PO3IOPSITKEHHSI
I'OJJOBA KOHCTUTYIHIMHOI'O CYIY YKPAIHN

IIpo 3aTBepa:xenHs IncTpykuii 3i cnpaBoYuHcTBA
B Koncruryuiiinomy Cyai Ykpainu

3 METOI0 TIOrO/DKEHHS OCHOBHHUX TIpaBMI poOOTH 3  JOKYMEHTaMH
B Koncrurymiinomy Cyni VYxkpaimum 3 BuMoramu 3akoHiB Ykpainum ,IIpo
Koncrutyniiauit Cyn Vkpainu®, ,,Ilpo HauionansHuii apxiBHU# (ona Ta apxiBHi
yctaHoBH®, ,,ITpo enekTpoHHI HOKyMEHTH Ta eNeKTPOHHHH HOoKymeHTo00ir", ,,Ilpo
eIeKTPOHHI JoBipui mociayru®, ,Ilpo 3abesmedeHHs QyHKIIOHYBaHHS yKpalHCHKOI
MOBH SIK JiepkaBHoi , moctanosu Kabinety MinictpiB Ykpainu ,,IIpo 3aTBepmkeHHs
IlpaBun HajaHHA NOCIYT MOILITOBOro 3B’S3Ky™ Big 5 Oepe3ns 2009 poky
Ne 270 31 3minamu, Permamenty KouctutyniiHoro Cyny VYxpaiuu, I[lpaBui
opraizailii IiJI0BOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Y Iep>KaBHUX OpraHax,
OpraHax MiCIIEBOI0 CaMOBpSITyBaHHs, Ha M ANMPHEMCTBAX, B YCTAHOBAX 1 OpraHizallisx,
3aTBEpKEHUX Haka3oM MiHicTepcTBa rocTullii YKpainu Big 18 uepsus 2015 poky
Ne 1000/5 31 3wminamu, Ilopsaky poGOTH 3 eNeKTPOHHUMH JIOKYMECHTAMH
y OUIOBOACTBI Ta IX TIATOTOBKM 1O TepelaBaHHS Ha apXiBHe 30epiraHHs,
3aTBepI)KeHOro Haka3oM MiHicTepcTBa roctuuii Ykpainu Bif 11 nucronaga 2014 poky
Ne 1886/5, YxpaiHcpkoro mpaBomucy, cXBajieHoro rnoctasooro Kabidety MinictpiB
VYxpainu Big 22 tpaBHsa 2019 poky Ne 437, HamionanpHOro cranjpaptry YkpaiHu
SAepkxaBHa — yHIQiKOBaHA cHCTeMa JoKyMeHTamii. YHidikoBaHAa cHCTeMa
opraHizaliiHo-po3nopsa4oi JokyMeHTauli. Bumoru no odopmiaeHHs AOKyMEHTIB“
(ACTY  4163:2020), 3arBepjkeHoro HakazoMm JlepkaBHOro miNpUEMCTBA
,, YKpaiHCHbKUH HAYKOBO-AOCHITHUAN 1 HaBUaJIBHUM LIEHTP MpobiieM cTaHAapTH3alil,
ceprudikamii Ta skocti® Bim 1 numas 2020 poxy Ne 144 3 HajgaHHSM YMHHOCTI
Bim 1 BepecHs 2021 poky, iHIIMX HOPMATUBHUX aKTIB, [E€pXKaBHUX CTaHIApTIB, SKi
perIaMeHTYIOTh IIpaBuia CKIIaJaHHs, O(QOPMIIOBAaHHS IOKYMEHTIB, a TAKOX 3 METOH
BIIOCKOHAJIEHHS OpraHizallii cripaBounHcTBa y KoncTutyuiiHomy Cyai Ykpainu:

1. 3atBepautu IHCcTpykmito 31 cnpaBounHcTBa B Konctutyuifinomy Cyni
Vkpaian (monaerses).

2. Oznaiiomutn 3 Poznopsmxensam cynniB Koncrurtyniiinoro Cyny Ykpainu ta

npamniBaukiB Cexperapiaty Koncturymitnoro Cyny Ykpainu.

Konerurynitinui Cyn Yrpaiuu
55/01/2022-0[] Bin 20.10.2022
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3. KonTtpons 3a BUKOHaHHSM PoO3MOps/KEHHS TOKIACTH Ha KEpiBHHUKA
Cexkpetapiaty KoncrurymiitHoro Cyny Ykpainu.

4. BuzHatu TakuM, [0 BTpPaTWIO YHMHHICTh, Po3nopsmxenHs [onoBu
Koncturyniitnoro Cyny Ykpainu ,IIpo 3aTBep/keHHs [HCTpykKiii 3 AiJ0BOJICTBA
y Koncrurynitnomy Cyni Ykpainu“ Big 18 G6epesns 2019 poky Ne 33/1/2019-O/]
31 3MIHAMH.

BuxonyBau 060B’s13kiB ['0510BH Cepriii TOJIOBATHIA



IHCTPYKIIA

3i CIPaAaBOYMHCTBA
B Koncruryuiiitnomy Cyai Ykpainu

3i 3MiHAM#, BHECEHUMH PO3NOPSIKEHHAMU
I'osoBu Koncruryuiitnoro Cyay Ykpainu
Bix 28 kBiTHA 2023 poky Ne 36/01/2023-O/1,
Bix 31 siumus 2023 poky Ne 60/01/2023-O/,
Bix 23 :koBTHA 2023 poky Ne 75/01/2023-O/1,
Bia 26 :xoBTHs 2023 poky Ne 76/01/2023-O/,
Bix 2 mucromana 2023 poky Ne 78/01/2023-O/1,
Bia 8 smroToro 2024 poxy Ne 14/01/2024- O



3ATBEP/PKEHO

Posnopskenns ['onosu
Koncruryniiinoro Cyny Ykpainu
B111 20 xoBTHs 2022 poky

Ne 55/01/2022-O4

IHCTPYKUIA
3i cnpaBouunHcTBa B Koncruryniiitnomy Cyai Ykpainu

1. 3arajapHi MoJI0KEeHHSA

1. Inctpykmito 31 cnpaBounHctBa B KoncturtymiitHomy Cyai  Ykpainu
(mami — IacTpykuis) po3poOneHo BiAMOBIAHO 10 3akoHy Ykpainu ,IIpo
Koncturynivinuit Cyn Ykpaiau® (mani — 3akoH), 3akoHiB Ykpaiau ,,[Ipo enexTponHi
JOKYMEHTH Ta €JIEeKTPOHHUHN AoKyMeHToo0ir", ,,IIpo Hamionanbuuii apxiBauii GoHAa
Ta apxiBHl yctaHoBu®, ,IIpo enexTponHi AoBipui mociyru‘, ,IIpo 3abe3neueHHS
(GYyHKIIIOHYBaHHSI YKpaiHCbKOI MOBHU sK jAep:kaBHOi , Pernamenty KonctutyuiitHoro
Cyny VYkpainu (nami — Pernmament), [IpaBun opranizarii AiJIOBOJICTBa Ta apXiBHOTO
30epiraHHsi JOKYMEHTIB Y Jep>KaBHUX OpraHax, OpraHax MiCIEBOTO CaMOBPSAyBaHHS,
Ha TMIANPUEMCTBAX, B YCTAaHOBAX 1 OpraHizaiisix, 3aTBEp/UKEHUX HAKa30M
MinictrepctBa roctuilii Ykpainu Big 18 udepBus 2015 poky Ne 1000/5 31 3miHamuy,
[Topsiaky poOOTH 3 €EKTPOHHUMHU TIOKYMEHTAMHU Yy JIUTOBOJCTBI Ta iX MiATOTOBKH JI0
nepelaBaHHs Ha apXiBHE 30epiraHHs, 3aTBEPXKEHOT0 Haka3oM MiHiCTepCTBa IOCTUIIIT
VYkpainn Big 11 mucromama 2014 poxy Ne 1886/5, YkpaiHCBKOTO MpaBOIHUCY,
cxBajieHoro mocranoBoo KabGinety MinictpiB Ykpainu Big 22 TpaBusa 2019 poky
Ne 437, HamionansHOro cranjapty Ykpainu ,Jlep>kaBHa yHiikoBaHa cucTeMa
JOKyMeHTaIli. YHipikoBaHa CHUCTEMa OpraHizaliifHO-pO3NOPSAIIOl JOKYMEHTAI.
Bumoru no odopmiiennst nokymentis® (ACTY 4163:2020), 3aTBepIKEHOTO HaKa30M
Jlep>xaBHOTO MIANPUEMCTBA ,,YKPAiHCHKUH HAYKOBO-JOCIHITHUNA 1 HaBYAJIbHHMA
IEeHTp mpobiieM crangapTu3ailii, cepTudikarmii Ta skocti® Bix 1 mumas 2020 poky
No 144 (mami — Bumoru no odopmiienHst pokymentiB JCTY 4163:2020), iHmux
HOPMATHUBHUX AKTIB.

2. IHcTpyKIit0, [Ka OJHOYAaCHO  perjlaMeHTye TUTaHHSA  OpraHizaiii
CIPaBOYMHCTBA B TNANEpoOBil Ta €NEKTpOHHIA (opmax, po3polisie YmpaBiiHHA
nokymeHTanbHOro 3abesneueHHa Cekperapiaty Koncrurymiiinoro Cyny VYkpainu
(mam — YnpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MEUEHHSI) 3 ypaxyBaHHSIM MPOMO3HUIIIN
cTtpykrypHux miaposainiB Cekperapiaty Koncrurymiiinoro Cyny Ykpainu (nam —
Cekperapiar), onpaiboByIOTh PenakiiiiHo-BuaBHUYE yOpaBiiHHSA [lenaprameHTy
opranizamiitHoi pobotu CekpeTapiary Ta BIIJIIJ MOHITOPUHTY BHUKOHAHHS AaKTIB
Koncturymiiinoro Cyay VYkpainu, oOJiKy Ta cucTeMaTH3allli 3aKOHOJAaBCTBa
[IpaBoBoro aenapramenty CekpeTapiary.
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3. [HCTpyKIIis BCTAHOBIIIOE 3arajibHi BUMOTH J0 MPOBA/KEHHS CIIPAaBOYMHCTBA
B Koncturyuiinomy Cyai Ykpainu (gam — Cyn), TOKyMEHTYBaHHS yIPaBI1HCHKOT
nismbHOCTI Cyy Ta oprasizailii poOOTH 3 JOKYMEHTaMU BiJi MOMEHTY HaJIXO/XKCHHS,
CTBOPEHHSI, HAJICIAaHHS JO MOMEHTY 3HHUIIEHHS OMNpallbOBAaHUX JOKYMEHTIB
y BCTAaHOBJICHOMY TOPSZIKY a00 mepeaaBaHHs ix 10 ApxiBy Cyny.

4. THCTpyKIliE ~ BHU3HAYA€  EJIEKTPOHHY  TEXHOJIOTII0  OMpAIFOBaHHSA,
OOJIIKOBYBaHHSI Ta KOHTPOJIOBaHHS JOKyMeHTIB y CucreMi €JIeKTPOHHOIO
nokymeHToo0iry Cyny (mam — CEJl) 1 mpoBamkeHHs CIIPaBOYMHCTBA B ManepoBiii
Ta eJIEKTPOHHIHN (hopMax 13 3aCTOCYBaHHSM KBaTi(h1IKOBAHOTO €JIEKTPOHHOTO MIIHUCY,
€JICKTPOHHOI NIEYaTKH, €JIEKTPOHHO1T TO3HAYKHU Yacy.

[IpaBa kopuctyBauiB CEJl, HagaHHs Ta 1mo30aBieHHs IpaBa JOCTYITY J0 Hei,

BU3HAYAIOTHCS Ha MiJcTaBi po3nopskeHHs ['onosu Cyqy.

(nynkm 4 0donosneno abzayom opyeum 32iono 3 Posnopsoacenusm I'onoeu Koncmumyyitinozo Cyoy
Yxpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-O/)

5. Bumoru IHCTpyK1ii € 000B’SI3KOBUMU Il BUKOHAHHA yciMa MpaliBHUKAMHU
Cyny.

[lopymennss Bumor IHCTpykuii, a Takox Headane 30epiraHHs, yMHCHE
NICYyBaHHsI, O€3MiJACTaBHE 3HMILIEHHS, MiIPOOJICHHS, MPUXOBYBAaHHA, PO3KpagaHHS,
HE3aKOHHE MepeIaHHs 1HIII 0c001 CITy>KO0BUX JOKYMEHTIB, 30KpeMa EIeKTPOHHHUX, a
TaKOX HE3aKOHHUU noctym 10 HuX abo mo CEJl tarae 3a co0or0 BiANMOBIAAIBHICTH

3T1IHO 3 YNHHUM 3aKOHOJABCTBOM Y KpaiHH.

(nynkm 5 6 pedaxyii Posnopsaoxcenns 1onosu Koncmumyyitinoco Cyoy Vkpainu 6io 23 scoemms
2023 poxy Ne 75/01/2023-0/])

6. [IpaBuna Ta mopsiiok poOOTH 3 JOKYMEHTAMH, IO MICTIThH 1H(POpPMAIIiIO 3
00MEXKEHUM JOCTYIOM, 31 3BEPHEHHSIMU TPOMAJISH, 13 3amuTaMU Ha 1HGOPMAIIIO
BH3HAYAIOTh OKPEMi HOPMATHBHI aKTH.

7. Oprasxizaiiilo CIpaBOYMHCTBA Ta JOKyMeHTooOIry B Cyai MOKIafeHO Ha
VYrpaBiiHHS JOKYyMEHTAIBHOTO 3a0€3MeUeHHS.

8.3a opranizamilo i1 CTaH NPOBAHPKCHHS CIPABOUYMHCTBA Yy CTPYKTYPHHX
niapo3ainax CekperapiaTy BIANOBIAAIOTh iXHI KEpPIBHUKH. BOHM X BH3HAYalOTh
IpaliBHUKIB, sKI OE3MOCEepPEeNIHbO BIANOBIAAIOTH 32 MPOBAKEHHS CIPABOYMHCTBA
B IIUX MAPO3IIIaX.

CrnpaBouMHCTBO, TIOB’si3aHe 3 JIsUIbHICTIO cyanaiB  Cyay, CXOpOHHICTh
JOKYMEHTIB, 1110 HAIXOASTh HA IXHE iM’ s, MPOBAAThH MPALIBHUKU MATPOHATHUX CITYKO
cynnuis Cyny.

9. CipaBounHcTBO B Cyi TPOBasATh YKPAiHCHKOK MOBOIO.

10.3a Texniune cynpoBomxeHHs CEJI Tta 1 mnporpamHo-amaparHe
3a0e3neyeHHs, 3aXUCT 1HPopMaIlii, CXOPOHHICTh JOKYMEHTIB Ta c(pOPMOBAHUX CIIPAB
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y CEJl BigmoBimae VYmpapiiHHSA 1HQOpMaIIHHO-KOMYHIKAIMHUX TEXHOJIOT1H
AnMiHicTpaTUBHO-(1HaHCOBOrO AenaprameHTy Cekperapiarty (mami — YnpaBiliHHS
1H(pOpMaIIHHO-KOMYHIKALlIMHUX TEXHOJOTIH).

11. Cran cripaBounHCTBa B Cyi KOHTpOJIO€E KepiBHUK Cekperapiary.

I1. lokymeHTyBaHHS yIIPaBJiHCHbKOI iHdopmamii
3araJjibHi BUMOT'H 10 CTBOPEHHSI JOKYMEHTIB

12.[IpaB0 Ha CTBOpEHHS, MiJAMUCAHHSA, TOTO/PKEHHS, 3aTBEpPKECHHS
JOKYMEHTIB BH3HAYalOTh HOPMATHBHI aKTH, MNoJjoxeHHd mnpo CekperapiaT, Mpo
CTpyKTypH1 migpo3ainn Cekperapiaty, po3nopsamkents ['onosu Cyay Ta KepiBHUKA
CekpeTapiary, a TaKOX MOCAA0B1 ITHCTPYKIIIi.

13. loxymeHTu 0(popMITIOIOTH 3riJHO 3 BuMoramu 10 oopMiIeHHs JOKYMEHTIB
JACTY 4163:2020.

14. loxyment, mo #oro ctBoptoioTh y Cyzi, Ma€e MICTUTH Taki 0OOB’SI3KOBI
PEKBI3UTHU: Ha3Ba OpraHy, Ha3Ba BUJY JIOKYMEHTa (HE 3a3Ha4aloTh Ha JIMCTax), J1aTa,
peecTpariitHuil iHEKC TOKyMEHTa, 3aT0JI0BOK TEKCTY TIOKYMEHTa, TEKCT JJOKYMEHTa,
OCOOMCTUH MIANUC, AJIA EJNEKTPOHHUX JOKYMEHTIB — €JIEKTPOHHUHN Mianuc abo
€JIEKTPOHHA IeYaTKa.

15. Opopmiisroun pi3HI BUAM JOKYMEHTIB, KpiM 3a3Ha4€HUX OOOB’SI3KOBUX
PEKBI3UTIB, BUKOPUCTOBYIOTh TaKl pPEKBI3UTU: 300pakeHHs JlepxkaBHoro ['epOa
VYkpainn, kog Cyny, HazBa CTpyKTypHOTO Tiapo3nury CekperapiaTy, HOBIIKOBI JTaHi
npo Cyn, MOCUJIaHHS HA PEECTPAIlIMHUN 1HACKC 1 JaTy TOKYMEHTa, Ha KUH MOTPiOHO
JaTd BIANOBIZb, MICIIe CKJIajeHHS a00 BHUJAHHS JOKyMeHTa, rpud oOMekeHHs
JOCTYIy JO0 JIOKYMEHTa, ajpecaT, Tpud 3aTBEpP/DKCHHS JOKYMEHTa, PE30JIIOIis,
BIIMITKA TIPO HASBHICTH JOJATKIB, TpU(] IMOTOKEHHS JTOKYMEHTa, Bi3U JIOKYMEHTA,
BIJIOUTOK TE€YaTKH, BIAMITKA MPO 3aCBIMUEHHS KOIIii, TIPI3BHUIIE BUKOHABIIS 1 HOMED
Horo tenedony, BiAMITKa PO BUKOHAHHS JOKYMEHTA 1 CKEpYBaHHS HOro J10 CIpaBH,
BIIMITKAa TMPO HAsABHICTh JOKYMEHTa B €JEKTPOHHIN (opmi, BIIMITKA PO
HAJIXOKEeHHS JokyMeHTa 110 Cyny.

16. Y nokymeHTax, opopMiIeHUX Ha JBOX 1 OlIbIle CTOpPIHKAaX, BIAMITKY PO
HasIBHICTh JIOJATKIB, OCOOUCTHI miAnNuc, Tpud MOroMKEHHS JOKYMEHTa, Bi3U
JIOKYMEHTa, BIJIOUTOK TMEYaTKH, BIIMITKY PO 3aCBIIUEHHS KOIIii, 1M’ Ta TMPI3BHUILE
BHUKOHABIIS 1 HOMEp MOTro Tene(OoHy CTaBISATH MICHsI TEKCTY, a BIIMITKU PO BUKOHAHHS
JIOKYMEHTa 1 CKepyBaHHS MO0 JI0 CIIPaBH, PO HASBHICTH JOKYMEHTA B €JICKTPOHHIN
dbopmi, mpo HaaXoHKeHHs JokyMeHTa 10 Cyay — Ha HUKHBOMY TOJI1 IEPIIOi CTOPIHKH
JIOKYMEHTA.
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17. PieHHsi, BHUCHOBKHM, YXBajH, IIOCTAaHOBH, 3a0e3leuyBajibHI HaKa3u
Cyny, HOKYMEHTH OpTaHi3aliifHO-pO3MOPSAYOro XapakTepy (po3mopsKeHHs) Ta
JIOKYMEHTH, aJIp€COBaHI 30BHIMIHIM ajipecaTam, 0o(pOopMIISIIOTh Ha OJIaHKaX.

BayTpimHi ci1y>k00B1 1OKyMeHTH (Ciy>KO0B1 Ta JIOMOBIJIHI 3alMMCKU, JTOBIIKH,
aKTH, 3asBH TOwIO, ki cTBopuiH cyani Cyay Ta mpariBauku CekpeTapiaTy Ta siKi
OpU3HAUYEHO JJii BUKOHAHHSI y MeEXax YCTaHOBHM) OGOpMIIOIOTh Ha mamepi
cranaaptHoro ¢Gopmaty abo B cuctemi CE/I.

(ab3ay opyeuti 6 peoaxyii Posnopsoxcenns I'onosu Koncmumyyitinoco Cyoy Ykpainu 6io 31 nunus
2023 poxy Ne 60/01/2023-0O/)

ITopsaAioK BUTOTOBJIEHHSI TA BAKOPUCTAHHS OJIAHKIB IOKYMEHTIB

18. lokymentu, crBopeHi B Cyji, BUTOTOBJISIOTh Ha OJIaHKaX YCTAHOBJIEHOTO
3pa3ka abo Ha rarnepi cTaHAapTHOro hopmary.

branku 7OKyMEHTIB BUTOTORJISIIOTH Ha Mamnepi popmary A4 (210 mm x 297 mm).

brnanku 1OKyMEHTIB TOBHHHI MaTH TaKi MOJIA B MUTIMETpaXx:

30 — niBe;

10 — npasge;

20 — BEpXHE Ta HUKHE.

19. 306paxxenns JlepkaBHoro ['epba VYkpainum Ha ONaHKaXx JOKYMEHTIB
po3MmitnyroTh BianoigHo a0 [locranoBu BepxoBnoi Pagu Ykpainu ,,I1po JlepxaBuuii
repd Ykpainu“ Big 19 motoro 1992 poxky Ne 2137-XII y 1ieHTpi BEpXHBOTO MOJIsS
Oanka. Po3mip 300pakeHHs: BuUcOoTa — 17 MUIIMETpIB, IUpUHA — 12 MUIIMETPIB.
Ilin  [HepxaBuum I'epbom  VYkpainum  3a3HayaroTh  HaliMeHyBaHHs  Cyny
(,,Koncturynuiitnuit Cyn Ykpainu‘) Ta JOBIIKOBI JaH1 PO HHOTO: IOIITOBY aJipecy,
HOMeED TenedoHy, apecy eIeKTPOHHOI MOIITH TOUIO.

20.Y Cym 3actocoBytoTh Omanku nokymeHtiB Cyny, cyamis  Cynmy,
Cekperapiaty Ta CTPYKTypHUX miapo3ainiB CekperapiaTy, SKIIO KEPIBHUKH TaKUX
MIPO3AUIIB MAIOTh MTPaBO MIAMKCYBATH IOKYMEHTH B MEKaX CBOIX MMOBHOBAXEHb.

21. bnanky KOXHOTO BHJy JOKyMEHTa MOXYTh OYTH SIK KyTOBHMH, TaK 1
MO3I0BKHIMU.

22. J1ng BUTOTOBJIEHHS TUX YU TUX OJIAaHKIB JIOKYMEHTIB BUKOPHUCTOBYIOTH JBa
Bapi1aHTHU PO3MIIIECHHS PEKBI3UTIB:

KyTOBE — MOCTIIHI PEKBI3UTH PO3MIIIYIOTH Y JIIBOMY BEPXHbOMY KYTi apKyllua
(KyTOBUIA OJaHK);

NO3JJ0OBXHE — TOCTIAHI PEKBI3UTH PO3MIIIYIOTh Y3/J0BXK BEPXHbOI YACTUHU
apkyiia (mo370BXHiil OJaHK).

23. He n03BOJICHO TigKpecaoBaTH a00 BIJOKPEMIIIOBATH PEKBI3UTH OJIaHKa
JIOKyMEHTa PUCKOIO.
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24. JIns  7OUCTyBaHHA 3 TMOCTIMHMMHM 1HO3€MHUMH  KOPECIIOHACHTaMU
BUTOTOBJISIIOTh OJIAHKU TOKYMEHTIB, PEKBI3UTH SIKMX 3a3Ha4ar0Th a00 JBOMAa MOBaMH
(JiBOpydY — YKpalHCHKOK, MPaBOpPydY — I1HO3EMHOIO), a00 TUIBKM 1HO3EMHOIO
3 MO3JO0BXHIM PO3MIIIEHHSAM MOCTIMHUX PEKBI3UTIB. ['epOu Ha Takux OnaHKax
CTaBJISATh y LIEHTPI BEPXHBOTO MOJIS.

25. braHkKu TOKyMEHTIB, 10 MICTSTh PEKBI3UTH, 3a3HAYCHI TIIBKU 1HO3EMHOIO
MOBOIO, 3aCTOCOBYBATH B Me&XaxX YKpaiHU HE PEKOMEHI0BaHO.

26. 3aMOBJISIIOTh  BUTOTOBJICHHSI  KOJIBOPOBUX  OJAHKIB JIOKYMEHTIB Ta
00JIIKOBYIOTh 1X MPAIIBHUKK Y TIPaBIIHHS JOKYMEHTAIBHOTO 3a0€3MCYCHHS.

27. bnaHku JOKYMEHTIB BHUTOTOBJISIFOTH Ha Tamepi BUCOKOI SKOCTI ¢apdamu
HACHYECHUX KOJIbOPIB.

28. baHku JTOKyMEHTIB, BUTOTOBJICHI Ha Tamepi APYyKapChbKUM CIIOCOOOM,
00JIIKOBYIOTH 3T1IHO 3 [HCTpYKITi€TO.

29. braHku  JTOKyMEHTIB  OOJIIKOBYIOTb 33 MOPAJKOBUMH  HOMEpami,
MOCTAaBJICHUMU HYMEpPaTOpOM Ha HIKHBOMY TIOJ1 3BOPOTHOrO OOKy OJiaHKa
JOKYMEHTA.

30. OGiKOBYIOTh MPOHYMEPOBaHI  OJAHKM  JOKYMEHTIB  BIJMOBIIQJIbHI
MpaIiBHUKU YTIPABIIHHS JOKYMEHTAIBHOTO 3a0€3MeUeHHs Y CIelIaJbHUX KypHaIax.
Oco0a, skl BUIaIOTh OJAHK JOKYMEHTa, CTAaBUTh y BIAMOBIAHIN rpadi ocoOuCTHit
M1IIHNC.

31. Crpykrypui migpo3aim  CekpeTapiaTy caMOCTIiHO  3a0e3medyroTh
OOJIIKyBaHHS Ta BUKOPUCTAHHS 3a MPU3HAYCHHSIM OJIEpKAHUX OJIaHKIB JIOKYMEHTIB.
3BIT PO BUKOPUCTAHHS OJaHKIB IOKYMEHTIB MOKBAPTAIHHO MOAAIOTH Y IPaBIIHHIO
JOKYMEHTAJIBHOTO 3a0€3MeUeHHs Ta MOBEPTAIOTh HEBUKOPUCTAHI ¥ 311MCOBaHI OJIaHKH
JIOKYMEHTIB.

32. BugaBatu yucTi OJaHKM JOKYMEHTIB oco0aM, siki He mpamoTs y Cymi,
3a00pOHEHO.

33. BukopuctanHsg  OJIaHKIB ~ JOKYMEHTIB  KOHTPOJIIOIOTH  Ipal[iBHUKHU
VYrpaBiaiHHSA JOKYMEHTAIBHOIO 3a0€3MeYeHHS.

34.V Cyni BUTOTOBJISIFOTH T4 BUKOPUCTOBYIOTh TaKi OJJaHKU JOKYMEHTIB:

»IMeHeMm Ykpainu. Pimenns Koncrurymiinoro Cyny Ykpainu® (Jomarok 1);

»IMeHeM Ykpainu. Pimenns Koucrurymiinoro Cyny Ykpainu. [lepmuii cenat
(donmatoxk 2);

»IMeHeM Ykpainu. Pimenns Koncrutymitnoro Cyny Ykpainu. pyruii cenat
(donmatox 3);
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,IMeHeMm Ykpainu. BucnoBok Koncturyiiiinoro Cyny Ykpainu® (Jonatok 4);

»YxBana Bemukoi nanatu Koncturyuiinoro Cyny Ykpainu® (lonarok 5);

,,YxBaina [lepmoro cenary Koncrurymiiinoro Cyay Ykpainu“ (onarok 6);

,»YxBaia JIpyroro cenatry Koncruryniiinoro Cyay Ykpaiau“ (Jonarox 7);

,YxBana Ilepmoi komerii cyamiB Ilepmoro cenaty Konctutyiiiinoro Cyny
VYkpainu* (lonatok 8);

,YxBana Jlpyroi xomerii cygaiB Ilepmoro cenaty KonctutymiitHoro Cymy
VYkpainu“ (Jonarok 9);

»YxBana Tperboi konerii cynniB Ilepmoro cenaty Koucrutymiitnoro Cyny
VYkpainu“ (Honarok 10);

,YxBana Ilepmoi koserii cynaiB Jpyroro cenary KoncrturymiiiHoro Cymay
VYkpainu® (donarok 11);

LYxBana Jlpyroi koserii cynmiB [pyroro cenary Konctutyniitnoro Cymay
VYkpainu* (donarok 12);

,YxBana Tperboi konerii cyaaiB [pyroro cenaty Konctutymiitnoro Cyay
VYkpainu* (donarok 13);

,,3abesneuyBanpHuil Haka3 Koncturyuiinoro Cyny Ykpainun® (Jonarox 14);

,IlocranoBa KoncturyniitHoro Cyny Ykpainu* (Jlogatox 15);

,2JKoucrurymiitnuit Cyn Ykpainu. [lepmmuii cenat* (lonatok 16);

,YZJKoucrurymiitnuit Cyn Ykpainu. dpyruii cenat* (onatok 17);

,PosnopskenHs ['onosu Konctutymitnoro Cyny Ykpainu® (domarok 18);

,PosnopsypkeHns 3actynHuka [omoBu Koncturymiiinoro Cyny VYikpainu®
(domatox 19);

,,Po3nopskenns kepiBHuka Cekpetapiatry KonctutyuiitHoro Cyny Ykpainu®
(Hdomatoxk 20);

,,L 'onoBa Koncturyuiitnoro Cyny Ykpainu® (Jogatok 21);

sl omoBa Koncturymiiinoro Cyny VYkpaiHu® (MDKHApOJHOTO — 3paska)
(momatku 22, 23);

,3actynuuk ['onoBu Koncrturymiinoro Cyny Ykpaiau“ (Jlonatok 24);

,Cynnst Koncturymiitnoro Cyny Ykpainu® (Jogatok 25);

,2Koucrurymiitnuit Cya Yxpainu® (Jogatok 26);

,2Koucrutymiitnuit Cyx Ykpainu® (MikHapoaHoro 3paska) (omatox 27);

,,Cekperapiat Koncrurytiinoro Cyay Ykpainu“ (Jonarok 28);

,,Cekperapiat Koncrutyuiinoro Cyay Ykpainu“ (a1 noBinok) (Joaarok 29);

,,KepiBauk Cekperapiary KonctutyuiitHoro Cyny Ykpainu® (ogatox 30);

»Cekperapiar Koncruryuiiinoro Cyny VYkpainu. [lpuiiManbHs 3BepHEHb
no Koncruryuiitnoro Cyay Ykpainu“ (JJogatok 31);

,,;Cekperapiat Konctutyuiitnoro Cyny Ykpainu. CekTop 3 MUTaHb 3ano0iraHHs
i BustBienns kopymuii (Jlogarox (311)

,Cekperapiar Koncturyniiinoro Cyny VYkpaiHu™ (MIKHapOJHOTO 3pa3ka)
(TonmaTox 312).
(I’lyHKm 34 31 sminamu 6HECEeHUMU, 32010 3 pO37’lOpﬂdeC€HH}ZMM Tonosu KOHcmumyuiiiHoeo Cydy

Vipainu 6io 26 ocoemus 2023 poxy Ne 76/01/2023-O, ei0 2 aucmonada 2023 poky
Ne 78/01/2023-0O/1, 6io 8 nromoeo 2024 poxky Ne 14/01/2024-O/)
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AJpecyBaHHS 1OKYMEHTIB

35. Aapecaramu JOKYMEHTIB MOXKYTh OyTH FOPHIMYHI OCOOM, iXHI CTPYKTYpHI
N1pO31JIM, KOHKPETHI TOCa0B1 0COOH Ta IPOMaJISHHU.

36. Y pa3i aapecyBaHHsS JOKyMEHTa IOPHAWYHIN 0co0i abo i CTpyKTypHOMY
MiAPO3a1I0BI 06€3 3a3HAYeHHS MOCaaO0BOI 0COOM iXHI HAaWMEHYBAaHHS MOAAIOTH Y
Ha3MBHOMY BIJIMIHKY.

Mpuxaagu

['onoBHE 10pUANYHE yIPABIIHHS
Amnapary BepxoBnoi Pagu Ykpainu

JlepxaBHa HAyKOBA YCTaHOBA ,,Y KPATHCHKHM
THCTUTYT HAYKOBO-TEXHIYHOI €KCIIEPTU3H Ta
iHpop™marii‘

37.Y naiiMeHyBaHHI ajjpecaTa MOKHA 3a3Ha4aTh CKOpOUYEHE HailMeHyBaHHS
IOPUIUIHOT 0COOH.

Hpuxaan
JHY YkpIHTEI

38. Y pasi aapecyBaHHs IOKYMEHTa KEPIBHHUKOBI IOPUINYHOI 0cobu abo ioro
3aCTyMTHUKOBI ~HaWMEHYBaHHs IOPHIWYHOI ocoOM Mae OyTH  CKIIQJHUKOM
HaliMEHYBaHHS [TOCAIU aJpecaTa, sKe 3a3Ha4Yar0Th Y 1aBaIbHOMY BiIMIHKY.

Mpuxiaan

Hupextoposi /IHY YkpIHTEI
Im’s Ta ITPI3BULLE

39. SIkmo  MOKyMEHT aApecyioTh KEpIBHUKOBI CTPYKTYpHOTO MigpO3/LTy
IOPUANYHOI 0cOOM, TO HAaMEHYBAaHHS IOPHAWYHOI 0cOOM 3a3HAYAIOTh y HA3UBHOMY
BIIMIHKY, a TIOCajy, iM’ s Ta IPI3BUIIE ajpecaTa — y JaBaJIbHOMY.

Hpuxaan

Jlep>kaBHa HaAyKOBa yCTaHOBA

,»Y KPaiTHCbKUH THCTUTYT HAYKOBO-TEXHIUYHOT
eKCIepTH3u Ta iHbopmarrii‘

3aBigyBadeBi BIIALUTY TOKYMEHTO3HABCTBA
Im’st Ta ITPI3BUILIE
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40. SIK1o0 JOKYMEHT aJIpecyloTh 0ararboM OJHOPIAHUM IOPUAMYHUM 0co0am
a00 IXHIM KepIBHUKaM, aJpecara 3a3HayaloTh y3arajlbHEHO B 1aBAJIbHOMY BIIMIHKY.

Mpuxaan

3aKJiiagaM BHIIOI OCBITH

Ta HAYKOBUM yCTaHOBaM, Y SKHX
JIIOTH CIeliali30BaHi BYCHI paau

41. JIoOKyMEeHT HE MOK€ MaTu Oulbllle 4OTUpBhOX aapecariB. CioBo ,,Komis*
nepe] 3a3HauyeHHSIM HallMeHyBaHb IpPYroro, TPeThOro, YETBEPTOrO ajapecaTa HE
CTaBIATh. Y pasl HaJACUIAHHS JOKYMEHTa Oiibllle HDK YOTHPHOM ajapecaTam
CKJIa/Ial0Th CIIUCOK PO3CUJIAHHS, a Ha KOXKHOMY JIOKYMEHTI 3a3Ha4aroTh JIUIIE OJJHOTO
azpecara.

42. PexBi3uT ,,Anpecar’ MOXe MICTHTHU MOIITOBY ajipecy. PeKkBi3nTH MOMITOBOT
aJipecu 3a3HayalTh 3rigHO 3 moctaHoBowo Kabinery Minictpie Ykpainu ,Ilpo
3aTBepKeHHs [[paBui HalaHHS TTOCTYT MOIITOBOTO 3B 43Ky Bia 5 6epe3ns 2009 poky
Ne 270 31 3miHamu.

Hpuxaan
MIHICTEPCTBO IOCTULIl YKPATHU

ByJ. ['oponenskoro, Oya. 13,
Kwis,
01001

43. SIKmo JOKYMEHT anpecyloTh (i3uuHid 0co0i, CHOYaTKy 3a3HAYaroTh
1M’s Ta MPI3BUIIIE aJIpecaTa B 1aBaJIbHOMY BIJIMIHKY, IIOTIM — IOIIITOBY aJpecy.

Ipuxaan
Bonogumupy IIETPEHKOBI

Byi. LlenTpansHa, 6ya. 30,
c. [i6posa,
HoBorpan-BonuHcekuit paiioH,

XKutomupcrka 00macTb,
13454

44. TlowitoBy aapecy HE 3a3Ha4yalOTh Ha JOKYMEHTAX, 110 IX HaJICUJIAIOTh
OpraHaM 3aKOHOJABYO1 Ta BHKOHABUOI BJIaIU, a TAKOXK MOCTIHHAUM KOPECTIOHCHTAM.
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3aroJ10BOK I TEKCT JOKYMEHTA

45.3arojoBOK JOKyMEHTa Ma€ JIaKOHIYHO BioOpakaT OCHOBHHMM HOTO
CYTHICHUH 3MICT.

3aroioBoK JOKyMEHTa Ma€e OyTH KOPOTKHM, TpPaMaTUYHO Y3TOJDKEHUM 13
HA3BOIO JOKYMEHTAa, TOYHO MepeaBaT WOro 3MICT 1 BIANOBIIaTH HA 3alTUTAHHS ,,[TPO
mo?, ,,goro?*, , koro?*.

Hpuxaaau

1. Po3nopsimxenns (mipo 1mo?) npo HaJaHHS BIAMYCTKHU.
2. Jluct (mpo 1m10?) npo opraHizaiiro KoH(pepeHIi.

3. IIpoTokon (4oro?) 3acijJaHHs MOCTIMHOT KOMICIi.

4. TTocagoBa 1HCTPYKIis (KOT0?) rOJIOBHOIO CIIELIAIICTA.

46. 3aroyioBoK JIOKyMeHTa O(QOpMIISIIOTh Ha OJIAHKY JOKYMEHTa MOCEpeauHi

psizka abo Ha MOYaTKy psJiKa O1Js JTIBOTO MOJIS.

(nynkm 46 6 pedaxyii Poznopsioacenns I'onosu Koncmumyyitinoeo Cyoy Yrpainu 6io 23 scoemus
2023 poxy Ne 75/01/2023-0O/])

47. TexcT TOKyMEHTa Ma€ MICTUTH 1H(hOpMaIlito, 3apaau (GiKCyBaHHS SKOi HOTO
CTBOPIOIOTh, 1 CTOCYBATHCS MUTaHHS, CPOPMYJILOBAHOTO B 3aT0OJIOBKY.

TekcToBa yacTHMHA JTOKyMEHTa TMOBHMHHA OyTH BHKJAJIeHA apryMEHTOBAaHO,
00’€KTUBHO, 3pO3yM1J0, TPAaMOTHO, CTHCJIO, 0€3 IMOBTOpPEHb 1 BXXKMBAaHHS CJIIB Ta
3BOPOTIB, T030aBJICHUX 3MICTOBOTO HABAHTAXCHHSI.

48.Ilix yac CTBOpIOBaHHS TEKCTY JOKYMEHTa MOTPiOHO BUKOPUCTOBYBATU
MOBHI 3aco0u, 1110 BIATOBIIal0Th HOPMaM YKPaiHCHKOI JIITEPaTypHOT MOBH, a TaKOX
YHUKaTH oOOpa3HuUX BHUpa3iB, EMOIIHHO 3a0apBlIEHUX CIIB 1 CHHTaKCHYHUX
KOHCTPYKIIIH, y>KUBAaTU CTIHKI (CTaHIApTHU30BaH1) CIOBECHI MOEIHAHHS Ha 3Pa30K:
BIJIMOBITHO J10, Y 3B SA3KY 3, 3T1AHO 3, TOTPIOHUH 1JIsI, Y TOPSAKY TOIIIO.

49. Y nuctyBaHHI 3aCTOCOBYIOTH (OpMY BHKJIAAy TEKCTY JAOKYMEHTa BIJ
nepiioi 0ocodu MHOXKHHHU (BBa)KaeEMO, HAJICHJIAEMO, MPOCHUMO, MPOMOHYEMO) abo Bi
TPETHOI 0COOM OJTHUHHU (CYJ YXBAJIUB, KOMICisl TPOCUTH ).

B ampecoBannx kepiBHuutBy Cyny, CekperapiaTy a0o0 CTPYKTYpPHOTO
nigpo3ainy CekperapiaTy JOKyMEHTax (JOMOBIHA 3alucKa, OsICHIOBAIbHA 3aIUCKa,
3asiBa TOIL0) I0Ca0Ba 0c00a, IKa IX CTBOPIOE, 3aCTOCOBYE (POPMY BUKJIIATY TEKCTY Bij
nepioi 0coOu OJHUHM (IIPOMOHYI0, BBAXKAIO, IPOIILY).

SKII0 JUCT CTBOPIOIOTH HAa OJIAHKY TOCAT0BOI 0COOM, TEKCT BUKJIAJAOTh BiJ
NepInoi 0co0M OJTHUHU — ,,[IPOITY. .., , IPOTIOHYIO. .. .

50. JIokyMeHTH CTBOPIOIOTH JIEPKaBHOIO MOBOIO, KPIM BUTIAKIB, yCTAHOBIICHUX
3aKOHOJIABCTBOM Y KpaiHH.



11

51. TekcTu MOKYMEHTIB, SIKI HAJCWIAIOTh 3apyODKHHUM ajpecaraMm, 3a
MOTIEPETHBOIO0 TOMOBIICHICTIO, MO>XKHAa CTBOPIOBATH YKPAiHCHKOIO MOBOIO, MOBOIO
KpaiHU-aJpecara 4YM OJHIEI0 3 MOB MDKHApPOJHOIO CHUIKYBaHHS. JlOKymMeHTH,
aJipecoBaHi JIep>KaBHUM OpraHam, CTBOPIOIOTH JIUIIIE YKPaTHCHKOIO MOBOIO.

BinmiTka npo HasiBHICTBH 10AaTKIiB

52. JlongaTku JOMOBHIOKOTH, MOSCHIOIOTH OKpEMI MHUTAHHS JOKyMeHTa alo
JOKYMEHT 3arajoM. [Ipo HasBHICTh JOJIaTKIB MOTPIOHO 3a3HaYaTH B TEKCTI a00 micis
TEKCTY JOKYMEHTa Mepes 0COOMCTUM HIAIUCOM.

53. BiaMiTKy IpO HasiBHICTh JIOJIATKIB, TOBHY Ha3BY SIKMX HABEJIEHO MEPEBAKHO
B TEKCT1 CYIPOBIAHOTO JIUCTA, OPOPMITIOIOTH MICJIS TEKCTY JUCTA Mepe] MiAITHUCOM.

Hpuxaan
Jlonatok: Ha 8 apk. y 2 mpuMm.

54. Slkimio MOKyMEHT Ma€ JOJAaTKH, MOBHI HA3BU SIKUX HE HABEJACHO B TEKCTI
JIOKyMEHTa, TO 11l Ha3BU MOTPIOHO BIAOOPA3UTH y BIAMITII MPO HASBHICTH JOJIATKIB,
3a3HAYMBIIN KUTBKICTh apKYIIIB KOKHOTO JI0JIaTKa Ta KUIBKICTh iX TPUMIPHHKIB.

Hpuxaan
JlonaTku:

1. loBigka mpo BUKOHAHHS IUIaHYy PO3BaHTaxyBalbHUX poOIT 3a II kBapran
2020 p. Ha 6 apk. B 1 mpum.

2. I'padix pemonTHux poOit Ha Il kBapTan 2020 p. Ha 2 apk. B 1 mpum.

55. SIkmo 10 TOKyMEHTa JOJaHO 1HIIMH JOKYMEHT, IO Ma€ JIO0AaTKH, TO
BIJIMITKY PO HASIBHICTb JJ0JIaTKIB O()OPMITIOIOTH SIK Y TIPUKJIa/I1, HABEJICHOMY HUXKYE.

Hpuxaan

Honarok: muct [lepkaBHOi ka3HaueWchbkoi cimykOu Ykpainu Bin 20 KBITHS
2020 poxy Ne 01-10/123 1 mogaTok 10 HBOTO, YChOTO Ha 15 apk. y 2 mpum.

56. Slkmio gogaTku 30pOITypOBaHO, TO KIIBKICTh 1X apKyIIIiB HE 3a3HAYAIOTh.

Hpuxaan
Honarok: Gpopmu KBapTaabHOI 3BITHOCTI B 1 mpuM.

57. SIKuo JOKYMEHT MICTUTH OUIbIIE JECATH TOAAaTKIB, CKJIaJaloTh OIUC, a
BIJIMITKY PO HASIBHICTb JOJATKIB O()OPMITIOIOTH SIK Y IIPUKJIa/I1, HABEJICHOMY HUXYE.

Ipuxaan
JlomaTku: 3riHO 3 OMMCOM Ha 4 apK.
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58. Skuio no1aTOK Ha/ACKIIAlOTh HE Ha BCl 3a3HAa4Y€Hl B JOKYMEHTI aApecH, TO
BIJIMITKY PO HASIBHICTb JOJATKIB O()OPMITIOIOTH SIK Y IIPHUKJIa/I1, HABEJCHOMY HUXYE.

Hpuxaan

Honarok: Ha 17 apk. B 1 nmpuM. Ha niepiry ajpecy.

59. Y npopmatkax JOBIAKOBOTO xapakTepy (rpadikax, cxemax, TaOMHILIX,
crHcKax, popMax TOIO) O OCHOBHOTO JOKYMEHTA BiAMITKY pOOJSTh Y BEPXHHOMY
paBOMY KyTi IEPUIOr0 apKylla J0AaTKa.

Ipuxaan

Honmartok 3

1o [lonoxeHHs npo 1iaHyBaHHs

Ta OpTaHi3aIliio MyOIYHUX 3aKyIiBEINb,
yKJIaJlaHHs JOTOBOPIB

Ta KOHTPOJIb 32 iX BUKOHAHHSM

y Koncturtyniitnomy Cyni Ykpaiau (myHKT 28)

60. Y posnopsamxennsx ['onoBu Cyny, kepiBauka Cekperapiary, MOCTaHOBaxX
Cyny BIAMITKY TIpPO HAsSBHICTh JOJATKIB O(OPMIIIOIOTH 0O€3MmocepelHb0 B TEKCTI
JIOKYMEHTa CJIOBaMH: ,,(J10J1aHo0), ,,3r11HO 3 JlomaTkoM®, ,,BianoBiaHo 10 domaTtka 1¢
a6o ,,auB. Jlomarok 2“. A Ha camoMmy aojaTtkyao posnopsupkeHHs ['onoBu Cyny,
kepiBHuka Cekperapiaty abo a0 mnocraHoBu Cyay y BEpXHBOMY MPaBOMY KyTi
NEPILIOro apKyllla CTaBIATh BIAMITKY 3 MOCWJIAHHSIM Ha LIeM TOKYMEHT, oro narty u
HOMED.

Hpuxiaan

Homatoxk 1

1o Posnopsimxenns ['onosu

Kouncturyuitnoro Cyny Ykpainu

B11 20 ymctomana 2020 poky Ne 65/01/2020-AT°

(nynkm 60 3i 3minamu, eHecenumu 32i0no 3 Poznopsoocennsm [onosu Koncmumyyitinoeo Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

61. SAxkmo no posnopsmxeHHs ['omoBu Cyny, kepiBHuka CekperapiaTy, 10
noctanoBu Cyny € oaun JlogaTok, TO MOr0o HE HyMEpYyIOTh. 3a HAsSBHOCTI KIJIbKOX
JTOMATKIB 3a3HAYalOTh 1X MOpSAKOBI Homepw. 3HaK ,Ne*“ mepen uuppoBUMHU
MO3HAYCHHSIMHU HE CTaBJIATh. Ha ApyromMy Ta HacTYNMHHMX apKyllax J10JaTKa CTaBJIATh

no3Hauky ,,[[pogoBxeHHs qogaTka®.
(nynkm 61 3i 3minamu, eHecenumu 32i0Ho 3 Posznopsioocennsm [onosu Koncmumyyitinoeo Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

62. Yci jo1aTku 10 JOKYMEHTIB Bi3YIOTh MPALIBHUK, SIKHH CTBOPUB JIOKYMEHT,
Ta KEPIBHUK CTPYKTYpHOro miapo3ainy Cekperapiary, y SKOMY HOTrO CTBOPEHO.
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63. lonatku 1o po3nopsaxenHs ['onosu Cyay, sIK-0T: MOJIOXKEHHS, 1HCTPYKLI,
npaBuiia, MOPSAKY — miaAnucye kepiBHUK Cekperapiarty.

64. Jlonatku 10 po3nopskeHHs1 kepiBHUKa CekperapiaTy MiANUCy€e KEPIBHUK
CaMOCTIHHOTO  CTPYKTYPHOTO  MIAPO3IlTy, SKHH TOTyBaB MPOEKT TaKOTO
PO3MOPSIIKEHHS.

BizyBaHHSsI JOKyMeHTIB

65. Bi3oro opopMITIOIOTh BHYTPIIIIHE MOTOIKEHHS TOKYMEHTIB.
Bi3a mae ckiamatucs 3 Takux €JIeMEHTIB: HallMeHyBaHHS 1ocaay (3a moTpedu),
0COOMCTH MiANKUC, IM S Ta MPI3BUIIE 0COOH, SIKa BI3Y€E TOKYMEHT, Jl1aTa Bi3yBaHHS.

Hpuxiaan

KepiBuuk YmpasiinHs
JIOKyMEHTAJIBHOTO 3a0€3MeYeHHs
OcolOucTuii mammc Im’st Ta ITPI3BUILIE

JlaTa

66. [IpoexT JOKyMEHTa Bi3yIOTh BHKOHaBellb, I1HIIN I1OCAJI0OBI 0COOW,
BIJIMOBIAQJIBHI 32 HOTO MiATOTYBaHHS.

67. JIokyMEHT MO’K€ BI3yBaTH OJIHA MocajoBa ocoba 4u Kkuibka. [lepenik
MOocaJioBUX 0cCi0, SIKl MOBHHHI 3aBI3yBaTH JIOKYMEHT, BU3HA4a€ HOro BUKOHABEIb 3
OTJISiAy Ha 3MICT IOKYMEHTa Ta BUMOTH [HCTpyKIIii.

68. Y pasi HasIBHOCTI B 0CO0M, IKa BI3y€ JOKYMEHT, 3ayBa)K€Hb 1 IPOMO3UIIIH iX
oQOpMIIIOIOTH Ha OKPEMOMY apKylli, a Yy Bi3l JOKyMeHTa poOJsATh BIIIOBIIHE
JOTIOBHEHHSI.

Ipuxaan

KepiBauk YmpasiiHHs
JOKYMEHTAIBHOTO 3a0€3MeYCHHS

OcoOuctuii nigmnmuc Im’st Ta TIPI3BUILIE
3ayBaK€HHS 1 MPOTO3HUIIIT JOTAEMO
[ata

69. Bi3y cTaBiaTh HIMXKYE PEKBI3UTY ,,OcoOucTh mianuc’ 0e3 BIACTYIY BiJ
MEXK1 JIIBOTO TIOJISI Ha JIMITLOBOMY a00 3BOPOTHOMY OOI1l OCTAaHHLOTO apKYyIla MPOEKTY
JTOKYMEHTA.

70. Ilpoextu pimieHb, BUCHOBKIB, yxBaid Cylny BI3ylOTh CYIIs-I0IMOB1Ia4, HOTO
HAyKOBHMI KOHCYJIBTAHT a00 MOMIYHUK (32 JOPYUYCHHSIM Cyii-aonosigada). I[Tpoextu
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pillieHb, BUCHOBKIB, yxBajd Cyay oOmpanbOBYIOTh MPAIIBHUKH PEIAKIIHO-
BUJIABHUYOTO YyrpaBiiHHs JlemaprameHty oprasizamiiiHoi po6otu Cekperapiary,
BIJUIITY MOHITOPUHTY BUKOHaHHS akTiB Koncturyiiiinoro Cyny Ykpainu, oOmKy Ta
cucteMaTtu3auli 3akoHogaBcTBa [IpaBoBoro nemapramenty Cekperapiary, YHOCSYH
IpaBKH O€3MOCePENHbO B TEKCT MPOEKTY akTa Cyay, Ta Bi3yIOTh ONPAIlbOBAHUI TPOEKT
akta Cyny. KepiBHMKHM 3a3HaueHUX CTPYKTypHUX Hiapo3ainiB Cekperapiary abo ix

3aCTYNMHUKH Bi3yIOTh OCTaTOYHMIA BapiaHT BiAMOBITHUX aKTIB.

(nynkm 70 6 peoakyii Poznopsodacenns I'onosu Koncmumyyiunozo Cyoy Ykpainu 6io 2 aucmonaoa
2023 poxy Ne 78/01/2023-0/])

71. HpoexTH pillieHb, BUCHOBKIB, yXBall Cy,uy, 0 MICTATh TOCWJIAHHS Ha
MDKHApOJHI aKTHU, MPAKTUKY MIKHAPOJIHUX CYIIB, JIOKyMCHTH iHcTUTYHIN Pamu
€Bponu, OnpalbOBYIOTh MPALIBHUKU YIPaBIiHHS MOPIBHSUIBHO-PABOBOTO aHaJi3y
IIpaBoBoro nemapramenty CekpeTapiaTy, YHOCSYU MpaBKU OE3MOCEPENHHO B TEKCT
npoekty akra Cyay, Ta BI3yIOTh OIpalbOBaHy CTOPIHKY Npoekty akrta Cymy.
Ocraroynuii BapianT BianoBiAHUX akTiB Cyay BI3ye KEpIBHUK 3a3HAYEHOTO
CTpyKTypHOTO Tiapo3airy CekperapiaTty abo HOTO 3aCTyITHUK.

(nynxm 71 6 peoakyii Posnopsooicenns I'onosu Koncmumyyiiinoco Cyoy Vkpainu 6io 2 aucmonaoa

2023 poxy Ne 78/01/2023-0J])

72. IIpoekTH OCTAHOB, 3a0e3neuyBaibHUX Haka3iB Cyy Bi3ylOTb BUKOHABEIlb,
nmpaliBHUKN PemaxiiiiHo-BUaBHUYOTO YIpaBiiHHA JlemapTamMeHTy opraHizaiiitHoi
pobotu CekperapiaTy 1 BIIJILITy MOHITOPUHTY BHKOHaHHS akTiB Cyny, oOJIIKy Ta
cuctemaruzamii 3akoHoaaBcTtBa IIpaBoBoro memapramenty Cekperapiary, a TakoX
KEpIBHUK CTPYKTYpHOTro miapo3ainy CekperapiaTy, y SKOMY iX CTBOPEHO.

73.3aBimyBau CekTopy 3 TMHUTaHb 3amoOIraHHs 1 BUSBJICHHS KOPYIILIi
Cekperapiarty 3a gopydennsm ['onosu Cyny, kepiBHuka Cekperapiaty abo 3 BIacHOi
1HIL1aTUBH OIIHIOE MPOEKTU MOCTAHOB, 1110 PETJIAMEHTYIOTh OpPraHi3allifo BHYTPIIITHBO1
pob6otu Cymy, Ta DOJAaTKH 0 HAX CTOCOBHO (haKTOPIB, IIIO MOXKYTh MPU3BECTH JIO
BYMHEHHS KOPYNIIMHUX a00 MOB’SI3aHUX 13 KOPYIILIEID MPaBOMOPYIIEHb, a TAKOX
HaJ1a€ BIAMOBIHI BUCHOBKH.

74. IIpoekTH NUCTIB 13 NMUTaHb KOHCTUTYLIMHOTO MPOBAJKEHHS 3a MHIAIHUCOM
I'omoBu Cyny abo ocobu, sika BUKOHYE HOro 0OOB’s3KH, ajnpecoBaHi [Ipe3naeHToBI
VYkpainu, Bepxosniii Pani Ykpainu, Ka6inetosi MiHicTpiB YkpaiHu, iHIIUM OpraHam
JIepKaBHOI BIIJH, MEPEKIaId amicus curiae, TOKyMEHTH MDKHApOJAHHUX OpTaHi3allii
I110/10 KOHCTUTYIIHHOTO MPOBA/PKCHHS, a TAKOXK Ti, III0 MalOTh OyTH OMyOJIIKOBaHI Ha
odimiitHomy BebOcaiTi Cyay, BI3YIOTh BHUKOHaBeIllb, MpaIliBHUK PemakiiiiiHo-
BUJIAaBHUYOTO YIPABIiHHS I[enapTaMeHTy opraHi3auiI71H0'1' pO6OTI/I Cekperapiary.
Jlucty mpo HAACWIIAHHS aKTiB Cyz[y, 1HIIT BUXIAHI JINCTU Bi3yIOTh BUKOHABEIlb Ta
POBIIHUM TOKYMEHTO3HABEIb BTy OMPAIFOBAHHS aKTIB Ta MPOTOKOJIB 3aCiaHb
Koncturymisinoro  Cyny  VYkpainu  PemakuifHO-BUIABHUYOTO  yIPAaBIIIHHS
JlemaprameHTy opranizamiitHoi po6otu CekperapiaTy, a 3a HOTO BiACYTHOCTI —
npoBigHUi crnerjamict uporo Biaaimy. KepiBuuk CekperapiaTy Bi3ye BCl MPOEKTH
aucTiB 3a mianucom ['onou Cyay abo ocodu, sika BAKOHYE HOTO 000B’SI3KH.

(nynkm 74 6 pedaxyii Poznopsioacenns I'onosu Koncmumyyitinoeo Cyoy Yrpainu 6io 23 scoemus
2023 poxy Ne 75/01/2023-0O/)
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75. IIpo€KT BUXIAHOTO JOKYMEHTa BI3yIOTb HAa OCTAaHHIM CTOPIHIIl JIPYroro
OPUMIPHUKA HWKYE TEKCTy. Takuil TPOEKT CKaHyIOTh Ta 30epiraloTh pazoM 13
JOKYMEHTOM B €JIEKTPOHHI1U (hopmi.

BigoMocTi npo BUKOHABLIB JOKYMEHTIB

76. BitoMOCTi IpO BUKOHABIISA IOKYMEHTA MICTSITh TaKl €IEMEHTH: MPI3BUIIE I
1M’ sl BAKOHABIISL JOKYMEHTa, HOMEp MOro ClIykK00BOTO TeaedoHy.

VY BHYTpIIIHIX JOKYMEHTAaX MO’KHA 3a3HAayaTd JIMIIE MPI3BUIIE BUKOHABIISA
JIOKyMEHTa 1 HOMep Horo ciry>k00Boro tenedoHy.

MoskHa 4yepe3 KoMy 3a3HauaTd KiJIbKa HOMEPIB Telae(OHIB, 3a AKMUMU MOKHA
3B’A3aTHUCS 3 BUKOHABLIEM.

B omHOoMy gokyMeHTi, 3a moTpeOH, MOXKHA 3a3HA4YaTH  BIJOMOCTI
PO TBOX—TPHOX BUKOHABIIIB.

IiznucanHs JOKYMeHTIB

77. JOKyMEHTH MIANUCYIOTH II0CaJOBI OCOOM  BIJAMOBIAHO JI0 CBOIX
MOBHOBaXCHb,  yYCTAHOBJIICHHX  3aKOHOJABCTBOM  YKpainu,  PermameHTtowm,
nosioxkeHHsiMu npo Cekperapiar, nNpo CTPYKTypHI miapo3aumm Cekperapiaty Ta
MOCaJI0BUMH 1HCTPYKIIISIMHU.

78. PexBizutr ,Ilignuc® mae wmicTUTM HaWMEHYBaHHS IOCaaU OCOOH, sKa
miAnucye TOKyMeHT (y MOBHIM (opmi, SKIO JOKYMEHT HaJPyKOBAaHO HE Ha OJaHKY,
y CKOpPOUEHI — Ha JJOKyMEHTI1, HaJpyKOBaHOMY Ha OJIaHKY), 0COOMCTUH MiAMHC (OKpIM
€JIEKTPOHHHUX JOKYMEHTIB), iIM’S Ta TIPI3BHUIIIE.

HMpuxaaamu
[N'onosa KoncrutyiiitHoro
Cyny Ykpainu OcobucTuii mamnuc Im’sa ta ITPI3BUIE
KepiBuuk Cekperapiaty
Koncturymiinoro Cyny Ykpainn ~ OcoOucTuii miamnuc Im’st Ta [TIPI3BUILIE
KepiBuuk Cekperapiaty Ocobuctuii miamnuc Im’s Ta ITPI3BUIE

79. SIkmo MOKYMEHT MIANUCYIOTh KiJIbKa TMOCaAOBUX 0Ci0, TO iXHI MAMHCH
NOTPiIOHO PO3MIIIYBATH OJIUH 111 OJTHUM BIJITOBITHO JIO MIMOPSIIKOBAHOCTI ITUX OCI0.

Hpuxaan

[Nonosa KoncrutyiiitHoro
Cyny Ykpainu Ocoluctuii mamnuc Im’s Ta ITPI3BUIIE

KepiBauk Byxrantepchkoi cinyxou —
TOJIOBHHUH Oyxranrep OcolOucTuii manuc Im’st Ta ITPI3BUIIE
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80. SIK110 JOKYMEHT MiAMUCYIOTh KUIbKa 0¢i0, Ikl 001HMar0Th OJTHAKOBI IOCA/IH,
iXHI MIMUACK TOTPIOHO PO3MIIIIYBAaTH HA OJTHOMY PiBHI.

81. Axtu Cyay mnignucyroTh okpemo cygal Cyny, K1 ronocyBaid ,3a“,
1 cyani Cyny, K1 roJIoCyBaJid ,,IpOTH .

82. IlpizBuma Ta iximam cyaais Cyay mojawTh 3a andaBiToM BEPTUKAIBHO
y popMi CTOBILISL.

83. IIpotokonu 360piB cyaaiB Cyny mianmucyroTh rosoBa 30opiB cynnaiB Cyay Ta
cekpetap 300piB cynaiB Cyny.

Ipuxaan
['osoBa 360piB Ocobuctuii mianuc Im’st Ta ITPI3BUILIE
Cexkperap OcobucTuii mamnuc Im’s Ta ITPI3BUIIE

[IpoTokonu 3aciganp NOCTIMHUX KoMiciid CyAy MIAMUCYIOTh TOJ0Ba MOCTIHHOT
koMicii Cyny Ta npaniBauk Cekperapiaty Cyay, SKuii HOro ckjas.

Hpuxaan

I'omoga IloctiitHoi komicii (Ha3Ba) Ocoductuit mianuc Im’s ta IIPI3BUIIE

[IpoToko CKiIaB:
[Tocana mpariBHUKa Ocobuctuii miamuc Im’s ta ITIPI3BUILE

[Ipotokomnu crienianbHOTO IIeHapHoro 3acinanns Cyxay 3 Bubopis ['osnosu Cyny
Ta 3actynHuka ['omoBu Cyay mianucyroTh rojoBa 3aciianHs Cyay Ta MpailiBHUK
Cexperapiaty Cyny, sikuif HOTO CKJIaB.

IMpuxaan

["'onoBa 3acimanus OcoOucTuii nignmc Im’st Ta ITPI3BUILE

[IpoTokon cknas:
[Tocana mpariBHUKA OcolOucTuii mamnuc Im’st Ta ITPI3BUIIE

84.Y pa3i BiICYTHOCTI MOCaJA0BOi OCOOM, HallMEHyBaHHS mMocaau, IM’s 1
MPI3BUILE SIKOT 3a3HAYEHO B JOKYMEHTI, JOKYMEHT MIAMHUCY€e 0c00a, sika BUKOHYE ii
000B’s13KM, ab0 11 3aCTyNHHK. Y 1bOMY pa3i 000B’S3KOBO 3a3HAYAIOTh (DAKTUUHY
nocajay, iM’sl Ta Mpi3BUIIE 0COOHU, sIKa MiANucasa JOKYMEHT (BUIIPABICHHS BHOCSTH
PYKONIUCHUM a00 MAalIMHOMUCHUM CIOCOOOM, SKIIO JOKYMEHT HEMOKJIUBO

nepeapyKyBaTH).

Hpuxaan
3aCTyIHUK AUPEKTOPA OcolucTuii mamnuc Im’s Ta ITPI3BUIIE

Hupexrop
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85. He no3BojieHo mijg yac MiaNMucaHHs JOKyMEHTa CTaBUTH MPUHMEHHHK ,,3a°
YU CKICHY PUCKY Mepe/ HailMEHYBaHHSIM MOCAIH.

86. CnoBa ,,.BukonyBau 000B’s13KiB* a00 CKOpOUYEHHS ,,B. 0.“ 10 HaliMEeHyBaHHsI
1ocajy JOAI0Th JIUIIE B pa3l ii 3aMIIIeHHS Ha M1ACTaBl pO3MOPSAIIOro JOKYMEHTA.

Hpuxaan

B. o. I'osioBn
Koncturymiinoro Cyny Ykpaiam ~ OcoOucTtuii miamuc Im’st Ta TTPI3BUILLIE

87. Ocobuctuii MIANUC PO3MIIIYIOTh M TEKCTOM JOKyMEHTa abo Iif
BIJIMITKOIO MPO HasIBHICTH JIOJIATKIB.

88. OcobucTuii manuc y BCiX peKBi3UTax eIEKTPOHHOTO JOKYMEHTA, /IO CKIIaTy
SIKUX BIH YXOJIUTh, 3aMIHIOIOTh €JICKTPOHHUM MiAMUCOM, CTBOPEHUM BIAMOBIIHO 0
3aKOHIB YKpaiHu ,,IIpo eneKTpoHHI JOKYMEHTH Ta €JICKTPOHHUN JOKYMEHTOO0OIr" 1
L IpO €JIEKTPOHH1 JOBIPYI MOCIYTH.

I'pud 3aTBepI:KEeHHA JOKYMEHTIB

89. I'pud 3aTBepaKEHHS JOKyMEHTa CKiiagaeThes 31 ciosa ,,3ATBEPIDKYHO*
(0e3 nmamokx), HaliMeHyBaHHS MOCaH, OCOOMCTOrO MiJIMUCY, IMEHI, MPI3BUIIA 0CO0H 1
JaTH 3aTBEPJKEHHS, SKIIMO JTIOKYMEHT 3aTBEPIKYE IM0Ca0Ba 0co0a, 10 TOBHOBAXEHD
SIKOT HAJIGKUTh PO3B’SI3YBaHHS MUTaHb, HABEACHUX Y IIbOMY JOKYMEHTI.

Hpuxnaan

3ATBEP/IKVYIO

['onoBa KoncTuTyuiitHoro

Cyny Ykpaiau

OcoOucTuii mamnuc Im’s Ta ITPI3BUIE
Jata

90. SIk10 TOKYMEHT 3aTBEPKYIOTh KiJbKa MOCAJIOBHX OCI0, TO 0(OPMITIOIOTH
BIJIMOBIIHY KUIBKICTh TpUGIB 3aTBEPKEHHS. SKIIO JOKYMEHT 3aTBEPKYIOThH JBi
mocajioBi ocobu, rpudu 3aTBEpMKEHHS MOTPIOHO PO3MINIYBATH HAa OJIHOMY pIBHI
TOPU30HTAJIBLHO, a SKIIO OlIbIlle JABOX — HAa OJHOMY pPIiBHI TOPU3OHTAIBHO
BEPTUKAIBHUMH PSIKAMH JTIOBUIBHO.

91. SIkmo CTBOpPEHUM JOKYMEHT 3aTBEPIKEHO PO3MOPSAIYAM TOKYMEHTOM
I'onoBu Cyny abo kepiBHuka Cekperapiary, To rpu@ 3aTBEpXKEHHS CKIATA€ThCS 31
cnosa ,,3ATBEP/DKEHO® (6e3 namnok), Ha3BH BHAY PO3MNOPSAYOrO JOKYMEHTA B
Ha3UBHOMY BIJIMIHKY, IOT0 J1aTH 1 HOMepa.
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IMpuxaan

3ATBEPIDXKEHO
Posnopsimxenns ['onosu
Koucruryniiinoro Cyny Ykpainu
JlaTa No

92. T'pud 3aTBepIKEHHS PO3MILIYIOTH Y MPAaBOMY BEPXHHOMY KYTi MEPIIOTO
apKylIla JOKyMEHTa.

93. O00B’A3KOBO TOTPIOHO 3aTBEPKYyBaTH aKTH IEPEBIPOK, EKCIIEPTHU3,
nepeaBaHHs CIpaB, a TAKOXK 3aBIAaHHSI, 3BITH, KOIITOPUCH BUTPAT, TUTAHHU, TIPOTPaMH,
CTPYKTYpY ¥ IITATHUN PO3IHC, TIOJIOKEHHS, IHCTPYKIIii, MpaBuia TOIIO.

I'pu¢ norogkenns: (cxBajgeHHs) JIOKYMEHTIB

94. I'pudpoM moromxeHHs (CXBaJCHHA) NOKyMEHTa O(OPMIIOIOTH 30BHIIIHE
MOTO/I>)KEHHS a00 CXBaJICHHS IOKYMEHTIB.

95. SIk1m0 TOKYMEHT MOTO/IKYE MOcaoBa 0co0a CTOPOHHBOI FOPUIUIHOT 0CO0H,
70 TIOBHOBXEHBb SIKOI HAJEKUTh TIOTOJDKCHHS TMHUTaHb, HABEJICHUX Yy IbOMY
JOKYMEHTI, TO Tpud TOroIKeHHA (CXBaJE€HHS) CKJIaJaeTbcsl 31  CJIOBa
LITOT'OIKYHO (6e3 namok), HaiiMeHyBaHHs Tocaiu (HaiMEHYBaHHS HOPUIUYHOT
0CcOo0M € CKIaAHUKOM HallMEHYBaHHS MOCAH), 0COOMCTOrO MiJINUCY, IMEH1, TPI3BUILA
0CcOoOM Ta IaTH MOTOKEHHS.

Ipuxaan
ITOI'OJIXXVYIO

3aCTyIHUK I'€HEPAIBHOTO

nupektopa A1 ,,YkpHIHIT*

OcobucTuii miammc Im’st Ta ITPI3BUILIE
Jlata

96. SIK110 JOKYMEHT MOTOMKYIOTh (CXBaIIOIOThH) 1HITUM JIOKYMEHTOM (JIUCTOM,
MIPOTOKOJIOM, aKTOM TOILI0), TO IpU() MOTOJKEHHS (CXBaJEHHs) CKIIAJae€ThCsA 31 CIOBa
LITOTO2KEHO* (,,CXBAJIEHO®) (6e3 namok) Ha3BM BUJYy IOTOJKYBaJbHOTO
JOKYMEHTa B HA3UBHOMY BIJIMIHKY, HOTO AaTH 1 HOMEpa.

Hpuxaaau

1. HOT'OAXEHO

[IpoTokon 3acinanus

excriepTHO-TiepeBipHOi kKoMicii [[JIABO Ykpainu
Jarta No
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2. CXBAJIEHO

[TpoToxon 3aciianHs

exkcrepTHo-nepeBipHOi koMicii [IJIABO Ykpainu
JlaTa Ne

97. I'pud moromkeHHs (CXBaJIEHHS) JOKYMEHTA PO3MIIIYIOTh HUKYE PEKBI3UTY
L amuc' Ha TMIbOBOMY a00 3BOPOTHOMY 00111 OCTAHHBOTO apKyIa JOKYMEHTA, SKIIO
Opaxye Miclsl i1 HbOT'O Ha JIMIIbOBOMY OOI1l OCTAaHHBOTO apKyllia.

98. [linmuc mocamoBOi 0OCOOM 3aCBIIYYIOTH IEYATKOK IOPUJUYHOI 0COOHU
(3a HAasIBHOCT!).

99. S0 MOKYMEHT TMOTOJKYIOTh (CXBAJIIOIOTh) KiJbKa MOCaJA0BUX 0cCi0 abo
KOJIeT1aJbHI OpraHu IOPUAUYHOI 0CO0H, 0(OPMITIOIOTH BIMOBIAHY KUIBKICTh IpU(iB
norokeHHs (cxBajeHHs ). ['pudu noromxeHHs (CXBaJICHHS) pO3MIIIYIOTh Ha OTHOMY
PiBHI TOPU30HTAJIBHO.

I'pu¢ oOMexkeHHs 10CTYIy 10 JOKYMEHTIB

100. I'pud oOmexeHHs ngoctyny A0 JokymeHTa ,JIns  cioyx00Boro
KOPUCTYBaHHSA"  OQOPMIIIOIOTH  BIAMOBIIHO JO HOPMATUBHUX  aKTiB, 5Kl
pErIaMeHTYIOTh TOPSAJIOK OpraHizailii CIpaBOYMHCTBA CTOCOBHO JOKYMEHTIB, IO
MICTATH 1HPOPMaILiI0 3 00OMEKEHUM JOCTYIIOM 3T1JHO 13 3aKOHOJABCTBOM Y KpaiHH.

101. I'pud obmexxkeHHs TOCTyIy 10 JOKYMEHTa PO3MIIIYIOTh y TIpaBiil YacTuHI
BEPXHBOTO TOJIsI TOKYMEHTa BUIIE PEKBI3UTY ,,Anpecar’ abo ,,I'pud 3arBepmxenHs
JIOKyMeHTa*. 3a moTpeOu Horo JOMOBHIOIOTH HOMEPOM IIPUMIPHUKA JOKYMEHTA.

Pe3oaronis

102. Pe3onroniss — 1e Hamumc MOCazoBOi O0COOM Ha JOKYMEHTI, IO MICTUTh
CTHUCIIMI 3MICT 11 pillIEHHS 100 BUKOHAHHS TOKYMEHTA.

103. Pe3osnroriiss MOXKe CKIagaTHUCS 3 TaKUX €JIEMEHTIB: Mpi3BuUlle (MPi3BHUIIA),
iM’s1 (IMeHa) BUKOHABIlS (BUKOHABIIIB) y JaBaJIbHOMY BIJIMIHKY, 3MICT JOPYYEHHS,
CTPOK BUKOHAHHS, ITiIMMC KePiBHUKA, JaTa.

Hpuxaan

[MPI3BULE Ta imM’s

[Ipomry miaroryBatu mpoekT Bignosiai 1o 25.05.2019
OcoOucTuii miamnuc

JlaTta
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104. Slkmio nopydeHHS [JarOTh KIUIBKOM TIOCQJIOBUM 0co0aM, TOJOBHUM
BUKOHABIIEM JJOKYMEHTa € 0c00a, 3a3HaU€Ha B PE30JIIOLIII MEPIIOLO.

105. Ha nokyMeHTax 31 CTpOKaMHi BUKOHAHHS, IO HE MOTPEOYIOTh 10JJaATKOBUX
YKa3iBOK, Y PE30JIIOIT 3a3HAa4al0Th BUKOHABIISA, aBTOP PE3O0JIIOIT CTABUTh MIAIMMKC 1

naTy.

106. Pe3ountonito CTaBiIsATh PYKOMUCHO O€3MOCEPEeHbO HA JIOKYMEHTI HIKYE
PEKBI3HTY ,,Anpecar’’ mapaneiabHO 10 OCHOBHOTO TEKCTY a00 Ha BUTLHOMY BiJ TEKCTY
MICIIl y BEpXHIM YacCTHHI MEPIIOro apkKyiia 3 JHIBOBOTO OOKy, ajle He Ha MOl
JOKYMEHTA, PU3HAYCHOMY JIJISI TiAITUBAHHSI.

107. SIkmo Ha JOKYMEHTI HeMae BUTRHOTO MICIIS JJIs PE30JIIOLii a00 TOKYMEHT
iIsITae TOBEPHEHHIO, 200 11€ eIEKTPOHHUN JOKYMEHT, TO PE30JIIOII0 0(OPMITIOIOTH
Ha OKPEeMOMY apKyIir abo CreiaabHOMY OJIaHKY, Ha SIKOMY 3a3HA4aroTh JIaTy.

Ipuxaan
Jlo Bx. Ne 123/01-10 Bix 25.05.2019

BigmiTka nmpo KOHTpPOJIbL

108. BinMiTka mpo KOHTPOJIb O3HAYa€, M0 JOKYMEHT y35TO Ha KOHTPOJb IJis
3a0e3neyeHHs 10ro BUKOHAHHS B YCTAaHOBJICHUN TEPMIH.

109. BinMiTKy po KOHTPOJIb CTaBJIATH, 3ACTOCOBYIOUM BEIUKY JiTepy ,,K* un
cioBo ,,KoHTpons* (pykomucHO ab0 3 BHKOPUCTAHHSM INTamIa), Ha JIBOMY IOJI
NEePIIOro apKylla TOKYMEHTa Ha PiBHI 3aroJIoBKa TEKCTY.

110. YV pa3i noBepHEHHs JOKyMEHTa aBTOPOBI — YCTaHOBI a00 (i31uHIi 0c0o01 —
BIJIMITKY MPO B3ATTS HOr0 HA KOHTPOJIb CTABIISATH HA OKPEMOMY apKyII1 Il pE30JIIOLII1.

JlaTyBaHHA J1OKYMEHTIiB

111. JlaTa nokymeHTa — 11€, BIAMOBIAHO, JJaTa HOTO MiAMUCAHHS, 3aTBEPIPKCHHS,
yXBaJICHHsI, peecTpaliii abo cTBopeHHs. KpiMm Toro, 1aTyroTh yci ciiy>k00B1 BIIMITKH,
3po0JIeHI Ha JIOKYMEHTI, a caMe: Bi3y, pPE30JIIOIiI0, BIAMITKY MPO 3aCBIAYECHHS KOMIl
JIOKyMEHTa, NP0 HAAXOMKEHHS Ta BUKOHAHHS JIOKYMEHTa, PO O3HAWOMIICHHS
3 IOKYMEHTOM.

112. Jaty opopMiatoroTh HHPPOBUM a00 CIOBECHO-IU(POBUM CIIOCOOOM.

113. VY pa3i odhopmieHHs gaTi HUPPOBUM CITOCOOOM i €JIEMEHTH 3a3HAaYal0Th
apabChKUMU U(ppaMU B OAUH PSAIOK Y TaK1i TOCHIIOBHOCTI: IEHb MICSIIs, MICSIb, PIK.
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VY uboMy pasi IeHb MicAlls 1 MICSI[b TO3HAYAI0Th JABOMA Napamu 1udp, po3aiieHUMH
KPaIKOI0; PiK — YOTHpMa LU(ppamMu, KpanKy HalpUKiHI[ He cTaBiATh. Cl0OBO ,,pIK* a0o
OYKBY ,,p.“ IK CKOPOUECHHS HE MUILLYTh.

Hpuxaan
07.12.2019

114. MoxHa ohopMITIOBaTH J1aTy y 3BOPOTHIHM MOCHIAOBHOCTI: PiK, MICSIIb, I€Hb
Micsn. Takuii crocid HalyacTiie BUKOPUCTOBYIOTH ITiJ 9ac CIIy>kOOBOTO JTUCTYBaHHS
3 1HO3EMHHMHM TIapTHEpPaMM, OCKIJIBKM BIH BIJNOBIJIA€ MIXKXHAPOAHIN CHCTEMI
JaTyBaHHS JOKYMEHTIB.

Ipuxaan
2019.05.25

115. ¥V TekcTax HOpMATUBHHUX aKTiB Ta MOCHJIAHHAX Ha HUX 1 B TOKyMEHTaXx, 110
MICTSITh BIIOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYIOTH CIIOBECHO-IUGPOBUIA
croci0 3a3Ha4eHHs AaT, CTaBIISTYM HYJIb Y IIO3HAYEHH1 THS MiCSILIs, SIKIO BOHO MICTHTD

oHy TUdPY.
Ipuxaan
07 rpyansa 2019 poky

116. MoskHa BXKHUBATH CIOBO ,,pIK* Y CKOPOUEHOMY BapiaHTI ,,p..

Ipuxaan
25 tpans 2019 p.

117. Y pi3HuX pekBi3uTax OJHOTO JOKYMEHTa JIaTy MOXHa O(QOpPMIIIOBATH SIK
CJIOBECHO-ITU(DPOBUM CITOCOOOM, TaK 1 ITUGPOBUM.

118. Y choiapHHX JOKYMEHTax, MIATOTOBICHMX BiJ IMEHI JBOX 1 OlLIbIIe
IOPUIMYHUX OCI0, 3a3Ha4YalOTh OJHY JaTy, IO BIANOBIJAc JaTi, KOJIM MOCTABJIECHO
OCTaHHII OIJITHC.

119. JlaTty noxymeHTa Ha 0JIaHKYy 3a3HA4ar0Th Yy CIelialbHO BiABEJIEHOMY MICIII.
120. Y BHyTpilIHIX CIOy>)KOOBUX JOKyMEHTax (3asiBax, JOMOBIAHUX 1
NOSICHIOBAJIBHUX 3alMCKaxX TOIIO), o(OpMIIEHHX HE Ha OJaHKy, JaTy 3a3HayaroTh

JIBOPYY BiJ OCOOMCTOTO IMAMUCY aBTOpA IOKYMEHTA.

121. Jlaty peectpaliii JOKyMeHTa CTaBJSATh Yy CKIaAl IITPUXKOIY, CTBOPEHOTO
CE/.
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122. llITpuxkog CTaBJIATh y ILEHTPl HUXKHBOIO IMOJIA MEPIIOi CTOPIHKU
JOKyMEHTa. 3a BIJICYTHOCTI BLIBHOTO MICLS B LIEHTPl HHXKHBOIO MOJS MEPIIOT
CTOPIHKHM JOKYMEHTA IITPUXKOJI CTABJIATh HAa BIILHOMY MICIIl (JIIBOPYY YU MTPaBOPYY)
HIDKHBOTO TIOJISI TIEPIIOI CTOPIHKM JOKYMEHTa a00 J1BOPYY BEPTUKAIBHO A0 TEKCTY
NEePIIOi CTOPIHKU TOKYMEHTA.

IHopsinok opopmiieHHS eJIEKTPOHHUX JOKYMEHTIB
123. EnexTpoHHUI JOKYMEHT O(OPMIIIOIOTh 3a 3arajbHUMHU IpaBHJIAMH
JOKYMEHTYBaHHs. BiH moBHHEH MaTH PEKBI3UTH, 110 BCTAHOBJIEHI I aHAJIOTIYHOTO
JIOKYMEHTa B TanepoBiid Gopmi.
124. Jlesiki peKBI3UTH €JIEKTPOHHOTO TOKYMEHTa CTBOPIOIOTH 32 TEXHOJIOTIEIO,
IO BIAPI3HSAETHCS BiJ CTBOPEHHS BIAMOBIIHUX PEKBI3UTIB ISl JTOKYMEHTIB Y

naneposiit popmi.

Branxu ookymenmies

125. bnanku 1151 JOKYMEHTIB, 110 iX CTBOPIOIOTH B €JIEKTPOHHINA (opMi, 3TiTHO
3 BuMorami [HcTpykiii renepye CEJl B aBToMaTnuHOMY pekrMi Ha MJICTaB1 KPUTEPIiB
TUIIOBOTO OJIaHKA JIJIS BIATIOBITHOTO BUY €JIEKTPOHHOTO JOKYMEHTA, Kl 00paB aBTOp
MPOEKTY JOKYMEHTA.

126. J1nst renepyBaHHS TUIIOBOTO OJIaHKa 3aCTOCOBYIOTh TaKi KpUTEPIi: BU, TUIT
JIOKYMEHTa, MiANMKCYBay TOIIIO.

127. bnanku koxHoro Buay reHepye CEJ[ Ha OCHOBI MO3M0BXHBOTO
po3MilieHHa pekBi3uTIB. PexBi3utu 3aronoBka posmimye CEJl mnentpoBanum
croco6oM (MOYaToK 1 KiHEI[b KO’KHOTO PsI/IKa PEKBI3UTY OJHAKOBO BiJAaNICH] BiJ MEX
30HU PO3TallyBaHHS PEKBI3UTIB).

128. JlokymMeHT y pa3i moTpedu APyKyIOTh pa3oM 13 OJIAHKOM, 3r€HEPOBAHUM
CEJl, 6e3 3acTocyBaHHs 0JIaHKIB, BATOTOBJICHUX JIPYKAPCHKUM CIIOCOOOM.

129. braHku TOKYMEHTIB, CTBOPEHHUX B €JIEKTPOHHIN (opMi, HE HYMEPYIOTh Ta
HE 00JIIKOBYIOTb.

ﬂama nidnucaHHﬂ, 3ac6i0Yerts ma peecmpauii' 00KVM€H7’I’li8

130. Jaty nignucaHHs: JOKyMEHTa BU3HAYal0Th €JIEKTPOHHOO MO3HAYKOIO Yacy,
10 HEPO3PUBHO TMOB’s13aHa 3 KBTI (DIKOBAHUM €TIEKTPOHHUM MIAMHCOM.

131. daty 3acBim4eHHs IOKyMEHTAa BHM3HAYAIOTh EJIEKTPOHHOKIO TMO3HAYKOIO
qacy, [0 HEPO3PUBHO OB’ s13aHa 3 €JIEKTPOHHOIO NIEYAaTKOIO.
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132. Jlatry peectpailii BUXITHOTO JOKyMeHTa aBTomatuuHo ¢opmye CE]J]
y peecTpaliiHO-MOHITOPUHTOBIM KapTIill IOKYMEHTA TiJ] 4ac WOTO i MTUCaHHS.

133. O00B’13Kk0BOMY JaTyBaHHIO B PEECTPALIMHO-MOHITOPUHIOBIA KapTIl
JIOKyMEHTa MIJJISTaloTh YC1 ciy>k00B1 BIIMITKH, TTOB’513aH1 3 HOr0 MIPOXOKEHHAM Ta
BUKOHAHHSM (PE30JIOILi1, BIIMITKY MPO BUKOHAHHS IOKYMEHTA, CKEpyBaHHS HOTO 710
CIIPaBH TOLIO).

134. PexBizutu ,,Pe3omromisn®, ,,BimMiTka mpo BUKOHAHHSA JOKymeHTa®, ,,J1o
COpaBH‘ CTBOPIOIOTH OKPEMO BIJ €JIEKTPOHHOTO JOKyMEHTa Ta O(OPMIIIOIOTH,
BUKOPUCTOBYIOUM KBali(hIKOBaHUHM €IEKTPOHHUM Mianuc ado cucteMy 11eHTrudikanii
KopucTyBauiB. L{I pekBI3UTH 30€piraroThCs B PEECTPALINHO-MOHITOPUHTOBINA KapTIIli
€JIEKTPOHHOTO JIOKYMEHTa, sKa JIOTIYHO 3 HUM mnoeaHaHa. OQopMIIIOI0YM Taki
PEKBI3UTH, aBTOP PE30JIOLIT Y4 BUKOHABELb JOKYMEHTa HE 3000B’s3aHUI 3a3Ha4aTu
JaTy, iM’s Ta Ipi3BUIIE 0COOU, SIKa CTBOPHJIA 111 PEKBI3UTH.

135. YV pasi notpedbu y BIATBOPEHHI TaKMX PEKBI3UTIB Ha mamnepi ado 1HIIUMU
3aco0amMu jgaTa, iM’S Ta TPI3BUINE CTABISATHCS B aBTOMATHUYHOMY PEXUMI 3T1THO 3
JAHUMHU TIPO MIAMKCYBaya, 0 MICTATHCS B KBaJ1(PIKOBAHOMY €JIEKTPOHHOMY ITIIMHKCI
BIJIMOBITHOTO PEKBIZUTY.

136. Ilix 4ac Bi3yam3amii JOKyMEHTa MICII€ pO3TAIlyBaHHSA PEKBIZUTY
,,PEECTpaIliiHUN 1HJIEKC* BU3HAYAETHCS 3TITHO 3 (OPMOIO 3reHEPOBAHOrO OJIaHKAa.
Pa3zom 13 uum nokymentom CEJl BiATBOprO€ Ta Bizyanizye oOpa3 IITPUXKONIY, SIKH
000B’SI3KOBO MICTHUTb:

— JaTy peecTpalii Ta peecTpaliifHui 1HIEKC TOKYMEHTA;

— PEKBI3UT MiAnucyBaya (MiANMCYyBayiB) Ta JATy MIAMNUCAHHS 3 €JIEKTPOHHOIO
MO3HAYKOIO Yacy;

— JaH1 Npo MOTOIXKEHHS,

— JIaH1 PO BUKOHAHHS IOKYMEHTA.

137. PexBizutu ,I'pud 3aTBepmkeHHs nokymeHTa®, ,I'pud moromkeHHs
JIOKyMEHTa“ (32 HasIBHOCTI) € HEB1J]'EMHUMU CKJITHUKAMH €JIEKTPOHHOTO IOKYMEHTA,
0(pOpMITIOBAHUMH aHAJIOTIYHO /10 TAaKMX PEKBI3UTIB JOKYMEHTA B ManepoBidl (opmi.
Odopmitoroun 111 peKBI3UTH, KBaTi(PIKOBAHUM €JIEKTPOHHUHN MIANUC HAKIAJal0Th Ha
BCI JlaHi, SIK1 MICTUTh €JIEKTPOHHUN JOKYMEHT 1 SIK1 aBTOp IIbOT0 JOKYMEHTA IIiJl 4ac
HOT0 CTBOPEHHS 3aCBITUYMB HAKJIAJaHHSIM KBaTi(hiIKOBAHOTO €JIEKTPOHHOTO MIAMHKCY.

138. SIkmo TpUMIPHUK €JIEKTPOHHOTO JOKYMEHTa 3 TalepoBUM HOCIEM
1H(MOopMaIlli CTBOPIOIOTH OJTHOYACHO 3 €JIEKTPOHHUM JIOKYMEHTOM, TO BIAMITKY IPO
HOTO HAsSBHICTH CTaBIATh y IIEHTPI HWKHBOTO IIOJS TIEPIIOrO apKyIia TEKCTY
€JIEKTPOHHOTO JJOKYMEHTA.

Ha nmpuMipHuKax eneKTpOHHOTO JOKYMEHTA 3 MalepoBUM HOCieEM 1H(opmarrii
B TOMY CaMOMY MIiCIll CTaBJISITh BIIMITKY MpPO HAsBHICTh MPUMIpHUKA Yy ¢opmi
€JIEKTPOHHOTO JJOKYMEHTA.

IMpuxaan

[IpuMipHUKIB €JIEKTPOHHOTO JOKYMEHTA 3 MalepOBUM HOCIEM 1H(opMaii 2.
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139. Pexsizur ,,300paxkenns [depxkaBHoro ['epba Ykpainu* nogarots 10 Gpopm
€JIEKTPOHHUX JIOKYMEHTIB y (opmaTi, BH3HAY€HOMY I (OTOEIEKTPOHHUX
nokyMmeHTiB [lepenikom ¢dopMaTiB NaHUX €NEKTPOHHHUX IOKYMEHTIB MOCTIHHOTO i
TpuBasioro (moHaa 10 pokiB) 30epiraHHs, 3aTBEP/)KEHUM Haka3oM MiHICTEpPCTBa
foctunii  Ykpainn ,IIpo 3arBepmkenHs [lopsaky poOOTH 3  €IeKTpPOHHUMHU
JOKYMEHTaMH y JUTOBOJACTBI Ta iX MIATOTOBKM JO TMEpelaBaHHA Ha apXiBHE
30epiranns” Big 11 muctomana 2014 poxy Ne 1886/5 (mami — Ilepenik ¢popmartin).

140. JlonaTku, 110 MOSICHIOIOTH a00 JIOMOBHIOKOTH 3MiCT OCHOBHOTO JIOKYMEHTA,
pPO3MIIyIOTh B OJHOMY (haiijli 3 OCHOBHHUM JOKyMEHTOM. llepen mianmumcaHHSIM
CICKTPOHHOI'O JIOKYMEHTa JOJATKH JOJAaloTh A0 ¢aiiga HOro MpOeEKTy 3a
MOCIOBHICTIO, 11O 3a3Ha4€Ha B TEKCTI OCHOBHOIro JokyMmeHTa. KBamidikoBaHuit
CIICKTPOHHUM TIANKC HAKJIaAalOTh HA MPOEKT OCHOBHOTO JOKYMEHTA, IO MICTHTH
IIOCUJIAHHS Ha JOJATKH, SIK1 JOIMOBHIOIOTH HOr0 3MICT.

141. JonaTok, 110 € CaMOCTIMHMM €JNEeKTPOHHUM JOKYMEHTOM, HaJCHIIAIOTh,
HE 3a3HA4Yaloud aJapecHOi YaCTUHH, 13 CYMNPOBIIHUM JIMCTOM. Takuii IOAaTOK
pO3MINIyIOTh B 0AHOMY XML-10KyMEHTI 3 €1eKTPOHHUM JOKYMEHTOM, IO MICTUTh
cympoBimHuid sucT. 3azHadeHut XML-nokymeHT 3acBiguye KBaji(hiKOBaHUM
€JICKTPOHHHUM M1AMICOM MPalliBHUK YTIPABIIHHA JOKYMEHTAIBHOTO 3a0€31eueHHs, Ha
SIKOT'O MOKJIaJICHO (PYHKIIIFO 110,10 cTBOpeHHsSI XML-10KyMEeHTIB.

142. Jlonatok, 3aTBepKeHU a00 BBEACHUH Y 110 PO3MOPSIAYUM IOKYMEHTOM,
00’€THYyE 3 EJEKTPOHHUM PO3MOPSIAYUM JOKYMEHTOM y enuHuit XML-1okymeHT
IpaliBHUK YTPaBIiHHS TOKYMEHTAIbHOTO 3a0€3MeYeHHS.

143. XML-noKkyMeHT 3acBimuye KBamdi)iKOBAaHUM €JIEKTPOHHUM IiIMHUCOM
oco0a, siKa MinMcana po3nopsSAIuid TOKYMEHT.

144. Sxmo gonatku oQpopMIIEHO SIK OKpeMi €JIEKTPOHHI JTOKYMEHTHU, Y TEKCTI
CYMPOBIJTHOTO JIMCTa a00 PO3MOPSIAUOTO TOKYMEHTa IMeHa (PaililiB IUX eNEeKTPOHHUX
JIOKYMEHTIB 3a3HAYal0Th y KPYTIUX JAyKKaxX HANMPHUKIHIN BIAMOBIIHUX MOCHJIAHb HA
JIOJTaTKH.

145. SIxuno 3riJIHO 13 3aKOHOIABCTBOM Y KpaiHU MOTPIOHO 3aCBIIUYUTH MTEYATKOIO
OIMUC Ha JIOKYMEHTaXx a0o BIAMOBIAHICTh KOIMIM JOKYMEHTIB OpHTiHAIaM,
3aCTOCOBYIOTH CIEI1aIbHO MPU3HAYCHY JUISl I[LOTO €JIEKTPOHHY IE€UYaTKYy.

146. ko  ¢gopMar €IEKTPOHHOrO JIOKyMEHTa BIJINOBIAae ¢opmary,
ycraHoBiieHOMYy [lepenikoMm ¢opMatiB, CTBOPIOIOTH KONl (ailia eleKTpOHHOTO
JIOKyMEHTa (JI0AaTKOBUN TPUMIPHUK).

147. Slxkmo ¢opmar eneKTpOHHOrO JIOKYMEHTa He BiJnoBijnae Gopmary,
Bu3HaueHoMy [lepenikom opmaris, 1 11el TOKYMEHT MEPETBOPEHO (KOHBEPTOBAHO)
y HOBUH (opMaT, 10 KOHBEPTOBAHOTO €JIEKTPOHHOTO JOKYMEHTa JOAAI0Th BIAMITKY
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PO 3aCBITYEHHS KOMIi Ta 1HII €JIEeMEHTH, 0 0(POPMITIOIOTh TaK caMo, K 1 €JIEMEHTH
JNOKYMEHTIB y mnanepoBiii gopmi. OdopmieHHs Komii €JIEeKTPOHHOrO TOKyMEHTa
3aBEPIIYIOTh HAKJIAJICHHSIM KBaJli(DIKOBAHOTO E€JIEKTPOHHOTO MIAMUCY 0co0M, sKa ii
3acBiqumiia. Ha BUMory orpuMyBaya Komii eJIEKTPOHHOTO IOKYMEHTa pPa3oM 13 KOIIE0
HA/IAI0Th TPUMIPHUK OPUTIHATY €IEKTPOHHOTO JTIOKyMEHTa (KOIiio (hailily opHUriHaty
€JIEKTPOHHOTO JOKYMEHTA).

IHopsimok miaroryBanHs Ta opopmiIroBaHHsa po3nopsiakens ['ososu Cyny,
3acrynHuka I'osioBu Cyny, kepiBanka Cekperapiaty

148.Y Cyal BuUmamTh PO3NOPSKEHHS 3 MUTaHb OCHOBHOI JISUTBHOCTI,
aJIMIHICTPATUBHO-TOCIIOIAPCHKUX Ta KaJPOBUX MUTAHb.

149. Tlpoextn  po3MOpSAIKEHbL 3 TMHWTaHb OCHOBHOI  MISUTBHOCTI  Ta
aIMIHICTPaTUBHO-TOCTIOIAPCHKUX THUTaHb 32 JOpy4YeHHsSM KepiBHuiTBa Cyay abo 3
BJIACHOI 1HILIATUBU FOTYIOTh CTPYKTYpHI migpo3aiiu CekperapiaTy, 0 MOBHOBAXXKEHb
SIKUX HAJICKUTH BIJIITOBITHE TUTAHHS.

150. 1o mpOo€eKTIB pO3MOPSIKEHbB, MITOTOBIECHUX 32 1HIIIATUBOIO CTPYKTYPHHUX
nigpo3ainiBe  CekperapiaTy, J0Jal0Th JIUCT YW TOSICHIOBAJIbHY 3aIlUCKy, Y SKii
HABOJSATH OOIPYHTYBaHHSI MOTPEOU y BUJAHHI TAKUX PO3MOPSIKEHb.

151. TIpoexTr po3MOPsII>KEHD 13 KaAPOBUX MUTaHb (PO NMPUKUHATTS Ha pOOOTY,
TIEPEMIIIICHHS Ta 3BIILHEHHS, TPOBEICHHS KOHKYPCY Ha 3aMIIEHHS BaKaHTHUX MTOCa]
JIEp’KaBHOI CIIy>)KOM, OLIHIOBaHHSA PE3YyJbTaTiB CIIy>KOOBOI MISJILHOCTI, IPUCBOEHHS
paHTiB, BHECEHHS 3MiH J0 OOJIIKOBUX JaHUX, 3a0XOUYEHHS, MPEMIIOBAHHS, OIUIATY
mparfi, HapaxyBaHHA HaJ0aBOK, JOIUIAT, MaTepiaJbHOI JOMOMOTH (TPOIIOBOL
JIOTIOMOTH ), HaJIaHHS BCIX BHUIB BIJITYCTOK, BIAPSHKCHHS B MEKax YKpaiHh) roTye
VYupasmiaHsa pobotu 3 nepconanom Cekperapiary 3a JopydeHHSIM KepiBHULTBA Cyy
Ha I11JICTaB1 JIOMOBITHUX 3aMMCOK KEPIBHUKIB CTPYKTYpHUX Miapo3autiB Cekperapiary,
3asB MPAIBHUKIB Ta 1HIINX JTOKYMEHTIB.

152. IIpoexTtu po3nopsaxens ['onoBu Cyay Bizye kepiBHUK CekpeTapiaTy.

153. Ilpoextn po3nopsikeHb kepiBHHKa CekperapiaTy BI3YHOTh KEPIBHUKHU
CaMOCTIMHUX CTPYKTYpHUX MiApo3utiB Cekperapiaty (y Mexax CBOIX TIOBHOBA)XEHB ).

154. IIpoexktn PO3MOPAKECHB Ta IOIATKU JI0O HUX BI3YIOTh BUKOHaBELlb, OO
Oes3nocepeiHin KCplBHI/IK Ta KEPIBHUK CAMOCTIMHOIO CTPYKTYPHOTO MiAPO3JILTY
Cekperapiary, 1HIlI1 IOCaJOB1 0COOHU, IKUX CTOCYIOThCS 111 JOKYMEHTH.

BuxoHaBeub 1nojae MpOEKT PO3MOPSIKEHHS 1 JOJATKU J0 HHOTO KEpiBHUKAM
CTpYKTypHUX migpo3aimB CekperapiaTy, SIKUX CTOCYETbCS L€ JOKYMEHT, IS
onpauoBaHHA. [licns 4oro BUKOHaBElb OOTOBOPIOE 3 MpalliBHUKAMU CTPYKTYPHHUX
nigpo3auiie Cekperapiaty, siki Opajii y4acTh Y poOOTi HaJl MPOEKTOM PO3MOPSIKEHHS
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1 JoJIaTKaM# JI0 HbOT'O, BUCJIOBJICH] 3ayBa)KCHHSI, 3’ ICOBY€E MUTAHHS, 1110 BUHUKJIH 1]
4yac OIpalfoBaHHs, YHOCUTh 3MIHM B JOKYMEHT 13 YpaxXyBaHHSM IOTOJKEHUX
IPOIO3HUIIII Ta Bi3y€e ONMpalbOBaHUN MPOEKT PO3MOPSIIKEHHS 1 JOJATKH 10 HBOTO.
OcTaTto4Hi BapiaHTH NPOEKTIB PO3MOPSKEHb Ta OONATKA IO HUX BI3YIOTh
BUKOHABEIb, KEPIBHUKM a00 3aCTYyMHUKM KEPIBHUKIB CTPYKTYPHHUX IIiIPO3JLIIB
Cekperapiary, KepiBHUKH CAMOCTIHHUX CTPYKTYpHUX miapo3auniB Cekperapiary, iHI
I0CaI0Bi 0COOM, SKMX CTOCYIOTHCS I1i JOKYMEHTH. 3aBi30BaH1 3a3HAYCHUMH 0COOAMHU
IPOEKTU BKA3aHHUX JOKYMEHTIB ONPAIbOBYIOThH Y MAlEpOBOMY BUTIISII Y pelaKiiifHO-
BUJIAaBHUUOMY ympaBiiHHI JlemaprameHTy opranizaiiiiHoi pobotu Cekperapiaty Ta
BIJIJIUII MOHITOPUHTY BUKOHaHHsA akTiB KoncrutyiiiHoro Cyay Ykpainu, o0miky Ta
cucreMaTu3zailii 3akoHojaBctTa [IpaBoBoro nenapramenty CekperapiaTy, Miclisi 4Oro
iX BI3YIOTh MPAIiBHUKH, K1 OMPAlbOBYBAIN JOKYMEHTH, KEPIBHUKH a00 3aCTYITHUKU
KEPIBHUKIB IMX CTPYKTYPHUX MiAPO3ALTIB.
(nynkm 154 3i sminamu enecenumu 32iono 3 Posznopsioocennsam I'onosu Koncmumyyitinoeo Cyoy

Vipainu 6io 31 aunwsa 2023 poxy Ne 60/01/2023-O4; 6 peoaxyii Poznopsadcenns I onosu
Koncmumyyitinozo Cydy Yrpainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-O/)

155. TlpoexTr po3NOpSAKEHb, Y SKUX 17€ThCcsl MPO (PIHAHCOBI BUTPATH, Bi3YyeE
kepiBHUK byxrantepcwbkoi cimyx6u Cynmy — ronoBHuil Oyxraiarep abo ocoba, sika
BUKOHY€E HOr0 000B’SI3KH.

156. Ilpoextn posnopsipkens [onoBu Cyay, kepiBuka Cekperapiaty 3
aJMIHICTPaTUBHO-TOCIIO/IAPCHKUX TUTaHb Ta OCHOBHOI AisuibHOCTI Cyny, Kpim
IPOEKTIB PO3MOPS/KEHb MPO CKIMKAHHS IUIEHAPHUX 3acCilaHb Ta CHEIllalbHUX
wieHapaux 3acigans Cymay, Bi3ye 3aBilyBad BLIAUTY FOPUIUYHOTO 3a0€3TCUCHHS
nistmeHOCTI Cymy AaMiHiCTpaTUBHO-(GIHAHCOBOTO AenapTameHTy Cekperapiary.

157. IIpoexkTn pO3MOPSKEHb 3 KaJAPOBHX TMUTaHb BI3YIOTh MpPAalliBHUK
VYnopasninaa po6otu 3 nepcoHanom CekperapiaTy, SIKHH HOTO CTBOPHB, KEPIBHUK
IILOTO YIIPABJIIHHS Ta 3aBilyBad BLIILTY FOPUIAYHOTO 3a0e3neueHHs aisutbHOCTI Cyy
AnmiHicTpaTuBHO-(piHAHCOBOTO AenaprameHTy Cekperapiarty.

158. IIpoextn posnopsykers oo Cyny ta kepiBHuka CekperapiaTy 3
OCHOBHOI  JIISUTBHOCTI, KpIM  TIPOEKTIB  PO3MOPSIHKEHb  MPO  CKIMKAHHS
IJICHApHUX  3acilaHb Ta CHEMIaJbHUX  IUleHapHuX  3acigmadnb  Cyay, 3
aJAMIHICTPaTUBHO-TOCIIOJIAPCHKUX, KAaJIPOBUX MUTAHb 1100 MPU3HAYEHHS HA MOCAIY
Ta 3BUIBHEHHS 3 MOCaJM, NPEeMilOBaHHs mpalliBHUKIB CekperapiaTy Bi3ye 3aBiayBad
CekTtopy 3 nuTaHb 3ano0iraHHs 1 BUsBIeHHs Kopymii Cekperapiaty.

159. Skmo mig yac MOTOKYBaHHSI MPOEKTY PO3MOPSHKEHHS 0 HBHOTO IIE
BHOCSITh 3MI1HH, OT0 MOTPIOHO Bi3yBaTH MOBTOPHO.

160. PosnopsipkeHHsT 3 NMHTaHb OCHOBHOI JISUTBHOCTI W aaMIHICTPATHBHO-
rOCIOIAPChKUX MUTaHb, 1110 iX mianucanu ['onosa Cyny, 3actynHuk ['osnoBu Cyny abo
crapmmii 3a BikoM cyans Cyny, sSKUd BXOAWTH 10 CKJIATy BiAMOBITHOIO CEHATY,
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kepiBHUK CekpeTapiary, pa3oM 13 JoJaTKaMu J0 HUX MEPeNaroTh JJiA PeecTpallii Ta
30epiranfs A0 YNpaBiliHHSA JOKYMEHTAIBHOTO 3a0€3MEeUEHHS.

VY pasi BigcytHocTi ['onoBu Cyny abo 3actynnuka ['omoBu Cyny crapiiuid 3a
BIKOM CYJIJifl, IKUM BXOJUTH JI0 CKJIaAy BiANOBIIHOTO ceHaty Cyay, CKIIMKaE TICHapH1
3aciJlaHHs CeHATiB, BUIaI0YH BIAMOBIIHI PO3MOPSIKEHHS.

161. PosmopsaxeHHsT 3 KaJpoBUX MHUTaHb PEECTpye Ta 30epirae YmpaBiliHHA
pobotu 3 nepconanoM Cekperapiary.

162. Po3nopsipkeHHsT 3 MUTaHb OCHOBHOI JISJIBHOCTI, aJMIHICTPATHBHO-
rOCIIOJAaPChKUX Ta KaJAPOBHUX ITUTAaHb MAlOTh OKPEMY TOCIIIOBHY HyMEpaIlifo.

163. Po3nopsakeHHsT HYMEpYIOTh 3a TOCIHIJIOBHICTIO iX BHUJAHHS B MEXKax
KaJIEHJAPHOTO POKY.

164. Homepu 3a3Ha4eHHX PO3MOPSAIHKEHb MICTATh YOTUPH YACTUHU: TMEpIIa —
HNOPSAKOBUN HOMEpP PO3MOPSKEHHS BiJ TOYaTKy pOKY; jApyra (Iicias CKICHOI
PUCKH) — BHYTPIIIHIA 1HIEKC TOCaI0BOI O0COOM, sKa MiJANucaga pO3MOPSHKCHHS;
TpeTs (ICisl CKICHOI PUCKHU) — KaJeHJIapHUM pik; yeTBepTa (micis Aedica) — JiTepu
Ol (ocHOBHA HMiSUTBHICTH), ,,Al™ (aaMIHICTPATUBHO-TOCMIONAPCHKI MHUTaHHS), ,,K*
(kampoBi uTanHs). [{o peecTpaniiiHuXx HOMEPIB PO3NOPSKEHb 13 KaJPOBUX MUTaHb
0JIaloTh Ticas pAedica mitepu ,,1p* (TpUBaiIMil CTpok 30epiraHHg) abo ,,TM*
(TUMYAcCOBUM CTPOK 30€piraHHs).

Taxi po3nopsaxenss peectpytots y CEJl, a Ha nmanepoBuii NpUMIpHUK CTaBISTh
peecTpaliifHuil 1HAEKC Y CKJIal MTPUXKOIy, CTBOproBaHoro 3acobamu CE/I.

165. YrpaBniHHS JOKyMEHTaJIbHOTO 3abe3nedeHHs ¥ YmpaBiiHHS poOOTH
3 mepcoHagoMm CekperapiaTy JOBOJSATH PO3MOPSIKEHHS JI0 BioMa IOCaI0BUX 0OCI0
Cyny 3a momomoror 3aco6iB CE/] BiAMOBIIHO A0 MOKaKYKKIB PO3CHIIAHHSA, IO iX
HAJIAJIM aBTOPHU MPOEKTIB POTOPSIKECHb.

166.Y pa3t norpebu TmamnepoBl MNPUMIPHUKH PO3MOPSKEHb PO3CHIIAE
VYrpapmiHHS JOKyMEHTaJIbHOro 3abe3meueHHs ©Oe3 mianucy [omoBu Cyay uu
kepiBHHKa CekperapiaTy, 3aCBIAUMBIILH iX MeyaTKoro ,,Cekperapiar KoHCTUTY1IITHOTO
Cyny Yxpainu Ne 1%

167. ITaniepoBi NPUMIPHUKH PO3MOPSIKEHb 13 KaJPOBUX NUTaHb PO3CHIIAE
VYrpaninusa pobotu 3 nepcoHaniom Cekperapiaty 6e3 mianucy ['omoBu Cyay uu
kepiBHHKa CekperapiaTy, 3aCBIAUMBIIH iX ITeYaTKoo ,,Cekperapiar KoHCTUTYILIITHOTO
Cyny Ykpainu. YrpaBiiHHs poOOTH 3 IEpcOHATIOM .

168. Ilpoextn posnopsimkenb ['onoBu Cyay npo CKIMKaHHS CIHEHIabHUX
wieHapHux 3aciianb Cyny, miieHapHuX 3acimanb Benukoi namatu Cyny, [leprioro
cenaty Cyny mis po3riisiny crpaB y ¢hopmi MHCbMOBOIO YM YCHOTO MPOBAIKECHHS,
MPOEKTU PO3NOpAIKEHb 3acTynHuka ['onoBu Cyay Npo CKIMKAHHS IJIEHAPHUX
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3aciganb Jpyroro cenary Cyny s po3riisily crpas y GopMi TUCBbMOBOIO YH YCHOTO
IPOBA/PKEHHA ToTye YmpaBiiHHSA 3a0e3nedeHHs 3aciganb Cyay /[lemaprameHTy
opranizainiitHoi podotu Cekperapiaty (nam — YmnpapiiHHS 3a0€3ME€UeHHs 3acilaHb

Cyny).

169. PosnopsikeHHsT  peeCTpylOTh B YIPaBIiHHI  JOKYMEHTAJIbHOTO
3a0e3neueHHs. Komito po3mopspkeHHs, 3acBilyeHy miedatrkor ,,CekperapiaT
Koncturyniitnoro Cyny Ykpainu Ne 1%, mepenatore 10 YnpapiiHHS 3a0€3MEUYECHHS
3acianb Cyay 1is 1OTy4eHHsI 10 CYA0BO1 CIPaBH.

170. Iicna Toro, SIK PO3MOPSIKEHHS HaOpajo YMHHOCTI, YHOCSTH 3MIiHH JI0
HBOTO, BU3HAIOTh HOTO TaKWM, IO BTPATUIIO YMHHICTH, 800 CKAaCOBYIOTh, BUIAAOYU
HOBE PO3MOPSHKCHHSL.

171. Ha mepmomy apkyini gogaTka A0 PO3MOPSIXKEHHS 3 JUIILOBOTO OOKY Ha
IPaBOMY BEPXHBOMY IOJII PO3MILIYIOTh MOCHIIAHHS Ha 1EH pO3NOpsAIUYUi JTOKYMEHT,
3a3Ha4Yar04M MOTo J1aTy ¥ HOMED.

Hpuxiaan

JlomaTok

1o Posnopsioxenns [ ososu
Konctutymitnoro Cyay Ykpainu

B111 20 ciuns 2018 poxy Ne 1/1/2018-O/]

172. 3a HassBHOCTI KUJIBKOX JJOJIaTKIB HA HUX 3a3HAYAIOTh MOPSAKOBI HOMEPH.

Ipuxaan

Honatok 1

173. JonaTkoBl (yHKIII YM TOBHOBAXKEHHS, IOKJIAJE€HI Ha CTPYKTYpHI
niapo3aum  Cekperapiaty posnopsypkeHHsaM ['onoBu Cyny abo  KepiBHUKA
Cekperapiary, 3a3Ha4alOTh y MOJOKEHHAX PO CTPYKTYpHI miapo3ainu CekperapiaTy
YHU B [I0CAJI0BUX IHCTPYKIIISAX 0Ci0, BIAMOBIAILHUX 32 1X BUKOHAHHS.

O0sikyBaHHS, BUKOPUCTAHHA Ta 30epiraHus ne4arok i mrammis Cyay

174. Y Cyni BUKOPUCTOBYIOTh TepOOBY MOJIMEPHY Ne4aTKy ,,KOHCTUTYLIHHUN
Cyn Ykpainu®, repboBy mnosiiMmepHy nedatky ,,Koncrurymiinuii Cyn Ykpainum *1*
[nentudikamitnuii kog 00013534 Ta many repOoBy nevarky ,,Konctutymiitauii Cyn
VYkpainu YnpasniHHg poOOTH 3 IEPCOHATIOM .

175.Y Cyni Takox 3aCTOCOBYIOTh IIEUaTKH, Ha SIKMX 3a3HAYCHO HaliMEeHyBaHHS
Cyny abo 1oro CTpyKTypHOTro miapo3ainy (0e3 300paxeHHs rep0a), s 3aCBiTUCHHS
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OKpEeMHUX KaTeropi JOKyMEHTIB, 30KpeMa KOIii, MepenycToK, TOTOBOPiB, apXiBHUX
KOIi JOKYMEHTIB, IITEMIICJIFOBAHHS KHUKOK Ta akTiB 00MiHHOTO (oHy bibmioTeku
Cyny, koHBepTiB (ITaKOBaHb) TOIIO, a TAKOXK — METAJIICBl MEYaTKU sl OlleYaTyBaHHS
IpUMIIIEHb, mad, ceidis.

176. BinnmoBiganeHot0 0co00i0 3a 30epiraHHs Ta BHUKOPUCTAHHS TepOOBOI
noniMepHoi mnedatku ,Koncturymiitnuii Cyn YkpaiHu™ € KepiBHUK YTIpaBIiHHA
JIOKYMEHTAJIBHOTO 3a0e3MeUYeHHs, a B pa3l HOTo BIJICYTHOCTI — 3aCTYIHUK KEpiBHHKA
YnpaBiiHHS JOKYMEHTAIBHOTO 3a0€3MCYCHHS.

177. BianoBigansbHUM 3a 30epiraHHs Ta BUKOPHCTaHHS TrepOOBOi MOJIMEpHOT
neuyatku ,,Koncrturymiiauit Cya Ykpainun *1* Inentudikamiinnii kog 00013534
€ kepiBHUK CekpeTtapiary.

178. BinnmoBiganpHuM 3a 30€piraHHs Ta BAKOPUCTAaHHS Majioi repOOoBOi MeuaTku
LHZKoucturyitauit Cya Ykpainun YnpasiiHHS poOOTH 3 MEPCOHATIOM € KEpiBHUK
VYnpasninasa pobotu 3 nepconanom Cekperapiary; ,,Cekperapiar KoHcTUTyI1iiHOTO

Cyny VYkpainu Ne 1% — kepiBHUK YTpaBliHHA JOKYMEHTAJIBHOTO 3a0€3MEUYEHHS;
,»ApxiB. Koncturymitnuit Cyn VYkpainu® — 3aBigyBau ApxiBy Cyny (Ha mpaBax
CEKTOpY).

Inm  mpamiBauku  CekpeTapiaTy BUKOPUCTOBYIOTH TME€YaTKM 1 IITaMIU
BIJIMTOBITHO JI0 TTOCAJI0BUX 1HCTPYKIIIH.

KepiBHUKH caMOCTIHUX CTpYKTypHUX miapo3aiuniB CekperapiaTty, B poOOTi
SAKUX BHUKOPUCTOBYIOTH TEYATKH 1 IITaMMH, HECYTh BIAMOBIJAIBHICTG 3a iX
BUKOPHUCTAHHS Ta 30epiraHHsl.

179. Yci nevatku ta mramnu Cyay 000B’sI3KOBO O0JIIKOBYIOTb.

180. O6nikyBanns medaTok 1 mTammiB Cyay MOKIaAalOTh Ha MaTepiaabHO
BIMOBIIabHY 0CO0Yy VYTpaBiiHHS JOKYMEHTAJIbHOTO 3a0€3MEUYeHHs, BU3HAYCHY
posnopsikeHssm ['onosu Cyny.

181. [leyatku 1 mtamnu oOIiKOBYIOTH Y XKypHasi o0MiKy MmeyaTokK 1 IITaMIIiB
Cyny (Homatox 32), skuii Mae MICTUTH: BIJIOUTKH BCIX II€YATOK 1 IITaMIIIB,
BUKOPHUCTOBYBAHUX Y JisIbHOCTI Cy1y; MIAMKUCH BIATOBIAILHUX MPAIiBHUKIB (0C10);
JaTH OTPUMaHHS Ta MIOBEPHEHHS; TPUMITKH.

(nynkm 181 3i 3minamu, eénecenumu 32i0Ho 3 Poznopsodocennsam 'onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

182. XKypnan o6miky nedarok i mrammiB Cyay nopatote n1o Homenknatypu
cupaB Cyay. ApKylIl Takoro >KypHaly HyMEPYIOTb, NMPOIIMBAIOTH Ta 3aCBIIUYIOThH
BimOuTKOM TIeyaTku ,,Cekperapiat Koncrurytiinoro Cyny Ykpaiaum No 1.

183. Oco0wu, siKi mepcoHaIbHO BiAMOBIAAIOTH 32 MEYATKU UM MITAMIIH, Y 3B’ SI3KY
3 THUMYacOBOKO BIJCYTHICTIO MEpeAaroTh MedaTku uu mTammnu y mexax Cyny,
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000B’SI3KOBO CTaBJISIYH BIIOUTOK MeYaTKu yu mrtamia y XKypHai oOJiKy nepeiaBaHHs
neyaToK 1 MITaMIIB Ta 3aCBIAYYIOYM Taky Mporeaypy cBoiMm mignucom. Iligmuc y
3a3HAUYCHOMY >KypHaJl CTaBUTh TAKOX BIJMOBIAAIbHUN TMpAIIBHUK, SKUU MPUIHSB
NeYaTKy 9d MITamII.

184. I'epboBoto momimepHoto meuyaTkoro ,Koncrtutymiitnuii Cyn Yxkpainaum™
3aCB1IYYIOTh Ha OpUTiHANAX TOKyMeHTiB mifnucu ['onoBu Cyny, HOro 3acTymHHKa abo
ocobu, sika BUKOHYe 000B’s13ku I'onoBu Cyny.

185. T'epboBoto mosiMepHoto nevatkoro ,,Koncrurymiitnuit Cyn Ykpainu *1*
InenTudikamitauit kox 00013534 3acBiquyroTh IianucH KepiBHUKa CekperapiaTy Ta
H0r0 3aCTYITHUKIB.

186. Binbutku repboBux mevyarok Cyny CTaBisATh ISl 3aCBIAYEHHS IiIMUCIB
M0Ca0BUX 0C10 Ha: TOroBopax (Mpo MaTepiaabHy BiANOBIIAaIbHICTD, HAIAaHHS ITOCIYT,
BUKOHAHHS poOIT 1 KYIIBIIO TOBAPIB, PO HAYKOBO-TEXHIYHE CIIBPOOITHUIITBO TOIIO);
piuHOMY M1aHi 3aKymiBesb Cyy; TPOIIOBUX Ta 0aHKIBCHKUX JOKYMEHTaX; pOo3Moaiiax
BIIKPUTUX AaCUTHYBaHb;, JIMITHUX JIOBIJIKAX MpoO OIOMKETHI aCUTHyBaHHSA Ta
KPEAUTYBAaHHS; PO3MOAUIAX TOKAa3HUKIB 3BEIEHHUX KOILITOPHUCIB, PO3MOALIAX
MOKa3HUKIB 3BEJCHUX IJIaHIB aCUTHYBaHb 3arajJbHoOro (OHAY JIEp:KaBHOTO OIOKETY
(32 BUHATKOM HaJIaHHS KPEIUTIB 3 OIOKETY) Ta peECTpaxX 3MiH J0 HUX; KOIITOPUCAX 1
po3paxyHKax 10 HMX, IUJIaHaX AaCUTHyBaHb (32 BUHSATKOM HaJaHHS KpPEIUTIB 13
orokeTy) 3aranibHoro ¢ouay Oromkery Cyny Ta Aptob6aszu Cyay; 3BEICHHSX
MOKa3HUKIB CIELIAbHOTO (POHIY KOLITOPUCY; OBIJIKaX PO 3MIHU J0 KOIITOPHCIB 1
PO3paxyHKiB JI0 HUX, TUIAHIB aCUTHYBaHb (32 BUHSITKOM HaJJaHHS KPEIUTIB 3 OIOKETY)
3aranpHOTrO (oHay Oromxery Cyny Ta ABToOasu Cyny; Mepexi po3NOpsIHUKIB Ta
OJIEpKyBadiB KOIITIB JIEP)KaBHOTO OIO/DKETY; TapaHTIMHUX JIMCTaxX; IJIATIKHUX
JOpYUYEHHSX; 3asBax-po3paxyHkax A0 DoHAY COLIAJIbHOTO CTpaxyBaHHsS YKpaiHu,
JOPYYCHHSX;, paxXyHKax; aKkTax MNpUWMaHHS-TIEpeaBaHHs ToBapiB, POOIT, MOCIYT;
npuOYTKOBUX KaCOBHX Opjiepax; 3asiBKaX Ha BHJIaBaHHS TOTIBKHW; 3pa3Kax IMiJIHUCIB;
noBiaKax; mratHomy posnuci Cyay ta Apro6aszu Cyay; TpYJ0BUX KHIDKKAX; TOBIIKAX
po Miciie poOOTH 1 PO3Mip 3apOOITHOI IJIATH; XapAKTEPUCTHKAX; MOCBIIYCHHSX 1
MOBIJIOMJICHHSIX TIPO OPOHIOBaHHS BIHCHKOBO3000B’s13aHUX; (hiIHAHCOBIH, MTOJATKOBIH,
CTAaTUCTUYHIN 3BITHOCTI; JOBIPEHOCTSX, YCTAaHOBJICHMX 3aKOHOJABCTBOM, IO IX
MIJMUCATA YIIOBHOBAXEHI OCOOM; 1HIIMX JOKYMEHTax, Ha SIKUX HasBHICTh B1IOUTKA
repOoBoi neyarku Cyay BU3HaU€Ha BIANOBIAHUMU HOPMAaTUBHUMH aKTaMHU.

187. Binbutok TmeuaTtku, Ha sKii 3a3HaueHo HaliMmeHyBaHHia Cyay abo
CTpYKTypHOro miapo3nuty Cekperapiaty (0e3 300pakeHHs repda), CTaBIsATh Ha KOMisAX
JIOKYMEHTIB, IO iX HAJCWIAIOTHh JI0 IHIIMX YCTaHOB, Ta Ha KOIISIX MPUMIPHUKIB
PO3MOPSIIUMX TOKYMEHTIB Y pa3l iX pO3CHIIaHHS.

188. BinOUTOK I€YaTKH CTaBIATh TaK, 00 BIH OXOIUIIOBAB OCTAHHI KiJIbKa
JiTep HaltMEHyBaHHS IMOCau 0coOH, sKa ITiIrcaga JOKYMEHT, ajie He TICPeKPUBaB il
HIAMHUCY, a00 Ha OKPEMO BUIIJIEHOMY MICIIl 3 TO3HAUKO0 ,,MIT*.
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189. BigOuTok medaTku B YCiX PEKBI3UTaX EJIEKTPOHHOTO JOKYMEHTa, [0
CKJIaay SKHX BIH yXOJWTh, 3aMIHIOIOTh €JIEKTPOHHOIO TEYATKOI0, SKYy CTBOPIOIOTH
BIJITOBIJTHO /IO BUMOT 3aKOHIB YKpaiHu ,,I[po eeKTpoHH1 TOKYMEHTHU Ta €JIEKTPOHHHIA
TO0KyMeHT000ir* 1 ,,ITpo enexTpoHH1 MOBipYl MOCTYTH .

190. KopuctyBauam kBamiikoBaHUX eNeKTpOHHUX meyaTok y Cyni HajgaHo
PaBO 3aCBiIUYyBATH:

— KOImi JIOKYMEHTIB, IO iX HAJCHUJIAIOTh O OPraHiB CYJIOBOi BIajH, 1HIIHX
YCTaHOB; KOMIi PO3NOPSATINX JOKYMEHTIB; akTu Cyny;

— JIOBIPEHOCTI, CTBOPEHI1 B €JIEKTPOHHIH (hopMi, 110 TX MIMUCATH YTTOBHOBAXKEHI
0coOH 1 110 MOB’sA3aH1 3 MPEACTaBHUIITBOM 1HTEepeciB Cyay; 1HII JOKYMEHTH, Ha SIKHUX
HasBHICTh BiOUTKAa TepOoBoi rmeuvatku Cyay BCTAHOBJICHO  BIJAMOBIIHHUMH
HOPMATUBHUMU aKTaMU;

— I0OTOBOpPH (IPO MAaTepialibHY BIAMOBINAIBHICTh, HAIAHHS MOCTYT, BUKOHAHHS
pOOIT 1 KYIIBJIIO TOBapiB, PO HAYKOBO-TEXHIYHY CIIBIPALIIO);

— pluHui 1aH 3akynisens Cyny;

— JOPYYEHHS; paXyHKH; aKTH PUHMaHHs-TIepeJaBaHHs TOBapiB, poOIT, OCIYT;

— rapaHTiiHI JIUCTH;

— IUTATIKHI JOPYUYEHHS;

— 3aBKU-PO3PAXyHKH AN HAJAHHS  MaTeplalbHOTO  3a0e3MedyeHHs
3aCTpaxoBaHUM 0Cc00aM Ta MOBIAOMIICHHS PO BUILIATY KOMTIB DOHY COIlaIbHOTO
CTpaxyBaHHs YKpaiHU;

— €JICKTPOHHI JIOKYMEHTH, $IKl MOJalTh A0 opraHiB Jlep»kaBHOi MOIaTKOBOi
CITy0M YKpaiHu 10710 MPUHHATTS MPAIliBHUKIB Ha POOOTY;

— IOBIOKHU;

— TPYJOB1 KHUXKKH;

— JIOBIIKM TIPO Miclle poOOTH ¥ po3Mip 3apOOITHOI MIIATH; XapaKTEPUCTHKU;
MOCBITYCHHS i TOBIJJOMJICHHS PO OPOHIOBAHHSI BIMCHKOBO3000B A3aHUX;

— IUTATDKHI  IOPYYEHHS, pEeeCTpH OMOKETHUX 3000B’S3aHh Ta PEECTPU
OromxeTHUX (DiHAHCOBUX 3000B’s3aHb PO3MOPSAHMKIB (OFEpXKyBadiB) OIOMKETHUX
KOIIITIB;

— pO3MOMLTN  BIAKPUTUX AaCUTHYBaHb, JIMITHI JOBIAKKM TpoO OIOHKETHI
ACUTHYBAHHS Ta KPEAWTYBAHHS; PO3MOIIIN TOKA3HUKIB 3BEACHUX KOIITOPHUCIB,
PO3MO/IIN MOKA3HUKIB 3BEJICHUX IJIaHIB ACUTHYBAHb 3arajibHOTO (DOHY JIEP>KaBHOTO
Oro/KeTy (3a BHHSTKOM HaJ@HHS KPEAUTIB 13 OFO/DKETY) Ta PEECTPH 3MIH JI0 HHX;
KOIITOPUCU W PO3paxyHKU A0 HHUX, IUIAHW ACUTHYBaHb (32 BUHATKOM HaJlaHHS
KpeIuTiB 13 Orojpkery) 3araiabHoro (oumy Oromxery Cyay Ta ABtobasu Cyny;
3BEJICHHsI TOKA3HMKIB CIEIiadbHOTO ()OHIY KOIITOPHUCY; MOBIAKA PO 3MIHU O
KOIITOPHUCIB 1 pO3paxyHKIB /0 HUX, IUJIaHIB ACUTHYBaHb (3a BHHSATKOM HaJlaHHS
KpeauTiB 13 OropKeTy) 3aranpHoro Gouay 0romkery Cymy Ta ABTo0asu Cymay; Mepexy
PO3MOPSAHMKIB Ta OJEP)KYBauiB KOILITIB AEPKABHOTO OIO/DKETY;

— (biHaHCOBY, OIOXKETHY, IOJIATKOBY, CTATUCTUYHY Ta 1HIIY 3BITHICTB;

— €JIEKTPOHHI JOKYMEHTH, K1 HepenarTh Jlep:kaBHIN Ka3HAUYeHChbKIN CiIyXO0i
VYKkpainu yepe3 cucTeMy AUCTaHLIMHOTO OOCIyroByBaHHs ,,KIII€HT Ka3HaueicTBa —
Ka3znaueiicTBo;
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— 1HII eJIeKTpOHHi AJOKYMCHTH, AKIIO HOPMATHBHHMH 4aKTaMHM BHU3HA4YCHO
SaCBiI[quHH JOKYMCHTA IICYAaTKOIO.

191. KepiBauk CekperapiaTty abo oco0a, sika BUKOHYE WOT0 00OB’SI3KH, MOXKE
30UTbIIYBAaTH/3MEHIIIYBATH TEPEIK E€JIEKTPOHHUX JOKYMEHTIB, IO iX 3aCBIAYYIOTh
KBaJI1(pIKOBAHMMHU €JIEKTPOHHUMU NI€YaTKAMHU.

192. TlopsimoK BUKOPHUCTOBYBAHHS KBaTi(hiIKOBAaHHUX EJICKTPOHHHX II€YaTOK, a
TaKOXX YMOBHOBAKEHHX IOCAJOBUX OCIO, BIAMOBIJAIBHUX 3a 1X BUKOPUCTAHHS,
BH3HaYae po3nopskeHHsam ['omosa Cyny.

193. Ileyatku 1 mTamnu 30epiraloTh y ceiidax ado meraneBux madax, ki
HAJIHO 3aMUKAIOTh Ta ONevYaTyioTh. [lepenaBaTu iX cTopoHHIM 0c00aM 3a00POHEHO.

194. HasBHiCTh Ta YMOBH 30€piraHHsl MeYaToOK 1 IITAMITIB IIOPOKY IepeBipse
KOMICISl Y CKJIaJil, 3aTBep/KeHOMY po3nopsikeHHaM ['onoBu Cyny. 3a pe3yibraramMmu
NIEPEBIPSHHS CKIIAAIOTh aKT.

3acBiTyeHHs KOMiii JOKYMEHTIB Ta BUTATIB 31 CJIy;K00BHX IOKYMEHTIB

195. Cyn 3acBimuye Korii TOKyMeHTiB, cTBOpioBaHUX y Cy/l, KpiM ManepoBUX
KOIIiH €JIEKTPOHHUX JIOKYMEHTIB, 1110 Haaiumu 1o Cymy uyepe3 CucreMy eleKTpOHHOT
B3a€MO/IiT OpraHiB BUKOHaBYOi Biaau (naini — Cucrema eleKTpOHHOI B3aeMO/IIi) Ta

IHIIUMU 3ac00aMU €JIEKTPOHHOTO 3B’SI3KY.

(nynkm 195 6 pedaxyii Poznopsaoacenns I'onosu Koncmumyyiinozo Cyoy Ykpainu 6io 23 sxcoemms
2023 poxy Ne 75/01/2023-0O/)

196. Cyn Moske BUTOTOBIISITH KOIi JIOKYMEHTIB, 1110 iX BUJAJIM 1HIII YCTAaHOBH,
1] Yac MPUUHATTS TPOMasH Ha poOOTy, popMyBaHHS 0COOOBHX CIIpaB MPAaIliBHUKIB
Cyny (aumioMu, CBIIONTBa MPO OAEP>KAaHHS OCBITH TOINO), a TaKOXX Ha BHUMOTY
CyIOBUX Ta IPaBOOXOPOHHUX OpPTaHIB BIAMOBIHO J0 YHMHHOTO 3aKOHOJABCTBA
Ykpainu.
(nynkm 196 6 pedaxyii Posnopsoacenus I onosu Koncmumyyiiinoco Cyody Ykpainu 6io 23 scoemms

2023 poky Ne 75/01/2023-OL)

197. J103BOJIEHO BUTOTOBJISITU KOIMIIO 13 3aCBIIUEHOI KOMIl JOKYMEHTA, SIKIIO
Opakye opuriHainy abo HOro OTpuMaTu HEMOKIIUBO.

198. Komiro JoKyMeHTa BUTOTOBJISIOTH 1 BUJIAIOTh TIIBKU 3 703BOJy ['0noBHM
Cyny, fioro 3acTynHuka abo oco0u, sika BUKOHye 000B’s13ku ['onoBu Cyy, KepiBHUKA
Cekperapiaty, HOro IMepHIOr0 3acTylTHUKA Ta 3aCTYNHUKIB a00 KEepiBHUKIB
CTPYKTYpHUX miapo3ainiB CekpeTapiary, siki 30epiratloTb OpUriHai JOKYMEHTA.

Komii nepBUHHUX JOKYMEHTIB Ta PETICTPIB OyXTaaTEPChKOrO OOJIIKY MOXYTh
OyTH BWIyYEHI JMINE 3a PIIICHHSIM BIJAMOBIIHUX OPraHiB, YXBaJlGHUM Yy Mexkax
MOBHOBAXXEHb, YCTAHOBIICHUX 3aKOHOM. Y pa3l BIIIyYeHHS 000B’S3KOBO CKJIAJIAl0Th



33

PeeECTP I[OKYM@HTiB, 1o ix BUIIYIalOTh Y IIOPAAKY, YCTAHOBJIICHOMY YHMHHHM

3aKOHO/IABCTBOM.
(nynkm 198 oonoeneno abzayom Opyeum 3eiono 3 Posznopsoocennam I'onosu Koncmumyyitinoeo

Cyoy Vrpainu 6io 28 keéimmus 2023 poxy Ne 36/01/2023-O/)

199. Komist goKyMeHTa TMOBMHHA BIAMOBIAATH OpUTIHAIY, TOOTO TOBHICTIO
BIJITBOPIOBATH 1H(POPMAIIIIO OPUTIHATY ¥ YC1 HOTO 30BHIIIHI 03HAKK a00 iX YaCTUHY.

200. 3rigHo 13 3aMUTaMH 1HIIUX YCTaHOB KOTIi JOKYMEHTIB HaJCHJIAIOTh 0e3
ocobucroro mianucy ['onoBu Cyny, cyaniB Cyny abo kepiBHuka Cekperapiaty, ixX
3aCB1IUYIOTH nevaTkoro ,,CexkperapiaT KoncrurymiitHoro Cyay Ykpainu Ne 1¢.

201. Komis nokyMeHTa Habupae IOPUIUIHOT CHIIM JIMIIE B pa3i i1 3aCBITUCHHS B
YCTaHOBJICHOMY MOPSIIKY.

202. BigmiTka mpo 3acBiAYCHHS KOTIi JOKYMEHTa CKJIaJIa€ThCs 31 CIIB ,,3T1THO
3 opuriHaioM* (06e3 Janok), HakMeHyBaHHS M0CaJId, OCOOUCTOTO MIJIMUCY 0CO0H, KA
3aCBIIUy€ KOINIO, ii IMEHI Ta Mpi3BHINA, JAaTH 3acBiA4eHHs Komii. BigmiTKy mpo
3aCBIUEHHS KOMI1 JOKYMEHTA 3a3HAYal0Th HUXKYE PEKBI3UTY ,, Ilianuc Ha TMLbOBOMY
00111 OCTaHHBOTO APKYIIIa KOTii JOKYMEHTA.

203. Ha nuuboBoMy 00111 Yy BEPXHHOMY MPABOMY KYTI MEPIIOTO apKyIla KOMii
JIOKyMEHTAa CTaBJISATh MO3HAUKY ,,Komis®.

Hpuxaan

3Ti1HO 3 OPUTIHAJIOM

(moBHE HaMEHYBaHHS MOCAIH

YIOBHOBaXEHOI 0cO0H,

sIKa CTaBUTh IT1JIITHC) OcoOucTrii iamnmuc Im’st Ta ITPI3BUILE
Jlata

204. Konii JOKYMEHTIB 3acCBIIUYIOTh TIe€pOOBOI0 MOJIMEPHOK TMEYATKOIO
~KoHcrutymiinuii Cyn VYkpainn *1* [nentudikamiitnuii kog 00013534%, mainoro
repOoBoto nevatkor , KoHctutyuiiiHuii Cyn  VYkpainun VYmnpaBiniHHA poOOTH
3 mepcoHanoM", meyatkoro ,,Cexkperapiat KoncturymiitHoro Cyny Ykpainu No 1°,
neyatkor ,,ApxiB. Koncturymitnuii Cyn Ykpainu® ocoOu, BIANOBITAIBHI 3a iX
30epiraHHsi Ta BUKOPUCTaHHSI.

Komii mokyMmeHTiB, opuriHaimM sikux 30epiraioTh y byxranrepchbkiit ciayk0i
Cyny, 3acBiquytoTh MiANMKCOM KepiBHUKA byxranrepcrkoi ciyx6u Cyay — roJ1oBHOTO
Oyxranrepa, a y pas3l MOro BiJICYTHOCTI — 3aCTylHHKa KepiBHHKa byxramrepcbkoi
cmyx6u Cynmy — 3aBigyBada BiIIiTy OYXTaJTepChKOro OOJIIKYy Ta 3BITHOCTI —
3aCTyMHHUKA TOJIOBHOTO OyXranrepa, y TMOpPSAKY, YCTaHOBIECHOMY IyHKTOM 202
[HCTpYKINii, Ta CTaBIATH BimOuTOK meuyatku ,,Cekperapiat Koncrutymiitnoro Cymy
VYkpainu Ne 1.

(nynkm 204 oonoenero abzayom Opyeum 3eiono 3 Posznopsoocennam I'onosu Koncmumyyitinoeo

Cyoy Vrpainu 6io 28 keéimmus 2023 poxy Ne 36/01/2023-O/)
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IMpuxaan

3Tr1JIHO 3 OpUTIHAJIOM

KepiBuuk Ympasninaa po6otu

3 nepcoHasnioM Cekperapiary Ocobuctmii miamuc  Im’s ta TIPI3BUILIE
Jlara BigOuTok neyaTku

205. Skio JoOKyMEHT BUKJIA/IEHO Ha JIBOX 1 OUTbLIE apKyllaX, MOro KOMii MOBUHHI
OyTH MPOIIMTI HUTKAMH Yepe3 TPU MPOKOIIOBAHHS TOJKOI, MICTUTH BIAMITKY PO
3aCBIJJUEHHS KOIMIi JOKYMEHTa Ta HAMKC Ha 3BOPOTHOMY OOIll OCTAHHBOTO ApKYyIIia:
L [pOIIINTO Ta MPOHYMEPOBAHO HA _ apK.‘“, HaliMEHYBaHHS MOCAJ1, BJIacHE 1M sl Ta
NPi3BHUIIE, OCOOMCTUH TIAMUC OCOOH, IO 3aCBIIUYE TIOKYMEHT, CKPITIJIEHUH TTeYaTKOI0
,Cexperapiar KonctutyuiitHoro Cyay Ykpainu Ne 1 a6o ,,ApxiB. KoHCTUTYLIHHMI
Cyn Ykpainu®, 1 nary.

J103BOJIEHO 3aCBiAUYBaTH KOIIii JOKYMEHTIB MOAPKYIITHO.

CropiHKH KOIIA JOKYMEHTIB (32 BUHSATKOM THX, L0 MarmOThb OJUH AapKyIN)

HYMEPYIOTb.
(nynkm 205 6 peoakyii Posnopsioocenus lonoeu Koncmumyyitinoco Cydy Vkpainu 6io

8 nromozo 2024 poxy Ne 14/01/2024-0/])

206. ApxiBHi KOIlii Ta BUTATW 3aCBIIYYIOTh BIAMOBIIHO 0 a03aily CbOMOTO
nyHkty 5 tiaBu 4 pozaiunry XII IlpaBun opranizamii JiI0BOJACTBA Ta apXiBHOTO
30epiraHHs JOKYMEHTIB Y Jep>KaBHUX OpraHax, OpraHax MiCIEBOTO CaMOBPSIyBaHHS,
Ha TMIANPUEMCTBAX, B YCTAaHOBAX 1 OpraHizaiisix, 3aTBEpKEHUX HAKa30M
MinictepctBa rocTuiii Ykpainu Bij 18 uepBus 2015 poky Ne 1000/5 31 3minamu.

207. Cyn mae mpaBo 3acBIIUyBaTH KBaTi()iIKOBAHOK €JIEKTPOHHOIO MEYATKOIO
€JIEKTPOHHI KOIi JOKYMEHTIB, 30Kpe€Ma, Ha BHMOTY OpraHiB CyAOBOi BIagu Ta
IPaBOOXOPOHHUX OPraHiB.

Jiis ohopmIieHHS €1eKTPOHHOI KO OpUTiHaIy TOKyMEHTa y ManepoBii ¢popmi
HOro ckaHyloTh Ta 30epiraloTb y Qopmari s (HOTOENEKTPOHHUX JIOKYMEHTIB,
BU3HaueHoMy B [lepeniky ¢popmaris.

BianoBiiHICTh €1EKTPOHHOI KOMIT OPUTIHATY AIIEPOBOT0 JOKYMEHTA 3aCBIIUYE
KEpIBHUK YTIPaBIIHHS JOKYMEHTAILHOTO 3a0e31eueHHs adbo 0coba, 1110 BUKOHYE HOro

000B’SI3KH.

(nynkm 207 Oonoeneno abzayamu Opyeum, mpemim 32iono 3 Posnopsaoacennam [onosu
Koncmumyyitinozo Cydy Yrpainu 6io 23 swcosmus 2023 poxy Ne 75/01/2023-0/])

208. Butsr 31 city:)k00BOro JOKyMEHTa BUTOTOBJISIIOTh, SIKIIO HEMA€ MOTpeOu
BUTOTOBJISITU Komilo. Butar odopmimoorh Ha 3aransHoMy Onanky Cyny,
JOTPUMYIOUUCH TAKUX BUMOT"

— Yy Ha3Bl BUAY JOKyMEHTa 3a3HAYarOTh: ,,BUTSAT 13 PO3MOPAHKCHHS, ,,BUTAT
13 MPOTOKOIY";

— BIATBOPIOIOTh TOBHICTIO BCTYNHY YAacTHHY (SKIIO BOHA €) CIIy’)KOOBOIO
JTOKYMEHTA,;
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— 3 OCHOBHOI YaCTUHU TEKCTY JIOKYMEHTa BUIHUCYIOTh TOW MYHKT, 1H(GOpMAIIis
SIKOTO MOTPI0HA;

— BIATBOPIOIOTH PEKBI3UT ,,Iliamuc* (6€3 ocoducToro mianucy);

— poOJIATh BIAMITKY MPO 3aCBIAUEHHS KOMIi Ta CTaBISATh BIAOUTOK IMEYATKU
»Cekperapiat Koncruryniiinoro Cyny Ykpainu Ne 1.

209. Butsaru 13 OpOTOKOJIB 3acifiaHb, IUJICHAPHUX 3aclliaHb, CHEIliaJbHUX
ieHapHux 3acifianb CyJy 3acBiiuye KEpIBHUK YTpaBIliHHS 3a0€3MeUeHHs 3aCi/IaHb
Cyny abo nocagoBa oco0a, sika BUKOHYE HOTO 000B’SI3KH, 13 pO3MOPSIKEHb — KEPIBHUK
VYrpaBiiHHS JOKYMEHTAJILHOTO 3a0€31eUeHHs, a B pa3i HOTo BIJICYTHOCTI — 3aCTYITHUK
KEepIBHHUKA YTIPaBIIHHS JOKYMEHTAILHOTO 3a0€31ECYCHHS.

210. Oco0auBYUM BHUJIOM KOTIii JOKYMEHTA € AyOJIiKaT — MOBTOPHO O(POPMIICHU I
CIIy>kOOBUH JOKYMEHT JAJisi BUKOPHCTAHHS 3aMICTh YTPady€HOTO YH TOUIKOKEHOTO
opuriHangy (AMIUIOMA, CBIAOLTBA, TPYAOBOI KHIM)XKM TOLIO), IO MAa€ TaKy camy
IOPUINYHY CUITY.

211. AyOmikaT BUTOTOBJISAIOTh HA TaKOMy CaMOMYy OJIaHKY, 110 W OpHUriHAal
NOoKyMeHTa. BiH MicTUTh 1H(OpMaLito, aHAJIOriyHy 1H(opMalli B OpHUriHAMII.
Ha nyGmikati craBnsate BiaOutok medatku Cyxay. [dyOmikaT mignucyroTh MOCaAOBI
ocobM, fKI MaroTh NpPaBO MIJNUCY LbOTO JOKYMEHTAa Ha MOMEHT O(OpPMIIECHHS
nyOmikara. Ha qy0mikati CTaBIsATh y IpaBOMY BEpXHbOMY KYTI MTO3HAUKY ,,J{yOmikat®.

II1. Opranizaunis 10KyMeHTO000iry Ta BAKOHAHHS JOKYMEHTIB
Bumoru oo paunionaJizauii J0KyMeHTOO00Iry

212. loxkymenTooOir y Cynai — 1e IpOXOIKE€HHA JOKYMEHTIB 13 MOMEHTY iX
CTBOpeHHS ab0 oJiep>KaHHs 10 3aBEPIICHHS BUKOHAHHS a00 BiAIMpaBIeHHS.

213. lIokyMeHTH He3aJeXHO BiJ criocoOy (ikcarrii Ta BigTBOpeHHs iH(OpMaIii
onpanboByoTh Y Cy/i Ha €EMMHUX 3acajiaXx OpraHi3allii JOKyMEHTOOOITYy.

O0/1ikoBYBaHHS 00CATY JOKYMEHTO00Iry

214. O6cAar TOKyMEHTOOOITY — I1€ CyMapHa KIUJIbKICTh OTPUMAaHUX (BXITHUX) 1
CTBOpPEHUX (BHYTPIIIHIX, BUX1THUX ) JOKYMEHTIB 3a MIEBHUH TEep10/] Yacy.

3a oAMHULIIO 00JIIKOBYBaHHS O€pyTh JOKYMEHT.

JlokymeHntu o00diKOBYIOTH y Mexax Cyay 3arajioM, HIOJ0 KOXHOTO
CTpYKTypHOTO miapo3aity CekperapiaTy, a TAKOX IIOJ0 IPyI JoOKyMeHTiB. OKpeMo Ha
BUMOTY KepiBHULITBa Cyqly MiJpaxOBYIOTh KOHCTUTYIIIIHI MOJaHHS, KOHCTUTYLIHHI
3BEPHEHHS, KOHCTUTYIIIHI ckapru (nami — 3BepHenHs 10 Cyny), 3BepHEHHS TPOMAJIsH,
3amUTH Ha 1HPOPMAIIIIO Ta 1HIIN JOKYMEHTH.
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[ndopmariito mpo MiACYyMKOBI JaHi OOJIKOBYBAaHHSI OOCSTY JOKYMEHTOOOITY
Cyny HancunaroTh KepiBHUUTBY Cyay B €J1EKTPOHHIN (opMi.

HpI/IﬁMaHHﬂ Ta IEPBUHHE ONIpallOBaHH I[OKyMeHTiB, 0 HAAXOAATH 10 CyIly

215. lokymentu no Cyay HOCTaBISIOTH 3a JOMOMOTOIO 3ac00iB IMOIITOBOTO
3B’SI3KYy Ta €JIEKTPOHHOTO 3B’S3KY, @ TaKOX — Kyp €PChKOTO Ta (bl erepchbKoro
3B SA3KY.

(ab3ay nepwuti nynkmy 215 6 pedaxyii Posnopsaocenns I'onosu Koncmumyyiiinozo Cyoy Ykpainu
810 23 owcosmus 2023 poxy Ne 75/01/2023-0/])

3a JI0MOMOT010 TIOIITOBOTO Ta Kyp €PChKOT0 3B’S3KY JOCTABIISIOTh MMChbMOBY
KOPECITOH/ICHIII10, TIOIITOR1 KapTKH, OaHAepoJIi, Ap1OHI MAKEeTH, a TAKOXK MEP10INYHI
JIPYKOBaHI BUIAHHS.

3acobamu benba’ erepchbKoro 3B’SI3KY JIOCTaBIISIIOTE creriaabHy
KOpecrnoHieHIif0.  KaHamamMu  €JIEKTpO3B’SI3KY  JOCTaBIIAIOTH  (haKCOrpamH,
TenedOHOTpaMH, EIeKTPOHHI JOKYMEHTH 13 3aCTOCYBaHHSM  €IIEKTPOHHOTO
muppoBOro MWIAMKHCY Ta JOKYMEHTH B €IEKTPOHHIA ¢(opmi 0€3 eneKTpOHHOTO
udpoBoro mianucy (y ckaHoBaHii Gopmi).

216. Yci poxkymenTH, mo HagxomsaTh no Cyay, mnpuiiMae YmupaBiiHHA
JOKYMEHTAIBHOTO 3a0€3MeYeHHSI MPOTATOM POOOUYOTO JIHS.

VY pasi HaaXOJKEHHsSI TEPMIHOBHX JIOKYMEHTIB y HEpoOOUMi 4dac (MpOTAromM
TOJMHU TICASA 3aKIHYCHHS pPo00Yoro AHs) IiX MpuiiMae 4YEproBUM MpalliBHUK
VYrpaBiiHHS TOKYMEHTaIbHOT0 3a0€3MeUeHHsI Ta PEECTPYE HACTYIMHOT'O pOOOYOro AHS.

217. Ha Bumory ocib, siki 38epTaroThes 10 Cyay, oco0a, 110 npuiMae JOKyMEHT,
CTaBUTh Ha JIMIILOBOMY OOIll MEpIIOTO apKylla KOomii JTOKyMEHTa Jary, dac
HAJXO/DKCHHS Ta 0COOMCTHIA MiJIMUC, a TAKOXK MOBEPTAE TaKy KOO 3asBHUKAM.

218. [Ipaniuuku Ilpuitmanshi 3BepHens 10 Cyay IIpaBoBoro gemaprameHTy
Cekperapiary TmepemaroTh MPUUAHATI 3BEPHEHHS Ha PEECTpAIliio 70 YTMPaBIIiHHS
JIOKyMEHTAJIBHOTO 3a0€3MeYeHHs] TOT0 CaMoro JHsS a00 HACTYMHOTO pOOOYOTO JHS
(y pasi ix HagxomkerHs micis 17:00), mocTaBUBIIM Ha JIMIIbOBOMY OOIIl iX MEPIIHX
ApKYIIIiB BIMOBITHUHN IIITAMII.

219. IlpauiBHUKK YTpaBliHHS JIOKYMEHTAJIbHOTO 3a0€3MEeUeHHs MEPBUHHO
ONpalbOBYIOTh JIOKYMEHTH, NEepEBIPSAIOTH MPaBUJIBHICTh JOCTaBJICHHSA
KOPECHOH/IEHIIT, ii LUIICHICTh, PO3KPHUBAIOTh yCl KOHBEPTH, 32 BUHSITKOM THUX, IO
MaroTh MO3HAUKY ,,0co0ucTO* 200 rpud CEKPETHOCTI.

Kouseptu 3 rpucdom ,,/[ns cmy:k00BOro KOpUCTYBaHHS“ PO3KPUBAE KEPIBHHUK
VYrpaBiiHHS JOKYMEHTAIBHOTO 3a0€3medeHHs1 a00 HOTO 3aCTYITHUK.

220. KonBeptu (Oanmeponi) 3 mo3Haukamu ,,Ocobucto®, , KoHbimeHIIHHO
00JIIKOBYIOTb BIJIIIOBITHO J0 3a3HAYEHUX HA HUX JIJAHUX 1 IEPEat0Th 3a IPU3HAUYECHHAM
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y 3aKpUTOMY BUIJISI. SIKIIO Taka KOPECIOHJICHINS HAJICKHUTh JI0 CIYKOO0BOi, TO i
000B’SI3KOBO  MOBEPTAIOTh JO0 YMPABIIHHA JOKYMEHTAJIBHOTO 3a0e3MedeHHs 1
PEECTPYIOTh B YCTAHOBIICHOMY MOPSIKY.

221. PO3KkpuBIIM ~ KOHBEPT (YIakoBKYy), OpaliBHUKK  YTIpaBiIiHHS
JIOKyMEHTa/IbHOTO 3a0e3neueHHs HepeBipﬂ}OTL HpaBI/IJILHiCTB oopMIICHHS
J:[OKyMeHnB (bakTHYHY X HAsSBHICTh 1 HAABHICTh JOJATKIB 10 HUX, 3BIPSAIOTH HOMEPH
JIOKYMEHTIB 13 HOMepaMH, 3a3HAYCHUMH Ha KOHBepTl

Skmo Opakye JOKyMEHTa YW JOAATKIB JI0 HBOTO, € HEBIAMOBIAHICTD MIXK
HOMEpaMH, 3a3HaYCHUMH Ha KOHBEPTI M Ha JIOKYMEHTI, BiJIOBIJIaJIbHI MpalliBHUKH
CKJIaIal0Th aKT Yy JIBOX NPUMIPHUKAX, OJUH 13 SKHX HAJCHIAIOTh BIJIPAaBHUKOBI,
a IPYTHHA — 3aJIUIIAI0Th B YIIPaBJIiHHI JOKYMEHTAJIBHOTO 3a0€3MeUCHHS.

222. HempaBunbHO ~ odopmiieHi  (HEMiANUCaHl, HE3acBiAYEHI  TOIIO),
HENPaBUJIBHO YM MOMUJIKOBO aJpECOBAaHI, 3a0pyIHEHI YU IMOIIKOKEHI JOKYMEHTH,
3MICT 1 PEKBI3UTH SIKUX HEMOXJIMBO BCTAaHOBUTHU, MOBEPTAIOTh BiANpaBHUKAM abo
NepecusialoTh 3a MPU3HAUYCHHSAM HE Ii3HIIIE HACTYMHOTO po0OYOoro JHS BiA JHA iX
HA/IXOJIKEHHSI.

VY pa3i NOomKOKEHHsI KOHBEPTa pOOJISATH BIAMITKY B IMOIITOBOMY PEECTPI.

v pa3i HAJIXOJKECHHS Ha aJipecy Cygly JIOKYMEHTIB (KpiM THX, 110 CTOCYIOThCA
KOHCTUTYLIITHOTO HpOBaIDI(eHHH) K1 MICTSTb HGHGHSyle abo sBHO 06pa3m/1131
BUCJIOBH, iX HE PEECTPYIOTh 1 MOBEPTAIOTh BIANPABHUKOBI CYNPOBIIHUM JIMCTOM 13

3a3HAYCHHAM IIPUYIHHHN ITOBCPHCHHS.
(nynxkm 222 O0onoeuero abzayom mpemim 32i0H0 3 Posnopsoacenusm Ionoeu Koncmumyyitinoeo

Cyoy Vxpainu 6io 23 scosmus 2023 poxy Ne 75/01/2023-0/])

223. KoHBepTH, y SIKUX KOPECTOHJEHIIII0 HAJICIaHO TOIITOI0, 30epiraroTh
pa3oM 13 HaJICJIaHUMU B HUX JOKYMEHTaMH. 30€pEKEHHIO MIJIATal0Th TAKOXK aIpeCcH1
APIUKA PEKOMEHJOBAHMX KOHBEPTIB 1 MAKETIB Ta KOHBEPTH 3 KOPECIOHACHIIEIO,
BIJIMTPAaBHUKAMHU SIKO1 € CY/IH.

Ski10 B 0AHOMY KOHBEPTI HAaJIMIIIK JBA W OLIBIIE JOKYMEHTIB, KOKEH 13 HUX
PEECTPYIOTh OKPEMO, a 3 OPUTIHAIY KOHBEPTAa BUTOTOBJISIOTH BIMOBIIHY KUIBKICTh
KOITIH, sIK1 JIOJY4aroTh A0 X JTOKYMEHTIB.

VYcio KopecnoHjaeHIio, mo HaaxoauTh 10 Cyny, 00OB’SI3KOBO MONEPEIHBO
po3riiAiac KEpiBHUK YTPaBIiHHSI JOKYMEHTAJIBHOTO 3abe3medeHHsT abo #oro
3aCTYyMHHK, 00 BHOKPEMHUTH TOKYMEHTH TEPMIHOBOTO XapakTepy M Taki, [0 iX
HE MOTPIOHO peecTpyBaTH.

Opranizanis po00TH 3 JOKYMEHTAMHU,
SIKI MepealoTh eJIEKTPOHHUMM 3aC00aMHU 3B’ A3KY

224V  Cynmi O0OMIH cioy:KOOBUMH JOKYMEHTaMU 3 BHUKOPHCTAHHIM
€JIEKTPOHHOTO IM(dpoBoro manmucy 3abesneuyroTh 3a gornoMororw Cucremu

€JIEKTPOHHOI B3a€EMO/IIT Ta IHIIUX 3aCO01B €IEKTPOHHOTO 3B’ S3KY.

(nynkm 224 6 pedaxyii Posnopsaoacenns I'onosu Koncmumyyiinozo Cyoy Ykpainu 6io 23 scoemms
2023 poxy Ne 75/01/2023-0/])
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HDMMVMCIHH}Z EXIOHUX ENEKMPOHKUX OOKVMQHMiS

225. EneKkTpoHHl JAOKYMEHTH, o Haaxoaarb 1o Cyay uepe3s Cucremy
€JIEKTPOHHOI B3a€EMO/IIi, TpUiiMae YTPaBIIHHS TOKYMEHTAIBHOTO 3a0€31EeUeHHS.

226. EnexTpoHHMI JOKYMEHT, 110 Woro 3aBantaxunu 10 CE/l, ckopucTaBmuce
CucrteMor0 €IeKTpOHHOI B3aeMOjii, abo sikui HagidmoB a0 BeOMonyns Cucremu
€JIEKTPOHHOI B3a€MO/I1i, ycTaHOBJIEHOTO B Cy/ll, BBAXKAIOTh JIOCTABJICHUM aJIpeCcaToB.

227. llonepesHb0 €IEKTPOHHUM JOKYMEHT pO3IJIA/a€ B €JIEKTPOHHIN (opmi
KEpIBHUK YTpaBliHHA JOKYMEHTaJIbHOro 3a0e3neyeHHs a0o MOro 3acTyIHUK,
BukopuctoBytoun CEJI.

[Ti7 yac monepeHbOTo PO3IIIAy BU3HAUYAIOTh:

— YU MOTPIOHO PEECTPYBATHU EIEKTPOHHUM TOKYMEHT, 1110 HAIMIIOB;

— 4u Mae ioro posrasaaty kepiBHUUTBO Cyny, CekpeTapiary, Yu Ma€ JOKYMEHT
nicas peectpauii Oytu nepeganuil cyaal Cyny abo CTpYKTYpHOMY MiIpO3Z1I0BI
Cexperapiaty BiAMOBIAHO 10 (PYHKI[IOHATIBLHOTO PO3MO1Ty 000B’s13kiB y Cyi;

—4YM HaJEXHUTh BIH JO EJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOIO PpO3IJISAY
(ompariroBaHHS).

228. EneKkTpoHH1 JOKYMEHTH MOINEPEAHBO PO3MIISIIAI0TH Y J€Hb HAJXOKEHHS
(moctaBneHHs1) abo He mi3Hime 10-1 TOOAUHU HACTYMHOTO PoOOYOro JHS B pasi iX
HAJIXODKEHHS (JOCTaBICHHS ) MIiC/IA 3aKIHUSHHS poO0YO0TOo JIHS 00 Y BUX1IHI, CBATKOBI
Ta HEPOOOUl JHI.

229. 3a pe3ylnbTaTaMu MONEPEAHBOTO PO3MIISIAY OTpuUMaHui yepe3 Cucremy
€JIeKTPOHHOI B3a€EMOJIIi EJIIEKTPOHHUM JOKYMEHT MOTPIOHO pEeeECTpyBATH, KpIM
BHIIA/IKIB, SKIIO:

— EJICEKTPOHHUM IOKYMEHT HaJIMIIOB HE 3a aIpeCcolo;

— €JIEKTPOHHUI TOKYMEHT HaA1MIIOB MOBTOPHO;

— 3asIBJICHUI CKJIaJl €JIEKTPOHHOIO JOKYMEHTA HE BIANOBIAAE PAKTUUHOMY;

— PEKBI3UTHU BXIAHOTO €JIEKTPOHHOTO IOKYMEHTA HE 301ratoThCs 3 pEKBI3UTAMH,
3a3HaYEHUMU B €JIEKTPOHHOMY JOKYMEHTI;

— HEMa€ T[OB’SA3aHOT0 3 CJIEKTPOHHUM JOKYMEHTOM KBajli()iKOBaHOTO
€JIEKTPOHHOTO MIAMKHCY MiANKcyBadya ab0 TMOB’s3aHOI 3 HUM KBaji(hiKOBaHOI
€JIEKTPOHHOI TI€YaTKU YCTAHOBHM, HASBHICTh SIKOI Ha JIOKyMEHTI IepeadaueHo
HOPMATUBHUMU aKTaMU;

— Ha IOKYMEHT HaKJIaJIeHO KBal(PiKOBaHUM €JIEKTPOHHUN MIAMUC OCOOH, sIKa HE
€ TAIMCcyBauyeM JIOKyMeHTa ab0 0c00010, III0 BUKOHYE HOTO 000B’SI3KH;

— IIOB’s53aH1 3 €JIEKTPOHHUM JOKYMEHTOM KBaJIl(PIKOBaHI €JIEKTPOHHI MiAMKHCH
Ta/ab0 MeYaTKu HEMOXKJIMBO MEPEBIPUTH, JOTPUMYIOUHCh BUMOI YAaCTHHHU JIPYTroi
cratTi 18 3akony Ykpainu ,,IIpo enekTpoHH1 JOBIpYl MOCITYTH*;

— HE MOCTABJICHO KBAJII(PIKOBAHOI €JIEKTPOHHOI TO3HAYKH 4acy;

— Bi3yasibHa (hopMa eJEKTPOHHOIO TOKYMEHTA He MpUaTHA JJIsl CIPpUUMaHHS ii
3MICTY.
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VY 1mux Bumagkax YIpaBliHHSA JOKYMEHTAJIbHOTO 3a0€3IEeUeHHs BiAMOBIISE
B pEeCTpallli Takoro eJIEKTPOHHOIO JOKYMEHTA, 3a3Hayardd OJHY 3 HaBEJICHUX
T1/ICTaB.

Haocunanus euxionux enexmpoHHuUx OOKYMeHmMI8

230. EneKTpoHH1 JOKYMEHTM HaJCWJIAlOTh aBTOMAaTH4HO depe3 Cucremy
€JIEKTPOHHOI B3a€MOJIi Biapa3y Imicis iX peectpaiii, 3aBaHTaxkeHHs 13 CEJl no
CucreMu eeKTPOHHOI B3a€EMOIII.

[1ix yac 3aBaHTaKEHHSI aBTOMATUYHO CTBOPIOIOTHCS MPUMIPHUKHU €JIEKTPOHHUX
JIOKYMEHTIB Y KUTBKOCTI, 1[0 BIJIMOBIIA€ 3asIBJICHOMY B pEECTPaIiiHO-MOHITOPUHTOBIM
KapTIll IEPETIKOBI aApecaTiB, JIJIs X MOJANBIIOTO MEPCOHANII30BAHOTO HAJICUIIAHHS.

231. He moxe Oyrtu HanicmaHuii depe3 CucTeMy €JNEKTPOHHOI B3aeMOJIi
€JIEKTPOHHUM JOKYMEHT, LUIICHICTh $KOTO HE MIATBEPIKEHO KBalll(PiKOBAaHUM
€JIEKTPOHHUM MIAMHCOM 200 KBaIi(PIKOBAHOKO €JIEKTPOHHOIO MEYATKOIO.

232. I3 CEJl no Cuctemu €IeKTPOHHOI B3aEMO/IIi 3aBaHTAXYIOTh 3apEECTPOBaH1
€JIEKTPOHHI JOKYMEHTH a00 3aCBIUEHI €JIEKTPOHH1 KOIi JOKyMEHTIB.

233. EJ'IGKTpOHHI/II/I JOKYMCHT YBaXdalOTb TaKHM, IIO0 Horo OoJICPIKaB aapecar,
BlI[ MOMCHTY, KOJIK BlI[HpaBHI/IKOBl HaAXOOUTb CIICKTPOHHC HOBIIIOMJIGHHSI 13
3a3HAYCHHUM Y4COM IIPO JOCTABJICHHA IbOI'O JOKYMCHTA az[pecaTOBl.

234. Y pa3i HeHaJXOIKE€HHS 10 BIANPaBHUKA TOB1IOMIJIEHHS IIPO J1OCTABJICHHS
€JIEKTPOHHOI'O JIOKYMEHTa MPOTATOM IIECTH TOJMH BiJi MOMEHTY MOTO HaJCUJIaHHS
Tpeba BBaXKaTH, IO TAKOrO JOKyMEHTa ajpecaT He OJepkaB. Y LbOMY BUIAIKY
BIJIIPABHUK YKMBA€ BCIX MOXJMBHUX 3aXO/iB, WIO0 aapecar 3MIr OJepKaTH
BIJITOBITHUI JOKYMEHT B €JIEKTPOHHIU (hopmi.

235.Y pasi oxepkaHHs BiJ ajapecara €JIEKTPOHHOTO TMOBIJOMJIEHHS MPO
BIJIMOBY B PEECTpallli €JIEKTPOHHOIO JOKYMEHTA BIANPABHUK Y>KHBAE 3aXO0JIIB 100
YCYHEHHS MIJCTaB JJig BIIMOBM U 3a0e3neuye IMOBTOPHE HAJCHIAHHS TaKOTO
JIOKyMEHTA B €JIEKTPOHH1N popmi.

236. JlogaTkoBe miATBEpKEHHS BiJ] aapecara (hakTy OTPUMaHHS €JIEKTPOHHOTO
JIOKyMEHTa HE € 000B’I3KOBUM.

H€D€6iDﬂHH}l KGCZJZl'{ﬁZ'KU@aHOZO EJNEeKMPOHHO20 nidnucv

237. KBami(ikoBaHUl €IEKTPOHHUN TT1TUC TIEPEBIPSIIOTH BiAMOBITHO IO BAMOT
noctaHoBu KabOinery MinictpiB  VYkpainm ,IIpo 3arBepmxenns [lopsaky
BUKOPHUCTAHHS €EKTPOHHUX JIOBIPYMX MOCTYT B OpraHax JIep:KaBHOI BJIaJM, OpraHax
MICIIEBOTO CaMOBPSATyBaHHS, MANMPUEMCTBAX, YCTAHOBAX Ta OPraHi3allisix JAep KaBHOI
¢dopmu BracHocTi® Big 19 BepecHs 2018 poky Ne 749 31 3minamu.
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238. JIoKyMeHTH B €JIEKTPOHHIN (popMi 0e3 eIeKTPOHHOTO ITU(PPOBOro MiAIUCY
OTPUMYIOTh Ta HAJCWIAIOTh €JIEKTPOHHOK NOIITOK. Anpeca OQILIMHOI CKPUHBKH
enexktponHoi ot Cyay: inbox@ccu.gov.ua.

239. Inpopmariiinuii  0OMiH CITy’)KOOBOIO €JIEKTPOHHOIO TOIITOI0 HE Mae
FOPUJIAYHOT CHJIH.

240. [TomrroBa mporpama 3abe3nedye 30epekeHHs iHpopmarlii mTpo OTPUMAaHHS
Ta HaJACWIaHHS TOBIJOMJIEHb, a TAaKOX MEPEBIPSHHS IMOBIJOMJICHh Ha HAsSBHICTH
HIKIJTUBUX MPOTPAMHUX KOAIB (BIPYCIB).

241. IlpawiBHUKH  YTOpPaBIIHHS ~ JOKYMEHTAJIBHOIO  3a0€3MEYeHHs,  fKl
BIJIMOBIAAIOTh 32 POOOTY 3 OMIIIHHOI CKPUHBKOI elneKkTpoHHOI momTu Cyny,
3000B’s3aH1 MOCTIMHO ii MepeBipsATH. BOHU TakoX HaJICUIAOTh OQIINHI JIUCTH 3a
nopy4deHHsM kepiBaunra Cyny, Cekperapiarty.

242.V moni i TEKCTY EJNEeKTPOHHOrO JHCTa 3a3HA4yaroTh: HAalMEHYBAaHHS
Cyny, mOBHY Ha3By CTpyKTypHOro miaposainy CekperapiaTy, MpaliBHHK SKOTO
HAJICWJIA€ 1[HOTO JINCTA, KOJ MIXXKMICHKOTO 3B’SI3Ky Ta HOMEP CIy>KO00Boro Tenedony,
aZpecy CKpUHBKH eJIeKTpoHHOI oty Cyay.

243. Tlicns HajaCWIAHHS JIUCTIB EJIIEKTPOHHOIO TOIITON TMPAIliBHUKH, SKI
BIIMOBIAAIOTh 32 POOOTY 3 OMIIiHHOI CKPUHBKOK enekTpoHHOI momTu Cyny,
KOHTPOJIIOIOTh  HAAXOPKEHHSI MIATBEP/KEHb Bl aJpecariB Ipo OTPUMAHHS
CJICKTPOHHUX JIUCTIB.

244, JIna miaTBEpIKEHHS OQIMIAHOTO CTaTycy JOKYMEHTIB, HE CKPIMJICHUX
KBaTI(piKOBAHUM EJIEKTPOHHUM TMIAMHUCOM, OTPUMAHUX EJIEKTPOHHOIO TOIITOK abo
THX, IO HAMIMNUIM KaHajaMH (PaKCUMIIBHOTO 3B’s3KYy, MalOTh OyTH HajaHI
(HagiciaH1) X OpUTIHAIU, KPIM BUIAKIB, YCTAHOBJICHUX 3aKOHOJIABCTBOM Y KpaiHHU.
Jlo miaTBepKEHHS OpUTIHATIAMH TaKi JOKYMEHTH MalOTh CTaTyC 1H(POPMAIIHUX.

245. 3a00poHeHo TepeaBaTH KaHanaMu (aKCUMIJIBHOTO 3B’SI3KY JTOKYMEHTH,
10 MICTATh TaEMHY 1HGopMaliito abo rpud ,,/{is c1y>k00BOro KOpUCTyBaHHS .

246. ®akcorpamu, K1 HaIIWIUIA KaHaTaMHu (aKCUMIIBHOTO 3B’SI3KY, TOTP1IOHO
peectpyBatu B CEJ], 3a3nauaroun B peectpailiiiHiid kapTii cioBo ,,dakc.

247. BignoBiganeHICTh 3a 1HGOpMAIO, MO 1 MEepelarTh KaHaJIaMu
(bakCUMUIBHOTO 3B’S3KY, MOKJIAQJal0Th Ha MpaliBHUKA CTPYKTYPHOTO MiAPO3/LITY
Cekperapiary, sIKA# ii MIArOTyBaB, Ta KEPIBHUKA OO M1IPO3ALTY.

248. Ilicns nepenaBaHHs Takoi iH(oOpMallli OpUTIHAIN TOKYMEHTIB 30€piraroTh
y crpaBax YIpaBiIiHHSA JOKYMEHTAIBHOIO 3a0€31EeYEeHHS.
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PeecTpyBaHHSI JOKYMEHTIB

249. PeecTpauiiiHuii 1HAEKC AOKYMEHTa CKJIAJA€ThCs 3 MOPSAKOBOTO HOMEpA
IILOTO JIOKYMEHTa B MEXaxX TpyINH JOKYMEHTIB, IO iX PEECTPYIOTh, JOMOBHEHOTO
1HJIeKCaMU, sIKi 3aCTOCOBYIOTh y Cy/Il, 30KpeMa 1HJIEKCOM 332 HOMEHKJIATypOIO CIpaB,
CTPYKTYPHOTr'O MIAPO3]1Jly, KOPECHOHEHTIB, MOCAI0BUX OCIO, SIKI pO3IISAAIOTE 200
HIAMUCYIOTh JOKYMEHT, BAKOHABIIIB, JISNIBHOCTI SIKUX CTOCYETHCS IOKYMEHT.

250. CkmagHuKu PEECTPAIITHOTO 1HJEKCY BITOKPEMIIIOIOTH OJWH BiJ OIHOTO
CKICHOIO PHCKOIO.

IMpuxkaagu

1. 123/01-10
2.321/01/01-10
3.01-10/456

251. IlocaioBHICTh HAINUCAHHS CKJIQJHUKIB PEECTPAIIMHOTO 1HIEGKCY MOXKE
3MIHIOBATHUCS 3aJIe)KHO BIJl TOTO, SKHH JOKYMEHT PEECTPYIOTh, — BXIJHUM YU
CTBOPEHHUM.

252.Y cnoinbHOMY JOKYMEHTI, MIATOTOBJICHOMY BiJ IMEHI JABOX 1 Oiblie
IOPUANYHUX 0C10, peecTpaliifHuN 1HIEKC Ma€ MICTUTH 1HAEKCH, IPUCBOEH] JOKYMEHTY
KOKHOIO 13 IIUX IOPUIAUYHUX 0Ci0, SIKI MOTPIOHO CTaBUTHU 4Yepe3 CKICHY PUCKY B Tid
HOCIIOBHOCTI, Y SIKIA JOKYMEHT MiANUCaIN HOro aBTOPH.

Ipuxaan
987/321/654

253. Miciie po3TailyBaHHS PEECTPALIHOTO 1HJEKCY Ha JOKYMEHTI 3aJICKHUTh
B1Jl BUy OJlaHKa Ta BUAY JIOKYMEHTA.

254. Y Cyni cTaBUTBHCS peeCTpalliiHU 1HACKC JOKYMEHTA Y CKJIa1 IITPUXKOTY,
1o Horo ctBoproe CEJl HasiBHUMHU 3aco0amu.

255. [locunanHss Ha peecTpaliifHUN 1HAEKC 1 JaTy JOKYMEHTa MAa€ MICTUTU
peECTpaIiHUHN 1HACKC 1 ATy TOTO JOKYMEHTA, Ha KU 1al0Th BIOBIIb.

[TocunanHs Ha peecTpalliHUN 1HACKC 1 1aTy JTOKYMEHTa PO3MIIIYIOTh HUXKYE
a00 Ha piBHI PEECTPAIIMHOIO 1HACKCY B CIICIiajbHO BIJIBEACHOMY MICIIl Ha OJIaHKY.

256. Miciie CTBOpEHHS JIOKYMEHTa 3a3HadyaloTh Ha BCIX JOKYMEHTaX, OKpPIM
JIUCTIB.

Micue CTBOpEHHS JOKYMEHTa PO3MIIIYIOTh Ha PiBHI a00 HMXKYE PEKBI3HTIB
»JlaTa JoKyMeHTa' uu ,,Peectpaiiiinuii iHAeKC JOKyMEHTa .

Miciie CTBOpEHHSI JOKyMEHTa Ma€ BIANOBIAaTH HaiMEHYBAaHHIO HACEJIEHOTO
nyHKTY 3riaHo 3 JIK 014.
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Mpuxnagu

1. m. XKuromup

2. cMmt 'octomens KuiBcbkoi 00macTi

3. c-me CrenoBe PacTiBcbKkoro paiiony KuiBcbkoi 00macTi
4. c. bepesiBka MakapiBcbkoro paiiony KuiBcbkoi 00macTi

VY pa3i 3a3HayeHHA B LbOMY PEKBI3UTI croiuul ,,KuiB*“ ckopoudeHHs ,,M.*
HE 3aCTOCOBYIOTb.

257. BxiaHi, BHYTpIlIHI, BUXITHI, 1HIII JOKYMEHTH HE3aJIeKHO Bia (opMH iX
CTBOpeHHs mijsiraioTh peectparii B CEJl, 3a BUHATKOM JHUCTIB JO BiJIOMa, IIIO
HAJIUNUIA K KOTi, eKcnpec-iHpopMallisi, TpecOroIeTe i, JaiaKecTH, CTaTUCTUYHI
3BiTH, OroyieTeHi, iHQOpMaIliiiHI MaTepiaiu, JOBIJIKH, PIYHI, KBapTaibHI, MICIYHI i
NOTOYHI 3BITH, APYKOBaHI BUJAHHS (KHUTH, OIOJIETEHI, )KYpHAJH, Ta3€TH), PEKIaMHI
IIOBIJIOMJICHHS, TUIAKATH, BITAIbHI TeJerpaMu 1 JUCTH, aHOHIMHI TEJIETpaMH 1 JIUCTH,
KOITii JTUCTIB.

258. PeecTpyBaHHsSI JIOKYMEHTa — CTBOPIOBAaHHS OOJIIKOBUX [IaHHUX TIPO
JTOKYMEHT, O(QOpMIIIOBaHHS HOTO PEECTPAIIMHO-MOHITOPUHTOBOI  KapTKA B
enexTponHit popmi B CEJ] Ta 3a3HayaHHs JTOJATKOBUX PEKBI3UTIB, 32 JOMOMOIOIO
aKuX (IKCYIOTh (PaKT CTBOpPEHHs, HajlicIaHHs abo ojep>KaHHS JOKYMEHTA, BKa3aBIIU
Ha HbOMY PEECTPALIIMHUM 1HAEKC.

259. PeecTpamiiiHuil 1HAEKC NPHUCBOIOIOTH B ABTOMAaTUYHOMY pPEXHUMI 3a
JIOTIOMOT'O0 MPOTPAMHO-TEXHIUHUX 3aCO01B.

260. JIo 060B’I3KOBUX PEKBI3UTIB, YHECEHUX JI0 PEECTPAIliHHO-MOHITOPUHTOBOI
KapTKU JOKYMEHTa, HajieXaTh: BHUJ JOKYMEHTa, 1HIEKC, 4Yac HaJIXOJKEHHS Ta
peecTtpallii, 3aroJIoBOK (CTHUCIMN 3MICT), KOPECHOHJEHT (yCTaHOBa-BIAMPABHUK),
HiIUCcyBay JIOKYMEHTa, ajJpecar, BUXIIHI HOMep Ta jJaTa (peecTpaiiiiHi aTpulyTu
KOPECIOH/IEHTa), BX1JTHI HOMEp Ta Jara (peecTpailiiiHi aTpuOyTu ajapecara), CTUCTHMA
3MICT JOKYMEHTa, CTPOK BUKOHAHHS JJOKYMEHTA, BiIMITKA PO HOTO BUKOHAHHS, CTPOK
30epiraHHsl JOKYMEHTa (BIAMOBIJIHO J0 HOMEHKJATYpU CIIPaB), KUIbKICTb CTOPIHOK
CYNPOBIJTHOTO JINCTA, KUTbKICTh CTOPIHOK JI0JIATKIB, TOCUJIAHHS HA BXKE 3apEECTPOBAHI
JOKYMEHTH (1CTOPisl MUTAHHS), IHAUKATOPU CTAaHY BUKOHAHHS JOKYMEHTA Ta CTPOKH
BUKOHAHHS 1HAUKATOPIB.

261.Y pa3l morpebu 110 peecTpaliifHO-MOHITOPUHIOBOI KapTKU BHOCSTH
JI0JIATKOB1 PEKBI3UTH JIOKYMEHTa BIJIMOBIIHO 10 BUMOT [HCTPYKIIIi.

262. Jlo [0AaTKOBUX PEKBI3UTIB PEECTPALIIITHO-MOHITOPUHIOBOI ~ KapTKU
JIOKYMEHTa HaJle)KaTh: BHYTPILIHE ME€PeapeCyBaHHs JOKYMEHTa MK CTPYKTYPHUMHU
nigpo3auiaMu CekperapiaTy, HasBHICTh Ta MEpEiK JOJATKIB, MPOMIXHI CTPOKH
BUKOHAHHSI, IH(pOpMaLig PO 3MIHY Ta IEPEHECEHHS CTPOKIB BUKOHAHHS, IPUITUHEHHS
MOHITOPUHTY JIOKYMEHTa, CTPOK TiepeaaBaHHs JokymMeHTa 10 ApxiBy Cyny, BiqMiTKa
PO HAJIEKHICTh JOKYMEHTA JI0 IOKYMEHTIB TEPMIHOBOT'O PO3TJISLY.
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263. Jlo peecTpalliiHO-MOHITOPHUHIOBOI KapTKA MOXXHA BHOCHUTH  1HIII
PEKBI3UTU €NIEKTPOHHOTO IOKYMEHTA, 5Kl HE 3BYKYIOTh 1 HE 3MIHIOIOTh 3aCTOCYBaHHS
000B’SI3KOBUX Ta JI0JJATKOBUX HOT0O PEKBI3UTIB.

264. BxigHy Ta  BHUXIJHY  KOPECIOHIEHLIID  PEeECTpye  YIpaBIiHHS
JOKYMEHTAIbHOTO 3a0e3lmeueHHs] IeHTpaai3oBaHO Oe3 mpaBa JeieryBaHHS ITi€l
GbyHKIIT IHIIUM CTPYKTYpPHUM Mifpo3aiiam Cekperapiary.

OpuriHasii  10roBopiB, MmO yKiIagaroTe Bl 1MeHI Cydy, peecTpyroTh
B YNpaBIiHHI JEp>KaBHOTO MaiHa AJMIHICTPaTUBHO-(PIHAHCOBOTO JEMapTaMEHTY
Cekpetapiary.

JpykoBaHi BujaHHs (KHHUTHU, )KypHaiu, OroseTeHi) o0nikoByoTh y bibmioTerni
Cyny.

(nynkm 264 Oonoeneno abzayamu Opyeum, mpemim 32i0no 3 Posnopsaodacennam [onosu
Koncmumyyiinoeco Cydy Vkpainu 6io 23 scoemus 2023 poxy Ne 75/01/2023-0O/)

265.V cuctemi CEJl ¢popMyIoTh €IMHY LIEHTpali30BaHy 0a3y peecTpaniiHux
JAHUX B EJIEKTPOHHINA (hopMmi, 32 JAOMOMOIO0 SKOI KOPHUCTYBaydl MarTh JTOCTYI J0
1H(hopmaii mpo Bci fokyMeHTH Cyy Ta iX MICHE3HAXOIKEHHS.

266. OCHOBHUN MPUHIUIT pEECTpallii — OJHOKpAaTHICTh. KoOXeH HOKyMEeHT
PEECTPYIOTh JIMIIE OJUH pa3: BXIAHUH — Yy J€Hb HAAXOJDKEHHS abo He Mi3HILIe
HAaCTYyMHOTO po00Yoro [HsA, SKIIO [JOKYMEHT HAJIMIIOB y Hepobouuil dac;
CTBOPEHMI — y JIEHb MIANKUCAHHS a00 3aTBEPKEHHS.

267. 3anmutu Ha iHQOPMAITIIO PEECTPYIOTh HEBIAKIATHO B JICHH HAJIXOHKCHHI.
3anuTH, MO HAMIMIUIM 32 TOAUHY [0 3aBEpIICHHS POOOYOro AHS, PEECTPYIOThH
10 10:00 HacTynmHOTO poOOYOTO JHS.

268. Ilin yac peectpailii JOKYMEHTIB, IO HAAIWIUIM y BIANOBIAb Ha 3aIluT,
3BepHeHHsT Cyay, y CEJl poOnath BiANOBIJHE TMOCWUJIAHHS HA BUXIJHUNW HOMEpP
nokymenTta Cyny.

269.V pa3i HaAXOKEHHS CIy>)KOOBUX JOKYMEHTIB, 3allUTIB Ha 1H(GOPMAIIIIO
€JIEKTPOHHOI0 TOIITOI0, TeleoHoM uu ¢akcoM Oe3nocepenHbo 1o cyanis Cyny,
naTpoHaTHUX ciIyk0 cyaniB Cyay abo cTpyKTypHHUX mifpo3autiB CekpeTapiaTy BOHU
H1JUISITal0Th 000B’SI3KOB1H peecTpallii B YpaBiliHHI JOKYMEHTAIBHOTO 3a0€31CYeHHS.

270. IlpairoBaty 3 HE3aPEECTPOBAHUMU JOKYMEHTaMH 3a00pOHEHO.

Peecmpysannus 6xionux, 6HympiuiHix 0OKyMenmie
(ab3ay copokosuil niopo3diny ,,PeectpyBanns nokymeHTiB posainy Il ,,Opranizamist
JIOKYMEHTOOOIT'Y Ta BAKOHAHHS IOKYMEHTIB" 6 pedaxyii Poznopsoaicenns I onosu
Koncmumyyitinozo Cyody Yxpainu 6io 23 scosmus 2023 poxy Ne 75/01/2023-0/])

271. BXiiHYy KOPECHOHJEHIII PEECTPYIOTh JIMIIE MIicas 1 MONepeaHbOro
pO3IIIALy.
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272. BxiaHi, BHYTpilHI 1oKkyMeHTH peectpytoTh y CEJl y 6i6mioTekax ,,Bxiani
CIIy00B1 TOKyMEHTH ", ,,BHYTpIIIHI CiIy)k00B1 JOKyMEHTH ‘. KOKHOMY JOKYMEHTOBI

IIPUCBOIOIOTH YEPrOBUM MTOPSAKOBHI HOMED.
(nynkm 272 6 pedaxyii Posnopsocenusn I'onosu Koncmumyyitinoco Cydy Ykpainu 6io 23 scoemms

2023 poky Ne 75/01/2023-OL)

273. Homep BX1JHOTO, BHYTPIIIHBOIO JTOKYMEHTa MICTUTh KOJ KOPECIIOH/IEHTA,
HOMED 3a MOPSAIKOM Yy BIANOBIAHOMY pOL, HAIPUKIA:

02/375 (02 — BepxoBma Paga VYkpainm, 375 — HOMeEp 3a MOPAIKOM
y BIJIMIOBITHOMY POII1).

21/476 (21 — BHyTpimHIA KOpecmoHAEeHT, 476 — HOMep 3a IMOPSIKOM
y BIJIMIOBITHOMY POII1).
(nynkm 273 6 pedakyii Posnopsaoacenns I'onosu Koncmumyyiinozo Cyoy Ykpainu 6io 23 sxcoemms
2023 poxy Ne 75/01/2023-0/])

274. Ilin yac peecTpyBaHHS JOKyMEHTa cTaBisATh wrtamn Cyay 3 HOMEpPOM 1
JaTok0 peectpallii, 1o aBromaTuyHo npucBoeHi CEJ, abo peecTpartiiiiHy no3Hauky Ha
HepIIOMY apKyIIi JOKYMEHTa 3 JUIBOBOTO OOKY HMXKHBOTO TOJISL.

PeecTpariiina mo3Hauka — 1€ IITPUXKOA Ta JiTepHO-IM(poBa iH(opmarris,
Ky 3a3HA4alOTh HAJ HUM 1 SKa MICTUTH CJIOBa L,KOHCTUTVYLINUHUN CY]
VKPAIHU®, peecTpawiiiuuii HoMep 10KyMEHTa, JaTy peecTpallii.

275. Ilix yac peecTpyBaHHS BXiJHI, BHYTPIIIHI, JOKYMEHTH B YCTaHOBJICHOMY
NOPSAAKY CKaHYIOTh (KpiM HOpMaTHBHUX akTiB [Ipe3unenta Ykpainu, Bepxosnoi Panu
VYkpainu, Ka6inery MinictpiB Ykpainu TOIIIO, K1 € B 3arajJbHOMY JIOCTYII) Ta MiCIs
HAKJIAJEHHsI pPe30NolNiil mocanoBuMu ocobamu Cyay, 10 TOBHOBAXKEHb SKUX
HAJICKUTh TIEPBUHHUM PO3IJIS JOKYMEHTIB, IPUKPIIUIIOIOTE 1XHI €JIeKTPpOHHI 00pa3u
JI0 PEECTPALIITHO-MOHITOPUHTOBOT KapTKH.

Enextponni o00pa3u BXIJHUX, BHYTPIIIHIX JIOKYMEHTIB, SKI TEpeaaroTh

0e3nocepeIHbO ajpecaTam (BUKOHABIISIM), MPUKPITUTIOIOTh hi (o)
PEECTPAIIITHO-MOHITOPUHIOBOT ~ KapTKU IMiJl Yac PpEECTPYBaHHS  BIAMOBIIHHUX
JIOKYMEHTIB.

VY pa3i vHaaxomxenHs a0 Cyay AOKyMEHTa, /10 SIKOrO JOJal0Th JOKYMEHTH
3 KaJpoBUX NHUTaHb (0COOOBOro CKJany), €IeKTpoHH1 Hocli 1Hpopmamii, y CEJl

PEECTPYIOTH TITBKU CYNPOBIIHUMN TOKYMEHT.
(nynkm 275 6 pedakyii poznopsoicenusv 1 onosu Koncmumyyitinoeo Cyoy Ykpainu 6i0 28 keimms

2023 poxy Ne 36/01/2023-0]], 6io 23 scoemusi 2023 poxy Ne 75/01/2023)

276. MixxHapoAHY KOPECHOHJIEHIIII0 1HO3EMHOI0 MOBOIO peectpytoTh y CEJI.
VY peecTpalliiHO-MOHITOPUHIOBIM KapTIll 3a3HAYalOTh BXIJHUNA HOMEp, JaTy
peecTpallii, BUX1THUNA HOMEp JTOKYMEHTA, IaTy HaJiCJIaHHsl, KUIbKICTh TPUMIPHUKIB Ta
apkymriB. Kormito 1o0KyMeHTa CKepOBYIOTh JI0 BIJI1TY MI)KHAPOIHOTO CIIIBPOOITHUIITBA
VYrpasninus komyHikamii Cyay Ta mibkHapomHoro croiBpoOiTHuiTBa CekperapiaTy
(mam — BIAAIT MDKHAPOIHOTO CINIBPOOITHMIITBA) JUIS TEPEKIagaHHS TEKCTY
YKpPailHCHKOIO MOBOIO, BHECEHHS [0 PEECTPalliiiHO-MOHITOPUHTOBOI  KapTKH
KOpPECIIOH/ICHTA Ta MiATOTYBaHHs CTUCIIOTO 3MICTY TOKYMEHTA.
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Peecmpyeanns 6uxioHux OOKYMEHmIie

277. BuxigHi AOKYMEHTH B EJEKTPOHHIM Ta mamepoBiii Gopmax peecTpyroTh
y CEZl y xaproTemi ,,BuxigHi JOKYMEHTH  MICIIA iX HIAMHUCAHHS.

278. BuxigHy KOpECTHOHICHIII0 TOTye 10 HajacuiaHHi Ta peectpye B Cymi
VYrpaBiiHHS JOKYMEHTAIBHOTO 3a0€3MeUeHHS.

279. llpamiBHUKK YTpaBIiHHS JTOKYMEHTAJIbHOTO 3a0€3MEeUeHHs PEECTPYIOTh
BuxiaHy kopecnonaeHiito B CEJl 3rinno 3 Homenknarypoto crpas Cyny.

280. PeecTpauiiinuii HOMEp BHUXIJHOTO JOKYMEHTa CTAaHOBIISTH BHM3HAYEHI
1HJIEKCH Ta TOpSJAKOBUNA HoMmep, Hampukian: 1-15-7/654 (1 — Tonoa Cyny,
15 — IIpaBoBumii gemaprameHT Cekpertapiaty, 7 — Kabiner MinicTpiB VYkpainu,
654 — mopsIAKOBUIA BUXIAHUI HOMED BiJl TOYATKY POKY).

281. o6 mocTaBuTH peecTpaliiHuil 1HIEKC, 3aCTOCOBYIOTh IITPUXKO/I.

282. Ilix yac peecTpyBaHHS BHXIJHI JOKYMEHTH CKaHYIOTb, iXHI €JIEKTPOHHI
o0pa3u NpUKPITIIIOIOTH 10 PEECTPaLiiHO-MOHITOPUHTOBO1 KapTku TokymeHTa B CE/I,

283. 3a00poHeHO0 HaACUIaTh abo MepeaBaTH HE3apEECTPOBAHI JOKYMEHTH.

284. Ilin yac peecTpyBaHHS BUXIJHOTO JIOKYMEHTA JJIsl HAJACUJIAHHS aJipecary
000B’S13KOBO MEPEBIPSIIOTH:

— HasIBHICTb 1 MPAaBUJIbHICTh 3a3HAYEHHS aJ[PECH;

— HasIBHICTh YCIX MOTP1OHUX MiJIMUCIB HA TOKYMEHTI Ta JOJaTKaX 10 HbOTO;

— HAsBHICTh BI3 HA TPOEKTI BUXITHOTO JIOKYMEHTA, SKHH 3alUIIAEThC Yy
crpaBax YTpaBIiHHS JOKYMEHTAJIHLHOTO 3a0€3MEeUeHHS;

— HAsIBHICTH KOII1i MEPIIOTO MPUMIpHUKA TIOKyMeHTa (0J1aHKa), sSIKa 3aTUIIA€ThCS
y crpaBax YTpaBJIiHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHS;

— HasABHICTh Ha JIOKYMEHTI BIJIMITKH MPO JOJATKU;

— HasBHICTH 1 YKOMIIJICKTOBAHICTb JIOIATKIB;

— BIJIMIOBIJHICTh KUIBKOCTI MPUMIPHUKIB KUIBKOCTI aIpecaTiB.

285. Ha ocTtaHHpOMY apKylll BHUXIZHOIO JOKYMEHTa 3 JIMLIBOBOIO abo
3BOPOTHOrO OOKY CTaBJISATh BIAMITKY Ipo O€3M0CepeHbOr0 BHKOHABLA (IM’sl Ta
Npi3BUIIE, HOMEP CIYKOOBOTO TenedoHny).

286. YripaBiiHHS ~ JOKYMEHTQJIBHOTO  3a0€3MEUCHHS  HAaJCUJIa€  BUXIJHI
JOKYMEHTH B JICHb HAJXOJDKCHHS, SKIIO iX MepeaHo He Mi3HIIIE HiXK 32 TOAUHY JI0

3aKIHYEHHSI poOOYOro JHS, B IHIIOMY BUIAJIKy — HACTYITHOT'O POOOYOrO JTHS.

287. KopecnoH/IeHI1i10 HaJICUJIal0Th JIMIIIE B po0O0Yil JIHI.
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288. 3anexxHO BiJI XapakTepy W TEPMIHOBOCTI JIOKYMEHTHU HAJCHIAIOTh
azpecary, BHUKOPHCTOBYIOUM 3aCOOM MOIITOBOIO 3B’SI3KY, €JIEKTPOHHOTO 3B f3KY,
JOCTaBISIOTH (eI €TePChKUM 3B’ A3KOM a00 MepeaaroTh HAPOUYHUM.

289. [parniBauku YnpaBiiHHSI JOKYMEHTAIBHOTO 3a0e3neueHHs: 0()OpMITIOI0Th
y BCTAQHOBJICHOMY TMOPAJKY KOHBEpTH, peecTpu BiampasneHHs (Jomatox 33) Ta
PO3IMCKHU.

(nynkm 289 3i 3minamu, éHecenumu 32i0Ho 3 Posznopsodocennsam 'onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

290. [linmucani JuctH  3apyODKHMM — ajgpecataM  BIIIII  MDKHApPOIHOTO
CIIBPOOITHUIITBA Pa30M 13 MIJAMUCAaHUM KOHBEPTOM (ab0 HaJIPyKOBAHOK aJpecoro) 1
BIJIMOBITHO O(GOPMIIEHUM PEECTPOM Mepefae 10 YNIPaBIIHHS JOKYMEHTAIbHOTO
3a0e3MmeueHHs IS TOJaNIbIIOoT peecTpartii Ta po3CHIIaHHS.

291. Axtu  Cymy  HancunaioTh  Geba’e€repcbkuM  3B’sA3koM  a0bo
PEKOMEH/IOBAaHUMU BIANPABICHHSIMH PAa30M 13 CYMPOBIIHUM JIMCTOM 3a MiAMHCOM
I'omoBu Cyny abo kepiBauka Cekperapiary.

292. Komii cynpoBiTHUX JTUCTIB Pa30M 13 MMOKAKYUKAMH PO3CHIAHHS (POPMYE B
OKpeMi cripaBu YTIPABIIHHS JOKYMEHTAIILHOTO 3a0€3MCUCHHS.

IIpuiiMaHHs1, peeCTPyBaHHS, NONEPEIHE NMePeBipAHHA Ta PO3NOAIISIHHSA
Mik cyaasimi Cyay KOHCTUTYUHIHUX MOIaHb, KOHCTUTYWiHHUX 3BEPHEHb,
KOHCTUTYUIMHUX CKApr

293. 3Bepuenns a0 Cyay HaJICWIAIOTh MOMITOK ab0 MoAalTh O€3MmocepeIHbO
no Cekperapiary.

294. KoHCcTUTYLIMHI TOAAHHS, KOHCTUTYLIWHI 3BEPHEHHS, KOHCTUTYLIWHHI
ckapru, mo HaaxoasaTh Ao Cyny, mpuilMae Ta HEBIAKIAAHO PEECTPYE YTPABIIHHS
JTOKyMEHTaIbHOTO 3a0e3neueHHs1, ynocsuu 10 CEJl iHdopmarliito mpo 3BepHEHHS 10
Cyny Ta BKa3yloud aBTOMAaTUYHO C(HOPMOBAHUHN YHIKAIBHHUM PEECTPALIMHUM 1HIEKC.
Kpim Toro, y peecTpaiiifHo-MOHITOPUHTOBIN KapTIll 3a3HAYAIOTh Yac HAIXO/PKCHHS.

295. 'V pasi HagXoKeHHS KIJIbKOX 3BepHEHb /10 Cyny OJJHOYACHO YEProBiCTh iX
peecTpallii BU3HA4Yal0Th 3a andaBiTOM, YpaxOBYKOUM Mpi3BHILE, 1M’ Ta MO OATHKOBI
cy0’exTa 3BepHeHHs 10 Cyay, Horo mpeacTaBHUKa a00 YIIOBHOBAXEHOT OCOOH.

296. Y pa3l HaAXOMKEHHS KUIbKOX KOHCTUTYLIHHUX 3BepHeHb 10 Cynay
OJIHOYACHO 4YEProBICTh iX peecTpalii BH3HAYAIOTH BIAMOBIIHO 1O BHXIJIHOTO
peecTpailiitHoro HoMmepa cynpoBigHoro jucta ['onoBu BepxosHoi Pagu Ykpainu.
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297. VY pa3i HanxopkeHHsd 10 Cyay 0JIHOYAaCHO KUIbKOX KOHCTUTYLIIIHUX CKapT
Bl TOTO CaMOro cy0’€KTa MpaBa Ha KOHCTUTYIIHHY CKapry, Ha SKHUX 3a3HAYEHO
OJIHAKOB1 JaTH MIJIUCAHHS, YEProBICTh IX pEeecTpallii BU3HAYAOTh BIAMOBIIHO 10
IITPUXOBOTO KOJOBOTO iMeHTHU(IKATOpAa Ha KOHBEPTI, a caMe: TEPIIOI0 PEECTPYIOThH
KOHCTHUTYIIIHY CKapry, IITPUXOBUH KOJOBUH 1ACHTU(DIKATOP SIKOT € MEHIIIIM.

298. Slkmo aapecaHT SK CyO’€KT MpaBa Ha KOHCTUTYIIIWHY CKapry HaJCHIIAe
B OJIHOMY KOHBEPTI KiJIbKa KOHCTUTYLIMHUX CKapT, 3a3HAYMBIIN HA HUX Ty CaMy JIaty,
iX peecTpyroTh BIAMOBIIHO 0 AaT a00 HOMEPIB KO OCTaTOYHUX CYJIOBHUX PIIICHb Y
HOro CIpaBax.

299. YrupaBimiHHS JOKYMEHTAJIBHOTO 3a0e3MeueHHs, BH3HAYAIOUM YEepProBiCTH
GbiKCyBaHHS TAaKWUX CKapr, ypaxoBYye HacaMIiepe] OUIbIN Mi3HIO KaJeHIapHYy JaTy,
3a3Hau€Hy Ha KOMISX OCTATOYHUX CYIOBHX pilIeHb, a00 MEHIIUN peecTpariitHuii
HOMEp JTOKYMEHTAa, SKIO JaTH 301ratoThCs.

300. Binnin momepenHboi mepeBipkd KOHCTUTYIIMHHX ckapr CekperapiaTy
HEBIJKJIAJHO TEPEeBIps€ 3apeecTpoBaHl KOHCTUTYLINWHI CKapru Ha BIANOBIIHICTD
3a GOpPMOI0 BUMOTAM, YCTAHOBJICHUM CTaTTAMHU 55, 56, 4aCTHHOIO MEPIIOI0 cTaTTi 74
3aKkoHy, B OPSIIKY, BUBHaYeHOMY PernameHTOM.

301. 3a pe3ynbraraMu Takoro mepeBipstHHS Binain momnepeaHboi mepeBipKu
KOHCTUTYILIMHUX ckapr Cekperapiary TOTye€ JAOBIAKY IHOAO  BIAMOBIIHOCTI
KOHCTUTYIIIHOI CKapru 3a GopMoI0 BUMOraM 3aKoHy.

302. Akio KOHCTUTYIIIiTHA cKkapra 3a ()opMOIO HE BIANOBiIa€ BUMOraM 3aKOHY
a00 To/1aHa MI0JI0 CTIPABH, OCTATOYHE CYIOBE PIIIEHHS B sIKii1 HAOpaI0 3aKOHHOI CHUJIH
panime 30 Bepecus 2016 poxy, mpaiiBHUKMA Binminmy momnepenHboi HepeBipKd
KOHCTUTYIINHUX ckapr CekperapiaTy TOTYIOTh MPOEKT MOBIIOMIIEHHS Cy0O’ €KTOBI
mpaBa Ha KOHCTUTYIIMHY CKapry, y skOMy 3a3Ha4ar0Th BUSBIICHI HEJOJIIKH.

303. Ilinmucane kepiBHUKOM CekperapiaTy TOBIJOMJICHHS HAJCUJIAIOTh
cy0’€KTOBI MpaBa HAa KOHCTUTYIIMHY CKapry He Mi3HIIIe CbOMOT0 poOOUYOTO JHS Bij
JIHS peecTparlii JOBIIKHU II0JI0 BIAMOBITHOCTI KOHCTUTYIIIHHOI CKapru 3a (hopMoro
BHUMOTaM 3aKOHY.

304. Akio KOHCTUTYLIMHA cKapra 3a ()OpMOIO BIANOBIIa€ BUMOraM 3aKOHY, HE
MI3HIIIE CbOMOrO0 poOOYOro JHS BiJA JIHS PEECTparii JOBIAKH IIOJI0 BiAMOBIIHOCTI
KOHCTUTYIIIHOI CKapru 3a (opMoro BUMoram 3akoHy 3aBiayBad Bigauny nonepeaHboi
NepeBIipKd KOHCTUTYILIMHUX ckapr CekpeTapiary HajJcuiae Cy0 €KTOBI IpaBa Ha
KOHCTUTYIIHY CKapry MOBIJIOMJIEHHS MPO PE3YJIbTATH MOMEPETHBOTO MEPEBIPSIHHS
KOHCTHUTYIIHHOT CKaprHy.

305. KonctutyiiiHi ckapru, mo 3a (opMoro BiJINOBIIal0Th BUMOTaM 3aKOHY,
MOBEPTAIOTh JI0 YIpPaBIiHHA JIOKYMEHTaJbHOTO 3a0e3nedyeHHss 1 pa3oMm 13
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KOHCTUTYLIHHUMH MOJAaHHSAMHU, KOHCTUTYLIIHTHUMH 3BEPHEHHSAMH, 110 HAINIILIU TOTO
caMOro JHs, BIANOBIIHO JO YacTHMHM Imepumoi crarti 59 3akoHy Ta 3riJHO
3 PernmameHTOM HeE Mi3HIIE HACTYNMHOrO poOOYOro JHS BII AHS peecTparii
po3noausitoThest Mk cyaasmu Cyay modeproBo (3a andaBiToM, ypaxoOBYIOUH
npi3BullE, iM’s Ta o 0aTbkoBi cyaal Cyay) 3a HOMEpOM peecTpailii 0€3BITHOCHO J10
dbopmu 3BepHEHD 10 Cyay B aBTOMAaTHYHOMY pexuMi 3a monomororo CEJI.

306. Posmonin 3aiiicHIOIOTE MiX yciMa cyaasamu Cyny, He3Bakaloud Ha
BiJIcyTHICTB cyaai Cyay, KpiM BUIIAKIB, KOau cys Cyy 3 TOBaXXKHUX MPUYUH (depes
XBOpOOy, BIJPSKEHHS, BIAMYCTKY TOIINO) YMPOJOBX TPHhOX MICSIIIB HE MOXKE
rOTyBaTH MaTepiaiu CIIpaBy 10 PO3TISY.

307. Iicns po3noauty MaTepiaii KOHCTUTYIIMHOTO MOJaHHS, KOHCTUTYLIHOTO
3BepHEHHs, KOHCTUTYLIHHOI ckapru CEJl aBromMaTnyHO peecTpye sk CyIOBi CIIpaBu.
Opurinan crnpaBd 3a KOHCTUTYLIMHMM TMOJAHHSIM, KOHCTUTYLIMHMM 3BEPHEHHSM,
KOHCTHUTYLIIHOIO CKapror0 MepeaaroTh CyA11-I0M0BIJaueBl.

308. PeecTpariiiHuiit HOMep CrpaBU MICTUTh TaKl YaCTHHHU:

— inaexc 3BepHeHHs 10 Cyay (1 — KOHCTUTYLHHE MOAaHHs, 2 — KOHCTUTYIIIHE
3BEpHEHHS, 3 — KOHCTUTYLIIHA CKapra);

— MOPSIKOBUN HOMED;

— PIK peecTparlii;

— MOPAJIKOBUIT HOMEp BXIJHOTO PEECTPALIfHOrO HOMEpPY KOHCTHUTYLIMHOTO
MOJIaHHS, KOHCTUTYUIAHOTO 3BEPHEHHS, KOHCTUTYLIMHOI CKapru Ta JABI OCTaHHI
uudpyu pOKYy HAJIXOHKEHHS.

IMpuxaan

1-5/2018(2315/18),

ne 1 — KOHCTUTYIITHEe TOIaHHs,

5 — NOPSAIKOBHI HOMED,

2018 — pik peectpairtii,

2315/18 — TOpSIAKOBHMM HOMEpP BXIJIHOTO PEECTPAIIMHOTO  HOMEpY
KOHCTUTYIIHOTO MOJIaHHA / IB1 OCTaHH1 TU(PHU POKY HATXOHKCHHS.

309. YV pa3t o0’enHaHHS KUIBKOX KOHCTUTYLIMHUX NPOBAIKEHb B OJHE
[IEHTPOBUM CKJIQJJHUKOM TaKOTO 00’€HAHHS CTa€ CIpaBa, 3apEeCTpoBaHa MEPIIOO,
1HIII — J0JYyYar0Th JI0 HEl.

310. Y pa3i po3’eqHaHHS KOHCTUTYLIMHUX MPOBAIKEHb Yy CIIpaBl Marepiaiu
BUOKPEMJICHUX KOHCTUTYIIHHUX IPOBAIKEHb O(DOPMITIOIOTH Ta PEECTPYIOTH K CY/I0BI
CIIPaBH.

311. Cy0’extam 3BepHeHb 10 Cyay HaACWIAIOTh YXBAJIM MPO OO0 €IHAHHS YU
P03’ €THAHHS KOHCTUTYLIMHUX MPOBAIKEHbD.
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312. IlutanHs Mpo NMpU3HAYEHHS CYJJII-I0NOBIIava Y 3B’ 3Ky 3 00’ €THAHHIM
a00 po3’€IHAHHSM KOHCTUTYLIMHUX TPOBAIKEHb PO3B’SI3YIOTh Y TOPSAKY,
yctaHoBiieHOMY § 50, § 51 Pernamenry.

313. fxmo cyans-momoBigad HE MOXKE 3 MOBAXHUX MPUYHMH (depe3 XBOpoOy,
BIIPSIIDKEHHS, BIAMYCTKY TOIIO) YIPOAOBK TPHOX MICSIIIB TOTYBAaTH MaTepiai CIIpaBU
0 po3risay abo MOoro 3asBy MPO CAMOBIJBIA YW 3asBYy NPO BIJBII 33I0BOJICHO,
NUTaHHS TPO 3aMiHy CYJJi-AOINOBIJIadya PO3B’A3yIOTh Y MOPANKY, YCTaHOBICHOMY
YaCTUHOIO JIPYTOI0 cTatTi 59 3akony.

V pa3i 3BuibHeHHA cynal Cyny 3 nmocaau ado MPUITMHEHHS HOro MOBHOBAaYKEHb
COpaBM 32  KOHCTUTYIIHHUM  TOJAHHSM, KOHCTUTYLIMHMM  3BEPHEHHSIM,
KOHCTUTYIIHHOIO CKaprow, y SIKMX CYJJCI0-I0MO0BiadeM OyJ0 BH3HAUYEHO TaKOIro
cynaro Cyay, BIANOBIIHO JIO0 YacTHMHM Iepiioi crarti 59 3akoHy Ta 3rigHO
3 PermamenTtom B aBTOMaTHYHOMY pexkumi 3a momomoroto CEJ[ HeBimkmamHO
HacTymHOro poOodoro mHs micas AHS 3BiTbHeHHs cynml Cymy 3 mocamu abo
MPUIMHEHHA HOro MOBHOBAXXEHb PO3MOAUIAIOTh MDK cyqasmu Cyday HOYeproBo
(3a angapiToM, ypaxoByIOUHd Mpi3BHUIIle, iM s Ta 10 6aTbkoBi cyaal Cyay) 3a HOMEpOM
peecTpairii 6e3BiTHOCHO A0 ¢Gopmu 3BepHEHb M0 Cyay MOYMHAIOYM 3 HACTYITHOTO
B yep3i cynai Cyay Ha naTy po3noaity 3BepHens 10 Cymy.

[TpauiBHuKK matpoHatHoi ciayx6u cynai Cyay 3riTHO 3 aKTOM MepelaBaHHs
crpaB ([{ogaTok 34) He mi3HIIIE HIXK 3a TOJAWHY JI0 3aKIHYEHHSI OCTAHHHOTO POOOYOTO
nust nepeOyBanHa cynal Cyay Ha mocall HepelarTh B YHOPSAJIKOBAHOMY CTaHi
3 omnucoMm ([omaroxk 35) opuriHaau chnpaB 3a KOHCTUTYLIWHUM MOJAHHSM,
KOHCTUTYI[IHHUM  3BEPHEHHSIM, KOHCTUTYILIHHOK CKaprorw J0 YMpaBlliHHA
JTOKYMEHTAIBHOTO 3a0€3MeYCHHSI.

[licnss  po3mojaily OpUriHAIM CHOpaB 32 KOHCTUTYLIMHUM TOJAHHSM,
KOHCTUTYI[IHHUM  3BEpPHEHHSM,  KOHCTUTYIIHHOIO  CKaprorwo  YTpaBIiHHS

JTOKYMEHTAJIBHOTO 3a0e3IeueHHs Mepe1ae Cyaai-10IMOB11a4eBi.
(nynxkm 313 3i 3minamu, eénecenumu 32i0Ho 3 Posznopsodocennam ['onosu Koncmumyyitinoco Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

314. IlpaBoBuii nenaprameHT CekpeTapiaTy roTye MONEpPEAHId BUCHOBOK 3a
KOHCTUTYI[IHHUMHU CKapraMy, KOHCTUTYLIWHUMHU TOJAHHAMU Ta KOHCTUTYIIHHUMHU
3BEpHEHHSIMU PO HASIBHICTH MIACTaB ISl BIAKPUTTA KOHCTUTYLIHHOTO MPOBAIKEHHS
y crmpaBi abo BIIMOBH y BiJIKPUTTI KOHCTUTYLIMHOTO MPOBAIKEHHS Y CIpaBi (Jami —
HOTEPE/IHIM BUCHOBOK). YIIPaBIIHHS JOKYMEHTAJIbHOTO 3a0€3MEUEHHSI CKEpOBYE
eJIEKTpOHHI 00pa3u 3BepHeHb 10 Cyay 3 nonatkamu a0 IIpaBoBoro nenapraMeHTy
Cekperapiary A OiArOTYBaHHS ONEPEAHBOr0 BUCHOBKY 3aco0amu CE/JI.

315. TIlonepeaniit BACHOBOK TOTYIOTh IMTPOTITOM CEMHU POOOUHMX JIHIB.

316. [lonepeaniii BUCHOBOK MIANUCYE KEPIBHUK CTPYKTYPHOTO MIAPO3ILTY
[IpaBoBoro nenapramenty Cekperapiary, y IKOMy BiH MiATOTOBJICHUH, a CYTPOBITHHI
JUCT 110 HBOTO Ha IM’S CyIJi-AONOBiaya y cmpaBl — KepiBHHUK [IpaBoBoro
nenaptameHTy Cekperapiary.
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317. AnanituuHi, AOBIAKOBI, 1HPOpMAIliFiHI Ta 1HII MaTepiaid, MIATOTOBJICHI
HAa BHUKOHAHHS JOpPYYEHHsS CyIJi-JONOBIJada Yy CHpaBl, MIANUCYE KEPIBHUK
CTpYKTypHOro minpo3auty IIpaBoBoro aemapTamMeHTy 4YM IHIIOTO CTPYKTYPHOIO
nigpo3ainy Cekperapiaty, y SKOMY iX MIJTOTOBJICHO, a CYIPOBIAHUMN JIUCT 10 HUX Ha
iM’s1 CyITi-[0TOBI1avua y cripaBi — kepiBHUK Cekperapiarty.

318. Indopmartito mpo 3BepreHHs A0 Cynmy 13 3a3HAYCHHSIM HOMEDIB Ta JaT
peecTpaliii, pi3BuUIIa, iM s Ta 10 0aTHKOBI (TTOBHICTIO) CY0’€KTIB IIpaBa Ha 3BEPHEHHS
1o Cyny B HA3UBHOMY BIJIMIHKY, TEKCTIB KOHCTUTYIIMHUX MOJaHb 1 KOHCTUTYIIIHHUX
3BEpPHEHb, SKI OMNpallOBaB B KOHTPOJIIO YTpPaBIiHHSA JOKYMEHTAIbHOTO
3a0e3neueHHs (aai — BT KOHTPOJIIO), BIAMOBIIHO /10 3akoHy YKpainu ,,[Ipo 3axuct
NEPCOHANBHUX JaHUX™ WI0JI0 3HEOCOOJIeHHA (BWJIYYEHHS BIJJOMOCTEH PO
11eHTU(iKyBaHHS 0COOH), a TAKOX PE3fOMe KOHCTUTYIIIMHHUX CKapr, IO MiAroTyBaB
[IpaBoBuii nenaprament CekpeTapiaTy, po3MILIyIOTh MPALlIBHUKH BIJALTY KOHTPOJIO
Ha o¢iniitHomMy BeOcaiiTi Cyny (mani — odiniiHul BeOCaiT) y MOpsAIKY, BU3HAUEHOMY
posnopskeHHsM ["omosu Cyy.

(nynkm 318 3i 3minamu, eénecenumu 32i0Ho 3 Posznopsodocennam ['onosu Koncmumyyitinoco Cyoy

Vrpainu 6io 28 keimmus 2023 poxy Ne 36/01/2023-O/)

Opramnizanis nepegaBaHHs JOKYMEHTIB Ta IX BUKOHAHHS

319. 3apeecTpoBaHi JOKyMEHTH IiepeAae Ha po3risa kepiBHuurBa Cymy,
Cekpertapiaty YnpapiiHHA JOKYMEHTAJIBHOIO 3a0e3MeueHHs B naneposiit opmi abo
aBromatuyHo yepe3 CEJl y neHp ix HaaAXOMKEeHHs ab0 HACTYMHOTO poOOYOTo JHS
(Y pa3i HaAXOKEHHS JIOKYMEHTIB Yy HepoOouunii yac).

320. KopecnoHieHIIil0 TEPMIHOBOTO XapaKTepy CKEPOBYIOTH BIAMOBIIHO
I'onosi Cyny, kepiBHHKOBI CekpeTapiaTy HEBIIKIAIHO.

321.3a pesynbraTaMud MEPBHHHOTO po3risiay AokyMeHTiB [omoBa Cyny,
kepiBHUK CekperapiaTy HakJIaJalOTh HAa HHUX pE30JIOLII0, Yy SKi BHU3HAYAIOThH
TOJIOBHOT'O BUKOHABIIA, BIAMOBIAAILHOTO 32 OpPraHi3allilo BAKOHAHHS TOKyMEHTa, Ta B
pa3i moTpedu — CHIBBUKOHABIIIB, a TAaKOX CTPOK HOr0 BHKOHAHHS, OTPUMYBAayiB
JOKyMEHTa JI0 BiJoMa.

322. Ha enekTpoHHI TJOKYMEHTH HaKJIaJIal0Th €JIEKTPOHHI PE30JIIOIii.

323. Pe3omntonii, HakIaJeHI Ha JOKYMEHT y mamepoBiil (opmi, CKaHylOTb Ta
JOJTY4aroTh 10 HOT0 peecTpaliifHo-MOHITOPUHIOBOI KapTKHU.

324. Pe3oumronisi, SIka € HACHIIKOM BHUKOHAHHS PE30JIOIII BHIIOTO PiBHS,
JI0JIATKOBO MA€ MICTUTH JIOTIYHE MOCWJIAHHS Ha IO PE30JIIOMi0. Y Takuil crocio
YTBOPIOETHCS ,,JIEPEBO PEZOITFOIIN .
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325. BukonaBisamu pesodroriii 'omosu Cyny € 3actynuuk ['onou Cyny, ey,
CekperapiaT; BUKOHAaBISIMM pe3oitolii kepiBHHKa CekperapiaTy — CTPYKTYpHI
nigpo3aum Cekperapiaty ado 1MocajoBl 0COOM; BUKOHABISIMU PE30JIIOLII KEPIBHUKA
cTpykTypHOro miapo3ainy Cekperapiary — mpamiBHUKM Lboro migposairy. CEJL
aBTOMATUYHO 1H()OPMYE BUKOHABIIIB ITPO BCTAHOBIICHI PE3OIIOIIEI0 3aBIaHHS.

326. SIk10 TOJIOBHOTO BHMKOHABISI HE BH3HAYE€HO, HUM BBaXKalOTh 0CO0Y,
3a3HAUYCHY B PE30IONII Tepiior. Y pasl TUMYAcOBOI BIJICYTHOCTI TOJIOBHOTO
BUKOHABIIA 32 BUKOHAHHS JIOPYYCHHS/TOKYMEHTa BIIMOBIAa€ 0co0a, sika BUKOHYE HOTO
000B’s13ku. ['osoBHOro BHKOHaBI 3MiHIOIOTE y CEJl Ha migctaBi pe3osrolii
KEepIBHUKA, IKM TIEPBUHHO PO3IJISIAaB JOKYMEHT.

327. Ha mifctaBi pe30JItoliil eJIeKTPOHHI JOKYMEHTH HA/ICUJIAI0Th BUKOHABISIM
yepe3 CEJ] abo nepenaroTs y nmarneposiit hopmi.

328. JIOKyMEeHT, BUKOHABI[IMH SIKOTO € KiJbKa CTPYKTypHUX MiJPO3ALIIB
Cekpetapiaty abo mocanoBi ocobu, HaacwialoTh yepe3 CEJl BomgHowac ycim ioro
BUKOHABLSIM, BH3HAUEHUM Y pE3OJIONIT YU MEpeiKy PO3CHIIAHHS, CTBOPEHOMY
peectpaTopoM ab0o aBTOpPOM JAOKyMeHTa. OpHriHaja JOKyMEHTa B mamepoBiil ¢opmi
3aJIUIIAIOTH Y CpaBi, sIKy 30epiraioTh B Y IpaBliHHI JOKYMEHTAIBHOTO 3a0€31eUeHHS.

329. KepiBHUKM CTpyKTypHUX Tigpo3auiiB  Cekperapiaty ONpaibOBYIOThH
JIOKYMEHTH Ha MiJICTaBl HAKJIaJICHUX HAa HUX PE3OJIIOIIH.

330. Y pasi notpebu KepiBHUK CTPYKTypHOTro miapo3ainy CekperapiaTy mae
paBoO JIeJIETYBaTU CBOEMY 3aCTYIHUKOBI PO3TJISAJ] YAaCTUHU JOKYMEHTIB, SIK1
HAJXOJSTh JJIS ONIPAIFOBAHHS JI0 I[LOTO MIAPO3ILITY.

331. CEJl aBToOMaTuuHO (PiKCy€e B peecTpariiiHO-MOHITOPUHTOBIM KapTiii (pakTu
NepeIaHHs eJICKTPOHHUX JOKYMEHTIB BHUKOHABIAM, 3a3Havyaro4yu 1H(OpMAIl0 TMpo
BUKOHABIIIB, SIKUM MEPEIaHO TOKYMEHTH.

332. ToioBHUII BUKOHABEI[b OPraHi30BYe€ pPOOOTY CIIBBUKOHABIIIB, 30KpeMa
BHU3HAYAE CTPOKH MOAAHHSI HUMH MPOTIO3UITIH, TTOPSIOK MATOTYBAHHS i TTOTOKCHHS
MPOEKTY JOKYMEHTA.

333. CniBBMKOHABILI BiANOBIIAIOTH 32 MIATOTYBaHHS Ha HAJIEKHOMY DPIBHI Ta
CBOEYACHE TMOJIaHHA MNPONO3MLIA TOJOBHOMY BHUKOHABIIO. Y pa3l HECBOEYACHOIO
MOJAaHHSI MPOIMO3UIINA CIIBBUKOHABISIMU TOJIOBHUM BHUKOHAaBElb 1HPOPMYE MPO 1€
KepiBHUKA, SKUH JaB BIAMOBIAHE JOPYUICHHS.

334. TlpaniBHUK, HAa BUKOHAHHI B IKOTO MIepe0yBae JOKYMEHT, Y pa3i BIAMYCTKH,
BIJIPSJDKCHHS, 3BUIBHEHHS YW TIEPEBEICHHS 10 1HIIOrO0 CTPYKTYPHOIO IAPO3ALTY
Cekpetapiaty 3000B’s13aHU MepeaaTH TaKUi JOKYMEHT MPAI[IBHUKOBI CTPYKTYPHOTO
nigpo3aury Cexkperapiarty, SSIKOro KepiBHUK BU3HAYUTh BUKOHABIIEM I[bOTO JOKYMEHTA.
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335. 3a pe3ynbraTaMu BUKOHAHHS MPOEKT JOKYMEHTA Bi3YIOTh YC1 BUKOHABII,
3a3Ha4YeH1 B PE30JIOIIII.

336. ko Ayt AOKYMEHTa HE BCTAHOBJICHO CTPOKIB BUKOHAaHHS, a MOro
OTpAIlIOBaHHS HE MOTpPeOye MIATOTYBaHHS MPOEKTY TIOKYMEHTA HAa MOr0 BUKOHAHHS,
TOJIOBHUM BHMKOHABEIlb MOXE MIC/IsI O3HAaHOMIIEHHS 3 JOKYMEHTOM BHECTH JI0
PEECTPALIIITHO-MOHITOPUHIOBOI KApTKHU 1H(GOpPMAILII0 MPO CHOCI0 BUKOHAHHS I[HOTO
JOKYMEHTa (HaNpUKIIAJ: MUTAaHHS PO3B’S3aHO B POOOYOMY MOPSAKY, Y3STO y4acTb
y Hapa/l TOIIO), 3aKPUTH HOT0 3 BIAMITKOIO ,,J][0 cripaBu®.

337. Skio enekTpOHHUI TOKYMEHT HaiclaHo npauiBHuKaM CekpeTapiary s
o3HaiomiieHHs uepe3 CEJl, roioBHUI BUKOHABELIb, CITIBBUKOHABII1 CTABJISITH BIIMITKH
PO O3HAHOMJICHHS 13 ITUM JIOKYMEHTOM.

338. JlokymeHTH ¥ MaTepiaiM, IO CTOCYIOThCS KOHKPETHUX CIpaB, Kl
nepeOyBalOTh Y KOHCTUTYLIHHOMY mpoBamkeHHI Cyay, He Ti3HIlIEe HACTyIHOTrO
po0oUOoro JHS NEPENaoTh CyAIM-A0I0BIJauaM y BIITOBIAHUX CIIpaBax Jjsl po3risiay
Ta PO3B’SI3yBaHHS MUTAHHS MPO JOIYUYEHHS iX 10 CIIPaB.

339. JlokymMeHTH, 10 HaAINIUIM HanepeaoaH] pOo3risiay cupaB ado B JE€Hb iX
PO3IIIsiAy, HETallHO MEePEeNaoTh CyAIIM-A0I0BIJauaM y 3a3HaU€HUX CIIPaBax.

340. lokyMeHTH, MOAaHI MiJ Yac pO3IJsiAy CIPaBU Ha IUIEHAPHOMY 3aciJaHHI
Cyny, peectpyrots y CEJl y neHb X HaIXOMKEHHS.

341. HopmatuBni aktu [lpesunenta VYkpainu, BepxoBHoi Pamu Vkpaiuu,
Kab6inety MinictpiB Ykpainu, Hagicnani 10 Cyay B HOpAJIKY 0OMiHY HOPMAaTHUBHUMHU
aktamu, peectpytoTs y CEJl 1 TOro caMoro Hs nepeaaroTh 10 BiAJILTY MOHITOPUHTY
BukoHaHHs akTiB Cyay, oO0miKy Ta cucrtemarusaiii 3akoHozaBcTBa IIpaBoBoro
nenaptameHTy Cekperapiary.

342. loxymentu B naneposiil popmi nepeaae cyaasam Cyny Ta B CTPYKTYpHI
nigpo3aim Cekperapiaty YHpaBlliHHS JOKYMEHTAJIbHOTO 3a0e3IleyeHHs, a B pasi
noTpedu — cTpykTypHuid miapo3ain Cekperapiarty, y SIKOMY OMNpalbOBYIOTh Taki
JTOKYMEHTH.

343. JlokyMeHTH, WIOJ0 SKHUX 3aBEpIICHO poOOTy, 3 yciMa MarepiajaMu
3QIMINAIOTBCS Y COpaBax CTpyKTypHoro minpo3aiunry Cekperapiaty, SKUH iX
ONpalbOBYBaB.

KoHTpoJsb 32 BUKOHAHHAM JIOKYMEHTIB, IOPY4Y€Hb TA 32 MPOXOAKEHHAM
KOHCTUTYUIHUX NMOJAAHb, KOHCTUTYHIIHUX 3BEPHEHb, KOHCTUTYWiHHUX CKApT

344. KoHTpoib 3a BUKOHAHHSAM JIOKYMEHTIB 3I1MCHIOIOTH JJisi 3a0€3MeUeHHS
CBOE€YACHOI'O Ta HAJCKHOTO iX BUKOHaHHA. Ile cTOCyeTbCsl BCiX 3apeecTpOBaHUX
JIOKYMEHTIB, JOPYYCHbB, Y SKUX BU3HAUCHO 3aBJaHHS Ta CTPOKH.
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345. lna poaepxaHHs CTPOKIB KOHCTUTYIIIHOIO NMPOBA/KEHHS, BU3HAYEHUX
3akoHOM Ta PernamMeHTOM, KOHTPOJIIOIOTH MPOXO/KEHHS KOHCTUTYLIMHHX IMOJAHb,
KOHCTUTYIIHHUX 3BEPHEHb, KOHCTUTYILIIHHUX CKapr.

346. Koutponpr 32  BUKOHAHHSIM  JOKYMEHTIB Ta  MPOXOKEHHSIM
KOHCTUTYI[IHHUX TOJaHb, KOHCTUTYLIWHUX 3BEPHEHb, KOHCTUTYLIMHHUX CKapr
nependayvae:

— B3ATTS JOKYMEHTIB (IOpy4eHb) 3a pe3oftoiisiMu kepiBHunTBa Cymy Ta
Cekperapiaty Ha KOHTPOJIb Y JeHb iX po3rsiay B CE/L;

— MOJIOBKEHHA  (3MIHY) CTpPOKY BHUKOHAaHHS JOKyMEHTa Ha IIJICTaBl
apryMEHTOBAHOI'0 KJIONIOTAHHS BUKOHABLIA 13 BIANOBIHOO no3Haukoro B CE/L;

— IIEPEBIPSHHS CBOEYACHOTO JJOBE/IECHHS JOKYMEHTIB /0 BUKOHABIIIB;

— TIOTIEpPEIHE TIEPEBIPSAHHS CTaHy BUKOHAHHS JIOKYMEHTIB;

— XpOHOJIOT1YHE, MOCTIA0BHE BioOpaxeHHs moii, yaecenus 10 CEJ] ctpokis
BUKOHAHHS €TamiB MpOXO/KeHHs 3BepHeHHS A0 Cyay, MOHITOpUHT (30upaHHS,
OTIpAIIOBAaHHSA, CUCTEMATH3allisl Ta aHaI3 BHECEHOI 1H(popMaIlii);

— iHpopmyBanHs kepiBHuLTBa Cyny Ta CekperapiaTy ImpO CTaH BUKOHAHHS
JOKYMEHTIB (OpY4Y€HB), NOAEpKaHHS CTPOKIB KOHCTUTYLIMHOIO MPOBAKEHHS Ha
BCIX MOr0 CTaalIsIX;

— 3HATTS IOKYMEHTIB 13 KOHTpOIIO 3 o3Haukoro B CEJ] micns X octaTouHOro
OIIpAIIOBAHHS.

347. KOoHTpOIb 3/I1HCHIOIOTH:

— BIIUT KOHTPOJIIO — 3a JOACP)KaHHSIM CTPOKIB BHKOHAHHS JIOKYMEHTIB,
BU3HAYCHUX 3aKOHOJABCTBOM YKpaiHU, CTPOKIB BUKOHAHHS 3aBJaHb, BU3HAYCHUX
y posnopsamkenHsax ['omoBu Cyny, kepiBHuKa Cekperapiaty (KpiM pO3NOPSIKEHb
13 KaJpOBUX NUTaHb) Ta JOpy4deHHsAX KepiBHULTBa Cyny, kepiBHuKa Cekperapiary,
a Takox mmaHax fgismpHocTi Cyny Ta  CekperapiaTy; 3a IPOXODKCHHSIM
KOHCTUTYIIHHUX TMOJaHb, KOHCTUTYIIMHUX 3BEPHEHb, KOHCTUTYILIWHUX CKapr (3a
JOTPUMAHHIM  CTPOKIB  MIATOTYBaHHS  MOMEPEAHBOTO  BHCHOBKY, CTpPOKIB
MOCTAHOBJICHHSA KoJierieto cyaaiB Cyy yXBaJld PO BIAKPUTTS YU BIAMOBY Y BIAKPHUTTI
KOHCTHUTYIIIHHOTO MIPOBAKEHHSI y CIpPaBi, CTPOKIB HaJCUIAHHS Cy0’ €KTaM 3BEPHEHD
1o Cyny moBiIOMIIEHB MPO BIAKPUTTS KOHCTUTYLIHHOTO MPOBAKEHHS y CIpaBi abo
PO TTOBEPHEHHSI KOHCTUTYIIHHOT CKapru, CTPOKIB KOHCTUTYIIHHOTO MPOBAIHKEHHS);
3a IOTPUMAaHHSM CTPOKIB BUKOHAHHS PIIIEHHS, NOAep»aHHs BUCHOBKY Cyany, SIKIIO
TaKkui CTPOK BU3HAuUEHO B akTax Cyay; 3a HaJXOKEHHSM JOKYMEHTIB, MaTepiajiB Ta
iHmoi iHdopmarlii y copasi, sika nepeOyBae y npoBamkeHHi Cyny, BUTpeOyBaHUX
cynnero-nonoigaueM, konueriero cynniB Cyny, cenatom Cyay, Benukor mnamaroro
Cyny; 3a HaIXOPKCHHSIM BIATIOBIZIEH Ha 3aIUTH, SIKI HaJICHJIAIOTh CY/1J11-10110B1/1a4ueB1
y 3B’A3KYy 3 PO3MVISIAOM KOHCTUTYI[IMHUX TIO/IaHb, KOHCTUTYI[IMHHX 3BEPHEHb,
KOHCTUTYLIMHUX CKapr; 3a HaAXOMKEHHSIM BiamoBiged Ha 3amutu Cyay A0
BIIMOBIAHUX JEPKaBHUX OpraHiB 13 NUTaHb BUKOHAHHA PIlICHb, JTOACP>KaHHS
BUCHOBKIB Cy/ly Ta BUKOHAHHS 3a0€3MeuyBAIbHUX HaKas31B;

— YopasninHs poOotu 3 mnepcoHarsoMm CekperapiaTy — 3a BUKOHAHHSM
posnopsimkenb ['onoBu Cyay Ta kepiBHuKa CekpeTapiary 3 KaJpOBUX MUTAHb;
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— PexxumHo-cexpetHuil cexkrop CekperapiaTy — 3a BUKOHAHHSM JOPYYEHb
CTOCOBHO JJOKYMEHTIB, SIK1 MICTSITh TAEMHY 1H(QOpPMAILIIIO;

— KepIBHUKM CTPYKTYpHUX Hmigpo3aimB CekperapiatTy — 3a CBOEYACHUM
NIArOTYBaHHSAM Ta BHUKOHAHHSIM KOHTPOJIBHMX JIOKYMEHTIB, IO IepedyBarOTh Ha
ONpaLOBaHHI y BIANOBIAHUX CTPYKTYpHUX Hiapo3auiax CekperapiaTy.

348.Y pasi morpebu xkepiBHunTBO Cymy Ta CekperapiaTy BH3HAYaIOTh
cTpykTypHi miapo3aiu Cekpetapiaty a0o MocajoBuX 0ci0, Ha SKUX MOKJIAIAI0Th
KOHTPOJTFOBAaHHS BUKOHAHHS OKPEMHUX JOKYMEHTIB.

349.1lin 4ac B3ATTS JOKyMEHTa Ha KOHTPOJIb NPAIIBHUKH YTIPaBIIHHS
JIOKYMEHTAJIBHOTO 3a0€3MEYCHHS CTaBIIATh BIAMITKY B PEECTpAIliiHO-MOHITOPUHTOBIN
kaptui gokymeHTa B CEJl Ta BCTaHOBIIIOIOTH KIHIIEBY J1aTy HOr0 BUKOHAHHS.

Ha Gnanky pe3osntoii muuryTh ciioBo ,,KOHTpOJb Ta 3a3HaYaI0Th KIHIEBY JaTy
BUKOHAHHS JTOKYMEHTA.

350. CTpoku BUKOHAHHS JOKYMEHTIB MOJUICHO HAa THUIOBI Ta 1HIWBIAyalbHi.
TumnoBi CTpOKM BUKOHAHHS JOKYMEHTIB BH3HAYa€ 3aKOHOAABCTBO YKpaiHH.
[HnuBiyanbHI CTPOKM BUKOHAHHS JTOKYMEHTIB YCTaHOBIIOIOTH KepiBHULTBO Cyny,
Cekperapiary Ta cyaai Cymy, ypaxoBYIOUH T€, II0 BOHU HE MOXXYTh NIEPEBHUIIYyBATH
TUIOBUX CTPOKIB. [HAMBIMyadbHI CTPOKM BUKOHAHHS JOKYMEHTIB, Ha BIJIMIHY BiJl
TUITOBUX, 3a3HAYAIOTh Y JOKYMEHTAX.

351. 3aBnanHs Ta 1OPYUYEHHS 3 BIAMITKOIO ,, [€pMiHOBO* BUKOHYIOTH HE T13HIIIE
HACTYITHOTO JHSA;, SKIIO iX BHUKOHAHHS TMOTpeOye J0JaTKOBOIO BHUBYEHHS —
y TPUJECHHUMN CTPOK.

352. CTpokM KOHCTUTYIIIHHOTO TIPOBA/PKCHHS BH3HAYAIOTh 3aKOH Ta
Pernamenr.

353. CTpok  KOHCTUTYILIHHOIO MPOBAKEHHS  OOYMCIIOIOTh  BIJ  JHS
MOCTAHOBJICHHSI YXBAJIU MPO BIAKPUTTSA KOHCTUTYIIHHOTO MPOBA/IKEHHS y CIIPaBi, a B
pasi BigMoBu ceHaty Cyay BiJl po3Jisiay cipaBu Ha poscyn Benukoi nmamatu Cyny —
BiJl JHSI IOCTAHOBJICHHS BIMOBIIHOI yXBanu ceHary Cyny.

354. CTpok KOHCTUTYIIIMHOTO MPOBAPKEHHS HE TIOBUHEH NIEPEBUIIYBATH IIICTh
MICSIIIB, SIKIIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

355. CTpoK KOHCTUTYLIHHOTO MpPOBAJKEHHS HE MOXKE CTAHOBUTU OLjbIlE
TPUILATH KaJeHIapHUX AHIB AJIS CIIPaB:

1) mpo HagaHHS BUCHOBKY OO BiMOBITHOCTI 3aKOHOTIPOEKTY MPO BHECCHHS
3miH 10 Konctutynii Ykpainu Bumoram ctared 157 1 158 Koncrurymii Ykpainu;

2)3a 3BepHeHHsM IIpe3upenta VYkpalHM 100 KOHCTUTYLIMHOCTI aKTiB
Kabinery MinicTpiB Ykpainu BIANOBIIHO A0 MyHKTY 15 dactunu nepmoi ctaTti 106
Kounctutyuii Ykpainu;
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3) mono sikux ceHat Cyay, Benuka manara Cyay BU3HAIM KOHCTUTYIIIHHE
POBA/I’)KEHHS HEBIIKJIAIHUM;

4) nmpo HagaHHS BHCHOBKY 1po BianoBigHicTh Koncturymii  Ykpainu
(KOHCTUTYULIMHICTh) MUTAHHA, 3aIPOIIOHOBAHOIO ISl BAHECEHHS! Ha BCEYKPATHCHKUMN
pedepeHayM 3a HAPOTHOIO 1HIIIATUBOO, MIKHAPOIHOTO TOTOBOPY CTOCOBHO 3MiHU
TepuTopii YKpainu, skuii BHOCATH 10 BepxoBHoi Pagm Ykpainu myist HamaHHs 3roau
Ha oro 000B’SI3KOBICTb.

356. BianoBiganpH1 IpaliiBHUKK Y paBiiHHS 3a0e3neueHHs 3aciganb Cyny Ta
Bigniny xontpomo BHocATh a0 CEJl ycio iHdopmaiiio npo MPOXOKEHHS
KOHCTUTYIIIHHOTO TOJIaHHS, KOHCTUTYI[IHHOTO 3BEpPHECHHS, KOHCTUTYIIHHOI CKapTH.

357. CTpoku BUKOHAHHS I0PY4Y€Hb, 3anuTiB cynaiB Cyay CTaHOBISATH TPUILSAT
KaJICHIapHUX JHIB, SIKIIO B JOKYMEHTaX HE BCTAHOBIICHO 1HIIIE.

CTpoKH MiArOTYBaHHS aHATITHYHUX, TOBIAKOBHUX Ta IHQOpMALIITHUX MaTepialiB
3a TOpYUYEHHSM CYJi-I0TOB11aya y CIpaBl CTAHOBIIATH TPUILAThH KaJICHIAPHUX JIHIB,
3MIHUTH 1X MOXE CYJJIs1-10I0BIIa4 Y CITPaBi.

358. JlemyTaTchkuii 3aUT BUKOHYIOTH y T’ SITHAAISITUICHHUM CTPOK BiJl JTHS
fioro HagxomkenHa 1o Cyny abo B iHIIMI TepMiH, 110 Horo BctaHoBMiIa BepxoBHa
Pana Ykpainu.

kim0 Takui 3anuT 13 00’ €KTUBHUX NPUYMH HE MOXKE OYTU PO3TJISHYTO B
yCTaHOBJIEHUH CTpOK, Cy 1 MTOBUHEH MMCbMOBO MOBIIOMUTH Mo 11e ['010BYy BepxoBHOT
Panu Ykpainu Ta HapoIHOTO JienyTaTa Y KpaiHu, rpyIy HapoJHUX JIEMyTaTiB Y KpaiHu,
koMiTeT BepxoBHoi Pagu YkpaiHu, siKki BHECTH LEH 3aluT, 1 3alpONOHYBaTH 1HIIHMA
CTPOK, 1110 HE TIOBUHEH MEPEBUILYBATH OJUH MICSIb BIJ AHS HAJAXOIXKECHHS 3aIUTY 110

Cyny.

359. 3BepHEHHS HAPOAHOTO JIEyTaTa Y KpaiHU ONpPalbOBYIOTh Y AECATUICHHUI
CTPOK B1JI JIHS Horo HaaxokeHHs 10 Cyny.

360. BignoBias 11010 3anuTy Ha iHQOpMAaIIito, Ha aABOKATCHKHM 3alUT HATAI0Th
HE MI3HIIIEe 1T’ ATOro0 poO0YOoro JIHS B JHS HAIXO0KeHHS 3anmuTy 10 Cyny.

ko HajgaHHS BIAMOBIAI HIOAO 3alMUTy Ha 1HGOpPMAIllI0, Ha aJBOKATChKUN
3alMT OB’ sI3aHE 3 HAJAHHIM 3HAYHOro o0csAry iH(opmarlli abo mourykom iHgopmartii
cepel 3HA4YHOI KIJIBKOCTI JIAHUX, CTPOK IiX PO3MVISIAY MOXE OYyTH MOJOBXEHO [0
JIBaUATA POOOYMX [IHIB 13 OOIPYHTYBaHHAM MOTpPeOM y TaKOMYy IOJOBXKEHHI.
3anuTyBaua iHdopmallli MUCbMOBO MOBIJOMIISIIOTH NPO 1€ HE IMi3HINIE I’ SITOTO
poOoUOoro IHA BiJ AHS HAIXOJKEHHS oro 3anuty 1o Cyny.
(nynkm 360 3i 3minamu, eéHecenumu 32i0Ho 3 Posznopsodocennam [onosu Koncmumyyiiinoco Cyoy

Yrpainu 6io 28 keimmus 2023 poxy Ne 36/01/2023-O/)

361. 3BepHEHHS TPOMAJISH PO3TJISAAI0TH HE JOBIIE OAHOTO MICSIS BiA JHS iX
HagxomkeHHss 10 Cyay. Skimo Taki 3BEpHEHHS HE MNOTPEOYIOTh J0JAaTKOBOTO
BUBYEHHS, 1X PO3TJISAIa0Th HEBIJKIAIHO, ajl€ HE JIOBIIE I SITHAAUATH KaJleHIapHUX
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JTHIB BIJT IHA X HajxoxeHHs 10 Cyny. SIKIo B MiCAIYHUN CTPOK pO3B’s13aTU MTUTAHHS,
NOpYIIEH] B TaKOMY 3BEPHEHHI, HEMOXKJIMBO, KepIBHUK CekpeTrapiaTy BCTAHOBIIIOE
HEOOX1THUM 711 MOoro po3risiAy CTPOK, Mpo 10 1HPOPMYIOTH 0co0y, sika Mojajia
3BEpHEHHA. 3arajJibHU CTPOK PO3B’SA3aHHS MHUTaHb, MOPYLICHUX Yy 3a3HAYCHOMY
3BEPHEHHI1, HE MOXE NIEPEBUIILYBATH COPOKA I’ SITH KaJEHJIAPHUX JIHIB.

362. CTpOKM BUKOHaHHS BHYTPILIHIX JOKYMEHTIB OOYMCIIOIOTH, 3a3BHUYaH,
y KalleHJapHUX JHSIX Bl JaTd MiANUcaHHs (peectpaiiii), a BXIJIHUX —
B1JI IaTU HAJIXO/KEHHS (peecTpariii).

363. ko KiHIEeBa AaTa BUKOHAHHS 3aBJaHHs MPUIIAJIa€ HA HEPOOOUHil JICHB,
OCTaHHIM JTHEM CTPOKY MOTro BMKOHAHHSI BBa)XKAIOTh MEPILIUH MiCl HHOTO POOOUMiA
JICHb.

364. SIkmo BHUKOHATH JOKYMEHT Y BCTAHOBJCHHMH I[HCTPYKII€I0 CTpPOK
HEMO>KJIMBO, BUKOHABEI[b 3000B’SI3aHUI 3aBYACHO 3BEPHYTHCS 3 apryMEHTOBAHUM
KJIOTIOTaHHSIM IPO TMOJOBKEHHS CTPOKY BUKOHAHHS IOKyMEHTa 10 0€3M0CepeIHbOro
KEpIBHUKA, IKUH yCTAaHOBUB CTPOK BUKOHAHHS I[bOTO JOKYMEHTA Ta JaB BIAIOBIIHE
JAopy4YeHHs (He Mi3HIIIe K 3a TPH poOOUUX JHI 10 3aKIHYCHHSI CTPOKY BUKOHAHHS ), Ta
MOBIJIOMUTH BIJJILJT KOHTPOJIIO PO 3MIHY JAAaTH CTPOKY BUKOHAHHS TJOKYMEHTA.

365. YV pa3i nogoBXeHHs] CTPOKY BUKOHAHHS JOKYMEHTA YIIOBHOBA)KEHA 0co0a
Bigainy KoHTpoJt0 CTaBUTh Y peecTpaniitHo-MoHiTopuHroBik kaptiii CEJl BiaMiTKy
,,CTpOK BUKOHAHHS MOJOBXEHO (3MIHEHO0)“, a y rpadi ,,CTpoK BUKOHAHHA — HOBY
OCTaTOYHY JIaTy BUKOHAHHS JJOKYMEHTA.

366. [ligroToBreHi MOKyMEHTH MOAar0Th KepiBHUUTBY Cyay Ha MiANUC HE
MI3HIIIE HIK 32 JCHb J0 3aKIHUYEHHS CTPOKY BUKOHAHHS. Y Takuil croci® pe3epByIOTh
qac JJIsl MOXJIMBOTO JOOMPAIIOBAHHS X 3@ PIILIEHHSAM MIAMUCAHTA.

367. Bijiin KOHTPOJIIO HAa OCHOBI JIAaHUX PEECTPAIIITHO-MOHITOPUHTOBOT KAPTKU
Oe3repepBHO CIOCTEpira€ 3a MPOILECOM BHUKOHAHHS JOKYMEHTIB 1 JOpPY4YECHb,
KOHTPOJIIOE JIOTPUMAaHHS CTPOKIB iX BHUKOHAHHS Ta CTPOKIB KOHCTUTYIIITHOTO
MIPOBAJKEHHSI.

368. CTpoKM BHUKOHAHHS JOKYMEHTIB MEPEBIPAIOTh 3a BCiMa 1HAMKATOpaMU
IPOXO/PKEHHS JOKYMEHTa 0 3aKIHYEHHS CTPOKY MOro BHMKOHAHHS. 3a HasBHOCTI
BiixwieHb CEJ] aBTOMaTHYHO HaJICUiIa€ BUKOHABLIO €JIEKTPOHH] HarayBaHHs 3r1JJHO
3 MMOPSAKOM, 1110 BU3Ha4ae [HCTpyKIis.

369. Bijyiin KOHTPOJIIO MEpeBipsi€ BIAMOBIAHICTh PE3yJbTaTy MOCTABICHOMY
3aBAAHHIO, 3a PE3yJbTaTOM YOro IMpUHMAaEe pIlIEHHS MI0JI0 3HATTA JOKYMEHTa
3 KOHTPOJIIO. JIOKyMEHTH 3 TUMIOBUMHU CTPOKAMH BHUKOHAHHS 3HIMAIOTh 13 KOHTPOIIIO
TaKOX 3a pilleHHsIM Biaiiay KOHTPOJIIO.
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BukoHaHHs1 AOKyMeHTa mnepeadayae MiArOTYBAHHS MPOEKTY PO3MOPSIKEHHS,
IPOEKTY BIAMOBI/1, MPOEKTY 3aIIUTY, MPOEKTY IiaHy AismbHOCTI Cyny 1 CekperapiaTy
Ta 1HIIUX JOKYMEHTIB, IO € MPOMLKHUMHU JAOKYMeHTamH. [IpomixkHI AOKYMEHTH
HE € MiICTaBOIO JJI1 BU3HAHHS KOHTPOJIBHOTO JOKYMEHTA BUKOHAHUM.

370. Hani mpo xifa (CTaH) BUKOHAHHS JOKyMEHTa (KOPOTKUH 3amuC BUPIMICHHS
MUTaHHS 10 CYTIi, JaTa Ta HOMEp peecTparlii JOKyMEHTa-BiIMOBIAl TOIIO) BHOCSTH
YIOBHOBa)XXEH1 ocoOu Biaiay KOHTpOJIO.

JIOKyMEHT BBa)KarOTh BUKOHAHUM 1 3HIMAIOTh 13 KOHTPOJIIO MICJIS BUKOHAHHS
3aBlaHb, 3alUTIB, HAJCWJIAHHSA MOBIJOMIICHHS MPO PE3YJbTATH 3alHTEPECOBAHUM
yCTaHOBaM 1 0c00aM uepe3 CUCTeMY B3a€MO/I11 a00 1HIIIOTO MiATBEPHKEHHS BUKOHAHHS
(miaroryBanHs iHdopMallii, BIAMOBIAI, OPOPMIICHHS HOBOTO JOKYMEHTa, MOro
MOTOXKEHHSI, 3aTBEPXKCHHSI, M1AMUCAHHS TOIO).

JIOKyMEHT BBaXXarOTh 3aKPUTUM IICIA BHECEHHS JIO PEECTpaIiitHO-
MOHITOPUHTOBOI KapTKU BIAMOBIAHOT BimmiTku: ,Jlo cmpasu®, ,Iloromkeno®,
»3aTBepkeHo, ,,He 3anepeuyro®, ,,3HSITH 3 KOHTPOJO®.

371. CEJl 3ale3meuye omnepaTMBHMIA JAOCTyNn 10 iHQopmalii mpo cTaH
BUKOHAHHS OyAb-SIKOTO TOKYMEHTA.

372.Bingin  KOHTPOJI IIOTMXKHA HAACWIAE BHUKOHABISIM HAaraJayBaHHs
(mornepemKyBallbHUM KOHTPOJIb) MPO CTPOKM BUKOHAHHS KOHTPOJBHUX JTOKYMEHTIB

JUIS1 3aM00IraHHs X MOPYIIEHHIO.

(ab3ay nepwuti nynkmy 372 6 pedaxyii Posnopsaocenns I'onosu Koncmumyyiiinozo Cyoy Ykpainu
610 28 xkeimus 2023 poky Ne 36/01/2023-0O/1)

3a migcyMKamMu poOOTH BIAJI KOHTPOJIO TOTYE Ta HAJAE KEPIBHUIITBY
CekperapiaTy UIOTIXKHEBY 1H(GOpMAIlI0O MpPO CTaH BUKOHAHHA KOHTPOJBHUX
JIOKYMEHTIB.

Indhopmauiiino-oosiokoea poboma 3 OOKYMeHmMamu

373. Inpopmariiiino-10BiAKOBa poOOTa 3 AOKYMEHTaMH IOJISATAE B TOMIYKY
HEOOX1THUX TOKYMEHTiB depe3 moimrykoBy cuctemy CEJl 13 BUKOpPHCTaHHSAM Takux
Kiacu(ikarifHuX JOB1THHUKIB:

— kJacudikaTop nuTaHb AisibHOCTI Cyay;

— ky1acudikaTop BUIIB JOKYMEHTIB;

— KJ1acu(iKaTop KOPECTIOH/ICHTIB;

— KJ1acudiKaTop Pe30IoIii;

— ky1acudikaTop BUKOHABIIIB;

— Kky1acudikaTop pe3yJbTaTiB BUKOHAHHS JIOKYMEHTIB;

— HOMEHKJIaTypa CIpasB.

374. lokymeHT wiykatoTh y mnomykoBii cuctemi CEJ[ 3a koHTekcTOM
(KJIFOYOBHUM CJIOBOM a00 ()pa3oro), BUIOM, 3ar0JIOBKOM, aBTOPOM JIOKYMEHTA, JTaTOIO
HOoro MpUIHATTS, HOMEPOM Ta JaTOI0 HOTO peecTpallii TOIIO.
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PoGoTa 3 MmaTepiasiamu cipaBu B pa3i BiIKpUTTHA
KOHCTUTYUIHOT0 MPOBAIKEHHHA

375.1licnss miAroTyBaHHsS CHOpPaBH [0 pO3MIISLAYy Ha IUICHAPHOMY 3aciaHH1
cenaty Cyny, Benukoi nanatu Cyay npaiiiBHUKH MaTpoHATHOI ciryx6u cyani Cyny,
SKUH € J0TOBIJIayeM y CIpaBi, EPEAArOTh ii pa3oM 13 Marepiaiamu, HOTPIOHUMU IS
pO3MIISIy TWTaHb, MO TIOB’SI3aHI 3 KOHCTUTYIIWHUM TMPOBAKEHHSIM (ITPOEKTAMHU
yXBaJl Mpo (opMy pO3TIIsAy CIpaBH, MPO MPOBEICHHS €KCIEPTU3H, MPO 3TyUCHHS
CBIJIKIB, €KCIIEpTIB, IEpeKIaadiB TOIO), M0 YTpaBIiHHS 3a0e3MeUeHHs 3aciTaHb

Cyny.

376. Yupapininus 3a0e3neueHns 3acijanb Cyy TOTY€E OIMKC MaTepialliB CIIpaBu
Ta TMepeliae CIpaBy pa3oM i3 CYNPOBIAHUM JIUCTOM 3a IiJIIMUCOM CEKpeTapsi KOJerii
cynaiB Cyny kepiBaukoBl Cekperapiaty mais gomnosial ['onosi Cyay, 3acTyITHUKOBI
INonoBu Cyay ab6o oco0i, sika BUKoHye 000B’s13ku ['ostoBu Cyy.

377. YupapninHg 3a0e3neueHHs 3acigaHb Cyny BIANOBIIHO 1O PE30JIOLIT
INonmosu Cyny a6o 3actynnuka ['onoBu Cyny Hamae marepianu cripaBu cyaasm Cyny.
Opuri"ai cripaBy OBEPTAIOTh CYI/I1-I0TOB11aueBl y CIpPaBi.

IHopsinok 03HAHOMJIIOBAHHA YYACHHUKIB
KOHCTUTYUIIHOT0 MPOBA/I’KEeHHS 3 MaTepiajlaMu CIPaBH

378. YuacHuk KOHCTHUTYIIITHOTO IIPOBAIKECHHS rnojaae (ampecye)
KJIOMIOTAHHS TIPO O3HAMOMJIEHHA 3 MaTeplajamMu CIpaBu CY/Ji-I0IM0BI1a4€Bl
(cynnsaM-criBIONOBIIauyaM) y CIIpasi.

379. Y pa3si BIACYTHOCTI CyJiJli-I0TOBIIa4ya (CYI/1iB-CITIBIONIOBIIavuiB) y CIIpaBi
3 MOBAXKHUX MPUYUH (4epe3 XBOpoOy, BIAPSIKEHHS, BIAMYCTKY TOILO) MUTAHHS MPO
O3HAaHOMJIEHHS 3 Marepiajgamu crpaBu Bupiirye ['onoBa Cyny, oro 3acTymHuk ado
oco0a, sika BUKOHYe 000B’s13ku ['onosu Cygy.

Skmo Hemae 00’€KTMBHUX IPMYMH 4¥ OOCTaBMH HemepeGopHOi cumm!, mo
YHEMOKJIMBIIIOIOTh O3HAMOMJIEHHS 3 MaTepiajamMu CIpaBH, TaKl MaTepiaid HalIaroTh

I Bigmosigno g0 3akony VYkpainu ,JIpo TOproBo-mpoMmciioBi IajgaTéd B YKpaidi®

Big 2 rpymHst 1997 poky Ne 671/97-BP 31 3midamu (opc-MaXOpHHUMH 0OCTaBHHAMHU (00CTaBHHAMU
HerepeOOpHOI CWIM) € HaI3BH4YaiiHI Ta HEBIABOPOTHI OOCTaBHHM, IIO OO0’ €KTUBHO YHEMOXKIIMBIIOIOTH
BHKOHAHHS 3000B’s13aHb, IIepea0auYeHUX YMOBAMU IOroBopy (KOHTPAKTy, YTOAX TOLIO), 000B’SI3KIB 3T1AHO 13
3aKOHOJABYMMH Ta IHIIMMHM HOPMATHBHHUMH aKTaMH, a caMe: 3arpos3a BIWHH, 30poWHMN KOH(IIKT abo
cepiio3Ha Imorpo3a Takoro KOH(IIKTY, BKIOYAOUX ajle He OOMEXKYIOUHCh BOPOKUMH aTakaMu, OJIOKagaMHu,
BICBKOBHUM e€M0apro, aii iH03€MHOI'0 BOPOTa, 3arajibHa BilicbKoBa MOOLII3aLis, BIliICbKOBI Jii, OTOJIOIIEHA Ta
HEOroJIOIlIeHa BlMHA, il CYCHIJIBHOIO BOpOra, 30ypeHHs, aKTH TEPOPHU3MY, OMBEpCIi, ImparcrBa, Oe3iaau,
BTOPTHEHHs, OJIOKaza, PEBOIIOLIA, 3aKOJIOT, IIOBCTAHHS, MAcOBI 3aBOPYVILEHHS, BBEIEHHSI KOMEHIAHTCHKOL
TOIMHH, KapaHTUHY, BcTaHoBIIeHOro Kadinerom MiHicTpiB YKpainu, eKCIIpoIpiamis, IPUMYCOBE BAITYUYEHHS,
3aXOIUIEHHS MIAIIPUEMCTB, PEKBI3HIIISL, TPOMAaChKa JEMOHCTpaLIis, OJI0Kaxa, CTpalK, aBapis, IPOTUIIPABHI Hii
TPETIX 0Ci0, IMoXKexa, BUOYX, TPUBAJII IIEPEPBHU B pOOOTI TPAHCIIOPTY, PEMJIAMEHTOBAHI YMOBAMH BIAIIOBITHUX
piIIEeHb Ta aKTaMHU AEPKaBHUX OPraHiB BIaJad, 3aKpPUTTSI MOPCHKHX IPOTOK, eMOapro, 3a00poHa (0OMeKeHH)
€KCITOPTY/IMIIOPTY TOIIO, 4 TAKOK BUKJINKAHI BUHATKOBUMM IIOTOJHUMH YMOBAMHU 1 CTUXIHHUM JINXOM, a caMe:
eIiIeMisl, CHIIBHUI IITOPM, LIMKJIOH, yparaH, TOpHamo, OypeBii, MOBiHb, HAPOMAIKEHHS CHITY, OXKeJeIb,
rpaj, 3aMOPO3KH, 3aMEP3aHHs MOps, IIPOTOK, MOPTIB, MEPEBaIIB, 3eMJIETPYC, OJIMCKAaBKa, MOXKeXa, IMoCcyXa,
IPOCiIaHHs i 3CYB IPYHTY, iHIIi CTUXiMHI JTMXa TOmo (4acTuHa aApyra crarti 14%).
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JUIs O3HAWOMJICHHSI BIJMOBITHO JIO 3aKOHOJABCTBA YKpaiHU MICHsS TEPEeBIpSIHHS
JIOKYMEHTIB, 51Kl MOCBIAYYIOTh 0COOY Ta ii MTOBHOBAKEHHSI.

VY pasi BIAMOBHM Yy HaJaHHI JOCTYNy A0 MarepiaiiB CHOpaBH PIIIEHHS IPO LE
BUKJIAJAI0Th Y TUCHbMOBIH (PopMi, HABOASYM OOTPYHTOBAHI IMICTaBHU JJIs1 BIJIMOBH.

380. He nagatoTh niisi 03HAOMIIEHHS MaTepialid 3aKpUTHUX YACTUH IJICHAPHUX
3acimanb ceHatiB Cyny, Benukoi nmanatu Cyny (nmpoektu aktiB Cymy, TpOMO3HIIii
cynaiB Cyay 10 HUX, TPOTOKOJIM 3aKPUTHX YACTUH IJIEHAPHUX 3acianb ceHariB Cyny,
Benukoi nanatu Cyny Toiio). JIOKyMeHTH, 110 MICTITh 1H(OPMAIII0 3 00MEKEHUM
JIOCTYIIOM, Ha/Ia0Th Y MOPSAKY, BU3HAYEHOMY 3aKOHO/IABCTBOM Y KpaiHu.

Jis  o3HalloMJIeHHS  HANalOTh  MaTepiand  COpaBd, M0  CTOCYEThCS
KOHCTUTYIIHOTO TIPOBAKEHHS, 0(OpMJIIECH] 3 TOTPUMAHHSIM TIPaBUI 00POOTIOBAHHS
Ta 3aXUCTY MEPCOHATBHUX JAaHUX.

[lin yac ompairoBaHHS MaTepiajiB CIpaBH, 110 CTOCYETbCA KOHCTUTYLIHHOTO
MPOBA/KEHHsI, TMpAalliBHUK YTpaBiiHHSA 3a0e3neueHHs 3acinmanb Cymy oOpoOsse
MepCcoHANbHI JIaHl BIANOBIAHO JO BHUMOT 3aKOHOAABCTBA YKpaiHM OO
00poOJIIOBaHHS Ta 3aXUCTY MEPCOHAIBHUX JaHUX.

VY NpuMIpHUKY CIpaBH, 110 HA/IalOTh a00 HAACHIAIOTh Ha E€JIEKTPOHHY aJpecy
JUIST O3HAMOMIJICHHS, 13 TEKCTIB JOKYMEHTIB BWJIYyYarOTh BIJOMOCTI, SKi JarOTh
MOXKJIHMBICTH 1ICHTU(DIKYBaTH (Pi3MUIHHUX OCI0, a caMe:

— aJpecy Micls NpokuBaHHs (Hi3UYHOT 0cO0H;

— HOMEpHU NpHUBATHUX TeiedOoHIB (IOMaIIHIX, MOOUIBHUX), apecu OCOOUCTOl
€JICKTPOHHOI IOIITH;

— peecTpauiiHuil HoMep 00JIIKOBOI KapTKHU TUIATHUKA MOIATKIB;

— PEKBI3UTH JTOKYMEHTIB, 10 MOCBIAYYIOTh 0CO0Y, YHIKaJIbHHM HOMEp 3aIucy
B €IMHOMY JIepKaBHOMY JieMorpadhidHOMY PEECTpi;

— peecTpalliiiii HOMEpH TPAHCIIOPTHUX 3aCO01B;

— HOMepHU OaHKIBCHKHUX PaxXyHKiB, HOMEPH TUIATIKHUX KapTOK;

— HaIlIOHAJIBHICTh, OCBITA, CIMEHHUN CTaH, PEIiriiHI TEPEeKOHAHHS, CTaH
310pOB’sl, AaTa 1 MICIIe HAPOJKEHHS;

— 1HII1 B1JIOMOCTI, 3a JOTIOMOT0I0 SIKUX MOXXHa 17IeHTU(PiKyBaTH 0CO0Yy.

BianoBiganeHa ocoba peTymiye Il BIIOMOCTI y BIAMOBIHHX JOKYMEHTaxX
y ManepoBOMY BUTJIAI a00 B €JIEKTPOHHOMY BHIJISiAI 3a JOMOMOTOI0 MPOTPAMHHUX

3ac001B.

(nynkm 380 3i 3minamu, énHecenumu 32i0Ho 3 Poznopsodocennsam 'onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 8 nomozo 2024 poxy Ne 14/01/2024-0O/)

381. O3HaliOMJIEHHS Y4aCHUKIB KOHCTUTYLIIMHOTO IPOBAKEHHS 3 MaTepiaiaMu
cupaBd  3a0€3MeuyloTh  MPOTIrOM  yChbOro  poOOYOro  yacy  BHU3HAUEHI
CylJero-10MnoBlAaueM  (CyAAsIMU-CHIBONOBIAa4aMHi) Yy  CIpaBl  MIPALIBHUKH
naTpoHatHux ciyx0 cyaniB Cyay Ta YmnpapimiHHS 3a0e3neueHHst 3acinanb Cyny.
Ile BiOOyBaeTbCs TUIBKM B MNPUMILIEHHI aaMiHicTpaTuBHOI OymiBmi  Cyny
y BUZHAYEHOMY CYJIJICI0-I0TMOBIAa4eM (CyIIIMU-CITIBIONOBI1a4aMM ) MICII].

Jns miaTpumanHs Oe3nedHoi poObOTH B yMoBax il oO0CTaBHH HenepeOOpHOi
CWJIM Ta YHUKHEHHS CKyNUEHHS JIIOJed BU3HA4YEeHI CYy/AJICI0-J0NOBIJaueM



60

(cynasMu-cIiBIONOBIJa4aMK) y CIpaBl MpAlliBHUKH MATPOHATHUX CIY>KO CYJIIB
Cyny Ta YnpapninHs 3a0e3nedeHHsi 3acijanb Cyay momepeaHbO Y3ro/KYyIOTh 4ac
BiIBIyBaHHs Cyay JJisi O3HAMOMIICHHS 3 MaTepiajiaMu CIIPaBH.

3 marepiaJaMyd CIpaBM MOXXHA O3HAWMOMUTHCH y JUCTAHIIMHOMY PEXHUMI,
HaJICUJIAI0UH €JIEKTPOHHI KOIii MartepiaiB CITpaBH, AK1 HasBH1
B CE/l, Ha enexTpoHHY aApecy, 3a3HA4YEHYy Yy BIJMOBIAHOMY KJIOMOTaHHI. Y TakoMy
pa3i 3riHO 13 3aKOHOJABCTBOM Y KpaiHU J10 KJIONIOTaHHS MIOBUHHI OYTH 10Ty4Y€H1 KOMil
JIOKYMEHTIB, 10 MOCBIIYYIOTh 0CO0Y Ta ii MOBHOBAYKEHHS.

382. Ilix yac o3HalOMIICHHS 3 MaTepiaJlaMU CIIPABU YYACHUK KOHCTUTYIIITHOTO
MPOBA/PKEHHS Ma€ MPaBO POOUTH BHUIMCKH 3 MaTepialiiB CIpaBH Ta iX KOMii 3a
JIOTIOMOTOI0 BJIACHUX TEXHIYHHUX 3ac001B (MOOLIbHUM TenedoH, poToamapar Tommo).

Hoxymentun Cyay KOMiIOIOTH 3a JOIMOMOTOI0 TEXHIYHUX 3aC001B BIAMOBIIHO
no IlomoxxenHss mpo mopsAmoK 3abe3meueHHs MOCTymy A0 myOmiunoi iHdopmarii
B Konctutyuiitnomy Cyzi Ykpainu, 3atBepkeHoro Posnopsmpkenasam ['onosu Cyny.

383. Y4acHHUKHM KOHCTUTYLIMHOTO MIPOBA/HKEHHS, SIK1 IepeOyBatoTh il BaPTOIO
9H aperIToM, a TaKOXK 3aCy/KEeH] JI0 TOBIYHOTO M030aBICHHS BOJI, TO30aBICHHS BOJI
Ha MEBHUN CTPOK abo B pasi apemTy, MOKyTh 03HaOMHUTHCS 3 MaTepiajJaMH CIPaBH
yepe3 BU3HAYEHUX HUMH TPEICTaBHUKIB (200 YIMOBHOBAKEHUX OCIO, SKI MIFOThH Bif
iXHBOTO 1MEHI).

384.IIpo ¢akt o3HAllOMJIEHHS YYaCHMKa KOHCTUTYLIMHOIO NPOBaKEHHS
3 MaTeplajJamMM CIpPaBH CKJIaJaloTh JIMCT-O3HAMOMIIEHHS, SIKUM JOJy4yaroTh [0
MatepiaiiB ciupasu (omarok 36).

[ToBepTraroun MaTepiaau Micisi O3HAMOMIIEHHSI, BA3HAUEHI CY/1J1€10-]0TI0BIJaueM
(cyaasmMu-cniBIONOBIAaYaMH) y CHpaBl MNPALIBHUKH MAaTPOHATHHUX CIIY>KO CyJIIIB
Cyny ta Ynpasninus 3a0e3nedueHHs 3acifjanb Cyay, sKl BUIaBaJld MaTeplaiu CIpaBH,
NOBUHHI PETEIBHO NEPEBIPUTH HASBHICTh YC1X JOKYMEHTIB Y IPUCYTHOCTI OCOOH, SIK1ii
Matepialid cripaBu OyJ0 HaJAaHO JJIsi O3HAHOMIICHHS.

VY pasi BUSABIIEHHS HECTaul JOKYMEHTIB, OKPEMHUX apKYIUIB, X MOLIKOKEHHS
CKJIQ[AI0Th aKT y ABOX NPUMIPHHUKAX, OJIMH 13 IKMX JOJY4Yal0Th O MaTeplaiiB CIpPaBH,
JIpYyTuii — epeaaroTh KepiBHUKOBI CekpeTapiaTy i BXKUTTS BIAMOBIIHUX 3aXO/iB.

(nynkm 384 3i 3minamu, énHecenumu 32i0Ho 3 Posznopsodocennsam 'onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

PoGora 3 marepianamu cipaBu B pa3i BiAMOBH y BiIKPUTTi
KOHCTUTYUIHOT0 MPOBA/IKECHHA

385. Ilicns moctaHoBIeHHsS KoJjeriero cyaniB Cyny yXBajid TpoO BIIMOBY
y BIAKPUTTI KOHCTUTYLIHHOTO TPOBA/IPKEHHS y CIIPaB1 38 KOHCTUTYLIMHUM MOJAAHHSM,
KOHCTHUTYIIIHHUM 3BEpPHEHHSM a00 yXBajH PO BIIMOBY y BIIKPUTTI KOHCTUTYIIHHOTO
IPOBADKCHHS Yy CIpaBi 3a KOHCTHTYIIMHOIO CKapror (y pasi il MOCTaHOBJICHHS
HEOTHOCTAWHO) TIPaIliBHUKH MaTPOHATHOI Ci1y»0u cyaai Cymy, SKui € JOTOoBi1aueM y
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CIpaBi, mepelaloTh 10 YpaiiHHs 3a0e3nedeHHs 3acifanb Cyay MaTepiaiu ClpaBH 3
BIJIMOBIJTHUM IIPOEKTOM YXBaJIM JIJIs pO3TJIsiAy Ha 3aciganHl ceHaty Cyny abo Bennkoi
nanatu Cyny.

386. Yopasninusa 3abe3neuenns 3acinanb Cyqy rotye ommuc MarepiaiiB CIpaBU
Ta TMepe/ae CrIpaBy pa3oM i3 CYNMPOBIAHUM JIUCTOM 3a MiJIMUCOM CEKpeTapsi KOJerii
cynniB Cyny kepiBaukoBi Cekperapiaty s gomosiai ['onoBi Cyay, 3acTymTHUKOBI
I'onoBu Cyny ab6o oco0i, sika BUKOoHye 000B’s13ku ['ostoBu Cyy.

387. Yupasninasa 3abesneueHHs 3acigaHb Cyay BIAMOBITHO 10 PE3OJIIOLIT
I'onoeu Cyny, 3actynHuka ["onoBu Cymy a60 ocoOu, sika BUKOHY€E 000B’s13KHU I'010BH
Cyny, Hamae marepiamu chnpaBu cyaasMm Cymy. OpuriHaia copaBd ITOBEpPTarOTh
CyJ1/11-JI0TIOB1/Ia4€B1 y CIIpaBl.

388. Yopasninua 3abe3nedenns 3acizanb Cyny ogopmiisie MaTepiainy CHpaBU
pa3oM 13 yXBaJIOIO MPO BIIMOBY y BIIKPUTTI KOHCTUTYLIHHOTO MPOBAIKEHHS y CIIPaBi
32 KOHCTUTYLIHHOIO CKaproio (0CTaTOYHOI0) Ta nepexae ix 1o Apxisy Cyny.

IHopsiiok miAroTyBaHHSI JOKYMEHTIB Ha 3acifanusa Cyny
3 NIUTAHb, MOB’A3aHUX I3 OPraHizaliiHOI0 AIAIBHICTIO

389. 3a nopyuenusim ['onoBu Cyny, 3actynnuka ['onosu Cyay abo ocobwu, ska
BUKoHye 000B’s3ku ['onoBu Cymy, abo kepiBHuka CekpeTapiaTy BiAMNOBIIHI
CcTpyKTypH1 migpo3aim CekperapiaTy TOTYIOTh Mareplajd Ta MPOEKTH MOCTAHOB
(y pasi motpebu) st posrisay Ha 3acigandl Cypay, creuiajbHOMY IUIEHAPHOMY
3acimanHi Cyny 1 mepemaroTh ix J0 YmpaiiHHS 3a0e3nedeHHs 3aciganb Cyny s
ckepyBaHHsA cyaasm Cyny.

Hopsinok pikcyBaHHS Ta JOKYMEHTYBAaHHS 3aciianb KoJeriil cyaais Cyny,
3acilaHb Ta UIeHApHUX 3acizanb ceHatiB Cyny, Beaukoi nanatu Cyny,
3acigzanp Cyay, ceniajJibHUX IJIEHAPHUX 3aciganb Cynay
Ta 3aciiaHb noctiifuux komicin Cyny

390. CnemianpH1 TieHapH1 3acigaHHs Ta 3acigaHHs Cyny, 3aciiaHHs CEHaTiB
Cyny, Benukoi nanatu Cyay Ta BiIKpUTI YaCTHHH TUICHApHUX 3aciganb ceHaTiB Cyny,
Benukoi manatu Cyay (GIKCyrOTh 3a JOMOMOTOI TEXHIYHUX 3acO0iB Ta BeIy4H
MPOTOKOJIN, Y SKUX 3A1HCHIOIOTh TEKCTOBE BIIOOpAKEHHS ay/1103aIMCIB BiAMOBITHUX
3aciganb Cyny.

391. 3akpuTi yacTWHU IUIEHAPHUX 3acifaHb ceHaTiB Cyny, Bemukoi mamatu
Cyny, 3acimanss kojerid cypiaiB Cyay Ta mocTiiHux kowmiciid Cyay MpOTOKOIIOIOTh
IpaliBHUKU YTIpaBIiHHSA 3a0e3neuenHs 3acigans Cyny.
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392. TekcToBe BimOOpa)k€HHsI ayaAio3amuCiB (CTEHOTpaMa) 3aKPUTHX YaCTUH
IieHapHHUX 3aciganb ceHaTiB Cyny, Benukoi nanatu Cyny BUKOPUCTOBYIOTD JIMIIE JJISI
MIJTOTYBaHHS MPOTOKOJIB IUX 3aciiaHb MNpaIiBHUKK YTNPABIIHHSA 3a0€3MeUeHHS
3acimanb Cyny, ompaifoBaHHs npono3uuiid cynaie Cyay mia 4ac MiArOTyBaHHS
npoekTiB akTiB Cyay cynl, ikl 0epyTh y4acTh y pO3IJIsiIl CIIPaB.

[Ticns  yxBamenHss akta Cyay TEKCTOBE BiIOOpaKeHHS ay/103aIluCiB
(cTeHorpamy) 3aKpHUTHX YaCTHH IUICHAPHUX 3acinanb ceHatiB Cyny, Benukoi namatu
Cyny 3HUINYIOTH BIJIMOBIAHO JI0 TyHKTY 542.

393. Ctpok ckiajaHHsl 3a3HAYE€HUX IPOTOKOJIIB CTAHOBUTH JCCATH POOOUUX
JIHIB B1J] JHS TIPOBEICHHSI BIMOBIIHOTO 3acifanHs Cyny.

394. Ilporokonu 3acizanp Kouneriit cyanis Cyay, 3aKpUTOl YaCTHHU TUICHAPHUX
3acimanb ceHatiB Cyay MiANMHUCYIOTHh MPaiBHUKA BUIIUTY 3a0e3leUeHHs 3aciTaHb
ceHatiB Ta kouseriit Cyny Ynpasninag 3a0e3nedeHss 3acinanb Cyny, Aki iX cKjiauu, Ta
BI3Y€E 3aBiyBay I[bOTO BIAALTY.

395. [IpoTokonu 3akpuUTOi YaCTUHHU ITUIEHapHUX 3aciganb Benukoi nanatu Cyny
HiANUCYIOTh TPALIBHUKK BiAUTYy 3a0e3neueHHst AisuibHOCTI Bemukoi mamatu Cyny
VYnpasninas 3a6e3nedenss 3acianb Cyny, Kl IX CTBOPHIIHM, Ta Bi3ye 3aBiyBay IIbOTO

BIJIILITY.

396. IlpoTokonu cnemiaabHuX IMiaeHapHUX 3acinanb Cyny (KpiM 3aciiaHb, Ha
akux obupatoth ['onoBy Cyay, 3actynnuka ['omoBu Cyny), 3aciganb cenatis Cyny,
Benukoi nanatu Cyny, Cyay mianucye 3aBijlyBay BiJILTy onpaltoBaHHs 1H(opmarlii
13 3acinanb Benukoi namnatu, cenatiB Ta Cyay YmnpaBiiHHs 3a0€3M€4YEeHHS 3aCiIaHb
Cyny 1 Bi3ye KepiBHUK YTpaBiiHHS 3a0e3neueHHs 3acinanp Cyay.

397. IlpoTokonu 3acigaHb TOCTIMHUX Kowmicii Cyay NIANUCYIOTh TOJOBa
Bi/noBiIHOT KoMicii Cyay Ta mpaiiBHUKHA Y TpaBiliHHS 3a0e3neueHHs 3aciganb Cyny,
K1 1X CTBOPUJIH.

398. IIpoTokoyM 3aKpUTHUX YACTUH TUICHAPHUX 3aciganb cenariB Cyny, Benukoi
nanatyu Cyay B €€KTPOHHIN popMi 3HUIIYIOTh HE MI3HIIIE HIXK Yepe3 JecITh poOoUnx
JHIB MicJis nepefanHs cupasu 10 ApxiBy Cyay, Mpo 10 CKIaAatoTh BIAMOBIIHUMA aKT
(domatox 37).

(nynkm 398 3i 3minamu, énecenumu 32i0Ho 3 Poznopsodocennsam 'onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

399. Aymio- 1 Bijieo3anucu creliadbHUX IJIeHapHUX 3aciganb Cyny, 3acijiaib
Cyny, 3aciganp Ta IUleHapHHUX 3aciianb ceHaTiB Cyny, Benukoi mamatu Cyngy
3MIACHIOIOTh TPALIBHUKK BIIIUTY 3aXUCTy 1H(pOpMalii B TeIEKOMYHIKAIIHHUX
cucTteMax YTpaBiiHHSA 1HPOPMAIMHO-KOMYHIKAIIIMHUX TEXHONOTIH (mam — BIIILT
3aXUCTy 1H(pOpMAIlii), BUKOPUCTOBYIOYM aBTOMATH30BaHI KOMIUICKCH 3a0€3TICUCHHSI
3acimanb Cyny, gki MICTATh HOCIT iHGopMalii Ta TexHI4HI 3acobu (ikcyBaHHS
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(mam — aBTOMAaTU30BaHI KOMIUIEKCH), III0 PO3TAlllOBaHI B NPUMIMICHHSIX
aamiHicTpaTuBHOI OyniBm Cyay, crienianbHO 00J1aIHAHUX OXOPOHHOKO CUTHATI3ALI€0
Ta IPUCTPOSIMU ISl ONleyaTyBaHHS (J1aJ1l — ONepaTOPChKi).

400. BizeoTpancasiito crenianbHUX TUieHapHUX 3acimanb Cyny, Ha SKUX
BiIOYBa€ThCS ypOUMCTa LEPEMOHIs CKiafeHHs cyaaero Cyay MPHUCSTH, BIIKPUTUX
YacTHH TUIEHapHUX 3acinanb ceHatiB Cyny, Benukoi mamatu Cyny 3a1HCHIOIOTH Ha
odiuiinomy BedcaiiTi Cyny mpaliBHUKH BIJIUTY 3aXUCTY 1HPOpMAIIii.

401. 3anucu BiACOTPAHCIAIINA BIAKPUTUX YACTUH IUICHapHUX 3acimadb Cyny
nepeaTh A0 BIIUTY aJMIHICTpyBaHHS 1HQOpMaIiiHUX Mepex Ta 0a3 JaHux
VYnpapmigas  1HGQOpPMAIIMHO-KOMYHIKAIIIMHUX ~ TEXHOJOTIM  (mami —  BULALI
aaMIHICTpyBaHHS 1HGOpPMAIIMHMX Mepek Ta 0a3 JaHuX) IS PO3MIIIEHHS Ha
odimiitnomy Bebcaiiti Cyny y CTpOKH, ycTaHOBJEHI PermamMenTom.

402. dikcyBaHHS TEXHIYHUMHU 3aC00aMU 3a3HAYCHUX 3aCi/1aHb, HAJIATOKEHHS,
00CITyroByBaHHSI aBTOMAaTH30BAaHOTO KOMIUIEKCY Ta MOTO 3aXMCT BiJl CTOPOHHBOTO
BTPYYaHHsI, YHEMOXKJIUBJICHHSI BUTOKY 1H(opMallii 3a06e3neuytoTh MpaliBHUKU BIAILTY
3axuCTy iH(popmaii.

403. Ayaio- 1 Bijeo3anucu 3acijianb (KpiM 3acizanb ceHatiB Cyny, Bemnuxoi
nanatu Cyny, sskuMm HajgaHo rpud ,,Jlis cmyk00BOro KOpUCTYBAaHHS™), MIIEHAPHUX
3acizanb (y gopmi nmucbMoBOro abo ycHoro rnpoBajkeHHs) ceHatiB Cyny, Benukoi
nanatu Cyay peectpyroTh y JXypHani peecTpaliii ayaio- 1 Bi€03anKCiB 3aciiaHb,
wieHapHux 3acimanb ceHatiB Cyny, Bemuxoi namatu Cyny (Homatok 38) Ta
30epiratoTh Ha HE3HIMHOMY HOCI1 iH(GOpMallil 10 MOMEHTY iX HepelaHHsd 10 ApXiBY
Cyny Ta 3HUILICHHS.

(nynkm 403 3i 3minamu, eéHecenumu 32i0Ho 3 Posznopsodocennam [onosu Koncmumyyitinoco Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

404. dikcyBanHa Bcix 3aciganb Cyqy NOYHMHAIOTH 3 MOMEHTY BBIMKHEHHS
MikpoQoHa Tos0BOIO 3aciganHs Cynmy.

405. BignoBigHui MpamiBHUK BIIIUTY 3axucTy 1H(OpMaIii KOHTPOIIOE
CIIPaBHICTh ABTOMATH30BAHOTO KOMIUICKCY. Y pa3i BUsABJICHHS ITiJT yac 3aciganas Cymy
03HaK HECIIPAaBHOCTI aBTOMAaTH30BAaHOTO KOMIUICKCY TaKHWH IPAI[iBHUK Y)KMBA€ BCIX
HEOOX1THMX 3aX0/11B 111010 Horo (PikCyBaHHS Ta JOMOBigae TojoBl 3aciganus Cymy.

406. Ayaiozanmuc mepeaaroTh BHUAUICHUMU JIIHIIMA 3 OINEPATOPCHKUX 10
KOMIUICKCY OIpalfoBaHHs 1H(OpMaIlli, YCTaHOBJICHOTO B MPUMIIICHHSAX BiIALTY
omnpairroBanHs iHGopmarlii 13 3acizanb Benukoi manatu, ceHatis Ta Cyay YnpapiiHHS
3a0e3nedeHHs 3aciganb Cyay, crieriaabHo 00JIaJHAHUX OXOPOHHOK CUTHAITIZAIIEI0 Ta
IPUCTPOSMH JJISl OTIeUaTyBaHHsI, Ta 30€piraloTh y HbOMY pa3oM i3 (paitlaMu TEKCTOBUX
BiJIOOpaKeHb 710 JTHS 3HUINCHHS B YCTAHOBJICHOMY MOPSIIIKY.
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407. 3a0e3neueHHs HalleKHOT poOOTH KOMILJIEKCY ONpalfoBaHHA iHPopMalii Ta
MOro 3aXHCT BlJI CTOPOHHBOIO BTPYYAHHS IOKJIQJalOTh Ha MPALIBHUKIB BIIJILTY
3axucTy iH(popmaii.

408. ITin’eqnyBaTH  KOMIT'IOTEPHY  MEpPEXKY  KOMIUIEKCY  OIpalfOBaHHS
iH(popMarii 10 3aranbHOI KoMI toTepHoi mepexi Cyny uum A0 Mepexi . HrepHeT™,
a TaKOX Mia €JHYBaTH CTOPOHHI MPUCTPOI 10 IbOTO KOMIUIEKCY 3a00pOHEHO.

409. [llo6 3amo0irtTd BHUTOKY, CIOTBOPEHHIO iHdoOpMaIli B KOMILIEKCI
ompaIlffoBaHHs iH(OpMaIllii 3aCTOCOBYIOTh KOMILJIEKCHY CUCTEMY 3aXHUCTy iH(popMmariii,
sKa Ma€ aTecTaT BIAMIOBIIHOCTI.

410. IIpamiBHUKK BiAAUTY 3axXHCTy iHQoOpMaIii Ta BIJIUTY OINpalfOBaHHS
iH(popMmarii 13 3aciganb Benukoi nanatu, cenatiB Ta Cyny YnpaBiiHHS 3a0€3MeUeHHS
3acimadab Cymy TepeBipsSrOTh CHPABHICTh OOJATHAHHS KOMIUIEKCY OIPAIFOBAHHS
iH(popMallii, HAIBHICTh HA HbOMY HEMOIIKOXKEHUX MEYaToK (MI0MO0) repe moYaTKOM
po6oTu Ta poOaATh BiANOBIAHMIA 3anuc y JKypHall mepeBipKu CIIpaBHOCTI 00JIaTHAHHS
KOMIUIEKCY omnpaitoBanns iHpopmarii (Jogatok 39).

(nynxkm 410 3i 3minamu, eénecenumu 32i0Ho 3 Posznopsodocennam ['onosu Koncmumyyitinoco Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

411. VY pasi BUsIBJIEHHS 03HAK BTPYYaHHs, IOPYLIEHHS LIJIICHOCTI, HECIIPABHOCTI
KOMILJIEKCY OIpaltoBaHHs iH(opMaIli NpaiiBHUKU BUIUTY 3aXucTy iHdopmarlii ta
BIIZIUTY ompaltoBaHHs 1H(opmarii 13 3acimans Benukoi nmanatu, cenatiB ta Cyny
VYmpasninus 3a0esneueHHs 3acinanb Cyay 3000B’si3aHI TEPMIHOBO BXKHUTHU BCIX
HEOOX1THMX 3aXOJIIB II0JI0 YCYHEHHS 3a3HaUYC€HHUX HEJOIKIB Ta MOBIIOMUTH ['0J10BY
Cyny, 3actynnauka ['onoBu Cyny a6o oco0y sika BukoHye 000B’s13ku ['onosu Cyny, a
TakoX KepiBHHKA CekpeTapiaTy mpo CUTYAIIilo, 1110 CKJIajacs.

412. [lopsimok ~ AOCTYIly 10 ONEpPaTOPChbKUX Ta MPUMIMICHb  BLIILTY
ompaifroBanus iHdopmaiiii 13 3acigans Benukoi nanatu, cenatiB Ta Cyay YnpaBiiHHS
3a0e3neueHHs 3aciganb Cynay BcraHoBieHO y [IpaBunax BHYTPIIIHBOOO €KTOBOTO
pexxumy B Cyni, 3aTBepakenux Posnopsimxennsam ['onosu Cyny.

413. Bxin 1o oneparopchbKuX Ta MPUMIIIEHb BIAILTY ONpaIfoBaHHA 1H(OopMaLii
13 3acimanb Benukoi manatu, ceHartiB Ta Cyny YmnpapimiHHS 3a0e3nedeHHs 3aciaHb
Cynay mij yac mpoBeJeHHs creniagbHuX MieHapHux 3aciganb Cyay, 3acinanb Cyny,
3acilaHb Ta IUIeHapHUX 3aciganHb ceHaTiB Cyxay, Benukoi manatu Cyny 103BOJIEHO
TUIBKY TIpaIliBHUKAM BIJIILUTY 3aXUCTy iH(popMallii, BIIIUTY OnpalroBaHHs 1HpopmMarrii
13 3aciganb Benukoi manatu, ceHatiB Ta Cyny YmnpapimiHHS 3a0e3nedeHHs 3aciiaHb
Cyny # kepiBHUITBY Cyny.

414. BignoBigHUN TpaIliBHUK BIIUTY ONpaIfoBaHHs iHopMalii 13 3aciaHb
Benukoi manatu, cenatiB ta Cyay YmpapiiHHs 3abe3neueHHsi 3aciganb Cyay Ha
migcrasi 3amosnens (Jomatox 39'), mo ix migmmcamu Tomosa Cymy, 3aCTyIHHUK
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I'onosu Cyny, cyana Cyny, kepiBHUK CekperapiaTy abo HOro 3aCTymHUKH, JPYKY€E
MPUMIPHUKH MPOTOKOJIIB 13 TEKCTOBUM BIJIOOPAKEHHSM ayJ103aMHUCIB CHEIliaJbHUX
ieHapHux 3aciganb Cyay (KpiM MPOTOKOIMIB, K1 MICTATH iHGOPMAITIO 010 TUTAHb,
3a3HayeHux y mianyHkrax 1, 3, 4, 5 nyakrty 2 § 27 Pernamenry), 3acizans Cyny,
3aciTafb Ta TJICHapHUX 3acigadb (y ¢opMi MUCHMOBOTO a00 YCHOTO TMPOBAKEHHS)
cenatiB Cymy, Bemukoi mamatu Cymay Ta TEKCTOBOTO BiMOOpa)X€HHS ayi03aIvciB
(cTeHorpam) 3aKpUTHX YacTHH IJICHApHUX 3acimanb ceHatTiB Cynay, Benukoi mamatu
Cyany.

(nynkm 414 3i 3minamu, énecenumu 32i0Ho 3 Poznopsodocennsam 'onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

415. KoxkHy CTOpIHKY TEKCTYy MapKylOTh BiAnoBigHo a0 Ilepeniky iHIeKciB
KEepIBHUIITBA, cy 1B Cyay Ta CTpYKTYpHUX HiApo3aiaiB Cekperapiary.

416. B obmikoBomy >xypHami ([lomaTtox 40) poOisTe 3amuc Mmpo HaJaHHS
IPUMIPHUKIB MPOTOKOJIIB CHEIialbHUX IJIeHapHUX 3acifanb Cyny (KpiM IpOTOKOJIIB,
AK1 MICTSITh 1HPOPMAIIIIO MIOA0 MUTaHb, 3a3HAYCHUX Y MiAMyHKTax 1, 3, 4, 5 myHKTY 2
§ 27 Pernmamenty), 3acimanb Cymay, 3acijaHb Ta IUIeHapHHX 3acigaHb (y (opmi
MUCEMOBOTO ab0 ycHoro mpoBakeHHs) ceHariB Cyny, Benukoi mamatu Cyny ta
TEKCTOBHX BIJIOOpaKEHb ay/103amuciB (CTEHOTpaM) 3aKpUTHUX YACTHH TUICHAPHUX

3acimanb ceHatiB Cyny, Benukoi mamatu Cyny.
(nynkm 416 3i 3minamu, eénecenumu 32i0Ho 3 Posznopsodocennam ['onosu Koncmumyyitinoco Cyoy

Yrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

417. OTpuMaHi TPUMIPHUKKA TPOTOKOJIB ab0 TEKCTOBUX BIJOOpaxeHb
ay/io3anuciB (CTeHOTpaM) 3aKpUTHX YaCTUH IUIEHApHUX 3acijlanb ceHaTiB Cyny,
Benukoi manatu Cyny 30epiratots B oneyataHomy ceidi. KomiroBatu (apykyBatu) Ta
nepeaBaTH iX 1HIIMM 0co0aM 3a00pOHEHO.

418. IlpamiBHUKH, K1 OTPUMAIM NPUMIPHUKH IPOTOKOJIB a00 TEKCTOBUX
BIIOOpakeHb ayai03amuciB (CTEHOTrpaM) 3aKpUTHUX YaCTUH IIJIEHAPHUX 3acijiaHb
cenatiB Cyny, Benmkoi mamatu Cyay, 3000B’si3aHI MOBEPHYTH IX A0 BIAALTY
ompaifroBanHs iHdopmaiii 13 3acigans Benukoi nanatu, cenatiB Ta Cyay YnpaBiiHHS
3a0e3neueHHs 3acinanb Cyny JUist 3HUIIEHHS B YCTAHOBJICHOMY MOPSIKY HE MI3HIIIE
HIK yepe3 ecATh poOoUYNX AHIB BiJ IHA yxBajeHHs akTa Cyny.

419. 3akputi mneHapHi 3acimaHHs ceHatiB Cyny, Bemukoi mamatu Cyay Tta
OTIpAITIOBAaHHS BIMOBIIHUX MaTepiadiB, M0 MICTATH 1H(OpMAIIit0, JOCTYN 0 SKOI
00MeXeHO, OpraHi3oBYIOTh Ta MPOBOAATH 3rigHo 3 Ilopsiakom opraxizamii Ta
3a0€3MEeUYeHHs] PEKUMY CEKPETHOCTI B JEp>KaBHUX OpraHax, OpraHax MiCIIEBOTO
CaMOBpSITyBaHHS, Ha MIANPUEMCTBAX, B YCTAHOBAaX 1 OpraHi3alisX, 3aTBEPIKCHUM
noctaHoBoro KaGinery MinicTpiB Ykpainu Bix 18 rpyans 2013 poky Ne 939 3i
3MmiHamu, Ta [lpaBuiamu BHYTpIIIHBOOO €KTOBOro pexxumy B Cyil, 3aTBEPIKEHUX
posnopsykentsam [omosu Cyy.
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420. YV pasi notpeOu aJig 3ano0iraHHsl po3roJIoieHHIo iH(opMaIllli BXKUBAIOTh
JNOIaTKOBUX 3axoAiB 3a pimeHHAM [onoBu Cyay Yu nOpoONO3ULISIMU  TOJIOBH
crienianibHOoro TieHapHoro 3acimanHs Cypay, 3acimanns Cyay, 3acilanHsi Ta
nieHapHoro 3aciganHs ceHaty Cyay, Benukoi mamatu Cyny, cyni-gonoBigaya
y CHpasBl.

Od¢opmiieHHs1, peeCTPyBaHHSA PillleHb, BUCHOBKIB, YXBaJI, YXBAJCHUX
Ha IUIeHApHUX 3acinanusax Beaukoi nanatu Cynay, 3a0e3nedyBajibHUX HAKA3IB
Cyny, yxBaJ, yxBajieHuX Ha 3acizanasx Beaukoi manatu Cyny, pilieHb, yxsBad,
YXBaJICHHX HA IJIEHAPHUX 3aCiJaHHAX Ta 3acitaHHsax ceHariB Cyny,
YXBaJl, YXBaJIEHUX Ha 3acinanHsax ceHaTiB Cyjay, NIOCTAHOB, yXBAaJEHUX
Ha creHiaJIbHUX IJICHAPHMX 3acifaHHsaX Ta 3acinanusax Cyay, yxBaJ, yXBaJeHHX
Ha 3aciiaHHAX KoJeriii cyaaiB Cyny, i mopsaok iX po3cuJIaHHA

421. PimenHs1, BUCHOBKH, YXBaJli, yXBaJIeH1 Ha TUICHapHUX 3aciAaHHsIX Bemnkoi
nanatu Cyny, 3a0e3nedyBanbHi Haka3zu Cyqy, yXBalM, YXBaJ€HI Ha 3aciJJlaHHSX
Benukoi nanatu Cyay, pillleHHs, yXBaJll, yXBaJICHI Ha IJICHAPHUX 3aCIJTaHHSIX CEHATIB
Cyny, yxBanm, yxBajeHl Ha 3acimanHsx ceHariB Cyfy, MOCTaHOBH, yXBaJieHI Ha
CHeIlaJIbHUX ITUIGHapHUX 3aciiaHHax Ta 3acigaHHsax Cyny, yxBaiu, yXBaJIeHI Ha
3acijaHHsIX KoJierii cyaaiB Cyny, ApyKYIOTh Ha ClielialbHUX OJ1aHKax 1 0popMIISIIOTh
BiIMOBIAHO J10 cTaTer 83—90 3akony.

422. IlinnucanHs pillleHb, BHUCHOBKIB, yXBaj, IMOCTAaHOB, 3a0e3MedyyBajibHUX
Haka3iB Cyqy opranizoBye YnpaBiiHHs 3a0e3neueHHs 3aciianb Cyny.

423. PieHHs1, BACHOBKH, YXBaJli, IOCTAHOBU Ta 3a0e3neuyBaibHi Haka3u Cyay
micasl iX yXBaJIGHHS PEECTPYIOTh MpAIliBHUKU YTIpaBiIiHHS 3a0€3MedyeHHs 3aciTaHb
Cyny B CE]J] y BIANOBITHUX KHUTAX PEECTPAILIIi:

— ,,KHHra peecTpyBaHHS IMOCTAHOB, YXBaJICHUX Ha CHEIllaJbHUX IUICHAPHUX
3acimanasax Koncrurymiinoro Cyny Ykpainu® (Jomarok 41);

—,,KHMra  peecTpyBaHHA  IIOCTAaHOB,  YXBaJ€HHMX  Ha  3aCiIaHHIX
Koncturymiinoro Cyny Ykpaiau‘ (JJlonarok 42);
—,,KHMTra  peectpyBaHHA ~ 3a0e3MeUyBaAIbHMX  HaKasiB,  YXBaJCHHUX

Koncturyniiitnum Cynom Ykpainu® (Jogatok 43);

— ,,KHura peectpyBanss pimenb Koncruryuiinoro Cyny Ykpainu, yxBajaeHUX
Ha TuieHapHuX 3aciganHsx Ilepmoro Ta Jlpyroro cenariB KoncrutymiitHoro Cynay
VYkpainu* (lonatok 44);

— ,,KHHra peecTpyBaHHs yXBaJl, yXBaJ€HUX Ha IJIEHApHUX 3acigaHHsax [lepmioro
ta Jlpyroro cenariB KoncturyuiitHoro Cyny Ykpainu* (JJogatok 45);

— ,,KHura peectpyBaHHs yXBaJl, yXBajJeHHUX Ha 3acifanusax [lepmoro ta J{pyroro
cenatiB Koncrurymiiinoro Cyny Ykpainu® (Jomatok 46);

—,,KHHMra peecTpyBaHHS yXBaj, YXBaJleHUX Ha 3acCiJaHHSAX KOJEriil cyniB
Koncturynitnoro Cyny Ykpainu‘ (JJonarok 47);
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— ,,KHHra peecTpyBaHHs yXBaJj, YXBaJCHUX Ha IUICHAPHUX 3acilaHHsaX Bemnkoi
nanatu Koncturyniiitnoro Cyny Ykpainu® (Jlogatok 48);

—,,KHHra peectpyBaHHsl yXBaJl, yXBaJ€HUX Ha 3acilaHHiIX Benukoi nanatu
Koncruryniiinoro Cyny Ykpainu“ (lonarok 49);

—,,Kuura peectpyBanHs BuUCHOBKIB Koncturyuiiinoro Cyny VYkpainu,
yXBAJICHUX Ha IUIeHapHUX 3acimaHHsx Benukoi manmatu KonctutyuiitHoro Cymy
VYkpainu* (lonarok 50);

— ,,Kuura peectpyBanus pimenb Koncruryuiitnoro Cyny Ykpainu, yxBaJleHUX
Ha IUIeHapHUX 3aciianHsx Benukoi nanatu KonctutyuiitHoro Cyny VYkpainu*
(domatox 51).

(nynkm 423 3i 3minamu, éHeceHumu 32i0Ho 3 Posznopsodocennsam 'onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

424. PeecTpyBaHH4 pillleHb, BACHOBKIB, YXBaJl, IOCTAHOB Ta 3a0€31€YyBAIbHUX
Haka3iB Cyly TOYMHAIOTh KOKHOTO KaJIEHJAPHOTO POKY.

425. Homepu pilieHb, BUCHOBKIB, yXBaJl Ta 3a0e3neuyBaibHUX HakasziB Cymy
MICTSITh TPU YaCTUHHU:

— TIepiia — IOPSAKOBUI HOMEP aKTa 3 MOYaTKy POKY;

— apyra (rmumemo 3 aedicoM) — aitepa ,,p (pileHHs, yXBajeHe Ha TICHAPHOMY
3acimanHi), ,,B“ (BHCHOBOK), ,,yII*‘ (yXBaja, MOCTAHOBJICHA Ha TUICHAPHOMY 3acCiJIaHH1),
Y (yxBaja, moCTaHOBJICHA Ha 3aciJlaHHi), ,,3H" (3a0e3meuyBaJbHUN HaKa3);

— TpeTs (MUIIeMO TICIs CKICHOT PUCKH) — KaJICHapHHM PIK.

Hpuxaan
Ne 1-30/2018

426. Homepu pimens Ta yxBai ceHaTiB Cyay MICTSITh TPU YaCTUHU:

— TepiIa — NOPSAKOBUI HOMEp aKTa 3 MOYaTKy POKY;

—apyra (numemo 3 aedicoMm) — mitepa ,,p¢ (pimenHs), ,yn*“ (yxBaia,
MIOCTAaHOBJICHA HA IJIECHAPHOMY 3acijiaHHi), ,,y* (yxBaja, MIOCTAaHOBJICHA HA 3aCi/IaHH])
Ta HOMep (PUMCBHKOIO IU(POIO B Ay*k)Kax) ceHaty Cymy;

— TpeTs (MUIIeMO MICIs CKICHOT PUCKH) — KJICHApHHM PIK.

Hpuxiaan
Ne 1-y(1)/2018

427. Homepu MOCTaHOB, yXBaJCHUX Ha CHEIiaIbHUX TUICHAPHHUX 3aCiJaHHIX Ta
3acifanHsax Cyay, MICTATh TPU YaCTUHU:

— 7epuIa — NOPSAKOBUI HOMEP aKTa 3 MOYaTKy POKY;

— gpyra (mumemo 3 nedicoM) — Jitepu ¢ (MOCTaHOBA CHEIIaJbHOIO
TJICHAPHOTO 3aCiIaHHs), ,,I1° (IOCTAaHOBA 3aCiaHH);

— TpeTs (MUIIEMO MICHsI CKICHOT pUCKH) — KaJIGHJAPHU PIK.

Ipuxaan
Ne 1-ic/2018
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428. Homepu yxBajl, yXBaJI€HUX Ha 3acijaHHsAX KoJerii cyaiB Cymy, MICTSITh
TPHU YaCTUHU:

— TIepIa — MOPSIKOBUIA HOMEP aKTa 3 TOYaTKy POKY;

— apyra (mumemo 3 gedicom) — HOMep Kojerii cyamiB Cyay Ta HOMED
(puMcbKoTO TT(POTO B Ay’kKKax) ceHaty Cyny;

— TpeTs (MUAIIEMO TICHS CKICHOT PUCKH) — KaJICHIAPHUH PIK.

Ipuxaan
No 1-1(1)/2018

429. Axtu Cyay opopMIIIOIOTH 3T1HO 3 JoAaTKaMH 52—65 no IHCTpyKIii.

430. Pimenns, BucHoBok Cyay 060e3 mianmuciB cyaaiB Cyay HaJICHUIIAIOTh
YY4aCHUKOBI KOHCTUTYLIHHOTO MPOBAPKEHHS HE Mi3HIIIE HACTYIHOTO poO0OYoro JHs
BIJ THSI YXBAJCHHS PIIIEHHS Y BUCHOBKY Ta PO3MIMIYIOTh Ha odiliiHOMY BeOCaiTi
Cyny.

431. YxBanu, yxBasieHi Ha 3acimannsx ceHariB Cyny, Benukoi manatu Cyny, 6e3
nianucis cyaniB Cyay po3CHIIalOTh MICHs IX MiIUCAHHS.

432. Ilokaxxunku po3cuianHsg akTiB Cyny rotrye YmopaBiiHHS 3a0e3MeueHHS
3acimanb Cyay 1 mepenae ix pazoM 13 BiyanoBigHuMH aktamu Cyay 1o YnpapiiHHS
JOKYMEHTAJIBHOTO 3a0€3MeUeHHs ISl iX PO3CUIIAHHS.

433. BianoBigHO 10 MOKa)X4HKa pO3CUNIaHHA yxBalu kouserid cynais Cyay,
cenatiB Cyny, Benukoi nanatu Cyny, noctanoBu Cyay po3MilllyoTh Ha opiliiHOMY
BeOcaiTi Cymy Ta/ab0 B JJOKaIBHIN MEpexK1 sl BHYTPIINIHBOTO KOPUCTYBAHHS, a TAKOXK
y BHM3HAQUY€HHUX 3aKOHOM Ta PeriaMeHTOM BHIIaJKax HAJICWIAIOTh YYaCHUKAM
KOHCTUTYIIIHHOTO MpoBapKeHHs (0e3 mignuciB cyaniB Cymy, 3acBiYEH] MEYATKOIO
,Cekperapiat Koncrurymiitnoro Cyay Ykpaiau Ne 1¢).

434. Jlo3Bin Ha po3cunanHs akTiB Cyay mae ['onmoBa Cyny, 3actynuuk ['onoBu
Cyny abo ocoba, sika Bukonye 060B’si3ku I'oosu Cyy.

435. TunoBi MOKaXYMKHU PO3CUJIAHHS PIllIEeHb, BUCHOBKIB, YXBaJl, NTOCTAaHOB,
3a0e3neuyBaibHUX Haka3iB Cyay, okpeMux IyMok (mojatku 66—82) cynnis Cyny
MOXXYTh OYTHM JOINOBHEHI, 3MIHEHI MiJ 4Yac PO3CUJIAHHA KOHKPETHHUX akTIB 3a
nopyueHusim ['onoBu Cyny, 3actynHuka ['onoBu Cyny, abo ocoOu, sika BUKOHYE
000B’s13ku ['onoBu Cyny, Cyai-1010BI1ada y CIpaBi.

436. YxBaniu kounerid  cyamiB  Cyny, cenatiB Cyay T1po  BIIKPUTTS
KOHCTUTYIIHHUX MTPOBA/KEHb y CIIpaBax 3a KOHCTUTYIIMHUMHU CKapraMu CKEPOBYIOTh
yYaCHMKaM  KOHCTUTYI[IHHOTO  TpPOBa/DKEHHA  (MOCTIHHOMY  MpeACTaBHUKOBI
BepxoBuoi Pagu Ykpainu B Koncturyuiiinomy Cyai Ykpainu ta [IpeactaBHUKOBI
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[Ipesunenrta VYkpainm B KoucrutymiitHomy Cyai Ykpainu) pa3oM 3 TEKCTOM
KOHCTUTYIIHHUX CKapr.

437. YV pa3l yxBaJleHHs Ha IUIEHapHOMY 3acinaHHl ceHaty Cyny uu Benukoi
nanmatu Cyay yxBaldu MpO YCYHEHHS OMHUCOK ab0 TpO po3’SICHEHHS MOPSAKY
BUKOHAHHS pimieHHs, BUCHOBKY Cyny 3rigHo 3 myHKToM 5 § 76 Permamenty ii
IPUMIPHUKH PO3CHIAIOTH BIAMOBIIHO 10 MOKKYMKA PO3CUTIAHHS TaKOTO aKTa.

438. IlpaniBauku ApxiBy Cyny i YnpaBiiHHS JOKYMEHTAJILHOTO 3a0€31eYeHHS
3a gopydeHHsM kepiBHuITBa Cyay Ta CekperapiaTy BUTOTOBJISIOTH JOJIaTKOBI
MPUMIPHUKY aKTiB 1 HAJICWJIAIOTh iX 3a 3alUTaMH.

Bumorn 10 opopmiIeHHSI JOKYMEHTIB, IKi CTBOPIOIOTH
3a I0IIOMOTI 010 IPYKYBAJIbHMX 3aC00iB

439. OpranizariiHo-po3Mnopsiaul JTOKYMEHTH BUTOTOBJISIOTH 3a JIOMOMOTOIO
CE/] Ta/abo mpyKyBaJIbHHX 3aCO0IB.

440. OxpeMi BHYTpIIIHI JTOKYMEHTH (3asBH, TMOSCHIOBAJIbHI Ta JOMOBIIHI
3aIMCKH TOII0) OPOPMITIOIOTH PYKOITMCHUM CIIOCOOOM.

441. Komn’rotepuuii HaO1p akTiB Cyay, okpeMux 1ymMok cyaaiB Cyay Ta iHIIHX
JIOKYMEHTIB 31MCHIOE YTIpaBIiHHS JOKYMEHTAJIBHOTO 3a0€3ME€UeHHs 3 TOTPUMAHHAIM
YCTaHOBJIEHUX BUMOT.

442. Jlo Habopy mNpUWMAIOTh MaTepiaid TUIBKH CIIy’)KOOBOTO XapakTepy
B CHeIlajgbHIA OOKJIQIUHII, 3a3Ha4Ya041 KUTbKICTh MPUMIPHUKIB, THTEpPBAIN HAOODY,
JaTy, IPI3BUIIE 1 HOMEp CIIy>k00BOT0 TeaehOoHy BUKOHABIIA JOKYMEHTA.

443, Pykonycu Ta 1HIN Mareplaiu, sKI TMepefaloTb 10 YIpaBIiHHS
JOKYMEHTAJIIPHOTO 3a0e3MedeHHs, MaloTh OyTH HaIWcaHl Ta BiJpeaaroBaHi
pO301pJIMBO, OXAMHO YOPHWIIOM YU KYJIBKOBOIO PYYKOI CHHBOIO ab0 YOpPHOTO
KOJIbOpy. Martepiayiu, HanucaHl a0o BUIIPABIICH]I OJIIBIIEM, 1O HAOOPY HE MPUINMAIOTh.

444, Marepiaid ApYKYIOTh Yy MOPSJKY iX HaJIXOJKEHHS, a TEPMIHOBI — I03a
YEProro B MOPSIAKY HAIXOKEHHS.

445. HaOpaHuii TEKCT JTOKyMEHTa NEepeBIpsie BUKOHABELb. Y pa3l BHUSIBICHHS
JIPYKapChbKUX MOMMJIOK, IPOMYCKIB BiH 3aMOBJISIE MIPABKY, JOJAI0YU PO3APYKOBAHY
OCTaHHIO BEPCI0 JOKYMEHTA 3 UITKUMH PYKOIMCHUMU IIPABKaMHU.

446. Y pa3i notpedbu mpalliBHUK YTPaBIiHHS TOKYMEHTAJIbLHOTO 3a0e3MeYeHHs
CKaHY€ Ta KOTIIOE TOKyMCHTH.
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447. Ins OpyKyBaHHS TEKCTIB JOKYMEHTIB BHUKOPHUCTOBYIOTh TapHITYpY
Times New Roman ta mipudt posmipom 12—14 npykapcbKux IMyHKTIB.

Mpudt posmipom 8-12 nApyKapcbKUX TMYHKTIB BHUKOPUCTOBYIOTH JJIs
IPYKYBaHHSI PEKBI3UTIB ,,J[OBIAKOBI JaHl Mpo IOpUANYHY 0co0y®, ,,Kox ropuandHoi
ocobu®, ,,Bi1oMoCTI IpO BUKOHABLS JOKYMEHTA“, BAHOCOK, MOSCHIOBAJIbHUX HAIIKCIB
710 OKPEMHX E€JIEMEHTIB TEKCTY TOKyMEHTa TOLLO.

448. [lns npyKyBaHHS PEKBI3UTY ,,Ha3Ba BHAYy JOKyMEHTa" BHKOPHUCTOBYIOTH
pospikeHut mpudTt po3mipom 14—16 npykapChKuX MyHKTIB.

Jlns  ApykyBaHHA  peKBI3UTIB  ,,HaliMeHyBaHHA HOPUAMYHOI  0COOH,
,2HallMeHyBaHHS CTPYKTYpHOTO MiAPO3AUTy IOpUAM4HOi ocobu®, ,Ha3Ba Bumy
JOKyMEHTa“* Ta ,,3aroJIOBOK J0 TEKCTY JIOKYMEHTAa* BUKOPUCTOBYIOTh HaITiBXKUPHUN
npsSAMUNA pUPT.

449. TekcT JOKYMEHTIB Ha apkymax mnamepy ¢opmary A4 pexoMeHI0BaHO
IpyKyBath dyepe3 1-1,5 MDKpsakoBoro iHTepBainy, a d¢opmary AS -
yepe3 1 mikpsakoBuit iHTepBai. Ilix gac ogopmileHHS JOKYMEHTIB, 3a MOTpedH,
MO’KHa 3aCTOCOBYBATH 1HILII MIXPSIJIKOBI IHTEPBAJIH.

450. PexBi3uT JOOKyMeHTa (KpiM TEKCTy), IO MAarOTh KiJdbKa pAJKIB
(,,JlomatkoBi maHi Tpo OPUAMYHY OCOOYy*, ,,3arojIOBOK J0 TEKCTYy JOKYMEHTa“,
,»,B1IMITKa TIPO HAABHICTh JOJATKIB®), IPYKYIOTh uepe3 1 MIKPSIAKOBUMN 1HTEPBAI.

451. CxilaiHUKM peKBI3UTIB ,,Anpecat®, ,I'pud 3aTBep/KEHHS JOKYMEHTa',
1 pUG TOroJKEHHsI (CXBaJCHHSA) JAOKyMEHTa“ BIJIOKPEMIIIOIOTh OJUH BiJ OIHOTO
yepe3 1,5 MIKpsSIIKOBOTO 1HTEpBAIy.

452. PexBI3UTH JOKYMEHTa BIJOKPEMIIIOIOTh OJUH BiJ OJHOTO 4Yepe3
1,5-3 MDKPSIKOBUX THTEPBAIH.

453. PexBizutu ,HaiilmeHyBaHHS IOpUIMYHOI OCOOM BHUUIIOTO  PIBHA,
,2HallMmeHnyBaHHs 1opuaAnuHOI ocodu®, ,,Ha3Ba Buay JOKyMEHTa* IPyKYyIOTh BETUKUMHU
JITEPAMH.

454. Posumm¢pyBaHHd MIAOUCY B pEeKB3UTI ,lliamuc™ ApykyroTh Ha piBHI
OCTaHHBOTO psJIKa HallMEHYyBaHHS MOCAIN.

455. MakcumanbHa JOBXKHHA psiKa OaraTOpsAAKOBUX PEKBI3HTIB (OKpIM
peKBi3uTy ,, TekcT mokymeHnTa) — 73 mm (28 npyKOBaHUX 3HAKIB).

456. S0 3arojoBOK 1O TEKCTy AOKyMmMeHTa mepeBuirye 150 apykoBaHHX
3HaKiB (5 psAAKIB), MOro MPOAOBXKYIOTH O Mexki mpaBoro mosd. Kpamnky B KiHI
3aroJ0BKa HE CTaBJIATb.

3arojoBOK, SKWW PO3MIIIYIOTh O JIIBOTO MOJIsA, HE MOXE IEepPEeBUIIyBaTH

150 npykoBaHuX 3HAKIB.
(nynkm 456 6 pedaxyii Posnopsoacenus I onosu Koncmumyyiiinoeo Cyody Ykpainu 6io 23 scoemms

2023 poxy Ne 75/01/2023-01])
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457. Ilig yac odopmIIeHHS JOKYMEHTIB BiJ MeEXl1 JIBOTO TOJS JIOKYMEHTa
POOIATH TaKi BIACTYIH:

10 MM — 17151 203aI1IB y TEKCTI;

90 MM — 1151 peKBI3UTY ,,AJpecaT’;

100 MM — nnst pekBi3uTiB L I'pud 3arBep/keHHs HOoKymeHTa™ Ta ,,Ipud
00MEKEHHS TIOCTYMY /10 JOKyMEHTa™;

125 MM — o1t po3mrdpyBaHHS MIATUCY B PEKBI3UTI , I Tiammc.

458. He poOmsITh BIACTYIy BiI MEXI JIBOTO TOJSI JIsS PEKBI3WTIB ,JlaTa
JIOKyMEHTa“, ,,3aroJI0BOK JI0 TEKCTY JOKyMeHTa®, ,,TekcT fokymeHTa* (6e3 ab3arliB),
,BIIMITKa TpO HaAsABHICTH A0MaTKiB®, ,Biza moxymenrta®“, ,I'pud mnoromxeHHs
(cxBasjieHHs) JoKyMeHTa®, ,,BiaMiTKa Mpo 3acBiAUEHHS KOl JoKyMeHTa", ,,BiqomocTi
PO BUKOHABIM JOKyMeHTa™, ,BigMmiTka mMpo O3HAWOMJICHHS 3 JIOKYMEHTOM®,
,,B1IMITKa PO BUKOHAHHS JOKYMEHTA ", HANMEHYBaHHS IMOCaIA B PeKBI3UTI ,, [ liamuc’,
a takox ciaiB ,,CIIVYXAJIN®, ,BUCTVYIIWJIN®, ,BUPIIINJIN®, | YXBAJIWJI®,
,HAKA3VYIO%, ., 30BOB’A3VYIO“.

459.Y pa3l HasIBHOCTI KUTBKOX Tpu]iB 3aTBEPMKEHHS 1 MOTOIKEHHSA
(cXBasieHHs1) TOKYMEHTA MepImil rpud ApyKyrOTh 0€3 BIACTYIY BiJ MEXi JIBOTO IO,
apyruii — yepe3 100 MM BiJ Mexi JIBOTO MOJSL.

460. SIkmIo B TEKCTI JOKYMEHTA € TTOCHIAHHS Ha JOMAaTKK a00 Ha IOKYMEHT, 1110
CTaB MIJCTaBOIO I HOTO MIArOTYBaHHS (BUIaBaHHs ), cjloBa ,,Jlomarok* 1 ,,IlimcraBa“
JTPYKYIOTh O€3 BIJICTYITY BiJl MEXI1 JIIBOTO TOJIS, & TEKCT 0 HUX — yepe3 | MKPSIKOBUN
1HTEpBAaI.

461. [lix yac opopmMIIeHHS JOKYMEHTIB Ha JBOX 1 OLbIlI€ CTOPIHKAxX JIpyra Ta
HACTYITHI CTOPIHKK MalOTh OYTH MPOHYMEPOBaHi.

462. Homepu CTOpIHOK CTaBJIATH TIOCEPEIMHI BEPXHBOTO TIONSA apKylla
apaObcprkuMu nHdpaMyd, HE 3a3HAYal4M CJIOBO ,,CTOPIHKA® Ta PpO3JLIOBI 3HAKH.
[Teprry cTOpiHKY HE HyMEPYIOTb.

CTOpiHKM JOKYMEHTA 1 KOXKHOTO 3 IOJaTKIB MalOTh OKPEMY HyMepalliio.

463.TekcTu JOKYMEHTIB MOCTIMHOTO Ta TpuBajoro (rmonHaja 10 pokiB) CTpOKy
30epiraHHsl JOPYKYIOTh Ha OJHOMY Oomi apkyma. JIOKyMEeHTH THUMYacOBOTO
(1o 10 pokiB) cTpoKy 30epiraHHsi MOJKHA JIPYKYBaTH Ha JTUIIBOBOMY 1 3BOPOTHOMY 00111
apKy1ma.
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Bumoru 10 BUKOHAHHA KOMIKBAJIbHO-PO3MHOKYBAJIbHUX POOIT

464. KonitoBaJIbHO-PO3MHOXKYBaJIbHI  POOOTH BHKOHYIOTh LIEHTPaJi30BAHO
NpaliBHUKY BIJAUTY aJMiHICTpYBaHHA iH(QOpMaIiTHUX Mepex Ta 0a3 TaHuX, a TAaKOX
Ha OKPEeMUX KOMIOBAIBHHX anapaTax, yCTAHOBICHUX Y KaO1HEeTax, MPaliBHUKHU 1HIITUX
CTpYKTypHUX miapo3autiB CekperapiaTy Ta marpoHatHi ciyxou cyaais Cyny.

465. J103BOJIEHO KOIIOBaHHS JOKYMEHTIB 1 MaTrepialliB JIMIIE CIIyKOOBOTO
XapakTepy.

466. JIns BUKOHAHHSA KOIIIOBAJIBHO-PO3MHOXKYBAJILHUX POOIT 3aMOBHHK
3alOBHIOE OJIaHK yCTaHOBJEHO1 (OpMH, SKUN Tiepeqae s 3BITHOCTI JO BiAALTY
aaMIHICTpYBaHHS 1H(GOpMAIIHHUX MepexX Ta 6a3 nanux (domatok 83).

(nynkm 466 3i 3minamu, éHecenumu 32i0Ho 3 Posznopsodocennam [onosu Koncmumyyiiinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

467. IlpawiBHUKH BIOAULY aJMIHICTpYBaHHS 1H(QOpMalIMHUX Mepex Ta 0a3
JAHUX, SIKI BAKOHYIOTb KOMIIOBAJIbHI pOOOTH, KOIIIOIOTH IOKYMEHTH JIUIIE B KIIBKOCTI,
3a3HAaYEHId y 3aMOBJIEHHI, Ta BIJIMOBIJAIOTH 332 TNOPYIICHHS Li€i BUMOru. Bonu
OOJIIKOBYIOTh BHTOTOBJICHI MaTepialii Ta BHUAAIOTH iX 3aMOBHHUKOBI pa3oM i3
opuriHasioM. OTprUMyBay KOMiil CTaBUTh CBii MIIHC.

468. 3aMOBIIEHHSI BUKOHYIOTb Y TOPSAKY HAAXOJKEHHA. TepMmiHOBI
KOIIOBAJIbHI POOOTH BUKOHYIOTh HacamIiepes.

469. Kormii npo€ekTiB pillleHb, BUCHOBKIB, a TAKOX IMOCTAHOB, SIK1 YXBaJIO€ Ha
crieliaibHUX TIUIeHapHUX 3aciganHsx Cya BIAMOBIAHO J0 TyHKTIB 3, 4, 5
qacTUHU Jpyroi ctaTti 39 3akoHy, HalaHI HE MEHIIE SK 3a TPU POOOYUX IHI J0
NpOBEJCHHS IJIeHapHOro 3acimaHHsi ceHary Cyny, Bemmkxoi mnamatu Cyny,
CreriagpHOTO ieHapHoro 3acimanHs Cyay, BUTOTOBJISE€ BIANOBiIadbHA 0c00a
VYmpasninus 3abe3nedeHns 3aciganb Cyny.

[Is ocoba y BH3HAYEHOMY TMPUMIIIECHHI HEBIJIKIAJHO CKaHY€ TPOEKT
BIJMIOBIIHOTO aKTa, 3a JOMOMOTOI0 HajalllTyBaHb BIIACTUBOCTEH JPYKOBAHOTO
OPUCTPOIO CTaBUTh 1HJEKCH CIPOTO KOJBbOPY MO JiaroHajl KOXHOi CTOpIHKU Ta
PO3APYKOBYE BIANOBIAHO J0 TOKAXYMKA PO3CHIIAHHS, YpPaxOBYIOUH (DaKTHUHY
KUTbKICTh cyaiiB Cyny. Ilicast BUTOTOBIIEHHS KOTiM (haiiyl CKaHOBAHOTO MPOEKTY aKTa
3HUIIYIOTh Y IPUCYTHOCTI KepiBHUKA Y TIpaBiIiHHS 3a0e3neueHns 3acigansb Cymay.

470. BUrotosiieH1 Komii OTPUMYIOTh MpaliBHUKUA MATPOHATHUX CIYKO CyzaiB
Cyay, cTaBiasiuy 0COOMCTHI MIANKC B MOKAKUYUKY PO3CUIIAHHS.

471. 3a BUKOpPHCTaHHS KOMIIOBAJIBHOI TEXHIKM B MATPOHATHUX CIIYkK0aX CyIiB
Cyny Ta cTtpykTypHux migpo3aiiax CekperapiaTy BiJIIOBIAIOTh MPAIliBHUKH, SKUX
BU3HAYAIOTh BIANMOBIAHO cyas Cymy abo KEepiBHUK CTPYKTYPHOTO TMiAPO3ALTY
Cekperapiary.
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IV. CucremaTn3anisi Ta 30epiraHHsi JOKyMEHTIB y CIIPABOYHHCTBI
CrialaHHs HOMEHKJIATYpPH CIIPaB

472. Homenknarypa cipaB Cyay — 000B’si3koBuit 1jist Cyny cucTeMaTU30BaHUN
nepenik Ha3B (3aroJI0BKiB) CIIPaB, M0 (POPMYIOTh Y CBOEMY CITPABOYUHCTBI CTPYKTYPHI
migpo3aimm CexpeTapiary, 3a3Ha4ar0dn CTPOKU 30epiraHHs TaKUX CTIPaB.

473. Homenknatypa cnpaB Cynay npusHaueHa Jjsi BcTaHoBieHHs B Cymi
€IMHOTO TOPSJKY TPYNyBaHHS y CIpaBU JOKYMEHTIB, CTBOPEHUX B €JICKTPOHHIN Ta
nanepoBiii  gopmax, 3a0e3nedeHHs OOJIIKOBYBaHHS, OMNEPATHUBHOTO  IOIIYKY
JIOKYMEHTIB 3a 1X 3MICTOM 1 BHUJOM, BU3HAY€HHS CTPOKIB 30€piraHHs COpaB 1 €
OCHOBOIO JIJIsl CKJIQJJaHHsI OTHMCIB CIIpaB MOCTIHHOTO Ta TpuBayioro (moHan 10 poxiB)
30epiranHs, a TaKoX [Jisi OOJIKOBYBaHHs chpaB TumuacoBoro (1o 10 pokiB)
30epiranss. Bectu cipaBu 103a HOMEHKJIATYpOIO CIIpaB 3a00pPOHEHO.

474.3a crBopenHa Homenknatypu cnpaB Cyay BignoBigae YOpaBiIiHHS
JNOKYMEHTaJIbHOrO 3a0e3nedeHHs. Ha OCHOBI HOMEHKJATyp CIpaB CTPYKTYPHHUX
nigpo3auiie - Cekperapiatry B CEJl ¢opmyrors Homenknatypy cnpas Cyny
B eJ1eKTpoHHIN Popmi (logaTok 84).

(nynkm 474 3i 3minamu, éHecenHumu 32i0Ho 3 Posznopsodocennsam 'onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

475. IlpamiBHUKK, BIAMOBIAAIbHI 32 CIHPABOYMHCTBO Y  CTPYKTYpHHX
nigposaiiax Cekperapiary, He Mi3HimIe 15 gucTomana MOTOYHOIO POKY CTBOPIOIOTH
B €JIEKTPOHHIN (opMi HOMEHKJIATYPH CHpaB IUX MiJIPO3ALUTIB Ha MiJACTaBl BUBUYCHHS
JOKYMEHTIB 13 yCIX MUTaHb iX JISJIBHOCTI Ta TMOTOKYIOTh TaKli HOMEHKJIATYpH
3 YIpaBiaiHHSAM JIOKYMEHTaJIbHOTO 3a0e3neueHHs. Bizyanizaliiio HOMEHKIATypH CIIpaB
CTpYKTypHOro nigpo3aity Cyay 341HCHIOIOTh 38 aBTOMAaTUYHO '€HEPOBAHO0 (HOPMOIO.

476. MeToau4yHy JONOMOTY y CTBOPEHHI HOMEHKJIATYpPH CHpaB Hajnae ApXiB
Cyny.

477. lo Homenknatypu cupaB Cymy BHOCSTh Ha3zBu copmoBanux y Cymi
CIIpasB, 10 BimoOpaxarTh poOOTy, AKY JOKyMEHTYIOTh y Cy/i.

478. KoxHa cripaBa, yHeceHa 10 HOMEHKJIATypH, IOBUHHA MaTH iHJEKC. [HaeKe
CIIPaBM MICTHUTH 1HJEKC CTPYKTYPHOTO Tipo3/ainy Cekperapiaty 1 HOpsSAKOBUM HOMEP
3aroJioBKa CIIPaBH B MEXKaX CTPYKTYpHOTo Tiapo3airy Cekperapiary.

Ipuxaan
05-01
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479. Po3MillieHHs 3ar0JIOBKIB CIIPaB y HOMEHKJIATYp1 Ma€ BIANOBIIATH CTYTICHIO
BaYKJIMBOCTI JIOKYMEHTIB, YHECEHUX O KOHKPETHHX CIpaB. Y KOXHIWA 13 LHUX Tpyml
JOKYMEHTH PO3MIILYIOTh, YPAXOBYIOUH 1X BaXKJIUBICTh Ta CTPOKHU 30€piraHHsl.

480. ¥ Homenknatypi cnpaB Cyay 3a3HadaroTh HOMepu ctatei 3a [lepenikom
TUTIOBUX JOKYMEHTIB, II0 CTBOPIOIOTHCS MiJ Yac AISUTBHOCTI AP KaBHUX OpPTraHiB Ta
OprafiB MICIICBOTO CaMOBPSIyBaHHS, 1HIIUX YCTAaHOB, MiJMPHEMCTB Ta OpraHi3allii,
13 3a3HAYEHHSM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEpP/KEHUM HaKa30M
MinictepctBa rocTuilii Ykpainu Bijg 12 kBiTHa 2012 poky Ne 578/5 31 3minamu (gam —
[Tepenik TUMIOBUX JOKYMEHTIB), 1 CTPOKH 30€piraHHs CIIpaB, siKi € MiHIMAJIbHUMU Ta HE
MOXYTh OYTH CKOPOYEHI.

481. lns  copaB, cdopMoBaHUX 13 THUPAKOBAHUX KOMIA JOKYMEHTIB,
YCTaHOBJIOIOTH CTPOK 30epiranus ,,JIoku He MUHE OTpeda‘ He3aneKHO BiJl CTPOKY
30epiraHHsi OpUTiHAJIB JTOKYMEHTIB (Y TOMY YHCI JOKYMEHTIB MOCTIHOTO CTPOKY
30epiranHs), He MOCHJIAIOYUCH Ha cTaTTIo [lepeniky TUTOBUX TOKYMEHTIB.

482. Ctpok 30epiranus crpasu i3 rpudom ,,Jljig ciay>k00BOro KOpUCTYBaHHA
HE BCTAHOBIIOIOThH, a Yy BiAMOBiIHIA rpadi Homenknatypu cmpaB Cynay CTaBiATb
no3Hauky ,,EK* (excnepTHa Komicis).

483. Jlnssi MOKyMEHTIB, He BcTaHOBIeHUX y llepeniky THUIOBUX JOKYMEHTIB,
CTpPOKHM 30epiraHHs BHU3HAYAIOTh Ha MIACTaBl X BUBYEHHS E€KCIIEPTHOIO KOMICIEIO
Cyny.

484. Ctpoku 30epirantsi MatepiaiiB cripaB, y akux Cyna yXBaJuB pillleHHS YU
HaJ[aB BUCHOBOK, YCTAHOBJIIOIOTH BIJMOBIIHO JI0 YAaCTHHH JPYyroi ctaTTi 45 3akony.
[ marepianu mwono aismeHOCTI Cyny 30epiratote B ApxiBi Cyay Ha 3arajibHHUX
iJICTaBax, BABHAUYECHUX 3aKOHOJAABCTBOM Y KpaiHHU.

485. Ctpoku 30epiraHHs cOpaB 1 JOKYMEHTIB Ha €JIEKTPOHHHX HOCIIX
BIJIMTOBIJIAIOTH CTPOKaM 30€piraHHs CyJIOBUX CIPAB 1 JOKYMEHTIB Y anepoBiil popmi.

486. [IpoTsirom poky CTpYKTypHI migpo3aiau Cekperapiary, 3a MOTOJKEHHIM
13 YrpaBliHHAM JOKYMEHTaIbHOTO 3a0e3neueHHs ta ApxiBom Cynay, y pasi norpedou
MOXXYTh BHOCUTH /10 HOMEHKJIATYp CIpaB HOBI CIPaBU, 3aCTOCOBYIOYH IPHU I[OMY
pe3epBHI HOMEPHU HANPUKIHIII HOMEHKJIATYp CIIPaB.

487.V rpadi ,,IIpumiTka‘ cTaBIsATh BIAMITKY PO 3aBEJICHHS] HOBUX CITPaB, PO
NepexiJiHi CIIpaBu, PO CIPABH, 110 MPOBAJATH y €IEKTPOHHIN (HOpMi, PO MOCATOBUX

0ci0, BIAMOBIIaJbHUX 32 (POPMYBAHHS CHPaB, PO NepeaanHs cupas 10 ApxiBy Cyny.

488. CEJl Homenkmnatypy cnpap Cyay nojiae sk eJIeKTPOHHY TaOJIUIIIO.
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489. Homenknatypy cnpaB Cyay, po3apyKoBaHy Ha Tamepi, Bi3ye 3aBilyBau
ApxiBy Cyay, mianucye KepiBHUK YIpPaBIiHHSA JOKYMEHTaJIbHOrO 3a0€3MEUYEeHHS Ta
cxBaltoe excrieptHa komicisg Cyny.

490. Homenknatypy cnopaB Cyay MNOrojKye €KCIEepTHO-IIEpEeBIpHAa KOMIiCIs
leHTpanbHOrO JAEp:KaBHOrO apXiBy BHILKUX OPraHiB BJIAJW Ta YHPABIIHHSA YKpaiHU
(mam — EIIK OJABO VYkpainu) oquH pa3 Ha II'SiITh POKIB a00 HEBIAKIAJAHO B pasi
3MIHM CTPYKTYpPH 1 ITAaTHOTO po3nucy Cyny.

491. Homenknatypy cmpaB Cyay CKIaJalOTh Yy YOTHPHOX MPUMIPHUKAX.
[lepmmii mpumipHuK 30epiratoTh B YTMpaBlliHHI JOKYMEHTAJIBLHOTO 3a0€3MeyeHHs,
JIPYTrUii — BUKOPUCTOBYIOTH B YTPaBIiHHI JOKYMEHTAJIBHOTO 3a0€3MEUEHHS SIK
pobounii, Tpetiit — nepenaroTh 10 ApxiBy Cyay aisi KOHTpOIOBaHHsS (HOpMYyBaHHS
ClipaB y CTPYKTypHuX miapo3auiax CekperapiaTy, 4ETBEPTUHA — HAJCUJIAIOTH 10
EIIK II/IABO VYxkpainn.

492. HanpukiHil poOKy Ha IIJCTaBl HOMEHKJIATyp CIpaB CTPYKTYpPHHX
nigpo3auie Cekperapiaty Ta Homenknarypu cnpaB Cyny CTBOPIOIOTH IT1JICYMKOBI
3alKUCH B €JIEKTPOHHIN (POpMI PO KIIBKICTh (PAKTUYHO 3aBEACHHUX cIpaB. Taki 3amucu
MICIs MANUCAHHS BIAMOBIIAJIBHUMU 0CO0aMU 3T1JIHO 3 [HCTPYKIII€I0 TOTYy4YaroTh 10
3a3HaYEHUX HOMEHKJIATYD CIIPaB.

493. CtpykrypuuM migposauiam CekperapiaTy Jyisi BUKOPUCTaHHS B PoOOTI
HAJAI0Th 3aCBIIUCHI B YCTAHOBJICHOMY TMOPSJIKY BUTATH 3 BIiANOBIJIHUX PO3JILIIB
3aTBepkeHoi Homenknatypu cnpar Cyny.

494. Homenknatypy cipaB Cynay, 1o ii cxBaiuia ekcnepTHa komiciss Cyay Ta
3arBepauB ['omoBa Cyy, BBOASTH Y Ait0 3 | CIYHS BIAMOBITHOTO POKY.

495. Homenknatypy cnpaB Cyny 30epiratots B enektpoHHii ¢dopmi B CEJ] Ta
BUKOPUCTOBYIOTh [IJIi aBTOMATH3aIlii MPOIECIB TPYIMYBaHHSI JOKYMEHTIB Y CIPaBH
B Cyi.

®opMyBaHHS CIIPAB

496. ®opmyBaHHsI CclpaB — 1€ TpYNyBaHHA BUKOHAHUX JOKYMEHTIB
y €JEeKTpOHHI crpaBu 1eHTpanizoBaHo B CEJ] abo mamnepoBux crpaB CTPYKTYPHUMH
nigposaiiamu Cekperapiaty BianoBiaHo 10 Homenknatypu copas Cyny.

497. EneKTpoHH1 JOKYMEHTH, 110 HajeXaTh J0 OAHIET €JIEKTPOHHOI CIPaBH,
MarTh OYyTH JIOTIYHO IOB’s3aHI MK COOOI0 3a JONOMOIOK BIJIOMOCTEH MPO HUX

y CEJL.
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498. EnexTpoHH1 Ta nanepoBi cupaBu (HOPMYIOTh, JOTPUMYIOUNCH 3arajlbHUX
IIPaBHJI Ta BPaXxOBYIOUH TaKi BUMOTH:

— Yy CHpaBH TPYHyIOTh JOKYMEHTH, BUKOHAHI MPOTATOM OJTHOTO KaJICHIApHOTO
POKY, 3@ BUHSATKOM IMEPEXITHUX CIIpaB (MIPOBAIATH MPOTITOM KUIBKOX POKIB);

—Yy CIpaBU BHOCATH JIMILIE OPUTIHAIM, MPUMIPHUKUA OpPUTIHATIB, a AKIIO IX
HEMae — 3aCBIYEH] B YCTAHOBJIEHOMY MOPSAKY KOM1i JOKYMEHTIB,;

—o0cAr eJNeKTPOHHOI CIpaBd, IO MICTUTh JOKYMEHTH THMYacOBOIO
(o 10 pokiB) cTpoky 30epiranss, KiJIbKICHO He 0OMEKEHO;

—o0csAr mamepoBOi CHpaBU HE TMOBUHEH mepeBuiyBatu 250 apkynuiiB
(3040 miniMeTpiB 3aBTOBIIKH);

— 00cCAr eNIeKTPOHHOT CIIpaBU (KIIBKICTh JOKYMEHTIB), 1[0 MICTUTh JOKYMEHTH
nocCTiitHOTO Ta TpuBaioro (moxas 10 pokiB) CTpOKiB 30epiraHHs, MOBUHEH BIANOBIAATH
o0csry cupasu, c(hOPMOBaHOI 3 MaepOBUX MPUMIPHHUKIB €JIEKTPOHHOT'O IOKYMEHTA;

— 3a00pOHEHO J0y4YaTH 0 NanepoBUX CIPaB YEPHETKU, OCOOUCTI JOKYMEHTH,
PO3MHOKEH1 KOMii Ta JOKYMEHTH, 110 MIJJISTal0Th TOBEPHEHHIO;

— JOKYMEHTH MOCTIHHOrO W THMYacOBOIO 30€piraHHs TpyNyKTh Yy CIPaBH
OKpEMO;

—3a HAsBHOCTI B TNAalepoBid cIpaBl TOMIB (YaCTUH) I1HAEKC CTaBISAThH Ha
KO>KHOMY TOMI, 3a3Ha4arouu ToM, Hanpukiajd: cupasa Ne 05-01, 1. 1, T. 2.

499. JIoKyMEHTH TpYyINyIOTh y CIIPaBy 3a XPOHOJIOTTYHOIO OCIII0OBHICTIO:

— IOJIOKEHHS, TNpaBuUjia, I1HCTPYKLIi TOLIO, 3aTBEP/KEHI PO3NOPSIUMMU
JOKYMEHTaMU, TPYIyIOTh pa30oM 13 3a3HaY€HUMU JTIOKYMEHTaMH;

— pO3MOPSAJKEHHsT 3~ IUTaHb  OCHOBHOi  mismbHocTi  Cyny, 3
aJIMIHICTPATUBHO-TOCIIOIAPCHKUX Ta KaJIPOBUX MUTAHb IPYIYIOTh Y PI3HI CIIpaBy;

— PO3MOPSAKEHHST 3 KaJPOBUX NMUTaHb IPYNYIOTh BIANOBIIHO A0 CTPOKIB iX
30epiranHs;

— IPOTOKOJM 3aclaHb, IUIEHapHUX 3aciganb ceHaTiB Cyny, Benukoi nmanatu
Cyny, 3acigans Cyay, crieniajibHUX IUIEHApHUX 3acianb Cyny TpyHyroTh y CIPaBH
3a XpPOHOJIOTTYHOKO TOCIIIJOBHICTIO;

— IPOTOKOJIM 3aciianb KoJierii cyaaiB Cyay, noctiiHux komiciid Cyay B Mexax
IPyIH JOKYMEHTIB, IO CTOCYIOTHCS OJTHOTO MTUTAHHS, TPYIYIOTH 32 OPSIKOM JCHHUM
3aciganb Cyny.

500. JoxymeHTH y cropaBax, 3a pe3yibTatamu po3risiay skux Cyl yXBaJluB
pllIEHHS, YXBaly a00 HaJaB BUCHOBOK, TPYIYIOTh 32 XPOHOJIOTTYHOIO MOCTiOBHICTIO.

Cknan cynoBoi cripaBu BuzHavae [nctpykiis (Jogatok 85).

(nynkm 500 3i 3minamu, éHecenHumu 32i0Ho 3 Poznopsodocennsam ['onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

501. Jo ckiaay eIeKTPOHHOI CYJI0BOI CIIPaBH, SIKY PO3MIILIYIOTh Ha OIIIHHOMY
BeOcaiiTi Cyny, nonydaroTh JTOKYMEHTH, 1o oOmikoBadi B CEJl Ta € B mameposiit
(dopmi BIJANOBIIHOI clpaBH. BHUHATOK CTaHOBUTH €JIEKTPOHHA CYJOBa CIpaBa 3a
KOHCTUTYIIHHOIO CKAPIOI0, TEKCT SIKOi 3aMIHIOIOTh PE3IOME.
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502. JluctyBaHHSI TPYNYyIOTh 3a 3MICTOM Ta KOPECHMOHJEHTCHKOIO O3HAKOIO
1 CHCTEMATH3YIOTh 3a XPOHOJIOTIYHOIO TMOCHIAOBHICTIO (JIOKYMEHT-BIANOBIIb —
3a IOKyMEHTOM-3aIUTOM).

503. 3aTBepaKEHI IUIaHH, 3BITH, KOLUTOPUCH TPYNYIOTh Y CIIPaBH OKPEMO Bij
IPOEKTIB X TOKYMEHTIB.

504. Oco60Bi1 cripaBu Jep:KaBHUX CIY>KOOBIIB (OpMYIOTh 3riiHO 3 [lopsinkom
BEJICHHS Ta 30epiraHHs OCOOOBHUX CIIpaB JEPXKABHUX CIIY>KOOBIIIB, 3aTBEPIKEHUM
Haka3oM HarioHanbHOro areHTcTBa YKpaiHM 3 TMHWTaHb JIEPKaBHOI CIIyKOU
BiZ 22 G6epe3nst 2016 poky Ne 64 31 3MiHaAMH.

505. Oco60Bi cripaBH MpaIiBHUKIB, SIKI BAKOHYIOTh (DYHKIIII 3 00CITyrOByBaHHS,
dbopmyroTh BiANMOBIIHO 10 [IpaBui opraHizailii 11JI0BOJCTBA Ta apXIBHOTO 30€piraHHs
JOKYMEHTIB Yy JepKaBHHX OpraHax, OpraHax MICIIEBOTO CaMOBpSAIyBaHHsS, Ha
NIJIPUEMCTBAX, B YCTAHOBAxX 1 OpraHizauisx, 3aTBEpIKEHUX Haka3oM MiHIicTepcTBa
roctulii Ykpainu Big 18 uepBust 2015 poky Ne 1000/5 31 3minamu.

506. Po3paxyHKOBO-IJIATIXKHI  B1IOMOCTI (0COOOBI paxyHKH) TMpalliBHUKIB
CekpertapiaTy CUCTEMaTH3YIOTh Y MEKaxX POKY 3a ajdaBiToOM, a BIJOMOCTI Ha BUILJIATY
rpoiieit (BiJOMOCTI HapaxyBaHHs 3apOOITHOI 1J1aTH) (OPMYIOTh IIOMICSIISI IPOTATOM

POKY.

507. YupaBniHHA ~ JOKyMeHTajdbHOro 3a0e3neueHHs W ApxiB  Cyny
KOHTPOJIIOIOTh (POPMYBaHHSI CIPaB y CTPYKTYpHUX migpo3ainax Cekperapiary.

30epiranHs JOKYMEHTIB Ta CIIPaB y CTPYKTYPHUX miapo3aiiax Cekperapiaty

508. JIokyMEeHTH 3 MOMEHTY CTBOPEHHS (HAIXOJKEHHS) 3 yCiMa BIIOMOCTSMHU
PO HUX JI0 NIEPEIAHHs Ha MOCTIHE 30epiraHHs ado A0 3HUUIEHHS B YCTAHOBIEHOMY
NOPAJIKY, JIOTIYHO 3rpynoBaHi y cmpau, 30epiratote y CEJl a0o y cTpyKTypHUX
nigposainiax Cekperapiaty 3rinHo 3 Homenknarypoto cripas Cyny.

509. KepiBHuku cTpyKTypHUX migpo3aine CekperapiaTy, BiANOBiAaJbHI 3a
OpraHizailifo CIpaBOYMHCTBA B IHX MiIpo3/iiax, 3000B’s3aHl 3abe3medyBaTu
30epiraHHsl JOKYMEHTIB 1 cipaB (y maneposiil ¢popmi).

510. 3a 1OCTYNHICTh, HLIICHICTH Ta BIATBOPIOBAHICTh €JIEKTPOHHUX TOKYMEHTIB
1 eIEKTPOHHUX cIpaB, 110 30epiratots y CE/l, BiAnoBiAae YnpasiiHHs 1HPOpMaLIiHO-
KOMYHIKaIIHTHUX TEXHOJIOT1H.

511. IMutanns poctyny npauiBHUKIB CekpeTapiaTy 10 €JIEKTPOHHHUX CIIpaB
yepe3 CE/] yperyiaboByrOTh pO3HOpAIKEHHSIM KepiBHUKA CekpeTapiary.
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512. CnpaBu B mamepoBiii ¢opmi 30epiralorb y pobounx KaOiHeTax
y BEpPTUKAIBHOMY TIIOJOKEHHI B madax, sKi 3aMHUKaloTh. J(os miaBUIICHHS
OMEpPAaTUBHOCTI TOIMIYKY JOKYMEHTIB CIpPaBH PO3MINIYIOTh BIJIMOBIIHO  JO
Homenknarypu cnpas Cyay. Ha xopiHIsXx OOKIaJIMHOK CHpaB 3a3HAYaIOTh 1HJIEKCH
32 HOMEHKJIATYPOIO.

513. CnpaBy B mamepoBiii (GopMi BHUAAIOTH Y THUMYACOBE KOPUCTYBAaHHS
mpaiiBHUKaM CTPYKTypHUX miapo3nunie  CekperapiaTy 3 J03BOJY KEpiBHUKA
CTpyKTypHOro miapo3auty Cekperapiaty, y sIKoMy Oyio c(GOpMOBAaHO CIIpaBy.
[TocagoBa ocoba, sika BUAala Ta MpUNHSATIA COpaBy, 3000B’s3aHa MEPEBIPUTH
HasBHICTh JIOKYMEHTIB y CIIPaBi.

Excnepru3a miHHOCTI JOKYMEHTIiB

514. ExkcriepTr3a I{IHHOCTI JOKYMEHTIB NOJIATA€ Y BCEOIYHOMY BUBUYEHHI JUIS iX
BHeceHHs 10 HarioHansHOro apxiBHoro ¢(oHay abo BWIYYEHHS 3 HBOIO Ta
BCTAHOBJIEHHSI CTPOKIB 30€piraHHs JOKYMEHTIB, 10 HE MIJIATAlOTh BHECEHHIO 0
HanionansHoro apxiBHOTO OHTY.

515. EkciepTu3y MIHHOCTI JIOKYMEHTIB Y €JEKTPOHHINH (OopMi BUKOHYIOTH
3riJIHO 13 3aKOHOJABCTBOM Y cdepl apxiBHOI CHpaBU Ta CIPABOYMHCTBA 32 TUMH
CaMUMHU TpaBUJIaMU, NMPUHLUIAMHA Ta KPUTEPISIMHU, IO i JTIOKYMEHTIB y MamnepoBiii

dbopmi.

516. [lix yac excriepTU3U IIHHOCTI JOKYMEHTIB iX IOOMPAIOTh JUIsl TOCTIHOTO
i TpuBanoro (monan 10 pokiB) CTpoOKiB 30€piraHHs, HaJArOTh JOCTYI MpaliBHUKAM
apxiBy J0 €JIeKTpOHHMX JokyMeHTIB 1 cmpaB y CEJl, OnokyroTh mpaBa I1HIINX
npaimiBHuKiB CekperapiaTy IIOJAO0 peAaryBaHHA pPEECTPALIfHO-MOHITOPUHIOBUX
KapTOK JOKYMEHTIB Ta €JIEKTPOHHUX CIIPaB 33 MUHYJIl POKH, CTPOKH 30€pIraHHs IKUX
3aKIHYUITUCSL.

517.3a pe3ynpTaTaMl €KCHEPTU3U LIHHOCTI JOKYMEHTIB Yy CTPYKTYpHOMY
nigpo3aun CekperapiaTy MpaliBHUK, KW BIANOBIA€E 32 CIPABOYUHCTBO B LOMY
miapo3auil, 10 31 rpyaHs BiAMOBIIHOTO POKY CTBOPIOE B €JIEKTPOHHIN (popMi omucu
CIpaB y €JEKTPOHHIH 1 manepoBiil popmax nmocTiitHOro Ta TpuBajgoro (moHaa 10 pokin)
CTpPOKIB 30€piraHHs, a TAKOK IOTY€ MPONO3HULII 10 aKTa PO BUITYUEHHS JIJIs1 3SHUILICHHS
nokyMeHTiB Cyny, He BHeceHuxX a0 HarionanmpHOro apxiBHOro (OHIy, 10 SIKUX
YHOCHUTb €JIEKTPOHHI CIIPABH 3 JOKYMEHTaMH B IAlepoBiil popMi Ta B pa3i yXBaJICHHS
BIJIMOBITHOTO pimeHHs kepiBHUIITBOM Cyny Ta CekperapiaTy — B €JIEKTPOHHIM (hopmi.

518. Onuc enekTpoHHUX CHpaB CTpyKTypHOro miaposainy Cekperapiaty i
IIPOTIO3HUINIT IO aKTa MPO BWIIYYCHHS IS 3HHUIICHHS JOKyMeHTIB Cyay, HE BHECEHUX
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no HarmionanpHoro apxiBHoro (QoHuy, Bi3ye ocoba, sika iX MiAroryBaja, KepiBHHUK
VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeYeHHs Ta MIANKUCYE KEPIBHUK CTPYKTYPHOTO
nigposaury Cekperapiaty.

519. Ha mizncraBi ommcy e€NEKTPOHHHMX CIpaB CTPYKTYPHOTO TMIIPO3ALTY
Cexperapiaty Ta HpOIMO3UIINA 0 aKTa MPO BUIYYECHHS ISl 3HUILECHHS JOKYMEHTIB
Cyny, He BHeceHux 10 HamionaneHoro apxiBHoro ¢ouay, ApxiB Cyny
nicas NPUMHATTA JOKYMEHTIB CTPYKTYpHUX Hiapo3auiB CekperapiaTy CTBOPIOE
B €JIEKTPOHHIA (POpMI ONMHCH EJNEKTPOHHUX CIpaB MOCTIMHOIO, TPUBAJIOTO (IIOHAA
10 pokiB) ctpokiB 30epiranns (JogaTok 86) Ta akT mpo BHIIyYEHHS JUIsl 3HUILECHHS
nokymeHTiB Cyny, He BHeceHuX 10 HamionansHoro apxiBHoro gouny (JoaaTtok 87).

(nynkm 519 3i 3minamu, énecenumu 32i0Ho 3 Posznopsodocennsam ['onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

520. EnexTpoHH1 JOKYMEHTH 3HUIIYIOTH JIMIIE B pa3i BIAMOBIIHOIO PIIICHHS
kepiBHHKa Cekperapiary.

521. AKT nipo BUJIyYEHHS IJIs 3HULIEHHS NOKyMeHTIB Cyzy, HE BHECEHHX [0
HamionansHoro apxiBHoro (onay, mo ix 30epirailoTb B €JIEKTPOHHIN (opwmi,
CTBOPIOIOTH JIUIIE B €JIEKTPOHHIN (hopmi.

522. Sxuo 3a pe3ysibTaTaMy €KCIIePTU3U HIHHOCTI JOKYMEHTIB JIJIsl JOKYMEHTA
BHU3HAYEHO NOCTIMHUI CTPOK 30€piraHHsl, BIANOBIIajJbHA 0CO0a BUTOTOBIISIE MATIEPOBY
KOIII0 TaKOTO JOKYMEHTa 3 Bi3yami3alli€l0 PEeKBI3UTIB MIJIMUCY OCOOH, sika Horo
ninucaia, 3acBIIYEHY TMedaTkoo 0e3 3o0paxkenHs repba ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu No 1.

523. Mertoau4Hy OMOMOTY y CTBOPEHHI OIUCIB €JIEKTPOHHHUX CHpPaB HAJAE
ApxiB Cygny.

524. J1ns opranizaiiii Ta MpoBEJACHHS €KCIEPTU3HU LIHHOCTI ToKyMeHTIB y Cyi
YTBOPIOIOThH MOCTIMHY €KCHEPTHY KOMICIO, 110 1€ BiANOBIAHO 10 [lonoxeHHs npo
excriepTHy kowmicito 'y Cyni, 3arBepmxeHoro Posnopsmxennsm [omosu Cyny,
PimieHHs wiei komicii opopMIISIOTh POTOKOJIOM.

525. OCHOBHMM 3aBJIaHHIM eKcnepTHOI Komicii B Cy/il € yXBaJieHHS PIllIEHb PO
CXBaJICHHs Ta MOJAHHSA HA IOTrOJKEHHS B ycraHoBieHomy nopsaky EIIK LIZIABO
VYkpainu: omuciB crpaB TocTiiiHoro Tta TpuBaioro (moHaa 10 pokiB) CTpPOKIB
30epiranss, JOKYMEHTIB 13 KaJpOBHX MUTaHb (0coOoBoro ckiamy), HomeHnknarypu
ciupaB Cyny, [HCTpykIii, akTiB PO BWJIyYEHHS JUIsl 3HUIIECHHS JOKyMeHTIB Cyny,
He BHeceHux 10 HarionansHOTO apXxiBHOTO POHY.
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Od¢opminroBaHHS i mepegaBaHHS MaTepiadiB CyJ0BHX CIPaB
Ta NPOTOKOJIIB 10 ApxiBy Cyny.
30epirannsa ayxaio- i Bizeozanucis 3acizanb Cyay

526. Opurinanu pileHb, BHCHOBKIB, yXBaJ, TIOCTaHOB, 3a0e3MedyBaIbHUX
Haka3ie Cyny 3 mianucamu cyaaiB Cyay OpaiiBHUKH YTpaBiaiHHA 3a0€3MeUYeHHS
3acimanb Cyay nepenaioth 10 ApxiBy Cyny He Mi3HIIIE HACTYIHOTO poOOYOro JHS
ICIIS X I IIMHCaHHS.

527. Opurinanu aktiB Cyny 3 mianucamu cyanaiB Cyay 30epiraiotb B ApxiBi
Cyny okpeMo 3a TUIIaMU Ta 32 XPOHOJIOTTYHOIO MOCTIOBHICTIO.

[Ticnist 3aKiHUEHHS! CIPABOUYMHHOTO POKY npaiiBHUKU ApxiBy Cyny GpopmyroTh
nepeaani Ha 30epiranfs opuriHanu aktiB Cyay y cripaBu (TOMH) Ta CKJIaIal0Th PivHi
po3a1u onucy opuriHamiB akTiB Cyny.

528. Ha 3anuTu xopuctyBauiB ApxiB Cy1y BUJA€ pIlLICHHS, BUCHOBKH, YXBaJlH,
MOCTaHOBH, 3a0e3neuyBasibHl Haka3n Cyay 6e3 miamuciB cynnaiB Cyny, 3acBiaueHi
neyatkolo ,,Cekperapiat Koncruryniiinoro Cyay Ykpaiau Ne 1.

529. [lix yac opopmiroBaHHSI MaTepialliB Cy/I0BOi CIPaBH Ta MIATOTYBaHHS 10
apxiBHOro 30epiranHs 1o ii ckiany aoiydaroTh aktu Cyny, 3acBIIUEHI MEYATKOIO
,»Cekperapiat Koncruryniiinoro Cyny Ykpainu Ne 1.

530. Marepianu CyJIOBOi CHpaBH, pO3MJISA SKOi 3aBEPIICHO, Iepesae
narpoHatHa ciyx0a cynm Cyny ao YnpamiiHHg 3a0e3nedeHHst 3acigaHb Cyny

YOPOJOBXK JIeCATH poOOUMX JHIB BiJ JHS yXBasieHHs akTa Cyay y crpasi.
(ab3ay nepwuii nynkmy 530 30 3minamu, eHeceHumu 32i0H0 3 Posnopsaoocenusam [ onosu
Koncmumyyitinozo Cyoy Yrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-O/)

[lin 4ac mepenaBaHHS CyAOBOi CIpaBU TMEPEBIPAIOTh HASBHICTh YCIX
JIOKYMEHTIB, [II0 BXOJSATH JI0 ii CKJIa/ly BIJIMOBIJIHO JIO peeCTpalifHO-MOHITOPHUHTOBOT
kapTku, 3apeectpoBaHux y CEJl Ta pomydeHMx [0 MaTepialiB CopaBd. 3a
pe3yJibTaTaMu TEPEBIPSIHHS JAOKYMEHTIB TMPAIIBHUK YTpPaBIiHHS 3a0e3nedyeHHs
3acimanb Cyay B peecTpaliifHO-MOHITOpUHIOBIN KapTii 3BepHeHHs 10 Cyay B CEJl
pPOOUTH BIIMITKY IIPO 1X HAsIBHICTb.

531. IlpamiBauk  YnpaBiainag 3abe3neueHHs 3aciganb Cyay  BIPOAOBK
JIBAJIATH poOOYMX JHIB BiJ JHS OTPUMaHHS MaTepiajiB CyJOBOi CHOpaBU BiJ
naTpoHatHoi cinyx0u cyani Cyny nepenae ix 1o ApxiBy Cyay BIANOBIAHO 10 aKTa
(domatox 88).

(ab3ay nepwuii nynkmy 531 30 3minamu, eHeceHumu 32i0H0 3 Posnopsaoocenusm [ onosu
Koncmumyyitinozo Cyoy Yrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-O/)

Pa3zom 13 matepianaMu CyJIOBOi CHpaBU NEpeAaloTh MPOTOKOJM 3acifiaHb,
MJICHAPHUX 3aClJlaHb Ta 3aKpUTHX YaCTHH IUICHApHMX 3acigadb ceHaTiB Cyny, Benukoi
najgatd Cyay 1010 KOHCTHUTYIIIHHOTO MPOBAPKCHHS y CHpaBl Ta OQOPMIISIOTH
OKpEMHUM TOMOM CYA0BOI CIIPaBHU.

(nynxkm 531 3i 3minamu, eéHecenumu 32i0Ho 3 Posznopsodocennam ['onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])
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532. OdopmieHHsT MaTepialliB CyJO0BOi CHpPaBHM BU3HAYAE CHUCTEMATH3AIIIO
JIOKYMEHTIB y CIIPaBi Ta HyMepawio apKylliB.

Martepianu cynoBoi cipaBu mnepeaaroTh 10 ApxiBy Cyay B YHMOpPSIKOBaHOMY
CTaHl 3a HAsBHOCTI BHYTPIIIHBOIO OMHUCY JOKYMEHTIB crpaBu ([Jomatok 89) Tta

3acBiguyBagbHOTO Hanucy cripasu ([Jomarok 90).
(nynxkm 532 3i 3minamu, eéHecenumu 32i0Ho 3 Posznopsodocennam ['onosu Koncmumyyitinoco Cyoy

Yrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

533.Ilicna oTpumaHHs MareplajiB CyJOBOi CHOpaBU y Mamneposiil ¢dopmi
npauiBHUKU ApxiBy Cyny (GopMyrOTh €JIeKTPOHHY CYAOBY CIpPaBy, JTOKYMEHTH SIKOi
MmatoTh popmat PDF-daiinis.

534. EnekTpoHHI CyJIOBi CIIpaBH, 3a pe3yJbTaTaMu po3risay sikux Cyj yXBajiuB
pillICHHSI, Ha/JaB BHCHOBOK a00 TMOCTAaHOBHB yXBally, mpaiiBHUKA ApxiBy Cymy
GbOpMYIOTh TPOTITOM JACCATH pOOOYMX JHIB BIJ JHS NEepedaHHs CIpaBU A0 ApXiBy
Cyny.

EnextponHi cy0Bi cripaBu 30epiraiots Ha cepBepi ApxiBy Cyay KoM I0TepHOi
mepexi Cymy.

535. Marepianu cynoBux chpas, y skux Cya yxBajuB pilieHHsS abo HajgaB
BHCHOBOK, OKpIM MaTepiajiiB 3aKpUTOI YaCTUHH INIEHAPHUX 3acigaHb ceHaty Cyny uu
Bemukoi mamatn Cymy Ta matepiaiiB, MO MICTATH 1H(POPMAIID 3 OOMEKEHUM
JIOCTYTIOM, OTIPUJIIOIHIOIOTH Ha odimiitHomy BeOcaiTi Cyny.

536. Jlna posmimenHs Ha odimiiiHoMy BebOcaiTi Cymy MarepialiB CydOBUX
cripaB, y sikux CyJ1 yXBaJuB pillieHHs a00 HaJaB BUCHOBOK, IIpalliBHUKH ApxiBy Cyay
CTBOPIOIOTH JIOJJATKOBUH MPUMIPHUK €JIEKTPOHHOI CYyAOBOi cHpaBU. Y TaKOMy
OPUMIPHUKY 3 TEKCTIB JOKYMEHTIB €JIEKTPOHHOI CYZOBOi CIpaBU BUIIYYalOTh
nepcoHaNbHI JaHi (MiImucH, agpecu (G13UUHUX 0Ci0 TOIIO).

537. Matepianu €JIeKTPOHHUX CYJOBUX CIpPaB PO3MIIIYIOTh Ha OQiliiHOMY
BeOcaiiti Cyny B pyopumi ,Axtu KCY* mopsn i3 pimeHHsSIM a00 BHUCHOBKOM
y BIJITOBIAHIN CITpaBi.

538. Ilporokomnu 3acinanb Cyny 3 opraHizamiiiHiuX Ta iHITUX TUTaHb, TPOTOKOIH
crieniajJbHUX TUIeHapHUX 3aciianb Cyny, TpOTOKOIM 3aciaHb ceHatiB Cyay, KOJerii
cynaiB Cyny Ta noctiiHux koMicii Cyny nepenarots 10 ApxiBy Cyay BIIOBIIHO JI0
KYpHaJIB OOJIIKY.

539. IlpoTokoiu crieniajibHUX MJIeHapHUX 3aciganb Cyay Ta MaTepiaiu 10 HUX
13 MUTaHb, 3a3HaYeHuX y NyHKTI 18 § 16, nmynkTi 16 § 17 Pernamenty, nepeaatots 10
ApxiBy Cyny B orie4aTaHOMY BUTJISAII B1Ipasy MICJs 3aBEPIICHHS TAKUX 3aC1/1aHb.

540. Ayaio- 1 BiJieO3alKCH ClENiaIbHUX TUICHApHUX 3acifanb Cyjy 3 MHUTaHb,
BU3HAYCHHX Yy MIJMYHKTI 2 MyHKTY 2 § 27 PernaMmenty, BIAKPUTUX YACTUH MJICHAPHUX
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3acimanb ceHatiB Cyny, Bemnukoi mamaru Cyay mnpamiBHUKA BIIJAUTY 3aXUCTY
iHopMallli MepeHociaTh Ha ONTHUYHHUI JUCK Ta mnepenaroTh 10 ApxiBy Cyay Ha
30epiraHHsl He MI3HIIIE HIK 4Yepe3 TPUIUATH AHIB MICHS MPOBEACHHS 3a3HAYEHUX
3aciganb Cyny (3a AKTOM).

541. Ilopsinok BeneHHs, 0OMiKyBaHHS, 30epiraHHs, BUKOPUCTAHHS, 3HUILECHHS
ayaio- 1 BiJIe03amuCiB CHEIialbHUX IJICHApHUX 3aciganb Cyay Ta 3aciiaHb CEHATiB
Cyny, Benukoi nanatu Cyay, sskum HagaHo rpud ,,/{is ciayx60Boro kKopucTyBaHHs*,
peryJroe 1HCTPYKIlS MPOo TOPSAOK BeJAeHHS, 00Ky, 30epiraHHs, BUKOPUCTAHHS 1
3HUIIIEHHS JOKYMEHTIB Ta I1HIIMX MaTeplaJibHUX HOCIiB 1H(oOpMaIlii, 10 MICTITh
cnyk00By iHpopmariito, y Cyi, sika 3atBepkeHa Posnopsmkenssm ['omosu Cyny.

542. 3aBigyBay BIUTY ompaltoBaHHs iH(opmMairii 13 3acigans Benukoi manatu
Cyny, cenariB Ta Cyny B IpUCYTHOCTI 3aBifyBada BiAIUTy 3aXuCTy iH(popmMmarllii abo
ocobm, sKa HOro 3amillye, Ta NpaliBHUKA PeXUMHO-CEKPETHOTO CEKTOPY
CekperapiaTy 3HUIIYIOTH ay[di03alMCU CHEIIaJbHUX IUIeHapHUX 3aciganb Cyny,
3aciganb Cyny, 3acifjaHb Ta IJIeHapHUX 3aciganb ceHaTiB Cyny, Bemukoi nanatu Cyny
Ta (aitnm 13 TEKCTOBUM BiJOOpaKeHHSM (CTEHOTpaMH) Ha CepBepi KOMIUIEKCY
oTIpalfoBaHHA 1H(pOpMaIIii, TPo M0 CKIAAa0Th BiAMoBiqHUHN akT (lomaTok 91).
(nynkm 542 3i 3minamu, eéHecenumu 32i0Ho 3 Posznopsodocennam [onosu Koncmumyyitinoco Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

543. [IpamiBHUKK BIAAUTY 3axucTy 1H(oOpMaIii B MPUCYTHOCTI 3aBigyBaya
BIIJIUTY OmpaltoBaHHs 1H(opmarlii 13 3acimadb Benukoi mamatu Cyny, ceHaTiB Ta
Cyny, 3aBigyBauya BiaauTy 3axucTy iH(opmarlii abo ocobu, sika foro 3amiimrye, Ta
npaiiBHuka PexuMHO-cekpeTHOoro cekropy CekperapiaTy 3HHUILYIOTH ayaio- 1
BiJICO3AITHCH, SIKI MICTATHCS HAa HE3HIMHOMY HOCIi iH(opMarllii B aBTOMaTH30BaHUX

KOMILIEKCaX, PO 10 CKJIaIarTh BiamoBiaHui akT (JogaTok 91).

(nynkm 543 30 3minamu, enecenumu 32i0H0 3 Posnopsoocenusm [onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

IigroryBanHs il nepegaBaHHs CIPAB CTPYKTYPHUMM MiAPO3ALIaMK
Cexperapiaty 10 ApxiBy Cyny. KopucryBanHsi apXiBHUMH JOKYMEHTAMU

544. llns 30epexeHHss (PI3UYHOTO CTaHy CIpaB, MEPEAaHUX Ha apxiBHE
30epiranHs, npaiiBHUKU ApxiBy Cyay OpraHi3oBYIOTh X IPOIUMBAHHS Ta ONIPABJICHHS
y TBepAy OOKIIaTUHKY 3 KapTOHY.

545. BignoBigaibHi TpalliBHUKU CTPYKTypHHX miapo3auniB  Cekperapiaty
0(OpMITIOIOTH CIIPaBU, 3aBEJEHI y CIPABOYMHCTBI. Y pa3i MoTpeOM BOHU MOXKYTb
3BEPHYTHUCS 110 METOJIMYHY JIONIOMOTY 10 MpaiiBHUKIB ApxiBy Cyny.

546. Iopsimok oopMiieHHs cripaB TOCTiHHOTO i TpuBasioro (rmoHasa 10 pokiB)
30epiranHs, y TOMy YHCJI CIIpaB 13 KaApOBUX MUTaHb (0COOOBOTO CKJIaIy), BU3HAUAE
CHUCTEeMaTHU3aIlil0 JOKYMEHTIB, HyMeEpallll0 apKyIliB y CIpaBi Ta CKJIaJaHHS ix
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BHYTPIIIHBOT'O OIKCY, HASIBHICTH 3aCBIIYYBAJILHOTO HAIMKCY CIIPaBU MPO KIIBKICTh
ApKYIIIB Ta TUTYJIHHOTO apKyIIa.

547. CuctemaTu3allisi JOKYMEHTIB y CIpaBl BU3HAYA€ PO3MIIIECHHS TOKYMEHTIB
3a XpOHOJIOTI€I0 HAJAXOKEHHS a00 CTBOPEHHSI (BiJl CIYHS IO TPYAHS).

548. lns 3abe3nedeHHs 30€peKEeHOCTI Ta 3aKPIMICHHS MOPSAKY PO3MIIIEHHS
JIOKYMEHTIB, 3aHECEHHUX JI0 CIPABH, apKyIlll CIIPaB HYMEPYIOTh. YCl apKyllli CIpaBH
HYMEpYIOTh apabChbKUMU U (PpaMu BAIIOBOIO HYMEPAIII€l0 B TPABOMY BEpXHBOMY KYTi
IPOCTUM M’ SIKMM OJIIBIIEM. ApKyIIl COpaB, IO YTBOPIOIOThH JIEKIIbKa TOMIB,
HYMEPYIOTh Y KO)KHOMY TOMi OKpEMO.

549. BHyTpimHid onuc JoKyMeHTIB cripaBu ([{omatox 89) cTBOprOIOTH Ha
OKpeMOMY apkymii 3a (OpMOI0, MO0 MICTUTh BIJOMOCTI TIPO TOPSIKOBI HOMEPH
JOKYMEHTIB CIIPaBH, iXHI 1HIEKCH, AAaTH, 3aTOJOBKM Ta HOMEPHU apKYIIiB CIpaBU, Ha

AKUX PO3MIIIEHUN KOKEH JOKYMEHT.
(nynkm 549 3i 3minamu, eHecenumu 32i0Ho 3 Posnopsoocenuam I'onosu Koncmumyyitinoco Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

550. 3MiHUK y cKknaal TOKYMEHTIB CIIPaBH (JOJYYEHHS JOJATKOBUX JOKYMEHTIB,
iX BHJTy4eHHSs1, 3aMiHa OPUT1HAJIB KOMISIMH TOIIO) BioOpaxaroTs y rpadi ,, [ [pumiTka®,
NOCUJIAIOYHCHh Ha BIAMOBIAHI JOKYMEHTH (HaKa3W, aKTH TOIIO), 1 O BHYTPIIIHHOTO
OIHCY CTBOPIOIOTH HOBUI M1JICYMKOBHH 3a1uC.

551. 3acBimuyBanbauii Hanuc cnpasu ([Jomarok 90) cTBOPIOIOTH HA OKpPEMOMY
apKyl, SKAW pO3MIIIYIOTh y KIHIII CIpaBH, 3 METOK OOJIKOBYBaHHS KUIBKOCTI

apKyIIiB y cripaBi Ta (piKCyBaHHS OCOOJMBOCTEHN iX HyMEpyBaHHS.

(nynkm 551 3i 3minamu, eénecenumu 32i0Ho 3 Posznopsodocennsam ['onosu Koncmumyyitinoco Cyoy
Yxpainu 6io 2 nrucmonaoa 2023 poxy Ne 78/01/2023-0/])

552. [lepen mnepengaBaHHsAM CHOpaB Ha apXiBHe 30epiraHHs BiJINOBIANIbHI
IpaliBHUKU CTPYKTYpPHUX Miipo3AitiB CekperapiaTy opOpMIISIIOTh TUTYJIbHI apKyIlli
no crpaB. Ha TuTynbHOMY apKyIll 3a3Ha4arOTh 3aroJIOBOK CIIPaBH BIJMOBIAHO 10
3aTBEPKEHOI HOMEHKJIATYpH CIIpaB, KpailHi AaTH JOKYMEHTIB, YMIIIEHUX Yy KOXHY
cnpaBy (TOM), Ta KUIBKICTh apKyIlIliB y cmpaBi (TOMi) 3TiAHO 13 3aCBIAYYBaJIbHUM
HaIlMCOM.

553. CnpaBu moctiiHoro Ta TpuBaioro (moHan 10 pokiB) 30epiranHs
nepenaroTh 10 ApxiBy Cyay 3a onucamu. Ha ocTanH1# CTOPiHII KOKHOTO NMPUMIPHUKA
onucy npamiBHUK ApxiBy Cyay CTaBUTh MANKUC, TIATBEPKYIOUN IPUHHATTS CIPaB,
000B’SI3KOBO 3a3HaYa€ KUIbKICTH (IIudpaMu 1 CIOBaMH) TIepeJlaHuX crpaB 1 aaTy. OauH
MPUMIPHUK ONKCY BiH MOBEPTAE CTPYKTypHOMY Miapo3aiioBi CekperapiaTy, IHITUN —
sanuirae B Apxisi Cyny.
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554. CnpaBu 3 Apxisy Cyay BUIAIOTh JJii TUMYacOBOTO KOPHUCTYBaHHS
npaiiBHUKaM CTPYKTYpHUX miapo3autiB CekperapiaTy BIAMOBIIHO 10 3aMOBJICHHS
(Homatox 92).

(nynkm 554 3i 3minamu, eéHecenumu 32i0Ho 3 Posznopsodocennam ['onosu Koncmumyyitinoco Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

555. Hoxkymentu 3 ApxiBy Cyay BHUIIalOTh Ha CTPOK, IIO0 HE IEPEBUIIYE
JEeCSITH JHIB, y NOPAIKY, ycTraHoBieHoMy IlpaBunamu pobotu 3 donmamu Ta
iHpopManiiHuMu pecypcamu ApxiBy Cyay Ta KOPUCTYBaHHSI HUMM, 3aTBEPKEHUMHU
Poznopsapxennsm [NomoBu Cyny. Ilicns 3akiHUE€HHS IIbOTO CTPOKY KOPUCTYBAaHHS
BUJIAHUMHU CIIpaBaMU B pa3l MoTpedr Moke OyTH MOJOBXKEHO MICIS KOHTPOJIBHOIO
o3HailomneHHs mpaniBHuka ApxiBy Cyay 3 iXHIM CTaHOM Ta 3a yMOBH, IIO iX HE
3anutye 1HmMMNA kKopuctyBad. [IpamiBauk Cyny, sSKuil y3sB apxiBHY CHpaBy IS
poboTH, BiaMOBiAaE 3a 1i 30epeKeHHS 3T1AHO 13 3aKOHOAABCTBOM Y KpaiHHU.

556. IlpaniBaukoBi CekperapiaTy, SKWUH OJepXaB apxXiBHY CHOpaBy s
TUMYAaCOBOTO KOPUCTYBaHHS, 3a00POHEHO BUJTy4aTH 3 HET OKpeMi JOKYMEHTH, POOUTH
B HUX TO3HAYKH, HOTATKH, PO M0 Horo momnepemkae npariBauk ApxiBy Cyny. Y pasi
HecTaul ab0 TMOIIKO/KEHHS JOKYMEHTIB mpaimiBHUK ApxiBy Cyay HeraiHo
MOBIJIOMJISIE TIPO 1€ KepiBHUKa CekpeTapiary.

557. O3HailomyIeHHS 13 TPOTOKOJIAMU Ta CTEHOTpaMaMH, ay/1i0- 1 BiJie03alucaMu
3acijiaHb 1 IIeHapHux 3aciganb Cyay MOXIIMBE TUIBKH y mpuMilieHHi Apxipy Cyay
3a mucbMoBoro 3asBkoo cyani  Cymy abo kepiBHunTBa Cekperapiaty
(Homatox 93).

(nynkm 557 3i 3minamu, eéHecenHumu 32i0Ho 3 Posznopsodocennam [onosu Koncmumyyiiinoco Cyoy

Yrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

558. ApxiBHI JOBIJKH, KOMIi Ta BUTATH 3 TOKYMEHTIB 110,10 AisibHOCTI Cyy Ta
CekpeTtapiaty BUAAIOTh (DI3UYHUM Ta OPUAAYHAM 0CO0aM 3a iXHIMH MHCHMOBHMH
3anuTamHu 3 103Boity I'onoBu Cyny abo ocodwu, sika BUKOHYe 000B’s13ku ['onoBu Cyny,
3actynHuka ['onoBu Cyay B HOpSIIKY, BA3BHAYEHOMY 3aKOHOJIJABCTBOM Y KpaiHHU.

559. [lepenaBanns eneKTpoHHUX cripaB A0 ApxiBy Cyny mojsirae B HaJIaHHI
JOCTYIy A0 IMX crpaB npaniBHUKaM ApxiBy Cyay Ta 0OMEXEHHI JHOCTYMy JI0 HUX
(HazaHH1 JIUIIE MpaBa Meperisiay) IHIKUM npaiiBHukaMm Cekperapiary.

560. EnextponHi crpaBu nepefarotsh 10 ApxiBy Cyay 3a rpadikom, 1mo Horo
MOTOJIUIIN KePIBHUKH CTPYKTYPHUX MiApo3aiaiB CekpeTapiaTy 1 3aTBEpIUB KEPIBHUK
Cekperapiary, ajue HE paHillle HDK Yepe3 JBa POKH BiJ JaTH 3aBEPIICHHS BEICHHS
eJIEKTPOHHUX CIIPAB.

561. Hoctyn  mpaumiBaukam  Apxisy  Cyay  Hamae — YmopaBiiHHSA
1H(pOpMaLIHHO-KOMYHIKALIMHUX TEXHOJOTIM 3rigHO 13 3a3Ha4eHUM TIpadikoM
aBTOMAaTHYHO.
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562. EnexTpoHHI cripaBH MOCTIHHOTO Ta TpuBajioro (rmoHaa 10 pokiB) CTPOKiB
30epiranHs nepenarTsb 10 ApxiBy Cyay 3a €JIeKTPOHHUMH ONUCAaMHU B €JIEKTPOHHIM

dopmi.

563.Ilix 4vac mpuilMaHHS eNEeKTPOHHMX chpaB mpaiiBHUKH ApxiBy Cymy
NEPEBIPAIOTH €JIEKTPOHHI JOKYMEHTH KOXKHOI CTIpaBM Ha HASBHICTH KBaNi(iKOBaHUX
CJICKTPOHHMUX IMIMHUCIB, E€IEKTPOHHUX IMO3HAYOK Yacy Ta Ha IUICHICTh JaHUX.
[TepeBipsiHHs B1/10yBa€ThCS aBTOMATHYHO 3a BHYTPIIITHIM OITHCOM
eJeKTpOoHHOI  crmpaBu. Ilicig BHeceHHs mpainiBHukoM Apxisy Cyay 10
peecTpaniitHo-MOHITOPUHIOBOI KAPTKHU €JIEKTPOHHOI CIIPaBH BIIMITKH IIPO MPUHHATTSI
enekTpoHHoi copaBu  ApxiBoM Cyny CEJl aBromMatnyHO OOMEXye 1HIIUM
npauiBHukaM CekpeTapiaTy paBo JOCTYIy JO LUX €JIEKTPOHHUX CIIPaB.

SIkmo mij yac NpuiMaHHS €JIEKTPOHHMX CIpaB mpauiBHUKM ApxiBy Cyny
BUSIBWJIM  HENOJIKW, BIJMOBIMATbHUN TPAIIBHUK CTPYKTYPHOTO  MiAPO3ILITY
CekperapiaTy IOBHHEH BKUTH 3aXO/1B II0JI0 X YCYHEHHSI.

IlinroryBaHHs onMciB cpas, IO CKJIA/IeHi y naneposii ¢popmi

564. Onuc cnpaB — apxiBHUN JOBIIHUK, MPU3HAYEHUN JUIsI OOJIIKOBYBAaHHS Ta
PO3KPUTTSL 3MICTY OJMHHUIIL 30€piraHHs, OJAWHUIIb OOJIKOBYBAHHS, 3aKpIIUICHHS IX
cUcTeMaTHu3allli B MeKax apXiBHOTO (OH/TY.

565. Onucu crpaB CTBOPIOIOTH OKPEMO Ha CIPaBH MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaApoBUX MUTaHb (0c000BOTO cKkiany). Ha cripaBu
TUMYacoBOro (110 10 pokiB) 30epiraHHs ONUCH HE CTBOPIOIOTb.

566. Onucu crpaB CTpyKTypHOro migpo3airy CekperapiaTy 3a BU3HAYEHOIO
dbopmoro ([lomatok 94) mOpoKy CTBOPIOE MOCaa0Ba 0co0a, sSKa BIJAMOBIIA€E B HHOMY

3a CIIPaBOYMHCTBO. METOANYHY JIOITIOMOT'Y Ha/Iat0Th MpamiBHUKU ApxiBy Cyny.
(nynkm 566 3i 3minamu, eéHecenumu 32i0H0 3 Posznopsodacennam 'onoeu Koncmumyyivinozo Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

567. Homep onucy cnpaB CTpYKTYpHOTO miipo3aity Cekperapiaty CTBOPIOIOTh
3 IHJIEKCY CTpyKTypHOTo miapo3airy Cekperapiaty 3a Homenknatyporo cnpas Cyny,
JI0JIa04M MOYATKOBY JITEPY HA3BU KaTeropii JOKYMEHTIB, sIKi BHOCATb O OMUCY, Ta
YOTUPHOX UG POKY, Y SIKOMY pO3MOYaTO CIpPaBH, YHECEHI 10 onucy. Hampukian,
OTIMCH CITpaB TMOCTIHHOTO, TpuBayioro (rmoHana 10 pokiB) 30epiraHHs Ta 3 KaJIpOBUX
UTaHb (0COO0BOIO CKJIaly) CTPYKTYPHOTO IMAPO3AUTY 3 IHACKCOM 5, 1110 1X po31oyaTo
B 2019 pomi, matumyTth HOMepu: 5 [1-2019; 5 T-2019; 5 OC-2019.

568. I1ix yac CTBOPIOBAaHHS OMKCIB CIIPAB CJIiJl BUKOHYBATH TaKi BUMOTH:

— KOXKHY CIIpaBy BHOCATDH JI0 OMHCY IiJl CAMOCTIMHUM HOPSIKOBUM HOMEPOM
(AKIIO crmpaBa Ma€ KiJibka TOMIB, KOKHUH TOM YHOCSTh JO OMHCY MiJl OKPEMUM
HOMEPOM);
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—rpadu omucy oGOpMIIIOIOTH BIAMOBIIHO 10 BIJIOMOCTEH, 3a3HAYEHUX Ha
TUTYJIbHIN CTOPIHII CIIPaBH;

—y pa3l BHECEHHS JI0 OMHUCY KIJIBKOX CIpaB MiAPSA 3 OJJHAKOBUM 3aroJIOBKOM
3a3HAYalOTh MOBHICTIO 3arojOBOK JIMIIE MEpIIOl CHpaBH, a BCl IHIII CIpPaBH
MO03HAYaIOTh CJIOBAMH ,,T€ came®, MPHU IIbOMY I1HII1 BIAOMOCTI MPO CHpPaBH BHOCATH
JI0 OIKCY TOBHICTIO (HAa KOXKHIM HOBIH CTOPIHII OMHUCY 3aroJIOBOK BIITBOPIOIOTH
MOBHICTIO);

—rpady onucy ,,IIpumiTka* BUKOPUCTOBYIOTh AJISl BIIMITOK PO OCOOJIMBOCTI
(G13UYHOTO CTaHy CMpaB, MPO MEpeaaBaHHs CIPaB IHIIMM CTPYKTYPHUM ITiAPO3]I1JIaM
Cexkperapiaty abo 1HIIIH yCTaHOBI, TPO HASIBHICTH KOIIM JIOKYMEHTIB y CITpaBi.

569. Onucu cnpaB BeIyTh MPOTATOM KUIBKOX POKIB, BAKOPUCTOBYIOUU €JUHY
HACKpI13HYy Hymepailito. CripaBu KOKHOTO POKY CTaHOBIISITh PIYHUI PO3/ILI OMHUCY.

570.Y kiHIl omucy poOJSITh MiACYMKOBUHM 3amuC, 3a3HAYAOYM KIJTBKICTh
(mudpamu ¥ ciaoBaMH) CIpaB, sIKi OOJIKOBaHO 3a OMKMCOM, & TaKOXX OOYMOBIIIOIOTH
0COOJIMBOCTI HyMepallii cripaB y onuci (JIITEpH1 Ta MPOMyIeHI HOMEPH CIIpaB).

571.Y piuHUl pO3AUT ONMUCY CHpaB YHOCATh TAKOX CIIPaBH, HE 3aBEpILIECHI
OPOTATOM KaJEHJIApPHOTO POKY. Y TaKUX BUIAJIKaX y KIHI[l PIYHUX PO3JALIIB onucy
KOJKHOT'O HACTYIHOTO POKY, IPOTATOM AKOT'O CTPABHU MOIOBKYBAIH y CHpaBO‘{I/IHCTBl
3a3Hay4aroTh ,,JIOKyMEHTH 3 I[bOTO MUTAHHS JUB. TAKOX Yy PO3ILIL 3a pIK,
Ne «.

572. Onuc cmpas, choOpMOBaHUX Yy mMamnepoBii (Qopmi, CKIAAAIOTh y JBOX
IPUMIPHHUKAX, OJIVH 13 SIKUX MEepealoTh pa3oM 31 cipaBamu 10 ApxiBy Cymy, a Apyruii
3QIMIIAIOTh  SIK  KOHTPOJBHUW NPUMIPHUK B YOpaBiiHHI JOKYMEHTaJIbHOIO
3a0€e3ne4eHHs.

573. Ha ocHOBI onuciB cripaB CTPYKTypHHX miapo3auniB Cekperapiaty ApxiB
Cyny rorye 3BeieHI OMHUCU CHpaB MOCTIHOro Ta TpuBajoro (moHan 10 pokis)
30epiraHHs, 3 KaApOBUX MUTaHb (0COOOBOTO CKIIATY), @ TAKOXK 13 MaTepialliB CyJIOBUX
crpas Cyny.

574. 3Benenuii onuc crpaB MOCTIHHOTO 30€piraHHs CTBOPIOIOTH Y YOTHPHOX
npuMipHUKax, TpuBajgoro (moHan 10 pokiB) 30epiraHHs — y JBOX MNPUMIPHHKAX,
13 KaIpOBUX MUTaHb (0COOOBOTO CKJIaly) — Y TPbOX NMPUMIPHUKAX, CYJIOBUX CIIPaB —
y naBoxX mnpumipHukax. OAMH TPUMIPHHK 3aTBEPIKEHOTO OMHCY HAAAIOTh
LlenTpansHOMY A€pKaBHOMY apXiBY BHILMX OpPraHiB BIaJH Ta YIPaBIiHHS YKpaiHU.

575.Y Cyni o00B’A3KOBO OMHCYIOTh JOKYMEHTH IMOCTIHHOTO Ta TPHUBAJIOTO
(monaz 10 pokiB) 30epiraHHs 3 KaIpOBUX MATAHb (0COOOBOTO CKJIAy) HE MI3HIIIE HIXK
gyepe3 JBa POKU ICIsl 3aBEpPIIEHHS CIpaB y CIPABOYMHCTBI, a TAKOX IEPEAAIOThH
JOKYMEHTH TOCTIMHOTO 30epiraHHs BIJAMOBIAHO 1O 3aTBEPKEHUX OIKCIB CIIpaB
1o LlenTpanbHOTO NEp>KaBHOTO apXiBY BUILUX OPTaHiB BIaW Ta YIPABIIHHA Y KpaiHH
B YCTAHOBJICHI 3aKOHO/IABCTBOM CTPOKH.
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Od¢opmieHHs cipas, CKJIAJeHUX y naneposii ¢popmi

576. OdbopmieHHsa cOpaBud MOCTIMHOrO W TpuBayioro (monax 10 poKiB)
30epiraHHsl BU3HaUa€e HyMepalllo CTOPIHOK, CTBOPEHHS B pa3l NOTPEOH BHYTPIIIHBOTO
OMHCY JTOKYMEHTIB, HAsBHICTh 3aCBIIUYBAJIBHOTO HAMMUCY MPO KUIBKICTh CTOPIHOK,
OILIIHIOBAaHHS 0COOMUBOCTEN (DI3UUHOTO CTaHy, (POPMYBaHHS CIIPAaBH, MiTIIMBAHHS a00
OTIpaBJICHHSI, 0()OPMIICHHS OOKJIaQNHKH.

577. JokyMeHTH TUMYacoBoro 30epiranfs, c¢GOpMOBaHI Yy CIpaBH, HE
M1IIMBAIOTh, CTOPIHKA HE HYMEPYIOThb, €JIEMEHTH ¥ O(OopMIIeHHS OOKIIaJUHKH HE
YTOYHIOIOTh, 32 BUHSITKOM MEPBUHHOI OyXraiaTepCchKoi TOKYMEHTAIII].

578. Ilicng 3aKkiHYEHHSI CHPABOYMHHOIO POKY /IO HAMKCIB Ha OOKJIaJMHKAX
CIpaB TOCTIMHOTO W TpPHUBAJIOTrO 30€piraHHSd BHOCSITh YTOYHEHHS, TEPEBIPAIOTH
BIJIMOBIAHICTD 3aroJIOBKIB CIIpaB Ha OOKIQJMHII 3MICTY MIAMIUTHX JOKYMEHTIB, JI0
3arojiIoBKa CIpaBU Yy pasil moTpeOu BHOCATH JIOJATKOBI B1JIOMOCTI (CTaBISATh HOMEPHU
PO3IMOPSIKEHb, MPOTOKOJIB, 3a3HaYal0Th BUJIU 1 (OPMH 3BITHOCTI TOIIIO).

579. Jata Ha OOKJaAMHII CIpPaBU IMOBMHHA BIAMOBIOATH POKY MOYATKY M
3aKIHUYEHHS CIPaBH; y CIpaBi, IO MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHS CTIPaBH, MijJ JaTOI0 POOJISATH HAIUC ,,€ TOKYMEHTH 32 POKH .

580. Ha oOknaaMHKax cmopaB, IO MaroTh JACKiJIbKa TOMIB, CTaBJISATh JaTH
NEPIIOro i OCTAaHHBOTO JOKYMEHTIB KOKHOTO TOMY (4acTuHHU). Y pa3l 3a3HAUYCHHS
TOYHOI KaJeHJAapHOI aTH CTaBJIATh YHCIO, MICSIb 1 pik. Uncmo i pik mo3HAYAIOThH
apaOChKUMU U pamMu, MiCAIb TUITYTh CJIOBOM.

581. Ha oOkmaguHIli CIipaBU CTABIIATh HOMEP CITPaBH 3a 3BEJICHUM OITHMCOM 1 3a
noromkeHHs M 3 Apxisom Cyny — HOMep onucy i hoHy.

582. Hammucu Ha O0OKIaAMHKAX CIHOpaB MOCTIHHOTO Ta TPUBAIOTO (MOHAL
10 pokiB) 30epiranHst poOJISITh YITKO YOPHUM CBITJIOCTIMKMM YOPHUIIOM 200 MacToro.
HakmneroBatu TUTYIBHUH apKyIl Ha OOKJIAIMHKY CITpaBU 3a00POHEHO.

IlepenaBanHs cipas, CKJIaleHUX y naneposii ¢popmi, 10 ApxiBy Cyny

583. CnpaBu mocTiitHoro Ta TpuBajoro (monan 10 pokiB) 30epiraHHs,
3 KaJpOBUX MUTAaHb (0COOOBOTO CKIIaAy) Yepe3 IBa POKHU MiCJIsl 3aBEPIICHHS iX BEICHHS
nepenaroTs 10 ApxiBy Cyay B ynopsiIKOBAaHOMY CTaH1 JJiS MOAAJIBIIOTO 30epiraHHs
Ta KOPUCTYBaHHS.

584. Cnparu nepenatote 10 ApxiBy Cyay 3a rpadikoM, 110 HOTO 3aTBEPIUB
kepiBHUK Cekperapiary.
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585.3a NUCHPMOBHUM 3BEpHEHHSIM CTPYKTypHOro mijapo3ainy Cekperapiaty
ApxiB Cyay opopmiisie BUJaBaHHA CIIpaB, CKIAJACHUX y ManepoBiid (opmi, Ha CTPOK
JI0 TPHOX MICSIITIB.

586. IlpaniBauk ApxiBy Cyay npuiiMae i mepeae Ko>KHy CIpaBy B IPUCYTHOCTI
IpaliBHUKA CTPYKTYpHOTo miapo3ainry Cekperapiaty, SIKHii iepeiae ynopsaKoBaHi Ta
odopMIIEH] CITpaBH.

587. CnpaBu mocriiHoro Ta TpuBaioro (moHan 10 pokiB) 30epiranHs
nepenaroTs 10 ApxiBy Cyy 3a onucamu.

588. VYV KiHIIl KOXXKHOTO MpUMIpHUKA ONMUCY TpaiiBHUK ApxiBy Cyay CTaBUTH
OiANUC MIO0AO0 NPUHHATTA chpaB i gaty. OIWH TPUMIPHHMK ONKMCY IOBEPTAIOThH
CTpyKTypHOMY miapo3aiioBi CekperapiaTy, pemty — 3anumaioTs B Apxisi Cyny.
CmpaBu, skl nepenaiotb A0 ApxiBy Cynay, MaioTh OyTH CKpimjeHi (ymakoBaHi)
HAJI)KHUM YHHOM.

589. Cyn 3abe3neuye 30epiranns marepianis aisuibHocTi Cyny 1 Cekperapiarty,
HAKOIMWYEHl 3a 4Yac WOTO MiSUThHOCTi, BUKOPUCTAHHS BIJOMOCTEH, IO MICTATH IIi
JOKYMEHTH, JUIs CIIy>KO0BUX, HAYKOBHX Ta IHIIUX IJIEH, IS 3aXUCTY MPaB 1 3aKOHHUX
1HTEpeCiB TPOMAJISIH Ta MepelaBaHHs JOKYMEHTIB, 110 HajexaTh 10 HallioHanbHOTro
apXxiBHOTO (pOHIY, a TAKOX IMICJISI 3aKIHUCHHS BCTAHOBJICHUX T'PAHUYHUX CTPOKIB iX
30epirands B ApxiBi Cyny — s TOCTIHHOrO 30epiraHHsi A0 BiAMOBITHOTO
JIEP>KaBHOTO ApPXIBY.

KepiBauk CekperapiaTy B. M. BECYACTHUI
CXBAJIEHO
[TpoTokon No 3aciIaHHsI €KCIIEPTHOI KOMICiT

Koncrurymitnoro Cyay Ykpainu
BIJI 2022 poky
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Honatok 1
1o [acTpykuii
(myHkT 34)

IMEHEM YKPATHA
PIIMEHHS
KOHCTUTYIIMHOTO CYAY YKPAIHHU
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Honatok 2
1o [HcTpykuii
(myHKT 34)

IMEHEM YKPAIHUA
PIINEHHA

KOHCTUTYIIMHOTO CYIY YKPAIHU
NEPIIUN CEHAT
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Jonmarok 3

1o [HcTpykuii
(myHkT 34)

IMEHEM YKPAIHUA
PIINEHHAS

KOHCTHTyuIﬁHQFO CYY YKPAIHU
NIPYTUH CEHAT
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Jonmarok 4
1o [acTpykuii
(myHkT 34)

IMEHEM YKPAIHHU
BUCHOBOK
KOHCTUTYIIMHOI'O CYY YKPAIHU
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JlomaTok 5
1o [acTpykuii
(myHkT 34)

YXBAJA
BEJIUKOI TAJIATH
KOHCTUTYUWIMHOTI'O CYAY YKPAIHU
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Honatok 6
1o [acTpykuii
(myHKT 34)

YXBAJTA

HEPIIOT'O CEHATY
KOHCTUTYHUIMHOI'O CYY YKPAIHU
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Jonatok 7
1o [HcTpykmii
(myHkT 34)

YXBAJTA

APYI'OI'O CEHATY
KOHCTUTYHUIMHOI'O CYAY YKPAIHU
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Jonatok 8

1o [HcTpykii
(myHkT 34)

YXBAJA

MNEPIIOI KOJIEI'II CYJIIB
MEPIIOTO CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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JonmaTok 9

1o [HeTpykiii
M (myHKT 34)
YXBAIJIA

JPYTOI KOJIETII CYA11B
MEPIIOIO CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honmatok 10
1o [acTpykuii
(myHKT 34)

YXBAJTA

TPETHOI KOJIET'I CYJ/11IB
HNEPIHIOTO CEHATY
KOHCTUTYUIMHOI'O CYAY YKPAIHHN
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Honatok 11
1o [HcTpykuii
(myHkT 34)

YXBAJTA

MNEPIIOI KOJIEI'II CYJIIB
JAPYTOI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Jonatok 12
1o [HcTpykii
(myHkT 34)

YXBAJTA

JPYTOI KOJIETI CYJ11IB
JAPYI'OI'O CEHATY
KOHCTUTYUIMHOI'O CYAY YKPAIHHN
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Jonmatok 13
1o [HcTpykii
(myHkT 34)

YXBAJTA

TPETHOI KOJIET'I CYJ/11IB
JAPYI'OI'O CEHATY
KOHCTUTYUIMHOI'O CYAY YKPAIHHN
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Honartok 14
1o [HeTpykiii
(myHKT 34)

3ABE3IIEUYBAJIBHUM HAKA3
KOHCTUTYIIMHOI'O CYAY YKPAIHHN
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Jonatok 15
1o [HcTpykmii
(myHkT 34)

NMOCTAHOBA
KOHCTUTYUWIMHOTI'O CYY YKPAIHU
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JonmaTok 16
1o [HcTpykmii
(myHkT 34)

KOHCTUTYIHIMHUN CY]] YKPAIHA
NMEPIIUA CEHAT
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Jonatok 17
1o [HcTpykmii
(myHkT 34)

KOHCTUTYUIHHUM CY] YKPAIHA
JIPYTUHU CEHAT
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Jonmarok 18
1o [acTpykuii
(myHkT 34)

PO3MOPSKEHHS
rOJIOBU KOHCTUTYUINHOI'O CYJY YKPATHU
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Jonmatok 19
1o [acTpykuii
(myHkT 34)

PO3MNOPSKEHHS 3ACTYITHUKA TOJIOBUA
KOHCTUTYIINHOTO CYY YKPATHU
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Jonmatok 20
1o [acTpykuii
(myHkT 34)

PO3HOPATKEHHSA
KEPIBHUKA CEKPETAPIATY
KOHCTUTYUIHHOI'O CYJY YKPAIHU
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Honatok 21
1o [acTpykuii
(myHkT 34)

T'OJIOBA
KOHCTUTYHIMHOTO CYAY YKPAIHU

By Kunsuceka, 14, Kuis, 01033
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JlonaTok 22
1o IncTpykuii
(myHkT 34)
rOJIOBA CHAIRMAN
KOHCTUTYIUIUMHOI'O CYAY OF THE CONSTITUTIONAL COURT
YKPATHU OF UKRAINE
By JKunsHcbka, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuig, 01033, Vkpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.ccu.gov.ua
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Honatok 23
1o [acTpykuii
(myHKT 34)
UKRAINE
CONSTITUTIONAL COURT
Chairman

Constitutional Court of Ukraine
14, Zhylianska str., 01033, Kyiv, Ukraine
Phone: +38 044 238 10 22; Fax: +38 044 238 13 37
WWW.CCu.gov.ua
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Jonarok 24
1o [HcTpykuii
(myHkT 34)

3ACTYIIHUK I'OJIOBHA
KOHCTUTYIHIMHOTO CYAY YKPAIHU

Bys. XKXunsuceka, 14, Kuis, 01033



JlomaTok 25
1o [HcTpykuii
(myHkT 34)
D\

CYJ1as
KOHCTUTYIIMHOTO CYAY YKPAIHU

By Kunsuceka, 14, Kuis, 01033
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Honatok 26
1o [acTpykuii
(myHkT 34)

KOHCTUTYIHIMHUN CY]] YKPAIHA

By JKunsuceka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Honatok 27
no [acTpykii
(myHkT 34)
KOHCTUTYUINHUN CY ] THE CONSTITUTIONAL COURT OF
YKPAIHU UKRAINE
Byn. JKunsHacbka, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuis, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.ccu.gov.ua
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Jonatok 28
1o IncTpykuii
(myHkT 34)

CEKPETAPIAT
KOHCTUTYIIMHOTO CYAY YKPAIHU

By JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, ¢dakc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Y

CEKPETAPIAT
KOHCTUTYHIMHOTI'O CYY
YKPAIHU

ByJ1. XKuisiaeeka, 14, Kuis, 01033
ten. (044) 238-11-19
taxc (044) 238-13-37

e-mail: inbox@ccu.gov.ua

Ne

Honatox 29
no [acTpyxkiii
(myHkT 34)
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Jomaroxk 30
1o IncTpykuii
(myHkT 34)

KEPIBHUK CEKPETAPIATY
KOHCTUTYUIAHOI'O CYIY YKPATHU

By JKunsuceka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Honatok 31

1o [acTpykuii
M (myHKT 34)

CEKPETAPIAT KOHCTUTYIIMHOI'O CY1Y YKPAIHU

IMPUMUMAJIBHSA 3BEPHEHbD 1O KOHCTUTYIIMHOT'O CYAY YKPAIHU

By JKunsauceka, 14, Kuis, 01033, ten. (044) 238-12-74, dakc (044) 238-13-37
e-mail: inbox@ccu.gov.ua, web: http://www.ccu.gov.ua



TNonatok 31!

120 1o [HcTpyKIii
(myHkT 34)
(IIOTIOBHEHO 3T1HO
3 PosnopsmkeHHsIm
I'onosu KCY
BiJ1 26 x0BTHS 2023 poxy

Ne 76/01/2023-O1)

CEKPETAPIAT KOHCTUTYLIMHOI'O CY1Y YKPATHU
CEKTOP 3 IIUTAHD 3AIIOBIT'AHHSI 1 BUSIBJIEHHS KOPYHIIIi

By JKunsHebka, 14, Kuis, 01033, ten. (044) 289-44-97,
e-mail: inbox@ccu.gov.ua, guard@ccu.gov.ua, web://www.ccu.gov.ua



121

i

UKRAINE
CONSTITUTIONAL COURT
Secretariat

Jlonarok 312

1o [acTpykuii

(myHkT 34)

(JIOTIOBHEHO 3TiJIHO

3 PosnopsixenHsam
l'onosu KCY

BiZ 8 ;mororo 2024 poky
Ne 14/01/2024-O1)

Constitutional Court of Ukraine
14, Zhylianska str., 01033, Kyiv, Ukraine

Phone: +38 044 238 11 19, Fax: +38 044 238 13 37

e-mail: inbox@ccu.gov.ua, www.ccu.gov.ua



KypHaj 00,1iKy nme4aTok i mrammis
Kouncruryuiitnoro Cyny Ykpainu
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Jlonatok 32
1o [HcTpykii
(mynkr 181)

3/1

Binourtku
[IE€YaTOK 1
LITAMIIIB

Komy Bumano

HaiiMeHnyBaHHs
CTPYKTYPHOTO
iAPO3 ALY,

y AKOMY
30epiraroTh
TIeYaTKH i
IITaMITH

Im’s ta
TTPI3BUILIE
BIIOBIZAIBHOT
ocoou

Jlara

OTpPUMAaHHS
¥ miamnmc

Jara
MOBEPHEHHS
W migmnuc

[pumitka
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JlonmaTok 33

1o [HcTpykii

(myHKT 289)

PEECTP
BUXiIHOI kKopecnonaeHii Koncruryuiitnoro Cyay Ykpainn
Ne I[.aTa i Homep Kopecnongent Anpeca o1epiysaTa Bara () HJ‘{aTa 3a
3/m BIANPABICHHS (agpecaHT TOKYyMEHTa) HaJIICJIaHHS
Ycroro:

Ha cymy:
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Jonarok 34
1o [HcTpykii
(myHkt 313)

AKT

nepeAaBaHHs CIPAB 10 YIPaBJIiHHA J0KYMEHTAJIbHOI0 3a0e31e4eHHs
(maTponaTHoIO ciy:xk0010 cyaai Koncruryuiiinoro Cyay Ykpainm)

Kuis 20__ poky

Lleit akT ck1anu:

— KepiBHUK (@00 3acTymHUK KEpiBHHMKA) YIpaBIiHHSA
JIOKYMEHTAJILHOTO 3a0€3MeYeHHS,

— TOJIOBHHUW CHEI[aNICT BIAJALTY NPUUHATTS Ta peecTparil
JIOKYMEHTIB YTIpaBIiHHS JOKYMEHTAJILHOTO 3a0€3MeYeHHS,

— HAyKOBUW KOHCYJIBTAHT/TIOMIYHHMK ITATPOHATHOI CIYKOH
cynai Koncrurymiitnoro Cyay Ykpainu,

opo Te, M0 CHOPaBH 3a KOHCTUTYIIMHUM TOJAHHSM, KOHCTUTYLIMHUM
3BEpHEHHSM, KOHCTUTYIIITHOIO  CKaprowo, y SKAX  CYAJCI0-JO0MOBIJaYeM
Oyso BU3HAYEHO CYJLIIO Kouncturymiitnoro Cyny VYkpainu

b

(im’s Ta ITPI3BUIIIE)

3riJIHO 3 BHYTPIIIHIMU ONMCaMU CIIpaB MepeaaHi A0 YIpaBiIiHHSA JOKYMEHTaIbHOTO

3a0€3MeUeHHS 20 poky o roj.
Ne3/m | Homep cpaBu Hasga cripaBu [Tpumitka
3naB
(mocana) (ocobucTuii miammc) (im’st Ta [IPI3BUILIE)
[Ipuiinsim
(mocana) (ocobucTuii mianuc) (im’st Ta [IPI3BUILIE)

(mocana) (ocobucTuit miamuc) (im’s Ta IIPI3BUILIE)
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BHYTPIIIHIA OIIUC

AOKYMEHTIB cripaBu Ne

JonaTtok 35
1o [HcTpykii
(myHkt 313)

Ne IHnexc Hata 3aroyoBOK JOKyMEHTA Homepu |Opurinain/ g
3/m JIOKyMEHTa JIOKYMEHTa apKy1LIiB Komist | 'S
g

=

1 2 3 4 5 6 7
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JlonaTok 36
1o [HcTpykii
(myHkT 384)

JIUCT-O3HAMOMJIEHHS

A,

(im’st Ta [TPI3BUILIE)

o3HalloMUBCA (-J1acsi) 3 MaTepiajiaMu crpaBu Ne

(Ha3Ba crpaBn)

20 poky

(Triarmc)
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Jonatok 37

1o [HcTpykii
(myHKT 398)

(B pemaxirii
Posnopsmxenns
I'osou KCY

BiJI 2 JIMCTOMAIa
2023 poky

Ne 78/01/2023-O )

AKT Ne

[eit akT ckIageHo:

Im’a ma npiseuwe 3aCTYIHUK KepiBHUKA [lemapTaMeHTy oprasi3amiiiHoi poOoTH
Cekperapiary Koncruryniitnoro Cyny Ykpainu — KepiBHUK YIpaBiiHHs 3a0€3MEUEHHS 3acilaHb

Cyny,

Iv’si ma npizeuwe  3aBijgyBad BiIAUTY 3aXUCTY iHGOpPMAIIil B TEJIEKOMYHIKAIlIHHAX
cucreMax YIpaBIiHHs iHPOpMAaLiHHO-KOMYHIKAIIHHIX TEXHOJIOTIH AMiHICTPaTUBHO-(iHAHCOBOTO
nenaprameHTy Cekperapiary Koncrurymiitnoro Cyny Ykpainu,

Im’s ma npizeuue 3aBiTyBad BiJILTY OIpamroBaHHs iH(GopMaIlii i3 3acizanb Bemukoi
nanatu, ceHariB Ta KoncrutyuiiiHoro Cyay Ykpainu ympaBiiHHs 3a0e3nedeHHs 3acinanb Cynmy
HenapramenTy opranizaniitnoi podotu Cekperapiary Koncturymiitnoro Cyny Ykpainu,

Iv’s ma npizeuwe (8i0nogioanrbHUll NPAYi6HUK YNpaesninus 3abe3neyents 3acioansb
Cyoy Jlenapmamenmy opeanizayivnoi pooomu Cexpemapiamy Koncmumyyiiinoeco Cyoy Ykpainu, 0o
nocadosux 0008 s3Ki6 K020 HANEHCUMb CKIAOAHHS BIONOBIOHUX NPOMOKOJLIB)

mpo Te, mo,, 20 poKy 3HUIICHO MPOTOKOJIH 3aCiJaHb KOJIETiH Cy/I/IiB
Koncrurynirinoro Cyny Ykpainu, 3aKpUTHX YaCTUH TUICHAPHUX 3aciianb ceHaTiB KoHCTUTYIIHHOTO
Cyny Ykpainu, Benmukoi nanatu Koncruryniitnoro Cyny Ykpainu B e1eKTpoHHiH Gopmi, a came:

¢aiin npomoxkony 6io 20 poky

¢aiin npomokony 6io 20 poky

¢aiin npomoxkony 6io 20 poky
(ocobucTuit mianuc) (im’s Ta TIPI3BUIIIE)
(ocobucTuii miammc) (im’s Ta ITPI3BUIIIE)
(ocobucTuit mianuc) (im’s Ta TIPI3BUIIIE)

(ocobucTuii miammc) (im’s Ta ITPI3BUIIIE)
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KYPHAJI

Jonatok 38

1o [HcTpykii

(mynkt 403)

peectpauii aynio- i Bineo3anucis 3acinanb cenariB Koncruryuiiinoro Cyny
Ykpainn, Besnkoi nanaru Koncruryuiiitnoro Cyny Ykpainu

3/11

Jlata niueHapHoro
3acigaHHsa

Ne
CIIpaBH

Im’s, ITIPI3SBUIE
Ta MiIHUC CHeliagicTa Biaainy
3axucTy iH(popmaril
B TEIIEKOMYHIKaI[IHHIX
CHCTEMAxX
VYnpasiiaas iHpopManiiHO-
KOMYHIKaI[IfHIX TeXHOJIOTil

BimmiTka mpo
3HUILIEHHS

[Mpumitka
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Jonatok 39
1o [HcTpykii
(mynkt 410)

KYPHAJI
NepeBipKU CIPABHOCTI 00/1aJTHAHHA KOMILIEKCY ONPALIOBAHHA iH(opManil

Ne
3/

Jlata
HaJaHHA
TTOCTYT

[Mepenik HagaHUX MOCITYT

Im’s, ITIPI3SBUIIE
Ta MANKC 0COOH, SIKa
BUKOHYBasa poOOTH
i3 CYIPOBOJKEHHS
MPOrPaMHOTO 3a0e3MeueHHs
KOMILIEKCY OIPAI[FOBAHHS
iH(popMarii

Inm’s1, ITIPI3BBUIIE
Ta MiJMHC 0COOH, SIKa
BiAIIOBiA€E 3a
EKCILTyaTaIio
cTeHorpadigHOrO
KOMILIEKCY
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JonaTok 39!

1o [HcTpykii
(nyHkT 414)
(TOTIOBHEHO 3T1THO 3
PosnopspxeHHsm
I'omosu KCY

B1JI 2 JIUCTOIAIa
2023 poky

No 78/01/2023-O[1)

3AMOBJIEHHSI
NMPO HAJAHHA TEKCTOBOI'0 Bi1oOpakeHHsI ayaio3anucy (CTEeHOrPaMu)
3acilaHb, IVIEHAPHUX 3acilaHb ceHaTiB, Besiukoi nagaru Cyay,
3acilaHb, crieniaJIbHUX IJIeHAPHUX 3aciganb Cyny

[cTucuii 3MicT (1aTa CTBOPEHHS, HOMEP CIIPaBH, HIIE)]

KibKiCTh TPUMIPHUKIB, SIKI TOTPIOHO BUTOTOBUTH

(HaliMeHyBaHHS OCAAH OCOOM, KA 3AiHCHIOE (rtizmc) (im’s Ta mpizBHIIE)
3aMOBJICHHS)
[IpuiHATO 10 BUKOHAHHSA
HaliMEHYBaHHsI [TOCAaX MPAIliBHUKA, 1[0 BUKOHYE POOOTH TT1IITAC iM’s1 Ta MPI3BHIIE
y p yep p

3 IPyKyBaHHS TOKyMEHTa)

20 p.
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KYPHAJI
BH/Aa4i MPUMIPHUKIB POTOKOJIIB cClleNiaJbHUX IVIEHAPHUX 3aCiIaHb

Jonatok 40
1o [HcTpykii
(myHKT 416)

Kucruryniiitnoro Cyay Ykpainm, 3acinanbs Koncruryuniinoro Cyny Ykpainu,
3aciiaHb Ta IIeHApHUX 3aciganb ceHatiB Koncruryuiitnoro Cyay Ykpainm,

Beaukoi nanatu Koncruryuiitnoro Cyay Ykpainu

3/m

Jlata
MIPOBEICHHS
3acigaHHs

Ne
CTIpaBH

Cynns-
IOToBiIaY

K-16
cTOp.

Bun
Komii

Im’s,
ITPI3BUIIIE
MOCaa0BO1
oco0Ou, sKa
3aMOBHIIA
MIPUMIPHHK

Jata Bugaui,
iM’s,
TTPI3BUILIE
ocobu, sika
oTpumarna
MIPUMIpHHK,
M ATINIC

Jlata
MOBEPHEHHS;
IITHAC 0CO0H,
AKa
HOBEpHYJIa
TIPUMIPHHK

BinmiTka
npo
3HUILEHHS




132

Jlonatok 41
1o [HcTpykii
(myHKT 423)

KHUT A
PeECTPYBAHHSA MOCTAHOB,
YXBaJICHHX Ha creliajibHUX MJIEHAPHUX 3aCiTaHHAX
Kouncruryuiitnoro Cyny Ykpainu

Kinbkicts
npumipHukiB | Jlata mepenanHs
Ne Hazga PesyneraTtu Mara MHara Ta jarta 10 ApxiBy Mo
MOCTAHOBU | IIOCTAHOBH | TOJIOCYBaHHS | yXBaJleHHs | mignucaHHs | nepeaaHHs | KoHcruryniiHoOro puMiTia
Ha Cyny Ykpainu
PO3CHIIaHHS




peeECTPYBAaHHA MOCTAHOB, YXBAJICHUX
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KHHUT A

Jlonatok 42
1o [HcTpykii
(myHKT 423)

Ha 3acizannsax Koncruryuiitnoro Cyny Ykpainu

Ne
MMOCTAHOBU

Hassa nocranosu

Pesynbratn
TOJIOCYBaHHS

Jlata
YXBaJICHHS

Jlata
i CanHs

Kinbkicts
MIPUMIPHHKIB
Ta jlara
HepeaHHs Ha
PO3CHIIAHHS

Jara
HepeaHHs 10
ApxiBy

Koucrurymiiinoro

Cyny Ykpainu

ITpumiTka
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JlomaTok 43
1o [HcTpykii
(myHKT 423)

KHHUT A
peecTpyBaHH1 3a0e3Me4yBaJIbHIX HAKA3IB,
yxBajienux Koncruryuiitnum Cygom Ykpainu

Kinbkicts

Ne . . Jara
MIPUMIPHUKIB
CIIpaBHy, HasBa Jlata NepEeNaHHs 10
Ne o Pesynbratn Jlara Ta jgara . .
y SIKii 3a0e3neuyBaibHOrO YXBaJICHHS . ApxiBy TIpumiTka
Hakasy roJIOCYBaHHS 1AM CaHHS nepeJaHHs e
YXBaJICHO Hakasy Hakasy A Koncrurymiiinoro
Hakas Cyny Ykpainu
pO3CHUIaHHS
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Jonatok 44
1o [HcTpykii
(myHKT 423)

KHHUT A
peectpyBaHHus pimienb Koncruryuiiinoro Cyay Ykpainm,
YXBaJICHUX HA IUICHAPHUX 3aCiJaHHAX
Ilepmoro Ta JIpyroro cenariB Koncruryuiiinoro Cyay Ykpainu

pimren-
Hl

Ne Kinbkicth Oxkpema
cIIpaBu PesynbraT Jata Jata MPUMIPHHKIB Hara nepenans JIyMKa
PaBH, Hassa 4 . pHip 10 ApxiBy M
y SIKiH . roJIocyBaH- | yXBaJeH- IiAnycaH- Ta Jara o
pileHHs Koncruryuiitnoro
YXBaJICHO HS HS Hs nepelaHHs Ha . Ne cynns
. Cyny Ykpainu
pilIeHHS PO3CHIIaHHS

ITpumiTka
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JonaTtok 45
1o [HcTpykii
(myHKT 423)

KHHUT A
PEECTPYBAHHA YXBAJI, YXBAJICHUX HA IUVICHAPHUX 3aCiIaHHAX
Ilepmoro Ta JIpyroro cenartiB Koncruryuiiinoro Cyay Ykpainu

Ne Kinbkicth Jlara nepeans Oxkpema

CIpaBH, Pesynbratu JHara MPUMIPHHUKIB e JyMKa
Ne o Hassa Jara . 10 ApxiBy .
y sIKii TOJIOCYBaH- Timcan- Ta 1aTa L ITpumiTka
YXBaIIHA yXBaIu YXBaJICHHS KoncturymiitHoro
YXBaJICHO Hs Hs HepeiaHHs Ha . Ne cynas
Cyny Ykpainu
yXBaJLy PO3CHIIAHHS
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JlonaTok 46
1o [HcTpykii
(myHKT 423)
KHHUT A
peECTPYBaHHS YXBaJl, YXBAJEHHMX HA 3aCIIaHHAX
IHepmoro Ta JIpyroro cenariB Koncruryuiiinoro Cyay Ykpainu

Kinbkicth Oxkpema
Ne cnipaBw, . . Jlara nepenanHs
o PesynbraTtu Jlara JHara MPUMIPHHUKIB . JIyMKa
Ne y KA Hassa . 10 ApxiBy .
TOJIOCYBaH- | yXBaJeH- mignucan- Ta 1aTa L IpumiTka
yXBaIu YXBaJICHO yXBaIu KoncturymiitHoro
HS Hs Hsl nepelaHHs Ha . Ne cynus
yXBaly Cyny Ykpainu
PO3CHUIIAHHS




PeECTPYBaHHA YXBAaJl, YXBAJI€HUX HA 3aCiIaHHAX
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KHUT A

Jonatok 47
1o [HcTpykii
(myHKT 423)

koJeriii cynaiB Koncruryuiitnoro Cyny Ykpainu

yXBaIu

Ne cnipaBw,
y SKil
YXBaJICHO
yXBalty

Hassa
YXBaJIl

PesynbraTtu
TOJIOCYBaH-
Hs

Jara
YXBaJICH-
HS

Jara
T ITHCaH-
HS

Kinbkicts
MIPUMIPHHKIB
Ta jlara
HepeaHHs Ha
PO3CHIIAHHS

Jlara nepenanHs
10 ApXiBYy
KoncturymiitHoro
Cyny Ykpainu

Oxkpema
JyMKa

Ne cynns

IMpumiTka
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KHHUT A
PEECTPYBAHHA YXBAJI, YXBAJICHUX HA IUVICHAPHUX 3aCiIaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Jlonatok 48
1o [HcTpykii
(myHKT 423)

yXBaIu

Ne cnipaBw,
y SKil
YXBaJICHO
yXBalty

Hassa
YXBaJIl

PesynbraTtu
TOJIOCYBaH-
Hs

Jara
YXBaJICH-
HS

Jara
T ITHCaH-
HS

Kinbkicts
MIPUMIPHHKIB
Ta jlara
HepeaHHs Ha
PO3CHIIAHHS

Jlara nepenanHs
10 ApXiBYy
KoncturymiitHoro
Cyny Ykpainu

Oxkpema
JyMKa

Ne cynns

IMpumiTka




peecTpyBaHHS yXBalJl,
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KHHUT A

Jonatok 49
1o [HcTpykii
(myHKT 423)

YXBaJICHUX HA 3aCiIaHHAX
Besaukoi nanaru Koncruryuiiinoro Cyay Ykpainu

yXBaIu

Ne
CcrpaBy,
y sIKii
YXBaJICHO
yXBalLy

Hassa
YXBaJIK

Pesynbratu
rOJIOCYBaH-
Hs

Jlata
YXBaJICH-
HS

JaTa
mianucan-
HS

Kinbkicts
MIPUMIPHHKIB
Ta jlara
HepeaHHs Ha
PO3CHIIAHHS

Jlara nepenanHs
10 ApXiBYy
KoncturymiitHoro
Cyny Ykpainu

Oxkpema
JyMKa

Ne cynns

ITpumiTka
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KHHUT A
peecrpyBanHs BUCHOBKIB Koncruryuiiinoro Cyay Ykpainm,
YXBaJICHUX HA IVIEHAPHUX 3aCiJaHHAX
Benukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Jonmatok 50
1o [HcTpykii
(myHKT 423)

Ne
BHCHOBKY

Ne
CIpaBH,
y sIKii
YXBaJICHO
BHCHOBOK

Hazra
BHUCHOBKY

Pesynbratn
TOJIOCYBaH-
H

Jata
YXBaJICH-
HS

Jlata
mianucan-
Hs

Kinbkicts
MPUMIPHHKIB
Ta 1aTa
HepejaHHs Ha
PO3CHIIAHHS

Jlata nepenanHs
110 ApXiBYy
KoncturyiitHoro
Cyny Ykpainu

Oxkpema
JyMKa

Ne cynns

ITpumiTka
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KHHUT A
peectpyBaHHus pimienb Koncruryuiiinoro Cyay Ykpainm,
YXBaJICHHX HA IVIEHAPHUX 3aCiJaHHAX
Besaukoi nanaru Koncruryuiiinoro Cyay Ykpainu

Jlomatok 51
1o [HcTpykii
(myHKT 423)

Ne No Kinbkicts Oxpema
LIeHHS N TPUMipHH- ara nepegaHHs Ka
p CITPaBH, Pesynbratu Jata pHMIp A e Ay
- HasBa Jlara . KIB Ta JlaTa 110 ApxiBy .
y sKil . roJI0CyBaH- i ITHCaH- o [pumitka
pileHHs YXBaJICHHS nepelaHHs Koncruryuiitnoro
YXBaJICHO Hs HS .. Ne cynns
S Ha Cyny Yxpainu
PO3CHIIaHHS
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Honatok 52
1o [acTpykuii
(myHKT 429)
(B pemaxirii
Po3nopsimxenns
. l'onosu KCY
IMEHEM YKPAIHU Bij 2 JUcCTOMNAaa
2023 poky
PIINEHHA Ne 78/01/2023-O1
KOHCTUTYLIHHOI'O CYIY YKPAIHU
(na3zBa)
Kuis CnpaBaNe - /20 (/)
20 poky
Ne -p/20

Benuka manmara Koncrurymitnoro Cyny Ykpaiau y ckiani:

[ITIb cyaniB Konctutyniitnoro Cyny Ykpainu (y Ha3uBHOMY BIAMIHKY), SIKi
Opanu yJacTh B YXBaJICHHI PIlICHHS ],

ITIb (romnoBa 3acimanHs),
ITIb (;omoBimau),

pO3IIIHYJIa Ha IMJIEHApHOMY 3aciiaHH1 CIIpaBy

3aciyxaBIIM CyJI0-A0I0B11aya Ta JOCIIIUBILIN MaTepialiu CIPaBH,

Koncruryuiitnuii Cyx Ykpainu
YCTAHOBHB:
TekcT pimeHHs

YpaxoByrouu BHUKIAQJCHE Ta KEPYHOUUCH Koncrutymii Ykpainu, Ha
miJCTaBl 3akony Ykpainu ,,IIpo Konctutyuiitnuit Cya Ykpainu®

Koncruryuiitnuii Cyx Ykpainu

YyXBaJuB:

[Ib cynni Koncturymiiinoro Cyny Ykpainu

.. 3a [Ipotn
(Y Ha3MBHOMY B1JIMIHKY)

TIITAC CYT

(Pimennss Koncturymiiinoro Cyny YkpaiHu  3acBIOUYIOTh
neyatkoro ,,Cekperapiat Koncruryuiinoro Cyny Ykpainu Ne 1% ta
po3cunatoTh 13 Hanucom , Konctutyuiitnuii Cyn Ykpainu® 0e3
nignuciB cyaniB Konctutymiitnoro Cyny Ykpainn)



JlomaTok 53

144
1o [acTpyxkii
(myHkT 429)
(B pemaxirii
Posnopsmxenns
I'onosu KCY
. BiJI 2 JIUCTOIIAIa
IMEHEM YKPAIHHA 2023 poky
PIIMEHHA Ne 78/01/2023-O/1
KOHCTUTYUIMHOI'O CYAY YKPATHU
(MEPIIIAN CEHAT)
(APYTHUI CEHAT)
(Ha3Ba)
Kuis CopaaNe - /20 (/)
20  poky
Ne  -p(D)/20

Ne -p(I)/20__
[epmmit (dpyruit) cenar Koncturyuiiitnoro Cyny Ykpainu y ckiai:

[IIIb cynniB Koncturyuiiinoro Cyny Ykpainu (y Ha3MBHOMY BIAMIHKY), SIKI
OpaJii y4acTh B YXBaJICHHI PIIICHHS |,

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimay),

PO3IIISHYB Ha MJICHAPHOMY 3aCiJIaHHI CIIpaBy

3acnyxaBmH CYI[I[I-O-I[OHOBiI[a‘Ia Ta ,Z[OCJIiI[I/IBIHI/I MaTepiaJ'II/I CIIpaBH,

Koncruryuiitnuii Cyx Ykpainu
YCTAHOBHB:
TekcT pimeHHs

YpaxoByrouu BHUKIAQJACHE Ta KEPYHOUUCH Koncrutymii Ykpainu, Ha
miacTaBi 3akony Ykpainu ,,I[Ipo Koncturyuiiinuit Cyx Ykpainn®

Koncruryuiithnit Cyn Ykpainu

YyXBaJHB:

[Ib cynni Koncruryuiiinoro Cyny Ykpainu 3a

o [Ipotn
(Y Ha3MBHOMY BIJIMiHKY)

HIUC CYIA1

(Pimennss Koncturymiiinoro Cyny YkpaiHu — 3acBIAYYIOTH
nevatkorto ,,Cekperapiat Koncrurymitnoro Cyny Ykpaiau Ne 1 ta
po3cunatoth 13 Hamucom , Konctutymitauit Cyx Ykpainu® 6e3
nianuciB cyaaiB Koucturymiinoro Cyny Ykpainu)



JonaTok 54

145 1o Iacrpykmii
(myHkT 429)
(B pemaxirii
Posnopsxenns
I'omosu KCY
. BiJ 2 IMCTONAaAa
IMEHEM YKPAIHHA 2023 poky
Ne 78/01/2023-0O
BUCHOBOK A
KOHCTUTYHIMHOI'O CYJAY YKPAIHU
(na3zBa)
Kuis CopaaNe - /20 (/)
20 poky

Ne -B/20
Benuka nanara Konctutyiiinoro Cyay YkpaiHu y cKJai:

[IIIb cynniB Koncturyuiiinoro Cyny Ykpainu (y Ha3MBHOMY BIAMIHKY), SIKI
Opayii y4acTh B YXBaJICHHI BUCHOBKY |,

[1Ib (romosa 3acimanHs),
ITIB (momoBimau),

pO3TIsiHY A Ha MJICHAPHOMY 3aCi/IaHH] CIIPaBy

3acmyxaBIIu CyA10-10MOBI1aya Ta JIOCIIIMBIIY MaTepiaiu CIpaBH,

Koncruryuiitnuii Cya Ykpainu
YCTAHOBHB:
TexcT BUCHOBKY

YpaxoByrOUn BHUKIAQJICHE Ta KEPYHOUUCH Koncrutymii Ykpainu, Ha
1JICTaB1 3akony Ykpainu ,,IIpo Koncturymiiauit Cyn Ykpainu

Koncruryuiitnuii Cyx Ykpainu

yXBaJuB:

[Ib cynni Koncruryuiiinoro Cyny Ykpainu 3a

o [Ipotn
(Y Ha3MBHOMY BIJIMiHKY)

TINAC CYIIL

(BucnoBox KonctutyniiHoro Cyay VYkpaiHu 3acBIOUyOTh
neyatkoro ,,CekperapiaT Koncruryuiinoro Cyny Ykpainu Ne 1% ta
po3cuinatoTh 13 Hamucom , Kouctutymiitnuit Cyx Ykpainu® 6e3
nignuci cyaniB Koncrutyuiitnoro Cyny Ykpainn)



146 JlonaTok 55
1o [HcTpykmii
(myHKT 429)
(B pemakitii

Posnopsmxenns
T'onosu KCY
BiJ 2 IMcTOnana

2023 poky

ITOCTAHOBA Ne 78/01/2023-O4

KOHCTUTYLIIHOI'O CYY YKPATHU

(Ha3Ba)
Kuis
20  poky
Ne -m/20
Ne  -mc/20

Kouncturyniitnuii Cyn Ykpainu y ckiai:

[[TIb cynniB KoncrutymiitHoro Cyny Ykpainu (y Ha3UBHOMY BIAMIHKY), K1 Opaiu
y4acTh B YXBaJICHHI IOCTAHOBH ],

ITIb (ronoBa 3acijaHH),
PO3TIIAHYB Ha 3aci/ilaHHi (CreliaaTbHOMY TJICHAPHOMY 3aciJaHHi)
3aciyxaBid iHGOPMAIIio ,

Koncruryuiiinuii Cya Ykpainu

YyCTaAaHOBHB:
TekcT nocrtaHoBU
Ypaxoyroun BUKJIAJICHE Ta KEPYHOUHUCH Koncturymii Ykpainu, Ha miacTaBi
3akony Ykpainu ,,IIpo Koncrurymiitnuii Cyn Ykpainu®, BiAMOBIIHO 10 §
Pernamenty Koncturyuiitnoro Cyny Ykpainu
Koncruryuiiinuii Cyx Ykpainu

YyXBaJHB:

[1Ib cynni Koncrutyuiinoro Cyny Ykpainu 3a

. [Ipotn
(Y Ha3MBHOMY BIIMIHKY)

1 IUC CyIi

(IToctanoBy  Koncturymiitnoro Cyny VYkpaiHu 3acBiIuyroTh
nevatkoio ,,Cekperapiat KoncrutymiitHoro Cyay Ykpainu Ne 1% ta
po3cunaroTe 13 HamucoMm , Kouctutymiviauit Cyn VYkpainu™ 06e3
nignuciB cyaniB Koracturyniinoro Cyny Ykpaidu)



147 Honatok 56

1o [HeTpykiii
(myHKT 429)

(B pemaxirii
Posnopsmxenns

T'omosu KCVY
Bl 2 JIucTOmaga
2023 poky

Ne 78/01/2023-0]1
3ABE3IEYYBAJIbHUM HAKA3

KOHCTUTYHIMHOT O CYAY YKPATHA
(Ha3Ba)
Kuis CrmpaBaNe - /20 (/)
20  poky
Ne  30/20

Benuka nanata Koncrurymiitnoro Cyay Ykpainu y ckiafi:

[ITIb cynniB KoncrutymiitHoro Cyny Ykpainu (y Ha3UBHOMY BIIAMIHKY ), SIK1 Opaiu
y4acTh B YXBaJICHHI 3a0€311e4yBaJIbHOTO HaKa3y],

IT1b (romoBa 3acimanHs),
ITIb (momoBimau),

PO3IIIsHYIa
3aciyxaBIiy CyII10-10TIOBIJaua Ta JOCTIAWBIIKM MaTepiaju,

Koncruryniiinuii Cyx Ykpainu
YyCTaHOBHB:
TexcT 3a0e3neuyBaNbHOTO HaKa3y
VYpaxoBylouu BUKJIAICHE Ta KEPYIOUHUChH Koncturyuii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §

Pernamenty Koncturymitnoro Cyay Ykpainu

Koncruryniiinuii Cyn Ykpainu

YyXBaJHB:

[Ib cyani Koncturymiitnoro Cyay Ykpainu

o 3a [Ipotn
(Y Ha3UBHOMY B1IMIHKY)

MTAC CYIL

(3abe3neuyBanbauii Haka3z Benukoi nanatu Koncrurymiitnoro Cyny
VYkpainu 3acBiI4yroTh mnedaTkoro ,,Cekperapiar KoHCTUTYMIMHOTO
Cyny Ykpaiau Ne 1% Ta poscunarots i3 HanucoM ,,KoHcTUTyIiHHUT
Cyn VYkpainn“ 6e3 mianucie cyaniB Koncruryuiinoro Cynay
VYkpaiun)
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Jonatok 57
1o IncTpykuii
(myHKT 429)
YXBAJTA
BEJIUKOI IMMAJIATH
KOHCTUTYLWIMHOI'O CYY YKPAIHM
(Ha3Ba)
Kuis CmpaBaNe - /20 (/)
20 poky
Ne -y20
Ne  -ym/20

Benuka nanara Koncrurymitnoro Cyay Ykpainu y ckiani:

[[1Ib cynnie Koncturymiiitnoro Cyny Ykpainu (y Ha3uBHOMY BIJMIHKY), SIK1
Opayii y4acTh B yXBaJICHHI YXBaJlu],

ITIb (romoBa 3acigaHH:),
ITIb (momoBizmau),

pO3IIIAHYyJa Ha 3acifjaHH1 (Ha IJIEHApHOMY 3aCi/IaHH])

3aciyxaBIiu CyJIII0-0MOBI1aua Ta JOCJIIUBIIMA MaTepiajii CIpPaBH,
Benuka nanara Koncruryniiitnoro Cyny Ykpainu

YCTAHOBHUJA:
TekcT yxBanu

VYpaxoByroun BHKJIAJEHE Ta KEPYHOUHUCH Koncrutymii pralHI/I Ha
iJCTaBl 3akony Ykpainu ,,IIpo Koncturymiitnuit Cyn Ykpainu®, BiATOBIIHO
b (N Pernamenty KonctutyuiitHoro Cyay VYkpainu BeJ'II/IKa rajiara
Koncturymiiitnoro Cyny Ykpainu

YyXBaJmuJa:

[Ib cynni Koncrurymiiinoro Cyny Ykpainu 3a

S IIpotn
(Y Ha3UBHOMY BIJIMIHKY)

H1TUC CYJUTI

(YxBamy Benukoi mamatu Koncturymiinoro Cyny VYkpainu
3acBlAUyIOTh mnedatkoro ,,Cekperapiar KoncrturyuiiiHoro Cyny
Vkpainn Ne 1% Ta poscunaroTe 13 HamucoMm ,Benuka manarta
Koncturynitinoro Cyay VYkpaimu“ 03 miaAmuciB  CyaiB
Koucrurymitnoro Cyay Ykpainn)
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JlonaTok 58
1o [HcTpykii
(myHkT 429)
YXBAJTA
INEPUIOTO CEHATY
KOHCTUTYHUINHOI'O CYY YKPAIHHU
(na3zBa)

Kuis CopaaNe - /20 (/)

20  poky

Ne  -y(I)/20

Ne  -ym(1)/20

[lepmmii cenar Koncturymiiinoro Cyny Ykpainu y cKIai:

[[1Ib cynnie Koncturymiitnoro Cyny Ykpainu (y Ha3uBHOMY BIJMIHKY), SIK1
Opanu y4acTh B YXBAJICHHI YXBaJH],

[1Ib (ronmoBa 3acijiaHHs),
ITIb (momoBimau),

PO3IJIIHYB Ha 3aciiaHHi (JIEHAPHOMY 3aCiJIaHH1) CIIpaBy

3aciyxaBIlM CyJI0-J0TMOB1a4a Ta JOCIIMBIIKN MaTepialy CIpaBH,
[Tepmmii cenat Koncrurymiitnoro Cyny Ykpainu

YCTaAaHOBHB:

TekcT yxBanu

YpaxoByrOUn BHUKIAQJICHE Ta KEPYIOUHUCH Konctutymii Ykpainu, Ha
17CTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cyn Ykpainu®, BIAIOBIAHO
o § Pernamenty KoucrtutymiitHoro Cyny VYkpainu [lepmmii cenar

Koncturymiinoro Cyny Ykpainu

YyXBaJHB:

[Ib cynni Koncruryuiiinoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMiHKY)

[linnuc cynui

(YxBany Ilepmoro cenaty Koucrurymiitnoro Cyny VYkpainu
3acBlAUyIOTh mnedatkor ,,Cekperapiar KoncturyuiiiHoro Cyny
Vkpainun Ne 1 ta poscunarorh 13 HamucoM ,llepmuii cenar
Koncturynisinoro Cyay VYkpaimu“ 0e3 mianuciB  CyaiB
Kouncturynitnoro Cyny Ykpainn)



150 JlomaTok 59

1o [HcTpykmii
m (myHKT 429)

VXBAJA
JIPYTOI'O CEHATY )
KOHCTUTYIIAHOI'O CY1Y YKPATHU

(na3zBa)

Kuis CnpaBaNe - /20 (/)
20 poky

Ne  -y(I)/20

Ne  -yn(I)/20

Hpyruii cenat Koncruryuitnoro Cyny Ykpainu y ckiaui:

[IIIb cynniB Koncturyuiiinoro Cyny Ykpainu (y Ha3uBHOMY BIAMIHKY), SIKI
Opayii y4acTh B YXBaJICHHI YXBaJlu],

[1IB (ronoBa 3acimaHHs),
ITIb (momoBimay),

PO3IUIAHYB Ha 3aciIaHHi (IJIEHAPHOMY 3aC1JIaHH1) CIIpaBy

3acimyxaBlIu CyJI0-10I0B1Aaua Ta JOCIIAMBIIN MaTepiajii CIpaBH,
Hpyruii cenat Koncturyuiiitnoro Cyny Ykpainu

YyCTAHOBHB:

Tekcr yxBanu

YpaxoByroun BHKJIAJEHE Ta KEPYIOUHUCh Koncrutymii Ykpainu, Ha
miJCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cyn Ykpainu®, BiANIOBIIHO
o § Pernamenty Koncturymiiinoro Cyny VYkpainn pyruii cenat

Kouncrutyuiitnoro Cyny Ykpainu

YyXBaJHB:

[Ib cynni Koucturyuiiinoro Cyny Ykpainu

.. 3a IIpotn
(Y Ha3MBHOMY BIJIMIHKY)

TIUC CYI1

(YxBany [lpyroro cenary Koncturyuiiinoro Cyny VYkpainu
3acBlAUyIOTh mnedatkor ,,Cekperapiar KoncturyuiiiHoro Cyny
Vkpainn Ne 1% ta po3cunarore 13 HamucoM , Jlpyruil ceHar
Koncturynitinoro Cyay VYkpaimu“ 0e3 mianuciB  CyaiB
Koucrurymitnoro Cyay Ykpainn)
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Honatok 60
1o [HeTpykiii
(myHKT 429)
YXBAJA
NEPIIOI KOJIETH CYJJIIB
IEPIHIOI'O CEHATY )
KOHCTUTYHIUHOI'O CYY YKPAIHHU
(na3zBa)
Kuis CopaBaNe - /20 (/)
20 poky
Ne -1(D)/20

[lepma xoneris cynais Ilepmoro cenary Konctutyuiitnoro Cyay Ykpainu y
CKJIa/i:

[IIIb cynniB Koncturyuiiinoro Cyny Ykpainu (y Ha3uUBHOMY BIAMIHKY), SIKI
Opayii y4acTh B yXBaJIeHHI YXBaJl],

[1Ib (ronoBa 3acijiaHHs),
ITIb (omoBimau),

PO3IJIsHYIIA Ha 3aciTaHH1

3aciyxaBIiu CyJIII0-I0MOBIaua Ta OCIIIUBIIM MaTepiajii CIpPaBH,
[Tepma xoneris cynnis Ilepmoro cenaty Koncrurymiinoro Cyny Ykpainu

YyCTAaHOBHJA:

Tekcr yxBanu

YpaxoByroun BHKJIAJEHE Ta KEPYIOUHUCH Koncrutymii Ykpainu, Ha
miJCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cyn Ykpainu®, BiANIOBIAHO
o § Pernamenty Koncturymiinoro Cyny Ykpainu Ilepma konerist cyaaiB

[Tepmoro cenary Koncturymiitnoro Cyay Ykpainu

YyXBaJmuJa:

[Ib cynni Koncruryuiiinoro Cyny Ykpainu
(Y Ha3MBHOMY B1JIMIHKY)

3a [Ipotn

TINAC CYIIL

(YxBany Ilepmioi konerii cynniB Ilepmoro cenaty Koncturyiiitnoro
Cyny Ykpainu 3aCBITYYIOTh MEYaTKOIO ,Cekperapiat
KouncturyniitHoro Cyny Ykpainu Ne 1 ta po3cuiaroTh i3 Halmucom
,lepma koneris cyqaiB Ilepmoro cenaty Koncrutymiitnoro Cyny
VYkpainu* 6e3 mianucis cyaniB Koacruryiiinoro Cyay Ykpainn)



Kuis

152

Honatok 61
1o [HcTpykuii
(myHKT 429)
YXBAJA
JPYI'OI KOJIETII CYJJIIB
HEPIIOI'O CEHATY

KOHCTUTYLIIHOIO CYJIY YKPATHU

(Ha3Ba)
CopaaNe - /20 (/)

20 poky

Ne  2(1)20

Hpyra xoneria cyaniB Ilepmoro cenaty Koncrturyuiitnoro Cyny Ykpainu y

CKJIQI:

[IIIb cynniB Koncturyuiiitnoro Cyny Ykpainu (y Ha3MBHOMY BIMIHKY), SIKI
Opayii y4acTh B YXBaJICHHI YXBaJlu],

[1IB (ronoBa 3acimaHHs),
ITIb (momoBimay),

PO3IJIsIHYJIA Ha 3aCi/IaHH1

3acimyxaBIld CyJI0-10M0B1aua Ta JOCIIAMBIIN MaTepiajid CIpaBH,
Hpyra xouneris cyanis Ilepmoro cenaty Koncruryuiiinoro Cyny Ykpainu

YyCTAaHOBHJA:

TekcT yxBanu

YpaxoByrouu BHUKIAQJACHE Ta KEPYHOUUCH Koncrutymii Ykpainu, Ha

I11JICTaBI
1o §

3akony Ykpainu ,,IIpo Koncturymiitnuit Cyn Ykpainu®, BiATOBIIHO
Pernamenty Koncturymiitnoro Cyny Ykpaiam [lpyra komeris cyanuis

[Tepmoro cenary KonctutyuiitHoro Cyny Ykpainu

YyXBaJmuJa:

[Ib cynni Koncruryuiiinoro Cyny Ykpainu 3a
(Y Ha3MBHOMY BIJIMiHKY)

[Ipotn

TIINAC CYI1

(YxBamy  [Hpyroi  xomerii  cymmiB  Ilepmioro  ceHary
Koncruryniinoro Cyay VYkpaiHu 3acBIIUYIOTh  IE€YATKOKO
,,CereTaplaT KoHcTutytiitHoro Cyz[y YKpalHH Ne 1% Ta
pPO3CHIIAOTh 13 HaNmMcoM ,,Jlpyra Koserist cyaiB Iepmoro cenaty
Koncturyuiiinoro Cyny VYkpainu® 0€3 manuciB  CynaiB
Koucrurymiinoro Cyay Ykpainn)
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Honatok 62
1o [HeTpykiii
(myHKT 429)
VXBAJA
TPETHOI KOJIEI'II CY/IIB
MNEPUIOTO CEHATY
KOHCTUTYHINHOI'O CYAQY YKPAIHUA
(na3Ba)

Kuis CmpaBaNe - /20 (/)

20  poky

Ne  -3(D)/20__

Tpers koneris cyanis [lepmoro cenaty Koncturyuiiinoro Cyny Ykpainu y ckiai:

[[TIBb cynniB KonctutymiitHoro Cyny Ykpainu (y Ha3UBHOMY BIAMIHKY ), SIK1 Opanu
y4acTh B yXBaJICHHI yXBaJH],

ITIb (romoBa 3acimanHs),
ITIBb (momoBimau),

PO3IJIsTHYJIA Ha 3aCiIaHH1

3acnmyxaBIIM CyJIIO-I0TIOBi1ada Ta JOCTIAMBIIM MaTrepiajlii CIIpaBH,
Tpers xoneris cyanis [lepmoro cenary Koncrutyuiiinoro Cyny Ykpainu

YCTAaHOBHJA:

Texkcr yxBanu

VYpaxoByrouu BUKJIAJCHE Ta KEPYIOUUCH Koncrutytii Ykpainu, Ha mijicTasi
3akony Ykpainu ,,[Ipo Koncrurymiitnuii Cyn Ykpainu®, BiAMOBIIHO 10 §
Pernamenty Koncturyuiitnoro Cyny Ykpainu Tpets xosneris cyani Ilepmoro cenary

Koucrurynitnoro Cyny Ykpainu

YyXBaJH.Jaa:

[Ib cynni Koncturyuiiinoro Cyny Ykpainu 3a
(Y Ha3MBHOMY BIJIMiHKY)

[Ipotn

MTAC CYIL

(YxBamy  Tperboi  komerii  cynmiB  Ilepmioro CeHaTy
Koucturyniithoro  Cynmy  YkpaiHM  3acBiI4yloTb  I€YaTKOIO
,Cekperapiat Koncturyuiinoro Cyay Ykpainu Ne 1% ta po3cunaroth
i3 mHamucom , Ipers kozeris cyamiB Ilepmoro  cenary
Koncturymiithoro Cyay  Ykpaiam“ 06e3  MIANWUCIB  CYIIIB
Kouncturyuiitnoro Cyay Ykpainu)



154 JlomaTok 63
1o [HcTpykii

M (myHKT 429)

YXBAJTA
NEPHIOI KOJIETI CYIIB
JAPYI'OrO CEHATY )
KOHCTUTYIIMHOI'O CYAY YKPAIHU
(Ha3Ba)
Kuis CrmpaBaNe - /20 (/)
20 poky

Ne -1(I1)220

[lepma xoneris cynniB Jpyroro cenary KouctutymiitHoro Cyay Ykpainu y

CKJIQIi:

[[TIb cynniB KonctutymiitHoro Cyny Ykpainu (y Ha3UBHOMY BIAMIHKY), SIK1 Opanu
y4acTh B YXBaJICHHI yXBaJIH |,

[1Ib (rosoBa 3acijianHs),
ITIb (momoBimau),

PO3IIISHYJIa Ha 3acCiaHH]

3acnmyxaBUIu CyJIIO-I0TIOBi1ada Ta JOCTIAMBIIM MaTrepiajli CIIpaBH,
[Tepmra xoneris cynniB pyroro cenatry Koncruryuiinoro Cyny Ykpainu

YCTAaHOBMIJA:

Texkcr yxBanu

VYpaxoByrouu BUKJIaJCHE Ta KEPYIOUUCH Koncrutymii Ykpainu, Ha mijicTasi
3akony Ykpainu ,,[Ipo Koncrurymiitnuii Cyn Ykpaiau®, BiAMOBIIHO 10 §
Pernamenty Koncturymitnoro Cyny Ykpainu [lepma koneris cygaiB Jpyroro cenary

Koncrurymitnoro Cyay Ykpainu

YyXBaJHuJa:

MIb cyani Koncturyuiitnoro Cyny Ykpainu
(Y Ha3MBHOMY BIJIMiHKY)

3a [IpoTn

MITAC CYI1

(YxBany [Tepmoi KOJIeTi1 CYIIIB Hpyroro CEHaTy
Konctutymiitnoro  Cyny  YkpaiHM  3acBIJUYyIOTh  [E€YATKOIO
,,Cekperapiat Koncrutyuiiinoro Cyny Ykpainu Ne 1 Ta po3cunaiots
i3  namucom llepma komeris cynmiB  Jlpyroro cenary
Koncturymiithoro Cyay  Ykpaiau“ 0e3  MIANWUCIB  CYIIB
Kouncruryuiitnoro Cyay Ykpainu)
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Jonarok 64
1o [HcTpykmii
(myHKT 429)
YXBAIJIA

JPYI'OI KOJIETII CYJIIB
JAPYI'OI'O CEHATY )
KOHCTUTYIHIMHOI'O CYAY YKPAIHU

(na3Ba)
Kuis CmpaBaNe - /20 (/)
20 poky
Ne -2(ID20

Hpyra xoneris cynais Ipyroro cenaty Koncturymiinoro Cyny Ykpainu y cKiraui:

[ITIb cynniB KoncturyuiitHoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), sIKi Opanu
y4acTh B yXBaJICHHI yXBaJH],

IT1b (romoBa 3acimanHs),
ITIB (momoBimauv),

PO3IJIsTHYJIAa Ha 3aCiIaHH1

3acnmyxaBIIM CyJIIO-I0TIOBi1ada Ta JOCTIAMBIIM MaTrepiajlii CIIpaBH,
Hpyra xoneris cyanis [pyroro cenary Konctutyuiitnoro Cyny Ykpainu

YCTAHOBHM.JA:
Tekcr yxBanu
YpaxoByro4uu BUKJIAJCHE Ta KEPYIOUNUCH Kouncturynii Ykpainu, Ha mijacrasi
3akony Ykpainu ,,[Ipo Koncrurymiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncrurymiitnoro Cyny Ykpainu Jlpyra koneris cynaiB Jpyroro ceHaty

Koncrurymitnoro Cyay Ykpainu

YyXBaJHuJa:

[Ib cynni Koncruryuiiinoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMiHKY)

MITAC CYII1

(YxBamy Hpyroi kounerii cynniB [pyroro cenaty KoHctuTyuiHOTO
Cyny Ykpainu 3aCBITUYIOTh MEYaTKOIO ,Cekperapiat
KOHCTI/ITyuiﬁHOFO CyL[y VYxpainu Ne 1 Ta po3cunaroTh i3 HAMMCOM
»Apyra KoJeris cy):(mB HApyroro cenary Koncrurymitnoro Cynay
Ykpainu‘ 6e3 mianucis cyanis Koncturyuiitnoro Cyay Ykpainu)
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Honatok 65
1o [HcTpykuii
M (myHKT 429)
YXBAJJIA
TPETHOI KOJIETI CYJIIB

JAPYTOI'O CEHATY )
KOHCTUTYIIAHOIO CYAY YKPATHU

(na3Ba)
Kuis CmpaBaNe - /20 (/)
20 poky
Ne  -3(I1)20

Tpets koneris cyani dpyroro cenaty Koncruryuiinoro Cyay Ykpainu y ckiafi:

[[TIb cynniB Koncturyuitnoro Cyay Ykpainu (y Ha3MBHOMY BiJIMIHKY ), sIKi Opaiu
y4acTh B yXBaJICHHI yXBaJH],

ITIb (romoBa 3acimanHs),
ITIBb (momoBimau),

PO3IJIsTHYJIA Ha 3aCiIaHH1

3acnmyxaBUIM CyJ/I0-I0MOBI1aya Ta JOCHIAWBIIA MaTepialu CIpPaBH,
Tpers xoneris cynniB pyroro cenary Koncruryuiinoro Cyny Ykpainu

YCTAHOBHM.JA:
Tekcr yxBanu
YpaxoByro4u BUKIAJCHE Ta KEPYIOUNUCH Kouncturynii Ykpainu, Ha miacrasi
3akony Ykpainu ,,[Ipo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncrurymiitnoro Cyny Ykpainu Tpersa konerisi cyaniB Jpyroro cenaty

Koncrurymitnoro Cyay Ykpainu

YyXBaJHuJa:

[Ib cynni Koncruryuiiinoro Cyny Ykpainu
(Y Ha3MBHOMY BIJIMIHKY)

3a [IpoTn

MITAC CYII1

(YxBany Tpetboi xonerii cynaiB [pyroro cenary Konctutyuitnoro
Cyny Ykpainu 3aCBITUYIOThH MEYaTKOIO ,Cekperapiat
KOHCTI/ITyuiﬁHOFO CyL[y VYxpainu Ne 1 Ta po3cunaroTh i3 HaAMMCOM
,» [pEeTS KOJIEeTis cy):[zuB HApyroro cenary Koncrurymiitnoro Cynay
Ykpainu‘ 6e3 mianucis cyanis Koncturyuiitnoro Cyny Ykpainu)



Jlomatok 66

157 1o [HcTpykii
(myHkT 435)
(B penmakirii
Posnopsxenns
I'onosu KCY
BIiJ 2 nUCTONAAa
2023 poky
Ne 78/01/2023-O1
MNOKAXYUK
po3cuiianns pimenb Koncruryuiiinoro Cyny Ykpainu (Benukoi najsaTu, ceHaTiB)
Ne - /20 20 poky
1. Yuacnuxku koncmumyuiiinozo npoeaoscennsn:*
1.1. Cy0O’extr mnpaBa Ha KOHCTHTYLIHHE TMOJaHHA Ta/abo #oro
npeacraBuuk (im’st ta ITIPI3BUIIE), cy0’exkTt mpaBa Ha
KOHCTHUTYIIIIHY CKapry Ta/abo ynmoBHOBa)keHa oco0a, 110 i€ BifJ 810NOGIOHO 00 IX
roro imeHi (im’s Ta [TPI3BUIIIE) KintbKkocmi
1.2.  Bepxoeua Paoa Ykpainu 1
1.3.  Ilpe3udenm Ykpainu 1
1.4.  Kabinem Minicmpis Ykpainu 1
1.5.  Iocmitinuii  npeocmasnux  Bepxoenoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6.  Ilpeocmasnux [lpezuoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu 1
1.7.  Hocmitinuii npedocmasnux Kabinemy Minicmpie Yxpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
2. 3anyueHi yuacHUKU KOHCIMUMYYIH020 NPOBAOIHCEHHA Ha 6UMO2y
Jlna enecenns 00 €Ouno2o 0eprHcagHo2o peccmpy HopMamueHo-
npagoeux akmie:
3. MiHicTepcTBO OCTHIT YKpaiHu 2
Y nopaoky oominy nopmamuenumu akmamu:
4. Bepxosna Pana Ykpainu 3
5. Odic Ilpesnaenra Ykpainu 3
6. Kab6iner MinictpiB Ykpainu 3
Jlna eukopucmanns 6 pooomi:
7. VYnpasniaas 3ade3nedeHss 3aciganb Cyay 1
8. VYrpaBiiHHS JOKYMEHTAIbHOTO 3a0e3MeYeHHS 1
9. Binain moniTopuHry BukoHaHHs akTiB KoncrurymiitHoro Cyay
Ykpainu, 00JIiKy Ta cucTeMaTH3allii 3aKOHOIaBCTBA 1
10.  ApxiB Koncruryuiitnoro Cyny Ykpainu
Jlna onyonikyeanns:
1. CekTOop TMIATOTOBKH IO BHWIAHHA JPYKOBAHOTO OpraHy
Koncruryuiinoro Cyny Ykpainu ,,Bicauk KonctutyuiiiHoro
Cyny Ykpainu‘ 2
Jlna onpunroonenns:
12. Bingnin agmiHicTpyBaHHS 1HGOpPMAIIHHUX MEpeX Ta 0a3 JaHUX

ynpaBimiHHSA 1HQOPMAIHO-KOMYHIKAIIIHHUX TEXHOJOTiH (/7
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJISAJI B JIOKAJIbHIA MEpEeXki, Ha
o(imiiinomy BeOcaiiti Koncruryniinoro Cyny Ykpainu) 1
Yceporo:  mpuM.

(nocana) (ocobuctuii miamuc) (im’s ta [IPI3BUILLE)

*PimeHHs HAJCHUIIAIOTh CY0 €KTOBI IIpaBa Ha KOHCTHUTYIIIHE ITOJaHHs, KOHCTUTYIIHY CKapry Ta oprany ado

10caoBii 0c00i, AKI YXBaAJIMIX akKT, 10 OyB mpeaMeroM posniaay B KorcruryniiHomy Cyni Ykpainu.

Okpemy OyMKy ctocoBHO pimenHs KoncruryniiHoro Cyny Ykpainu, yXBajy PO YCYHEHHS OMHCOK abo mpo

PO3’sICHEHHS TOPSAKY BUKOHaHHs pimteHHs KoncruryniiiHoro Cyay YkpaiHu po3cualoTh y TOMY CaMOMy MOPSIIKY,
y IKOMY po3cuitaiu BinnoBigauid akt Koncturymiiitnoro Cyny Ykpainu.



HonaTtox 67

158 1o [HeTpykii
(myHkT 435)
(B pemaxirii
Posnopsixenns
I'onosu KCY
BiJ] 2 JINCTOMAA
2023 poky
MOKAXKYUK Ne 78/01/2023-O11
po3cuiianHs BUCHOBKIB Koncruryniiinoro Cyay Ykpainu
Ne - /20 20 poky
. Yuacnuku koncmumyuiitnozo nposaodycennsn:*
1.1.  Cy0’ext mpaBa Ha KOHCTUTYIIIiHE 3BEepHEHHsS Ta/abo Horo 8I0N0BIOHO 00 iX
npezncraBHuk (im’st Ta [IPI3BULLE) KiTbKOCmI
1.2.  Bepxoeua Paoa Ykpainu 1
1.3.  Ilpe3udenm Ykpainu 1

1.4.  Kabinem Minicmpie Yxpainu
1.5.  Iocmitinuii  npeocmasnux  Bepxoenoi Paou  Vkpainu y

Koncmumyyitinomy Cyoi Ykpainu 1
1.6.  Ilpeocmasnux [lpezuoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu 1
1.7.  Hocmininuu npeocmasuux  Kabinemy Minicmpie  Ykpainu
v Koncmumyyivinomy Cyoi Yxpainu 1
2. 3anyueni yuacHuKu KOHCHMUMYUINHO20 NPOBAOHCEHHA Ha UMO2Y

Jlna enecennsn 00 €OUHO20 0eprcasHo20 peccmpy HOPMAMUBHO-
npaeosux akmie:

3. MinicrepcTBo rocTullii YKpainu 2
Y nopaoky oominy nopmamuenumu akmamu:

4. BepxoBna Paga Ykpainu 3

5. Odic Ilpesnaenra Ykpainu 3

6. Kab6iner MinictpiB Ykpainu 3
Jlna eukopucmanns 6 pooomi:

7. VYnpasniaas 3ade3neueHss 3aciganb Cymy

8. YrpaBiiHHS JOKYMEHTAIbHOTO 3a0e3MeYeHHSs 1

9. Bignin moniTopuHry BukoHaHHS akTiB KoHcturymiitHoro Cymy
VYkpainu, 00Ky Ta cucTeMaTHu3allii 3aKOHOIaBCTBA 1

10.  ApxiB Koncruryniitnoro Cyny Ykpainu
Jlna onyonikyeanns:

1. CekTOop MIATOTOBKH IO BHUIAHHA JIPYKOBAHOTO OpraHy
Koncruryuiinoro Cyny VYxkpainu ,,Bicauk KouctutyuiiiHoro
Cyny Ykpainu‘ 2

Jlna onpunroonenns:
12.  Biguin anminicTpyBaHHs iHpOpMamiiHUX Mepex Ta 0a3 JaHHuX
yhpaBiiHHSA 1HGOPMAIHHO-KOMYHIKAIIHHUX TEXHOMOTH (ass
PO3MIILIEHHS B €JIEKTPOHHOMY BHIJIA/I B JIOKAJIBHIN Mepexi, Ha
odimiitnomy Bebcaiiti Koncturymitnoro Cyny Ykpainu) 1
Yceporo:  mpuM.

(mocaza) (ocobucTuii miammc) (im’st Ta [TIPI3BUILE)

*BHCHOBOK HAJICWIIAIOTh Cy0’€KTOBI MIpaBa Ha KOHCTHUTYIIHHE 3BePHEHHS Ta OpraHy abo 1mocaoBii 0co0i, sKi
YXBaJHJIH aKT, o 0yB npeameroM po3risiny B KorcturymiitHomy Cyni Ykpaiau.

OxpeMy IyMKy cTocOBHO BUCHOBKY KoHctutymiitHoro Cyny Ykpainu, yxBary Ipo YCYHEHHS OIHCOK abo 1po
pO3’ICHEHHS TOPSAKY BHKOHAHHS BUCHOBKY KoHcTturymiitHoro Cyay YKpaiHu pO3CHIIalOTh Y TOMY CaMOMY IOPSIIKY,
y sikoMy po3cunaiu 1ieit akt Koncrutyiiinoro Cyny Ykpainu.



159

IHOKAKYUK

Jonmatok 68

no [HeTpykii
(myHKT 435)

(B penakii
Posnopsxenss
T'onosu KCVY

Bix 2 nucromana
2023 poky

Ne 78/01/2023-O/]

po3cuiiannsa yxsaa Beaunkoi nanatu Koncruryuiitnoro Cyany Ykpainm,

cenatiB Koncruryuiitnoro Cyay Ykpainu:

— MPO BIJKPHUTTS KOHCTUTYIIIHHOTO MPOBAPKEHHS Y CIIPaBi;

— PO BIAMOBY Y IPUIMHEHHI PO3TJISAY KOHCTUTYIIIHOI CKapry;

—1po hopmy po3IIIsIAY CIIpaBH;

— I0a0 KJIOIIOTaHHA y4aCHHKa KOHCTHTYHiﬁHOFO IMPOBAIKCHHA

Ne - /20 20 poky
Yuacnuxku koncmumyuyiiinozo nposaoxrcennsn:*
Cy0O’ekT mpaBa Ha KOHCTUTYLIWHE TIOAAHHS, KOHCTHUTYIIIHE
3BepHeHHs1 Ta Horo mpenctaBHUK (iM’s Ta [IPI3BUILE), cy6’exT
npaBa Ha KOHCTHUTYIIIHY CKapry Ta YIOBHOBa)K€Ha 0co0a, siKa i€ 8I0N0GIOHO

1.2.
1.3.
1.4.
L.5.

1.6.

1.7.

SN

Bix Hioro imeHi (im’s ta [IPI3BUIIIE)
Bepxosna Paoa Ykpainu

IIpe3uoenm Yxpainu 1
Kabinem Minicmpie Ykpainu 1
Hocmiunuit  npeocmasnux ~ Bepxosnoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
Ilpeocmasnuk Ilpesuoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu 1
Hocmiunuit  npeocmasnux  Kabinemy — Minicmpie — Ykpainu
v Konemumyyiinomy Cyoi YVrpainu 1
3anyueni yuacHuKu KOHCMUMYUIIHO20 NPOBAOIHCEHHA y pasi nompebdu /
HA 8UMO2Y
Jlna euxopucmanns 6 pooomi:
Cynns-nonoBinay y cripasi (im’st Ta [IPI3BULLE)
(matpoHaTHa ciry»0a — 10 MaTepiajiB CIIpaBH) 1
Bimnin amMminicTpyBaHHs iHGOpMamiiHEX Mepex Ta 0a3 JaHHX
yhOpaBiiHHSA  1HQOPMALIHHO-KOMYHIKAIMHUX  TEXHOJOTIH  (aMs
PO3MIIIEHHS B €IEKTPOHHOMY BUTJISAI B JIOKAJBHIN MepexKi) 1
VYnpasninasa 3abe3nedeHns 3acinanb Cyny 1
YnpaBiiHHSI JOKYMEHTAIBHOTO 3a0€31eYeHHs 1
Binnin monitopunry BukoHaHHS akTiB Kouctutyniiitnoro Cyny
VYkpainu, 00Ky Ta cCHCTeMaTHu3allii 3aKOHOaBCTBA 1
ApxiB Koncruryniitnoro Cyay Ykpainu 2

00 Ix KitbKocmi

1

Yceporo:  mpuM.

(mocaza) (ocobucTuii miammc) (im’st a TTIPI3BUIIE)

*VXBaly HaJICHJIal0Th cy0’€KTaM, 3a3Ha4eHUM y migmyHkrax 1.2—1.7 nmyHkTy 1, SKi npeacTaBisioTh oprad abo
0CaJI0BY 0CO0Y, sIKi YXBaJIHIIU aKT, IO € IpeaMeToM po3riiay B Koncturyniinomy Cyai Ykpainu.

VYXBajla PO yCyHEHHs ONHUCOK € CKJIQJAHMKOM BianosinHol yxBamu Koncrturyuiitnoro Cyny Ykpainw, i ii

PO3CHJIAIOTh Y TOMY CaMOMY MOPSIKY, Y AKOMY po3cuiianu BianoBigauii akt Koncruryuifinoro Cyny Ykpainu.



1.2.
1.3.
1.4.
L.5.

1.6.

1.7.
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IHOKAKYHUK

Jonmarok 69

no [HceTpykii
(myHKT 435)

(B penmakiiii
Posnopsxenss
T'onosu KCVY

Big 2 nucromana
2023 poky

Ne 78/01/2023-0O/]

po3cuiianns yxsaa ceHaTiB Koncruryuiiinoro Cyny Ykpainu
PO BIIMOBY BiJl pO3IJISILYy CIIPAaBU 32 KOHCTUTYLIIHHOIO CKaproo Ha po3cy Benukoi nanatu

Koncruryniitnoro Cyny Ykpainu

- 20

Yuacnuku koncmumyuiiitnozo nposaodycennsn:*

Cy0’exT mpaBa Ha KOHCTUTYILIHHY CKapry Ta YIOBHOBa)ke€Ha 0co0a,
sKa i€ Bix #oro imeni (im’s Ta [IPI3BUILLE)

Bepxosna Paoa Yxpainu

IIlpe3uoenm Yxpainu

Kabinem Minicmpis Ykpainu

Hocmiunuu  npeocmaenux  Bepxoenoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu

Ilpeocmasnux Ilpezuoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu

Hocmitinui  npeocmasnux ~ Kabinemy — Minicmpie — Vkpainu
v Koncmumyyivinomy Cyoi Yxpainu

/Jlna eukopucmanus ¢ pooomi:

Cynns-gonoBigau y crpasi (im’s ta [IPI3BUIIIE)

(marponarHa ciry>k0a — 0 MaTepialiiB CIIpaBH)

Bignin amMinicTpyBaHHsS iH(MOpMaIiiHUX Mepex Ta 0a3 JaHuX
yIpaBIiHHA  1HPOPMALIHHO-KOMYHIKAIIHHIX  TEXHOJOTIH (s
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISI B JIOKAJIbHIN Mepexi)
VYnpasniaas 3ade3nedeHss 3aciganb Cyay

YrpaBiiHHS JOKYMEHTAIbHOTO 3a0e3MeYeHHSs

Bingmin monitopunry BukoHaHHs akTiB KoncrutyniiiHoro Cymy
VYkpainu, 00Ky Ta cucTeMaTHu3allii 3aKOHO1aBCTBA

ApxiB Korcruryniitnoro Cyny Ykpainu

20 poky

810NOBIOHO 00 IX
Kinbkocmi

1
2
Yeboro:  mpum.

(mocaza) (ocobucTuii miammc) (im’st Ta [TIPI3BUILE)

*YXBay HaICUIAIOTh CY0 €KTaM, 3a3HaYCHUM Y MiAnmyHKTax 1.2—1.7 myHKTY 1, sIKi IPEACTaBISAIOTh Oprad abo
0CaIoBy 0Cc00Yy, SIKI YXBAJIWIIHU aKT, IO € IpeamMeroM po3rsaay B Koncturyuiiinomy Cyai Ykpainu.

VYxBana npo YCYHEHHsI OMHCOK € CKJIaIHHUKOM BiamoBigHoi yxBamu KoucruryuiitHoro Cyay Ykpaiuu, i 1i
PO3CHIIAIOTh Y TOMY CaMOMY TOPSIKY, y SKOMY po3cuian iiei akt Koncruryuiitnoro Cyny Ykpainu.



161 Honarox 70
1o [HeTpykii
(myHkT 435)
(B penmakirii
Posnopspxenns
I'omoBu KCY
BiJ 2 IUCTONAAa
2023 poky

Ne 78/01/2023-O/]
IHOKAKYUK

po3cuiIaHHs yXBaJa KoJeriii cyaaiB Koncruryuiiinoro Cyay Ykpainu
PO BIIKPUTTS KOHCTUTYLIHHOI'O IPOBA/KEHHS y CIpaBi

Ne - /20 20 poky
Yuacnuxku koncmumyuyiiinozo nposaoxicennsn:*

1.1. Cy0’ekt mpaBa Ha KOHCTUTYIIfHE TMOJAHHS, KOHCTHUTYLIHHE
3BepHeHHs1 Ta Horo mpenctaBHUK (im’s Ta [IPI3BUILIE), cy6’exT

npaBa Ha KOHCTHUTYIIIHY CKapry Ta YIOBHOBa)K€Ha 0co0a, sKa i€ 8i0N0GIOHO 00 ix
Bix Hioro imeHi (im’s ta [IPI3BUIIIE) KitbKocmi

1.2.  Bepxoeua Paoa Ykpainu 1

1.3.  Ilpe3uoenm Ykpainu 1

1.4.  Kabinem Minicmpie Yxpainu 1

1.5. Iocmitinuti  npeocmasnux  Bepxosnoi  Paou  Ykpainu y
Koncmumyyitinomy Cyoi Ykpainu 1

1.6. [Ilpeocmasnux Ilpesuoenma Ykpainu y Koumcmumyyiiinomy Cyoi
Ykpainu 1

1.7.  Iocmitinuti  npeocmaenux Kabinemy Minicmpie Yxpainu y
Koncmumyyitinomy Cyoi Ykpainu 1

Jlna euxopucmanns 6 pooomi:
2. Cynns-nonoinay y crpasi (im’st Ta [IPI3BULLE)
(matpoHaTHa city»0a — 10 MaTepiajiB CIIpaBH) 1
3. Bignin anMinicTpyBaHHs 1H(MOpMAIifHUX Mepex Ta 0a3 HaHUX
yhOpaBiiHHSA  1HQOPMALIHHO-KOMYHIKALIMHUX  TEXHOJOTIH  (aus
PO3MIIIIEHHS B €IEKTPOHHOMY BUTJISA/ B JIOKAJBHIN MepexKi)

4. VYnpasiinus 3abe3nedeHns 3aciganb Cyny 1
3. YrpaBimiHHS TOKyMEHTAITBHOTO 3a0€3eUCHHS 1
6. Binnin monitopunry BukoHaHHs akTiB Kouctutyniiitnoro Cyny

VYkpainu, 00Ky Ta cCHCTeMaTHu3allii 3aKOHOaBCTBA
7. ApxiB Koncruryniitnoro Cyay Ykpainu

N —

Yceporo:  mpuM.

(nocana) (ocobuctuii miamuc) (im’st Ta [TPI3BUILIE)

*VXBaly HaJCHJIAIOTh cy0’€KTaM, 3a3Ha4eHUM y migmyHkrax 1.2—1.7 nmyHkTy 1, ki npeacTaBisioTh oprad abo
10caioBy 0co0y, sIKi yXBaJIMIIU aKT, IO € npeameroM po3rriay B Koncturyniiinomy Cyai Ykpainu.

YXBajla PO yCyHEHHs ONHUCOK € CKJIQJAHMKOM BianosigHol yxBamu Koncruryuiitnoro Cynmy Ykpainw, i ii
PO3CHJIAIOTh Y TOMY CaMOMY MOPSIKY, Y AKOMY po3cuiianu e akt Koucturymiiianoro Cyny Ykpainu.
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INOKA’KYUK

Jonmaroxk 71

1o [HcTpykii
(myHkT 435)

(B pemaxirii
Posnopsxenns
I'osmosu KCY

Bix 2 nucromazna
2023 poky

Ne 78/01/2023-0O/]

po3cmiianns yxsaJua Besankoi nanatu Koncruryuniiinoro Cyny Ykpainm,

cenatiB Koncruryuiiitnoro Cyny Ykpainm:

— MPO BiIMOBY Y BiIKPUTTiI KOHCTHTYLIHHOTO MPOBA/KEHHS Y CIIPaBI,;
— IIPO 3aKPUTTS KOHCTUTYLIIHHOTO IPOBA/IKEHHS y CIIPaBi;
— po 00’ erHaHHS (P03’ €THAHHS) KOHCTUTYIIHHHUX POBAHKEHB y CIpaBax

- 20

Yuacnuxku koncmumyuiiinozo nposaoiicennsn:*

Cy0’exT mpaBa Ha KOHCTUTYIIHHE MOJAHHS, KOHCTHUTYIIiIiHE
3BepHeHHs Ta Horo npeactaBHuk (im’s ta [IPI3BULLE), cy0’ekT
IpaBa Ha KOHCTUTYIIIIHY CKapry Ta yIIOBHOBaX€HA 0c00a, 1110 i€
Bix Hioro imeHi (im’s ta [IPI3BUIIIE)

Bepxosna Paoa Ykpainu

IIpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

Tocmiunuit npeocmasnux Bepxoenoi Paou Ykpainu

v Koncmumyyiiunomy Cyoi Yrpainu

IIpeocmasnuxk IIpezudenma Yrkpainu y Koncmumyyitinomy Cyoi
Ykpainu

THocmiunuii npeocmasnux Kabinemy Minicmpie Yxkpainu

v Koncmumyyiiunomy Cyoi Yrpainu

3anyueni  yuacnHuku - KOHCHMUMYWIUHO20  NPOBAOHCEHHSA
(v 8unaoky 3akpummsi KOHCMumyyittho2o npoeaoI’CceHHs1)

Jlna euxopucmanns 6 pooomi:

Cynns-nomnoinay y crpasi (im’st Ta [IPI3BULLE)

(matpoHaTHa city»0a — 10 MaTepiajiB CIIpaBH)

Ynpasninas 3a0e3nedeHns 3acinanb Cymay

YnpaBiiHHA JOKYMEHTAIBHOTO 3a0€3MeYeHHS

Bimnin monitopuHry BukoHaHHs akTiB KoncrurymitHoro Cymy
VYkpainu, 00Ky Ta cCHCTeMaTHu3allii 3aKOHOaBCTBA

ApxiB Koncturyniitnoro Cyay Ykpainu

Jna onpunioonenns:

Binnin agminictpyBanHs iH(OpMaLiifHUX Mepex Ta 0a3 JaHux
YHOpaBITiHHA 1HQOPMALIHHO-KOMYHIKAIIHHUX TEXHOJIOTIH (aJist
PO3MIIICHHS B €JIEKTPOHHOMY BUIJISAJII B JIOKAJIbHINA Mepexi, Ha
odimiitHomy BeOcaiiTi Koncrurymniiinoro Cyny Ykpainu)

na onybonikyeanna:

CekTop MATOTOBKM 10 BHAAHHA JPYKOBAHOTO OpraHy
Koncruryuiiinoro Cyny VYkpainu ,,Bicauk KoncturyniHOTo
Cyny Ykpainu* [Kpim yxBaji mpo 00’ e qHaHHs (po3’€THaHHS)]

20 poky

8I0NOBIOHO 00 IX
KiibKocmi

HA eumocy

2
Yceporo:  mpuM.

(mocaza) (ocobucTuii miammc) (im’st Ta TTIPI3BUIIE)

*YXBany HaJICUIIAIOTh CY0 €KTaM, 3a3HaYCHUM Y MiANyHKTaX 1.2—1.7 myHKTY 1, sIKi IpEACTaBISIOTh Oprad abo
0cajJioBY 0C0o0Y, SIKi YXBaJIMIIN aKT, o OyB mpeaMeToM po3rany B Korcruryniiinomy Cyai Yipainu.

Oxpema ayMka crocoBHO yxBanmd Koncruryuifinoro Cyay YkpaiHu, yxXBajda [PO YCYHEHHS OIIMUCOK €
CKIIagHIKaMH BiamoBigHoi yxBamu KoncturynitiHoro Cyny Ykpaifd, i iX pO3CHIAI0Th Y TOMY CAMOMY HMOPSIKY, Y IKOMY
po3cuinanu Bignosiauuii akt Koncruryuiitnoro Cyny Ykpainu.



Honatox 72

163 1o Taerpykiii
(myHKT 435)
(B penakiii
Posnopsxenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky

MOKAKYNK Ne 78/01/2023-O11

po3cuiiaHHs yxBaJ KoJerii cyaaiB Koncruryuiitnoro Cyny Ykpainu:
— MpO BIAMOBY y BIIKPUTTI KOHCTUTYIIITHOTO MPOBA/DKEHHS Yy CHpaBi 3a KOHCTUTYIIHHOIO

CKaproro (0CTaToyHa);

— HIpO MNPHUIIMHCHHS PO3IIILAAY KOHCTHTYHiﬁHOFO IIOJaHHA, KOHCTHTYHifIHOFO 3BCPHCHH,

KOHCTUTYIIIITHOI CKapru

Ne

—_
DN B~ W

1.6.

1.7.

bk w

- 20 20  poky

Yuacnuxku koncmumyuiiinozo nposaoscennsn:*
Cy0’exT mpaBa Ha KOHCTUTYIIIHE MTOIaHHs, KOHCTUTYIIII{HE 3BEpHEHHS
ta Woro mpeacraBuuk (iM’st ta [IPI3BBUIIE), cy0G’ekT mpaBa Ha

KOHCTHUTYIII{HY CKapry Ta yIIOBHOBa)X€Ha 0c00a, 110 i€ BiJ Horo iMeH1 8IONOBIOHO 00 iX
(im’st Ta [TIPI3BUILIE) KinbKocmi
Bepxosna Paoa Yxpainu 1

Ilpe3uoenm Yxpainu 1

Kabinem Minicmpis Ykpainu 1

Tocmivinuii npeocmasnux Bepxosnoi Paou Yxpainu

v Koncmumyyivunomy Cyoi Yrpainu 1
Ilpeocmasnux Ilpezudoenma Ykpainu y Koncmumyyitinomy Cyoi

Ykpainu 1

THocmitinui npedcmasnux Kabinemy Minicmpie Yrkpainu
v Koncmumyyivinomy Cyoi Yxpainu

Y nopaoky oominy nopmamuenumu akmamu:

Jlna eukopucmanns ¢ pooomi:

Cynns-nomnoBigad y crpasi (im’s ta [IPI3BUIIIE)

(maTpoHaTHa ciy)0a — 10 MaTepialiB CIIPaBH) 1
VYnpasninus 3a6e3nedeHHs 3acinanp Cyny 1
YnpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs 1

Binnin moniTopuHry BukoHaHHS akTiB KoHcrurymiitHoro Cyay

VYkpainu, 00JIiKy Ta cucTeMaTH3allii 3aKOHOIaBCTBA

ApxiB Koncrutyniitnoro Cyny Ykpainu 3

JIna onpunroonennsn:

Bigmin anmiHicTpyBaHHS 1HPOpMALIMHUX MeEpeX Ta 0a3 JaHUX

yhOpaBimiHHA ~ iH(OpPMAiHO-KOMYHIKAIHHUX  TEXHOJIOTiH  (Juis

PO3MIILIEHHSI B €JIEKTPOHHOMY BHIJISIII B JIOKAIBbHIA Mepexi, Ha

odiniiitHoMy BeOcaiiTi Koncruryiifinoro Cyny Ykpainu) 1

Jlna onyonikyeannsa:

CexkTOop  WIATOTOBKM A0  BHJAHHA  JIPYKOBAaHOTO  OpraHy

Koncruryniinoro Cyny Yxpainu ,Bicauk Koncrurymiitnoro Cymy

Ykpainu‘ 2
Yeboro:  mpum.

(mocaza) (ocobucTuii miammc) (im’s Ta TTPI3BUILIE)

*YXBaxy HaICHUIAIOTh CY0 €KTaM, 3a3HaYCHUM Y MiAMyHKTax 1.2—1.7 myHKTY 1, SIKi IpeCTaBISIOTh OpraH abo

0CaI0BY 0CO0Y, sIKi YXBaJIHIIU aKT, 1110 OyB mpeameToM po3riany B Koncruryniiinomy Cyai Ykpainu.

OxpeMa aymMka crocoBHO yxBaiu Cyny, yxBajia PO YCYHEHHS OIMCOK € CKIAJHMKAMH BiAIIOBIIHOI yXBald

Koncrurynitinoro Cyny Ykpainu, i iX po3cHiaioTs y TOMy CaMOMY TOPSIKY, ¥ SKOMY PO3CHJIANH BiIIOBITHUN aKT
Koncruryniiinoro Cyny YkpaiHu.



164 Honarok 73
1o Taerpykiii
(myHKT 435)
(B penmakiiii
Posnopsxenns
lNonosu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O/]
MNOKAXYUK
po3cuiIaHHs yXBaJa KoJeriii cyaaiB Koncruryuiiinoro Cyay Ykpainu:
—TOpo  BIIMOBY y  BIOKPUTTI KOHCTHTYI[IHHOTO TpPOBa/DKEHHS Yy cCHpaBl  3a
KOHCTHUTYIIHHOIO CKapror (HeOCTaTOYHA);
— PO BIIMOBY Y BIIKPUTTI KOHCTUTYLIHHOTO MPOBA/HKEHHS Yy CIpaBl 32 KOHCTUTYIIIHUM
MOJIaHHSM, KOHCTHTYI[IHHIM 3BEPHCHHSIM

Ne - ()20 20 poky

/lna euxopucmanns 6 pooomi:

1. Bigmin agminicTpyBaHHS iH(pOpMamiiHUX Mepexx Ta 0a3 JaHUX
YrupaBiainHg  iHGOPMAIIHO-KOMYHIKAIIMHUX ~ TEXHOJIOTIH  (Jy1st
PO3MIIIICHHS B €IEKTPOHHOMY BUTJISA/ B JIOKAJBHIN MepexKi)

2. Yupasninuas 3abe3nedeHHs 3aciganb Cyny

YnpaBiiHHSI JOKYMEHTAIBHOTO 3a0€31eYeHHs

4. ApxiB Koncrurymiitnoro Cyny Ykpainu

98]
DN — = =

Yeboro:  mpum.

(mocaza) (ocobucTuii miammc) (im’st Ta [TIPI3BUILE)

YXBajla PO yCyHEHHs ONHWCOK € CKJIQJAHMKOM BianosinHol yxBamu Koncruryuiitnoro Cyny Ykpainw, i ii
PO3CHJIAIOTh Y TOMY CaMOMY MOPSIKY, Y AKOMY po3cuiianu BianoBigauii akt Koncruryuifinoro Cyny Ykpainu.



Honatox 74

165 1o Tacrpykiii
(myHKT 435)
(B pemakmii
Posnopsxenns
IN'onoBu KCY
BiJ 2 nEcTONaaa
2023 poky
Ne 78/01/2023-0O/]

IHNOKA’KYUK

po3cuiianHs yxsaia Beaukoi nanatu Koncruryuiiinoro Cyny Ykpainu
PO MOJIOBXKEHHS CTPOKY IOCTaHOBJIEHHS Kouerieto cynaiB Koncruryniiinoro Cyny Ykpainu
YXBaJ PO BIAKPUTTS a00 IPO BiIMOBY Y BIAKPUTTI KOHCTUTYIIITHOTO MPOBAHKEHHS Y CIIpaBi

Ne - /20 20 poky

1. CyO’ektr mpaBa Ha KOHCTHTYILIWHE TIOHAaHHS, KOHCTHUTYIIIHE
3BepHEHHs Ta Horo npeactaBHukK (im’s ta [IPI3BUILIE), cy0’ekT ipaBa  6i0no6ioHo 0o
Ha KOHCTUTYLIWHY CKapry Ta YIOBHOBa)Xe€HA 0c00a, sika Ji€ Bif Horo  iXx Kinbkocmi
imeHi (im’s Ta [TPI3SBUILE)
Jlna euxopucmanus ¢ pooomi:
2. Cynas-nonosinay y cripasi (im’s ta [IPI3BULIE)
(maTpoHaTHa ciy»0a — 10 MaTepialiB CIpaBy) 1
3. Bigmin agminicTpyBaHHS iHpOpMAaIiiiHMX Mepex Ta 0a3 JaHHX
VYnopasninas — iHQOpMaIifHO-KOMYHIKAIIMHAX ~ TEXHOJIOTIH  (JuIs
pPO3MIlIEHHS B €JIEKTPOHHOMY BHIJISAI B JIOKAlbHIM Mepexi, Ha

odimiitHomy BeOcaiiTi Koncrurymniiinoro Cyny Ykpainu) 1
4. VYuparninuas 3ade3nedeHHs 3aciganb Cyny 1
5. VYnpaBniHHS JOKYMEHTAIBHOTO 3a0€3MeYCHHS 1
6. Bigmin wmoniTopuHry BuKOHaHHS akTiB KoHctutymiitHoro Cygy

VYkpainu, oKy Ta CHCTeMaTH3aIlii 3aKOHOJaBCTBA 1

7. ApxiB Koncruryniitnoro Cyny Ykpainu

Yeboro:  mpum.

(nocana) (ocobuctuii miamuc) (im’s ta [IPI3BUILLE)

YXBajla TIpO yCyHEHHs ONHUCOK € CKJIQJAHMKOM BianosigHol yxBamu Koncruryuiitnoro Cyny Ykpainw, i ii
PO3CHJIAIOTh Y TOMY CAMOMY MOPSIKY, Y AKOMY po3cuiianu e akt Koncturymiiinoro Cyay Ykpainu.



166 Ionarok 75
1o [HcTpykii
(myHkT 435)
(B penmakitii
Posnopspxenns
I'osmosu KCY
Bix 2 nucromazna
2023 poky
Ne 78/01/2023-O/1

MHNOKAKYUK
po3cuiianns yxsaua Besankoi nanatu Koncruryuniiinoro Cyay Ykpainm,
cenariB Koncruryuiitnoro Cyny Ykpainun
npo camoBiBix (BiaBia) cynni Koncrurymiitnoro Cyny Ykpainu y crpasi

Ne -/20 20 poky
l. Yuacnuxu koncmumyuiiinozo npoeaodscennn:*
1.1. Cy0O’ekT mpaBa Ha KOHCTHUTYIIfHE TIOAAaHHS, KOHCTHUTYLIHHE 6I0N0B8IOHO 00 iX

3BepHEHHs Ta Horo mpencraBHuK (im’s ta [TPISBUIIE), cy6’ekt KintbKkocmi
paBa Ha KOHCTHUTYIIHHY CKapry Ta yIIOBHOBa)KeHa 0c00a, sSKa JIi€ Bij
roro imeHi (im’s Ta [TPI3BUIIIE)

1.2.  Bepxosna Paoa Ykpainu 1
1.3.  Ilpesuoenm Ykpainu 1
1.4. Kabinem Minicmpis Ykpainu 1
1.5. Iocmitinuti  npeocmasnux  Bepxoenoi  Paou  Vxpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpesuoenma Yxpainu y Koncmumyyiinomy Cyoi
Ykpainu 1
1.7.  Iocmitinuti npeocmasnux Kabinemy Minicmpie Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
2. Cynnsa Koncrutyniinoro Cyny Ykpainu, sikuii 3assBUB CAMOBIJIBI]T
(sIKOMY 3asIBHJTH Bi/IBiN) 1
Jlna eukopucmanns 6 pooomi:
3. Cymus-nonosinau y crpasi (im’st Ta ITIPI3BUILE)
(marponartHa ciyx0a — 10 MaTepialiB CIIPaBH) 1
4. Binnin agminicTpyBaHHS iH(GOpMAamiifHUX Mepexx Ta 0a3 JaHUX
VYrpaBninHg — iHQOpPMAIiHHO-KOMYHIKAIIMHMX ~ TEXHOJOTIH  (1uIst
PO3MIILIEHHS B €JIEKTPOHHOMY BHIJISA/II B JIOKAJIbHIN MEpexKi) 1
5. VYmpasninns 3a0e3neueHns 3aciganb Cyny 1
6. YrpaBitiHHS JOKYyMEHTAIBHOTO 3a0e3eUeHHS 1
7. Binnin moniTopuHry BukoHaHHs akTiB KouctutyuiiiHoro Cymy
VYkpainu, 00Ky Ta CHCTeMaTH3allii 3aKOHOJaBCTBA 1
8. CekTop 3 MUTaHb 3aM00IraHHs 1 BUSBICHHS KOPYIIIIIT 1
9. ApxiB Korcruryniitnoro Cyny Ykpainu 2
VYeporo:  mpum.
(nocana) (ocobuctuii miamuc) (im’s ta [IPI3BUILLE)

*YXBaay HaJICWIAKOTh Cy0’ €KTaM, 3a3HaueHuM y mianyHkrax 1.2—1.7 nyHkry 1, ki npeacTaBisioTs oprad abo
y y ) y y YHKTY 1,

0CaJI0BY 0CO0Y, sIKi YXBaJIHIIU aKT, IO € IpeaMeToM po3riiay B Koncturyniinomy Cyai Ykpainu.

YXBajla PO yCyHEHHs ONHUCOK € CKJIQJAHMKOM BianosigHol yxBamu Koncrturyuiitnoro Cyny Ykpainw, i ii

PO3CHJIAIOTh Y TOMY CaMOMY MOPSIKY, Y AKOMY po3cuiianu BianoBigauii akt Koncruryuifinoro Cyny Ykpainu.



167 Honatox 76

1o Taerpykiii
(myHKT 435)

(B pemakii
Posnopsxenns
T'omosu KCY

Bix 2 nucromama
2023 poky

Ne 78/01/2023-O1

MHNOKAKYUK
po3cuiianHs yxsaJ ceHaTiB Koncruryuiiinoro Cyny Ykpainu
npo TuM4acose 3anydeHHs cyaui Koncruryniinoro Cyny Ykpainu 3 iHIIOI KoJerii cyiiB
BIIMOBITHOTO CEHATy JI0 CKJIaJy HEMOBHOBAXKHOT 3a CKJI/IOM KOJIETii CyAIiB

Ne - /20 20 poky

/Jlna euxopucmanus ¢ pooomi:

KepiBuuk Cekperapiaty Koncruryuiiinoro Cyny Ykpainu

Ynupasninas 3a0e3nedeHns 3acinanb Cymay

VYrpaBiniHHSA JOKYMEHTAIBHOTO 3a0€e31eUeHHS

ApxiB Korcruryniitnoro Cyny Ykpaiau

Jlna onpunrwoonenna:

5.  Bignin agminicTpyBaHHS iHGOpMamifHUX Mepex Ta 0a3 TaHHX
YupapniHHg 1HQOPMAaLIHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is
PO3MIIIIEHHS B €NEKTPOHHOMY BHIUIAJI B JIOKAJIBbHIA MeEpexi, Ha
BeOcaiiti Koncruryniitnoro Cyny Ykpainu) 1

A WN =
[0S I Wl )

Yeboro:  mpum.

(nocana) (ocobuctuii miamuc) (im’s ta [TIPI3BUILLE)

YXBana mpo YCyHEHHsI ONMCOK € CKIaZHUKOM BiamosigHoi yxsamu KoncruryuniitHoro Cymy Ykpainm, 1 ii
PO3CHIIAIOTE Y TOMY caMOMy TOPAAKY, y IKOMY po3cuiany 1er akt Korcturyniitnoro Cyny Ykpainu.



168 Jonatok 77
1o lacrpykuii
(myHkT 435)
(B penmakitii
Posnopspxenns
I'onoBu KCY
BiJ 2 UCTOMaaa
2023 poky
Ne 78/01/2023-O1

MNOKAXYUK
po3cuiiaHHs yxBaJa koJerii cyaaiB Koncruryuiiinoro Cyny Ykpainu
po oOpanHs cekpetaps kojerii cyaniB Konctutyuiinoro Cyny Ykpainu

Ne - /20 20 poky

/lna euxopucmanns 6 pooomi:

KepiBauk Cexperapiaty Koncruryuiiinoro Cyny Ykpainu

YrpaBiaiHHS poOOTH 3 TEPCOHAIOM

Byxrantepcrka cimyxx6a Koncruryniiinoro Cyny Ykpainu

VYnpasiinas 3abe3nedeHns 3aciganb Cyny

YnpaBiiHHSI JOKYMEHTAIBHOTO 3a0€31eYeHHS

ApxiB Koncruryniitnoro Cyay Ykpainu

Jna onpunioonenna:

7.  Bignmin aaMiHicTpyBaHHsS i1HQOpMAIIHHMX Mepexk Ta 0a3 JaHuX
VYupasninas  iHQOpMaIifHO-KOMYHIKAIIMHAX ~TEXHOJIOTIH  (JIs
PO3MIIICHHS B €NEKTPOHHOMY BUIJIAJI B JIOKaJbHINA Mepexi, Ha
BeOcaiiTi Koncrurymiitnoro Cyny Ykpainn) 1

AN N B W —
W = = ek

VYeporo:  npum.

(nocana) (ocobuctuii miamuc) (im’s ta [IPI3BUILE)

YXBajla PO yCyHEHHs ONHUCOK € CKJIQJAHMKOM BianosinHol yxBamu Koncruryuiitnoro Cyny Ykpainw, i ii
PO3CHJIAIOTh Y TOMY CAMOMY MOPSIKY, Y AKOMY po3cuiianu 1iei akt Kouncturymiiinoro Cyny Ykpaidu.



169 JlonaTok 78
1o [HcTpykii
(myHkT 435)
(B pemaxirii
Posnopsxenns
I'osmosu KCY
Bix 2 nucromazna
2023 poky

Ne 78/01/2023-O4
IHOKAKYUK

po3cuiiannsa yxsaa Beaunkoi nanatu Koncruryuiitnoro Cyany Ykpainm,
cenatiB Koncruryuiitnoro Cyay Ykpainu,
koJerii cynaiB Koncruryuiiinoro Cyny Ykpainu
IIPO IPU3HAYEHHS €KCIIEPTU3U

Ne - /20 20 poky
l. Cy0’exT mpaBa Ha KOHCTUTYI[IHHE TMOJAHHS, KOHCTHUTYIiliHE
3BepHEeHHs Ta ioro mpencraBHuk (im’st ta [IPI3BULLE), cy6’ext
IpaBa Ha KOHCTUTYLIMHY CKapry Ta YHOBHOBa)kKeHa 0co0a, sfKa Jii€ 8i0n08IOHO 00 iX
BiJ ioro imeHi (im’s Ta [TIPI3BUILE) Kintbkocmi
2. Cy0’exT, sskomy aapecoBaHo yxBany Cyny 1
3. [Mocrifinmit  mpencraBuuk  BepxoBuoi  Pamm  Ykpaimnm y
Kouncruryuiinomy Cyai Ykpainu 1
4. [MpencraBuuk Ilpesunenta Ykpainm y Koncrutyuiiinomy Cyni
VYkpainu 1
5. [Mocriitnmii  npeacraBauk KaOinery MinicTpiB  YKpaiHu y
Kouncruryuiinomy Cyai Ykpainu 1
Jlna euxopucmanun ¢ pooomi:
6. Binnin agminicTpyBaHHs iHQOpMamiiiHMX Mepex Ta 0a3 JaHux

yOpaBTiHHA  1HPOPMANiHHO-KOMYHIKAIHHUX — TEXHOJOTIH (s
PO3MIIIIEHHS B €JICKTPOHHOMY BHUTJISA/II B JIOKAJIbHIA MEPExKi)

7. Yupasuinas 3a0e3nedeHus 3acinanb Cymy

8. VYrpaBiniHHSA JOKYMEHTAIBHOTO 3a0e31eUeHHS

0. Bimnin moniTopunry BuKOHaHHS akTiB KouctutymiiiHoro Cynmy
Ykpainu, 00IiKy Ta cucTeMaTH3allii 3aKOHOAaBCTBa 1

10.  ApxiB Koncruryniiitnoro Cyny Ykpainu

Yceporo:  mpuM.

(nocana) (ocobuctuii miamuc) (im’st ta [TPI3BUILIE)

YXBana mpo YCyHEHHsI ONHCOK € CKIaZHUKOM BiamosigHoi yxsamu KoncruryuniitHoro Cymy Ykpainm, 1 ii
PO3CHIIAIOTE Y TOMY caMOMY TOPAAKY, y IKOMY po3cuiany 1er akt Korcturyniitnoro Cyny Yxkpainu.



170 HonaTtox 79
1o lacrpykuii
(myHkT 435)
(B penmakuii
Posnopsixenns
I'onosu KCY
BiJ] 2 JINCTOMAA
2023 poky
Ne 78/01/2023-0O/]

IHOKAKYUK
po3cuiianns nocranoB Koncruryuiiinoro Cyny Ykpainu

Ne - /20 20 poky

/Jlna euxopucmanus ¢ pooomi:

KepiBuuk Cekperapiaty Koncruryuiinoro Cyny Ykpainu 1

2. Crpykrypuuii migpo3ain Cekperapiatry KoncturymiitHoro Cymy
VYkpainu, 10 KOMIIETCHIII SKOI0 HAJICKUTh MUTAHHS, MMOPYIIECHE 8i0N08IOHO 00 iX
B ITIOCTAHOBI KinbKoCcmi

3.  Bignmin aaMiHicTpyBaHHsS i1HQOpMAIIHHMX Mepexk Ta 0a3 JaHuX
VYupasninas  iHQOpMAIiTHO-KOMYHIKAIIMHAX ~TEXHOJIOTIN  (IIst

[S—

PO3MIIIIEHHS B €JICKTPOHHOMY BHTJIS/II B JJOKAIBHINA Mepexi)™ 1
4.  VYupasiiHas 3a0e3nedeHHs 3aciganb Cyny
5. VYmpariiHHS JOKYMEHTAJILHOTO 3a0€3MeUeHHS 1
6.  Bigmin moniTopuHry BuKoHaHHs akTiB KoncrutyniiiHoro Cymy
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOAaBCTBA 1

7. ApxiB Koncrurymniitnoro Cyny Ykpainu

Yeboro:  mpum.

(mocaza) (ocobucTuii miammc) (im’st Ta [TIPI3BUILE)

BimnosigHo mo 3akony Ykpainu ,,[Ipo Koncruryniitauii Cyn Ykpaian® ta Permamenty Koncrurymiitaoro Cymy
VYkpaian abo 3a 3romoro kepiBHHHITBa KoHcTHTymiiiHOTo Cymy VYkpainm okpemi moctanoBd Cyay po3MIIIyIOTh
Ha o¢iniftHomy BebOcaliti KoncturymiitHoro Cyny Ykpainu.



171 Jonarok 80
1o [HcTpykii
(myHkT 435)
(B penmakitii
Posnopsxenns
I'osmosu KCY
BIiJ 2 nUCTONAAa
2023 poky

Ne 78/01/2023-O/]
IHOKAKYUK

po3cuiianus nocranoBu Koncruryuiiinoro Cyay Ykpainu npo 3aTBepIsKeHHsI TEKCTY
mopivyHoi inpopmaniiinoi nonosiai Koncruryuiitnoro Cyny Ykpainu 3a 20 pik

Ne -/20 20 poky

Bionogiono 0o cmammi 43 3axony Ykpainu ,Ilpo
Koncmumyuinnuii Cyo Ykpainu“

1.  Bepxosna Pana Ykpainu 1
2. Ilpesunent Ykpainu 1
3.  KaGiner MiHictpiB YKkpainu 1
4.  Bepxosuuii Cyn 1
5. YnosHoBaxeHnuii BepxoBHoi Pagu Ykpainu 3 npas JItoquHU 1
Jlna euxopucmanun ¢ pooomi:
6.  KepiBuuk Cekperapiaty Koncrutyuiiinoro Cyny Ykpainu 1
7. YupasninHs 3a0e3nedeHHs 3acinanb Cyny (bez dooamka) 1
8. YmpaBiiHHS TOKYMEHTaJIbHOTO 3a0e3neueHHs (be3 dooamka) 1
9.  Bimmin moHiTopuHry BUKOHaHHS akTiB KoncrutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTHu3allii 3aKOHOJaBCTBa 1

10.  ApxiB Koucrurymiitnoro Cyny Ykpainu
Jlna onpunrwoonenna:

11. Bigmin agmi”ictpyBaHHS iHGOpMamiiHUX Mepex Ta 0a3 HaHUX
VYrpaiainHa  iHQOpMaIiHHO-KOMYHIKAIIMHMX — TEXHOJOTIH (s
PO3MIIIICHHS B €JIEKTPOHHOMY BUTJISAI B JIOKAIBHIA Mepexi, Ha
odiniitnomy Bebcaiiti Koncruryuiinoro Cyny Ykpainn) 1
/lna onyonikyeannsn:

12. Cexktop MIArOTOBKM IO  BHUAAHHA  JPYKOBAHOTO  OpraHy
Koncruryniiitnoro Cyny Ykpainu ,,Bichuk Koncrurymiitnoro Cyny
Ykpainu‘ 2

Yeboro:  mpum.

(mocaza) (ocobucTuii miammc) (im’st Ta [TIPI3BBUILE)



b

\o 0

11.
12.
13.
14.
15.

16.

18.
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IHNOKA’KYUK

Jonaroxk 81

1o [HcTpykii
(myHkT 435)

(B penmakitii
Posnopspxenns
I'osmosu KCVY

Bix 2 nucromazna
2023 poky

Ne 78/01/2023-0O/]

po3cuiianns nocranoBu Koncruryuniiinoro Cyay Ykpainu npo cxBajieHHsI
Pernamenty Koncruryuiiinoro Cyay Ykpainu Ta BHeCeHHs 3MiH /10 HbOT0

Ne - /20

20 poky

BepxoBna Pagu Ykpainu

[Ipe3naeHTt Ykpainu

Kab6iner MinictpiB Ykpainu

[Tocriiinmnii  mpeacraBuuk  BepxoBHoi  Pamm  VYkpainm vy
Koncruryuiitnomy Cyai Ykpainu

[IpencraBuuk Ilpesunenta VYkpainu y Koncruryniitnomy Cyai
VYkpainu

[Tocriitnmii  npeacraBuuk  Kabinery MinictpiB  Ykpainu y
Koncruryniitnomy Cyai Ykpainu

MiHicTepcTBO I0CTHIIIT YKpaiHu

Y nopsaoky oominy nopmamuenumu akmamu:

BepxoBna Pana Ykpainu

Odic Ilpesunenrta Ykpaiau

Kab6iner MinicTpiB Ykpainu

Jlna eukopucmannn ¢ pooomi:

KepiBuuk Cekperapiaty Koncruryuiinoro Cyny Ykpainu
Ynpasninas 3a0e3nedeHss 3acinanb Cyny

YnpaBiiHHA JOKYMEHTAIBHOTO 3a0€3MeYeHHS

Bimnin wmonitopuHry BuKoHaHHs akTiB KoucrutymiiiHoro Cyny
Ykpainu, o0IiKy Ta cucTeMaTH3allii 3aKOHOAaBCTBa

ApxiB Korcruryniitnoro Cyny Ykpaiau

Jlna onpunroonenna:

Bimnin anMiHicTpyBaHHS iH(pOpMAIiiHUX Mepek Ta 0a3 JaHuX
YOpaBliHHA — 1HQOpPMAIIHO-KOMYHIKAIIIMHUX ~ TEXHOJOTIH (I
PO3MIIIICHHS B E€JIEKTPOHHOMY BHIJISIII B JIOKAJIbHIH Mepexi, Ha
odiuiitnomy Bebcaiiti Koncruryuiinoro Cyny Ykpainn)

/lna onyonikyeanns:

Cektop  MATOTOBKM 1O  BHJAHHA  JPYKOBAaHOIO  OpraHy
Koncruryuiinoro Cyny Ykpaiau ,,Bicauk KoncturymiitHoro Cymy
Ykpainu‘

N —

(O8]

2

Yeboro:  mpum.

(nocana) (ocobuctuii miamuc) (im’st ta [TPI3BUILIE)



173 Honarok 82
no IHeTpykii
(myHKT 435)
(B penmakiiii
Posnopsxenss
T'onosu KCVY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-0O/]

IHOKA’KYHUK

po3cuiiaHHs 3a0e3nevyBaabHOro Hakasy Koncruryuiiinoro Cyny Ykpainu
Ne - /20 20 poky

Bionosiono 0o cmammi 87 3axony Ykpainu ,Ilpo
Koncmumyuinnui Cyo Ykpainu“

1. Cy0’exT mpaBa Ha KOHCTHTYI[IHHY CKapry Ta YIOBHOBaXXEHA 6I0NOBIOHO 00 iX
0co0a, 1110 i€ BiJ HOro iMeHi Kinbkocmi
2. Opran (nmocagoBa oco0a), Ha KUH (SIKY) MOKJIaJ€HO BUKOHAHHS |

3a0e3MeuyBaIbHOTO HaKa3y
/Jlna eukopucmanus ¢ pooomi:

3. Binain agminictpyBaHHs iHGOpMaliiHUX Mepexx Ta 0a3 maHux 1
VYnpaiiaas 1HPOPMALIHHO-KOMYHIKAIIHHUX TEXHONOTIH (s
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISII B JIOKAJIbHIN Mepexi)

4.  VYnpasninas 3abe3neueHHs 3aciganb Cymy 1
5. YrpaBitiHHS JOKYyMEHTAITBHOTO 3a0e3eUeHHS 1
6.  Bigain MoHiTopuHTy BUKOHaHHS akTiB Koncturymiiinoro Cyny 1
Ykpainu, 00Ky Ta cucTeMaru3alii 3aKOHO1aBCTBA
7. Apxis Koncruryniitnoro Cyny Ykpainu 2
Yceporo:  mpum.

(mocana) (mmiamuc) (im’st Ta TTIPI3BULLE)
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JlomaTok 83
1o [HcTpykii
(myHKT 466)
(HaliMEeHyBaHHS CTPYKTYPHOTO MiIPO3LITY)
3AMOBJIEHHS Ne
HAa BUTOTOBJICHHS KON
(Ha3Ba IOKyMEHTA)
CropiHok , HaKJI1aJ , bopmar
20  p. 3aMoOBHHK

(pi3BHILIE)

TCII.

KepiBHUK CTPYKTYpPHOTO TIIPO3ALTY

(ocobuctuit miamuc) (im’s ta [IPI3BULLE)



YcraHoBa:

Pik:

Homenkinarypa cupas
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JonaTok 84
1o [HcTpykii
(myHkT 474)

Kouncruryuiitnoro Cyany Ykpainu B ejieKTpoHHiil popmi

Koucruryniiinuii Cyn Ykpainu

[Ipotokon EK:
IIporoxon EIIK:

Po3min:

Pos3min

Ianexc
CIIpaBU

3aroJioBoK
CITpaBH

KiuiekicTh
cIipaB
(TOMIB)

Crpok
30epiraHas

Po6Goui
[MO3HAYKH

[TincymkoBuii 3amuc

Yceboro cnpas

13 HUX:

KUIBKICTh CIIPaB MOCTIMHOTO 30epiranHs

KUIBKICTh CIIPaB TPUBAJIOTO 30€piraHHs
KUIBKICTh CIIPaB THMYaCOBOTO

30epiranHs

KBamidikoBaHi eJeKTpOHHI MiMUCH

KepiBHuk YnpaniHus
JOKYMEHTAJIBHOTO 3a0€311eYEHHS

Ycworo

[TepexinHi

(esleKTpOoHHA
MO3HAYKa Yacy)

EIIK

(cratyc)
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JlonaTok 85
1o [HcTpykii
(mynkt 500)

Hpubau3Huii MOPAAOK rPYyNyBaHHS JOKYMEHTIB ClIpaBH

JIOKyMeHTH y CIipaBi rpynyioTh Y TAKOMY MOPSIKY:

— posnopsamxersst ['onosu Konctutyuiiinoro Cyny YkpaiHu mpo CKIMKaHHS
TUIEHApHOTO 3aciiaHHs ceHary, Bemukoi nanatu Koncturymiitnoro Cyny Ykpainu;

— KOHCTUTYIIIIIHE TIOJJaHHs, KOHCTUTYIIHHE 3BEpPHEHHS, KOHCTUTYIIIHA cKapra
3 TOJIaTKaMU;

— iHpopMaIiiiiHa 10BiJKa HA KOHCTUTYIIIHY CKapry;

— TIONlepeIHId BUCHOBOK HA KOHCTUTYIIIIHE IIOJAaHHS, KOHCTUTYIIliHE
3BEPHEHHS, KOHCTUTYIIIIHY CKapry;

— nopydeHHs cypaai-nornosigada y cnpasi Cekperapiaty KoHcTuTytiiHoro
Cyny Ykpainu Ta BinoBiab (BUCHOBOK, iH(GOpMalliifHO-aHATITUYHA JOBIAKA, TOBIIKA
TOIII0);

— 3alUTH CYJJII-OTIOBIIaya y CIpaBl Ta BIJIMOBIJII HA HUX CTOCOBHO IUTaHb,
MOPYIIEHUX Y KOHCTUTYLUIMHOMY TOJaHHI, KOHCTUTYLIMHOMY 3BEpHEHHI,
KOHCTHUTYIIHHIN CKap3i;

— yXBaJIM TMPO BIAKPUTTS a00 BIAMOBY Yy BIAKPUTTI KOHCTUTYLIHHOTO
MIPOBA/DKECHHS Yy CIpaBi, po (GopMy po3rsiay, mpo 00’ €qHaHHS/PO3’ €AHAHHS, TPO
MOJIOBKEHHSI CTPOKY, TOCTAHOBJICHI Ha 3aclJaHHsX Kojerii cyaaiB Koncturyiiitnoro
Cyny Ykpainu, cenatiB un Benukoi nanatu Koncruryuiitnoro Cyay Ykpainu;

— pilleHHs, BUCHOBOK, yXBaliu ceHaTiB uu Benukoi nanatu KonctutyuiHoro
Cyny Ykpainu, octaTouna yxBaia kojerii cyaaiB Koucruryniiinoro Cyny Ykpainu;

—okpema aymka cyani KoncrutymiitHoro Cyany VYkpaiHM 10OJO PpillIeHHS,
BHCHOBKY, YXBaJIH.

[IpoTokonu 3aciiaHb, IJIEHAPHUX 3aClaHb, y TOMY YHUCII 3aKpUTHX YacCTUH
IJICHApHUX 3aciianb ceHaTiB uu Benukoi nanatu Koncturyuiiinoro Cyny Ykpainu,
IpynyIoTh Ta 30€piratoTh OKPEMHUM (HACTYITHUM) TOMOM JI0 MaTepiajiB CIPaBU.
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OInucC

JlomaTok 86

1o [HcTpykii

(myHkT 519)

€JIEKTPOHHHUX CIIPaB NMOCTiiiHOT0, TPpUBaIOro (moHaja 10 pokin)
CTPOKIiB 30epiranus

YcranoBa: Konctutymiitauii Cyn Ykpainu

[Tixpo3ain:

Pik:

[Iporokon EK:
[TpoTtokon EIIK:

Innexc
CIIpaBu

3aroysi0Bok
CIPaBH

(TomMy)

[ara
MOYaTKy

[ara
3aKiHYEHHS

KinbkicTh
CTOPIHOK

Crpok
30epiraHHs

Po6Goui
MMO3HAYKHA

VY 11e# onmc 3aHeceHo:

[IponyuieHo cnpasu:
[Iepenano 3a onucom:

KBanidikoBaHi eJIeKTpOHHI MIMUCH:

(mocana)

(emeKTpoHHA TIO3HAYKA Yacy)

(cratyc)
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AKT

Jonmartok 87

1o [HeTpykIii
(myskt 519)

NP0 BUJIYYEHHS VISl 3HUIIIEHHS IOKYMEHTIB,
He BHecenux 10 HanionanbHoro apxisuoro ¢ponay

Howmep axra:

JlaTa akra:

YcranosBa:

[Tigposzmi:

IlincraBa:

[Iporokon EK:

3aroyI0BOK
crpaBu

(romy)

Innexc
CIIpaBU

Jara
MOYaTKy

Jara
3aKiHYEHHS

Kinexicts
CIpaB
(TOMIB)

Crpok
30epiranHs

Po0Ooui
[MO3HAYKHU

Ycbporo a1 3HUILCHHS

KinabkicTh JOKyMEHTIB

[IpuiimanbHO-31aBAJIbHA HAKJIAIHA

MeToa 3HUIIIEHHS

KBanigikoBaH1 eJeKTPOHHI MIIMNACH

(mocana) (eNeKTpOHHA MO3HAYKA YaCy)

(ctaryc)
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Honatok 88
1o [HcTpykIi
(myskrt 531)

AKT
nepeaanHs cupasu 10 ApxiBy Koncruryuniiinoro Cyay Ykpainn
NATPOHATHOIO ¢J1y:k0010 cyaai Koncruryniitnoro Cyay Ykpainu
(mpauiBHUKaMHu YrnpasiiHHA 3a0e3ne4eHHs 3acinanb Cyny)

Ne Howmep cnpaBu HazsBa cripaBu [Tpumitka
n/m
3naB
(mocana) (ocobucTuit miamnmc) (im’s Ta TTPI3BUIIIE)
[Tpuiinsas
(mocana) (ocobucTuii miamnmc) (im’s ta ITPI3BUIIIE)

Jata
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JonmaTtok 89
1o Iacrpykuii
(mynktu 532, 549)

BHYTPIIIHIN OIIUC
JOKYMEHTIB CIIPABH Ne
Ne Innexc Hara 3aroyi0BOK JTOKyMEHTa Homepu [Tpumitka
3/ 11 JOKYMCHTA ,Z[OKYMGHTa apKYH_IiB
1 2 3 4 5 6
Ycboro:

JOKYMEHT (-H, -1B),

(tmpamu i cnoBamu)
apK. JJOKYMEHTIB,

(tmpamu i cnoBamu)
apK. BHYTpiHIHLOFO OITHUCY.

(tmdpamu i cnoBamu)

HOC&,ZI& YKiIaaada OIIUCY

(ocobucTuii miamnmc) (im’s Ta ITPI3BUIIIE)

20 POKY
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Jomartok 90
1o Iacrpykuii
(mynktu 532, 551)

3ACBIJYYBAJILHU HAIIUC CIIPABHU Ne

VY cmpasi (po3auil onucy, 3aKiIHYEHOMY OMKC1) MAMKTO 1 IPOHYMEPOBAHO

apK.,

y TOMY YHCIIL:

JITEpHI HOMEPHU

OPOIYyIIEH] HOMEpHU

apKyIili BHYTPIITHBOTO OIUCY

Oco065mBOCTI (HI3UYHOTO CTaHy
Ta (h)OpMyBaHHS CIIPABU

Homepu apkymiis

1

ITocama ocobu, siKa ckJjajia
3aCBIIYyBaJIbHUM HAIHC

(ocobucTuit miamuc)

20 poky

(im’st Ta [IPI3BUILIE)




182 Honmatok 91

1o [acTpyxkuii
(mynktu 542, 543)
(B penakiii
Posnopsixenns
I'osmosu KCY

BiJ 2 nucronajaa
2023 poky

Ne 78/01/2023-O]1

AKT N
[lew akT cximaneHo:

Ivm’s ma npizeuue 3aBijyBad BiJUIUTYy OMpaltoBaHHs iHGopMalii i3
3acimanb Benukoi manatu, cenariB Ta Koucturyuiiinoro Cyay YkpaiHu yrpaBiiHHS
3abe3neuenns 3aciganb Cyay JlemaprameHTy opraxizamiiinoi po6otu CekperapiaTy
Koncrurymiitnoro Cyny Ykpaiunu,

Iv’s ma npizeuwe 3aBimyBad BiAguly 3axucty iHdopMmarii B
TEICKOMYHIKAllIMHUX  CHCTeMaxX  YTMpaBliHHSA  1H()OpMaiiHO-KOMYHIKAIIHHUAX
TEXHOJIOT1/ AJIMiHICTPaTUBHO-(1HAHCOBOTO JeMapTaMeHTy Cexperapiaty
Koucruryuitnoro Cyny Ykpainu,

Iv’a ma npizeuwe 3aBigyBad  PeXUMHO-CEKPETHOTO  CEKTOpY
Cexpetapiaty Koncrturyuiiinoro Cyny Ykpainu

npo Te, mo ,, 20 POKY 3HHUIIEHO ayi03aluCH 3aci/iaHb,

cnemianbHUX MiaeHapHux 3acimanb KonctutymiitHoro Cyay VYikpaiHu, MIeHapHUX
3acimanb ceHariB, Benukoi mamatm Koncturyuiiinoro Cyay VYkpainu Tta ¢aim 13
TEKCTOBUM BiZOOpaXEHHSIM ayAio3amuciB (CTEHOTpaMU) 3aKPUTHX YACTUH TUICHAPHHUX
3acimaHb ceHaTiB, Bemukoi mamatu Cyny, ¢ailiu mpoTOKOIIB 3acifiaHb, CleliadbHUX
wieHapHux 3aciganb Konctutymitnoro Cyay Ykpainu, 3acigaHb, IUICHAPHUX 3acCiIaHb
cenariB, Benukoi nanatu Koncturyuiitnoro Cyny Ykpainu, 1110 MICTHIMCS Ha cepBepi
KOMIUIEKCY OTpallloBaHHs iHQOpMaIlil Bigauly ompalfoBaHHs iHdopmaiii i3 3aciiaHb
Benukoi nanaru, cenariB Ta KoncrutymiitHoro Cyny Ykpainu YmpaBiiHas 3a0e3nedeHHs
3acimanb Cyny Jlemapramenty opranizauniiinoi podotu Cekperapiaty KoncturyiitHoro
Cyny VYkpainm, i Bifieo3anicy 3a3Ha4YC€HHUX 3acCiaHb, 10 30epirajancs Ha HE3HIMHOMY
HOCI1 1H(pOpMaIlil B aBTOMAaTU30BaHUX KOMILUIEKCaX TEXHIYHOTO 3a0e3MeueHHs 3aciaHb
Koncruryniiinoro Cyny YkpaiHu BTy 3axucTy iH(oOpMalii B TEIEKOMYHIKAIIHHUX
cucreMmax VYpaBniHHS 1H(pOpMaIITHO-KOMYHIKaI[IITHUX TEXHOJIOT1i
AnmiHicTpaTtuBHO-(iHaHcoBoro aenaprameHTy Cekperapiaty Koncrutyuiiinoro Cymy
YkpaiHu, a came:

(ocobucTuii miamnmc) (im’st Ta [TIPI3BUILE)

(ocobuctuii miamuc) (im’st Ta [IPI3BUILIE)

(ocobucTuii miamnmc) (im’st Ta [TIPI3BUILE)
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Jlonatok 92
1o [HcTpykIi
(myHKT 554)

3ASIBKA

Ha 03HAHOMJICHHS 3 apXiBHOIO CIIPABOIO

CnpaBa Ne

CnpaBa Ne

MeTta o3HaliOMJIEHHS

KepiBHUK CTPYKTYpPHOTO HIAPO3ALTY

(ocobuctuii mignuc) (im’s ta [IPI3BUILE)

JlaTa
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Honatoxk 93
1o [acTpykuii
(myHKT 557)

3ASIBKA
1010 03HAHOMJIEHHS 3 IPOTOKOJIAMH, CTEHOTpaMaMH, ay/1io- 1 BiJieo3anucaMu
3acijaHb, IeHapHux 3aciganb Koncrutyuiinoro Cyny Ykpainu
B npumiieHH1 ApxiBy Koncruryniinoro Cyny Ykpainu

y cripaBi No Big

MeTta o3HallOMJIEHHS

Cyans Konctutyuiitnoro Cyny Ykpainu

[TIOr'OJKEHO:
['onoBa KonctutyniitHoro Cyny Ykpainu

(ocobuctuii miamuc) (im’s ta [TIPI3BUILE)

20 p.
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Jlonatok 94
1o [HcTpykIi
(myHKT 566)
OIINC
crpas y namneposiii popmi
VYcranosa: Koncrturymitnuit Cyn Ykpainu
[Tigposzmi:
OITAC Ne ( pIK)
CXBAJIEHO:
[IpoTtoko:n 3acimanns EK
[TpoTtoxomn 3acimanns EITK
Inpexc 3aroj0BoK Jlara Jlara KinpkicTh Crpox Po6oui
CIpaBU CIpaBU IOYaTKy 3aKiHUEHHsSI | CTOpIHOK | 30epiraHHsi | MO3HAYKU
(Tomy)
VY el OIUC 3aHECEHO:
[IponymieHo cnpapwu:
HepezxaHO 3a OIIMCOM:
CKIIAJEHO TA ITEPEJJAHO:
(mocana) (ocobucTuii mianuc) (im’s Ta IIPI3BUILIE)
(mocana) (ocobucTuii mianuc) (im’st Ta [IPI3BUILE)
ITOI'OPKEHO:
(mocana) (ocobucTuii mianmc) (im’st Ta [IPI3BUILE)
3ATBEPJ/IXKEHO:
(mocana) (ocobucTuit miamuc) (im’s Ta IIPI3BUILIE)
(mocana) (ocobucTuit miamuc) (im’s Ta IIPI3BUILIE)

CIIPABU 3I'TIJTHO 3 OITMCOM ITPUHHSATO:

(mocana) (miammc)

(im’s Ta TTPI3BUIIIE)




I.

I1.

I11.
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SMICT

3arajibHi MOJIOKEeHHHA

JIoKyMeHTYBaHHS YNIPABJIiHCHKOI iIHpopMamii
3aranbHl BUMOTH /10 CTBOPEHHS IOKYMEHTIB
[Topsimok BUTOTOBJICHHS Ta BUKOPUCTaHHS OJIAHKIB JJOKYMEHTIB
AJnpecyBaHHS JOKYMEHTIB

3aroioBOK 1 TEKCT JOKYMEHTa

BiamiTka mpo HasiBHICTH J10JIaTKiB

Bi3yBaHHS TOKYMEHTIB

BigomocTi mpo BUKOHABIIIB IOKYMEHTIB
[linnucanHsa TOKYMEHTIB

['pud 3aTBEpAKEHHS TOKYMEHTIB

['pud nmoromxeHHs (CXBaJICHHS) JOKYMEHTIB
['pud oOmexeHHsT AOCTYMIY 0 TIOKYMEHTIB
Pe3omronis

BiamiTka mpo KOHTPOJIb

JlaTyBaHHS TOKYMEHTIB

[Topsimok oopMiIEHHS €TEKTPOHHUX IOKYMEHTIB

[lopsimok miAroTyBaHHs Ta OQOPMIIOBAHHS PO3NOPSIHKEHb [ 010BU
Cyny, 3actynnuka ['onoBu Cyny, kepiBHuka CekperapiaTy

OO6uiKyBaHHs, BUKOPUCTAaHHA Ta 30epiraHHs nevarok i mramiis Cyny
3acBITYEHHS KOMM JOKYMEHTIB Ta BUTATIB 31 CIIy>KOOBHUX JOKYMEHTIB

Opranizanist J0OKyMeHT000Iiry Ta BUKOHAHHSA J0KYMEHTIB

Bumoru mo0/10 panionaniizaiii T0KyMeHTOOOITY

OO0uikoBYBaHHS 00CATY TOKYMEHTOOOITY

[TpuiiMaHHs Ta TEpBUHHE ONPAIIOBAHHS JOKYMEHTIB, IO HAAXOJAThH
no Cyny

Opranizaiiisi poOOTH 3 TOKYMEHTaMHU, K1 NIEPEAI0Th €ICKTPOHHUMHU
3ac00aMu 3B’A3KYy

PeectpyBaHHs JOKYMEHTIB

[IpuitmanHs, peecTpyBaHHS, MOMEPEAHE TEPEBIPSHHS Ta PO3MOAUISHHS
MDK  cyaasamMu Cyay KOHCTHUTYHIMHMX TOJIaHb, KOHCTUTYIIMHUX
3BEpPHEHb, KOHCTUTYIIMHUX CKapT

Opranizaiiis nepeaBaHHs JOKYMEHTIB Ta 1X BUKOHAHHS

KoHTpoJb 32 BUKOHAHHSM JOKYMEHTIB, IOPYYEHb Ta 32 MPOXOIKEHHAM
KOHCTUTYI[INHUX TMOJaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTUTYLINHUX
cKapr
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PoGora 3 marepiasiamu crnpaBu B pa3l BIAKPUTTS KOHCTUTYLIIHOTO
IIPOBA/KEHHSI

[Topsimok O3HAMOMITIOBaHHSI YYaCHHUKIB KOHCTUTYLIHHOTO MPOBAIKEHHS
3 MareplajaMu CIIpaBu

PoGora 3 wMmarepiasiaMu crnpaBu B pa3l BIIMOBH Y BIAKPHUTTI
KOHCTUTYIIHHOTO MPOBAKEHHS

[lopsimok miAroTyBaHHS JOKYMEHTIB Ha 3acigaHHs Cyay 3 NHTaHb,
MOB’SI3aHKX 3 OPraHi3aliiHOIO JISIIBHICTIO

[lopsimok (ikcyBaHHA Ta JOKYMEHTYBAaHHS 3acijaHb KOJIETId CyJJlIB
Cyny, 3aciilanb Ta IUIEHapHUX 3acigaHb ceHatiB Cyny, Benukoi nanatu
Cyny, 3acimanp Cyny, chnemiaibHUX IUleHapHUX 3aciganb Cyny Ta
3acilaHb MOCTIHHUX KoMiciid Cyny

OdopmieHHs, peecTpyBaHHs pILIE€Hb, BUCHOBKIB, YXBaJl, yXBaJICHUX
Ha TJIeHapHUX 3acimaHHsx Bemmkoi mamatu Cyny, 3abe3nedyBaibHHX
Haka3iB Cyqy, yxBaj, yXBaJeHUX Ha 3acigaHHsax Benukoi nanatu Cyny,
pilleHb, yXBaj, YXBAJICHHX Ha IUICHAPHUX 3aCiIaHHSAX Ta 3aCIJaHHAX
cenariB Cyny, yXxBaJj, yXBaJ€HHUX Ha 3acijaHHsAx ceHaTiB Cyay, MOCTaHOB,
yXBaJIeHUX Ha CHeIiabHUX MJICHAPHUX 3aCiIaHHAX Ta 3acimanusax Cymy,
yXBaJl, yXBaJleHUX Ha 3acimaHHsAx kojerid cyaaiB Cyay, 1 HOpsSIoK
1X pO3CUIIaHHS

Bumoru 1o opopmiieHHsI TOKYMEHTIB, SIKI CTBOPIOIOTHCS 3a JOMOMOI'OO
IPYKYBaJIbHUX 3aC001B

Bumoru 10 BUKOHaHHS KOTIOBAJIBHO-PO3MHOKYBAJIBHUX POOIT

Cucremarusanis Ta 30epiraHHsi JOKYMEHTIB Yy CIIPABOYMHCTBI
CknagaHHs HOMEHKJIATypH CIPaB

dopMyBaHHS CIIpaB

30epiranHsi JOKYMEHTIB Ta COpaB Yy CTPYKTYPHUX MIAPO3ILIaxX
Cekperapiaty

ExcniepTrsa HiHHOCTI JOKYMEHTIB

OdopmitroBaHHS 1 IepeAaBaHHs MaTepiaiiB CyJIOBUX CIPAB Ta
npoTokoiB 10 ApxiBy Cymy. 30epirants ay/iio- i BiJico3arnuciB
3aciganb Cyny

[linroTyBaHHs ¥ mepenaBaHHS CHOpaB CTPYKTYPHUMH IMiJIPO3ALITAMHU
Cekperapiaty 10 ApxiBy Cyny. KopuctyBaHHs apXiBHUMH TOKYMEHTAMHU

[linroTyBaHHS OMUCIB CIIpPaB, IO CKJIAJICHI Y ManepoBiit popmi
OdopmiteHHs cripaB, CKJIAJIEHUX Yy ManepoBiid Gopmi
[lepenaBanus cripaB, CKIaJeHUX y naneposiit popmi, 10 ApxiBy Cyny
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