHHOTO JOKYMEHTA HE MpUaTHA JJIsi COpUitMaHHs ii
3MICTY.

VYV mmx Bumagkax YMpaB/iHHS JOKYMEHTAJIBHOTO 3a0€3MECUCHHS BIIMOBJISE
B peecTpamli Takoro €IeKTPOHHOTO JOKYMEHTA, 3a3HAYar0ud OJHY 3 HABEIACHMX
n1CTaB.

Haocunarnus suxioHux eaekmpoHHUX OOKYMEHMIG

230. EnexTpoHH1 JAOKYMEHTH HAACWIAKOTh aBTOMATW4YHO uYepe3 Cucremy
EJICKTPOHHOI B3aemonli Biapasy micis iX peectpaunii, 3aBantaxkenHs 13 CEJl no
CucTemMu eNEKTPOHHOT B3aEMO/III.

[Tix yac 3aBaHTa>KEHHSI ABTOMATHYHO CTBOPIOIOTHCS MPUMIPHUKH €JIEKTPOHHUX
JOKYMEHTIB Y KUIBKOCTI, IO BIAMOBIIA€ 3aBJICHOMY B PEECTPALIHHO-MOHITOPAHT OB
KapTIl MEPENIKOB] aapecariB, ISl iX MOJAIBIIOTO MEPCOHATI30BAHOTO HAJACHIIAHHS.

231. He moxe Oytu Hamicmanuii uyepe3 CHCTEMY €IEKTPOHHOI B3aEMO/IIT
CJICKTPOHHHUNA JOKYMEHT, WLUICHICTh $KOrO0 HE NIATBEPIKCHO KBaTl(PIKOBAaHUM
EJICKTPOHHHAM MIANUCOM a00 KBaJTl(PIKOBAHOK EIEKTPOHHOKO MEYATKOKO.

232. I3 CEJl no Cucremu eneKTPOHHOT B3aEMO/I1i 3aBAHTAXKYOTh 3aPEECTPOBAHI
€JICKTPOHHI TOKYMEHTH a00 3aCBiTUCHI €EKTPOHH1 KOM1i JOKYMEHTIB.
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233. ENEeKTpOHHUI AOKYMEHT YBaXKAKOTh TAKUM, IO HOro OAep kaB aapecar,
BIl MOMEHTY, KOJIM BIANPABHUKOBI HAAXOJWUTH EJIICKTPOHHE NOBIAOMIICHHS 13
3a3HAYEHUM 4acOM PO AOCTABJIEHHS LBOTO JOKYMEHTA aAPECATOBI.

234.Y pa3l HCHaIXOIPKEHHS 10 BIANPABHUKA MOBITOMIJICHHS TTPO TOCTABJICHHS
€JICKTPOHHOTO JIOKYMEHTA MPOTATOM MIECTH TOJAWH Bl MOMEHTY HOTO HAJCHUJIAHHS
Tpeba BBakaTW, UI0 TAKOrO JOKYMEHTa ajapecar HE OoJepkaB. Y I[bOMY BHIMAJKY
BIANPABHUK Y)KMBAE BCIX MOXIMBHX 3axO[1B, MO0 aapecar 3Mir OACpKaTh
BIJIMOBITHUN JJOKYMEHT B €JICKTPOHHINA (popmi.

235.Y pasl oAepkaHHS BiJ ajapecara €JACKTPOHHOTO TMOBIJIOMJICHHS MPO
BIIMOBY B peecTpauli eJIEKTPOHHOIO JOKYMEHTA BIAMPABHUK YXKMBAE 3aXOIIB MIOA0
YCYHEHHSl TIACTaB JJs BIAMOBH i 3a0e3rnedye MOBTOPHE HAACHJIAHHS TAaKOTO
JOKYMEHTA B €JIEKTPOHHINA (Popmi.

236. JlonaTkoBe MiATBEPKEHHS B aapecara (pakTy OTPUMaHHS €JIEKTPOHHOTO
JIOKYMEHTA HE € 000B’I3KOBUM.

[lepesipsanns Keanihik06aAHO20 eleKmpOHHO20 NIONUCY

237. KBanigikoBaHuii €NEKTPOHHUH MiAMUC MEPEBIPSAIOTH BIAMOBIIHO JO BUMOT
nocraHoBu Kabinery MinictpiB  Ykpainu ,Ilpo 3arBepmxenns [lopsaky
BUKOPHCTAHHS €EKTPOHHUX JOBIPUYMX MOCIYT B OpPraHax JCp>KaBHOI BJIAJH, OPraHax
MICLIEBOTO CAaMOBPSIIyBaHHsI, MANMPUEMCTBAX, YCTAHOBAX Ta OPraHi3alisaxX ACp>KaBHOI
(dopmu BnacHocti Bia 19 BepecHs 2018 poky Ne 749 31 3miHamHu.

238. JIOKyMEHTH B €JIEKTPOHHIH Popmi O€3 €NEKTPOHHOr0 HU(PPOBOTO MIAMUCY
OTPUMYIOTh Ta HAJICWIAKOTH E€JIIEKTPOHHOK MOMITOK. AApeca oQIiiHOI CKPUHBKA
eJIeKTpoHHOI ot Cyay: inbox(@ccu.gov.ua.

239. Inpopmaniiinuii 0OOMIH CITy>kKOOBOKO €JICKTPOHHOK TMOIITOK HE Mae
FOPUIUYHOT CUITH.

240. [TomrroBa mporpamMa 3ade3neuye 30epeskeHHs 1HPOpMaLii PO OTPUMAHHS
Ta HAACHJIAHHS MOBIAOMJIEHb, A TAKOXK NEPEBIPSHHS IOBIJIOMJIEHb HA HAsSBHICTH
LIKIJJIMBAX MPOTPaMHKUX KOMIB (BIPYCiB).

241. [lpaniBaukn  YmpaBimiHHA ~ JOKYMEHTAIbHOrO  3a0€3MEUeHHs,  SKI
BIJIMOBIIAIOTE 3a POOOTY 3 OQIIAHOK CKPUHBKOKW €JIEeKTpoHHOI mowmtu Cyny,
3000B’s13aH1 MOCTIHHO ii MepeBipATH. BOHW TakoK HaACWIAKOTh OMIMiAHI JIUCTH 3a
nopydeHHsM kepiBaunTBa Cyay, Cekperapiary.

242.Y mom nais TEKCTY €NEKTPOHHOTO JINCTAa 3a3HAYAKOTh. HAllMEHYBaHHs
Cyny, MOBHY Ha3By CTPYKTYpHOro miapo3auty CekperapiaTy, NpaliBHUK SKOTO
HAJCHJIAE bOTO JINCTA, KOJ MI>KMICBKOTO 3B’ 3Ky Ta HOMEpP CIy>KO0BOro Tenedony,
aaApeCy CKPUHBKH €1eKTPOHHOI mowmtn Cyay.
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243. [licns HaACWIAHHS JIUCTIB E€JIEKTPOHHOK TOIITOK) NPALIBHHUKM, SKI
BINOBIAAOTE 3a POOOTY 3 OPILIHHOK CKPUHBKOK eNeKTpoHHOI mnowmth Cyny,
KOHTPOJIFOKOTh  HAIXO[UKCHHS MIATBEP/UKEHB Bl aApecariB  Mpo  OTPUMAHHS
€JICKTPOHHUX JIUCTIB.

244, Jlns miaTBepKEHHS OQIMIHHOrO CTaTyCy MOKYMEHTIB, HE CKPIMJICHUX
KBaJTI(DIKOBAaHUM EJIEKTPOHHUM MIJNUCOM, OTPUMAHUX EJIEKTPOHHOK MOIITOK ado
TUX, [0 HAMIANLIM KaHajgamMu (PaKCUMUIBHOTO 3B’SI3Ky, MaroTh OyTH HaaaHi
(HamicnaHi) iX OpUriHAJIM, KPIM BHITAKIB, YCTAHOBICHUX 3aKOHOJABCTBOM Y KpaiHW.
Jlo miATBEpHKEHHS OpUTIHAJIAMHU TaKl JOKYMEHTH MAKOTh CTATyC 1HPOPMAaLIHHIX.

245. 3a00poHEHO TepeaaBaTh KaHanaMu (PaKCHUMUIBHOTO 3B SI3KY JOKYMEHTH,
110 MICTATh TAEMHY iHpoOpMarlito abo rpud ,,/lns cimy>k00BOro KOPUCTYBaHHS .

246. ®akcorpamu, sSiKi HAIIUILTA KaHa1aMH (PaKCUMIIBHOTO 3B’ 13Ky, TOTPIOHO
peectpyBatu B CEJl, 3a3Havar0ouu B peecTpailiiiHii kapTii cioBo ,,dakc™.

247. BinnoBiJaNnbHICT, 3@ 1H(pOpMaIio, 1o i NepeaaroTh KaHajlamu
(aKkCUMINBHOrO 3B’SI3Ky, MOKJIAAAKOTh HA MPAL[IBHUKA CTPYKTYPHOIO MIAPO3ILTY
Cekperapiary, akuii ii maAroTyBas, Ta KEpPIBHAKA LIOTO M1APO3ALTY.

248. [Ticns nepenaBanHs Takoi iH(POpPMAL[li OPUTTHAIA TOKYMEHTIB 30€piratoTh
y clipaBax YMpaBJIiHHS JOKYMEHTAIbHOTO 3a0€3MEUEHHS.

PeecTpyBaHHSI JOKYMEHTIB

249. PeecTpauiiiHuii 1HAEKC AOKYMEHTA CKIIAJAETHCS 3 MOPSAKOBOIO HOMEpa
[bOTO JOKYMEHTA B MEKaX IPyNH JOKYMEHTIB, IO 1X PEECTPYIOTh, NOMOBHEHOIO
1HACKCaMH, SIKI 3aCTOCOBYIOTh y Cy/i, 30KpemMa 1HACKCOM 32 HOMEHKJIATYPOKO CIPaB,
CTPYKTYPHOTO MiAPO3AUTY, KOPECHOHIEHTIB, MOCAI0BUX OCI0, SIKI pO3MILAAIOTh a00
N1AMUCYOTh JOKYMEHT, BAKOHABIIIB, AISJTBHOCTI IKMX CTOCYETHCS IOKYMEHT.

250. CknaiHUKHA PEECTPaLifHOrO 1HACKCY BIOJOKPEMITIOIOTH OJWH BlJ OAHOIO
CKICHOI PUCKOIO.

puknaau

1. 123/01-10
2.321/01/01-10
3. 01-10/456

251. [TocmiIOBHICT HANMMCAHHS CKIIAJHWKIB PEECTPALIAHOTO 1HAEKCY MOXKE
3MIHIOBATUCS 3aJIEKHO BIJ TOrO, SKHA JOKYMEHT PEECTPYIOTh, — BXIJHWHA YH
CTBOPCHUM.
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252.Y cnulbHOMY JOKYMEHTI, MIATOTOBIEHOMY BiJ IMEHI ABOX 1 Oiiblie
IOPUAMYHUX 0CI0, peecTpaliifHAl 1HAEKC Ma€ MICTUTH 1HACKCH, MPUCBOEHI JOKYMEHTY
KOXKHOK 13 IUX FOPUANYHUX OCIO, SIKI MOTPIOHO CTABUTH YEPE3 CKICHY PUCKY B TiH
NOCTIAOBHOCTI, Y SIKIA JOKYMEHT MiANUCAIH HOTO aBTOPH.

Hpuxaan
987/321/654

253. Micue po3ranryBaHHsI PEECTPALIHHOIO 1HAEKCY HA JTOKYMEHTI 3aJI€KHUTh
BiJl BUly OjlaHKa Ta BUJY JTOKYMEHTA.

254. Y Cyni cTaBATBHCS peecTpaliiiHui 1HACKC JOKYMEHTA y CKJIal IITPUXKOTY,
1o Koro ctoproe CEJl HassBHUMU 3aco0amu.

255. [locuniaHHs HA PeeCTpaLiifHUANA 1HACKC 1 AaTy JOKYMEHTAa MA€ MICTHTH
peecTpalifHAi 1HIEKC 1 1aTy TOr0 JOKYMEHTA, Ha SIKAH Jat0Th BiAMOBIIb.

[TocuiianHst Ha peecTpaliifHAi THAEKC 1 AATy JOKYMEHTA PO3MILIYIOTh HHUXKYE
a00 Ha PIBHI PEECTPALIAHOIO 1HJAEKCY B CHEIAIBLHO BIABEACHOMY MICII HA OJIAHKY.

256. Micue CTBOpPEHHsI JOKYMEHTA 3a3HAYalOTh HA BCIX JOKYMEHTAX, OKPIM
JIUCTIB.

Micue CTBOPEHHs JHOKYMEHTA PO3MILIYIOTH HAa PiBHI a00 HWXKYE PEKBI3UTIB
,,Jlara mokymenTa® un ,,PeectpaiiHuii iHIEKC TOKyMEHTA™,

Micue CTBOPEHHsS AOKYMEHTA Ma€ BIAMOBIAATA HAMMEHYBAHHIO HACETIEHOTO
nyHKTY 3riaHo 3 JIK 014.

Hpuxknagu

1. m. XKuromup

2. cMmt ['octomens KuiBcbkoi 00macTi

3. c-me CrenoBe dacTiBCbKOro paitony KuiBcbkoi 00macTi
4. c. bepesiBka Makapicbkoro paitony KuiBcbkoi o0nacti

VY pa3i 3a3HAYEHHS B LOMY pPEKBI3UTI croymui ,KuiB®“ CKOpOYeHHS , M.
HE 3aCTOCOBYHOTb.

257. BxXigH1, BHYTPILIHI, BAX1JHI, 1HII AOKYMEHTH HE3AJEKHO Bix (opmu ix
cTBOpeHHs miisirarote peectpamii B CEJl, 3a BUHATKOM JIMCTIB O BijJoMa, IO
HAJIANUIA SK KOMii, eKcnpec-iHpopMmallisi, TPecOrONETeH1, NailKeCTH, CTaTUCTUYHI
3BITH, OrOJIETEHI, 1H(OPMaLIHI MaTepiaau, OOBIAKK, PIYHI, KBApTalbHI, MICAYHI i
NOTOYHI 3BITH, IPYKOBAHI BHJAHHS (KHUTH, OFOJIETEHI, )KyPHAIM, Ta3€TH ), PEKIIAMHI1
MOBIJJOMJICHHSI, IJITAKATH, BITAIbHI TEJIETPAMU i JINCTU, AaHOHIMHI TEJETpaMu | JIUCTH,
KOII1i JIUCTIB.
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258. PeecTpyBaHHS JOKYMEHTA — CTBOPIOBaHHsS OOJIIKOBHX JaHUX IPO
JOKYMEHT, O(OPMIIIOBaHHS HOro peecTpauliifHO-MOHITOPHHIOBOI KAapTKA B
enektponHiid (opmi B CEJ Ta 3a3HayaHHsl 1OJATKOBUX PEKBI3UTIB, 32 JAOMOMOTOIO
AKUX (PIKCYHOTh (PaKT CTBOPEHHS, HaAICTaHH a00 OACpaHHs JOKYMEHTA, BKa3aBIIX
HA HBOMY peeCTpaliiiHuil 1HAEKC.

259. PeecTpauiiianii 1HACKC MPUCBOKOIOTE B aBTOMATUYHOMY PEXMMI 32
JOMOMOTOK0 MPOTrPAMHO-TEXHIYHHUX 3aCO01B.

260. [1o 000B’A3KOBUX PEKBI3UTIB, YHECEHUX JI0 PEECTPALIITHO-MOHITOPHHTOBOT
KApTKW JOKYMEHTA, HAJIeXKaTh. BHJ JOKYMEHTA, 1HACKC, 4YaC HAAXOIKCHHS Ta
peecTpanii, 3aroJlOBOK (CTUCIHNA 3MICT), KOPECHOHJEHT (yCTAaHOBA-BiIITPABHUK),
NiANKCYyBay JTOKYMEHTA, aApecar, BUXIAHI HOMEP Ta Aara (peecTpauiiiHi atpulyTu
KOPECIIOHACHTA), BXIJHI HOMEP Ta Aara (peecTpauiiiHl atpuOyTh aapecara), CTPOK
BUKOHAHHS JOKYMEHTA, BIIMITKA PO HOTO BUKOHAHHS, CTPOK 30€piraHHsl JOKYMEHTA
(BLAMOBITHO 1O HOMEHKJIATYPH CIPaB), KUIBKICTh CTOPIHOK CYMPOBIIHOTO JIMCTA,
KUTbKICTh CTOPIHOK JOAATKIB, MOCHJIAHHS HA BXKE 3apEECTPOBAH JOKYMEHTH (1CTOpIs
NUTAHHS), I1HAWKATOPH CTaHy BHKOHAHHS JOKYMEHTAa Ta CTPOKHM BHKOHAHHS
THMKATOPIB.

(nynkm 260 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm 'onosu Koncmumyyiiinoeo Cyoy
Vrpainu 6io 8 nunns 2025 poxy Ne 36/01/2025-0]])

261.Y pa3i moTpeOM A0 PeeCTpaliifHO-MOHITOPHHIOBOI KapTKH BHOCSTH
JIOJIAaTKOBI PEKBIZUTH IOKYMEHTA BIMOBITHO 1O BUMOT [HCTPYKIIii.

262. o [OAATKOBHX PEKBI3UTIB PEECTPALIiHO-MOHITOPUHTOBOI  KApTKH
JOKYMEHTA HAJIEKaTh. BHYTPILIHE NEPEAAPECYBAHHS JOKYMEHTA MIXK CTPYKTYPHUMH
nigpo3auiaMu  Cekperapiary, HasBHICTh Ta NEPENIK AOJATKIB, MPOMDKHI CTPOKH
BUKOHAHHS, IH(POPMALLisi PO 3MIHY Ta IEPEHECEHHSI CTPOKIB BUKOHAHHS, TPUITAHECHHSI
MOHITOPHHTY TOKYMEHTA, CTPOK MepeaaBaHHs TOKyMeHTa 10 ApxiBy Cyay, BIAMITKa
PO HAJIEKHICTh TOKYMEHTA 0 JOKYMEHTIB TEPMIHOBOTO PO3IIISLY.

263. Jlo peecTpauliiiHO-MOHITOPUHIOBOi KapTKM MOKHAQ BHOCHTH  1HIII
PEKBI3UTHU €JIEKTPOHHOTO JOKYMEHTA, SIKI HE 3BYKYIOTh 1 HE 3MIHIOKOTh 3aCTOCYBAHHS
000B’I3KOBUX Ta JOJATKOBUX HOTO PEKBI3UTIB.

264. BxitHy Ta  BHUXIJHY  KOPECHOHACHIIKD  PEECTPYE  YNIPABIIHHS
JOKYMEHTAIBHOTO 3a0€3MEeUeHHs] LEHTPATi30BaHO Oe3 mpaBa JCJICTyBaHHS Li€i
(YHKLIT IHIIAM CTPYKTYpHUM Tiapo3aiiam Cekperapiary.

OpuriHanm JOroBOpiB, WIO0 YKIa#AaroTh Bl 1MeHl Cydy, pPeecTpyroTh
B YIpaBIiHHI JEPXKABHOTO MaitHa AIMIHICTPAaTUBHO-(IHAHCOBOTO JEMNApPTAMEHTY
Cekperapiary.

JlpyxoBaH1 BUAaHHs (KHWIH, KYpHaIU, OrOJIETEH1) O0NIKOBYIOTh Y bibmioreni
Cyny.

(nyuxm 264 oOonosHeno ad3ayamu Opyeum, mpemim 32i0H0 3 Posnopsoxcennsm  ['onoeu
Konecmumyyiiinozo Cyoy Vipainu 6i0 23 aocosmus 2023 poxy Ne 75/01/2023-0])])
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265. Y cucremi CEJl ¢popMytoTh €1MHY HEHTpaNi30BaHy 0a3y peecTpaliifHux
JaHWX B CJICKTPOHHIA (POpMi, 32 JOMOMOrOK SIKOi KOPUCTYBaudl MarOTh AOCTYI A0
tH(popMmarlii mpo BCl JoKyMeHTH Cyy Ta iX MICLIE3HAXOKEHHS.

266. OCHOBHUII TPHUHLMI peecTpanli — OAHOKPATHICTb. KO)KEH HOKyMEHT
PEECTPYIOTH JIMIIE OJIMH pa3. BXUIHMU — Yy JI€Hb HAAXO/PKCHHS a00 HE MI3HIIIE
HACTYITHOTO poOOodYoro [Hs, SKIIO [JOKYMEHT HAAIMmoB y HepoOoumii dac,
CTBOPCHUM — Y JIEHb MiANUCaHHs a00 3aTBEPAYKCHHSI.

267. 3anutH Ha 1H(OPMALIID PEECTPYE OKPEMO BiJ AOKYMEHTIB 1HIIMX TPYII
VYopasninHs gokymeraabHoro 3adesneueHHs B CEJl y Oi0miotemi ,3anutu Ha
nyOniuHy 1HPOPMALiO®,

3anuT Ha 1HQOPMALIKD PEECTPYIOTh Y JCHb HAAXOIKEHHS a00 HE TMI3HILIE

HACTYITHOrO poO0YOro AHS, SKIIO 3alUT HAAIMIIOB Y HEPOOOUHil Uac.
(nynkm 267 6 peoakyii Posnopsioxcenns I'onoeu Koncmumyyiiinoeo Cyoy Vkpainu 6io 21 mpaeus
2024 poxy Ne 45/01/2024-0/])

268. [lix yac peectpamii JOKYMEHTIB, 110 HAMIMIIIM y BIAMOBIAb HA 3allMT,
3BepHeHHsT Cyay, y CEJ[ poOnsaTh BIANOBIAHE MOCWJIAHHS HA BUXIJIHUA HOMEP
nokymenra Cyny.

269. Y pas3l HaAXOJUKEHHS CITYy>KOOBMX IOKYMEHTIB, 3alUTIB Ha 1H(OPMALIO
€JICKTPOHHOIO TOIITONO, Tene(bOHOM yn (pakcom 663HOC€peI[HBO no cynais Cyny,
MaTPOHATHHX CITY KO cyj:u:[ua Cyny a0o cTpykTypHuUX miapo3auiis Cekperapiary BOHU
HiAsraloTh 000B’I3KOBIH peecTpallii B YpaBiiHHI JOKYMEHTAIbHOTO 3a0€3MeUeHHS.

270. TlpautoBatyl 3 HE3APEECTPOBAHUMH TOKYMEHTAMH 3a00POHEHO.

Peccmpysanis exionux, 6HympiHix OOKyMeHmia
(ab3ay copokosuii niopo3oiny_,,PeectpyBanns nokyMenTis“ posainy I ,,Opranizaris
JOKYMEHTOO0ITY Ta BAKOHAHHS IOKYMEHTIB 6 peoakyii Posnopsoicenns I onosu
Koncmumywyiiinoeo Cyoy Vkpainu 6io 23 oscoemmus 2023 poxy Ne 75/01/2023-0J])

271. BXiiHy KOPECTMOHACHLIKD PEECTPYIOTh JIMINE MICHs ii MONEPEeIHbOro
PO3IIISAAY.

272. BxigH1, BHYTPIIIHI TOKyMEeHTH peecTpyroth y CEJl y 6106moTekax ,,.Bxiani
CITy>k00B1 TOKYMEHTH , ,, BHYTpILIHI CITy>k00B1 TOKYMEHTH . KOXXHOMY JOKYMEHTOBI

[IPUCBOIOOTH YEPrOBHil TOPSIKOBUANA HOMED.

(nynkm 272 6 peoaryii Posnopsooicenns I'onoeu Koncmumyyitinoco Cyoy Yipainu 6io 23 jcoemus
2023 poxy Ne 75/01/2023-0J])

273. Homep BX1AHOTO, BHYTPIWIHBOTO JOKYMEHTA MICTUTh KOJ KOPECIIOHACHTA,
HOMEP 3a NOPSAAKOM Y BIAMOBITHOMY POLIl, HANPUKJIIA
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02/375 (02 — BepxoBHa Pama VYkpaiam, 375 — HOMEp 3a TOPAIKOM
y BIJNOBIJJHOMY POIIi).

21/476 (21 — BHyTpIIHIA KOPECMOHAEHT, 476 — HOMEpP 3a MOPIIKOM
y BIJNOBIJTHOMY POII1).

3anutam Ha myOIiyHy 1H(GOPMALIIFO MPUCBOIOKOTE PEECTPALIAHI 1HACKCH 3T1IHO 3
IPABHJIAMH 3arajJbHOTO CHPABOYMHCTBA. Jl0 peecTpautifHOro IHAEKCY TAKOrO 3aruTy
JUTsl PO3PI3HEHHS FPYI JOKYMEHTIB I0JA0Th BIAMITKY ,.I1.1.“ (Hanpuknaa: 18/275-m.1.)
(nynkm 273 6 peoaryii Posnopsaooicenns I'onoeu Koncmumyyitinoco Cyoy Yipainu 6io 23 scosmus

2023 poxy Ne 75/01/2023-OJ[; 3i 3minamu euecenumu 32iono 3 Posnopsaosicennsm 1'onoeu
Koncmumyyiiinozo Cyoy Vrpainu 6io 21 mpaens 2024 poky Ne 45/01/2024-0]])

274. Ilix yac peecTpyBaHHs NOKYMEHTA CTaBiATh mrtamn Cyay 3 HOMEPOM 1
JaTOr0 peectpauii, mo aBroMmarnyHo npucBoeHl CEJL, abo peecTpaniiiHy Mo3HAaYKy Ha
NEPIIOMY apKyIIl JOKYMEHTA 3 TULBOBOT0 OOKY HUKHBOTO OIS

PeecTpaniiiHa nmo3Hauka — 1€ WITPUXKOJ Ta JiTepHO-UM(ppoBa iHGoOpmaris,
IKY 3a3HA4YalOTh HAJ HUM 1 sKa MICTUTH CJIOBa JKOHCTUTYLUUHUN CY
YKPAIHU, peecTpauilinuii HOMEpP JOKYMEHTA, IATy PECCTpaLii.

275. Ilix yac peecTpyBaHHS BXI1JHI, BHYTPILIHI, JOKYMEHTH B YCTAHOBIEHOMY
NOPSAJKY CKaHYIOTh (KpIM HOpMaTUBHUX akTiB [ Ipe3nnenTta Ykpainu, BepxoBHoi Panu
VYkpainu, Kabinety MiHicTpiB YKpaiHU TOIIO, SIKI € B 3arajlbHOMY AOCTYIII) Ta MiCIs
HAKJIQJCHHA PE30Jrouid nocagoBuMu ocobamu Cyay, [0 TOBHOBAXEHb SKHX
HAJIC)KUTh IEPBUHHUIA PO3MIISA JOKYMEHTIB, MPUKPIIUIKOIOTE iXH1 €IEKTPOHH1 00pasu
JI0 PEECTPALIHO-MOHITOPAHTOBO1 KaPTKH.

EnexktponHi oOpa3u BXIOHMX, BHYTPIIIHIX JOKYMEHTIB, SKI TEpEaarOTh

0e3nocepeHbOo aapecaram (BUKOHABLISIM ), NPUKPITLTIOOTH 110
PEECTPALIAHO-MOHITOPUHIOBOI  KapTKA MiJ 4Yac PEECTPYBAHHS  BIAMOBITHUX
JOKYMEHTIB.

VY pa3i HaaxomkeHHs A0 Cydy OOKYMEHTa, OO0 SIKOTO JOJAKTh JOKYMEHTH
3 KaJpOBUX MHUTaHb (OCOOOBOrO CKIIALy), €IEKTPOoHH1 Hocii iH(popmanii, y CEJ]

PEECTPYIOTh TUIBKU CYNPOBIIHUNA JOKYMEHT.

(nynkm 275 6 peoakyii posnopsodicenns 1 onoeu Koncmumyyiiinoeo Cyoy Vipainu 6i0 28 rkeimus
2023 poxy Ne 36/01/2023-0/], 6io 23 scosmusn 2023 poxy Ne 75/01/2023)

276. Mi>kHapOJHY KOPECHOHJICHIIIKD THO3EMHOK MOBOK peecTpyroTh y CEJl.
VY peecTpaniiiHO-MOHITOPHHIOBI KapTil 3a3HAYarOTh BXIJHUHA HOMEp, JaTy
peecTpauii, BUX1AHAA HOMEP JOKYMEHTA, ATy HaAiCIaHHs, KUIbKICTh TPUMIPHUKIB Ta
apkyuriB. Komiro JOKyMEHTa CKEPOBYIOTh 0 BIJILTY MI>KHAPOJAHOTO CIIBPOOITHULITBA
VYnpaeninHs komyHikanid Cyay Ta MDKHApOIHOTO criBpoOiTHHLTBA CekperapiaTry
(mam — BIAAUT MDKHApPOAHOIO CHIBPOOITHHLITBA) MJIsi TEPEKIANAaHHS TEKCTY
YKPAiHCBKOKO MOBOK), BHECEHHS [0 PEeCTPalifHO-MOHITOPUHIOBOI  KapTKH
KOPECIIOHACHTA Ta MiArOTYBaHHS CTHCIOrO 3MICTY JOKYMEHTA.

Peecmpysanisi GUXIOHUX OOKYMEHMIG
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277. BuxigHi JOKYMEHTH B €JICKTPOHHIA Ta MmarnepoBiid opmMax peecTpyroTh
y CEJl y kaprorteni ,,BUXiH1 JOKYMEHTH  MICHS X M1MUCAHHSL.

278. BuxigHy KOPECHOHACHIIII0 TOTye J0 HAJACWJIaHHS Ta peectpye B Cyai
YopasiiHHS JOKYMEHTATBHOTO 3a0€3NEYCHHS,

279. IlpaniBHuKA YTNpaBaiHHS JOKYMEHTAIBHOIO 3a0€3NEUYCHHS PEECTPYIOThH
BUX1HY KopecnonaeHIio B CEJ] 3rimno 3 Homenknarypoto cnpas Cyay.

280. PeecTpaiiiiiHiii HOMEp BHXIJHOTO JAOKYMEHTA CTAHOBJISATH BH3HAYECHI
IHACKCU Ta TMOPSAKOBHNA HoMep, Hanpukian: 1-15-7/654 (1 — Tonoa Cyny,
15 — IlpaBoBmii aemaprameHt Cekperapiary, 7 — KaOiner MiHicTpiB YkKpainu,
654 — NOPSAKOBHIA BUX1JHUI HOMED BiJl IOYATKy POKY ).

281. [11o6 mocTaBUTH peecTpaliiHMi 1HIEKC, 3aCTOCOBYIOTh IITPUXKO/.

282. Ilix yac peecTpyBaHHS BHXIJHI JOKYMEHTH CKaHYKOTb, iXHI1 €JIEKTPOHHI
00pa3y MPUKPITUTFOKOTE 10 PEECTPALITHO-MOHITOPUHIOBO1 KapTku JoKyMeHTa B CEJL.

283. 3a00poHeHO HajacuaaTy abo MepeaaBaTH HE3aPEECTPOBAHI TOKYMEHTH.

284. Ilix yac peecTpyBaHHs BHXIJTHOTO JOKYMEHTA AJIsi HAACHIIAHHS aJpecary
000B’SI3KOBO MEPEBIPSIOTH!

— HASIBHICTB 1 MPABWJIBHICTh 3a3HAYCHHS aJPECH;

— HASIBHICTh YCIX MOTPIOHMX MIANKCIB HA JOKYMEHTI Ta A0AAaTKaxX A0 HbOTO;

— HASIBHICTh BI3 HA MPOEKTI BHUXIJHOIO JOKYMEHTA, SIKAW 3aJMIIAETBCA Y
crpaBax YNpaBaiHHS JOKYMEHTAIBHOIO 3a0€3MEYCHHS;

— HASIBHICTB KOM1i NEPIIOTO MPUMIPHUKA JOKYMEHTA (OJTaHKA), IKA 3AJTAIIAETHCS
y cipaBax YHpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MEYCHHS,

— HasIBHICTh HA IOKYMEHTI BIIMITKH PO JOJATKH,

— HasIBHICTh 1 YKOMITJIEKTOBAHICTh JIOAATKIB;

— BIJUTOBIHICTh KUTBKOCTI MPUMIPHUKIB KIJTBKOCTI aJIPECATIB.

285. Ha ocTtaHHbOMY apKyli BHXIAHOIO JOKYMEHTAa 3 JIMIBOBOTO a0o0
3BOPOTHOTO OOKY CTaBJsATh BIAMITKY MPO OE€3MOCEPEAHBOIO BHKOHABLS (1M’ Ta
MPI3BUIIE, HOMEP CIY>KO0BOTO TENECPOHY).

286. YnpaBiiHHS ~ JOKYMEHTAJIbHOIO  3a0€3MECUYEHHS  HAJACWIIA€  BUXIJHI
JOKYMEHTH B JIEHb HAJAXOMKEHHS, SKIIO X NEPEIAHO HE MI3HINIE HIXK 32 TOAUHY A0

3aKIHYEHHS POOOYOro JHS, B IHIIOMY BUIAJKY — HACTYIMHOIO poO0YOro JTHS.

287. KopecnoHAEHI110 HAJACHIAOTh JIMIIE B poOOY1 JTHI.
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288. 3ae’kHO  BIA  XapakTepy W TEPMIHOBOCTI JOKYMEHTH HAJCWIAKOTH
azpecary, BUKOPMCTOBYIOUM 3aCO0M MOIITOBOIO 3B’S3KYy, €JIEKTPOHHOIO 3B’S3KY,
JOCTABJISAIOTh (DEJIBI €ErepChbKUM 3B’ SI3KOM a00 NEPEAArOTh HAPOUHUM.

289. [paniBHukn YnpaBiiHHSI JOKYMEHTAIBHOTO 3a0€3MeUeHHs 0(hOPMITIOTh
y BCTAHOBJICHOMY MOPSAJIKY KOHBEPTH, peecTpu BianpaeiaeHHs ([lomarox 33) Ta

PO3MHCKH.

(nynkm 289 3i 3minamu, enecenumu 32i0n0 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

290. [lignucani JucTk  3apyODKHUM — aapecaTaM  BiAAUT  MIKHAPOAHOIO
CHIBPOOITHHUIITBA PA30M 13 MIANMCAHUM KOHBEPTOM (200 HAAPYKOBAHOKO aIPECOI0) 1
BIANOBIAHO O(QOPMIICHHM PEECTPOM TeEpeAae A0 YNPABIIHHSA JOKYMEHTAIBHOIO
3a0e3NeUYeHHS AJ1s NOAATBIIOT peecTpallii Ta pO3CHIIAHHS.

291. Aktu Cyny  HaacunaroTh  (benba’erepCcbkuM  3B’SI3KOM  abo
PEKOMEHIOBAaHVMHM BIJNPABICHHSAMHU Pa30M 13 CYNPOBIIHUM JILCTOM 3a MIANHCOM
INomosu Cynay abo kepiBHuka Cekperapiary.

292. Komnii cynpoBIIHUX JIUCTIB PA30M 13 TOKKYMKAMH PO3CHIaHHS PopMyeE B
OKpeMI CpaBl YNpaBJiHHS JOKYMEHTAIBHOTO 3a0€3MECUEHHSI.

IpuiimaHHs, peecTPyBaHHS, MONEPEAHE MEPEBIPAHHS Ta PO3NOAVISTHHS
Mixk cyaasavu Cyay KOHCTHUTYWiHHHX MOJJAHb, KOHCTUTYUiHHUX 3BEPHEHb,
KOHCTUTYUIi{HHUX CKapr

293. 3BepreHHs 10 Cyay HaACWIAKOTh MOIMITOK a0 MOJAKTh OE3MOCEPEIHBO
no Cekperapiary.

294, KOHCTUTYLIIMHI TOMAHHS, KOHCTUTYIIMHI 3BEPHECHHS, KOHCTUTYIIIHI
cKapru, mo Haaxonate A0 Cyay, nmpuiiMae Ta HEBIAKIAAHO PEECTPyE YTNPaBIIHHS
JOKYMEHTAJIbHOTO 3a0e3neyeHHs1, yHocsun A0 CEJl iHdopmalito npo 3BepHEHHS 10
Cyny Ta BKa3yrouu aBTOMaTUYHO C(POPMOBAHMIA YHIKAJIIBHUNA PEeCTpaliiHUi 1HIEKC.
Kpim Toro, y peectpaniiitHo-MOHITOPUHIOBIH KapTIli 3a3HAYA0Th YaC HAIXOKEHHSI.

295. Y pa3i HaaXOIKEHHS KUIBKOX 3BEPHEHB 10 Cyay OJHOYACHO YEProBICTh iX
peecTpanii BU3HAYAKOTh 3a aJIpaBITOM, YPaxOBYKOUH MPI3BUILE, 1M s Ta MO O0AaTbKOBI
cy0’exTa 3BepHeHH 10 Cyay, Horo npeacTaBHUKa a00 YIOBHOBAXKEHOI 0COOU.

296. Y pa3l HAAXO/KCHHS KIJIBKOX KOHCTUTYIIMHUX 3BepHEHb 10 Cyny

OJTHOYACHO YEProBICTh iX peecTpailii BHU3HAYAKOTH BIAMOBIAHO JO BHUXIJHOIO
peecTpaiifHoro HomMepa cynpoBiaHoro gucta ['onosu BepxoBHoi Pagu Ykpainu.
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297. Y pa3i HaaxopkeHHs 10 CyAy OTHOYACHO KUTbKOX KOHCTUTYLIMHHAX CKapr
BIJl TOTO CaMOro cy0’e€KTa mpaBa HA KOHCTUTYLIHHY CKapry, Ha SKHX 3a3HAYEHO
OJIHAKOBI JAaTH MiAMWCAHHS, YEProBICTh iX peecTpauii BU3HAYAKOTH BIAMNOBLAHO 10
HITPUXOBOTO KOJOBOTO 1€HTU(IKATOpA HA KOHBEPTI, a caMe: MEPUIOK PEECTPYIOThH
KOHCTUTYLIHHY CKapry, IITPUXOBUI KOJOBUI 1ICHTU(]IKATOP SIKOT € MEHILIKAM.

298. Skmio aapecaHT SIK CyO’€KT MpaBa Ha KOHCTUTYIIAHY CKapry HaJCHJIae
B OJTHOMY KOHBEPTI K1JIbKa KOHCTUTYLIIHHUX CKapr, 3a3HAUYMBILIY HA HUX Ty CaMy J1aTy,
iX peecTpyrOTh BIAMOBIAHO 10 JaT a00 HOMEPIB KOM1i OCTATOYHUX CYIOBUX PILIEHb Y
MOro crpaBax.

299. YnpaBiiHHS JOKYMEHTAIBHOIO 3a0€3MECUYEHHS, BH3HAYAKOUM YEProBICTh
(ikCyBaHHSI TaKMX CKapr, YpaxoBye€ Hacammepen OUIbII Mi3HKO KaJICHOAPHY JaTy,
3a3HAYCHY Ha KOMISX OCTATOYHMX CYAOBHX pilIeHb, a00 MEHIUMI peecTpamiifHmii
HOMEP JOKYMEHTA, SKILIO JaTh 301TraroThCs.

300. Bigain monepeaHboi MEPEBIPKM KOHCTUTYLIMHMX ckapr Cekperapiaty
HEBIJKJIAJHO TEPEBIPAE 3apEECTPOBAHI KOHCTUTYIIHI CKaprd Ha BiANOBIAHICTH
3a (POPMOIO BUMOTaM, YCTAHOBJIEHUM CTaTTAMHU 55, 56, 4aCTUHOIO MEPILIOK CTaTTI 74
3aKoHy, B MOPSIAKY, BA3BHAYEHOMY PernameHToM.

301. 3a pe3yibTaTamu TAKOro MEpeBIpsHHS Bigain monepeaHpoi MepeBIpKU
KOHCTUTYIIHUX ckapr Cekperapiary TroTye€ JOBIAKY I[IOAO  BIAMOBIIHOCTI
KOHCTUTYLIHHOI CKapru 3a (JOPMOKO BUMOTaM 3aKOHY.

302. SIKmo KOHCTUTYLIHHA CKapra 3a (OpMOIO HE BIAMNOBiIa€ BAMOraM 3aKOHY
a0o moiaHa nio 10 CrpaBy, OCTATOYHE CYA0BE PILICHHS B K1l HAOPAIO 3aKOHHOI CHII
panimme 30 BepecHs 2016 poky, mpauiBHUKA Bigauty nonepeaHbOi MEpeBIpKA
KOHCTUTYLIHHUX ckapr CekperapiaTy TOTYHOTh MPOEKT MOBIAOMIIEHHS CYO €KTOBI
IPaBa Ha KOHCTUTYLIHHY CKapry, y SKOMY 3a3HA4arOTh BUSBJICH] HEIOJIKH.

303. [linnucane kepiBHUKOM (Cekperapiary MOBIAOMJICHHS HAJACHIIAKOTH
Cy0’€KTOBI ITpaBa Ha KOHCTUTYLIHHY CKapry HE MI3HIMIE CbOMOro poO0YOro JHS BiJ
JIHSL peecTpaltii JAOBIIKH IIOJ0 BIAMOBIAHOCTI KOHCTHTYIIHHOI cKapru 3a ()opMoOro
BAUMOTaM 3aKOHY.

304. SIkmo KOHCTHTYIIHA cKapra 3a (JOPMOKO BIANOBIAAE BUMOTaM 3aKOHY, HE
MI3HINIE CbOMOI0 poOOYOro JHS Bl JHS peecTparii AOBIAKK MO0 BIAMNOBIAHOCTI
KOHCTUTYLIHHOI CKapru 3a (JOpMOI0 BUMOraM 3aKOHY 3aBiayBay Binaity nonepeaHboi
NEPEBIPKH KOHCTUTYLIHHUX ckapr CekperapiaTy Hajcuiiae cy0’€KTOBI MpaBa Ha
KOHCTUTYLIHY CKapry MOBIIOMIICHHS MPO PE3YIbTATH MOMEPEIHBOTO MEPEBIPSIHHS
KOHCTUTYLIHOI CKaprH.
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305. KoHcTUTyLIHHI CKapry, oo 3a GOpMO0 BIAMOBIIAKOTh BUMOTaM 3aKOHY,
NOBEPTAKOTh [0 YMPaBIiHHSA JOKYMEHTAJIBHOTO 3a0€3MECYeHHs 1 pa3oM 13
KOHCTUTYL[IHHUMH MOJAHHSAMU, KOHCTUTYLIIHHAMHA 3BEPHEHHSMHU, 1110 HAAIHIIIIA TOTO
camMoro [Hs, BIANOBIAHO JO 4YacTHMHM nepmoi crarri 59 3akoHy Ta 3rigHO
3 PeriiaMeHTOM HE MI3HINIE HACTYMHOro poOoYoro MAHs BiA JOHA peecTpauii
pPO3NOAUTAOTEC MK cyaasMa Cyay mnoueproBo (3a andaBiToM, YpaxoBYHOUH
npi3BUIIE, 1M s Ta Mo 0arbkoBl cyaal Cyjy) 3a HOMEpOM peecTpailii O€3BIAHOCHO J10
(opmu 3BepHEHD 10 Cyay B aBTOMAaTHYHOMY pexuMi 3a gonomororo CEJL.

306. Po3noniyn 3miCHIOIOTE MK yciMa cyaasmu Cyay, HE3BaKaOUM Ha
BIACYTHICTB cy a1 Cyy, KpiM BUNIAAKIB, Koyn cyaas Cyy 3 MOBAKHUX MPUYKH (Uepe3
XBOpOOy, BIAPS/DKEHHS, BIAMYCTKY TOINO) YHOPOJOBX TPbOX MICALIB HE MOXKE
rOTYBaTH Marepiajiv CpaBy 10 PO3TJISAY.

307. Iicns po3noAdily MaTepiajan KOHCTHTYIIIHOTO MOJaHHsI, KOHCTUTYLIIIHOTO
3BEPHEHHS, KOHCTUTYLIHHOI ckapru CEJl aBTOMAaTHYHO PEECTPyeE K CYyAO0BI CIIPaBH.
OpuriHan crnpaBu 3a KOHCTUTYLIHHUM TOAAQHHSIM, KOHCTUTYI[IHHUM 3BEPHEHHSIM,
KOHCTUTYLIHHOKO CKaproro MepeaaroTh CyA11-10M0BIJAuEBI.

308. PeecTpaniiiHuii HOMEp CIpaBU MICTUTh TaKi YaCTHHH:

— 1HAeKC 3BepHEHHA 10 Cyay (1 — KOHCTUTYLIHHE MOJaHHsI, 2 — KOHCTUTYI1iTHE
3BEPHEHHS, 3 — KOHCTUTYLIHHA CKapra);

— MOPAAKOBUAN HOMED;

— PIK peecTpanii;

— MOPSAKOBHIA HOMEDP BXIAHOIO PEECTPALIAHOTO HOMEPY KOHCTHTYLIHHOTO
NOJIaHHS, KOHCTUTYLIMHOIO 3BEPHEHHS, KOHCTUTYLIHHOI CKapru Ta JBI OCTaHHI
upyu POKY HATXOKEHHS.

Hpuxaan

1-5/2018(2315/18),

ne 1 — KOHCTUTYIIHHE TOJaHHS,

5 — IOPSIAKOBHIA HOMED,

2018 — pik peecrtpari,

2315/18 — TNOpAOKOBHA HOMEP BXIJHOTO  PEECTPALIHHOIO  HOMEPY
KOHCTUTYLIHHOTO MOAAHHS / 1Bl OCTaHHI HU(PHU POKY HAIXOIKEHHS.

309. YV pa3i 00’eqHaHHS KUIBKOX KOHCTHTYL[IHHUX TPOBAPKEHb B OJHE
LICHTPOBUAM CKJIQIHUKOM TAaKOro 00’€IHAHHS CTa€ CIpaBa, 3apEeeCTPOBAaHA MEPILIOKO,
THILI — IOJIY4arOTh JI0 HE.

310. ¥V pa3i po3’eAHAHHS KOHCTUTYLIHHUX MPOBAKEHb y CIPaBl Marepiaau

BUOKPEMJICHUX KOHCTHTYLIIIHHUX MPOBAKEHB OPOPMITFOKOTh Ta PEECTPYIOTH SIK CYI0BI
CIIPaBH.
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311. Cy®’exram 3BepHEeHb 10 Cyay HAACWIAKOTh YXBAJIM NMPO 00’ €THAHHS YU
PO3’€THAHHS KOHCTUTYIIHHUX MPOBAKEHb.

312. IlutaHHs Mpo MpHU3HAYCHHS CYAJI-T0MOBIAaYa Y 3B’ 3Ky 3 00 € qHAHHAM
a00 pO3’€HAHHSIM KOHCTUTYHIMHMX MPOBA/PKCHb PO3B’S3YIOTH Yy  MOPSIKY,
yctanoBjicHOMY § 50, § 51 Pernamenry.

313. ko cyaas-nonoBiay HE MOXKE 3 MOBAKHUX MPUYHMH (Y4epe3 XBOpoOy,
BIIPSIPKEHHS, BIAMYCTKY TOLLIO) YIPOAOBK TPHOX MICSIIB TOTYBAaTH MaTEPian CPaBU
70 po3rsay abo HWOro 3asBy MPO CaMOBIJBIA YK 3asiBy MPO BIABLJ 3aJ0BOJIEHO,
NUTAHHS MPO 3aMiHy CyAI1-A0NOBIAAYa PO3B’SA3YIOTh Y MOPSAKY, YCTAHOBICHOMY
YACTHHOIO APYTOr0 cTarTi 59 3aKoHy.

VY pazi 3BuIbHEHHS cyaal Cyay 3 mocaau ad0 MPUNMHEHHS HOTO MOBHOBAXKCHb
CIpaBH 32 KOHCTUTYLIHHMM  MOJAHHSAM, KOHCTUTYLIAHAM  3BEPHCHHSM,
KOHCTUTYLIHHOK CKaproro, y sIKMX CYIACHO-I0MNOBifadeM OyJio BH3HAYEHO TAKOTO
cynaro Cyay, BIUANOBIIHO J0 YaCTHHM mepmoi crtarti 59 3akoHy Ta 3riIHO
3 PernmamenTtom B aBToMaTM4HOMYy pexkumi 3a gonomorowo CEJ[ HeBiakimamHO
HACTYMHOro Ppo00YOro AHS Michas AHsS 3BUIBHEHHS cyadal Cyay 3 mocaau ado
OPUMHAHEHHS HOr0 MOBHOBAXKEHB PO3MOAUIIIOTH MUK cyamsmMu Cyay MOYEproBo
(3a an(paBiTOM, YPaxoBYrOUM MPI3BULIE, IM s Ta 10 0aTbKoBI cyaal Cyay) 3a HOMEPOM
peectpaitii 0e3BITHOCHO 10 (popmu 3BepHEHb 10 CyAy MOYMHAKOYM 3 HACTYMHOTO
B uep3i cyaa Cyay Ha JaTy po3noAuty 3BepHeHb 10 Cyay.

[TpaniBHuKK marpoHaTHOI cay>k0u cyaal Cyay 3rigHO 3 aKTOM MEPEIaBaHHs
cnpas (logaTok 34) He MI3HILIE HI’K 32 TOJUHY 10 3aKIHYEHHS! OCTAHHBOTO pOO0YOro
aHs nepeOyBaHHs cyaml Cyay Ha mocafl NMEpPelarTh B YHNOPSIKOBAHOMY CTaHI
3 omucoMm ([lomatok 35) OpuriHaIM cHpaB 3a KOHCTUTYLIHHWUM TMOJAHHSM,
KOHCTUTYL[IHHUM  3BEPHEHHSM, KOHCTUTYLIHHOK CKapror A0  YNPaBIiHHS
JIOKYMEHTAJILHOTO 3a0€3MEYCHHSI.

[Ticns po3moAuly OpUTiHATM COpaB  3a KOHCTHTYLIHHWM  MOJAHHSM,
KOHCTUTYLIHHUM  3BEPHEHHSM,  KOHCTUTYLIHHOK  CKapror  YOpaBiHHS

JOKYMEHTAJILHOTO 3a0€3NEUYCHHS NEpeiae Cy1-A0M0BITaY€EBI.
(nynkm 313 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

314. IlpaBoBmii aenaprameHT Cekperapiary TOTY€ MONEPEIHIA BHCHOBOK 3a
KOHCTUTYLIHHUMHM CKApraMH, KOHCTUTYUIHHAMHU TMOJAHHAMH Ta KOHCTUTYLIHHUMHA
3BEPHCHHSIMU ITPO HASIBHICTH MIACTAB ISl BIAKPUTTS KOHCTUTYLIHHOTO TPOBAIKCHHS
y cripasi a00 BIIMOBH y BIJIKPUTTI KOHCTUTYLIHHOTO MPOBAKEHHS Y CIIpaBl (Jal —
NOTEPEAHIA BUCHOBOK). YMPABIIHHS JOKYMEHTAIBHOTO 3a0€3MEUEHHS] CKEPOBYE
€JICKTPOHHI 00pa3u 3BepHEeHb 10 Cynay 3 ponatkamu a0 [IpaBoBoro aemaprameHTy
Cekperapiary Jjs MiArOTYBaHHS MONEPEAHBOTO0 BUCHOBKY 3acobamu CE/Jl.

315. Ilonepeaniii BACHOBOK TOTYIOTh MPOTATOM CEMHU POOOUYMX JHIB.
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316. [lonepenniit BUCHOBOK MIAMUCYE KEPIBHUK CTPYKTYPHOTO MIAPO3ALTY
[TpaBoBoro nenapramenTy Cekperapiary, y SKOMY BiH IIATOTOBJIEHUH, a CYPOBIAHAN
JUCT 0 HBOTO Ha IM’S CyIIl-AOMNOBiAaua y cmpaBl — KepiBHUK [IpaBoBoro
nenaprameHty Cekperapiary.

317. AHanmiTi4H1, TOBIAKOBI, 1H(OPMAIIiiiHI Ta 1HII MaTepiaiu, MiArOTOBICHI
HA BUKOHAHHS JOPYYCHHsS CYAMAI-AOMOBIJAa4a y CHPaBi, NIANUCYE KEPIBHUK
CTPYKTYypHOro miapo3auny [IpaBoBoro aemaprameHTy YW IHIIOTO CTPYKTYPHOIO
niapo3auty Cekperapiary, y sKOMY iX MIATOTOBJEHO, a CYNPOBIIHUN JIUCT IO HUX HA
M5l CYJUI1-A0TIOBIIava y crpaBl — kepiBHUK Cekperapiary.

318. [npopmaniro npo 3BepHeHHs 10 Cyay 13 3a3HAYCHHSIM HOMEPIB Ta Aar
peecTpauii, mpi3BuIIA, M s Ta IO OATHKOBI (ITOBHICTIO) CYO €KTIB MpaBa Ha 3BEPHEHHS
10 Cyay B HA3UBHOMY BIIMIHKY, TEKCTIB KOHCTUTYLIHHUX MOJaHb 1 KOHCTATYIIIHHUX
3BEPHEHb, K1 onpaioBa Biaain kontponto Cekperapiaty (nami — Bigain KOHTPOITro),
BIANOBIAHO 10 3akoHy Ykpainu ,JIIpo 3axucT NepCOHANBHUX JaHMX ™ IIOAO
3HEOCOOJICHHs (BWJIYYEHHS BIJOMOCTEH Mpo 1ACHTU(IKYBAaHHS OCOOM), a TaKOXK
pE3lOME  KOHCTUTYLIHHMX CKapr, w0 MmarotysaB llpaBoBuii jnenapraMeHT
Cekperapiary, pO3MILIYOTh MPAIIBHUKH BIILTY KOHTPOJIIO HA O(imiiiHOMY BeOCaiTi
Cyny (mam — o¢iuiiinuii BeOcalT) y MOPSAKY, BHU3HAYCHOMY PO3NOPSIKECHHSIM
INososu Cyny.

(nynkm 318 3i 3minamu, enecenumu 321010 3 posnopsodxcenusmu I'onosu Koncmumyyitinoco Cyoy
Vrpainu 6io 28 keimnus 2023 poxy Ne 36/01/2023-0J]; 6io 22 scoemusn 2024 poxy Ne 94/01/2024-0]])

Oprani3anis nepeaBaHHs JOKYMEHTIB Ta iX BUKOHAHHS

319. 3apeecTpoBaHi TOKYMEHTH YNIPABIIHHSA JOKYMEHTAJIBHOTO 3a0€3MEUYCHHS
nepeaac i MEPBUHHOTO po3rsay kepiBHUUTBY Cyay, Cekperapiary 3rigHO 13
BU3HAUEHUM y Cyai po3MoAiSIOM MOBHOBRKEHD Y ManepoBii (popmi a0 aBTOMaTHYHO
yepe3 CEJl y neHb iX HaAXOMKEHHS a00 HACTYMHOro podoudoro mHsa (y pasi
HAJXO/DKEHHS TOKYMEHTIB Y HEPOOOUMii yac).

TepMiHOBY KOPECMOHACHIIK CKEpOBYHOTH BianmoBigHo [omoel  Cyny,
KepiBHUKOB1 CekperapiaTy HEBIAKIAIHO.

(nynkm 319 6 peoaxyii Posnopsoaxcennsn I'onoeu Koucmumyyiiinoeo Cyoy Yrpainu 6i0 8 nunus
2025 poxy Ne 36/01/2053-0J])

320. JlokymeHTH, skl nepenatoTe Ha po3rsg ['omosu Cyny abo ocoOwu, ska
BUKOHY€ HOro 0OOB’SI3KHM, MOMEPEAHBO ONPALBOBYIOTH MPALIBHUKKM MATPOHATHOT
ciyxou cyaai Cyay.

(nynkm 320 6 peoaxyii Posnopsioaxcennsn I'onoeu Koucmumyyiiinoeo Cyoy Yrpainu 6io 8 nunus
2025 poxy Me 36/01/2053-0J])

321.3a pe3yipraTaMu NEPBHHHOIO PO3MIsiAy AOKyMeHTIB ['omoBa Cyny,
kepiBHUK Cekperapiary HAaKJIAQJaloTh Ha HUX PE3OJIOLI, Y SKIi BH3HAYAKOTh
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TOJIOBHOTO BUKOHABIS, BIAMOBIIAJIBHOIO 32 OPraHi3ailo BUKOHAHHS JOKYMEHTA, Ta B
pa3l moTpeOu — CHIBBMKOHABLIB, & TAaKOX CTPOK MOro BHKOHAHHS, OTPUMYBayliB
JOKYMEHTA JI0 B1AOMA.

322. Ha eleKTpOHHI JOKYMEHTH HAKIAAATh CJIEKTPOHHI PE3OTHOLII.

323. Pe3ontonii, HaKmaaAeHI HA JOKYMEHT Yy manepoBiid (opmi, CKaHYIOTh Ta
JIOJTy4Yar0Th 10 HOro peecTpariiitHo-MOHITOPUHIOBOI KapTKH.

324. Pezomromid, AKa € HACIIAKOM BHUKOHAHHS PE3OJIONI] BUIIOTO PIBHSA

2 2

JOJATKOBO MA€ MICTUTH JIOTIYHE MOCWIAHHS HA L0 PE3OJIIOLI0. Y Takuil cnocid
YTBOPIOETHCS ,, IEPEBO PE3OITFOLIIA .

325. BukoHnasismu pesomoitii ['oou Cyny € 3actynHuk ["'onosu Cyay, ey,
Cekperapiar, BHKOHABIISIMM PE30JroUli KepiBHHKA (Cekperapiary — CTPYKTYpHI
nigpo3aum CekperapiaTty ado mocaaoBl 0coOOW; BUKOHABIISIMM PE30JIIOLIT KEPIBHUKA
CTpykTypHOro miapo3ainy Cekperapiaty — mnpamniBHUKHA 1poro migposauty. CEJL
ABTOMATUYHO 1H(HOPMY€E BUKOHABIIIB MPO BCTAHOBJIEH] PE30JIFOLIIEI0 3aBIAHHS.

326. SIkiio roJOBHOTO BHMKOHABIS HE BHU3HAYEHO, HUM BBaXarOTh 0CO0Y,
3a3HAY€HY B PE30JIOLIl MEpPIIo. Y pa3l TUMYACOBOi BIJACYTHOCTI TOJIOBHOTO
BUKOHABLS 34 BUKOHAHHS JOPYUYEHHS/AOKYMEHTA BIANOB1AAa€ 0c00a, ika BUKOHYE HOro
000B’s13ku. ['onoBHOro BHKOHaBUg 3MiHIOWOTE y CEJl Ha miacraei pe3omtouii
KEPIBHUKA, IKHI TIEPBHHHO PO3IJIAIAB JOKYMEHT.

327. Ha migcTaBi pe30JTtoLiiil €IEeKTPOHHI JOKYMEHTH HAJACHJIA0Th BUKOHABIISIM
yepe3 CEJl abo nepenaroTh y naneposiit (popmi.

328. JIOKYMEHT, BUKOHABLSIMH SIKOTO € KUIbKA CTPYKTYPHUX MiIPO3I1T1B
Cekperapiary abo mocaaoBl ocodu, HaacuiawTk dyepe3 CEJ] BogHOYAC ycIM HOro
BUKOHABLSIM, BH3HAYECHHM Y PE30MIOLIi YU MEPENIKY PO3CWIAHHS, CTBOPEHOMY
peectparopoM abo aBTOPOM JOKyMeHTAa. OpHriHan AOKYMEHTA B ManepoBiid (opmi
3aJIALIAIOTH Y CIPaBl, Ky 30epiratoTh B YPaB/iHHI JOKYMEHTAILHOTO 3a0€3MEYCHHS.

329. KepiBHUKH CTPYKTYpHUX Mmiapo3ainiB  CekpeTrapiaTy OnpanbOBYIOTh
JIOKYMEHTH Ha MMiJICTaB1 HAKJIAJCHUX HA HUX PE30JTHOIINA.

330. ¥V pa3i noTpedu KEpIBHUK CTPYKTYpPHOro miapo3airy Cekperapiary Mae
MpaBO JCJICTYBaTH CBOEMY 3aCTYIMHUKOBI PO3IJISJlT YaCTUHU JOKYMEHTIB, SKI
HAJIXOJATh [Tl OMPAIOBAHHS JIO 1[bOTO MIAPO3ILITY.

331. CE/] aBTOMaTtn4HO (hiKCy€e B peeCTpariitHO-MOHITOPUHIOBI KapTLi (hakTu

NEPEIaHHsl CIEKTPOHHUX AOKYMEHTIB BHKOHABISM, 3a3HAYarOuM 1H(OpMALID Mpo
BUKOHABLIB, IKMM MEPENAHO TOKYMEHTH.
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332. l'oyioBHUI BUKOHABEIL OPraHizoBy€ poOOTy CIHIBBUKOHABIIIB, 30Kpema
BA3HAYAE CTPOKHU MOJAHHS HUMU MPOMO3UIIIHA, TOPSIOK MIATOTYBAHHS i MOTOKEHHS
MPOEKTY JTOKYMEHTA.

333. CniBBMKOHABIII BIAMOBIIAOTH 3a MIATOTYBaHHS HA HAJICKHOMY PIBHI Ta
CBO€YACHE MOJAHHS MPONO3MII TOJIOBHOMY BHKOHABLIO. Y pa3l HECBOEYACHOIO
MOJIAHHS MPOIMO3HUIII CHNIBBUKOHABISIMU TOJIOBHUI BUKOHABEIL 1HPOpPMYE MPO 1€
KEPIBHUKA, IKWA 1aB BIAMOBIAHE TOPYYCHHSI.

334. [1pauiBHUK, Ha BAKOHAHHI B IKOT0 MEpeOyBa€ TOKYMEHT, Y pa3i BIAMYCTKH,
BIJIPS/UKCHHS, 3BIJIBHEHHS YW MEPEBEACHHS JIO 1HIIOTO CTPYKTYPHOrO MiAPO3ALTY
Cekperapiary 3000B’s13aHMI IEPEIATH TaKUil JOKYMEHT MPAL[IBHUKOBI CTPYKTYPHOTO
nigpo3auty Cekperapiaty, SsKOro KEplBHUK BU3HAUYMTh BUKOHABLIEM 1[bOTO JOKYMEHTA.

335. 3a pe3ysabTaTaMu BUKOHAHHS MPOEKT JOKYMEHTA BI3YIOTh YCI BUKOHABIIL,
3a3HAYEH1 B PE3OJTFOILII.

336. SIkmo AssE JOKYMEHTa HE BCTAHOBIEHO CTPOKIB BHUKOHAHHS, a MOro
OIpalfOBaHHsI HE MOTPEOy€E MIArOTYBAHHS MPOEKTY TOKYMEHTA HA MOr0 BUKOHAHHS,
TOJIOBHHAM BHKOHABELb MOKE TICHSI O3HAHOMIICHHS 3 JOKYMEHTOM BHECTH [0
PEECTPALIfHO-MOHITOPUHTOBOI KapTKK 1H(QOPMAIiI0 MPO CIMOCI0 BUKOHAHHS LBOTO
JOKYMEHTA (HAMpHUKJIAA. TUTAHHS PO3B’S3aHO B POOOUOMY MOPSAKY, Y35TO y4acTh
y HapaAl TOIIO ), 3aKPUTH HOT0 3 BIAMITKORO ,,J10 cripaBu®.

337. SIKmo eNeKTPOHHUI TOKYMEHT HaAICIaHO mpaniBHUKaM Cekperapiaty s
o3HafiomyieHHs yepe3 CEJl, rooBHUI BUKOHABEIb, CITIBBUKOHABIII CTABJISATh BIIMITKH
PO O3HAWOMJIEHHS 13 LIUM JIOKYMEHTOM.

338. JIokyMeHTH ¥ Marepiaiv, 10 CTOCYKOTbCS KOHKPETHUX CHpaB, sKl
nepeOyBaroTh y KOHCTUTYLIHHOMY npoBakeHHI Cydy, HE MI3HIIIE HACTYIMHOIO
poGOYOro AHS NEPEAAOTH CY AASM-I0NOBI Ja4aM y BIAMOBIIHAX CIIPABAX Il PO3IIISLY
Ta PO3B’A3YBAHHS MUTAHHS MPO JOJYYEHHS iX 10 CIpaB.

339. JIokyMEHTH, 0 HAIINIUIA HANEPEIOAHI PO3TJsay chpaB ado B JCHb iX
PO3IJIsAY, HEraliHO MEPENAOTh CYAISIM-I0MOBIJa4aM y 3a3HAYCHUX CIpaBax.

340. IoKyMeHTH, MOAAHI M Yac PO3IJSAY CIPABH HA IUICHAPHOMY 3aCiJIaHHI
Cyny, peectpytots y CEJl y neHb iX HaIXOIKCHHS.

341. HopmaruBHi axktu Ilpesmnenta VYkpainu, BepxoBnoi Pamm VYkpainm,
Kabinery MinictpiB Ykpainu, Hagicnani 10 Cyny B HOpsAKy OOMIHY HOPMATUBHUMH
aktamu, peectpyrotb y CEJ[ 1 TOro caMoro JHsl epeaaroTh A0 BIAIIITY MOHITOPUHTY
BUKOHaHHs akTiB Cyay, OOMIKy Ta cHucTemaru3auli 3akoHojaaBcTBa [IpaBoBoro
nenaprameHty Cekperapiary.
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342. lokyMeHTH B maneposiid ¢popmi nepenae cyaasm Cyay Ta B CTPYKTYPHI
nigpo3aum Cekperapiary YHpaBiliHHS JOKYMEHTAJIbHOTO 3a0€3MEYEHHs, a B pasi
notpebn — CTpyKTypHmid migpos3ain Cekperapiary, y SIKOMY ONPAalbOBYHOTh Taki
JOKYMEHTH.

343, JIokyMEHTH, WIOJ0 SKHAX 3aBEpUIEHO PpoOOTy, 3 yciMa Mareplajiamu
3ATMIIAKOTECS Yy CIpaBax CTPYKTypHOro miapo3auty Cekperapiaty, sSKAd iX
OIpalbOBYBaB.

KoHTpoab 3a BHKOHAHHSAM JOKYMEHTIB, IOPY4Y€Hb Ta 32 NPOXOIKEHHSIM
KOHCTHTYLIi{HUX OJAHb, KOHCTUTYLiliHNX 3BePHEHb, KOHCTUTYLIHHUX CKApr

344. KoHTponb 32 BUKOHAHHSAM JOKYMEHTIB 3MIHCHIOKOTH A 3a0€3MeUCHHs
CBOEYACHOTO Ta HANEKHOTO iX BUKOHAHHA. Lle CTOCYeThCS BCIX 3apeecTpOBaHMX
JOKYMEHTIB, IOPYYCEHb, Y SKMX BU3HAUYEHO 3aBIaHHs Ta CTPOKH.

345. lng aoaep)KaHHs CTPOKIB KOHCTUTYLIMHOTO MPOBAHKECHHS, BU3HAYEHUX
3akoHOM Ta PernamMeHTOM, KOHTPOIIOIOTH MPOXO/HKEHHS KOHCTUTYLIHHUX IMOJAHb,
KOHCTUTYLIHHUX 3BEPHEHb, KOHCTUTYLIIHUX CKapr.

346. KonTponk 32  BUKOHAHHSIM  JOKYMEHTIB  Ta  MPOXOKEHHSIM
KOHCTUTYLIAHUX TOJAHb, KOHCTUTYLIHHUX 3BEPHEHb, KOHCTUTYLIHHWUX CKapr
nependayae:

— B34TT JOKYMEHTIB (JIOPYyY€Hb) 3a pe3onouisMu kepiBuuTa Cyay Ta
Cekperapiary Ha KOHTPOJIb Y JA€Hb iX po3rsaay B CE/I;

— MOJOBXKEHHS (3MIHY) CTPOKY BHKOHAHHS JOKYMEHTAa Ha IIJCTaBl
apryMEHTOBAHOTO KIIOTIOTAHHSI BUKOHABILS 13 BIAMOBIAHOK MO3HA4YKOK0 B CE/L;

— MEPEBIPSIHHS CBOEYACHOTO JIOBEACHHS JIOKYMEHTIB /10 BAKOHABIIIB,

— MOMNEPETHE MEPEBIPAHHS CTAHY BUKOHAHHS TOKYMEHTIB,;

— XPOHOJIOTTYHE, MOCIIII0BHE BIAOOpakeHHs moaii, yHeceHHs 10 CEJl cTpokiB
BUKOHAHHSl €TaliB MPOXO/UKCHHs 3BEpHEHHs A0 Cyay, MOHITOPUHI (30MpaHHs,
OTpAaLFOBAHHSI, CHCTEMATH3AlLlisl Ta aHAII3 BHECEHOI 1H(opMmartii);

—iH(popmyBaHHs KepiBHMLTBA Cyny Ta CekperapiaTy OpO CTaH BUKOHAHHS
JOKYMEHTIB (HOPYYEHB), MOACPKAHHSA CTPOKIB KOHCTUTYLIHHOTO MPOBA/LKCHHS Ha
BCIX MOTO CTamisax;

— 3HATTS JOKYMEHTIB 13 KOHTPOJIO 3 mo3Haukoro B CEJ] micins iX ocTarouHOro
OTpALFOBAHHSI.

347. KOHTpOb 3M1HCHIOKOTB:

— BT KOHTPOJK — 3a JAOACPYKAHHSIM CTPOKIB BHKOHAHHS JTOKYMEHTIB,
BU3HAUEHMX 33aKOHOJABCTBOM YKpaiHW, CTPOKIB BUKOHAHHS 3aBAAHb, BU3HAYCHHMX
y posnopskeHHsx ['onoBu Cyay, kepiBHuka Cekperapiary (KpiM po3nopsiKCHb
13 KQJAPOBUX MHUTAHb) Ta JOPYYEHHSX KepiBHULTBAa Cyay, kepiBHUKa Cekperapiary,
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a Takok TmaHax JisbHOCTI Cyay Ta Cekperapiary, 3a MPOXOKEHHSIM
KOHCTUTYLIHHUX MOJaHb, KOHCTUTYLIMHUX 3BEPHCHb, KOHCTUTYLIHHUX CKapr (3a
JOTPUMAHHSIM  CTPOKIB  MIJATOTYBaHHS  MOMEPEAHBOTO  BUCHOBKY, CTPOKIB
MOCTAHOBJICHHS KOJIETi€r0 Cy 1B Cyy YXBaJIM PO BIAKPUTTS UM BIAMOBY Y BIAKPHUTTI
KOHCTUTYLIHHOTO MPOBA/LKEHHS Y CHPaBi, CTPOKIB HAJACUIAHHS Cy0’€KTaM 3BEPHEHb
10 Cyny MOBIAOMJIEHB PO BIAKPUTTS KOHCTHTYLIHHOTO MPOBA/LKEHHS Y CipaBi adbo
PO MOBEPHEHHS KOHCTUTYIIHOI CKapry, CTPOKIB KOHCTUTYLIHHOTO MPOBAKECHHS ),
3a TOTPUMAHHSM CTPOKIB BUKOHAHHS PILICHHS, AOACPXaHHS BUCHOBKY Cyay, sSIKINO
TaKWi CTPOK BU3HAYEHO B akTax CyAy; 32 HaIXO/HKEHHSM JOKYMEHTIB, MaTepiajiB Ta
1HIoi 1Hpopmanii y copasi, sika nepeOyBae y npoBakeHHl Cyay, BUTpeOyBaHHX
CyIer0-1onoBigauem, koieriero cyaaie Cyny, cenatom Cyay, Benukor mnanaroro
Cyay; 3a HAIXOJDKEHHSIM BIJIMOBIICH HA 3alUTH, SIKI HAJICUJIAKOTh CYJI/1-0MOB1 1a4u€eBi
y 3B’A3KYy 3 PO3MISIOM KOHCTUTYUIHHUX TOJaHb, KOHCTUTYLIHHUX 3BEPHEHb,
KOHCTUTYILIMHUX CKapr, 3a HaAXO/KCHHSM BIanoBiAeH Ha 3anutu Cyay o0
BIANOBIAHAX JACPKAaBHUX OPraHiB 13 NHWTAHb BHKOHAHHS PINICHb, TOJCP)KAHHS
BUCHOBKIB CyJly Ta BUKOHAHHS 3a0€3Ne4yBalbHIX HAKAa31B;

— YnpaeniHHs poOoTw 3 mnepcoHanoMm CekperapiaTy — 3a BUKOHAHHIM
posnopsmkeHs ['ooBu Cyny Ta kepiBHMKa CekpeTapiaTty 3 KaIpOBUX MUTAHb,

— PesxumHO-cekpeTHnii cextop CekperapiaTy — 3a BHKOHAHHSM JOPYYCHb
CTOCOBHO JOKYMEHTIB, SIKI MICTATh TAEMHY 1H()OpMALILo;

—T'omoBHMIt crieniamicT 3 MOOUTI3aLIHOT pOOOTH — 32 BUKOHAHHSM JOPYYCHb
CTOCOBHO JOKYMEHTIB 3 MOOUTI3allIfHUX MUTAHb,

— KEPIBHUKM CTPYKTYpHUX miapo3aune CekperapiaTy — 3a CBOE€YaCHHUM
NIATOTYBAHHSM Ta BUKOHAHHSAM KOHTPOJIbHUX JOKYMEHTIB, IO MepeOyBarOTh Ha
OTpalfOBAHH1 y BIAMOBIAHUX CTPYKTYPHUX Miapo3ainax Cekperapiary.

(nynkm 347 3i 3minamu, enecenumu 32i0no 3 Posnopsioocenuam 'onosu Koncmumyyiiinoeo Cyoy
Vrpainu 6io 8 nunnsa 2025 poxy Ne 36/01/2025-0J])

348. Y pasi norpebm kepiBaMUTBO Cyay Ta CekperapiaTy BH3HAYaKOTh
CTPYKTYpH1 miapo3aum Cekperapiary ad0 MOCaJ0BUX OCIO, Ha SIKUX MOKJIAAatoTh
KOHTPOJIFOBAHHS BAKOHAHHSI OKPEMUX JTOKYMEHTIB.

349.Tlin 4vac B3ATTS JOKYMEHTA HA KOHTPOJb NPALIBHUKM YTNPaBIIHHS
JOKYMEHTAIBHOTO 3a0€3MEUYEHHS CTABIIATh BIAMITKY B PEECTPALIHHO-MOHITOPAHTOBIM
kaptii nokymeHnTa B CEJ] Ta BCTaHOBIIOIOTH KIHIIEBY JATy HOTO BUKOHAHHSI.

Ha 6manky pe3osnrorii numyTh ¢ioBo ,,KOHTpob* Ta 3a3HAYAK0Th KIHLIEBY ATy
BUKOHAHHS JTOKYMEHTA.

350. CTpoKM BMKOHAHHS JOKYMECHTIB MOJIJIEHO HA THIIOBI Ta 1HIMBIAYaJbHI.
TUNoB1 CTPOKM BUKOHAHHS JOKYMEHTIB BW3HAYa€ 3aKOHOJABCTBO YKpaiHH.
[HaMBinyabHI CTPOKM BUKOHAHHS JOKYMEHTIB YCTAaHOBIIOKOTH KEpIBHALTBO Cyny,
Cekperapiary ta cyaai Cyay, ypaxOBYIOUH T€, IO BOHU HE MOKYTh MMEPEBUIILYBATH
TUIIOBUX CTPOKIB. [HAMBIyasbH1 CTPOKM BUKOHAHHSI JTOKYMEHTIB, HA BIIMIHY Bij
TUNOBUX, 3a3HAYAIOTH Y JOKYMEHTAaX.
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351. 3aBaaHHs Ta AOPYYCHHS 3 BIAMITKOIO ,, [€pMIHOBO° BUKOHYFOTh HE MI3HILIE
HACTYITHOTO JHS; SKIIO iX BHKOHaHHS TMOTPeOy€ MOAATKOBOTO BHBYCHHS —
y TPUACHHUIN CTPOK.

352. CTpOKM  KOHCTUTYUIHHOTO TMPOBAIKEHHS BU3HAYAKOTH 3aKOH Ta
PermameHT.

353. CTpOK  KOHCTUTYIIHAHOrO  MPOBAXKCHHS  OOYMCIIOKOTH  BiA  AHS
MOCTAHOBJICHHSI YXBAJIW MPO BIJIKPUTTS KOHCTUTYIIHHOTO MPOBAIYKCHHSI Y CIIPABI, a B
pasi BiiMOBH ceHary Cyay BiA po3misiay cnpaBu Ha po3cyn Bemukoi manatu Cyay —
BIJl THSI TOCTAHOBJICHHS BIAMOBIIHOI yXBayn ceHaty Cyny.

354. CTpOK KOHCTHTYIIIHOTO TPOBAKCHHS HE TOBUHEH MEPEBUILYBATH IHICTh
MICSIIIB, SKIIO 1HIIIE HE BCTAHOBJICHO 3aKOHOM.

355. CTpOK KOHCTUTYLIAHOTO MTPOBAKEHHS HE MOKE CTAHOBUTH OUIbLIE
TPUALATH KaJICHAAPHUX AHIB AJIs CIPaB:

1) mpo HagaHHS BUCHOBKY OO BIANOBIJHOCTI 3aKOHOMPOEKTY MPO BHECCHHS
3miH 10 Koncrutynii Ykpainm Bumoram crareid 157 1 158 Koncrutyuii Ykpainu,

2)3a 3BepHeHHsM [Ipe3maeHTa VYKpaiHM 100 KOHCTUTYILIAHOCTI aKTIB
Kabinery MinicTpiB YKpaiHu BIANOBIIHO A0 MyHKTY 15 wactuHm nepmoi crarti 106
Konctutyuii Ykpainu;

3)mono skux cenar Cyay, Benuwka mamata Cyny BH3HIM KOHCTUTYLIHHE
NPOBA/KCHHS HEBIIKITAHHUM,

4)mpo HajgaHHS BUCHOBKY mnpo BianoBiaHicTh KoHcTutyuwii  Ykpainu
(KOHCTUTYLIMHICTh) MUTAHHS, 3aTPONIOHOBAHOTO ISl BUHECCHHSI HA BCEYKPATHChKUI
pedepeHIyM 3a HAPOJAHOK IHIIATHBOI, MIKHAPOAHOIO JAOTOBOPY CTOCOBHO 3MIHM
TepuTopli YKpaiHu, sikuii BHOCATH 10 BepxoBHoi Panu Ykpainu juist HagaHHs 3roau
Ha HOro 000B’I3KOBICTb.

356. BinnoBigaibHI TpaliBHAKK YTIPaBIIiHHS 3a0e3nedYeHHs 3acifanp Cyay Ta
Bigniny xontpomo BHocath A0 CEJl ycro iHGopMaii npo MPOXOHKCHHS
KOHCTUTYLIHHOTO MOJAHHS, KOHCTUTYIHHOTO 3BEPHEHHS, KOHCTUTYL[IHOI CKaprH.

357. CTpOKM BUKOHAHHS JOPYYEHb, 3a0UTIB cyA1iB Cyay CTAHOBJISTH TPHALSATH
KaJICHAAPHUX JHIB, IKIIO B JOKYMEHTAX HE BCTAHOBJIEHO IHIIE.

CTpOoKH MATOTYBAHHS aHATITHYHUX, TOBIAKOBUX Ta IHPOPMALIIHHUX MaTEpiasliB
3a IOPYUYECHHSIM CYJIJT1-JI0TOB1/1a4a y CIPaBl CTAHOBJISTH TPULATh KAJICHIAPHUX JTHIB,
3MIHUTH iX MOXE CY/15-10MO0BI/Iay y CITPaBI.

358. JlenyTaTChKUid 3aMUT BUKOHYIOTh y M SATHAALUSTHIACHHHUA CTPOK BIJ JAHS

foro HagxopkeHHd n0 Cyay ado B 1HIIMIA TEpPMiH, O HOro BcraHoBWIIa BepxoBHa
Pana Ykpaiuu.
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Skumo Takuid 3anuT 13 00 €KTUBHUX MPUYMH HE MOXKE OYyTH PO3IJISHYTO B
YCTAHOBJIEHMIA CTPOK, Cy/1 MOBHUHEH MMCBEMOBO MOBIAOMHTH IPo 11ie ['omoBy BepxoBHO{
Panu Ykpainu Ta HapoaHOro AenyTara YKpainu, Tpylny HApOJHUX ACMyTaTiB YKpaiHu,
koMmiTeT BepxoBHoi Pamm Ykpainu, skl BHECIH LEH 3aMuT, 1 3aPONOHYBATH 1HILIAN
CTPOK, 110 HE MOBUHEH MEPEBUIITYBATH OJIMH MICSLb Bl IHS HAAXODKEHHS 3aUTY A0
Cyny.

359. 3BepHEHHS HAPOAHOTO enyTara Y KpaiHi ONpanboBYIOTh Y AECATUACHHUI
CTPOK B1j JHs HOro HaaxoukeHHs 10 Cyay.

360. Bianosiape m1010 3a0UTy HA iHPOPMAL[II0, HAa aIBOKATChKUN 3alUT HAIA0Th
HE MI3HILIE T ATOT0 POOOYOro JHS BiJ JHS HAAXOKEHHS 3anuTy 10 Cyay.

SIK1o HajaHHS BIAMOBLAL LIOAO 3amMUTy Ha 1H(OpMAIiI, Ha aJBOKATCHKUI
3aINAT OB’ I3aHE 3 HAJAHHSAM 3HAYHOTO 00cATy 1H(popMarii abo nomykoM iHdopmarii
CEpell 3HAYHOI KUIBbKOCTI JaHWX, CTPOK iX PO3rJsay Moke OyTH TOJOBXKEHO 0
ABAALSTA PoOOYMX [HIB 13 OOIPYHTYBAHHSIM MOTPEOM y TaKOMY TMOJOBKCHHI.
3anutyBaya iH(popMalii MUCHMOBO MOBLAOMJISIOTH MPO 1€ HE MI3HINIE T SITOrO

po00YOro JHS BiJl AHS HAAXOKECHHS Horo 3anuTy a0 Cyny.
(nynkm 360 3i 3minamu, enecenumu 32i0n0 3 Posnopsaooicennsm ['onoeu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 28 keimus 2023 poky Ne 36/01/2023-0]])

361. 3BepHEHHS IPOMAJISIH PO3MJISIIAI0TH HE JAOBIIE OJHOTO MICSIS B JHS iX
Haaxo/pkeHHsT A0 Cynay. SKmo Taki 3BEPHEHHST HE NOTPEOYIOTh J0JAaTKOBOIO
BUBYCHHS, X PO3MJISIIAIOTH HEBIAKIIAHO, aJie¢ HE JOBIIE M ATHAIIATH KAJICHIAPHUX
JIHIB BIJT THS X HAAXOLKEHHS 10 Cyay. SIKII0 B MICSYHUE CTPOK PO3B’sI3aTH MUTAHHS,
NOPYLIEH] B TaKOMY 3BEPHECHHI, HEMOKIIMBO, KEPIBHUK (CeKperapiary BCTAHOBIIIOE
HEOOXITHUH Uil HOro po3riisiay CTPOK, Mpo 1o 1H(MOPMYOTh 0coly, ska mojaia
3BEPHEHHS. 3arajibHUil CTPOK PO3B’S3aHHS MUTaHb, MOPYIICHUX Yy 3a3HAYECHOMY
3BEPHEHHI1, HE MOXE MEPEBULITYBATH COPOKA M SITH KAJICHAAPHUX JIHIB.

362. CTpOKM BUKOHAHHS BHYTPILIHIX JOKYMEHTIB OOYMCIIONOThH, 3a3BUYAM,
y KaJlCHIApHUX [JHSAX Bl JaTW MIAOUCAaHHS (peecTpaudii), a BXIAHHX —
BIJI JaTW HAJIXOJ>KEHHS (peecTpartii).

363. SIkmo KiHOEeBa JaTa BUKOHAHHS 3aBJAHHS MPUNaAac Ha HEpOOOUHid ACHb,
OCTaHHIM JTHEM CTPOKY MOr0 BHKOHAHHS BBKAKOTh MEPIIMH MIiCIS HBOTO poOOUMid
JICHb.

364. SIkii0 BUKOHATH JOKYMEHT Y BCTAHOBJICHHWHA [HCTPYKIIEH CTPOK
HEMOKIIMBO, BUKOHABELb 3000B’SI3aHUI 3aBYACHO 3BEPHYTHCS 3 apryMEHTOBAHHUM
KJIOTIOTAHHSIM PO MOJOBXKEHHS CTPOKY BUKOHAHHS TOKYMEHTA J0 O€3MOCEPEIHBOTO
KCPIBHUKA, KW YCTAHOBUB CTPOK BUKOHAHHS IIbOTO JOKYMEHTA Ta JaB BIANOBIIHE
JOPYYEHHS (HE Mi3HIIIE K 32 TPH POOOUYMX JAH1 0 3aKIHYEHHS CTPOKY BUKOHAHHS ), Ta
NOBIAOMUTH BIAALJ KOHTPOJIFO PO 3MiHY AATH CTPOKY BUKOHAHHS TOKYMEHTA.
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365. ¥V pa3si NOAOBXKEHHS CTPOKY BUKOHAHHS JOKYMEHTA YITOBHOBA)KEHA 0c00a
Biaauty KOHTpOJKO CTaBUTh y peecTpauiiHo-MoHITOpuHTOBINA KapTui CEJl BiaAMITKY
,,CTPOK BUKOHAHHS MOJOBXKEHO (3MIHEHO)™, a y rpadi ,,CTPOK BUKOHAHHS“ — HOBY
OCTaTOYHY JaTy BUKOHAHHS JOKYMEHTA.

366. [TiaroToBNICHI AOKYMEHTH NOAAOTh KEpiBHUUTBY Cyay Ha MIANHC HE
MI3HINIEC HK 3 ACHB JI0 3aKIHYEHHS CTPOKY BUKOHAHHS. Y Takuii cnociO pe3epByOTh
qac JUisl MOKITMBOTO TOOTPALFOBAHHS iX 3a PILICHHSM ITiITMCAHTA.

367. Bingain KOHTPOJIIO HA OCHOBI JAHUX PEECTPALlIfHO-MOHITOPUHTOBOI KapTKU
O€3MEPEPBHO  CIOCTEPITa€ 3a MPOLECOM BUKOHAHHS JOKYMEHTIB 1 JOPYYEHb,
KOHTPOJIFOE JOTPUMAHHSI CTPOKIB iX BHMKOHAHHS Ta CTPOKIB KOHCTHTYI[IHHOTO
TPOBA/KCHHSI.

368. CTpOKM BUKOHAHHS JOKYMEHTIB MEPEBIPAIOTH 3a BCIMA IHAMKATOPAMHU
NPOXO/DKEHHS JOKYMEHTA 10 3aKIHYCHHsI CTPOKY HOTO BHKOHAHHS. 3a HAasBHOCTI
BiaxwieHb CEJ[ aBTOMaTHYHO HAJACHIIA€ BUKOHABLIKO €IEKTPOHHI HAralyBaHHs 3T1THO
3 MOPSAKOM, IO BU3HAYA€ [HCTPYKIis,

369. Bigaun KOHTPOJIFO MEPEBIPSE€ BIAMNOBIAHICTh PE3YJIbTATy MOCTABICHOMY
3aBJAHHIO, 32 PE3YyJbTATOM YOr0 MpUIMAaE PIMICHHS IWMIOAO 3HATTS JOKYMEHTa
3 KOHTPOIK. [IOKYMEHTH 3 TUIIOBUMHU CTPOKAMHW BUKOHAHHS 3HIMAIOTh 13 KOHTPOJTO
TaKOK 3a pIIIEHHSM B1111;Ty KOHTPOJTIO.

BukoHaHHS nOKyMEHTa nepeadadae MmiAroTyBaHHS MPOEKTY PO3MOPSIKEHHS,
IPOEKTY BIAMOBIIL, MPOEKTY 3aMUTY, MPOEKTY MIIaHy AisibHOCTI Cyay 1 Cekperapiaty
Ta 1HIIAX JOKYMEHTIB, IO € MPOMDKHMMH JOKYMEHTaMu. [IpOMIKHI TOKYMEHTH
HE € MIACTABOKO ISl BA3HAHHS KOHTPOJIBHOTO JOKYMEHTA BUKOHAHKM.

370. Hani mpo X1 (CTaH) BUKOHAHHS JOKYMEHTA (KOPOTKHI 3aMuc BUPILIEHHS
MUTaHHS MO CYTI, JaTa Ta HOMEP peecTpalii JOKYMEHTA-BIAMOBIAl TOIIO) BHOCSTH
YIOBHOB@XEH1 0c00M Biaaiiny KOHTPOIHO.

JIOKYMEHT BBKAKOTh BUKOHAHWM 1 3HIMAKOTh 13 KOHTPOJIIO MICAs BUKOHAHHS
3aB/JaHb, 3aMUTIB, HAJACWIAHHS TOBIIOMJICHHS MPO PE3yJbTaTH 3alHTEPECOBAHUM
yCTaHOBaM 1 0c00aM 4epe3 CUCTEMY B3a€MO/I1i 200 1HIIOrO M1ATBEPHPKCHHS BUKOHAHHS
(miarotryBaHHs 1H(oOpMalii, BiANOBiAl, O(QOPMIIEHHS HOBOTO JOKYMEHTa, HOro
MOTOPKCHHSI, 3aTBEP/KCHHSI, MAMUCAHHSI TOWIO).

JIOKYMEHT BBQKAKOTh 3aKPUTHM MICIAsE BHECEHHS [0 pEeeCTpaniiHO-
MOHITOPUHIOBOI KApTKH BIANOBIAHOT BiaMiTku: . Jlo cmpaBu™, IloromkeHo®,
,,3ATBEPILKEHO, , He 3anepeuyro®, ,,.3HITH 3 KOHTPOJIHO™.

371. CEJl 3ale3nedye onepaTMBHUNA A0CTynm 10 I1HQopmaili mpo cTaH
BUKOHAHHS Oyb-SKOTO TOKYMEHTA.
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372.Bigain  KOHTPONK IIOTW)KHA HAACHIAE BHKOHABLISIM  HAraJayBaHHs
(monepemKyBaabHUI KOHTPOJIb) MPO CTPOKM BUKOHAHHS KOHTPOJBHUX JOKYMEHTIB

JUTsl 3a00IraHHs iX NOPYIICHHIO.

(ab3ay nepwiuii nynkmy 372 6 peoakyii Posnopsoocenns 'onosu Koncmumyyiiinoeo Cyoy Yrpainu
6i0 28 keimus 2023 poxy No 36/01/2023-0J])

3a miacyMKamMu poOOTH BiAAUT KOHTPOIK TOTy€E Ta HAAAE KEPIBHULTBY
Cekperapiary UIOTHXKHEBY 1H(OpPMAIKD MPO CTAH BHKOHAHHS KOHTPOJIBHUX
JOKYMEHTIB.

[HDOPMaUITIHO-006IOK06U POOOMA 3 OOKYMEHMAMU

373. Inpopmaniiino-n0BiAKOBa podOTAa 3 AOKYMEHTAMH IMOJISATa€ B IMOLIYKY
HEOOX1IHAX JOKYMEHTIB 4yepe3 nomykoBy cucreMmy CEJl 13 BUKOPHUCTaHHSIM TaKHX
Kjacu(pikaniiHux A0B1IHHUKIB;

— KnacudikaTop nuTaHp aisibHOCTI Cyay;

— Knacu(ikaTop BUAIB TOKYMEHTIB,;

— Knacu(piKaTop KOPECIOHICHTIB,

— Kjacu(ikaTop Pe30JIOLLIiA;

— Knacu(pikaTop BUKOHABLIB,

— Kjacu(ikaTop Pe3yJIbTaTiB BAKOHAHHS JOKYMEHTIB;

— HOMEHKJIaTypa CIpas.

374. JokymeHT wmykatoTh y mnomykosiii cucremi CEJl 3a kOHTEKCTOM
(KJIFOUOBUM CJIOBOM a00 ()pa3or0), BUAOM, 3ar0JIOBKOM, aBTOPOM JAOKYMEHTA, JATOO
HOro MpUIHATTS, HOMEPOM Ta JaTOK HOro peecTparii Tomo.

PoGora 3 maTepiajiamMmu cipaBu B pa3i BiAKPUTTH
KOHCTUTYUIi{HOT0 MPOBAT:KeHHSI

375. Ilicns mAroTyBaHHS CHOpPaBW O PO3IJSAY Ha IJIEHAPHOMY 3aciJaHH1
cenaty Cyny, Benukoi nanatu Cyay npaiiBHUKH MaTpoHATHOI cityxx0u cymai Cyny,
KW € TOMOBIIaYeM Yy CIIPaBl, NEPEAAOTh i pa3oM 13 Marepiajgamu, MOTPIOHUMU ISt
PO3IJIsiy MUTaHb, IO TMOB’S3aHI 3 KOHCTUTYLIHHUM MPOBAKCHHIM (ITPOEKTAMHU
yXBaJl mpo GopMy pO3MNIsALy CIPABH, MPO MPOBEACHHS €KCHEPTU3U, MPO 3aTyUEHHS
CBIIKIB, €KCHEPTIB, MEPEKIAAAuiB TOILIO), 0 YIPaBIiHHS 3a0€3MECUYCHHS 3aCiIaHb
Cyny.

376. YupasniHHs 3a0e3nedeHHs 3acijanb Cyly rOTy€e ONMUC MaTepiajiiB CIpaBH
Ta MEPENae CopaBy pa3oM 13 CYNMPOBIAHMM JIMCTOM 32 IMiJMUCOM CEKpeTapsi KOJerii
cyaniB Cyny kepiBHMKOB1 Cekperapiaty misi pomnosial ['omoei Cyay, 3aCTymHUKOBI
INonmosu Cyay abo oco0i, sika BUkoHye 000B s13ku ['osoBu Cyny.

377. YupapniHHs 3a0e3neueHHs 3acifadb Cyqy BIANOBIIHO A0 PE30JIHOLIT
INonmosu Cyny abo 3actynuuka ["onoeu Cyny Hajgae marepiaiuy crpasu cyaasam Cyny.
OpuriHan crpaBy MOBEPTAKOTH CYA1-I0MOBIIA4Y€B1 y CIPaBi.
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Iopsinok 03HAHOMIIIOBAHHS YYACHHUKIB
KOHCTHTYUII{HOT0 NPOBA’KEHHS 3 MaTepiajlaMH CIPpaBH

378. Y4acCHUK  KOHCTUTYIIMHOrO  MPOBA[PKEHHS  Mojae  (aapecye)
KJIOTIOTAHHS MPO O3HAWOMJICHHS 3 MareplajlaMd COPaBU  CyAJi-A0TMOBIJA4YEBI
(cyaassM-CIIIBAOTIOBIJaYaM ) y CIIpaBi.

379. ¥V pazi BIACYTHOCTI CYJI1-A0MOBI1aya (Cya1iB-CIBAOMOBIaYIB) Y CIPaBl
3 MOBAKHHUX MPUYMH (Yepe3 XBOpoOy, BIAPSKEHHS, BIAMYCTKY TOLIO) MUTAHHS MPO
O3HaOMJICHHS 3 MaTepianamu crpaBu Bupimye ['onosa Cyay, oro 3acTynHuk abo
oco0a, sika BUKOHye 000B’s13ku ["onosu Cyny.

SIKmo HeMac 00 €KTHBHUX NPHYMH 4M 0OCTaBMH HemepeOopHoi cumm!, mio
YHEMOXITHBITIOIOTh O3HAWOMIICHHS 3 MaTeplaJlaMy CIPAaBH, TaKi Marepiajii HAAAOTh
JUIS O3HAHOMJICHHS BIJIMOBIAHO A0 3aKOHOAABCTBA YKpaiHW MICIS MEPEBIPSHHS
JOKYMEHTIB, SIKI MOCBIAYYOTh 0CO0Y Ta ii MOBHOBAKCHHSI.

VY pasi BIiIMOBHM y HaJaHHI JOCTYIY A0 MaTepiajiB CHPaBH PILICHHS MPO LE
BUKJIAJAI0Th Y TUCHbMOBIH (pOopM1, HABOASYM OOTPYHTOBAH1 MiACTABH ISl BIJIMOBH.

380. [1nst 03HAOMIIEHHS HAOAKOTh MATEPIATIN CPaBH OPOPMIIEH] 3 JOTPUMAHHSIM
npaBuJT 0OPOOITFOBAHHS Ta 3aXUCTY MEPCOHATBHUX JAHUX.

[Tix yac onmpanroBaHHs MaTEPIAIIB CIPaBy MPALIBHAK YTIPABIIHHS 3a0€3MICUEHHS
3aciganb Cyay oOpoOsie mEpCOHabHI JIaHl BIAMOBIAHO IO BUMOI 3aKOHOJ/ABCTBA
VYkpainu mo10 0OpoOIIOBaHHS Ta 3aXKCTY NEPCOHAJILHUX JAHHX.

VY npUMIpHUKY COpaBH, 10 HAAAKOTh a00 HAJICWIIAKOTH HA E€JIIEKTPOHHY aapecy
JUIS O3HAMOMJIEHHS, 13 TEKCTIB JOKYMEHTIB BHJIYYarOTh BIJOMOCTI, SKI JarOTh
MO>KJIMBICTB 11€HTU(IKYBaTH (PI3MUYHUX OCI0, a came:

— aApeCy MICIS MPOKUBAHHS (P13MYHOT 0COOMU;

— HOMEPH NPHUBATHUX TENE(POHIB (IOMAIIHIX, MOOUTBHUX), aapech OCOOMCTOl
€JIEKTPOHHO] MOIITH;

— peecTpaniiinuii Homep 00JIIKOBOT KapTKH IUIATHUKA MOIATKIB,

U Bigmoeigao 10 3akoHy VYikpaiam L, IIpo TOpropo-mpoMucaoBl majatd B YKpaiHi
Bix 2 rpyaas 1997 poxy Ne 671/97-BP 31 sminamu Gopc-MaKOPHUMH 0OOCTaBHHAME (0OCTaBHHAMU
HenepeOOPHOI CHIM) € HAA3BMYAiiHI Ta HEBLABOPOTHI OOCTAaBHHH, IO 00 €KTHBHO VHEMOXKIHBIIOKTH
BHKOHAHHA 3000B 13aHb, EPeI0aueHUX YMOBAMH JOTOBOPY (KOHTPAKTY, VIOAH TOILNO), 000B A3K1B 3T1IHO 13
3AKOHOJABYMMH Ta IHINIMMH HOPMATHBHUMH aKTaMH, 4 caMe. 3arpo3a BIHHH, 30poiHME KOH(IKT ado
CEPHO3HA MOrpo3a TAKOro KOHGIIKTY, BKIFOYAIOUN ajI¢ HE OOMEKVIOUHCh BOPOKHMH aTaKaMH, OJI0KaIaMH,
BIHCEKOBHM ¢MOapro, Aii IHO3EMHOTO BOPOTa, 3arajibHa BIHCEKOBA MOOLTI3aLls, BIKCHKOBI Jii, OrOIOIICHA Ta
HEOTOJIOIEHA BiMHA, Al CYCIIIBHOIO BOPOra, 30VPEHHI, aKTH TEPOPHU3MY, JUBEPCIi, miparcTsa, Oe3ianu,
BTOPTHCHHSA, OJIOKAQAQ, PCBOJIIOLIS, 3aKOJOT, MOBCTAHHS, MACOBI 3aBOPVIICHHS, BBCACHHS KOMCHIAHTCBHKOI
TFOJIUHH, KapaHTHHY, BcTaHoBiaeHOro Kadbinerom MiHicTpiB YKpaiHy, eKCIIponpliania, IPUMYCOBE BHIVICHHS,
3aXOIIIEHHS I ANPUEMCTB, PEKBI3HLI, FPOMAIChKA IEMOHCTPALIA, OIOKaaa, CTpaiik, aBapid, MPOTUIIPABHI All
TPETIX 0C10, MoXKekKa, BUOYX, TPHUBAJIL IIEPEPBHU B POOOTI TPAHCIOPTY, PErIAMEHTOBAHI YMOBAMH Bl AIIOBIIHUX
PILICHB T AKTAMH JACPKABHUX OPTAHIB BIAIH, 3aKPUTTI MOPCHKUX MPOTOK, cMOapro, 3a00poHa (0OMCKCHHSI)
E€KCIOPTY/IMIIOPTY TOLLO, & TAKOK BUKIHKAHI BUHATKOBUMH ITOIOJHUMH YMOBAMH 1 CTUXIHHHAM JTUXOM, 4 CAME:
emiaeMis, CHIBHHUHE IITOPM, LIMKJIOH, yparad, TOPHAAO0, OypeBlil, MOBIHb, HATPOMAIKEHHS CHITY, OXKEIEIb,
rpaj, 3aMOPO3KH, 3aMEP3aHHS MOPSI, MPOTOK, MOPTIB, MEPCBATIB, 3EMICTPYC, OMUCKABKA, MOXKEXKA, MMOCYyXa,
NPOCiIaHHs i 3CYB IPYHTY, iHIII CTHXIHHI T1xa TOmO (4acTHHA Apyra cTarTi 14%).
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- PeKBIi3UTU JOKYMEHTIB, WO MOCBigUYYHOTb 0CO0Y, YHIKa/lbHUA HOMep 3anucy
B EANHOMY Aep>KaBHOMY AemorpadiyHOMYy peecTpi;

- peecTpauiiHi HOMepU TPaHCNOPTHUX 3ac06iB;

- HOMepKn 6aHKIBCbKMX paxyHKiB, HOMepy NNaTKHUX KapToK;

- HauioHanbHICTb, OCBITa, CIMEMHWUWA CTaH, PenirinHi nepekoHaHHs, CTaH
3[40p0B’A, AaTa i MiCLle HapPOLXKEHHS;

- IHLWI Bi4OMOCTI, 32 JONMOMOI0 AKUX MOXHA I4eHTURIKYBaTN 0COOY.

BignosiganbHa ocoba peTywye Ui BigoOMOCTI Yy BigNOBIAHUX [OKYMeHTax
y nanepoBomy BUrnaf4i abo B eNleKTPOHHOMY BUIs4I 3a A4ONOMOroH MporpaMmHuX
3acobis.

KOHCTUTYUINHI CKapru, KOHCTUTYLiAHI NOJaHHA YN KOHCTUTYLiNHI 3BEpPHEHHSA
HafaloTb Yy4yaCHMKaM KOHCTUTYLIAHOTO NpPOBaf)XeHHS, BU3HAYEHUM YaCTUHOIO
nepwoto ctatTi 70 3akoHy YkKpaiHu ,,[Mpo KoHcTutyuinHuii Cyp YkpaiHu® (Kpim
060B’A3KiB, YCTAHOB/IEHUX cTaTTeto 71 3akoHy YKpaiHu ,,[Mpo KoHcTutyuinHuin Cypa
YKpaiHn“, 6e3 3He0C06/IeHHA NEPCOHANbHUX AaHUX.

He HagawoTb [ANA O03HAWOMJIEHHS MaTepiann 3akKpUTUX YacTUH MJIEHapPHUX
3acifaHb ceHatiB Cygy, Benukoi nanatm Cypy (npoektm akTtis Cyay, nponosuuii
cyanis Cyay A0 HUX, MPOTOKONM 3aKPUTUX YaCTUH NeHapHUX 3acifgaHb ceHaris Cyay,
Benukoi nanatu Cypgy tow,0). [JOKYMEHTU, WO MICTATb iH(PoOpMaLito 3 0OMeXeHUM
LOCTYMOM, HajaKTb Yy NOpPAAKY, BU3HAYEHOMY 3aKOHOAABCTBOM Y KpaiHW.

(nyHkT 380 3i 3MiHaMK, BHECEHWMMU 3rifHO 3 PosnopsagkeHHaM Fonosn KoHcTuTyuiiHoro Cyay

YkpaiHn Big 8 ntoToro 2024 poky Ne 14/01/2024-Of,, B pepakuii Po3nopsg>keHHA [[010BK
KoHcTuTyuiiHoro Cygy Ykpainu Bif 7 ciuHa 2025poky Ne 1/01/2025-0[)

381. O3HaOM/IEHHS YYaCHMKIB KOHCTUTYLINHOTO NPoBafXXeHHA 3 MaTepianamm
cnpaBy  3abe3neyytoTb  MPOTArOM  yCbOro  pobo4yoro  4acy  BM3HAYeHi
cyafeto-gonosigadem  (cyaasmu-cnisgonosigadyamu) y  cnpasBl npayiBHUKK
naTpoHaTHMUX cnyx6 cyaais Cyay Ta YnpaeniHHA 3abe3neyvyeHHs 3acifaHb Cygy.
Lle BigbyBaeTbCca TiNbKM B NpUMIilLLeHHI agMmiHicTpatuBHoi Oyaisni  Cyay
Yy BU3Ha4YeHOMY cyAjeto-gonosigayem (cyaasamun-cnisgonosigavyamm) micui.

Ons nigTpuMaHHA 6e3ne4yHol poboTn B ymoBax [il 06CTaBUH HernepebopHOT
CUMN  Ta YHUKHEHHA CKYMYEeHHA /0fe  BM3Ha4YeHi  cyfneto-AonoBigayem
(cyposmu-cnisgonosifadyamn) y cnpaei NpawiBHUKM MaTPOHaTHMX CAYyX6 cyafdis
Cyny Ta YnpaBniHHA 3a6e3nedyeHHs 3acigaHb Cyfy nonepefHbo Y3rofKykTb 4ac
BigBigyBaHHsA Cyay AN 03HAWOM/IEHHA 3 MaTepianamu cnpasw.

3 martepiafiaMn cnpaBuM MOXHa O3HANOMMUTUCHL Y AUCTaHUIAHOMY pexumi,
Hagcunarm4mn eNeKTPOHHI Konii marepianis crpasu, AKi HasABHI
B CE/l, Ha eNeKTPOHHY afpecy, 3a3HayeHy Yy BifMOBIAHOMY KNOMOTaHHI. Y TakoMy
pasi 3rigHo i3 3aKOHOAABCTBOM Y KpaiHN A0 KNONOTaHHA MOBUHHI 6YyTK AoNy4YeHi Konil
[JOKYMEHTIB, LLLO NOCBIAYYOTb 0CO0Y Ta 1T NOBHOBAXEHHS.

382. Mg yac o3HaMoMIeHHA 3 MaTepianaMy CrpaBn y4aCHUK KOHCTUTYLIAHOTO

NPOBa/PKEHHA Mae MpaBO PoOOUTM BUMWUCKM 3 MaTepianiB cnpaBu Ta TX Konii 3a
[ONOMOrOK BNaCHUX TEXHIYHUX 3acobiB (MOGINbHMIA TeneoH, poToanapaT Towo).
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JlokymenTn Cyay KOMIOKOTH 33 AOMOMOTOK TEXHIYHMX 3ac001B BiAMOBIAHO
no IlonosxkeHHsT Mpo MOPSAAOK 3a0€3MEUeHHs AOCTymy A0 MyOniyHoi iHgopmarii
B KoncturymiitHomy Cyai Ykpainu, 3atBepakenoro Poznopsipxenssm ['onosu Cyay.

383. YyacHHKM KOHCTUTYLIHHOIO NPOBAIKEHHS, SIK1 MEPeOyBarOTh M1 BAPTO)
YH apeIlTOM, a TAKOK 3aCY/LKEHI 10 JOBIYHOTO T030aBJIECHHS BOJII, TO30ABJICHHS BOJII
HA MEBHUI CTPOK ab0 B pa3l apemTy, MOKyTb 03HAHOMHMTHCS 3 MATE€PlAJIaMH CIIPaBU
Yyepe3 BU3HAYCHUX HUMH MPEACTaBHUKIB (a00 YMOBHOBAKEHMX OCIO, K1 AIFOThH BiX
iXHBOTO IMEH1).

384.TIpo (akt O3HANOMIIEHHS YYAaCHWKA KOHCTUTYLIHHOTO NPOBAIKCHHS
3 Mareplajamu CIpaBd CKJIQAArOTh JIMCT-O3HAHOMIICHHS, SIKMM JOJy4arTh [0
marepianis cnpasu (logatok 36).

[ToBepraroun Matepiain micis 03HAOMJIEHHS, BU3HAYECHI CYIICI0-T0MOBIAa4eM
(cyaassMHA-CIIBIOTIOBITAYaMHA) Yy CIIpaBl MPAliBHAKM NATPOHATHUX CIY>KO CynaiB
Cyny ta Ynpasninas 3a0e3neucHHs 3acigane Cyay, skl BUJABAIA MaTEPialii CIIPABH,
NOBHHHI PETEIBHO MEPEBIPUTH HASIBHICTh YCI1X TOKYMEHTIB Y MPUCYTHOCTI OCOOM, K1
Marepianu crpaBu OyJI0 HAJAAHO JUTsl O3HAUOMJIIEHHSI.

VY pasi BHUSBIICHHS HECTAYl JOKYMEHTIB, OKPEMHX APKYIUIB, iX MOMIKOIKCHHS
CKJIQIat0Th aKT Y IBOX MPUMIPHUKAX, OJIMH 13 SIKUX JOJIYYAOTh 10 MATEPIAJIIB CIPABH,

ApYruii — epenaroTh KEPIBHUKOBI CeKpeTapiaTy i BXKUTTS BIAMOBIIHUX 3aXO0/IIB.

(nynkm 384 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm 'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

PoGora 3 marepiajiaMu cipaBu B pa3i BiIMOBH y BiAKPHUTTI
KOHCTUTYUIi{HOT0 MPOBAT:KeHHSI

385. [licns mocTtaHOBNICHHS Kojeriero cyaaiB Cyny yXBajJid TPO BIIMOBY
Y BIAKPHTTI KOHCTUTYLIIHHOTO MPOBAIYKEHHS Y CIPABi 3 KOHCTUTYLIHHUM MOJaHHSIM,
KOHCTUTYL[IHHUM 3BEPHECHHSIM a00 YXBaJIM PO BiIMOBY Y BIAKPHTTI KOHCTATYIIIHOTO
NPOBA/LKCHHS Yy COPaBl 32 KOHCTUTYLIHHOK CKaprow (y pasi ii mOCTaHOBIICHHS
HEOTHOCTAHHO ) TPALIBHUKM NMATPOHATHOI city:k0u cyaai Cyay, SsKuii € J0NOBIAAYEM Y
CIpaBl, MePeaaroTh 10 YNpasaiHHs 3a0e3neueHHs 3acijanb Cyay MaTepiaiu ClpaBy 3
BIJIMOBITHAM MTPOEKTOM YXBaJIM JIJIsl PO3MJIsiAy Ha 3acigaHHi ceHaty Cyay ado Benukoi
najatu Cyny.

386. YnpasininHs 3a0e3neueHHs 3acijanb Cyly rOTy€e ONMUC MaTepiajiiB CIpaBU
Ta MEPENae CopaBy pa3oM 13 CYNMPOBIAHMM JIMCTOM 32 IMiJMUCOM CEKpeTapsi KOJerii
cyaniB Cyay kepiBHMKOB1 Cekperapiaty ansi pomnosial ['onoei Cyay, 3aCTyIHUKOBI
INonmosu Cyay abo 0co01i, sika BUKoHye 000B’s13ku ['osioBu Cyny.

387. YrpapniHHs 3a0e3neueHHs 3acifanb Cyqy BIANOBIIHO A0 PE30JIHOLi
INonmosu Cyny, 3actynuuka ["onosu Cymy abo ocoOu, sika BAKOHY€E 000B’s13KH ['0J10BH
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Cyny, Hamae marepianu chnpaBu cyaasMm Cyay. OpuriHan copaBd MOBEPTAKOTh
CYJUI1-J0TIOBITAYEBI Y CIIPABI.

388. YnpapninHs 3a0e3neueHHd 3acinanb Cyay odopmiisie MaTepiajii COpaBH
Pa30M 13 YXBAJIOKO PO BIAMOBY Y BIAKPUTTI KOHCTUTYLIHHOTO MPOBAIKEHHS Y CIIPABI
3a KOHCTUTYLIHHOI CKaproro (0CTaTOYHO) Ta nepeaace ix 10 Apxipy Cyny.

IHopsiaok miAroTyBaHHs AOKYMEHTIB Ha 3acifanns Cyay
3 NUTAHb, OB’ A3aHMUX i3 OPraHi3aliifHOI0 AISIJIBHICTIO

389. 3a nopyuennsm ['onosu Cyay, 3actynHuka ["onosu Cyay abo ocodu, sika
BUKOHYe 000B’si3ku ['onoBum Cyny, abo kepiBHuka Cekperapiary BIANOBIIHI
CTPYKTYpH1 migpo3au CekperapiaTy TOTYHOTh MaTeplajii Ta MPOEKTH MOCTaHOB
(y pasi motpebu) i po3misiay Ha 3aciganHi Cyay, COemiaibHOMY MJIEHAPHOMY
3aciganHl Cyay 1 mepeaaroTh iX A0 YnpaBiiHHS 3a0e3neueHHs 3acifanb Cyny Juis
ckepyBaHHs cynusam Cyay.

Hopsiaok pikcyBaHHsSI Ta JOKYMEHTYBAaHHS 3acifaHb KoJeriii cyaais Cyay,
3aciiaHb Ta IVICHAPHUX 3aciganb ceHartis Cyay, Beaunkoi nanatu Cyny,
3acizanb Cyay, cneniaJbHHX IJIeHApHUX 3acizanb Cyay
Ta 3aCigaHb NOCTiHHUX KoMiciid Cyay

390. CrnenianpHl MICHAPHI 3acifaHHs Ta 3acinanHs Cyay, 3aCiiaHHs CEHATIB
Cyny, Bemukoi manatu Cyay Ta BIAKPUTI YaCTHHH TUICHAPHUX 3aciiaHb ceHariB Cyay,
Bemukoi manatu Cyny (IKCyrOTh 3a JIONOMOTOK TEXHIYHUX 3acO0IB Ta BEAyYH
MPOTOKOJIM, Y SIKMX 31ACHIOIOTh TEKCTOBE BIIOOPAKCHHS ayAi03aMUCIB BIMOBITHUX
3aciganb Cyay.

391. 3akpuTi 4acTWHUW IUICHApHUX 3acifanb ceHariB Cyay, Bemwkoi mamaru
Cyny, 3acimanns koJierid cyaaie Cyay Ta mocTiHHUX KoMiciid Cyy mMpOTOKOJIOIOThH
NPALIBHUKY YTIpaBiaiHHA 3a0e3neueHHs 3acigans Cyny.

392. TexcroBe BIAOOPAKEHHS aya103alUCIB (CTEHOTpama) 3aKpUTHX YaCTUH
TUICHAPHUX 3acifanb ceHariB Cyny, Benukoi manati Cyny BAKOPUCTOBYIOTD JIMIIE JUTsI
NIArOTYBAHHS MPOTOKOJIB LMX 3aCiJaHb MPALliBHUKKA YNPaBIiHHSA 3a0€3MEUYCHHS
3acimanp Cyny, OmpamroBaHHs mpono3uiid cygmie Cyay mig 4yac MiAroTyBaHHs
npoeKTIB akTiB Cyay Cyall, siKi OepyTh y4acTh y PO3IIsi/l CIIPaB.

[Ticns yxBaseHHss akta Cyay TEKCTOBE BIIOOPaXKECHHsS — ay/i03alucCiB
(CTEHOrpaMy) 3aKpUTHX YaCTHH IUICHApPHUX 3aciaHb ceHariB Cyay, Benukoi nanaru
Cyny 3HUILYIOTh BIANOBIAHO A0 NYHKTY 542.

393. CTpOK CKJIaJaHHS 3a3HAYCHUX MPOTOKOJIB CTAHOBHUTH NECATH POOOUYMX
JIHIB B1J1 THSI TPOBEICHHS BIAMOBIAHOTO 3acimanus Cyay.
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394. Ilporokoym 3acifanb Koserid cyaaiB Cyay, 3aKpUTO1 YaCTUHU TUICHAPHUX
3aciganb ceHaTiB Cyay MiANUCYIOTh MPALIBHUKH BIAAUTY 3a0€3MECUCHHS 3aciiaHb
ceHari Ta kosieriit Cyny YnpaeiiHHs 3a0e3nedeHHs 3acifganb Cyny, Kl iX CKiay, Ta
BI3Y€E 3aBIlyBay LbOT0 BLAALTY.

395. I1poToKOJIM 3aKpUTOi YaCTHHM TUICHAPHUX 3acifaHb Benukoi namartu Cymy
NIANKUCYOTh MPALIBHUKK BIAAUTY 3a0e3neucHHst AisutbHOCTI Benukoi nanaru Cyny
VYnpaeniHHs 3a0e3neueHHs 3acifanb Cyy, Kl iX CTBOPHIIM, Ta BI3y€E 3aBlAyBay LIbOTO
BIJUTLTY.

396. IIpoTokoym cnemiaaibHuX MieHapHUX 3aciianb Cyay (KpiM 3acijiaHb, Ha
akux oduparoth ['onoBy Cyay, 3actynHuka ['onoBu Cyay), 3aciganb cenaris Cyny,
Bemukoi nanatu Cyny, Cyay mianucye 3aBiayBad BUIIUTY ONpantoBaHHs iH(opmMaii
13 3aciganp Benukoi namaru, ceHariB ta Cyay YnpapiaiHHS 3a0€3MECUEHHS 3aCiIaHb
Cyny 1 BI3ye KEpIBHUK YTpaBiIiHHS 3a0e3ne4eHHs 3acifanb Cyay.

397. IlpoTokom 3acijaHb NOCTIMHMX Kowmicid Cyay MIANUCYIOTH TOJI0Ba
BIANOBIAHOI KoMicii Cyy Ta mpaiiBHUKA Y IpaBiliHHA 3a0e3ne4eHH 3acifanb Cyay,
K1 iX CTBOPHIIH.

398. I1poTOKOJIM 3aKPUTHX YaCTUH MJIEHAPHUX 3aciiaHb ceHatiB Cyay, Bemukoi
najaty Cyay B €JIEKTPOHHIA (POPMI 3HUIIYIOTH HE MI3HINIE HI3K Y€PE3 ACCATH pOOOUNX
JIHIB TICTIs IEpeAaHHs cpaBu A0 ApxiBy Cyay, Ipo 10 CKJIAa0Th BINOBIHUI aKT
(Hdonmarox 37).

(nynkm 398 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm 'onosu Koncmumyyiiinoco Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

399. Aynaio- 1 BiIco3anucu CreniaibHUX TJIeHaApHUX 3aciganb Cyay, 3aciaHb
Cyny, 3acigaHb Ta IUICHapHUX 3acigaHb ceHatiB Cyay, Bemukoi mamatu Cyny
3AIACHIOKTh TPALIBHUKK BIIAULY 3aXUCTy 1H(pOpMALii B TEICKOMYHIKAIAHUX
CUCTEMax YMPaBIIHHS 1HPOPMALIIHO-KOMYHIKAIHHIUX TEXHONOTIH (Aam — BiOAUT
3axUCTy 1H(pOPMAIlii), BUKOPUCTOBYIOUM aBTOMATU30BaHI KOMIUICKCH 3a0€3MECUCHHS
3acimanb Cyay, gKi MICTATh HOCI 1H(opMmamii Ta TExHiIYHI 3aco0u (PIKCyBaHHs
(mam — aBTOMATHM30BAaHI KOMIUIEKCH), WLI0 PO3TAIOBAaHI B MPUMILICHHIX
aaMinicTpaTuBHOI OyaiBm Cyay, cnerialbHo 00JaJHAHUX OXOPOHHOK) CUTHATI3AL €10
Ta MPUCTPOSIMU JJIs1 OTICUATYBAHHS (ATl — ONEPATOPCHKI).

400. BigeoTpaHcnsio crneniaabHUX IJIEHApHUX 3aciganb Cyay, Ha SKHX
BIIOYBAETHCS YPOUMCTA LEPEMOHISA CKIAACHHS Cyaacto Cyay NPHUCATH, BiIKPUTHX
YACTHH IJIEHAPHUX 3acifanb ceHatiB Cyay, Bemukoi namatu Cyay 3miiCHIOIOTE Ha
odimiitHomy BeOcaiTi Cyny mpaniBHAKK BIAIUTY 3aXUCTy 1H(GOpMaILli.

401. 3anucu BIACOTPAHCALINA BIAKPUTHX YACTWUH IUICHAPHUX 3acinanb Cyay
NepPeNaTh A0 BIAAUTY aJAMIHICTPYBAHHSA 1H(QOpPMALIiHUX Mepexk Ta 0a3 JaHuX
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YopaeniHHs  1HPOPMAIHHO-KOMYHIKAIMHUX ~ TEXHOJOTIM  (mami  —  BIAIUIT
aJMIHICTPYBaHHs 1HQOpMALIiHUX Mepexk Ta 0a3 JaHuX) IS PO3MIMICHHS Ha
odimiitHomy BeOcaiiTi Cyay y CTPOKH, YCTaHOBJICHI PerimaMeHToM.

402. dikcyBaHHS TEXHIYHUMHU 3aC00aMM 3a3HAUYCHUX 3aCi/1aHb, HAJTATOJKEHHS,
0OCITyrOBYBaHHS aBTOMAaTHU30BAHOTO KOMIUIEKCY Ta HWOTO 3axXMCT BiJ CTOPOHHBOIO
BTPYYaHHS, YHEMOKITUBJIEHHS BUTOKY 1H(pOopMalii 3a0e3nedyoTh MpaiBHUKA BIIILTY
3axuCTy 1H(pOopMarii.

403. Aynio- 1 Bijeo3anucu 3acifaHb (KpiM 3aciganb ceHaTiB Cyny, Benwkoi
naimaru Cyay, skuMm Haaano rpud ,.Jlns cay»kO0BOro KOpUCTYBaHHS ™), TUICHAPHUX
3aciganb (y GpopMi mMCbMOBOr0 ab0 YCHOro MpoBakeHHs) ceHaTiB Cyay, Benukoi
nanmatu Cyny peectpyroTh y JKypHami peectpaiii ayaio- 1 BIACO3AMKCIB 3aCiJaHb,
mieHapHUX 3aciianb ceHariB Cyay, Bemukoi mamarm Cyny (Jlomatok 38) Ta
30epiraroTh Ha HE3HIMHOMY HOCIi 1H(OpMaLii JO MOMEHTY iX MepeaaHHs 10 ApXiBY
Cyny Ta 3HUILICHHS.

(nynkm 403 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm 'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

404. ®ikcyBaHHs BCiX 3acigaHb Cyjay MOYMHAKOTH 3 MOMEHTY BBIMKHCHHS
MIKpo(OHa TOJOBOIO 3acigaHHs Cyny.

405. BianmoBigHWii mpaumiBHUK —BLAALTY 3axHCTy 1H(OpManii KOHTPOIIIOE
CIPaBHICTh ABTOMATU30BAHOTO KOMIUIEKCY. Y pa3i BUSABJICHHS Mij yac 3acinanHs Cyay
O3HAaK HECIPABHOCTI aBTOMATHU30BAHOTO KOMIUIEKCY TaKWH TMPALIBHUK YXKUBAE BCIX
HEOOX1IHUX 3aXOM1B 1I0A0 oro (pikCyBaHHs Ta AONOBIAAE TONOBI 3acimanHs Cyay.

406. Ayaiozanuc TEPEeaarOTh BUAIEHUMHM JIIHIAMH 3 ONEPATOPCHKUX A0
KOMIUIEKCY ONpauroBaHHs 1H(OpMaLii, yCTAHOBICHOrO B NPUMILIEHHSIX BIAALTY
omnparroBaHHs 1H(opmanii 13 3aciganb Benmkoi nanaru, cenaris Ta Cyay YOpaBIliHHS
3a0e3neueHHs 3acijanb Cyy, CeniaibHO 00JIaIHAHUX OXOPOHHOK) CUTHATI3aIlIE0 Ta
OPUCTPOSIMH JIJIsl OTIEUaTyBaHHsI, Ta 30€PIiraroTh y HbOMY PazoM 13 (paiiaMmu TEKCTOBHX
BIIOOP@KEHB A0 JHS 3HUIICHHS B YCTAHOBICHOMY MOPSIIKY.

407. 3a0e3neueHHs HAJIEXKHOT poOOTH KOMITJIEKCY ONMpalfoBaHHs 1H(popMallii Ta
HOro 3axucT BiJl CTOPOHHBOIO BTPYYAHHs MNOKJIAJAIOTh HA MPALIBHUKIB BlAILTY
3axuCTy 1H(pOopMarii.

408. [lix’enHyBaTH  KOMIT'FOTEPHY  MEPEXKY KOMIUIEKCY — OINMpAaltOBAHHS
iHpopMmalli 10 3araibHOi KOMI IOTepHOI Mepexi Cyay uM 10 Mepexi ,IHTepHeT™,
a TAaKOX MiA €AHYBAaTH CTOPOHHI TPUCTPOi 0 IbOT0 KOMILIEKCY 3a00POHEHO.

409. [Ilo6 3amobirT¥  BUTOKY, CHOTBOPEHHIO 1H(opMamii B KOMILIEKCI

OTpalrOBaHHs 1H(POPMAaLlii 3aCTOCOBYIOTh KOMIUIEKCHY CHCTEMY 3aXHCTY 1H(opmMaii,
sKa MA€ aTecTar BiANOBIAHOCTI.
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410. ITpawiBHuKKM BIAAUTY 3axucTy 1H(poOpMaIii Ta BIAALTY ONPalOBAHHS
1Hpopmarii 13 3acinanb Benukoi nanaru, cenariB 1a Cyay YnpasiiHHs 3a0€3M€UCHHS
3aciganb Cyay NEpeBIPAIOTh CHPABHICTh OOJAJHAHHS KOMILIEKCY OMPALFOBAHHS
1H(popMallli, HASBHICTh HA HbOMY HETOLIKODKEHUX MeYaToK (11oM0) mepe mo4aTkoM
po6oTH Ta poOATh BIANOBIAHKM 3anuc y 2KypHasi nepeBipky COPaBHOCTI 00aHAHHS
KOMIUIEKCY omnpalroBanHs iH(popmaii (oxatok 39).

(nynkm 410 3i 3minamu, enecenumu 32i0n0 3 Posnopsaooicennsm 'onoeu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

411. Y pa3i BUSBJICHHS O3HAK BTPYYaHHsI, MOPYLICHHS LIJTICHOCTI1, HECTPABHOCTI
KOMIUIEKCY OIpaltoBaHHs 1H(popMalli mpamiBHUKK BiAAUTY 3aXHCTy iHQOpMarlii Ta
BIJUTY OMpaltoBaHHs iHpopMarlii 13 3acigaHb Benukoi namaru, cenatiB ta Cyay
VYnpaeninHs 3a0e3neucHHd 3acigank Cyay 3000B’si3aHI TEPMIHOBO BXKHMTH BCIX
HEOOX1IHAX 3aXOMiB IOJ0 YCYHECHHS 3a3HAUYEHUX HEJOJIKIB Ta MOBIAOMUTH ['0J0BY
Cyny, 3actynnuka ['onoBu Cyay abo ocoOy sika BUKOHye 000B’s13ku ["osioBu Cyay, a
TaKOX KepiBHHKa CekpeTapiaTy mpo CUTYaLIo, IO CKIIaJIacs.

412. [Topsimok ~ AOCTYNy O ONEPATOPCBKUX Ta NPUMILIEHb  BLAALTY
ornparroBaHHs 1H(opmanii 13 3aciganb Benmkoi nanaru, cenaris Ta Cyay YOpaBIliHHs
3a0e3neueHHs 3aciganb Cyay BCTaHOBJIECHO y llpaBuiiax BHYTPIIHBOOO €KTOBOTO
pexxumy B Cyqi, 3atBepmkennx Posnopsxennsm ['omosu Cyny.

413. Bxia 10 oneparopebKUX Ta MPUMILICHD BiAIUTY OMpaloBaHHs 1HGopMarii
13 3aciganp Benukoi namaru, ceHariB ta Cyny YnpapiaiHHS 3a0€3MCUEHHS 3aCiIaHb
Cyay nia 4ac NpoBEACHHS CHEIlabHUX IMJIEHApHUX 3aciganb Cyny, 3aciianb Cyny,
3aciiaHb Ta TUIEHApHUX 3acigaHb ceHatiB Cyay, Benukoi nanatm Cyny 103BOJICHO
TUTBKM PALIBHUKAM BTy 3aXUCTY 1H(OpMaLii, BiaauTy onpartoBaHHs 1H(popmMarii
13 3aciganp Benukoi namaru, ceHariB ta Cyny YnpaeiaiHHS 3a0€3MECUEHHS 3aCiIaHb
Cyny i1 kepiBauUTBY Cyay.

414. BianoBigHWil mpaniBHUK BIAALTY ONpalroBaHHs 1H(QopMalli 13 3aciiaHb
Bemukoi manatu, cenariB ta Cyay YnpasniHHs 3a0e3neueHHst 3aciganb Cyay Ha
migcTasi 3amoenens (Jomarok 39'), mo ix mignmucanu Tojosa Cyay, 3aCTyIHHK
I'onoeu Cyny, cyana Cyny, kepiBHUK CekperapiaTry ad0 HOro 3aCTyMHHKH, APYKYE
OPUMIPHUKH MPOTOKOJIIB 13 TEKCTOBUM BIAOOPAKEHHSAM ayAl03alKCiB CIECHIATbHIX
TUICHApHUX 3acigaHb Cyay (KpiM MPOTOKOJIIB, SIK1 MICTATh 1HQOPMALIFO 00 TUTAHb,
3a3HauYCHUX y mignyHkTax 1, 3, 4, 5 nyHkry 2 § 27 Pernamenry), 3acigans Cyny,
3acifiaHb Ta MJICHAPHUX 3acifaHb (Y GopMi MUCHMOBOrO ad0 YCHOTO MPOBAHKCHHS)
cenatie Cyny, Benukoi nmanatu Cyay Ta TEKCTOBOIO BIIOOpPaKEHHS ayAl03amuciB
(CTEHOrpaM) 3aKpUTUX YACTHUH IJIEHAPHUX 3aciaHb ceHatiB Cyny, Benukoi manartu
Cyny.

(nynkm 414 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennusm 'onosu Koncmumyyiiinoeo Cyoy
Yrpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])
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415. KoxxHy CTOpIHKY TEKCTYy MapKyrOTh BiAmoBiAHO A0 [lepeniky 1HACKCIB
KEepIBHUUTBA, cyAaiB Cyay Ta CTPYKTYPHUX miapo3autiB Cekperapiary.

416. B ob6mikoBomy >xkypHam (Jlomarok 40) poOnaTe 3amuc Opo HadaHHS
NPUMIPHUKIB MPOTOKOJIIB CHECLIAIbHUX MJIEHAPHUX 3aciianb Cyay (KpiM IPOTOKOJIIB,
K1 MICTSTh 1H(QOPMALIIIO IOAO MUTAHb, 3a3HAYECHUX y MANYHKTaX 1, 3, 4, 5 nyHKTY 2
§ 27 Pernmamenty), 3acimanb Cyay, 3aciiaHb Ta IUJIEHApHUX 3aciiaHb (y ¢dopmi
MUCbMOBOTO a00 yCcHOTO NpoBajykeHHs) ceHaTiB Cynay, Benwkoi mamatu Cyny Ta
TEKCTOBUX BIIOOpaXKeHb aya103amMCciB (CTEHOTpaM) 3aKpUTHX YaCTHH IJICHAPHUX

3aciganb ceHartiB Cyay, Benukoi mamatu Cyny.
(nynkm 416 3i 3minamu, enecenumu 32i0no 3 Posnopsoocennusm 'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

417. OTpuMaHi NPUMIPHUKKA MPOTOKONIB a00 TEKCTOBHX BiJOOpPaKCHb
ayaio3anuciB (CTEHOrpaM) 3aKpUTUX YacTHH TUICHAPHMX 3acigaHb ceHaTiB Cyay,
Benukoi mamatu Cyny 30epiratoth B oneuaraHomy cerii. Komiroratu (apykyBatun) Ta
NEePeIaBaTy iX IHMKUM 0co0aM 3a00pOHEHO.

418. [lpaniBHuKH, fK1 OTPpUMAIM MPUMIPHUKHA MPOTOKOMIB a00 TEKCTOBHMX
BIIOOp@KEHb ayAlo3amuciB (CTEHOrpaM) 3aKpPUTHX YAaCTHH IUICHAPHHUX 3aciJaHb
ceHariB Cyny, Benumkoi namarm Cyny, 3000B’s3aH1 MOBEPHYTH iX 10 BIIIUTY
ornpartroBaHHs 1Hdopmauii 13 3acinanb Benukoi nanaru, cenaris 1a Cyay YnpaBIliHHS
3abe3neueHHs 3aciganb Cyay JUisl 3HALIEHHS B YCTAHOBICHOMY MOPSKY HE Mi3HILIE
HIK 4epe3 AeCATh PoOOUMX JHIB Bl IHS yXBajeHHS akTa Cyay.

419. 3akputi nneHapHi 3acigaHHs ceHatiB Cyny, Bemukoi namatm Cyny Ta
OIpALFOBAHHSI BIIMNOBIAHUX MaTepiajiB, IO MICTIATh 1HQOPMAILIIO, AOCTYI A0 SKOi
OOMEKEHO, OpraHi3oBYIOTh Ta MNPOBOASTH 3riAHO 3 [lopsakoM oprasizamii Ta
3a0€3MEeUEHHs] PEXKUMY CEKPETHOCTI B ACPXKaBHUX OpraHax, OpraHax MiCLEBOTO
CaMOBPSIYBAaHHsI, HA MIJMPHEMCTBAX, B YCTAHOBAX 1 OPraHizamisx, 3aTBEPIKCHUM
nocraHoBoro KaGinery MinictpiB Ykpainu Bix 18 rpyaHs 2013 poky Ne 939 31
3MiHaMM, Ta [IpaBuiiaMu BHYTPILIHBOOO €KTOBOr0O pexumy B Cygll, 3aTBEPIKEHUX
posnopsamkeHHsaM ['onosu Cyny.

420. ¥ pa3i noTpebu i 3anmo0iraHHs PO3roJIOIIEHHIO 1H(OpMalii B)KUBaKOTh
JOJATKOBUX 3ax0MiB 3a pimeHHsM [onoBn Cyay 4YM MPOMO3ULISMHA TOJOBH
cnemianbHoro mieHapHoro 3aciganHs Cynay, 3aciganHs Cyjay, 3acilaHHd Ta
mieHapHOro 3acigaHHs ceHary Cynay, Benwkoi mamarm Cyny, cyaai-AonoBijnaya
y CIIpaBl.

OdopmJieHHs1, peecTPpyBaHHA PillieHb, BUCHOBKIB, YXBaJl, YXBaJI€HUX
HA IUIeHApHUX 3acizanusax Beaukoi maaaru Cyay, 3a0e3ne4yBajJibHHX HAKA3IB
Cyny, yxBaJ, yXxBaJieHHX Ha 3acizanasix Beaunkoi magaru Cyay, pilieHs, yxsaJ,
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YXBaJICHUX HA IVICHAPHHUX 3aCiJaHHAX Ta 3aciganHsax cenaris Cyay,
yXBaJl, YXBaJICHHX Ha 3acigaHHsAX ceHaTiB Cyay, IOCTAHOB, YXBAJICHHX
HA CIeNiaIbHUX IVICHAPHHUX 3aCiZaHHAX Ta 3acizanHsx Cyay, yxBaJl, YXBaJIeHHX
Ha 3acifaHHAX KoJerii cyaaiB Cyay, i mopsiioK iX po3CHIAHHA

421. PimieHHs1, BACHOBKH, YXBAJIW, YXBAJIEH] HA TUICHAPHUX 3aclIaHHAX Benukoi
namarn Cyny, 3abe3nedyBaibHl Hakazw Cydy, yXBajld, YXBAJIEHI HA 3aClIaHHSIX
Benmukoi nanatu Cyay, pillicHHS, yXBaJIA, yXBAJICHI HA TUICHAPHUX 3aC1AAHHIX CEHATIB
Cynay, yxBajii, yXBajieHI Ha 3acifiaHHsx ceHaTiB Cyay, MOCTaHOBH, YXBaJ€HI Ha
CHELIATbHUX TUICHAPHMX 3acillaHHsX Ta 3acigaHHsx Cyny, yXBalM, yXBAJICHI Ha
3acigaHHsaX KoJierii cyaai Cyay, ApyKyrOTh Ha CieHiaIbHAX OjlaHKaxX 1 0(hOpMJISIOTh
BIJIMOBITHO 110 cTaTteit 83—90 3akoHy.

422 TTignucaHHsl pIlI€Hb, BUCHOBKIB, YXBaJl, MOCTAHOB, 3a0€3MeuyBajbHUX
Haka3iB Cyny OpraHizoBye YTNpaBiiHHs 3a0e3neyeHHs 3acinanb Cyay.

423. PiieHHs, BACHOBKH, yXBaJIH, MOCTAHOBHU Ta 3a0¢e3neuyBajibHI Haka3u Cy iy
HICHs X YXBAJICHHS PEECTPYIOTH MPAL[IBHUKH YTpaBliHHsS 3a0€3MEUYCHHS 3acCiIaHb
Cyny B CEJl y BIANOBIIHUX KHUIaX PeECTPALLii:

— ,KHHWra peecTpyBaHHs IMOCTAaHOB, YXBAJICHUX HA CICLIATBHUX IJICHAPHUX
3acinanHsax Koncruryniinoro Cyny Ykpainn™ (Jlogarok 41);

— KHMra  peecTpyBaHHs  MOCTAHOB,  YXBaJCHMX  HAa  3aCiJaHHAX
Koncruryuiinoro Cyny Ykpainu™ (Jlogarok 42);

— KHura  peectpyBaHHs  3a0e€3neuyBabHUX  HAKa3iB,  yXBAJICHUX
Koncturyuivinnum Cynom Ykpainu® (Jlogatok 43);

— ,,KHura peecrpyBanus pimieHb Koncrutyniiinoro Cyay YKpaiHu, yXBaJeHUX
Ha ieHapHux 3acigaHHsx [lepmoro Tta Jlpyroro cenarie KoncrutyiiitHoro Cyay
VYxpainun“ (onatok 44);

— ,,KHHTra peecTpyBaHHs yXBaJl, yXBAaJCHUX HA INIEHAPHUX 3aciaHHsx [lepmoro
ta J{pyroro cenarie Koncruryuiinoro Cyny Ykpainu™ (Jlogarok 45);

— . KHHra peecTpyBaHHs yXBaJjl, YXBaJICHHUX Ha 3acifanHsx [lepmoro ta J[pyroro
cenariB KoncrutyniitHoro Cyay Ykpainu“ (Jlogatok 46);,

— KHHUra peecTpyBaHHS yXBajl, yXBAJEHUX HA 3aCIAAHHAX KOJETIA Cy/IIB
Koncruryuiinoro Cyny Ykpainu™ (Jlogarok 47);

— ,,KHHra peectpyBaHHs yXBaJl, yXBaJCHUX HA TUICHAPHUX 3aciiaHHsAX Benukoi
nanaru Koncruryniiinoro Cyny Ykpainu® (Jonarox 48),

— KHHWra peectpyBaHHs yXBajl, YXBaJICHHMX HA 3aciJaHHAX Benwkoi manaru
Koncruryuiinoro Cyny Ykpainu™ (Jlogarok 49);

—, Kaura peecrpyBanHs BUCHOBKIB KonctutyniiHoro Cyny VYkpainu,
YXBAJICHUX Ha IJIeHapHUX 3acigaHHsx Benukoi manatm Kowcturyuiiinoro Cyay
VYxpainun“ (Hoparok 50);

— ,,Knaura peecrpyBanus pimieHb Koncrtutyniiinoro Cyay YKpaiHu, yXBaJeHUX
Ha TUIeHapHUX 3acigaHHsx Bemmkoi nmamatw Kowctutyuiinoro Cyay VYkpainm™
(Hdomarox 51).
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(nynkm 423 3i 3minamu, enecenumu 32i0n0 3 Posnopsaooicennsm 'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

424. PeecTpyBaHHs PIlICHb, BACHOBKIB, YXBAJI, MOCTAHOB Ta 3a0€3MEYyBATbHUX
Haka3iB Cy1y MOYMHAKOTh KOKHOTO KAJIEHIAPHOTO POKY.

425. Homepu pillicHb, BUCHOBKIB, yXBaJl Ta 3a0e3neuyBajibHuX HakaziB Cyay
MICTSATh TPH YaCTHUHHU:

— nepuia — NOPSAKOBUI HOMED aKTa 3 MOYATKY POKY;

— apyra (mumemo 3 nedicom) — mitepa ,,p* (pILIEHHS, yXBaJICHE HA TUICHAPHOMY
3aciiaHHi), ,.B“ (BUCHOBOK), ,,y1“* (yXBaja, MOCTAHOBJIEHA HA MJIEHAPHOMY 3aCiJIaHH1),
..y (yxBajia, IOCTAHOBJICHA HA 3aCi/IaHH1), ,.3H" (3a0€3neuyBaIbHUN HAKa3),

— TpeTs (MAMEMO MICHs CKICHO PUCKH ) — KaJIeHAapHUi PIK.

Hpuxnan
No 1-30/2018

426. Homepu pitieHb Ta yxBai ceHaTiB Cyay MICTSATh TPH YaCTUHMU:

— nepuia — NOPSAKOBUI HOMED aKTa 3 MOYATKY POKY;

—apyra (mumemo 3 paedicom) — mitepa ,.p* (pimieHHs), ,yn* (yxsajia,
MOCTAHOBJICHA HA TUICHAPHOMY 3acCiJiaHH1), .,y (yXBajia, MOCTAHOBJICHA HA 3aCi/IaHH1)
Ta HOMEP (PUMCBHKOKO MO0 B AyXkKKax) ceHaty Cyay;

— TpeTs (MAMEMO MICHs CKICHO PUCKH ) — KaJIeHAapHUi PIK.

Hpuxaan
Ne 1-y(1)/2018

427. HoMepu MOCTaHOB, YXBAJICHUX HA CHELIAIbHUX TJIEHAPHUX 3aCiJaHHSIX Ta
3acigaHHsx Cyay, MICTSTh TPU YaCTUHM:

— Mepliia — NOPSAKOBUN HOMED aKTa 3 MOYaTKy POKY;

— gpyra (mumemo 3 ngedicoMm) — gitepu ¢ (ITOCTAHOBA CHEHIATBHOTO
MJICHAPHOTO 3aCiIaHHs ), ,, 1 (MOCTAaHOBA 3aClAaHHS ),

— TpeTs (MAMEMO MICHs CKICHOI PUCKH ) — KaJIEHAapHUi PIK.

HMpuxaan
Ne 1-nc/2018

428. Homepu yxBa, yXBaJICHHX Ha 3aCiTaHHAX KoJieriil cyaniB Cyay, MICTATh
TP YaCTHHH:

— nepuia — NOPSAKOBUI HOMED aKTa 3 MOYATKY POKY;

—npyra (mumemo 3 aegpicom) — HomMep kouserii cynaie Cyay Ta HOMED
(puMcBKOrO M(POrO B Ay’KKax ) ceHary Cyny;

— TpeTs (MAMIEMO MICHs CKICHO PUCKH ) — KaJIEHAapHUI PIK.

C:\UsersWwika_307\Desktop\FOprmuni sokymenti KCYNHCTPYKITLA 3i 3miHavu cTaHoM Ha 08.07.2025.docx



74
Hpuxnan
No 1-1(1)/2018

429. Akt Cyy 0(OpMIIOKOTH 3T1AHO 3 JoJaTKaMu 52—65 1o [HCTpyKuii.

430. Pimennsi, BucHOBOK Cyay 0e3 mianucie cyaaie Cyay HaJACWIAIOTh
YYaCHUKOBI KOHCTUTYLIHHOTO MPOBAIKEHHS HE MI3HILIE HACTYMHOIO POOOYOro IHs
BIJl THSI YXBAJCHHS PILICHHS Y4 BUCHOBKY Ta PO3MILIYIOTHh Ha O(pinidHOMY BeOCAMTI

Cyny.

431. YxBanu, yxBajeH1 Ha 3acigaHHsx ceHaTiB Cyny, Benukoi manaru Cyny, 6€3
nianuciB cyaaiB Cyly pO3CHIIAK0Th MICTS 1X M1ANHUCAHHS.

432. [Toxkaxxunku po3cwiiaHHsl akTiB Cyay ToTye YNOpaBiiHHS 3a0€3MEYCHHs
3aciganb Cyay 1 mepenae iX pa3om 13 BIANOBIAHUMHU akTamMu Cyay 10 YNpaBJiiHHS
JOKYMEHTAIBHOTO 3a0€3MEYCHHS IS X PO3CHJIaHHSI.

433. BiimoBIIHO 10 MOKAXKYKMKA PO3CHUJIAHHS yxBajau kojerid cyaais Cyny,
cenariB Cyny, Benukoi nanatu Cyay, nocranoBu Cyay pO3MILLYOTh HA OPIIHHOMY
BeOcaiiti Cyay Ta/ab0 B TOKaJIbHIN MepEXi AJ1 BHYTPILIHBOTO KOPUCTYBAHHS, @ TAKOXK
Yy BHM3HAQUCHHX 3aKOHOM Ta PermameHTOM BHIAAKaX HAJACWIAKOTh YYaCHUKAM
KOHCTUTYLIHHOTO MpoBakeHHs (0e3 mianuciB cyaaiB Cyay, 3aCBITYECHI MEYATKOO
,Cekperapiar Koncturyniiinoro Cyny Ykpainu Ne 1°).

VY pasi yxBajieHHs noctaHoBu Cyay PO BHECEHHS 3MiH 10 moctaHoBu Cyay 3
MUTaHb, MOB’SI3aHUX 3 OpraHizamiiHow MIAabHICTIO Cyay (SKOKH 3aTBEPIKEHO
MOJIOKEHHS ), YTIPABJIIHHS TOKYMEHTAIBHOIO 3a0€3MECUEHHS HE MI3HINIE HACTYITHOTO
po6OYOro HS 3 IHS YXBAJEHHS TaKOi MOCTAHOBH HAJACWIIAE €IEKTPOHHOK) MOIITOR)
€JICKTPOHHY BEPCIIO LIbOT0 aKTa y TeKCTOBOMY (opmati Word Ta Hajae iforo manepoBy
KON BUIALTY MOHITOPMHTY BHKOHAaHHs akTiB Cyay, OONIKy Ta cHcTeMaTu3amii
3akoHoAaBcTBa [IpaBoBoro nemaprameHnty Cekperapiary [uisl ONMpPALOBAHHS 3aUIsl
NIATPUMAaHHS ii B KOHTPOJIBHOMY CTaH1 (KOHTPOJIBHHIA MPUMIPHUK/KOHCOJIAOBAHUM
TEKCT).

Bignin MoHiTOpuHTY BHKOHAHHA akTiB Cyay, OONIKy Ta cucTeMaru3arii
3akoHoAaBcTBa [IpaBoBoro nenapramenty CekperapiaTy MpOTATOM I SITH PoOOUYMX
JHIB 13 AHS OTPUMAaHHS NocTaHOBU Cyny MPO BHECEHHS 3MiH 10 MOCTaHOBU Cyny 3
MUTaHb, MOB’SI3aHUX 3 Opra”izamiiHow MIAabHICTIO Cyay (SKOKH 3aTBEPIKEHO
NOJIO’KEHHS ), OMPALIbOBYE LEH aKT Ta HAACKIIAE HOTO EJICKTPOHHY BEPCIIO 3 TO3HAYKOIO
,,JCOHTPOJIbHU I MPUMIPHHK" O BIIAUTY aAMIHICTPyBaHHS 1HPOPMALIfHUX MEpEX Ta
0a3 JAHUX yIPaBIiHHS 1H(pOPMaLHHO-KOMYHIKALIHHAX TEXHOJOT1H
AJMIHICTPAaTUBHO-(IHAHCOBOIO AcmaprameHTy Cekperapiary Ajsi PO3MILICHHS Ha
BHYTpiIHOMY BeOcaiiTi Cyay Ta a0 YnpaeimiHHA 3a0e3neueHHst 3acinanb Cyay
JlemaprameHty oprasizaniiiHoi pobGotm CekperapiaTy uis NPUKPITUIEHHS 10
peeECTPaLiiHO-MOHITOPUHTOBOI KAPTKK NOCTaHOBH CyJy, 0 IKOi BHECEHO 3MI1HU.
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(nynxm 433 oOonosneno abd3ayamu Opyeum, mpemim 30i0H0 3 Posnopsoxcennsm 'onosu
Koncmumywyiiinozo Cyoy Vrpainu 6io 8 aunmus 2025 poxy Ne 36/01/2025-0J])

434. J1o3ein Ha po3cunanHs akTiB Cyay aae ['onoea Cyny, 3acTynHuk [ 0j0BU
Cyny abo oco0a, sika BUKOHY€e 000B’s13ku ['osioBn Cyny.

435. TUNOBI MOKAKYMKKW PO3CUJIAHHS PIIICHb, BUCHOBKIB, yXBaJl, MOCTAHOB,
3a0e3neuyBaibHUX HakasiB Cyny, OKpeMux IymMok (moxatku 66-82) cynmie Cyay
MOKYyThb OYTM JONOBHEHI, 3MIHEHI M 4Yac PO3CHJAHHS KOHKPETHUX AakTIiB 3a
nopyueHHsMm ['omoBn Cyay, 3actynnuka ['ojoBu Cymy, abo ocoOH, sika BUKOHYE
000B’s13ku ['onoBu Cyny, Cyai-A0MOBIIaya y CIpasi.

436. YxBaym koneriii  cyamie  Cyny, ceHariB Cyay M0Opo  BIAKPHTTS
KOHCTUTYLIHHUX MTPOBAKEHD Y CIIPABAX 3a KOHCTUTYLIHHUMU CKapraMu CKEPOBYIOTh
YYaCHUKAM  KOHCTHTYLIHHOTO  MPOBAKEHHS  (MOCTIHHOMY  MPEICTABHHUKOBI
BepxoBroi Pagn Ykpainu B Konctutyuiinomy Cyai Ykpainu ta llpenctaBHUKOBI
[Tpesunenta VYkpainm B KoncrurynmiitHomy Cyai YkpaiHu) pa3oM 3 TEKCTOM
KOHCTUTYL[IHHUX CKapT.

437. Y pasi yxBaJcHHs Ha IUIEHApHOMY 3acigaHHl ceHaty Cyay uu Benwmkoi
namatn Cyay yXBaIM MPO YCYHEHHS OMHCOK ab0 TPO PO3 SICHEHHS MOPSAKY
BUKOHAHHS PIICHHS, BUCHOBKY Cyny 3riHO 3 NyHKTOM 5 § 76 Pernmamenty fii
NPUMIPHUKA PO3CHIIAKOTH BIAMNOBIAHO 10 MOKAKYMKA PO3CUIIAHHS TAKOTO aKTa.

438. [Tpanisauku ApxiBy Cyny i YpaBiliHHS TOKYMEHTAIBHOTO 3a0€3MEYCHHS
3a JgopydeHHsM KkepiBHunTBa Cyay ta CekperapiaTy BUTOTOBJISIOTH JOJATKOBI
NPUMIPHUKH aKTIB 1 HAACUJIAKOTH iX 34 3aUTaMH.

Bumoru 10 o(popmiIeHHSI JOKYMEHTIB, SIKi CTBOPIIOTH
3a I0MOMOTO0I0 APYKYBAJIbHUX 32C00iB

439. OpranizaliitHo-po3nopsiaul AOKYMEHTH BHTOTOBJSIOTH 3a IOMOMOTORO
CE/Jl Ta/abo apykyBaJIbHUX 3aCO01B.

440. OkpeMi BHYTPINIHI JOKYMEHTH (3asBH, MOSCHIOBAIBHI Ta JOMOBIJIHI
3aMKUCKH TOWIO ) O(POPMITIOOTH PYKOITUCHUM CIOCOO0OM.

441. Komn’rotepHuii Halip akTiB Cyy, OKpeMHX TyMOK cyaaiB Cyay Ta IHIIMX

JIOKYMEHTIB 31MCHIOE YTIPaBIIHHS JOKYMEHTAJIBHOTO 3a0€3MECUEHHS 3 JOTPUMaHHSIM
YCTAHOBJICHUX BHMOT,
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442. 1o Habopy nNpHMAarOTh Mareplaii TUIBKM CIY>KOOBOIO XapakTepy
B CHeEIlaabHIA OOKJIaUHIN, 3a3HAYA0UX KIJIbKICTh MPUMIPHUKIB, IHTEpBAIA HAOOPY,
JaTy, MPI3BUILE 1 HOMEP CITy>KO0BOTO TeNE(OHY BUKOHABLS JOKYMEHTA.

443, Pykonucu Ta 1HIOl MaTepiaav, sKI TNEepeaaroTe A0 YIPABIIHHS
JOKYMEHTAIBHOTO 3a0€3MeUeHHs, MaroTh OyTH HamucaHl Ta BIOpEIaroBaHi
pPO30Ip/IMBO, OXallHO YOPHWIOM 4YHM KYJbKOBOIO PYYKOK CHHBOTO ab0 YOPHOIO
KOJIb0py. Marepianu, HanucaHi a00 BUIIPABJIEH] OJIIBIEM, 10 HAOOPY HE MPUIAMAIOTh.

444, Marepiain IPYKYIOTh y TOPAIKY iX HAIXOUKCHHS, a TEPMIHOBI — M03a
YEProro B MOPSJIKY HAIXOHKEHHS.

445. HaOpaHuii TEKCT NOKYMEHTA MEPEBIPsiE BUKOHABELb. Y pa3i BHUSBIICHHS
JPYKApChKUX MOMUJIOK, MPOMYCKIB BIH 3aMOBJISI€ MPABKY, JOAAOYM PO3JAPYKOBAHY
OCTaHHIO BEPCIIO JOKYMEHTA 3 YITKUMHA PYKOITMCHUMU MPABKaMH.

446. Y pasi noTpeOu MpariBHUK YNPaBIiHHS JOKYMEHTAIBHOIO 3a0€3NEYCHHS
CKaHY€ Ta KOIIKE TOKYMEHTH.

447, Ins  OpyKyBaHHs TEKCTIB JOKYMEHTIB BHKOPHCTOBYIOTh TapHITYPY
Times New Roman Ta mwpudt poamipom 12—14 apykapcbKuX NyHKTIB.

[MIpupr po3mipom 8—12 ApyKapCbKMX NYHKTIB BUKOPUCTOBYKOTH MJIst
JIPYKYBaHHS PEKBI3UTIB ,,JIOBIAKOBI JaHl MPO OpUANYHY 0col0y*, , Koa HopuandHoi
ocobu*, ., B11OMOCTI MPO BUKOHABIIS IOKYMEHTA ™, BAHOCOK, MOSICHIOBAJIbHUX HAMUCIB
710 OKPEMHUX E€JIEMEHTIB TEKCTY JOKYMEHTA TOLIO.

448. Jlns apykyBaHHS peKBi3UTY ,,Ha3Ba BUAYy JOKYMEHTa™ BHKOPHUCTOBYIOTH
po3pikeHnid mpudT po3mipom 14—16 apykapcbKuX MyHKTIB.

JUis  ApyKyBaHHs  PEKBI3UTIB ,HaliMEHyBaHHS  KOPUAMYHOI  OCOOM™,
,,HaliMeHyBaHHS CTPYKTYpPHOIO MIAPO3AUTY HOPUAMYHOI ocoOu®, ,Haszpa Buay
JOKYMEHTA™ Ta ,,3ar0J0BOK 10 TEKCTY JOKYMEHTA™ BUKOPUCTOBYIOTH HANIBXKUPHUN
npsIMUA pudT.

449. TekcT OOKYMEHTIB Ha apkymax mnanepy (opmary A4 peKOMEHIOBAHO
ApykyBath uepe3 1-1,5 MDKpsakoBoro iHTepBaily, a ¢opmary AS —
yepe3 1 mikpaakoBuii iHTepBan. Ilig yac o@opmileHHS AOKYMEHTIB, 3a MOTPEOH,
MO>KHA 3aCTOCOBYBATH 1HILI MIXKPSIKOBI IHTEPBAJIH.

450. PexBi3uT JOKYMEHTa (KpIM TEKCTy), LI0 MAaKTh KIJIbKa PSAOKIB

(,,JlonaTtkoBl AaHi mpo OpUAMYHY 0COO0Yy*, ,.3arojJoBOK A0 TEKCTY JOKYMEHTa®,
,,BIIMITKa TPO HAsIBHICTh TOAATKIB®), APYKYIOTh 4epe3 1 MIKPSIAKOBHIA 1HTEPBAIL
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451. CknanHUKHA PEKBI3UTIB ,,Anpecar™, ,I'pu(d 3aTBepIKEHHS NOKyMEHTA™,
] P TMOroKEHHs (CXBAJICHHS) JAOKYMEHTA™ BIIOKPEMIIIOKOTH OJWH Bl OAHOIO
yepes 1,5 MIKPSIKOBOTO 1HTEPBAY.

452. PekBI3UTH JOKYMEHTa BIJIOKPEMIIIOKOTH OJMH BIJ OJHOTO 4Yepe3
1,5-3 MIKPAAKOBUX IHTEPBAIH.

453. PexBizutn ,HaliMmeHyBaHHs FOPHOMYHOI OCOOM  BHILOrNO  PIBHS,
,,JHaliMeHyBaHHs FOpUAHYHOI 0coOu*, ,,Ha3Ba By JOKyMEHTA™ IPYKYIOTh BETUKUMU
JiTepamu.

454. Po3um(ppyBaHHd MANUCY B PekB3UTI ,Jliamuc™ ApyKyrOTh HAa pIBHI
OCTaHHBOTO PAJKA HAMEHYBAHHS TOCAIH.

455. MakcuManbHa JOBXKHHA psiaka OaraTOpsAKOBUX PEKBI3HTIB (OKPIM
PEKBI3UTY ,,TeKCT NOKYMEHTa™) — 73 MM (28 IpyKOBaHWX 3HAKIB).

456. Ko 3aronoBOK OO0 TEKCTY AOKyMeHTa nepesuurye 150 apykoBaHux
3HAKIB (5 psAOKIB), MOro MPOAOBXKYKOTH OO0 MEXl mpaBoro mnousis. Kpamnky B KiHII
3arojoBKa HE CTaBJIAT.

3aroyioBOK, SIKUH PO3MILIYIOTH OUIS JIIBOTO MOJs, HE MOXE MEPEBUILYBATH

150 mpykoBaHWX 3HAKIB.
(nynkm 456 6 peoaryii Posnopsaooicenns I'onoeu Koncmumyyitinoco Cyoy Yipainu 6io 23 jcosmus
2023 poxy Ne 75/01/2023-0]])

457. Ilix yac OoQOpMIICHHS NOKYMEHTIB BIJ MEXI JIBOTO MOJs JOKYMEHTa
POOJIATH TaKi BiICTYIIH:

10 MM — j1s1 a03alliB y TEKCTI,

90 MM — Ui peKBI3UTY ,, Anpecar,

100 MM — nmns pexBi3uTIB ,I'pud 3arBepmkeHHs MOKyMeHTa™ Ta .l pud
OOMEKEHHS JOCTYIY 10 JOKYMEHTA'™,

125 MM — st po3mmQpyBaHHS NIANMKCY B PEKBI3UTI , I [iammc®.

458. He polOnare BimcTymy BIJ MEXI JIBOTO MOJsL JUisl PEKBI3WTIB ,.Jlara
JOKYMEHTA", ,,3aroJIOBOK J0 TEKCTY JOKYMeHTa", ,,TekcT nokyMmeHnra™ (0e3 ad3ailiB),
,,BIIMITKA TPO HAsBHICTh AOAATKIB®, ,Biza mnokymeHta®“, ,I'pu MOroKeHHs
(cxBaJIeHHs) JOKyMEHTA", ,,BiaMITKa Mpo 3aCBIAYEHHS KOMIi JOKyMEHTA®, ,,B110MOCT1
OpO BHUKOHABIM JOKYMEHTa“, , BiaMITKa NpPO O3HAHOMIIEHHS 3 JOKYMEHTOM®,
,,BIIMITKa PO BUKOHAHHSI IOKYMEHTA"*, HAWMEHYBaHHS IOCAIU B PEKBI3UTI . I [iamuc®,
a takox cmiB ,CIIVXAJIN®,  BUCTYIIWIW®, ,BUPIIIWUIINA®, || YXBAJINIIN®,
,HAKA3VYIO®, [ 30b0B’A3VIO*.

459.Y pa3l HasIBHOCTI KIIbKOX TpU]IB 3aTBEPIHKEHHS 1 MOTOKEHHS
(cxXBaJICHHs) JOKyMEHTA NEPIINi rpu( APYKYOTh 0€3 BIACTYNY BiJ MEK1 JIIBOTO MOJIA,
apyruii — uepe3 100 MM B1J MEK1 J1BOTO TOJISL.

C:\UsersWwika_307\Desktop\FOprmuni sokymenti KCYNHCTPYKITLA 3i 3miHavu cTaHoM Ha 08.07.2025.docx



78

460. SIKmo B TEKCTI TOKYMEHTA € MOCKJIAHHS HA TOAATKH a00 HA JOKYMEHT, 110
CTaB MIJCTaBOO JJI HOro miAroTyBaHHs (BUIaBaHHs ), cyioBa ,,Jlomarok 1, IligcraBa‘
JTPYKYIOTh 0€3 BIACTYITY Bl MEXI1 JIIBOTO MOJIsL, @ TEKCT JI0 HUX — Yepe3 1 MIKPSIKOBHIMA
THTEPBAJI.

461. [Tix yac opopMIICHHS JOKYMEHTIB Ha JBOX 1 OUIBLIE CTOPIHKAX Apyra Ta
HACTYITHI CTOPIHKK MatOTh OyTH MPOHYMEPOBAHI.

462. Homepr CTOPIHOK CTaBJISITh TOCEPEAMHI BEPXHBOTO TOJS ApKylla
apaOcbkuMu 1M(dpamMu, HE 3a3HAYAKOYM CJIOBO ,,CTOPIHKA™ Ta PO3MALIOBI 3HAKH.
[lepiry cTOpPiHKY HE HYMEPYIOTb.

CTOpIHKM JOKYMEHTA 1 KOJKHOTO 3 IOAATKIB MAlOTh OKPEMY HYMEPAIIito.

463.TekcTr AOKYMEHTIB MOCTIHHOrO Ta TpUBAIOro (moHax 10 pokiB) CTPOKY
30epiraHHs JOPYyKylOTb Ha OJHOMY Ooni apkyma. J[OKyMEHTH THMYacoBOTO
(o 10 pokiB) cTpOKy 30€piraHHs MOKHA JPYKYBAaTH Ha JTUILOBOMY 1 3BOPOTHOMY OOII
apKy1a.

Bumoru 10 BUKOHAHHS KONIIOBAJILHO-PO3MHOKYBAJbHHX POOIT

464. KoniroBaJIbHO-PO3MHOKYBaIbHI  POOOTH  BUKOHYIOTH LEHTPATI30BAHO
NPALIBHUKY BIJUIUTY aIMIHICTPYBaHHs 1H(QOPMALIIHHAX MEPEX Ta 0a3 JaHUX, 4 TAKOXK
HA OKPEMMX KOMIKOBAIBHUX allapaTax, yCTAHOBICHHUX Y KaO1HETax, MPALiBHUKH 1HIIMX
CTPYKTYPHUX Mmiapo3ainiB CekpeTapiaty Ta naTpoHaTHi ciy>k0m cyanis Cyay.

465. JI03BOJIEHO KOMIIOBaHHS JOKYMEHTIB 1 MaTepiajiB JUIIEC CIy>KO0BOTO
XapakTepy.

466. [Ins BUKOHAHHS KOMIOBAJILHO-PO3MHOXKYBAJIBHUX POOIT 3aMOBHUK
3aMOBHIOE OJIAaHK YCTAHOBJIEHOI (HOpMH, KWK mepenae Juis 3BITHOCTI A0 BIIALTY
aJMiHICTpYBaHHs 1HQOpMaLiifHuX Mepex Ta 6a3 ganux (Jlomarok §3).

(nynkm 466 3i 3minamu, enecenumu 32i0n0 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

467. [lpaniBHuKHA BIAALTY aAMIHICTPYBAaHHs 1H(QOpPMaALIAHUX MeEpex Ta 0a3
JAHUX, IKI BAKOHYOTh KOMIFOBAIBHI POOOTH, KOMIIOKTh JOKYMEHTH JIMIIE B KITBKOCTI,
3a3HAYCHIA y 3aMOBJICHHI, Ta BIAMOBIJANOTH 3a NOPYIICHHS Ii€i BUMOTU. BoHuM
OONIKOBYIOTh BWTOTOBJICHI MAarTepiajd Ta BUAAOTH iX 3aMOBHUKOBI Pa3oM 13
opuriHagoM. OTpuMyBay KOIiiA CTABUTh CBIA MIAIKC.

468. 3aMOBIICHHST BUKOHYKOTH Y TOPSAKY HAAXOKEHHS. TepMiHOBI
KOMIIOBaJIbHI POOOTH BUKOHYIOTH HacaMIepe.
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469. Konii Npo€eKTIB PillicHb, BACHOBKIB, & TAKOX MOCTAHOB, K1 YXBAJIIOE Ha
CHellAIbHUX TUICHapHUX 3acigaHHsx Cya BIAMOBIAHO A0 mNyHKTIB 3, 4, 5
YaCTHHU Apyroi ctarti 39 3aKoHy, HAalaHl HE MEHIIE K 32 TPU poOOUYMX HHI JI0
MPOBEICHHS IJIeHapHOro 3acigaHHsi ceHary Cyay, Benukoi mnamatu  Cyny,
cremiagbHOro mjeHapHoro 3acimanHs Cyjay, BHUCOTOBJISIE BIAMOBIAAIbHA 0co0a
YnpasniHus 3a0e3nedeHHs 3aciganb Cyay.

[Ils ocoba y BHU3HAYCHOMY MPUMINIEHHI HEBAKIAJAHO CKAHY€E MPOEKT
BIAMOBIIHOTO AaKTa, 3a JOMNOMOrOK) HANAIITYyBaHb BIACTUBOCTEH APYKOBAHOIO
OPUCTPOKD CTABUTh 1HJAEKCH CIPOTrO0 KOJBOPY MO JlaroHaidl KOXHOi CTOPIHKM Ta
PO3IPYKOBY€E BIANOBIAHO [0 TOKAKYMKA PO3CUJIAHHS, YPaxOBYHOUH (DAKTHUYHY
KUTbKICTh cyaaiB Cyay. [1icist BATOTOBIIEHHS KOMiH (haill CKaHOBAHOTO MPOEKTY aKTa
3HHILYIOTh Y IPUCYTHOCTI KEPIBHUKA YTPaBiHHS 3a0e3neyeHHs 3acinanb Cyay.

470. BUroToBneH1 komnii OTpUMYIOTh MPALIBHUKN MAaTPOHATHUX CITY>KO CyIIIB
Cyny, cTapnsiud 0OCOOMCTH MiAMUC B TOKAKYMKY PO3CUIIAHHS.

471. 3a BUKOPHCTaHHS KOMIIOBAIBHOT TEXHIKK B MATPOHATHUX CIY>KOaX CyI/I1B
Cyny Ta cTpyKTypHHX migposainax Cekperapiary BiAMOBIAAKOTH MPALIIBHUKH, SKHX
BU3HAUYAKOTh BIANOBIAHO cyansd Cyay abo KEPIBHUK CTPYKTYPHOTO MIAPO3ILITY
Cekperapiary.

IV. CucremaTn3anisi Ta 30epiraHisi AJOKyMEHTIB Y CIIPABOYUHCTBI
CkyajaHHS HOMEHKJIATYPH CIIPAaB

472. Homenknarypa crpa Cyay — 000B’s13koBHid /uist Cyly CHCTEMAaTH30BaHU
NEPENIK Ha3B (3ar0JI0BKIB) CIPaB, IO (POPMYIOTE Y CBOEMY CITPABOYMHCTBI CTPYKTYPHI
nigpo3aum CekperapiaTy, 3a3Ha4ar0ul CTPOKH 30€pIraHHs TAKUX CITPAB.

473. Homenknarypa cnpa Cyay npu3HayeHa A BCTaHOBJICHHS B Cyni
€IMHOTO TMOPSAKY TPYNyBaHHs Yy CIPaBU JOKYMEHTIB, CTBOPEHHX B C€JICKTPOHHINA Ta
nanepoBii  gopmax, 3a0e3meucHHsT OOJMIKOBYBaHHS, ONEPATUBHOIO  MOLIYKY
JOKYMEHTIB 3a iX 3MICTOM 1 BHJOM, BH3HAQUEHHS CTPOKIB 30€piraHHsi copaB 1 €
OCHOBOIO JIJISl CKJIQIaHHS OIMHKCIB CIPAB MOCTIHHOTO Ta TpUBAIOro (nmoxan 10 pokis)
30epiraHHs, a TaKoXK s OONIKOBYBAaHHs crpaB TumuacoBoro (o 10 pokiB)
30epiranHs. Bectu cripaBy mo3a HOMEHKJIATYPOKO CIpaB 3a00POHEHO.

474.3a crtBopeHHss Homenknarypu cnpaB Cyay BIANOBiAaE YTOPABIIHHS
JOKYMEHTAIBHOTO 3ale3meueHHs. Ha OCHOBI HOMEHKJIATYp CHPaB CTPYKTYPHHX
nigpo3autie - Cekperapiary B CEJl  ¢opmytote Homenknarypy cnpaB Cyny
B €JIEKTPOHHIN Gopmi ([Jomarok 84).

(nynkm 474 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm 'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])
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475. IlpaniBHuKH, BIANOBIAAIBHI 3a CHOPABOYMHCTBO Y  CTPYKTYPHHX
nigpo3auiax Cekperapiary, He mi3Hinie 15 nucronaaa MOTOYHOrO POKY CTBOPIOKOTH
B CJICKTPOHH1I (pOpMI HOMEHKIIATYpH CHpPaB WX MiAPO3ALIIB HA MiACTaBl BUBUYCHHS
JOKYMEHTIB 13 YCIX MUTaHb iX AISUTBHOCTI Ta MOTO/KYHOTh TaKi HOMEHKIIATYpPH
3 YpaBaiHHSAM JTOKYMEHTaILHOTO 3a0e3neYeHHs. Bi3yaizallito HOMEHKIIATypH ClIpaB
CTPYKTYpHOTO miapo3aity Cyay 3M1HCHIOKOTH 32 aBTOMAaTHYHO M'€HEPOBAHOIO (POPMOIO.

476. MeToIM4YHy AOMOMOTY y CTBOPEHHI HOMEHKJIATYPH CIpaB Hamae ApXIB
Cyny.

477. 1o Homenknarypu cnpae Cyay BHOCATH HazBu copmoBanux y Cyai
CpaB, IO BIAOOpaKarTh POOOTY, IKY JOKYMEHTYIOTh Y Cy/l.

478. KoxHa cripaBa, yHECEHA 10 HOMEHKIIATYPH, IOBUHHA MAaTH 1HIAEKC. [HIEKC
CIPaBH MICTUTh IHAEKC CTPYKTYPHOTO niapo3auty Cekperapiaty 1 MOPsSAKOBHA HOMEP
3aroJIOBKa CIpaBu B MEXaX CTPYKTYPHOro niapo3auty Cekperapiary.

Hpuxaan
05-01

479. Po3MiLLIEHHS 3ar0JIOBKIB CIIPaB y HOMEHKJIATYP1 Ma€ BIANOBIAATH CTYIIEHIO
BOXJIMBOCTI TOKYMEHTIB, YHECEHUX O KOHKPETHMX CIpaB. Y KOXHIH 13 LHX Ipyn
JOKYMEHTH PO3MILIYIOTh, YPAXOBYIOUH 1X BOXIIMBICTh T CTPOKK 30€piraHHsl.

480. Y Homenknarypi cnpa Cyay 3a3HadaroTh HOMEpH ctareid 3a [lepenikom
TUMOBUX JOKYMEHTIB, 110 CTBOPIOKOTHCS M1 Yac AIsUTbHOCTI JEP’KaBHUX OPraHiB Ta
OpraHiB MICIICBOIO CaMOBPSIyBaHHS, 1HIIMX YCTAHOB, MIANPUEMCTB Ta OPraHizamii,
13 3a3HAQUEHHSM CTPOKIB 30€piraHHss [JOKYMEHTIB, 3aTBEPUKCHHM HAKa30M
MinicteperBa roctuuii Ykpainum Big 12 kBiTHs 2012 poky Ne 578/5 31 3minamu (nam —
[lepesnik TAMOBUX TOKYMEHTIB), 1 CTPOKHM 30€pIraHHs CIPaB, sIK1 € MiHIMAJIbLHUMU Ta HE
MOKyTh OYTH CKOPOYEHI.

481. Ins  copaB, c(HOPMOBAHUX 13 TUPAKOBAHMX KOMIM JOKYMEHTIB,
YCTAHOBJIIOIOTH CTPOK 30€piranus ,,JIOkM He MHHE NOTpeda™ HE3AEKHO BiJl CTPOKY
30€epiraHHs OPUriHAIIB JOKYMEHTIB (Y TOMY YHCI1 JOKYMEHTIB MOCTIHHOIO CTPOKY
30epiranHs), He MOCHIAOYUCH HA CTATTHO [lepeniky THITOBUX TOKYMEHTIB.

482. Ctpok 30epiranHs crpasu 13 rpudom ,. /[ cay>k00BOro KOPUCTYBaHHS
HE BCTAHOBJIOIOThH, a y BiANOBIAHIA rpadi Homenknarypu cnpas Cyay cTaBisiTh
no3Hauky ,,EK* (ekcnepTHa Komicis).

483. Jlnsi TOKYMEHTIB, HE BCTAHOBJICHUX Yy llepeiiKy THIOBHX TOKYMEHTIB,

CTPOKM 30€piraHHs BH3HAYAKOTh HA MIACTaBiI iX BMBYCHHS EKCIEPTHOK KOMICIE)
Cyny.
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484. Ctpoku 30epiraHHsi MarepiaiiB crpan, y skux CyJ yXBaJuB PILICHHS YA
HAJ]JaB BUCHOBOK, YCTAHOBJIIOIOTH BIJMOBIAHO IO YaCTUHU JPYroi ctarTl 45 3aKoHy.
[ marepianu mwonao mseHOCTI Cyay 30epiratote B ApxiBi Cyny Ha 3araJbHHAX
niJCTaBaxX, BABHAYCHUX 3aKOHOIABCTBOM YKpaiHH.

485. Ctpoku 30epiraHHsi cHpaB 1 JOKYMEHTIB Ha €JIEKTPOHHHUX HOCISX
BIJIMOBIJIAIOTH CTPOKaM 30€piraHHs CyIOBUX CIPAB 1 TOKYMEHTIB y NANepoBiid popmi.

486. [TpoTarom poky CTPYKTypHI miapo3aum CekperapiaTy, 3a NOTOMKCHHSIM
13 YOpaBIiHHAM JOKYMEHTAJIBHOTO 3a0e3neueHHs Ta Apxisom Cyay, y pas3i mnoTpeou
MO>KYyTh BHOCUTH O HOMEHKJIATYP CHOPAaB HOBI CIPABH, 3aCTOCOBYIOUM NPH LBOMY
PE3EPBHI HOMEPH HAPUKIHII HOMEHKJIATYP CIPaB.

487. Y rpadi , I IpuMiTka™ CTaBIATH BIAMITKY PO 3aBEACHHS HOBUX CIPaB, PO
NEPEXIAHI CIPaBH, MPO CIPaBH, IO MPOBAIATE Y EJICKTPOHHIN (opMi, PO NOCATOBUX
0ci0, BIAMOBIJANBHUX 32 (JOPMYBaAHHS CIIPaB, PO MepeaanHs crupas 10 ApxiBy Cyay.

488. CEJl HomeHnknarypy cnpaB Cyny NoJae siKk €JIEKTPOHHY TaOULIFO.

489. Homenknatypy cnpas Cyay, po3IpyKOBaHy Ha mamnepl, BI3ye 3aBijayBay
ApxiBy Cyay, MANUCy€e KEPIBHUK YTPABIIHHS TOKYMEHTAJIBHOTO 3a0€3NEYECHHS Ta
CXBaJIIOE ekcrepTHa komicis Cyy.

490. Homenknarypy cnpaB Cyay NOTOIXKy€ €KCIIEPTHO-TIEPEBIPHA KOMICIs
L{eHTpaTbHOr0 AEPKAaBHOTO apXiBy BHILMX OPraHiB BJIAJW Ta YNPABIIHHSA YKpaiHU
(mam — EINK JIABO VYkpainu) oauH pa3 Ha IT’ATh POKiB a00 HEBIAKIIAIHO B pasl
3MIHM CTPYKTYPH 1 LITATHOTO po3nucy Cyny.

491. Homenknarypy cnpaB Cyay CKIQJalTh Y YOTHPbOX MPUMIPHHUKAX.
[lepmmii npuMipHUK 30€piraroTh B YNPaBIiHHI JOKYMEHTAIBHOTO 3a0€3MEUYCHHS,
ApPYyruid — BUKOPHUCTOBYIOTh B YTPABIIHHI JOKYMEHTAIBHOIO 3a0€3MEUYCHHS SIK
poGoumii, TpeTiii — nepenaroth 10 ApxiBy Cyay Uisi KOHTPOIIOBAaHHS (POPMYBAHHS
COpaB y CTPYKTYpHUX migpo3auiax CekperapiaTy, YETBEPTUH — HAACWIAOTH [0
EIK [IJABO VYkpainu.

492. HampukiHIl POKY Ha MIACTaBl HOMEHKIATYP CHOPAaB CTPYKTYPHUX
nigpo3autie Cekperapiaty Ta Homenkmarypu cnpaB Cyay CTBOPIOKOTH IMIJACYMKOBI
3aIKUCH B €NIEKTPOHHIN (POPMI MPO KUIBKICTh (PAKTHYHO 3aBEICHUX CIpaB. Taki 3anucu
MIC/Is MANUCAHHS BIAMOBIIAILHUMU 0COOAMHU 3T1IHO 3 [HCTPYKIIE N0ONMYyYaroTh J10
3a3HAYCHUX HOMEHKJIATYP CIPaB.

493. CtpykrypHumM migposainam Cekperapiaty Aiasi BUKOPUCTaHHS B POOOTI

HAJAOTh 3aCBITYCHI B YCTAHOBJIICHOMY TMOPSJAKY BHTATH 3 BIANMOBIAHMX PO3JLIIB
3arBepmkenoi Homenkmarypu cripas Cyny.
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494. Homenknarypy cnpas Cyny, mo ii cxBanuia ekcrneptHa komicis Cyny Ta
3atBepauB ['onosa Cyay, BBOASTH y Ait0 3 1 CIYHS BIMOBITHOTO POKY.

495. Homenknarypy cnpas Cyay 30epiratote B enektponHiid ¢popmi B CEJl Ta
BUKOPHCTOBYIOTh Ul aBTOMATM3aLli MPOLECIB IPYMyBaHHS JOKYMEHTIB y CIPaBU
B Cyi.

DopMyBaHHA CIIPaAB

496. ®opMyBaHHs CcOpaB — L€ TPYNyBaHHS BUKOHAHMX JOKYMCHTIB
y €JEKTPOHHI cnpaBu ueHTpanizoBaHo B CE/] abo manepoBux cnpaB CTPYKTYPHUMHA
nigpo3autamu Cekperapiaty BianmoBiaHo 10 Homenknarypu copas Cyny.

497. ENeKTpoHH1 AOKYMEHTH, INO HAJEXKaTh N0 OJHIE] €IEKTPOHHOI CIPABH,
MarTh OyTH JIOTIYHO MOB’s3aHi MK COOOK 32 IOMOMOIOK BIIOMOCTEH MPO HHMX

y CEJL

498. EnexTpoHH1 Ta manepoBi copaBu (GOPMYIOTh, JOTPHUMYIOUUCH 3arajJbHUX
IPABHJI TA BPAXOBYIOUM TaKl BUMOTH:

— Y CHPaBH I'PyNyrOTh JOKYMEHTH, BUKOHAHI TPOTATOM OJHOTO KaJIEHAAPHOTO
POKY, 3@ BUHSITKOM MEPEXITHUX CIPaB (MPOBAAATh TPOTATOM KIJTBKOX POKIB);

—Yy CIOPaBH BHOCSTH JIMIIE OPHUTTHAIM, NPUMIPHUKM OPHUIIHAMIB, a SKOIO iX
HEMAE — 3aCBITYCHI B YCTAHOBIEHOMY MOPSAAKY KOIIi JOKYMEHTIB;

—00CST €NEeKTPOHHOI CHOPaBH, IO MICTHTh JOKYMEHTH THMYacOBOIrO
(o 10 pokiB) cTpoKy 30€piraHHsi, KiTbKICHO HE OOMEKEHO,

—o0csar mnanepoBoi CHpaBM HE TMOBUHEH TMepeBuiryBaty 250 apKymiB
(3040 miTiMETPIB 3aBTOBLIKH ),

— 00CST €JIEKTPOHHOI CIpaBy (KUTbKICTh JOKYMEHTIB), IO MICTHTh JOKYMEHTH
NOCTIHHOTO Ta TpUBaoro (moHaz 10 pokiB) CTPOKiB 30€piraHHs, MOBUHEH BiNOBIAATH
00csry cnpaBd, ¢(hOPMOBAHOI 3 MANEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO TOKYMEHTA,

— 3a00POHEHO OJIyYaTH J0 MANePOBHUX CMPAB YEPHETKH, OCOOUCTI TOKYMEHTH,
PO3MHOKEH]1 KOITIi Ta JOKYMEHTH, IO N1UIAra0Th TOBEPHEHHIO,

— IOKyMEHTH TMOCTIHHONO i TUMYacOBOro 30€piraHHsi rpynyrTh y CIPaBU
OKPEMO;

—3a HasgBHOCTI B TMAaNEpOBii crpaBl TOMIB (YaCTHH) IHAEKC CTaBJISTH Ha
KOKHOMY TOMI, 3a3Ha4ar0uu ToM, Hanpukiana: cnpasa Ne 05-01, 1. 1, 1. 2.

499. JIOKyMEHTH TPYNYIOTh Y CIPaBH 32 XPOHOJIOTTYHOIO TOCIIAOBHICTIO:

— MOJIOKEHHS, TMpaBWia, I1HCTPYKIII TOIO, 3aTBEPLKECHI PO3NOPSITUAMHA
JOKYMEHTaMU, TPYNYIOTh Pa30M 13 3a3HAYEHUMH JTOKYMEHTAMH,

— PO3MOPSA/UKEHHST 3 MHWTaHb  OCHOBHOiI  misbHOcTi  Cyay, 3
aJIMiHICTPATUBHO-TOCMOAAPCHKUX TA KaAPOBUX MUTAHb IPYNYIOTh y PI3HI CIIPABH;
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— PO3MOPSALKEHHS 3 KaJAPOBHX MUTaHb I'PYMYIOTh BIAMOBIAHO IO CTPOKIB iX
30epiraHHs;

— MPOTOKOJIM 3acCilaHb, TUICHApHUX 3acifaHb ceHarie Cyny, Benukoi manaru
Cyny, 3aciganp Cyay, cnemiaibHUX MUIEHAPHUX 3aciianb Cyay TpynyroTh y CPaBd
32 XPOHOJIOTTYHOKO MOCITIIOBHICTIO;

— MPOTOKOJIM 3aCiIaHb KoJerii cyaaiB Cyy, nocTiHHAX KoMiciid Cyay B Mexax
IPyNH JOKYMEHTIB, IO CTOCYIOTHCS OJTHOTO MUTAHHSL, TPYIMYIOTh 38 NOPAIKOM JCHHUM
3aciganb Cyay.

500. [IokyMeHTH y copaBax, 3a pe3ysbraraMmu posrisany skux Cyl yXBaJlvB
pILIEHHS, yXBally a00 HaJaB BUCHOBOK, IPYNYIOTh 32 XPOHOJIOTTYHOIO MOCT1OBHICTHO.

Ckunan cynoBoi cnpaBu BuzHavae [HeTpykiis (Jlogatok 85).

(nynkm 500 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

501. [lo ckaay €IEKTPOHHOI CYIOBOT CITPaBH, SIKY PO3MILIYIOTh Ha OPIIIHHOMY
BeOcaiiTi Cyay, noiy4aroTh JOKyMeHTH, mo oOiikoBaHi B CEJl Ta € B manepoiii
(¢opmi BIAMOBIAHOI crnpaBd. BUHATOK CTaHOBHTH €JIEKTPOHHA CYAOBAa ClpaBa 3a
KOHCTUTYLIHHOKO CKapror, TEKCT SKOi 3aMIHIOKOTh PE3IOME.

502. JIuctyBaHHs TPYMYKOTh 34 3MICTOM Ta KOPECHOHACHTCHKOK O3HAKOK)
1 CHUCTEMATH3YKOTh 32 XPOHOJOIIYHOK MOCHIJOBHICTIO (JOKYMEHT-BIANOBIAb —
32 JOKYMEHTOM-3aITUTOM ).

503. 3arBepIrKEHI IJIaHW, 3BITH, KOIITOPUCH T'PYNYIOTh Y CIPABU OKPEMO BIJ
MPOEKTIB UX JTOKYMEHTIB.

504. Oco6oBI1 cripaBu AEP>KABHUX CIY>KOOBIIB (POPMYIOTH 3riiHO 3 [lopsiakom
BEJICHHS Ta 30epiraHHs OCOOOBHX CIpaB JCP)KaBHHUX CIYXKOOBIIB, 3aTBEPIKCHUM
Haka3oM HanioHampHOro areHTcTBa YKpaiHW 3 MUTaHb JCP)KABHOI  CIyKOW
Bia 22 Oepe3nst 2016 poky Ne 64 31 3MiHAMH.

505. Oco0oBI1 cipaBy NpalliBHUKIB, sIK1 BAKOHYIOTH (DYHKIIIi 3 00CITyrOBYBaHHS,
(dbopMyroTh BIANOBIAHO 70 [IpaBust opraHizaiiii AiJIOBOACTBA Ta apXIBHOTO 30€piraHHs
JOKYMEHTIB y JEP’)KaBHMX OpraHax, OpraHax MICIIEBOIO CAMOBpPSAyBaHHs, Ha
NIANPUEMCTBAX, B YCTAHOBAX 1 OPraHizauisx, 3aTBEPIKEHUX Haka3oM MiHicTepcTBa
roctuili Ykpainu Bia 18 yepBusa 2015 poky Ne 1000/5 31 3MiHaMu.

506. Po3paxyHKOBO-IUIATI>KHI  BIAOMOCTI  (OCOOOBl paxyHKH) NpPaLiBHHUKIB
Cekperapiarty CHCTEMATH3YIOTh Y MEKax POKY 3a an(aBiToM, a BIJOMOCTI HA BUILIATY
rpouei (BIAOMOCTI HapaxyBaHHs 3apOOITHOI T1aTh) GOPMYIOTh IIOMICALS MPOTATOM

POKY.

507. YopaBimiHHA ~ AOKYMEHTAJIBHOro  3a0esneueHHs #d ApxiB  Cynay
KOHTPOJIFOKOTE (POPMYBaHHS CIIPaB y CTPYKTYPHUX Miapo3aiiax Cexkperapiary.
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30epiranHsi JOKYMEHTIB Ta CIIPaB Y CTPYKTYPHHUX miapo3ainax Cekperapiarty

508. JIOKyMEHTH 3 MOMEHTY CTBOPEHHS (HAIXO/HKECHHS) 3 yCIMa BIJOMOCTSMU
PO HUX J0 NEPEIaHHs Ha MOCTiiHE 30epiranHs ado A0 3HUILEHHS B YCTAaHOBICHOMY
NOPSAAKY, JIOTIYHO 3rpynoBaHi y cnpaeu, 30epiratote y CEJl a0 y CTpyKTypHHX
migposauiax Cekperapiatry 3rijiHo 3 Homenknaryporo cnpas Cyay.

509. KepiBHUKH CTPYKTYpHUX miapo3autiB Cekperapiary, BIANOBLAAIBHI 3a
OpraHizaiio CIpaBOYMHCTBA B WX MIAPo3AUIax, 3000B’s3aHl 3a0e3medyBaTv
30epiranHs JOKYMEHTIB 1 cipas (y maneposiid Gopmi).

510. 3a HOCTYMHICTD, LITICHICTD TA BIATBOPIOBAHICTH EIEKTPOHHUX JOKYMEHTIB
1 €JIEKTPOHHMX cripas, mo 30epiratote y CE/, Binnosiaae YnpasmiHHs iHGoOpManiiHO-
KOMYHIKAIITHUX TEXHOJIOTH.

511. IlutanHs moctyny npaumiBHHKIB CekperapiaTty 10 €JIEKTPOHHHMX CIpaB
yepe3 CE/] yperyiboByOTh pO3MOPSUKCHHAM KepiBHIKA CeKkpeTapiary.

512. CnpaBn B mamnepoBiii  ¢opmi 30epirarote y poboumx KabiHeTax
y BEPTHKAIBHOMY TIOJIOKEHHI B Imadax, sAKi 3aMUKAOTh. [l M1JBUIICHHS
OMECPATHBHOCTI  MOIIYKY JOKYMEHTIB CHpPaBd PO3MILIYIOTh BIANOBIAHO A0
Homenknarypu cnpaB Cyny. Ha KopiHIsX OOKITQAWMHOK CIPaB 3a3HAYAOTH 1HACKCH
32 HOMEHKJIaTyPOIO.

513. CnpaBy B mnanepoBid (Gopmi BHIAKOTh Yy THMYACOBE KOPHUCTYBAHHS
NOpALIBHUKAM CTPYKTYpHUX miapo3aunie CekperapiaTy 3 [03BOJIy KEPIBHUKA
CTpykTypHOro miapo3aity Cekperapiaty, y sKoMmy Oyyio c(GOPMOBAaHO CIpaBy.
IlocapoBa ocoba, ska BuAajga Ta NPUiHIA CrOpaBy, 3000B’s3aHA MNEPEBIPUTH
HAsIBHICTb JOKYMEHTIB Y CIIPaBI.

Excneprusa miHHOCTI JOKYMEHTIB

514. ExcnepTr3a WiHHOCTI JOKYMEHTIB MOJSTrae y BCEOIYHOMY BUBUEHH1 AJIS iX
BHECEHHs 10 HaimionaneHOoro apxiBHoro (oHay abo BWIYYEHHS 3 HBOIO Ta
BCTAHOBJICHHSI CTPOKIB 30€piraHHs JOKYMEHTIB, IO HE MiJUIATal0Th BHECEHHIO 0
HarmioHansHOTO apX1BHOTO (POHTY.

515. ExcnepTu3y WIHHOCTI JOKYMEHTIB Y EJEKTPOHHIA ()OpMI BHKOHYIOTh
3riJHO 13 3aKOHOJABCTBOM y cdepi apxiBHOI CIpaBU Ta CIPABOYMHCTBA 32 THUMH
CaMUMH IMPaBWJIAMH, MPUHIUIAMHU Ta KPUTEPIAMHU, O W AOKYMEHTIB y MarmepoBii

(dopmi.
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516. Iig yac ekcnepTr3n LIHHOCTI JOKYMEHTIB 1X JOOMPAOTh [UIsl TOCTIHHOTO
i TpuBasoro (nonag 10 pokiB) CTPOKIB 30epiraHHs, HANATh JOCTYN MpalliBHUKAM
apxiBy 10 €NEeKTPOHHMX AOKyMeHTIB 1 crnpaB y CEJI, OnokyroTe mpaBa 1HIIMX
npauiBHUKiB Cekperapiary I[MOJO peAaryBaHHs peeCTpaliitHO-MOHITOPUHIOBUX
KapTOK TOKYMEHTIB Ta €JIEKTPOHHUX CIIPaB 32 MUHYJIl POKH, CTPOKHM 30€piraHHs IKHX
3aKIHYMITUCS.

517. 3a pe3ynpTaTaMu EKCHEPTU3H LIHHOCTI JOKYMEHTIB Yy CTPYKTYPHOMY
nigpo3aun Cekperapiary MpaliBHUK, KWW BIANOBIAAE 3a CIPABOYMHCTBO B LIBOMY
niapo3auti, 10 31 rpyaHs BiANOBIAHOTO POKY CTBOPIOE B EIEKTPOHHIN (popmi onucH
CHpaB y €JIEKTPOHHIN 1 manepoBiid popmax MoCcTiHOTO Ta TpuBaIoro (moxaf 10 pokis)
CTPOKIB 30€pIraHHsl, a TAKOK FOTY€ TPONO3ULIi A0 aKTa PO BUITYUYCHHS [Tl 3HUILICHHS
nokyMeHTiB Cyay, HE BHeceHuX 10 HaimioHanbHOro apxiBHOro (poHmy, A0 SKHX
YHOCHUTB €JICKTPOHHI CITPaBH 3 JOKYMEHTAMH B MANepoBiit popmi Ta B pa3l yXBaJICHHS
BIJINOBIAHOTO pilICHHS Kep1BHULITBOM Cyay Ta CekperapiaTy — B €1EKTPOHHIA Gopmi.

518. Onuc enekTpOHHUX CHpaB CTPYKTypHOro migposauty Cekperapiatry 1
OPONO3ULII 10 aKTa MPO BWIIYUYCHHS AJI 3HULICHHS JOKYMEHTIB Cyny, HE BHECEHHX
no HamionaneHoro apxiBHoro (oHmay, Bi3ye ocoda, sika iX MIArOTYBasla, KEPIBHUK
YHpaBiaiHHS JOKYMEHTAIBHOIO 3a0€3NEUYCHHS Ta MIANUCYE KEPIBHUK CTPYKTYPHOIO
niapo3auty Cekperapiary.

519. Ha mijacraBl OMHUCY €NEKTPOHHHUX CHPaB CTPYKTYPHOrO MIAPO3ILTY
Cekperapiarty Ta NPOMO3MILA A0 aKTa TPO BHIYYCHHS JUISl 3HULICHHS JOKYMEHTIB
Cyny, He BHeceHux Jn0 HamionansHoro apxiBHoro ¢onay, Apxie Cyay
OICHs MPUAHATTS JOKYMEHTIB CTPYKTYPHUX Mmiapo3ainiB CekperapiaTry CTBOPHOE
B CJICKTPOHHIA (POpPMI OMHUCH EIEKTPOHHUX CIPaB MOCTIHHOTO, TPUBAIOrO (MOHA
10 pokiB) ctpokiB 30epiranns (/[lomarok 86) Ta akT MpO BHIYYEHHS JUIsl 3HULICHHS

nokymeHTiB Cyay, He BHeceHnX 10 HamionanbHoro apxisaoro ¢ponay (lomarok 87).
(nynkm 519 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoco Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

520. ENeKTpoHHI AOKYMEHTH 3HMINYIOTh JIMIIE B Pa3l BiAMOBIAHOTO PIIIEHHS
KkepiBHUKa Cekperapiary.

521. AKT npo BWIYYEHHS AJsl 3HUILEHHS TOKYMEHTIB Cyny, HE BHECEHUX JIO
HamionaneHoro apxiBHoro (onay, mo ix 30epiratloTe B €IEKTPOHHIA (opmi,
CTBOPIOKOTH JIMIIIE B EJEKTPOHHIN Qopmi.

522. SIkmio 3a pe3yapTaTaMy €KCIEPTU3H LIHHOCTI TOKYMEHTIB A/l JOKYMEHTA
BU3HAUEHO MOCTIHHUI CTPOK 30€piraHHsl, BiAMOBIAATbHA 0C00a BUTOTOBIISE MANEPOBY
KOMI0 TAaKOro AOKYMEHTA 3 BI3yali3alli€r0 PEKBI3UTIB MIAMHCY OCOOM, sKa HOro
nianucana, 3acBAYEHY TMe4yaTkor 0e3  300paxkeHHs repda ,,Cekperapiar
Koncturyuiinoro Cyny Ykpainu Ne 1.
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523. MeToauuHy AOMOMOTY Y CTBOPEHHI OMMCIB €JIEKTPOHHUX CHPaB Haaae
Apxis Cyny.

524. Jlnsa opraHizauii Ta MPOBEACHHS €KCIEPTU3H IIIHHOCTI JOKYMEHTIB y Cyai
YTBOPIOKOTH MOCTIAHY €KCHOEPTHY KOMICIKO, IO Ji€ BIAMOBIAHO 10 [1om0KeHHs mMpo
excneprHy kowmicito 'y Cyni, 3arBepmkeHoro PosnopsmkeHHsm [onou Cyny,
Pimenns miei koMicii 0(pOPMIISIFOTE TPOTOKOJIOM.

525. OCHOBHHMM 3aBJaHHSM €KCIIEPTHOI KoMicii B Cy/li € yXBaJICHHS PILIEHB PO
CXBQJICHHS Ta MOJAHHS HA MOTO/DKEHHS B ycTaHoBiicHOMY nopsaky EIIK I[JIABO
VYkpainu: OnuciB ChnpaB MOCTIHHOrO Ta TpuBajioro (moHan 10 pOKIB) CTPOKIB
30epiranHs, AOKYMEHTIB 13 KaJpOBUX MUTaHb (0COOOBOro cknaay), Homenknarypu
cnpaB Cyny, [HCTpykuii, akTiB MpO BHIYYEHHS Ui 3HHUILEHHS AOKyMEHTIB Cyay,
HE BHECCHUX 10 HarioHanbHOro apxiBHOTO (hOHAY.

O¢opmiroBaHHA | IepeIaBaHHS MaTepiaaiB CyJ0BHX CIIPaB
Ta NPOTOKOJIB 10 ApxiBy Cyny.
30epiranns ayaio- i Bizeo3anucis 3acizanb Cyay

526. PinieHHs1, BACHOBKH, YXBaJjli, TOCTAHOBH, 3a0e3nedyBaibHI Hakaszu Cyy 3
niagnucamMu cyaaiB Cyay MpaiiBHUKKA YTHpaBiiHHS 3a0e3nedeHHs 3aciganb Cyay
nepenatote A0 ApxiBy CyAy HE NI3HIMIE HACTYMHOrO podOYoro aHS MICHs iX
T IIACAHHS.

(nynkm 526 6 peoaryii Posnopsioocens ['onoeu Koncmumyyiiinoeo Cydy Vipainu 6i0 5 cepnus
2024 poxy Ne 69/01/2024-0OJ]; 6i0 2 orcoemus 2024 poky Ne 90/01/2024-0]])

527. Opurinanu aktiB Cyay 3 nignucamu cyaaiB Cynay 30epirarotb B ApXiBl
Cyay OKpeMo 3a TUIIaMU Ta 33 XPOHOJIOTTYHOIO MOCITIIOBHICTIO.

[Ticns 3aKiHYEHHS CIIPABOYMHHOTO POKY mpaniBHUKH ApxiBy Cyay GpopMyroTh
nepenani Ha 30epiradss opuriHaim aktiB Cyay y cnpaBd (TOMM) Ta CKJIAJAK0Th PlYHI
PO311IM ONUCY OopuriHamB akTiB Cyny.

528. Ha 3anuti kopuctyBauiB ApxiB Cyly BUAA€ PILICHHS, BACHOBKH, YXBaJIH,
NOCTaHOBH, 3a0e3nedyBasibHi Hakazu Cyay 0e3 miamuciB cyaaiB Cyay, 3acBiauYeH1
nevarkoro ,,Cekperapiat Koncrutyniitnoro Cyny Yipaiam No 1%

529. Ilig yac oopMIIFOBaHHSI MarTepialiB CyJ0BOi CIIPaBH Ta MIATOTYBAHHS 10
apxiBHOro 30epiraHHs A0 ii CkiIaay Aony4aroTb akTd Cyay, 3acBITYEHI MEYATKOH)
,Cekperapiar Koncturyuiitnoro Cyny Ykpainu Ne 1%

530. Marepian CyAOBOi chpaBH, PpO3MVIA SKOi 3aBEPLICHO, MEPEnae

natpoHatHa ciyxko6a cyaa Cyay a0 YnpaeiiHHs 3a0e3nedyeHHst 3acinmanb Cyny
YIIPOAOBXK AECATHA POOOUYMX JHIB BIJ IHS YXBaJeHHs akTa Cyly y CIpasi.
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(ab3ay nepwuii nynxkmy 530 31 3miHamu, emecemumu 32i0H0 3 Posnopsoxcennsm [onoeu
Koncmumyyiiinoeo Cyoy Vrpainu 6io 28 keimus 2023 poky Ne 36/01/2023-0]])

[linx wac mnepenaBaHHs CYAOBOi CHpaBUd NEPEBIPSAIOTh HASABHICTH  YCIX
JOKYMEHTIB, 10 BXOJAATh JI0 ii CKJIaay BIAMOBIAHO A0 PEECTPALiifHO-MOHITOPHHIOBOT
KapTku, 3apeectpoBanmx y CEJ[ Ta monydeHMX [0 MarepiajiiB CHOpaBu. 3a
pe3yJibTaTaMHi TMEPEBIPSAHHS JOKYMEHTIB MpAliBHUK YOpaBliHHS 3a0€3MECUCHHS
3acinanb Cyay B PeecTpauiifHO-MOHITOPUHIOBIM KapTii 3BepHeHHsS 10 Cyny B CEJ]
POOUTH BIAMITKY NIPO iX HASIBHICTB.

531. [lpamiavk  YmpasiaiHHg 3a0e3nedyeHHs 3acimanb Cyay  BOPOJOBXK
JIBAAUATA PpoOOYMX JHIB BIJl JHS OTPUMAaHHS MaTepiajiB CYyJI0BOi CHOpPaBH Bij
naTpoHaTtHoi cnyx0Om cyami Cyny nepenae ix 1o ApxiBy Cyay BIANOBIIHO A0 aKTa
(lonatok 88).

(ab3ay nepwuii nynxkmy 531 31 3miHamu, emecemumu 32i0H0 3 Posnopsoxcennsm [onoeu
Koncmumyyiiinoeo Cyoy Vkpainu 6io 28 keimus 2023 poky Ne 36/01/2023-0]])

Pa3om 13 marepianaMm CyZnoBOi CHpaBH MEPENAOTH MPOTOKOIM 3acClaHb,
IUICHAPHUX 3aC1AaHb Ta 3aKPUTUX YaCTUH TUICHAPHUX 3aciganb ceHariB Cyay, Benukoi
namatn Cyay MOAO KOHCTHTYLIHHOrO MPOBAKCHHS Y ClpaBl Ta O(OPMISIOTH

OKPEMHM TOMOM CYJI0BOI CIIPABH.

(nynkm 531 3i 3minamu, enecenumu 32i0no 3 Posnopsaoocennusm 'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

532. OdopmneHHss MarepialiB CyJOBOi CHPaBH BU3HAYa€ CUCTEMATH3ALIIO
JOKYMEHTIB y CITPaBl Ta HyMEPALIKO aPKYIIIB.

Marepianu cya0BOi cipaBu NepeaaroTs 10 ApxiBy Cyay B yHOPSAKOBAHOMY
CTaHi 3a HASBHOCTI BHYTPILIHBOTO OMHMCY AOKYMEHTIB crnpaBu (/[lomartok 89) Ta

3aCB1AYYBAJILHOTO Hamucy crnpasu (logarok 90).
(nynkm 532 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

533.Ilicns OoTpUMaHHS MarepialiB CYJOBOi CHpaBd Yy ManepoBii ¢opmi
npauiBHUKU ApxiBy Cyany GOpMyrOTh €1EKTPOHHY CYIOBY CIPAaBy, JOKYMEHTH SIKOi
maroTh (popmar PDF-(aiimnis.

534. ENeKTpOHHI CYIOBI CIIPABH, 3a pe3yJibTaTaMu po3risay skux Cy yXBajauB
pILICHHS, HaJaB BHCHOBOK a00 MOCTAHOBUB yXBajy, mpamiBHUKH ApxiBy Cyny
(OpMYIOTH TIPOTATOM JECATH POOOUYMX NHIB BiA JHS MEPEAAHHS CIPAaBH 10 APXIBY
Cyny.

EnexTpoHHi1 cy10BI cripaBu 30€piratoTh Ha cepBepi ApxiBy Cyay KOMIT FOTEPHOT
mepexi Cyny.

535. Marepianu cynoBux cnpas, y skux Cya yxBaiuwB pilieHHs a00 HajaaB
BHUCHOBOK, OKPIM MaTepiajiB 3aKpUTOT YaCTUHM IUIEHAPHUX 3acigaHb ceHaty Cyay uu
Bemukoi mamarm Cyny Ta marepiaiiB, MO MICTATh IHPOpMAII0 3 OOMEKCHUM
JOCTYTIOM, ONTPUJTIOTHIOOTH Ha odiniitHomy BeOcaiTi Cyay.
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536. lns po3miiieHHss Ha o¢iniiHomy BeOcaiiti Cyany marepiaiiB CyA0BHX
cnpas, y skux CyJ1 yXBajauB pilieHHs a00 HaJaB BUCHOBOK, paliBHUKN ApxiBy Cyay
CTBOPIOKOTH JTOJIATKOBUN NPUMIPHUK €JIEKTPOHHOI CyAOBOi CHpaBH. Y TaKOMY
OPUMIPHUKY 3 TEKCTIB JAOKYMEHTIB €JIEKTPOHHOI CYAOBOI CHpaBM BWIYYarOTh
NEPCOHANIBHI JaH1 (IMiAnUCcH, aapecu (Ppi3udHuX 0Ci0 TOLIO).

537. Marepiajan €IEeKTPOHHUX CYJAOBHX CHpaB PO3MILIYIOTh Ha OQIiAHOMY
BeOcaiiTi Cyny B pyOpumi ,,Axktu KCY* mnopsa i3 pimieHHSIM a00 BUCHOBKOM
y BIINOBIJHIA CIIpaBl.

538. [Iporokonu 3acigans Cyay 3 OpraHizaliifHiX Ta IHIIUX MATaHb, TPOTOKOIN
CHeLIATbHUX MJIEHAPHUX 3aciganb Cyy, MPOTOKOJIM 3aciianb ceHaTiB Cyay, KoJerii
cyrais Cyny Ta noctidHux komiciii Cyny nepenarotb 10 Apxipy Cyay BIANOBIAHO A0
JKYPHAITIB OOJIKY.

539. IpoTokonu crneniajibHUX MI€HAPHUX 3aciianb Cyay Ta Marepiaiu 10 HUX
13 MATaHb, 3a3Ha4eHUX y NyHKTI 18 § 16, nyHkTi 16 § 17 PernaMenty, nepenaroTh A0
Apxipy Cyay B oreyaTaHOMY BUIJISIII Biipa3y Micisl 3aBEPIICHHS TAKUX 3aC1JaHb.

540. Aynio- 1 BiIe03anucH creniaibHUX TUICHApHUX 3acijadb Cyny 3 MHUTaHb,
BU3HAUEHUX Y MIANYHKTI 2 MyHKTY 2 § 27 PernaMenTy, BIIKPUTUX YaCTHH TUICHAPHUX
3acimanb ceHatiB Cyay, Benukoi namarm Cyay NOpaliBHUKKA BiAIULy 3aXUCTY
iHpopMalli MEPEHOCATh HA ONTUYHMIA JUCK Ta mepeaaroTb 10 ApxiBy Cyay Ha
30epiraHHs HE MI3HIIE HIK 4Yepe3 TPUAUATH IHIB MICHS MPOBEACHHS 3a3HAYEHUX
3aciganb Cyay (3a AKTOM).

541. Ilopsaok BeacHHs, 0OMIKYBaHHS, 30e€pIiraHHs], BAKOPUCTAHHS, 3HUIICHHS
ayaio- 1 BIACO3AMKCIB CHEAIbHUX TUICHApHKUX 3aciianb Cyqy Ta 3acCiJaHb CEHATIB
Cyny, Benukoi nanmatu Cyay, skuM HagaHo rpud ,,/{ns ciry>k00BOro KOpucTyBaHHS,
PETYJIIOE THCTPYKIIS MPO MOPSAAOK BEACHHS, OOJIKY, 30€piraHHsi, BUKOPUCTAHHS 1
3HMILEHHS JOKYMEHTIB Ta IHIOWX MAaTeplaJibHUX HOCIiB 1H(popMauii, no MiICTITh
ciyx00By 1Hpopmanito, y Cyai, ska 3areep/ukeHa Poznopsikenusm ["oosu Cyny.

542. 3aBigyBayu BiAALTY OMpanoBaHHs 1H(popMaii 13 3acizane Benukoi nanatu
Cyny, cenatiB Ta Cyay B NPUCYTHOCTI 3aBijlyBaya BiIUTYy 3axucTy iHpopMailii adbo
ocobu, sKka HOro 3amillye, Ta TNpaliBHAKA PEXMMHO-CEKPETHOTO CEKTOPY
CekperapiaTy 3HULIYIOTH aydi03alKCH CHELIAIbHUX IJIEHApPHUX 3acigaHb Cynay,
3aciganb Cyay, 3acijiaHb Ta IJIEHAPHUX 3aciganb ceHariB Cyny, Benukoi nanatu Cyny
Ta (ailim 13 TEKCTOBUM BIAOOPAKCHHSIM (CTEHOTPAMHU) HA CEPBEPI KOMILICKCY
oMnpaloBaHHs 1H(QoOpMaIli, mpo 1o CKIIaaaTh BIANOBIAHMIMA akT (JlogaTok 91).

(nynkm 542 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

543. IlpauiBHUKM BIIAULy 3axUCTy 1H(OpMaLii B MPHCYTHOCTI 3aBlayBaya
BIJIUTY OMpaitoBaHHs iHpopmMarlii 13 3acigaHb Benukoi namarm Cyny, ceHariB Ta
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Cyny, 3aBiayBava BIIAUTY 3axucTy 1H(opmailii abo ocodu, sika WOro 3amingye, Ta
NpaliBHUKA PeKMMHO-CEKpEeTHOTO cekropy Cekperapiary 3HHINYKOTh ayaio- 1
BIJICO3AMMCH, SIKI MICTATHCS HA HE3HIMHOMY HOCIi 1H(oOpMawii B aBTOMaTH30BaHUX

KOMITJIEKCAX, PO 10 CKJIaAarTh BIANOBLIHMMA akT (JlogaTok 91).
(nynkm 543 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

HiaroryBanHs ii nepegaBaHHs CIPAB CTPYKTY PHUMH MiAPO3AiJIaMH
Cexperapiaty no ApxiBy Cyay. KopucryBanHst apXiBHUMH JOKYMEHTAMHU

544. llna 30epexeHHss (PI3UYHOTO CTaHy CIpaB, MEPENAHUX HA apxIBHE
30epiranHs, npauiBHUKUA ApxiBy Cyy OpraHi3oBYIOTh iX MPOIIMBAHHS Ta OMPABJICHHS
y TBepAY OOKITAMHKY 3 KAPTOHY.

545. BianoBiganbHl TMPaniBHUKKA CTPYKTYpHUX miapo3aune Cekperapiary
0 OPMITIOIOTE CHPABH, 3aBEACHI Y CIHPABOYMHCTBI. Y pa3l moTpeOM BOHU MOXKYTh
3BEPHYTHCS 110 METOANYHY JTOMOMOTY JI0 MpaliBHUKIB ApxiBy Cyay.

546. Ilopsanok oopmieHHs crpaB NOCTIHHOrO i TpuBanoro (monan 10 pokis)
30€epiraHHs, y TOMY YMCII COPAB 13 KAAPOBUX MUTAHb (0COOOBOTO CKJIaay), BA3HAYAE
CUCTEMATH3ALlIF0 JOKYMEHTIB, HYMEpallil0 apKylliB y CHOpaBl Ta CKIaJaHHS iX
BHYTPILIHBOTO OMKMCY, HASBHICTh 3aCBIAYYBAJBbHOIO HAMKCY CIPABU MPO KUIBKICTH
apKyLIiB Ta TUTYJBHOTO apKyLia.

547. Cracremaru3aiis JOKYMEHTIB Y CIIpaBl BU3HAYAE PO3MILIEHHS JOKYMEHTIB
3a XPOHOJIOTI€X0 HAIAXOKEHHS a00 CTBOPEHHS (BiJ CIYHSI IO TPYIHS).

548. lnsa 3a0e3ne4eHHs 30€PEKEHOCTI Ta 3aKPIMJIEHHST TOPSAKY PO3MILLICHHS
JOKYMEHTIB, 3aHECEHUX JI0 CIPABH, apKyLIl CIPaB HYMEPYIOTh. YCi apKylll ClpaBu
HYMEPYIOTh apaOCbKUMU LU(PpaMul BAJIOBOK) HYMEPALIIEIO B TPABOMY BEPXHBOMY KYTI
OPOCTUM M SIKAM OJIBLUEM. APKYIIl CIOpPaB, IO YTBOPIOKOThH JEKIIbKA TOMIB,
HYMEPYIOTh Y KO)KHOMY TOM1 OKPEMO.

549. BHyTpimHiii onuc MOKyMeHTiB chpaBu (/lomatok 89) CTBOPIOIOTH Ha
OKpPEMOMY apkyini 3a (OpMOI0, IO MICTUTh BIJOMOCTI TPO MOPSJKOBI HOMEPH
JIOKYMEHTIB CHPaBH, iXHI 1HIECKCH, ATH, 3ar0jIOBKA Ta HOMEPU apKYIIiB CIPAaBH, HA

SKMX PO3MILLEHUI KOKEH JOKYMEHT.

(nynkm 549 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm I'onosu Koncmumyyiiinoco Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

550. 3miHH y CKJIa[l JOKYMEHTIB COPABH (JOIYUYEHHS TOAATKOBUX JOKYMEHTIB,
iX BUJIyYEHHSI, 3aM1HA OPUTIHAIIB KOMISIMU TOILO ) BIAOOpaXkatoTk y rpadi ,.I [pumiTka“,
MOCWJIAKOYKUCh HA BIJMOBIAHI JOKYMEHTH (HAaKa3W, akKTH TOWIO), 1 JO BHYTPILIHBOIO
OIKCY CTBOPIOKOTH HOBHIA IMiICYMKOBHIA 3amuC.
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551. 3acBimuyBaynibHuii Hamue cnpaeu (Jlogarok 90) CTBOPIOIOTH HA OKPEMOMY
apKylil, SKWA pO3MIIIYIOTh Yy KIHIl CIPaBH, 3 METOK OOJIKOBYBaHHS KIJIBKOCTI

apKyIIiB y crpasi Ta (PIKCYBaHHSI OCOOJIMBOCTEH iX HyMEPYBaHHSI.
(nynkm 551 3i 3minamu, enecenumu 32i0no 3 Posnopsioocenusm 'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

552. Ilepen mnepenaBaHHsIM CHpPaB Ha AapxiBHE 30epiraHHs BiANOBLAATBHI
NPALIBHUKY CTPYKTYPHHUX MiApo3aiiB CekpeTapiaty oQOpMIISIFOTh TUTYJIbHI apKyIIi
1o crpaB. Ha TWTylbHOMY apKyimi 3a3HAa4Yar0Th 3arojOBOK CIPABH BIANOBIAHO A0
3aTBEP/HKCHOT HOMEHKIIATYpH CIIpaB, KpakHi 1aTW JOKYMEHTIB, YMIIIECHUX Y KOXKHY
cnpaBy (TOM), Ta KUIBKICTh apKyIOiB y CHpasi (TOMI1) 3rAHO 13 3aCBIAYYBATbHUM
HAMMCOM.

553. CnpaBu moctiiiHOoro Tta TpuBasoro (moHany 10 pokiB) 30epiraHHs
nepeaaroTs 10 ApxiBy Cyay 3a onucamu. Ha ocTaHH1#i CTOPIHII KOYKHOTO MPUMIPHHAKA
onucy npauiBHUK ApxiBy Cyay CTaBUTh MIANUC, TIATBEPLKYIOUM MPUHHSTTS CIPaB,
000B’SI3K0BO 3a3HAaYaE KUJIbKICTh (LI pamu 1 CIOBaMM ) IEPEJaHNX cIipaB 1 1aty. OnuH
OPUMIPHUK OMUCY BiH MOBEPTAE CTPYKTYPHOMY MiAPo3aiaoBi CexpeTapiaty, 1HIINA —
3anmumiae B Apxisi Cyay.

554. CnpaBu 3 ApxiBy Cyny BHAAOTH JUIsl TUMYAacCOBOTO KOPHUCTYBaHHS
npaiiBHAKaAM CTPYKTYpHUX Miapo3autiB CekpeTapiary BIANOBIIHO IO 3aMOBJICHHS
(lonatok 92).

(nynkm 554 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm 'onosu Koncmumyyiiinoco Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

555. Hokymentn 3 Apxiey Cyly BHIAKOTh Ha CTPOK, IO HE MEPEBULIYE
JECITH JHIB, Yy TOPSAAKY, ycTaHoBicHOMY IlpaBumamu pobGotm 3 (¢oHmamu Ta
iHpopmaniiHumMu pecypcamu ApxiBy Cyay Ta KOPUCTYBAHHS HUMH, 3aTBEPIKCHUMHA
Posnopsoxennsm ['onoeu Cyay. Ilicns 3akiHUEHHS IbOTO CTPOKY KOPUCTYBAHHS
BUJIAHVMH CIIPaBaMH B Pas3l MoOTpeOM MOke OyTH MOJOBKEHO MICHs KOHTPOJIBHOTO
O3HaifoMJICHHs mpariBHUKa ApxiBy Cyay 3 iXHIM CTaHOM Ta 3a YMOBH, IO iX HE
3anuTye 1HWMA kopuctyBad. llpaumiBavk Cyny, skl y3dB apxiBHY CHOpaBy JUis
po0oTH, BIAMOBIAAE 32 ii 30€PEKEHHS 3T1THO 13 3aKOHOJABCTBOM Y KpaiHH.

556. IlpauiBaukoBl Cekperapiaty, SKWUH OJcpXaB apxiBHY CHOpPaBy st
TUMYAaCOBOT0 KOPUCTYBAHHS, 3A00POHEHO BUIYUYaTH 3 HET OKPEMI JOKYMEHTH, POOUTH
B HUX MMO3HAYKH, HOTATKH, MPO 10 HOTo noneperkae nmpaiiBHuk Apxisy Cyny. Y pasi
HecTaul ab0 TOWIKO/UKEHHS JOKYMEHTIB mpaniBHUK ApxiBy Cyay HeraiHo
MOBIJIOMJISIE TTPO 1€ KepiBHUKA CekpeTapiary.

557. O3nalioMJIeHHS 13 MPOTOKOJIAaMHU Ta CTCHOTPaMaMHU, ay 110~ 1 Bijico3anucaMmu
3acianb 1 naeHapHuX 3aciganb Cyay MOXIIMBE TUIbKK Y TpuMimeHHl ApxiBy Cyay
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3a nUCbMOBOK  3asBKor cymaai  Cyay aGo  kepiBaunrBa  Cekperapiary
(lonatok 93).

(nynkm 557 3i 3minamu, enecenumu 32i0no 3 Posnopsaooicennsm 'onosu Koncmumyyiiinoeo Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0]])

558. ApxiBHI JOBIJIKH, KOMIi Ta BUTATH 3 JOKYMEHTIB OO0 AisuIbHOCTI Cyay Ta
Cekperapiary BUAAKOTH (PI3UYHUM Ta FOPUIMYHUM 0cO0aM 3a iXHIMU MUCHMOBUMU
3anutamu 3 103BoJy ['onoeu Cyay abo ocoOu, sika BUKOHYe 000B’s13ku [ ommou Cyny,
3actynHuka ['ooBu Cyny B OpSAKY, BU3HAYEHOMY 3aKOHOJABCTBOM YKpaiHM.

559. IlepenaBanHst €MEKTPOHHHUX crnpaB A0 ApxiBy Cyqy MoJsrae B HaJaHH1
JOCTYMy A0 IMX cOpaB mpaniBHukaM ApxiBy Cyay Ta 0OMEXEHHI JOCTYMy 0 HHMX
(HagaHH1 JIMOIe MpaBa Neperisany ) IHIUM npariBHuKaM CekpeTapiary.

560. EnextponHi cnpaBu nepenaroTh 10 Apxiey Cyay 3a rpadikom, mio ioro
NOTOIMIN KEPIBHUKH CTPYKTYPHUX MiApo3autiB CekpeTapiaTty 1 3aTBEPAUB KEPIBHUK
Cekperapiatry, ajge HE PaHillie HIXK Y€pe3 JABA POKU BIJl JaTH 3aBEPLICHHS BEJICHHS
EJICKTPOHHUX CIIPAB.

561. Joctyn  npauiBaukam  Apxiey  Cyny — Hagae  YOpaBliHHS
1H(pOPMALIHHO-KOMYHIKAIHHUX TEXHOJIOTIA 3riAHO 13 3a3HAYCHHM  Tpadikom
ABTOMATHUYHO.

562. EJIEKTpOHHI CIpaBu MOCTIHHOrO Ta TpUBAJIOTO (moHaa 10 pokiB) CTPOKIB
30epiranHs nepenarotb A0 ApxiBy Cyly 3a €JIEKTPOHHAMH OMKUCAMHU B €JIEKTPOHHIM

(dopmi.

563.1liq yac mpuiiMaHHs €JIEKTPOHHHMX COpPaB MpauiBHUKK ApxiBy Cynay
NEPEBIPAIOTH €JIEKTPOHHI JOKYMEHTH KOXKHOI CITPaBU HA HASBHICTh KBATI()IKOBAHUX
EJICKTPOHHUX MIAMNKCIB, E€JICKTPOHHMX MMO3HAYOK 4Yacy Ta Ha ILUICHICTh JaHMX.
[lepeBipsiHHS B1I0YBa€ETHCS ABTOMATUYHO 3a BHYTPILIHIM OIMKMCOM
eNIeKTpoHHOI  cnpaBu. [licms BHeceHHs mpauiBHMKOM Apxiey Cyay A0
peeCTpaLiiHO-MOHITOPUHTOBOI KAPTKH €J1EKTPOHHOI CIIPABU BIAMITKHM MPO MPHAHATTS
enekTpoHHoi  cnpaBu  ApxiBom Cyny CEJl aBTOMarnyHO OOMEXKy€e 1HIIAM
npauiBHuKamM CekpeTapiary mpaBo JOCTYIY A0 HUX €JIEKTPOHHUX CITPAB.

Skmo mix yac mpuiiMaHHS €NEKTPOHHUX CIpaB npauiBHUKM ApxiBy Cyny
BUSIBWIM  HEIOJIKMA, BIAMOBIJAIbHUI  MPAIIBHUK  CTPYKTYPHOIO  MiAPO3JLTY
CekpeTapiary NOBHHEH BXKUTH 3aXO0/IB OO0 X YCYHEHHSI.

IiaroryBaHHs1 ONKCIB CNIPaB, L0 CKJIAIECHI y naneposiii popmi
564. Onuc cnpaB — apxiBHUA JOBIIHUK, MPU3HAYCHUN U OOJIIKOBYBAHHS Ta
PO3KPUTTS 3MICTY OJUHUIb 30€piraHHs, OAWUHUIIL OOJIKOBYBAHHS, 3aKPIIUICHHS 1X

CUCTEMATH3allli B MEXKax apXiBHOTO (poHAY.
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565. Onucu cnpaB CTBOPIOIOTH OKPEMO Ha CMPaBH MOCTIHHOIO Ta TPUBAJIOTO
(monaxa 10 pokiB) 30epiraHHs Ta 3 KaJApoBUX NUTaHb (0C000BOrO ckiany). Ha cripaBu
TUMYacoBOTrO (10 10 pokiB) 30epiraHHs OMUCH HE CTBOPIOKOTH.

566. OnucKu cnpaB CTPYKTypHOro miapo3auty CekperapiaTy 3a BH3HAYCHORO
dopmoro (Jlomarok 94) mopoky CTBOPIOE MOCAA0BA 0c00a, KA BIAMNOBIAAE B HHOMY

3a CPaBOYMHCTBO. METOAMYHY AOMOMOTY HAAAKTh MpaniBHUKA ApXiBy Cyay.

(nynkm 566 3i 3minamu, enecenumu 32i0no 3 Posnopsoocennusm ['onoeu Koncmumyyiiinoco Cyoy
Vkpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0J])

567. Homep onmcy cnpaB CTPYKTYPHOro miapo3auty CekperapiaTy CTBOPHOKOTH
3 IHJEKCY CTPYKTypHOro miapo3ainy Cekperapiary 3a Homenknarypotro copas Cyny,
JOJAK0YM MOYATKOBY JITEPY HA3BU KATETrOpii JOKYMEHTIB, sIKI BHOCATH JI0 OMKCY, Ta
YOTUPBOX LHU(PP POKY, Y SIKOMY PO3MOYATO COPABH, YHECEH] A0 onwmcy. Hampuknan,
OINKCHU CMpaB MOCTIHHOrO, TpuBasIoro (monax 10 pokiB) 30epiraHHs Ta 3 KaJpOBHX
NUTaHb (0COO0BOr0 CKJIaAy ) CTPYKTYPHOTO M1APO3AUTY 3 IHACKCOM 5, IO iX po3noyaTo
B 2019 poui, matumyTh HOMepH: 5 [1-2019; 5 T-2019; 5 OC-2019.

568. I1ig yac CTBOPIOBAHHS OMKCIB CIPAB CJIiJI BAKOHYBATH TaKl BUMOTH:

— KO’KHY CHPaBY BHOCATBH JI0 OMHCY MiJ CAMOCTIHHUAM MOPSAKOBHM HOMEPOM
(IKOI0 crnpaBa Ma€ KiJibKa TOMIB, KOXKHUI TOM YHOCSTH IO OIMHCY MiJl OKPEMHUM
HOMEPOM ),

—rpapu onucy O(GOPMITIOIOTH BIAMOBIAHO IO BIAOMOCTEH, 3a3HAYCHHX HA
TUTYJIBHIA CTOPIHLI CIIPABH;

— Y pa3l BHECEHHS 10 OMUCY KUTbKOX CIpaB MIAPSA] 3 OJHAKOBUM 3ar0JI0BKOM
3a3HAYAIOTh TOBHICTIO 3aroJIOBOK JIMIIE TMEPIIOi CHOpaBH, a BCl 1HII CHpaBH
NO3HAYAKOTh CJIOBAMU ,,T¢ caMme", MPU L[bOMY IHIII BIAOMOCTI PO CIPABU BHOCATH
J0 OMUCY TOBHICTIO (HA KOKHIA HOBIM CTOPIHII OMHUCY 3arojIOBOK BIATBOPIOKOTH
MOBHICTIO),

—rpady onucy ..l [puMiTKa* BUKOPUCTOBYIOTh JJIsl BIAMITOK MPO OCOOIMBOCTI
(p13UYHOTO CTaHy CMpaB, MPO NEPEIABAHHS CIPAB HIIUM CTPYKTYPHUM IMiIPO3aiIaM
Cekperapiary a0 iHIOHA YCTaHOBI, PO HASBHICTh KOMIHA JOKYMEHTIB y CIIPaBl.

569. Onucu cnpaB BeAyTh MPOTATOM KUTbKOX POKIB, BAKOPUCTOBYIOUH €IHHY
HACKpI3HY Hymepaniro. CrpaBy KOXKHOTO POKY CTAHOBJISITE PIYHUI PO3LT OMHCY.

570. Y xiHOi onucy poOJsITH MIACYMKOBHI 3amucC, 3a3HAYarOUM KUJIbKICTh
(uudpamu i cioBamu) crpas, Kl OOJIKOBAHO 3a OMHCOM, & TAKOXK OOYMOBIIOKOTH
0CcOOIMBOCTI HyMeEpaLii CrpaB y OMmuci (JIITEPH1 Ta MPOIMYIICHI HOMEPH CIPAB).

571.Y piuHMA PO3AUT ONMKCY COPAaB YHOCATb TAKOXK CIPABH, HE 3aBEPIICHI

OPOTATOM KJICHIAPHOTO POKY. Y TaKuX BUIMAJKAX Y KIHII PIYHUX PO3IUIIB OMUCY
KOKHOT'O HACTYITHOTO POKY, TPOTATOM SIKOT'O CIPABH MOJ0BKYBAJIU Y CIIPABOYMHCTBI,
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3a3HAYaK0OTh ,,JIOKYMEHTH 3 IOrO MHTAaHHS OUB. TAaKOXK y PO3IUIl 3a PIK,
No “.

572. Onuc chpaB, cQOpMOBaHMX Yy manepoBiil (Gopmi, CKIAJAIOTh Yy ABOX
NPUMIPHUKAX, OJIMH 13 IKHX MEPEAA0Th pa3oM 31 cripaBamu 10 ApxiBy Cyay, a Apyrui
3AUTMIIAKTh K KOHTPOJIbHUH MNPUMIPHUK B YOPABIIHHI  TOKYMEHTAJIBHOTO
3a0€3MEYEHHS.

573. Ha OCHOBI ONUCIB cNpaB CTPYKTYPHHUX MiApo3aiaiB Cekperapiaty ApxiB
Cyny rotye 3BeIEHI ONMCH CHpPaB MOCTIHHONO Ta TpHBAJIOrO (moHan 10 pokis)
30epiraHHs, 3 KaApOBHX MUTaHb (0COOOBOTO CKIJIAMY ), @ TAKOXK 13 MaTepiajiB CyI0BUX
cipas Cyny.

574. 3BeneHuii onuc cnpaB MOCTIHHOrO 30€piraHHs CTBOPIOKOTH Y YOTHPHOX
npUMIpHUKax, TpuBaioro (moHan 10 pokiB) 30epiraHHs — y ABOX NPHUMIPHUKAX,
13 KaApOBUX MUTaHb (0COOOBOIO CKJIANY) — Y TPhOX MPUMIPHUKAX, CYJAOBHX CIIPaB —
y JABOX mnpuMipHukax. OAMH NPUMIPHHK 3aTBEPKEHOTO OMUCY HAJAKTh
LleHTpaibHOMY ACpKaBHOMY apX1BY BHILWX OPraHiB BIAJX Ta YIPABIiHHA YKpaiHU.

575.Y Cynl o0OB’43KOBO ONKMCYKOTh AOKYMEHTH IOCTIHHOTO Ta TPUBAIOIO
(monax 10 pokiB) 30epiraHHs 3 KAAPOBUX MUTaHb (0OCOOOBOrO CKIAAY) HE MI3HIIIE HIXK
4yepe3 /1Ba POKM MICHS 3aBEPIICHHS COPAB Y CIPABOYMHCTBI, a TAKOXK MEPENAOTh
JOKYMEHTH MOCTIHHOrO 30€piraHHs BIAMOBIAHO 10 3aTBEPKEHUX OIMUCIB CHPaB
10 LIeHTpa’IbHOro AEp>KaBHOTO apXiBY BULIMX OPraHiB BJIa U Ta YIIPABIIHHS YKpaiHU
B YCTAHOBJICHI 3aKOHOJABCTBOM CTPOKH.

OdopmiieHHs cIpaB, CKJAJAEHUX y Naneposiii popmi

576. OdopmneHHss crnpaBd NOCTIHHOrO W TpuBanoro (moHang 10 pokiB)
30epiraHHs BU3HaYa€ HyMEPAaIit0 CTOPIHOK, CTBOPEHHS B pa3i MOTPEON BHYTPIIIHBOTO
ONMKCY JNOKYMEHTIB, HAsBHICTh 3aCBIAYYBAJBLHOTO HAMWCY NP0 KIUIbKICTh CTOPIHOK,
OLIIHIOBaHHS 0COOIMBOCTEH (P13MUHOTO CTaHy, (POPMYBaHHS CIPABH, MIAIMBAHHS a00
OMpaBJicHHS, 0OPMJIEHHS OOKJIaJUHKH.

577. JJokyMEHTH TUMYAcOBOro 30epiraHHsi, c(HOPMOBaHI Yy CIpaBH, HE
N1IIABAOTh, CTOPIHKM HE HYMEPYIOTh, €NEMEHTH i O(OPMIICHHS OOKIaJANHKH HE
YTOUYHIOKOTh, 32 BUHATKOM MEPBUHHOT OyXTaITEPChKOT TOKYMEHTALLI.

578. Ilicns 3aKkiHYEHHS CHPABOYMHHOIO POKY A0 HAMMCIB HAa OOKIIaJIMHKax
CIpaB MOCTIHHOTO W TPHUBAIOrO0 30€pIraHHs BHOCATH YTOYHEHHS, NEPEBIPAIOTH
BIJIMOBIJTHICTh 3aroJIOBKIB CIPaB HAa OOKJIAJMHIN 3MICTY MIAIMIMTHX JOKYMEHTIB, J0
3aroJIOBKa CIpaBu y pa3l NOTPeOM BHOCAThH JOJATKOBI BIAOMOCTI (CTaBSATH HOMEPH
PO3MOPSIKEHD, MPOTOKOJIIB, 3a3HAYA0Th BUIM 1 (POPMU 3BITHOCTI TOLIO).
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579. Jlara Ha OOKJIQAWHIl CHOpaBd MOBMHHA BIAMOBIOATH POKY MOYATKY W
3aKIHYCHHS CIPaBM; Yy CHPaBi, M0 MA€ JTOKYMEHTH 3a OUIBLI PAaHHI POKH, HIXK PIK
YTBOPEHHS CIPABH, M1 JATOK POOJISTH HAIUC ,,€ JOKYMEHTH 32 POKH™.

580. Ha oOknaauHkax cOopaB, [0 MarTh JEKUIbKA TOMIB, CTaBJIATh AaTH
NEPIIOro W OCTAHHBOTO JAOKYMEHTIB KOKHOTO TOMY (YacTHHH). Y pa3l 3a3HAUYCHHS
TOYHOI KaJ€HAAPHOI JaTH CTaBJISATh YMCIIO, MICAlb 1 pik. UKcio i pik Mo3HA4YaroTh
apa0CbKuMu nUpaMu, MICALb TUIIYTh CIOBOM.

581. Ha oOkyaguHIll cripaBU CTABJISATH HOMEP CIPABH 3a 3BEICHUM OMUCOM 1 3a
noroKeHHIM 3 Apxisom Cyy — HOMep onucy 1 GpoHay.

582. Hamncu Ha OOKNIaAMHKAX CHpaB MOCTIHHOTO Ta TPUBAJOro (MoHan
10 pokiB) 30epiranHs poOJISATh YITKO YOPHUM CBITJIOCTIHKMM YOPHHAJIOM a00 MacTOXO.
HakneroBary TUTYIbHUI apKy1l HA OOKITAAMHKY CIpaBl 3a00POHEHO.

IlepenaBannsi cnpas, CKJIaAeHHUX y naneposiii popmi, 10 ApxiBy Cyay

583. CnpaBu mnocriiiHOro Ta TpuBajgoro (moHax 10 pokiB) 30epiraHHs,
3 KaApOBUX MUTAHb (0COOOBOI0 CKIIATY ) YEPE3 ABA POKH MiCIIs 3aBEPIUCHHS iX BEACHHS
nepenatotb 10 Apxiey Cyay B YIOPSAKOBAHOMY CTaH1 sl MOJAILIIOTO 30€piranHs
T4 KOPUCTYBaHHSI.

584. Cnpasu nepenatotb 10 Apxipy Cyay 3a rpadikoM, 10 HOro 3arBepauB
KepiBHUK Cekperapiary.

585.3a NUCHMOBHMM 3BEPHEHHSM CTPYKTypHOro migpo3auty Cekperapiary
Apxie Cyny oopmiisie BUJABAHHS CIPaB, CKIIAJICHUX y Naneposiid (opMi, Ha CTPOK
JI0 TPHOX MICSIIIB.

586. [IpauiBauk ApxiBy Cyy npuiiMac i mepeaac Ko>KHy CIpPaBy B MPUCYTHOCTI
MpaLiBHUKA CTPYKTYPHOTO miapo3auty Cekperapiary, SKAid nepenae ynopsaKoBaHi Ta
o(OpMJIEH] CITPABH.

587. CnpaBu moctiiiHoro Tta TpuBasoro (moHany 10 pokiB) 30epiraHHs
nepeaaroTs 10 ApxiBy Cyay 3a ONKMCcamH.

588. Y KiHIl KOXXHOTO MPHUMIPHUKA ONMUCY MpamiBHUK ApxiBy Cyay CTaBUTH
OIANKC [MOAO0 NPHAHATTA cnpaB 1 gary. OAWH NPUMIPHHK OINKCY MOBEPTAKOTh
CTPYKTYpHOMY miapo3aiioBl Cekperapiary, pewmTy — 3anuinarts B Apxisl Cyny.
CropaBu, skl nepenarotb A0 ApxiBy Cyay, MaroTh OyTH CKpIIUICHI (YIAaKOBaHI)
HAJIC)KHUM YHHOM.

589. Cyn 3abe3neuye 30epiranns marepianis aismpHocTi Cyny 1 Cekperapiary,
HAKOIMWYEH1 3a 4Yac HOro AisUIbHOCTI, BUKOPHUCTAHHS BIAOMOCTEH, IO MICTSTH IIi
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JOKYMEHTH, JUIs CITy>KOOBUX, HAYKOBUX Ta IHIIMX LIJICH, U 3aXUCTY MPaB 1 3aKOHHUX
IHTEPECIB TPOMAJISIH Ta NIEPEJABaHHsl JOKYMEHTIB, 0 Haexars 10 HanioHansHOro
apXiBHOro (OHy, a TAKOX MIC/Is 3aKIHYEHHS BCTAHOBJICHUX T'PAHUYHUX CTPOKIB 1X
30epiranHss B ApxiBi Cyay — s TOCTIMHOro 30epiraHHss J0 BIANOBIJHOTO
JEPKABHOTO APXIiBY.

Kepisuuk Cekperapiaty B. M. BECUACTHHI

CXBAJIEHO

[Tpotokon Ne 3aC1IaHHs €KCIEPTHOT KOMICIT
Koncruryuiinoro Cyny Ykpainu

Bl 2022 poky
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Homatok 1

1o [HeTpykini
(myHkT 34)
IMEHEM YKPAITHUA
PIINEHHAA

KOHCTUTYLIMHOI'O CYY YKPAIHU
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JlomaTok 2
no [HeTpykini
(myHkT 34)

IMEHEM YKPAIHUN
PIINEHHM

KOHCTUTYILIMHOI'O CYY YKPAIHU
NEPIIUI CEHAT
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JomaTok 3
no [HeTpykini
w (myHkT 34)
IMEHEM YKPATHHI
PIIMEHHS

KOHCTUTYIIHHOI'O CYAY YKPAIHU
JIPYTUHN CEHAT
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Honmatok 4
1o [HeTpykini
(myHkT 34)

IMEHEM YKPAIHU
BUCHOBOK
KOHCTUTYUIHHOI'O CYAY YKPAIHU
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JlogaTok 5
1o [HeTpykini
(myHkT 34)

YXBAJA
BEJIMKOI NAJIATU
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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JlomaTok 6
no [HeTpykini
(myHkT 34)

YXBAIJA

INEPIIOI'O CEHATY )
KOHCTUTYUINUHOI'O CYAY YKPAIHHU
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Jonatok 7
1o [HeTpyKini
(myHKT 34)

YXBAIJA

JIPYTOI'O CEHATY
KOHCTUTYLIIITHOT'O CYAY YKPATHH
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JlogaTok 8
1o [HeTpyKini
(myHKT 34)
YXBAIJA
MNEPLIOI KOJIEI'II CYJ/1IB
MEPLIOI'O CEHATY

KOHCTUTYUIMHOI'O CYAY YKPAIHU
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JomaTok 9
no [HeTpykini
m (myHkT 34)
YXBAIJA
JIPYI'OI KOJIETI CY1IB
MNEPLIOI'O CEHATY

KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Homarok 10
1o [HeTpykini
(myHkT 34)

YXBAIJA

TPETbOI KOJIEI'II CYJJIIB
MEPIIOI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Homarok 11
1o [HeTpykini
(myHkT 34)

YXBAIJA

MNEPLIOI KOJIEI'II CYJ/1IB
APYT'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Jonatok 12
1o [HeTpyKini
(myHKT 34)

YXBAIJA

JIPYI'OI KOJIETI CY1IB
APYT'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Jonatok 13
1o [HeTpyKini
(myHKT 34)

YXBAIJA

TPETbOI KOJIEI'II CYJJIIB
APYT'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honmarok 14
1o [HeTpykini
(myHkT 34)

3ABE3INEYYBAJIbHUI HAKA3
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Jonpatok 15
1o [HeTpykii
(myHKT 34)

MNOCTAHOBA
KOHCTUTYUIMHOI'O CYAY YKPAIHU

C:\UsersWwika_307\Desktop\FOprmuni sokymenti KCYNHCTPYKITLA 3i 3miHavu cTaHoM Ha 08.07.2025.docx



111
Jonatok 16
1o [HeTpykii
(myHKT 34)

KOHCTUTYUIHHUI CYJ] YKPATHU
NEPIINN CEHAT
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Jonatok 17
1o [HeTpykii
(myHKT 34)

KOHCTUTYUIHHUI CYJ] YKPATHU
JPYI'MIA CEHAT
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JlomaTok 18
1o [HeTpykini
(myHkT 34)

PO3IOPS/KEHHS
I'0OJIOBU KOHCTUTYIIMHOI'O CYY YKPAIHU
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Jomarok 19
1o [HeTpykini
(myHkT 34)

PO3IOPSIKEHHSA 3ACTYITHUKA I'OJIOBU
KOHCTUTYLIMHOI'O CYJY YKPAIHU
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Jomarok 20
1o [HeTpykini
(myHkT 34)

PO3SHOPA/ I KEHHA
KEPIBHUKA CEKPETAPIATY
KOHCTUTYHIUHOI'O CYAY YKPAIHU
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Jomarok 21
no [HeTpykini
(myHkT 34)

I'OJIOBA
KOHCTUTYLIMHOI'O CYJY YKPAIHU

ByJ. JKunsanceka, 14, Kuis, 01033
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Jlogatok 22
1o [HeTpyKii
(myHKT 34)
FOJIQBA CHAIRMAN
KOHCTI/ITYI[II/.I.HOFO CYly OF THE CONSTITUTIONAL COURT
YKPAIHHA OF UKRAINE
Byn. JKunsauceka, 14, tel.: +38 044 289 05 53 14, Zhylianska str.,
Kuis, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.gov.ua
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Jopatok 23
[0 IHCTpyKUiT
(NyHKT 34)
UKKALUE
CONSTITATIONANCOTT
CWairTan

14, 2by1lianska 8ir., 01033, Kyiy, Ukraine
PPone: +38 044 238 10 22; Pax: +38 044 238 13 37
ANN een.foy.ma
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Jonmarok 24
1o [HeTpykini
(myHkT 34)

3ACTYIIHUK I'OJIOBU
KOHCTUTYLIMHOI'O CYJY YKPAIHU

ByJ. JKunsanceka, 14, Kuis, 01033
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1o [HeTpykini
(myHkT 34)

CyJ s
KOHCTUTYLIMHOI'O CYJY YKPAIHU

ByJ. JKunsanceka, 14, Kuis, 01033



Honatok 25!
121 1o [HeTpykini

(myHKT 34)
(OTTIOBHEHO 3T1THO

3 Posnopsamxkennam
I'onosu KCY

Bia 3 mumHs 2024 poky
Ne 62/01/2024-O1)

Ccyaas JUDGE
KOHCTI/ITYI_[II/.I.HOFO cypy OF THE CONSTITUTIONAL COURT
YKPAIHU OF UKRAINE
By JXKunsiuceka, 14, tel.: +38 044 238 14 01 14, Zhylianska str.,
Kuis, 01033, Vkpaina e-mail: idep@ccu.gov.ua 01033, Kyiv, Ukraine

WWW.CCU.gov.ua
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JlogaTok 26
1o [HeTpykini
(yHKT 34)

KOHCTUTYUIHHUI CYJ] YKPATHU

By Kumrcska, 14, Kuis, 01033, Tem. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Jonmarok 27
no [HeTpykini
(myHkT 34)
KOHCTI/ITYI_[.I.I‘/JIHI/II‘/JI CYA THE CONSTITUTIONAL COURT OF
YKPAIHHA UKRAINE
By JKunsauceka, 14, tel.: +38 044 289 05 53 14, Zhylianska str.,
Kuis, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.gov.ua
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JlogaTok 28

1o [HeTpyKii

(myHKT 34)
CEKPETAPIAT

KOHCTUTYLIMHOI'O CYJY YKPAIHU

By Kumacska, 14, Kuis, 01033, Tem. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Jopatok 29

[0 IHCTPYKUIT
(NyHKT 34)

CEKPETAPIAT
KOHCTUTYLUIVHOIo Ccyay
YKPATHU
By/N. XXunsHcbka, 14, Kuis, 01033
Ten. (044) 238-11-19
dakc (044) 238-13-37

e-Taii: inbox@ecn.£0Y.na

Ne
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Jonatok 30

1o [HeTpykii

(myHKT 34)
KEPIBHUK CEKPETAPIATY

KOHCTUTYIINHOI'O CYAY YKPAIHHI

By Kumrcska, 14, Kuis, 01033, Tem. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Homarok 31

1o [HeTpykini
(myHkT 34)

CEKPETAPIAT KOHCTUTYUIHHOI'O CYAY YKPAIHU

MPUITMAJILHA 3BEPHEHD 10 KOHCTUTYIIHHOIO CYY YKPATHU

ByJ. XXunsanceka, 14, Kuis, 01033, ten. (044) 238-12-74, dakc (044) 238-13-37
e-mail: inbox@ccu.gov.ua, web: http://www.ccu.gov.ua
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i

Honatok 31!

no [HeTpykini

(myHkT 34)

(TOTIOBHEHO 3T1THO 3
PosnopsamxeHHIM
I'omosu KCY

Bi 26 x0BTHA 2023 pOoKy
No 76/01/2023-O/1)

CEKPETAPIAT KOHCTUTYIIITHOI'O CY]IY YKPATHU
CEKTOP 3 IIUTAHD 3AIIOBITAHHS 1 BUSIBJIEHHS KOPYH]_[IT

By XKunsacbka, 14, Kuis, 01033, ten. (044) 289-44-97,
e-mail: inbox@ccu.gov.ua, guard@ccu.gov.ua, web://www.ccu.gov.ua
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IrKKJILWLE
TiToTio™ B COTAT
5ecteiaTiai

coN

14, 2by1lianska 8ir., 01033, Kyiy, Ukraine

Jopatok 312

40 IHCTpyKuii

(NyHKT 34)

(AonoBHEHO 3rigHO

3 Po3nopsgpKeHHAM
"onosu KCY

Big 8 ntotoro 2024 poky
Ne 14/01/2024-0L4)

PPone: +38 044 238 11 19, Pax: +38 044 238 13 37

e-Taii: inbox@ cen.8oy.na, **".een.goy.na
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KypHaj 00/1iKy ne4aToK i IramMiis
Kouncruryuiiinoro Cyay Ykpainu
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Jlonatok 32
1o [HeTpyKini
(myHkT 181)

3/

BinOurku
MEeYaATOK 1
INTAMITIB

Komy BHaa=o
HatimenyBanHa
CTPYKTYPHOTO ,
;’I;Y ZZpi M1 Ta Hara
FPOSALLY, TIPI3BULLE
V SAKOMY . . . OTPUMAHHS
. BIATIOB1JATBHOT Nl
30epiraroTh H i amuc
. ocodun
TICYATKH 1
mTaMImu

Jata
TMOBCPHCHHSA
H mianuc

[TpumiTka
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Jonatok 33
1o [HeTpyKini
(yHKT 289)
PEECTP
BUXIAHOT KopecnonaeHuii Koncruryuiiinoro Cyay Ykpainun
Ne Jara it Homep KopecnonaeHt Ilnarta 3a
3/ BIJTIPABIICHHS (agpecaHt JOKYMEHTA) Anpeca onepayBaa Bara () HA/TICIAHHS
Ycboro:
Ha cymy:
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Jonatok 34
1o [HeTpyKini
(myHkT 313)

AKT

nepeJaBaHHs CIPaB A0 YNPAaB/IiHHA JOKYMEHTAJbLHOT0 3a0e3ne4eHHs
(marpoHaTHOKO Cayx0010 cyaai Koncruryniiinoro Cyny Ykpainn)

Kuis 20__ poxky

Llen akT cknanu:

— KepiBHMK (200 3aCTYNHHK KEpIBHUKA) YIpPaBJIiHHS
JIOKYMEHTAJIbHOTO 3a0€3NEYCHHS,

— TOJIOBHHH CHEUIATICT BIAAULY TPUHHATTS Ta peecTpauii
JIOKYMEHTIB YTIPaBIiHHS JOKYMEHTATBHOTO 3a0€3MEYCHHSI,

— HAyKOBUH KOHCYJIBTAHT/TIOMIYHHK IATPOHATHOI CIYXOH
cyani Koncrutyniitnoro Cyay Ykpainu,

opo Te, MO0 COPaBH 3a KOHCTUTYLIMHMM TOJAHHSAM, KOHCTUTYLIHHUM
3BEPHCHHSIM,  KOHCTHTYLIHHOK  CKaprow, y SKAX CYJACH-IOMNOBIIaYeM
Oyno BU3HAYECHO CYIIIO0 KoHcTuTyniHoro Cyny YKpainu

>

(im’s Ta [TIPI3BUIIE)

3riJHO 3 BHYTPILIHIMA ONUCAMK CIPAB MEPEIaHl A0 YIpPaBIliHHI JOKYMEHTAIbHOTO

3a0e3MeueHHs 20 pokyo TOJ.
Ne3/m | Homep cnpaBu HasBa cnipaBu ITpumiTka
3nas
(mocana) (ocobuctuii mamuc) (im’s Ta TIPI3BUIIIE)
[ TpuitHsm
(mocana) (ocobucruii mamuc) (im’s Ta TIPI3BUIIIE)

(mocana) (ocobuctuii mamuc) (im’s Ta TIPI3BUIIIE)
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BHYTPILIHINA OITUC
AOKYMEHTIB cripaBu Ne

Jlomatok 35

1o [HeTpyKini
(myHkT 313)

Ne

Ianexc

Hara 3arol0BOK JOKYMCHTA Homepu (Opwurinam g

3/m JOKYMCHTA JOKYMCHTA ApKYILiB KOTIist %
2,

=

1 2 3 4 5 6 7
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JlogaTok 36

1o [HeTpyKini

(yHKT 384)

JHUCT-O3HANOMJIEHHS
A,
(im’st Ta TTPI3BUILIE)
O3HaifoMUBCA (-J1acs) 3 MarepiaiaMu crpaBu No
(Ha3Ba cipaBu)
20 poky

(Tigrmc)
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Jonatok 37

1o [HeTpyKini
(ryHKT 398)

(B pemakii
Posnopsamxenns
I'onosu KCY

BIJ 2 MHECTOMAna
2023 poky

Ne 78/01/2023-O1)

AKT Ne

Llef akT cxknangeHo:

Iv’sa ma npizeuye 3aCTyITHUK KepiBHUKA JlemapTramMeHTy opraHizamiiiHoi poboTu
Cekperapiaty Koncruryuitinoro Cyny YkpaiHu — KepiBHUK YTpaBiiHHS 3a0€3NeUeHHs 3aciiaHb
Cyny,

Iy’ ma npiseuge  3aBimyBady BIAAUTY 3aXUCTy 1HQOPMALI] B TEIEKOMYHI KLl HHIX
cucreMax YmpasiiHHs 1HPOpMaLi HHO-KOMYHIKAL[i HHIX TEXHOJIOT1H AIMiHICTpaTHBHO-(p1HAHCOBOTO
nenapramenty Cekperapiaty Koncruryniitnoro Cyny Ykpainuy,

Lv’a ma npiseuuge 3aBimyBay BiAIIIY ONpalroBaHHs iHGOpMalii i3 3acimanb Bexnkoi
nanaty, ceHariB Ta Koncturyniiinoro Cyny Ykpainu ympasniHHS 3a0e3nedeHHs 3acinanb Cyny
Henapramenty opranizauiitnoi podoru Cekperapiaty Koncruryuiinoro Cyny Ykpainu,

Iv’a ma npizeuge  (6ionosioansuuii npayienux Ynpaeninus 3adesnevenns 3acioans
Cyoy Jlenapmamenmy opeanizayitinoi pooomu Cexpemapiany Koncmumyyiiinoeo Cyoy Vrpainu, 0o
HOCAO0BUX 0008 "S3KIB AKO20 HANEHCUMb CKIAOAHHS 8I0NOBIOHUX HPOMOKOIB)

mnpo Te, mo,, 20 poOKy 3HUIIEHO MPOTOKOJIH 3aCiIaHb KOJIETrid CyIaiB
Koncruryuniitnoro Cyny Ykpainu, 3aKpUTHX YaCTHH IUICHAPHUX 3acigaHb ceHaTiB KoHcTuTyniifHOTO
Cyny Ykpaian, Benukoi nanatu Koncruryuiiinoro Cyny Ykpaiau B enekTpoHHi# popmi, a came:

¢haiin npomoxoiny 6io 20  poky

¢haiin npomoxoiny 6io 20  poky

¢haiin npomoxoiny 6io 20  poky
(ocobucTuii miammc) (im’st a TTIPI3BUILE)
(ocobuctuii miammc) (im’st a TTIPI3BUIE)
(ocobuctuii miammc) (im’st a TTIPI3BUIE)

(ocobucTuii miammc) (im’st Ta TTIPI3BUILE)
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KYPHAJI

JlogaTok 38

1o [HeTpyKini

(myskT 403)

peecTpauii ayaio- i Bineo3anucis 3acizanb ceHariB Koncruryuiiinoro Cyay
Yxkpainn, Beaunkoi nasaru Koncruryuiiitnoro Cyay Ykpainu

3/m

Jara njaeHapHOro
3aCiTaHHA

CripaBu

Int’s1, TIPI3BUILIE
Ta MIMUC CHCINATICTa BIATIIY
3axucty iH(popMarii
B TETICKOMY HiKaIIHUX
CHCTEMAax
Yupasninas iHpopManiiHO-
KOMYHIKAIHUX TCXHOJIOTiH

Biamitka mpo
SHHUMICHHS

[TpumiTka
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Jonatok 39
1o [HeTpyKini
(myHkT 410)

KYPHAJI
NepeBipKU CPABHOCTI 00JIaAHAHHS KOMILIEKCY ONPAuOBaHHsA iHGopMamii

Ne
3/

Jara
HAOAHHS
TMOCIyT

[Nepenik HAZAHUX TOCIYT

Int’s1, TIPI3BUILIE
Ta MITUC 0COOH, SIKa
BHKOHYBaJja poOoTH
13 CYIIPOBOIKCHHS
MPOTPAMHOTO 3a0C3ICUCHHS
KOMILICKCY OTIPALOBAHHSA
iH(popMATTi

Int’s1, TIPI3BUILE
Ta MIMHC 0COOH, KA
BiAmoBiAa€E 3a
CKCILTyaTaIito
CTEHOTPA(iITHOTO
KOMILICKCY
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Honatok 39!
1o [HeTpyKini

(myHKT 414)
(TOTIOBHEHO 3T1THO 3

PosnopsamxeHHsam
I'omoBu KCY

B1J 2 mucTOmazaa
2023 poky

No 78/01/2023-0O/1)

3AMOBJIEHHSA
PO HAJAHHA TEKCTOBOI0 BiZOOPaKeHHs ay1io3anucy (CTEHOrpaMu)
3aciiaHb, IVICHAPHUX 3aciiaHb ceHaris, Beiukoi nanaru Cyay,
3acigaHb, cneHiaJbHUX IJIeHAPHUX 3acizanb Cyay

[cTucHmii 3MICT (HaTa CTBOPEHHS, HOMEp CIPaBH, 1HINE)]

KibKICTh MPUMIPHHKIB, SIKI MOTPIOHO BUTOTOBUTH

(HAHMEHY BAHHS TIOCATH OCOOH, KA 3IHCHIOE (mizmwe) (iv’s1 Ta Mpi3BHIIC)
3aMOBJICHHS)
[IpnitHATO 1O BUKOHAHHS

(HaliMCHYBAHHS MOCAIN MPALiBHAUKA, IO BUKOHYE POOOTH (T ammuc) (iM’s Ta TIpi3BHUIIC)

3 APYKYBAHHA TOKYMECHTA)

20 p.
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KYPHAJI
BH/Ia4i NPUMIPHHKIB NPOTOKOJIB CHENIAJbHUX IVICHAPHUX 3aCiIaHb

Jonatok 40
1o [HeTpyKini
(myHKT 416)

Kucruryuniiinoro Cyay Ykpainm, 3acinanb Koncruryunitinoro Cyay Ykpainm,
3aCiiaHb Ta IVICHAPHUX 3acifanb ceHaTiB Koncruryuniiinoro Cyay Ykpainm,

Benukoi nanaru Koncruryunifinoro Cyay Ykpainu

Ne
3/

Jara
MPOBEACHHS
3aCiIaHHsg

CrpaBu

Cynas-
JOIOBima4

K-1p
CTOp.

Bun
Komii

In’s,
ITPI3BUIIE
OCag0BO1
ocoOwu, sKa
3aMOBHIIA
TIPUMIiPHHK

Jara Bugavi,
iy,
ITPI3BUIIIE
ocobwu, sxa
oTpuUMana
TMPUMIPHHK,
I IIHC

Jara
MOBCPHCHHS;
MIMEC 0CO0H,
KA
TMOBCPHY I
TIPHMiPHHK

Binmitka

po
SHHIICHHA
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KHUT A
peecTpyBaHHSI MOCTAHOB,
YXBaJIeHUX Ha CHeliaJJbHUX NJIeHAPHUX 3aCiTaHHIAX

Jonatok 41
1o [HeTpyKini
(yHKT 423)

Ne
TIOCTAHOBH

Hasga
MOCTAHOBH

Pesympratn
TOJIOCYBaHHS

JHata
YXBAJICHHSI

Jata
I AITHCAHHS

KimbkicTs
TPUMiPHHKIB
Ta Jara
TIepeIaHHsA
HA
PO3CHIAHHS

Jara nepegaHHs
10 ApxiBy
Koncruryuiiinoro
Cyny Vkpaian

[TpumiTka
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Jlonatok 42
1o [HeTpyKini
(yHKT 423)

KHUT' A
peeCcTPyBaHHS MOCTAHOB, YXBAJICHHUX
Ha 3acizannsax Koncruryuiiinoro Cyay Ykpainu

KimbkicTh Jara
MIPHUMipHHUKIB Mepenanus 10
Ne Pesynbratn Jlata Jlata PHMIP poraH .
Hasga nocranosu . Ta JlaTa ApxiBy ITpumiTka
IOCTaHOBH TOJIOCYBaHHS YXBaJICHHS TITTHCAHHS 1
HepeaHHs Ha KoncTuTynitiaoro
PO3CUJIAHHS Cyny Ykpainu
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Jonatok 43
1o [HeTpyKini
(yHKT 423)

KHUT' A
peecTpyBaHHs 3a0e31neuyBaJIbHUX HAKA3IB,
yxBajienux Koncruryuiiinum Cygom Ykpainu

Kinbkicth
Ne . . Jlata
MPAMIpPHUKIB
CIIpaBH, HasBa Jlata NepeiaHus 10
Ne o Pesynbratn Jlata Ta gaTa . .
v SIKi i 3a0e3MmeTyBaTLHOTO YXBaJICHHS . ApXiBY IpumiTka
HaKazy TOJIOCYBAHHS T T CAHHS TiepeTaHHs b
YXBaJCHO HaKazy HaKazy a Konctutytiiinoro
Haka3 Cyny Ykpainu
PO3CHIIAHHS
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Jonatok 44
1o [HeTpyKini
(yHKT 423)

KHUT' A
peecTpyBanHs pilneHb Koncruryuiiinoro Cyay Ykpainm,
YXBAJICHUX HA IUVICHAPHHUX 3aCiTaHHAX
Iepmoro Ta JIpyroro cenariB Koncruryuiiinoro Cyay Ykpainu

Ne KinbkicTh Tlata nepenants Oxpema

Ne CTIpaBy, PezynsTati aTa aTa IIPHMipHHKIB pent JTyMKa

HasBa 0 ApXiB
piltieH- v SIKi i . TOJIOCYBaH- | YXBaJCH- i Hcan- Ta jaTa px1BY Ipumitka

PpiIlIeHHS KoncturymniiiHoro

H YXBaJICHO HS HS HS HepeaHHs Ha . Ne cyas

. Cyny Ykpainu
piIICHHS PO3CHIIAHHS
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Jlomatok 45
1o [HeTpyKini
(yHKT 423)

KHUT' A
peECTPYBaHHS YXBaJl, YXBAJICHUX HA IUVICHAPHHUX 3aCIAaHHAX
Iepmoro Ta /Ipyroro cenaris Koncruryuiiinoro Cyay Ykpainun

Ne KinbkicTh Tlata nepenants Oxpema
No CTIpaBH, Hasea PezynsTati Jlata Jata IIPHMipHHKIB o ApxjilB JTyMKa
N y sIKii TONIOCYBaH- T I caH- Ta jaTa AO APXIBY Ipumitka
YXBaJIHA YXBaJHA YXBaJICHHS KoncturymniiiHoro
YXBAJICHO HS HS HepeaHHs Ha . Ne cyast
Cyny Ykpainu
yXBaIy PO3CHIIAHHS
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Jonatok 46
1o [HeTpyKini

(yHKT 423)
KHUT' A

peeCTPYBAaHHS YXBaJl, YXBAJIEHUX HA 3aCIIAHHSAX
Iepmoro Ta /Ipyroro cenaris Koncruryunifinoro Cyay Ykpainun

KinbkicTh Oxpema
Ne cripaBy, . . JlaTta nepenaHes

oy PezynsTati aTa aTa IIPAMipHHKIB . JyMKa

Ne y AKi Hassa Y . PHMIP o ApxiBy M
N TOJOCYBaH- | yXBaJieH- | TiAIIACaH- Ta jlaTa o Ipumitka
YXBaJIHA YXBaJICHO YXBaJIHA KoncturymniiiHoro
HS HS HS NIEpelaHHs Ha N Ne cyaast
yXBaILy DOSCHJIAHAS Cyny Ykpainu
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KHHUT A

Honatok 47
1o [HeTpyKini
(yHKT 423)

PEECTPYBAHHS YXBaJI, YXBAJICHUX HA 3aCITAHHAX

koJieriii cyaais Koncruryuiiitnoro Cyny Ykpainu

YXBaJIHA

Ne cripagy,
v SIKi i
YXBaJICHO
yxsalty

Haspa
YXBaJd

Pesynbratu
TOJIOCYBaH-
HS

Jlata

yXBaJIcH-
HS

Jlata
MiANHACAH-
HSA

KinbkicTh
MPAMI pHAKIB
Ta JaTa
HepeTiatns Ha
PO3CHIIAHHS

JlaTa nepenanns
70 ApXiBY
Koncturyiitaoro
Cyny Ykpainu

Oxkpema
JTyMKa

Ne cyans

IpumiTka

C:\UsersWwika_307\Desktop\FOprmuni sokymenti KCYNHCTPYKITLA 3i 3miHavu cTaHoM Ha 08.07.2025.docx




147

KHUT' A
peECTPYBaHHS YXBaJl, YXBAJICHUX HA IUVICHAPHHUX 3aCIAaHHAX
Benukoi nanaru Koncruryunifinoro Cyay Ykpainu

Honatok 48
1o [HeTpyKini
(yHKT 423)

YXBaJIHA

Ne cripagy,
v SIKi i
YXBaJICHO
yxsalty

Haspa
YXBaJd

Pesynbratu
TOJIOCYBaH-
HS

Jlata

yXBaJIcH-
HS

Jlata
MiANHACAH-
HSA

KinbkicTh
MPAMI pHAKIB
Ta JaTa
HepeTiatns Ha
PO3CHIIAHHS

JlaTa nepenanns
70 ApXiBY
Koncturyiitaoro
Cyny Ykpainu

Oxkpema
JTyMKa

Ne cyans

IpumiTka
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KHHUT A

Honatok 49
1o [HeTpyKini
(yHKT 423)

YXBaJICHHX HA 3aCiAaHHAX
Benukoi nanaru Koncruryunifinoro Cyay Ykpainu

YXBaJIHA

Ne
CTIpaBy,
v SIKi i
YXBaJIcHO
yXBally

Haspa
YXBaJd

Pesynbratu
TOJIOCYBaH-
HS

Jlata

yXBaJIcH-
HS

Jlata
MiIHCAH-
HSA

KinbkicTh
MPAMI pHAKIB
Ta JaTa
HepeTiatns Ha
PO3CHIIAHHS

JlaTa nepenanns
70 ApXiBY
Koncturyiitaoro
Cyny Ykpainu

Oxkpema
JTyMKa

Ne cyans

IpumiTia
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KHUT' A
peecTpyBanHsi BUCHOBKIB Koncruryuiiinoro Cyay Ykpainm,
YXBAJICHUX HA IUVICHAPHHUX 3aCiTaHHAX
Benukoi nanaru Koncruryunifinoro Cyay Ykpainu

Jonmatok 50
1o [HeTpyKini
(yHKT 423)

Ne Kinbkicts Oxkpema

CIIpaBH Pesynbrat Jlata Jlata MIPHMiPHHKIB Hlara nepenanma JTYMKa
Ne PaBi, Hazpa Y- . puMIp o ApxiBy M .
v SIKif roJOCYBaH- | yXBaJleH- Tijmcad- Ta jaTa o ITpumiTka
BHCHOBKY BHCHOBKY KoncturymniiiHoro
YXBaJCHO HS HS HS NIepelaHHs Ha N Ne cyms
Cyny Ykpainu

BHCHOBOK PO3CHIIAHHS
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KHHUT A

Jonmatok 51
1o [HeTpyKini
(yHKT 423)

peecTpyBanHs pilneHb Koncruryuiiinoro Cyay Ykpainm,
YXBAJICHUX HA IUVICHAPHHUX 3aCiTaHHAX
Benuxoi nanaru Koncruryunifinoro Cyay Ykpainu

Ne Ne KinmbkicTh Oxpema
iIICHHS - TPHMiPHH- aTta neperanHs MKa
p CIIPaBH. Pesyibratu ata puMIp A pon Ay
iy HasBa Jlata . KIiB Ta JaTa o ApxiBy .
v SIKi i . TOJIOCYBaH- miAIcaH- iy IpumiTia
PiITICHHST YXBaJICHHS nepenanns | KonctutyiiliHoro
YXBaJCHO HSA HS . Ne cyms
P— Ha Cyny Ykpainu
P PO3CHIIAHHSI
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151 Jonatoxk 52
no IacTpykmii
(nmyHkT 429)
(B penakuii
Posnopsmkenss 1'onosu
Koncruryuiitnoro Cyny

. Ykpainu
IMEHEM YKPAIHU Bix 8 numHst 2025 poky
Ne 36/01/2025-O
PILIEHHSI s
KOHCTUTYUIHHOI'O CY1Y YKPAIHU
(Ha3Ba)

Kuis CnpaBaNe - /20 (/)
20 poky

Ne  -p/20

Benuka nanara Koncruryuiiinoro Cyay YKkpaiHu y CKJial CyiB;

[[1Ib cynmie Koncruryuiitnoro Cyny VYkpainu (y poAOBOMY BIAMIHKY), SIKi
Opajiy y4acTh B yXBAJICHHI PIIIECHHS],

[1Ib — royioByrO4OTO,
ITIb — nonosinauya,

PO3IIIsiHYJIA HA TUNIEHAPHOMY 3aCilaHHI CIpaBy

3acnyxaBIu CyAAK0-10MOBIIa4Ya Ta JOCIIIMBIIN MaTepiaiy CIPaBH,

Kouncruryuiiinuii Cyx Ykpaiau
YCTAHOBHB:
TekcT pileHHs

YPpaxoBYHOUYM BUKIQACHE Ta KEPYHOUUCH Koncturymii Ykpainu, Ha
n1ACTaBi 3akony Ykpainu ,,IIpo Koncturyuiiinuii Cyn Ykpainu®

Kouncruryuiiinuii Cyx Ykpainu

YyXBAaJ HuB:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu

. 3a [Ipotn
(Y HA3MBHOMY B1/IMIiHKY)

10UC CY T

(Pimrennss  KonctutynmiiHoro Cyay  YKpaiHM — 3aCBIAYYIOTH
nevarkoro ,,Cekperapiar Koncruryuiiinoro Cyny Ykpainu Ne 1% ta
po3cunaroth 13 HanucoMm ,KoHnctutyniiiamii Cya Ykpainu™ 6e3
nignucis cyaaiB Koncrutyuiitnoro Cyay Ykpainn)
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Honatoxk 53

152 no Iacrpyxkmii
(nyHKT 429)
(B pemaxuii
m Posnopsnkenns
I'onosu
KoncruryuiitHoro
o C y T
IMEHEM YKPAIHH! Bi};ngnnip;;g%ZS pPOKy
PIIMEHHASA Ne 36/01/2025-O1)
KOHCTUTYHINHOI'O CYY YKPAITHU
(IEPLIMIT CEHAT)
(JIPYTUIl CEHAT)
(Ha3Ba)
Kuis CnpaBaNe - /20 (/)
20 poky
Ne  -p(1)/20_

Ne  -p(I1)/20
[Mepmmii ([pyruii) cenar Koncruryuiitnoro Cyay Ykpainu y cknani CyaiB:

[I1Ib cynmie KoncruryuiiftHoro Cyny VYkpainu (y poaOBOMY BIAMIHKY), SIKI
Opajiy y4acTh B YXBAJICHHI PIIIECHHS],

[1Ib — royioByrO4OTO,
ITIb — nonosinauya,

PO3IJISIHYB Ha MJICHAPHOMY 3aCiJIJaHHI CIIPaBy
3acnyxaBIu CyAAK0-10MOBIIa4a Ta JOCIIIMBIIN MaTepiaiy CIIpaBH,
Kouncruryuiiinunii Cyx Ykpainu
YCTAHOBHB:
TekcT pileHHs

YPpaxoBYHOUYM BUKIQACHE Ta KEPYHOUMUCH Koncturymii Ykpainu, Ha
n1ACTaBi 3akony Ykpainu ..l [po Koncruryuiiinuit Cyn Ykpainu®

Kouncruryuiiinunii Cyx Ykpainu

YyXBAaJ HuB:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu 3a

e IIpotn
(Y HA3MBHOMY B1IMIHKY)

10UC CY T

(Pimennss  Konctutymiinoro Cyay  YkpaiHM — 3aCBiIUyrOTh
nevarkoro ,,Cexperapiat Koncrutyniinoro Cyay Yipaiam Ne 1% ta
po3cunatote 13 HamucoM . Konctutyuiiauii Cya Ykpainun® 0e3
nianucie cyaais Koncruryniiinoro Cyay Ykpainm)
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Honatok 54

153 1o TaeTpyKii
(nmyHkT 429)
(B pemaxuii
Posnopsmkenss
I'onosu
KoHcTuTyuitHOTO
. Cyny Ykpainu
IMEHEM YKPAIHU Bia 8 numHst 2025 poky
Ne 36/01/2025-O
BUCHOBOK .
KOHCTUTYUINHOTO CYAY YKPAIHU
(Ha3Ba)
Kuis CnpaBaNe - /20 (/)
20 poky
No  -B/20

Benuka nanara Koncruryuiiinoro Cyay YKkpaiHu y CKJial CyiB;

[I1Ib cynmie KoncrutyuiiiHoro Cyny Ykpainu (y poaOBOMY BIIMIHKY), SIKI
Opaiu y4acTh y HaJaHHI BUCHOBKY |,

[1Ib — royioByrO4OTO,
ITIb — nonosinauya,

PO3IIIsiHYJIA HA TUNIEHAPHOMY 3aCilaHHI CIpaBy

3acnyxaBIu CyAAK0-10MOBIIaYa Ta JOCJIIMBIIN MaTepiaiy CIIPaBH,

Kouncruryuiiinuii Cyx Ykpaiau
YCTAHOBHB:
TeKCT BUCHOBKY

YPpaxoBYHOUYM BUKIQACHE Ta KEPYHOUUCH Koncturymii Vkpainu, Ha
n1ACTaBi 3akony Ykpainu ,,IIpo Koncturyuiiinuii Cyn Ykpainu®

Kouncruryuiiinuii Cyx Ykpaiau

HazaaB:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu

e 3a [Ipotn
(Y HA3MBHOMY B1JIMIHKY)

10UC CY T

(BucnoBok Koncturyniiinoro Cyay VYkpaiHM — 3acBiIuyHOTh
nevarkoro ,,Cekperapiar Koncruryuiiinoro Cyny Ykpaiau Ne 1% ta
po3cunaroth 13 HanucoMm , KoHnctutyniiiauii Cyn Ykpainn™ 6e3
nignucie cyaaiB Koncrutyuiitnoro Cyay Ykpainn)
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Honarok 55

no [HeTpykiii

(nyHKT 429)

(B pemaxuii
PosnopsnkenHs
I'onosu
KoncTuryuniitnoro
Cyny Vkpainu

Bix 8 numHs 2025 poky
Ne 36/01/2025-O/[1)

154
IMMOCTAHOBA
KOHCTUTYLIMHOI'O CYAY YKPATHU
(Ha3Ba)
Kuis
20 poky
Ne -m20
Ne -mc/20

Koucrutyuitinmit Cyn Ykpainu y ckiiafl CyA/iB;

[T1Ib cynmis Koncturyuiiinoro Cyny Ykpainu (y poJoBOMY BIAMIHKY ), sIKi Opayiv

y4acTh B YXBaJICHHI TIOCTaHOBH],

[1Ib — rosoByrO4OTO,

PO3IJISTHYB Ha 3acCiAaHHI (CheliaibHOMY TJICHAPHOMY 3aCi/IaHH1)

3aciyxaBiiy iHpopMallio ,

Koncruryuiitnuii Cyx Ykpainn

YCTaHOBHB:

TexcT mocTanoBu

Vpaxosytoun BHKJIQICHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha miacTasi
3akony Ykpainu ,,IIpo Koncturymiiinuii Cya Ykpaina®, BIATOBIIHO 110 §

Pernamenty Koncturyuiitnoro Cyay Ykpainu

Koncruryuiitnuii Cyx Ykpainu

YXBaJHUB:

[Ib cynm Koncrutyuitinoro Cyny Ykpainu
(Y HA3UBHOMY BIJIMIHKY )

3a

[Tpotn

T TUC CY Tl

(IToctanoBy ~ KoHcTtuTy1iiHOrO

Cyny VYkpaiHu 3acBIAUyIOThH

nevatkoro ,,Cekperapiatr Koncruryuitinoro Cyny Ykpainu Ne 1 ta
po3cwiatoth 13 HanucoM , Koncrutyminuii Cyn VYkpainu“ 0e3
mianucis cyaaiB Koncruryuitinoro Cyay Ykpainu)
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155 Honatok 56
no [HcTpykii
(nyHkT 429)
(B pemaxuii
Posnopsimkenns
I'onosu
Koncruryuiinoro
Cyny Vkpainu
Bix 8 numHst 2025 poky
Ne 36/01/2025-0O)

3ABE3IEYYBAJIbBHUI HAKA3
KOHCTUTYLUIMHOI'O CYAY YKPATHU
(Ha3Ba)
Kuis CrmpaBaNe - /20 (/)
20 poky
Ne -30/20

Benuka nanata Koncruryuiitnoro Cyny YkpaiHu y CKyiafi CyA/I1B;

[TIIb cynmis Koncturyuiiinoro Cyay Ykpainu (y poJoBOMY BIAMIHKY ), sIKI Opayiv
y4acTh Y BUJIaHHI 3a0€3Meuy BalbHOTO HAKa3y |,

[1Ib — TonmoByrO4OIO,
[TIb — nomoBigaya,

pO3risiHyJia
3aciyxaBIiM Cy JJTI0-10TIOB1aua Ta AOCIIAUBIIMN MaTepiay,

Koncruryuiitnuii Cyx Ykpainu
YCTAHOBUB:
TekcT 3a0e3nedyBalbHOTO HaKa3y
YpaxoByrOun BUKJIAJACHE Ta KEPYIOUHCH Konctutytii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,[Ipo Koncrurymiitauii Cyn Ykpainu®, BIAMOBIAHO JI0 §
Pernamenty Koncturyuiitnoro Cyay Ykpainu

Koncruryuiitnuii Cyx Ykpainu

BHOAaB:

[Ib cynm Koncrtutyuitinoro Cyny Ykpainu

S 3a [Ipotn
(Y HA3UBHOMY BIJIMIHKY )

T TUC CY Tl

(3abe3neuyBanbHuii Haka3 Benukoi nanatu Koncruryiiitnoro Cyay
VYkpaiHu 3acBiIUyIOTh MNevatkoro ,,CekperapiaT KOHCTUTYIIHHOTO
Cyny Ykpaiau Ne 1 Ta po3cunaroTh 13 HamucoM ,, KoHCTHTY 1iHHKH
Cyn VYkpaian™“ 0e3 miamuciB cyaaiB Koucrutyuifinoro Cyay
VYkpainn)
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156 Honatox 57
no Iacrpyxkmii
(nyHKT 429)
(B pemakuii
Posnopsnxenss I'onosu
Kouncrurymiitaoro Cyny

YXB A JI A Ykpainu

Bix 8 numHs 2025 poky

BEJIUKOI MAJIATU  ¥36/012025-071)
KOHCTUTYUIMHOI'O CYAY YKPAIHU

(Ha3Ba)
Kuis CopaBaNe - /20 (/)
20 poky
Ne  -y/20
No  -yn/20

Benuka nanara Koncruryuiiinoro Cyay YKkpaiHu y CKJal CyiB;

[[1Ib cynmie Koncrurymiitnoro Cyny YkpaiHu (y poAOBOMY BIAMIHKY), SIK1
Opaju y4acTh y MOCTAHOBJICHH] YXBaJIH |,

[1Ib — roJioByrOUOTO,
ITIb — nonosinauya,

PO3IJIsiHYJIA HA 3aCilaHH1 (HA MICHAPHOMY 3aClJaHH1)

3acnyxaBlmu Cyr0-A0N0B1IaYa Ta JOCTIAMBINKA MAaTeplajid CIpaBH,
Benuka nanara Koncruryuiiinoro Cyny Ykpainu

YyCTAaHOBHMJA:

TekcT yxBajn

YpaxoByrOUd BUKJIAACHE Ta KEPYHOUYHUCH Konctutymii Ykpainu, Ha
n1ACTaBi 3akoHny Ykpainu ,,IIpo Koncturymiiinuii Cya Ykpainu®, BiAnOBIAHO
o § Pernamenty KoncrurymiitHoro Cyny VYkpainm Benwka nanara

Koncruryuiinoro Cyny Ykpainu
NOCTAHOBHJA:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu 3a

e IIpotn
(Y HA3MBHOMY BIIMIHKY)

M10UC CY T

(VxBany Bemukoi namarm Kowctutyniinoro Cyay VYkpainu
3acBIAYYIOTh TedaTkor ,,Cekperapiat KoncrutymiiiHoro Cyay
VYkpainu Ne 1% Ta po3cunaroTe 13 HamucoMm ,Bennmka mnanara
Koncrurymiiinoro Cyny  VYkpainu® 0€3 mianuciB — CyIiB
Koncruryniiinoro Cyny Ykpainn)
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Honatok 58

157 no IacTpykmii
(nmyHkT 429)
(B pemaxuii
Posnopsimkenns
I'onosu
Koncruryuiitnoro Cyny

YXBAIJA VYkpaiau

Bix 8 numHs 2025 poky

MEPIHOI'O CEHATY  ®36/0112025-01)
KOHCTUTYUIMHOI'O CYAY YKPAIHU

(Ha3Ba)

Kuis CnpaBaNe - /20 (/)
20 poky

Ne  -y(I)/20__

No  -yn(I)/20

[Tepumii cenar Koncruryuiinoro Cyny YKpaiHd y CKIIaal CYIIiB:

[[1Ib cynmie Koncrurymiitnoro Cyny YkpaiHu (y poAOBOMY BIAMIHKY), SIK1
Opajiu y4acTh B TOCTAHOBJICHHI YXBaJIH |,

[1Ib — royioByrO4OTO,
ITIb — nonosinauya,

PO3IJISIHYB Ha 3aCiJaHH] (MIJIEHAPHOMY 3aCiJIaHH1) CIIpaBy

3acnyxaBlmu Cyr0-A0N0B1IaYa Ta JOCTIAMBINKA MAaTeplajid CIpaBH,
[Tepumii cenar Koncrutyniitnoro Cyny Ykpainu

YCTAaHOBHB:
Teker yxBaiu

YPpaxoBYHOUYM BUKIQACHE Ta KEPYHOUUCH Koncturymii Ykpainu, Ha
n1CTaBi 3akoHny Ykpainu ,IIpo Koncturymiiiauii Cya Ykpainu®, BiAnOBIAHO
o § Permamenty Koncruryniiinoro Cyay VYkpainm [lepmmii cenar
Koncruryuiinoro Cyny Ykpainu

NMOCTAHOBHB:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu

e 3a [Ipotn
(Y HA3MBHOMY B1IMIHKY)

ITignuc cyai

(VxBany Ilepmoro cenary Koncruryuiiinoro Cyny VYkpainu
3acBIAYYIOTh TedaTkor ,,Cekperapiat KoncrutymiiiHoro Cyay
VYkpainn Ne 1“ Ta poscunatore 13 Hamucom llepmwmii ceHar
Koncruryniinoro  Cyny  VYkpaimm™ 0€3 MIANKCIB  CyAJIB
Koncruryniiinoro Cyny Ykpainn)
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Honaroxk 59

158 no [HeTpyKii
(nyHKT 429)
(B pemaxuii
Posnopsnkenns
I'onosu
Kouncrurymiitaoro Cyny
Ykpainu
YXBAIJA Biz[p8 aunHs 2025 poky
I[PyFOFO CEHATY e36/01/2025-0/1)

KOHCTUTYUIMHOI'O CYAY YKPAIHU
(Ha3Ba)

Kuis CopaBaNe - /20 (/)
20 poky

No  -y(I1)/20

No  -yn(I1)/20

Hpyruii cenar Koncrutyniinoro Cyny YKkpaiHu y CKial CyaiB:

[[1Ib cynmie Koncrurymiitnoro Cyny YkpaiHu (y poAOBOMY BIAMIHKY), SIK1
Opajiu y4acTh B TOCTAHOBJICHHI YXBaJIH |,

[1Ib — royioByrO4OTO,
ITIb — nonosinauya,

PO3IJISIHYB Ha 3aCiJaHH] (MIJIEHAPHOMY 3aCiJIaHH1) CIIpaBy

3acnyxaBmu CyAr0-A0N0B1AaYa Ta JOCTIAMBINKA MAaTeplajid CIpaBH,
Hpyruii cenar Koncruryuiiinoro Cyny Ykpainu

YCTaAaHOBHB:

Teker yxBaiu

YpaxoByrOUd BUKJIAACHE Ta KEPYHOUYHUCH Konctutymii Ykpainu, Ha
n1ACTaBi 3akoHny Ykpainu ,IIpo Koncturymiiiauii Cya Ykpainu®, BiAnOBIAHO
0§ Pernamenty KoncrutyniitHoro Cyay Vkpainm [pyruid cenar

Koncruryuiinoro Cyny Ykpainu

NMOCTAHOBHB:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu

e 3a [Ipotn
(Y HA3MBHOMY B1IMIHKY)

N1ANUC CY Al

(YxBany Jpyroro cenary Koncturyniinoro Cyay Ykpainu
3acBIAYYIOTh TedaTkor ,,Cekperapiat KoncrutymiiiHoro Cyay
VYkpainu Ne 1 Tta poscunarote 13 Hamucom ,J[pyruii ceHar
Koncrurymiiinoro Cyny  VYkpainu® 0€3 mianuciB — CyIiB
Koncruryniiinoro Cyny Ykpainn)
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159 Honatoxk 60
no IacTpykmii
(nmyHkT 429)
(B penakuii
Posnopsimkenns
I'onosu
Koncruryuiinoro

Cyny Ykpaiau
YXBAJA Bix 8 numHs 2025 poky

MNEPIIOL KOJIETTi cyjyiiB ' 36/01/2025-071)
MEPLIOI'O CEHATY )
KOHCTUTYIIMHOI'O CYAY YKPATHH

(Ha3Ba)

Kuis CnpaBaNe - /20 (/)
20 poky
Ne  -1(I)/20

[Tepma xonerist cygaiB Ilepmoro cenary Koncrutywiiinoro Cyny Ykpainu
y CKJaAl:

[[1Ib cynmie Koncrurymiitnoro Cyny YkpaiHu (y poAOBOMY BIAMIHKY), SIK1
Opajiu y4acTh B TOCTAHOBJICHHI YXBaJIH |,

[1Ib — royioByrO4OTO,
ITIb — nonosinauya,

PO3IJIsHYJIA HA 3aClJaHH1

3acnyxaBlmu Cyr0-A0N0B1IaYa Ta JOCTIAMBINKA MAaTeplajid CIpaBH,
[lepua koneris cynais [lepmoro cenary Koncruryuiiinoro Cyny Ykpainu

YyCTAaHOBHMJA:

Teker yxBaiu

YpaxoByrOUd BUKJIAACHE Ta KEPYHOUYHUCH Konctutymii Ykpainu, Ha
n1ACTaBi 3akoHny Ykpainu ,IIpo Koncturymiiiauii Cya Ykpainu®, BiAnOBIAHO
1o § Pernmamenty KonctutyniitHoro Cyny Ykpainm llepma koseris cyamiB

[lepworo cenary Koncrutyuiiinoro Cyay Ykpainu

NOCTaAaHOBHJA:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu

e 3a [Ipotn
(Y HA3UBHOMY B1JIMIHKY )

T1ANUC CY A1

(VxBany Ilepimoi konerii cyami [lepimoro cenary Koncruryiiinoro
Cyny YkpaiHu  3aCBIAUYIOTH MEYATKOIO ,,CekperapiaT
Konctutyuiinoro Cyay Ykpainu Ne 1 Ta po3criatoTh 13 HamMcoM
,Jlepma koneris cynmis Ilepmoro cenaty KoncruryiiitHoro Cymy
VYkpainu“ 0e3 manucis cyaaiB Koncrutyuitinoro Cyay Ykpainm)
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Honatok 61

160 no [HeTpykii
(nmyHkT 429)
(B pemaxuii
Posnopsmkenss
I'onosu
Koncruryuiinoro

YXBAIJA Cyny Ykpaiau

Bia 8 numHst 2025 poky

JIPYI'OI KOJIETH CYJUIIB N 36/01/2025-0]1)
MNEPIIOI'O CEHATY

KOHCTUTYUWIHHOI'O CYAY YKPAIHU

Kuis

Ne  -2(1y20

(Ha3Ba)
CopaBaNe - /20 (/)

20 poky

Hpyra xoneris cynaiB Ilepmoro cenary Koncturyuiiinoro Cyny Ykpainu y

CKJIaI;

[[1Ib cynmie Koncrurymiitnoro Cyny YkpaiHu (y poAOBOMY BIAMIHKY), sIK1
Opaju y4acTh y MOCTAHOBJICHH] YXBaJIu |,

[1Ib — royioByrO4OTO,
ITIb — nonosinauya,

PO3IJIsHYJIA HA 3aClJaHH1

3acnyxaBlu Cyr0-A0N0B1IaYa Ta JOCHIAMBINKA MAaTeplajid CIpaBH,
Jpyra koneris cynais [lepmoro cenary Koncturyuiiinoro Cyny Ykpainu

YyCTAaHOBHMJA:

Teker yxBaiu

YPpaxoBYHOUYM BUKIQACHE Ta KEPYHOUUCH Koncturymii Ykpainu, Ha

MmicTaBl

3akoHny Ykpainu ,IIpo Koncturymiiiauii Cya Ykpainu®, BiAnOBIAHO

o § Pernmamenty KoncturymiitHoro Cyny Ykpaiam Jlpyra koseris cyauiB
[Tepworo cenary Koncrutyuiiinoro Cyay Ykpainu

NOCTAaHOBHJA:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu
(Y HA3MBHOMY BIIMIHKY)

3a [Tpotu

10UC CY T

(YxBany  [Mpyroi  xonerii  cymmie  Ilepmoro  cenary
Koncrutyniinoro  Cyny  YkpaiHu  3aCBIQUYIOTh  MEYATKORO
,Cekperapiar KonctutymiiiHoro Cyany Vkpaimm Ne 1% Ta
PO3CHJIAKOTH 13 HAMUCOM ,,J[pyra koseris cynais lepmioro cenary
Koncrurymiiinoro Cyny  VYkpainu® 0€3 mianuciB — CyIiB
Koncruryniiinoro Cyny Ykpainn)

C:\UsersWwika_307\Desktop\FOprmuni sokymenti KCYNHCTPYKITLA 3i 3miHavu cTaHoM Ha 08.07.2025.docx



161 Honatok 62
1o IacTpykmii
(nmyHkT 429)
(B pemaxuii
Posnopsmkenss
I'onosu
KoHcTuTyuitHOTO
C KpaiHH
Y XBA. A Bi}zllng;lf/lnpﬂaﬂ 2025 poky
TPETBOI KOJIET'II CYIIB N 36/01/2025-0)
HEPIIOTO CEHATY
KOHCTUTYIINMHOI'O CYAY YKPAIHU
(Ha3Ba)
Kuis CrmpaBaNe - /20 (/)
20 poky
No  -3(D/20

Tpers xoneris cyaais [lepmoro ceHary Koncruryiiinoro Cyay Ykpainuy cKiai:

[T1Ib cynnis KoncrutymiitHoro Cyny Ykpainu (y pOAOBOMY BIIMIHKY ), K1 Opajiu

y4acTh Y TOCTAHOBJICHHI yXBaJH |,

[1Ib — rosoByrO4OTO,
[TIb — nomoBigaya,

PO3IIIAHYJIa Ha 3aCiAaHHI

3aciyxaBiii CyIIrO-I0MOBI1aua Ta JOCIIAMBINKA MaTeplaiyd CIpaBwy,
Tpetsa xoneris cyanis [epinoro cenary Koncruryuiiinoro Cyany Ykpainu

YCTAHOBHJA:

TekcT yxsanm

YpaxoByrOun BHKJIAJACHE Ta KEPYIOUHCH Konctutytii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,[lpo Koncrurymiitauii Cyn Ykpainu®, BIAMOBIAHO JI0 §
Pernamenty Koncrutyuiinoro Cyny Ykpainu Tpers kojeris cyamis [lepiioro cenarty

KouncturyuiitHoro Cyay Ykpainu

NMOCTAaHOBHIJI A:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu
(Y HA3MBHOMY BIIMIHKY)

3a

[Tpotn

AN CY T

(Vxpamy  Tperwoi  kogjerii

CYJUTIB

Konctutymiinoro Cyny  YkpaiHuM — 3aCBITUYIOTH

[Teprmoro ceHary
[IEYaTKOKO

,,Cekpetapiat Koncturyuiitnoro Cyay Ykpainu Ne 1 ta po3cunarots

13 HamucoMm ,, Tpera  Komeris
Kouctutymitinoro Cyany — Ykpainu

Koucrutyuitinoro Cyay Ykpainu)
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162 Honatok 63
1o IacTpykmii

(nyHkT 429)
(B penakuii
M PosnopsinxeHns
I'onosu
Koncruryuiinoro
YVXBAIJA Cyny Vkpainu

Bix 8 numHst 2025 poky

MEPILHOT KOJIET'I CY]IIIB e 36/01/2025-000)
JIPYTOI'O CEHATY

KOHCTUTYUWIHHOI'O CYAY YKPAIHU

Kuis

(Ha3Ba)

CrmpaBaNe - /20 (/)

20 poky

Ne -1(ID20

[lepma koneris cynais [pyroro cenary KoncrurymitHoro Cyay Ykpainu

y CKJIai:

[T1Ib cynnis KoncrutymiitHoro Cyny Ykpainu (y pOAOBOMY BIIMIHKY ), K1 Opajiu
y4acTh Yy IOCTAHOBJICHHI yXBaJIH |,

[1Ib — rosoByrO4OTO,
[TIb — nomoBigaya,

PO3IIIAHYJIa Ha 3aCiAaHHI

3aciyxaBiii CyIIrO-I0MOBI1aua Ta JOCHIAWBIINA MaTeplajid CrpaBw,
[Nepina xoneris cyaais [lpyroro cenary Koncrutyuivinoro Cyny Ykpainu

YCTAHOBHJA:

TekcT yxsanm

YpaxoByrOun BUKJIAJICHE Ta KEPYIOUHCH KoHnctutynii Ykpainu, Ha micTasl
3akony Ykpainu ,,[Ipo Koncruryuitauii Cyn Ykpainu®, BiIMOBIAHO 10 §
Pernamenty Koncturyuiiinoro Cyny Ykpainu [lepina koneria cynais Jlpyroro cenary

KouncturyuiitHoro Cyay Ykpainu

NMOCTAaHOBHIJI A:

[TIb cynm KoncruryniiiHoro Cyay Ykpainu a
(Y HA3MBHOMY B1IMIiHKY)

[Tpotn

TANKUC CY I

(VxBamy [Teprmoi KOJIerii CYJUTIB Jpyroro CeHaTty
Konctutymitinoro Cyny  YkpaiHM — 3aCBITUYIOTh  MEUATKOKO
,,Cekpertapiat Koncturyiiinoro Cyay Ykpainu Ne 1% Ta po3cunaroTh
13 HamucoMm L llepma  koneris cyamiB  [lpyroro  ceHary
Konctutymiinoro Cyny  Ykpainu“ 0e3 MmANUCIB  CyIiB
Koucrutyuiinoro Cyay Ykpainm)
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163 Honarok 64
no Iacrpyxkmii

(nyHKT 429)
(B pemakuii
PosnopsnkenHs

T'onoBu
Koucturyniinor
VXBAJA o Sepai

JIPYT'Of KOJIETT CYJUUB  Xioimason
I[PYFOFO CEHATY
KOHCTI/ITY]_[II/IHOFO cyay YKPATHU
(Ha3Ba)
Kuis CrmpaBaNe - /20 (/)
20 poky
Ne -2(ID/20

Jpyra konerisa cyaais Jpyroro cenaty Koncturyuiiinoro Cyay Ykpainu y ckiaii:

[T1Ib cynnis KoncrutymiitHoro Cyny Ykpainu (y pOAOBOMY BIIMIHKY ), K1 Opajiu
y4acTh Y TOCTAHOBJICHHI yXBaJH |,

[1Ib — rosoByrO4OTO,
[TIb — nomoBigaya,

PO3IIIAHYJIa Ha 3aCiAaHHI

3aciyxaBiii CyIIrO-I0MOBI1aua Ta JOCHIAWBIINA MaTeplajid CrpaBw,
Hpyra xoueris cyanis [Ipyroro cenary Koncrutyuitinoro Cyny Ykpainu

YCTAHOBHUJA:
TekcT yxsanm
YpaxoByrOun BHKJIAJACHE Ta KEPYIOUHCH Konctutytii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,[Ipo Koncrurymiitauii Cyn Ykpainu®, BIAMOBIAHO JI0 §
Pernamenty Koncrutymiitnoro Cyny Ykpainu Jlpyra koseris cyquiB [lpyroro ceHaty
KouncturyuiitHoro Cyay Ykpainu

NMOCTAaHOBHIJI A:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu 3a

[Tpotn
(Y HA3MBHOMY BIIMIHKY)

TANKUC CY T

(VxBany [pyroi konerii cynniB [pyroro cenaty KoHcturyuifiHoro
Cyny  VYkpaiHu  3acCBIIUYIOTh  MEYATKOIO ~CeKperapiar
KOHCTI/ITyHII/IHOFO CyJ:[y VYkpainu No 1 Ta po3cuaatOTh 13 HAMKCOM
,Jlpyra KoJyeris CyIU:[lB Jlpyroro ceHaty Kouncturyuitinoro Cyay
VYkpainu“ 6e3 manucis cyaaiB Koncrutyuitinoro Cyay Ykpainu)
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164 Jlonatok 65
no Iacrpyxkmii

(nyHKT 429)
(B pemakuii
PosnopsnkenHs

I'onosu
VXBAIJIA KoncruryuiitHoro
Cyny Ykpainu
TPETHOI KOJIET'II CY/I/1IB ;ffj;d;};gfﬁé}g%y
APYI'OI'O CEHATY
KOHCTUTYIIHHOI'O CY]1Y YKPAIHU
(na3Ba)
Kuis CrmpaBaNe - /20 (/)
20__ poky
Ne -3(I20

Tpers koneria cyani Jlpyroro cenary Koncturyiiinoro Cyay Ykpainuy CKIani:

[T1Ib cynnis KoncrutymiitHoro Cyny Ykpainu (y pOAOBOMY BIIMIHKY ), K1 Opajiu
y4acTh Y TOCTAHOBJICHHI yXBaJH |,

[1Ib — rosoByrO4OTO,
[TIb — nomoBigaya,

PO3IIIAHYJIa Ha 3aCiIaHHI

3aciyxaBiu CyJUIHO-A0MOBI Aaua Ta JOCIIJUBIIA MaTeplaju CIpaBH,
Tpetsa xoneris cyanis [pyroro cenary Koncruryuiiinoro Cyny Ykpainu

YCTAHOBHUJA:
TekcT yxsanm
YpaxoByrOun BHKJIAJACHE Ta KEPYIOUHCH Konctutytii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,[Ipo Koncrurymiitauii Cyn Ykpainu®, BIAMOBIAHO JI0 §
Pernamenty KoncrutyuiitHoro Cyny Ykpainu Tpers koseria cynaiB Jlpyroro ceHary
KouncturyuiitHoro Cyay Ykpainu

NMOCTAaHOBHIJI A:

[TIb cynm KoncruryuiitHoro Cyay Ykpainu 3a
(Y HA3MBHOMY BIIMIHKY)

[Tpotn

TANKUC CY I

(VxBany Tpetboi konerii cyaaiB Jlpyroro cenary KoHcTutyiiHoro
Cynmy  Vkpaimm  3acBiguyloThb  mewatkoo  ,,Cekperapiat
KOHCTI/ITyHII/IHOFO CyJ:[y VYkpainu Ne 1 Ta po3cunaroTh 13 HAMCOM
,, | peTs KoJjeris CyI[I[lB Jlpyroro ceHaty Kouncturyuiiinoro Cyay
VYkpainu“ 0e3 manucis cyaaiB Koncrutyuitinoro Cyay Ykpainm)
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No

1

1.1.

1.2.
1.3.
1.4.
1.5.

1.6.

1.7.

o

10.

11.

12.

Jopnatok 66
165

L0 THCTpyKLiT
(NyHKT 435)
(B pepakuyii
PosnopagxeHHs
Monosun KCY
Bif 2 nuctonaga
2023 poky
Ne 78/01/2023-04)
MOKAXYUK
po3cunaHHs pieHb KoHcTuTyuiiHoro Cyay YKpaiHm (Benukoi nanatu, ceHaTiB)
- 120 20___poky

YUaCHMKN KOHCTUTYLIAHOTO NPOBaA>KEHHS ™
Cy6’ekKT npaBa Ha KOHCTUTyUiiHe nogaHHs Ta/abo Woro
npegctasHmk (im’a  1a TMPI3BULWLE), cy6’ekT npaBa Ha

KOHCTUTYLIilAHY cKapry Ta/a6o ynoBHoBa)KeHa ocob6a, L0 Ai€ Bif BIZANOBIAHO [0 X
oro imeHi (im’a Ta MPISBULLE) KINbKOCTI
BepxoBHa Paga Ykpaiuu 1
Mpe3ngeHT YKpaiuu 1

KabiHeT MiHiCTpiB YKpaiHu 1
MocTiHMin  npefcTaBHMK  BepxoBHOT Pagn  YkpaiHn y
KoHcTuTyuiiHoMy Cyai YKpaiHu 1
MpeacTaBHuK MpesungeHTa Ykpainny KoHcTuTyuiiHomy Cyai

YKpainu 1
MocTiiHnin npeacTasHMK KabiHeTy MiHiCcTpiB  YKpaiHn y
KoHcTuTyuiiHoMy Cyai YKpaiHu 1
3anyyeHiyyaCHUKN KOHCTUTYLIAHOIO NPoBaf>KeHHS Ha BUMOTY

N5 BHECEHHS 00 EANHOTO AEP>KABHOr0PEECTPY HOPMAT UBHO-
NpaBoBKX aKTiB:

MiHicTepcTBO OCTULIT Y KpaTHK 2
Y nopsagky o6MiHy HOpMaTUBHUMMN aKTaMu:

BepxoBHa Paga Y kpaiHu 3
Odiic MpesngeHTa YKpaiHu 3
KabiHeT MiHicTpiB Y KpaiHu 3
[na BUKOPUCTaHHA BPO6OTI:

YnpasniHHA 3a6e3neveHHd 3acigaHb Cyay 1
YnpaBniHHS JOKYMeEHTanbHOTO 3abe3neyvyeHHs 1
Bigain MOHITOPUHIY BMKOHaHHA akTiB KoHcTuTtyyiliHoro Cyay
YKpaiHu, 06niky Ta cuctematm3auii 3aKOHOLaBCTBa 1
ApxiB KoHcTuTyuitHOro Cyay Y kpaiHm 5

[ns ony6nikyBaHHs:

CekTop nigrotoBku A0 BWUAAHHA  [OPYKOBaHOro opraHy

KoHcTutyyiliHoro Cyay YkpaiHu ,BicHuk KoHcTuTyuyiliHoro

Cyany YkpaiHn“ 2
Ansa onpunogHeHHA:

Bigain agmiHicTpyBaHHS iHopMayiiHUX Mepex Ta 6a3 faHux

ynpasniHHA iHGOPMaLiiHO-KOMYHIKaUiAHNUX TexHonoriin (gnsa

PO3MIilLEHHS B €/1eKTPOHHOMY BUTNA4I B NOKanbHINn mepexi, Ha

odhivinHomy BebcanTi KoHcTuTyyinHoro Cyay Y kpaiHn) 1

Ycboro: npum

(nocaga) (ocobucTuid nignuc) (im’a Ta MPI3BULLLE)

*PilLeHHs HaacunalTb Cy6’eKTOBI MpaBa Ha KOHCTUTYLiHE MOAAHHS, KOHCTUTYLIHY CKapry Ta opraHy abo

nocafoBili 0cobi, AKi yxBanunm akT, Wwo 6ys npeameTom po3rnsgy B KoHcTutyuiiHomy Cyai YKpaiHw.

OKpeMy AYMKY CTOCOBHO pilleHHs KoHCTUTyuiliHOro Cygy YKpaiHu, yxBany Npo YCYHeHHs omnucoK abo npo

PO3’ACHEHHSA MOPALKY BUKOHaHHA piweHHs KoHcTuTyuiliHoro Cyay YKpaiHu po3cunalTb Y TOMY caMOMy MOPSAKY,
y IKOMY po3cunany BignoBigHMA akT KoHcTuTyLiliHOro Cyay YKpaiHu.
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166

MOKAXXYNK

- 120

YYaCHUKN KOHCTUTYLIAHOrO NPOBaf>KEHHA: ™

Cy6’ekT npaBa Ha KOHCTWUTYUiiiHe 3BepHeHHA Tal/abo Woro
npepctaBHuk (im’a ta MPI3BULE)

BepxoBHa Paga Ykpaiuu

MNpe3naeHT YKpaiHu

KabiHeT MiHicTpiB YKpaiHu

MocTiHMn  npefcTaBHUK BepxoBHOT  PagnyYkpaiuu y
KoHcTuTyuiiHoMy Cyai YKpaiHu

MpeacTasHuK Mpe3naeHTa YKpainny KoHcTuTyuitHomy Cypi
YKpainu

MocTinHnin  npeacTaBHUK  KabiHeTy MiHIiCTpiB  YKpaiHu
y KoHcTuTyuinHomy Cyai YKpaiHu

3anyyeHi y4aCHUKN KOHCTUTYLIAHOrO NPOBa>KeHHs

[nsi BHECEHHS A0 EAMHOIO [ep>KaBHOroPeecTpy HOPMaTUBHO-
npaBoBMX aKTIB:

MiHicTepcTBO OCTULIT Y KpaTHK

Y nopsaky 06mMiHy HOPMaTUBHUMU aKTamu:

BepxoBHa Paga Y kpaiHu

Odic Mpe3ugeHTa YkpaiHu

KabiHeT MiHicTpiB Y KpaiHu

[Nna BUKOPUCTaHHA BPO6OTI:

YnpaBniHHS 3a6e3neyeHHA 3acigaHb Cyay

YnpaBniHHA JOKYMeHTaNnbHOro 3abe3neyeHHs

Bigain MOHITOPUHIY BMKOHaHHA akTiB KoHcTuTtyyiliHoro Cyay
YkpaiHu, 06/iky Ta cuctemaTm3salii 3aKoHO4aBCTBa

ApxiB KoHcTuTyuitHoro Cyay YkpaiHm

[ ns ony6nikyBaHHS:

CekTOp NIArOTOBKM [0 BUAaHHA  APYKOBAHOr0  OpraHy
KoHctuTtyyiliHoro Cyay YkpaiHu ,BicHuk KoHcTuTyuyiliHoro
Cyany YkpaiHn“

Ansa onpunogHeHHA:

Bigain agmiHicTpyBaHHS iHopMmayiiHUX mMepex Ta 6a3 fgaHux
ynpaBAiHHSA [IHPOPMaUiINHO-KOMYHIKaWIMHWX TexXHOoNorin (gns
PO3MIilLEHHS B €1eKTPOHHOMY BUTINA4I B /0KalbHIl mMepexi, Ha
odhiuinHomy BebcanTi KoHcTuTyuinHoro Cyay Y KpaiHn)

YXBaNMAK aKT, Wo 6yB NpeaMeToM po3rnsgy B KoHcTUTyuiliHoMy Cyai YKpaiHu.

JopaTtok 67

Lo THCTpyKLiT
(nyHKT 435)

(B pepakuit
PosnopagxXeHHsa
Monosun KCY

Bif 2 nuctonapga
2023 poky

Ne 78/01/2023-04)

po3cunaHHs BUCHOBKIB KOHCTUTYLiHOrO Cyay YKpaiHu

~20___poky

BIZANOBIAHO A0 X

1
1
1

1

KiNbKOCTI

Ha BUMOTY

1

Ycboro:___npum.

(nocaga) (ocobucTuid nignuc) (im’a Ta MPI3BULLLE)

*BUCHOBOK HafCcuNal0Tb Cy6’eKTOBI NpaBa Ha KOHCTUTYLiiHE 3BEPHEHHS Ta opraHy abo nocafoBiit 0cobi, siKi

OKpeMy lyMKY CTOCOBHO BUCHOBKY KOHCTUTYLiiiHOro Cyay YKpaiHu, yxBany npo YCyHeHHS onucok abo mnpo

PO3’ACHEHHA MOPSAKY BMKOHaHHS BUCHOBKY KOHCTUTYUiiHOro Cyay YKpaiHu po3cunaroTb Y TOMY caMOMy MOPSAKY,
y IKOMY po3cunanu uei akt KoHctutyuiinHoro Cygy YkKpainu.
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MNOKAKYHUK

Honarok 68

no [HeTpykii
(nyHKT 435)

(B pemaxuii
Posnopsmkenss
T'onosu KCY

BIJ 2 JUCTOIAaa
2023 poky

Ne 78/01/2023-O/1)

po3cuiianHs yxsaa Benukoi nanatu Koncruryuifinoro Cyay Ykpainu,

ceratiB Koncruryuiiinoro Cyay Ykpainu:

— MPO BIAKPHUTTS] KOHCTUTYLIHHOTO MPOBAKEHHSI Y CIIPaBi,

— MPO BIAMOBY y MPHUIIHMHEHHI PO3TJISIy KOHCTHTYIIIHHOI CKapTH,

— po hopMy pO3IIISIAY CIIPaBH;

— OO KJIOTIOTAHHS YYaCHUKA KOHCTUTYIIITHOTO POBAIKEHHS

- /20

Yuacnuxu koncmumyuyitinozo nposaosicenna: ™

Cy0’exT mpaBa Ha KOHCTUTYLiHHE TIOAAaHHS, KOHCTUTYLIIHE
3BepHeHHs Ta Horo mpencraBHuk (iM'st Ta [IPI3BUIIE), cy0’ext
npaBa Ha KOHCTUTYLIHHY CKapry Ta yIOBHOBaXK€Ha 0coda, sika Aie
Biz #oro imeHi (im’s1 Ta ITPI3BUILE)

Bepxosna Paoa Yxpainu

lIpesuoenm Ykpainu

Kabinem Minicmpie Ykpainu

Hocmiiinuit  npeocmasnux ~ Bepxoenoi  Paou — Vkpainu y
Koncmumywyiiinomy Cyoi Yxpainu

lIpeocmasnuk Ilpeszudenma Vipainu y Koncmumyyiiinomy Cyoi
Yrpainu

Hocmiiinuit  npeocmasnux ~ Kabinemy — Minicmpie — Ykpainu
y Konemumyyitinomy Cyoi Vkpainu

Janyueni yuacHuKuy KOHCHUMYUIIHO20 NPOBAOIICEHHA

Jla eukopucmanns 6 pobomi:

Cynns-nonosinay y crpasi (im’s1 Ta IIPI3BULLE)

(matpoHatHa ciy>k0a — 10 MaTepiaiiB CIpaBy)

Bignin anminicTpyBaHHs 1HpOpMAILIHHUX Mepek Ta 0a3 AaHUX
yOpaBiIiHHA 1H(pOpPMALiHHO-KOMYHIKaLIHHUX — TEXHOJOrH (s
PO3MILIEHHS B €IEKTPOHHOMY BUTJISZI B JIOKAJIBHIN Mepexi)
YnpasmiHas 3a0e3neueHHs 3acinanb Cyay

YnpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MeYeHHS

Bignin moniTopuHry BukOHaHHS akTiB Koncrutyuniiinoro Cyay
Ykpainu, 00Ky Ta CHCTeMaTH3allii 3aKOHOIaBCTBA

ApxiB Koncruryniitnoro Cyny Ykpaiau

20 poky

810N06IOHO
00 ix xinvrocmi
1
1
1

1
y pasi nompeou /
HA 6UMO2Y

[\

Yceporo:  mpum.

(mocazna) (ocobucTwit miammc) (iM’s Ta TTPI3BULLE)

*YXBally HAACHIAIOTH Cy0 €KTaM, 3a3HAYCHUM Y mAmyHKTax 1.2—1.7 myHKTY 1, SKi mIpeacTaBisEOTh Opran abo
mMOCagoBy 0c0o0y, AKi YXBAJIIIIH KT, IO € mpeaMeToM po3rriay B Koncrurynitinomy Cyai Ykpainm.

YxBana mpo YCYHEHHS ONHCOK € CKJIATHHKOM Biamosimaoi yxsamu KoncrurymiitHoro Cyay VYkpainwm, i ii
PO3CHIIAFOTH ¥ TOMY CAMOMY TOPSZKY, ¥ SIKOMY po3cuiaid BixnoBiaauii akt Koncrurynitinoro Cyny Ykpainu.
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MNOKAKYHUK

Honatok 69

1o IacTpykmii
(nyHKT 435)

(B penakuii
Posnopsmkenss
I'onosu KCY

Bix 2 nucromnana
2023 poky

Ne 78/01/2023-O)

po3cuiiaHHs yxBaJa ceHaTiB Koncruryuiiinoro Cyay Ykpainun
PO BIIMOBY BiJ PO3MIISIAY CIPABH 32 KOHCTUTYILIITHOKO CKaproro Ha po3cya Benukoi nanatu

Koncturyniiinoro Cyny Ykpainu

- /20

Yuacnuku xoncmumyuyitinozo nposadicenna: ™

Cy0’exT mpaBa Ha KOHCTUTYLIIHY CKapry Ta yIOBHOBake€Ha 0co0a,
sika niie Big voro iMeHi (im’st Ta IIPI3BUIIIE)

Bepxoena Paoa Yxpainu

lIpesudenm Yrpainu

Kabinem Minicmpis Ykpainu

Hocmitinuit  npeocmasnux ~ Bepxoenoi  Paou  Vipainu y
Koncmumyyiinomy Cyoi Yrpainu

lIpeocmasnux Ilpesuoenma Ykpainu y Koncmumyyiiinomy Cyoi
Yxpainu

Hocmiiinuit  npeocmasnux ~ Kabinemy — Minicmpie — Yrpainu
y Koncmumyyiiinomy Cyoi Vkpainu

/s eukopucmanns ¢ pobomi:

Cynnst-nonosinay y cripasi (im’st Ta IIPI3BUILE)

(matpoHaTtHa ciy>k0a — 10 MaTepiaiB CIpaBy)

Binnin anminicTpyBanHs 1H(pOpMAIIHHUX Mepesk Ta 0a3 daHUX
yHOpaBiiHHA  1HPOPMALIHHO-KOMYHIKALIHHUX — TEXHOJOrH (s
PO3MILIEHHS B €IEKTPOHHOMY BUTJISIAIL B JIOKAJIBHIH MEpexi)
VYnpasniazs 3abe3neueHns 3aciganb Cyny

YnpaBiiHHA JOKYMEHTAIBHOTO 3a0€3MeUeHHs

Binnin moniTopuHry BukoHaHHsS akTiB Koncrutyuitinoro Cynmy
Ykpainu, 00Ky Ta cUCTeMaTH3allii 3aKOHOIaBCTBA

ApxiB Korcrutyuifinoro Cyny Vkpainu

20 poky

8IONOGIOHO 00 iX
Ki1bKOCMI

N —

Ycporo:  mpum.

(nmocana) (ocoOuCTHI i AIMHC) (in’ st Ta TTIPI3BUILIE)

*YXBaly HAOCHIAKOTE CY0 €KTaM, 3a3HAYUCHUM V miamyHKTaxX 1.2—1.7 myHKTY 1, SKi MPEACTABIAIOTH OpTaH abo
OCaioBy 0co0y, SIKi YXBAIMIIHN aKT, IO € nmpeaMeToM posriiny B KoncrurymiitHomy Cyai YkpaiHm.

YxBaja mpo YCYHEHHS ONHCOK € CKJIATHHKOM Biamosimaoi yxsamu Koncrurymiitroro Cyay VYkpainwm, i ii
PO3CHIAOTh ¥ TOMY CaMOMY TIOPSAKY, V SKOMY po3cuiamy ueit akt Koucruryritinoro Cyay YipaiHu.
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169 Honatoxk 70
no Iacrpyxkmii
(nyHKT 435)
(B pemakuii
Posnopsnkenns
I'onosu KCY
Bi 2 JucTOmnana
2023 poky

Ne 78/01/2023-O/1)
MOKAKYNK

po3cunaHHs yxBaa KoJeriii cyaais Koncruryuiiinoro Cyay Ykpainu
PO BIIKPUTTS KOHCTUTYLI HHOTO TIPOBAXKEHHS Y CIIPaBi

N - /20 20 poky
Yuacnuxu koncmumyuyitinozo nposaosicenna: ™

1.1. Cy0O’ekt mnpaBa Ha KOHCTHUTYLIIHE TOMAHHS, KOHCTUTYLIHHE
3BepHeHHs Ta Horo mpencraBHuk (iM’st Ta [IPI3BUIIE), cy0’ekt

MpaBa Ha KOHCTUTYLIWHY CKapry Ta yIOBHOBaXK€Ha ocola, sika Ji€ 8i0N0GIOHO 00 ix
Biz #oro imeHi (im’s1 Ta ITPI3BUILE) KIIbKOCHI

1.2.  Bepxoena Paoa Ykpainu 1

1.3.  Ilpesudenm Ykpainu 1

1.4.  Kabinem Minicmpis Yrpainu 1

1.5. Hocmitinuit  npeocmasnux  Bepxoenoi  Paou  Vipainu y
Koncmumywyiiinomy Cyoi Yxpainu 1

1.6. Ilpeocmasnux Ilpe3uoenma Yrpainu y Koncmumyyiiinomy Cyoi
Yrpainu 1

1.7.  Hocmitinuit  npeocmaenux  Kabinemy Minicmpie Yrpainu y
Koncmumywyiiinomy Cyoi Yxpainu 1

/s eukopucmanns ¢ pobomi:
2. Cynns-nonosinad y crpasi (im’s1 Ta IIPI3BULLE)

(matponatHa ciryk0a — 10 MaTepiaiB CIIpaBH) 1
3. Bimmin anmiHicTpyBaHHs i1H(QOpMALIHUX Mepexk Ta 0a3 AaHuX

yHOpaBiliHHA 1H(POpPMALiHHO-KOMYHIKALIHHUX  TEXHOJOrH (s

PO3MILIEHHS B €IEKTPOHHOMY BUTJISIZI B JIOKAJIBHIN Mepexi) 1
4. Ympasninus 3a0e3nedenns 3acinanb Cyny 1
5. YmpasniiHHS JOKYMEHTAJIBHOTO 3a0e3MeYeHHs 1
6. Bignin moniTopuHry BukOHaHHS akTiB Koncrutyuniiinoro Cyay

Ykpainu, 00Ky Ta CHCTeMaTH3allii 3aKOHOIaBCTBA
7. ApxiB Korcrutyuifinoro Cyny Ykpainu

N —

Ycporo:  mpum.

(mocazna) (ocobucTwit miammc) (iM’s Ta TTPI3BULLE)

*YXBaly HAOCHIAKOTE CY0 €KTaM, 3a3HAYCHHUM ¥ miamyHkrax 1.2—1.7 nyHkTy 1, SKi MPEACTABIAIOTH OpraH abo
moCcagoBy 0co0y, AKi YXBAJIHIIH aKT, MO € MPeAMeToM po3riiay B Koucrurynitinomy Cyai Yipainu.

YXBama mpo YCYHCHHA OMHCOK € CKIATHUKOM BiamoBigHOi yxBamm Koucturymiiaoro Cyay VYkpainmwm, i ii
PO3CHIAIOTE ¥ TOMY CaMOMY TIOPSAKY, V SKOMY po3cuiamu el akt Koucruryritinoro Cyay YipaiHu.
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AopaTtok 71
170 L0 IHCTpYKUiT
(nyHKT 435)
(B pegakuyii
PosnopagxeHHA
fonosu KCY
Bif 2 nuctonaga
2023 poky

Ne 78/01/2023-0
MOKAXUNK A

po3cunaHHs yxsan Benukoi nanatv KoHcTuTyuiiHoro Cyay YKpaiHu,
ceHaTiB KoHCcTUTyUiiHOro Cyay YKpaiHu:
- MpPO BiAMOBY Yy BiAKPUTTI KOHCTUTYLIAHOTr0 NpoBajXeHHA y Cnpa.i;
- MPO 3aKPUTTHA KOHCTUTYLIAHOTO NpoBajXXeHHA Yy cnpasi;
- npo 06’egHaHHA (pP03’€AHAHHA) KOHCTUTYLINHNX NPOBaAXXeHb y CnpaBax

Ne 120 20___poky
1. YUYaCHMKN KOHCTUTYUIAHOIro NpoBag>KeHHs >
1.1 Cy6’eKT npaBa Ha KOHCTUTYLIiAHe nNOAJaHHfA, KOHCTUTYyUiliHe
3BEpPHEHHA Ta Moro npegctaBHuK (im’a Ta MPISBULLE), cy6’ekT
npaBa Ha KOHCTUTYLIiNHY CKapry Ta ynoBHOBaXeHa ocoba, Wo gie Bi,CI,I'IOBi,CI,HO 4o )¢
Bif oro imeHi (im’a Ta MPI3BUILL E) KiNIlbKOCTI
1.2. BepxosHa Paga YkpaiHu 1
1.3.  [lpe3ngeHT YKpalHu 1
1.4, KabiHeT MiHicTpiB YKpaiHu 1
1.5.  TlocTilHWiA NpeacTaBHUK BepxoBHOTPaan YkpaiHu
y KoHcTuTyuintHomy Cyai YKpainu 1
1.6.  MpegcTasHuk MpesngeHTa YkpaiHmy KoHcTuTyyiitHoMy Cypgi
YKpainu 1

1.7.  TocTilHwWiA npeacTaBHUK KabiHe Ty MiHICTpiB YKpaiHu
y KoHcTuTyuinHomy Cyai Ykpaitu

2. 3anyyeHi  yyaCHUKM  KOHCTUTYLINHOrO  NPOBag>KEHHS
(y BunagKy 3aKpUT TS KOHCTUTYLIAHOIO NPOBaA>MKEHHS) Ha BUMoOry
[na BUKOPUCTaHHA BPO6OTI:
3. Cyppsa-gonosigay y cnpasi (im’a Ta MPISBULLLE)
(naTpoHaTHa cnyxba - A0 maTepianis cnpasu) 1
4. YnpaBniHHA 3abe3nevyeHHs 3acigaHb Cyay 1
5. YnpaBniHHA LOKYMEHTanbHOro 3abesneyeHHs 1
6. Bigain MOHITOPUHTY BMKOHaHHA aKTiB KoHcTuTyuiiHoro Cypgy
YKpaiHu, 06niky Ta cuctemartm3sayii 3akoHogaBcTBa 1
7. ApxiB KoHCcTuTyulinHOro Cyay YKpaiHm 2
Ana onpunogHeHHsA:
8. Bigain agmiHicTpyBaHHA iHDopMayiiHUX Mepex Ta 6a3 faHux

YnpaBniHHA iHMQOPMaLiiHO-KOMYHIiKaLifnHUX TexHonorih (gns
po3MilleHHA B €NeKTPOHHOMY BUINAfi B NOKanbHill Mepexi, Ha

oiginHoMmy Beb6canTi KoHcTuTyuiliHoro Cyay Y kpaiHu) 1
Lna ony6nikyBaHHA:

9. CekTop MIATOTOBKM [0 BUAAHHS  [PYKOBaHOro  OpraHy
KoHcTutyyitHoro Cyay YkpaiHu ,BicHuk KoHcTUTyuiliHOTO
Cyay YkpaiHn“ [kKpim yxBan npo o6’egHaHHA (po3’eAHaHHA)] 2

Ycboro:___npum.

(nocaga) (ocobucTuid nignuc) (im’a Ta MPISBULLE)

*YxBafly HaficuNatoTb Cy6’eKTaM, 3a3Ha4YeHUM Yy nignyHkTax 1.2-1.7 NyHKTY 1, AKi npeAcTaBnst0Tb opraH abo
nocafoBy 0coby, AKi yxBanuam akT, wo 6ys npegmeTom po3rnsagy B KoHctutyuiiHomy Cyai YKpaiHu.

OkpeMa fymKa CTOCOBHO yxBanu KoHcTuTyuiiHoro Cygy YKpaiHu, yxBana Mpo YCYHEHHS OMUCOK €
CKnafgHMKamu BignoBigHoT yxBanu KoHcTutyuiinHoro Cygy YKpaiHu, i iX po3cunatoTe y TOMY cCaMOMy MOPAAKY, Y SKOMY
po3scunanu BignoBigHWi akT KoHCcTUTyLiHOro Cygy YKpaiHu.
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JopaTtok 72

Lo IHCTPYKLiT
(nyHKT 435)

(B pemakuiti
PosnopagxeHHs
Monosn KCY
Big 2 nucTtonaga
2023 poky

MOKAXUMK Ne 78/01/2023-01)

po3cmnaHHsA yxBan Konerin cyaais KoHcTuTyuiiHoro Cyay YKpaiHu:
- MNpo BiAMOBY Yy BIAKPWUTTI KOHCTUTYLIAHOTO MPOBafXXEeHHA y cnpaBi 3a KOHCTUTYLIHOM

ckaprot (ocTatouyHa);

- NP0 NPUNWHEHHS PO3rNAAY KOHCTUTYLIAHOTO NOfJaHHSA, KOHCTUTYLiAHOTO 3BEpPHEHHS,

KOHCTUTYUINHOT cKapru

Ne

1.1.

1.2.
1.3.
1.4.
1.5.

1.6.

1.7.

- /20 20___poky

YYaCHUKN KOHCTUTYLIAHOrO NPOBaf>KEHHA:*
Cy6’eKT npaBa Ha KOHCTUTYLiHE NOLAaHHA, KOHCTUTYLiliHE 3BEPHEHHS
Ta oro npepctaBHuk (im’s Ta MPISBULWLE), cy6’ekT npaBa Ha

KOHCTUTYUINHY CKapry Ta ynoBHOBa)KeHa 0coba, Wo i€ Bif AOro iMmeHi BiANOBIAHO A0 iX
(im’a TaMPI3BULLE) KiNbKOCTI
BepxoBHa Paga YkpaiHu 1

[Mpe3ngeHT YKpaiHu 1

KabiHeT MiHicTpiB YKpaiHu 1

MocTilHuiA NnpeacTaBHUK BepxoBHOTPaan Ykpainu

y KoHcTuTyuitHomy Cyai YkpaiHu 1
MpeacTasHuk MpesngeHTa YKpaiHny KoHcTuTyyitHomy Cyai

YKpaiHu 1

MocTiiHniA npeacTaBHuK KabiHe Ty MiHicTpiB YKpaiHu
y KoHcTuTyuitHomy Cyai YkpaiHu

Y nopsaky 06MiHy HOPMaTUBHUMWU aKTamu:

[ns BUKOPUCTaHHA BPO6OTI:

Cynpa-pgonosigay y cnpasi (im’a Ta MPI3BULLE)

(naTpoHaTHa cnyx6a - Lo maTepianis cnpasu) 1
YnpasniHHA 3a6e3neueHHd 3acigaHb Cyay 1
YnpaBniHHA OKYMeHTanbHOro 3abesneyeHHs 1
Bigain MOHITOPUMHIY BUKOHaHHA akTiB KoHcTuTtyyiliHoro Cygy

YkpaiHu, 06/iky Ta cuctematm3salii 3aKkoHo4aBCTBa 1
ApxiB KoHcTUTyuiitHOro Cyay YKpaiHm 3

Lns onpunoAHEHHS:
Bigain agmiHicTpyBaHHs iH(opMayiiHUX wMepex Ta 6a3 f[aHux

ynpasniHHSA iHpOpMaUiNHO-KOMYHIKaLIMHNX  TeXHOMOTIN (ans

pPO3MilLleHHA B €NeKTPOHHOMY BUINA4I B J/I0OKaNnbHili Mepexi, Ha

otiuinHomy BebcaliTi KoHcTUTyUinHOro Cyny YKpaiHu) 1

[ns ony6nikyBaHHs:

CekTop NiAroTOBKMU 4o BULAHHA OPYKOBAHOTO oprady

KoHcTtutyuinHoro Cyay YkpaiHum ,BicHuk KoHcTutyuiinHoro Cypy

YKpaiHmn“ 2

Ycboro: npumM.
(nocaga) (ocobucTuid nignuc) (im’s Ta MPI3BULLE)

*YxBafy HaficMNatoTb Cy6’eKTaM, 3a3Ha4YeHUM Yy NignyHkTax 1.2-1.7 NyHKTY 1, AKi npeAcTaBns0Tb opraH abo

nocafoBy 0coby, AKi yxBanuam akT, wo 6yB npegmeTom po3rnsagy B KoHcTutyuiiHomy Cyai YKpaiHu.

OKpema AymMKa CTOCOBHO yxBanu Cyay, yxBana Mnpo YCYHEHHsI OMUCOK € CKNagHMKamMu BifnoBifHOT yXBanu

KoHctuTyuiiHoro Cyay YkpaiHu, i X po3cunaroTb Y TOMY CaMOMYy MOPSAKY, Y SIKOMY po3cuiany BignoBigHWiA akT
KoHcTtutyuinHoro Cygy YkpaiHu.
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172 Honatox 73
no [HeTpykii
(nyHKT 435)
(B pemaxuii
Posnopsmkenss
I'onosu KCY
Bix 2 nucromnana
2023 poky
Ne 78/01/2023-O)
HOKAXYUK
po3cuIaHHS yXBaJa KoJeriii cyanis Konucruryuiiinoro Cyay Ykpainu:
—TpO  BIAMOBY Yy  BIAKPUTTI  KOHCTHUTYIIMHOrO TPOBAJDKEHHsS y  ClpaBl  3a
KOHCTHUTYIITHOKO CKaproro (HeOCTaTOYHA),
— PO BIIMOBY Y BIAKPUTTI KOHCTUTYIIIHOTO MPOBAKEHHS Y CHpPaBl 32 KOHCTHTYLIHHUM
NOJAHHAM, KOHCTUTYLIH{HUM 3BEPHEHHSIM

N - ()20 20 poky

/s eukopucmanns ¢ pobomi:
1. Bigmin agminicTpyBaHHS 1H(pOpMamiiiHUX Mepexk Ta 0a3 maHUX
YnpaemiHesS  1HPOPMANiHHO-KOMYHIKALIHHUX — TEXHOJOTH  (IIs

PO3MILIEHHS B €IEKTPOHHOMY BUTJISIZI B JIOKAJIBHIN MEpexi) 1
2. Vupasninas 3abe3neyenss 3acinanb Cyny 1
3.  VYmpaBiiHHS JOKYMEHTAJIBHOTO 3a0e3MeYeHHS 1
4. Apxis Kouncruryniitaoro Cyny Ykpainu 2
Ycporo:  mpum.
(mocazna) (ocobucTwit miammc) (im’a Ta TTPIZBUILIE)

YXBama mpo YCYHCHHA OMHCOK € CKIATHHUKOM BinmosigHOi yxBamu KoucrurymiHOTOo Cyay VYkpainm, i ii
PO3CHIAIOTh ¥ TOMY CaMOMY TIOPSAAKY, V SKOMY PO3CHIAMH BianoBiHuit akt Korcruryniiaoro Cyay Ykpainm.
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Honatoxk 74

173 1o IacTpykmii
(nyHKT 435)
(B penakuii
Posnopsmkenss
I'onosu KCY
Bix 2 nucromnana
2023 poky
Ne 78/01/2023-O)

MNOKAKYHUK

po3cunanHs yxsaa Benukoi nanatu Koncruryuiiinoro Cyay Ykpainu
PO MOOBXKEHHS CTPOKY ITOCTAHOBJIEHHs KoJieriero cynniB Koncruryuiinoro Cyny Ykpainu
yXBaJ PO BIAKPUTTS a00 MPO BIIMOBY Y BIAKPHUTTI KOHCTUTYLIITHOTO MPOBAKEHHS Y CIIPaBi

N - /20 20 poky

1. CyO’ekr mpaBa Ha KOHCTHTyLiWHE TIIONAHHS, KOHCTHUTYLiHHE
3BepHEHHs Ta ioro npenctaBHukK (iM’st Ta [IPI3BULLE), cy0’ekt mpaBa  6i0n06ioHo 00
Ha KOHCTUTYLIHHY CKapry Ta YIIOBHOBaXKeHa 0co0a, sika Ji€e Big HOTO  iX KiibKOCH
imeHi (iM’s1 Ta IIPI3BUILE)
/s eukopucmanns ¢ pobomi:

2. Cynas-monosinay y crpasi (im’st Ta [IPI3BULLE)
(marponartHa ciryk0a — 10 MaTepiaiB CIIpaBH) 1

3. Bimmin aaMiHicTpyBaHHA 1HpOpPMaUIHHUX Mepexk Ta 0a3 IaHUX
VYnpaemiHes — iHQOpMAaLiiHO-KOMYHIKAIIHHAX — TEXHOJNOTN (i
PO3MIILIIEHHS B €JNEKTPOHHOMY BHUIJIIAI B JIOKAJbHIA Mepexi, Ha
oimiiinomy BeOcaiiti Koncruryuifinoro Cyny Ykpaian)

4. Vupasninzs 3abe3neuenss 3acinanb Cyny

YnpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MeYeHHS

6. Binmin wmoHiTOpuHTy BUKOHaHHS akTiB KoHcruryuiinoro Cyny
Ykpainu, o0niKy Ta CHCTeMaTH3allli 3aKOHOIaBCTBA

7. Apxie Koncruryuitinoro Cyny Ykpainu

wn

DN —

Yceporo:  mpum.

(mocazna) (ocobucTwit miammc) (im’a Ta TTPIZBUILIE)

YXBama mpo YCYHCHHA OMHCOK € CKIATHHUKOM BinmosigHOi yxBamu KowcrurymiHOTOo Cyay VYkpainm, i ii
PO3CHIAOTh ¥ TOMY CaMOMY TIOPSAKY, V SKOMY po3cuiamu ueh akt KoucrurynitHoro Cyay Ykpainm.
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174 Honarok 75
no Iacrpyxkmii
(nyHKT 435)
(B pemakuii
Posnopsnkenns
I'onosu KCY
BiJ 2 JucTomnana
2023 poky
Ne 78/01/2023-O/[1)

HOKAXYUK
po3cuiianHs yxsaa Benukoi nanatu Koncruryuiiinoro Cyay Ykpainu,
cenatiB Koncruryuiiinoro Cyny Ykpainu
npo camoBiBix (BiaBia) cyani Koncruryuitinoro Cyny Ykpainu y cripasi

N -/20 20 poky
. Yuacnuku xoncmumyyitinozo nposadicenna: ™

1.1. Cy®’ektr mnpaBa Ha KOHCTUTYLIMHE TIIONAHHS, KOHCTHTYUIHHE 6I0NOBIOHO 00 iX
3BepHeHHs Ta Horo mpencraBHuk (iM’s ta IIPI3BUILE), cy6’ext KiIbKOCI
npaBa Ha KOHCTUTYLIHHY CKapTy Ta YIIOBHOBa)kKeHa 0c00a, sIKa € Bl
tioro imeHi (im’s Ta IIPI3BUIIIE)

1.2.  Bepxosna Paoa Yxpainu 1

1.3.  Ilpesuoenm Yxpainu

1.4.  Kabinem Minicmpie Yxpainu

1.5, Hocmiiinuti  npeocmasnux  Bepxoenoi  Paou  Vkpainu y
Koncmumyyiinomy Cyoi Yrpainu 1

1.6.  Ilpeocmaenux Ilpe3uoenma Yrpainu y Koumcmumyyiiinomy Cyoi
Yxpainu 1

1.7.  Hocmiiinuii  npeocmaenux  Kabinemy Minicmpie  Vkpainu y
Koncmumyyiiinomy Cyoi Yrpainu 1

2. Cynnst Koncruryuniiinoro Cyny Ykpainu, SIKUii 3asBUB CAMOBIABI
(SIKOMY 3asIBYUTH BIJIBi[) 1
/s eukopucmanns ¢ pobomi:

3. Cynnsi-nonosinay y cripasi (im’st Ta IIPI3BUILE)
(marponaTHa ciry:k0a — 40 MaTepialiiB CIIPaBH) 1

4. Bignin agmiHicTpyBaHHS 1HGOpMAamIMHMX Mepek Ta 0a3 JaHUX
VYnpaBmiHHA ~ 1HGOpPMAIHHO-KOMYHIKaIHHUX ~ TEXHOJOTH  (auis
PO3MILIEHHS B €IEKTPOHHOMY BUTJISIAIL B JIOKAJIBHIM MEpexi)

5. Ynpasniazs 3abe3neueHss 3aciganb Cyny

6. YrpaBiiHHSA JOKYMEHTAIBHOTO 3a0€e3MeYeHHS

7. Binnin wmoniTopuHry BuKOHaHHsS akTiB Koncrutyuitinoro Cyny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBA 1

8. CexTop 3 nuTaHb 3an00IraHHsI 1 BUSBJICHHS KOPYIILI1 1

9. ApxiB Korcrutyuifinoro Cyny Vkpainu 2

Yceporo:  mpum.
(mocana) (ocoOHCTHI i JIHC) (im’s ta [TPI3BUILIE)

*YXBaly HAACHIAIOTE CY0’ €KTaM, 3a3HAYCHAM V miamyHKTax 1.2—1.7 myHkTy 1, SKi MPEACTABIAIOTH OpTaH abo

TOCaIoBY 0c00Y, SIKi YXBAIMIIHN aKT, IO € nmpeaMeToM posriiny B KoncrurymiitHomy Cyai YkpaiHm.

VYxBana mpo YCYHEHHS ONHCOK € CKJIATHUKOM BiamoiaHoi yxsamm KoxcrurymiitHoro Cyny Ykpainm, i ii

PO3CHIIAFOTH ¥ TOMY CAMOMY TOPSZKY, ¥ SIKOMY po3cuiaid BixnoBiaauii akt Koncrurynitinoro Cyny Ykpainu.

C:\UsersWwika_307\Desktop\FOprmuni sokymenti KCYNHCTPYKITLA 3i 3miHavu cTaHoM Ha 08.07.2025.docx



175 Honatok 76

1o IacTpykmii
(nmyHKT 435)

(B penakuii
Posnopsmkenss
I'onosu KCY

Bix 2 nucromnana
2023 poky

Ne 78/01/2023-O1)

HOKAXYUK
po3cunanHs yxsaa ceHartiB Koncruryuiiinoro Cyay Ykpainu
npo TuMyacose 3aiy4eHHs cyani Koncruryuitinoro Cyny Ykpaiau 3 1HIIO! Konerii cyaaiB
BiJIMOBIAHOTO CEHATY IO CKJIaTy HETIOBHOBAYKHOI 3a CKJIaIOM KOJIETii CYA/iB

N -/20 20 poky

s euxkopucmanus é pooomi:

Kepisuuk Cekperapiary Koncruryuniiitnoro Cyny Ykpainu

YnpasniHas 3a0e3neueHHs 3acinanb Cyay

YnpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MeYeHHs

ApxiB Korcrutyuifinoro Cyny Ykpainu

Jna onpunroonenns:

5.  Bigmin agminicTpyBaHHS 1HpOpMaUiHHUX Mepek Ta 0a3 AaHUX
VYnpaemiHes 1HPOpMALIHTHO-KOMYHIKaIHHUX TEXHOJIOTIH  (1uis
PO3MIILIEHHA B €JIEKTPOHHOMY BHUIJISAI B JIOKQJbHIA Mepexi, Ha
BeOcaiiTi Koncrurymitnoro Cyny Ykpainn) 1

B W N =
U0 i

Yceporo:  mpum.

(mocazna) (ocobucTwit miammc) (im’a Ta TTPIZBUILIE)

YxBaja mpo YCYHEHHS ONHCOK € CKJIATHHKOM Biamosiaaoi yxsamu KoucrurymiitrHoro Cyay VYkpainwm, i ii
PO3CHIAOTH ¥ TOMY CaMOMY TIOPSAAKY, V SKOMY po3cuiamn ueh akt KorcruryniitHoro Cyay Ykpainm.
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176 Honatox 77
no Iacrpyxkmii
(nyHKT 435)
(B pemakuii
PosnopsnkenHs
I'onosu KCY
Bi 2 JucTomnana
2023 poky
Ne 78/01/2023-0O/[1)

HOKAXYUK
po3cuiIaHHA yXBaJa KoJeriii cyaais Koncruryuiiinoro Cyay Ykpainun
npo oOpaHHs cekpeTaps kojerii cynnis Koncruryuitinoro Cyny Ykpainu

N -/20 20 poky

/s eukopucmanns 6 pobomi:

Kepisuuk Cekperapiaty Koncruryuniitnoro Cyny Ykpainu

YnpasmiHHS poOOTH 3 MEPCOHATIOM

Byxranrtepcreka ciysxk6a Koncturyniiinoro Cyny Ykpainu

YnpasniHHs 3a0e3neueHHs 3acinanb Cyay

YnpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MeYeHHs

ApxiB Korcrutyuifinoro Cyny Ykpainu

Jna onpunroonenns:

7.  Bignin agMmiHiCTpyBaHHS iH(pOpMamiiHUX Mepex Ta 0a3 JaHHX
VYnpaemiHes 1HPOpMALIHTHO-KOMYHIKaIHHUX TEXHOJIOTIH  (1uis
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJISIAI B JIOKAJIBHIA MEpekKi, Ha
BeOcaiiTi Koncrurymitnoro Cyny Ykpainn) 1

ON DN AW N~
U0 bt e i

Yceporo:  mpum.

(nmocana) (ocoOuCTHI i AIMHC) (in’ st Ta TTIPI3BUILIE)

YXBama mpo YCYHCHHA OMHCOK € CKIATHHUKOM BinmosigHOi yxBamu KoucrurymiHOoTOo Cyay VYkpainm, i ii
PO3CHIAOTh ¥ TOMY CaMOMY TIOPSAKY, V sSKOMY po3cuiamu el akt Koucruryitinoro Cyay YkpaiHu.
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177 JopaTtok 78
L0 THCTpyKLiT
(NyHKT 435)
(B pepakuyii
PosnopagxXeHHsa
Monosun KCY
Big 2 nuctonaga
2023 poky

Ne 78/01/2023-04)
MOKAXYUNK

po3cunaHHs yxsan Benukoi nanatn KoHcTuTyuiiHoro Cyay YKpaiHu,
ceHaTiB KoHcTUTyUiiHOro Cyay YKpaiHu,
Konerin cyaais KoHcTuTyuiiHoro Cyay YKpaiHu
npo nNnpm3HadYeHHA eKCNepTun3n

Ne - /20 20__poky
1 Cy6’eKT npaBa Ha KOHCTUTYLiiHe NOAAHHA, KOHCTUTYLiliHe
3BepHeHHA Ta ioro npeactaBHuk (im’a Ta MPI3BULWLE), cy6’ekT
npaBa Ha KOHCTUTYLUIiliHY CKapry Ta ynoBHOBaxeHa ocoba, fka fie BIZANOBIAHO A0 X
Bif oro imeHi (im’s Ta MPI3BULLE) KiNbKOCTI
2. Cy6’ekT, AKOMY agpecoBaHo yxBany Cyay 1
3. MocTinHWMiA npeAcTaBHUK BepxoBHOT Pagu YKpaiHu y
KoHcTuTyyitHomy Cygai YkpaiHu 1
4, MpeactaBHuk [Mpe3ngeHta YkpaiHm y KoHcTutyyiitHomy Cygi
Y KpaiHu 1
5. MocTinHuiAi  npepgctaBHuk KabiHeTy MiHicTpiB Y kpaiHu vy
KoHcTuTyyitHomy Cygi YKpaiHu 1
[ns BUKOPUCTaHHA BPO6OTI:
6. Bigain agmiHicTpyBaHHA iHdoOpMmayiiHUX Mepex Ta 6a3 JgaHux
ynpaBniHHA  iHQoOpMauiiHO-KOMYHIKaLiiHUX TexHonoriin  (gns
PO3MIilLEHHA B €/IEKTPOHHOMY BUTAAA4I B NOKaNbHilA Mepexi) 1
7. YnpaBniHHA 3abe3nevyeHHs 3acigaHb Cyay 1
YnpaBniHHA JOKYMEHTaNbHOTo 3a6e3neyeHHn 1
9. Bigain MOHITOPMHIY BWKOHaHHA akTiB KoHcTuTtyyiliHoro Cygy
YkpaiHun, 06niky Ta cuctemaTu3alii 3aKoHOaBCTBA 1

10. Apxie KoHcTutyyiiHoro Cyay Y KpaiHm

Ycboro:___npum.
(nocaga) (ocobucTuid nignuc) (im’a Ta MPI3BNLLLE)

YxBafia Mpo YCYHEHHS OMWUCOK € CKNagHWKOM BiAgMnoBigHOT yxBann KoHcTuTyuinHoro Cyay YkpaiHw, i i
po3cunalTb y TOMY camMoMy NOPAAKY, Y AKOMY po3cunanu et akt KoHcTuTyuiliHoro Cyay YkpaiHu.
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178 Honatok 79
no Iacrpyxkmii

(nyHKT 435)
(B pemakuii
PosnopsnkenHs
I'onosu KCY
Big 2 nucromana
2023 poky
Ne 78/01/2023-O/[1)
HOKAXYUK
po3cunanas nocranos Koncruryniiinoro Cyay Ykpainu
N -/20 20 poky
/s eukopucmanns ¢ pobomi:
1. KepiBuuk Cekperapiaty Koncturyniiinoro Cyny Ykpainu 1
2 CrpyxrypHuit migpo3ain Cexperapiaty Koncruryuiiinoro Cyny
VYkpaiau, 10 KOMIIETeHLIi SKOro HaJEeKUTh MUTAHHS, MOPYLICHE 8i0N0BIOHO 00 ix
B TIOCTaHOBI KinbKOCHII

3. Bignin agMiHicTpyBaHHs 1H(pOpMamiHHUX Mepex Ta 0a3 JaHUX
VYnpasmiHes 1HPOpMALIHTHO-KOMYHIKAIHHUX TEXHOJIOTIH  (1uist

PO3MILIEHHS B €IEKTPOHHOMY BUTJISIZI B JIOKAJIbHIN Mepexi)™ 1
4. VYnpasniHas 3a0e3neueHHs 3aciganb Cyay 1
5. VYmpaBniHHS JOKYMEHTAJIBHOTO 3a0e3MeYeHHs 1
6.  Bigmin moHiTopuHry BukoHaHHs akTiB Koncrutyuitinoro Cymy

VYkpainu, oKy Ta CHCTeMaTH3allli 3aKOHOAABCTBA 1
7. Apxis Koncrurymiitaoro Cyny Vkpainu 3

Yceporo:  mpum.

(mocazna) (ocobucTwit miammc) (im’a Ta TTPIZBUILIE)

Bimnosizao no 3akoHy Yxpainu ,,[Ipo Korcruryniitauit Cyx Ykpaiau™ ra Pernamenty KoncrurymidiHoro Cyny
Vkpainu abo 3a sromoro kepismmirea Komcrurymifimoro Cyay VYkpainm okpemi moctanoBm Cyay pO3MIIIYIOTH
Ha odiniitroMy Bebcatiti Korcturyniitnoro Cyay YkpaiHm.
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179 Honarok 80
no Iacrpyxkmii
(nyHKT 435)
(B pemakuii
Posnopsnkenns
I'onosu KCY
Bi 2 JucTOmnana
2023 poky

Ne 78/01/2023-O/1)
MOKAKYNK

po3cunanHs noctaHoBu Koncruryuiiinoro Cyay YkpaiHu npo 3aTBepIsKeHHsI TEKCTY
mopivHoi indopmaniiinoi nonosiai Koncruryuiiinoro Cyay Ykpainu 3a 20__ pix

N -/20 20 poky

Bionoeiono 0o cmammi 43 3axony Yxpainu ,Ilpo
Koncmumyuiianuit Cyo Yrpainu®

1.  Bepxosna Pana Ykpainu 1
2. llpesupeHT YkpaiHu 1
3. Kabiner MiHicTpiB Ykpainu 1
4.  Bepxosnuii Cyn 1
5. Ynosnosaxenuil BepxosHoi Pagu Ykpainu 3 npas Jr0IUHA 1
/s eukopucmanns ¢ pobomi:
6.  KepiBauk Cekperapiary Koncruryniitnoro Cyny Vkpainu 1
7.  Ymupasninas 3adesneueHns 3acinanb Cyny (0e3 oooamka) 1
8. VmpaBniHHSA JOKYMEHTAJIBHOTO 3a0e3MedeHHs (0e3 000amKa) 1
9.  Binmin moniTopuHry BukoHaHHsS akTiB Koncrutyuniiinoro Cyay
Ykpainu, o0niKy Ta CUCTeMaTH3allli 3aKOHOIaBCTBA 1

10.  Apxis Koncruryuniitnoro Cyay Ykpainu
s onpunioonenna:

11. Bignmin amMmiHiCTpyBaHHS iH(GOpPMAIIMHUX MepeXk Ta 0a3 HaHMX
VYnpaemiHes 1HQOPMAIIHTHO-KOMYHIKAIIHHUX —TEXHOJOrH (s
PO3MIILIIEHHS B €JEKTPOHHOMY BUIJBSIII B JIOKAJIBHI Mepexi, Ha
oimiiinomy Bebcaiiti Koncruryunitinoro Cyny Ykpainu) 1
/s onybnikyeanns:

12. Cektop MArOTOBKM A0  BUIAHHS  JPYKOBAHOTO  OpraHy
Kouncruryuniitnoro Cyny Vkpainu ,,.Bicauk Korcrurymiitnoro Cyay
VYkpainu“ 2

Ycporo:  mpum.

(mocazna) (ocobucTwit mianmc) (im’ g Ta TTPI3BUILIE)
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MOKAXYNK

JopaTtok 81

Lo THCTpyKLiT
(NyHKT 435)

(B pepakuyii
PosnopagxeHHs
[onosu KCY
Bif 2 nuctonaga
2023 poky

Ne 78/01/2023-011)

po3cunaHHa noctaHoBy KoHCTUTyUinHoro Cyay YKpaiHv Npo CXBasleHHS
PernameHTy KoHcTuTyuiiHoro Cyay YKpaiHu Ta BHECEHHS 3MiH [10 HbOrOo

Ne - /20

BepxoBHa Pagun YkpaiHu

MpesngeHT YKpaiHu

KabiHeT MiHicTpiB Y KpaiHu

MocTiliHni npeacTaBHUK BepxoBHoT Paawn YKpaiHu y
KoHcTtutyuiinHomy Cyai Y kpaiHu

MpegctaBHuk [lpesugeHta YkpaiHum y KoHcTuTyuiinHomy Cygai
YKpaiHu

MocTiiHuii  npegctaBHuk  KabiHeTy  MiHicTpiB  YKpaiHn y
KoHcTtutyuinHomy Cyai Y kpaiHu

M iHicTepcTBO OCTULIT Y KpaiHU

Y nopsaaky 06MiHy HOpMaTUBHUMU aKTaMu:

BepxoBHa Paga Y kpaiHu

Odic Mpe3unpgeHTa YKpaiHu

KabiHeT MiHicTpiB Y KpaiHu

[ns BUKOPUCTaHHA BPO6OTI:

KepiBHuk CekpeTtapiaty KoHcTutyuyiiiHoro Cyay Y kpainu
YnpasniHHA 3ab6e3neyeHHs 3acifaHb Cyny

YnpaBniHHA LOKYMeHTaNnbHOro 3abe3neyeHHs

Bigain MOHITOPUHTY BUWKOHaHHA akTiB KoHcTuTyuyiliHoro Cygy
YkpaiHun, 061iky Ta cuctemaTu3alii 3aKOHOLaBCTBA

ApxiB KoHcTutyuyiliHoro Cyay Y kpaiHu

Ana onpunogHeHHA:

Bigain agMiHicTpyBaHHA iHGoOpMayiiHUX Mepex Ta 6a3 fgaHux
ynpaBniHHA  iHGOpMaLiliHO-KOMYHIiKaWiiHux  TexHonori  (ans
PO3MillLEHHA B €NeKTPOHHOMY BWIAAAI B NOKanbHIn Mepexi, Ha
oghigiiHomy BebcanTi KoHcTuTyuinHoro Cygny Y kpaiHu)

[ ns ony6nikyBaHHs:

CekrTop NiAroTOBKM 4o BUOAHHSA LPYKOBAHOTO opraHy
KoHcTtutyyiiHoro Cyay Ykpainum ,BicHnk KoHctuTyuyiiiHoro Cygy
YKpaiHn“

20___poky

Ycboro:___npum.

(nocaga) (ocobucTuid nignuc) (im’a Ta MPI3BULLE)
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181 Jonatok 82
1o IacTpykmii
(nyHKT 435)
(B penakuii
Posnopsmkenss
I'onosu KCY
Bix 2 nucromnana
2023 poky
Ne 78/01/2023-O)

HOKAYKYUK

po3cuiaHHs 3a0e3neuyBaabHoro Hakasy Koncruryuiiinoro Cyay Ykpainu
Ne - /20 20 poky

Bionogiono 0o cmammi 87 3axony Yxpainu ,IIpo
Konucmumyyianuit Cyo Yepainu®

1. Cy6’ext mpaBa Ha KOHCTUTYLIHHY CKapry Ta YIOBHOBa)XXEHA 6iONOGIOHO 00 ix
oco0a, 110 i€ BiJ HOro iMeHi Kinekocmi
2. Opra#n (nocanoBa ocoba), Ha SIKUH (IKY) MOKJIAQACHO BUKOHAHHA |

3a0e3MedyBabHOTO HaKa3y
/s eukopucmanns 6 pobomi:

3. Bignin agmiricTpyBaHHs iHGOpMaiiiHUX Mepex Ta 0a3 maHux 1
VYnpasniaHa 1HQOpPMALIHHO-KOMYHIKALIHHIX TEXHOJOTIH (s
PO3MILIEHHS B €IEKTPOHHOMY BUTJISIAAL B JIOKAJIBHIA MEpPexi)

4. VYmnpamnHA 3a0e3neueHHs 3aciganb Cyny 1
5. YrpaBiiHHSA JOKYMEHTAIBHOTO 3a0e3MeYeHHS 1
6.  Bignin MoHiTOpuHry BuKOHaHHs akTiB KoHcrutyuifinoro Cyny 1
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBA
7. Apxi Koncrurymiitaoro Cyny Ykpainu 2
Yeporo:  mpum.

(Tiocania) (i e (im’st Ta ITPI3BUITIE)
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Jlonatok 83
1o [HeTpyKini
(yHKT 466)

(HaliMeHyBaHHS CTPYKTYPHOTO T APO3LITY)

3AMOBJIEHHS Ne
HA BUTOTOBJICHHS KO

(Ha3Ba TOKyMEHTa)

CropiHok , HaKJ1az

, popmar

20 p.

TCII.

3aMOBHHK

(pi3BHIIIE)

KepiBHHUK CTPYKTYPHOTO MiAPO3ALTY
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YcraHoBa:

Pix:

Homenknarypa cnpas

183

Jonatok 84
1o [HeTpyKini
(myHKT 474)

Kouncruryuiiinoro Cyay Ykpainu B eJIeKTpOHHiil popmi

Koncruryniiianii Cyn Ykpainu

IIporoxon EK:
IIporoxoun EIIK:

Posnin:

Posznain

Innexc
CIIpaBu

3aroJI0BoOK
CIpaBu

KinbkicTe
crpaB
(TOMIB)

Crpok
30epiraHHs

PoGoui
MO3HAYKHA

[TincymKoBHMii 3anuc

Yceboro cripas

13 HUX:

KUTBbKICTh CITPAB MOCTIHHOTO 30€piranHs

KUTBbKICTh CITPAB TPUBAIOrO 30€piraHHs
KUTBbKICTh CITPaB THMYACOBOTO

30epiraHHs

KBasmidikoBaH1 eNEKTPOHHI MIAMUCH

KepiBHuk YrpaBniHHs
JIOKYMEHTAJIbHOTO 3a0€3MEYCHHS
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Ycboro

[Tepexiani

(EJIEKTPOHHA
MO3HAYKA 4Yacy)

EIIK

(craryc)
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JlogaTok 85
1o [HeTpyKini
(myskT 500)

IpuGan3Hmii MOPsiIOK rpynyBaHHs JOKYMEHTIB CIIPaBH

JIOKYMEHTH Yy CIIpaBi IPyNyrOTh Y TAKOMY MOPSIKY:

— po3nopsukeHHs ['onoeu Konctutyuiiinoro Cyny YkpaiHu npo CKIIMKaHHS
IUICHAPHOTO 3acifanHs ceHaty, Benukoi nanaru Koncturyuiiinoro Cyny Ykpainu;

— KOHCTUTYLIIHE TOJaHHs, KOHCTUTYII1iiHE 3BEPHEHHS, KOHCTATYII1iiHA CKapra
3 IOJATKaMH;

— iH(opMaliiiHa T0BIKa HA KOHCTUTYLIHHY CKapry;

— MOMEPEIHIA BUCHOBOK HA KOHCTHUTYILIMHE TOJAHHS, KOHCTUTYIIIHE
3BEPHECHHS, KOHCTHTYIIIHY CKapry;

— IOPYYEHHs cyaai-gonosigada y cnpasl Cekperapiatry KOHCTHTYLIHHOTO
Cynay Ykpainu Ta BIANOBIAb (BUCHOBOK, 1H(OPMAILIIfHO-aHAIITUYHA JOBIJIKA, TOBIIKA
TOIIO);

— 3aNUTH CYJ1-I0MNOBI1Ia4a y COpaBi Ta BIAMOBIAlI HA HAX CTOCOBHO NUTAaHb,
NOPYWIEHUX Y  KOHCTUTYUIHHOMY TMOJAHHI, KOHCTUTYUIHHOMY 3BEPHECHHI,
KOHCTUTYLIHHIA CKap3i;

— YXBAIA NP0 BIAKPUTTS ab0 BIAMOBY Yy BIAKPHATTI KOHCTHTYL[IHHOTO
MPOBAKEHHS Yy chpaBi, npo (GopMmy po3riisay, npo 00 €qHAHHS/PO3’€THAHHS, MPO
NOJIOBKCHHSI CTPOKY, MOCTAHOBJICH] HA 3aC1AAHHSX KOJIeriil cyniB KOHCTATYLIIHOTO
Cyny Ykpainu, ceHatiB un Bemikoi manatu Koncrutyuiitnoro Cyay Ykpainu,

— PILICHHSI, BUCHOBOK, YXBaJM CeHaTiB ui Benukoi namarn KoHCTUTYL1HHOTO
Cyny Ykpainm, octatouyHa yxsasa kosuerii cynai Koncruryniitnoro Cyny Ykpainu;

—okpema aymka cyaal KoncrurymiitHoro Cyay YkpaiHM IIOAO PILICHHS,
BUCHOBKY, YXBaJIH.

[Tporokonn 3acifaHb, TUICHAPHUX 3acCilaHb, Y TOMY YMCII 3aKpUTHX YaCTHH
IUICHAPHUX 3acilaHb ceHariB uM Benukoi manatu KoncrutyniiitHoro Cyay Ykpainu,
IPYNyIOTh Ta 30€pirat0Th OKPEMUM (HACTYITHUM ) TOMOM A0 MaTepiaiiB CIPaBH.
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OIINC

Jlonatok 86

1o [HeTpyKini

(myHKT 519)

€JICKTPOHHMX CIIPAB MOCTIiiHOr0, TpUBaoro (nonaja 10 pokis)
CTPOKIB 30epiranusi

YcranoBa: Koncrutynidinuii Cyn Ykpainu

[Tigpo3nin:

Pik:

IIporoxon EK:
ITporoxon EIIK:

Innexc
CIIpaBu

3aroiaoBoK
CIIpaBH

(Tomy)

arta
MOYaTKy

Harta
3aKiHYEHHS

Kinpkicts
CTOPIHOK

Crtpox
30epiraHHs

PobGoui
ITO3HAYKHU

VY 11eit onuc 3aHeceHo:;

[IponyiieHo cipasu:
Ilepenano 3a onmucoMm:

KBatidikoBaHi eEKTPOHHI MIMUCH:

(nmocana)

(€eKTpOHHA MO3HAYKA Yacy)
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AKT

Jomarok 87

1o [TaeTpykiii
(myHKT 519)

PO BUJIYYEHHS JJIs1 3HUILEHHS JOKYMEHTIB,
He BHeceHux 10 HanioHaabHOTo apxiBHOrO (poHIy

Howmep akra:
Jlara akra:
Ycranosa:
[Tigpo3nin:
[Tixcraga:
IIportoxon EK:
IHnexc 3arojoBoK Hara Hata KinpkicTp Crtpok Poboui
CIIpaBH CIpaBu MOYaTKy | 3aKiHYEHHS CIpas 30epiraHHsl | TO3HAYKH
(Tomy) (TOMIB)
YCbOro s 3HULLECHHS
KinbKicTh JOKYMEHTIB
[IpuiiManbpHO-31aBaJIbHA HAKIIA(HA
MeTo1 3HULIEHHS
KBasmidikoBaH1 eNEKTPOHHI MIAMUCH
(mocazna) (eeKTpOHHA MO3HAYKA YaCy) (craryc)
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AKT

Jlomatok 88
1o [TaeTpykiii
(myHKT 531)

nepenanHs cupasu 10 ApxiBy Koncruryuiiinoro Cyay Ykpainun
NMATPOHATHOI ¢J1Yyk0010 cyaai Koncruryniiinoro Cyay Ykpaiaun
(mpaniBHMKaMu YnpasiiHHs 3a0e3ne4eHns 3acifanb Cyay)
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Ne Howmep cnipasu Hasga cripasu ITpumiTka

n/m
3naB
(mocana) (ocobucTuii mignmc) (1M’ s Ta ITIPI3BUIIE)
[Tpuiiuss
(mocana) (ocobucTnii mignmc) (1M’ s Ta ITPI3BUIIIE)
Jlara
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Jlomarok 89
1o [TaeTpykiii
(myHKTH 532, 549)

BHYTPILIHIN ONUC
JOKYMEHTIB CITPABHU Ne
Ne Inpexc Hata 3aroioBOK JTOKyMEHTa Howmepu ITpumiTka
3/m TOKYMEHTa TOKYMEHTa apKyIIiB
1 2 3 4 5 6
Yeboro:

JOKYMEHT (-H, -1B),

(mpamu # croBamm)
apK. JOKYMEHTIB,

(umdpamu it croBamm)
apK. BHYTPIIIHBOTO OIHUCY.

(mpamvu # croBamm)

[Tocana yknamaya Onucy

(ocobuctuii miamuc) (im’s Ta [TIPI3BUIIE)

20 POKY
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Jomarok 90
1o [Herpykmii
(myHKTH 532, 551)

3ACBIJJUYBAJIBHUI HAIINC CITPABH Ne

VY cnpagi (po3auti ONUCy, 3aKIHYEHOMY OIMHCI ) TAIMTO 1 MPOHYMEPOBAHO

apK.,

y TOMY YMCJIL:

JITEPHI HOMEPH

OPONYIIEH] HOMEPH

apKylIl BHYTPILIHBOTO OMHUCY

Oco0mmBocT! (PI3HYHOTO CTaHy
Ta (POPMYBaHHS CIIPABU

Homepu apkymnis

1

ITocama ocobmn, sKa ckiana
3aCBIIYyBAJIbHU I HAIKC

(ocobuctuii miamuc)

20 poky
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190 Jonarok 91

1o [HcTpykuii
(myHKTH 542, 543)
(B penaxiui
Posnopsamkenns
['onosu KCY

BiJl 2 aucTOnana
2023 poky

Ne 78/01/2023-O 1)

AKT Ne_
Lle#t akT cknaneHo:
w5 ma npizeuye 3aBilyBay BIJUIUTY OMpAIfOBaHHA iH(popMalni 13
3aciianb Benmukoi manatu, cenatiB Ta KoncturyuiiiHoro Cymy YKpaiHu ynpaBliiHHS
3a0e3neueHHa 3acimanb Cyny [lemapramenty opranizauiiinoi podotu Cekperapiary
Kouncturyuiitnoro Cyay Ykpainu,

Iv’s ma npizeuye 3aBilyBa4 BUIUTy 3axucTy 1Hpopmaili B
TEICKOMYHIKALIHHUX ~ cHcTeMax  YOpaBiiHHA  1H(OpMaLIHHO-KOMYHIKALIHHUX
TEXHOJIOT1H AMIHICTPATUBHO-(DIHAHCOBOTO JENApTAMEHTY Cekpertapiaty
Kouncruryuiitnoro Cyay Ykpainu,

I’ ma npizeuye 3aBiAyBad  PeXMMHO-CEKPETHOIO CEKTOPY
Cexkperapiaty Koncrutyuitinoro Cyny Ykpainu

mpo te, mo ,, 20 POKY 3HHIIEHO ayAi03aluCcH 3acCiiaHb,

cremiajbHuX TuieHapHuX 3aciganb Kouctutynifinoro Cyay VYKpaiHH, TUIGHApHUAX
3aciiaHb ceHaTiB, Bemukoi manatu Konctutyuifinoro Cyny VYkpainu Tta aiinm 13
TEKCTOBUM BIAOOPAXEHHAM ayAl03anuciB (CTEHOTPaMU) 3aKPUTHX YACTHUH TJICHAPHUX
3aciiaHb ceHatiB, Benukoi nanatu Cyay, (aiinm mpoTOKOJIB 3acijiaHb, CHElalbHAX
rieHapHux 3acifanb KoncturyuiiiHoro Cyay YkpaiHu, 3aciiaHb, MJICHAPHUX 3aCliaHb
ceHariB, Benukoi nanatu KoncruryuiitHoro Cyay YkpaiHu, 110 MICTHJIMCS Ha CEpPBEPI
KOMIUIEKCY ONpallfoBaHHs 1H(opMalli BIAALTY OMpaitoBaHHS 1H(popMalli 13 3aciJaHb
Benukoi manatu, cenatiB Ta KonctutymiitHoro Cyay Ykpainu Y pasiiHHS 3a0€3MeUeHHA
3acimanb Cyny JlemaprameHty oprasizaliiiHoi podotu Cekpetapiaty KoHcTutyiitHoro
Cyny VYkpaiHu, 1 BIA€O3aIIMCH 3a3HAUCHWX 3acCijiaHb, 10 30epirajaucs Ha HE3HIMHOMY
Hocli 1H(opMmallii B aBTOMAaTH30BAHUX KOMILJIEKCAX TEXHIUHOTO 3a0€3MEUCHHS 3aCi]aHb
KoncturyniitHoro Cyny YkpaiHu BiAALTy 3aXHUCTy 1H(POpMAIIi B TEIEKOMYHIKAI[HHIX
cucTeMax YnpaBiHHSA 1H(OpMaLIHHO-KOMY HIKaIll HHUX TEXHOJIOT1H
AnmiHicTpaTuBHO-(piHaHCOBOTO AcnaptameHTy Cekpetapiaty Koncturtyiiinoro Cyny
Ykpainu, a came:

(ocobucTuit miammc) (iM’ g Ta TTPIZBULLE)

(ocobucTwit miamic) (im’a Ta TTPIZBULLE)

(ocobucTuit miammc) (iM’ g Ta TTPIZBULLE)
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Jomarok 92
1o [Herpykmii
(myHKT 554)

3ASBKA

Ha 03HAMOMJICHHS 3 ApXiBHOKO CIIPABOIO

Cnpasa Ne

Cnpasa Ne

Meta o3HalioMIIEHHS

KepiBHHUK CTPYKTYPHOTO MiAPO3ILITY
(ocobuctuii manuc) (im s ta IIPI3BULLE)

Jlara
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Jonmarok 93
1o [Herpykmii
(myHKT 557)

3AABKA
1010 O3HAMOMJIEHHSI 3 MPOTOKOJIAMH, CTEHOTpaMaMU, ay1i0- 1 BIIC03aUCaMHU
3acianb, TIEHApHUX 3aciganb Koncrutyniiftnoro Cyay Ykpainu
B npuMitieHH1 ApxiBy Koncrutyuiitnoro Cyay Ykpainu

y cripagi Ne BijI

Meta o3HalioMIIEHHS

Cynnsa Koncturyniiinoro Cyny Ykpainu

[IOI OJ/DKEHO:
["onoea Koncruryuiinoro Cyny Ykpainu

(ocobuctuit miamc) (im’ g ta [IPI3BULLE)

20 p.
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Jomarok 94
1o [Herpykmii
(IyHKT 566)
OIIncC
CIpaB y naneposii ¢popmi
YcranoBa: Koncturyniiinuii Cyn Ykpainu
[Tigpo3nin:
OIMC Neo ( PiK)
CXBAJIEHO:
[Tpotokon 3acimanns EK
[Tporokon 3acimanus EITK
Ianexc 3aroJioBoK JHara JHara KinbkicTh Crtpok Poboui
CIpaBu CIpaBu MOYaTKy 3aKiHYEHHS | CTOpPIHOK | 30epiraHHs | MO3HAYKU
(TomMy)
VY el onmc 3aHECEHO:
[IponyiieHo cipasu:
Ilepenano 3a onmucoMm:
CKJIAJIEHO TA TTEPEJAHO:
(mocana) (ocobuctuii mamnmc) (im’st Ta TIPI3BUIIIE)
(mocana) (ocobuctuii mamuc) (im’st Ta TIPI3BUIIIE)
ITOI'O/PKEHO:
(mocana) (ocobuctuii mamuc) (im’st Ta TIPI3BUIIIE)
3ATBEPIXXEHO:
(mocana) (ocobuctuii mamuc) (im’st ta TIPI3BUIIIE)
(mocana) (ocobuctuii mamuc) (im’st Ta TIPI3BUIIIE)
CITPABH 3I'TJTHO 3 OITMCOM [IPUHUHSTO:
(mocana) (miarmmc) (im’st a TTIPI3BUILE)
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IL.

I11.

194
3IMICT

3arajnbHi NOJIOKECHHSA

JIOKYMEHTYBaHHSI YIIPABJIiHCBHKOI iIHpopmanii
3aranbHi BAMOTH 10 CTBOPEHHS JOKYMEHTIB
[Topsimok BUTOTOBIICHHS T4 BUKOPHCTAHHS OJTAHKIB TOKYMEHTIB
AJpecyBaHHs JOKYMEHTIB

3aroyl0BOK 1 TEKCT JOKYMEHTA

BigmiTka npo HasBHICTh JOJATKIB

Bi3yBaHHs 1OKyMEHTIB

BiaoMocT1 mpo BUKOHABIIIB TOKYMEHTIB
[TianucaHHs TOKYMEHTIB

['pu 3arBepIKEHHS JOKYMEHTIB

['pud noromxeHHs (CXBaJICHHS ) JOKYMEHTIB
['pud oOmMexxeHHs TOCTyny 10 TOKYMEHTIB
Pe3onronis

BiamiTka npo KOHTPOJIb

JlaryBaHHSI JOKYMEHTIB

[Topsimox 0QOPMIIEHHS EIEKTPOHHHUX JOKYMEHTIB

[Topsimok MArOTYBaHHA Ta OQOPMIIFOBAHHS PO3NOPALKEHb [0J0BH
Cyny, 3actynauka ['onoBu Cyay, kepiBHuka CekperapiaTty

OOmniKyBaHHS, BUKOPUCTAHHS Ta 30€piraHHs rmevartok i mrammis Cyay
3acB1AYEHHS KOMIi TOKYMEHTIB Ta BUTATIB 31 CY>KOOBHX JOKYMEHTIB

Opranizauist J0OKyMEHTO00II'y Ta BHKOHAHHS IOKYMEHTIB

Bumoru moo pamioHaiizaiii J0KyMEHTO00Iry

OO0mikoByBaHHS 00CATY JOKYMEHTOOOITY

[TpuiimaHHs Ta NEPBUHHE ONPALOBAHHS JOKYMEHTIB, IO HAAXOMASAThH
no Cyny

Opranizaiis poO0OTH 3 JOKYMEHTaMH, K1 IEPEAAOTH €JICKTPOHHUMHA
3acobamu 3B’ SI3KY

PeectpyBaHHs TOKYMEHTIB

[TpuiiMaHHs, peecTpyBaHHs, MONEPEAHE MEPEBIPSIHHS Ta PO3MOALUISIHHS
MDK  cyaasamMu CyAay KOHCTUTYHIMHMX TOJAaHb, KOHCTHUTYLIHHMX
3BEPHEHB, KOHCTUTYIMHUX CKapr

Opranizaiis nepeaaBaHHs JOKYMEHTIB Ta 1X BUKOHAHHS

KOHTponb 3a BUKOHAHHSM JTOKYMEHTIB, JOPYYEHb Ta 32 TPOXOLKCHHIM
KOHCTUTYLIHHUX NOJaHb, KOHCTUTYLIHHUX 3BEPHEHb, KOHCTHTYLIIHHUX
cKapr
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IV.

195

PoGora 3 marepiaiamMmu cnpaBH B pa3i BIAKPUTTS KOHCTHTYILIITHOTO
MPOBAKCHHS

[Topsinok 03HAMOMIIIOBAHHS YUYACHUKIB KOHCTUTYLIHHOTO TPOBAIKEHHSI
3 MarepiajiaMu CIpaBu

PoGora 3 wmarepianamMu crnpaBd B pa3l BIAMOBH Y  BLAKPHTTI
KOHCTUTYLIHHOTO MPOBAIKEHHSI

[Topsinok miaroTyBaHHs JOKYMEHTIB Ha 3acijaHHs Cyjay 3 NUTaHb,
NOB’SI3aHUX 3 OPraHizaliiHO0 AisUTBHICTIO

[Topsimok (ikcyBaHHS Ta AOKYMEHTYBAHHS 3aCilaHb KOJIETH CyIIiB
Cyny, 3aciianb Ta IUICHApPHUX 3acijanb ceHatie Cyny, Benukoi nmanaru
Cyny, 3acimanb Cyfay, choemiaJibHUX IUICHapHUX 3aciganb Cyny Ta
3aciiaHb NOCTIHHMX KoMiciid Cyay

OQopMneHHs, peeCTpyBaHHsS PIIIEHb, BHCHOBKIB, YXBaJl, yXBAJECHHUX
Ha TJIeHapHUX 3acigaHHsx Benwkoi namatw Cynay, 3abe3nedyBaJlbHAX
HakaziB Cyay, yXBaJ, YXBAICHHUX Ha 3acigaHHsx Benukoi namartu Cynay,
pIlIEHb, YXBaJl, YXBAJICHUX HA MJICHAPHHMX 3aCIAAHHAX Ta 3aClIaHHIX
cenariB Cyy, yXBaJl, yXBaJICHUX Ha 3aC1IaHHsIX ceHaTiB Cy/y, MOCTAHOB,
YXBAJICHUX HA CMELlaIbHUX MJIEHAPHUX 3aC1AaHHAX Ta 3acinanusx Cyuy,
YXBaJI, YXBAJEHUX Ha 3acigaHHsX kKouseriid cyamiB Cyny, 1 MOPSIOK
IX pO3CUJIaHHS

Bumoru 10 opopMIIEHHsT TOKYMEHTIB, SIKI CTBOPIOKOTHCS 32 JOMOMOTOK)
JIPYKYBJIBHUX 3aCO01IB

Bumoru 10 BUKOHaHHS KOMIOBAJIBHO-PO3MHOKYBAIBHHUX POOIT

Cucremarusanisi Ta 30epiraHisi J0KYMEHTIB y CIIPABOYMHCTBI
CknasanHs HOMEHKIIATYPH CIIPaB

dopmyBaHHs ClIpaB

30epiranHsd  JOKYMEHTIB Ta CHOpPaB Yy CTPYKTYPHUX MIAPO3a1iIax
Cekperapiary

Ekcrieprriza LiHHOCTI JOKYMEHTIB

OdopMtoBaHHS 1 IEPEIABaHHS MaTEPlaliB CYJOBHX CIPAB Ta
npoTOKOIIB 10 ApxiBy Cyay. 30epiranHs ay/110- 1 BII€03aNuCIB
3acigans Cyay

[linrotyBaHHs ¥ mepeAaBaHHs CIOPaB CTPYKTYPHUMH M1APO3AUTIAMHA
Cekperapiary 10 ApxiBy Cyny. KopuctyBanHs apxiBHUMHU JOKYMEHTaMHU

[TixroTyBaHHs OMUCIB COPAB, IO CKIAACHI y MarnepoBiii popmi
OdopMaeHHs cripaB, CKIIAICHUX Y ManepoBiil popmi
[lepenaBanHs crpaB, CKJIAICHUX y maneposii gopmi, 1o ApxiBy Cyay

Jlomarku
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