PO3HOPSIKEHHS
I'OJIOBU KOHCTUTYHIMHOI'O CYIY YKPAIHU

IIpo 3aTBepa:kenHss IHCTPYKUIil 3i cIpaBOYHHCTBA
B Koncruryuiiitnomy Cyai Ykpainu

20.10.2022 Ne 55/01/2022-O1

3 METOI TOro/KEHHS OCHOBHUX IMpaBWi poOOTH 3  JIOKyMEHTaMu
B Koucturymitinomy Cymi VYkpainm 3 BuMoramu 3akoHiB Ykpainu "IIpo
Koucrurymitnuit Cyn Ykpainu", ,,IIpo Hamionaneshuuii apxiBHuit (oHJ Ta apXiBHI
ycranoBu", ,,IIpo eneKkTpoHHI JOKYMEHTH Ta €JIeKTpPOHHHM TokymeHtoooOir", ,,Ilpo
€JIEKTPOHHI JoBipul mocayru", ,,Ilpo 3abe3neueHHss ¢GyHKIIOHYBaHHS YKpaiHCHKO1
MOBHU SIK AeprkaBHoi", moctaHoBU Kabinety MinictpiB Ykpainu "[Ipo 3aTBepmkeHHA
[IpaBus HagaHHS TMOCAYT MOWITOBOrO 3B'\3Ky" Big S5 Oepesns 2009 poky
Ne 270 31 3minamu, Permamenty KonctutymiitHoro Cyny VYkpainu, IlpaBun
oprasizatii JiJI0BOJCTBA Ta apX1BHOI'O 30€piraHHs TIOKYMEHTIB y J€p:KaBHUX OpraHax,
opraHax MIiCL€BOI'O CaMOBPSITyBaHHsI, Ha MIANPUEMCTBAX, B YCTAHOBAX 1 OpraHi3allisx,
3aTBepKEHUX HakazoM MiHicTepcTBa toctuiii Ykpainu Bin 18 uepBus 2015 poky
Ne 1000/5 31 3minamu, Ilopsiaky poOOTH 3 €IEKTPOHHUMHU JOKYMEHTAMH
y JUJIOBOACTBI Ta iX IJATOTOBKH JO IIepeJaBaHHsS Ha apxiBHE 30epiraHHs,
3aTBEPKEHOT0 Haka3oM MiHictepcTBa rocTullli Ykpainu Bix 11 nuctonana 2014 poky
Neo 1886/5, YkpaiHChbKOTO MpaBOIKCY, CXBaleHOTO nmoctaHoBoto KaGinery MiHicTpiB
VYkpainu Bim 22 TtpaBus 2019 poxy Ne 437, HamionanpHOro craHmapty YKpaiHu
"JlepxkaBHa  yHidiKOBaHa CHUCTeMa JIOKyMeHTamii. VYHipikoBaHAa cHCTEMa
oprasizamiifHo-po3nopsaa4doi gokyMmeHTari. Bumoru g0 odopmieHHS TOKYMEHTIB"
(ACTY 4163 :2020), 3arBepmkeHOro HakazoMm JlepkaBHOTO MIANPUEMCTBA
,, YKPATHChbKUN HAYKOBO-JOCIIIHUM 1 HABUAJBHUM IEHTp NpoOJjieM CcTaHAapTH3allii,
ceprudikamii ta gxocti" Bix 1 nunuga 2020 poxky Ne 144 3 HamaHHSIM UYHMHHOCTI
Bil 1 BepecHs 2021 poky, 1HIIMX HOPMATMBHMX aKTiB, JEp>KaBHUX CTaHAAPTIB, SKi
pErIaMeHTYIOTh MPaBUIIa CKJIaJaHHs, O(POPMITIOBAHHS JOKYMEHTIB, a TAKOX 3 METOIO
BJIOCKOHAJIEHHsI oprasi3auii cripaBourHcTBa y Koncruryiitnomy Cyni Ykpainu:

1. 3atBepautu IncTpykuito 31 cnpaBounHcTBa B Konctutyuiinomy Cyni Ykpainu
(momaetrbcs).

2. Oznaitomutu 3 Posnopsyxenusm cynniB Koncruryuiinoro Cyny Ykpainu Ta
npauiBHuKiB Cekperapiaty Koncrurymiitnoro Cyny Ykpainu.

3. Koutponp 3a BUKOHaHHSM PoO3MOpSIKEHHS TOKJIACTH HAa KepIBHHUKA
Cekperapiaty Koncruryuiitnoro Cyay Ykpainu.
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4. BuzHatM TakuMM, IO BTpPATWJIO YHUHHICTH, Posmopsamxenus [‘onoBu
Koucrurymitnoro Cyny Ykpainu "llpo 3aTBepmxennst [HCTpykiii 3 I1710BOJCTBA Y
Koncrurymitnomy Cyni Ykpainu" Bim 18 Oepesns 2019 poky Ne 33/1/2019-O1
31 3MIHaMH.

BukonyBau 000B's13kiB ['os10BU Cepriii TOJIOBATHUI
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3ATBEP/DKEHO

Posnopsxenns 1 onosu
Kouncrurymitnoro Cyay Ykpainu
B11 20 >xoBTHS 2022 poKy

Ne 55/01/2022-0/1

IHCTPYKIIA
3i cnpaBoyuHcTBa B Koncruryuiiitnomy Cyni Ykpainu

I. 3araJjbHi MoJI0KeHHSA

1. I[nctpykuiro 31 copaBounHcTBa B Koncturymiiitnomy Cyni  Ykpainu
(mam — IHCTpyKIisl) po3poOJieHO BIANOBIIHO J0 3akoHy Ykpainu ,IIpo
Koucrurymitnuit Cyn Ykpainu® (nani — 3akoH), 3akoHiB Ykpainu ,,[Ipo enexTpoHHi
JIOKYMEHTH Ta eJIeKTpOHHUM AokyMeHToo0ir", ,,IIpo Harionansuuii apxiBHuit hoHA
Ta apxiBHi yctanoBu“, ,IIpo enekTponHi noBipui mociayru®, ,Ilpo 3abe3nedeHHs
GyHKIIOHYBaHHS YKpPaiHChbKOI MOBH SIK JepxaBHOi", Pernamenty KoHcturyiiiHnoro
Cyny Ykpainu (nam — Permamenr), [IpaBun opranizarii JiJ0BOJCTBA Ta apXiBHOTO
30epiraHHs JOKYMEHTIB y JIep’KaBHUX OpraHax, opraHax MiCIIEeBOrO CaMOBPSITyBaHHS,
Ha TMIANPUEMCTBAX, B YCTAHOBAaX 1 OpraHizamisxX, 3aTBEPXKCHHX HAaKa30M
MinicrepctBa toctuiii Ykpainu Big 18 uepBHs 2015 poky Ne 1000/5 31 3MiHamu,
[Hopsinky poOOTH 3 €N1EKTPOHHUMHU JOKYMEHTAMU Y J1JOBOJCTBI Ta X MIATOTOBKH /10
nepeiaBaHHs Ha apXiBHE 30epiraHHs, 3aTBEPKEHOTO Haka30oM MiHICTEpCTBA IOCTHIIIT
Vkpainn Binm 11 mucromama 2014 poky Ne 1886/5, VkpaiHChKOTO NpaBOIHCY,
cxBajieHOro noctaHoBoro Kabinery MinictpiB Ykpainu Bim 22 TtpaHs 2019 poky
Ne 437, HamionansHoro cranmapty Ykpainu ,JlepxkaBHa yHiikoBaHa cucTema
JOKyMeHTaIli. YHipikoBaHa CHUCTEMa OpraHi3aliiHO-pO3NOPAIYOi JOKYMEHTAIlll.
Bumoru o opopmienns nokymentis® (JICTY 4163:2020), 3aTBeppKEHOTO HAKa30M
Jlep>kaBHOTO  MIAMPUEMCTBA ,,YKPATHCHKUI HAYKOBO-JOCHITHUNA 1 HaBYAIbHHM
IEHTp mpobiieM craHgapTu3aili, ceprudikarii ta skocti™ Bix 1 mumas 2020 poky
No 144 (mami — Bumoru no odopmiienHs pokymentiB JICTY 4163:2020), inmmx
HOPMATHUBHUX aKTIB.

2. [HCcTpyKLitO, sIKa  OJHOYACHO  perjiaMeHTye TIMTaHHS  OpraHizaiii
CIPABOYMHCTBA B TANepoBiil Ta eNEeKTpOHHIA ¢opMax, po3polisie YmpaBiiHHS
nokymeHTanbHoro 3abesneueHHs Cekperapiaty Koncruryniiinoro Cyny VYkpainu
(mami — YopaBiiHHS TOKYMEHTAJIBHOTO 3a0€3MeUYeHHs) 3 ypaXyBaHHSAM MPOMO3HIIIN
cTpykTypHux miapo3niniB Cekperapiaty Koncturymiiinoro Cyny Ykpainu (mam —
Cekperapiar), ompanpoBYyIOTh PemakiiiiHo-BHIaBHUYE yNpaBiiHHA [lemaprameHTy
oprasizaiiitnoi po6otu CekperapiaTy Ta BiAIid MOHITOPUHTY BHUKOHAHHS aKTiB
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Koncturyuiiinoro Cyay VYkpainu, oOdiKy Ta cucTeMaTu3alii 3aKOHO/aBCTBa
[TpaBoBoro aenapramenty Cekperapiary.

3. [HCTpyKIIish BCTAaHOBIIOE 3arajibHi BUMOTH JI0 MPOBA/DKEHHS CIIPABOYMHCTBA
B Koncrutyuiithomy Cyai Ykpaiau (gam — Cyn), JTOKyMEHTYBaHHS YIPaBIiHCHKOI
nismbHOCTI Cyy Ta oprasizailii poOoTH 3 JOKYMEHTaMH BiJI MOMEHTY HaJIXOJ/KCHHS,
CTBOpPEHHS, HaAICIaHHS 10 MOMEHTY 3HHUIICHHS OIpPalbOBaHUX JOKYMEHTIB
y BCTAaHOBJICHOMY TOPSAZIKY a00 mepeaaBanHs ix 10 ApxiBy Cymy.

4. [HCTpyKIlis ~ BHU3HAYa€  €JNEKTPOHHY  TEXHOJIOTII0  OMpAI[OBAHHA,
OOMIKOBYBaHHS Ta KOHTPOJIOBAHHS JOKyMEHTIB y CHCTeMi eJIeKTPOHHOTO
nokyMentoo0iry Cyny (mami — CEJl) 1 mpoBaJ’KeHHsI CIIpaBOYMHCTBA B MamnepoBii
Ta €JEKTPOHHIN (opMax 13 3aCTOCYBaHHSAM KBaJi(hiIKOBAHOTO €IEKTPOHHOIO MIiJIIUCY,
€JIEKTPOHHOI TI€YaTKHU, EJIEKTPOHHOI TO3HAUKH Yacy.

[IpaBa xopucryBauiB CEJ], HamanHs Ta mo30aBiieHHs MpaBa JAOCTYIy A0 Hei,

BU3HAYAIOTHCA Ha MiJcTaBi po3nopskenHs ['omosu Cyy.

(nynkm 4 odonosneno abzayom opyeum 32i0no 3 Posnopsosicennsm I'onosu Koncmumyyitinoco Cyoy
Vkpainu 6io 28 keimmusa 2023 poxy Ne 36/01/2023-01)

5. Bumoru IHcTpykinii € 000B’SI3KOBUMH I BUKOHAHHS yciMa IMpalliBHUKaMU
Cyny.

[Topymenuss Bumor I[HCTpykiii, a Takoxx Hemdane 30epiraHHs, yMHCHE
NICYBaHHs, OE€3MIJCTaBHE 3HUILEHHS, MiJIPOOJEHHS, MPUXOBYBAHHS, PO3KPaJaHHS,
HE3aKOHHE MepeJaHHs 1HIII 0co01 C1yKOOBUX TOKYMEHTIB, 30KpEMa €IEKTPOHHHUX, A
TaKOXX He3aKOHHUHU moctym 1m0 HuX abo m1o CEJl Tarae 3a co0oro BiANOBITAIBHICTH

3TiHO 3 YUHHUM 3aKOHOJAABCTBOM Y KpaiHHU.
(nynkm 5 6 peoaxyii Po3nopsaoowcenns I'onoeu Koncmumyyitinoco Cyody Vkpainu 6i0 23 dcoemus

2023 poky Ne 75/01/2023-0/])

6. [IpaBuna Ta mopsAAOK poOOTH 3 AOKYMEHTaMH, II0 MICTATH iH(opmariro 3
OOMEKEHUM JOCTYIIOM, 31 3BEPHEHHSIMU T'POMAJIsIH BU3HAYAIOTh OKPEMI HOPMATUBHI

AKTH.

(nynkm 6 6 peoaxyii Poznopsoxcenns ['onoeu Koncmumyyitinoco Cydy Vkpainu 6i0 21 mpaens
2024 poxy Ne 45/01/2024-0O1)

7. Opranizaififo CpaBOYMHCTBA Ta JOKyMeHTO000iry B Cymai TOKIaJIeHO Ha
VYnpaBiiHHSA JOKYMEHTAIbHOTO 3a0€3MeYeHHS.

8.3a opranizamiro 1 CTaH MPOBAPKCHHS CIPABOYMHCTBA Y CTPYKTYPHHUX
nigpo3auiax CekperapiaTy BIANOBIAAIOTh iXHI KEpiBHUKU. BOHM X BH3HA4aroTh
MpaIiBHUKIB, SKI O€3MocepeHbO BIAMOBIIAIOTH 3a MPOBAKEHHS CIPABOYMHCTBA
B LIMX M1IPO3/I1JIax.

CnpaBouMHCTBO, TOB’si3aHE 3 JIUIBHICTIO cyaaiB  Cyay, CXOpPOHHICTB
JIOKYMEHTIB, 1110 HAJIXOISATh Ha iXHE 1M 51, MPOBAATh MPAIlIBHUKY MATPOHATHUX CITYKO

cyanis Cyny.
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9. CrpaBounHcTBO B Cy/i NPOBaAsITh YKPATHCHKOIO MOBOIO.

10.3a Ttexuiyne cynpoBomkeHHss CEJ[ Ta 1i mnporpamHo-anapaTHe
3a0e3IeueHHs, 3aXUCT 1H(dOopMaIllii, CXOPOHHICTh JOKYMEHTIB Ta C()OPMOBAHHUX CIIPaB
y CEJl BignmoBimae VYmpapiiHHS 1H(QOpMaAIHHO-KOMYHIKAIMHUX TEXHOJIOT1H
AnMiHICTpaTUBHO-(iHaHCOBOTrO JenapTameHTy CekperapiaTy (mani — YTOpaBiiHHS
1H(opMaIiiTHO-KOMYHIKAI[IMHUX TEXHOJOTIH).

11. Cran cnpaBounHcTBa B Cy/li KOHTPOITIOE KepiBHUK Cekperapiary.

I1. JlokyMeHTyBaHHA ylpaBJiHCbKOI iIHpopMauil
3arajibHi BUMOI'H 10 CTBOPEHHS JIOKYMEHTIB

12. TlpaBo Ha CTBOpEHHs, MIiJANUCAaHHS, TMOTO/UKCHHS, 3aTBEPIKEHHS
JIOKYMEHTIB BH3HAUalOTh HOPMATHUBHI aKTH, ToJiokeHHs mpo CekperapiaT, Mpo
cTpykTypHi migpo3auin Cekperapiaty, po3nopskenHs ['onosu Cyay Ta KepiBHHKA
Cekperapiaty, a TaKOXK MOCAI0B1 IHCTPYKIITIi.

13. JoxyMeHTH 0(hOpMITIOIOTH 3TiHO 3 BuMoramu 10 opopMIIeHHS TOKYMEHTIB
JACTY 4163:2020.

14. loxymeHT, 1o Horo ctBoprotoTh y Cyai, Mae MICTUTH Taki 000B’sS3KOBI
PEKBI3UTH: Ha3Ba OpraHy, Ha3Ba BUAY JOKyMEHTa (HE 3a3Ha4aloTh Ha JIMCTAx), JaTa,
peecTpalliitHuii 1HAEKC JOKYMEHTa, 3ar0JIOBOK TEKCTY JOKYMEHTa, TEKCT JOKYMEHTa,
OCOOMCTHH TIANUC, OJisi ENEeKTPOHHUX [OKYMEHTIB — EJIEeKTPOHHUHN Mianmuc ado
€JICKTPOHHA IeYaTKa.

15. Odopmisitoun pi3HI BUJIM JTOKYMEHTIB, KpIM 3a3HA4EHUX OOOB’SI3KOBUX
PEKBI3UTIB, BUKOPHCTOBYIOTh TaKi pPEKBI3UTH: 300pakeHHs JlepxkaBHoro ['epOa
VYkpainn, kog Cyay, HazBa CTpyKTypHOTO Tiapo3niry CekperapiaTy, TOBIIKOBI JaHi
npo CyJl, MOCUIaHHS Ha PEECTPAIliiHUN 1HJIEKC 1 1aTy JOKyMEHTA, Ha SIKU MOTPIOHO
JaTh BIAMOBIJb, MICIe CKJIafeHHA a00 BUIAHHSA JOKYMeHTa, I'pud OOMEKEHHs
JTOCTYNy JO JOKyMEHTa, ajapecar, rpud 3aTBEep/KCHHS JIOKYMEHTa, PE3OJIIOIis,
BIIMITKA TIPO HASIBHICTH JOJATKiB, TpU( MOTOKEHHS JOKYMEHTa, BI3U JOKYMEHTA,
BIIOUTOK TEYaTKH, BIAMITKA MPO 3aCBITYEHHS KOIIii, IPI3BUIIE BUKOHABIIS 1 HOMED
Horo tenedoHy, BIAMITKA PO BUKOHAHHS IOKYMEHTa 1 CKEpyBaHHS HOro 0 CHpaBH,
BI/IMITKA TMpO HASBHICTh JOKYMEHTa B €JEKTPOHHINH (opmi, BIIMITKA PO
HaJXO/KeHHs JokymeHTa 10 Cyay.

16. ¥ nmoxymenrtax, opopmiieHuX Ha ABOX 1 OLIbIIE€ CTOPIHKAaX, BIAMITKY MpO

HAsSBHICTh JIOJATKIB, OCOOMCTHH miamuc, Tpud TOTOMKEHHS IOKYMEHTa, BI3H
JIOKYMEHTA, BIJOUTOK MEYaTKH, BIAMITKY MpO 3aCBIIYEHHS KOMii, iIM’sl Ta Mpi3BUIIE
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BUKOHABLIA 1 HOMep Horo TenedoHy CTaBIATh MICH TEKCTY, a BIAMITKY PO BUKOHAHHS
JIOKYMEHTa 1 CKEpyBaHHS MOTO J0 CIIPaBH, PO HASBHICTh JOKYMEHTA B €JICKTPOHHIH
(dopMi, Ipo HaAXO KEHHsI JoKyMeHTa 10 Cyny — Ha HUKHbOMY MOJI1 EPILOi CTOPIHKU
JTOKYMEHTA.

17. PimeHHsl, BWCHOBKHM, YyXBajHd, IIOCTaHOBH, 3a0e3leuyBalibHI Haka3u
Cyny, NOKYMEHTH OpraHi3aliifHO-pO3NOpsAIUOTro XapakTepy (pO3MOpSJKEHHS) Ta
JIOKYMEHTH, aJIpeCOBaHi 30BHIIIHIM ajipecaTam, 0OopMIISIIOTh Ha OJaHKaXx.

BryTpimHi ciay»)00Bi JOKyMEeHTH (CITy>KOOBI Ta JOTOBIAHI 3alMCKH, JOBIIKH,
aKTH, 3asBH TOWIO, Kl cTBopwin cyqai Cyny Ta mpauiBHuku CekperapiaTy Ta sKi
MPU3HAYEHO JUIsI BHUKOHAHHSA Yy MEXaxX YCTaHOBH) OG(OpPMIIIOIOTH Ha mamepi

ctangapTHoro ¢popmary adbo B cuctemi CEJI.
(ab3ay opyeutl 8 pedaxyii Poznopsaodocenns I'onosu Koncmumyyiinozo Cyoy Vkpainu 6io 31 aunwus

2023 poky Me 60/01/2023-017)

Iopsinok BUTOTOBJICHHSI TA BUKOPHCTAHHSA 0JIAHKIB JOKYMEHTIB

18. loxymenTu, ctBopeHi B Cyli, BATOTOBJISIIOTh Ha OJJaHKAaX YCTaHOBJIEHOTO
3pa3ka abo Ha mamnepi CTaHaapTHOTO Ghopmary.

brnanku TOKyMEHTIB BUTOTOBIISIOTH Ha namnepi popmary A4 (210 mm x 297 mMm).

brnanku 1OKyMEHTIB MOBUHHI MaTH TaKi MOJIs B MUTIMETpax:

30 — niBe;

10 — npage;

20 — BepXHe Ta HUXKHE.

19. 3o6paxenns JlepxxkaBHoro I'epba VYikpaiHm Ha OjaHKax TOKYMEHTIB
po3MILLYyIOTh BiAMOBIAHO 10 [ToctanoBu BepxosHoi Panu Ykpainu ,,[Ipo JlepxaBuuii
rep0 Vkpainu® Big 19 mororo 1992 poky Ne 2137—XII y neHTpi BEpXHBOTO OIS
Omanka. Po3Mmip 300pakeHHs: Bucota — 17 MiniMerpiB, mpuHa — 12 MUTIMETpIB.
[Tlin JepxaBuum I'epbom  VYkpainum 3a3HavaroTh  HaiimenyBanHs  Cynay
(,,Konctutyuiiitnuit Cyn Ykpainu®) Ta 10BIIKOBI JaHl PO HHOTO: MOIITOBY aJpecy,
HOMeEp Tene(hOoHy, aipecy eIeKTPOHHOI MOIITH TOLIO.

20.Y Cyni 3acrocoBytoTh Omanku JokymeHtiB Cyay, cyanis Cyay,
CexkperapiaTy Ta CTPYKTypHUX Tiapo3aiaiB CekperapiaTy, SIKIIO KEPIBHUKU TaKUX
M1PO31JIIB MAtOTh IPAaBO MiANMKUCYBATH JOKYMEHTH B MEXaX CBOIX MOBHOBAKEHb.

21. bnaHkd KOXXHOTO BUJY JAOKYMEHTa MOXYTh OyTH K KYTOBUMH, TaK 1
MMO310BKHIMHU.

22. JInst BUTOTOBJCHHS TUX YU THX OJaHKIB JOKYMEHTIB BUKOPHUCTOBYIOTH JBa
BapiaHTH PO3MIIICHHS PEKBI3UTIB:

KyTOBE — IMOCTIHI PEKBI3UTH PO3MIMIYIOTh y JIBOMY BEPXHBOMY KyTi apKyIa
(kyTOBWMI1 OJIaHK);
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MO370BXKHE — TOCTIMHI PEKBI3UTH PO3MIIIYIOTh Y3JO0BXK BEPXHBOI YACTHHU
apky1ia (To310BXKHINA OJaHK).

23. He 103BOJIGHO TMiJKpECIIOBaTH ab0 BIJOKPEMIIIOBATH PEKBIZUTH OJIaHKA
JIOKyMEHTa PHUCKO¥O.

24. Jlnss  nUCTyBaHHS 3  TOCTIMHUMHU  1HO3EMHHUMHM  KOPECHOHJACHTaMU
BUTOTOBJISIIOTH OJIAaHKH JIOKYMEHTIB, PEKBI3UTH SIKUX 3a3HAYalOTh a00 JBOMa MOBaMH
(1iBOpyY — YKpaiHCBbKOIO, MpaBOpyd — 1HO3EMHOIO), a00 TUIBKH 1HO3EMHOIO
3 TO3J0BXHIM PO3MIIICHHIM TOCTIHHUX peKBi3uTiB. ['epbu Ha Takux OaHKax
CTaBJIATDH y LIEHTP1 BEPXHBOTO MOJIA.

25. bianku JOKYMEHTIB, 11O MICTSTh PEKBI3UTH, 3a3HAU€HI TUIBKH 1HO3EMHOIO
MOBOIO, 3aCTOCOBYBAaTH B Me&XaxX YKpaiHU HE PEKOMEHI0OBAHO.

26. 3aMOBIISIIOTh  BUTOTOBJICHHS  KOJIbOPOBUX  OJIAHKIB ~ JOKYMEHTIB  Ta
OOJIIKOBYIOTH X MpAI[iBHUKHU YTPABIIHHS IOKYMEHTAJILHOTO 3a0€31EeUeHHH.

27. bnaHkd JOKYMEHTIB BUTOTOBJISIIOTH Ha Tamepl BHCOKOi SKOCTI ¢apOamu
HACHYEHUX KOJIbOPIB.

28. bnaHkd JOKYMEHTIB, BHTOTOBJICHI Ha Tamepi APYKapChKUM CIOCOOOM,
OOJIIKOBYIOTH 3r1JIHO 3 [HCTpyKIIi€tO.

29. banku  TOKyMEHTIB  OOJIKOBYIOTh 32 TOPSAKOBHMH  HOMEpPaMH,
MOCTaBJICHUMHU HYMEpPaTOpOM HAa HWKHBOMY TIOJI 3BOPOTHOro OOKy OJjaHka
JIOKYMEHTA.

30. O6/MKOBYIOTh ~ MPOHYMEPOBAaHI  OJaHKKA JOKYMEHTIB  BiJNOBIAAJIbHI
MpaIiBHUKN YTPaBIIiHHS JTIOKYMEHTAJIBLHOTO 3a0€3MeUeHH Yy CIellaJbHUX KypHaJIax.
Oco0a, sKiil BUgal0Th OJaHK JTOKYMEHTa, CTaBUTh y BIAMOBIAHIN rpadi ocoductuii
T TITHUC.

31. Ctpyktypui  migpo3aum  CekpeTapiaTy caMOCTIHHO  3a0e3MeuyroTh
OOJIIKyBaHHSI Ta BUKOPUCTAHHA 3a MPU3HAYEHHSM OJiepKaHUX OJIAHKIB TOKYMEHTIB.
3BIT PO BUKOPUCTAHHA OJaHKIB JOKYMEHTIB IIOKBAPTAIbHO MOAAIOTH Y IPaBIIHHIO
JIOKYMEHTJILHOTO 3a0€3MEUCHHS Ta MOBEPTAIOTh HEBUKOPHUCTAHI ¥ 311ICOBaH1 OJIAaHKH
JIOKYMEHTIB.

32. BugaBatu 4yMCTi OJIaHKM JOKYMEHTIB oco0am, ki He mpauoioTh y Cyni,
3a00pPOHEHO.

33. BukopuctanHss  OJaHKIB ~ JOKYMEHTIB  KOHTPOJIIOIOTH  MPALliBHUKU
VYnpaBiiHHSA JOKYMEHTAIBHOTO 3a0€3MeYeHHS.
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34.Y Cyni BUTOTOBIISIIOTH Ta BUKOPUCTOBYIOTH TaKi OJJaHKU JOKYMEHTIB:
,IMeHeMm Ykpainu. Pimenns Koncrturymiinoro Cyny Ykpainu“ (Joxatok 1);
,IMeHeM Ykpainu. Pimenns Koncruryuiinoro Cyay Ykpainu. [lepmiuii cenat

(JdomaToxk 2);
,IMeHeM Ykpainu. Pimenns Koncrurytitnoro Cyny Ykpainu. pyruii cenat

(Jdomatoxk 3);

,IMeHeM Ykpainu. BucnoBok Koncruryniiinoro Cyny Ykpainu“ (Joxatok 4);

,,YxBana Bemmkoi manatu Koncturymitinoro Cyny Ykpaian“ ([{omatok 5);

,»YxBana [lepmoro cenaty Koncruryuiiitnoro Cyny Ykpainu® (Joaarok 6);

,»YxBana [Ipyroro cenaty Koncruryuiinoro Cyny Ykpainu® (dogarok 7);

»YxBana Ilepmoi konerii cynaiB [lepmoro cenaty Koncturymiiinoro Cyny
VYkpainu® (loparok 8);

»YxBana [pyroi konerii cynaiB Ilepmoro cenary Koncruryniiinoro Cyny
VYkpainu“ (lonarok 9);

»YxBana Tperboi konerii cyaniB Ilepmoro cenaty Koucrurytiiitnoro Cyny
VYkpainu“ (JJonarok 10);

,YxBana Ilepmoi kouserii cynaiB Jpyroro cenary KoncrturyiiiinHoro Cymay
VYkpainu“ (Jonarok 11);

»YxBana Jlpyroi konerii cyaniB [pyroro cenary Konctutyuiiitnoro Cymy
VYkpainu“ (JJonarok 12);

»YxBana Tperpoi konerii cynaiB [pyroro cenaty Koncturyuiiinoro Cyny
VYkpainu“ (Honatox 13);

,»3a0e3neuyBanbHuid Haka3 Koncrutyiiitnoro Cyay Ykpainu“ (Jonarok 14);

,IlocranoBa Konctutyuiitnoro Cyny Ykpainu® (Jonatox 15);

,2KoHncrtutymiitnuit Cya Ykpainu. [lepmuii cenat® (Jonatox 16);

,2KoHnctutyuiitnuit Cya Ykpainu. dpyruii cenat® (donatox 17);

,,Posnopsmkenns ['onou Koncturymiiinoro Cyny Ykpainu“ (Jlogarok 18);

,Posmopsypkennst 3actynHuka [omoBu Koucrutymitnoro Cyay VYkpainu*
(Jomatok 19);

,,Po3nopspkenns kepiBHuka Cekpetapiatry Konctutymiitnoro Cyny Ykpainu®
(Tdomatok 20);

L onoBa Koucturymiitnoro Cyny Ykpainu“ ([lonatok 21);

sl onoBa Korcturymiiinoro Cyny VYkpaiau“ (MDKHaApOJHOTO — 3paska)
(momatkm 22, 23);

,»,3actynHuk ["omoBu Koncrurymiitnoro Cyny Ykpaiau® (Jomatok 24);

,Cymast Koncturymiitnoro Cyny Yipaiau® ([JJomatok 25);

,»Cyans  Koncturyuiiinoro Cyay  VYkpainu®  (MDKaHpOZHOTO — 3paska)
(domarok 25%);

,2Koucrutymiitauiit Cyn Ykpaiau® (JJomatok 26);

,,Koucruryuiitauii Cyn Ykpaiuu® (MixkHapoaHoro 3pas3ka) ([JJomatok 27);

,,Cekperapiar Koncruryuiiitnoro Cyny Ykpainu“ (Hogarox 28);

,,Cekperapiat Koncturynirinoro Cyny Ykpainu® (mist moBijgok) (Jomatok 29);

,,KepiBauk Cekperapiaty Koncrurymiitnoro Cyny Ykpainu® (Jonarox 30);
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,Cekperapiar Koucturyuiitnoro Cyny VYkpainu. [lpuiimaneHsi 3BepHEHB
1o Koncrurynirinoro Cyny Ykpainu“ ([logarok 31);

,Cekperapiat Koncrutyuiitnoro Cyny Ykpainu. CekTop 3 TUTaHb 3a1o0iraHHs
i BusBnenns xopymuii (Jomarok (317)

,Cekperapiar Koncturyniinoro Cyay VYkpaiHu® (MDKHapOJIHOTO 3pa3ka)
(Monatox 312).
(nynxm 34 3i 3minamu enecenumu, 321010 3 poznopsioxcenusamu 1 onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 26 owcosmus 2023 poxy Ne 76/01/2023-O4, 6i0 2 aucmonaoa 2023 poky
MNe 78/01/2023-0O/], 6io 8 nromozco 2024 poxy Ne 14/01/2024-O1, 6io 3 aunus 2024 poky
MNe 62/01/2024-0/7 )

AJlpecyBaHHS JOKYMEHTIB

35. AnpecaramMu TOKyMEHTIB MOXYTh OyTH IOpUANYHI 0COOU, IXHI CTPYKTYpHIi
H1pO31IM, KOHKPETHI TOCa10B1 0COOU Ta TPOMASHHU.

36. Y pa3i aapecyBaHHsS JOKyMEHTa IOpHUAWYHIN 0co0i abo i CTPyKTypHOMY
MIPO3/I17I0BI O€3 3a3HAYCHHS MOCAA0BOI OCOOM iXHI HallMEHYBaHHS MOJAIOTh Yy
HA3UBHOMY BIJIMIHKY.

IMpuxkaagu

["onoBHE 1OpUANYHE YIPABITIHHS
Amnaparty BepxoBHoi Pagu Ykpainu

JlepkaBHa HayKOBa YCTaHOBA ,,Y KPAaTHCHKHI
IHCTUTYT HayKOBO-TEXHIYHOI EKCIIEPTU3H Ta
1H(popmarii*

37.Y wHaliMeHyBaHHI ajapecaTa MOXHa 3a3HadaTH CKOpPOUYEHE HaWMEHYBaHHSI
IOpUJIUYHOT OCOOH.

IMpuxaan
JHY YxpIHTEI

38. VY pasi aapecyBaHHs IOKYMEHTa KEPIBHUKOBI IOPUINYHOI 0coOu abo ioro
3aCTyIHUKOBI ~HallMEHyBaHHA IOPUIUMYHOI O0COOM Mae OyTH  CKJIaJHUKOM
HallMEHYBaHHS [OCAIU aJipecaTa, SIKe 3a3Ha4aloTh y 1aBaJIbHOMY BiJMIHKY.

Ipuxaan

Hupexroposi JIHY YkpIHTEI
Im’st Ta ITPI3BUIIE
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39. SIkio JAOKyMEHT aApecyioTh KEpIBHUKOBI CTPYKTYpHOTO MIAPO3ILTY
IOPUINYHOI 0cOOM, TO HAafMEHYBaHHS IOPUINYHOI OCOOM 3a3HAYAIOTHh Y Ha3UBHOMY
BIIMIHKY, a TTOcajy, iM’s Ta PI3BHUIIE aJpecaTa — y JaBaAIbHOMY.

Ipuxaan

[epkaBHa HayKOBa yCTaHOBA

,»Y KpaiHCBKHI 1THCTUTYT HAyKOBO-TEXHIYHOI
eKcrepTu3M Ta iHdopmarii'

3aBigyBayeBi BIIALUTY TOKYMEHTO3HABCTBA
Im’st Ta TIPI3BULLE

40. SIkmo JOKYMEHT aJpecyroTh 0araThbOoM OTHOPITHUM IOPUIUIHUM 0coOam
a00 iXHIM KepIBHHKaM, a/ipecara 3a3Ha4yaroTh y3araJlbHEHO B JaBaJIbHOMY BIJAMIHKY.

Hpuxaan

3akiagaM BUIIOI OCBITH
Ta HAYKOBUM YCTaHOBaM, Y SIKUX
JIIOTH CIIeliali30BaHl BUEHI paau

41. IokyMeHT He MOXK€ MaTu Oulbllle 4OTUPHOX ajapecariB. CloBO ,,Komis*
nepea 3a3HaueHHsSM HaWMEHYBaHb JPYroro, TPEThOTO, YETBEPTOTO ajpecara He
CTaBJATh. Y pa3l HaJACWUJIAHHS JIOKyMEHTa OILIbIIe HDK YOTUPHOM ajapecaTtam
CKJIa/Ial0Th CITMCOK PO3CUJIAHHS, a HAa KO)KHOMY JTOKYMEHTI 3a3HA4al0Th JIUIIIE OJHOTO
azpecara.

42. PexBi3uT ,,Anpecat® MOXe MICTUTH TOIITOBY ajpecy. PekBi3uTu momroBoi
aZpecy 3a3HayvalTh 3TAHO 3 MoctaHoBor KabGinery MinicTpiB Ykpainu ,IIpo
3aTBeppkeHHs [IpaBui HagaHHS ITOCTYT MOMITOBOTO 3B 43Ky Bia 5 6epesns 2009 poky
Ne 270 31 3miHamu.

Ipuxaan
MIHICTEPCTBO IOCTULII YKPATHU

By ['opoxpenbkoro, Oya. 13,
Kuis,

01001

43. Skmo JOKyMEHT aapecyroTh (i3uuHiii 0co01, Ccro4aTKy 3a3HayaloTh
1M’ Ta TIPI3BHILE aJpecaTa B TaBAIbHOMY BIIMIHKY, TIOTIM — MOIITOBY aJpecy.

Ipuxaan
Bononumupy IIETPEHKOBI

ByJ. LlenTpansha, 0ya. 30,
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c. [i6poga,
Hoorpaa-BonvuHCekuii paiioH,

Kuromupcrka 0651acTh,
13454

44, TlomToBy ajapecy He 3a3Ha4yalOTh Ha JOKYMEHTax, IO X HaJCHUJIAI0Th
opraHaM 3aKOHOJIaBUOi Ta BUKOHABYOI BJIaJIU, & TAKOXK IMOCTIMHUM KOPECIIOHIEHTaM.

3aroJI0BOK I TEKCT JOKYMEHTA

45. 3aroloBOK JIOKyMEHTa Ma€ JIaKOHIYHO Bi1JI0OpakaTd OCHOBHMI HOTO
CYTHICHHH 3MICT.

3aroyioBOK JOKYMEHTa Ma€ OYTH KOPOTKHM, TPaMaTUYHO Y3TO/DKEHUM 13
HA3BOIO JOKYMEHTAa, TOYHO MepeaBaTi HOTo 3MICT 1 BIAMOBIIATA HA 3alIUTAHHS ,,ITPO
mo?*, ,,goro?, , koro?.

[Mpuxkaaam

1. Po3nopsiikeHHs (po 110?) Npo HaJaHHS BIITYCTKH.
2. JIuct (mmpo mo?) mpo opraxizailiro KoHPEpeHIii.

3. [IpoTokon (4oro?) 3acimaHHs MOCTIHHOT KOMICI].

4. TTocagoBa 1HCTPYKIis (KOT0?) rOJOBHOIO CIELIAICTA.

46. 3aroioBoK JIOKyMeHTa O(QOpMIISIIOTh Ha OJIAHKY JOKYMEHTa MOCepeauHi
psiZika 200 Ha MOYATKY PsKa O1JIsl JIIBOTO TOJIS.

JIucTtu, momoBiAH1 Ta CIIy>k00B1 3aITMCKU CKJIaJIal0Th 0€3 3aroJI0BKa.
(nynkm 46 6 pedaxyii Poznopsoacenns I'onosu Koncmumyyitinoeo Cyoy Vrpainu 6io 23 scoemms

2023 poxy Ne 75/01/2023-O/], 3i sminamu e6necenumu, 32i0Ho 3 Posnopadocenusm I onosu
Koncmumyyitinoco Cyoy Vrpainu 6io 8 aunns 2025 poxy Ne 36/01/2025-0/7)

47. TekcT TOKyMEHTa Ma€ MICTUTH 1HhopMaIlito, 3apaau GhiKCyBaHHS SKOi HOTO
CTBOPIOIOTH, 1 CTOCYBATHCS MUTAHHS, CPOPMYIIHOBAHOTO B 3aTOJIOBKY.

TexcroBa yacTMHA JOKYMEHTAa TMOBHHHA OyTH BHUKJIaJICHA apryMEHTOBAHO,
00’€KTUBHO, 3PO3YMIJI0, TPAMOTHO, CTHUCIIO, 0€3 TMOBTOPEHb 1 BXKMBAHHS CIIB Ta
3BOPOTIB, TO30aBJICHUX 3MICTOBOTO HABAaHTAKCHHSI.

48. Ilin yac CTBOpIOBaHHS TEKCTY JOKYMEHTa IMOTPIOHO BHUKOPHUCTOBYBATH
MOBHI 3aco0u, 1110 BiATOBiIal0Th HOpMaM YKpaiHCHKOI JiTepaTypHOI MOBHU, a TaKOX
YHUKaTH OOpa3HWX BHpa3iB, €MOIIHHO 3a0apBICHUX CITIB 1 CHHTaKCHYHUX
KOHCTPYKIIIH, y>KUBAaTH CTiHKiI (CTaHAapTU30BaHi) CIOBECHI MOETHAHHS Ha 3pa3oK:
BIJMIOBIAHO /10, Y 3B SI3KY 3, 3T1IHO 3, MOTPIOHUI [IJ1s1, Y OPSAKY TOILO.
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49.V nucTyBaHHI 3aCTOCOBYIOTH (DOpMY BHKIIAQy TEKCTY TOKYMEHTa BiJ
nepiioi 0coOr MHOKHHHU (BBa)Ka€MO, HAJICUJIAEMO, MPOCUMO, TTPOTIOHYEMO) ab0 Bij
TPEThOi 0COOM OJTHUHM (CYJ YXBAJIMB, KOMICIsI TPOCHUTH ).

B agpecoBanux kepiBauutBy Cyny, Cekperapiary a0 CTPYKTYpPHOTrO
nigpo3aury CekperapiaTy JOKYMEHTax (JOMOBIHA 3aMKCKa, OSICHIOBaIbHA 3aIlKCKa,
3asiBa TOWIO) M0CaI0Ba 0c00a, siKa iX CTBOPIOE, 3aCTOCOBYE (hOPMY BUKJIAIY TEKCTY Bij
nepIoi ocoou oJHUHU (TIPOIOHYI0, BBAXKAIO, MPOIITY).

SIKI0 MUCT CTBOPIOIOTH HA OJIAHKY MOCaIOBOI OCOOHM, TEKCT BUKIIAIAIOTH BiJ
MePINoi 0COOM OJTHUHHU — ,,lIPOITY. .., , IPOTIOHYIO. .. .

50. JIokyMeHTH CTBOPIOIOTH JIEP>KaBHOIO MOBOIO, KPIM BUIIA/IKIB, YCTAHOBICHUX
3aKOHOJIABCTBOM Y KpaiHH.

51. TexcT JOKYMEHTIB, SIKI HAJCWIAIOTh 3apyODKHHUM ajpecaraMm, 3a
MOTEPETHHOI0 JIOMOBJICHICTIO, MOXKHA CTBOPIOBAaTH YKPaiHCHKOIO MOBOIO, MOBOIO
KpaiHU-aJpecata 4YM OJIHIEI0 3 MOB MDKHApPOJHOIO CHUIKyBaHHS. JIOKyMeHTH,
aJipecoBaHi JIep>KaBHUM OpraHam, CTBOPIOIOTh JIUIIE YKPATHCHKOIO MOBOIO.

BigmiTka npo HasiBHICTB 101aTKIB

52. JlonaTku JAOTMOBHIOIOTH, IMOSCHIOIOTH OKpEMi IMHUTAHHS JOKyMEeHTa alo
JOKyMEHT 3arajoMm. [Ipo HasgBHICTh 10JIaTKiB MOTPIOHO 3a3HAYaTH B TEKCT1 a00 Micys
TEKCTY JOKYMEHTa Mepes; 0COOMCTUM HIAIHCOM.

53. BiamiTKy mpo HasIBHICTh 10JIaTKiB, TOBHY HAa3BY SKHX HaBEJACHO MEPEBAKHO
B TEKCT1 CYIIPOBIAHOTO JIUCTA, OPOPMITIOIOTH MICII TEKCTY JHUCTA Mepe]] MAMHUCOM.

IMpuxaan

Jlonatok: Ha 8 apk. y 2 mpum.

54, SIkmo MOKyMEHT Ma€ JOJAaTKH, MOBHI HAa3BW SIKMX HE HaBEACHO B TEKCTI
JIOKyMEHTA, TO IIl Ha3BU MOTPIOHO B1IOOPA3UTH Y BIIMITIII MTPO HASBHICTH JOJIATKIB,
3a3HAYMBIIY KIJTBKICTh aPKYIITIB KOKHOTO J0JIaTKa Ta KUIBKICTh X MPUMIPHHUKIB.

Hpuxiaan
Jlogatku:

1. JloBinka mpo BUKOHAHHS IJIaHY PO3BaHTAXXKyBaJdbHUX POOIT 3a Il kBapran
2020 p. Ha 6 apk. B | npum.

2. I'padix pemonTHux poOiT Ha I kBapTan 2020 p. Ha 2 apk. B | npum.

55. SIkmo A0 JOKyMEHTa NOJAaHO IHIIMKM JOKYMEHT, IIO0 Ma€ JOJAaTKH, TO
BIIMITKY PO HASIBHICTH JOJATKIB O()OPMITIOIOTH SIK Y IPUKIIAJl, HABEIEHOMY HIKUE.

Hpuxiaan

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 08.07.2025.docx



14

Honatok: nuct [epxkaBHoi ka3zHauecbkoi ciayxOu Ykpainu Bim 20 KBITHA
2020 poky Ne 01-10/123 1 mogaTok 10 HBOTO, YChOTO Ha 15 apk. y 2 npum.
56. Sxkio gomaTku 30poIIypoBaHoO, TO KIIBKICTh iX apKyIIliB HE 3a3HA4Yal0Th.

IMpuxiaan

Jonatok: opMu KBapTajIbHOI 3BITHOCTI B 1 TIpuM.

57. SIKIMO MOKYMEHT MICTUThH OLIbINE JECATH MOAATKIB, CKIAAalOTh OIHC, a
BIIMITKY PO HASBHICTH JOJATKIB O()OPMITIOIOTH SIK Y TIPUKIIAJl, HABEIEHOMY HIDKUE.

Hpuxaan

JlomaTku: 3rigHO 3 OMUCOM Ha 4 apkK.

58. Skio no1aTok HAJACKIIAIOTh HE Ha BCl 3a3HAYCHI B JIOKYMEHTI aapecH, TO
BIJIMITKY NPO HASIBHICTb JOJATKIB 0OPMITIOIOTH SIK Y TIPUKJI/I1, HABEJICHOMY HIKUE.
Ipuxaan

Honarok: Ha 17 apk. B 1 nmpuM. Ha nepiry aapecy.

59.V nopatkax JOBIAKOBOTO XapakTepy (rpadikax, cxemax, TaOIuIsX,
CIucKax, ¢opMax TOIIO) 10 OCHOBHOTO JIOKYMEHTa BIJIMITKY POOJIATH Y BEPXHHOMY
paBOMY KYTi ITEPIIIOT0 apKylia J0JaTKa.

puxaan

JlomaTok 3

10 IlosoxeHHs npo rIaHyBaHHS

Ta OpraHi3allito MmyOJIYHUX 3aKYI1BEllb,
YKJIaJJaHHS JIOTOBOPIB

Ta KOHTPOJIb 32 iX BUKOHAHHSM

y Koncturymiitnomy Cyai Ykpainu (myHKT 28)

60. V posnopsmxennsax ['onosu Cyny, kepiBHuka Cekperapiary, MOCTaHOBAaX
Cyay BIOMITKY TpO HAasIBHICTH JOJATKIB OGOPMIIIOIOTH 0O€3MocepeHh0 B TEKCTI
JIOKyMEHTa CJIOBaMH: ,,(107aH0)", ,,3T11HO 3 JlogaTkom®, ,,BiamoBigHo a0 Jomarka 1
abo ,,auB. JlomaTtok 2. A Ha camoMy aoJatkyno posnopskeHHs ['omou Cyny,
kepiBHUKa Cekperapiaty abo 1o mnoctaHoBu Cyay y BepXHbOMY MpaBOMY KYTi
NEPIIOro apKyllla CTaBJIATh BIAMITKY 3 MOCHJIAHHSM Ha L€ TOKYMEHT, MOro JnaTy u
HOMED.

IMpuxnaan

Jonmatok 1
1o Posnopsxenns ['onosu
Kouncruryuiitnoro Cyny Ykpainu
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Bix 20 muctomana 2020 poky Ne 65/01/2020-AT°

(nynxkm 60 3i 3minamu, enecenumu 32i0H0 3 Posznopsoocennsm I'onosu Koncmumyyiinozo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

61. Axmo no posmopsamxenas ['omoBu Cyxay, kepiBHuka Cekperapiatry, 10
noctanoBu Cyny € onuH JlogaTtok, To MOTO HE HYMEpYIOTh. 3a HAasBHOCTI KUIBKOX
JOJATKIB 3a3HAYalOTh IX TMOPAAKOBI Homepu. 3Hak ,No“ mepen uubppoBUMHU
MO3HAYEHHSMHU HE CTaBJIATh. Ha ApyroMy Ta HaCTYyNMHMX apKylllax J0JaTKa CTaBJIATbH

NIO3HAuKYy ,,[IpotoB)keHHs nomaTka™.

(nynkm 61 3i sminamu, énecenumu 32i0n0 3 Posnopsioscennsm Tonosu Koncmumyyitinoco Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

62. Yci nogaTku 10 JOKYMEHTIB Bi3yIOTh MPAIIBHUK, SKUHA CTBOPHUB JTOKYMEHT,
Ta KePIBHUK CTPYKTYpHOTO miapo3aity CekpeTapiary, y SKOMY HOTO CTBOPEHO.

63. logaTtku o posnopskenns ['onosu Cyay, SIK-OT: MOJOXKEHHS, THCTPYKIIII,
npaBuiia, MOPSAKY — mianucye kepiBHUK Cekperapiarty.

64. Jlogatku 10 po3nopskeHHs: kepiBHuKa CekperapiaTy MiJIMUCYye KEPIBHUK
CaMOCTITHOTO ~ CTPYKTYpHOTO  MIAPO3AULYy, SIKHA TOTYBaB MPOEKT  TaKOIro
PO3TOPSIKEHHS.

BizyBaHHSI JOKYMEHTIB

65. Bi3oro opopMIIIOIOTh BHYTPINTHE MOTOKEHHS TOKYMEHTIB.
Bi3a Mae ckitamaTucs 3 Takux €JIEMEHTIB: HaWMEHYBaHHS Mocau (3a moTpedn),
0COOMCTHH MiAMNKC, IM’ 4 Ta MPI3BUIIE 0COOU, KA BI3y€ TOKYMEHT, aTa Bi3yBaHHS.

IMpuxaan

KepiBauk Ympasiinas

JIOKYMEHTAJIBHOTO 3a0€3MeYeHHSs

OcolOucTuii miamnuc Im’st Ta ITPI3BUIIE
JlaTa

66. IIpoekT JOKyMEeHTa BI3yIOTh BHUKOHAaBellb, IHIII MOCAJOBI 0COOH,
BIJIMOBIAaJIbHI 32 HOTO MiATOTYBaHHS.

67. JlokyMeHT MOXXe Bi3yBaTh OJHA IMoOcajoBa ocoba um Kimbka. llepemik
nocagoBUX 0ci0, sIKi MOBUHHI 3aBi3yBaTH JOKYMEHT, BU3HA4a€ MOro BUKOHABEIb 3
OTJISITy Ha 3MICT JOKYMEHTa Ta BUMOTH [HCTpyKIIii.

68. ¥V pasi HasiBHOCTI B 0CO0H, sIKa Bi3y€ JOKYMEHT, 3ayBa)KE€Hb 1 IMPOMO3HUIIIH iX

oOpMITIOIOTh Ha OKPEMOMY apKyl, a y Bi3l JOKyMeHTa poOJsATh BiJAMOBIIHE
JIOTIOBHEHHSI.
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IMpuxiaan

KepiBauk YnpapniHas
JOKYMEHTAIBHOTO 3a0€3MeYCHHSI

OcolOucTuii miamnuc Im’st Ta ITPI3BUIIE
3ayBakK€HHS 1 MPOIIO3HUIIIT J01aEMO
Jlara

69. Bizy craBnaTh HMXKYE PEKBI3UTY ,,OcoOucTuit mignuc* 6e3 BIICTYMY Bij
MEXK1 JIIBOTO TIOJISI Ha JIMITLOBOMY 200 3BOPOTHOMY OOIll OCTAHHBOTO apKyIlla MIPOEKTY
JIOKYMEHTA.

70. Ilpoextn pimeHb, BUCHOBKIB, yxBan Cyay Bi3ylOTh CyIIs-A0INOBIAAY,
HOro HayKoBUM KOHCYJbTAHT a00 TMOMIYHUK (3a JOPYYEHHSIM CYJIJli-I0IO0BiIayda).
[IpoekTH pilieHb, BUCHOBKIB, yxBaj Cyy ONpanbOBYIOTh MPALIBHUKU PEAAKLIAHO-
BUJIABHUYOTO ymnpaBiiHHA J[lemapramenTy oprasizauiiiHoi po6otu CekperapiaTty,
BIJIIIITy MOHITOPUHTY BUKOHaHHS akTiB KoHnctutyuiitHoro Cyny Ykpainu, o0OdiKy Ta
cucreMmaru3anii 3akoHonaBcTBa IIpaBoBoro aemapramenty CekpeTapiaTy, YHOCSYH
npaBku Oe3MocepeaHbO0 B TEKCT MpOoeKTy akrta Cyny, Ta Bi3yIOTh OINpalbOBaHUN
npoekT akta Cyay. KepiBHukM 3a3HaueHUX CTPYKTYypHHX Miapo3auiiB CekperapiaTy
ab0o X 3aCTymHUKM Ta HAyYKOBUW KOHCYJBTAHT a00 TMOMIYHUK (32 JOpYYEHHSIM
CyIIi-IOTIOBIIaya) BI3YIOTh OCTAHHIO CTOPIHKY TIEpeN0JIaHKOBOTO BapiaHTa
BiamoBigHOTO akTa Cymy.

[lepenOnankoBuii BapiaHT BiAnmoBigHOTO akta Cymy 3 Bi3aMu KEpIBHHKIB
pEeMaKIIiHO-BUaBHUYOTO ympaBiiHHS JlemapraMeHTy opraHizaiiiiHoi poOotu
Cekperapiaty, BIAJITy MOHITOpUHTY BHKOHaHHS akTiB Koncrturyuiiinoro Cygy
VYkpainu, 005Ky Ta cucTemaTu3alli 3akoHoaaBcTBa [IpaBoBoro nemnaprameHTy
Cekperapiaty ab0 iX 3aCTyIHHKIB, HAyYKOBOTO KOHCYJbTaHTa a00 MOMIYHUKA
(3a TOpydYeHHSIM CYJJI1-0TIOBIIaya) 30epiraroTh pa3oM 13 MarepiajiaMu BiAMOBITHOT
CTIPaBH.

[TpoexTn aktiB Cyny, Kl TOTYIOTh B YNpaBiiHHI 3a0e3neueHHs 3aciianb Cyay
JenaprameHTy opraHizainiiinoi po6otu CekpeTapiary, Bi3y€e IpaliBHUK Y IpPaBIIiHHS
3abe3neuenns 3aciganb Cyny Jlemapramenty opraxizaiiiinoi podotu Cekperapiarty,
AKUM TOTyBaB BiAmoBigHMM akT Cyay, Ta KEpiBHUK IbOTO  yNpaBIiHHS.
[lepenbnankoBuii  BapianT  Takoro  akta  Cyny  Bi3ylOTb  KEpIBHUKHU
pEeMaKIIHHO-BUJAaBHUYOTO ympaBiiHHS JlemapraMeHTy opraHizaiiitHoi poOotu
Cekperapiaty, BIIAUIy MOHITOPUHTY BHKOHaHHA akTiB KoncturymiitHoro Cynay
VYkpainu, o0miKy Ta cucTeMmaru3aiii 3akoHonaBcTBa [IpaBoBoro nemapTaMeHTy
Cexkperapiaty ab0 X 3aCTyNmHUKH, KEpIBHUK YTpaBJiHHS 3a0e3NedyeHHs 3aci/iaHb
Cyny HenaprameHTy opraizaiiiHoi po6otu Cekpetapiaty. IlependiankoBuii
BapianT akta CyJy 3 MUTaHb KOHCTUTYIIHHOTO MPOBAJKEHHS HE Mi3HIIIE HACTYITHOIO
poOoUYOro JHA MiCHs MiANUCAaHHS BiAMOBIAHOTO akTa Cyay MpaiiBHUKW Y IPaBIIiHHS
3abe3rneueHHs 3aciganb Cyny [emaprameHTy opranizamiitHoi pobotu CekperapiaTy
nepesaTh y CIyxO0y Cyadi-AonoBigada y cmpaBi aisg 30epiraHHs pa3oMm 13
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MaTepiajamMu BinoBiAHOI cipaBu. [lepeadnaankosi BapianTu akTiB Cyqy 3 MUTaHb, SIKI
HE CTOCYIOTbCS KOHCTUTYLIMHOTO TMPOBA/KEHHS, MpALIBHUKA  YTIPaBIiHHSA
3a0e3nedeHHs 3acimanb Cyny JlemaprameHTy oprasizaiiiiHoi podotu CekperapiaTy
JIOJIy4aroTh JI0 MPOTOKOJIB 3acijianb Cyfy, Ha SKUX BOHU PO3IJISIATIUCS Ta IEPEIaI0Th
Ha 30epiranHs a0 ApxiBy Cyay 31 cmpaBaMu, C(POPMOBAHHMH BIJIMOBITHO O
HOMEHKJIATypH CITPaB.

(nynxm 70 @ pedaxyii poznopsoocens ' onosu Koncmumyyitinozo Cyody Ykpainu 6io 2 aucmonada
2023 poky Me 78/01/2023-0/1, 6io 5 cepnmusa 2024 poxy Ne 69/01/2024-0/1, 3i sminamu einecenumu
32i0H0 3 Posnopsooicenuam I'onosu Koncmumyyiiinoeo Cyoy Vxpainu 6io 2 ocosmus 2024 poxy
Ne 90/01/2024-0O1)

71. Ilpoexktn pimeHb, BHUCHOBKIB, yxBal Cyay, 10 MICTATh NOCHJIAHHS
Ha MDKHApOAHI aKTH, MPAKTUKY MIKHAPOJHHUX CYAIB, NTOKYMEHTU 1HCTUTYLIN Panu
€Bponu, ONpalbOBYIOTh MPALIBHUKKA YPABIIHHS MOPIBHAJIBHO-IIPABOBOTO AHAIIZY
[IpaBoBoro nemapramenty CekperapiaTy, YHOCAYHM NMPaBKU O€3MOCEPEIHBO B TEKCT
npoekTy akta Cyay, Ta BI3yIOTh OIIpallbOBaHy CTOPIHKY NMpoekTy akta Cyay. KepiBHUK
3a3HAYEHOr0 CTPYKTypHOro migpo3aiutry CekperapiaTy abo HOro 3acTyIHHK BI3Y€
OCTAaHHIO CTOPIHKY Nepea0JaHKOBOIO BapiaHTa BiAnoBiiHOTO akta Cyny.

(nynkm 71 6 pedakyii poznopsiodcens I onosu Koncmumyyitinoco Cyoy Ykpainu 6i0 2 aucmonada
2023 poky Ne 78/01/2023-0/1, 6i0 5 cepnusi 2024 poxy Ne 69/01/2024-0/])

72. IlpoexTu mocTaHoB, 3a0e3neuyBaibHUX Hakas3iB Cyay Bi3ylOTh BUKOHABEIIb,
mpaliBHUKN PemakiiiiHo-BUaBHUYOTO YIpaBiiHHA [lemaprameHTy opraHizaiiitHoi
podotu CekperapiaTy 1 BIAJIITy MOHITOPUHTY BHKOHaHHS akTiB Cymy, 00Ky Ta
cuctemaTu3zailii 3akoHonaBctBa [IpaBoBoro nemapramenty CekperapiaTy, a TakoX
KEpIBHUK CTPYKTYpHOTO migpo3aiiny CekpeTapiary, y SKOMY iX CTBOPEHO.

73.3aBimyBau CekTopy 3 THTaHb 3amoOiraHHS 1 BHSBJICHHS KOPYIIIIii
Cexperapiaty 3a nopydeHusm ['onoBu Cyny, kepiBHuka Cekperapiaty abo 3 BJIaCHOL
1HIL1aTUBH OLIHIOE MPOEKTHU MOCTAHOB, IO PErJaMEHTYIOTh OPraHi3aliio BHYTPIIIHbOI
pob6otu Cyny, Ta JOJATKH O HUX CTOCOBHO (PAaKTOPIB, IO MOXKYTh MPU3BECTH [0
BUMHEHHS KOPYHNIIHHUX a00 TOB’S3aHUX 13 KOPYIIIIEI0 MPABOMOPYIIEHb, a TAaKOXK
HaJ1a€ BIIIIOBIIHI BUCHOBKH.

74. IIpo€exT JUCTIB 13 MUTaHb KOHCTUTYILIMHOTO MPOBAKCHHS 3a MiAIMHCOM
I'omoBu Cyny abo ocoOu, sika BUKOHYE HOTO 00O0B’s3kM, ajapecoBaHi [Ipe3nneHToBl
VYkpainu, BepxoBuiii Pani Ykpainu, Kadinetosi MiHicTpiB YKpainu, IHIIUM OpraHaMm
JIep>KaBHOI BJIaJy, MEPEKIad amicus curiae, JOKYMEHTH MIKHApOJHUX OpraHizaiii
1010 KOHCTUTYIIHHOTO MPOBA/PKEHHS, @ TAKOXK Ti, 1110 MatOTh OyTH 0omyOJIiIKOBaHI Ha
odimiitHomy BebOcaiiti Cyay, BI3ylOTh BHUKOHaBellb, IMpalliBHUK PemakiiiitHo-
BUJIABHUYOTO ympaBiiHHsA J[lemapramenty opranizamiitHoi po6otu Cekperapiary.
Jluctu mpo HaacunanHs akTiB Cyay, 1HIII BUXIAHI JUCTH Bi3yIOTh BHKOHABEllb Ta
IPOBITHUIN JOKYMEHTO3HABELb BIJALTY ONMPAIOBAHHA aKTIB Ta MPOTOKOJIB 3aCiIaHb
Koncturynisinoro  Cyny  Ykpainu  PenakuiiiHO-BHIaBHMYOTO  YIpPAaBIIIHHA
JlenmapramenTy oprasizamiiinoi po6otu CekperapiaTy, a 3a HOro BiACYTHOCTI —
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npoBigHUi crnemiamict uporo Biaaimy. KepiBuuk CekperapiaTy Bi3ye BCl MPOEKTU
mucTiB 3a mianucoM ['onou Cyay a6o ocoOu, sika BAKOHY€E HOro 000B’S3KH.

(nynkm 74 6 pedaxyii Poznopsoowcenns I'onosu Koncmumyyitinozo Cyody Yxpainu 6i0 23 scoemms
2023 poxy Ne 75/01/2023-0O1)

75. IIpoeXT BUXIAHOTO TOKYMEHTa BI3yIOTh Ha OCTaHHIM CTOPIHIN JIPYyroro
NpUMIpHUKAa HUXKYE TEKCTy. Takui TPOEKT CKaHYIOTh Ta 30epiraroTh pazoMm i3
JIOKYMEHTOM B €JIEKTPOHHIN (opMi.

BigoMocTi npo BUKOHABIIIB TOKYMEHTIB

76. BimomocTi mpo BUKOHABIIS JJOKYMEHTa MICTSATh TaKi €JIEMEHTH: MPI3BUIIE i
1M’ BUKOHABIISl JOKYMEHTA, HOMEp HOro ciy>k00BOro TesedoHy.

VY BHYTpIIIHIX JOKYMEHTAaX MOHa 3a3Ha4yaTH JIMILIE MPI3BUIIE BUKOHABIII
JIOKyMEHTa 1 HOMep Horo ciry>k00Boro Teiaedony.

MosxHa 4yepe3 KoMy 3a3HauaTu KijbKa HOMEpIB TelIe(OHIB, 3a SKUMU MOKHA
3B’SI3aTHUCS 3 BUKOHABIIEM.

B omHomy gokymeHTi, 3a TOTpeOM, MOXHA 3a3Ha4aTd BiJIOMOCTI
PO TBOX—TPHOX BUKOHABIIIB.

IHignucaHHsI JOKYMEHTIB

/7. JlIokyMEeHTH TIANUCYIOTh TOCaa0BI OCOOM  BIAMOBIAHO JO CBOIX
MOBHOBA)KEHb,  YCTAHOBJIICGHWX  3aKOHOJABCTBOM  Ykpaimu, Permamenrtom,
noyniokeHHsiMu npo Cekperapiar, Opo CTPYKTypHI miapo3ainn Cekperapiaty Ta
MOCaJI0BUMH 1HCTPYKITISIMH.

78. Pexizut ,Ilimmuc” Mae MICTHTH HalMEHYBaHHS Tocaad ocoOW, sKa
NIANUCY€E JOKYMEHT (y MOBHIM QopMi, SKIIO TOKYMEHT HaJIpyKOBAaHO HE Ha OJIaHKY,
y CKOPOUEHII — Ha JOKyMEHTI1, HaJJpyKOBAaHOMY Ha OJIaHKY), 0COOMCTUH MiAMHC (OKpIM
€JIEKTPOHHUX JIOKYMEHTIB), IM 51 Ta TIP13BUILIE.

Mpuxkiaaam
['onoBa Koncturymiitnoro
Cyny Ykpainu OcobucTtuii miamnuc Im’sa Ta IIPI3BUIIE
KepiBauk Cekpetapiaty
Koucrurymitnoro Cyny Ykpainm ~ OcoOucTtuii miamuc Im’st Ta ITPI3BUILE
Kepisuuk CekperapiaTy OcobucTtuii miamnuc Im’sa Ta IIPI3BUIIE

79. SIkmo MOKyMEHT MiANMUCYIOTh KIJTbKa IMOCAJAO0BHX 0Ci0, TO iXHI MiAMUCH
NOTPIOHO PO3MIIITYBATH OJUH 1] OAHUM BIJIOBIIHO O MIAMOPSIAKOBAHOCTI LUX OCiO.

Ipuxaan
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["onoBa KoHCcTHTYIIHOTO
Cyny Ykpainu OcobucTtnii mianuc Im’st Ta [TPI3BUILIE

KepiBauk bByxranrepcbkoi ciyx0u —
TOJIOBHUH OyXTasrep OcobucTtnii mianuc Im’st Ta [TPI3BUILIE

80. SkI1o TOKyMEHT IIANUCYIOTh KiIbKa 0Ci0, sIKi 001iMar0Th OJTHAKOBI TIOCA/IH,
iXHI MANKMCH TOTPIOHO PO3MIIIYBaTH HA OJJHOMY PiBHI.

81. Aktu Cyny mnignucyioTh okpemo cyaai Cyny, [Ki TrojiocyBaid ,,3a,
1 cynai Cyny, siKi TOJ0CyBaju ,,lIpOTU .

82. Ilpi3Buma Ta inimianu cynais Cyay mojaroTh 3a andaBiToM BEPTHKAIBHO
y (opMi CTOBIIIISL.

83. IIpoTokonu 360piB cynaie Cyny MiamucyrTh royioBa 30opiB cyaniB Cymy Ta
cekperap 360piB cyaaiB Cynmy.

Hpuxiaan
I'omoBa 360piB OcolOucTuii miamnuc Im’sa Ta ITPI3BUIIE
Cexkperap OcobucTtuii miamnuc Im’sa ta ITPI3BUIIE

[IpoTokonu 3acizanb nmocTiHuX Komicid Cyay MiAMUCYIOTh TOJIOBa MOCTIHHOT
koMicii Cyny Ta npauiBauk Cekpetapiaty Cyay, sKMi Oro ckias.
IMpuxaan

['onoga IlocriitHoi KOoMicii (Ha3zBa) Ocobuctuii miamuc Im’s ta [IPI3BUIIE

IIpoToxon cknas:
ITocana mpartiBHUKA Oco6uctuii manuc Im’s ta I[IPI3BULLIE

[TpoTokonu criemianbHOTO ieHapHoro 3acigands Cyny 3 Bubopis ['onosu Cyny
Ta 3actynHuka ['omoBu Cyay mianmucyroTh rojoBa 3acimanHs Cyay Ta MpailiBHUK
Cexkperapiaty Cyny, KUl HOTO CKJIaB.

Hpuxiaan

['onoBa 3acimanus OcoOucTHii mamnuc Im’st Ta TIPI3BUILIE

IIporokou cknas:
[Tocana mpariBHUKa OcoOucTuii miamnuc Im’st Ta TIPI3BUILIE

84.Y pa3i BiACYTHOCTI TOCamOBOi OCOOWM, HAaWMEHYBaHHsS TOCaau, IM’S 1
Npi3BHUIIE SKOT 3a3HAUEHO B JOKYMEHTI, JOKYMEHT MiAmucye ocoba, sika BUKOHYE ii
000B’s13kM, a00 Ti 3aCTymHUK. Y IbOMY pa3i OO0OB’SI3KOBO 3a3HAYalOTh (PAKTHUHY
nocaay, iM’sl Ta MPI3BUIIE 0COOM, KA MiAMUCcATa TOKYMEHT (BUMPABICHHS BHOCSTH
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pYKOIUCHUM a00 MAaIIMHOMKUCHUM CIOCOOOM, SKIIO JIOKYMEHT HEMOKJIHBO
nepeIpyKyBaTu).

IMpuxiaan
3aCTyHUK TUPEKTOpa Ocobuctuii mianuc Im’st Ta ITPI3BUILLIE

Hupexrop

85. He nmo3BosieHO mij yac minucaHHs JOKyMEHTa CTaBUTH MPUHMEHHHK ,,3a°
YU CKICHY PHUCKY Mepe] HatMEeHYBaHHSIM TOCaIH.

86. Cnosa ,,BukonyBad 000B’s13KiB* a00 CKOpOYEHHS ,,B. 0.“ 10 HaliMeHyBaHHS
Iocaju J0JIa0Th JIUIIE B pa3i i1 3aMillleHHs Ha IT1JICTaBl PO3MOPSAY0ro TIOKYMEHTA.

Hpuxiaan

B. 0. I'osioBu
Koncturymniitnoro Cyny Ykpainn ~ OcoOucTuit miamnuc Im’sa Ta ITPI3BUIIE

87. Ocobucthii MAMKC PO3MINIYIOTh TiJ TEKCTOM JTOKyMEHTa abo Tmix
BIJIMITKOIO MPO HAasIBHICTh JOJATKIB.

88. OcobucTuii miaNUC y BCiX PEKBI3UTaX €IEKTPOHHOTO TOKYMEHTA, IO CKIIaTy
SAKUX BiH YXOJUTbh, 3aMiHIOIOTh €JIEKTPOHHUM MiJAMKUCOM, CTBOPEHUM BIAMOBIAHO 10
3aKOHIB YKpainu ,,I[Ipo eleKTpoHHI JOKYMEHTH Ta €JIEKTPOHHUN TOKYMEHTOOOIr* 1
,, ] [pO €J1eKTpOHHI TOBIpYl MOCTYTH.

I'pud 3aTBepaKeHHsI JOKYMEHTIB

89. I'pud 3aTBepHKEHHS TOKyMEHTA CKiiaiaeTbes 31 ciosa ,,3ATBEP DK YO
(6e3 mamnok), HaltMEeHyBaHHS TOCaU, OCOOMCTOrO MMIAMKUCY, IMEHI, MPI3BHINA 0COOH 1
JIATH 3aTBEPDKEHHS, SKIIO JJOKYMEHT 3aTBEPJIKYE IMOCaI0Ba 0co0a, 10 MOBHOBAKCHD
SIKOT HAJIGKUTH PO3B’I3YBaHHS IMUTaHb, HABCJICHUX Y IIbOMY JTOKYMECHTI.

Hpuxiaan

3ATBEPIXXVIO

['onoBa KoncTutyuiitHoro

Cyny Ykpaiau

OcolOucTuii mammc Im’s Ta TTPI3BUILE
Jlara

90. Skmo MOKyMEHT 3aTBEpIKYIOTh KiJbKa MOCaJI0BHUX 0Ci0, TO 0(POPMITIOIOTH

BIJMOBIIHY KUIBKICTh TPU(IB 3aTBEpKEHHS. SIKIIO JOKYMEHT 3aTBEpPIKYIOTh JBI
nocajgoBi ocoOu, rpudu 3aTBEp/HKEHHS MOTPIOHO PO3MIIIYBAaTH Ha OJHOMY piBHI
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TOPU30HTAIBHO, a fAKIIO Olnbllie JBOX — HA OJHOMY pIBHI TOPU30HTAIBHO
BEPTUKAJILHUMHU PSJIKaMU JOBLIBHO.

91. Slkmio CTBOpEHUN JOKYMEHT 3aTBEP/IKEHO PO3MOPSAYUM JOKYMEHTOM
['onosu Cyny abo kepiBHuka CekperapiaTy, TO rpud 3aTBEpJKEHHS CKIATAETHCS 31
ciora ,,3ATBEP/IDKEHO* (6e3 namok), Ha3BU BHIY PO3MNOPSIAYOrO JOKYMEHTA B
Ha3MBHOMY BIJIMiHKY, HOTO JIaTH 1 HOMepa.

Hpuxiaan

3ATBEP/DKEHO
Posnopsikenns ['onosu
Koncruryniinoro Cyay Ykpainu
JlaTa Ne

92. I'pud 3aTBep/KEHHS PO3MIIIYIOTh Yy MPAaBOMY BEPXHHOMY KYTI IMEPIIOTO
apKyIia JOKyMeHTa.

93. O60B’A3K0BO MOTPIOHO 3aTBEPHKYBATH aKTH TEPEBIPOK, EKCIEPTHU3,
nepeaBaHHs CIpaB, a TAKOXK 3aBJIaHHS, 3BITH, KOIIITOPUCH BUTPAT, TJIAHU, TPOTPAMH,
CTPYKTYpPY ¥ IITATHUM pO3MHUC, TTOJIOKEHHS, THCTPYKIIii, MPaBHJia TOIIIO.

I'pud nmoroa:keHHs (CxBajaeHHs) JOKYMEHTIB

94. I'pucpom moromxeHHsT (CXBaJCHHS) JOKYMEHTa O(GOPMIIOIOTH 30BHIIIHE
MOTOXKEHHS 00 CXBAJICHHSI IOKYMEHTIB.

95. SIkI10 TOKyMEHT MOTO0JIXKY€E MOCca0Ba 0c00a CTOPOHHBOI IOPUANYHOT 0CO0H,
70 TIOBHOBAKEHb $IKOI HAJICKUTh TOTO/KEHHS IWTaHb, HABEJICHUX Y I[bOMY
JOKYMEHTI, TO Tpud TOoromkeHHs (CXBaJCHHS) CKIAQJaeThbcs 31 CJIOBa
,LIIOTOJIKYIO* (6e3 namok), HaiiMeHyBaHHSI mocaju (HaliMEHYBaHHS IOPUIUYHOI
0CO0M € CKJIQJHUKOM HallMEHyBaHHS MOCaIH ), 0COOUCTOTO MIMUCY, IMEH1, TIPi3BUIIA
0CO0M Ta J1aTh TOTOKCHHSI.

Hpuxiaan

I[OI'OJIKVYIO

3aCTyHUK I'€HEPAIbHOIO

nupexropa AI1 ,,YxkpHJIHIT

OcobucTuii mamnuc Im’st Ta ITPI3BUIE
JlaTa

96. SIKm0 TOKyMEHT MOTO/KYIOTh (CXBAIOIOTh) 1HITUM JOKYMEHTOM (JINCTOM,
IPOTOKOJIOM, aKTOM TOIIIO), TO Tpu( MOTOIKEHHS (CXBAJICHHS) CKIAAA€ThCA 31 CI0BA
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,IIOTOJDKEHO* (,,CXBAJIEHO®) (0e3 mamok) Ha3BH BUAY IOTOKYBAIBHOTO
JIOKyMEHTa B HA3UBHOMY BIJIMIHKY, HOTO JAaTH 1 HOMepa.

Mpuxkaagu

1. IIOI'OKEHO

[TpoTokoun 3acinanus

excrieptHO-niepeBipHOi koMicii LIIABO VYkpainu
JlaTa Ne

2. CXBAJIEHO

[TpoToxon 3aciianHs

exkcepTHo-niepeBipHOi kKoMicii [IJIABO Ykpainu
Jlara Ne

97. I'pud nmoromkeHHs (CXBaJIEHHS) JOKYMEHTa PO3MIIIYIOTh HUXKYE PEKBIZUTY
L [1ITMC* Ha IMIIbOBOMY 200 3BOPOTHOMY OOIIl OCTAHHBOTO apKYyIIla JOKYMEHTA, SIKIIIO
Opakye Micls JJIsl HbOTO Ha JIMIbOBOMY OOIll OCTAHHBOTO apKYyIIIa.

98. [linmuc mocamaoBoi 0coOM 3acBIAYYIOTh II€YATKOK HOPHAUYHOI 0CO0HU
(3a HasIBHOCT!).

99. AKm0 AOKYMEHT MOTOJDKYIOTh (CXBaJIOIOTh) KiJbKa MOCagoBHX 0ci0 abo
KOJIET1aJIbHI OpPraHu IOPUIUYHOI 0cOOU, 0POPMITIOIOThH BIAMOBIAHY KUIBKICTh TPUQIB
NOTOXKeHHS (CXBaJieHHs). ['pudu morompxkeHHs (CXBaJIEHHS) PO3MILLYIOTh HA OJJHOMY
piBHI TOPU30HTAJIBHO.

I'pud odOmexkeHHS JOCTYILY 10 TOKYMEHTIB

100. I'pud obOmexeHHs goctymy 10 JgokymeHnta ,Jlns  ciyx00Boro
KOPUCTYBaHHSA“  O(OPMIIIOIOTH  BIAMOBITHO 7O HOPMAaTMBHHX  aKTIB, SKi
pErJIaMeHTYIOTh TIOPSAJIOK OpraHi3ailii CIpaBOYMHCTBA CTOCOBHO JOKYMEHTIB, IO
MICTATh 1HPOPMaILiI0 3 00OMEKEHUM JOCTYIIOM 3T1JHO 13 3aKOHOJAaBCTBOM Y KpaiHH.

101. I'pud oOMexeHHs AOCTYIy A0 TOKYMEHTa pO3MILIYIOTh Y MpaBii YaCTHHI
BEPXHBOTO TOJIS IOKYMEHTa BUIIE PEKBI3UTY ,,Anpecar’ abo ,I'pud 3arBepkeHHs
TOKyMeHTa*. 3a moTpeOu Horo TOMOBHIOIOTE HOMEPOM MPUMIPHHUKA JOKYMEHTA.

Pe3ouronis

102. Pe3omroriiss — 11e HamUC IOCaa0BOi O0COOM Ha JOKYMEHTI, II0 MICTHUTH
CTHCIIUH 3MICT 11 pillICHHS 111010 BUKOHAHHS IOKyMEHTA.
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103. Pe3omtoriisi MOXKe CKIaAaTUCS 3 TAaKUX €JIEMEHTIB: MPI3BUIIE (MPi3BUIIA),

iM’s1 (IMeHA) BUKOHAaBIS (BUKOHABIIIB) Y JaBajJbHOMY BIJIMIHKY, 3MICT JOPYYEHHS,
CTPOK BUKOHAHHS, IMiIMKUC KePiBHUKA, JaTa.

IMpuxiaan

ITPI3BUIILIE Ta iM’s

[Ipory miaroTyBaTy MpoeKT Biamoriai g0 25.05.2019
Ocobuctuii mamnuc

JlaTa

104. Slkmo jopydeHHS [alTh KUIBKOM TIOCagOBUM 0co0aM, TOJIOBHUM
BUKOHABIIEM JOKyMEHTa € 0co0a, 3a3HaUYeHa B PE30JIIOLIIT MEPIIOLO.

105. Ha noxymeHTax 3i CTpOKaMH BUKOHAHHS, 110 HE TOTPEOYIOTH JOJJaTKOBUX
YKa31BOK, y PE30JIIOL] 3a3Ha4al0Th BUKOHABIIS, aBTOP PE30JIOLII CTABUTH MIIHUC 1
JaTy.

106. Pe3omtoniito cTaBiATh PYKOMUCHO O€3MOCEepeHhO Ha JOKYMEHTI HUXKYE
PEKBI3UTY ,,Anpecar’ mapaneiabHO 10 OCHOBHOTO TEKCTY a00 Ha BUIBHOMY BiJ TEKCTY
MICIIl Y BEpXHiil YacTHHI MEpUIOr0 apKylla 3 JUIBOBOrO OOKy, aje He Ha Mol
JIOKyMEHTA, PU3HAYCHOMY JIJIS TI1IITUBAHHS.

107. Slkmio Ha JOKyMEHTI HEMA€E BUTHHOTO MicCIs A7l pe30Jitonii abo JOKyMEHT
M1JJITa€ TOBEPHEHHIO, a00 1€ eJIEKTPOHHUM TOKYMEHT, TO PE30JIIOLIIF0 O(POPMITIOIOTh

Ha OKPEMOMY apKylii ado crerialbHOMY OJIaHKY, Ha IKOMY 3a3Ha4yaroTh AaTy.

Hpuxnan
o Bx. Ne 123/01-10 B1x 25.05.2019

BinmiTka npo KOHTPOJIbL

108. BigmiTka Mpo KOHTPOJIb O3HAYAE, IO JOKYMEHT Y3iTO Ha KOHTPOJIb IS
3a0e3MeyeHHs HOro BUKOHAHHS B YCTAHOBJICHUH TEPMiH.

109. BiamiTKy npo KOHTPOJb CTABIATh, 3aCTOCOBYIOUM BEJIMKY JiTepy ,,K* un
cinoBo ,,KoHTpop* (pyKONMUCHO a0 3 BUKOPUCTAHHSIM IITaMIla), Ha JIIBOMY MOJIi
NEPIIOro apKyllla JTOKyMEHTa Ha PiBHI 3arojioBKa TEKCTY.

110. V pa3i noBepHEeHHS JOKYMEHTA aBTOPOB1 — YCTaHOBI a00 (pi3nyHii 0co01 —

BIJIMITKY PO B3SATTS HOT0 HA KOHTPOJIb CTABJISTH HA OKPEMOMY apKYyIIIl JIs1 pE30JIIOL.

JlaTyBaHHSI IOKYMEHTIB

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 08.07.2025.docx



24

111. Jlata moKyMeHTa — Iie, BIJIMIOBIIHO, JaTa HOTO MiAMMCAHHS, 3aTBEPIKEHHS,
yXBaJICHHS, peecTparlii abo ctBopeHHsA. KpiMm Toro, 1aTyroTh yci ¢iyk00Bi BIIMITKH,
3po0JieHI Ha JIOKYMEHTI, a caMe: BI3y, PE30JIIOIliI0, BIAMITKY PO 3aCBIIUYCHHS KOIIi
JOKYMEHTa, TMPO HAAXO/KEHHS Ta BHUKOHAHHS JOKYMEHTa, TPO O3HAMOMIICHHS
3 IOKYMEHTOM.

112. JTaty odopmiioroTh UGPOBUM a00 CIOBECHO-IIU(PPOBUM CITIOCOOOM.

113. V pasi opopmiieHHs1 AaT TUGPOBUM CIIOCOOOM Ti €TeMEHTH 3a3HA4Yal0Th
apaObchKkuMU LM (ppaMu B OJUH PAJIOK Y TaKii MOCIITOBHOCTI: IEHb MICAILIS, MICSIIb, PIK.
VY upoMy pasi IeHb MICALA 1 MICALb TO3HAYAIOTh JIBOMA NapaMu HUQp, pO3AUIEHUMU
KPAaIKOI0; PiK — YOTHUpMa U pamMu, Kpanky HalpuKIiHI He cTaBiATh. CI0BO ,,pIK* a0o
OYKBY ,,p.*“ sSIK CKOPOUCHHS HE MUIITYTh.

Ipuxnaan
07.12.2019

114. MosxHa opopMITIOBaTH JaTy y 3BOPOTHIM MOCIIIIOBHOCTI: PiK, MICAIlb, ICHb
Micsiis. Takuii croci0 HalyacTie BUKOPUCTOBYIOTH IT1J1 4ac CIIYKOOBOTO JINCTYBAHHS
3 1HO3€MHHMMH MapTHEpPaMH, OCKUIbBKM BIH BIAMNOBIAA€ MIKHAPOAHIA CHUCTEMI
JaTyBaHHS JOKYMECHTIB.

Mpuxaan
2019.05.25

115. V TekcTrax HOpMAaTUBHUX aKTiB Ta MOCHJIAHHSAX HA HUX 1 B JOKYMEHTaX, 1110
MICTATh BIOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYIOTh CJIOBECHO-IIM(PPOBUIA
Croci0 3a3Ha4YCHHS J1aT, CTABIITYM HYJIb Y TTO3HAYEHHI JHS MICSIIS, SIKIIIO BOHO MICTHUTh

OIHY L (pYy.

IMpuxiaan
07 rpynust 2019 poky

116. Mo>xHa BXXUBATH CJIOBO ,,piK* y CKOPOUEHOMY BapiaHTI ,,p. .

Hpuxiaan
25 tpaBns 2019 p.

117.V pi3HHX peKBI3UTaxX OJAHOIO JOKYMEHTa JaTy MO>KHAa O(OpMITIOBATU K
CIIOBECHO-IIU(POBUM CITOCOOOM, TaK 1 UPPOBUM.
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118. YV choinbHMX AOKYMEHTax, MIATOTOBICHUX BiJ IMEHI JTBOX 1 OijbIie
IOpUJIMYHUX 0C10, 3a3Ha4ar0Th OJIHY JaTy, IO BIAMOBiAAa€ JaTi, KOJU MOCTABJICHO
OCTaHHIHI HIAINC.

119. Jlaty nokymeHTa Ha 0J1aHKY 3a3HA4Yal0Th Y CIEIIaJbHO BIJIBEICHOMY MICIIi.

120. Y BHyTpilHIX CIyXOOBUX JOKyMEHTax (3asBax, JOMOBIAHUX 1
MOSICHIOBAIBHHUX 3alUCKax TOINO), opopmileHHX HE Ha OJlaHKy, JaTy 3a3HaudaroTh
JIBOPYY BiJ] OCOOMCTOTO MIAMKUCY aBTOPA TOKYMEHTA.

121. Jlaty peecTpallii JOKyMEHTa CTaBJSATh Y CKJIaJAl IITPUXKOIY, CTBOPEHOTO
CEL.

122. llltpuxkoa CTaBiSITh y IEHTPI HIDKHBOIO TMOJS TEPIIOi CTOPIHKU
JIOKyMEHTa. 3a BIJICYTHOCTI BIIBHOTO MICIS B IIEHTPl HUKHBOTO TOJISA TEPIIOi
CTOPIHKH JIOKYMEHTa IITPUXKO/JI CTABIISATH HAa BUIbHOMY MICIIl (JIIBOPYY YH MIPABOPYY)
HUKHBOTO TIOJISI TIEPIIOT CTOPIHKU JOKYMEHTa abo JIBOPYY BEPTUKAIBHO JO TEKCTY
NEPIOi CTOPIHKU JTOKYMEHTA.

Iopsinok odopmiieHHSI eJIEKTPOHHUX TOKYMEHTIB
123. EnekTpoHHUN NOKyMEHT O(QOPMIIIOIOTh 3a 3aralbHUMH TpaBUIIAMU
JIOKyMEHTYBaHHS. BiH MOBUHEH MaTH PEKBI3UTH, 1110 BCTAHOBJICHI JJI1 aHAJIOTTYHOIO
JIOKyMEHTAa B anepoBiil popmi.
124. Jlesiki peKBI3UTH €IEKTPOHHOTO JOKYMEHTa CTBOPIOIOTH 32 TEXHOJIOTIEHO,
IO BIAPIZHSAETHCA B CTBOPEHHS BIAMOBIAHUX PEKBI3UTIB JIS JIOKYMEHTIB Y

narepoBii popmi.

Brauxu ookymenmis

125. briaHku A1 TOKyMEHTIB, IO X CTBOPIOIOTH B €JEKTPOHHIN (hopMmi, 3riaHO
3 BuMoramu [HcTpykiii renepye CEJl B aBTOMaTuyHOMY pexuM1 Ha MiICTaBl KPUTEPIiB
TUIOBOTO OJIaHKA JJI BIATIOBITHOTO BUTY €JIEKTPOHHOTO JOKYMEHTA, sIKi 00paB aBTOp
MPOEKTY JOKYMEHTA.

126. /1nst reHepyBaHHs TUIIOBOTO OJlaHKA 3aCTOCOBYIOTh TaKi KPUTEPIi: BUJI, THUI
JIOKYMEHTa, MiAMMCyBay TOIIIO.

127. bnanku koxkHoro Buay reHepye CEJl Ha OCHOBI MO370BKHBOTO
po3MmilieHHs1 pekBi3uTiB. PekBizutu 3aromnoBka posmimye CEJl neHTpoBaHuM
criocoOoM (MOYaToK 1 KiHellb KO’KHOTO PsAIKa PEKBI3UTY OJTHAKOBO BiAaJeH] Bl MEX
30HU PO3TAIlyBaHHS PEKBI3UTIB).
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128. JloxymeHT y pa3i moTpedbu APYKYIOTh pa3oM 13 OJaHKOM, 3reHepOBaHUM
CE/l, 6e3 3acTocyBaHHS 0JIaHKIB, BATOTOBJICHUX JIPYKAPCHKUM CIIOCOOOM.

129. baanku JOKYMEHTIB, CTBOPEHHUX B €JIEKTPOHHIN (hopMi, HE HyMEpYyIOTh Ta
HEe 00JIIKOBYIOTb.
Hama nionucanns, 3aceiouenHs ma peecmpayii 0OKYMeHmis
130. daty mianucaHHs JOKyMEHTa BU3HAYAIOTh €JIEKTPOHHOIO MTO3HAYKOIO Yacy,
10 HEPO3PUBHO IMOB’s13aHa 3 KB (DIKOBAHUM €JICKTPOHHUM ITiAMIHCOM.

131. Jlaty 3acBigueHHs JOKYMEHTa BU3HAYaIOTh EJIEKTPOHHOIO MO3HAYKOIO
qacy, 10 HEpPO3PUBHO OB’ sI3aHa 3 €JIEKTPOHHOIO N1€YaTKOIO.

132. Jlaty peecTpamii BUXiZHOTO JOOKyMeHTa aBToMaTu4yHo ¢opmye CEJ]
y peecTpaliiiHo-MOHITOPUHIOBIM KapTIili JOKYMEHTA i yac HOro miAnucaHHs.

133. O60B’s13K0OBOMY JaTYBaHHIO B PEECTPaIiiHO-MOHITOPUHTOBIN KapTIli
JIOKyMEHTA MIJISATal0Th YC1 CIyK00B1 BIIMITKH, OB’ sI3aH1 3 HOTO MPOXOKEHHSIM Ta
BUKOHAHHAM (PE30JIIOIIiT, BIAMITKYA MPO BUKOHAHHS IOKYMEHTA, CKEpYBaHHS HOTO 10
CIIPaBH TOIIO).

134. PexBizutn ,,Pe3zomromis®, ,,BiqMiTka mpo BUKOHAHHS JOKyMeHTa™, ,,Jlo
CIpaBU® CTBOPIOIOTH OKPEMO BIJ] EJIEKTPOHHOIO JOKYMEHTa Ta O(OPMIIIOIOTH,
BUKOPUCTOBYIOUM KBali(hiIKOBaHUI €JIEKTPOHHUM MiAnuc ado cucteMy i1eHTrudikarii
KopucTyBauiB. L{I pekBI3UTH 30€piratoThCsi B PEECTPALIMHO-MOHITOPUHIOBIA KapTIli
€JIEKTPOHHOTO JIOKYMEHTa, siKa JIOTIYHO 3 HUM mnoeAaHaHa. Odopmiatoroun Taki
PEKBI3UTH, ABTOP PE30JIIOLITI Y BUKOHABELb TOKYMEHTa HE 3000B’sI3aHUI 3a3HA4YaTH
JaTy, IM’s Ta IP13BUINE 0COOU, SiKa CTBOPHUIIA 111 PEKBI3UTH.

135. ¥ pa3i notpedu y BIATBOPEHHI TaKWX PEKBI3UTIB Ha marnepi abo 1HITUMU
3acobamMu jgata, iM’s Ta TPI3BUILE CTABISATHCS B aBTOMAaTUYHOMY PEXHMI 3T1IHO 3
JAHUMU TIPO MIAMKUCYBaya, 0 MICTATHCS B KBai(PIKOBAHOMY €JIEKTPOHHOMY IT/IMHCI
BIJITOBITHOTO PEKBI3UTY.

136. [lin wyac Bi3yamizalii JOKyMEHTa MICLE pO3TAllyBaHHS pPEKBIZUTY
,PeecTpaiiHuil 1HAeKC BU3HAYAETHCS 3T1THO 3 (POPMOIO 3reHEpOBAHOrO OJaHKAa.
Pazom i3 uum noxkymenrtom CEJl BiaTBOpIO€ Ta Bizyanidye oOpa3 IITPUXKOMAY, KU
000B’I3KOBO MICTHUTh:

— JaTy peecTpallii Ta peecTpauiifHui 1HIeKC TOKYMEHTA;

— PEKBI3UT MianucyBaya (MiANKCYBaYIB) Ta ATy MIAMUCAHHS 3 €JIEKTPOHHOIO
MO3HAYKOIO Yacy;

— JaH1 MPO MOTOKEHHS;

— J1aH1 PO BUKOHAHHS IOKyMEHTA.
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137. PexBizutun ,I'pud 3arBepmxeHHs pokymeHta“, ,Ipud mnoromxeHHs
JIOKyMEeHTa* (3a HAsSIBHOCTI) € HEBi/I’€MHUMHU CKJIaIHUKAMH €JIEKTPOHHOTO JOKYMEHTA,
o(OpMITIOBAaHUMH AHAJIOTIYHO J0 TaKUX PEKBI3UTIB JIOKYMEHTA B MarepoBiid ¢Gopmi.
Odopmitiorouu 111 peKBI3UTH, KBali(PiKOBAaHUN €IEKTPOHHUM MIJMUC HAKIAIAI0Th HA
BCl1 JIaHl, K1 MICTUTh €JIEKTPOHHHUI JTOKYMEHT 1 SIKI aBTOP I[LOTO JOKYMEHTA IIiJ] Yac
HOT0 CTBOPEHHS 3aCBIYMB HAKJIQIaHHAM KBaJl1(PiKOBAaHOTO €JIEKTPOHHOTO ITIJIITUCY.

138. S0 NPUMIPHUK EJIEKTPOHHOTO JOKYMEHTa 3 TMalepoBUM HOCIEM
iHpopMaIlli CTBOPIOIOTH OJHOYACHO 3 E€NEKTPOHHUM JTOKYMEHTOM, TO BIIMITKY PO
HOro HAasBHICTh CTaBIATh Yy ILEHTPlI HUKHBOTO MOJS MEPIIOTO apKylla TEKCTY
€JIEKTPOHHOI'O JOKYMEHTA.

Ha npuMipHuKax e€IeKTpOHHOr0 JTOKYMEHTa 3 ManepoBHM HOcieM iH(popmarii
B TOMY CaMOMY MiCI{l CTaBJISITh BIJIMITKY IPO HasBHICTh NPUMIPHUKA Yy (opmi
€JIEKTPOHHOT'O IOKYMEHTA.

Ipuxaan

[IpuMipHUKIB €JIEKTPOHHOTO JOKYMEHTA 3 MarepoBUM HOCIeM iHMOpMaIrii 2.

139. PexBizut ,,300paxenus JlepxaBuoro ['epba Ykpainu* nomaroTh 10 GpopMm
CJICKTPOHHUX JOKYMEHTIB Yy QopmaTi, BU3HAaY€HOMY Uid (HOTOEIEKTPOHHUX
nokymeHTIiB IlepenikoM ¢opMariB JaHUX €JNEKTPOHHUX JOKYMEHTIB MOCTIMHOIO i
TpuBanoro (nmonan 10 pokiB) 30epiraHHs, 3aTBEpJKEHUM HakazoM MiHicTepcTBa
roctulii  Ykpainu L, JIIpo 3arBepmxenHst llopsaky poOoTH 3 €lEeKTpOHHUMU
JOKYMEHTaMHU Yy JIUIOBOJCTBI Ta iX TIJATOTOBKM JO TIE€pelaBaHHs Ha apXiBHE
30epiranns‘ Big 11 nmucronana 2014 poky Ne 1886/5 (mam — Ilepenik hopmartin).

140. Monatkwu, 110 MOsSICHIOIOTH a00 JJOTIOBHIOIOTH 3MICT OCHOBHOT'O JJOKYMEHTA,
PO3MIIIYIOTh B OJHOMY (haiijii 3 OCHOBHHUM JoKymMeHTOM. Ilepen migmucaHHIM
CJIEKTPOHHOTO JIOKYMEHTa JOJaTKW JOJaloTh 10 (Qaitma #Horo MpoekTy 3a
MOCJIIIOBHICTIO, 1[0 3a3Ha4Y€Ha B TEKCTI OCHOBHOTO JoKymeHTa. KBamidixkoBaHuii
CJICKTPOHHUN MIANMKUC HAKJIAJAIOTh Ha MPOEKT OCHOBHOTO JOKYMEHTA, IO MICTUTH
ITOCUJIAHHS Ha JOJATKU, SK1 JOIOBHIOIOTE HOT'0 3MICT.

141. JlonaTok, 1m0 € CaMOCTIMHUM EJIEKTPOHHUM JOKYMEHTOM, HaJCHJIAIOTh,
HE 3a3Ha4yaloud aJIpeCHOi YacTHHH, 13 CYNPOBIAHUM JIMCTOM. Takuii 10JaTOK
PO3MIIIYIOTh B 0JIHOMY XML-TO0KYMEHTI 3 €JIE€KTPOHHUM JOKYMEHTOM, III0 MICTUTb
CynpoBigHUM nHcT. 3azHayeHud XML-10KyMeHT 3acBiguye KBasliiKOBaHUM
€JICKTPOHHUM MI1JIMCOM MPALIBHUK YPABIIHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHs, Ha
SKOT'0 MOKJIAJIEHO (QYHKIIIO 0A0 cTBOpeHHSI XML-10KyMeHTiB.

142. lonatok, 3aTBepKeHUI a00 BBEICHUN y M0 PO3MOPSAYAM JOKYMEHTOM,

00’€THy€ 3 EJNEKTPOHHUM pO3MOPSATUUM TOKYMEHTOM y eauHuii XML-nokymeHT
NpaliBHUK YTPABIIHHS JOKYMEHTAIBHOTO 3a0€3MeUeHHS.
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143. XML-10KyMeHT 3acBiguye KBami(piKOBAaHUM €JIEKTPOHHUM MiANHUCOM
oco0a, sika MmiJnucaa po3nopsaIIuil JOKyMEHT.

144, Slkmo nopatku ohOPMIICHO SIK OKpeMI €JIEKTPOHHI TIOKYMEHTH, Y TEKCTI
CYNPOBIAHOTO JIUCTA a00 PO3MOPSAAIOro JOKYMEHTa iIMeHa (paiiliB 1uX eIeKTPOHHUX
JIOKYMEHTIB 3a3Ha4yaloTh y KPYIVIMX AY>KKax HAMPUKIHIN BIAMOBIAHUX IMOCHUJIAHb Ha
JIOJTaTKH.

145. SIkmuo 3riAHO 13 3aKOHOAABCTBOM Y KpaiHH MOTPIOHO 3aCBIAUYMTH MEYATKOIO
MiIMUC Ha JOKyMEHTax a0o BIiAMOBIAHICTh KOIIM JOKYMEHTIB OpHUTiHAIaM,
3aCTOCOBYIOTH CIEIIATLHO MPU3HAYCHY TSI IIHOTO €JIEKTPOHHY MEeUYaTKY.

146. flkmo  Qopmar eNeKTPOHHOTO JOKyMEHTa BiamoBimae (Qopmary,
ycTaHoBieHoMy [lepenikoMm ¢opMmatiB, CTBOPIOIOTH KOMilO (Qaila eneKTpOHHOTO
JIOKyMEHTA (JI0AaTKOBUN TPUMIPHUK).

147. SIxkuo  gopMar eNeKTPOHHOTO JOKyMEHTa He BIANOBiAaE QopMmary,
Bu3HaueHoMy [lepernikom ¢opmaris, 1 el TOKYMEHT MEPETBOPEHO (KOHBEPTOBAHO)
y HOBUH (hopMaT, 10 KOHBEPTOBAHOI'O €JIEKTPOHHOIO JOKYMEHTa JAOAA0Th BIAMITKY
PO 3aCBITYEHHS KOMIi Ta 1HIII €JIEeMEHTH, 0 0()OPMITIOIOTH TaK caMo, K 1 €JIEMEHTH
JOKYMEHTIB y mnanepoBiii gopmi. OdopmiieHHS KOMii €IEKTPOHHOIO JOKYMEHTa
3aBEPIIYIOTh HAKJIQJCHHSAM KBaJIi(PiKOBAHOTO EJIEKTPOHHOIO MiAMUCY OCOOH, sika il
3acBigumniia. Ha BUMory oTpuMyBaya Komii €IEKTPOHHOTO IOKYMEHTa pPa3oM 13 KOIIE0
HAJal0Th NIPUMIPHUK OPUTIHAIY €IEKTPOHHOIO JOKYMEHTa (KOmito (aiiily opuriHaty
€JICKTPOHHOTO JJOKYMEHTA).

IHopsinok migroryBanus ta opopmiirwBaHus po3nopsiakens I'onosu Cyny,
3actynHuka I'osioBu Cyny, kepiBHuka CekperapiaTty

148. Y Cyai BUAalOTh PO3MOPSIKEHHS 3 MHUTaHb OCHOBHOI JiSTTLHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX Ta KaJIPOBHUX MUTAHb.

149. [IpoekTn  pO3NOPSAKEHb 3  NUTaHb  OCHOBHOI  JISUIBHOCTI  Ta
aJMIHICTPAaTUBHO-TOCIIOJAPCHKUX MUTAaHb 3a JIOpyYeHHSIM KepiBHulTBa Cyny abo 3
BJIACHOI 1HILIATUBH TOTYIOTh CTPYKTYpHI miapo3auu CekperapiaTy, 40 MTOBHOBAKEHb
AKX HAJICKUTH BIAIIOBIHE MTUTAHHS.

150. 1o mpo€eKTiB pO3NOPSIKEHb, MMIITOTOBIECHUX 32 1HII[IaATUBOIO CTPYKTYPHUX
nigpo3aune CekperapiaTy, JOJAlOTh JUCT YU IMOSICHIOBAJbHY 3alHUCKy, Yy SKIH

HABOJATH OOTPYHTYBaHHs MOTPEOU y BUJAHHI TAKUX PO3MOPSIIKEHb.

151. TIpoexTH pO3NOPSIKEHB 13 KaAPOBUX MUTaHb (PO MPUUHATTS HA POOOTY,
NepeMileHHs Ta 3BUIbHEHHS, IPOBEJACHHS KOHKYPCY Ha 3aMillleHHs BaKaHTHUX 110Cajl
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JIEp’KaBHOI CIIy>KOH, OLIIHIOBAHHS PE3yJbTaTIB CIYy>XKO0BOI AiSNIBHOCTI, MPUCBOEHHS
paHriB, BHECEHHS 3MIH J0 OOJIIKOBHX JaHUX, 3a0XOYEHHsS, MPEMIIOBaHHS, OILIATY
mparfi, HapaxyBaHHsS HaJ0aBOK, JOIUIAT, MarepiaabHOi JOmoMoru (TpOIIOBOi
JIOTIOMOTH ), HaJIaHHS BCIX BHUIIB BIJAIYCTOK, BIAPSKCHHS B MeXax YKpaiHu) roTye
VYnpamiaas pobotu 3 nepconanom Cekperapiaty 3a 1opydeHHSIM KepiBHULTBa Cyny
Ha MiCTaB1 JOMOBIIHUX 3alTMCOK KePIBHUKIB CTPYKTYPHUX I1ipo3u1iB Cekperapiary,
3asB IMpalliBHUKIB Ta IHIIUX JOKYMEHTIB.

152. IIpoexTn posnopsmkens ['onoBu Cyny Bizye kepiBHUK Cekperapiary.

153. Ilpoextn po3nopsimkeHb kepiBHMKa CekperapiaTy Bi3yIOTh KEpIBHUKHU
CaMOCTIMHMX CTPYKTYpHHX MiJIpo3/11iB Cexkperapiaty (y Mexax CBOiX TOBHOBAKEHD).

154. IIpoekTH pO3NOPSKEHb Ta AOJATKU J0 HUX BI3YIOTh BUKOHaBEIlb, HOTrO
Oe3mocepeHid KEpPIBHUK Ta KEPIBHUK CaMOCTIMHOTO CTPYKTYPHOTO MiApPO3LITY
Cekperapiaty, 1HIII TOCaJ0BI 0COOU, IKUX CTOCYIOTHCS 111 IOKYMEHTH.

BukoHaBelb Mojae MPOEKT PO3NOPSIKEHHS 1 TOAATKH 10 HHOT'O KEpIBHHUKAM
CTPYKTYpHUX Tiapo3auiiB Cekperapiary, SKUX CTOCY€TbCS LEW JOKYMEHT, s
onpainoBanHs. Ilicas 4oro BHUKOHaBelb OOTOBOPIOE 3 MpalliBHUKAMHU CTPYKTYPHHX
nigpo3auiie CekpeTapiary, siki Opaiu y4acTb y poOOTI HaJl MPOEKTOM PO3MOPSIKEHHS
1 JOJaTKaMU J0 HbOTO, BUCJIOBJIEHI 3ayBa)KEHHS, 3’51c013ye MUTAHHS, 1[0 BUHUKIIU TI1]]
4ac ONpALIOBAHHSA, YHOCHTH 3MIHH B JIOKyMEHT i3 YPaxXyBaHHAM IOTODKCHHX
MPOTIO3HUIIIH Ta B13y€ OHpaHBOBaHI/II/I MPOEKT PO3MOPSATKESHHS 1 JOJATKU A0 HBOTO.

OcTaTto4Hi BapiaHTU NPOEKTIB PO3NOPSKEHb Ta TOJATKU 10 HUX BI3yIOTh
BUKOHABEIb, KEPIBHUKU a00 3aCTyMHUKUA KEPIBHUKIB CTPYKTYPHHUX TMiAPO3ILIIB
Cekperapiatry, KepIBHUKH CAMOCTIMHUX CTPYKTYPHHUX Mmipo3aiutiB CekpeTapiaTy, 1HIii
MOCaIoBi 0COOU, SKMX CTOCYIOTHCS I1i IOKYMEHTHU. 3aBi30BaHi 3a3HAYEHUMHU 0CO0aMU
MPOEKTH BKA3aHHUX JOKYMEHTIB OMPAIlbOBYIOTh y MalepoBOMY BHUTJISII Y PeIaKIiiHO-
BUJIaBHMUOMY ynpaBiiHHI JlemaprameHTy opranizamiiiHoi podotu Cekperapiaty Ta
B1JIJIVII MOHITOPUHTY BUKOHaHHs akTiB Konctutymiinoro Cyay Ykpainu, 00Ky Ta
cucTemMaTu3allii 3akoHogaBcTBa IIpaBoBoro genapramenty Cekperapiarty, Micis 40T
iX BI3yIOTh MPAIIBHUKH, K1 OMPALbOBYBAJIN TOKYMEHTH, KEPIBHUKU a00 3aCTYITHUKU
KEPIBHUKIB LIMX CTPYKTYPHUX MIAPO3/ILIIB.

(nynxkm 154 3i 3minamu enecenumu 32i0n0 3 Posnopsioocennsm I'onosu Koncmumyyiinozo Cyoy

Vrpainu 6i0 31 aunus 2023 poxy Ne 60/01/2023-O/; e peoaxyii Posnopsodocenns 1onosu
Koncmumyyitinozo Cyoy Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

155. [IpoexkTn po3MOPSIKEHb, Y SIKUX 11€ThCA PO (PIHAHCOBI BUTPATH, BI3y€
kepiBHUK byxrantepcbkoi ciyx0u Cyny — ronoBHuii Oyxranrep abo ocoOa, sika
BUKOHYE Oro 000B’SI3KH.

156. Ilpoextn posnopsypkens [onoBu Cyay, kepiBHuka Cekperapiaty 3

aJMIHICTPATUBHO-TOCIIOJAPCHKUX MMHUTaHb Ta OCHOBHOI JismibHOCTI Cyay, KpiMm
MIPOEKTIB PO3MOPSPKEHh MPO CKIWKAHHS IUICHAPHUX 3aCilaHh Ta CHEIllaTbHUX
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wieHapHux 3aciganb Cyay, Bi3ye 3aBilyBad BTy IOPUIAMYHOTO 3a0e€3MeUeHHS
nistmeHOCT1 Cyy AAMiHICTpaTUBHO-(1HaHCOBOTO AenaprameHTy CekpeTapiary.

157. TlpoekTn po3MOpPSHKEHb 3  KaApPOBHX NHUTaHb BI3YIOTh MPAI[iBHUK
VYrpasninus po6otu 3 nepcoHasom Cekperapiary, SKUHA HOro CTBOPHUB, KEPIBHUK
IIbOT'O YIIPaBJIIHHS Ta 3aBiyBay BIILTY IOPUANIHOTO 3a0e3nedeHHs AisabHoCcTI Cyny
AMiHICTpaTUBHO-(1HAHCOBOTO JenapTameHTy Cekperapiary.

158. IIpoextn posnopsykens ['omoBu Cynmy ta kepiBHuKa CekperapiaTy 3
OCHOBHOi  [JiSIBHOCTI, KpIM  TPOEKTIB  PO3MOPSADKEHb  MPO  CKIMKAHHS
IUICHapHUX  3acilaHb Ta CHeIlalibHUX  IuieHapHux 3acimanb  Cyny, 3
aJIMiHICTPaTUBHO-TOCIIOIaPCHKUX, KAJAPOBUX MUTAHb MO0 MPU3HAYEHHS Ha MOCATy
Ta 3BUIBHEHHS 3 MOCaJM, NPEMilOBaHHS IpaliBHUKIB CekperapiaTy Bi3ye 3aBiayBay
CexTopy 3 mUTaHb 3aro0iraHHs 1 BusiBieHHs Kopymilii Cekperapiary.

159. flkmo mijxg yac MOTOKYBAHHS MPOEKTY PO3MOPSKEHHS 10 HBOTO IIIE
BHOCSITh 3MI1HH, Or0 MOTPIOHO Bi3yBaTH MOBTOPHO.

160. Po3mopsi/pkeHHs 3 THWTaHb OCHOBHOI JISUIBHOCTI M aJMiHICTpaTHUBHO-
rOCIOJIapChbKUX MUTaHb, 110 iX mignucanu ['onosa Cyny, 3actynnuk ['onosu Cyny abo
crapmmid 3a BikoM cyaas Cyny, SKUi BXOOUTH JI0 CKJIAJy BIANOBIIHOIO CEHATY,
kepiBHUK CekpeTapiary, pa3oM i3 JoJaTKaMH J0 HUX MEepealoTh JJsl peecTparli Ta
30epiranHs 10 YTpaBiliHHS JOKYMEHTAILHOTO 3a0€3MeUCHHS.

VY pasi BigcytHocTi ['osoBu Cyny abo 3actynmHuka ['onoBu Cyay crapiiuii 3a
BIKOM CYJJIsl, KM BXOAUTH JI0 CKJIay BIAMOBIIHOTO ceHaTy Cyy, CKIIMKAE MIeHapHI
3acijaHHs CEHaTiB, BUIAI0YHU BIAMOBIAHI PO3MOPSIKEHHS.

161. PosnopsipkeHHsT 3 KaJpOBUX MHUTAaHb PEECTpYye Ta 30epirae YmpaBiiHHSA
poboTtu 3 mepconanom Cekperapiarty.

162. Po3mopspkeHHS 3 THTaHb OCHOBHOI JISUTBHOCTI, aJMiHICTPaTHUBHO-
rOCIIOAAPCHKUX Ta KAJAPOBUX MUTAHb MAIOTh OKPEMY MOCIIIOBHY HyMEPAIIilO.

163. Po3nopsipkeHHsT HyMEpYIOTh 3a TOCTIJOBHICTIO iX BHMJIAHHS B MeXax
KaJICHIApHOTO POKY.

164. Homepu 3a3HayeHUX PO3NOPSAHKEHb MICTSITh YOTHPU YAaCTUHU: TEpIla —
MOPSIIKOBUIT HOMEp PpO3MOPS/KEHHSI Bl MOYATKy pPOKY; apyra (Imicis CKICHOi
PUCKH) — BHYTPIIIHINA 1HJIEKC MOCA0BOT 0COOU, sSKa MiJANKCaIa PO3MOPSKECHHS;
TpeTs (Micis CKICHOT PUCKHU) — KaJICHIApHUH pik; deTBepTa (micis aedica) — JiTepu
, Ol (ocHOBHA MisTBHICTH), ,, Al (aAMIHICTPAaTHBHO-TOCTIONAPCHKI MUTaHHS), ,,K*
(xampoBi nutanHs). [lo peecTpauiifiHUX HOMEPIB PO3NOPSIKEHD 13 KaJpOBUX MUTAaHb
nojarTh micas nedica mitepu L, Tp (TpuBamuii cTpok 30epiraHHs) abo ,,TM‘
(TMMYacoBUiA CTPOK 30€piraHHs).
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Taxi po3nopsmxenns peectpytoTs y CEJl, a Ha manepoBuii npUMipHUK CTaBISATh
peecTpaniiHui 1HIeKC Y CKJIall ITPUXKOy, cTBOproBaHoro 3acobamu CEJI.

165. YopaBiiHHS JOKYMEHTAILHOTO 3a0e3leueHHd W YHOpaBiiHHS poOOTU
3 nepconajoM CekperapiaTy AOBOJATH PO3IMOPSKCHHS JO BiJoMa MOCagoBUX 0Ci0
Cyny 3a monomoror 3aco6iB CEJ] BiAMOBIIHO A0 MOKaKYUKIB PO3CHUIAHHSA, IO iX
HaJaJIH aBTOPH IPOEKTIB POMOPSIIKCHb.

166. Y pa3i morpebu mamepoBi MNPUMIPHUKH PO3MOPSIKEHb PO3CHIIAE
YrpaBiiHHS JOKyMEHTaIbHOTO 3abe3nedeHHs Oe3 miamumcy [omoBu Cymy um
kepiBHHKa Cekperapiary, 3aCBIIYUBIIN iX e4aTkoro ,,Cekperapiar KoHCTHTYIIITHOTO
Cyny Yxpainu Ne 1%

167. [TarepoBi TPUMIPHUKK PO3MOPSHKEHBb 13 KaJIPOBUX IUTAaHb PO3CHUIIAE
VYmpasninus pobotu 3 mepconanom Cekperapiaty 0e3 mianucy ['onoBu Cyny uu
kepiBHHKa CekperapiaTy, 3aCBIIUMBIIH 1X TTe4aTKoIo ,,Cekperapiat KoHCTUTY1IMHOTO
Cyny Ykpainu. YrpaBiaiHHs poOOTH 3 IEpCOHATOM .

168. [Ipoextn posnopsmxens ['omoBu Cyny Npo CKIMKAaHHS CHEiaIbHUX
wieHapHux 3aciganb Cyny, IuieHapHux 3acigaHb Benukoi mamatu Cyny, Ilepuioro
ceHary Cyay mjisi po3rjsigy crpaB y Gopmi MHUCAMOBOIO YU YCHOT'O MPOBAJKEHHSI,
MPOEKTH PO3NOPSIHKeHb 3acTynHuka ['onoBu Cyay npo CKIMKaHHS IUJICHApPHHUX
3acinanb Jpyroro cenaty Cyny ais po3risay cupaB y (opMi MMCbMOBOTIO YU YCHOTO
IPOBA/PKEHHA TOTye YmpaBiiHHSA 3a0e3nedeHHs 3aciganb Cyny /[lemaprameHty
opraHizaiiiiHoi pobotu CekpetapiaTy (nanai — YmpapiiHHS 3a0e3NedYeHHs 3aci/laHb

Cyny).

169. PosnopsiypkeHHsT  peecTpyroTh B YIpaBIiHHI  JOKYMEHTAJIBHOTO
3a0e3neueHHs. Komito po3nops/pkeHHs, 3acBigueHy medaTtkoro ,,CekperapiaTt
Koncrurymitnoro Cyny Ykpaiau Ne 1%, mepenatore 10 YmpaiiHHS 3a0€3MEUCHHS
3acimanb Cyny IJis JOJIYYEeHHS 10 CY/I0BO1 CIIPaBH.

170. [Ticna Toro, SK poO3MOPSKEHHS HAOpajao YMHHOCTI, YHOCSTH 3MIHH 0
HBOTO, BU3HAIOTh HOTO TakuM, IO BTPATUIIO YMHHICTH, a00 CKAaCOBYIOTh, BUIAIOUH
HOBE PO3MOPSIHKCHHS.

Y pasi Bumanas posnopsypkeHHs [omoBu Cyay mnpo BHECEHHS 3MiH
no posnopsypkeHHss TomoBu Cyay 3 TUMTaHb OCHOBHOI  JIISUIBHOCTI  Ta
aJIMIHICTPATUBHO-TOCIIOJIAPCHKUX ~ MUTaHb (SKUMHU  3aTBEPJKEHO  TOJIOKEHHS,
NOPSIIKK, THCTPYKIT TOIIO) abo po3nopsaxeHHs kepiBHUMKa Cekperapiaty Mpo
BHECCHHSI 3MIH JI0 PO3MOPSUKeHHS KepiBHHKA CekperapiaTy 3 MHUTaHb OCHOBHOI
TISUTBHOCTI Ta  aJMIHICTPATHUBHO-TOCMONAPCHKUX MUTaHb (SKUMU 3aTBEPIKEHO
MOJIOKEHHS,  TOPSIAKM, I1HCTPYKLII  TOlO0) YMpaBmiHHA  JOKYMEHTaJbHOTO
3a0e3MeyYeHHs] He Mi3HIIe HACTYMHOTO poOodYoro 1HS 3 JHA BUIAHHS TaKOIo
PO3MOPSIKEHHS HAJICUIIA€ €IEKTPOHHOIO MOIITOI0 €EKTPOHHY BEPCIIO IbOTO aKTa y
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TekcToBoMy ¢opmari Word ta Hamae WOro manepoBy KOINIO BiJIITy MOHITOPUHTY
BUukoHaHHs akTiB Cyny, oO0diKy Ta cuctemarusanii 3akoHoaaBcTBa IIpaBoBoro
nenaprameHTy CekperapiaTy Al ONpallOBaHHS 3aJJIs MIATPUMAHHS MHOro B
KOHTPOJILHOMY CTaH1 (KOHTPOJIbHUN MPUMIPHUK/KOHCOJIITOBAHUM TEKCT).

Bignin moniTopuHry BukoHaHHS akTiB Cyay, oOJIKy Ta CUCTeMaTu3allii
3akoHoJaBcTBa [IpaBoBoro nenaprameHTy CekperapiaTy MpOTATrOM II'SITU poOOYUX
THIB 13 JHS OTpuMaHHs posnopsypkeHHs [onmoBu Cyay mnpo BHECEHHsS 3MiH
no posmopsypkeHHs [omoBu Cymy 3 TNHTaHb OCHOBHOI  JISUTBHOCTI  Ta
aJIMIHICTPATUBHO-TOCTIOJIAPCHKAX ~ MUTaHb (SKUMH  3aTBEPKEHO  ITOJOKCHHS,
MOPSIIKM, 1HCTPYKINT TOIMIO) abo po3mopskeHHs KepiBHUKa CexkperapiaTty Ipo
BHECEHHS 3MIH JI0 PO3MOpsKeHHs KepiBHHMKa CekpeTapiaTy 3 NMHUTaHb OCHOBHOI
JTISJIBHOCTI  Ta  aJIMiHICTPATUBHO-TOCIIOJAAPCHKUX THUTaHb (SAKUMH 3aTBEPJXKEHO
MOJIOKEHHS, MOPSAKU, IHCTPYKIII TOIIO) ONpalbOBYE L€ aKT Ta HaACHIIa€ HOro
CJIEKTPOHHY BEpCII0 3 T03HA4YkKoK ,, KOHTPOJBHUN MNPUMIPHUK J0 BIIIALLY
aJMIHICTpYBaHHS 1H(GOPMAIIHHUX MEpeX Ta 0a3 NaHUX YNpaBiiHHS 1HGOpMAaIIiitHO-
KOMYHIKAI[IMHUX  TEXHOJIOTIH  AJIMIHICTPATUBHO-(DIHAHCOBOTO  JIETIAPTAMEHTY
Cekperapiaty /uisi pO3MIIICHHS Ha BHYTpIIHbOMY BeOcaiTi Cyny Ta 10 YrpaBiiHHA
JTOKYMEHTAJIBHOTO  3a0e3MeueHHs s NPUKPIJICHHS 0  peecTpaiiiHo-

MOHiTOpI/IHI“OBO.l. KapTKH PO3IOPAIKCHHA, 10 AKOI'O BHCCCHO 3MIHH.

(nynkm 170 oonosneno abzayamu Opyeum, mpemim 32i0Ho 3 Posnopsooicennuam [onosu
Koncmumyyitunoeo Cyoy Vkpainu 6io 8 aunus 2025 poxy Ne 36/01/2025-0/])

171. Ha nepmomMy apkyii JoAaTka 10 pO3MOPSIKEHHS 3 JUIOBOr0 OOKY Ha
IpaBOMY BEPXHBOMY I10JII PO3MILIYIOTh TOCUJIAHHS HA LEH pO3NOPSAYMiA JOKYMEHT,
3a3Ha4Yar04M MOTo J1aTy U HOMED.

Mpuxaan

JlomaTok

1o Po3nopsimxenns ['omosu
Koncrurymiinoro Cyay Ykpainu

Bix 20 ciuns 2018 poky Ne 1/1/2018-O/]

172. 3a HassBHOCTI KUIBKOX JIOJIaTKIB Ha HUX 3a3HAYAIOTh MOPSIKOBI HOMEPH.

IMpuxaan

Honmatok 1

173. JonatkoBi (yHKIIT 4YM TOBHOBaXEHHS, TMOKIAJAEHI Ha CTPYKTYpHI
nigpo3ainu - Cekperapiaty posnopsypkeHHsM [onmoBu  Cyay abo  KepiBHUKaA

Cekperapiatry, 3a3Ha4alOTh y MOJIOXKEHHAX PO CTPYKTYpPHI miapo3aiiu CekperapiaTy
YH B MTOCAJ0BUX IHCTPYKIIIAX 0C10, BIAMOBIJATBLHUX 32 X BUKOHAHHSI.

OO0J1ikyBaHHS1, BAKOPUCTAHHS Ta 30epiranns ne4arok i mramnis Cyay
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174.Y Cyni BUKOPUCTOBYIOTH repOOBY MONIMEPHY Nevyatky ,,KoHCTUTyiiHui
Cyn Ykpainu“, repOoBy noiiMepHy mneyatky ,,Koncturyuitnuit Cyn Ykpainu *1*
Inentudikamiitnuii kog 00013534 ta many rep6oBy neuatky ,,Koncruryuiiauii Cyn
VYkpainu YrpaBiiHHS poOOTH 3 IEPCOHATIOM .

175. YV Cyni Takok 3aCTOCOBYIOTD MTEYATKH, HA SKUX 3a3HAUYCHO HailMEHYBaHHSI
Cyny abo H#oro CTpYKTYpHOTO Miapo3airy (6e3 300pakeHHs repOa), I 3aCBITICHHS
OKpEeMHUX KaTeropiil TOKyMEHTIB, 30KpeMa KOIIii, MePemyCTOK, JOTOBOPIB, apXiBHUX
KOITIH TOKYMEHTIB, IITEMITCIIFOBAaHHS KHIDKOK Ta akTiB 0OMiHHOTO (hoHAY bibmoTreku
Cyny, KoHBepTiB (ITaKOBaHb) TOIIO, @ TAKOXK — METAJIEB] MEYATKH AJI OleYaTyBaHHs
IpUMILIEHb, mad, cerdis.

176. BianoBinansHol0 0c00010 3a 30epiraHHs Ta BUKOPUCTaHHS TrepOOBOI
noyiMepHoi nedatku ,,Koncturyuiauit Cyn VYkpaiHu® € KepiBHUK Y paBiliHHS
JIOKyMEHTAJIBHOTO 3a0€3MEUYeHHs, a B pa3l MOro BiICYTHOCTI — 3aCTyITHUK KEpPIBHHUKA
VYrpaBniHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHSI.

177. BianoBinansHUM 3a 30€epiraHHs Ta BUKOPHUCTAHHS TepOOBOi MOIIMEPHOI
nevatku ,,Koncturymiiauit Cyn Ykpaiaun *1* Inentudikamiinnii kox 00013534
€ kepiBHUK CekperapiaTy.

178. BignoBinansHUM 3a 30epiranHs Ta BUKOPUCTAHHS MaJioi repOoBOi meYaTKu
,2JKonctutyuiithuii Cyn Ykpainu YmnpaBiiHHS poOOTH 3 MEPCOHANIOM' € KEpIBHHK
VYnpasninas podotu 3 nepconanom Cekperapiaty; ,,Cekpetapiar KoHCTUTYIIITHOTO

Cyny VYkpainu No 1% — kepiBHUK YmpaBiiHHS JOKYMEHTAJIbHOTO 3a0€3IeuUeHHS,;
,»ApxiB. Koncturymiiinuii Cyn Ykpainu“ — 3aBimyBau ApxiBy Cyny (Ha mpaBax
CEKTOpY).

[am  mpamiBauku  CekpeTapiaTy BHKOPUCTOBYIOTH TI€YATKH 1 IITaMIIH
BIJIMOBITHO JIO TTOCAJI0BUX 1HCTPYKIIIi.

KepiBHUKH caMOCTIiHUX CTPYKTypHUX miapo3ainiB CekperapiaTy, B poOOTi
SKUX BUKOPUCTOBYIOTh TII€UATKH 1 IITaMIIA, HECYTh BIAMOBIJAIBHICTh 3a IX
BUKOPUCTaHHSA Ta 30epiraHHsl.

179. Yci neuatku Ta mramnu Cyny 0o00B’13K0BO O0TIKOBYIOTb.

180. O6nikyBanHg mnedarok 1 mramnie Cyay MOKIagaloTh Ha MarepiaibHO
BIJINOBIJIAJIbHY 0CO0y YTpaBiiHHS JOKYMEHTAJIBHOrO 3a0€3Me4eHHs, BU3HAYCHY
posnopsxeHasM ['onosu Cyny.

181. Ilevatku 1 mramnu 00aiKoBYIOTh y JKypHaii 00JiKy MeYaToK 1 IITaMIIiB
Cyny ([domatox 32), skuii Ma€ MICTUTH: BIIOWTKH BCIX TEYATOK 1 MITAMIIIB,
BUKOPHUCTOBYBaHUX y AisuibHOCTI CyAy; MiAMKMCH BIANOBIIaJbHUX MPaIliBHUKIB (0Ci0);
JaTH OTPUMAaHHS Ta MOBEPHEHHS; IPUMITKH.
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(nynkm 181 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

182. Kypuan o6miky neuyatok 1 mrammiB Cyny aonawTs 10 Homenknatypu
cupaB Cyay. ApKylli Takoro >KypHaly HYMEpYyIOTb, MPOIIMBAIOTh Ta 3aCBIAYYIOThH
B1I0MTKOM mieyaTku ,,Cekpetapiatr Koncrurymiinoro Cyny Ykpainu No 1.

183. Ocobwu, siKi MepCcoOHAIBHO BIAMOBIAAIOTH 3 MEYATKH YH IITAMIIH, Y 3B’ A3KY
3 THUMYAacOBOIO BIJICYTHICTIO MEpeNaloTh MedaTku 4u mramnu y Mmexax Cyny,
000B’SI3KOBO CTaBJISIUM BIIOMTOK MeYaTKy yM mrama y XKypHani o0iKy nepeaaBaHHs
MEYaTOK 1 IITaMIIB Ta 3aCBIIYYIOUM TaKy HpoUeAypy cBOiM migmucom. Ilimmuc y
3a3HAYCHOMY KYpHaJll CTaBUTh TaKOX BIIMOBIIAJILHUI TMpaIIBHUK, SIKUM TPUITHSB
NEeYaTKy 9M IITaMIl.

184. I'epboBoro momiMepHOro medarkow , Koncrurymiitnuit Cyx Ykpainu*
3aCBIAYYIOTh Ha OpUTiHajIaxX J0KyMeHTiB nmignucu ['onosu Cyny, Horo 3acTynHuka abo
ocobu, sika BUKOHYe 000B’s13ku ['ostoBu Cyny.

185. I'epboBoto monimepHor nevatkoro ,,Koncrurymiinuit Cya Ykpainum *1*
Inentudikamiitauii kox 00013534 3acBiauytoTh mianucu kepiBauka Cekperapiaty Ta
HOT0 3aCTYITHUKIB.

186. Binbutku rep6oBux meuatok Cyqay CTaBISATh AJI 3aCBIMYCHHS MiIIMHCIB
MOCaJ0BHX OC10 Ha: JoroBopax (Ipo MaTepialibHy BIAMOBIIANbHICTh, HAIAHHS TTOCIIYT,
BUKOHAHHS pOOIT 1 KyMiBJIIO TOBapiB, PO HAYKOBO-TEXHIUHE CIIBPOOITHUIITBO TOILIO);
piuHOMY IJ1aH1 3aKkyniBesib Cyny; rpolIoBUX Ta 0aHKIBCHKUX JOKYMEHTAX; PO3MOIIaX
BIIKPUTUX AaCUTHYBaHb;, JIMITHMX JOBIJKaX TMpo OIOJPKETHI AaCUTHYBaHHS Ta
KPEIUTYBaHHS; PO3MOJAUIAX TOKA3HUKIB 3BEACHUX KOIUTOPHCIB, PO3MOILIAX
MOKA3HUKIB 3BEJICHUX IJIaHIB ACUTHYBAaHb 3araJibHOTO (DOHIY JEP>KaBHOTO OIOIKETY
(32 BUHATKOM HaJIaHHS KPEIUTIB 3 OIO/DKETY) Ta peecTpax 3MiH JI0 HUX; KOIITOPUCaX 1
po3paxyHKax J0 HHUX, TUIAHaX ACUTHYBaHb (32 BHUHATKOM HAJaHHS KPEAWTIB 13
Oromkety) 3araimbHoro ¢ounny Oromkery Cyny ta ABrobasu Cyny; 3BEACHHSX
MOKA3HUKIB CIEIIaTbHOTO (POHTY KOIITOPUCY; OBIKAX MPO 3MIHU JI0 KOIITOPHUCIB 1
PO3paxyHKIB JI0 HUX, MJIaHIB aCUTHYBaHb (32 BUHATKOM HaJJaHHS KPEIUTIB 3 OIOJIKETY )
3arajgpHOTO (oHmy Oromkery Cymy Ta ABTro6aszu Cymay; Mepexi pOo3NOpsSAHHKIB Ta
OJICp’KyBauiB KOIITIB JEP>KaBHOTO OIO/HKETYy; TapaHTIMHUX JIMCTax; TUIATHKHUX
JTOPYUYEHHSIX; 3asBax-po3paxyHkax 10 DOHIY COIIaJIbBHOTO CTpaxyBaHHS YKpaiHU;
JOPYYCHHSIX; paxXyHKax; aKkTax MNpUWMaHHsS-TIEpelaBaHHs TOBapiB, POOIT, MOCIHYT;
NpUOYTKOBUX KAaCOBUX OpJIEepax; 3asBKax Ha BUIABaHHS T'OTIBKH; 3pa3Kax IMiAMKCIB;
NOBIJKax; mwrtatHomy posnuci Cyay ta ABro0aszu Cyay; TpyJOBUX KHIKKaX; JOBIAKAX
po Miclie poOOTH 1 po3Mip 3apOoOITHOI IJIATH, XapaKTEPUCTUKAX; MOCBITYEHHSX 1
MOBIJOMJICHHSIX ITPO OpOHIOBaHHS BIMICHKOBO3000B’s13aHNX; (DIHAHCOBIH, MOIATKOBIH,
CTATUCTUYHIM 3BITHOCTI; JTOBIPEHOCTSIX, YCTAHOBJIEHHWX 3aKOHOJABCTBOM, IO iX
MIUCaTN YIIOBHOBaYKEHI 0COOM; THIMX TOKYMEHTAaX, Ha SIKUX HASBHICTh BIIOMTKA
rep6oBoi neyatku Cyy BU3HauY€Ha BIANOBIIHUMU HOPMAaTUBHUMH aKTaMH.
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187. BinbuTtoxk meyaTkW, Ha sKiM 3a3HauyeHo HaiimeHnyBaHHs Cyay a6o
CTpyKTypHOTro niapo3aury Cekperapiaty (6e3 300paxeHHs rep0a), CTaBIATh Ha KOIIsSIX
JOKYMEHTIB, IO iX HAJICWJIaIOTh JO I1HIIMX YCTAHOB, Ta Ha KOINISAX NPUMIPHHKIB
PO3MOPSAAUMX TOKYMEHTIB Y pasi iX po3cuIaHHs.

188. BimOuTok medaTky CTaBIATH Tak, 10O BIH OXOIUIIOBAaB OCTaHHI KIJIbKa
JiTep HaMEHyBaHHs MOCaau 0coOH, sKa MiANKcana JOKYMEHT, ajie He MepeKpuBaB ii
nianucy, abo Ha OKpeMo BUIUIEHOMY Miclli 3 MO3Ha4YKoro ,,MIT*.

189. Binbutok me4yaTku B YCIX PEKBI3UTaX EJIEKTPOHHOTO JOKYMEHTa, 0
CKJaay SKMX BIH YXOJUTh, 3aMIHIOIOTh E€JIEKTPOHHOIO MEYaTKOIO, SIKY CTBOPIOIOTH
BIJIIIOBIJTHO /10O BUMOT 3aKOHIB YKpaiHu ,,I[po eeKTpoHH1 JOKYMEHTH Ta €JIEKTPOHHMIA
JTOKyMEeHT0001r* 1 ,,IIpo enekTpoHH1 AOBIpYl MOCIYTH .

190. KopucryBauam kBami(ikoBaHUX eJIEKTpOHHHX medatok y Cyai HagaHo

IIpaBO B MCKaX ITIOBHOBAXXCHb 3aCBiI[LIYBaTI/I:

(ab3ay nepwuit nynkmy 190 6 peoaxyii Poznopsoacenns I'onosu Koncmumyyiinoeo Cyoy Ykpainu
610 8 aunms 2025 poxy Ne 36/01/2025-0O1)

— KOmii JIOKYMEHTIB, 110 iX HAJICUJIAIOTh JI0 OPTaHiB CY/JO0BOi BJIaJH, 1HIIUX
YCTaHOB; KOMIi PO3NOPSTINX JOKYMEHTIB; akTu Cyy;

— JIOBIPEHOCTI, CTBOPEHI B €JIEKTPOHHIM (hopMmi, 1110 TX MiAMICAIN YIIOBHOBAXKEHI
0Cco0M 1 1110 MOB’A3aH1 3 MPEACTABHUUTBOM 1HTepeciB Cyay; 1HII JOKYMEHTH, Ha TKHX
HasBHICTh BiIOWTKAa TrepOoBoi meyatku Cyay BCTAaHOBJEHO BIANOBITHUMHU
HOPMATHBHUMU aKTaMH,

— 70roBopH (PO MaTepialibHy BIANOBIIAIBHICTh, HAJJAHHS MOCITYT, BAKOHAHHS
poOIT 1 KYITIBIIIO TOBAPIB, PO HAYKOBO-TEXHIUYHY CIIBIIPALIO);

— piuHul 11aH 3akyniBens Cyny;

— JIOpYYEHHS; PaXyHKU; aKTH IpUHMaHHsI-TIepeaBaHHs TOBapiB, POOIT, MOCIYT;

— TapaHTIilHI JTUCTH;

— TUTATDKHI JOPYYCHHS;

— 3aABKU-PO3PAXyHKW U1 HaJaHHA  MaTepiaJibHOTO  3a0e3medeHHs
3acTpaxoBaHUM 0C00aM Ta MOBIIOMIICHHS MPO BUILIATY KOMITIB DOHIY COMIAIBHOTO
CTpaxyBaHHs Y KpaiHU;

— €JICKTPOHHI JOKYMEHTH, SIKI MOJAIOTh 1O OpraiB JlepkaBHOI MOJAaTKOBOT
CIIy’kOM YKpaiHU 1040 MPUHHATTS MPalliBHUKIB HA POOOTY;

— JIOBIJIKH,

— TPYAOB1 KHUXKKH;

— JIOBIIKK TIPO Miclie poOOTH ¥ po3Mip 3apOOITHOI IJIATH; XapaKTEPUCTHUKU;
MOCBITYCHHS i TOBIIOMJICHHS PO OPOHIOBAHHS BIMCHhKOBO3000B A3aHUX;

— IJIATIKHI  JIOPYYEHHS, peecTpu OFOHKETHUX 3000B’s3aHb Ta PEECTPHU
OrokeTHUX (PIHAHCOBUX 3000B’S3aHb PO3MOPSAHUKIB (0AEpKYyBayiB) OIOIKETHHUX
KOIIITIB;

— PO3MOJIIN  BIAKPUTUX ACUTHYBaHb; JIMITHI JOBIAKK TIpO OIOHKETHI
AaCUTHYBaHHS Ta KPEAUTYBAHHS; PO3MOAUIM TOKAa3HUKIB 3BEJACHUX KOIITOPHUCIB,
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PO3MOIIN MOKAa3HUKIB 3BE/IEHUX IJIaHIB aCUTHYBaHb 3arajbHOro (POHIY Jep>KaBHOTO
Or0/KeTy (3a BUHSITKOM HaJlaHHsS KPEAUTIB 13 OIO/DKETY) Ta PEECTPH 3MIH JI0 HHX;
KOIITOPUCH M PO3paxyHKH JO HUX, IJJAHU ACUTHYBaHb (3a BUHSATKOM HaJaHHS
KpeauTiB 13 OromxeTy) 3aranbHoro Qouay Oromxery Cyny ta ABrobasu Cyny;
3BEJICHHS ITOKA3HUKIB CIeialbHOTO (POHAY KOIITOPHCY; MOBIIKH MPO 3MIHH [0
KOILITOPHUCIB 1 pO3paxyHKIB /10 HHUX, IUIAHIB aCUTHYBaHb (32 BHUHSATKOM HaJaHHS
KpeauTiB 13 Oro/KeTy) 3aransHoro Gouay oromkery Cyny ta ABto0asu Cyny; Mepexy
PO3MOPSIHUKIB Ta OACPKYBaUiB KOIITIB IEP>KaBHOTO OIOKETY;

— (piHaHCOBY, OIOJI)KETHY, MOAATKOBY, CTATUCTUYHY Ta 1HIIY 3BITHICTH;

— €NIEKTPOHHI JOKYMEHTH, SIKi mepenaroTh Jep)kaBHiM Ka3HaueHChKii CiryxO01
Ykpainu yepe3 cucTeMy AMCTaHIIHHOTO 0OCIyroByBaHHS ,,KIiE€HT Ka3HadelcTBa —
KaznaueiicTBo;

—1HIIl €JEKTPOHHI JOKYMEHTH, SKIIO HOPMAaTUBHUMH aKTaMHU BU3HAYE€HO
3aCB1IYEHHS IOKYMEHTA [IEYaTKOIO.

191. KepiBauk CekpetapiaTy abo ocoba, ska BUKOHYE HOro 00OB’SI3KH, MOXKE
30UTBIITYBATH/3MEHIIYBATH TEPETIK E€IEKTPOHHUX JOKYMEHTIB, IO 1X 3aCBIAYYIOThH
KBaT1(hiKOBAHUMH €JIEKTPOHHUMU MTEYaTKAMHU.

192. Tlopsimok BUKOPHCTOBYBaHHS KBasli(DiKOBaHMX EJIEKTPOHHUX TEYATOK, a
TaKOXX YMOBHOBAKEHUX IOCAJOBUX OCI0O, BIAMOBIJAIBHUX 3a iX BUKOPUCTAHHS,
BU3Ha4ae po3nopskeHHsaM ['omosa Cyny.

193. Ilevatkn 1 mTammnu 30epiraloth y ceiiax abo meraneBux madax, sKi
HAJ1HO 3aMUKAIOTh Ta ONevyaTytoTh. [lepenaBaTu iX cTOpoHHIM 0c00aM 3a00POHEHO.

194. HasBHicTh Ta YMOBH 30€piraHHsi meyaToK 1 IITaMIIiB IOPOKY MepeBipsie
KOMICIisl y CKJIaJll, 3aTBepKeHOMY po3nopskeHHs M [osoBu Cyay. 3a pesynbTaTaMu
MEePEBIPSHHS CKIIAJAI0Th aKT.

3acBiqyeHHs KONl JOKYMEHTIB Ta BUTHTIB 3i CJIYy’KOOBUX JOKYMEHTIB

195. Cyn 3acBiguye Korii JOKYMEHTIB, CTBOproBaHUX y Cyji, KpiM manepoBUX
KOMIH eJIeKTPOHHUX JOKYMEHTIB, 110 Haaiinum 10 Cyny yepe3 CucreMy elneKTpOHHOT
B3a€MO/IIi OpraHiB BUKOHaBYOi Biaau (nani — CucremMa eleKTpOHHOI B3a€MO/Ili) Ta
THITUMHU 3aC00aMU €JICKTPOHHOTO 3B’ SI3KY.

(nynxkm 195 6 peoaxyii Posnopsioscenns ['onosu Koncmumyyitinoeo Cyody Yrpainu 6i0 23 scoemms
2023 poky Ne 75/01/2023-0O/)

196. Cya Moxe BUTOTOBJIATH KOIIi JOKYMEHTIB, IO X BUJIAJIM 1HIII YCTAaHOBH,
M1]1 Yac MPUUHATTS TPOMasiH Ha poOOTY, popMyBaHHS OCOOOBUX CIIpaB MpaIliBHUKIB
Cyay (aumuioMu, CBIIONITBA NPO OJEPXKAHHS OCBITH TOINO), & TAKOX Ha BUMOTY
CYyJIOBUX Ta TPABOOXOPOHHUX OPTraHiB BIJAMOBIHO /10 YWHHOTO 3aKOHOJABCTBA
Ykpainu.
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(nynkm 196 6 pedaxyii Poznopsoacenusn I'onoeu Koncmumyyitinoeo Cydy Ykpainu 6io 23 scoemms
2023 poky Ne 75/01/2023-O/)

197. J103BOJICHO BUTOTOBJIATH KOIIIO 13 3aCBIAYEHOI KOIIi JIOKYMEHTa, SKIIO
Opakye opuriHaiay abo Horo oTpuMaT HEMOKJIIUBO.

198. Komnito 10KyMeHTa BUTOTOBISIOTH 1 BUAAIOTh TUIBKU 3 J103BOJIY ['0JI0BH
Cyny, #oro 3actynHuka abo ocodu, sika BUKoHye 000B’s13ku ['ostoBu Cyay, KepiBHHKA
Cekperapiaty, HOro mnepumioro 3acTylmHHMKa Ta 3aCTylMHUKIB a0o0 KepiBHUKIB
CTPYKTYpHUX Miapo3aiaiB CekpeTapiaty, ki 30epiraloTh OpUriHajil JOKyMEHTA.

Komii mepBUHHUX TOKYMEHTIB Ta PETiCTPIB OyXTraJlTepChbKOro OOMIKY MOXKYTb
OyTH BWIYYEHl JIMIIE 3a PIMIEHHSM BIANOBIJHUX OpraHiB, YXBaJ€HUM Yy Mexkax
MOBHOBA)KEHB, YCTAHOBJICHUX 3aKOHOM. Y pa3i BUIYYEHHS OOOB’S3KOBO CKJIAIal0Th
peecTp JOKYMEHTIB, IO iX BWIYYalOTh y TOPAIKY, YCTaHOBJICHOMY YHHHUM

3aKOHOJIABCTBOM.
(nynkm 198 oonosneno abzayom opyeum 32iono 3 Poznopsaodocennsam I onoeu Koncmumyyitinozo

Cyoy Vkpainu 6io 28 keimmus 2023 poxy Ne 36/01/2023-0/])

199. Komist nokyMeHTa TMOBMHHA BIJIMOBIJATH OpUTiHATY, TOOTO MOBHICTIO
BIJITBOPIOBATH 1H(POPMALIIIO OPUTIHAITY i yC1 MOT0 30BHIIIHI O3HAKK a00 iX YaCTHUHY.

200. 3rigHo 13 3amWTaMH IHIIWX YCTAHOB KOIii JOKYMEHTIB HaJICHJIAIOTh 0e3
ocobuctoro mianucy l'onoBu Cyay, cynaie Cyny abo kepiBHuka Cekperapiary, ix
3aCBIAUYIOTH nevaTkoro ,,CekperapiaT KonctutyuiitHoro Cyny Ykpainu Ne 1%

201. Komist nokyMeHTa HaOupae PUINYHOI CHIIM JIUIIIE B pa3i il 3aCBIAUCHHS B
YCTaHOBJICHOMY TOPSIIKY.

202. BigmiTka Tipo 3acBiTueHHS KOTMii TOKyMEHTa CKIaAa€ThCs 31 CIiB ,,3TiTHO
3 opuriHagomM* (6e3 janok), HaMeHyBaHHS MOCaau, 0OCOOMCTOrO MiAMUCY 0CO0H, sIKa
3acBlAUy€e KOMito, il 1MEHl Ta Mpi3BMILA, AATH 3acBiAUeHHs Komii. BigmiTky mpo
3aCBIYEHHS KOIIi JOKYMEHTa 3a3Ha4aloTh HIOKUE peKBI3UTY ,, I liqnuc* Ha auipoBoMy
OO0LIl OCTaHHBOTO apKyIlla KOIii TOKYMEHTA.

203. Ha nuupoBOoMy 00111 Y BEpXHBOMY MPAaBOMY KYTi MEPUIOrO apKylua KOrmii
JIOKyMEHTA CTaBJISATh MO3HAUKY ,,Komis®.

IMpuxiaan

3riIHO 3 OPUTIHATIOM

(moBHE HaiMEHYBaHHS MTOCAIH

YIOBHOBAXKEHOI 0CO0H,

sIKa CTaBUTh IT1JIITHC) OcoOucTHii miamnuc Im’st Ta ITPI3BBUIIE
Jlara
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204. Konii [OKyMEHTIB 3acBIAYyIOTh TepOOBOIO TMOJIMEPHOIO TEYaTKOIO
,cKoncrurymitnuii Cyn Ykpainn *1* Inentudikamitauit kox 00013534%, mamoro
repboBoto nevarkoro , Koncturymiviauit Cyn VYkpainu VYnopaBiaiHHS poOOTH
3 nepcoHanoM®, nevyatkoro ,,Cekperapiar Koncturyuitnoro Cyny Ykpainum No 1¢,
neuyatkoro ,,ApxiB. Koncrurymitnuii Cyn Ykpainu® ocoOu, BiANOBIZAdbHI 3a iX
30epiraHHs Ta BUKOPHUCTAHHS.

Komii moxyMeHTIB, opuriHaim skux 30epiraroTh y byxranrepcekiit cimyx0i
Cyny, 3acBiuyIoTh IiAMKCcOM KepiBHUKa byxranrepcrkoi ciry:x6u Cyny — roroBHOTO
OyxranTepa, a y pa3i MOro BiJICYTHOCTI — 3aCTyIHUKAa KepiBHHKa byxranrepchkoi
cryx6u Cymy — 3aBigyBada BIIauTy OyXTranTepchbKoro oOJiKy Ta 3BITHOCTI —
3aCTyIHUKA TOJOBHOTO OyXrajirepa, y TMOpPSAKY, YCTaHOBJICHOMY IyHKTOM 202
IHcTpykiii, Ta cTaBidATh BimOUTOK Teuyatku ,,Cekperapiatr KoncruryuiitHoro Cyny
VYkpainum Ne 1.

(nynkm 204 oonoeneno abzayom opyeum 32i0no 3 Posnopsoxcennsm I'onosu Koncmumyyitino2o
Cyoy Vrpainu 6io 28 keimmusa 2023 poxy Ne 36/01/2023-01)

Ipuxnaan

3riJIHO 3 OpUTIHATIOM

KepiBHuk YmpaBiiHHs poOOTH

3 nepconasioM Cekperapiary Oco6uctuii mianuc  Im’s ta [TPI3BUILLE
Jlata BimbuTok meyaTtku

205. SIK11o TOKYMEHT BHKJIa[IEHO Ha ABOX 1 O1JIbIIIe apKyIlax, HOoro KOmil MOBUHHI
OyTH MPOIINTI HUTKAMH Yepe3 TPHU MPOKOJIIOBAHHS TOJKOIO, MICTHUTH BIIMITKY TIPO
3aCBIUYEHHSI KOIIi JOKYMEHTa Ta HalKUC Ha 3BOPOTHOMY OOIll OCTAaHHBOTO apKyIIa:
, ] [DOIITUTO Ta MPOHYMEPOBAHO HA _ apK.‘“, HaliMEHYBaHHS MOCaJ1, BJIacHE 1M sl Ta
MPi3BUINE, OCOOMCTHI MiIMKUC 0OCOOH, 110 3aCBITUYE TOKYMEHT, CKPITIJICHUH MeYaTKO0
,Cekperapiat Koncturytiiinoro Cyny Ykpainu Ne 1% a6o ,,ApxiB. Koncturymiinuii
Cyn Ykpainu®, i nary.

J103BOJIEHO 3aCBIUYBATH KOIIii JIOKYMEHTIB MOAPKYIIHO.

CropiHKkM KoMl JOKYMEHTIB (3a BHHSTKOM THX, IIO MaloTh OJMH apKYI)

HYMEPYIOTb.

(nynkm 205 6 peoaxyii Posznopsoscenns Ionoeu Koncmumyyiinoeo Cyoy Vkpainu 6i0
8 momozo 2024 poxy Ne 14/01/2024-0/])

206. ApxiBHI KOTii Ta BUTATH 3aCBIAYYIOTH BIAMOBITHO 10 ab3aily ChOMOTO
nyHkty 5 tinaBu 4 posaiury XII TlpaBun opranizamii ATOBOACTBA Ta apXiBHOTO
30epiraHHs TOKYMEHTIB Y JIep>KaBHUX OpraHax, OpraHax MiCIIEBOTO CaMOBPSITyBaHHSI,
Ha MANPUEMCTBAX, B YCTAHOBAaX 1 OpraHizamisX, 3aTBEpKCHUX HaKa30M
MinicrepcTBa roctuiii Ykpainu Big 18 uepsus 2015 poky Ne 1000/5 31 3minamu.

207. Cyn mae mpaBo 3acBiq4yBaTH KBajl(piKOBAaHOIO €JIEKTPOHHOK MEYaTKOIO
Cyny eNneKTpoHH1 KOIii JOKYMEHTIB.

st obopMIieHHS €1eKTPOHHO1 KOTii OpUTiHaAIy JOKYMEHTa B HanepoBii hopmi
Horo ckaHywTh, 30epiralotb y ¢dopMari mist (OTOSIEKTPOHHUX JOKYMEHTIB,
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Bu3HaueHoMy B Ilepeniky ¢opmartis, 1 3aCBIIUYIOTh KBaTi(PiKOBAHOIO E€IEKTPOHHOIO
nevyatkow Cyny.

BianoBigHICTh €IEKTPOHHOI KOMii OpUriHaly JOKyMEHTa B IamnepoBiil ¢opmi
3acBiAUy€ KEPIBHUK YMpaBiIiHHSA JOKYMEHTaJbHOTO 3a0e3neueHHs. Y pasi
BiIMpaBiieHHsT BUX1AHO1 KopecnouaeH i Cyay B eIeKTpOHHIM (HopMi BiANOBIIHICT
CJICKTPOHHOI KOITi OpUTiHAy AOKyMEHTa B IanepoBiil (opMi MOXKE 3acCBiIUyBaTH
3aBilyBau CEKTOPY ONpAILIOBAaHHS BUXIAHOI  KOPECTOHJEHIII  YTpaBIiHHSI

JAOKYMCHTAJIbHOI'O 3a0e3IeueHHs
(nynxm 207 3i 3minamu, eénecenumu 32i0Ho 3 Poznopsioacennsm [onosu Koncmumyyitinoco Cyoy

Vrpainu 6i0 23 ocosmus 2023 poxy Ne 75/01/12023-0O/1, 6 peoaxyii Posznopsioscenns [onosu
Konemumyyiiinozo Cyoy Vrpainu 6io 8 aunmns 2025 poxy Ne 36/01/2025-0/])

208. Butsr 31 cimy:k00BOTO JTOKYMEHTa BUTOTOBIIAIOTH, AKIIO HEMAaE MOTPEOU
BUTOTOBIIATA KoOmito. Butar odopmiooTs Ha 3aranbHoMy Omanky Cyny,
JOTPUMYIOUUCH TAKMX BUMOT:

— Y Ha3Bl BHJly JIOKYMEHTA 3a3Ha4yaloTh: ,,BUTAT 13 PO3MOPSHKEHHS™, ,, BUTAT
13 MPOTOKOITY;

— BIATBOPIOIOTH TOBHICTIO BCTYNHY YacTUHY (SKIIO BOHA €) CIy:KO00BOTO
JTIOKYMEHTA;

— 3 OCHOBHOI YaCTHMHM TEKCTY JOKYMEHTAa BUIUCYIOTh TOW MyHKT, 1H(OpMaIlis
SKOTO MOTP1OHA;

— BIITBOPIOIOTH PeKBI3UT ,,Iliamuc* (6e3 ocodbucToro mianucy);

— pOOJISATH BIAMITKY IPO 3aCBITUEHHS KOIMIi Ta CTaBJATh BIIOWTOK IE€YaTKU
,,Cekperapiat Koncrutymiitnoro Cyay Ykpainu Ne 1%,

209. Butsaru 13 NpOTOKOJIB 3acijiaHb, IUICHAPHUX 3acCijiaHb, CHEIiaJIbHUX
rieHapHux 3acifanb Cyny 3acBiuye KEpIiBHUK YTpaBIliHHS 3a0€3MeUeHHs 3aCi/IaHb
Cyny abo mmocaioBa oco0a, sika BUKOHY€E HOT0 000B’SI3KH, 13 PO3NOPSIKEHb — KEPIBHUK
VYrpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MeUeHHS, a B pa3i HOTO BIICYTHOCTI — 3aCTYITHUK
KEepIBHUKA YTIPaBIiHHS JOKYMEHTAJILHOTO 3a0€31eUEHHS.

210. Oco6nMBUM BUIOM KOIIii IOKYMEHTA € TyOJiKaT — MOBTOPHO O(OpMIIeHHI
CIIy’kKOOBHI TOKYMEHT JUIsi BUKOPUCTaHHS 3aMICTh YTPAY€HOTO YW IMOIIKOIKEHOIO
OpUTIHAIY (IMUIUIOMA, CBIJOLTBA, TPYAOBOI KHIKKH TOIIO), IO MAa€ TaKy camy
IOPUIUYHY CUITY.

211. ly6mikaT BUTOTOBISIOTH HAa TaKOMYy caMoOMy OJIaHKY, IIO H OpHUTIiHaj
nokymeHTa. Bin wmictuTh 1H(oOpMaliito, a”aioriuny iHQopmailii B opuriHaii.
Ha nyOmikati ctaBisth BimOuTok meudatku Cymy. JyOmikaT migmUCYIOTh MOCAI0OBi
ocoOu, SKi MalTh MPaBO IMIJAMUCY I[LOTO JOKyMEHTa Ha MOMEHT O(QOpMIICHHS
ny6mikata. Ha ny0iikari cTaBiasTh y IpaBOMY BEPXHbOMY KyT1 MO3HAYKY ,,JlyOmikaT®.

II1. Opranizauis 10KyMeHTO00II'y Ta BUKOHAHHSA JOKYMEHTIB
Bumoru moao paumionaJizauii J0KyMeHTOO00Iry
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212. NokymenToobir y Cyai — 11e MpOXOKeHHS JOKYMEHTIB 13 MOMEHTY iX
CTBOPEHHs a00 ofiep>KaHHs /10 3aBEPIICHHS] BUKOHAHHS a00 BiAMIpaBIICHHS.

213. JlokyMeHTH He3aJeKHO BiJl crioco0y (ikcalrii Ta BiATBOPEHHS 1HGOpMaIIii
ornpanboByioTh y Cy/il Ha €IMHUX 3acajiax opraHizalli JOKyMeHTOOOITy.

O0.J1ikoByBaHHS 00CSATY JOKYMEHTOO00Iry

214. O6csr TOKYMEHTOO0ITY — 116 CyMapHa KiJIbKICTh OTpUMaHUX (BXITHHUX) 1
CTBOpPEHUX (BHYTPIIIHIX, BUX1THUX) JOKYMEHTIB 3a MIEBHUN NIEPio yacy.

3a oguHUII0 00JIIKOBYBaHHS O€pYTh TOKYMEHT.

JlokyMeHTH 0O0JIKOBYIOTh y Mexkax Cyay 3arajioMm, MI0J0 KOXXHOTO
CTpyKTypHOro niapo3auty CekperapiarTy, a TAKOX 11040 rpyl JOKYMeHTiB. OKpeMo Ha
BUMOTYy KepiBHMITBA Cyay MiIpaxoBYIOTh KOHCTUTYIIIMHI MOJaHHS, KOHCTUTYIIHAHI
3BEpHEHHsI, KOHCTUTYIIIIHI ckapru (Aaii — 38epHeHHs 10 Cyy), 3B€pHEHHS TPOMa/IsH,
3alUTH Ha 1HPOPMAIIIIO Ta 1HII JOKYMEHTH.

[ndopmariito mpo MiACYMKOBI AaHl OOJIKOBYBaHHSA OOCITY JTOKYMEHTOOOIry
Cyny HancunatoTh KepiBHUITBY CyJly B €JIEKTPOHHIN Gopmi.

IIpuiiMmaHHs Ta NePBUHHE ONPALIOBAHHA JOKYMEHTIB, 110 HAAX0AATh 10 Cyny

215. lokymentu a0 Cyay DOCTaBISIOTH 3a JAOMOMOTOI0 3ac00iB MOIITOBOTO
3B’3Ky Ta €JIEKTPOHHOTO 3B’SI3KYy, & TAKOX — Kyp €PCHKOTO Ta (esbl’ erepchbKoro
3B’ SI3KY.

(ab3ay nepwuit nynkmy 215 6 peoaxyii Poznopsoacenns I'onosu Koncmumyyiinoeo Cyoy Ykpainu
610 23 oicoemmus 2023 poxy Ne 75/01/2023-O/)

3a 101MOMOT010 OLITOBOI'O Ta Kyp €PCHKOT0 3B A3KY JIOCTABJIAIOTH IUCbMOBY
KOPECTIOH/ICHIII0, MOIITOB1 KapTKU, OaHAepOoIl, IPiOHI MaKeTH, a TAKOXK MEePIOANYHI
JPYKOBaH1 BUIaHHSI.

3acobamu  (enbI’erepcbKoro  3B’A3KYy  JOCTaBJSIOTH  CIELIaJbHY
KopecroHaeHuilo. KaHamamu — eleKTpO3B’SI3Ky  JOCTaBJSAIOTH  (akcorpamu,
TeneoHOrpamMH, €JIEKTPOHHI JTOKYMEHTH 13 3aCTOCYBAHHSM  €JIEKTPOHHOTO
MPOBOTO MIAMUCY Ta JTOKYMEHTH B €INEKTpOHHIH Gopmi 0€3 eIeKTPOHHOTO
uudposoro nianucy (y ckaHoBaHii ¢popmi).

216. Yci  nokymeHTH, o Haaxonats g0 Cyay, npuiiMae YmnpaBiliHHS
JIOKYMEHTAJIBHOTO 3a0€3MeYeHHS TPOTArOM poOOYOro JIHS.

VY pa3i HagXOJKEHHS TEPMIHOBUX JOKYMEHTIB Y HepoOouHil yac (IpoTsirom
TOJIMHM TMICJS 3aKIHYEeHHsS poOodYoro JHs) iX MpuiMae YeproBUM IMpalliBHUK
VYnpaBiiHHS TOKyMEHTAIbHOTO 320€3MEUECHHS Ta PEECTPYE HACTYITHOTO POOOYOTO AHS.
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217. Ha Bumory oci0, ski 3Bepratotbes 10 Cyay, ocoda, 110 mpuiiMae TOKyMEHT,
CTaBUTh Ha JHUILOBOMY OOIli TMEpIIOro apKylla Komii JOKyMEHTa Jary, dac
HAJIXOJDKEHHS Ta 0COOMCTHI MIAMKC, a TAKOK MOBEPTAE TaKy KOTIIIO 3asBHUKAM.

218. [pamiBauku Ilpuiimanehi 3BepHenb 10 Cyay IIpaBoBoro nenaprameHTy
CekperapiaTy mepenaroTh MPUNHATI 3BEPHEHHS HA PEECTpallilo 10 YIpaBIiHHSA
JIOKYMEHTAJTBHOTO 3a0€3MeYCHHS] TOTO CaMOTo JHS a00 HACTYIHOTO poOOYOTO JIHS
(y pa3i ix HagxomkeHHs micas 17:00), mocTaBUBIIM HA JIMIIBOBOMY OOIIl iX MEPIIMX
apKYIIIiB BiAMOBITHHUH IIITAMII.

219. IlpauiBHUKK YTpaBIiHHSA JTOKYMEHTAJIHHOTO 3a0e3MeueHHs] TMEePBUHHO
OTMpaIbOBYIOTh  JIOKYMEHTH, NIEPEBIPSAIOTH NPaBWIBHICTG  JIOCTABJICHHS
KOPECHOH/IEHIIT, ii LJIICHICTh, PO3KPUBAIOTh yCl KOHBEPTHU, 32 BUHATKOM THUX, IIO
MaroTh MO3HAYKY ,,0co0ucTO 2060 rpud CEeKPETHOCTI.

Kouseptu 3 rpudom ,, /1 cayxO0BOro KOpUCTYBAHHS* PO3KPUBAE KEPIBHUK
VYnpaBiiHHA JOKYMEHTaIbHOIO 3a0e31eueHHs a00 MOro 3aCTyIHHUK.

220. KonBeptu (6annmepoii) 3 mo3Haukamu ,,Ocobucto®, ,,KondineHmiinno*
00JIIKOBYIOTB BIJITOBITHO JIO 3a3HAYCHUX HA HUX JIAHUX 1 ITepeIatoTh 3a MPHU3HAYCHHSIM
y 3aKpUTOMY BUIJISAII. SIKIIO Taka KOPECIOHJICHIIS HAJICKHUTh JI0 CIYKOO0BOi, TO 1i
00OB’SI3KOBO  MOBEPTAIOTh A0 YIPaBIiHHSA JOKYMEHTAIbHOTO 3a0€3MEeueHHs 1
PEECTPYIOTH B YCTAaHOBJICHOMY TTOPSIIIKY.

221. Po3kpuBIIM ~ KOHBEPT (YIakoBKY), MpaliBHUKK  YTIpaBIiHHSA
JOKYMEHTAJIBHOTO  3a0€3MEUYEHHs]  NEepeBIPSAIOTh  MPABWIBHICTh  O(OPMIICHHS
JOKYMEHTIB, (DAKTUYHY iX HasBHICTb 1 HAsIBHICTh IOAATKIB 10 HUX, 3BIPSIOTH HOMEPH
JIOKYMEHTIB 13 HOMEpaMH, 3a3HAY€HUMH Ha KOHBEPTI.

Axmo Opakye AOKyMEHTa 4YHM JOJATKIB O HBHOTO, € HEBIAMOBIIHICTH MIiX
HOMEpaMH, 3a3HaYCHUMH Ha KOHBEPTI ¥ Ha JOKYMEHTIi, BIATIOBIAIbHI IpaIliBHUKH
CKJIAJAal0Th aKT Yy JIBOX MPUMIPHUKAX, OJUH 13 SKUX HAJCUJIAIOTh BIANPABHUKOBI,
a Ipyruil — 3ajJMIIaoTh B YIIPaBIiHHI JOKYMEHTAIBHOTO 3a0€3MeYeHHS.

222. HenpaBunbHO ~ odopMmieHi  (HemiagmucaHi, He3acBiU€Hl  TOIIO),
HEIMpaBUJIbLHO YM MOMMWJIKOBO aJpECOBaHI, 3a0pyJHEH] YU MOUIKOKEHI JOKYMEHTH,
3MICT 1 PEKBI3UTH SIKMX HEMOKJIMBO BCTAHOBUTH, MOBEPTAIOTH BIJAMpPaBHUKAM a0o
MepecusialoTh 3a MPU3HAUYCHHSIM HE Mi3HIIIe HACTYIMHOTO poOOoYoro AHS BIJ AHS iX
HAJXOHKCHHS.

VY pasi nomkoKEeHHsI KOHBEpTa POOISATh BIAMITKY B ITOIITOBOMY PEECTPI.

V pa3si HagxokeHHs Ha aapecy Cyny TOKYMEHTIB (KpiM THX, IO CTOCYIOThCS
KOHCTUTYIIIHHOTO TPOBAKECHHS), AKI MICTATh HEIEH3YpHI ab0o SBHO OOpa3iuBi
BUCJIOBH, IX HE PEECTPYIOTH 1 MOBEPTAIOTh BIANPABHUKOBI CYMPOBITHUM JIUCTOM 13

34a3HAYCHHAM HIPUYINHHA ITOBCPHCHHA.

(nynxkm 222 O0onoeneno abzayom mpemim 32i0H0 3 Posnopsoxcennam Ionoeu Koncmumyyitinoeo
Cyoy Vkpainu 6io 23 scosmus 2023 poxy Ne 75/01/2023-O/N)
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223. KonBeptH, y SKUX KOPECHOHJEHIIIO HAAICIaHO TMOMITOI0, 30epiraloTh
pa3oM 13 HaJICTAaHUMH B HUX JOKYMEHTaMH. 30epeKEHHIO MIATal0Th TaKOXK aJIpecHi
SPJIUKA PEKOMECHIOBAaHUX KOHBEPTIB i MAKETIB Ta KOHBEPTH 3 KOPECIOHICHIIIEIO,
BiJITPaBHUKAMH SIKOI € CYy/IH.

SAxi1o0 B 0oAHOMY KOHBEPT1 HAJIIMIILIM Ba U OUIbIIIE JOKYMEHTIB, KOXKEH 13 HUX
PEECTPYIOTh OKPEMO, a 3 OpPHUTiHATY KOHBEPTa BUTOTOBJISIOTH BIAMOBIIHY KUJIBKICTh
KOITIH, SIK1 JIOTy4aroTh A0 IMX JOKYMEHTIB.

Ycro kopecnoHaeHIio, mo Haaxoauth 10 Cymay, 00O0B’S3KOBO TOMEPETHBO
po3riiAiac KEpiBHUK YTPaBIiHHS JOKyMEHTAJIBHOTO 3abe3medeHHs abo #oro
3aCTYITHUK, 100 BHOKPEMHUTH JOKYMEHTH TEPMIHOBOTO XapakTepy W Taki, IO iX
HE TIOTPIOHO PEeECTPYBATH.

Opranizanisi po00TH 3 JOKYMEHTaAMHU,
SIKi MepeJalTh eJIEKTPOHHUMU 3aC00aMH 3B’ A3KY

224.Y Cyni  oOMiH  CilIyXOOBUMH JIOKYMEHTaMH 3 BHUKOPUCTAHHSAM
CIEKTPOHHOTO ITM(POBOrO TMIANMUCY 3a0e3meuyroTh 3a gomomororw Cucremu

€JIEKTPOHHOT B3a€MO/I1T Ta 1HIINX 3aCO01B €IEKTPOHHOTO 3B SI3KY .

(nynxkm 224 ¢ peoaxyii Posnopsiooicenns I'onosu Koncmumyyitinoeo Cyody Yrpainu 6io 23 scoemms
2023 poky Ne 75/01/2023-O1)

HDMZZMCZHH}Z BXIOHUX €J1EeKMPOHRUX OOKVMeHWIlB

225. EnekTpoHHi JOKYMeHTH, mo Haaxoasth 1o Cymy uepes Cucremy
€JIEKTPOHHO1 B3a€MO/I1i, TpUiiMae YpaBIiHHA JOKYMEHTAIbHOTO 3a0€3MeYEHHSI.

226. EnexTpoHHHI TOKYMEHT, 0 ioro 3aBanTaxwm 10 CEJ], ckopucTaBmmch
CucremMor0 €JIeKTpOHHOI B3aeMoO/Ili, abo sikuii HamilmoB g0 BeOMomyis CucreMu
€JICKTPOHHO1 B3a€MO/I1i, ycTaHOBIIEHOTO B Cy/ll, BBAXKAIOTh JOCTABICHUM aJIpeCcaToB.

227. lloniepelHHO E€NEKTPOHHUN JOKYMEHT PO3TJSa€ B E€IEKTPOHHINM (hopmi
KEepIBHUK YTIpaBIiHHA JOKYMEHTAJIbHOrO 3a0e3nedeHHs abo HWOro 3acTYIHUK,
BukopucroByroun CE/JI.

[1ix yac monepeaHbOTO PO3IIISAly BU3HAUAIOTD:

— 41 MOTPIOHO PeECTPYBATH EIEKTPOHHUNA TOKYMEHT, 1110 HAA1MIIIOB;

— 41 Mae€ loro po3risaaTi kepiBHUITBO Cyny, Cekperapiary, Yd Ma€ JOKYMEHT
micis peectpaiii Oytu nepenanuit cynai Cyay abo CTPYKTYpHOMY IMiApO3A1JIOBI
CexkperapiaTy BINOBIAHO 10 (GYHKIIIOHATBHOTO po3noAiTy 000B’s3kiB y Cyi;

—4YM HAJEXKUTh BIH JI0 EJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PpO3IIISIAY
(omparroBaHHS).

228. EnekTpoHHI TOKYMEHTH MOMEPEAHBO PO3TIISAAI0Th Y I€Hb HAJAXOMKEHHS
(moctaBnenHs1) abo He mi3Hime 10-i roAMHU HACTYMHOrO podOYoro IHSA B pasi ix
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HAJIXOKEHHS (IOCTaBJICHHS) MICHs 3aKIHUEHHS poO04YO0ro AHs a00 y BUXIIHI, CBATKOBI
Ta HepoOOUl JTHI.

229. 3a pesynbTaTaMu MONEPEIHLOTO PO3MIISIAY OTpuMaHui udepe3 Cucremy
€JICKTPOHHOT B3a€EMOJIII €NEKTPOHHUIN JOKYMEHT IMOTpiIOHO peecTpyBaTH, KpiM
BHUIIAJIKIB, SKIIO:

— €JICKTPOHHUMN JOKYMEHT HAJIIMIIIOB HE 32 aJJpecolo;

— €JIEKTPOHHUHN JOKYMEHT HaJIAIIOB MOBTOPHO;

— 3asBJICHUM CKJIaJ] €IEKTPOHHOTO IOKYMEHTAa HE BIANOBiae (aKTUIHOMY;

— PEKBI3UTH BX1IHOTO €IEKTPOHHOTO IOKyMEHTa He 301raloThCsl 3 pEKBI3UTaAMHU,
3a3HAUYCHUMHU B €JICKTPOHHOMY TOKYMEHTI;

— HEMa€ OB ’SA3aHOrO0 3 EJIEKTPOHHHUM JOKYMEHTOM  KBaJll(piKOBaHOTO
CJICKTPOHHOTO MIiANUCY MmiAnUcyBadya ab0 mMOB’si3aHOI 3 HUM  KBaji(ikoBaHOI
CJICKTPOHHO1 TEYaTKM YCTAaHOBH, HASBHICTh SKOi Ha JIOKYMEHTI NependadyeHo
HOPMATUBHUMU aKTaMU;

— Ha JOKyMEHT HaKJIaJICHO KBaJi(DiKOBAaHUHN €IEKTPOHHUH MIAMKUC OCOOH, sIKa HE
€ MAIUCcyBaueM JIOKyMeHTa a00 0c000¥0, III0 BUKOHYE HOT0 000B’SI3KH;

— TIOB’sI3aH1 3 €JEKTPOHHUM JOKYMEHTOM KBaji(iKoBaH1 €IEKTPOHHI MiIITUCU
Ta/ab0 MeYaTKu HEMOKIIMBO MEPEBIPUTH, JOTPUMYIOUUCH BUMOI YACTHHH JPYTroi
ctarTi 18 3akony Ykpainu ,,IIpo enekTpoHHi 10BipUil HOCTyTU™;

— HE MOCTAaBJIEHO KBaJII(PIKOBAHOI €JEKTPOHHOI TO3HAYKHU Yacy;

— Bi3yasibHa (hopMa eJIEKTPOHHOI0 IOKYMEHTa He puAaTHa JJisl COpUiiMaHHs 11
3MICTY.

VYV 1mux Bunagkax YTpaBliHHS JIOKYMEHTAJIbHOTO 3a0€3MeYEHHS BiJIMOBIISIE
B peecTpallii Takoro eJeKTPOHHOTO TOKYMEHTa, 3a3Hadaioud OAHY 3 HaBEICHHUX
M1JICTaB.

Haocunanusa euxionux enexmpoHHuUx OOKYMeHmMIg

230. EnexTpoHH1 JOKYMEHTH HAJCHJIAIOTh aBTOMAaTU4YHO uepe3 Cucremy
CJICKTPOHHOT B3a€MOJIl Bifpa3y michs iX peectparii, 3aBantaxkenns 13 CEJl mo
CucTeMu eIeKTPOHHOI B3a€EMOIII.

[1ig yac 3aBaHTa)KEHHS! aBTOMATUYHO CTBOPIOIOTHCS MPUMIPHUKHU €IEKTPOHHHUX
JIOKYMEHTIB Y KUIBKOCTI, IO BIIMOBIJA€E 3aIBICHOMY B pe€CTPaLliiHO-MOHITOPUHTOBIi
KapTII NEePENKOBI aApecaTiB, s X MOAANBIIOT0 NEPCOHATI30BAHOTO HAJICUIIAHHS.

231. He moxe Oytu Hagmicianuii yepe3 CucreMy eINeKTpPOHHOI B3aeMOJii
CJICKTPOHHUN JOKYMEHT, IUIICHICTh SKOTO HE MiATBEP/HKEHO KBadi(hiKOBaHUM
€JIEKTPOHHHUM IMIJIMKUCOM a00 KBaTi(hiKOBAHOIO €JIEKTPOHHOIO NIEYATKOIO.

232. I3 CE]J] no CucreMu e1eKTPOHHOI B3a€EMO/Ii1 3aBaHTAKYIOTh 3apEECTPOBaHI
eJICKTPOHHI JOKyMEHTH a00 3aCBITUEeHI €EKTPOHH1 KOMil JOKYMEHTIB.
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233. EnekTpoHHMI JOKYMEHT YBa)KalOTh TaKuM, IO MOTrO OJep:kaB ajpecar,
BiJl MOMEHTY, KOJH BIJIPAaBHUKOBI HAJAXOJUTHh EJIEKTPOHHE IMOBIIOMIICHHS 13
3a3HaYeHUM YacOM IIPO JIOCTABICHHS [[LOTO JJOKYMEHTa a/IpecaToBi.

234. Y pa3i HEeHaJIXO/KCHHS JI0 BIAMPaBHUKA MTOBIIOMJICHHS TIPO JOCTABJICHHS
CJICKTPOHHOTO JIOKYMEHTA IPOTATOM IISCTH TOJWH BiJi MOMEHTY HOTO HaJICHJIAHHS
Tpeba BBakKaTH, IO TAaKOro JOKYMEHTa ajpecaT He ojaepxkaB. Y IIbOMY BHUIAAKY
BIANIPABHUK YXXUBAa€ BCIX MOXJIMBHX 3aXO[iB, 100 ajpecar 3Mir ojaep)KaTu
BIJIMOBITHUN JOKYMEHT B €JIEKTPOHHIN (Hopmi.

235.Y pasi onepkaHHs BIJ aapecara EJIEKTPOHHOTO TIOBIIOMJIGHHS TMIPO
BIJIMOBY B PEECTpallli €JIEKTPOHHOTO JOKYMEHTA BIANPABHUK Y>KHBAE 3aXOJIB 100
YCYHEHHS MIJCTaB MJig BIAMOBM U 3a0e3neuye MOBTOPHE HAJICUJIAHHS TaKoro
JIOKyMEHTAa B €JIEKTPOHHIN (popmi.

236. lonaTtkoBe MiATBEPIHKEHHS Bl aJjpecarta pakTy OTpUMaHHS eIeKTPOHHOTO
JIOKyMEHTa HE € 000B’A3KOBUM.

Hepe@iDﬂHH}l K6Cl]li(biK06aH020 EJNEeKNMPOHHO20 nidnucv

237. KBamniikoBaHuii eIEKTPOHHHUN MIAMHIC MEPEBIPAIOTH BIAMOBIAHO 10 BUMOT
noctanoBu KabGinery MinictpiB VYkpainu ,IIpo 3atBepmxenHs Ilopsnaky
BUKOPUCTaHHS €JIEKTPOHHUX JIOBIPYMX MOCTYT B OpraHax JIep KaBHOI BJIaJH, OpraHax
MICLIEBOTO CaMOBPSIIyBaHHsI, MIANPUEMCTBAX, YCTAHOBAX Ta OpraHi3allisix Aep>KaBHOI
dbopmu BracHocti Big 19 BepecHs 2018 poky Ne 749 31 3miHamu.

238. JIokyMeHTH B €JIeKTPOHHIH (hopmi 63 eTeKTPOHHOTO [MUGPOBOTO ITiIMHUCY
OTPUMYIOTh Ta HAJCHJIAIOTh €JIEKTPOHHOIO MOIITO. Anpeca OQilIiHOT CKPUHBKU
enexTponHoi ot Cyay: inbox@ccu.gov.ua.

239. Indopmarniiinuii 0OMiH CITy’)KOOBOIO €JIEKTPOHHOIO TMOIITOK HE Mae
FOPUJUYHOL CUJIH.

240. ITomrroBa mporpama 3abe3nedye 30epexeHHs 1HhopMarlii mpo OTPUMAaHHS
Ta HAJACWIAHHS TIOBIIOMJICHB, a TaKOXX IIEPEBIPSHHS IIOBIJIOMJICHb Ha HAsSBHICTH
HIKIJJIMBUX MPOTPAMHUX KOAIB (BIPYCIB).

241. llpamiBHUKKA ~ YTpaBIiHHA  JOKYMEHTAJIbHOTO  3a0e3medeHHs,  sKi
BIJIOBIJIAIOTh 32 POOOTY 3 OQIUIAHOI CKPUHBKOK eleKTpoHHOI momrtu Cyny,
3000B’s13aHI TOCTIMHO ii TepeBipsATH. BoHM TakoX HaACWIAIOTh ODIMiiHI JUCTU 32
nopyueHHsM kepiBHunTBa Cyny, CekperapiaTy.

242.Y momi s TEKCTY €JEeKTPOHHOTO JIMCTa 3a3HauyaloTh: HalMEHYBaHHS
Cyny, MOBHY Ha3By CTpyKTypHOro minpo3aury CekperapiaTy, HpaiuiBHHK SKOTO
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HAJICUJIA€ LbOTO JIMCTA, KOJ MIKMICBKOTO 3B 13Ky Ta HOMEp CIy>KOOBOro Tenedony,
azipecy CKpUHBKHU eJekTpoHHOI momtu Cyay.

243. Ilicnsg HaACWIAHHSA JIMCTIB €JICKTPOHHOIO TIOIITOK TMPAaIliBHUKH, SKI
BIJIMOBIIAlOTh 3a POOOTYy 3 OQIIIHHOI CKPUHBKOI elekTpoHHOoi momtu Cymy,
KOHTPOJIIOIOTh HAJAXOKCHHS IMIATBEP/DKEHb BIJl ajpecariB MpO OTPUMaHHS
CJIICKTPOHHUX JIUCTIB.

244. JIns miaTBepuKeHH O(IIIHHOTO CTaTyCcy JOKYMEHTIB, HE CKPIIUICHUX
KBaJTi(DIKOBAaHUM E€JIEKTPOHHHMM ITIJIMUCOM, OTPUMAHUX E€JIECKTPOHHOIO IOIITOK abo
TUX, IO HAMIWINUIIM KaHajgamMu (aKCUMUIBHOTO 3B’S3Ky, MarTh OyTH HaJaHi
(HamicnaHi) X OpUTiHANHU, KPIM BUMAJKIB, YCTAHOBJICHUX 3aKOHOJABCTBOM Y KpaiHU.
Jlo miATBEepIKEHHST OpUTIHATAMU TaKl JOKYMEHTH MalOTh CTaTyC 1H(POpMaIIHHUX.

245. 3a00poHEHO TepenaBaTi KaHalaMu (DaKCUMUIBHOTO 3B’SI3KYy JOKYMEHTH,
10 MICTSTh TaEMHY 1H(DOpMaIlito abo rpud ,,Jls ci1yk60BOro KOpUCTYBaHHS .

246. ®@akcorpamu, AKi HAAIMIUIN KaHAIaMU (PaKCUMUIBHOTO 3B’SI3KY, TOTPIOHO
peectpyBatu B CEJl, 3a3Ha4yatouun B peecTpaliiiitiii KapTiii cioBo ,,Dakc*.

247. BinnmoBiganpHiCT, 3a 1H(opMariito, 1o 1ii TepesarTh KaHaJaMH
(hakCUMUJIBHOTO 3B’SI3Ky, MOKJIAAal0Th Ha TMpaliBHUKA CTPYKTYPHOTO TMiIPO3ALTY
Cekperapiary, sSKUH ii MATOTYBaB, Ta KEPIBHUKA OO M1APO3ALTY.

248. Tlicns mepenaBanHs Takoi iH(Gopmarlii opuriHamu JOKYMEHTIB 30epiraroTh
y crpaBax YTpaBJiHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHS.

PeecTpyBaHHSI JOKYMEHTIB

249. Peectpariiiuii iHIEKC JTOKYMEHTa CKIIQJA€ThCS 3 MOPSIAKOBOTO HOMEPA
BOT0 JOKYMEHTa B MeXaxX Ipylu JOKYMEHTIB, IO iX PEECTPYIOTh, TOINOBHEHOIO
1HJeKcaMu, siKi 3aCTOoCcOBYIOTh Y Cy/Ii, 30KpeMa 1HJeKCOM 3a HOMEHKJIATypOIO CIIpaB,
CTPYKTYPHOTO TiAPO3JLTY, KOPECTIOHJEHTIB, MOCAJOBUX 0CI0, Kl PO3IIIAIal0Th a0
HIAMUCYIOTh JOKYMEHT, BAKOHABIIIB, ISNIBHOCTI SIKHX CTOCYETHCS IOKYMEHT.

250. CxmagHUKA PEeECTPAIIAHOTO 1HACKCY BIJOKPEMITIOIOTH OJWH BiJ OJHOTO
CKICHOIO PHCKOIO.

IMpuxnagu

1.123/01-10
2. 321/01/01-10
3. 01-10/456
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251. ITochigoBHICTh HAMUCAHHS CKJIQJHUKIB PEECTPAIIHOTO 1HACKCY MOXKE
3MIHIOBATHCS 3aJIEKHO BIJ TOTrO, SKUM JOKYMEHT PEECTPYIOTh, — BXIIHUMA UM
CTBOPEHHUH.

252. Y choiapHOMY JOKYMEHTI, MiJITOTOBJICHOMY BiJ iMEHI JBOX 1 OLIbIIe
IOPUJIMYHUX 0C10, peecTpaliiiHui 1HACKC Ma€ MICTUTH 1HIAEKCH, TPUCBOEH] JOKYMEHTY
KOXKHOIO 13 ITUX IOPUIWYHUX OCIO0, K1 MOTPIOHO CTABUTH 4Yepe3 CKICHY PUCKY B Tii
MOCIIJOBHOCTI, Y SIKIi JJOKYMEHT MiANHUCaIN HOro aBTOPH.

IHpukian
987/321/654

253. Miciie po3TanryBaHHs PEECTPAIITHOTO 1HACKCY Ha JOKYMEHTI 3aJIeKUTh
BIJ BUAY OJIaHKa Ta BUAY JTOKyMEHTA.

254. Y Cyni cTaBUTBCA peeCTpaIliiHui 1HAESKC TOKYMEHTA Y CKJIaJ(l IITPUXKOY,
1o oro ctBoproe CEJ] HasBHUMU 3acOo0aMH.

255. TlocunanHsa Ha peecTpamiiHui 1HAEKC 1 JaTy JOKyMEHTa Ma€ MICTUTH
peecTpaniiHui 1HIeKC 1 1aTy TOro JTOKYMEHTa, Ha KM JTaf0Th BiATOBIIb.

[TocunanHs Ha peecTpaliiHUN 1HAEKC 1 1aTy JOKYMEHTa PO3MIILYIOTh HUKYE
a00 Ha pIBHI PEECTPAIIHHOIO 1HACKCY B CICIIaIbHO BIJIBEICHOMY MICIIl Ha OJIaHKY.

256. Micmie CTBOpEeHHS MOKyMEHTa 3a3HA4YaloTh Ha BCiX JOKYMEHTaX, OKpIM
JIUCTIB.

Micue CTBOpEHHS JOKYMEHTa PO3MIIIYyIOTh Ha PIBHI 200 HM)KYE PEKBI3UTIB
»JlaTa JoOKyMeHTa" uu ,,PeecTpariiinuii iHIeKC JOKyMEHTA .

Miciie CTBOpEHHSI JOKyMEHTa Ma€ BIAMOBIAaTH HaMEHYBaHHIO HACEIEHOTO
nyHKTY 3riaHo 3 JIK 014.

IMpuxnagu

1. m. XKutomup

2. cMmt ['octomens KuiBcrkoi obmacTi

3. c-me CrenoBe PacTiBcbkoro paitony KuiBcbkoi 00macTi
4. c. bepesiBka MakapiBcbkoro paitony KuiBchkoi o0macTi

VY pa3i 3a3HaueHHsA B LbOMY pEKBI3UTI cronuii ,,KuiB*“ ckopoueHHs ,M.
HE 3aCTOCOBYIOTb.

257. BxinHi, BHYTpIllIHI, BUX1AHI, 1HIII JOKYMEHTH HE3aJeKHO BIJ QopMHU iX
CTBOpeHHs mijyisiratorh peectpaiii B CEJl, 3a BHHSATKOM JHCTIB J0 BigoMa, IIO
HAJIMIUIM K KOMii, ekcnpec-iHdopmallis, mpecOroieTeHl, TalPKecT, CTaTUCTHYHI
3BITH, OIOJIETEHI, 1HGOPMaIlIiHI MaTepiaiu, AOBIIKH, PIYHI, KBApTadbHI, MICI4YHI I
MOTOYHI 3BITH, APYKOBaHI BUAAHHS (KHUTH, OOJIETEHI, )KypHAIIU, Ta3€TH), PEKIaMHI
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MOBIJOMJICHHS, TIJIAKATH, BITAIBbHI TEJIETPAMH ¥ JINCTH, aHOHIMHI TeJIeTpaMu 1 JUCTH,
KOl JIMCTIB.

258. PeectpyBaHHS JOKyMEHTa — CTBOPIOBaHHS OOJIKOBHX JaHUX IPO
JOKYMEHT, oO(OpMIIIOBaHHS HMOTro  peecTpariiHO-MOHITOPHHTOBOI  KapTKH B
enextponHi dopmi B CEJ] Ta 3a3HayaHHs AOJAaTKOBUX PEKBI3UTIB, 32 JIOMIOMOTOIO
AKUX (PIKCYIOTh ()aKT CTBOPEHHS, HaAiCTaHHs ab0 oJepKaHHs JOKYMEHTA, BKa3aBIIIN
Ha HbOMY PEECTpaIliiHUM 1HACKC.

259. PeecTpaniiiHuii 1HJIEKC TPHCBOIOIOTH B aBTOMAaTUYHOMY PEXHMI 3a
JIOTIOMOTOI0 TIPOTPaMHO-TEXHIYHUX 3aC001B.

260. 1o 000B’s13KOBUX PEKBI3UTIB, YHECEHUX JI0 PEECTPALIITHO-MOHITOPUHTOBOT
KapTKH JOKyMEHTA, HaJleXaTh. BHUJ JOKYMEHTa, I1HACKC, Yac HAIXOHKCHHS Ta
peecTpailii, 3arojoBOK (CTHCIUNA 3MICT), KOPECHMOHAEHT (yCTaHOBa-BIIIPABHUK),
MiIUCyBay JIOKYMEHTa, ajpecar, BUXIJHI HOMEp Ta jJara (peecTpalliifHi aTpudyTu
KOPECIIOHJIEHTa), BX1JIHI HOMEp Ta jara (peecTpauiiiHi aTpuOyTu aapecara), CTPOK
BUKOHAHHS JIOKYMEHTA, BIJIMITKA IIPO HOTO BUKOHAHHS, CTPOK 30epiraHHs JOKYMEHTa
(BIAMOBIAHO O HOMEHKJIATYPH CIpPaB), KUIbKICTh CTOPIHOK CYIPOBIJHOTO JIUCTA,
KUIBKICTh CTOPIHOK JTOJATKIB, IOCUJIAHHS HA BXKE 3apeecTpOBaHl JOKYMEHTH (1CTOpis
MUTaHHS), 1HAUKATOPU CTaHy BUKOHAHHS JIOKYMEHTa Ta CTPOKA BHUKOHAHHS
1HJIUKATOPIB.

(nynxkm 260 3i sminamu, enecenumu 32i0no 3 Posnopsioscennsm I'onosu Konemumyyitinoeo Cyoy

Vrpainu 6i0 8 aunns 2025 poxy Ne 36/01/2025-0/7)

261. Y pa3i moTtpebu 10 peecTparifHO-MOHITOPUHTOBOI KapTKH BHOCSTH
JIOJIATKOB1 PEKBI3UTH JIOKYMEHTA BiJIMOBIIHO 10 BUMOT [HCTPYKITIi.

262. JlTo [OmaTKOBUX PEKBI3UTIB PEECTPAIiTHO-MOHITOPHHTOBOI ~ KapTKH
JIOKYMEHTa HaJle)KaTh: BHYTPILIHE NEPeagpecyBaHHs TOKYMEHTa M1k CTPYKTYPHUMHU
nigpo3auiaMmu CekperapiaTy, HasBHICTh Ta MEpeiK AO0JATKIB, MPOMIXKHI CTPOKHU
BUKOHAHHSI, IHPOpMaIig PO 3MIHY Ta IEPEHECEHHS CTPOKIB BUKOHAHHS, MPUITUHEHHS
MOHITOPUHTY IOKYMEHTa, CTPOK TIepeaaBaHHs JokyMeHTa 10 ApxiBy Cymy, BiamiTKa
PO HAJIKHICTh JOKYMEHTa JI0 IOKYMEHTIB TEPMIHOBOTO PO3TJISAY.

263. lo peecTpaiiifHO-MOHITOPUHTOBOI ~KapTKM MOKHA BHOCUTH  1HIII
PEKBI3UTH €IEKTPOHHOTO IOKYMEHTA, SIKI HE 3BY>KYIOTh 1 HE 3MIHIOIOTh 3aCTOCYBaHHSI
000B’SI3KOBUX Ta JIOJJATKOBUX MOTO PEKBI3UTIB.

264. BxinHy Ta  BUXIAHY  KOPECIOHJCHIIO  pEeCTpye  YNPaBIIHHS
JIOKyMEHTAJIPHOTO 3a0e3MEeUeHHs IICHTpali3oBaHO 0e3 TpaBa JeleryBaHHS ITi€l
GbyHKUIT IHIIUM CTPYKTYpHUM Mijipo3ainam Cekperapiary.

Opurinanu JOroBOpiB, IO yKJIanamTh Bia imeHl Cyay, peecTpyroTh
B YIpaBiiHHI JEpXKaBHOTO MaiiHa AJIMIHICTPAaTUBHO-(IHAHCOBOIO JEMapTaMEHTY
Cekperapiary.
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JlpykoBaH1 BUJaHHs (KHHUTH, )XypHasu, OroyieTeH1) o0mikoByoTh y bibmioTei
Cyny.

(nynkm 264 oonosneno abzayamu Opyeum, mpemim 32i0H0 3 Posnopsioocennim [onosu
Koncmumyyitinoco Cyoy Yrpainu 6io 23 scoemus 2023 poxy Ne 75/01/2023-0/])

265. Y cucremi CEJ] dopmytoTh €quHy IEeHTpali30BaHy 0a3y peecTpariitHux
JaHUX B EJEKTPOHHIN Qopmi, 3a JOMOMOroI0 SKOT KOPUCTYBaul MalOTh JOCTYI IO
iH(popmarii mpo Bei JokyMeHTH Cyny Ta iX MiCIle3HaXOKEHHS.

266. OCHOBHMII TPUHIUMI peecTparii — OJHOKpaTHICTb. KokeH JOKyMEHT
PEECTPYIOTh JIMIIE OJUH pa3: BXIAHUNW — Yy J€Hb HAAXOJKEHHS abo He IMI3HIIIe
HACTYITHOTO pOOOYOro [HS, SKIIO JOKYMEHT HaJIMImoB y HepoOouuid dac;
CTBOPEHMI — y JI€Hb MIJNUCAaHHS 200 3aTBEPIKEHHS.

267. 3anuty Ha 1HPOPMAIUIO PEECTPYE OKPEMO BiJl TOKYMEHTIB 1HIIUX TPYII
VYrpapmiaHsa AokymeraapHoro 3abesneueHHs B CEJ] y 6iGmioTeri ,,3amuTd Ha
nyOiyHy 1HPOpMaLio®.

3anuTu Ha 1HPOPMAIlIIO PEECTPYIOTh Y JI€Hb HAJIXOJ/KEHHS ab0 He Mi3HIIIe
HACTYMHOTO pOO0YOro JIHA, SAKIIO 31T HAIIAIIOB Y HEpoOOUHii yac.

(nynkm 267 6 pedaxyii Poznopsoocenns Ionoeu Koncmumyyitinoeo Cyoy Vkpainu 6i0 21 mpaesus
2024 poxy Ne 45/01/2024-0/])

268. [1in yac peectparlii JOKyMEHTIB, 10 HAJIWIUIA Yy BIANOBIAL Ha 3aIuT,
3BepHeHHs Cynay, y CEJl poOnsiTe BiANOBIIHE TMOCUJIAHHS HAa BUXIAHUH HOMEP
nokymenrta Cyny.

269. Y pa3i HagXOIKEeHHS CIyOOBHUX ITOKYMEHTIB, 3alHTIB Ha iH(opmarliro
CJICKTPOHHOIO TIOMITOI0, TenedoHoMm uu (akcoM Oesnocepeanbo a0 cynaiB Cymy,
naTpoHaTHUX ciayk0 cyaniB Cyay abo cTpyKTypHUX miapo3aiiiB CekpeTapiaTy BOHU
N1JUISITal0Th 000B’I3KOB1H peecTpallii B YIpaBiiHHI JOKYMEHTAJIBHOTO 3a0€31eUEHHS.

270. [TpamroBaTH 3 HE3aPEECTPOBAHUMU JTOKYMEHTAMH 3a00POHEHO.

Peecmpyeanus exionux, 6Hympiwinix 0oKymenmie
(ab3ay coporosuil nioposzoiny_,,PeectpyBanns nokymeHTiB“ po3ainy Il ,,Opranizaris
JOKYMEHTOOOITY Ta BUKOHAHHS JOKYMEHTIB® 6 pedakyii Posnopsoaicenns I'onosu
Koncmumyyitinozo Cyoy Vrpainu 6io 23 scoemms 2023 poxy Ne 75/01/2023-0/1)

271. BXiiHy KOPECTOHJICHIIII0 PEECTPYIOTh JHUIIE MICHs il MONmepeaHbOro
PO3TIIAY.

272. BxinHi, BHyTpilllHI JOKyMeHTH peecTpytoTh y CEJl y Gi06miorekax ,,BxinHi
CITy>K00B1 JOKyMeHTH ", ,,BHYTpiIlIHI cyX00B1 ToKyMeHTH ‘. KO)KHOMY TOKYMEHTOBI

MPUCBOIOIOTH YE€PTOBUM MOPSAKOBUNA HOMED.

(nynxkm 212 6 pedaxyii Posnopsioacenns ['onosu Koncmumyyitinoeo Cyody Yrpainu 6i0 23 scoemmus
2023 poxy Ne 75/01/2023-0O1)
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273. Homep BXiIHOTO, BHYTPIIIHBOTO JTOKYMEHTA MICTUTh KOJI KOPECIIOH/ICHTA,
HOMED 3a MOPSIKOM Yy BIAMOBIIHOMY POIIl, HAIPUKIAI:

02/375 (02 — BepxoBua Pama VYkpaiam, 375 — HOMep 3a IOPSAIKOM
y BIJIMTOBITHOMY POII1).

21/476 (21 — BHyTpimHii KopecmoHaeHT, 476 — HOMEp 3a IOPSIKOM
y BIJIMOBIIHOMY POII1).

3anuTam Ha myOiuHy 1HGOpPMAIIiI0 TPUCBOIOIOTH PEECTPALIIHI 1HASKCH 3T1IHO 3
MIpaBUJIaMH 3araJIbHOTO CIIPaBOYMHCTBA. Jl0 peecTpariiiHoro 1HACKCY TaKOTo 3aIuTy
JUTSL PO3PI3HEHHS TPy JOKYMEHTIB JOJIAI0Th BIAMITKY ,,IT.1.° (Hanmpukmaa: 18/275-m.1.)
(nynxkm 213 6 peoakyii Posnopsioacenns 'onosu Koncmumyyitinoeo Cyody Yrpainu 6io 23 scoemmus

2023 poxy Ne 75/01/2023-O[; 3i sminamu 6Hecenumu 32iono 3 Posnopsadocennusm [ onosu
Koncmumyyitinoeo Cyoy Vrpainu 6io 21 mpasus 2024 poxy Ne 45/01/2024-0O/7)

274.Tlin 4ac peecTpyBaHHSI IOKyMEHTa CTaBiATh mtamn Cyay 3 HOMEpPOM 1
JIATOI0 peecTpallii, mo aBromatuaHo npucBoeni CEJl, abo peecTpaliiiiHy mo3HayKy Ha
NEePIIOMY apKyIii JOKYMEHTa 3 JIMIIbOBOIO OOKY HM>KHBOTO TTOJIS.

Peectparmiiina mo3Hauka — Iie¢ IITPUXKOJA Ta JiTepHO-LdpoBa iHopMarllis,
Ky 3a3HA4alOTh HAJ HUM 1 $Ka MICTUTh CJIOBa LJKOHCTUTVLIMHUN CY]]
YKPAIHM®, peecTpariiinuii HoMep JOKYMEHTa, 1aTy peecTpallil.

275. Ilig gac peecTpyBaHHS BXiJHI, BHYTpIIlIHI, JOKYMEHTH B yCTaHOBJICHOMY
MOPSAKY CKaHYIOTh (KpiM HOpMaTUBHUX akTiB [Ipesunenta Ykpainu, BepxosHoi Pagu
VYkpainu, Kabinery MinictpiB YkpaiHu TOIIO, K1 € B 3arajJbHOMY JOCTYMI1) Ta MiCIs
HaKJIaJeHHA pe3oiiouid mnocagoBumu ocobamu Cyay, [0 TOBHOBaXEHb SKHX
HAJICKUTh IEPBUHHUHN PO3IIIS] TOKYMEHTIB, IPUKPITUIIOIOTH 1XH1 €JIEKTPOHHI 00pa3u
JI0 PEECTPAIIITHO-MOHITOPUHTOBOT KapTKH.

EnextpoHHi oOpa3u BXIJHUX, BHYTPIIIHIX JOKYMEHTIB, SIKI TIEPEIalOTh

0e31mocepeIHbO azgpecaram (BUKOHABILISIM), MPUKPITUTIOIOTh 10
PEECTPALIIMHO-MOHITOPUHIOBOI ~ KapTKU TiJi Yac PEECTPYyBaHHSA  BIAMOBITHUX
JIOKYMEHTIB.

VY pa3i HagxomxkeHHss 10 Cyay HOKYMEHTa, N0 SKOTO JOJAl0Th JOKYMEHTH
3 KaJpOBUX MHUTaHb (OCOOOBOTO CKiIady), elekTpoHHi Hocii iHdopmarii, y CEJl

PEECTPYIOTh TUIBKH CYNPOBIAHUI TOKYMEHT.

(nynkm 275 6 peoakyii poznopsioscennv I'onoéu Koncmumyyiiinoeo Cyoy Vrpainu 6i0 28 xeimmst
2023 poky Ne 36/01/2023-0O/1, 6io 23 orcosmus 2023 poxy Ne 75/01/2023)

276. MixHapoJHy KOPECIOH/ICHIIII0 1HO3eMHOI0 MOBOIO peectpytoTh y CEJIL.
VY peecTpalliiHO-MOHITOPUHIOBIM KapTIl 3a3HAYalOTh BXIJHUWA HOMEp, JaTy
peecTpaiiii, BUX1THUN HOMEp TOKYMEHTA, 1aTy Ha/liCJIaHHS, KUTbKICTh MPUMIPHHUKIB Ta
apkymriB. Kormiro 1okymMeHTa CKEpOBYIOTh JI0 BIJUTITY MIKHAPOTHOTO CIIBPOOITHUIITBA
VYnopasninaa komyHikauid Cyay Ta MbKHapoAHOTO criBpoOiTHHLTBa CekpeTapiaTy
(mami — BIAOUT MDKHApOAHOTO CHIBPOOITHULITBA) [UIsl TEPEKJIaJaHHA TEKCTY
YKpailHCHKOIO MOBOIO, BHECEHHS JO PEeCTPaliiHO-MOHITOPUHIOBOI  KapTKH
KOPECIIOH/ICHTA Ta MiArOTYBaHHs CTUCIOrO 3MICTY IOKYMEHTA.
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Peecmpyeanns 6uxionux 0OKYMeHmie

277. BuxiiHi JTOKYMEHTH B €JICKTPOHHIA Ta mamepoBid (Gopmax peecTpyroTh
y CEJl y xaproTerti ,,BuxijgHi JOKyMEeHTH  MICs X MiATHUCAHHS.

278. BuxiiHy KOpECHOHJICHIIII0 TOTy€ 10 HaJcuiaHHs Ta peectpye B Cymi
YrpaBiiHHSA JOKYMEHTAIBHOTO 3a0€3MeUCHHS.

279. IlpaniBHUKK YTIpaBIiHHA JOKYMEHTAJIBHOTO 3a0e3MeUeHHsI PEECTPYIOTh
BuxigHy kopecnouaeHiito B CEJ] 3rimno 3 Homenkmarypoto crpas Cyny.

280. Peectpariiianii HOMEp BUXIAHOTO JOKYMEHTa CTaHOBJISATh BHU3HAYCHI
IHIEKCH Ta TMOPSIKOBHA HOMep, Hampukiam: 1-15-7/654 (1 — Tonosa Cyny,
15 — IIpaBoBuii aemaprament Cekpetapiary, 7 — KaGiner MiuictpiB VYkpainu,
654 — nmopsAIKOBUI BUXIAHUI HOMEP B1J] IOYATKY POKY).

281. 1106 mocTaBUTH peeCTpaIiiHII 1HAEKC, 3aCTOCOBYIOTh IITPUXKO/I.

282. [lin yac peecTpyBaHHSI BHXIJHI JOKYMEHTH CKaHYIOTb, iXHI €JIEKTPOHHI
o0pa3u MPUKPITUIIOIOTH 10 PeECTPaIlifHO-MOHITOPUHT0BO1 KapTku JokymeHTa B CEJI.

283. 3a00poHEHO HaACKUTIaTH a0 MepeaBaTi He3apeecTPOBaHi JOKYMEHTH.

284. I1ig yac peecTpyBaHHS BUXIAHOTO JOKYMEHTA JJIsl HaJACUJIAHHS aJpecary
000B’SI3KOBO MEPEBIPAIOTH:

— HasIBHICTb 1 MPABUJIbHICTh 3a3HAYEHHS aJJPECH;

— HasIBHICTbH YCIX MOTPIOHUX MIIMKCIB HA TOKYMEHTI Ta JOJaTKaX J0 HbOTO;

— HasBHICTh BI3 Ha MPOEKTI BUXIIHOTO JTOKYMEHTA, SKUM 3aJHIIAETHCS Y
crpaBax YTpaBJiHHA JOKYMEHTAIBHOTO 3a0€3MeYCHHS;

— HasIBHICTb KOTI1i MEPIIOTo MPUMIpHHUKA JOKyMeHTa (0J1aHKa), sIKa 3aJIUIIAETHCS
y crpaBax YTpaBJiHHS JOKYMEHTAIBHOTO 3a0€3MeUeHHS;

— HasIBHICTh HA JJOKYMEHTI BIIMITKH MPO JTOJATKU;

— HasIBHICTH 1 YKOMILIEKTOBAHICTh JIOAATKIB;

— BIMOBIHICTH KUIBKOCTI MPUMIPHUKIB KIJIBKOCTI aJpecaris.

285. Ha octaHHbOMYy apKymll BHXIJTHOTO JIOKYMEHTa 3 JMIBOBOTO a0o
3BOPOTHOTO OOKY CTaBJISITH BIJIMITKY MNpO O€3MOCEepeqHhOTO BHKOHaBUA (IM’S Ta
MPi3BUIIE, HOMEP CIIYKOOBOTO TeledoHy).

286. YrpaBniHHA ~ JOKYMEHTAJIBHOTO  3a0E3MeuUeHHs HAJCWJIa€  BUXIIHI
JIOKYMEHTH B JICHb HAJXO/KEHHS, SIKIIO iX MepelaHo He Mi3HilIe HK 3a TOJUHY 10

3aKiHYEHHS POOOYOTO JHS, B IHIIIOMY BUIIAJKY — HACTYITHOTO POOOYOTO JHSI.

287. KopecnoHAeH11110 HaICUIIal0Th JUIIIE B poOOUl JHI.
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288. 3anmexxHO BiA XapakTepy I TEpPMIHOBOCTI JIOKYMEHTH HaJICHUJIAIOTh
azpecary, BHKOPHCTOBYIOYM 3aCO0M MOIITOBOTO 3B’S3KYy, €JIEKTPOHHOTO 3B’f3KY,
JOCTaBJIAIOTH (hesb]l’ €repChKUM 3B SI3KOM a00 MepealoTh HAPOUHHM.

289. [lpaniBHuKy YTpaBliHHS JOKYMEHTAJIBHOTO 3a0e31eueHHs 0(OPMITIOIOTh
y BCTAHOBJICHOMY TMOPSJIKY KOHBEpPTH, peecTpu BiampaBieHHs ([/lomatox 33) Ta

PO3IUCKHU.

(nynkm 289 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

290. [Tignucani JucTH  3apyObKHUM — ajgpecataM BIIAUT  MDKHAPOIHOTO
CHiBpOOITHUIITBA Pa30M 13 MIANMCAHUM KOHBEPTOM (200 HAJIPYKOBAHOIO aJPECOI0) 1
BIJIOBITHO O(QOPMIIEHUM PpEECTPOM Mepeae 10 YIPaBIIHHS JOKYMEHTAIbHOIO
3a0€3MeUeHHs 1JIs MOJAJIbIIO0] peecTpallii Ta pO3CUIaHHS.

291. Axtu  Cyny — HaacwimamoTh  (enbl’€repchbKuM  3B’S3KOM  abo
PEKOMEH/I0BAaHUMU BIJANPABICHHAMU Pa30M 13 CYNpPOBIJIHUM JIUCTOM 32 MiJMUCOM
['onoBu Cyny abo kepiBHuKa CekpeTapiary.

292. Komii cynpoBiHUX JIUCTIB Pa3oM 13 MOKaKUYUKAMU PO3CHIAHHS (OPMYE B
OKpeMi cripaBu YTPaBIiHHS IOKYMEHTAJIbHOTO 3a0€3MeUeHHS.

IIpuiimaHHs, peeCTPYBaHHS, NONIEPEAHE NEPEeBipAHHA TA PO3NOAIIAHHSA
Mik cyaasimu Cyay KOHCTUTYUIMHUX MOIaHb, KOHCTUTYiHHUX 3BEPHEHb,
KOHCTUTYUIMHUX CKApPr

293. 3Bepuenns A0 Cyay HaJACHIAIOTH MOMITOK ab0 MOAarTh O6e3mocepeHbOo
1o Cekperapiary.

294. KoHCTUTYIIIMHI TIOJaHHsI, KOHCTHUTYIIMHI 3BEpHECHHS, KOHCTHUTYIIIHHI
ckapru, mo Haaxoasath a0 Cyay, mpuiiMae Ta HEBIIKIAIHO PEECTpye YTpaBIiHHS
JTOKyMEHTabHOTO 3a0e3neueHns1, yHocsuu 10 CEJl indopmariito mpo 3BepHEHHS 10
Cyny Ta BKa3youd aBTOMAaTUYHO C(HOPMOBAHUM YHIKATBHHUMN PEECTPALIMHIN 1HIEKC.
Kpim Toro, y peecTpaiiiiHo-MOHITOPUHTOBIN KapTIll 3a3HAYAIOTh Yac HAIXO>KCHHS.

295. YV pa3i HaIXOIKEeHHS KUIbKOX 3BepHEHb 10 Cyy 0JHOYaCHO YeproBICTh iX
peecTpallii BU3HAYalOTh 3a aji(aBiTOM, ypaxOBYIOUM MPI3BHUIIE, iM’s Ta MO OaTHKOBI
cy0’ekta 3BepHeHHs 10 Cymy, HOoro npecTaBHrUKa a00 YIIOBHOBaXKEHOT OCOOHU.

296. Y pa3l HaAXOKEHHS KUIbKOX KOHCTUTYILIMHMX 3BepHEeHb 10 Cymny

OJTHOYACHO 4YEPrOBICTh iX peecTpaiii BHU3HAYAIOTH BIAMOBIIHO JO BHXIJTHOTO
peecTpalitHoro Homepa cymnposigHoro nvcta ['omoBu BepxoBroi Panu Ykpainn.
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297.Y pasi HagxomkeHHs 10 Cyny 0JHOYaCHO KUTbKOX KOHCTUTYILIHHUX CKapr
BiJl TOTO caMoro cy0’ekTa IpaBa Ha KOHCTHTYIIHHY CKapry, Ha SKHX 3a3HA4CHO
OJIHAKOBI JaTH MIJANUCAHHS, YEProBICTh iX peecTpallii BU3HAYAIOTh BIAMOBIAHO 0
IITPUXOBOTO KOJOBOTO ieHTH(IKATOpa Ha KOHBEPTI, a caMe: IMEPIIOK PEECTPYIOTH
KOHCTUTYIIIHY CKapry, IITPUXOBHIA KOJIOBUH 1IEHTU(]IKATOP SKOI € MECHILINM.

298. Skmo anmpecaHT K Cy0’€KT MpaBa HAa KOHCTUTYIINHY CKapry HaJICHJIa€
B OJTHOMY KOHBEPTI K1JIbKa KOHCTUTYIIMHUX CKapr, 3a3HAYMBIIY Ha HUX Ty caMmy JIaTy,
iX peecTpyIOTh BIAMOBIIHO 0 AaT a00 HOMEPIB KO OCTATOYHUX CYJOBHX PIIIECHB Y
HOro CrpaBax.

299. YrpaBniHHA JOKYMEHTAJIBHOTO 3a0€3IMeUeHHS, BU3HAYAIOYH YEPTOBICTH
(GIKCyBaHHSI TaKUX CKapr, ypaxoBye€ HacamIiiepes OUIbII Mi3HIO KaJeHAApHY OaTy,
3a3Ha4YeHy Ha KOMifX OCTAaTOYHUX CYIOBUX pillleHb, a00 MEHIINH peecTpariitHuit
HOMEp JJOKYMEHTA, SIKIIO JaTH 30iraloThCsl.

300. Bigain momepenHboi MepeBIpKH KOHCTUTYLIMHMX ckapr CekperapiaTy
HEBIJIKJIAJTHO TIEPEBIPSiE€ 3apEECTPOBaHI KOHCTUTYIIMHI CKaprd Ha BIJMOBIJIHICTH
3a (OpMOIO0 BUMOTaM, YCTAHOBJICHUM CTaTTSMU 55, 56, 4aCTUHOIO MEPIIO0 cTaTTl 74
3aKkoHy, B MOPSIIKY, BU3HAYeHOMY PerimameHToM.

301. 3a pesynbraTaMu Takoro mepeBipsHHS Bimgnin momepenHpoi mepeBipKu
KOHCTUTYILIMHUX ckapr CekperapiaTy TOTye JAOBIIKY U1I0JI0  BIAMNOBIAHOCTI
KOHCTUTYIIHOI CKapru 3a (OpMOI0 BUMOTaM 3aKOHY.

302. SIkmo KOHCTHUTYIIIHHA CKapTa 3a (OPMOIO HE BIAMOBiTa€ BUMOTaM 3aKOHY
a00 To/1aHa MI0JI0 CIIPaBU, OCTATOYHE CYAOBE PIIIICHHS B sIKii HAOpaJio 3aKOHHOT CHITA
panime 30 BepecHs 2016 poky, mpalliBHUKH Bigginy nonepeaHboi MepeBipKu
KOHCTUTYIIHHUX ckapr CekpeTapiary TOTYIOTh HMPOEKT IOBIIOMJICHHS CyO’€KTOBI
MpaBa Ha KOHCTUTYIIIHY CKapry, y IKOMYy 3a3Ha4ar0Th BUSBIICHI HEJIOIKH.

303. [linmucane kepiBHUKOM CekperapiaTy TOBIAOMIIEHHS HAJICHIAIOThH
Cy0’€KTOBI MpaBa Ha KOHCTUTYIIIIHY CKapry He Mi3Hille CbOMOro poO0OYoro IHS BiJ
JIHS peecTpallii JOBIIKHU II0JI0 BIAMOBIIHOCTI KOHCTUTYIIHHOI ckapru 3a (HopMoro
BUMOTaM 3aKOHY.

304. SIxuio KOHCTUTYIIIHHA cKapra 3a (JOpMOIO BIIMOBIAa€E BUMOTraM 3aKOHY, HE
Mi3HIIIE CbOMOT0 pOOOYOro JHS BiJ JIHS peecTpallii JOBIIKH OO0 BIAMOBIAHOCTI
KOHCTUTYIIHHOI CKapru 3a ¢popMor0 BUMoram 3akoHy 3aBijyBau Bigainy nonepennboi
NepeBIpKkd KOHCTUTYIINMHNX ckapr Cekperapiary Hajcuiae cy0’€KTOBI TpaBa Ha
KOHCTUTYI[IHY CKapry MOBIIOMJICHHS MPO PE3yJIbTaTH TOMEPEIHHOTO MEPEBIPSIHHS
KOHCTHUTYLIHHOI CKapr.
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305. KonctutyiiiHi ckapru, mo 3a (opMor0 BIAMOBIJAIOTH BUMOTaM 3aKOHY,
MOBEpPTAlOTh 10 YMpaBIiHHSA JOKYMEHTAJIbHOTO 3abe3meueHHs 1 pa3oMm i3
KOHCTUTYI[IHHUMH TIOJJaHHSAMH, KOHCTUTYIIMHUMHA 3BEPHEHHSMH, 110 HATIUIIIIA TOTO
caMoro JIHS, BIAMOBITHO JO YaCTHHM Iepiioi crarti 59 3akoHy Ta 3TIHO
3 PermamenToM He Mi3HIIIE HACTYMHOIO poOOYOTro JHSA BiA JHS peecTparii
po3noAuIAoTECs MK cyaasmu Cynay modyeproBo (3a andaBiToOM, ypaxOBYHOUH
npi3Buie, iM’s Ta Mo 6atbkoBi cyaai Cyy) 3a HOMEpOM peecTpaliii 6€3B1THOCHO 10
dbopmu 3BepHEHB 10 Cyay B aBTOMaTHYHOMY pexuMi 3a monomororo CEJL.

306. Posmoain 3aiiicHIOIOTE MK yciMa cynasmu Cyay, He3Baxalodd Ha
BifcyTHICTb cyani Cyay, KpiM BUNaAKiB, Kou cyaas Cyry 3 MOBaKHHUX MPUYUH (depes
XBOpOOyY, BIIPSIKEHHS, BIAIYCTKY TOILIO) YIOPOJOBX TPHOX MICALIB HE MOXE
rOTyBaTH MaTepiaiy CIIpaBy 10 PO3TILIY.

307. Iicnst po3noiny MaTepiajiu KOHCTUTYIIIHHOTO MOJAaHHs, KOHCTUTYIIHHOTO
3BEpHEHHsI, KOHCTUTYI1HHOT ckapru CEJ] aBTOMaTH4YHO peecTpye SIK CyAOB1 CIPaBH.
OpuriHan crpaBd 3a KOHCTUTYI[IWHUM MOJaHHSM, KOHCTUTYI[IWHUM 3BEPHEHHSM,
KOHCTUTYIIHHOIO CKaprol0 MepealoTh Cy11-10M0B1Ja4u€eBl.

308. PeecTpariiitnuii HOMep CpaBu MICTUTh TaKi YACTUHU:

— 1HAeKc 3BepHeHHs 10 Cyny (1 — KOHCTUTYL1MHE TOJAaHHS, 2 — KOHCTUTYLIHHE
3BEpHEHHS, 3 — KOHCTUTYLIHA CKapra);

— MOPSAJIKOBUIN HOMED;

— PIK peecTparii;

— MOPSAJKOBHI HOMEp BXIJHOTO PEECTPALIMHOrO HOMEPY KOHCTUTYLIHHOTO
MOJAHHS, KOHCTUTYLIAHOIO 3BEPHEHHS, KOHCTUTYLIMHOI CKAapru Ta JIBl OCTaHHI
1udpU POKY HATXOHKCHHS.

IMpuxaan

1-5/2018(2315/18),

ne 1 — KOHCTUTYLIHE MOoJaHHS,

S — MOPSAKOBUI HOMED,

2018 — pik peectpartii,

2315/18 — nmopsakoBHK HOMEP BXIJIHOTO PEECTPAIIHHOIO  HOMEpPY
KOHCTHUTYI[IHHOTO IMOAaHHs / 1Bl OCTaHHI IIU(PPH POKY HAJIXOKCHHS.

309.V pa3t o0’enHaHHS KUIBKOX KOHCTUTYUIMHMX TIPOBAJKEHb B OJIHE
[IEHTPOBUM CKJIQJHUKOM TaKOTO 00’€THAHHS CTa€ CIpaBa, 3apEECTpOBaHA MEPIIOLO,
1HIII — TOJYYaroTh J0 Hel.

310. ¥V pasi po3’eaHaHHA KOHCTUTYLIMHUX MPOBAKEHb y CIpaBl Marepiaiu

BUOKPEMIIEHUX KOHCTUTYIIIHHUX MMPOBAKEHb OPOPMITIOIOTh Ta PEECTPYIOTH SIK CY/10BI
CIIpaBH.
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311. Cy6’extam 3BepHeHb 10 Cyay HAACWIAIOTH YXBAIA MPO 00 €THAHHS YH
P03’ €THAHHS KOHCTUTYIIMHUX MPOBAKEHb.

312. [lutanHs Mpo NMpU3HAYEHHS CYJJ11-/I0II0B11ada y 3B’SI3Ky 3 00’ €THAHHIM
a00 po3’€IHAHHAM KOHCTUTYIIIMHMX TMPOBAKCHb PO3B’A3yIOTH Yy TMOPSJKY,
yctaHoBieHoMy § 50, § 51 Pernamenty.

313. fxmo cyaas-monoBigad HE MOXKE 3 TMOBAXHUX NMPHUMH (4epe3 XBopoOy,
BIJPSIIPKEHHS, BIAMYCTKY TOIIO) YIPOAOBK TPHOX MICSI[IB TOTYBAaTH MaTepiail CIpaBU
0 po3risay abo MOro 3asiBy MPO CaMOBIJBI YM 3asBY MPO BiABIT 3a70BOJICHO,
NUTAHHS PO 3aMiHy CYIi-AOMOBiAaYa pPO3B’SA3YIOTh Y MOPSAKY, YCTaHOBJICHOMY
YaCTUHOIO APYTOI0 cTatTi 59 3akony.

V pa3i 3BitbHeHHs cyaail Cyny 3 nocajau abo NpUMUHEHHS HOro MOBHOBAXKEHB
CIOpaBd 32  KOHCTUTYIIMHUM  MOJAHHSM, KOHCTUTYI[IWHUM  3BEPHEHHSM,
KOHCTUTYLIHHOIO CKaproro, y SIKUX CYZJA€I0-I0MOB1ladyeM OyJi0 BHU3HAUEHO TAKOTO
cynao Cyny, BIANOBIIHO 10 4YacTUHM Tiepmioi crarti 59 3akoHy Ta 3T1IHO
3 PernmamenTtom B aBTOMaTM4YHOMY pexkumi 3a nonomororo CEJl HeBimkiagHO
HACTyIHOTo poOouoro aHSA micis JHS 3BUIbHeHHS cyaai Cyany 3 mocaam abo
IOPUNUHEHHSI HOro MOBHOBAXXEHb PO3MOAUIAIOTh MK cyansMu Cyay mo4eproBo
(3a andasiToM, ypaxoBYIOUH Mpi3BUIIIE, M s Ta TI0 0aTbKOB1 cyi Cyay) 3a HoMepoM
peectpaiii 06e3BiIHOCHO 10 ¢opmu 3BepHEHb J0 Cyay MOYMHAIOUU 3 HACTYMHOTO
B uep3i cyaal Cyny Ha gaTy po3nouty 3BepHeHs 10 Cyay.

[IpaniBHuku matpoHaTHOi ciayk0u cynal Cyny 3rifHO 3 aKTOM IepelaBaHHs
copaB (JonaTok 34) He mi3HilIEe HIXK 32 TOJIMHY 0 3aKIHUEHHS OCTaHHBOT'O poO0YOro
nHs nepeOyBanHa cynal Cyay Ha mocall NepefarTb B YHOPSIKOBAHOMY CTaHi
3 omucoMm ([lomarok 35) opuriHaau chnpaB 3a KOHCTUTYI[IWHUM TOJAHHSIM,
KOHCTUTYI[IHHUM  3BEPHEHHSM, KOHCTUTYIITHOIO CKaprow J0 YIpaBliHHA
JIOKYMEHTAJIbHOTO 3a0€3MeYEeHHS.

[licns po3moaily OpUriHATM COpaB 32 KOHCTUTYIIMHUM  TOJAHHSM,
KOHCTUTYI[IHHUM  3BEpPHEHHSM,  KOHCTUTYIIIHHOIO  CKaprowo  YIpaBJiHHA

JIOKYMEHTAJIBHOTO 3a0€3MeYeHHs TIepeiae Cy I/i-0MOB1 1aueBi.

(nynkm 313 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])

314. TlpaBoBwmii nenapramedT CekpeTapiaTy TOTye IOIMEPEaHI BHCHOBOK 3a
KOHCTUTYIIMHUMU CKapraMH, KOHCTUTYLIMHUMU TOJAHHSIMU Ta KOHCTUTYLIMHUMU
3BEPHEHHSMHU PO HASIBHICTH MIJICTAB JJIsI BIAKPUTTS KOHCTUTYIIMHOTO MPOBAKEHHS
y crpaBi a00 BiIMOBHU Y BIJKPUTTI KOHCTUTYLIMHOTO MPOBAKEHHS y cIipaBi (naii —
nonepeHid BUCHOBOK). YTPaBIiHHA JOKYMEHTAJILHOTO 3a0€3ME€UeHHsI CKEpPOBYE
eJIEKTPOHHI 00pa3u 3BepHeHb 10 Cyny 3 noaatkamu a0 IIpaBoBoro nemapTameHTy
Cekperapiaty ajs NIArOTyBaHHA ONEPEIHbOr0 BUCHOBKY 3acobamu CEJL.

315. [lonepeaHiit BACHOBOK TOTYIOTh IIPOTATOM CEMHU POOOYMX JHIB.
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316. [lonepeaniii BUCHOBOK MIANUCYE KEPIBHUK CTPYKTYPHOTO MIAPO3ILTY
[IpaBoBoro nenapramenty CekpeTapiaTy, y SKOMY BiH IiJITOTOBJICHHH, a CYITPOBITHUM
JUCT JI0 HBOTO Ha 1M’ CyIJi-7IoToBigada y crhpaBl — KepiBHUK IIpaBoBoro
nenaptameHTy Cekperapiary.

317. AnanmiTuuHi, AOBIJKOBI, 1HPOpMAIlIHHI Ta 1HII MaTepiajid, MiArOTOBJICHI
Ha BUKOHAHHS JIOPYYEHHS CyAAi-AONOBiAa4ya y CIpaBi, MIANUACYE KEPIBHUK
CTPYKTypHOTO Tiapo3aity I[IpaBoBoro aemapraMeHTy UM IHIIOTO CTPYKTYPHOTO
nigpo3aury CekpeTapiary, y SKOMY iX MiATOTOBICHO, a CYNIPOBIAHUN JUCT O HUX HA
IM’s1 CyIJTi-7I0TIOBI1avua y cripaBi — KepiBHUK Cekperapiary.

318. Iadopmartiro ipo 3BepHeHHS A0 Cymy 13 3a3HAYCHHSIM HOMEPIB Ta JaT
peecTpallli, mpi3BuUIla, iM’s Ta Mo 0aTHKOBI (MOBHICTIO) CY0’€KTIB MpaBa Ha 3BEPHEHHS
10 Cyny B HA3UBHOMY BIJIMIHKY, TEKCTIB KOHCTUTYIIMHUX MOJAaHb 1 KOHCTUTYIIHHUX
3BEPHEHb, SIK1 onpaitoBaB Binin kontpoio Cekpetapiaty (nani — Bigain koHTpostio),
BIIMOBIIHO 110 3akoHy Ykpainu ,IIpo 3axucT mnepcoHaIbHUX JaHUX® 1070
3HEOCOOJIEHHS (BWJIYYEHHS BIJJOMOCTEH Mpo 1AeHTU(IKYBaHHS OCOOHM), a TaKOX
pe3toMe KOHCTUTYIIMHMX cKapr, Mo miaroryBaB lIpaBoBuil jemapTameHT
Cekperapiatry, po3MIIIYIOTh MPAIIBHUKYU BIJUTY KOHTPOJIIO HAa 0(iliifHOMY BeOCanTi
Cyny (mami — odimiiiHuii BeOCaliT) y MOPSAKY, BHU3HAYEHOMY PO3MOPSAIKEHHSIM
['onoBu Cyny.

(nynxm 318 3i sminamu, eénecenumu 32i0H0 3 poznopsiodxcennamu Ionosu Koncmumyyiinozo Cyoy

Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0/1; 6io 22 scosmus 2024 poxy Ne 94/01/2024-0/])

Opraxizaunis nepegaBaHHs JOKYMEHTIB Ta iX BUKOHAHHSA

319. 3apeecTpoBaHi JOKYMEHTH YTPaBIiHHS JOKYMEHTAJIBLHOIO 3a0e3MedeHHs
nepeaae s MepBUHHOTO po3risiay kepiBHUITBY Cyny, Cekperapiaty 3rigHO 13
Bu3HaYeHUM y Cy/i po3M0/ITIOM TTOBHOBAXKEHb Y MarnepoBii popmi a0 aBTOMaTUYHO
yepe3 CEJl y neHp iX HaAXOMKEHHS ab0 HACTymHOro poboudoro mHsa (y pasi
HAJIXO/DKCHHS TOKYMEHTIB Y HEpOOOUHii yac).

TepMmiHOBY KOPECHOHJICHINIIO CKEpOBYIOTH BiamoBigHo ['onoBi Cyny,
KepiBHUKOBI CekpeTapiaTy HEBIKIAIHO.

(nynxkm 319 6 peoaxyii Posnopsioscenns onosu Koncmumyyitinoco Cyoy Yrpainu 6i0 8 nunus
2025 poxy Ne 36/01/2053-0O1)

320. loxymeHTH, sKi nepenaroTs Ha po3rsia ['onoBu Cymny abo ocobu, sika
BUKOHY€E HOTo OOOB’S3KHM, TOMEPEIHBO OIPAIbOBYIOTH MPAIliBHUKHA MaTPOHATHOT
cyx6u cyanai Cyny.

(nynxkm 320 6 peoaxyii Posnopsioocenns 'onosu Koncmumyyitinoco Cyoy Ykpainu 6i0 8 nunus
2025 poxy Ne 36/01/2053-0/])

321. 3a pesynpTaTaMu TEPBHHHOIO po3risany aokyMeHTiB [omoBa Cyny,
kepiBHUK CekperapiaTy HakJIaJal0Th Ha HHUX PE3OJIIOIil0, y sKiil BHU3HAYAIOTh
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TOJIOBHOTO BUKOHABIIS, BIMOBIJAIBHOTO 32 OpPTraHi3allif0 BUKOHAHHS JOKYMEHTA, Ta B
pas3i moTpedbu — CIIBBHKOHABIIIB, @ TaKOX CTPOK HOTO BUKOHAHHS, OTPUMYBadiB
JIOKYMEHTa JI0 BiJoMa.

322. Ha enekTpoHHI TOKYMEHTH HaKJIaJIal0Th €JICKTPOHHI PE30JIIOLii.

323. Pesosronnii, HakJaaeHI Ha JIOKYMEHT y TanepoBiii GopMi, CKaHYIOTh Ta
JIOJIYYar0Th 10 HOTO peeCTpaIiifHO-MOHITOPUHTOBOI KapTKH.

324. Pe3omronisi, sika € HACHIIKOM BHMKOHAHHS PE30JIONil BHILOTO piBHA,
JOJJaTKOBO Ma€ MICTUTHU JIOTIYHE MOCWJIAHHSA Ha L0 PE30JIONif0. Y Takui crocid
YTBOPIOETHCH ,,IEPEBO PEZOITFOLIIN .

325. Bukonasismu pesomotiii 'onoBu Cyny € 3actynuuk ['onosu Cyay, cyi,
CekperapiaT; BUKOHABISIMU pe3onronii kepiBHHka CekperapiaTy — CTPYKTYpHI
nigpo3aim Cekperapiaty abo MocajoBi 0COOM; BUKOHABIIMU PE30JIIOLIT KEpIBHUKA
cTpykTypHoro minpo3ainy CekperapiaTy — MpamiBHUKH Lboro migposaury. CEJ]
aBTOMATUYHO 1H()OPMY€E BUKOHABIIIB PO BCTAHOBJICHI PE30JIIOLIEI0 3aBIaHHS.

326. SIkiio TrOJIOBHOTO BHKOHABIA HE BHU3HAYEHO, HUM BBAXalOTh 0CO0Y,
3a3HAYCHY B pE30JIIONII Mepiior. Y pa3l TUMYACOBOiI BIJCYTHOCTI TOJIOBHOTO
BUKOHABIIS 32 BUKOHAHHS IOPYYEHHA/TOKYMEHTa BIANOBI A€ 0c00a, siIka BAKOHY€E MO0
000B’s13ku. ['onoBHOro BuKOHaBI 3MiHIOWTH, y CEJ[ Ha migcraBl pe3osrorii
KEpiBHUKA, IKUI TIEPBUHHO PO3IJIAIAB JOKYMEHT.

327. Ha mijgcTaBi pe30ToLIiil €eKTPOHHI JOKYMEHTH HaICHIAI0Th BUKOHABIISIM
yepe3 CEJl abo nepenaroTs y maneposiit hopmi.

328. JlokyMeHT, BUKOHABIIIMH SIKOTO € KIJbKa CTPYKTYPHHUX TiIPO3/LIIB
Cekperapiaty abo mocamoBi ocodu, HajacwiaroTs yepe3 CEJ] BomHowac yciM Horo
BUKOHABIIM, BU3HAYEHWM Yy PE30JIIOIl YW TMEpesiKy pO3CUJIaHHS, CTBOPEHOMY
peecTpatopoM abo aBTOpOM JoKyMeHTa. OpuriHai JOKYMEHTa B ManepoBiil dopmi
3aJIMIIAI0Th Y CIPaBi, sIKy 30€piraioTh B Y IpaBIliHHI JOKYMEHTAJIBHOTO 3a0€3MeYeHHS.

329. KepiBHUKM CTpyKTypHUX Tmigpo3autiB  Cekperapiaty ONpalbOBYIOThH
JIOKYMEHTH Ha MiJCTaBl HAKJIaJIGHUX Ha HUX PE3OJIONI.

330. ¥V pasi nmotpebu KepiBHUK CTPYKTypHOro mimapo3aiiny CekperapiaTy Mae
MpaBO JCJIETYBaTH CBOEMY 3aCTYITHUKOBI PO3TJIAJ YacTUHU JIOKYMEHTIB, SKi
HAJXOJATh JJIS ONIPAIFOBAHHS JI0 I[LOTO MIAPO3ILTY.

331. CE/] aBTOMaTu4HO (hiKCy€e B peecTpariitHo-MOHITOPHUHIOBIH KapTii (hakTu

nepefaHHs eJIeKTPOHHUX JOKYMEHTIB BHUKOHABIIM, 3a3Haudalouu iH(OpMAIo Mpo
BHUKOHABIIIB, IKHM IE€PEIaHO TOKYMEHTH.
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332. ['onoBHUII BUKOHABEIb OPTraHi30BYe pOOOTY CIIBBUKOHABIIIB, 30KpeMa
BU3HAYA€ CTPOKH IMOAAHHS HUMH MPOIO3UIIIH, MOPSAOK MiATOTYBAHHS U MOTOIKEHHS
IPOEKTY TOKYMEHTA.

333. CriiBBUKOHABII BIJIMOBIAIOTh 3a MIATOTYBAaHHS Ha HAJICKHOMY DPIiBHI Ta
CBO€YACHE TIOJIaHHs TPOMO3HIIIM TOJOBHOMY BHKOHABIIO. Y pa3l HECBOEYACHOTO
TIOJTAHHS TIPOIIO3HINIM CIIBBUKOHABIISIMU TOJIOBHHUH BHUKOHABellb iHOOPMYE Mpo Iie
KEepIBHUKA, SIKWH JIaB BIAMOBITHE JOPYICHHS.

334. [IpaiiBHUK, Ha BAKOHAHHI B IKOT'0 TIepe0yBa€e TOKYMEHT, Y pa3i BIAMYCTKH,
BIJIPSI/DKCHHS, 3BUTLHECHHS YW TICPEBENCHHS 10 1HIIOTO CTPYKTYPHOTO MiAPO3ILITY
Cekperapiaty 3000B’3aHUI MTEpEAATH TAKUN JOKYMEHT MPalIBHUKOBI CTPYKTYPHOTO
nigpo3auty Cekperapiarty, SsIKOro KEpiBHUK BU3HAYUTh BUKOHABLIEM I[bOT'O JOKYMEHTA.

335. 3a pe3ynbraTaMy BUKOHAHHS MPOEKT JOKYMEHTA Bi3YIOTh YC1 BUKOHABII,
3a3Ha4YeH1 B PE30JIIOLI1.

336. SIkmo ayis AOKyMEHTa HE BCTAHOBIICHO CTPOKIB BHKOHAHHS, a HOTO
OTIpaIlOBaHHs HE MOTPeOye MiITOTYBAHHS MPOEKTY JTOKYMEHTa Ha HOro BUKOHAHHS,
TOJIOBHUY BHKOHABEI[h MOXXE ITCIS O3HAMOMIIEHHS 3 JOKYMEHTOM BHECTH 0
PEeECTPAIITHO-MOHITOPUHTOBOT KapTKU 1HGOPMAIIIO MPO CMOCI0O BUKOHAHHS I[HOTO
JOKyMEHTa (HaNpUKIAJ: MUTAHHS PO3B’S3aHO B POOOYOMY MOPSAKY, Y3SITO y4acTb
y Hapa/il TOIO), 3aKPUTH HOTro 3 BIAMITKOIO ,,/{0 cripaBu®.

337. SIkmio eneKTpOHHUHN TOKYMEHT HajaicaaHo mpaiiBHuKaM CekpeTapiaTy A
o3HaiomiieHHs yepe3 CEJl, ToloBHMI BUKOHABEIIb, CITIBBUKOHABIII CTABIIATH BIAMITKH
PO 03HAWOMJIEHHS 13 LIUM JJOKYMEHTOM.

338. lokymeHTH W Marepiaiiv, IO CTOCYIOTbCS KOHKPETHUX CIpaB, SKi
nepeOyBaOTh Y KOHCTUTYIIMHOMY mpoBamkeHHi Cyqy, HE Mi3HilIe HACTYITHOTO
po0O0YOro AHS NEpeNatoTh CyAIIM-I0NOBIAa4aM y BIANOBIIHUX CIpaBax AJisi pO3IJISILY
Ta pO3B’sA3yBaHHS MUTAHHS MPO TOJYUYEHHS iX JI0 CTIPaB.

339. JlokymeHTH, 10 HAIUIUIA HANEPEIOaH] PO3TISAAY CIpaB ado B JICHb iX
PO3TIIsiAY, HETaHO MepPealoTh CyAIsIM-I0IOBIJauaM y 3a3HAaUCHUX CIIPaBax.

340. loxymMeHTH, TIOJIaH1 MiJ Yac po3MJisily CIpaBU Ha MJIEHAPHOMY 3aCiJIaHHI
Cyny, peectpytots y CEJl y AeHb 1X HaJIXOJIKEHHS.

341. HopmatuBni aktu Ilpe3unenta VYkpainu, BepxoBHoi Pamu VYkpaiuw,
Kabinery MinictpiB Ykpainu, Haaiciadi 1o Cyay B nopsaky oOMiHY HOpMaTUBHUMU
aktamu, peectpytotb y CEJ 1 Toro camoro gHs nepenaroTh A0 BiAIUTY MOHITOPUHTY
BUKOHaHHs akTiB Cyay, o0iiKy Ta cucreMartusauli 3akoHoaascTBa [IpaBoBoro
nenaprameHTy Cekperapiary.
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342. lokymeHTH B marepoBiil ¢popmi nepenae cynasm Cyay Ta B CTPYKTYpHI
nigpo3aim Cekperapiaty YIpaBiiHHS JOKYMEHTaJbHOTO 3a0€3Me4YeHHs, a B pasi
noTpedbu — cTpykTypHUM miaposain CekperapiaTy, y SKOMY OIpallbOBYIOTh TakKi
JTIOKYMEHTH.

343. lIokyMeHTH, MO0 SKUX 3aBeplIeHO poOOoTy, 3 yciMa MaTrepiajaMu
3aIMINAIOTBCSL Yy CHpaBax CTPyKTypHoro migpo3ainy Cekperapiaty, sSkui ix
OMpPaIbOBYBAB.

KonTpoJsb 32 BUKOHAHHAM [IOKYMEHTIB, IOPY4Y€Hb Ta 32 MPOXOAKEHHAM
KOHCTUTYUIi{HMX MOJaHb, KOHCTUTYUiliHMX 3BepPHEHb, KOHCTUTYUIliHUX CKapr

344, KoHTpob 32 BUKOHAHHSIM JIOKYMEHTIB 3JIMCHIOIOTH Ui 3a0e3IeueHHs
CBOEYACHOTO Ta HAJIEKHOTO iX BUKOHAHHA. Lle cTOCyeThCcs BCiX 3apeecTpoBaHUX
JIOKYMEHTIB, JOPYYCHbB, Y SKUX BU3HAUCHO 3aBJaHHS Ta CTPOKH.

345. [1na poaepKaHHS CTPOKIB KOHCTUTYIIITHOTO MPOBAPKCHHS, BU3HAYCHUX
3akoHOM Ta PermaMeHTOM, KOHTPOJIOIOTH MPOXOJKEHHS KOHCTUTYLIMHHX MOJaHb,
KOHCTUTYIINHUX 3BEPHEHb, KOHCTUTYLIIMHUX CKapr.

346. KonTponb 32  BUKOHAHHSM  JOKYMEHTIB  Ta  MPOXOKCHHSIM
KOHCTUTYIIINHUX TIOJIaHb, KOHCTHUTYIIMHUX 3BEPHEHb, KOHCTUTYIIMHUX CKapr
nepeadoayvae:

— B3STTS JOKYMEHTIB (JOpyYeHb) 3a pe3oitouisiMu KepiBHuiTBa Cyny Ta
CekperapiaTy Ha KOHTPOJIb Y AeHb iX po3risany B CEJL;

— TIOJIOBXKEHHSI  (3MIHY) CTPOKY BHKOHAHHS JIOKYMEHTa Ha MIiACTaBi
apryMEHTOBAHOTO KJIOMIOTAHHS BUKOHABIIA 13 B1AMOB1AHOIO No3Haukoto B CEJl;

— MIEPEBIPSIHHS CBOEYACHOTO JIOBEJICHHS JOKYMEHTIB /10 BUKOHABIIIB;

— TIOTIEpETHE TICPEBIPSIHHS CTaHY BUKOHAHHS TOKYMCHTIB;

— XPOHOJIOT1YHE, MOCI1I0BHE BijoOpakeHHs noAiil, yuecenns 1o CEJl ctpoki
BUKOHAHHS €TalliB MNPOXOJKEHHs 3BepHEHHs 10 Cyay, MOHITOPUHT (30MpaHHS,
OTpalOBaHHs, CUCTEMATHU3Allisl Ta aHaJll3 BHECEHO1 1H(hopMallii);

— iHdopmyBanHs kepiBHuiTBa Cyay Ta CekperapiaTy NpoO CTaH BHKOHAHHS
JIOKYMEHTIB (OPYY€HB), NOACPKAHHSA CTPOKIB KOHCTUTYIIHHOTO TPOBA/KEHHS HA
BCIX MOr0 CTagisIX;

— 3HATTSA JOKYMEHTIB 13 KOHTPOJTIO 3 mo3Haukor B CEJ] micis iX ocTaTouyHOTO
OTIPaIIOBAHHS.

347. KoHTpOb 3/IIMCHIOIOTH:

— BIIJIUT KOHTPOJIIO — 3a JOJCP’KaHHSIM CTPOKIB BHKOHAHHS JIOKYMEHTIB,
BHU3HAUEHUX 3aKOHOJABCTBOM YKpaiHHM, CTPOKIB BUKOHAHHS 3aBIaHb, BU3HAUYCHUX
y posnopsimkeHHsx ['onmoBu Cyny, kepiBauka CekperapiaTy (KpiM po3mOpsIKEHb
13 KaJIpOBUX MHUTaHb) Ta JOpy4yeHHsX KepiBHuiTBa Cyny, kepiBHuKa Cekperapiarty,
a Takox TaHax gisutbHOCTI Cymy Ta CekperapiaTy; 3a MPOXOKEHHSIM
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KOHCTUTYLIHHUX TMOJaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTHUTYLIHHUX cKapr (3a
JOTPUMAHHSIM ~ CTPOKIB  MIATOTYBAaHHS  IMONEPEIHbOTO  BUCHOBKY, CTPOKIB
MOCTaHOBJICHHS KoJierieto cy i Cyay yXBaiu PO BIAKPUTTS YK BIIMOBY Y BIIKPUTTI
KOHCTUTYIIHHOTO MPOBAPKEHHS Y CIIPaBi, CTPOKIB HAJICUJIAHHS CY0’€KTaM 3BEPHEHb
1m0 Cyny moBIIOMIJIEHb PO BIIKPUTTSA KOHCTUTYIIHOTO MPOBAIKEHHSI Y CIIpaBi abo
PO TTOBEPHEHHSI KOHCTUTYIIIMHOT CKapru, CTPOKIB KOHCTUTYIIIHOTO MPOBAIKEHHS );
3a TOTPUMAHHSIM CTPOKIB BUKOHAHHSI PILLIEHHS, J0JIepKaHHS BUCHOBKY Cyny, SKIIO
TaKWi CTpOK Bu3HA4YeHO B akTax Cyy; 3a HAIXOKEHHSIM TIOKYMEHTIB, MaTepiajiB Ta
iHmoi iHdopmanii y cmpasi, sika nepeOyBae y mpoBakeHHl Cyny, BUTpeOyBaHHX
CyIIero-omnoBigaueM, kojieriero cyaniB Cymny, ceratom Cymy, Benmkoro mamatoro
Cyny; 3a HaIXOJKEHHSIM BIIMOBIICH Ha 3aMUTH, SIKI HAJCUJIAIOTh CY/IJi-0TIOB1 1aueBi
y 3B’A3KYy 3 PO3MVISIAOM KOHCTUTYIIWHUX TIOJIaHb, KOHCTUTYI[IMHUX 3BEPHEHBD,
KOHCTUTYIIHUX CKapr; 3a HaJAXOMKEHHSM BiAmoBiaed Ha 3anutu Cyny 10
BIIMOBIHUX JEPKaBHUX OpPraHiB 13 TWTaHb BUKOHAHHS PIIICHb, JOACPKAHHS
BUCHOBKIB Cy/ly Ta BUKOHAHHS 3a0€3MeuyBaibHUX HaKas31B;

— YnopasmiHas poOotu 3 mnepcoHaroMm CekperapiaTy — 3a BUKOHAHHAM
posnopsimkensb ['onoBu Cyay Ta kepiBHuKa Cekperapiaty 3 KaJpOBUX MMUTAHb;

— PexxumHuo-cexkpetHuii cexkrop CekperapiaTy — 3a BHUKOHAHHSM JOPYYEHb
CTOCOBHO JJOKYMEHTIB, SIKI MICTSITh TAEMHY 1H(OpMaIliio;

— I'onmoBHUI criemiagicT 3 MOOLTI3aIiiHOT poOOTH — 32 BUKOHAHHAM JOPYYCHb
CTOCOBHO JIOKYMEHTIB 3 MOOUTI3allIITHUX TUTaHb;

— KepIBHUKU CTPYKTYpHUX Tnigpo3auiiB CekperapiaTy — 3a CBOEYACHHUM
MiATOTYBAaHHSM Ta BHKOHAHHSIM KOHTPOJIbHMX JTOKYMEHTIB, IO IepeOyBarOTh Ha
OMpallOBaHH1 y BIANOBIAHUX CTPYKTYpHUX migpo3aiiax Cekperapiary.

(nynxm 347 3i 3minamu, enecenumu 32i0Ho 3 Posznopsioocennam 'onosu Koncmumyyitinoeo Cyoy

Vrpainu 6io 8 aunns 2025 poxy Ne 36/01/2025-0/7)

348. Y pasi morpebu kepiBHHNTBO Cynmy Ta CekperapiaTy BH3HA4YalOTh
CcTpyKTypHi miapo3ainmn CekperapiaTy a0o IMocaaoBUX 0Ci0, Ha SIKUX TOKJIAAalOTh
KOHTPOJTFOBAaHHSI BUKOHAHHS OKPEMUX JJOKYMECHTIB.

349.Tlix 4Wac B3ATTS JOKyMEHTa Ha KOHTPOJIb TMPAIIBHUKA YTIPaBIIHHS
JOKYMEHTAIBHOTO 3a0€3MEUYCHHSI CTABIIATH BIIMITKY B PEECTPAIIHHO-MOHITOPUHTOBIH
kapTii 1okymenta B CEJ] Ta BCTaHOBIIOIOTH KIHLEBY J1aTy HOTO BUKOHAHHS.

Ha Gnanky pe3osnttonii muuIyTs ciioBo ,,KOHTpoIb Ta 3a3Ha4at0Th KIHIEBY JaTy
BUKOHAHHS JJOKYMEHTA.

350. CTpoku BUKOHAHHSI JOKYMEHTIB MOJUIICHO Ha TUIIOBI Ta 1HIAWBIAyasbHI.
TunoBi CTPOKM BHKOHAHHS JIOKYMEHTIB BH3HA4Ya€ 3aKOHOJABCTBO YKpaiHH.
InuBinyanpHI CTPOKM BUKOHAHHS JOKYMEHTIB YCTAHOBJIIOIOTH KepiBHUIITBO Cyny,
Cexkperapiaty Ta cyaai Cyny, ypaxoBYKOUH T€, III0 BOHU HE MOXYTh IEPEBUIIYBATH
TUTIOBUX CTPOKIB. |HAWBiMyanbHI CTPOKM BHKOHAHHS JTOKYMEHTIB, Ha BIIIMIHY BiJ
TUTIOBUX, 3a3HAYAIOTH Y JOKYMEHTAX.
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351. 3aBmaHHA Ta AOPYUEHHS 3 BIAMITKOIO ,, | €pMIHOBO* BUKOHYIOTh HE Mi3HiIle
HACTYMHOTO JHS;, SKIIO iX BUKOHAHHSA MOTpeOye OJAaTKOBOTO BHUBYCHHS —
y TPUIICHHHI CTPOK.

352. CTpOKM KOHCTUTYIIMHOTO TMPOBAIKEHHA BH3HAYalOTh 3aKOH Ta
Permamenr.

353. CTpOoK  KOHCTUTYIIIHHOTO TPOBAPKCHHS  OOYMCIIOIOTH  Bim  JHS
MTOCTAHOBJICHHSI YXBaJIM PO BIIKPUTTS KOHCTHTYIIIHHOTO MTPOBAKCHHS Y CIIpaBi, a B
pasi BinmoBu ceHaty Cymdy Bif po3risiay cripaBu Ha po3cyn Bemukoi namatu Cyny —
BiJI THSI IOCTAHOBJICHHS BiMOBIIHO1 yxBanu ceHaty Cyny.

354. CTpoK KOHCTUTYIIIITHOTO MPOBAHKCHHS HE TOBUHEH MEPEBHUIIYBATH IIICTh
MICSILIIB, SIKIIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

355. CTpOoK KOHCTUTYIIIHHOTO MPOBAHKEHHS HE MOXKE CTAaHOBUTH OljIbIIe
TPUALSTH KaJCHIAPHUX JHIB JJIS CIIPaB:

1) npo HaJlaHHS BHCHOBKY IIOJO BiJIOBIIHOCTI 3aKOHOIIPOEKTY PO BHECCHHS
3miH 10 Konctutyiii Ykpainu Bumoram crareit 157 1 158 Konctutymii Ykpainu;

2) 3a 3BepHeHHsIM IIpe3umenTa YKpaiHM II0J0 KOHCTHTYIIHHOCTI aKTiB
Kabinery MinicTpiB YKpaiHu BIANOBIIHO A0 MYHKTY 15 wactuHu nepmoi cratti 106
Koucrutymii Ykpainu;

3) momo skux ceHat Cyny, Bemmka namata Cyay BU3HQIM KOHCTUTYIIHHE
MIPOBAKCHHS HEBIIKIIQIHUM;

4)mpo HagaHHS BHCHOBKY Tmpo BignoBigHicTh KoHcTuTymii Ykpainu
(KOHCTUTYLIMHICTh) MUTAHHS, 3aIPONOHOBAHOIO ISl BAHECEHHS! HA BCEYKPATHChKUN
pedepeHIyM 3a HapOJHOKO 1HIIIATHBOO, MI)KHAPOIHOTO JIOTOBOPY CTOCOBHO 3MIHHU
TepuTopii YKpainu, sKui BHOCITH 10 BepxoBHoi Pagu Ykpainu miisi HanaHHs 3roau
Ha Ooro 000B’I3KOBICTh.

356. BignoBiganpHi mpariBHUKK YTpaBiiHAS 3a0e3nedeHHs 3aciganb Cyay Ta
Bigminy xonTpomto BHocsaTh 1m0 CEJl ycroo iH(popMaiiro mpo MPOXOMKEHHS
KOHCTUTYIIHHOTO TIOJIaHHS, KOHCTUTYIIHOTO 3BE€pHEHHS, KOHCTUTYIIIIHOT CKapTH.

357. CTpOKM BUKOHAHHS TOpY4YeHb, 3anUTIB cyaAiB Cyay CTAaHOBIATH TPUALISTh
KaJICHJAPHUX JHIB, SKIIO B JOKYMEHTaX HE BCTAHOBJICHO IHIIIE.

CTpoKu miAroTyBaHHS aHATITUYHUX, JOBIAKOBUX Ta IH(QOpMAIIHHUX MaTepiaiiB
3a IOPYYCHHSM CYy/111-10I0B1/1a4a y CIIpaBl CTAHOBJISATH TPUALSATH KaJICHIAPHUX JTHIB,;
3MIHUTH 1X MOYX€E Cy/JIs1-10T0B1/1a4 y CIIpaBi.

358. llemyTaTChbKuil 3alUT BUKOHYIOTH y II'SITHAALSTHICHHUN CTPOK BiA JTHS

foro HagxomkenHa n1o Cyny a0o B iHIIMM TepMiH, 10 Horo BctaHoBuiIa BepxoBHa
Pana Ykpainu.
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Sxmo Takuit 3anmuT 13 00’€KTUBHUX MPUYUH HE MOXKE OyTH PO3IISHYTO B
yCTaHOBJIEHUH cTpoK, CyJl MOBUHEH MUCHhMOBO NOBiAOMUTH Mo 11e ['otoBy BepxoBHOi
Panu Ykpainu Ta HapoIHOTO JienyTaTa Y Kpainu, rpyIly HapOJAHUX JISMyTaTiB YKpaiHu,
koMiTeT BepxoBHoi Pagu Ykpainu, siki BHECIH II€il 3aluT, 1 3alpONOHYBATH 1HIIHUNA
CTpPOK, 110 HE MMOBUHEH MEPEBUIIYBATH OJIMH MICALb B IHA HAJXOKEHHS 3alUTY /10
Cyny.

359. 3BepHEHHS HAPOJHOTO JIeNmyTaTa Y KpaiHu ONpalboBYIOTh Y A€CATHACHHUIMA
CTPOK Bija IHA Horo HaaxomkeHHs 10 Cyny.

360. Bignogias 11010 3anuTy Ha iHGOpPMAaIlio, Ha aABOKATCHKHI 3aIUT HATAIOTh
HE TI3HIIIE T’ ITOTO poO0OYOTO AHS B THS HaIXO0KEHHS 3anuTy 10 Cymy.

ko HajgaHHSA BIAMOBIAI IIOJO 3aMMUTy Ha 1HQOpPMAIlIO, HA aJIBOKATCHKUMN
3aMMT MOB’I3aHE 3 HAJAHHIM 3HAYHOro 00cATy 1H(opMalii ado monrykom iHgopmartii
cepell 3HA4YHOI KUIBKOCTI JaHUX, CTPOK iX PO3TIISALY MOKe OyTH TOJIOBXKEHO JI0
JBAJIIATA POOOUYMX [HIB 13 OOIPYHTYBaHHSM MOTpeOM Yy TaKOMy IO OBXKECHHI.
3anuTyBada iH(popMallii MUCHMOBO MOBLAOMIISIIOTH MPO 1€ HE IMI3HINIE I SITOrO

poboUoro JHS BiJ JHS HAIXOKEHHS Horo 3amuTy 10 Cymy.

(nynxm 360 3i sminamu, enecenumu 32iono 3 Posnopsioscennsm Ionosu Konemumyyitinoeo Cyoy
Vkpainu 6io 28 keimmusa 2023 poxy Ne 36/01/2023-01)

361. 3BepHEHHS TPOMAJISIH PO3TJISAIa0Th HE JOBIIE OJHOTO MICSIlI Bif JHS iX
HagxomkeHHs 10 Cyay. Skmo Taki 3BEpHEHHS HE IMOTPEOYIOTh JT0AaTKOBOTO
BUBYEHHS, 1X PO3TJISAIA0Th HEBIAKIAIHO, aje HE JOBIIE I STHAASATH KaJleHIapHUX
JIHIB BiJ THA X HaaxopkeHHs 10 Cyy. SIKIo B MICSYHUM CTPOK PO3B’A3aTH MUTAHHS,
MOpPYIIEH] B TaKOMY 3BEPHEHHI, HEMOXJIMBO, KepiBHUK CeKkpeTrapiaTy BCTAHOBIIIOE
HEOOXIIHUM 11 MOro po3riisiAy CTPOK, Mpo 1o 1HPOPMYIOTh 0c0o0y, sika mojana
3BEPHEHHs. 3arajbHUW CTPOK pO3B’SI3aHHS IHUTAaHb, NOPYLWIEHHX Y 3a3HAYECHOMY
3BEpPHEHHI, HE MOK€ MEPEBUIIyBaTH COPOKaA I’ SITU KaJCHAApPHUX JTHIB.

362. CTpokM BUKOHAHHS BHYTPIIIHIX JTOKYMEHTIB OOYMCIIOIOThH, 3a3BUYall,
y KalleHJAapHUX JHSIX BIJ JaTH TMIANUACaHHA (peecTparii), a BXIJHUX —
B1JI IaTH HAJIXO/KCHHS (peecTpariii).

363. SIkmo kiHIleBa JaTa BUKOHAHHS 3aBJaHHS IIPUIIaIac Ha HEPOOOUHil JICHb,
OCTaHHIM JTHEM CTPOKY HOTO BHKOHAHHS BBaXKAIOTh MEPIIHM MICIS HHOTO POOOUUiA
JICHb.

364. Slkimo BHKOHAaTH JOKYMEHT Yy BCTAHOBJICHHMH [HCTpyKIi€HO CTpPOK
HEMOJKJIMBO, BHKOHABEI[h 3000B’sI3aHUI 3aBYACHO 3BEPHYTHCS 3 apryMEHTOBAaHHUM
KJIOTIOTaHHSIM TIPO TIOJIOBKEHHS CTPOKY BUKOHAHHS IOKYMEHTa 10 0€3M0CepeTHOTO
KEpIBHUKA, KM yCTAaHOBUB CTPOK BUKOHAHHS 1[bOTO JOKYMEHTA Ta JaB BIJIOBIIHE
Jopy4YeHHs (He Mi3HIIIE AK 3a TPH poOOUUX JHI 10 3aKIHYCHHSI CTPOKY BUKOHAHHS ), Ta
MOBIJIOMUTH BIAJILJT KOHTPOJIIO MIPO 3MiHY JAaTH CTPOKY BUKOHAHHS TOKYMEHTA.
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365. V pa3i mogoBKeHHS CTPOKY BUKOHAHHS JOKYMEHTA YIIOBHOBAXKEHA 0c00a
Bigainy KOHTpOJIIO CTaBUTh y peecTpaliiiiHo-MoHITOpuHToBINd kapTiii CEJl BIAMITKY
,,CTpPOK BHUKOHAHHS MOJOBXEHO (3MiHEHO)“, a y rpadi ,,CTpOK BUKOHAHHS — HOBY
OCTaTOYHY JaTy BUKOHAHHS JOKYMEHTA.

366. [TinroToBNeH1 MOKYMEHTH IOJal0Th KepiBHHITBY Cyay Ha MAMUC HE
MI3HINIE HIXK 32 ACHb /10 3aKIHYEHHSI CTPOKY BUKOHAHHSA. Y TaKHil ciocid pe3epByIOTh
Yac I MOXJIMBOTO JTOOTIPAITIOBAHHS iX 3a PIIICHHSIM MiAMICaHTAa.

367. Binmin KOHTPOJIIO Ha OCHOBI IaHUX pe€CTpaHII/IHO-MOHITOpI/IHFOBOI KApTKH
Oe3mepepBHO CIIOCTEpIra€ 3a TMPOLIECOM BUKOHAHHS JIOKYMEHTIB 1 JIOPY4YEHb,
KOHTPOJIOE JIOTPUMAaHHS CTPOKIB 11X BHUKOHAaHHS Ta CTPOKIB KOHCTUTYLIMHOIO
MPOBAJIKEHHS.

368. CTpoky BUKOHAHHS JIOKYMEHTIB MEPEBIPSAIOTH 3a BCiMa IHAMKATOpaMHu
MPOXOJ/PKEHHS JOKYMEHTa 10 3aKIHYEHHS CTPOKY HOro BUKOHAHHS. 3a HAsSBHOCTI
BinxwieHb CEJl aBTOMaTHyHO HaJICHiIa€ BUKOHABITIO €JICKTPOHHI HaraxyBaHHs 3r1HO
3 MOPSIIKOM, 110 BU3Ha4Ya€e [HCTPyKITis.

369. Bigain KOHTpOIIIO MepeBipsie€ BIAMOBIAHICTh PE3yJbTaTy MOCTABICHOMY
3aBJIaHHIO, 3a pE3yJNbTaTOM 4YOT0 MpHHMae pIMIEHHS IIOAO 3HATTS JOKYMEHTa
3 KOHTPOIO. JIOKyMEHTH 3 THUIIOBUMHU CTPOKAMHU BUKOHAHHS 3HIMAIOTh 13 KOHTPOIIO
TaKOX 3a pilleHHsM Biaaiay KOHTPOJIO.

BuxonanHs gokyMeHTa mepeadadae MiArOTYBaHHS MPOEKTY PO3MOPSIKCHHS,
IIPOEKTY BIJIMOBII1, MPOEKTY 3aIIUTY, MPOEKTY TaHy AismbHOCTI Cyny 1 CekperapiaTy
Ta IHIOUX JTOKYMEHTIB, IO € MPOMDKHUMH JAOKYMeHTamH. [IpomixkHI AOKYMEHTH
HE € M1JCTaBOIO JIJIsl BA3HAHHS KOHTPOJIBHOTO IOKYMEHTa BUKOHAHUM.

370. Jlani ipo xi7 (cTaH) BUKOHAHHS IOKYMEHTa (KOPOTKUU 3aryC BUPIIICHHS
MATAHHSA 10 CYTi, JlaTa Ta HOMEP peecTpallii JOKyMEHTa-BiAMOBIAI TOIIO) BHOCITH
YIOBHOBaXxKeH1 ocoOu Biiny KOHTpOJTIO.

JIOKYMEHT BBa)KalOThb BUKOHAHHMM 1 3HIMAIOTh 13 KOHTPOJIIO MICJSl BUKOHAHHSA
3aB/aHb, 3alMTIB, HAJICWJIAHHS TOBIAOMIIEHHS TPO pPE3yJbTaTH 3aiHTEPECOBAHUM
yCTaHOBaM 1 0c00aM uepe3 CUCTeMY B3a€EMO/I11 @00 1HIIIOTO MiATBEPKEHHS BUKOHAHHS
(miarotyBaHHs 1H(oOpMAaIlii, BIANOBIAI, O(QOPMIEHHS HOBOrO JOKYMEHTa, HOro
MIOTOJ[PKEHHSI, 3aTBEPIPKCHHS, M1MMCAaHHS TOIIIO).

JIOKyMEHT BBa)XalOTh 3aKPUTHUM IICIs BHECEHHS JI0 PEECTPAIiHO-
MOHITOPHUHTOBOT KapTKU BIAMOBiAHOI BiaMmiTkKH: ,Jlo copasu®, ,IloromxeHo,
,»3aTBEepIkeHO0, ,,He 3anepeuyro®, ,,3HATH 3 KOHTPOIIO .

371. CEJ] 3ale3meuye omnepaTuBHHMIA MAOCTYNn 10 iHQopmanii mpo cTaH
BUKOHAHHS OyAb-SIKOTO IOKyMEHTA.
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372. Binain KOHTPOJIO MIOTHKHA HAQACWUIAE BHKOHABISIM HarajayBaHHS
(momepemKyBaTbHUN KOHTPOJIB) MPO CTPOKM BUKOHAHHS KOHTPOJBHUX JOKYMEHTIB

JUJIS1 3aM00IraHHsl X MOPYIICHHIO.

(ab3ay nepwuit nynkmy 372 6 peoaxyii Posnopsoocennsi I'onosu Koncmumyyiinoeo Cyoy Yrpainu
610 28 keimus 2023 poxy Ne 36/01/2023-0O/)

3a miicyMKamMu poOOTH BT KOHTPOIIO TOTYE Ta HAJAA€ KEPIBHUITBY
CekperapiaTy UIOTHXKHEBY 1H(GOpPMAIII0 MPO CTaH BHUKOHAHHS KOHTPOJIBHHUX
JIOKYMCHTIB.

Inhopmauitino-008i0k06a poboma 3 OOKYMeHmamu

373. Inpopmariiiino-10BiAKOBa pobOTa 3 AOKYMEHTAMH TMOJISTaE B MOIIYKY
HEOOXITHUX JOKYMEHTIB depe3 MnomrykoBy cucteMy CEJl 13 BUKOpUCTaHHAM TaKHX
KJIacu(IKaIIMHUX TOB1THUKIB:

— knacugikaTop nuTaHb AisuibHOCTI Cyay;

— KJacu(piKaTop BUJIIB TOKYMEHTIB;

— Kacu(iKaTop KOPECTIOH/ICHTIB;

— Kacu(ikaTop pe30JIoIii;

— Kacu(piKaTop BUKOHABIIIB;

— kiacu(ikaTop pe3ysibTaTiB BUKOHAHHS JJOKYMEHTIB;

— HOMEHKJIaTypa CIIpaB.

374. lokymeHT mIykatoTh y mnomykoBiii cuctemi CEJl 3a koHTEKCTOM
(KITI0OUOBHUM CJIOBOM a00 (Ppa3oro), BUIOM, 3ar0JIOBKOM, aBTOPOM JIOKYMEHTA, J1aTOk0
HOro NpUMHSATTS, HOMEPOM Ta JIaTOI0 HOTO peecTpalii TOIIO.

PoGora 3 maTepiasiamu cipaBu B pa3i BiIKPUTTHA
KOHCTUTYUIMHOTO MPOBA/KEHHS

375. [licns miarotyBaHHS CHOpaBd A0 PO3IIISAAY Ha IUICHAPHOMY 3acilaHHi
cenary Cynay, Bemukoi nanatu Cyay npailiBHUKK aTpoHATHOI cityxou cyaa Cyny,
SKUH € JIOTIOB1IaueM y CIpaBi, IEPEIArOTh ii pa3oM 13 MaTepiaiamu, TOTPIOHUMU IS
pO3TJIsiAy MUTaHb, LIO0 MOB’s3aHI 3 KOHCTUTYLIMHUM MPOBAKEHHSM (IIPOEKTaMU
yXBall Ipo GopMy pO3IIIsAay CIpaB, MPO MPOBEACHHS €KCIEPTU3U, MPO 3aTydCHHS
CBIJIKIB, €KCIEPTIB, MEpEeKJaJadiB TOIIO0), A0 YNIpPaBIiHHSA 3a0e3MeyeHHsl 3aci/laHb

Cyny.

376. Ynpasninug 3a0e3neueHHs 3acijanb Cyy roTye onuc MarepialiiB CpaBH
Ta Mepesae CrpaBy pa3oM 13 CYNpPOBIIHUM JIMCTOM 3a IMIJAMUCOM CEKpeTaps KoJerii
cynniB Cyny xepiBaukoBi Cekperapiaty ans gomnoBifai ['onosi Cymay, 3aCTymHUKOBI
['omoBu Cyny a6o 0co0i, sika BUKOHY€e 000B’s13ku ['osoBu Cyny.

377. YopasninHaa 3a0e3neueHHs 3acifanb Cydy BIANOBIZHO 10 PE30TIOLIT
I'onoBu Cyny abo 3actynuuka ['onosu Cyny Hamae matepianu cripaBu cynasm Cyny.
Opurinajn cupaBy MOBEPTAOTh CY/11-J10M0BI1a4€B1 y CIPaBI.
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Iopsaaok 03HAHOMIIIOBAHHSA YYACHUKIB
KOHCTUTYUIIHOI0 MPOBA/I>KEHHS 3 MaTepiajaMu CipaBH

378. YuacHUK  KOHCTUTYLIMHOTO MPOBADKEHHA  TIOJIa€ (anpecye)
KJIOTIOTAaHHS MNP0 O3HAWOMJIGHHS 3 MarepiajlaMd CHOpaBH  Cy/AJi-JOMOBIaueBi
(cynasM-criBIOTIOBIfa4aM) y CIIpaBi.

379. Y pasi BiACYTHOCTI Cyi-I10M0BIa4ya (CyA1B-CIIBAOIOBIAAa4iB) Y CIIpaBi
3 MOBa)XHUX MPHUYMH (depe3 XBOpoOy, BIAPAKEHHs, BIIMYCTKY TOIO) MUTAHHS MPO
O3HallOMJIEHHsI 3 MaTepiajgamu crpaBu Bupimrye ['onoBa Cyay, ioro 3acTynHuk abo
0c00a, sika BUKOHYe 000B’s13ku ['ontoBu Cyny.

ko HeMae 00’€KTUBHUX MPUYUH YW OOCTAaBUH HemepeOOpHOi cwm?!, 1o
YHEMOXJIMBIIIOIOTh O3HAWOMIIEHHS 3 MareplajlaMy CIpPaBH, Takl MaTepiajii Ha/laioTh
JUIs. O3HAMOMJIEHHS BIJIMOBIAHO 1O 3aKOHOAABCTBA YKpaiHU MiC/ MEPEBIPSIHHS
JIOKYMEHTIB, SIKl IOCBIAYYIOTh 0COOY Ta ii MIOBHOBAKEHHS.

VY pasi BIIMOBHM Yy HaJaHHI JOCTYMy A0 MaTepialiB CHpPaBH PILICHHS HPO 1€
BUKJIAJIalOTh Y TUCbMOBI (OpMI, HABOASIYM OOTPYHTOBAHI MiJACTaBU JJIS BIJIMOBH.

380. [l o3HaiOMIIEHHS HAAAIOTh MaTepiai CrpaBu 0(popMIIeH] 3 JOTPUMAHHIM
npaBui OOpPOOTIOBAHHS Ta 3aXUCTY NEPCOHATBHUX JIaHUX.

[1ix yac onpairoBaHHs MaTepialliB CIPaBU MPAIIBHUK Y IPABIIHHS 3a0€3MCUCHHS
3aciganb Cyay oOpoOiisie mepcoHanbHI JIaHl BIJIMOBIAHO JO BHMOI 3aKOHOJIaBCTBA
VYkpainu om0 oOpoOIIOBaHHS Ta 3aXUCTY MEPCOHATILHUX JaHUX.

VY npuMipHUKY CIpaBH, 110 HAJIAIOTh a00 HAJACWIAIOTh HA EJIEKTPOHHY aJIpecy
JUI O3HAMOMIICHHS, 13 TEKCTIB JIOKYMEHTIB BHJIY4YalrOTh BIJIOMOCTI, SKI JalOTh
MO>KJIMBICTH 1IeHTH]IKYyBaTH (HI3UIHUX OCI0, a came:

— aJpecy Micls NpoxuBaHHS (Hi3UYHOT 0COOH;

— HOMEpU TpHUBATHUX TeIEPOHIB (IOMAIIHIX, MOOUIbHUX), apecH OCOOUCTOI
€JIEKTPOHHO] ITOIITH;

— peecTpauiiHuid HOMEpP 00JIIKOBOI KAPTKH MJIaTHUKA MOJATKIB;

— PEKBI3UTH JIOKYMEHTIB, IO MOCBIIYYIOTh 0CO0Y, YHIKaJIbHUN HOMEp 3alUCy
B €IMHOMY JIepKaBHOMY JIeMOTrpadiuHOMY peecTpi;

! BigmoBigo 10 3akoHy Ykpaiau ,IIpo  TOProBo-poOMHUCIIOBI MajgaTd B  YKpaiHi®

Bix 2 rpymHa 1997 poky Ne 671/97-BP 31 3miHamMu ¢opc-MaXOpHUMH oOcTaBHHAMU (0OCTaBHHAMU
HenepeOOpHOI CWIM) € HaI3BM4YaiiHI Ta HEBIABOPOTHI OOCTaBHHU, IO OO’ €KTUBHO YHEMOKIIHUBIIIOKOTH
BMKOHAHHS 3000B’s13aHb, ITepea0aye X YMOBAMH TOIOBOPY (KOHTPAKTY, YIOIH TOIIO0), 000B’SI3KIB 3TiIHO 13
3aKOHOJABYMMH Ta IHIIMMHM HOPMATHBHHUMH aKTaMH, a caMe: 3arposa BiiiHHW, 30poiHUN KOH(IIKT abo
cepiio3Ha Morpo3a Takoro KOHGIIKTY, BKIIOYAIOUN aje He 0OMEXKYIOUNCH BOPOKUMH aTaKaMH, OJ0KaIaMH,
BIMCHKOBMM eM0apro, il iH03eMHOr0 BOpOra, 3arajbHa BiliCbKOBa MOOIIi3alis, BIiCEKOBI i, OrojomeHa ta
HEOrOJIOIICHA BilHA, il CYCIIIBHOrO BOPOra, 30ypeHHs, aKTH TEpOpU3My, AUBEPCii, mipaTcTBa, Oe3maau,
BTOPTHEHHS, OJIOKaza, PEBOIIOLIS, 3aKOJOT, IOBCTAHHS, MACOBI 3aBOPYIICHHS, BBEICHHS KOMEHIAHTCHKOI
TFOAWHU, KAPAHTHHY, BCTaHOBIIEHOro KabineroM MiHicTpiB YKpaiHu, eKCIpOIpiallis, IPUMYCOBE BUITYUYCHHS,
3aXOIICHHS HiAIPUEMCTB, PEKBI3HIISA, TPOMACHKa IEMOHCTpAIIist, 0JI0Kaaa, CTpaiik, aBapis, MPOTUIIPABHI il
TPETIX 0Ci0, MoKekKa, BUOYX, TPUBAIIl IEPEPBH B pOOOTI TPAHCIIOPTY, PErIAMECHTOBAHI YMOBAMH BiIIIOBIIHHMX
pIIIIEHb Ta aKTaMH JCPKAaBHUX OPraHiB BIAIH, 3aKPUTTSI MOPCHKUX MPOTOK, eMOapro, 3a00poHa (0OMEKEHHS)
EKCITOPTY/IMIIOPTY TOIIO0, @ TAKOK BUKJIMKAHI BUHATKOBUMM IOTOJHUMH YMOBAMU 1 CTUXIHHUM JIMXOM, a came:
emniieMis, CHJIbHHAI IITOPM, LIUKJIOH, yparaH, TOpHaI0, OypeBii, MOBIHb, HArPOMAaIKEHHS CHITY, OXKEJIEIb,
rpaj, 3aMOPO3KH, 3aMEep3aHHSI MOps, ITPOTOK, MOPTIB, IIEPEBAJIiB, 3eMIIETPYC, OIFICKaBKa, TIOXEXa, MOCyXa,
IPOCiIaHHA i 3CYB IPYHTY, iHIII CTHXiiHi MXa TOmO (4acTHHA Apyra cTaTTi 142).
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— peecTpariiiiii HOMEpH TPAHCIIOPTHUX 3aC001B;

— HOMEpH OaHKIBCbKUX PaXyHKIB, HOMEPH IJIATI)KHUX KapTOK;

— HalllOHAJIBHICTh, OCBITa, CIMEHMHUN CTaH, PENITiMHI T[EepeKOHAHHS, CTaH
3JI0pOB’s, JaTa 1 Micle HapOKEHHS;

— 1HIII B1JJOMOCTI, 3a JOIIOMOTOI0 IKUX MOXKHA 17IeHTU(]IKYBaTH 0CO0Y.

BianoBimaaeHa ocoba peryiiye Il BIIOMOCTI y BIANOBIIHMX JIOKYMEHTaX
y ManepoBOMY BUTJIAI a00 B €IEKTPOHHOMY BHIJIS/IL 32 JOIOMOTOIO MPOTPAMHHUX
3ac00iB.

KoHcTuTy1iiiHl cKapru, KOHCTUTYIIIHI MOJaHHS YA KOHCTUTYLIMHI 3BEpHEHHS
HAJAl0Th YYaCHUKAM KOHCTUTYIIHOTO TPOBAKCHHS, BU3HAYCHUM YaCTUHOIO
nepmoro crarti 70 3akony Ykpainu ,,IIpo Konctutymiitnuit Cya Ykpainu® (kpim
000B’s13K1B, ycTaHOBJEHUX cTarTero 71 3akony Ykpainu ,lIpo Koncruryuiiinuii Cyn
VYkpainu®, 6e3 3He0COOJICHHSI IEPCOHANBHUX JaHUX.

He nHamaroTe nis o3HAWOMIIEHHSI Marepiajd 3aKpUTUX YacCTHH IUICHAPHUX
3acimanb ceHatiB Cyny, Benukoi manatu Cyny (mpoektu aktiB Cyny, TpOIMO3UIlii
cynniB Cymy 10 HUX, IPOTOKOJIM 3aKPUTHX YaCTHH TJICHApHUX 3acigaHb ceHatiB Cyuy,
Benukoi nanatu Cyny Tomio). JIOkyMeHTH, 110 MICTATh 1H(POPMAIIiI0 3 0OMEKEHUM

AOCTYIIOM, HAAIOTh Y IIOPAAKY, BUBHAYCHOMY 3dKOHOAaBCTBOM YKpalHI/I
(nynkm 380 3i 3minamu, eéHecenumu 32i0H0 3 Posznopsodacennsam 'onosu Koncmumyyiiinoco Cyoy

Yrpainu 6io 8 momozo 2024 poxy Ne 14/01/2024-O[], e pedaxyii Posnopsocenns Ionosu
Koncmumyyiiinozo Cyody Vkpainu 6io 7 ciuns 2025 poxy Ne 1/01/2025-ON)

381. O3HaitoMJICHHS yYaCHUKIB KOHCTUTYIIMHOTO IPOBAKEHHS 3 MaTepiajJaMu
CIpaBu  3a0e3MeuyloTh  MPOTSIrOM  yCbOoro  poboYoro  yacy  BHU3HAueHI
CYIICIO-TIOTIOBITaueM  (CyAAsIMU-CHIBIONOBIIaYaMy) Yy  CIpaBl  NpalliBHUKH
naTpoHatHux ciyx6 cyaniB Cyay Ta YmnpapiuinHs 3abe3nedeHHst 3acinanb Cyny.
[le BigOyBaeTbcsl TIMBKKM B TpHUMINIEHH] aaMiHicTpatuBHoi OymiBm  Cymy
y BU3BHAUCHOMY CYJICIO-A0IO0BIIaueM (CYASIMU-CITIBIOTIOBIAa4aMu ) MICIIi.

Jnist miaTpuManHs Oe3nedHoi poOOTH B ymoBax Jii 00CTaBUH HemepeOOpHOi
CIUIM Ta YHUKHEHHS CKYyMUEHHS JIIOJed BU3HA4YCHI CYy/AJIEI0-0MOBITaueM
(cynasMu-ciiBIONOBIAa4aMK) y CHOpaBl MPALIBHUKK MAaTPOHATHUX CIYKO CyJIIIB
Cyny Ta YnpabiidHs 3a0e3neueHHs 3acijaHb Cyay HOmepeaHbO Y3TOJKYIOTh 4Yac
BiBIyBaHHs Cyay JiJIsi O3HAMOMIICHHS 3 MaTepiajiaMu CIIPaBH.

3 MarepiajaMu CHpaBM MOKHAa O3HAHOMHUTHUCH Yy AUCTAHIIHHOMY pEXHUMI,
HaJICUJIAI04H €JIEKTPOHHI KOTIi MaTepianiB CIIpaBH, AK1 HasIBHI
B CEJl, Ha enexTpoHHYy aapecy, 3a3HA4CeHY y BIJMOBIIHOMY KJIOTMOTaHHI. ¥ TaKOMY
pasi 3riJIHO 13 3aKOHOJIABCTBOM Y KpaiHU /10 KJIOMOTaHHs MOBUHHI OYTH JJOTy4YeH1 KOIii
JOKYMEHTIB, 110 TIOCBIIYYIOTh 0COOY Ta ii TOBHOBAYKEHHS.

382. I1ig yac o3HaloOMJIEHHS 3 MaTepialaMy CIIPaBH YYaCHUK KOHCTUTYLIMHOTO

NPOBa/PKCHHS Ma€ MpaBO pOOWUTH BUIIMCKM 3 MaTepiajiB CHOpaBH Ta iX Komii 3a
JIOTIOMOTOI0 BJIACHUX TEXHIYHHUX 3ac001B (MOO1IBLHUMN TenedoH, poToamnapar ToIo).
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Jokymentun Cyay KOMiIOIOTH 3a JAOMOMOTOK TEXHIYHHX 3ac00iB BIAMOBITHO
no IlomoxkeHHS TPO MOPSAIOK 3a0€3MEeUeHHS JOCTYIy J0 MyOsiuHoi iH(opmarlii
B Koncrurymitnomy Cyni Ykpainu, 3atBeppkeHoro Posnopsipkenasm ['onosu Cyny.

383. YuacHUKM KOHCTUTYLIMHOTO MPOBAIKEHHS, SIK1 TepeOyBatOTh i BAPTOIO
YU apeIIToM, a TAaKOXK 3aCy/KEH1 JI0 JOBIYHOTO 1030aBJICHHS BOJI1, 030aBJICHHS BOJI
Ha MEBHUH CTPOK a00 B pasi apemTy, MOKYTh O3HAHOMHTHCS 3 MaTepiajgaMu CIIpaBU
Yyepe3 BU3HAYECHWX HUMH TPEICTaBHUKIB (200 YITOBHOBAKEHUX OCIO, SKi MIIOThH BiJ
iXHBOTO IMEHi).

384.IIpo ¢akt o3HANOMIICHHS YYacHMKAa KOHCTUTYLIMHOTO MPOBAKEHHS
3 MarepiajlaMM CIpaBU CKJIAJAlOTh JIMCT-O3HAMOMIICHHS, SIKMM JOJy4aroTh [10
marepiaiiB cnpasu ([JJomatok 36).

[ToBepTarouu MaTepianu miciasi 03HaHOMIICHHS, BU3HAUEHI CY/JICI0-I0TIOB11aueM
(cynasMu-ciBIONOBIJauaMK) y CHpaBl MPAliBHUKM TATPOHATHUX CIYKO CYJIiB
Cyny Ta Yopaniinas 3a0e3nedenss 3acijanb Cyfy, sKi BUJaBaju MaTeplaiu CIpaBH,
MOBUHHI PETEIHHO NMEPEBIPUTH HASIBHICTH YCiX IOKYMEHTIB y TPUCYTHOCTI 0COOU, SIK1H
MaTepiaiu crpaBu 0yJio HaAaHO JUIsl O3HAHOMIICHHS.

VY pasi BUSBIICHHS HECTaul JTOKYMEHTIB, OKPEMHUX apKYIIiB, X MOMIKOHKCHHS
CKJIQJAI0Th aKT Y JIBOX MPUMIPHUKAX, OJIMH 13 SIKUX JI0JIY4aloTh JO MaTepialiB CIIPaBH,

JIpYyruil — rnepeaaroTh KepiBHUKOBI CekpeTapiaTy JJis BXKUTTA BIAMNOBIIHUX 3aXO/IIB.
(nynxm 384 3i sminamu, enecenumu 32i0Ho 3 Posznopsioscennsm 'onosu Koncmumyyitinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

Po0ora 3 MmaTepiajiaMmu cripaBU B pa3i BIIMOBH Y BIAKPHUTTI
KOHCTUTYUIMHOTO MPOBA/KEHHS

385. Ilicns mocTtaHoBleHHs Koueriero cyadaiB Cyay yxBald IIPO BiAMOBY
Y BIAKPUTTI KOHCTUTYIIIMHOTO TTPOBAKEHHS y CIIPaBi 32 KOHCTUTYIIHHUM TIOJIaHHSIM,
KOHCTUTYI[IHHUM 3BEPHEHHSIM 200 YXBaJIH PO BIIMOBY Y BIIKPUTTI KOHCTUTYIIHHOTO
MPOBA/PKEHHS Yy CIIpaBi 3a KOHCTUTYIIIWHOIO ckaproio (y pas3i il MmocTaHOBIEHHS
HEOJITHOCTAWHO) MPAaLiBHUKH NMAaTpOHATHOI cityx0u cynai Cyny, SIKUii € JoMoBiJadueM y
CIIpaBi, MepeatoTh 10 YpaBiiHHA 3a0e3nedeHHs 3acigans Cyay MaTepiaiu CripaBu 3
BIJIMOBITHAM TTPOEKTOM yXBaJIM JIJIsl pO3TIsiAy Ha 3acimanHi ceHaty Cymay a6o Benunkoi
nanatu Cyny.

386. Ynpasininus 3a0e3neuenHs 3acijanb Cyly TOTye onuc MaTepiaiiB CIpaBu
Ta Mepefae CrpaBy pa3oM 13 CYNPOBIIHUM JIMCTOM 3a MIJANKUCOM CEKpeTaps KoJerii
cynniB Cyny kepiBHukoBi Cekpetapiaty st gonoBifal ['omosi Cyay, 3aCTYNHUKOBI
['omoBu Cyny ab6o 0co0i, sika BUKOHY€e 000B’s13ku ['osoBu Cyny.

387. Yopasninna 3a0e3neueHHs 3acifanb Cyay BIANOBIZHO 10 PE30IIOLIT
['onosu Cyny, 3actynauka ['ooBu Cymy abo ocoOwu, sika BUKOHY€e 000B’si3ku [ ostoBr
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Cyny, Hamae marepianu crpaBu cynasim Cyay. OpuriHan chopaBd HOBEpPTAIOTh
CyJIJ1i-JTONIOBI/IaueBl Y CIpaBi.

388. Ynpasninus 3a0e3nedenHs 3aciianb Cyay odopmiisie MaTepiaid CIpaBH
Pa3oM 13 yXBaJIOO MPO BIIMOBY y BIAKPUTTI KOHCTUTYIIIHHOTO ITPOBAKEHHS Y CIIPaBl
3a KOHCTUTYIIHHOIO CKaproro (0CTaTOYHOM) Ta nepenae ix 10 Apxiry Cyny.

IHopsimok miAroryBaHHs JOKYMeHTIB Ha 3acinanus Cyny
3 NUTaHb, OB’ A3aAHMX i3 OPraHi3aliiHOI0 AiIJIBHICTIO

389. 3a nopyuenusm ['onoBu Cyny, 3actynauka ['onoBu Cyay abo ocodwu, sika
BUKOHYe 000B’sa3ku ['onmoBu Cyny, abo kepiBHuka CekperapiaTy BiJIOBIJIHI
CTPYKTYpHi mifpo3aiiu CekperapiaTy roTylOTh MaTeplajid Ta MPOEKTH MOCTAHOB
(y pas3i motpeOu) mig po3risiay Ha 3acimanHi Cyny, cnemialbHOMY IJIEHAPHOMY
3aciganHi Cyay 1 nepenaroTh iX 10 YhpaBiiHHA 3a0e3neueHHs 3aciganb Cyny ais
ckepyBaHHa cynasaMm Cyny.

Iopsinok pikcyBaHHS Ta JOKYMEHTYBAHHS 3acilaHb KoJerii cynais Cyny,
3aciiaHb Ta IUIeHApHUX 3acifanb ceHatiB Cyny, Beankoi nanatu Cyny,
3acinanb Cyny, cneniaJibHUX IUIEHAPHUX 3aciganb Cyay
Ta 3acilaHb mocTiitHnx komiciit Cyny

390. CrertianpHi TUICHApHI 3acimands Ta 3acigands Cymy, 3acilaHHsS CEHATiB
Cyny, Benukoi nanatu Cyay Ta BIAKpUTI YaCTUHU IUIEHAPHUX 3aciaHb ceHaTiB Cyny,
Bemukoi namatu Cyay (IKCyrOTh 3a JOMOMOTOI TEXHIYHHUX 3ac00iB Ta BEIy4H
MPOTOKOJIH, Y SIKUX 3A1MCHIOIOTh TEKCTOBE BIJJOOPaKEHHS ay/103aUCIB BIAMOBITHUX
3aciganb Cyny.

391. 3akpuTi yacTWHU TUIEHApHUX 3acimaHb ceHatiB Cyny, Benmkoi mamatu
Cyny, 3acizanns kozeriit cynaiB Cyny ta noctiiiHux kowmiciii Cyay NpOTOKOIIOIOTh
MpaIiBHUKYN YTpaBiliHHS 3a0e3nedeHHs 3acinanb Cyny.

392. TexcToBe BimoOpaXeHHSI aymio3amuCciB (CTEHOTpamMa) 3aKpUTUX YaCTHH
rIeHapHUX 3aciganb ceHatiB Cyny, Benukoi nanatu Cyny BUKOPUCTOBYIOTD JIUIIE JTSI
MIATOTYBaHHS TMPOTOKOJIIB ITUX 3aciaHb MPAIliBHUKKA YTPABIIHHS 3a0€3MeUeHHS
3aciganb Cyny, omnpainroBaHHs Tpono3uiid cyaaiB Cyay mij 4Yac MiAroTyBaHHS
npoekTiB akTiB Cyay cynl, siki 0epyTh y4acTh Y PO3IJIsil CIIpaB.

[Ticns  yxBasmenHss akta Cyay TEKCTOBE BIJOOpaKEHHS ayai03aIluciB
(cTeHOTpaMy) 3aKpUTHX YaCTHH IUICHApHUX 3aciianb ceHaTiB Cyay, Benukoi manatu
Cyny 3HUIIYIOTH BIJMIOBIIHO 10 MyHKTY 542.

393. Ctpok ckiajaHHs 3a3HAUYEHUX IMPOTOKOJIIB CTAHOBUTH JECATH POOOUMX
JTHIB B1JI THS IPOBEACHHS BiAMOBIAHOTO 3acimanus Cymy.
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394. TlpoTtokonu 3aciganb konerii cyaaiB Cyy, 3aKpuToi YaCTUHU TJICHAPHUX
3aciganb ceHatiB Cyny MIANMUCYIOTh MpalliBHUKU BIAJIUTY 3a0e3MeuYeHHs 3aci/iaHb
ceHatiB Ta kouieriii Cyny Ynpasninas 3a0e3neueHns 3acianb Cyny, siKi iX ckiiainu, Ta
Bi3y€ 3aBigyBad I[bOTO BIIALTY.

395. [IpoTokonu 3akpuTOi YaCTUHU IUIEHApHUX 3acifaHb Benukoi nanatu Cyny
HiAMUCYIOTh TPALIBHUKK BIAAUTYy 3a0e3meueHHs AisuibHOCTI Benukoi mamatu Cynmy
Ynpasninus 3a06e3nedenns 3aciganb Cyny, ki iX CTBOPHIIH, Ta Bi3Y€E 3aBiyBay IIbOTO
BIJUTLTY.

396. [Iporokonu creniansHUX TUIeHapHUX 3aciganb Cyay (KpiM 3acigaHb, Ha
akux obupatoth ['osnoBy Cyay, 3actynnuka ['onoBu Cyny), 3acizanb ceHatis Cyny,
Benukoi nanatu Cyay, Cyny minucye 3aBijyBad BIJJUTY OMpaIfoBaHHs iHQpopMarllii
13 3acinmanb Benukoi nanatu, cenariB tTa Cyny YmnpaBiiHHA 3a0e3MeueHHs 3aci/laHb
Cyny 1 Bi3ye KepiBHUK YTpaBiiHHA 3a0e3neueHHs 3acifanb Cyny.

397. IlpoTokonu 3acigaHb TOCTIMHUX Kowmicit Cyay NiANKCYIOTh TOJOBa
Bi/IMOBITHOT KoMicii Cyay Ta mpaiiBHUKA YTpaBiiHHA 3a0e3nedeHHs 3aciganb Cyny,
K1 TX CTBOPHIIH.

398. [IpoTokonu 3aKpUTHX YaCTHH IJICHAPHUX 3acigaHb ceHaTiB Cyny, Bemmkoi
nanaty Cyqy B €1eKTpOHHIN (OpM1 3HUILILYIOTh HE MI3HIIIE HIXK Yepe3 AeCITh poO0UnX
JIHIB MicIiA nepeanHs cupasu 10 ApxiBy Cyay, npo 10 CKIaJar0Th BIMOBIIHUNA aKT
(Jomatoxk 37).

(nynxkm 398 3i sminamu, enecenumu 32iono 3 Posnopsioscennsm I'onosu Konemumyyitinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

399. Aymio- 1 Bijieo3anucy creliadbHuX IIeHapHuX 3aciganb Cymy, 3acijiaHb
Cyny, 3acimanp Ta TuieHapHuX 3acinanb ceHariB Cynay, Bemmkoi mamatu Cyny
3MIMCHIOIOTh TIPAIlIBHUKK BUIIUTY 3axucTy iHGoOpMallii B TeIeKOMYHIKAIHHUX
cucTeMax YTpaBiiHHS 1HPOPMAIIHHO-KOMYHIKAIIIMHUX TEXHONOTIN (Jam — BiIIiI
3axXUCTy 1H(OpMaIlii), BUKOPUCTOBYIOYM aBTOMATHU30BaHI KOMIUIEKCH 3a0e3MeueHHs
3acimanp Cyny, sKi MICTITh Hocli iH(opMarii Ta TexHiduHi 3aco0u (iKCyBaHHS
(mami — aBTOMATHU30BaHI KOMIUIEKCH), III0 PO3TAIlOBaHI B NPHUMINICHHIX
aamiHicTpatuBHOI Oy 1Bl Cyay, crienialibHO 00J1aTHAHUX OXOPOHHOIO CUTHAJTIZAIIIEI0
Ta MPUCTPOSIMHU JIJIs1 OTiedaTyBaHHS (J1aJll — OTIEpaTOPChKi).

400. BigeoTpaHcsLilo CHEUiaIbHUX IUIeHApHUX 3aciianb Cydy, Ha SKUX
BiIOYBa€ThCSl ypOUMCTa LEPEMOHIs CKiIafeHHs cyaaero Cyay MpHUCSTH, BiIKPUTHX
YacTUH IUIeHapHUX 3acinanb ceHariB Cyny, Benukoi nanatu Cyny 3aiiCHIOIOTH Ha
odimiitnomy BeOcaiiTi Cyny mpaiiBHUKH BIAILTY 3aXUCTY 1H(pOpMAIii.

401. 3anucu BIACOTPAHCIAIN BIAKPUTUX YaCTUH IUIEHAapHHUX 3acigaHb Cyay
nepenalTh A0 BIAAULY aIMIHICTpYBaHHA 1H(QOpMamiiiHUX Mepexx Ta 0a3 JaHux
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VYrupaBninHg  iHQOpPMAIMHO-KOMYHIKAIIIMHUX ~ TEXHOJOTIH  (mami —  BiAmin
aAMIHICTpYBaHHS 1H(pOpPMAIIMHUX MeEpeX Ta 0a3 JaHMX) JJIs PO3MIIICHHS Ha
odiiitnomy Bebcaiiti Cyny y CTpOKH, yCTaHOBJIEHI PeriiaMmeHTom.

402. ®ikcyBaHHS TEXHIYHUMHM 3ac00aMU 3a3HAYEHUX 3aCiflaHb, HAJIarOKCHHS,
0OCITyTOBYBaHHSI aBTOMAaTH30BAaHOTO KOMIUIEKCY Ta HWOTO 3aXHUCT BiJl CTOPOHHBOTO
BTPY4YaHHs, YHEMOXKJIUBJICHHSI BUTOKY 1H(OpMaliii 3a06e31euyoTh paliBHUKH BIILUTY
3axXUCTy 1H(pOpMAIlii.

403. Aynio- 1 Bigeo3anucu 3aciianb (Kpim 3aciganb cenariB Cyny, Benukoi
nanatu Cyay, skuM HagaHo rpud ,,/[ns cmyk60Boro KopucTyBaHHS ), MJICHAPHUX
3aciganb (y popmi mucbMoBOro abo ycHoro mpoBakeHHs) ceHaTiB Cyny, Benukoi
nanatu Cyay peectpyroTh y XypHani peecTpaiii ayio- 1 BiJIe03alUCIB 3aciiaHb,
wieHapHux 3acimanb ceHariB Cyay, Bemnukoi mamatu Cyny (Jomatox 38) Ta
30epiratoTh Ha HE3HIMHOMY HOCIi 1H(pOpMaIlii 10 MOMEHTY iX MepefaHHs 10 ApXiBy
Cyny Ta 3HUILECHHS.

(nynxkm 403 3i sminamu, enecenumu 32i0no 3 Posnopsooscennsm onosu Koncmumyyiiinoco Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/)

404. dikcyBanHa Bcix 3aciganb Cyay MOYMHAIOTH 3 MOMEHTY BBIMKHEHHS
MikpodoHa TonoBoro 3aciganus Cymy.

405. BiamoBigauii mpamiBHUK BiAAUTY 3axucTy iH(pOpMalii KOHTPOIOE
CIPABHICTh aBTOMATH30BAaHOT'0 KOMILIEKCY. Y pa3i BUSBJICHHs MiJ yac 3aciganus Cyay
O3HAK HECHPaBHOCTI aBTOMATHU30BAaHOTO KOMIUIEKCY TaKWW MPALIBHUK YKUBA€E BCIX
HEOOX1THUX 3aXO0/11B 1110]10 Horo (hiKCyBaHHS Ta JAOMOBiAae rojosi 3aciganus Cyny.

406. Aymiozanmuc TiepefaroTh BHIUJICHUMH JIHIIMA 3 ONEPATOPCHKHUX IO
KOMILJIEKCY OIpaIfoBaHHs 1H(opMaIllli, yCTaHOBJIEHOTO B MPUMIMIEHHAX BIIILITY
ompaittoBanHs iH(opmariii 13 3acimanb Benukoi nmanatu, ceHatiB ta Cyay YmpaBiiHHs
3abe3rneueHHs 3aciganb Cyay, criemiaibHo 00IaJHAHUX OXOPOHHOIO CUTHATI3AINIEI0 Ta
IPUCTPOSMH JIJIs OTIeUaTyBaHHsI, Ta 30€piraloTh y HbOMY pa3oM i3 (haiiiaMu TEKCTOBUX
BiJIOOpa)KeHb 710 JTHS 3HUINCHHS B YCTAHOBJICHOMY TOPSJIKY.

407. 3a0e3neueHHs HalleKHOT pOOOTH KOMITJIEKCY OTpalfoBaHHs iHGopmariii ta
HOro 3axHCT BiJI CTOPOHHBOTO BTPYYaHHS MOKJIAJAalOTh HA MPALIBHUKIB BIAALTY
3axucTy iHpopMallii.

408. Ilig’eqnyBaTd  KOMIT'IOTEPHY  MEpPEXKY  KOMIUIEKCY  OIpalfOBaHHS
iH(dopMarlii A0 3araabHOi KoMmI toTepHoi Mepexi Cyny uum g0 Mepexi ,JlHrepHer,
a TaKOoX MiJ €HYBAaTU CTOPOHHI IPUCTPOI JO BOTO KOMILIEKCY 3a00POHEHO.

409. lllo6 3amobirT BHUTOKY, CHOTBOpPEHHIO 1H(oOpMalii B KOMILIEKCI
OTpalffoBaHHs 1H(QOpMaIlii 3aCTOCOBYIOTh KOMIUIEKCHY CUCTEMY 3aXHCTy 1H(OopMallii,

KA Ma€ arecTaT BiAMOBIIHOCTI.
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410. [IpamiBuuku Biaauly 3axucTy i1H(Gopmamii Ta BiIIULy ONpaIfOBaHHS
iH(dopMairii 13 3aciianb Benukoi nanatu, cenartiB Ta Cyay YnpaBiiHHS 3a0e31eueHHs
3acimanb Cyay TepeBIpslOTh CHPABHICTH OOJaAHAHHS KOMIUIEKCY ONpallOBaHHS
iH(opMallii, HasIBHICTh HA HbOMY HEMOIIKOHKEHUX MeYaToK (IJI0MO) Tepe] MoYaTKOM
poboTH Ta poOJIATE BIAMOBIAHUH 3amuc y XKypHalli TepeBipKu CIPaBHOCTI 001aHAHHS
KOMILIEKCY ompaittoBanus iHopmariii (Jomatok 39).

(nynkm 410 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

411. Y pa3i BUSIBICHHS O3HAK BTPYYaHHS, IOPYIICHHS I[1JIICHOCTI1, HECTIPABHOCTI
KOMIUIEKCY OIpallfoBaHHs 1H(opMaIlii mpariBHUKKA BIUTY 3axucTy 1H(opMalii Tta
BIJIUTY OmpaltoBaHHs 1H(opwmarlii 13 3aciianb Benukoi mamatu, ceHariB ta Cyay
VYrpaninus 3a0esneueHHs 3acianb Cyay 3000B’si3aHI TEPMIHOBO BIXKUTH BCIX
HEOOXITHUX 3aXOJ[IB II0JI0 YCYHEHHS 3a3HAYCHUX HEJOJIIKIB Ta MOBIIOMUTH [ 0JI0BY
Cyny, 3actynnuka ['onoBu Cyny abo ocoOy sika Bukonye 060B’s3ku ['onosu Cyny, a
TakoX KepiBHHMKa CekperapiaTy mpo CUTYaIlilo, 1110 CKIIanxacs.

412. llopsimok ~ AOCTYNy 10 ONEpPaTOPChbKUX Ta TMPUMINICHb  BLIILTY
omnparoBaHHs 1H(opmaii 13 3aciganb Benukoi nmanatu, cenatiB ta Cyay YnpaBiaiHHsA
3a0e3nedenHs 3aciganb Cyay BcTaHoOBiEeHO y IlpaBuiiax BHYTPIIIHBOOO €KTOBOIO
pexumy B Cyni, 3arBepkeHux Posnopsmxennsm ['omosu Cygy.

413. Bxia 1o onepaTtopchbKuX Ta MPUMIIICHb BiUIUTY ONpaIfoBaHHs iHpopMaIlii
13 3acimanb Benukoi manatu, cenariB Ta Cyny YmnpaBiiHHA 3a0e3MeueHHs 3aci/laHb
Cynay min yac nmpoBeACHHS CHelialbHUX TIeHapHuX 3acinanb Cyny, 3acigans Cyuy,
3acilanb Ta TUIeHapHUX 3aciganb ceHatiB Cyay, Benukoi namatu Cyny 103BOJIEHO
TITBKH MpalliBHUKAM BTy 3aXHUCTY 1H(OpMaIlii, BIUTITY ONpalfoBaHHs 1HpopMaIlii
13 3acimanb Benukoi manatu, cenariB tTa Cyny YmnpaiiHHA 3a0e3MeueHHs 3aci/laHb
Cyny # kepiBHunTBY Cyny.

414. BinnoBigHUM TpaliBHUK BIJAUTY ONpAaIlOBaHHS 1H(poOpMalii 13 3acigaHb
Benukoi nanatu, cenariB ta Cyny YmopaBiiHHs 3a0e3neueHHs 3aciganb Cyny Ha
mijcTaBl 3amoBJieHb (JlomaTok 391), mo ix mignucanu [omoBa Cypay, 3acTymHUK
I'omoBu Cyny, cynnsa Cyny, kepiBHUK CekperapiaTy ab0 HOro 3aCTyNMHUKH, JPYKYE
NPUMIPHUKKA MPOTOKOIIB 13 TEKCTOBUM BIJOOpPaXEHHSIM ayJ1103aMKCIB CHEIlalbHUX
rieHapHuXx 3acifianb Cyay (KpiM IpOTOKOIMIB, SIKI MICTATH 1H()OpMAIIiO 1010 MTUTaHb,
3a3HaueHux y mianyHkrax 1, 3, 4, 5 nyukry 2 § 27 Pernmamenrty), 3acigans Cymy,
3acilab Ta TUICHAPHUX 3aciiadb (y GopMi MUCHMOBOTO 200 YCHOTO MPOBAKEHHS)
cerariB Cyny, Bemukoi nmanmatu Cyay Ta TEKCTOBOTO BiIOOpa)KeHHs ay/103aluCiB
(cTeHOrpaM) 3aKpUTUX YAaCTHUH IUICHApPHUX 3acigaHb ceHaTiB Cyny, Benukoi mamatu
Cyny.

(nynkm 414 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vkpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])
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415. KoxHy CTOpIHKY TEKCTy MapKylOTh BiamoBigHO a0 [lepeniky iHAEKCiB
KepIBHUIITBA, cy 1B Cyay Ta CTpYKTYpHUX miipo3aitiB CekpeTapiary.

416. B obmixoBomy >xypHaii (Jlomatoxk 40) poOasTh 3amuc Opo HaJaHHS
MPUMIPHUKIB MPOTOKOJIIB CHEIiabHUX MIeHapHUX 3aciganb Cyay (KpiM MPOTOKOJIB,
K1 MICTATh 1H(POpPMAIIiIO 1100 MUTaHb, 3a3HAYEHUX y MANYHKTaxX 1, 3, 4, 5 myHKTY 2
§ 27 Pernamenty), 3acimanb Cyay, 3acijaHb Ta IUIEHapHUX 3aciganb (y dopmi
MUCBMOBOTO ab0 ycHoro mpoBamkeHHs) ceHariB Cyny, Benwkoi mamatu Cyny Ta
TEKCTOBHX BIJOOpaXEHb ay/i03alrCiB (CTEHOTPaM) 3aKPUTHUX YACTUH IUICHAPHUX

3acimanb cenariB Cynmy, Benukoi manatu Cyny.

(nynkm 416 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

417. OtpumaHi TPUMIPHUKKA TPOTOKOJIB ab0 TEKCTOBUX BIIOOpaxeHb
ayJl103aMKciB (CTEHOrpaM) 3aKpUTHX YacTUH IUIEHApHUX 3acigaHb ceHariB Cyny,
Benukoi nanatu Cyny 30epiratoTs B oneyatanomy ceiidi. KomitoBatu (qpykyBaTu) Ta
nepeIaBaTH iX 1HIIMM 0co0aM 3a00pOHEHO.

418. IlpaimiBHUKH, SIKI OTPUMAIM NPUMIPHUKH MPOTOKOJIB a00 TEKCTOBUX
BIJIOOpa)KeHb ay/103aluciB (CTEHOTpaM) 3aKPUTUX YaCTHH IUJICHApPHHUX 3acilaHb
cenatiB Cyny, Benukoi mamatu Cyny, 3000B’s3aHI MOBEPHYTH iX A0 BIIIUTY
ompaittoBanHs iH(opmariii 13 3acinanb Benukoi manatu, cenatis Ta Cyny YnpaBiiHHS
3a0e3nedeHHs 3aciianb Cyay JUisl 3HUIIEHHS B YCTAHOBJICHOMY MOPSAKY HE Mi3HIIIE
HIXK 4epes3 JIecaTh poOOUMX JHIB Bl JHS yXBasleHHd akTa Cyny.

419. 3akpuTi meHapHi 3aciganas ceHaTiB Cyny, Bemukoi mamatu Cyny Ta
OMpallOBaHHs BIANOBIJIHUX MarepiaiiB, 10 MICTATh 1H(POpPMAILIilO, AOCTYN 0 SKOi
0OME)XEeHO, OpraHi3oBYIOTh Ta NPOBOAATH 3rifiHO 3 IlopsigkoM opranizamii Ta
3a0€3MEUCHHS] PEKUMY CEKPETHOCTI B JIEP)KABHUX OpraHax, OpraHax MICIIEBOTO
CaMOBDSIyBaHHS, Ha MIANPHEMCTBAX, B YCTAHOBAX 1 OpraHi3allisiX, 3aTBEPIKCHUM
noctaHoBoro KabGinetry MinictpiB Ykpainu Big 18 rpymus 2013 poky Ne 939 3i
3smiHamu, Ta [IpaBunamu BHYTpimHBb00O €kTOBOTO pexkumy B Cyji, 3aTBEpIKEHUX
posnopskeHHsaM ['onosu Cyny.

420. V pasi noTpedu aJig 3ano0iraHHsT pO3ToJIONICHHIO 1H(OpMaIlli BXKUBAIOTh
JTOAATKOBUX 3axoJiB 3a pimeHHsIM [onoBu Cyay UM MPOMO3UIIISIMH TOJOBHU
crieniasibHOro TuieHapHoro 3acimanHss Cyny, 3aciganHs Cyny, 3acigaHHs Ta
rieHapHoro 3acimanHs ceHaty Cyny, Benukoi mamatu Cyny, cyasi-IonoBijiaua
y CHpasBi.

Od¢opmiieHHs1, peeCTPYBaHHA pillieHb, BUCHOBKIB, yXBaJl, YXBaJEHUX
HA IUIeHapHUX 3acizanHsax Beaukoi nanatu Cyay, 3a0e3neuyBajibHUX HAKa3iB
Cyny, yxBaJ, yxBajleHuX Ha 3acizanHax Beaunkoi magaru Cyny, piliens, yxsaJ,
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yXBaJICHUX HA IVICHAPHUX 3acCilaHHAX Ta 3acifaHHax ceHatis Cyny,
YXBaJl, yXBAJICHMX HA 3acigaHHsaX ceHaTiB Cyay, IOCTAHOB, YXBAJEHUX
HA crneniaJIbHUX IVICHAPHUX 3acilaHHAX Ta 3acizanHsax Cyay, yxBaJj, yXBaJIeHHX
Ha 3acigaHHAx koJerii cyaaiB Cyay, i mopsiioK iX po3CHIAHHA

421. PimieHHs1, BUCHOBKH, YXBaJIH, yXBaJIeH] Ha IJICHAPHUX 3acifaHHsIX Benukoi
nanatu Cyny, 3a0e3nedyBanbHi Hakazu Cyly, yXBajId, YXBaJIECHI Ha 3aclJaHHIX
Benukoi nanatu Cyny, pillleHHs, yXBaJld, yXBaJIeH1 Ha TUICHAPHUX 3aC1JAHHSX CEHATIB
Cyny, yxBanm, yXBajJeHI Ha 3acimaHHsx ceHariB Cyay, NMOCTaHOBH, yXBajeHI Ha
CHelialibHUX TUIGHAPHUX 3acilaHHsAX Ta 3acigaHHsx Cyny, yxBaid, yxXBaJieHI Ha
3acimaHHAX Kojerid cyaaiB Cyny, IpyKyIOTh Ha ClieliadbHUX OlaHKax 1 0hopMIISIOTh
B1AMOBIAHO 110 cTarei 83—90 3akony.

422. IlinnucanHs pillieHb, BHUCHOBKIB, yXBaJl, IOCTaHOB, 3a0e3MedyBaIbHUX
Haka3iB Cyqy opraHizoBye YmpaBiiHHs 3a0e3neueHHs 3acinanb Cyny.

423. PimeHHsI, BACHOBKH, YXBaJIH, IOCTAHOBH Ta 3a0e3neuyBajibHi Hakazu Cyy
micisl iX yXBaJIGHHS PEECTPYIOTh MPAIIBHUKU YTPaBIiHHS 3a0€3MEUeHHS 3aci/laHb
Cyny B CEJl y BIANOBITHUX KHUTAX PEECTpAIlli:

—,,KHUTra peecTpyBaHHs IMOCTAaHOB, YXBaJ€HUX HA CIEHIAJILHUX IUICHAPHUX
3acigannsax Koncrurymiitnoro Cyny Ykpaiau® ([Jomatok 41);

—,KHura  peectpyBaHHs  IOCTaHOB,  YXBaJEHMX  HA  3aClIaHHAX
Koncruryuirinoro Cyay Ykpainu“ (logarox 42);
—,,KHura  peectpyBaHHs ~ 3a0e3NeyyBaJIbHMX  Hakas3iB,  yXBaJ€HHUX

Koncruryuiiitnum Cynom Ykpainu“ (logarox 43);

— . KHura peectpyBanns pimenb KonctutyuiitHoro Cyny YkpaiHu, yXBaJeHHX
Ha TUieHapHux 3acimanasx [lepmoro Ta Jlpyroro cenariB KoncrutymiitHoro Cymy
VYxpaiau“ ([logatok 44);

— ,,KHHUTra peecTpyBaHHs yXBajl, yXBaJeHHUX Ha IJIEHApHUX 3aciaHHsax [lepioro
ta Jlpyroro cenatiB Koncruryuiitnoro Cyny Ykpainu“ (Jlomatok 45);

— ,,KHHUTra peectpyBaHHs yXBaJj, yXBaJeHUX Ha 3acifaHHsx [lepiioro ta pyroro
cenatiB Koncrutymiitnoro Cyny Ykpainu“ ([lonatok 46);

— . KHUra peectpyBaHHS yXBaJl, yXBaJeHMX Ha 3acCiIaHHSX KOJETid CyAiB
Koncrurynirinoro Cyay Ykpainu“ (logarox 47);

— ,,KHHra peectpyBaHHA yXBaJj, yXBaJ€HUX Ha IJIEHAPHUX 3aciJaHHAX Benukoi
naynati Koncrurymitaoro Cyny Yipaiau® (Jomatok 48);

—,,KHHra peectpyBaHHSl yXBaj, yXBaJ€HMX Ha 3aciJaHHsAX Benukoi namatu
Koncruryuirinoro Cyay Ykpainu“ (logarox 49);

—,, Kuura peectpyBanHs BUCHOBKIB Koncturyuiinoro Cyny VYkpainu,
YXBJICHUX Ha IUIeHapHUX 3acimanHsx Bemnukoi mamatw KonctutymiitHoro Cymy
VYkpainu® (lomatox 50);

— . Kaura peectpyBanns pimenp Koncrutyniitnoro Cyny Ykpainu, yxBaJeHuX
Ha IUIeHapHUX 3acigaHHsx Bemwukoi manmatu Kouctutymiiinoro Cyay VYkpainu®
(domatok 51).
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(nynkm 423 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm [onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

424. PeectpyBaHHS pillieHb, BUCHOBKIB, YXBaJl, TOCTAHOB Ta 3a0e3MedyBaIbHUX
Haka3iB CyJly MOYMHAIOTh KOKHOTO KaJIEHJIApHOTO POKY.

425. Homepu pillleHb, BUCHOBKIB, YXBaJl Ta 3a0e3neuyBajibHUX HakasiB Cyny
MICTSITh TPH YaCTHHU:

— TepIia — MOPSAKOBHI HOMED aKTa 3 MOYaTKY POKY;

— npyra (umemo 3 nedicom) — Jitepa ,,p* (pillIeHHs, yXBaJeHe Ha IJICHAPHOMY
3acimanHi), ,,B“ (BUCHOBOK), ,,yI‘*‘ (yXBaja, IOCTAHOBJICHA Ha TUICHAPHOMY 3acigaHHi),
.,y (yXxBaja, mOCTaHOBJIEHA HA 3acClJlaHH1), ,,3H" (3a0e3neuyBalbHUNA HAKa3);

— TpeTs (MUIIEeMO TICTsl CKICHOT PUCKH) — KaJICHAAPHUI PIK.

Hpuxiaan
Ne 1-31/2018

426. Homepu pimieHs Ta yxBai ceHatiB Cyay MICTATh TPU YaCTHHH:

— TIepllia — MOPSKOBUM HOMED aKTa 3 TOYATKY POKY;

— napyra (numemo 3 aedicom) — mitepa ,,p“ (pimenHHs), ,,yn*“ (yxBaia,
MOCTaHOBJICHA Ha TUICHAPHOMY 3aciJlaHH1), ,,y* (yXBaja, TOCTAaHOBJICHA Ha 3aCiJIaHH1)
Ta HOMEP (PUMCBHKOI0 IUPPOIO B TykKax) ceHary Cyny;

— TpeTs (MUIIEeMO TICHsl CKICHOT PUCKH) — KaJICHAAPHUH PIK.

puxaan
Neo 1-y(I)/2018

427. Homepu MOCTaHOB, yXBaJCHUX Ha CHEIIaIbHUX TNICHAPHUX 3aCiTaHHAX Ta
3acimannsx Cyay, MICTSTh TPU YaCTHUHHU:

— TIepIiia — MOPSKOBU HOMED aKTa 3 TOYATKY POKY;

— gpyra (mumemo 3 nedicom) — mitepu ¢ (IMOCTAaHOBA CIEIATLHOTO
MJICHAPHOTO 3aCiIaHHs ), ,,I1° (IOCTAaHOBA 3aCiTaHHS);

— TpeTs (MUIIEMO MICIs CKICHOT PUCKH) — KaJleHapHHUH PiK.

IMpuxiaan
Ne 1-1c/2018

428. Homepu yxBaJ, yXBaJ€HUX Ha 3acilaHHsIX KoJierii cynnaiB Cyay, MICTITh
TPHU YaCTUHU:

— Tepllia — MOPSAKOBUN HOMED aKTa 3 MOYATKY POKY;

— apyra (numemo 3 aedicom) — HoMmep kouserii cymniB Cymy Ta HOMep
(puMcbkoto TT(POTO B AykKKax) ceHaty Cyny;

— TpeTs (MUIIEMO IICII CKICHOT PUCKH) — KaJleHIapHHUH PiK.
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Hpuxaan
Ne 1-1(I)/2018

429. Axtu Cyny opopMITIOIOTh 3T1HO 3 JoAaTKaMu 52—65 no IHCTpyKIii.

430. Pimennsi, BucHoBOoK Cyny 0e3 mianuciB cyaaiB Cyay HaaCHUIAOTh
YYaCHUKOBI KOHCTUTYIIMHOTO MPOBA/KEHHs HE MI3HIIIE HACTYITHOT'O0 pOOOYOro JIHS
BiJl THSI YXBAJCHHS PIIICHHS UM BUCHOBKY Ta PO3MIIIYIOTh Ha OQiliiiHOMY BeOCanTi
Cyny.

431. YxBanu, yxBajeHi Ha 3acimanasax ceHariB Cyny, Benukoi manatu Cyny, 6e3
nignucis cyaniB Cyay po3cHIaroTh MICHS IX MIAMUCAHHS.

432. Tlokaxuuku poscuiiaHHs akTiB Cyny rotye YHpaBiiHHS 3a0e3MeyeHHs
3acimanbp Cyny 1 mepenae ix pazoM i3 BignoBigHuMHU aktamu Cyny 10 YrpaBiaiHHS
JIOKYMEHTAJIBHOTO 3a0€3MeUeHHS 1JIs iX PO3CHIIaHHS.

433. BianoBigHO 10 MOKa)XYMKa PO3CHUJIaHHS yXBajau Kojerii cyaais Cymy,
cenatiB Cyny, Benukoi manatu Cyny, nocranoBu Cyny po3MIlIytOTh Ha OpiliitHOMY
BeOcaiiTi Cyny Ta/abo B JJOKaIbHIN Mepe:xKi JJIsl BHYTPIIIHBOTO KOPUCTYBAHHS, a TAKOX
y BH3HAYEHMX 3aKOHOM Ta PermaMeHTOM BWIIagKax HAJICWUIAIOTh YYaCHHUKAM
KOHCTUTYIIHHOTO MpoBauKeHHs (0e3 mignuciB cyaniB Cyay, 3acBiJUeH] MEYaTKOIO
,,Cekperapiatr Konctutyuiitnoro Cyny Ykpainu Ne 1¢).

VY pasi yxBaneHHs nocranoBu Cyny mpo BHECEHHS 3MiH 10 noctaHoBu Cyay 3
MWTaHb, MOB’SI3aHUX 3 OpraHizaliiHow AisuIbHICTIO Cyay (KO 3aTBEpPIXKEHO
MOJIOKEHHS), YTIPaBIiHHS JIOKYMEHTAIBHOTO 3a0€3MEeUEeHHS HE Mi3HIIIE HACTYITHOTO
poOOoUOro AHA 3 IHA YXBaJIEHHS TaKOl MOCTAaHOBH HAJICHUJIAE€ €JIEKTPOHHOIO MOIITOO
CJIEKTPOHHY BEPCiIo IIbOr0 aKTa y TekctoBoMy Gopmari Word Ta Hazae ioro mamnepoBy
KOITIIO BIJIIIJTy MOHITOPUHTY BHKOHaHHA akTiB Cypay, oOdiky Ta cucTemaTu3allii
3akoHonaBcTBa [IpaBoBoro nemapramenty CekperapiaTy Ui OINpalfOBaHHS 3a7Uis
MiATpUMaHHS i B KOHTPOJIBHOMY CTaHl (KOHTPOJBHUN MPUMIPHUK/KOHCOJII0BAHUN
TEKCT).

Bignin wmoniTopunry BukoHaHHs akTiB Cymay, OOJKy Ta cucTeMaTu3arlii
3akoHogaBcTBa [IpaBoBoro nenapramenty CekperapiaTy IpOTATOM II'SITH pOOOUYUX
JIHIB 13 IHS OTpuUMaHHs noctaHoBu Cyny Mpo BHECEHHs 3MiH A0 noctaHoBu Cyay 3
MWTaHb, TOB’SI3aHUX 3 OpraHizamiiHow aisuibHICTIO Cyay (SIKOKH 3aTBEPKEHO
MIOJIO’KEHHST ), OTIPAIbOBYE IIEH aKT Ta HAJCHUIIA€ HOTO EIEKTPOHHY BEPCiIO 3 TO3HAUKOIO
,JAOHTPOJBHUI NMPUMIPHUK 1O BIAJILTY aAMIHICTpYBaHHS 1HGOPMALIIITHIX MEpex Ta
0a3 JAHUX YIPABIIHHS 1H(hOpMaIIHO-KOMYHIKaLIHHUX TEXHOJIOT1/
AnMiHICTpaTUBHO-(iHAHCOBOTO JenapTameHTy CekperapiaTy uisi pO3MIIICHHS Ha
BHyTpimHbOMYy BeOcaiiti Cyny Ta no VYmopasniHHsa 3a0e3neueHHst 3aciganb Cymy
Jenapramenty opranizamiiinoi po0Ootu CekperapiaTy sl NPUKPIIUIEHHS [0
peecTpalliiiHo-MOHITOPUHIOBOI KapTKu ocTaHoBU Cy1ty, 10 SIKOT BHECEHO 3MIHHU.
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(nynkm 433 Oonosuneno abzayamu Opyeum, mpemim 32i0no 3 Posnopsodocennam [onosu
Koncmumyyitinoeco Cyoy Yrpainu 6io 8 aunns 2025 poxy Ne 36/01/2025-0/])

434. Jlo3Bin Ha po3cunanus akTiB Cyny aae ['onosa Cyny, 3actynHuk ['onoBu
Cyny abo ocoba, sika BUKoHye 000B’s13ku ['onoBu Cyny.

435. TumoBi MOKaXYMKUA PO3CUJIAHHS PIllIeHb, BUCHOBKIB, YXBaJl, MIOCTaHOB,
3a0e3nedyBanbHUX HakaziB Cynmy, okpemMux AyMok (momatku 66-82) cyaniB Cyny
MOXYTh OYyTH JOTOBHEHI, 3MIHEHI IIiJi 4Yac pPO3CUJIaHHS KOHKPETHHMX akKTiB 3a
nopyuerasm ['omoBu Cynay, 3actymuuka ['omoBu Cymy, abo ocoOu, sika BHKOHYE
000B’s13ku ['onoBu Cyny, cyai-A0moBiiada y CIpasi.

436. YxBaimu  konerii  cyaniB  Cyny, cenariB Cyay mnOpo  BIIKPHUTTA
KOHCTUTYIIHHUX MTPOBA/IKEHb y CIIpaBax 3a KOHCTUTYL[IMHUMHU CKapraMu CKEPOBYIOTh
YYaCHMKaM  KOHCTUTYI[IMHOTO  MpPOBAaJKE€HHA  (IIOCTIMHOMY  MpPEICTaBHUKOBI
BepxoBHoi Panu Ykpainu B Koncruryuiiinomy Cyni Ykpainu ta [IpeactraBHUKOBI
[Ipesunenta VYkpainn B KouctutymitHomy Cyni VYkpaiHu) pa3oM 3 TEKCTOM
KOHCTUTYLIMHUX CKapr.

437. YV pa3i yxBaJieHHs Ha IUIEHapHOMY 3acinanHi ceHaty Cyny uum Benukoi
nanatu Cyay yxBaldM MpPO YCYHEHHS ONUCOK ab0 Mpo pO3’SICHEHHS MOPSIKY
BUKOHAHHS pillleHHs, BUCHOBKY Cynay 3rigHo 3 myHKTOM 5 § 76 Permamenry ii
NPUMIPHUKY PO3CHIIAIOTH BIAMOBIIHO 10 MOKAXKYMKA PO3CUIIAHHS TAKOTO aKTa.

438. Ipanisauku ApxiBy Cyny i YpaBiiiHHS TOKyMEHTAILHOTO 3a0€3MEeYeHHS
3a gopyudeHHaM KepiBHUITBa Cyny Ta CekperapiaTy BHUTOTOBIISIIOTH JIOJATKOBI
NPUMIPHUKHU aKTIB 1 HAJICUJIAIOTh 1X 3a 3alIUTaMHU.

Bumoru 10 opopMIiieHHSI JOKYMEHTIB, IKi CTBOPIOIOTH
3a 10IIOMOI 010 IPYKYBAJIbHHUX 3aC00iB

439. OpranizarifHo-po3nopsiaul JTOKYMEHTH BUTOTOBJISIOTH 32 JTOMIOMOTOIO
CE/l Ta/abo npykyBaibHHX 3aCO01B.

440. Oxpemi BHYTpIIIHI JIOKYMEHTH (3asiBH, TOSCHIOBAJIBHI Ta JOTMOBIAHI
3aMUCKH TOIIO) OPOPMITIOIOTH PYKOITUCHUM CITOCOOOM.

441. Komn’rorepauii HaO1p akTiB Cyay, okpemMux 1yMok cyaaiB Cyay Ta iHIIHMX

JIOKYMEHTIB 31UCHIOE YTIpaBIIiHHS JOKYMEHTAJIBHOTO 3a0€3MeUeHHs 3 IOTPUMaHHIM
YCTaHOBJIEHUX BUMOT.
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442. lo wabopy npHiiMaIOTh MaTepiaidi TUIBKH CIYy>KOOBOTO XapakTepy
B CIleliabHINA OOKIaJAMHIN, 3a3HaYal0un KUIbKICTh MPUMIPHHKIB, IHTEPBAIN HAOOPY,
JaTy, MPi3BUIIE 1 HOMEP CIIykKO00BOT0 TeaedoHy BUKOHABIIS IOKYMEHTA.

443. Pykoncl Ta 1HIII Marepiaid, sKI TepeJaloTb [0 YIpaBIiHHS
JTOKYMEHTQJIPHOTO 3a0e3MedeHHs, MaioTh OyTH HamucaHi Ta BIlapeaaroBaHi
po30ipaMBO, OXallHO YOPHUJIOM YU KYJIBKOBOIO PYYKOK CHHBOTO ab0 YOPHOTO
KOJIhopy. Marepianu, Hanricadi abo BUIIPaBJIEH] OJIIBIIEM, 10 HAOOPY HE MTPUHMAIOTh.

444, Martepianu JIpYKYyIOTh y TOPSAIKY iX HaJIXO/DKEHHS, a TEPMIHOBI — M03a
Yeproro B MOPSIKY HAJAXOKEHHS.

445. HaOpaHuii TEKCT TOKyMEHTa NEepeBIpsi€ BUKOHABELb. Y pa3l BHUSABICHHS
JIPYKapChbKUX MOMMJIOK, IMPOMYCKIB BiH 3aMOBJISIE IIPABKY, JOJAI0YM PO3APYKOBAHY
OCTaHHIO BEPCIIO JOKYMEHTA 3 YITKUMH PYKOIIMCHUMU MPaBKaMH.

446. Y pa3i noTpedbu mpalliBHUK YTIPaBIiHHS IOKYMEHTAJIbLHOTO 3a0€3MeYeHHs
CKaHYy€ Ta KOIIIO€ JOKYMEHTH.

447. JIna npyKyBaHHS TEKCTIB JIOKYMEHTIB BUKOPUCTOBYIOTH TapHITYpPY
Times New Roman ta mpudt posmipom 12—14 npykapcbKux IMyHKTIB.

Mpudpt po3mipom 8—12 napykapChKUX NYHKTIB BHKOPUCTOBYIOTH IS
JIPYKYBaHHSI PEKBI3UTIB ,,J[OBIIKOBI JaH1 Mpo 0puAudHy ocoly*, ,.,Koa ropuandHoi
ocobu®, ,,Bi1oMOCTi po BUKOHABIIA JTOKYMEHTA*“, BUHOCOK, MOSCHIOBAJIbHUX HAIUCIB
710 OKPEMHUX E€JIEMEHTIB TEKCTY JOKYMEHTA TOMIO.

448. JIns npykyBaHHS PEKBI3UTY ,,Ha3Ba BUay JOKyMEHTa" BUKOPHUCTOBYIOTh
po3pimkeHuii mpudT po3mipom 14—16 ApykapCchbKUX MyHKTIB.

Jnst  npykyBaHHST  pekBI3UTIB  ,HaliMmenyBaHHs  1opuau4yHOi  ocoOu,
,2HaliMeHyBaHHS CTPYKTYpHOTO TMIiApO3AUTy MOpHUAMYHOT ocobu®, ,Ha3Ba Bumy
JOKYMEHTa*“ Ta ,,3aroJI0OBOK JI0 TEKCTY JOKYMEHTa" BUKOPUCTOBYIOTH HAIiBXUPHUN
npsSMuit mpudT.

449. TekcT AOKYMEHTIB Ha apkyliax mnarepy ¢gopmary A4 peKOMEH]JI0BaHO
apykyBatu uepe3 1-1,5 wmikpsnkoBoro iHTepBairy, a Qopmary AS —
yepe3 1 mixpsankoBuil iHTtepBan. [lin yac odopmiieHHS AOKYMEHTIB, 3a MOTpeOH,
MO>KHA 3aCTOCOBYBATH 1HILI MIKPSAKOBI IHTEPBAJIH.

450. PexBi3uT JOKyMEHTa (KpiM TEKCTy), IO MAarOTh KiJIbKa pAJKIB

(,,JlomatkoBi maHi mpo IOpUAMYHY OCOOYy*, ,,3arOJIOBOK JO TEKCTY JOKYMEHTa",
,,BIIMITKa IPO HasIBHICTh AOAATKIB®), APYKYIOTh uepe3 | MIKPSAKOBHM 1HTEpBAL.

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 08.07.2025.docx



77

451. CxnanHUKH PEKBI3UTIB ,,Anpecat®, ,I'pud 3arBepmaxeHHs AOKymMeHTa“,
] pud morokeHHs (CXBaJICHHS) JAOKYMEHTa™ BIJOKPEMIIIOIOTH OJWH BiJ OJHOIO
gepes 1,5 MDKPSIIKOBOTO IHTEpBATY.

452. PexBi3UTH JOKyMEHTa BIJIOKPEMIIIOIOTH OJWH BIJ OJHOTO 4epe3
1,5-3 MIXpSAJIKOBUX 1HTEPBAJIH.

453. PexBizutu ,,HaliMeHyBaHHS IOpUIUYHOI OCOOM  BHILOTO  PIBHS,
,,HalilMeHyBaHHA IOpUINYHOI ocodn®, ,,Ha3Ba BUIy TOKyMEHTa" APYKYIOTh BEJIMKUMHU
JiTepaMu.

454. Po3umgpyBaHHs TIAOUCY B PeKBI3UTI llignuc* ApykyroTh Ha piBHI
OCTAHHBOI'O PSAJKA HAMEHYBaHHSI OCA/IH.

455. MakcuMalnbHa JOBXKHMHA psifKka O0araTopsiIKOBUX PEKBI3UTIB (OKpIM
pekBizuty ,, Texct qokymeHTa*) — 73 MM (28 ApyKOBaHHMX 3HAKIB).

456. SIk110 3arojoBOK J0 TEKCTy JOKyMeHTa mepeBuinye 150 npykoBaHUX
3HaKiB (5 pSAAKIB), HOTO MPOAOBKYIOTH JO MEXI IMpaBoro mnojs. Kpanky B KiHII
3aroJ0BKa HE CTaBJIATh.

3aroioBOK, SIKMHA PO3MINIYIOTH OUIS JIBOTO MOJIA, HE MOXE IEpPEBUILYBAaTH
150 gpykoBaHUX 3HAKIB.

(nynkm 456 6 peoaxyii Po3znopsaoocenns I'onoeu Koncmumyyitinoco Cyody Vkpainu 6io 23 dcoemmus

2023 poxy Ne 75/01/2023-O/)

457. Ilim vac odopmieHHS JOKYMEHTIB BiJl MEXi JIBOrO IOJS JIOKYMEHTa
pOOJISATH TaKi BIACTYIIH:

10 MM — 7151 a03a11iB y TEKCTI;

90 MM — 151 peKBI3UTY ,,AqpecaT’;

100 MM — pns peksizutiB ,,I'pud 3arBepaxeHHs nokymeHTa™ Ta ,,Ipud
OOMEKEHHS JOCTYITy 10 JOKYMEHTa ;

125 MM — 1151 po3imdpyBaHHs MIANUCY B peKBI3UTI , I liamuc*.

458. He poOssaTe BiACTYIY Big MeXl1 JIBOrO TOJISI IS PEKBi3WTIB ,JlaTta
JTIOKyMEeHTa", ,,3arojIoBOK JI0 TeKCTy JOKyMeHTa“, ,,TekcT mokymeHTa* (0e3 ab3aIliB),
,BIIMITKa TIPO HAsABHICTh MOAATKIB®, ,Biza mokymenta®, ,I'pud moromkeHHs
(cxBasieHHs) TOKYMeHTa", ,,BiIMiTKa PO 3aCBITYEHHS KOl ToKymMeHTa®, ,,BimomocTi
PO BUKOHABIM JOKyMeHTa®, ,BigmiTka mpo O3HAHOMJICHHS 3 JOKYMEHTOM®,
,,BIIMITKa ITPO BUKOHAHHS IOKYMEHTa'‘, HAMEHYBaHHSI TTOCA/IA B PEKBi3UTI1 ,, I liammc®,
a takox ciiB ,,CJIYXAJIN®, ,,BUCTYIIWIIN®, ,BUPILHWJIN®, ,)YXBAJIMJIN®,
,HAKA3VYIO*, ,,30b0B’A3YHO“.

459. Y pa3i HaABHOCTI KUIBKOX TpuUdiB 3aTBEP/PKCHHS 1 IOTOJKCHHS
(cxBajieHHs) JOKYMEHTA NepIiuil rpud ApyKyrOTh 0€3 BIACTYIY BiJ MEXi JIIBOTO IO,
npyruii — gepe3 100 MM Bij MeX1 JIIBOTO MOJIS.
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460. Skm1o B TEKCTI JOKYMEHTA € TTOCHIAHHS Ha JJOJAaTKH a00 Ha IOKYMEHT, 1110
CTaB IT1JICTaBOIO IS OTO MiAroTyBaHHs (BU1aBaHHs), cioBa ,,Jlomarok* 1 ,,IlincTaBa“
JPYKYIOTh O€3 BIJICTYITY BiJl M1 JIIBOTO TTOJISI, & TEKCT 10 HUX — yepe3 1 MKPSAKOBUN
1HTEpBaJl.

461. ITix yac odopmiIeHHS JTOKYMEHTIB Ha JBOX 1 OUIBIIE CTOPIHKAX JApyra Ta
HACTYITHI CTOPIHKU MalOTh OYTH MPOHYMEPOBaHI.

462. Homepu CTOpIHOK CTaBIATH TOCEPENMHI BEPXHBOIO TOJS apKylia
apabcpkuMu 1MdpamMu, HE 3a3HAYAIO4Md CJIOBO ,,CTOpPIHKA™ Ta PO3MLIOBI 3HAKU.
[epiry cTOpiHKY HE HYMEPYIOTb.

CTopiHKH JOKYMEHTA 1 KOKHOTO 3 JJOJAATKIB MalOTh OKPEMY HyMepaIliio.

463.TexcT TOKYMEHTIB MOCTIHHOTO Ta TpuBajoro (moHaa 10 pokiB) CTpoky
30epiraHHs JpyKylOTh Ha OJHOMY Oomi apkyma. JIOKyMEHTH THUMYacOBOIO
(o 10 pokiB) cTpoky 30epiraHHs MOXkHa JPYKYBaTH Ha JTUIOBOMY 1 3BOPOTHOMY OOI11
apKyi1a.

Bumoru 10 BUKOHAHHA KOMIKBAJIbHO-PO3MHOKYBAJIbHUX POOIT

464. KomioBabHO-PO3MHOXKYBaJIbHI POOOTH BUKOHYIOTH IIEHTPaIi30BaHO
MpaliBHUKY BIIAUTY aAMIHICTpYBaHHS 1H(QOpMALIHHUX MEPEX Ta 0a3 JaHUX, a TAKOXK
Ha OKPEMHX KOMIIOBAJIbHUX araparax, yCTAHOBJICHUX Yy KaOlHETaX, MPalliBHUKH THIINX
CTpYKTYypHUX miipo3ainB CekperapiaTy Ta maTpoHaTH1 ciyxou cyaniB Cyay.

465. JIo3BOJIEHO KOTIIOBaHHS JIOKYMEHTIB 1 MarepiajiB JIMIIE CIy>KO00BOTO
XapaKkTepy.

466. JIns BUKOHAHHSA KOMIIOBAJIBHO-PO3MHOXKYBAJILHUX POOIT 3aMOBHHK
3alOBHIOE OJIAHK YCTaHOBJICHOI (hOpMH, SKWW TIepemac sl 3BITHOCTI A0 BIILITY
anMiHICTpyBaHHS iH(OpMaIiHUX Mepexk Ta 0a3 nanux (JJomatok 83).

(nynkm 466 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])

467. IlpawiBHUKKY BIJJAUTY aJMIHICTpyBaHHsS 1H(QOpMalIHHUX Mepex Ta 0a3
JTAaHUX, SIKI BAKOHYIOTb KOIIIOBaJIbHI pOOOTH, KOIIIOIOTh IOKYMEHTH JIUIIIE B KIIBKOCTI,
3a3HAuYCHIN y 3aMOBJICHHI, Ta BIAMOBIJAIOTH 3a MOPYIICHHS Ii€i BUMOTU. BoHH
OOJIIKOBYIOTh BHUIOTOBJICHI Marepiaid Ta BUJAIOTh iX 3aMOBHUKOBI pa3oM i3
opuriHaioM. OTpruMyBay KOIMiil CTaBUTh CBI MiJIIHUC.

468. 3aMOBIIEHHS BHUKOHYIOTh Yy TOpPSAKY HaAXo/keHHs. TepMiHOBI
KOIIOBaJIbHI POOOTH BUKOHYIOTh HaCaMIIEpEI.
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469. Komii mpoekTiB pillleHb, BUCHOBKIB, a TAKOXK IMOCTaHOB, SIKI YXBaJlIO€ Ha
CHeliaibHuX IUIeHapHux 3aciganHsx Cya  BIANOBIAHO 10 MyHKTIB 3, 4, 5
YacTUHU ApyTroi ctarti 39 3akoHy, HaJaHi HE MEHIIE SK 3a TPU poOOUYMX AHI 10
MpOBENCHHs IUieHapHoro 3acimanHs ceHary Cyny, Benukoi mnamatu Cyny,
crieliaJibHOro IieHapHoro 3aciganHs Cyay, BHUTOTOBJSE BiJIOBIIadbHA 0co00a
VYnpasninus 3abe3nedeHns 3aciganb Cyny.

s ocoba y BHU3HAUCHOMY MPUMIIICHHI HEBIJKIAAHO CKAaHY€E TIPOEKT
BIJIMOBITHOTO AaKTa, 3a JOMOMOTOI0 HaJaIlTyBaHbh BJIACTUBOCTECH JPYKOBAHOTO
IPUCTPOIO CTaBUTh 1HIEKCH CIPOTO KOJbOPY IO JlaroHail KOXHOi CTOPIHKH Ta
PO3APYKOBYE BIAMOBIAHO JO TOKaXYMWKA PO3CUJIAHHS, YPaxOBYIOUYH (aKTHUIHY
KUTbKicTh cyaaiB Cymy. Ilicist BUTOTOBIIEHHS KOMiH (aill CkaHOBAHOTO MPOEKTY aKTa
3HMILYIOTh Y MPUCYTHOCTI K€PIBHUKA YTpaBIliHHA 3a0e3neueHHs 3aciianb Cyny.

470. BurotoBiieH1 KoIii OTpUMYIOTh MpalliBHUKUA MaTPOHATHUX CIY>KO Cy/IIB
Cyny, cTaBiasiuYy 0OCOOMCTHI MiAMKUC B MOKAKUYUKY PO3CUIIAHHS.

471. 3a BUKOpPHUCTaHHS KOIIIOBAJIbHOI TEXHIKK B MAaTPOHATHUX CIIyK0aX CyiIiB
Cyny Ta ctpykTypHux mijgpo3aiiax CekperapiaTy BIAMOBIJAIOTH MPAIIBHUKH, SKUX
BU3HAYAIOTh BIANMOBIAHO cyaas Cyny abo KepIBHUK CTPYKTYPHOTO MiAPO3JLITY
Cekperapiary.

IV. CucremaTu3auisi Ta 30epiraHas 1OKyMEHTIB y CIIPABOYHHCTBI
Cxi1alaHHs HOMEHKJIATYpH CIIPaB

472. Homenkuarypa cripaB Cyay — 0060B’si3koBuHi [ytst Cyly CUCTeMaTH30BaHUMN
NepetiK Ha3B (3aroJIoBKiB) CIIpas, 10 GOPMYIOTh Y CBOEMY CIIPABOYMHCTBI CTPYKTYPHI
nigposaim CekpeTapiary, 3a3Ha4ar0uu CTPOKU 30epiraHHs TaKUX CIPaB.

473. Homenknartypa cnpaB Cyay mnpu3HaueHa ansi BcTaHoBieHHs B Cyni
€IMHOTO TOPSAKY TPYIyBaHHsS y CIIpaBU JOKYMEHTIB, CTBOPEHUX B €JIEKTPOHHIN Ta
nanepoBii  gopmax, 3a0e3meueHHs OOJIKOBYBaHHS, OINEPAaTHUBHOIO  MOIIYKY
JOKYMEHTIB 3a iX 3MICTOM 1 BHJOM, BH3HAUEHHS CTPOKIB 30€piraHHs CIpaB 1 €
OCHOBOIO JIJISl CKJIaJiaHHsSI OMKCIB CIpaB MOCTiIHOTO Ta TpuBajoro (moxHan 10 pokis)
30epiraHHs, a TakoX JJIsi OOJIKOBYBAaHHS cHpaB TuUM4YacoBoro (10 10 pokiB)
30epiranHs. Bectu cnipaBu 1o3a HOMEHKJIATYpOIO CIIpaB 3a00pPOHEHO.

474.3a ctBopenHs Howmenknatypu cnpaB Cyay BignoBigae YmOpaBiiHHS
JOKYMEHTalIbHOTO 3abe3nedeHHs. Ha OCHOBI HOMEHKJIATyp CHpaB CTPYKTYpHUX
nigpo3aimB Cekperapiatry B CEJl dopmytote Homenknarypy cmpaB Cyny
B enlekTpoHHii popmi (Jomarok 84).

(nynkm 474 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm [onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])
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475. llpamiBHuKy, BIANOBIAANbHI 32 CHOPABOYMHCTBO Y  CTPYKTYPHHX
nigposaiiax Cekperapiaty, He Mi3HIIIE 15 duCTONana MOTOYHOTO POKY CTBOPIOIOTH
B CJICKTPOHHIN (hOpMI HOMEHKJIATYypU CHpaB ITUX MiIPO3ILTIB Ha IMiICTaBl BUBYEHHS
JOKYMEHTIB 13 yCIX NHHUTaHb iX JISUIBHOCTI Ta IOTO/DKYIOTH TaKl HOMEHKJIATypu
3 YIIpaBiHHAM JIOKYMEHTaJILHOTO 3a0e3nedyeHHs. Bizyaii3aiiito HOMEHKIIATYpH CIIpaB
CTpyKTypHOTO niapo3aury Cyay 3A1HCHIOIOTh 32 aBTOMAaTUYHO F€HEPOBAHOIO (OPMOIO.

476. MeTtonn4yHy JOMOMOTY y CTBOPEHHI HOMEHKIATYpH CIpaB Hajae ApXiB
Cyny.

477. 1o Homenknarypu cnpaB Cyay BHOCITH Ha3Bu copmoBanux y Cymi
CIIpaB, 110 B1J0OOpaXkaroTh POOOTY, SIKY JOKYMEHTYIOTh y Cyi.

478. KoxxHa cripaBa, yHeCEHa 10 HOMEHKJIATypHy, TOBUHHA MaTH 1HEKC. [Haekc
CIIPAaBU MICTHUThH 1HJIEKC CTPYKTYpPHOTO miapo3aury CekpeTapiary i mopsIKOBU HOMED
3aroJioBKa CIpaBH B MeXaX CTPYKTYpHOTO miapo3aury Cekperapiary.

Ipuxnaan
05-01

479. Po3mimieHHs 3ar0JIOBKIB CIIpaB Y HOMEHKJIATYPi Ma€ BiAMOBIAATH CTYIICHIO
BAXKJIMBOCTI JIOKYMEHTIB, YHECEHUX O KOHKPETHHMX CHpaB. Y KOXHIN 13 LUX Ipym
JOKYMEHTH PO3MIILYIOTh, YPAXOBYIOUH 1X BaXKJIMBICTh Ta CTPOKHU 30€piraHHsl.

480. YV Homenkmarypi cipaB Cyay 3a3HaudaroTh HOMepH ctareid 3a [lepenikom
TUIIOBUX JOKYMEHTIB, 1110 CTBOPIOIOTHCS MiJ Yac MISJIBHOCTI JAep>KaBHUX OpPraHiB Ta
OpraHiB MICIIEBOTO CAMOBPSIIYBaHHS, 1HIIIUX YCTAHOB, MIAMPUEMCTB Ta OpraHi3ailii,
13 3a3HAYEHHSAM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEp/UKEHUM HAKa30M
MinictepcTBa toctuilii Ykpainu Bif 12 kBiTHs 2012 poky Ne 578/5 31 3minamu (jani —
[lepenik TUTTIOBHUX IOKYMEHTIB), 1 CTPOKH 30€piraHHs CTIpaB, sIKi € MiHIMAJIBHUMHU Ta HE
MOXYTb OyTH CKOPOYEHI.

481. JIns cmopaB, cQpOpPMOBAaHMX 13 THUPAKOBAHMX KOMIA JOKYMEHTIB,
YCTaHOBJIIOIOTh CTPOK 30epiranHs ,,JJoku He MUHE moTpeda“ He3alekKHO BiJl CTPOKY
30epiraHHsl OPUTiHAJIIB JOKYMEHTIB (y TOMY YHCI1 JOKYMEHTIB MOCTIHOTO CTPOKY
30epira”Hs), He MOCUJIAI0YKUCH Ha CTAaTTIO [leperniky TUITOBUX TOKYMEHTIB.

482. Ctpok 30epiranns crpasu 13 rpudom ,,J{ns ciayx60Boro KopucTtyBaHHs
HE BCTaHOBIIOIOTH, a y BiAnoBiAHIN rpadi Homenknatypu cnpaB Cyay CTaBisiTh
no3Hauky ,,EK* (excriepTHa Komicis).

483. Inst 1oKyMeHTIB, He BcTaHOBIEeHUX Yy [lepeniky THMOBHX TOKYMEHTIB,

CTpOKHM 30epiraHHs BH3HAYaIOTh HAa MIJCTaBl iX BUBYEHHSA EKCIIEPTHOIO KOMICIEIO
Cyny.
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484. Ctpoku 30epiranHs MarepianiB crpas, y skux Cyn yXBajnuB pillleHHS 4d
HaJ]aB BUCHOBOK, YCTAHOBJIIOIOTH BIJMOBIIHO JI0 YACTHHM JIPYyroi ctaTTi 45 3akoHy.
[Hun marepianu mono gisuibHOCTI Cyny 30epiratoth B Apxii Cyny Ha 3arajlbHHX
M1JICTaBaX, BA3BHAYEHUX 3aKOHOJIABCTBOM Y KpaiHHU.

485. Ctpoku 30epiraHHs chpaB 1 JOKYMEHTIB Ha EJIEKTPOHHUX HOCIIX
BI/IMOBIAIOTH CTpOKaM 30epiraHHs CYJI0BHUX CIIPaB 1 JIOKYMEHTIB y TarepoBiil ¢opmi.

486. [Ipotarom poxy cTpykTypHi miapo3ainu CekperapiaTy, 3a MOTOIKEHHIM
13 YrpaBiiHHIM JOKYMEHTAJIbHOTO 3a0e3neueHHs ta ApxisoM Cyny, y pa3i motpedu
MOKYTh BHOCUTH IO HOMEHKJIATYyp CIPaB HOBI CIIPaBH, 3aCTOCOBYIOUU MPU I[HOMY
pe3epBHI HOMEPH HAMPUKIHII HOMEHKJIATYp CIIPaB.

487.Y rpadi ,,IIpumiTka‘ cTaBiaTh BIAMITKY NPO 3aBEICHHS HOBUX CITpaB, PO
NepexiJiHi CIIpaBu, PO CIPABH, 1110 MPOBAJATH y €NEKTPOHHIN (HOpMi, PO MOCATOBUX
oci0, BiIMOBIJATBLHUX 32 (POPMYBaHHS CIIpaB, Mpo nepeaanHs cupas 10 Apxiy Cymy.

488. CEJl Homenknarypy crpaB Cyay Mojae sik e1eKTpOHHY TaOJIHIIIO.

489. Homenknatypy cnpaB Cyay, po3apyKoBaHy Ha mamepi, Bi3ye 3aBilyBay
ApxiBy Cyay, mianucye KepiBHUK YTPABIIHHS JOKYMEHTAIBHOIO 3a0€3ME€UEHHs Ta
cxBaitoe ekcrieptHa komicisg Cyny.

490. Homenknatypy cnpaB Cyay MOTOJKYE EKCIIEPTHO-TIEPEBipHA KOMICis
[{eHTpanbHOro AEp>KaBHOIO apXiBy BUIIMX OPraHiB BJIAAU Ta YNpPaBIiHHA YKpaiHU
(mam — EIIK OJABO VYkpainu) oquH pa3 Ha II'siITh pOKIB a00 HEBIAKIAJAHO B pasl
3MIHHM CTPYKTYpH 1 mTaTHOro posnucy Cyy.

491. Homenknatypy cmpaB Cyay CKIaJalOTh Yy YOTHUPHOX MPUMIPHUKAX.
[lepmmii mpumipHUK 30epiraroTh B YTpaBIiHHI JIOKYMEHTaJIbHOTO 3a0e3MeUeHHs,
Ipyruii — BUKOPHUCTOBYIOTh B YTPaBIiHHI JTOKYMEHTAJbHOTO 3a0€3MEUYeHHs SK
poGouuii, TpeTiii — nepenarTb 10 ApxiBy Cyay Aisi KOHTPOJIIOBaHHS (OPMYyBaHHS
CIpaB y CTPYKTypHUX mimpo3aiiax CekperapiaTy, 4eTBEpTUH — HAJACHIAIOTH IO
EIIK I[IJTABO Ykpainu.

492. HanpukiHll pOKY Ha IIJICTaBl HOMEHKJIATyp CIpaB CTPYKTYpHUX
nigpo3auie Cekperapiaty Ta Homenkiarypu cnpaB Cyay CTBOPIOIOTH ITiICYMKOBI
3aMKCH B €JIEKTPOHHIN (popMi Mpo KIIBKICTh (DAKTUYHO 3aBEICHUX crpaB. Taki 3anucu
MICIIS MAMUCAHHS BIAMOBIIAIBHUMHU 0CO0aMU 3T1JTHO 3 [HCTPYKIli€I0 T0Ty4arTh 10
3a3HAYEHUX HOMEHKJIATyp CIIPaB.

493. CtpykrypHuM migposainam CekperapiaTy Aisi BUKOPUCTaHHS B POOOTI

HAJAI0Th 3aCBIYEHI B YCTAHOBJIICHOMY IMOPSJIKY BUTATH 3 BIAMOBIAHUX PO3ILIIB
3aTtBepakeHoi Homenknatypu cnpas Cyny.
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494. Homenknatypy cnpaB Cyny, 1m0 ii cxBanuia ekcriepTHa komicis Cyny Ta
3atBepauB ['osoBa Cyny, BBOASTH Yy 10 3 1 CIYHS BiATOBITHOTO POKY.

495. Homenknatypy cnpaB Cyny 30epiraiots B enexkTpoHHiil popmi B CEJ] Ta
BUKOPHUCTOBYIOTh JUISI aBTOMAaTH3aIlii MPOIECIB TPYIyBaHHS JOKYMEHTIB y CIpaBH
B Cyi.

®opMyBaHHA CIIPaB

496. ®opMyBaHHS COpaB — 1€ TPYINyBaHHS BUKOHAHUX JOKYMEHTIB
y €JIEKTPOHHI1 crpaBu HeHTpanizoBaHo B CEJl abo manepoBux cnpaB CTPYKTYpPHUMH
nigpo3ainamu Cekperapiaty BianoBigHo 10 Homenknatypu cipas Cyny.

497. EneKTpoHH1 JOKYMEHTH, 1110 HaJeXaTh 0 OJHIEI €JEKTPOHHOI CIIpaBH,
MaroTh OYTH JIOT1YHO IOB’s3aHI MK COOOIO 3a JOTMOMOIOI0 BiJIOMOCTEM MPO HHUX

y CE/I.

498. EnekTpoHH1 Ta mamnepoBi cripaBu (GOPMYIOTh, TOTPUMYIOUHCH 3arajlbHUX
MpaBUJI Ta BPaxOBYIOUH TaKli BUMOTH:

— Y CIIpaBU TPYMyIOTh JOKYMEHTH, BUKOHAHI TPOTITOM OJHOTO KaJeHAapHOTO
POKY, 32 BUHSITKOM IMEPEXITHUX CIpaB (MPOBAJATh MPOTIArOM KUIbKOX POKIB);

—Yy COpaBd BHOCSTH JIMIIE OPUTIHAIM, NPUMIPHUKH OPUTIHAIIB, a SIKIIO iX
HEMae — 3aCBITYEH] B YCTAHOBJIEHOMY MOPSAAKY KOMIi JOKYMEHTIB;

—00CsT eNeKTPOHHOI CHpaBH, IO MICTHTh JOKYMEHTH THMYacOBOTO
(mo 10 pokiB) cTpoKy 30epiraHHs, KUIbKICHO HE 0OMEKEHO;

—o0cAr mamepoBOi CIpaBU HE TOBMHEH TnepeBuiyBatu 250 apkyIriB
(30—40 mimimMeTpiB 3aBTOBIIKK);

— 00cAT eNeKTPOHHOI cripaBu (KUTbKICTh JOKYMEHTIB), IO MICTUTh JTOKYMEHTH
MOCTiitHOTO Ta TpuBaioro (moHas 10 pokiB) CTpOKiB 30epiraHHs, TOBUHEH BiAMOBIIaTH
o0csAry crpaBu, chopMOBaHOT 3 TANIEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO JOKYMEHTA,

— 3a00pOHEHO JT0TyYaTH J0 MarnepoBUX CPaB YEPHETKH, OCOOUCTI IOKYMEHTH,
PO3MHOKEHI1 KOMii Ta IOKYMEHTH, 10 MiJISITal0Th TTOBEPHEHHIO;

— IOKYMEHTH TIOCTIMHOrO ¥ THMYacoBOro 30epiraHHsl TpyINylTh y CIpaBU
OKpPEMO;

—13a HasjgBHOCTI B TamnepoBiil cmpaBl TOMIB (YaCTHH) IHJAEKC CTaBJSATh Ha
KO>KHOMY TOMI, 3a3Ha4arouu ToM, Hanpukiaaa: cupasa Ne 05-01, 1. 1, T. 2.

499. JIokyMeHTHU IrpylyIOTh y CIIPABH 32 XPOHOJIOTTYHOIO MOCIIIIOBHICTIO:

— TIOJIOKCHHS, TIPaBWIA, I1HCTPYKINI TOIIO, 3aTBEPIKEHI PO3MOPSAIUMH
JIOKYMEHTaMHU, TPYIyIOTh pa3oM 13 3a3HaY€HUMU JOKYMEHTaMH;

— pO3MOpSA/UKEHHS 3~ MOHUTaHb  OCHOBHOiI  misibHocTi  Cymy, 3
aJIMiHICTPaTUBHO-TOCIIOIAPCHKUX Ta KaJpOBUX MUTAHb IPYMYIOTh y PI3HI CIIpaBH;

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 08.07.2025.docx



83

— pO3MOPSAHKEHHS 3 KaJIpOBHUX MUTaHb IPYMYIOTh BIAMOBITHO 10 CTPOKIB iX
30epiraHHs;

— MPOTOKOJIM 3aciiaHb, TUIGHapHUX 3acifanb ceHariB Cymy, Bemukoi mamartu
Cyny, 3acimanp Cyny, cnemiagbHuX IieHapHuX 3acijanb Cyay rpynyroTh y CIpaBu
32 XPOHOJIOTTYHOIO MOCIIOBHICTIO;

— IIPOTOKOJIM 3aciianb KoJjerii cyaniB Cyny, noctiiHux komiciit Cyay B Mexax
IpyMH JOKYMEHTIB, III0 CTOCYIOTHCS OJTHOTO TUTAHHS, TPYIYIOTh 32 TIOPSAKOM JICHHUM
3acimanp Cymy.

500. JloxymeHTH y crmpaBax, 3a pe3ynbTaTamu po3risany skux Cyn yXBaJiuB
pillIeHHs, yXBaly a00 HaJaB BUCHOBOK, TPYITYIOTh 38 XPOHOJOTIYHOIO MOCIIOBHICTIO.

Ckiaj cynoBoi cipaBu Bu3Hauae [Herpykiist ([JomaTok 85).
(nynxm 500 3i 3minamu, enecenumu 32iono 3 Posnopsioscennsm 'onosu Koncmumyyiinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

501. o cknamy eneKTpOHHOI CYJI0BOI CIIPaBH, Ky PO3MIIIYIOTh Ha O(DiliHiHOMY
BeOcaiiTi Cyny, noaydaroTh JTOKYMEHTH, 1o oOmikoBadi B CEJl Ta € B mameposiid
dbopmi BIANOBIIHOT ClpaBU. BUHATOK CTaHOBUTH EJIEKTPOHHA CyJO0Ba CIpaBa 3a
KOHCTUTYIIIHHOIO CKAprol0, TEKCT SKOi 3aMIHIOIOTh pe3loMe.

502. JluctyBaHHA TpPYyNyKOTh 3a 3MICTOM Ta KOPECHOHIEHTCHKOIO O3HAKOIO
1 CHCTEMaTH3yIOTh 3a XPOHOJIOTIYHOIO ITOCIIAOBHICTIO (IOKYMEHT-BIAMOBIAL —
3a JIOKYMEHTOM-3aIUTOM).

503. 3aTBep/pKeHi MIIaHU, 3BITH, KOIITOPUCH TPYMYIOTh Y CIIPaBU OKPEMO Bif
MPOEKTIB UX TOKYMEHTIB.

504. OcoboBi cripaBu AepKaBHUX CITYKOOBIIIB (opMyIOTh 3rigHO 3 [lopsakom
BEJICHHS Ta 30epiraHHs OCOOOBHUX CIIpaB JEPKABHUX CIY>KOOBIIIB, 3aTBEPKEHUM
Haka3oM HamioHaneHOro areHTcTBa YKpaiHM 3 TNUTaHb JIEP>KaBHOI CIIyXOu
Biz 22 Oepesnst 2016 poxy Ne 64 31 3MiHaMH.

505. Oco0oBi cipaBU MpaLIBHUKIB, sIKI BUKOHYIOTh (DYHKIIIT 3 00CITyroByBaHHS,
dbopmyroTh BianoBiAHO 10 [IpaBwm opranizariii Ai710BOJCTBA Ta apXiBHOTO 30€piraHHs
JOKYMEHTIB Yy JIep’)KaBHMX OpraHax, OpraHax MICIIEBOTO CaMOBpSIyBaHHs, Ha
MIJIPUEMCTBAX, B YCTAHOBAX 1 OpraHi3ailisix, 3aTBEp/>)KEHUX Haka3oM MiHicTepcTBa
roctullii Ykpainu Big 18 uepBus 2015 poky Ne 1000/5 31 3miHamu.

506. Po3paxyHKOBO-TUIATIXKHI ~ BIIOMOCTI  (0COOOBI  paxyHKH) MpalliBHUKIB
CekperapiaTy cUCTEMaTH3YIOTh Y MEXax poKy 3a ajngaBiToM, a BIIOMOCTI Ha BUILJIATY
rpoieii (BiIOMOCTI HapaxyBaHHS 3ap00iTHOT I1aTh) GOPMYIOTh IIOMICALS TPOTATOM

POKY.

507. YopaBniHHS ~ JOKyMEHTaJIbHOro  3abesnedueHHs W ApxiB  Cyny
KOHTPOJTIOIOTH (POPMYBAHHSI CTIpaB y CTPYKTYpHUX minpo3aiiax CekperapiaTy.
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30epiranHs JOKYMeHTIB Ta cIpaB y CTPYKTYPHUX nigpo3aiiiax Cekperapiaty

508. JlokyMeHTH 3 MOMEHTY CTBOPEHHS (HAIXOJKEHHS) 3 yciMa BIIOMOCTSMH
PO HUX JIO TIepelaHHs Ha MOCTiifHe 30epiranHas abo 10 3HUINEHHS B YCTaHOBICHOMY
HOPSIKY, JIOTIUHO 3rpymnoBaHi y cropaBu, 30epiratote y CEJl a6o y cTpyKTypHHX
nigposainax Cekperapiaty 3rimHo 3 Homenkmnarypoto cripaB Cyny.

509. KepiBHuku cTpykTypHuX miapo3aims CekperapiaTy, BiAMOBIAabHI 3a
OpraHizaililo CIpPaBOYMHCTBA B IUX IIJPO3/iJax, 3000B’s3aHi 3abe3leuyBaTu
30epiraHHs TIOKYMEHTIB 1 cripaB (y manepoBiit opmi).

510. 3a 10CTyNHICTH, LIUJIICHICTH Ta BIITBOPIOBAHICTh €JIEKTPOHHUX JIOKYMEHTIB
1 eIEKTPOHHUX CHpaB, 110 30epiratoth y CE/], Binnosinae Ynpasninusa iHpopmarlliitHo-
KOMYHIKaI[ITHUX TEXHOJIOT1i.

511. IlutanHs poctymy npamiBHUKIB CekperapiaTy 10 €JIEeKTPOHHUX CIpPaB
yepe3 CE/] yperynboByIOTh po3nopsKeHHSIM KepiBHUKa Cekperapiary.

512. CripaBu B mamepoBiii ¢opmi 30epiratlorb y poOouux KabiHeTax
y BEPTUKAIBHOMY TIOJOKEHHI B Mmadax, sKi 3aMUKalOTh. JlJg miIBUIICHHS
OMEpPAaTUBHOCTI MOUIYKYy JOKYMEHTIB CHpPaBU pPO3MIIIYIOTh BIAIOBIOHO /10
Homenknatypu cnpa Cyay. Ha xopiHIsiX OOKJIaJWHOK CIpaB 3a3HAYAIOTh 1HIAEKCU
32 HOMEHKJIATYypPOIO.

513. CripaBy B mamepoBiii ¢opMi BHUIAIOTH Y THUMYacOBE KOPUCTYBaHHS
mpaiiBHUKaM CTPYKTYpHUX miapo3ainiB CekperapiaTy 3 J03BOJY KepiBHUKA
CTpykTypHOro miapo3ainy CekperapiaTy, y sKoMy Oyno c(QOpMOBaHO CIpaBy.
[TocagoBa ocoba, sika Bumajia Ta MpHiHSAIA COpaBy, 3000B’si3aHA TMEPEBIPUTH
HASIBHICTh JIOKYMEHTIB y CIIPaBi.

Excneprnsa miHHOCTI JIOKYMEHTIB

514. ExcriepTH3a IIHHOCTI JOKYMEHTIB MOJISATa€ y BCEOIYHOMY BHUBUEHHI JUIS 1X
BHeceHHs 10 HamionansHoro apxiBHoro ¢oHay a0o BUIYyYEHHS 3 HBOTO Ta
BCTAHOBJICHHSI CTPOKIB 30€piraHHs JOKYMEHTIB, IO HE MIJJISATal0Th BHECEHHIO 0
HamionasibHOTO apXiBHOTO (POHITY.

515. ExcniepTu3y ILIHHOCTI JOKYMEHTIB Yy €JIEKTPOHHIH (opmMi BUKOHYIOTH
3TITHO 13 3aKOHOJABCTBOM Y cdepl apxiBHOI CIpaBU Ta CIPaBOYMHCTBA 3a TUMH
CaMUMH TpaBUJIaMH, MPUHIMUIIAMUA Ta KPUTEPISIMU, 10 ¥ JOKYMEHTIB y ManepoBii

bopmi.

516. I1ig yac excrepTU3M LIHHOCTI TOKYMEHTIB iX JOOMPAIOTH JIJIs1 MOCTIMHOTO
i TpuBasioro (monazg 10 pokiB) CTpOKiB 30epiraHHs, Ha/lalOTh JTOCTYI IMpaliBHUKaAM
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apxiBy 10 eJeKTpOoHHUX AoKyMeHTIB 1 cmpaB y CEJl, GmokyioTe mpaBa I1HIINX
npaiiBHukiB CekperapiaTy IIOAO peAaryBaHHsA pPEECTPaALIHO-MOHITOPUHIOBUX
KapTOK JIOKYMEHTIB Ta €JICKTPOHHUX CIIPaB 32 MUHYJII POKH, CTPOKH 30€piraHHs SKUX
3aKIHYMIIUCS.

517.3a pe3ynbTaraMu EKCHEPTH3U I[IHHOCTI JOKYMEHTIB Yy CTPYKTYpHOMY
nigpo3aun CekperapiaTy MpaiiBHUK, SIKMA BIANOBIJIA€ 32 CIPABOYMHCTBO B I[LOMY
niapo3ait, A0 31 rpyaHs BiAMOBIAHOTO POKY CTBOPIOE B €IEKTPOHHIN (popmi omucu
CIpaB y eNIEKTPOHHIMN 1 manepoBii popmax moctiitHoro Ta Tpusaioro (monas 10 pokis)
CTPOKIB 30€epiraHHsl, a TAKOK FOTY€E MIPOMO3UIIIT 0 aKTa MPO BUITYUCHHS AJIs1 3HUILICHHS
nokymenTiB Cyny, He BHeceHuX a0 HarionampHOro apxiBHOro (oHIy, A0 SKHX
YHOCHTb €JIEKTPOHHI CIIPABU 3 JOKYMEHTaMH B IANIEpOBiil popMi Ta B pa3i yXBaJICHHS
BIJIIIOBIJTHOTO pimeHHs KepiBHULTBOM Cyny Ta CekperapiaTy — B €JIEKTPOHHIN (hopmi.

518. Onuc enekTpOHHUX CcHpaB CTpyKTypHOro miaposainy Cekperapiaty i
MIPOTIO3HUIIIT IO aKTa MPO BWIYYCHHS JJIsl 3HUIIEHHS JOKYMeHTiB CyJly, HE BHECEHHX
no HarmionanbHoro apxiBHoro QoHy, Bidye ocoba, sika iX MiAroTyBaja, KepiBHHUK
VYrpaBiiHHS TIOKYMEHTaJIbHOTO 3a0€3MEUYeHHs Ta MIANUCYE KEPIBHUK CTPYKTYPHOTO
nigposaury Cekperapiary.

519. Ha miacraBi ommcy eIEKTPOHHHX CIIpaB CTPYKTYPHOTO TMiAPO3ILTY
CekperapiaTy Ta NPOMO3UIINA JO aKTa MPO BUIYUEHHS JJIS 3HUILECHHS JOKYMEHTIB
Cyny, He BHeceHux g0 HarionansHoro apxiBHoro ¢onay, ApxiB Cynay
nicas NPUUHATTA JOKYMEHTIB CTPYKTYpHUX Higpo3auniB CekperapiaTy CTBOPIOE
B €JICKTPOHHIA (OpMI ONMUCH EJIEKTPOHHUX CIIpaB MOCTIHHOIO, TPUBAJIOro (MoHan
10 pokiB) ctpokiB 30epiranns ([{omartok 86) Ta akT mMpoO BHIYyYEHHS JUIS 3HUIICHHS

nokymentiB Cyay, He BHeceHHX 10 HarioHansHOro apxiBaoro ¢ouay (Jomatok 87).

(nynxkm 519 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vipainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0O1)

520. EnexkTpoHH1 TOKYMEHTH 3HUIIYIOTh JUIIE B pa3l BIAMOBIAHOTO PIIICHHS
kepiBHHKa Cekperapiary.

521. AKT mpo BUITyYCHHS AJi 3HUIIEHHS NT0KyMeHTiB Cyjy, HE BHECEHHX [0
HarionansHoro apxiBHoro ¢GoHAy, H0 iX 30epiraroTh B EJIEKTPOHHIN ¢opmi,
CTBOPIOIOTH JIUIIIE B €JIEKTPOHHIN hopmi.

522. SIxuio 3a pe3yjbTaTaMu eKCIEePTU3H IIIHHOCTI JOKYMEHTIB JIJIsl TOKYMEHTAa
BHU3HAYEHO MOCTIMHUI CTPOK 30€piraHHs, BiINOBIIajJbHA 0CO0a BUTOTOBIISIE MTAIIEPOBY
KOIII0 Takoro JOKYMEHTa 3 Bi3yali3alli€l0 PeKBI3UTIB MIJANUCY OCOOH, sika HOro
MiJUcaia, 3acBIMYeHy TIedaTkoro 0e3 3o00paxkenHs repba ,,CekperapiaT
Koncturynitnoro Cyny Ykpainu No 1.

523. MeToau4Hy JOMOMOTY y CTBOPEHHI OMUCIB €JNEKTPOHHUX CIpaB Haaae
Apxis Cyny.
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524. [1na oprauizauii Ta MpOBEACHHS €KCIEPTU3H IIIHHOCTI JOKyMeHTIB y Cyai
YTBOPIOIOTH MOCTIMHY €KCIEepPTHY KOMIcCito, 110 i€ BianmoBiaHO 10 [lomokeHHs mpo
excrieptHy kowmicito 'y Cyni, 3arBepmikeHoro Posnopsmxenusm ITonoBu Cyny,
Pimenns 1iei komicii oOpMIISIOTH TPOTOKOJIOM.

525. OCHOBHMM 3aBAaHHAM eKcnepTHOI Komicli B Cy/ll € yXBaJieHHS pILIEHb PO
CXBAJICHHS Ta MOJAHHS HA MOTOKEHHS B ycTaHoBlieHOMY mnopsaky EIIK IIABO
VYkpaiHu: OmMHUCIB cHpaB TOCTIHHOTO Ta TpuBayioro (moHan 10 pokiB) CTPOKiB
30epiradHs, MOKYMEHTIB i3 KaapoBHX NUTaHb (0coOoBoro ckiamy), HomeHkmarypu
cnpaB Cynay, [HCTpyKIIii, aKTiB TIpO BWIyYCHHs I 3HUIICHHS JOKyYMeHTIB Cymy,
He BHeceHuX 10 HarionansHOTO apxiBHOTO (hOH/TY.

Od¢opmiaroBaHHS | mepegaBaHHSA MaTepiaiiB CyAJ0BHX CIPAB
Ta MPOTOKOJIB 10 ApxiBy Cyny.
30epirannga ayxaio- i Bizeozamucis 3acizanb Cyay

526. PimieHHs, BUCHOBKH, YXBaJIM, IOCTAaHOBH, 3a0e3neuyBaibHl Hakazu Cyay 3
nignucamu cyaiB Cyny MpaiiBHUKM YTpaBiiHHA 3a0e3neueHHs 3acinanb Cymay
nepenaroTh A0 ApxiBy Cyay He Mi3HIIIE HACTYIMHOTO poOOYoro JHSA IICHA iX
I CAHHS.

(nynkm 526 6 peoaxyii Poznopsioacensv I'onoeu Koncmumyyitinoeo Cyoy Vxpainu 6i0 5 cepnus

2024 poxy Ne 69/01/2024-0/7; sio 2 scoemust 2024 poky Ne 90/01/2024-0O/])

527. Opurinanu aktiB Cyny 3 mianucamu cyanis Cyay 30epiraiotb B ApxiBi
Cyny oKpeMo 3a TUITaMH Ta 32 XPOHOJOTTYHO TTOCITIIOBHICTIO.

ITicist 3aKiHUEHHS CIPAaBOYMHHOTO POKY MpamiBHUKH ApxiBy Cyay hopMyIOTh
nepeaani Ha 30epiranfs opuriHaiu aktiB Cyjy y cripaBu (TOMH) Ta CKJIaIal0Th PIvHI
pO3A1IHM ONUCy OpuTiHaIiB akTiB Cyny.

528. Ha 3anuTtu xopuctyBauiB ApxiB Cyny BuAa€e pillieHHs, BACHOBKH, YXBaJIH,
MIOCTaHOBH, 3a0e3neuyBanbHi Hakazu Cyay 6e3 mianuciB cyaniB Cynay, 3acBiaueHi
nevatkoro ,,Cekperapiat Koncrutyuiiinoro Cyny Ykpainu Ne 1%

529. Ilix yac odopMmiItoOBaHHS MaTepialliB CyJ0BO1 CIpaBU Ta MiATOTYBaHHS 10
apxiBHOro 30epiraHHs 10 1i cKiaay nony4aroTbh aktu Cyay, 3acBiTYeH1 NMEYaTKOIO
,,Cekperapiat Koncrurymiinoro Cyny Ykpainu No 1.

530. Marepianu CcymoBOi ChmpaBH, pO3MJISA SKOi 3aBEPIICHO, Tepeae
narpoHatHa ciayx06a cynm Cyny no YmnpapiiHHg 3a0e3nedeHHst 3aciganb Cyny

YIPOJIOBXK JIECSITH poOOYMX JTHIB BiJ JHS yXBajeHHs akTa Cyy y cripai.

(ab3ay nepwun nynkmy 530 30 sminamu, enecenumu 32i0no0 3 Posnopsioocennsam [ onosu
Koncmumyyiiinozo Cyoy Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O/7)

[lin yac mnepemaBaHHs CyJOBOI CIHOpaBU TEPEBIPSAIOTh HAABHICTh YCIX
JIOKYMEHTIB, 110 BXOAATH 10 il CKJIaay BIJMOBIAHO 10 peECTpaIliifHO-MOHITOPUHTOBOI
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KapTku, 3apeectpoBanux y CEJI Ta pomydeHux [0 MarepiaiiB cHpaBd. 3a
pe3yJbTaTaMu TIEpPEBIPSHHS JOKYMEHTIB TMpAIiBHUK YTpaBIiHHS 3a0e3nedyeHHs
3acimanb Cyny B peecTpaniiHo-MOHITOPUHTOBIN KapTii 3BepHeHHs 10 Cyay B CEJ]
pPOOUTH BIIMITKY PO 1X HAsIBHICTb.

531. llpanieauk YmpaBiuiHHA 3a0esneueHHs 3aciganb Cyay BIPOIOBXK
JIBAIATA POOOYMX IHIB BiM JHS OTpPUMaHHS MaTepialliB CyJOBOi CIpaBU BIij
naTpoHaTHoOi ciayx6ou cyani Cyny mepenae ix qo ApxiBy Cyay BIAMNOBIIHO 0 aKTa
(Tomatok 88).

(ab3ay nepwuu nynkmy 531 30 sminamu, enecenumu 32i0no 3 Posnopsioscennsam I onosu
Konemumyyiiinozo Cyoy Vkpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O/])

Pa3om 13 matepiasiaMu CyJ0BOI CIIpaBU IMepefaloTh MPOTOKOJU 3aciaHb,
IJICHApHUX 3aCiflaHb Ta 3aKPUTUX YaCTHH IJICHApHUX 3acianb cenariB Cyny, Benukoi
nagaty Cyay W00 KOHCTUTYIIMHOTO MPOBAKEHHS Yy CHpaBl Ta OQOPMIISIOTH

OKpCMHM TOMOM CYI[OBO.I' CIIpaBH.

(nynkm 531 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6i0 2 aucmonaoa 2023 poky Ne 78/01/2023-0O/)

532. OdopmiieHHsT MaTepialiB CyJOBOi CIpaBM BH3HAYAE CHUCTEMaTH3aLII0
JIOKYMEHTIB y CIIpaBl Ta HyMepauio apKylliB.

Martepianu cynoBoi cnpaBu mnepeaaroTh 10 ApxiBy Cyny B yHMOpSIKOBaHOMY
CTaHi 3a HasSBHOCTI BHYTPIIIHBOTO OMHCY JOKyMeHTiB cmpaBu (Jlomatox 89) Tta

3aCBiIYyBaJIbHOTO Harucy crpasu (Jlomarok 90).
(nynxm 532 3i sminamu, enecenumu 32iono 3 Posnopsioscennsm I'onosu Konemumyyitinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

533. [licns oTpumaHHS MaTepiamxiB CyqOBOi CIpaBd Yy TMamnepoBiil ¢opmi
npaiiBHuku ApxiBy Cyay GopMyroTh €JIeKTPOHHY CYAOBY CIIpaBy, TOKYMEHTH SIKOT
Mmatoth popmat PDF-daitnis.

534. EnexkTpoHHI1 CyZI0B1 CTIpaBH, 3a pe3yJbTaTaMu po3risiay sskux Cyj yXBaJiuB
pillIeHHs, Ha/JaB BHCHOBOK a0O IOCTaHOBUB yXBajly, mHpauiBHUKU ApxiBy Cyay
GbopMyIOTh TPOTATOM JECSATH POOOYMX MTHIB BiJl THSA TEPEIaHHs CHpaBH 10 ApXiBY
Cyny.

EnextponHi cyoBi cripaBu 30epiratoTh Ha cepBepi ApxiBy Cyay KoMl FOTepHOT
mepexi Cyny.

535. Marepianu cyaoBux copaB, y skux Cyn yxBaiauB pilieHHs abo HaziaB
BHCHOBOK, OKpIM MartepiajiB 3aKpUTOi YaCTUHU IJICHAPHUX 3aciianb ceHaTy Cyay uu
Bemukoi mamatu Cyay Ta marepiajiiB, MO MICTATh 1HGOpPMAIIO 3 OOMEKEHUM
JOCTYTIOM, OTIPHIIIOIHIOIOTH Ha odiuiiiHoMy BeOcaiiti Cyny.

536. lna po3mimieHHss Ha odimiiiHoMmy BeOcaiiTi Cyny marepiaiiB CyJOBHX

crpas, y sikux CyJ yXBajuB pillieHHs a00 HaJaB BUCHOBOK, MpaiiBHUKH ApXiBy Cyny
CTBOPIOIOTH [JTOJIATKOBUN MNPUMIPHUK €JIEKTPOHHOI CyAOBOI CHpaBH. Y TakoMy
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OPUMIPHUKY 3 TEKCTIB JOKYMEHTIB €JNEKTPOHHOI CyJOBOI CIpaBd BHIY4YalOTh
nepcoHaIbH1 JaHi (MiAMUCH, aapecu Pi3UIHUX 0C10 TOIIIO).

537. Marepianu eJIeKTPOHHUX CYJIOBHX CIIPaB PO3MIIIYIOTh Ha OQIIiitHOMY
BeOcaiiTi Cyny B pyopumi ,Axtu KCVY* mopsan i3 pimieHHsSIM a0o0 BHUCHOBKOM
y BIJIMTOBIAHIN CITpaBi.

538. I[Iporokonu 3acizanb Cyny 3 opraHizaliifHuX Ta IHIINX MUTaHb, TPOTOKOIU
CrelialbHUX IUIeHapHUX 3aciganb Cyy, MpOoTOKOIU 3aciianb ceHaTiB Cyay, Koyerii
cynaiB Cyny ta moctitaux komiciit Cyny nepeaarots 10 ApxiBy Cyay BiIIIOBIIHO 10
KypHaIiB OOJIIKY.

539. IlpoTokoiu crieniajibHUX IJIEHApHUX 3aciianb Cyqy Ta MaTepiajid 10 HUX
13 MUTaHb, 3a3HaYEHUX y MyHKT1 18 § 16, mynkTi 16 § 17 Pernamenty, nepeaatots 10
ApxiBy Cyny B orniedaTaHOMY BUTJISA/II BiJIpa3y MICis 3aBEPIICHHS TaKUX 3aCi/IaHb.

540. Aynio- 1 Biieo3anucH crelialbHUX MJICHApHUX 3aciianb Cyqy 3 MUTaHb,
BU3HAYCHUX Yy MIJMYHKTI 2 MyHKTY 2 § 27 PernaMmeHTy, BIAKPUTHX YaCTHH IJICHAPHUX
3acimanb ceHaTiB Cyny, Benukoi nmamatu Cyny mpamiBHUKH BTy 3aXHUCTY
iH(dopmarllli nmepeHocsATh Ha ONTHYHHM JUCK Ta mnepeaaroTb g0 ApxiBy Cyny Ha
30epiraHHs HE Mi3HINIE HDK 4Yepe3 TPUALATH JIHIB MICsA MPOBEICHHSA 3a3HAYEHHMX
3aciganb Cyny (3a AKTOM).

541. Tlopsimok BeneHHs, 00JIIKYBaHHS, 30€piraHHs, BUKOPUCTAHHS, 3HUILIEHHS
ayJllo- 1 BIA€O3aNKUCIB CHellalbHUX MIeHapHUX 3acifanb Cyay Ta 3acijlaHb CEHaTiB
Cyny, Benukoi nanatu Cyny, skum HagaHo rpud ,,J1jis ciry>k00BOro KOpuCcTyBaHHA ',
PEryJIto€ THCTPYKINiS PO TOPSIOK BEACHHS, 00Ky, 30epiraHHs, BUKOPHUCTAHHS 1
3HMINCHHS JOKYMEHTIB Ta IHIIUX MaTeplaibHUX HOCIiB 1H(}opmarli, 1mo MICTATh
ciyx00By 1H(popmartito, y Cyi, ska 3arBepxena Posnopspkennsm ['onosu Cyny.

542. 3aBimyBau BiaLTy omnpaloBadHs iH(opmariii 13 3acinanb Bennkoi nanaTtu
Cyny, cenatiB Ta Cyay B MpHUCYTHOCTI 3aBijlyBaya BiJJIUTy 3axucTy iHpopmarii abo
ocobu, ska WOro 3amilrye, Ta TMpaliBHUKa PEXUMHO-CEKPETHOTO CEKTOPY
CekperapiaTy 3HHUIIYIOTh ayJi03alKCH CIeliaIbHUX TUIeHapHUX 3acizadb Cyny,
3aciganb Cymy, 3acijaHb Ta IJieHapHUX 3acijianb ceHariB Cynay, Benukoi manatu Cyny
Ta ¢aiid 13 TEKCTOBUM BIJOOpaXKEHHSM (CTEHOTpaMHM) Ha CEpBEPl KOMIUIEKCY
oIparfroBaHHs iH(OpMallii, Ipo 110 CKJIaaloTh BiamoBiaHui akT (JogaTok 91).

(nynkm 542 3i 3minamu, enecenumu 32i0no 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

543. IlpamiBHUKK BiAAUTY 3aXUCTy 1HQopmarllii B NPUCYTHOCTI 3aBigyBada
BIJIUTy ompaifoBanHs iHpopmalii i3 3aciganb Benukoi nmamatu Cyny, ceHaTiB Ta
Cyny, 3aBigyBava Bijauty 3axucTy iHpopmarlii abo ocobm, sika WOTo 3amillye, Ta
npainiBHUKa PexxuMHo-cekpeTHOoro cekropy CekperapiaTy 3HMILYIOTh ayaio- 1
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BIJICO3AMMCH, K1 MICTATbCA Ha HE3HIMHOMY Hocii iH(opmallii B aBTOMaTH30BaHUX

KOMILIEKCax, Ipo IO CKJIaIaloTh BianoBiauuii akt (Jomxatok 91).

(nynkm 543 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

IHigroryBaHHs i nmepeaaBaHHs CIIPAB CTPYKTYPHUMM MiAPO3aiJaMu
Cexperapiaty 1o ApxiBy Cyay. KopucryBanHs apXiBHUMH JOKYMEHTAMM

544, Jlns 30epekeHHs (PI3MUHOTO CTaHYy CIIpaB, IEPElaHMX Ha apxiBHE
30epiranHs, npaiiBHUKu ApxiBy Cyay OpraHizoByIOTh X MPOIIMBAHHS Ta ONPABIICHHS
y TBEpY OOKIIaIUHKY 3 KapTOHY.

545, BignoBiganbHi MpaliBHUKK CTPYKTypHHX miapo3auniB CekperapiaTy
o(OpMITIOIOTH CIIPAaBH, 3aBEJIEHI Yy CIPAaBOYMHCTBI. Y pasl MOTPeOM BOHU MOXKYTh
3BEPHYTHUCS 110 METOJUYHY JOTIOMOTY J10 MpauiBHUKIB ApxiBy Cyay.

546. Tlopsmox oopMiIeHHS CHpaB MOCTIHHOTO i TpuBayioro (moHan 10 pokiB)
30epira”Hs, y TOMY YHCIIi CIpaB 13 KaIpOBUX MUTaHb (0COOOBOTO CKIIay), BU3HAYAE
CUCTEMATHU3AaIllI0 JIOKYMEHTIB, HYMEpaIlll0 apKyIliB y CHpaBl Ta CKIaJgaHHS ix
BHYTPIIIHHOTO OIKCY, HASIBHICTb 3aCBIIYYBAJILHOTO HAIMKCY CIpPaBU MPO KUIBKICTH
apKyIIliB Ta TUTYJIBHOTO apKyIIia.

547. CucreMaru3allisi JOKyMEHTIB y CIIpaBl BU3HAYAE PO3MIIICHHS JOKYMEHTIB
32 XPOHOJIOTIEI0 HAAXOHKEHHS 200 CTBOPEHHSI (BiJ CIYHA O TPYIHS).

548. [lna 3abe3nedeHHst 30€peKEHOCT] Ta 3aKPITUICHHS TOPSAKY PO3MIMIEHHS
JIOKYMEHTIB, 3aHECEHUX JI0 CIPABH, apKYIl CIIPaB HyMEPYIOTh. Y Cl apKyllll CIpaBU
HYMEPYIOTh apaOChKUMHM LU(PpaMU BaIOBOKO HyMEPAILII€I0 B IPABOMY BEPXHBOMY KYTi
IPOCTUM M’SIKMM OJIIBIEM. ApKylIl Cchpas, IO YTBOPIOIOTh [JE€KUIbKa TOMIB,
HYMEPYIOTh Y KOXKHOMY TOM1 OKPEMO.

549. BuytpimHiii onuc aokyMmeHTiB crnpaBu (/lomatox 89) CTBOPIOIOTH Ha
OKpeMOMY apkyii 3a (OopMOI0, IO MICTUTh BIJJOMOCTI PO TMOPSAKOBI HOMEpHU
JIOKYMEHTIB CIIpaBH, iXH1 1HIEKCH, JIaTH, 3aTOJIOBKA Ta HOMEPU apKYIIB CIpaBH, HA

SAKUX PO3MIIIEHUN KOKEH TOKYMEHT.

(nynkm 549 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyitinozo Cyoy
Vkpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])

550. 3MiHHM y CKJIa/l JOKYMEHTIB CIPaBH (IOJIy4eHHS JOJATKOBUX JOKYMEHTIB,
iX BUJIy4€HHS, 3aMiHa OpUT1HAJIB KOMIsIMU TOIO) BioOpaxxatoTs y rpadi ,, I [pumiTka‘,
MOCUJIAIOYMCh Ha BIAMOBIAHI JTOKYMEHTH (HaKa3W, aKTU TOIO), 1 IO BHYTPIIIHHOTO
OIKCY CTBOPIOIOTH HOBUH IMIJICYMKOBHH 3a1uC.
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551. 3acBiguyBanbHul Hamuce cripaBu (Jomgaroxk 90) cTBOPIOIOTH HA OKPEMOMY
apKyIl, SKAA PO3MINIYIOTh Yy KIHII CIpaBH, 3 METOK OOJIIKOBYBaHHS KIJIBKOCTI

apKyIIiB y crpaBi Ta PikCyBaHHS 0COOJIMBOCTEH X HyMEpYBaHHS.

(nynkm 551 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

552. [lepen mnepenaBaHHAM CIpaB Ha apxiBHE 30epiraHHs BIJIMOBIIAJIbHI
MpaIiBHUKN CTPYKTYpHUX MiJipo3aAitiB CekperapiaTy opopMISIOTh TUTYJIBHI apKyIii
no crpaB. Ha TUTynbHOMY apKyln 3a3Ha4arOTh 3arojIOBOK CIpPaBH BiAIMOBITHO 0O
3aTBEP/XKEHOT HOMEHKJIATypH CIPaB, KpalHi JaTH JOKYMEHTIB, YMIIIEHUX Y KOXKHY
cipaBy (TOM), Ta KUIBKICTh apKyIIiB y cmpaBi (TOMIi) 3TiIHO 13 3aCBIIYYBaJbHUM
HAIHCOM.

553. CpaBu moctiitHoro Ta TpuBasioro (monan 10 pokiB) 30epiraHHs
nepenaroth 10 ApxiBy Cyay 3a onucamu. Ha octaHHi# CTOPiHII KOKHOTO MPUMIpPHUKA
onucy npauiBHUK ApxiBy Cyay CTaBUTh MIJINUC, MATBEPIKYIOUH TPUIAHATTS CIIpaB,
000B’S13K0BO 3a3HaYa€ KUIbKICTh (IMdpamMu 1 CJI0BaMM) TIEpelaHuX cripaB i gaty. Oun
MPUMIPHUK OMUCY BiH MOBEPTAE CTPYKTYpPHOMY Tifpo3autoBi CekpeTapiary, 1HIIHN —
3anuiiae B Apxisi Cyny.

554. CrpaBu 3 ApxiBy Cyay BHUIAIOTh [JIi TUMYacOBOTO KOPHUCTYBaHHS
mpaliBHUKaM CTPYKTYpHUX Miapo3autiB CekperapiaTy BiJNOBIIHO O 3aMOBJICHHS
(Tdomatok 92).

(nynxm 554 3i sminamu, enecenumu 32iono 3 Posnopsioscennsm I'onosu Konemumyyitinoco Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

555. Jlokymentu 3 ApxiBy Cyay BHIalOTh Ha CTPOK, IO HE IEPEBUIIYE
JECATU JIHIB, y TMOPSAKY, ycTaHoBieHomy IIpaBuiamu poGotu 3 Qonmamu Ta
iH(popmariinumu pecypcamu ApxiBy Cyay Ta KOPUCTYBaHHS HUMU, 3aTBEPIKCHUMHU
Posnopsymxennsim TonoBu Cyny. Ilicnst 3akiHYeHHS IIbOTO CTPOKY KOPUCTYBaHHS
BUJIAaHUMHU CIIpaBaMU B pa3i MoTpedu Moke OyTH MOJOBKEHO MICIS KOHTPOJIBHOTO
o3HailoMJieHHs mpaniBHuKa ApxiBy Cyay 3 iXHIM CTaHOM Ta 3a YMOBH, IO iX HE
3anuTye 1HIMKA kopuctyBay. [lpaniBuuk Cyny, KMl y3§B apXiBHY CIpaBy IS
poboTH, BIAMOBIIAE 3a 1 30€pexeHHs 3T1AHO 13 3aKOHOAABCTBOM Y KpaiHH.

556. IlpaniBHukoBi CekpeTapiaty, SIKUWA oOJepKaB apXiBHY CHOpaBy IS
TUMYaCOBOT'0 KOPUCTYBaHHS, 3a00pOHEHO BHIIYYaTH 3 HET OKPEM1 IOKYMEHTHU, pOOUTH
B HUX MO3HAYKH, HOTATKH, MPO 1110 HOTo monepeakae npamiBHuk Apxipy Cyay. VY pasi
HecTaul abo TOIIKO/DKEHHS JOKYMEHTIB mpaimiBHUK ApxiBy Cyay HeraiHo
MOBITOMJISIE TIPO 11 KepiBHUKa CekpeTapiary.

557. O3HalioMJIEHHS 13 TPOTOKOJIAMH Ta CTEHOTpaMaMH, ay/J110- 1 Bieo3anucaMu
3aciaHb 1 mieHapHux 3acinanb Cyny MOXIMBE TUIBKH Yy mpuMinieHH1 ApxiBy Cyay
3a muchMoBOlO 3asBkoro cynai  Cyny abo kepiBHunrBa CekperapiaTy
(Jomarox 93).
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(nynkm 557 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

558. ApxiBHi JOBIJIKH, KOTIii Ta BUTATH 3 IOKYMEHTIB 111010 JismbHOCTI Cyy Ta
Cekperapiaty BUAAIOTh (I3UYHUM Ta IOPUIAYHUM 0co0aM 3a IXHIMHU MUCHMOBUMU
3anuTamu 3 103BoJy ['onoBu Cyny abo ocobu, sika Bukonye 000B’si3ku ['onoBu Cyy,
3actynHuka ['onoBu Cyny B MOpSIKY, BU3HAUEHOMY 3aKOHOJAABCTBOM Y KpaiHHU.

559. IlepenaBanns enekTpoHHUX crpaB 10 ApxiBy Cyay mojsrae B HaJaHHI
JOCTYMy J0 IMX chpaB mpariBHuKaM ApxiBy Cymy Ta 0OMEXEHHI JOCTYyIy 10 HUX
(HamaHHI JUIIIE TIpaBa Mepersiay) iHmmMM npamiBHukaM Cekperapiary.

560. EnextponHni cnpaBu nepenaots 10 ApxiBy Cyny 3a rpadikom, mo ioro
NOTOAWIIA KEPIBHUKU CTPYKTYpHHUX Hiapo3auiiB Cekperapiary 1 3aTBEpAUB KEPIBHUK
Cekperapiaty, ajie HE paHille HIK 4Yepe3 JBa POKU BiJl JaTH 3aBEPIICHHS BEJCHHS
€JIEKTPOHHUX CIPAB.

561. Joctyn npariBaukam  Apxisy  Cymy  Hajae VYrpaBninus
1H(OpMaIIHHO-KOMYHIKAIIMHUX ~TEXHOJIOT1H 3riAHO 13 3a3Ha4eHUM rpadikoM
aBTOMATUYHO.

562. EnexkTpoHH1 cripaBu MOCTIMHOTO Ta TpuBajoro (rmoHaja 10 pokiB) CTPOKiB
30epiranHs nepenartb 10 ApxiBy Cyay 3a eeKTpOHHUMHU ONKMCaMH B €JIEKTPOHHIN

bopmi.

563. [lin wac mpuitmMaHHS EJNEKTPOHHHX chpaB mpamiBHUKH ApxiBy Cynmy
NEPEBIPSAIOTh €IEKTPOHHI JOKYMEHTH KOXKHOI CIPaBH Ha HASIBHICTH KBajli(hiKOBAHUX
€JIEKTPOHHUX IMIJIMKCIB, E€JIEKTPOHHUX IIO3HAYOK Yacy Ta Ha IUICHICTh JaHUX.
[lepeBipsinus BiJIOYBA€ETHCS aBTOMAaTHUYHO 3a BHYTPIIIHIM OMUCOM
enekTpoHHoi cmpaBu. Ilicns BHeceHHs mpamiBHUkoM ApxiBy Cyay 1o
PEECTPALITHO-MOHITOPUHIOBOI KAPTKH €JIEKTPOHHOI CITPABH BIAMITKU TIPO MPUHHSITTS
enektpoHoi cnpaBu ApxiBom Cyny CEJI aBTOMatuyHo oOMexXye 1HIIUM
npauiBHukaM CekpeTapiaTy MpaBo JOCTYIY JO LUX €IEKTPOHHUX CIIPaB.

Sxmo mixg yac mpuiiMaHHSA EIEeKTPOHHHUX chpaB mpariBHUKH ApxiBy Cymy
BUSIBWJIM  HENOJIKW, BIJMOBIJATPHUN TPAIIBHUK CTPYKTYPHOTO  MMiAPO3ILTY
CekperapiaTy MOBHHEH BXHUTH 3aXO0/iB MO0 1X yCYHEHHS.

IigroryBanHs ONMUCIB cNIpaB, 110 CKJIA/IeH]I y nmaneposiii ¢popmi
564. Onuc cnpaB — apXiBHHUM JOBIJHUK, MPU3HAYECHUM I OOJIKOBYBaHHS Ta

PO3KPHUTTA 3MICTY OJAMHHULL 30€piraHHs, OJAMHULL OOJIKOBYBaHHS, 3aKpIIJICHHS IX
CHUCTEMaTHU3aIlli B MeXaxX apXiBHOTO (OHIY.
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565. Ommicu cripaB CTBOPIOIOTH OKPEMO Ha CIIPaBU TMOCTIMHOTO Ta TPUBAJIOTO
(monax 10 pokiB) 306epiraHHs Ta 3 KaJApoBHX MUTaHb (0cO0OOBOTO ckiaay). Ha cnpaBu
TuM4YacoBoro (10 10 pokiB) 30epiraHHs ONMCH HE CTBOPIOIOTh.

566. Onucu crpaB cTpyKTypHOro migpo3ainy CekperapiaTy 3a BU3HAYEHOIO
dbopmorto ([omatok 94) mopoky CTBOPIOE MOcagoBa 0coda, sika BiAMOBIIAa€ B HHOMY

3a CIIPAaBOYMHCTBO. MeTOANYHY JOMOMOTY HaJaroTh mpaiiBHUKU ApxiBy Cymy.

(nynxkm 566 3i sminamu, enecenumu 32iono 3 Poznopsoocennsm 'onosu Koncmumyyitinozo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

567. Homep ommcy crpaB CTpyKTypHOTO miapo3ainy CekperapiaTy CTBOPIOIOTh
3 IHJIEKCY CTPYKTypHOro miapo3auty Cekperapiaty 3a Homenknarypoto cripas Cyny,
JOJIaI04H MMOYATKOBY JITEPY HA3BU KaTEropii JOKYMEHTIB, IKI BHOCSTh JI0 OIHCY, Ta
YOTUPHOX LU POKY, Y SIKOMY pO3M0OYaTO CIpaBH, yHECeH1 1o onucy. Hanpuknan,
OMHCHU CIpaB MOCTiHOrO, TpuBayioro (moHaja 10 pokiB) 30epiraHHs Ta 3 KaJapOBHUX
NUTaHb (0COOOBOTO CKIIA/ly) CTPYKTYPHOIO MIAPO3ALTY 3 IHAEKCOM 5, IO iX pO3110YaTo
B 2019 pomi, matumyTth HOMepu: 5 [1-2019; 5 T-2019; 5 OC-2019.

568. Ilix yac cTBOPIOBAHHS OMKUCIB CIIPaB CJI1J] BAKOHYBATH TaKi BUMOTH:

— KOKHY CIPaBYy BHOCATBH JIO ONHCY IMiJ] CAMOCTIMHUM MOPSIAKOBUM HOMEPOM
(KO crmpaBa Ma€ KiJibka TOMIB, KOXHHUI TOM YHOCATb JO OIHUCY IM1J OKPEMUM
HOMEPOM);

—rpadu onucy OQpOPMIIOIOTh BIANOBIAHO IO BIJIOMOCTEH, 3a3HaYE€HUX Ha
TUTYJIbHIN CTOPIHII CIIPaBH;

— Yy pasl BHECEHHS JI0 OMKCY KIJIbKOX CIIpaB MiAPAJ 3 OJJHAKOBHUM 3arojIOBKOM
3a3HA4YalOTh IOBHICTIO 3aroJIOBOK JIMILIE TMEpIIoi CHOpaBd, a BCl I1HIII CHpaBU
MO3HAYaI0Th CJIOBAMHM ,,T€ came®, MpU LbOMY 1HII BIJIOMOCTI MPO CIPaBU BHOCATH
70 ONUCY TMOBHICTIO (HAa KOXHIM HOBIM CTOPIHII ONHCY 3arojlOBOK BIITBOPIOIOTH
MOBHICTIO);

— rpady omwucy ,,[IpuMiTka* BUKOPUCTOBYIOTh JJI BIAMITOK PO OCOOIUBOCTI
(G13UYHOTO CTaHy CIpaB, MPO MepeaBaHHs CIpaB IHIIUM CTPYKTYPHUM MiAPO3/ijIamMm
Cekperapiary a0o0 1HILIINA yCTaHOBI, PO HASABHICTH KOIMIN JOKYMEHTIB y CIIpaBi.

569. Omnucu cnpaB BeAyTh IPOTATOM KUIBKOX POKIB, BAKOPHUCTOBYIOUU €IUHY
HACKpi3Hy Hymepailito. CripaBu KOKHOTO POKY CTAHOBJISITH PIYHHM PO3/ILT OIHUCY.

570.Y KkiHII omuCy poOOdSATh MiJACYMKOBHM 3amuC, 3a3HayvyalOuM KUIbKICTh
(uudpamu i cioBaMH) CIpaB, siKi OOJIKOBAHO 3a OMKCOM, a TAKOXK OOYMOBIIIOIOThH
0COOJIMBOCTI HyMepallii cripaB y onuci (JIiTepHI Ta IPOIYIIEHI HOMEPH CIIPaB).

571.Y piuHMI PO3MIIT OMKUCY CIIPaB YHOCSATh TaKOX CIpaBH, HE 3aBepIlCHI
IOPOTATOM KaJCHJAPHOTO POKY. Y TaKUX BUMAAKAX y KIHLI PIYHUX PO3ILTIB onucy
KOYHOTO HACTYITHOTO POKY, IPOTATOM SIKOTO CIIPABH TIO/IOBXKYBAITH Y CHpaBO‘-II/IHCTBl
3a3HayaroTh ,,JIOKYMEHTH 3 IHOTO MUTAHHS AMB. TAKOXK y PO3IiN 3a PIK,
Ne «.

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 08.07.2025.docx



93

572. Onuc cnpas, cpopMoBaHHX y HamepoBiii ¢GopMi, CKIaNalOTh y IBOX
IPUMIPHUKAX, OJIUH 13 IKUX [IEpelatoTh pa3oM 31 cripaBamu 10 ApxiBy Cyny, a apyruii
3aJUINAIOTh SIK  KOHTPOJbHUI NPUMIPHUK B YHPaBIiHHI JOKYMEHTaJIbHOI'O
3a0e3MeYeHHS.

573. Ha ocHOBI omuCiB crpaB CTPYKTypHHUX miapo3ainiB Cekperapiaty ApxiB
Cyay rotye 3BelieHI OMKMCH CIIpaB MOCTIHHOro Ta TpuBajioro (monan 10 pokiB)
30epiranHs, 3 KaJJpOBUX MUTaHb (0COOOBOTO CKIIaTy), @ TAKOXK 13 MaTepiaiiB CyJOBUX
cipas Cyny.

574. 3BeneHuil OMHC CIpaB MOCTIMHOTO 30€piraHHsl CTBOPIOIOTh y YOTHPHOX
npuMipHuKax, TpuBajoro (monan 10 pokiB) 30epiraHHs — y JABOX HMPUMIPHUKAX,
13 KaJIpOBUX MUTaHb (0COOOBOr0 CKIIAly) — Y TPhOX MPUMIPHUKAX, CYJOBUX CIIPaB —
y 7ABOX npumipHukax. OIMH TNPUMIPHUK 3aTBEPAKEHOTO OIUCY HAAaloTh
[leHTpanpHOMY JIep>KaBHOMY apXiBYy BUIIUX OpPTraHiB BJIaJU Ta YIPABIIHHSA YKpaiHHU.

575.Y Cyni o0OB’SI3KOBO ONUCYIOTh JOKYMEHTH IOCTIHHOIO Ta TPHUBAJIOrO
(monan 10 pokiB) 30epiraHHs 3 KaJIpOBUX MUTaHb (0COOOBOTO CKJIAJY) HE MI3HIIIE HIXK
yepe3 JBa POKU MICNS 3aBEpIIEHHS CIpaB y CIPABOUYMHCTBI, @ TAKOXK IEpeaaroTh
JIOKYMEHTH TOCTIHHOTO 30epiraHHs BiJMOBITHO 1O 3aTBEP/KECHUX OMHUCIB CIpPaB
1o LleHTpanbHOro 1epKaBHOTO apXIiBYy BUILMX OPTaHiB BIA/M Ta YIPABIIHHA Y KpaiHU
B YCTAHOBJICHI 3aKOHOJAABCTBOM CTPOKH.

Od¢opmieHHs cipaB, CKJIaIeHUX y nanepoBii ¢gopmi

576. OdopmiieHHss crpaBu TMOCTIHHOTO W TpuBajoro (moHax 10 pokiB)
30epiraHHs BU3HaYa€e HyMepalilo CTOPIHOK, CTBOPEHHS B pa3i MOTpeOH BHYTPIILIHHOTO
OMHCY JOKYMEHTIB, HAABHICTh 3aCBIIYYBAJILHOI'O HAMKCY MPO KIIBKICTh CTOPIHOK,
OLIIHIOBAHHS 0COOJIMBOCTEN (P13UYHOTO CTaHy, (pOpMyBaHHs CIIpaBH, MIAMIMBAHHS a00
onpasieHHs, 0hOPMIICHHS OOKJIQIUHKHU.

S577. JlokymeHTHn THMYacoBOTO 30epiranHsi, cdopmoBaHi y cHpaBu, HE
MITMBAIOTh, CTOPIHKA HE HYMEPYIOTh, €IEMEHTU W O(OPMIICHHS OOKIAIUHKUA HE
YTOYHIOIOTh, 32 BUHSATKOM MEPBUHHOI OyXTaJITepChbKOi TIOKYMEHTALI].

578. Ilicnst 3akiHYEHHsS] CIOPABOYMHHOIO POKY /IO HAMKCIB Ha OOKJIaJMHKAaX
COpaB MOCTIHHOTO W TPUBAJIOTO 30€piraHHs BHOCATH YTOYHEHHS, NEPEBIPSIOTH
BIJIMOBIIHICTh 3ar0JIOBKIB CIIpaB Ha OOKJIQJAMHII 3MICTY MIAMIATUX JOKYMEHTIB, 0
3aroJIoBKa CIpaBU y pa3i MoTpeOr BHOCITH JOJATKOBI BIJOMOCTI (CTaBISATh HOMEPH
PO3MOPsAIKEHb, IPOTOKOJIIB, 3a3HAYal0Th BUAM 1 (POPMH 3BITHOCTI TOIIIO).

579. lata Ha OOKIAAWHII CIpaBU TMOBHMHHA BIAMOBIAATH POKY MOYATKy M

3aKIHYEHHS CIPaBH; y CIpaBi, 110 Ma€ JOKYMEHTH 3a OUIbLI paHHI POKH, HIK PIK
YTBOPEHHS CIIPaBH, MiJ JaTOI POOISTH HAMUC ,,€ JOKYMEHTH 32 POKHU™.
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580. Ha oOkmagmHkax copaB, IO MaroTh JEKiJIbKa TOMIB, CTaBISATh JaTH
NEPIIOT0 W OCTAaHHBOTO JOKYMEHTIB KOKHOTO TOMY (YacTWHH). Y pasi 3a3HaueHHs
TOYHOI KaJeHJAapHOI aTH CTaBJIATh YHCIO, MICSIb 1 pik. Ynuciao i pik mo3HAYaIOTh
apabChKUMU ITM(PpamMu, MiCAIb TUITYTh CIIOBOM.

581. Ha oOkmaguHIll CTIpaBU CTABIIATH HOMEP CIIPaBHU 3a 3BEICHUM OITHMCOM 1 3a
noroKeHHsIM 3 ApxiBoMm Cyny — HoMep omnucy 1 poHmy.

582. Hamiucu Ha oOKIaAMHKAX CIHpaB TMOCTIMHOTO Ta TpUBAIOro (TOHAL
10 pokiB) 30epiraHasi poOJIATh YITKO YOPHUM CBITJIIOCTINKUM YOPHUIIOM a00 IMacTolo.
HaxkneroBaTy TUTYIBHHUM apKyIll Ha OOKJIQJIMHKY CIIPaBH 3a00pOHEHO.

IlepenaBanHus cnpas, CKIaJAeHUX y naneposii ¢gopmi, 10 ApxiBy Cyay

583. CmpaBu  moctiiHoro Ta TpuBajoro (monan 10 pokiB) 30epiraHHs,
3 KJpOBHX MMUTaHb (0COOOBOTO CKJIay) Yepe3 ABa POKH IMiCIIs 3aBEPIICHHS X BEJICHHS
nepenaroTh 10 ApxiBy Cyay B yHOPSJIKOBAHOMY CTaH1 JJisi TIOJIAJIBIIIOTO 30€epiraHHs
Ta KOPUCTYBaHHSI.

584. CmpaBu mepenatots 10 ApxiBy Cyay 3a rpadikoM, 110 HOTO 3aTBEPIUB
kepiBHUK Cekperapiary.

585.3a mHMCHMOBUM 3BEpPHEHHSAM CTPYKTypHOTO minpo3nainy Cekperapiaty
ApxiB Cyny odopmisie BUaBaHHs CIIpaB, CKJIAJICHUX y ManepoBiid (opMi, Ha CTPOK
710 TPHOX MICSIIIIB.

586. IlpaniBauk ApxiBy Cyny nmpuitMae i mepeiae Ko>KHy CIipaBy B PUCYTHOCTI
mpalfiBHUKa CTPYKTypHOTO Tiapo3aury CekperapiaTy, SIKHUil iepeae ynopsikoBaHi Ta
o opMIIEH1 CIIpaBH.

587. CrpaBu  mocrtiitHoro Ta TpuBasoro (moHan 10 pokiB) 30epiranHs
nepeaarTh 10 ApxiBy Cyy 3a onucamu.

588. Y KiHIIl KOKHOTO MPUMIPHUKA ONMKCY MHpaiiBHUK ApxiBy Cyay CTaBUThH
HIAOUC [I0JI0 MPUUHATTA chpaB 1 Aary. OOuUH NPUMIPHUK OINKCY MOBEPTAIOTh
CTpyKTypHOMY miapo3ainoBi CekperapiaTy, pemty — 3anumaioTh B Apxisi Cyny.
CnpaBu, siki nepepatotb A0 ApxiBy Cyay, MalThb OyTH CKpiIuieHi (ymakoBaHi)
HaJIE)KHUM YHHOM.

589. Cyn 3abe3mneuye 30epiranns marepianiB aisuibHocTi Cyny 1 Cekperapiaty,
HAKOIMWYEHl 3a 4Yac HOro MisUTbHOCTI, BUKOPHUCTAHHS BIJOMOCTEH, IO MICTATH IIi
JIOKYMEHTH, JUIS CIIy>KOOBUX, HAYKOBUX Ta 1HIIUX IIUIEH, VISl 3aXUCTY MPaB 1 3aKOHHUX
1HTEpeciB TPOMAsH Ta MEepeJaBaHHs JOKYMEHTIB, 110 HalexaTh 10 HaimioHanbHOTrO
apxiBHOTO (POHIY, a TAKOX ITICIIS 3aKIHUYEHHS BCTAHOBJICHHX TPAHWMYHUX CTPOKIB iX
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30epiranHs B ApxiBi Cyay — s TOCTIHHOTO 30€piraHHs [0 BIATOBIIHOTO
JIEP’KAaBHOTO apXiBy.

KepiBauk Cekperapiary B. M. BECYACTHHUM
CXBAJIEHO
[Tporokon Ne 3aciJaHHs eKCIEPTHOT KOMICii

Kouncturynitnoro Cyny Ykpainu
BiJl 2022 poky
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Jonmarok 1
1o IacTpykuii
(myHkT 34)

IMEHEM YKPAIHU
PIINEHHA
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
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Jlonarok 2
1o [HcTpykiii
(myHkT 34)

IMEHEM YKPAIHHA
PIINEHHA
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
MEPIINU CEHAT
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Jlomatok 3
1o [Herpykiii
M (myHKT 34)
IMEHEM YKPAIHU
PIINEHHAA
KOHCTHTYHIfIHQFO CYY YKPAIHU
JAPYI'NU CEHAT
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Jlonatok 4
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHHA
BUCHOBOK
KOHCTUTYIIMHOI'O CYAY YKPAIHA
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Jlonmatok 5
1o [HcTpykiii
(myHKT 34)

YXBAJA
BEJIUKOI ITAJIATH
KOHCTUTYIIMHOI'O CYY YKPAIHN
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JlomaTok 6
1o [HeTpykiii
(myHkT 34)

YXBAJA

INEPIIOI'O CEHATY
KOHCTUTYUIHHOI'O CY1Y YKPAIHU
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Honarok 7
1o IacTpykmii
(myHKT 34)

YXBAJA

JIPYTOr'O CEHATY )
KOHCTUTYLIHHOIO CYAY YKPAIHH
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Honartok 8

1o [acTpykmii
(myHKT 34)

YXBAJTA

MNEPIIOI KOJIET'II CYIB
MNEPIIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN



104
Jlonatok 9

no [acTpykmii
M (myHkT 34)
YXBAJA

JPYTOI KOJIETII CYJ11B
MNEPIHIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Homarok 10
1o [HeTpykiii
(myHkT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
MEPIIOIO CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honmartok 11

1o [HeTpykiii

(myHKT 34)
YXBAJTA

MNEPIIOI KOJIET'II CY1IB
JAPYT'OI'O CEHATY
KOHCTUTYUIMHOI'O CYY YKPAIHN
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Honatok 12
1o [acTpykmii
(myHKT 34)

YXBAJA

JPYTOI KOJIETII CYA11B
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU



108

Honartok 13
1o [acTpykmii
(myHKT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honatok 14
no [acTpykmii
(myHkT 34)

3ABE3IIEYYBAJIbHUHN HAKA3
KOHCTUTYUWIMHOI'O CYY YKPAIHU



110

HonaToxk 15
1o IacTpykmii
(myHKT 34)

HOCTAHOBA
KOHCTHUTYUIHHOI'O CYY YKPAIHU
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JonaTox 16
1o IacTpykmii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU
NEPIIUM CEHAT
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HonaTox 17
1o IacTpykmii
(myHKT 34)

KOHCTUTYUINHUM CY]] YKPAITHA
JIPYTUHA CEHAT
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Jlonatok 18
1o [HeTpykiii
(myHKT 34)

PO3MOPS I KEHHS
I'OJIOBU KOHCTUTYUIMHOI'O CYLY YKPAIHN
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Jlonatok 19
1o [HeTpykiii
(myHKT 34)

PO3HNOPSAIKEHHSA 3ACTYIIHUKA I'OJIOBU
KOHCTUTYIHIMHOI'O CYJY YKPAIHU
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Jlonatok 20
1o [HeTpykiii
(myHKT 34)

PO3HOPATKEHHSA
KEPIBHUKA CEKPETAPIATY
KOHCTUTYUIMHOI'O CYAY YKPAIHA
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JlonaTok 21
1o [Herpykiii
(myHKT 34)

I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

ByJ. XXunsauceka, 14, Kuis, 01033
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JonaToxk 22
1o [HcTpykiii
(myHKT 34)
IroJdOBA CHAIRMAN
KOHCTHTYHIﬁHOFO cyay OF THE CONSTITUTIONAL COURT
YKPAIHU OF UKRAINE
By JXXunsiHCBKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuis, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.gov.ua
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JlonaTtok 23
1o IacTpykuii
(myHKT 34)
UKRAINE
CONSTITUTIONAL COURT
Chairman

Constitutional Court of Ukraine
14, Zhylianska str., 01033, Kyiv, Ukraine
Phone: +38 044 238 10 22; Fax: +38 044 238 13 37
WWW.CCU.goV.ua
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JlonaTok 24
1o [HeTpykiii
(myHKT 34)

3JACTYHHHHUK I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

By Kunsauceka, 14, Kuis, 01033
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Jlonatok 25
1o [HeTpykiii
(myHKT 34)

CYIas
KOHCTUTYUIHHOTO CYY YKPATHH

ByJ. XXunsanceka, 14, Kuis, 01033



TonaTok 25

121 1o [acTpykuii
(myHkT 34)
(TOTIOBHEHO 3T1JIHO
3 PosnopsixeHHsam
lNonmosu KCY
Bix 3 nmumas 2024 poky
Ne 62/01/2024-O 1)

cyaas JUDGE
KOHCTUTYIIHHOI'O CYIY OF THE CONSTITUTIONAL COURT
YKPATHU OF UKRAINE
ByIL. JXKuisHCbKa, 14, tel.: + 38 044 238 14 01 14, Zhylianska str.,
Kuis, 01033, Ykpaina e-mail: idep@ccu.gov.ua 01033, Kyiv, Ukraine

WWW.CCU.gov.ua
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JlonaTok 26
1o [HeTpykiii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU

ByJL. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 08.07.2025.docx



123

Jlonatok 27
1o IacTpykuii
(myHkT 34)
KOHCTUTYLINHUN CY ] THE CONSTITUTIONAL COURT OF
YKPAIHU UKRAINE
Byi. JKunstHebKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuig, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.goV.ua
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JonaToxk 28
1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

Bya. XXunsucbka, 14, Kuis, 01033, Ten. (044) 238-11-19, dakc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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JlonaTok 29
1o IacTpykuii
(myHkT 34)

W

CEKPEi‘UAPIAT
KOHCTUTYIIHHOT'O CYY

YKPAIHU
ByJ1. JXKmsHcbka, 14, Kuis, 01033

Ten. (044) 238-11-19
(axc (044) 238-13-37
e-mail: inbox@ccu.gov.ua

No

C:\Users\vika_307\Desktop\fOpumuni sokymentn KCYNMHCTPYKIIIA 3i 3sminamu cranom na 08.07.2025.docx



126
Honatok 30
1o [HcTpykiii
(myHKT 34)

KEPIBHUK CEKPETAPIATY
KOHCTUTYIIHHOI'O CYY YKPAITHA

ByJ1. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Jonatok 31

1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT KOHCTUTYLIMHOI'O CYAY YKPATHU

MPUMAMAJIBHS 3BEPHEHD 1O KOHCTUTYHIMHOI'O CYY YKPATHH

Byl JXXwisHcebka, 14, Kuis, 01033, ten. (044) 238-12-74, dakc (044) 238-13-37
e-mail: inbox@ccu.gov.ua, web: http://www.ccu.gov.ua
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i

Tonaroxk 311

1o [acrpykiii

(myHkT 34)

(moroBHEHO 3riTHO 3
PosnopsimxeHHsm
I'onosu KCY

Bix 26 xoBTHs 2023 poky
Ne 76/01/2023-0O 1)

CEKPETAPIAT KOHCTUTYIIMHOI'O CYJY YKPAIHHU
CEKTOP 3 IIUTAHDb 3ATIOBITAHHS I BUSIBJIEHHSI KOPYIIIIII

By JXXwunsiacbka, 14, Kuis, 01033, ten. (044) 289-44-97,
e-mail: inbox@ccu.gov.ua, guard@ccu.gov.ua, web://www.ccu.gov.ua
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Tonatoxk 312

129 1o [acTpykiii
(myHkT 34)
(JIOTTOBHEHO 3TiJTHO

3 Po3nopsmxeHHsIM

I'onosu KCY

Big 8 motoro 2024 poky
T~ Ne 14/01/2024-O[1)

UKRAINE
CONSTITUTIONAL COURT
Secretariat
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KypHau 00,iKy nme4yarTok i mramMmis
Koncruryuiitnoro Cyay Ykpainu
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JonaToxk 32

1o [acTpykmii
(myHkT 181)

3/m

Bigoutkn
MEeYaTOK 1
LITAMIIIB

Komy Bunano

HaiimenyBanus
CTPYKTYPHOTO
MiAPO3 ALY,

y SKOMY
30epiraroTh
[IEYATKH 1
IITAMITH

IM’sg Ta
ITPI3BUIIE
BiAIIOBiIAIBHOT
ocobu

Jlata
OTpUMaHHS
W mignuc

Jlata
MMOBEPHEHHS
# miamuc

[Mpumitka
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HonaToxk 33

1o [acTpykmii

(myHKT 289)

PEECTP
BUXiIHOI kopecnonaeHlii Koncruryuiitnoro Cyny Ykpainu
No )j!aTa 1 HOMEp Kopecnonaent Aipeca ofiepyBata Bara (r) Hﬂ.aTa 3a
3/m BiZIIpaBICHHS (ampecaHT JOKYMEHTA) Ha/TiCTaHHS
Ycworo:

Ha cymy:
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HonaTtok 34

1o [acTpykmii
(myHKT 313)

AKT

nepeaaBaHHsA CIPAB 10 YNPABJIiHHA JOKYMEHTAJbLHOIO 3a0e31e4eHHs
(maTponatHoO cayx0010 cyaai Koncruryuiiinoro Cyny Ykpainm)

Kuis 20__ poky

Llei akT cxianu:

— KepiBHUK (abd0 3acTymHUK KEpIBHHMKA) YIpaBJIiHHSA
JTIOKYMEHTaJIbHOTO 3a0€e3MeYeHHS,

— TOJIOBHUM CHEIIalicT BIAAUTY NPUUAHATTA Ta peecTpartii
JIOKYMEHTIB YTIpaBJIiHHS JOKYMEHTAJILHOTO 3a0€3MeUeHHs],

— HAyKOBUW KOHCYJITAHT/TIOMIYHUK MaTPOHATHOI CITy:KOU
cyn Koncrutymiitnoro Cyny Ykpainu,

opo Te, IO CHOpaBd 32 KOHCTUTYLUIMHUM MOJAHHSIM, KOHCTUTYIIHHUM
3BEPHEHHSIM,  KOHCTUTYIIMHOIO  CKaprow, y SKAX  CYy[AJel0-I0NoBiga4eM
Oyo BU3HAUYEHO CYAIIO KoncrurytiitHoro Cyny Ykpainu

(im’st Ta TTPI3BUIIIE)

3TiTHO 3 BHYTPIIIHIMHU OMHCAaMH CIpaB MEpe/iani 10 YIpaBIiHHS JOKYMEHTAIBHOTO

3a0e3neYeHHs 20 pokyo TO/I.
Ne3/m | Homep cipaBu HazBa cripaBu [TpumiTka
31aB
(mocana) (ocobucTu# miammuc) (im’st Ta TIPI3BUIILIE)
[TpuitHsn
(mocana) (ocoOucTH# miAImUC) (im’st Ta TIPI3BUIILIE)

(mocaa) (ocobucTuii miamuc) (im’st Ta TTIPI3BUILIE)
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BHYTPIILIHIN OIIUC

HOKYMEHTIB cripaBu Ne

HonaToxk 35

1o [acTpykmii
(myHKT 313)

Ne IHnexc [Hara 3aroJoBOK TOKyMEHTa Homepn |Opwurinan g
3/m JOKYMEHTA JOKyMEHTa ApKyIIiB KOTIist E
=

=

1 2 3 4 5 6 7

C:\Users\vika_307\Desktop\fOpumuni sokymentn KCYNMHCTPYKIIIA 3i 3sminamu cranom na 08.07.2025.docx




134

JonaToxk 36

1o [acTpykmii

(myHkT 384)

JUCT-O3HAHOMJIEHHSA
A,
(im’st Ta ITPI3BUIIIE)
O3HaloMuBCA (-J1acs) 3 MaTepiaaMu crpaBu Ne
(na3Ba cnpaBn)
20 poky

(mmigmnmc)
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HonaTox 37

1o [acTpykmii
(myHKT 398)

(B pemakiii
Po3nopsmxenns
I'omoBu KCY

BiJ 2 UcTomaaa
2023 poxy

Ne 78/01/2023-0O/1)

AKT Ne

Ileit akT ckIaaeHo:

Iv’s ma npizeuwe 3aCTYMHHK KepiBHMKa JlemapTaMeHTy opraHizauiiHoi poOoTu
Cekperapiary Koncrurynitinoro Cyny Ykpainu — KepiBHUK YTpaBiIiHHS 3a0C3MEUYCHHS 3acilaHb
Cyny,

Iv’s ma npizeuwe  3aBigyBad BiIIUTY 3aXHCTy iH(pOpMaIii B TENIEKOMYHIKAI[IHTHIX
cucTemax YmpaBiiHHs iHPOpMAIiHHO-KOMYHIKAIIHHUX TEXHOJIOT1H AJIMiIHICTPaTUBHO-()IHAHCOBOTO
nenapramenTy Cekperapiary Koncrurymiitnoro Cyny Ykpainu,

Iv’a ma npizeuue 3aBilyBad BiJUILTY OIpalfoBaHHs iHdopMallii i3 3aciganb Bennkoi
nanaty, ceHariB ta Koncruryniitnoro Cyny Ykpainu ympasiiHHs 3a0e3nedeHHst 3acimanp Cymy
JlenapramenTy opranizaniiinoi podotu Cekperapiaty Koncturyuniiinoro Cyny Ykpainu,

Iv’si ma npizsuwe (8i0nosioanvhull npayisHux Ynpaeninusa 3abe3neyents 3acioans
Cyoy [enapmamenmy opzanizayitinoi pooomu Cekpemapiamy Koncmumyyitinozo Cyoy Ykpainu, 0o
nOCadosux 0006 sI3Ki6 SIKO20 HANeHCUMb CKAAOAHHSL BIONOBIOHUX NPOMOKOILIS)

mpo Te, mo,, 20 POKY 3HUIIIEHO MPOTOKOJIHU 3aCiIaHb KOJIETiH Cy/IiB
Koncruryuiiinoro Cyny Ykpainu, 3akpuTHX YaCTHH IJICHApPHUX 3acijaHb ceHaTiB KoHcTutymiitHoro
Cyny Ykpainu, Benukoi nanatu Koncturyuitnoro Cyay Ykpainu B €1eKTpOHHIN Gopmi, a came:

Qi1 nPOMOKOLY IO 20 0K
/4 y POKY
Qi1 nPOMOKOLY 0 20 0K
/4 y POKY
gaiin npomoxony 6i0 20 poky
(ocoOucTuii miamuc) (im’st ta ITPI3BUILIE)
(ocobucTuii miamuc) (im’st ta TTPI3BUILIE)
(ocobucTuit mianmuc) (im’st Ta ITIPI3BUILIE)

(ocobucTuii miamuc) (im’st Ta TIPI3BUILIE)
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HonaTox 38

1o [acTpykmii
(mynkT 403)

KYPHAJI
peecTpaiii ayaio- i Bineo3anucib 3acinanb cenatiB Koncruryuiitnoro Cyny
Ykpainu, Besaukoi najnatu Koncruryuiiinoro Cyay Ykpainu

In’s1, ITIPISBBUIIE
Ta MiIIUC CHeliaicTa BiaaiTy

3axucTy iH(popMmarii .
Ne [Jara nnenapHoro Ne y (I) pMar Biamitka npo
B TeJICKOMYHIKaIlIHHUX

3/l 3aciaHus CIIpaBu 3HUIICHHSA
CHCTEMAX

Yupagniazs iHpopMaliitHo-
KOMYHIKAI[IITHUX TEXHOJIOTIH

Ipumitka
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HonaTox 39

1o [acTpykmii
(mynkT 410)

KYPHAJI
NnepeBipKH CIPABHOCTI 00J1aTHAHHS KOMILIEKCY ONpanOBaHHA iHpopMamii

Ne
3/

Hara
HaJaHHI
MOCITyT

[epenix HATAHUX TOCTYT

Im’s, IIPI3BULLE
Ta mignuc ocoou, sKa
BHKOHYyBasa po6oTH
i3 CyIpOBOJIKEHHS
MpOrpaMHOro 3abe3neueHHs!
KOMILIEKCY ONPAIFOBAHHSI
iHdopmanii

Im’s, TIPI3BUILE
Ta Iiamuc 0cooH, sKa
BiAIoOBigac 3a
eKCILTyaTaljio
cTeHorpadiyHoro
KOMILIEKCY

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 08.07.2025.docx




138

JHonarok 39!

1o [acTpykmii
(myHKT 414)
(mormmoBHEHO 3rigHO 3
PosnopsmkeHasm
I'omoBu KCY

BiJ 2 UcTomaaa
2023 poxy

Ne 78/01/2023-0O/1)

3AMOBJIEHHSA
PO HAIAHHA TEKCTOBOI'0 BiJ0OpaKeHHs ayaio3anucy (CTeHOrPaMu)
3acilaHb, IVICHAPHUX 3aciaHb ceHaTiB, Besukoi najgaru Cyay,
3acilaHb, crieniaJIbHUX IJIEHAPHUX 3aciganb Cyny

[cTHCnuii 3MICT (1aTa CTBOPEHHS, HOMEP CIIpaBH, iHIIIE)]

KinbkicTh mpUMIpHUKIB, SKi TOTPIOHO BUTOTOBUTHU

(Ha¥fiMeHyBaHHS OCAIH OCOOH, KA 3iHCHIOE (mizmac) (im’st Ta pisBHILE)

3aMOBJICHHSI)

[TpuitHATO 10 BUKOHAHHSA

(HaliMeHyBaHHS ITOCaM TpaliBHUKA, 1[0 BAKOHYE POOOTH (migmuc) (iM’st Ta npi3BHUILE)
3 IPYKyBaHHS JOKyMEHTA)

20 p.
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KYPHAJ
BHM/Ia4i NPUMIPHHUKIB MPOTOKOJIB CleNiaJIbHUX IJIECHAPHUX 3aCiIaHb

Honatok 40

1o [acTpykmii
(myHKT 416)

Kucruryuniiinoro Cyny Ykpainm, 3acinanb Koncruryuiiinoro Cyany Ykpainm,
3acigaHb Ta IVIeHAPHUX 3acifaHb ceHaTiB Koncruryniiinoro Cyay Ykpainm,

Beauxkoi nanaru Koncruryuiiinoro Cyay Ykpainu

3/m

Hara
MPOBEACHHS
3aciJaHHs

Ne
CIpaBu

Cynns-
JIOTIOBigaY

K-16
CTOp.

Bun
Komil

Im’s,
TIPI3BUILIE
mocaaoBol
ocoOu, siKa
3aMOBHIIA
MPUMIPHHUK

Jlata Buauli,
iM’s,
ITPI3BUILE
ocobwu, sKa
oTpuMaia
OPUMIPHUK,
i ITHC

Jara
MMOBEPHEHHS;
i IIIc 0coou,
KA
MOBEPHYJIa
MPUMIPHHUK

BigmiTtka
npo
3HUILEHHSA
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HonaTox 41

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTPyBaHHS MOCTAHOB,
YXBaJIeHUX HA cNeliajbHUX MJeHAPHUX 3aCiTaHHAX
Koncruryuiitnoro Cyay Ykpainn

KimpxkicTs
npuMipauKiB | [laTta mepemaHHs
Ne Ha3ssa Pesynbraru Hata [Hata Ta Jara o ApxiBy TpumiTka
IIOCTAHOBU | IIOCTAHOBH | TOJIOCYBAHHS | yXBaJeHHA | mignucaHHsA | mnepemaHHs | KoHcrurymiiHOTO
Ha Cyny Ykpainu
pO3CHUIaHHA
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141

KHHUT'A

HonaTox 42

1o [acTpykmii
(myHKT 423)

Ha 3acinannax Koncruryuniiinoro Cyny Ykpainu

No
IIOCTAaHOBH

HasBa nocranoBu

Pesynbratu
TOJIOCYBaHHS

Jara
yXBaJleHHS

Jlara
I AMTHCAHHS

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

Jlara
TepeaaHHs 10
ApxiBy

KoncturymiiiHoro

Cyny Ykpainu

IpumiTka
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HonaTox 43

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTpyBaHHA 3a0e3MeuyBajibHUX HAKa3iB,
yxBasienux Koncruryuitnum Cynom Ykpainu

Kinbkicth
Ne . . JlaTa
MPUMIPHHKIB
CIpaBH, Hassa Jlara MepeiaHHs J10
Ne - Pesynbratu Jara Ta jaTa . .
y SIKii 3a0e3reuyBajibHOrO YXBaJICHHS . ApxiBy Ipumirka
HaKazy TOJIOCYBAaHHS TIiANHACaHHS HepefiaHHs 7.
YXBaJIeHO HakKa3zy HaKazy A KoncturymiiiHoro
Haka3 Cyny Ykpainu
PO3CHIIAHHS

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 08.07.2025.docx




143

Honatok 44

1o [acTpykmii
(myHKT 423)

KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
IHepmoro ta JIpyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Ne Kinbkicth i Oxpema
Ne CIIpaBU Pesynbratu JlaTa JlaTa NIPUMIiPHHKIB ara MeperamH JlyMKa
T paBH, Haspa Y . pHMIp 10 ApxiBy Y

pities- y SIKiif . TOJIOCYBaH- | yXBaJeH- minucas- Ta J1ara L
piteHHs Koucruryiitaoro
HS YXBaJIECHO HS HS HS MepeIanns Ha .. Ne cynast
. Cyny Ykpainu
pileHHs PO3CHIIAHHS

IpumiTka
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HonaToxk 45

1o [acTpykmii
(myHKT 423)

KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiiinoro Cyay Ykpainu

Ne Kinbkicts R Oxpema

CIIpaBH, Pesynbratu Hata IPUMipHUKIB pe, JIyMKa
Ne - Haspa Mara . 10 ApxiBy .
y SKil roJIOCYBaH- mifnucaH- Ta JaTa o IpumiTka
yXBaJll yXBaJll yXBaJICHHs Koncrurymniitnoro
YXBaJIeHO HS HS NepefaHHs Ha .. Ne cyans
Cyny Ykpainu
yXBaay PO3CHIIAHHS
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JonaTox 46
1o [acTpykmii
(myHKT 423)
KHUT A
PeECTPYBAHHSA YXBaJl, YXBAJIEHUX HA 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Kinbkicts Oxpema
Ne cripaBw, . . JlaTa nepenanus P
. Pesynbratu Jara Jara NIPUMIPHHKIB . JIyMKa
Ne y SIKiHi Hassa . 10 ApxiBy .
TOJIOCYBaH- yXBaJleH- mifnucaH- Ta JaTa o IMpumiTka
yXBaJld YXBaJIeHO yXBaJll Koncrurymniitnoro
HS HS HS nepeaHHs Ha . Ne Cyans
yXBaiy Cyny Ykpainu
PO3CHIIAHHS
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146

KHHUT'A

HonaTox 47

1o [acTpykmii
(myHKT 423)

koJierii cyaaiB Koncruryuniiinoro Cyny Ykpainu

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

HonaTox 48

1o [acTpykmii
(myHKT 423)

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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148

KHHUT'A

HonaTox 49

1o [acTpykmii
(myHKT 423)

YXBaJIEHUX HA 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Ne
yXBau

Ne
CrpaBy,
y SIKiif
YXBAJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
T AIMCaH-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus BUCHOBKIB Koncruryuiiinoro Cyay Ykpainm,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Honatok 50

1o [acTpykmii
(myHKT 423)

Ne
BHUCHOBKY

Ne
crpaBy,
y SIKiif
YXBAJICHO
BHCHOBOK

Hazpa
BHCHOBKY

Pesysnbratu
TOJIOCYBaH-
H

Jlara
yXBaJleH-
HA

Jlara
T AMCaH-
H

Kinbkicts
NPUMIPHUKIB
Ta Jjara
MepeIanns Ha
PO3CHIIAHHS

JlaTa nepenanHs
10 ApXiBy
KoncrurymniitHoro
Cyny Ykpainn

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiitnoro Cyay Ykpainu

HonaToxk 51

1o [acTpykmii
(myHKT 423)

Ne No Kinbkicth Oxpema
iIICHHS N HPUMipHHU- aTa HepeaHHs MKa
p CIpaBH, Pesynbratu Jara PHMIP A pex A
oy Hassa [Hara . KiB Ta jata 10 ApxiBy .
y SIKiif . TOJIOCYBaH- miAnucaH- . Ipumitka
pinreHHs YXBaJICHHSI nepenanns | KoncruryuniiiHOoro
YXBaJIEHO HI H . Ne cynust
P— Ha Cyny Ykpainu
P PO3CHIIAHHS
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no TacTpykii
(myHKT 429)
(B penmakitii
Posnopsoxenns ['onosu
Koncrurymiiinoro Cyny

. Ykpainu
IMEHEM YKPAIHUA Bix 8 mumas 2025 poky
Ne 36/01/2025-O 1)
PIINEHHA
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
(ma3Ba)

Kuis CropaBaNe - /20 (/)
20  poky

No  -p/20

Benuka nanara Konctutyiiinoro Cyay Ykpainu y cKiajl CyaaiB:

[[IIb cynnie KoncturyuitHoro Cyay Ykpainu (y poJOBOMY BiJIMIHKY), SIKI
Opasnu y4acTh B yXBaJICHHI pIIICHHS ],

[1Ib — ronoByro4oro,
ITIb — nomoBinaya,

PO3IUIsIHYJIa Ha MJIEHAPHOMY 3aciiaHH1 CIpaBy

3aciyxaBIlli CYJII0-I0MOBIIaua Ta JOCIAUBIIN MaTepialid CIIPaBH,

Koncruryuiitanit Cyn Ykpainu
YCTAHOBHB:
Tekcr pimeHHs

YpaxoByrOuu BHKJIAJEHE Ta KEPYIOUMCh Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuii Cyn Ykpainu‘

Koncruryuiitnnia Cyn Ykpainu

YyXBaJuB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu 3a

o [Ipotu
(Y Ha3MBHOMY BIIMIHKY)

MJTAC CYITL

(Pimmennss  Koncturymiiinoro Cyny YkpaiHu — 3acBiAYYIOTH
nevarkoro ,,Cekperapiat Koncrturtyuiitnoro Cyny Ykpainu Ne 1% ta
po3cunatoTh 13 HamucoMm , Koncrurymiitauit Cyn Yipainu® 6e3
nignuciB cyaaiB Koncrutymiitnoro Cyny Ykpainn)
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152 1o [HeTpykii
(myHkT 429)
(B pemakuii
M Posnopsixenns
I'onmoBu
KoHcTurytiaoro
. C y T
IMEHEM YKPAIHU Bi};][ﬂSYJIHI;IIi{a;HZP(I)ZS POKY
PIINIEHHS Ne 36/01/2025-O/1)
KOHCTUTYHIMHOI'O CYY YKPAITHH
(MEPLUAI CEHAT)
(APYTHU CEHAT)
(ma3Ba)
Kuis CopaBaNe - /20 ([ )
20 poky
Ne  -p(I)/20

Ne  -p(11)/20
[Tepuuii (Apyruit) cenat Konctutyiiinoro Cyny Ykpainu y CKiajl CyAaiB:

[[IIb cynnie Koncturyuitnoro Cyay Ykpainu (y poJoBOMY BIIMIHKY), fKi
Opasnu y4acTh B yXBaJICHHI pIIIECHHS],

[TIb — rosoByr04OTO,
I1Ib — nomosigaua,

PO3IJISIHYB Ha IJIEHAPHOMY 3aCiJIaHHI CIIpaBy
3aciyxaBIlli CYJII0-I0NOBIaua Ta JOCIAUBIIN MaTepialid CIIPaBH,
Koncruryuiitnnia Cya Ykpainu
YCTAaHOBHB:
Tekcr pimeHHs

YpaxoByrOUu BHUKIAJCHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturymiitnuit Cyn Ykpainu*

Koncruryuiitnnii Cyn Ykpainu

YyXBaJuB:

IIb cyani Koncturyuiitnoro Cyny Ykpainu 3a
(Y Ha3MBHOMY BIJIMiHKY)

[Ipotu

MTUC CYJUT

(Pimrennss  Konctutyuiiinoro Cyay VYkpaiHu  3acBiI4yIOTh
II€YaTKOIO ,,CereTaplaT Koncturynitnoro Cyny Ykpainu Ne 1 ta
poscunaioTk 13 HamucoM ,,Koncruryniiinuii Cyn Vipainu™ 6e3
nianucis cyaniB Koucruryuitnoro Cyny Ykpainu)
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153 1o Iucrpyxii
(myHkT 429)
(B penakuii
Posnopspxenns
I'onosu
Koncturymiiinoro
v Cyny Ykpainu
IMEHEM YKPAIHUA Bix 8 numHs 2025 poky
Ne 36/01/2025-O 1)
BUCHOBOK
KOHCTUTYUINHOI'O CYlY YKPAIHU
(ma3Ba)
Kuis CropaBaNe - /20 (/1 )
20 poky
Ne  -B20 _

Benuka nanara Koncrurymitnoro Cyay Ykpainu y ckiaai CyIiB:

[[IIb cynnis Koncturyuitnoro Cyay Ykpainu (y poJoBOMY BIIMIHKY), fKi
Opaiu y4acTh y HaJlaHHI BUCHOBKY ],

[1Ib — romoByro4oro,
I1Ib — nomosigaua,

PO3IUIsIHYJIa Ha TJIEHAPHOMY 3aciiaHH1 CIpaBy

3aciyxaBIiu CyIi0-10T0BITa4a Ta JOCIIIUBIIN MaTepiaiu CIpaBH,

Koncruryuiitnnia Cya Ykpainu
YCTAHOBHB:
TeKkcT BUCHOBKY

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cya Ykpainu“

Koncruryuiitanii Cyn Ykpainu

HaJaaB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

MJMAC CYTL

(BucnoBok Kouncturymiiitnoro Cyay VYkpaiHu 3acBiIYylOTbh
neudatkoro ,,Cexkperapiat Koncruryuiiinoro Cyny Ykpainu Ne 1% ta
po3cunatoth 13 Hanucom , Konctutyuiiauii Cyn Ykpainu® 6e3
nianuciB cyaaiB Koncrurymiitnoro Cyny Ykpainm)
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154 I[OI[EITOK 55
1o [aerpykiii
(myHKT 429)
(B penmakiiii
Posnopsxenns
['onoBu
Koncruryuiinoro
Cyny Ykpainu
Bix 8 numHst 2025 poky

Ne 36/01/2025-O71)
NOCTAHOBA

KOHCTUTYIIMHOT O CYAY YKPATHA

(na3Ba)
Kuis
20  poky
Ne -nm/20
Ne  -mc/20

Koucrurymiitnuit Cya Ykpainu y ckiafi CyaaiB:

[ITIb cynniB Koncturyniitnoro Cyny Ykpainu (y poJoBoMy BIAMIHKY), siKi Opaiu
y4acTh B YXBaJICHHI TOCTAHOBH ],

[1Ib — ronoByro4oro,
PO3IIIAHYB Ha 3aciJilaHH1 (CIeIialTbHOMY TJICHAPHOMY 3aciJaHH])
3acmyxaBiy iHpoOpMaIliro ,
Kouncruryuiiinuii Cyn Ykpainu
YCTAaHOBHB:
TekcT nocranoBu
Ypaxosyroun BUKJIaJIeHE Ta kepytounch  Koncrurymii Ykpainu, Ha mijcTaBl
___ 3axony Ykpainu ,,I[Ipo Koracrurymiiinuii Cya Ykpainu®, BiAMOBIAHO 10 §
Pernamenty Koncturyuiitnoro Cyny Ykpainu
Koncruryuiitnuii Cyn Ykpainu

YXBaJHB:

[Ib cynni Koncrutyuiitnoro Cyny Ykpainu

.. 3a [Ipotn
(Y Ha3UBHOMY BIIMIHKY)

TiAIUC CYI

(ITocranoBy  KonctutymiitHoro Cyay VYkpaiHu  3acBiT4yIOTh
neyatkoro ,,Cekperapiat KoncrutymiitHoro Cyay Ykpainu Ne 1% ta
po3cunatoTe 13 HamucoMm , Kouctutyuiviauit Cyn VYkpainu“ 6e3
nignuciB cyaniB Koncruryiitnoro Cyay Ykpainn)
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155 Honatok 56

1o lacrpykmii

(myHkT 429)

(B pemaxirii
Posnopspxenns
I'osioBn
Koncturymiiinoro
Cyny Ykpainu

Bix 8 mumas 2025 poky
Ne 36/01/2025-O 1)

3ABE3NEYYBAJILHUI HAKA3
KOHCTUTYLIIMHOI'O CY1Y YKPATHU

(ma3Ba)

Kuis CopaBaNe - /20 ([ )
20 poky
Ne -3m/20

Benmka manata Koacturymniitnoro Cymy Ykpaiau y cKiami CyIIiB:

[ITIb cynniB Koncturyniitnoro Cyny Ykpainu (y poJoBOMy BIAMIHKY), sIKi Opaiu
y4acTh y BUJAHHI 320€31eUyBaIbHOT0 HaKa3y |,

[1Ib — ronoByrouoro,
I1Ib — nomosizaua,

PO3IIIAHY A
3aciyxaBIlM CyJJII0-I0TOBIa4ya Ta JOCJIIUBIIIN MaTeplaiu,

Kouncruryuiiinuii Cyn Ykpainu
YyCTaHOBHB:
Tekct 3a0e3neuyBaIbHOTO HAKA3Y
VYpaxoByrouu BUKJIAJCHE Ta KEPYIOUNCH Koncrutymii Ykpainu, Ha mijictaBi
3akony Ykpainu ,,[Ipo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §

Pernamenty Koncturyuiitnoro Cyny Ykpainu

Koncruryuiiinuii Cyn Ykpainu

BH/AB:

IIb cyani Koncruryuiitnoro Cyay Ykpainu 3a
(Y Ha3UBHOMY BIIMIHKY)

[Ipotn

T1TUC CY A1

(3abe3neuyBanbHuil Haka3 Benukoi nanatu KoncrutymiitHoro Cyny
VYkpainu 3acBiqdyroTh mnedaTkoro ,,CexpeTtapiar KoHCTHTYIIHHOTO
Cyny Ykpainu Ne 1 Ta po3cunaroth i3 HanmucoM ,,KoHcTUTyIIHHAN
Cyn VYxpaian“ 0e3 mamuciBe cyamiB KoucrturymiiHoro Cymay
VYkpainn)
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156 Jomarok 57
1o TaeTpykiii
(myHKT 429)
(B pemaxiii
Posnopsixennst ['onosu
Koucrurymniinoro Cyay

YVXB AJlA VYkpainu

Bix 8 numHst 2025 poky

BEJUKOI MAJIATH M 36/01/2025-0/1)
KOHCTUTYUWIMHOI'O CYY YKPAIHU

(ma3Ba)
Kuis CopaBaNe - /20 ([ )
20 poky
Ne -yi20
Ne  -yn/20

Benuka nanara Konctutyiiinoro Cyay Ykpainu y cKiajl CyaaiB:

[IIIb cynnis Koncturyuiitnoro Cyay Ykpainu (y poIOBOMY BIIMIHKY), SIKI
Opanu y4acTb y NOCTAaHOBJIEHHI yXBaJlu],

[1Ib — romoByro4oro,
ITIb — nomoBinaya,

PO3TJIsiHYJIA Ha 3acilaHH1 (Ha TUICHapHOMY 3aCiJIaHH1)

3aciyxaBIlli CyJJI0-A0TMOBIAa4a Ta JOCIIMBIIKN MaTepiajiu CIpPaBH,
Benuka manara KoncrutymiitHoro Cyny Ykpainu

YCTAHOBHMJA:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIEHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiioBiIHO
o § Pernamenty Koncturymiitnoro Cyny Vkpainun Bennka mnanara

Koncrurymiitnoro Cyay Ykpainu

NOCTAHOBMIJ A:

[Ib cyani Koncturyuiitnoro Cyny Ykpainu 3a

[Ipotu
(Y Ha3MBHOMY BIIMIHKY)

MIJMAC CYIUT

(YXBaJIy Benukoi manatu Koncturyuiiinoro Cyny VYkpainu
3acBINUyIoTh nedatkoro ,,Cekperapiar Koncruryuiiinoro Cyny
VYkpainu Ne 1° Ta po3cuiaroTh 13 HAMUCOM »BelnKa manaTa
Koncturyuiiitnoro Cyny VYkpainu® 0e3 mInuciB  CyaaiB
Koncrutyuiitnoro Cyny Ykpainn)
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JlomaTox 58

157 1o [acrpykmii
(myHKT 429)
(B pemakirii
Posnopsxenns
I'onosu
Koncrurymiiinoro Cyny

YXBAIJTA VYkpainu

Bix 8 yumast 2025 poky

MNEPIIOTO CEHATY  306/01/2025-01)
KOHCTUTYLIAHOIO CYAY YKPATHH

(ma3Ba)

Kuis CopaBaNe - /20 ([ )
20 poky

Ne  -y(1)/20__

Ne  -yn(1)/20

[Tepunii cenat Koncruryuiitnoro Cyny Ykpainu y cKiiajii CyIIiB:

[IIIb cynnis Koncturyuiitnoro Cyay Ykpainu (y poIOBOMY BIJIMIHKY), SIKI
OpaJii y4acTh B IOCTAHOBJICHH] YXBaJIH |,

ITIb — rosioByro4oOTO,
ITIb — nomoBinaya,

PO3IJISIHYB Ha 3acifiaHHi (IJIEHApHOMY 3aC1/IaHH1) CIIpaBy

3aciyxaBIiu CyJII0-I0MOBI1aua Ta JOCJIIUBIIMA MaTepiajii CIpPaBH,
[lepmmii cenar Koncruryuiiinoro Cyny Ykpainu

YyCTAHOBHB:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
T1CTaBl 3akony Yxkpainu ,,IIpo Koncturymiitanit Cyn Ykpaiau®, BiIoBiHO
o § Pernamenty KonctutymiitHoro Cyny VYkpainu Ilepmmii cenat

Koncrurymiitnoro Cyay Ykpainu

MOCTAaHOBMB.

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

[Tinnuc cyni

(YxBany Ilepmioro cenaty Koucrutymiiinoro Cyny VYkpainu
3acBIIUYIOTH MedyaTkoio ,,Cekperapiar KoncrutyniitHoro Cyay
VYkpainn Ne 1 ta poscunaroTh 13 HamucoMm ,llepmuii ceHat
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Koncruryuiitnoro Cyny Ykpainn)
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Honatox 59

158 1o Incrpykuii
(myHkT 429)
(B pemakuii
Posnopsixenns
I'omoBu
Koucrurymiinoro Cyny
VYkpainu

YXBAJTA Big 8 nmunHs 2025 poky
I[Pyl"oro CEHATY M 36/01/2025-0/1)
KOHCTUTYUIHHOI'O CYY YKPAIHU

(ma3Ba)

Kuis CrmpaBaNe - /20 (/1 )
20  poky

Ne  -y(I)/20

No  -yn(II)/20

Hpyruii cenat Koncrurymiinoro Cyny Ykpainu y ckiiaji CyJIiB:

[[IIb cynnie KoncturyuitHoro Cyay Ykpainu (y poJOBOMY BIJIMIHKY), SIKi
Opasnu y4acTh B TIOCTAHOBJICHHI YXBaJH |,

[1Ib — romoByro4oro,
I1Ib — nomogiaya,

PO3IUISIHYB Ha 3acijaHHi (IJIEHApHOMY 3aCi/IaHH1) CIIpaBy

3aciyxaBIlli CyJJI0-A0TMOBI1Aa4a Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
Hpyruit cenat Koncturyiitnoro Cyny Ykpainu

YyCTAHOBHB:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
o § Pernamenty Koncturyuiiinoro Cyny VYkpainum [pyruii cenar

Kouncturyuitnoro Cyny Ykpainu

MOCTAaHOBMB.

IIb cyani Koncturyuiitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

H1IUC CYAI

(YxBany [lpyroro cenary Koncturyuiinoro Cyny VYkpainu
3acBIIUYyIOTH mnedyaTkoio ,,Cekperapiar KoncrutyniitHoro Cyay
Vkpainu Ne 1 Tta poscunarote 13 Hamucom ,Jlpyruii cenar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Konctutymitnoro Cyny Ykpainn)
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159 Honarox 60
1o [acrpyxkmii
(myHKT 429)
(B penmakitii
Posnopsxenns
I'onosu
Koncturymiiinoro

Cyny Ykpainu
YVXBAJA Bix 8 mumast 2025 poky

MEPIIOI KOJIETTi cyui e 36/01/2025-0/)
HNEPIIOTO CEHATY )
KOHCTUTYIIMHOI'O CYJY YKPATHU

(ma3Ba)

Kuis CropaBaNe - /20 (/)
20 poky
Ne  -1()/20__

[Tepma xomerist cynui Ilepmoro cenary KonctutymiitHoro Cyny Ykpainu
y CKJIaIi:

[[IIb cynnie KoncturyuitHoro Cyay Ykpainu (y poJOBOMY BIJIMIHKY), SIKi
OpaJjii y4acTh B IOCTAHOBJICHH] YXBaJIH |,

ITIb — rosioByro4oOTO,
ITIb — nomoBinaya,

pO3TJIsiHYJIA Ha 3acilaHH1

3aciyxaBIllM CyJJI0-A0TMOBIAa4Ya Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
[lepma koneris cynais [lepmoro cenary Konctutyuiitnoro Cyay Ykpainu

YCTAHOBHJA:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
1o § Pernamenty Koncturyniiinoro Cyay Ykpainu Ilepma xoseris cynajis

[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

NOCTAHOBMIJ A:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY B1IMIHKY)

MJMAC CYTL

(YxBany Ilepmoi koznerii cynaiB [lepmoro cenaty Koncrutyuiinoro
Cyny Ykpainu 3aCBITIYIOTh [I€YaTKOIO ,Cekperapiar
Koncrurymiitnoro Cyay Ykpainu Ne 1 Ta po3cuiaroTh 13 Halmucom
»llepma koneris cyqaiB Ilepmoro cenaty Koncrutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyuiinoro Cyay Ykpainn)
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Honartok 61
160 1o Taerpykuii

(myHKT 429)
(B pemakitii
Posnopsxenns
l'onoBu
Koncrurymiiinoro

YXBAIJIIA Cyny Ykpainu

Bix 8 s 2025 poky

JIPYTOI KOJIETHI CYJJIB M 36/01/2025-OJ1)
MNEPIIOIO CEHATY

KOHCTUTYIHIMHOI'O CYY YKPAIHU

Kuis

Ne  2(1)/20__

(na3Ba)
CopaBaNe - /20 ([ )

20 poky

Hpyra xounerisa cynniB Ilepmoro cenary Koncrutymiiinoro Cyny Ykpainu y

CKJIal:

[[IIb cynnie Koncturyuitnoro Cyay Ykpainu (y poJOBOMY BIJIMIHKY), SIKi
Opaiu y4acTh y MOCTAaHOBJICHHI YXBalu],

[1Ib — romoByro4oro,
I1Ib — nomogijaya,

PO3IJIsIHYIIA Ha 3aciTaHH1

3aciyxaBIll CyJJI0-A0MOBIAa4Ya Ta JOCIHIWBIIKN MaTepiajiu CIpPaBH,
Hpyra xonerisa cyanis [lepmioro cenaty Koncrurymiinoro Cyny Ykpainu

YCTAHOBHIJA:

Tekct yxBanu

YpaxoByrOoUu BHUKIAQICHE Ta KEPYIHOUHUCH Konctutymii Ykpainu, Ha

M1ACTaB1

3akony Ykpainu ,,JIpo Koncturyuiitauit Cyn Ykpainu®, BiIOBIIHO

o § Pernamenty Konctutyuiitnoro Cyny Ykpainu [pyra koneris CyniB
[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

NOCTAHOBMIJ A:

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

[Ipotn

JITAC CYUT

(YxBaly  [pyroi  komerii  cynmie  Ilepmioro  ceHarty
Koucruryuiitnoro Cyny VYkpaiHu 3acBiAYYIOTh  I1€YaTKOIO
,Cekperapiar Koncrutyuniitnoro Cyny VYkpainn Ne 1 Ta
pO3CHIIAOTh 13 HamucoM ,,Jlpyra xoseris cyanis Ilepuoro cenary
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Kouncruryuiitnoro Cyny Ykpainn)
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161 JloaTtok 62
1o [aerpykmii

(myHKT 429)
(B pemaxirii
Posnopspxenns
INosioBu
Koncruryiiinoro
Cviy Vicwai
Y XBA. A Bi}I,[IISy JIHI:II:iiHZI/(I)ZS POKY
TPETBOI KOJIEI'II CYA/IB N 36/01/2025-0/1)
NEPIIOTO CEHATY
KOHCTUTYUIMHOI'O CYAY YKPAIHU
(na3Ba)
Kuis CopaBaNe - /20 ([ )
20 poky
Ne  -3(D/20

Tpets komeris cynaiB [lepmoro cenary Koacturymiitnoro Cyny Ykpainu y ckiai:

[ITIb cyaniB Koncturyuiitnoro Cyny Ykpainu (y poAOBOMY BIIMIHKY), iK1 Opanu
y4acTh y MOCTAHOBJICHH] yXBaJH],

[1Ib — ronoByro4oro,
I1Ib — nonosixaua,

PO3IIIAHYyJIa HA 3aCiAaHH]

3aciayxaBlIM CyIr0-A0MOBIa4a Ta JOCHIIWBIINA MAaTepiajid CIpPaBH,
Tpets xoneris cynni [lepmoro cenaty Koncrurymiinoro Cyny Ykpainu

YyCTAaHOBHJA:
TekcT yxBanu

VYpaxoByrouu BUKJIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Konctutyuiitnoro Cyny Ykpainu Tpets koneria cyaniB [lepmoro cenary

KoucrutymiitHoro Cyny Ykpainu

NOCTAHOBMUIJ A

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

1TUC CY A1

(YxBanmy  Tperboi  komerii  cymaiB  Ilepmoro  cenary
Koncturymititnoro  Cyny  YkpaiHM  3acBIUYyIOTh  IE€YaTKOIO
,Cexperapiat Koncturyuiinoro Cyay Ykpainu Ne 1% ta po3cunators
13 HamucoMm , Ipers kozeris cyamiB Ilepmoro  cenary
Koncturynitnoro Cyay  Ykpaiau“ 06e3  MIANUCIB  CYIIB
Koncturymitnoro Cyay Ykpainn)
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162 JlonmaTox 63
1o [aerpykmii
(myHKT 429)
(B penmakitii
Posnopsxenns
l'onoBu
Koncturymiiinoro

YXBAJITA Cyny Ykpaiau

Bix 8 yumast 2025 poky

MNEPIIOI KOJIET'I CYJUIIB X\ 36/01/2025-011)

I[PYFUOFO CEHATY .
KOHCTUTYHINHOI'O CYAQY YKPAIHA
(na3Ba)
Kuis CopaBaNe - /20 ([ )

20  poky
Ne  -1(I1)/20

[lepma xomerisi cynmiB Jpyroro cenary KouncturyniitHoro Cyny VYkpainu
y CKJIaIi:

[ITIb cyaniB Konctutyuiitnoro Cyny Ykpainu (y poAOBOMY BIIMIHKY), iK1 Opanu
y4acTh y MOCTAHOBJICHH] yXBaJH],

[1Ib — rosoByro4oOTO,
I1Ib — nonosixaua,

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1aua Ta JOCHIJIMBIIMA MaTepialii CIpaBH,
[lepma koneris cyaaiB Hpyroro cenaty Koncrurymiiinoro Cyny Ykpainu

YCTAaHOBHJA:
TekcTt yxBanu

VYpaxoByrouu BUKIIJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryniinuit Cya Ykpainu®, BiAMOBIAHO 110 §
Pernamenty Koncrutymiitnoro Cyay Ykpainu [lepma xoneris cyanis pyroro cenaty

Koncturymiitnoro Cyay Ykpainu

MOCTAaHOBMUJ A

[Ib cynni Koncrurymiiinoro Cyny Ykpainu

N 3a [Ipotn
(Y Ha3MBHOMY BIIMIHKY)

TiAIUC CYI

(YxBamy [Tepmoi KOJIeT1i CyIJlIB Hpyroro CeHaTy
Koucturyuistnoro  Cyny  YkpaiHM  3acBiI4yloTb  ME€YaTKOIO
,Cekperapiat Koncturyuiinoro Cyay Ykpainu Ne 1% Ta po3cunaiors
13 Hanucom ,Jllepma komeris cyaniB  Jpyroro cenary
Koncturymiitnoro  Cyny  Vkpaiau“ 06e3  MIANUCIB  CYIIIB
Kouncrurymiitnoro Cyny Ykpainn)
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163 HonaTtox 64

1o Taerpykiii
(myHKT 429)
(B pemaxiii
M PosnopskenHs
["osoBu
KoHcTHTYIIIHHOT
VXBAJTA Ko oro
JIPYTOi KOJIETTE CYJUIB  3ssns o’
JIPYTOI'O CEHATY ) |
KOHCTUTYHUINMHOI'O CYAY YKPAIHUA
(na3Ba)
Kuis CopaBaNe - /20 ([ )
20 poky
Ne -2(11)/20

Hpyra xonerist cynniB Ipyroro cenary Koncturyuiitnoro Cyay Ykpainu y ckiani:

[ITIb cyaniB Konctutyuiitnoro Cyny Ykpainu (y poAOBOMY BIIMIHKY), iK1 Opanu
y4acTh y MOCTAHOBJICHH] yXBaJIH |,

[TIb — rosoByro4oOTO,
I1Ib — nonoBixaua,

PO3IIIAHYJIa HA 3aCiAaHH]

3aciayxaBlIM CyIr0-A0MOBIAa4a Ta JOCHIIWBIINM MaTrepiajii CIpaBH,
Hpyra xoneris cyanis [pyroro cenary Konctutymiitnoro Cyny Ykpainu

YCTAaHOBHUJA:
TekcT yxBanu
VYpaxoByroun BUKJIA/IEHE Ta KEPYIOUHUCh Konctutymii Ykpainu, Ha mijictaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cyn Ykpainu®, BiInoBiiHO 10 §
Pernamenty Koncturyuiiinoro Cyay Ykpainu pyra koneris cygaiB [Ipyroro cenarty

Koncturymniitnoro Cyay Ykpainu

MOCTAaHOBMUJ A

IIb cyani Koncturyuiitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

TiAUC CYII

(YxBanmy Hpyroi konerii cyaniB Jpyroro cenary KoncrutyiiitHoro
Cyny VYkpainu 3aCBIIUYIOTh EeYaTKOIO »Cekperapiat
KOHCTI/ITyHII/IHOFO Cyzxy VYkpainu Ne 1 Ta po3cuinaroTh 13 HalKUCcoOM
»Apyra KoJeris cyz{mB I[pyroro cenaty Koncturymiiinoro Cymy
VYkpainu“ 6e3 nignucis cyaniB Koncruryuiinoro Cyny Ykpainn)
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164 JlonaTok 65

1o Taerpykiii
(myHKT 429)
(B pemaxiii
Posnopsixenns
T'osnoBu
YVXBAJA KoHucruTyniiHOTO
Cyny Ykpaitu
TPETBOI KOJIETTE CYIIIB  aeo1m0ms0m
APYI'OI'O CEHATY )
KOHCTUTYHINMHOI'O CYAQY YKPAIHUA
(na3Ba)
Kuis CopaBaNe - /20 (/)

20  poky
Ne  -3(I1)/20

Tpers xonerist cynniB Jpyroro cenary Koncrutyuilinoro Cyny Ykpainu y ckiai:

[ITIb cyaniB Koncturyuiitnoro Cyny Ykpainu (y poAOBOMY BIIMIHKY), iK1 Opanu
y4acTh y MOCTAHOBJICHH] yXBaJIH |,

[TIb — rosoByro4oOTO,
I1Ib — nonosixaua,

PO3IJIsIHYJIa Ha 3aCiJIaHH1

3aciayxaBIIM CYJTIO-IONIOBIIaua Ta JOCJIIMBIIM MaTeplajiu CIpaBH,
Tpets xoneris cynniB Hpyroro cenaty Koncruryniiinoro Cyny Ykpaiau

YCTAaHOBHUJA:
TekcT yxBanu
VYpaxoByroun BUKJIA/IEHE Ta KEPYIOUHUCh Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncrutyuiiinuit Cyn Ykpainu®, BiInoBiiHO 10 §
Pernamenty KoncturyuiitHoro Cyay Ykpainu Tpets kouseris cyaniB Jpyroro cenary

Koncturymiitnoro Cyay Ykpainu

MOCTAaHOBMUJ A

[Ib cyani Koncturyuiitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

T1IUC CY A1

(YxBamy Tpetboi konerii cynnis Jpyroro cenaty KoncrutymiitHoro
Cyny VYkpainu 3aCBIIUYIOTh MEeYaTKOIO Cekperapiat
KOHCTI/ITyHII/IHOFO Cyzxy VYkpainu Ne 1 Ta po3cunaroTe 13 HAMKCOM
,» | PETS KOJIeTis cyz{mB I[pyroro cenaty Koncturymiitnoro Cymy
VYkpainu* 6e3 nignucis cyaniB Koncturyuiinoro Cyny Ykpainn)
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JonaTtox 66

165 1o THerpykiii
(myHKT 435)
(B penmaxirii
Posnopsixenns
l'onosu KCY
BiJ] 2 TMCTOMNAAa
2023 poky
Ne 78/01/2023-0O1)
MOKAKYUK
po3cuiianns pimenb Koncruryniiinoro Cyay Ykpainn (Beaukoi najnaTu, ceHaTIB)
Ne - /20 20 poky
1. Yuacnuxku xoncmumyuyiitnozo nposaodcenna:*
1.1. CyG’extr mpaBa Ha KOHCTUTYIiiHE mOJMaHHA Ta/abo Horo
npeacraBauk (im’s  ta [IPI3BUIE), cy0’ektr mnpaBa Ha
KOHCTUTYIIHY cKapry Ta/abo yrmoBHOBaXxxeHa 0co0a, 110 i€ Bif 8i0N0BIOHO 00 ix
pioro imeni (im’st Ta [TIPI3BUILE) KinbKocmi
1.2.  Bepxosna Paoa Yxpainu 1
1.3.  Ilpe3uoenm Yxpainu 1
14. Kabinem Minicmpis Yxpainu 1
15. Iocmiiinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpe3udenma Yxpainu y Koncmumyyiinomy Cyoi
Ykpainu 1
1.7.  Hocmiunuii npeocmasnux Kabinemy Minicmpie Ykpainu y
Konecmumyyivinomy Cyoi Yrpainu 1
2. 3anyueni yuacHuKu KOHCHMUMYUIilH020 NPOBAOHCEHHA Ha 8UMO2Y
Jlna enecenns 00 €0unozo 0eprcagnozo peecmpy HOpMamueHo-
npaeogux akmie:
3. MiHicTepcTBO I0CTULIT YKpaiHU 2
Y nopsaoky oominy nopmamuenumu akmamu:
4. BepxoBna Paga Ykpaian 3
5. Odic IIpe3nnenTta Ykpainu 3
6. Kab6iner MinicTpiB Ykpainu 3
/Jlna euxopucmanus ¢ pooomi:
7. VYnpasiinas 3a6e3nedeHss 3aciganb Cyay 1
8. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€3MeueHHs 1
9. Bignin moniTopunry BukoHaHHs akTiB Koncrturymiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3alii 3aKOHOJaBCTBA 1
10.  ApxiB KoucrurymiitHoro Cyny Ykpainu 5)
Jlna onyonikyeannsn:
11.  Cekrop mMIATOTOBKM 10 BHUIAHHSA JPYKOBAHOTO OpraHy
Koncruryuiiinoro Cyny VYxkpainu ,,Bicauk KoncTtutymiiiHoro
Cyny Ykpaiau‘ 2
/s onpunroonenns:
12. Bignin agminicTpyBaHHS iHpOpMAIifHIX Mepex Ta 0a3 JaHUX

yhpaBiiHHSA 1HQOpMaIifHO-KOMYHIKAI[IHHUX TeXHOMOTil (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BHUIJIAJl B JIOKAJbHINA Mepexi, Ha
odiuiiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainu) 1
Yceporo:  mpum.

(mocana) (ocobuctuii miamuc) (im’st Ta [TPI3BUILIE)

*PimeHHsT HAICUITAIOTh Cy0’€KTOBI MpaBa Ha KOHCTUTYIIHHE TIOJaHHs, KOHCTHTYIIIHHY CKapTy Ta OpraHy ado

oca0Biii 0co0i, sIKi YXBaJIUIH akT, 110 OyB npeameroM po3riaay B Koncruryiiinomy Cyai Ykpainm.

OkpeMy aymMKy ctocoBHO pimenHst Koncrurymiinoro Cyny YkpaiHu, yxBajly IIpo YCYHEHHS OIMCOK abo IIpo

PO3’CHCHHS MOPSAKY BUKOHaHHA pimieHHs KoncturynidHoro Cyay YKpaiHu po3CHIAIOTh Y TOMY CAMOMY MOPSJKY,
y SIKOMY po3cuiiand BianmoBigamii akt Koncturyniinoro Cymy Ykpainm.
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Honatox 67

1o Taerpykiii
(myHKT 435)

(B penmakiiii
Posnopsxenns
T'omoBu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O11)

20 poky

8IONOBIOHO 00 IX
KinbKocmi

[HEN

1

Ha eumocy

w w

[EEN

166
MOKAKYUK
po3cuiianHs BUCHOBKIB KoncTuryuiiinoro Cyny Ykpainu
Ne - /20

1. Yuacnuxku xoncmumyuyiitnozo nposaodiicennsn:*

1.1. Cy0G’ekt mpaBa Ha KOHCTHUTYIiifHE 3BepHEHHS Ta/abo Moro
npeacraBHuk (im’s ta [IPI3BUILE)

1.2.  Bepxosua Paoa Yxpainu

1.3. Ilpesudenm Ykpainu

14. Kabinem Minicmpis Yxpainu

15. Iocmiiinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu

1.6. Ilpeocmasnux Ilpe3udenma Yxpainu y Koncmumyyiunomy Cyoi
Ykpainu

1.7.  IHocmiunuii npedcmaenux Kabinemy Minicmpie Ykpainu
v Konemumyyiiinomy Cyoi Vrpainu

2. 3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHH
Jlna enecenns 00 €Ounozo 0eprHcagHozo peecmpy HOpMamueHo-
npaeoeux akmie:

3. MinicTepcTBO oCcTULIT YKpaiHU
Y nopaoxy oominy nopmamuenumu akmamu:

4. Bepxosna Pana Ykpainu

5. Odic Ilpesnaenta Ykpainu

6. Kabiner MinicTpiB Ykpainu
Jlna euxopucmanus ¢ pooomi:

7. VYmpasninns 3a0e3neueHns 3aciganb Cyny

8. VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeueHHs

9. Bignin MoniTopunry BukoHaHHs akTiB KonctutyuiitHoro Cyny
VYkpainu, 00Ky Ta cuctemMaru3ailii 3aKOHO/1aBCTBA

10.  ApxiB Koucturymiiitnoro Cyny Ykpainu
/s onyonikyeanns:

11.  Cekrop TWIATOTOBKM JO BHUJAHHS JPYKOBAHOTO OpraHy
Koncturyuiiinoro Cyny VYxkpainu ,,Bicauk KoncTtutymiiiHoro
Cyny Ykpaiau‘
Jna onpunroonenns:

12. Binnin agminicTpyBaHHs iH(OpMaLiifHUX Mepex Ta 0a3 JaHuX

yIpaBIiHHA 1HGOPMALIHHO-KOMYHIKAIIHHUX TEXHOJNOTH (ams
PO3MIIIEHHS B €JIEKTPOHHOMY BMIJIAJI B JIOKAJbHIM Mepexi, Ha
odiiitnomy BebcaiiTi Koncturyniiitnoro Cyny Ykpainn)

1
Yceporo:  mpum.

YXBJIWJIH aKT, 0 OYB peaMeToM po3risiny B Koncrurymiitnomy Cyzi Ykpainn.

y sikoMy po3cuianu uei akt Koncturyuiitnoro Cyny Ykpainu.
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(mocana) (ocobuctuii mmiammc) (im’st Ta TTIPI3BUILLE)

*BUCHOBOK HaJICHIIAIOTh Cy0’€KTOBI TIpaBa Ha KOHCTHUTYIIifHE 3BEpHEHHS Ta opraHy abo mocanoBiii 0co0i, ki

Oxpemy ITyMKy cTOCOBHO BHCHOBKY KoHcTutyiiiHoro Cyay Ykpainu, yxBay IMpo YCYHEHHS OTMCOK abo Mpo
PO3’SICHCHHS TOPSIIKY BUKOHAHHS BUCHOBKY KoucturyniliHoro Cyny YKpaiHu po3CHIAIOTh Y TOMY CaMOMY MOPSIKY,



1.2.
1.3.
1.4.
1.5.

1.6.

1.7.

oo

167 JlonaTok 68
no TacTpykii
(myHkT 435)
(B pemaxii
Posnopspxenns
I'omoBu KCY
BiJ 2 IUCTONAAa
2023 poky
Ne 78/01/2023-O )

MNOKAXYHUK
po3cuiianHs yxBaJj Beankoi nasatu Koncruryuiiinoro Cyay Ykpainu,
cenatiB Koncruryuiiinoro Cyny Ykpainu:
— MPO BIJAKPUTTS KOHCTUTYLIIMHOTO MPOBAPKEHHS Y CIIpaBi;
— MPO BiIMOBY Y NPUIIMHEHH] PO3TIISAY KOHCTHTYIIHHOT CKapru;
— 11po (opMy pO3IIIALy CIpPaBH;
— II0JI0 KJIOTIOTAHHS YYaCHUKA KOHCTUTYIIHHOTO TPOBAKCHHS

Ne - /20 20 poky

Yuacnuku koncmumyuyinnozo nposaorncenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJIAHHS, KOHCTUTYIIiiHE

3BepHeHHs Ta Horo mpencraBHuk (im’st ta [IPI3BULLE), cy6’exr

MpaBa Ha KOHCTUTYLIWHY CKapry Ta yIOBHOBakeHa oco0la, sika Ji€ 8i0N0BIOHO

Bif ioro imeHi (im’st Ta [IPI3BULLE) 00 ix Kinbkocmi

Bepxosna Paoa Ykpainu 1

IIpe3uoenm Yxpainu 1

Kabinem Minicmpie Ykpainu 1

Hocmiunui  npeocmasnux  Bepxosnoi  Paou  Vkpainu y

Koncmumyyivinomy Cyoi Yxpainu 1

Ilpeocmasnuk [lpesuoenma Yxpainu y Koncmumyyivinomy Cyoi

Yrpainu 1

Hocmiunuu  npeocmasnux  Kabinemy — Minicmpie — Vkpainu

v Konemumyyitinomy Cyoi Ykpainu 1

3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHHA v pa3i nompeou /
Ha 8UMO2Y

Jlna eukopucmannsn ¢ pooomi:

Cynns-nonoinad y crpasi (im’s Ta [TIPI3BUILE)

(matponartHa ciy»x0a — 10 MaTepiajiB CIIPaBH) 1
Binnin amMinicTpyBaHHsa iHQOpMaIiiHEX Mepex Ta 0a3 JaHHX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIMHUX  TEXHOJIOTIH (A

PO3MIILIEHHS B €IEKTPOHHOMY BUIJISA/I B JIOKAJbHIN Mepexki) 1
VYnpasninag 3a0e3neueHHs 3aciganb Cyny 1
VYrpaBiaiHHA JOKYMEHTAIBHOTO 3a0e3MeueHHs 1

Bignin monitopuHTy BUKOHaHHsA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa
ApxiB Koncrutyuiiinoro Cyny Ykpainu 2

Yceporo:  mpum.

[EEN

(mocana) (ocobuctuii miammc) (im’st Ta TTIPI3BUILIE)

*VXBally HaJICHJIal0Th cy0’€KTaM, 3a3HaYeHUM Y mianyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo
nocazioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € peaMeroM posrisiny B Koncturyuiiinomy Cyni Ykpainu.

VYXBajia PO yCyHEHHsI ONMUCOK € CKJIaJHMKOM BinnoBimHoi yxBaiu Koncruryniiinoro Cyny Ykpaiuw, i il
PO3CUIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3cwiiany BianoBigHuit akt Koncruryuiiinoro Cyny Ykpainu.
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168 JlonaTok 69
no TacTpykii
(myHkT 435)
(B pemaxiii
Posnopspxenns
I'onosu KCY
BiJ 2 IUCTONAAa
2023 poky
Ne 78/01/2023-O 1)

MOKAKYUK
po3cuiianHs yxBaJj ceHatiB Koncruryuiiitnoro Cyny Ykpainu
PO BiZIMOBY BiJl PO3IJISILy CIIPAaBU 32 KOHCTUTYLIIHHOIO CKaproro Ha po3cya Benmkoi nmamatu
Koncrurymiinoro Cyny Ykpainu

Ne - /20 20 poky
1. Yuacnuxku koncmumyuyiitnozo nposaodrcenna:*
1.1. Cy0’ext mpaBa Ha KOHCTUTYIIIIHY CKapry Ta YIOBHOBa)kK€Ha 0c00a, 8i0n0GIOHO 00 ix
sika jaie Big oro imeHi (im’st Ta [TIPI3BUIE) KibKoCcmi
1.2.  Bepxosua Paoa Yxpainu 1
1.3.  Ilpezudenm Ykpainu 1
1.4.  Kabinem Minicmpis Yxpainu 1
1.5. IHocmiunuii  npeocmasnux  Bepxoenoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpesuoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu 1
1.7. Hocmiunuti  npeocmasnux  Kabinemy — Minicmpie  Vkpainu
v Koncmumyyitinomy Cyoi Vrpainu 1

/na eukopucmanna ¢ pooomi:

2. Cymns-nonoBinau y crpasi (im’st Ta [IPI3BUILIE)
(maTpoHaTHa ciyx0a — 10 MaTepialiiB CpaBH) 1
3. Binain anMiHicTpyBaHHA 1HQOpMAIIiHMX Mepex Ta 0a3 JaHuX
yIpaBiliHHA  1HQOPMaLiHHO-KOMYHIKAIHHUX  TEXHOJOIH (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISA/I B JIOKAJIbHIN Mepexi) 1
4. VYnpasiinas 3a6e3nedeHss 3aciganb Cyay 1
S. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€31eYeHHS 1
6. Binnin moniTopunry BukoHaHHA akTiB Koucturymiitnoro Cyny
VYkpainu, 00Ky Ta cucTeMaTru3allii 3aKOHO/IaBCTBA 1
7. ApxiB Koncrutyniitnoro Cyny Ykpainu 2

VYceporo:  mpum.

(mocana) (ocobuctnit miamuc) (im’s Ta ITPI3BUILLE)

*YXBaJy HaJICUIAIOTh CY0’ €KTaM, 3a3HAYCHUM Y MiAMyHKTax 1.2—1.7 myHKTY 1, sSIKi IpeCTaBIsSIOTh OpraH abo
M0CaZ0By 0c00Y, AKi YXBaIMIIH aKT, 110 € peaMeToM po3riiny B Korctutyniitnomy Cyni Yipainu.

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHHKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTE Y TOMY CaMOMY TIOPSIKY, Y sSIKoMY po3cuiian 1iel akT Korcrurymitaoro Cyay Ykpainu.
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1.
1.1.

1.2.
1.3.
1.4.
1.5.

1.6.

1.7.

o ok

169

INOKAKYUK

Honatox 70

1o [HceTpykii
(myHKT 435)

(B penmaxirii
Posnopsixenns
I'omosu KCY

Bix 2 nmucromama
2023 poky

Ne 78/01/2023-O11)

po3cuiIaHHs yxBaJ KoJerii cyaaiB Koncruryuiiinoro Cyny Ykpainu
PO BIAKPUTTS KOHCTUTYLIHHOTO POBAKEHHS y CIpaBi

- 120__

Yuacnuku koncmumyuyiiinozo nposaorncenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJAHHS, KOHCTUTYIIiiHE
3BepHEHHs Ta Horo mpenctaBHUK (iM’s Ta TIPI3BUILIE), cy6’ext
MpaBa Ha KOHCTUTYLIWHY CKapry Ta yHOBHOBaxkeHa oco0la, sika Ji€
Bif ioro imeHi (im’st Ta [IPI3BUILLE)

Bepxosna Paoa Ykpainu

IIlpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

Hocmiunuiu  npeocmasnux  Bepxosnoi  Paou  Vkpainu y
Konecmumyyitinomy Cyoi Yrpainu

Ilpeocmasnuk Ilpesuoenma Yxpainu y Koncmumyyivinomy Cyoi
Ykpainu

Hocmiunui  npedcmasnuxk  Kabinemy Minicmpie Vkpainu y
Koncmumyyivinomy Cyoi Yxpainu

Jlna eukopucmanus ¢ pooomi:

Cynns-nonoinad y crpasi (im’s a [TIPI3BUILE)

(marpoHatHa ciy>x0a — 10 MaTepiajiB CIIPaBH)

Binnin amMinicTpyBaHHsA 1HQOpMAIiiHUX Mepexk Ta 0a3 JaHHuX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIIMHUX ~ TEXHOJIOTIA  (aus
PO3MILLEHHS B €JIEKTPOHHOMY BUIJISA/I B JIOKANbHIN Mepexi)
VYupasininag 3a0e3neueHHs 3aciganb Cyny

YrpaBiiHHA JOKYMEHTAIBHOTO 3a0€3MeYeHHS

Bignin monitopuHTy BUKOHaHHsA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

20 poky

8I0NOBIOHO 00 IX
Kinbkocmi

[EEN

[EEN

[EEN

Yceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

*YXBally HaJICHJIaI0Th cy0’€KTaM, 3a3Ha4eHUM Yy miamyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo
nocaJioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € npeaMeToM posrisiny B Koncrutyniinomy Cyni Ykpainu.

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIQJHMKOM BinmoBimHoi yxBanu Koncrutymiiinoro Cyny Ykpainw, 1 ii
PO3CHIIAIOTh Y TOMY CaMOMY MOPSZIKY, Y sSIKOMY po3cwiany et akt KoncruryniiiHoro Cyay YkpaiHu.
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No
1.

1.1.

1.2.
1.3.
1.4.
1.5.

1.6.
1.7.

ook

170

ITOKA’KYHUK

Jomarok 71

1o THerpykiii
(myHKT 435)

(B pemaxirii
Posnopsixenns
T'omosu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O/1)

po3cuinanHs yxsaa Beaukoi nanarn Koncruryniiinoro Cyny Ykpainu,

cenatiB Koncruryuiiinoro Cyny Ykpainn:

— IIPO BIJIMOBY Y BIIKPUTTI KOHCTUTYIIIHHOTO ITPOBAPKEHHS Y CIIPaBi;
— MPO 3aKPUTTSI KOHCTUTYILIHHOTO MIPOBA/KEHHS y CIIPaBi;
— nipo 00’ erHaHHSA (P03’ €JHAHHS) KOHCTHTYIIIMHUX MPOBA/KEHbB Y CIIPaBax

- 20

Yuacnuxku koncmumyuyiiinozo nposaodiicennsn:*

Cy0O’ekT mpaBa Ha KOHCTHTYLIWHE IOJAHHS, KOHCTHUTYIliTHE
3BepHEHHs Ta Koro npeacraBHuk (im’s ta [IPI3BULLE), cy06’exT
MpaBa Ha KOHCTUTYILIHHY cKapry Ta yIoBHOBaXkKeHa 0c00a, 1110 i€
Bif ioro imeHi (im’st Ta [IPI3BUILLE)

Bepxosna Paoa Ykpainu

IIpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

THocmiunuii npeocmasnux Bepxoenoi Paou Ykpainu

v Koncmumyyiiunomy Cyoi YVrpainu

IIpeocmasnux [lpesudenma Yxpainu y Koncmumyyivnomy Cyoi
Ykpainu

Tocmitinui npeocmaenux Kabinemy Minicmpie Yxpainu

v Koncmumyyiiunomy Cyoi Vrpainu

3anyueni  yyacHuku - KOHCHMUMYUIIH020  NPOBAOIHCEHH
(v 6unaoky 3aKkpummsi KOHCMUmyyitHo2o npo8ao’CceHHs1)

Jlna euxkopucmanns ¢ pooomi:

Cynns-nonoinad y crpasi (im’s ta ITIPI3BUILE)

(matpoHartHa ciyx0a — 10 MaTepiajiB CIIPABH)

VYnpasninag 3a0e3neyeHss 3aciganp Cyny

VYrpaBniHHSA TOKYMEHTAIHHOTO 3a0€3MeUeHHS

Bignin MoniTopunry BukoHaHHs akTiB Koncturyniiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOaBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jna onpunrwonennsn:

Binnin agminicTpyBaHHs iHGOpMaliHHUX Mepex Ta 0a3 JaHuX
ynpaBiliHHS 1H(pOpMaIiiiHO-KOMYHIKAIIIMHUX TeXHOJOTiN (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BHUIVIAJl B JIOKAJbHINA Mepexi, Ha
o(iniinomy BeOcaiiti Koncruryniitnoro Cyny Ykpainn)

Jna onybonikyeannsa:

CekTop TMIATOTOBKM 7O BHAAHHS JIPYKOBAaHOTO OpraHy
Koncruryuiitnoro Cyny VYkpainu ,,BicHuk KoucturymniiiHoro
Cyny Ykpaiau® [KpiM yxBas mpo 00’ eaHanHs (po3’eaHaHHS)]

20 poky

8I0NOBIOHO 00 IX
Kinbkocmi

[

Ha sumocy

[N TN

2
Yceboro:  mpum.

(mocana) (ocobuctuii miammc) (im’st Ta TTIPI3BUILIE)

*YXBajy HaJICUIAIOTh CY0 €KTaM, 3a3HAYCHUM Y MiAMYHKTax 1.2—1.7 myHKTY 1, SIKi IPEICTABISAIOTh OpraH abo
MOCaIOBY 0CO0Y, AKi YXBAJIWIIH aKT, 0 OYB mpeaMeToM po3risiay B Koncturyniitnomy Cyai Ykpainu.

OkpeMa aymka crocoBHo yxBaii Koxcturyuivinoro Cyny VYkpaiHu, yxBajla PO YCYHEHHS OIIMCOK €
CKJIQITHMKaMH BifnmoBiaHo1 yxBaymm Koncrurymiitnoro Cyay YkpaiHu, i iX po3CHIal0Th y TOMY CaMOMY TIOPAIKY, Y IKOMY
poscunany BianosinHuid akt Koncruryniiinoro Cyny Ykpainu.
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JlomaTox 72

no lacrpykmii
(mynkT 435)

(B pemaxii
Posnopsxenns
TI'osmosu KCY

Bix 2 nucromazna
2023 poky
MMOKAKYNK Ne 78/01/2023-O11)

po3cuiiaHHs yxBaJa koJerii cyaaiB Koncruryniiinoro Cyny Ykpainu:
— MPO BIAMOBY Yy BIAKPUTTI KOHCTHUTYLIMHOTO IMPOBAKCHHS y CIIpaBi 32 KOHCTUTYIIHHOIO

171

CKapror (0CTaTo4Ha);

— PO MPHUINHUHEHHS PO3IIIAAY KOHCTHTYLIMHOTO TOJAHHSA, KOHCTHTYLIMHOTO 3BEPHEHHS,

KOHCTHUTYILIIHOI cKapru

No

1.1.

1.2.
1.3.
1.4.
1.5.

1.6.
1.7.

o

- 120__ 20 poky

Yuacnuxku koncmumyuiiinozo npoeaosicennn:*
Cy0’€exT mpaBa Ha KOHCTUTYILIHE MTOJaHHS, KOHCTUTYIiI{HE 3BE€PHEHHS
ta Moro mpeacrtaBuuk (iM’st ta [IPI3BUILE), cy0’exT mpaBa Ha

KOHCTUTYIIHY CKapry Ta yrmoBHOBa)keHa 0co0a, 110 i€ Big Horo iMeHi 8I0N0BIOHO 00 iX
(im’sa Ta [TPI3BUILIE) KinbKoCmi
Bepxosna Paoa Yxpainu 1

Ilpesuoenm Yxpainu 1

Kabinem Minicmpis Ykpainu 1

Tocmivunuu npeocmasnux Bepxosnoi Paou Yxpainu

v Koncmumyyitinomy Cyoi Ykpainu 1
Ilpeocmasnux Ilpezudenma Ykpainu y Koncmumyyitinomy Cyoi
Yxpainu 1

Tocmitinuii npeocmaenux Kabinemy Minicmpie Yxpainu
v Koncmumyyitinomy Cyoi YVrpainu

Y nopsaoky oominy nopmamuenumu akmamu:

/Jlna euxopucmanus ¢ pooomi:

Cynas-nonoBinau y cripasi (im’st Ta [TIPI3BUILLE)

(matpoHatHa ciy>x0a — 10 MaTepiajiiB CIIpaBH) 1
VYnpasninas 3a0e3neueHHs 3aciganb Cyny 1
VYrpaBiiHHS JOKyMEHTAIbHOTO 3a0e3MeYeHHs 1
Bignin wMoniTopunry BukoHaHHs akTiB KonctutymiitHoro Cyny

VYkpainu, o0iKy Ta cucTeMaTH3allii 3aKOHOJaBCTBa 1
ApxiB Koncruryniiitnoro Cyny Ykpainu 3

Jlna onpunroonenna:

Binain anMiHicTpyBaHHA 1HpOpMaIiiiHUX Mepex Ta 0a3 JaHux

yrnpaBimiHHA  iH(OpMaliifHO-KOMYHIKAIHHUX  TEXHOJOriH  (Juis

PO3MIILIIEHHS B €JIEKTPOHHOMY BHIJIAZI B JIOKANbHIM Mepexi, Ha

odiiitnomy BedcaiiTi Koncturyniitnoro Cyny Ykpainn) 1
Jlna onyonikyeannsa:

CekTop  WIATOTOBKM 110  BHIAHHSI  JPYKOBAHOTO  OpraHy

Koncruryuiitnoro Cyny VYkpainu ,,Bicuuk Koucturymniiinoro Cyny

VYkpainu® 2

VYceporo:  mpum.

(mocana) (ocobuctuii mmiammc) (im’s Ta TIPI3BUIIIE)

*YXBay HQJICUIAIOTh Cy0’€KTaM, 3a3HAaYCHUM Y TiamyHkTax 1.2—1.7 myHKTY 1, SIKi IpeACTaBIAIOTH OpraH abo

MOCaZOBY 0Cc00Y, IKi YXBAIHIIH aKT, 0 OYB mpeaMeToM po3risiay B KoncruryuiiHomy Cyai Ykpainu.

OKDCMa JAYMKa CTOCOBHO YyXBaJli CVHV, YXBaja IIpO YCYHCHHA OIIMCOK € CKJIaJHHKaMH BiHHOBiL[HO.I. YXBaJIn

Koncruryniiinoro Cyny Ykpaiad, i iX po3CHIAIOTh Y TOMY CAaMOMY TOPSIIKY, Y SKOMY PO3CHJIAIH BiJNOBIIHUN aKT
Koncruryniitnoro Cyny Ykpainu.
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172 Honarok 73
no lacrpykmii
(mynkT 435)
(B pemaxirii
Posnopsxenns
I'onosu KCY
BiJl 2 JINCTOMAAA
2023 poky
Ne 78/01/2023-O 1)
MOKAKYUK
po3cuianHsa yxBaJ KoJeriii cyaaiB Koncruryuiiinoro Cyny Ykpainm:
—Mpo BIIMOBY y BIAKpUTTI KOHCTHTYIIMHOTO TIPOBaJUKEHHs y chpaBl 3a
KOHCTUTYIIIHHOIO CKapror (HEOCTaTOvHA);
— PO BIIMOBY y BIAKPUTTI KOHCTUTYIIMHOTO MPOBA/KEHHS y CIpaBi 32 KOHCTUTYLIHHUM
MOJIaHHSM, KOHCTUTYIIITHIM 3BEPHEHHSIM

Ne - ()/20__ 20 poky

/Jlna euxopucmanus ¢ pooomi:
1. Bigmin aami”icTpyBaHHS iHGOpMaiiHUX Mepek Ta 0a3 JaHuX
VYnpasiniaag  iHPOpPMaiHHO-KOMYHIKAIHHUX — TEXHOJOTIH  (JuIs

PO3MIIIEHHS B €JICKTPOHHOMY BUTJISII B JIOKATBbHIN Mepexi) 1
2. Yupasninas 3a0e3nedenns 3acizans Cyny 1
3. YmpaBiiHHS JOKYMEHTAJIbHOTO 3a0€3MeYCHHS 1
4.  ApxiB Koucrurymiitnoro Cyny Ykpainu 2

Yceporo:  mpum.

(mocana) (ocobucTuit miamnuc) (im’st Ta [TPI3BUILIE)

VYXBajia Ipo0 yCyHEHHS ONMCOK € CKJIaJHUKOM BinnoBimHoi yxBasm Koncrutymiiinoro Cyny Ykpainw, i ii
PO3CHIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3criiany BianoBigauit akt Koncruryniiinoro Cyny Yxpainu.
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Jlonatok 74

173 no lacrpykmii
(myHkT 435)
(B pemaxii
Posnopsxenns
TI'osmosu KCY
BiJ 2 JIUCTONAAa
2023 poky
Ne 78/01/2023-0O]1)

ITOKA’KYHUK

po3cusianus yxsaJj Beaukoi nanaru Koncruryniiinoro Cyay Ykpainu
PO MOJOBKEHHS CTPOKY IOCTaHOBJIEHHS KoJerieto cyaniB Koncruryuitnoro Cyny Ykpainu
YXBaJI PO BIAKPUTTS 200 MPO BiIMOBY Y BIIKPUTTI KOHCTUTYIIIHHOTO MMPOBAKCHHS Y CITpaBi

Ne - /20 20 poky

1. Cy0O’ekt mnpaBa Ha KOHCTUTYIIHHE TOJAHHS, KOHCTUTYIIHE
3BepHeHHs Ta Horo npeactaBHuK (im’s Ta [IPI3BUILE), cy6’ekt mpaBa  6i0n06ioHo 00
Ha KOHCTUTYIIHHY CKapry Ta yIOBHOBaXKeHa 0co0a, siKa i€ Bif HOro  iXx KizbKOCmi
imeni (im’st ta TIPI3BUILIE)
Jlna eukopucmanns 6 pooomi:
2. Cynas-gonosigay y cupasi (im’st ta [IPI3BULLE)
(marponartHa ciyx0a — 10 MaTepialiB CIIPaBH) 1
3. Bignmin aaMiHicTpyBaHHS iHpOpMamiiHUX Mepex Ta 0a3 JaHuX
VYropasniHHA ~ iHQOpMAIiTHO-KOMYHIKAIIHHUX ~ TeXHoJorid  (ans
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJISII B JIOKAJIBHIA Mepexi, Ha

oiniiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainn) 1
4. VYmpasninHs 3a0e3neueHHs 3aciganb Cyny 1
5. VYmpaBniHHS JOKYMEHTAJIBHOTO 3a0e3MeUeHHs 1
6. Bimmin MoniTopuHTy BUKOHaHHS akTiB KoucrutyriiiHoro Cymy

VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa 1
7. ApxiB Koncruryuiitnoro Cyny Ykpainu 2

Yceporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIaJHUKOM BinnoBinHoi yxBasu Koncruryniiinoro Cyny Ykpainm, i ii
PO3CHIIAIOTH Y TOMY CaMOMY MOPSZIKY, Y sIKOMY po3cmitany uei akt Koncruryniinoro Cyny Ykpainu.
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174 Honarok 75
1o Taerpykiii
(myHKT 435)
(B pemaxirii
Posnopsixenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-0O]1)

ITOKA’KYHUK
po3cuiianHs yxBaa Beiukoi nanaru Koncruryniiinoro Cyny Ykpainu,
cenatiB Koncruryuiitnoro Cyay Ykpainu
npo camoBiBifa (BiaBia) cymni Koncrurynilinoro Cyny Ykpainu y cripasi

N - /20 20 poky

1. Yuacnuku koncmumyuyiiitnozo nposaoscennsa:*

1.1. Cy0’ekr mnpaBa Ha KOHCTUTYLIHHE NOJAHHs], KOHCTUTYLINHE 6i0n06IOHO 00 ix
3BepHEHHs Ta Horo mpenctaBHUK (im’s Ta [IPI3BBUIIE), cy6’ekt KitbKocmi
paBa Ha KOHCTHUTYIIHY cKapry Ta YIIOBHOBa)KeHa 0co0a, sSKa Jii€ Bij
pioro imeni (im’st Ta [IPI3BUILE)

1.2. Bepxoeua Paoa Ykpainu 1

1.3. Ilpesudenm Ykpainu 1

1.4. Kabinem Minicmpie Yxpainu 1

15. IHocmiunuii  npedcmasnuxk  Bepxosnoi  Paou  Ykpainu y
Koncmumyyivinomy Cyoi Yrpainu 1

1.6. [Ilpeocmasnux Ilpesuoenma Ykpainu y Kowcmumyyiunomy Cyoi
Yxpainu 1

1.7. Hocmiunuu npeocmasnux Kabinemy Minicmpie Vkpainu y
Koncmumyyivinomy Cyoi Yrpainu 1

2. Cyansa Koncrutyuiitnoro Cyny Ykpainu, sikuii 3assBUB CaMOBIIB1]

(sTKOMYy 3asIBUITU BiIBiM) 1
Jlna euxopucmanus ¢ pooomi:

3. Cynas-nonoinau y crpasi (im’st Ta [TIPI3BUILE)

(matpoHatHa ciy>x0a — 10 MaTepiajiiB CIIPaBH) 1

4, Bingin aaminictpyBaHHs iH(OpMaLiIiHUX Mepex Ta 0a3 JaHuX
VYrpaBniHHS  1HQOpPMAIITHO-KOMYHIKAIIITHUX ~ TEXHOJOTIH  (JuIs
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJISA/I B JIOKAJBHIN Mepexi) 1

S. VYmpasninas 3a0e3neueHns 3aciganb Cyny 1

6. VYnpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs 1

7. Bignin wmoniTopuHry BHKOHaHHs akTiB KonctutymiitHoro Cyny
VYkpainu, o0IiKy Ta cucTeMaTu3allii 3aKOHOJaBCTBA 1

8. CekTOp 3 MUTaHb 3a1100IraHHs 1 BUSBICHHS KOPYIILIi 1

9. ApxiB Koncrutyniitnoro Cyny Ykpainu 2

Yeporo:  mpum.
(mocana) (ocobuctuit miamnuc) (im’st ta [TPI3BUILIE)

*VXBally HaJICHJIal0Th cy0’€KTaM, 3a3Ha4eHUM Yy mifmyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo

1ocazioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € npeaMeToM posrisiay B Koncrutyniinomy Cyni Ykpainu.

VYXBajia po yCyHEHHs OIMCOK € CKJIAJHMKOM BinnosigHoi yxBamu Koncruryniiinoro Cyny VYkpainw, i ii

PO3CHIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3cwiiany BianoBiaHuit akt Koncruryuitinoro Cyny Ykpainu.
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175 JlonaTox 76

no lacrpykmii
(myHkT 435)

(B pemaxiii
Posnopsxenns
TI'osmosu KCY

BiJ 2 IUCTONAAa
2023 poky

Ne 78/01/2023-0O]1)

MNOKAKYUK
po3cuiianHs yxsaa ceHaTiB Koncruryuiiinoro Cyny Ykpainu
po TuMuacoBe 3anydeHHs cyanai Koncruryiiinoro Cyny Ykpainu 3 iHIIOT KOJIerii cyaiB
BIJIMTOBIHOTO CEHATY JI0 CKJIaly HETIOBHOBAXKHOI 32 CKJIQJIOM KOJIETil CyIIiB

Ne - /20 20 poky

Jlna eukopucmanns 6 pooomi:

KepiBauk Cexperapiaty Koncruryuiiitnoro Cyny Ykpainu

VYupasninug 3a0e3neyeHss 3aciganp Cyny

VYrpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

5.  Bignmin aaMinicTpyBaHHsS i1H(GOpMAIIHHUX Mepexk Ta 0a3 JaHUX
VYnpaniaag iHGOpMaifHO-KOMYHIKAIHHUX TEXHOJOTIH  (1is
PO3MIILLEHHS B €IEKTPOHHOMY BHIVIA/I B JIOKaIbHIA Mepexi, Ha
BeOcaiiti Koncruryuiiitnoro Cyny Ykpainu) 1

Wb E
Wk PR

VYeporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHUKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTh Y TOMY CaMOMY TIOPSJIKY, Y SsIKoMY po3cuiianu 1iei akt Kouncturyiiiitnoro Cyny Ykpainu.
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176 TNonatok 77
1o Taerpykiii
(myHKT 435)
(B penmaxirii
Posnopsixenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O/1)

INOKAKYUK
po3cuiianHs yxBaJg koJeriii cyaaiB Koncruryuiitnoro Cyny Ykpainu
npo obpanHHs cekperaps kojerii cyaniB Koncrutyuiitnoro Cyny Ykpainu

Ne - /20 20 poky

/Jlna euxopucmanus ¢ pooomi:

KepiBauk Cekperapiaty Koncruryuiitnoro Cyny Ykpainu

VYnpasiiHHS pOOOTH 3 IEPCOHATIOM

byxrantepceka ciyx6a Koncruryuiiinoro Cyny Ykpainu

VYnpasniaasg 3abe3neueHns 3aciganb Cyny

VYnpaBiiHHSA JOKYMEHTAIBHOTO 3a0e31e4eHHs

ApxiB Korcrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

7.  Bigmin aaMiHicTpyBaHHS iHPOpPMAIIHHUX Mepex Ta 0a3 JaHUX
VYropasniHHg 1HQOpPMALIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAl B JIOKAJIbHIN Mepexi, Ha
BebOcaiiTi Koncrurymiitnoro Cyny Ykpainn) 1

ISEE NN
WR R R

Yeboro:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIaJHHKOM BinnoBimHoi yxBasm Koncrurymiiinoro Cyny Ykpainm, i ii
PO3CHIIAIOTh Y TOMY CaMOMY NOPSIZIKY, Y sSIKOMY po3crianu el akt KoncruryniiiHoro Cyny Ykpainu.
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177 JlonaTok 78
1o THerpykiii
(myHKT 435)
(B pemaxirii
Posnopsixenns
T'omosu KCY
BiJ 2 nucronana
2023 poky

Ne 78/01/2023-0O[1)
INOKAKYUK

po3cuiianHs yxBaJj Beankoi nasatu Koncruryuiiinoro Cyay Ykpainu,
cenariB Koncruryuiitnoro Cyny Ykpainn,
koJieriit cyaniB Koucruryuiitnoro Cyny Ykpainu
IIPO IPU3HAYEHHS €KCIIEPTU3U

Ne - /20 20 poky
1. Cy0O’ekT mpaBa Ha KOHCTUTYLIHHE TIOAAHHS, KOHCTHUTYIIIHE
3BepHeHHs Ta Horo mpenctaBHUK (iM’s Ta [IPI3BUILE), cy6’ekt
MpaBa Ha KOHCTHUTYIIIHY CKapry Ta yIOBHOBa)K€Ha 0co0a, fKa Jie€ 8i0N06IOHO 00 ix
BiJ Horo imeHi (im’s ta [IPI3BULLE) KintbKoCmi
2. Cy0’exT, sikomy anpecoBano yxsany Cymy 1
3. [locriitamii  mpeacrtaBHuk  BepxoBHoi Pamu  Vkpaimum vy
Koncruryuiitnomy Cyai Ykpaiau 1
4. IIpencraBuuk Ilpesunenta VYkpainun y Koncrutyuiiinomy Cyni
Ykpaiau 1
S. Iocriftnmii  npeacraBauk KaOinery MinicTpiB  YkpaiHu y
Koncrutyuiinomy Cyai Ykpainu 1
/na euxopucmanna ¢ pooomi:
6. Binnin anMinicTpyBaHHSA 1HQOpMAIIiHUX Mepex Ta 0a3 JdaHHuX
yIOpaBliHHA  1HGOpPMaliiHO-KOMYHIKAIHHUX TEXHOJOriM  (ams
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISIZI B JIOKAIbHIN Mepexi) 1
7. VYnpasninas 3abe3neueHHs 3aciganb Cyny 1
8. VYnpaBiiHHA JOKYMEHTAJIBHOIO 3a0€3MeYEeHHSI 1
9. Bignin moniTopuHry BukoHaHHS akTiB KoncturyniiiHoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKoHO/1aBCTBA 1
10.  ApxiB Koncrurymiitnoro Cyny Ykpainu
2

Yceboro:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHHKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTh Y TOMY CaMOMY TOPSIIKY, YV sSIKOMY po3cuiiani 1iel akT Korcrurymiitaoro Cyay Ykpainm.
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178 Jonarok 79

1o Tacrpyxkiii
(myHKT 435)
(B penmakiiii
Posnopsxenss
l'onosu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O[1)
MOKAKYUK
po3cuiianus nocranoB Koucruryuiitnoro Cyny Ykpainu
Ne -/20 20 poky
/na euxopucmanns 6 pooomi:
1.  Kepiauk Cekperapiaty Koncruryniitnoro Cyny Ykpaiau 1
2. Crpykrypauii migpo3ain Cekperapiatry Koncrurtyuiiinoro Cyay
VYkpaiHu, 10 KOMIICTEHIIIi SKOT0 HAJCKHUTh MUTAHHS, IMOPYIICHE 8I0N0BIOHO 00 iX
B [TIOCTAHOBI KinbKOCmi

3.  Bigmin anminicTpyBaHHs iHpOpMamiiHUX Mepex Ta 0a3 JaHuX
VYropasniHHg 1HQOpPMAaLIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is

PO3MIIIIEHHS B €IEKTPOHHOMY BHUTJISA/I B JIOKAJBHIN Mepexi)™ 1
4.  Vupaninus 3a0e3nedeHHs 3acinans Cyny 1
5. VYmpaBimiHHSA JOKYMEHTAJILHOTO 3a0e3MeUeHHS 1
6. Bignin mouiTopunry BukoHaHHs akTiB Koucrtutyniitnoro Cyny
VYkpainu, o0JIiKy Ta cHCTeMaTH3allii 3aKOHOJaBCTBA 1
7. ApxiB Koncruryniitnoro Cyny Ykpainu 3
VYeporo:  mpum.
(mocana) (ocobucTuit miamnuc) (im’st Ta [TPI3BUILIE)

BinnosigHo o 3akony Ykpainu ,,IIpo Koncruryniitauii Cyn Yipainu® ta Pernamenty Koncturyuniiinoro Cyny
VYxpainun abo 3a 3romoro kepiBHuuTBa KoHcturymiiiHoro Cyny VYkpainu okpemi mocranoBu Cyay po3MilyIOTh
Ha odiuiitnomy Bebcaiiti Koncturyniiinoro Cyay Ykpainu.
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179 Jonarox 80
1o THerpykiii
(myHKT 435)
(B pemakuii
Posnopsixenns
Tlonou KCY
BiJI 2 JIMCTONaaa
2023 poky

Ne 78/01/2023-O[1)
INOKAKYUK

po3cusianus nocranoBu Koncruryuiitnoro Cyay YkpaiHu npo 3aTBepIKeHHSI TEKCTY
mopivHoi ingopmaniiinoi nonosiai Koncruryniiinoro Cyay Ykpainu 3a 20__ pik

Ne -/20 20 poky

Bionogiono 0o cmammi 43 3akony Ykpainu ,,IlIpo
Koncmumyuiiinuii Cyo Ykpainu“

1.  BepxosHa Paga Ykpainu 1
2.  Ilpesupent Ykpainu 1
3. Kabiner MiHicTpiB Ykpainu 1
4, Bepxosuuii Cyz 1
5.  YnosHoBaxeHui BepxoBHoi Panu Ykpainu 3 npas nroauHu 1
Jlna eukopucmanns 6 pooomi:

6.  KepiBauk Cekperapiaty Koncrurymiitnoro Cyny Ykpainu 1
7. Ynpasninus 3abe3nedenns 3acinanb Cyny (be3 0ooamka) 1
8.  VYmpaBiniHHs JOKyMEHTAIBHOTO 3a0e3eueHHs (€3 000amKa) 1
9.  Bianin MoHiTOpUHTY BUKOHaHHA akTiB KoucturyuiiiHoro Cymy

[EEN

VYkpainu, 001Ky Ta cucTeMaru3alli 3aKkoHO/1aBCTBa

10. ApxiB Koncruryuiitnoro Cyny Ykpainu 3
/na onpunioonenna:

11. Bingain agminicTpyBaHHS iH(QoOpMamiifHUX Mepexx Ta 0a3 JaHHX
VYnopaBiniHHA  1HQOpPMAITHO-KOMYHIKAI[IHHUX TEXHOJIOTIH (11
PO3MIILLIEHHS. B €JIEKTPOHHOMY BUIJISAI B JIOKAJIbHIA Mepexi, Ha
odimiitHomy BebcaiTi Koncturyniiinoro Cyny Ykpainn) 1
/na onyonikyeanna:

12. Cektop TMiArOTOBKM JIO BHWJAHHA JPYKOBAHOTO  OPraHy
Koncruryuiitnoro Cyny Ykpainu ,,.Bicauk Koncturyuiiinoro Cyny
VYkpainu* 2

VYceporo:  mpum.

(mocana) (ocobuctnit miamuc) (im’s Ta ITPI3BUILLE)
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180

ITOKA’KYHUK

Honatox 81

1o Taerpykiii
(myHKT 435)

(B penmaxirii
Posnopsixenns
T'omoBu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O/1)

po3cuiianis nocranoBu Koncruryuiiinoro Cyay Ykpainu npo cxBajieHHs
Peraamenty Koncruryuniiinoro Cyay YKpaiHu Ta BHECEHHSI 3MiH /10 HbOT'0

Ne - /20

20 poky

Bepxosna Panu Ykpainu

[Ipesunent Ykpainu

Kab6iner MinicTpiB Ykpainu

[ocrifinmit  mpencraBuuk  BepxoBHoi  Pagm  Ykpaimm y
Koncruryuiitnomy Cyai Ykpainu

IIpencraBauk Ilpesunmenta VYxkpainm y Koncrutyuiiinomy Cyai
Ykpainu

[ocrifinmit  mpencraBuuk  Kabinery MinictpiB  Ykpainu y
Koncruryuiitnomy Cyai Ykpainu

MinictepcTBo oCcTULT YKpaiHU

Y nopaoky oominy nopmamuenumu akmamu:

BepxoBHa Pana Ykpainu

Odic Ilpe3unenrta Ykpainu

KabGiner MinicTpiB Ykpainu

/na euxopucmanna ¢ pooomi:

KepiBuuk Cekperapiaty Koncturyuiitnoro Cyny Ykpainu
Ynpasninag 3a0e3neyeHHs 3aciganp Cyny

VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeUeHHS

Bignin MoniTopuHry BukoHaHHs akTiB KoncrutymiitHoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKOHO/1aBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jlna onpunrwonennsa:

Binnin anMiHicTpyBaHHA iH(pOpMAIifHUX Mepex Ta 0a3 JaHuX
yrOpaBiiHHSA  1H(QOpPMaLIHHO-KOMYHIKAIIMHUX ~ TEXHOJOT1H  (JuIst
PO3MILLIEHHS B €JIEKTPOHHOMY BHIJISI B JIOKaJIbHIA Mepexi, Ha
odimiitHomy BebOcaiTi Koncruryiiitnoro Cyny Ykpainu)

/Jlna onyonikyeanna:

CekTop  MOrOTOBKM 70  BHAAHHS  JPYKOBAaHOTO  OpraHy
Koncruryuiitnoro Cyny Ykpainu ,,Bichiuk Koncruryuiitnoro Cyny
Ykpaiau*

[

2

VYceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)
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181 JlonaTok 82
no TacTpykii
(mynkT 435)
(B pemaxirii
Posnopspxenns
I'omoBu KCY
Bix 2 nucromazna
2023 poky
Ne 78/01/2023-O 1)

HOKAKYHUK

po3cuiiaHHs 3a0e3nmeuyBabHOro Hakasy Koncruryuiiinoro Cyay Ykpainu
Ne - /20 20 poky

Bionogiono 0o cmammi 87 3axony Ykpainu ,,IIpo
Koncmumyuiunuii Cyo Ykpainu“

1. Cy0’exkr mpaBa Ha KOHCTUTYILIIHY CKapry Ta YIOBHOB@XEHA 6i0ONOGIOHO 00 ix
oco0a, 110 i€ Bix HOro iIMeHi Kinbkocmi
2. Opran (mocamoBa 0coba), Ha KUK (SKY) MOKJIaJA€HO BUKOHaHHS 1

3a0€31euyBaJIbHOTO HAKA3Y
Jna eukopucmanns ¢ pooomi:

3. Bigmin agminictpyBanHs iHdopMmarniiiaux mepex ta 0a3 manmx 1
VYrpaBninHg iHGOpMaLIHHO-KOMYHIKAIHHUX TEXHOIOTIH (A
PO3MIILIEHHS B €JIEKTPOHHOMY BHIJISAII B JIOKAJIbHIN MEpexKi)

4, VYmpasninns 3a0e3neueHns 3aciganb Cyny 1
5.  VYmpaBiiHHS JOKyMEHTAJIbHOTO 3a0€3MeUeHHS 1
6.  Bignin MoHiTOpuHrYy BHKOHaHHS akTiB KoncrutyuiiiHoro Cyny 1
VYkpainu, 00Ky Ta cucTemMaru3alii 3aKOHO/1aBCTBA
7. ApxiB Koncruryniiitnoro Cyny Ykpainu 2
Yceporo:  mpum.

(mocana) (miamuc) (im’st Ta I[TIPI3BUILIE)
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HonaTox 83
1o [acTpykmii
(myHKT 466)
(HaliMeHyBaHHS CTPYKTYPHOTO MiAPO3/iTy)
3AMOBJIEHHSA Ne
HA BUTOTOBJICHHSI KO
(Ha3Ba TIOKyMEHTA)
CropiHok , HaKJaz , bopmar
20  p. 3aMOBHHK
(mpi3BuILIE)
TEIL.

KepiBHUK CTPYKTYpPHOTO MIAPO3ALTY
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Ycranosa:

Pix:

Homenkiatypa cnpas

183

HonaTtok 84

1o [acTpykmii
(myHKT 474)

Koncruryuiitnoro Cyay Ykpainu B eJIeKTPpOHHiH (popmi

Koncturynitnuii Cyn Ykpainu

[IpoTtoxon EK:
ITporokou EIIK:

Pozmin:

Pozain

Inmexc
CIIpaBU

3aroJIoBOK
CIipaBU

KinpkicTh
CIpaB
(TOMIB)

Crpok
30epiranHs

PoGoui
ITO3HAYKU

[TincymMKoBuUii 3amuc

Ycworo cnpas

13 HUX.

KUIBKICTB CIIPaB MOCTIMHOTO 30€epiraHHs

KUIBKICTB CIIPaB TPUBAJIOTO 30epiraHHs
KUIBKICTh CIIPaB TUMYAaCOBOIO

30epiranHs

KBanigikoBaHi eeKTPOHH1 MIATUCH

KepiBauk YmpasiiHHs
JIOKyMEHTAJIBHOTO 3a0€3MeYeHHS
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JonaTox 85

1o [acTpykmii
(myskt 500)

Ipudausnuii nOpsAOK rpynyBaHHs JOKYMEHTIB ClIPaBU

JIOKyMEHTH y cIpaBl TpyNyIOTh Y TAKOMY MOPSIIKY:

— posnopsipkeras ['onou Koncturytiinoro Cyay YkpaiHu mpo CKIMKaHHS
IJICHApHOTO 3aciiaHHs ceHaty, Benukoi nanatu KonctutyuiitHoro Cyny Ykpainu;

— KOHCTUTYIIIHE TTO/IaHHs, KOHCTUTYIIIITHE 3BEPHEHHS, KOHCTUTYIIIIiHA cKapra
3 10J1aTKaMu;

— iH(dopMaIriiiHa 10BiJIKa Ha KOHCTUTYIIMHY CKapry;

— [IOTIepeHIA BHUCHOBOK HA KOHCTUTYIIHE TOJaHHA, KOHCTUTYI[IIHE
3BEPHEHHS, KOHCTUTYIIHHY CKapry;

— IOpy4YeHHs cyani-nonoBigaya y crpaBl Cekperapiaty KoncturyniiiHoro
Cyny Ykpainu Ta BiJIIOB1ib (BUCHOBOK, 1HOpMaIlIfHO-aHATITUYHA JOBIKA, TIOBIIKA
TOIIO);

— 3aMUTU CYJJI1-0TIOBIJaya y CIpaBl Ta BIAMOBII HA HUX CTOCOBHO MHUTAaHb,
MOPYIIEHNX Y KOHCTUTYLIMHOMY TMOJaHHI, KOHCTUTYI[IHHOMY 3BEpHEHHI,
KOHCTUTYIIHHIN cKap3i;

— yXBalld TPO BIAKPUTTS ab0 BIAMOBY Y BIJKPUTTI KOHCTUTYIIHHOTO
MPOBA/KEHHS Yy CIpaBi, Ipo (Hopmy po3risny, npo o0’ eaHaHHS/Po3’€THAHHS, PO
MOJIOBXKEHHS CTPOKY, MMOCTAHOBJICH] Ha 3aCiJaHHAX KOJIeTiH cyaniB KOHCTUTYIIHOTO
Cyny Ykpainu, cenari un Benukoi nanatu KoncturymiitHoro Cyny Ykpainu;

— pillIeHHs, BUCHOBOK, yYXBaju ceHaTiB un Benukoi manatu Koncturyiinoro
Cyny Ykpainu, octatouHa yxsaina koJjerii cyaaiB Koncrutyuiitnoro Cyny Ykpainu;

—okpema nymka cygai KoncruryuiitHoro Cyny VYkpaiHu HI0JI0 PpillIEHHS,
BHCHOBKY, YXBaJIU.

[IpoTtokonu 3aciiaHb, IJIEHApHUX 3aClJaHb, Y TOMY YHUCIl 3aKpUTHX YacCTUH
IJIEHApHUX 3aciiaib ceHatiB uu Bemukoi nanatu Koncruryuiinoro Cyny Ykpainu,
IPYIYIOTH Ta 30epiraloTh OKpEeMUM (HACTYITHUM) TOMOM JI0 MaTepiajiB CIpaBH.
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OII1C

HonaToxk 86

1o [acTpykmii

(myHKT 519)

€JIEKTPOHHHUX CIIPAB NMOCTIHOrO, TPUBAJIOT0 (mMoHax 10 pokiB)
CTPOKIB 30epiranHs

VYcranoBa: Koncturyuiiinuii Cyn Ykpainu

[Tigposmi:
Pik:
[TpoTtoxon EK:
[IpoTtoxon EIIK:
Innexc 3aroJioBOK Hara JHara Kinbkictb Ctpok Po6Goui
CIpaBU CIpaBU MOYaTKy | 3aKiHYCHHS | CTOPIHOK | 30epiraHHs | MO3HAYKU
(Tomy)

V 11e# onuc 3aHeCEHO:

[Iponymeno cnpasu:
[lepenano 3a onucom:

KBanigikoBaHi eJIeKTPOHHI MIIUCH:

(nmocana)

(eleKTpOHHA TTO3HAYKA Yacy)
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AKT

Jomatok 87
1o [HCTpyKIi
(mynkT 519)

NMPo BUJIyYeHHsI JJI 3HUIIIEHHS IOKYMEHTIB,
He BHeceHUX 10 HanioHaabHOro apxiBHOro oHay

Howmep akra:
JlaTa akra:
YcraHoBa:
[Tigpo3mi:
IlixcraBa:
[TpoTtoxon EK:
Innexc 3aronoBok Hata Hata KinbkicTh Crpox Po6oui
CIIpaBu CIIpaBH Io4YaTKy 3aKIHYECHHS CIIpaB 36CpiFaHH${ IIO3HAYKHU
(Tomy) (TOMIB)
Y cBoro I 3HUIMIEHHS
KiJbKiCTh JOKYMEHTIB
[IpuiimanbHO-31aBajbHA HAKIIAAHA
Metoa 3HUILCHHS
KBamidikoBaHi eleKTpOHHI MIMTUCH
(mocana) (emexTpOHHA MMO3HAYKA Yacy) (craTyc)
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JlonaTok 88
1o [HCTpyKIi
(mynkt 531)

AKT
nepeaanHs cupasu 10 ApxiBy Koncruryuiitnoro Cyay Ykpainun
NATPOHATHOMO ¢1y:k0010 cyani Koncruryuiitnoro Cyay Ykpainu
(mpaniBHMKaMu YnpaBiinHs 3a6e3neuenHs 3acinanb Cyay)

No Howmep cnipaBu Hasga cnipaBu [Tpumitka
/1
31aB
(mocana) (ocoOuctuit miamnuc) (im’st Ta ITPI3BUILE)
[Tpuitnas
(mocana) (ocobucTuit mianuc) (im’st ra TTPI3BUILE)

Jlara
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Jlonarok 89
1o [HCTpyKIi
(mynktu 532, 549)

BHYTPILLHINA ONMUC
JOKYMEHTIB CITPABHA Ne
No Innexc Hara 3aroJIoBOK JIOKyMEHTa Howmepu [Tpumitka
3/m JIOKyMEHTA JIOKyMEHTa apKyIIiB
1 2 3 4 ) 6
Ycboro:

JTIOKYMEHT (-H, -1B),

(tmdpamu i cioBamu)
apK. TOKYMEHTIB,

(undpamu it cinoBamu)
apK. BHYTPIIIHBOT'O OIHUCY.

(tmdpamu i cioBamu)

[Tocana yknagaua onucy

(ocoOuctuit miamnuc) (im’st Ta TIPI3BUILIE)

20 POKY
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Honarok 90
1o [HCTpyKIi
(mynktu 532, 551)

3ACBIJJUYBAJILHUHA HAITUC CIIPABH Ne

VY cnpasi (po3iii onucy, 3aKiHIEHOMY OIHC1) MAIIKUTO 1 MPOHYMEPOBAHO

apk.,

y TOMY YHCJIL:

JITEpHI HOMEPHU

MPOIyIIeHI HOMEpHU

apKyllll BHYTPIIIHBOTO OMHUCY

Oco06suBOCTI (BI3UYHOTO CTaHy
Ta (POPMYBaHHS CIPABU

Homepu apkymiis

1

ITocana ocobwu, sska ckiana
3aCBIIUyBaJIbHUN HATUC

(ocoOuctuit miamnuc)

20 poky
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190 Jonatok 91

1o [acrpykuii
(mynkTu 542, 543)
(B pemakuii
Po3nopsxenns
lNonosu KCY

BiJl 2 TUCTOMAaia
2023 poky

Ne 78/01/2023-0O1)

AKT N
Lleit akT cki1ageHo:

Iv’s ma npizeuwe 3aBiayBay BIIIUTY ONpalfoBaHHs 1HQopMarii i3
3acimanb Benukoi mamatu, cenariB ta KonctutymiitHoro Cyny YkpaiHu ymnpaBiiiHHS
3abesneyenns 3acimanb Cyny [emapramenrty opranizamiiinoi po6otu Cekperapiaty
Koncturymiitnoro Cyay Ykpainu,

Iv’s ma npizeuwe 3aBiAyBau BIAAUTYy 3axucTy 1HQopmamii B
TEJIEKOMYHIKallIHHUX ~ cucTeMax  YmpaBiiHHS  iHGOpMaliifHO-KOMYHIKaIiHHIX
TEXHOJIOT1H AMiHICTpaTUBHO-(DIHAHCOBOTO JenapTaMeHTy Cekperapiaty
Koncrutymiitnoro Cyny Ykpaiunu,

Iv’s ma npizeuwe 3aBigyBay PexxuMHO-cexkpeTHOro CEKTOpY
Cexkperapiaty Koncruryuiitnoro Cyny Ykpainu

mpo Te, mo ,, 20 POKY 3HHIICHO ay/I103alKCH 3aCiTaHb,

crnemianbHuX MieHapHux 3acizanb KoncrutymiiiHoro Cyay VYkpaiHu, MUIEHapHUX
3acimaHb ceHaTiB, Bemukoi mamatu Konctutyuiiinoro Cyny Ykpaiau Ta daiimm i3
TEKCTOBUM BIJOOPaKCHHSM ayJ103aMuciB (CTEHOTpaMU) 3aKPUTHX YaCTHH TUICHAPHUX
3acimanb ceHatiB, Bemukoi mamatu Cynmy, ¢aiim mpoTOKOMIB 3aciiaHb, CHEIalbHUX
rieHapHux 3aciganb Konctutyunitnoro Cyny Ykpainu, 3aciaHb, IUIEHApHUX 3acCiJlaHb
ceHariB, Benukoi nanatu Koncturyuiiinoro Cyny YkpaiHu, 1110 MICTHIUCS Ha cepBepi
KOMIIJIEKCY OTpaIfoBaHHs 1H(OpMaIlii BiAAUTy OmpaifoBaHHs iHdopmarlii 13 3aciiaHb
Benukoi nanatu, cenatis Ta Konctutyuiitnoro Cyny Ykpainu ¥YnpasiiHHs 3a0€31€4eHHs
3acimanp Cyny JlemaprameHnty opranizaiiiinoi poootu Cekperapiaty KonctutyiiitHoro
Cyny VYkpainu, 1 Bifieo3amuCcH 3a3HAY€HUX 3acifaHb, 10 30epirajucs Ha HE3HIMHOMY
HOCIi 1H(popMaIlli B aBTOMAaTH30BaHUX KOMIUIEKCAX TEXHIYHOTO 3a0€3MEeUeHHS 3aciaHb
Koncturyniitnoro Cyny Ykpainu Biaaily 3axucTy iHGopMalii B TeIEKOMYHIKAIlIHHIX
cUCTEMAX VYnpapniHas 1HpOopMaLIHHO-KOMYHIKaII THIX TEXHOJIOT1H
AnMiHicTpaTuBHO-(p1HaHCOBOTO nenaprameHty Cekperapiaty Koncrturyuiiinoro Cymy
VYkpainuy, a came:

(ocobucTuit miammc) (im’st Ta TIPI3BUILIE)

(ocobuctuit miamuc) (im’st Ta [TPI3BUILIE)

(ocobucTuit miammc) (im’st Ta TIPI3BUILIE)
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Jonarok 92
1o [HCTpyKIi
(myHKT 554)

3ASIBKA

Ha O3HAMOMJICHHS 3 apXiBHOIO CIIpaBOrO

CnpaBa Ne

Cnpasa Ne

MeTta o3HaliOMIIEHHS

KepiBHUK CTPYKTYpPHOTO TIAPO3ALTY
(ocoOuctuit mianuc) (im’s ta [IPI3BULLE)

JlaTa
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Jlonarok 93
1o [HCTpyKIi
(myHkT 557)

3ASIBKA
I110/10 O3HAaHOMJICHHS 3 TPOTOKOJIAMH, CTEHOTpaMaMH, ay/Iio- 1 BiJieo3anucamMmu
3aciJlaHb, IeHapHuX 3aciganb Koncrutyuiinoro Cyny Ykpainu
B mpumimeHH1 ApxiBy Konctutymuiitnoro Cyny Ykpainu

y crpasi Ne BIJI

MeTta o3HaliOMIIEHHS

Cyans KonctutyuiitHoro Cyny Ykpainu

[TIOI'O/KEHO:
I'onoBa KonctutyuiitHoro Cyny Ykpainu

(ocobuctuit mianuc) (im’s ta [TIPI3BUILE)

20 p.
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JonaTok 94
1o [HCTpyKIi
(myHKT 566)
OIIncC
crpaB y namneposiii popmi
Ycranosa: Koncturyuiitnuit Cyn Ykpainu
[Tigpozmin:
OITNC Ne ( piK)
CXBAJIEHO:
[TpoToxoin 3acinanns EK
[TpoToxoun 3acinanns EIIK
Ianexc 3aroJioBOK Jlara Jlara KinpkicThb Crpox PoGoui
CIIpaBH CIIpaBH Mo4YaTKy 3aKIHYEHHS CTOpiHOK 36epiraHH;1 IIO3HAYKHU
(Tomy)
VY meit onuc 3aHECEHO:
[Iponymieno cnpasu:
[lepemano 3a onucom:
CKJIAIEHO TA ITEPEJJAHO:
(mocana) (ocoOucTuii miamuc) (im’st ta [TIPI3BUIIIE)
(mocana) (ocobucTui miammc) (im’s Ta TTPI3BUILIE)
ITOI'OJIXXEHO:
(mocana) (ocobucTui mianmmuc) (im’s Ta TIPI3BUILIE)
3ATBEP/IDXEHO:
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)

CITPABH 3T'TJIHO 3 OITMCOM ITPUMHSTO:

(mocana) (migmmc) (im’st Ta [TPI3BUILIE)
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3MICT

3arajibHi MOJIOKEHHSA

JIoKyMeHTYBaHHS YIIPaBJIiHCbKOI iH(popmauii
3aranabpHi BUMOTH JI0 CTBOPEHHS JOKYMEHTIB
[Topsimok BUTOTOBJICHHS Ta BUKOPUCTAHHS OJIAHKIB JOKYMEHTIB
AnpecyBaHHS TOKYMEHTIB

3aroyioBOK 1 TEKCT JJOKYMEHTA

BiamiTka mpo HasBHICTH T0JATKIB

BizyBaHHS TOKyMEHTIB

BigomocTi mpo BUKOHABIIIB IOKYMEHTIB
[TigmucanHs TOKYMEHTIB

['pud 3aTBEpAKEHHS TOKYMEHTIB

['pud moromxenHs (CXBaJeHHs) TOKYMEHTIB
['pud oOMexeHHs AOCTYNy 10 TOKYMEHTIB
Pesomromis

BiamiTka mpo KOHTPOJIIb

JlaTyBaHHSI JOKYMEHTIB

[Topsimox oopMiIeHHS €IeKTPOHHUX JTOKYMEHTIB

[Topsimok miAroTyBaHHs Ta OQOPMIIOBaHHS PO3NOPSIHKEHb [ 010BH
Cyny, 3acrynnuka ['onoBu Cyny, kepiBHuka CekperapiaTy

OO6uiKyBaHHS, BUKOPUCTaHHA Ta 30epiraHHs nevarok i mramiis Cyny
3acBiYEHHSI KOTIi TOKYMEHTIB Ta BUTATIB 31 CITY>KOOBUX JIOKYMEHTIB

Opranizanisi J0KyMeHT000Iiry Ta BUKOHAHHS JOKYMEHTIB

Bumoru o0 paiionanizaiiii J0KyMeHTOOOITy

OO6mikoBYBaHHS 00CATY JOKYMEHTOOOITY

[IpuiiMaHHS Ta TIEPBUHHE ONPAIFOBAHHS ITOKYMEHTIB, IO HAJIXOISThH
no Cyny

Opranizaitiss poOOTH 3 JOKYMEHTaMH, K1 IEPEIA0Th CJICKTPOHHUMU
3acobamu 3B’S3KY

PeecTpyBaHHs JOKYMEHTIB

[IpuiimaHHs, peecTpyBaHHS, MMOMEPEAHE NEPEBIPSHHSA Ta PO3NOAUISHHS
MK cygasamu  Cyny KOHCTUTYUIMHMX TOJaHb, KOHCTUTYLIMHHX
3BEpHEHb, KOHCTUTYLIIMHUX CKapr

Opranizariiis mepegaBaHHs JOKYMEHTIB Ta 1X BUKOHAHHS

KoHnTponb 32 BUKOHAHHSIM JOKYMEHTIB, IOPYYEHb Ta 33 MPOXOIKEHHIM
KOHCTUTYLIHHUX TMOJaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTUTYIIITHUX
cKapr
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PoGoTta 3 marepiamamMu crnpaBd B pa3l BIAKPUTTS KOHCTUTYIIHHOTO
MIPOBA/KCHHS

[Topsimok o3HAOMITIOBAaHHSI YYaCHHUKIB KOHCTUTYIIHHOTO MPOBAXKEHHS
3 MaTepiajaMu CIIpaBu

Pobora 3 wmatepiamamu cmopaBd B pas3l BIAMOBH Y BIAKPHUTTI
KOHCTUTYIIHHOTO TIPOBAKCHHS

[Topsimox migroryBaHHs TOKyMeHTIB Ha 3acimanHHs Cyay 3 MUTaHb,
MOB’SI3aHUX 3 OpraHizalliiHOIO AiSUTBHICTIO

[Topsimox ¢ikcyBaHHS Ta JOKYMEHTYBaHHS 3aciiaHb KOJETidl CyJIIB
Cyny, 3aciianb Ta IUIeHapHUX 3acifanb ceHaTiB Cyny, Benukoi manatu
Cyny, 3acigmanp Cynay, chnemiaibHUX TIUIeHapHUX 3aciganb Cyny Ta
3acijjaHb MOCTIMHUX KoMmicid Cyny

OdopmiieHHs, peecTpyBaHHsS PIllIEHb, BUCHOBKIB, YXBal, YXBaJEHUX
Ha IUIGHapHUX 3acigaHHsx Benukoi manmatu Cyay, 3a0e3neuyBaslbHUX
HakasiB Cyny, yxBaj, yXBaJIeHUX Ha 3acimanHsx Benukoi nanartu Cyny,
pillieHb, yXBaJ, yXBAJICHUX Ha IJICHAPHUX 3aCiIaHHSX Ta 3aciIaHHsIX
cenariB Cyay, yXBajl, yXBaJ€HHX Ha 3acilaHHsx ceHaTiB Cyay, IOCTaHOB,
yXBaJICHUX Ha CHEIlaIbHUX MJICHAPHUX 3aciIaHHsX Ta 3acinanuax Cyny,
yXBaJl, YXBaJEHUX Ha 3acijaHHsix koierid cynmaiB Cymy, 1 MOpSIOK
1X pO3CHUJIaHHS

Bumoru 1o oopmiieHHsI TOKYMEHTIB, sIKI CTBOPIOIOTHCS 32 JOTIOMOT OO
IPYKyBaJbHUX 3aC001B

Bumoru 10 BUKOHaHHS KOMFOBAIbHO-PO3MHOXKYBAJIbHUX POOIT

Cucremarusanis Ta 30epiraHHst JOKYMEHTIB Y ClIPABOYMHCTBI
CkJtajaHHsI HOMEHKJIATYpH CIIpaB

@opmyBaHHs CIPaB

30epiraHHsi JOKYMEHTIB Ta CHpaB y CTPYKTYPHUX MiJIpO3/iiax
Cexperapiaty

ExcrnepTusa HiHHOCTI IOKYMEHTIB

OdopmitroBaHHS 1 IepeAaBaHHs MaTepiaiiB CyIOBUX CIPaB Ta
mpoTokoIiB 10 ApxiBy Cymy. 30epiranHs ay/io- 1 BiIe03anuciB
3aciganb Cynay

[linroryBanHs ¥ mepenaBaHHS CHOpaB CTPYKTYPHUMH IMiJIPO3ALIAMHU
Cekperapiary 10 ApxiBy Cyny. KopuctyBaHHs apXiBHUMHU TIOKYMEHTaMU

[linroTyBaHHs OMUCIB CIpaB, IO CKJIAJIEHI Y manepoBiil popmi
OdopmiteHHs cripaB, CKJIAJICHUX Yy TTAriepoBii hopmi
[lepenaBanus crpaB, CKIaJeHUX Yy nmaneposiit popmi, 10 Apxipy Cyny

JlomaTku
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