IHCTPYKUIA

3i CIIPABOYMHCTBA
B Koncruryuiitnomy Cyai Ykpainu

3i 3MiHAaMHU, BHECEHUMH PO3NOPS/IKEHHIMH
I'osioBu Koncruryuiiinoro Cyay Ykpainu
Bin 28 kBiTHa 2023 poky Ne 36/01/2023-0O/1,
Bix 31 mumns 2023 poky Ne 60/01/2023-O[,
Bix 23 :koBTHA 2023 poky Ne 75/01/2023-O/1,
Bix 26 :koBTHA 2023 poky Ne 76/01/2023-O/1,
Bia 2 smcronanaa 2023 poky Ne 78/01/2023-O[,
Bix 8 moToro 2024 poky Ne 14/01/2024- O/,
Bix 21 TpaBHs 2024 poky Ne 45/01/2024-O[,
Bix 3 munns 2024 poky Ne 62/01/2024-0/,
Bia 5 cepnus 2024 poxy Ne 69/01/2024-O/1,
Bi 2 :x0BTHS 2024 poxy Ne 90/01/2024-O/1



3ATBEP/DKEHO

Posnopsxenns 1 onosu
Kouncrurymitnoro Cyay Ykpainu
B11 20 >xoBTHS 2022 poKy

Ne 55/01/2022-0/1

IHCTPYKIIA
3i cnpaBoyuHcTBa B Koncruryuiitnomy Cyni Ykpainu

I. 3araJjbHi MoJI0KeHHSA

1. I[nctpykuiro 31 copaBounHcTBa B Koncturymiiitnomy Cyni  Ykpainu
(mam — IHCTpyKIisl) po3poOJieHO BIANOBIIHO J0 3akoHy Ykpainu ,IIpo
Koucrurymitnuit Cyn Ykpainu® (nani — 3akoH), 3akoHiB Ykpainu ,,[Ipo enexTpoHHi
JIOKYMEHTH Ta eJIeKTpOHHUM AokyMeHToo0ir", ,,IIpo Harionansuuii apxiBHuit hoHA
Ta apxiBHi ycrtanoBu“, ,IIpo enekTponHi noBipui mociayru®, ,Ilpo 3abe3nedeHHs
GyHKIIOHYBaHHS YKpPaiHChbKOI MOBH SIK JepxaBHOi", Pernamenty KoHcturyiiiHnoro
Cyny Ykpainu (nam — Permamenr), [IpaBun opranizariii J1iJ0BOJCTBA Ta apXiBHOIO
30epiraHHs JOKYMEHTIB y JIep>KaBHUX OpraHax, OpraHax MiCIIEBOTO CaMOBPSITyBaHHsI,
Ha TMIANPUEMCTBAX, B YCTAHOBAaX 1 OpraHizamisxX, 3aTBEPXKCHHX HAaKa30M
MinicrepctBa toctuiii Ykpainu Big 18 uepBHsa 2015 poky Ne 1000/5 31 3MiHamuy,
[Hopsinky poOOTH 3 €N1EKTPOHHUMHU JOKYMEHTAMU Y J1JOBOJCTBI Ta X MIATOTOBKH /10
nepeiaBaHHs Ha apXiBHE 30epiraHHs, 3aTBEPAKEHOTO Haka30M MiHICTepCTBa IOCTUIIIT
Vkpainn Binm 11 mucromama 2014 poky Ne 1886/5, VkpaiHChKOTO NpaBOIHCY,
cxBajyieHoro nocraHoBoto Kabinety MinictpiB Ykpainu Big 22 TpaBus 2019 poky
Ne 437, HamionansHoro cranaapty Ykpainu ,JlepkaBHa yHi(iKOBaHA cHCTEMa
JOKyMeHTaIli. YHipikoBaHa CHUCTEMa OpraHi3aliiHO-pO3NOPAIYOi JOKYMEHTAIlll.
Bumoru o opopmiienns nokymentis® (JICTY 4163:2020), 3aTBepaKEHOTO HAKa30M
Jlep>kaBHOTO  MIAMPUEMCTBA ,,YKPATHCHKUI HAYKOBO-JOCHITHUNA 1 HaBYAIbHHM
IEHTp mpobiieM craHgapTu3ailii, ceptudikamii Ta skocti Big 1 mumaa 2020 poky
No 144 (mami — Bumoru no odopmiienHs pokymentiB JICTY 4163:2020), inmmx
HOPMATHUBHUX aKTIB.

2. [HCTpyKIilO, sKa OJHOYACHO  pErjaMeHTye MHUTaHHS  opraHizaiii
CIIPAaBOYMHCTBA B TAaNepoBiil Ta eNEeKTpOHHIA ¢opMax, po3polisie YmpaBiiHHS
nokymeHTanbHoro 3abesneueHHs Cekperapiaty Koncruryniiinoro Cyny VYkpainu
(mam — YrpaBiiHHS JOKYMEHTAIBHOTO 3a0€3MEUCHHS) 3 ypaxyBaHHSIM MPOIMO3HUIIIN
cTpykTypHux miapo3niniB Cekperapiaty Koncturymiiinoro Cyny Ykpainu (mam —
Cekperapiar), ompanpoBYyIOTh PemaxiiiiiHo-BUIaBHUYE ympaBiiHHSA [lemaprameHTy
oprasizaiiitnoi po6otu CekperapiaTy Ta BiAIid MOHITOPUHTY BHUKOHAHHS aKTiB
Kouncturyuisinoro Cyay Vkpainu, oOdiKy Ta cucTeMaTu3alii 3aKOHO/IaBCTBa
[TpaBoBoro aenmapramenty Cekperapiary.
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3. [HCTpyKIlis BCTAHOBIIOE 3arajbHi BUMOTH JI0 MPOBAKEHHS CIIPAaBOYMHCTBA
B Koncrutyuiithomy Cyai Ykpainu (mam — Cyn), TOKyMEHTYBaHHS YIPaBIiHCHKOI
nismbHOCTI Cyy Ta oprasizaiiii podoTH 3 JOKYMEHTaMH BiJl MOMEHTY HaJIXO/KCHHS,
CTBOpPEHHS, HAAICIaHHS J0 MOMEHTY 3HHUIICHHS OIpalbOBaHUX JOKYMEHTIB
y BCTAaHOBJICHOMY NOPAJIKY a00 nepeaaBanHs ix A0 ApxiBy Cyny.

4. [HCTpyKLiss ~ BU3HA4Ya€  €JNEKTPOHHY  TEXHOJIOTIIO  OINpAIlOBAHHS,
OOMIKOBYBaHHS Ta KOHTPOJIOBAHHS JOKyMEHTIB y CHCTeMi eJIeKTPOHHOTO
nokymeHToo0iry Cyay (mam — CEJl) 1 mpoBa/keHHS CIIPaBOYMHCTBA B TIANIEPOBIi
Ta EJIEKTPOHHIN (popMax 13 3aCTOCYBAaHHSAM KBali(PiKOBAHOTO €JIEKTPOHHOTO MiIIHUCY,
CJICKTPOHHOI IIEYaTKH, €JIEKTPOHHOI ITI03HAYKH Yacy.

IIpaBa xopucryBauiB CEJ], HamanHsa Ta mo30aBieHHs MpaBa JOCTYIy A0 Hei,

BHU3HAYAIOTHCA Ha MiACTaBl po3nopskeHHs ['omosu Cyqy.

(nynkm 4 0donosneno abzayom opyeum 32i0no 3 Posnopsosicennsm I'onosu Koncmumyyitinoco Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O1)

5. Bumoru IHcTpykilii € 000B’SI3KOBUMH Il BUKOHAHHS yciMa MpalliBHUKaMU
Cyny.

[Topymennss Bumor I[HCTpykiii, a Takoxx Hegdane 30epiraHHs, yMHCHE
NICyBaHHs, OE3IMIJCTaBHE 3HUINEHHS, MiJPOOJIEHHS, MPUXOBYBAHHS, PO3KpaJaHHS,
HE3aKOHHE MepejaHHs 1HII 0c001 CITy>KOOBUX TOKYMEHTIB, 30KpeMa €JIEKTPOHHHUX, a
TaKOXK He3aKOHHUM noctyn 10 Hux abo qo CEJl Tarue 3a co0or0 BiANOBIAAIBHICTD

3TiAHO 3 YUHHUM 3aKOHOJABCTBOM Y KpaiHH.
(nynkm 5 6 peoaxyii Po3nopsaoowcenns I'onoeu Koncmumyyitinoco Cyody Vkpainu 6i0 23 dcoemmus

2023 poky Ne 75/01/2023-0/])

6. [IpaBuna Ta mopsAAOK poOOTH 3 AOKYMEHTaMH, II0 MICTATH iH(opmariro 3
OOMEKEHUM JOCTYIIOM, 31 3BEPHEHHSIMU T'POMAJIsIH BU3HAYAIOTh OKPEM1 HOPMAaTUBHI

dKTH.
(nynkm 6 6 peoakyii Poznopsiocenns Ionosu Koncmumyyivinoeco Cyoy Ykpainu 6i0 21 mpaeus

2024 poxy Ne 45/01/2024-0/])

7. Opranizaiiilo CrpaBOYMHCTBA Ta JOKyMeHTooOiry B CyJi MOKJIaAEHO Ha
VYnpaBiiHHSA JOKYMEHTAIbHOTO 3a0€3MeYeHHS.

8.3a opranizamiro 1 CTaH MPOBAKCHHS CIPABOYMHCTBA Y CTPYKTYPHHUX
nigposaiiax CekperapiaTy BIANOBIIAIOTh iXHI KepiBHUKU. BOHM X BH3HAYalOTh
MpaIiBHUKIB, SKI O€3MocepeaHbO BIANOBIIAIOTH 3a IMPOBAKEHHS CIPABOYMHCTBA
B [IUX IT1IPO3/IiJIax.

CnpaBoYMHCTBO, TMOB’si3aHe 3 JisUbHICTIO cyaAiB  Cyay, CXOpPOHHICTb
JIOKYMEHTIB, 1110 HAJAXOATh Ha IXHE 1M1, MPOBAASITh MPAIIBHUKHU MATPOHATHUX CITYKO
cynnis Cyny.

9. CnpaBounncTBO B CyAl NpoBaJsATh YKPAiHCHKOIO MOBOIO.
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10.3a Ttexuiune cynpoBomxkeHHss CEJ[ Ta 1i mnporpamHo-amapaTHe
3a0e3IeueHHs, 3aXUCT 1H(OopMaIllii, CXOPOHHICTh JOKYMEHTIB Ta C()OPMOBAHHUX CIIPaB
y CEJl BignmoBimae VYmpapiiHHS 1H(QOpMaAIIHHO-KOMYHIKAIMHUX TEXHOJIOT1H
AnMiHiCTpaTUBHO-(iHaHCOBOTrO JenapTameHTy CekperapiaTy (mani — YTOpaBiiHHS
1H(OpMaIIiTHO-KOMYHIKAIIIHHUX TEXHOJOTIH).

11. Cran cnpaBounHcTBa B CyJli KOHTPOIIIOE KepiBHUK Cekperapiary.

I1. loxkyMeHTYBaHHS yHPaBJiHCbKOI iIH(popManii
3araJbHi BUMOIH 10 CTBOPEHHS JOKYMEHTIB

12. TlpaBo Ha CTBOpEHHs, MIiJANUCaHHS, [OTO/DKCHHS, 3aTBEPKEHHS
JIOKYMEHTIB BH3HAUalOTh HOPMATHUBHI aKTH, ToJiokeHHs mpo CekperapiaT, Mpo
CTpyKTypHi migpo3auin Cekperapiaty, po3nopskeHHs ['onoBu Cyay Ta KepiBHHKA
Cekperapiaty, a TaKOXK MOCAI0B1 IHCTPYKIITIi.

13. loxymenTu opopmitioroTh 3rijiHO 3 Bumoramu 10 opopMieHHS TOKYMEHTIB
JACTY 4163:2020.

14. loxymeHT, 1o Horo ctBoprotoTh y Cyai, Mae MICTUTH Taki 000B’sS3KOBI
PEKBI3UTHU: Ha3Ba OpPraHy, Ha3Ba BUJY JOKyMEHTa (HE 3a3Ha4yaroTh Ha JIMCTax), JaTa,
peeECTpaLlfHUM 1HIEKC JOKYMEHTA, 3aroJIOBOK TEKCTY TOKYMEHTA, TEKCT TOKYMEHTA,
OCOOMCTHI MIANUC, A EJIEeKTPOHHUX JOKYMEHTIB — €JIEeKTPOHHUN mignuc ado
€JICKTPOHHA I1eYaTKa.

15. Odopmisitoun pi3HI BUJIM JTOKYMEHTIB, KpIM 3a3HA4EHUX OOOB’SI3KOBUX
PEKBI3UTIB, BUKOPHUCTOBYIOTh Taki pPEKBI3UTH: 300pakeHHs JlepxkaBHoro ['epOa
VYkpainn, ko Cyay, HazBa CTpyKTypHOTO Tiapo3niry CekperapiaTy, HOBIIKOBI JaHi
npo CyJl, MOCUJIaHHS Ha PEECTPAIliiHUN 1HJIEKC 1 1aTy JOKyMEHTA, Ha SIKU MOTPIOHO
JaTU BIJMIOBIZb, MICIIE CKJIQJCHHS ab0 BHJAHHS JOKYMEHTa, Tpud OOMEKECHHS
JOCTYIly 70 JOKYMEHTa, ajpecaT, Tpud 3aTBEpPIKCHHS JIOKYMEHTa, PEe30JIIOIIis,
BIIMITKAa TIPO HASIBHICTH JOJATKiB, TpU( MOTOKEHHS JOKYMEHTA, BI3U JOKYMEHTA,
BIIOUTOK TEYaTKH, BIAMITKA MPO 3aCBITYEHHS KOIIii, MIPI3BUIIC BUKOHABIIS 1 HOMEP
roro tenedoHy, BIAMITKA PO BUKOHAHHS IOKYMEHTA 1 CKEpyBaHHS HOro 0 CHpaBH,
BI/IMITKA TMpO HASBHICTh JOKYMEHTa B €JEKTPOHHINH (opmi, BIIMITKA PO
HaJIXOKEHHS JokyMeHTa 10 Cyny.

16. YV noxymenrtax, oOpMIICHUX Ha JBOX 1 OUIbIIIE CTOPIHKAX, BIAMITKY PO
HAsSBHICTh JIOJATKIB, OCOOMCTHH miamuc, Tpud TOTOMHKEHHS IOKYMEHTa, BI3H
JIOKYMEHTA, BIJOUTOK MEYaTKH, BIAMITKY MpO 3aCBIIYEHHS KOMii, iIM’sl Ta MpIi3BUIIE
BUKOHABLIA 1 HOMEp Horo TenedoHy CTaBIsATh MICH TEKCTY, a BIAMITKY PO BUKOHAHHS
JIOKYMEHTA 1 CKEpYBaHHs MOT0 0 CIpaBH, PO HASIBHICTh JOKYMEHTA B €JIEKTPOHHIN
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¢dbopmi, mpo HaaXoKEHHs JoKyMeHTa 10 Cyny — Ha HIPKHbOMY TOJI1 MEPIIOi CTOPIHKU
JTOKYMEHTA.

17. PimeHHsl, BWCHOBKHM, YyXBajd, IIOCTaHOBH, 3a0e3leuyBalibHI Haka3u
Cyny, DOKYMEHTH OpTraHi3aliiHO-PO3HOPSIIOro Xapakrepy (po3mopsiKeHHs) Ta
JIOKYMEHTH, aJIpeCOBaH1 30BHIIIHIM aapecaTaM, 0ohOpMIISIOTh Ha OJIaHKaX.

BayTtpimHi ciyk00B1 10KyMeHTH (CIy>kKO00B1 Ta JOMOBIIHI 3alMCKH, JOBIJIKH,
aKTH, 3adBH TOWIO, Kl cTBopwin cyqai Cyny Ta mpauiBHuku CekperapiaTy Ta sKi
MPU3HAYEHO JUIsi BHUKOHAHHSA Yy MEXaxX YCTaHOBH) O(OpPMIIIOIOTH Ha mamepi

cranaaptHoro ¢opmary abo B cuctemi CEJI.

(ab3ay opyeuti 6 pedaxyii Posnopsoacennsn I'onosu Koncmumyyitinoco Cyoy Ykpainu 6i0 31 nunus
2023 poxy Ne 60/01/2023-0/])

ITopsAiOK BUTOTOBJICHHSI TA BAUKOPUCTAHHSA OJIAaHKIB JOKYMEHTIB

18. loxymenTu, ctBopeHi B Cyli, BATOTOBJISIIOTh Ha OJJaHKAaX YCTaHOBJIEHOTO
3pa3ka abo Ha manepi CTaHaapTHOTO Ghopmary.

brnanku TOKyMEHTIB BUTOTOBJISIOTH Ha namnepi popmary A4 (210 mm x 297 mMm).

brnanku 10KyMEHTIB MOBUHHI MaTH TaKi MOJIs B MUTIMETpax:

30 — miBe;

10 — mpage;

20 — BepXHe Ta HUXKHE.

19. 3o6paxenns JlepxxkaBHoro I'epba VYikpaiHm Ha OjaHKax JOKYMEHTIB
po3MILLYyIOTh BiAMOBIAHO 10 [ToctanoBu BepxosHoi Panu Ykpainu ,,[Ipo JlepxaBuuii
rep0 Ykpainu® Big 19 mororo 1992 poky Ne 2137—XII y ueHTpl BEpXHBOTO MOJIS
Osmanka. Po3Mip 300pakeHHs: BUcoTa — 17 MuIIMeETpiB, MIUpUHA — 12 MUTIMETpIB.
[Tlin JepxaBuum I'epbom  VYkpainum 3a3HavaroTh  HaiimenyBanHs  Cynay
(,,Korcturymiitaunii Cyn Ykpainu‘) Ta TOBIIKOBI JaHi MPO HHOTO: MOIITOBY aJpecy,
HOMep Tene(oHy, aipecy eIeKTPOHHOI MOIITH TOLIO.

20.Y Cyni 3actocoByioTh Omanku nokymeHtiB Cyny, cyanie Cyny,
Cekperapiaty Ta CTpYKTypHHX miapo3autiB Cekperapiary, SKIIO KEPIBHUKU TaKUX
M1PO3/1IIB MAtOTh TIPABO MiAMKUCYBATH JOKYMEHTH B MEXaX CBOIX TOBHOBAKECHb.

21. bnaHkd KOXHOTO BUJY JOKYMEHTa MOXYTh OyTH SK KYTOBUMHM, TaK 1
MMO310BKHIMHU.

22. J11s1 BUTOTOBJICHHSI TUX YU THX OJIAaHKIB JIOKYMEHTIB BUKOPUCTOBYIOTH JIBa
BapiaHTH PO3MIIIEHHS PEKBI3UTIB:

KyTOBE — IMOCTIHI PEKBI3UTH PO3MIMIYIOTh y JIBOMY BEPXHBOMY KyTi apKyIa
(kyTOBHMI1 OJIaHK);

MO370BXKHE — TOCTIMHI PEKBI3UTH PO3MIIIYIOTh Y3IO0BXK BEPXHBOI YACTHUHH
apkymia (I03710BKHIN OJIaHK).
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23. He 1m03BOJICHO MiJKpECIIOBaTH ab0 BIJOKPEMIIIOBATH PEKBIZUTH OJIaHKa
JIOKYMEHTa PUCKOIO.

24. ]lnss  nUCTyBaHHS 3  TOCTIMHUMHU  1HO3EMHHUMHM  KOPECHOHJICHTaMU
BUTOTOBJISIFOTH OJIAHKH JIOKYMEHTIB, PEKBI3UTH SIKUX 3a3HAYalOTh a00 JBOMa MOBaMU
(JiBOpyd — YKpaiHChKOI, NPaBOpPyY — I1HO3EMHOI), ab0 TUIBKH 1HO3EMHOIO
3 TIO3/IOBXKHIM PO3MIIICHHSAM TMOCTIMHUX pPEKBI3UTIB. ['epOuM Ha Takux OJlaHKax
CTaBJIATH Y IIEHTP1 BEPXHBOTO IMOJIS.

25. biianku JOKYMEHTIB, 110 MICTSTh PEKBI3UTH, 3a3Ha4€H1 TUIBKH 1HO3EMHOIO
MOBOIO, 3aCTOCOBYBAaTH B M€Xax YKpaiHU HE pEeKOMEHI0BAHO.

26. 3aMOBIIIIOTh  BUTOTOBJICHHS KOJIBOPOBHX OJAHKIB JTOKyMEHTIB Ta
OOJIIKOBYIOTH iX MPAI[iBHUKHU YTIPABIIHHS TOKYMEHTAIBHOTO 3a0€3MEeUEHHSI.

27. bnaHkd JOKYMEHTIB BUTOTOBJISIIOTH Ha Tamepl BHCOKOi SKOCTI ¢apOamu
HACHYEHUX KOJILOPIB.

28. biiaHKKM JOKYMEHTIB, BHTOTOBJICHI Ha mamepi APYKapChbKUM CIIOCOOOM,
OOJIIKOBYIOTH 3T1JIHO 3 [HCTpyKIIi€tO.

29. banku  MOKyMEHTIB  OONIKOBYIOTh 32 TOPSIKOBUMH  HOMEpPaMH,
MOCTaBJICHUMHU HYMEpPaTOpOM Ha HWKHBOMY IIOJI 3BOPOTHOro OOKy OJjaHka
JIOKYMEHTA.

30. O0niKkOBYIOTh ~ MPOHYMEpPOBaHI OJaHKKM JOKYMEHTIB  BIiANOBIIaNbHI
MpaIiBHUKN YTIPaBIIiHHS JIOKYMEHTAJIBLHOTO 3a0€3MeUeHH Y CIellaJbHUX KypHaJIax.
Oco0a, sikiii BHIalOTh OJaHK JOKYMEHTA, CTaBUTh Yy BIJIMOBIIHINA Tpadi ocoOuctuit
T JIITHUC.

31. Crpykrypui  migpo3aim  CekperapiaTy CcaMOCTIHHO  3a0e3MedyroTh
OOJIIKyBaHHSI Ta BUKOPWCTAHHS 3a MPU3HAYCHHSM OJIepKaHUX OJIAaHKIB TOKYMEHTIB.
3BIT IPO BUKOPUCTAHHS OJaHKIB IOKYMEHTIB IOKBAPTAJILHO MOJAIOTH Y IPaBIiHHIO
JOKYMEHTAIBHOTO 3a0€3MeUeHHS Ta MOBEPTAIOTh HEBUKOPUCTAHI ¥ 31MCOBaH1 OJIaHKU
JIOKYMEHTIB.

32. BunaBatu 4ucTi OJIaHKM JTOKYMEHTIB oco0OaM, siki He mnpaioTs y Cyii,
3a00pOHEHO.

33. BukopucranHsa  ONaHKIB =~ JIOKYMEHTIB  KOHTPOJIIOIOTH  TPAIliBHUKHU
VYrpaBniHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHSI.

34.Y Cyni BUTOTOBIISIIOTH Ta BUKOPUCTOBYIOTH TaKi OJJaHKU JOKYMEHTIB:
,IMeneMm Ykpainu. Pimenns Koncturyuiiinoro Cyny Ykpainu® (Jomarok 1);
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,IMeHeM Ykpainu. Pimmennst Koncruryuiinoro Cyny Ykpainu. [lepmuii cenat*

(JdomaToxk 2);
,IMeHeM Ykpainu. Pimenns KoncrutyuiitHoro Cyny Ykpainu. pyruii cenar

(Tdomatoxk 3);

,IMeHeM Ykpainu. BucnoBok Koncturyniiitnoro Cyny Ykpainu® (Jonarok 4);

,»YxBana Bemukoi nanatu Koncrurymiinoro Cyay Ykpainu“ (Jonarok 5);

»YxBaina [lepmoro cenary Koncrurymitnoro Cyay Ykpainu“ (Jonarok 6);

,»YxBana [Ipyroro cenaty Koncrutyuiinoro Cyny Ykpainu® (Jogarok 7);

»YxBana [lepmoi konerii cynaiB I[lepmoro cenaty Koncturyniiinoro Cyny
VYkpainu® (lomarok §);

»YxBana Jlpyroi xomerii cygaiB Ilepmoro cenaty Koncrutymiitnoro Cymy
VYkpainu® (logarok 9);

»YxBana Tperboi konerii cynniB Ilepmoro cenaty KoncrutymiitHoro Cyny
VYkpainu“ (JJonarok 10);

,YxBana Ilepmoi koserii cynaiB Jpyroro cenary KoncrturyiiiinHoro Cymay
VYkpainu“ (Jonarok 11);

»YxBana Jlpyroi konerii cyamiB Jpyroro cenary KoucrtutymiitHoro Cyny
VYkpainu“ (JJonarok 12);

,YxBajga Tperboi kouserii cynuiB Jpyroro cenary KoncrtutymiiinHoro Cymay
VYkpainu“ (JJonarok 13);

,»3a0e3neuyBanbHuid Haka3 Koncrurymiiinoro Cyay Ykpainu“ (Jonarok 14);

,IlocranoBa Konctutyuiitnoro Cyny Ykpainu* (Jonatox 15);

,2KoHncrtutymitnuit Cya Ykpainu. [lepmuii cenat® (Jonatox 16);

,2KoHnctutyuiitnuit Cya Ykpainu. dpyruii cenat® (donatox 17);

,,Posmopskerns ['onosu Koncturymiitnoro Cyny Yipaiaun® (Jomatok 18);

,PosnopsypkeHHs 3actynHuka ['omoBu Kouctutymiitnoro Cyay VYkpainu®
(Jomatok 19);

,,Po3mopspkenns kepiBHuka Cekpetapiary Koncturymiitnoro Cyny Ykpaiau*
(Tdomatok 20);

,,J onoBa Koncrurynirinoro Cyay Ykpainu“ ([logarok 21);

sl onoBa Korcrurymiiinoro Cyny VYkpaiau®“ (MDKHaApOJHOTO — 3paska)
(momatkm 22, 23);

,,3actynHuk ["omosu Koncrurymiitnoro Cyay Yipainu® (Jogatok 24);

,Cymnst Koncturymiitnoro Cyny Yipainu® ([JJomatok 25);

,»Cyans  Koncturyuiiinoro Cyay  VYkpainu®  (MDKaHpOZHOTO — 3paska)
(domarok 25%);

,2Koucrutymiitauiit Cyn Ykpaiau® (JJomatok 26);

,2Koucrutymiitauii Cyn Ykpaiau® (MixkHapoiHOTO 3paska) (Jomatok 27);

,,Cekperapiat Koncruryuiinoro Cyny Ykpainu“ (logarok 28);

,,Cekperapiat Koncrurymiiinoro Cyny Ykpainu“ (s noBinok) ([lomatok 29);

,,KepiBauk Cekperapiaty Koncrurymiitnoro Cyny Ykpainu® (Jonarox 30);

,Cekperapiar Kouctutyuiinoro Cyny VYkpaiau. [IpuiimaneHsi 3BepHEHB
no Koncruryniinoro Cyny Ykpaian® (Jlogarok 31);

,,Cexpertapiat Koncrutymiitnoro Cyny Ykpainu. CekTop 3 TuTaHb 3aro0iranHs
i BusBnenns kopynuii* (Jomartok (31%)
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,Cekperapiar Kouctutyuiinoro Cyny VYipaiHu® (MDKHaApOAHOTO 3paska)
(Monatox 312).
(nynxkm 34 3i 3minamu enecenumu, 321010 3 poznopsioxcenusmu lonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 26 owcosmus 2023 poxy Ne 76/01/2023-O4, 6i0 2 aucmonaoa 2023 poky
MNe 78/01/2023-0/], 6i0 8 nromozco 2024 poxy Ne 14/01/2024-OJ, 6io 3 aunus 2024 poky
MNe 62/01/2024-0/7 )

AnpecyBaHHSI JOKYMEHTIB

35. AnpecatamMul TOKYMEHTIB MOXKYTh OyTH IOPUIUYHI 0COOH, IXHI CTPYKTYpHI
1IPO3/17IM, KOHKPETHI ITOCa0Bl 0COOU Ta rPOMaIsHHU.

36. Y pa3i aapecyBaHHsS JOKyMEHTa IOPHAWYHIN 0co0i abo ii CTpyKTypHOMY
MIPO3/I17I0BI O€3 3a3HAYCHHS MOCAJ0BOI OCOOM iXHI HallMEHYBaHHS TMOJAIOTh Yy
HA3MBHOMY BIJIMIHKY.

Hpuxaaau

["onoBHE 1OpUANYHE YIPABIIHHS
Amnapaty BepxoBnHoi Pagu Ykpainu

Jlep>kaBHa HayKOBa YCTaHOBA ,,Y KPaIHCbKUM
THCTUTYT HayKOBO-TEXHIYHOI EKCTIEPTU3H Ta
1Hpopmarii*

37.Y HaliMeHyBaHHI ajapecaTa MOXHa 3a3HadaTH CKOpPOUYEHE HaWMEHYBaHHSI
IOpUJIUYHOT OCOOH.

Hpuxaan
JAHY YkpIHTEI

38. Y pasi aapecyBaHHS TOKYMEHTa KEPIBHUKOBI IOPUIMYHOI 0cOOM abo HOro
3aCTYyIHUKOBI ~HallMEHyBaHHA IOPUIUMYHOI 0COOM Mae OyTH  CKJIaJHUKOM
HallMEHYBaHHS MOCAIU aJipecaTa, SIKe 3a3Ha4aloTh y 1aBaJIbHOMY BiJMIHKY.

IMpuxaan

Hupexroposi JIHY YkpIHTEI
Im’st Ta TIPI3BUIIE

39. SIKmo MOKYMEHT aApecyloTh KEpPIBHMKOBI CTPYKTYPHOTO MIAPO3JLTY
IOPUIUYHOI 0COOM, TO HAaMEHYBaHHS IOPUAMYHOT 0COOU 3a3HAYAIOTh Y HA3MBHOMY
BIIMIHKY, a TTOCajy, iM’s Ta IPI3BUIIE aJpecaTa — Y JaBAIbHOMY.

Ipuxaan

Jlep>xaBHa HayKOBa yCTaHOBa
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,»Y KpalHCHbKUI 1HCTUTYT HAyKOBO-TEXHIYHOT
eKCTIepPTH3U Ta 1HpopMartii*

3aBijlyBaueBl BIIJIUTY JOKYMEHTO3HABCTBA
Im’st Ta IIPI3BUILIE

40. Skmo AOKyMEHT aapecyroTh 0araTboM OJHOPIIHHUM IOPHUIUYHUM O0COo0am
a00 TXHIM KepiBHUKAM, ajipecaTa 3a3HadyaloTh y3araJlbHEHO B JaBaJIbHOMY BIJIMIHKY.

Ipuxaan

3akJiazgaM BHUIOI OCBITH
Ta HAYKOBHUM YCTaHOBaM, Yy SIKHX
JIIOTH CIIeliali30BaHi BUCHI paau

41. IokyMEeHT He MO)K€ MaTu Ouibllle 4OTUphOX aapecariB. CioBo ,,Komis*
nepel 3a3HauYeHHSIM HallMEHyBaHb IpPYroro, TPeTbOro, YETBEPTOrO ajapecara He
CTaBJIATh. Y pa3l HaJCWIaHHS JOKyMEHTa OUIbIIE HIK YOTHUPbOM ajJpecaraM
CKJIa/Ial0Th CIIMCOK PO3CUJIAHHS, a HA KO)KHOMY JIOKYMEHTI 3a3Ha4at0Th JIMIIE OJHOIO
aapecara.

42. PexBi3uT ,,Anpecar’ MOe MICTUTH TMOIITOBY ajpecy. PekBi3nTu momToBoi
aJpecu 3a3HayarTh 3riAHO 3 mnoctaHoBow Kabinery MinicTpiB Ykpaiau ,IIpo
3aTBepakeHHs [[paBui HaaHHs TOCTYT MOIITOBOTO 3B’ A3KY  Bi 5 Oepesns 2009 poxy
Ne 270 31 3minamu.

Hpuxaan
MIHICTEPCTBO IOCTULIIl YKPATHU

ByJ1. ['oponenwkoro, Oya. 13,
KwuiB,

01001

43. SIkmo JOKYMEHT anpecyroTh (i3uuHii 0co0l, CHOYaTKy 3a3HA4yaroTh
1M’ Ta MPI3BUILE aJIpecaTa B JIaBaIbHOMY BIJIMIHKY, IIOTIM — MOILITOBY aJpecCy.

IMpuxaan
Bononnmupy IIETPEHKOBI

ByJ. llenTpansha, 6ya. 30,
c. Jlibpoga,
HoBorpan-BonuHcbkuil paios,
Kuromupcrka 0061acTh,
13454
44, TlomToBy ajapecy HE 3a3HA4alOTh HA JIOKYMEHTax, IO IX HaJCHIAIOTh
OpraHaM 3aKOHOJaBUYO1 Ta BUKOHABYOI BJIAJIH, a TAKOK MOCTIMHUM KOPECTIOHACHTAM.
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3aroJi0BOK i TEKCT JOKYMEHTA

45. 3arojioBOK JIOKYMEHTa Ma€ JIAKOHIYHO BiJIOOpakaTH OCHOBHHH MOTO
CYTHICHUM 3MICT.

3arojoBOK JOKyMEHTa Mae OyTH KOPOTKHM, IpaMaTU4YHO Y3TO/DKECHUM 13
Ha3BOIO JIOKYMEHTA, TOYHO MepeiaBaTy MOro 3MICT 1 BIATIOBIATH HA 3alUTaHHS ,,IIPO
mo?, ,,goro?, ,,koro?*.

Hpuxnaau

1. PosnopsikenHs (Tpo mo?) Mpo HalaHHS BiAMYCTKH.
2. JIuct (mmpo mo?) mpo opraxizailiro KOHPEpeHIIii.

3. [IpoToxoi (4oro?) 3aciiaHHs MOCTIHHOT KOMICI].

4. TTocagoBa 1HCTPYKIiS (KOT0?) rOJOBHOIO CIIEHIAICTA.

46. 3aronoBOK JOKyMeHTa O(GOpMIIAIOTh Ha ONaHKY MOKyMEHTa MOCEpeaHHI

psiaka abo Ha MOYATKy psjiKa OLs JTIBOTO MOJIS.

(nynkm 46 6 pedaxyii Poznopsoacenns I'onosu Koncmumyyitinoeco Cyoy Vrpainu 6i0 23 xcoemms
2023 poky Ne 75/01/2023-O1)

47. TekcT TOKyMEHTa Ma€ MICTUTH 1H(hOopMaIlito, 3apajau GhiKCyBaHHS SKOi HOTO
CTBOPIOIOTH, 1 CTOCYBATHCS MUTAHHS, CPOPMYIILOBAHOTO B 3aTOJIOBKY.

TexcroBa yacTMHAa JOKYMEHTAa MOBHMHHA OyTH BHUKIJIAJICHa apryMEHTOBAaHO,
00’€KTUBHO, 3pO3YMIJIO, TPAMOTHO, CTHUCJO, 0€3 TOBTOPEHb 1 BXKWBAHHS CIIB Ta
3BOPOTIB, TO30aBICHUX 3MICTOBOTO HABAaHTAKCHHSI.

48.Tlix yac CTBOpIOBaHHS TEKCTy IOKYMEHTa MOTPiIOHO BHKOPHUCTOBYBATH
MOBHI 3ac00H, IO BiJANOBIIal0Th HOPMaM YKPaiHCHKOI JIITEPaTYpHOI MOBH, a TaKOX
YHUKaTH OOpa3HMX BHUpa3iB, €MOI[IHHO 3a0apBIEHUX CIIB 1 CHUHTaAKCUYHUX
KOHCTPYKIiM, y>)KMBaTH CTIMKi (CTaHAApTU30BaHI) CIOBECHI MOEJHAHHA Ha 3Pa30K:
BIJIMOBIHO 110, Y 3B SA3KY 3, 3T1AHO 3, HOTPIOHUM 1JIs, Y TIOPSIAKY TOIIIO.

49.V nucTyBaHHI 3aCTOCOBYIOTH (DOpMY BHKIIaQy TEKCTY TOKYMEHTa Bij
nepInoi 0coOu MHOKMHU (BBaKaEMO, HAJICUIIAEMO, MMPOCUMO, MPOTIOHYEMO) ab0 Bij
TPEThOi 0COOM OHUHU (CYJ YXBaJIUB, KOMICIS TPOCUTH).

B anmpecoBanux kepiBHuutBy Cyay, Cekperapiaty abo0 CTPYKTYpHOIO
nigpo3aury CekperapiaTy TOKYMEHTax (JOIMOBIHA 3aMKCKa, TOSICHIOBAJIbHA 3aITUCKA,
3asiBa TOWIO) M0CaI0Ba 0c00a, siKa iX CTBOPIOE, 3aCTOCOBYE (POPMY BUKJIAIY TEKCTY Bij
nepIoi 0coOM OTHUHHU (ITPOTOHYIO, BBAXKALO, MPOIILY).

SIKIIO JTUCT CTBOPIOIOTH HA OJIaHKY IOCaJ0BOi 0COOM, TEKCT BUKIJIAJAIOTh BiJl
nepIoi ocodu OHUHU — ,,[TPOIIY. .. , , IPOMOHYIO. ..

50. JIokyMeHTH CTBOPIOIOTH JIEP>KaBHOIO MOBOIO, KPIM BUITA/IKIB, YCTAHOBJIEHUX
3aKOHOAABCTBOM Y KpaiHH.
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51. TekcTu JOKYMEHTIB, SKI HaACWIAIOTh 3apyODLKHHM ajpecaTaM, 3a
MIOTIEPETHBOI0 TOMOBJICHICTIO, MOJKHa CTBOPIOBAaTH YKPaiHCHKOIO MOBOIO, MOBOIO
KpaiHU-aJlpecara 4Yd OJIHIEI0O 3 MOB MDKHAPOJHOTO CIIIKyBaHHS. JlOKyMeHTH,
aJIpeCcoBaHi JIep>KaBHUM OpTraHaM, CTBOPIOIOTH JIUIIIE YKPATHCHKOO MOBOIO.

BigmiTka npo HasiBHICTB 101aTKIB

52. JlonaTku AOTOBHIOIOTH, IOSCHIOIOTH OKpPEMi MHTAaHHS JOKyMEHTa a0o
TOKyMeHT 3arajoM. [Ipo HasBHICTH JOJATKIB MOTPiOHO 3a3HAYATH B TEKCTI a00 MmicCIIs
TEKCTY JOKYMEHTA Mepe] OCOOMCTUM i ATHCOM.

53. BiamiTKy mpo HasiBHICTh OJIaTKiB, TOBHY HAa3BY SAKUX HABEJACHO MEPEBAKHO
B TEKCTI1 CYIIPOBIAHOTO JIUCTA, O(POPMITIOIOTH MICIIA TEKCTY JIMCTA Mepe]] MIAMTHUCOM.

Ipuxaan

Jlonatok: Ha 8 apk. y 2 mpuMm.

54, SIxio MOKyMEHT Ma€ JOJAaTKH, MOBHI HAa3BM SKMX HE HaBEACHO B TEKCTI
JIOKyMEHTA, TO 11l Ha3BU MOTPIOHO B1AOOpa3UTH y BIAMITII MPO HASIBHICTH JOJIATKIB,
3a3HAYMBIIM KIJTBKICTh aPKYIIIIB KOKHOTO J0JIaTKa Ta KUIbKICTh X MPUMIPHHUKIB.

Hpuxnan
Jonarku:

1. JloBinka mpo BUKOHAHHS IJIaHY PO3BaHTaXXKyBajdbHUX POOIT 3a II kBapran
2020 p. Ha 6 apk. B | npum.

2. I'padix pemontHux poOiT Ha Il kBapTanm 2020 p. Ha 2 apk. B | mpum.

55. SIkmo 10 MOKyMeHTa JOJaHO IHINMH JIOKYMEHT, IO Ma€ JIO0AaTKH, TO
BIJIMITKY MPO HASIBHICTh JOAATKIB 0(OPMITIOIOTH SIK Y TIPUKJI/I1, HABEJICHOMY HIKYE.

IMpuxaan

Honarok: muct JlepkaBHOT KasHaueWchbkoi cimykOum Ykpainu Big 20 KBITHS
2020 poxy Ne 01-10/123 1 mogaTok 10 HLOTO, YCHOTO Ha 15 apk. y 2 mpum.

56. Skmo gonaTku 30porypoBaHo, TO KIJIBKICTh X apKyIIiB HE 3a3HAYAIOTh.

Hpuxiaan

Honarok: popmu KkBapTaabHOI 3BITHOCTI B 1 TIpUM.

57. SIKmO MOKYMEHT MICTUTh OLUIbINE MECATH JOAATKIB, CKIIAMalOTh OTHC, a
BIIMITKY PO HASIBHICTH JOJATKIB O()OPMITIOIOTH SIK Y IPUKIIAJl, HABEIEHOMY HIKUE.

Hpuxiaan
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JlonaTku: 3riIHO 3 ONKUCOM Ha 4 apk.

58. Skio nomaTok HaJACKIIAIOTh HE Ha BCl 3a3HA4YCHI B JJOKYMEHTI aApecH, TO
BIIMITKY IIPO HAsBHICTh JOJATKIB OPOPMITIOIOTH SIK Y TIPUKIIAJIl, HABEJACHOMY HIXKYE.
IMpuxiaan

Honarok: Ha 17 apk. B 1 npuM. Ha niepIiiry ajapecy.

59. ¥V nomatkax JoBIAKOBOTO XapakTepy (rpadikax, cxemax, TaOIuIX,
CHHCKaX, (hOpMax TOIIO) A0 OCHOBHOTO JIOKYMEHTA BIIMITKY POOJIATH Y BEPXHHOMY
IPaBOMY KyTi MEPILIOTO apKylla T0AaTKa.

Hpuxiaan

JlompaTok 3

1o [TonokeHHs Mpo MIaHyBaHHS

Ta OpraHizailiro myOJiYHUX 3aKyIiBEb,
yKJIaJIaHHs JIOTOBOPIB

Ta KOHTPOJIb 32 iX BUKOHAHHSIM

y Koncrurymiitnomy Cyai Ykpainu (myHKT 28)

60. ¥V posnopsmxennsx ['onosu Cyny, kepiBHuka CekperapiaTy, MOCTaHOBaX
Cyny BiAMITKY TpO HasIBHICTH JOAATKIB O(QOPMIIOIOTH O€3MocepelHbO B TEKCTI
JIOKYMEHTa CJIOBaMHU: ,,(J10J1aHo0) , ,,3riHo 3 Jlomatkom®, ,,BianoBiaHo g0 Jlomatka 1
abo ,,auB. JlomaTtok 2. A Ha camoMy aojatkyno posmnopskenHs ['omosu Cyny,
kepiBHUKa Cekperapiaty abo 10 mnocraHoBu Cyay y BEpXHbOMY IpPaBOMY KyTi
NEPILIOro apKyllla CTAaBJIATh BIAMITKY 3 MOCHJIAHHAM Ha LW JOKYMEHT, MOro JaTy U
HOMED.

IMpuxaan

Honatoxk 1

1o Posnopsxenns ['onosu

Koncruryniinoro Cyay Ykpainu

Bia 20 nmuctomnana 2020 poxy Ne 65/01/2020-AT°

(nynkm 60 3i sminamu, énecenumu 32i0no 3 Posnopsioocennusm [onosu Kowcmumyyitinoco Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

61. ko no posnopsmpkenHs ['onmoBu Cyny, kepiBHuka Cekperapiary, A0
noctanoBu Cyny € oauH JloJaTok, TO MOro HE HyMEpYyIOTh. 3a HasBHOCTI KIJTBKOX
JOJIaTKIB 3a3HayaloTh iX TMOPSAKOBI HOMepH. 3HaK ,Ne*“ mepen uuPppoBUMHU
MO3HAYEHHSIMU HE CTaBIATh. Ha npyromy Ta HaCTYNMHHUX apKyllax J0JlaTKa CTaBISAThH

IIO3HAuKy ,,[IpotoBkeHHs nomaTka™.

(nynkm 61 3i sminamu, enecenumu 3210n0 3 Posznopsioscennam onosu Koncmumyyiinozo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])
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62. Yci nonaTku 10 TOKYMEHTIB Bi3YIOTh MPAIiBHUK, KUl CTBOPUB JOKYMEHT,
Ta KEPIBHUK CTPYKTYpHOTO mipo3ainy Cekperapiary, y SKOMy HOTro CTBOPEHO.

63. HonaTtku no posnopsmkenns ['onosu Cyay, SIK-OT: MOJOXKEHHS, THCTPYKIIII,
npaBuia, MOPSAKY — mianucye kepiBHUK Cekperapiarty.

64. Jlogatku 10 po3nopskeHHs: kepiBHUKa CekperapiaTy MiJIIMUCYE KEPIBHUK
CaMOCTIHHOTO  CTPYKTYpPHOTO  TIiAPO3AUTYy, SKHA TOTYBaB TMPOEKT  TaKOTO
PO3MOPSHKEHHS.

BizyBaHHs 10KYMeHTIB

65. Bi3010 0popMITIOIOTH BHYTPIIIHE TOTOKEHHS IOKYMEHTIB.
Biza Mae ckitamaTucs 3 TaKuxX €JIEMEHTIB: HaWMEHYBaHHS Mocaau (3a nmoTpedu),
0COOMCTHH MiANKC, IM’4 Ta MPI3BUIIE 0COOHU, KA BI3y€ TOKYMEHT, JaTa Bi3yBaHHS.

IMpuxnaan

KepiBauk YmpaBiinus

JIOKYMEHTAJIBHOTO 3a0€3MeYeHHS

OcobucTuii miammc Im’sa ta ITPI3BUIIE
JlaTa

66. [IpoekT moOKymMeHTa Bi3ylOThb BHUKOHAaBEIlb, IHII MOCAIOBI 0OcoO0H,
BIIMOBIJaJIbHI 32 MOTO MiATOTYBaHHS.

67. JlokyMeHT MOKe Bi3yBaTH OJHA IOcajoBa ocoba 4u Kimbka. Ilepemik
MocaJoBUX 0ci0, sIKi MOBHUHHI 3aBI3yBaTH JOKYMEHT, BU3HAYa€ MOr0 BHUKOHABEIb 3
OTJISITy Ha 3MICT JOKYMEHTA Ta BUMOTH [HCTpyKITii.

68. V pasi HasBHOCTI B 0CO0H, SKa BI3Yy€ JOKYMEHT, 3ayBa>KE€Hb 1 MPOTO3HUIIIH 1X
opopMITIOIOTH Ha OKpPEMOMY apKyllli, a y Bi3l JOKyMEHTa poOJIATH BIANOBIAHE
JIOTIOBHEHHSI.

Hpuxiaan

KepiBHuk YnpaBiiHas
JIOKYMEHTAJIbHOTO 3a0e3MeYeHHS

OcolOucTuii miamnuc Im’st Ta ITPI3BUILIE
3ayBaKeHHS 1 MPOIO3HUIIIT JOTaEMO
JlaTa

69. Bizy cTaBiare HuXYe pEeKBI3UTY ,,OcoOucTHil mianmuc’ 6e3 BIACTYIY BIJ
MEK1 JIIBOTO TIOJISI Ha JIMI[LOBOMY 200 3BOPOTHOMY OOIll OCTAaHHBOTO apKyIlla MIPOEKTY
JIOKYMEHTA.
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70. Ilpoextn pimeHb, BUCHOBKIB, yxBan Cyay Bi3ylOTh CyIIs-A0NOBIAAY,
HOro HayKoBUW KOHCYJbTAHT a00 TMOMIYHUK (3a JOPYYEHHSM CYJIJIi-J0I0BiIa4da).
[IpoexTH piimieHb, BUCHOBKIB, yxBaj Cyay ompaiboBYIOTh MPAIIBHUKU PEAaKIIHHO-
BUJIAaBHUYOTO YIIpaBliHHA JlemaprameHTy opraxizamiiiHoi podotu Cekperapiarty,
BIJITITY MOHITOPUHTY BUKOHaHHS akTiB KoHcTutyuiitHoro Cyny Ykpainu, oOdiKy Ta
cuctemaTu3zailii 3akoHojaBcTBa [IpaBoBoro nemapramenty CekperapiaTy, YHOCSYU
npaBku Oe3nocepeHb0 B TEKCT MpoekTy akta Cyny, Ta Bi3YIOTh OIpalbOBaHUN
npoekT akta Cyny. KepiBHUKHM 3a3Hau€HUX CTPYKTYpHHUX Miapo3ainiB CekperapiaTy
abo X 3aCTyMHMKH Ta HAyKOBHM KOHCYNIbTaHT a00 MOMIYHHK (32 JOpYyYEHHSIM
CyIIi-IOTIOBIlaya) Bi3yIOTh OCTaHHIO CTOPIHKY THEepeadJaHKOBOTO BapiaHTa
BinmoBiHOTO akta Cymy.

[lepenOnankoBuii BapiaHT BiANMOBIAHOTO akTta Cyay 3 Bi3aMu KEpIBHHKIB
peaKUIiHO-BUIABHUYOrO yHpaBiiHHS JlemapraMeHTy opraHizamiiiHoi poOoTH
Cekperapiaty, BIAJILTy MOHITOpUHTY BHKOHaHHs akTiB Koncturymiiinoro Cynay
VYkpainu, 00Ky Ta cucTeMmaru3alii 3akoHojaBcTBa [IpaBoBoro nenapTaMeHTy
Cekperapiary a0o iX 3acTymHHUKIB, HAayKOBOT'O KOHCYJIbTaHTa a0o0 MOMIYHUKA
(3a TOpYYEHHSM Cy/J11-0TIOB11aua) 30epiraloTh pa3oM 13 mMaTepiajlaMd BiANOBIIHOI
CIPaBH.

[TpoexTn aktiB Cyny, siKi TOTYIOTh B YTpaBiiHHI 3a0e3neueHHs 3acinanb Cyny
JlenaprameHTy opraHizaiiiinoi po6otu CekpeTapiary, Bi3y€e IMpailiBHUK YTpaBIIiHHS
3a0e3nedenHs 3aciganb Cyny /lemapramenTy oprasizauiiiHoi podotu CekperapiaTty,
AKUU roTyBaB BiAnoBigHMM akT Cyny, Ta KEpiBHUK LbOrO YHPABIIHHS.
[lepenOnankoBuii  BapianT  Takoro  akta Cyny  BI3ylOTb  KEpPIBHUKHU
peAaKUIiHO-BUABHUYOrO yHOpaBiiHHS JlemapTraMeHTy opraHizamiiiHoi poOoTH
Cekperapiary, BIAJUTy MOHITOpUHIY BHKOHaHHs akTiB Koncruryuiiinoro Cygy
VYkpainu, 00JIKy Ta cucTeMmaTu3alli 3akoHoaaBcTBa [IpaBoBOro nemnapramMeHTy
Cekperapiaty abo iX 3aCTymHUKH, KEpIBHUK YTIpaBiiHHS 3a0€3Me4YeHHs 3aci/laHb
Cyny J[emapramenty opranizamiitHoi po6otu Cekperapiaty. Ilepen0rankoBuii
BapianT akta Cy/y 3 MUTaHb KOHCTUTYIIHHOTO MIPOBAKEHHS HE Mi3HIIIE HACTYITHOTO
poOoyYoro JHS TICHS MiAMUCcCaHHS BiAMoBiqHOTO akTa Cyay mpalliBHUKH Y TpaBIIiHHS
3abe3neueHHs 3acimanp Cyny JlemaprameHTy opranizaiiiinoi pobotu CekperapiaTy
nepearnTs y CchaykO0y cyami-IomnoBigadya y copaBi Jjsi 30epiraHHs pa3oMm i3
MaTepianzamu BiAmoBinHOI cipasu. [lependnankosi Bapiantu aktiB Cyy 3 MUTaHb, SKI
HE CTOCYIOTbCS KOHCTUTYLIMHOTO MPOBA/KEHHS, MPALIBHUKA  YTIPaBIiHHSA
3a0e3nedeHHs 3aciganb Cyny JlemaprameHTy oprasizauiiHoi podotu CekperapiaTy
JI0JTy4aroTh JI0 MPOTOKOIIB 3acifanb Cymdy, Ha SIKHX BOHH PO3TJIISIAIUCS Ta MEPEAar0Th
Ha 30epiranHs a0 ApxiBy Cyny 31 crnpaBamu, CHOPMOBAHMMHM BIJIOBIIHO 0
HOMEHKJIaTypH CIIpaB.

(nynxm 70 @ pedaxyii poznopsaocens I onosu Koncmumyyitinozo Cyody Ykpainu 6io 2 aucmonada
2023 poxy Ne 78/01/2023-0/], sio 5 cepnus 2024 poxy Ne 69/01/2024-0/1, 3i sminamu einecenumu
32i0n0 3 Posnopsadocenusam [onosu Koncmumyyitinoco Cyoy Vkpainu 6io 2 scosmusa 2024 poky
Ne 90/01/2024-0/])

71. Ilpoextn pimieHb, BHUCHOBKIB, yxBan Cymay, IO MICTSITh NOCHJIAHHS
Ha MDKHApOIHI aKTH, MPAKTUKY MIKHAPOJIHUX CY[IB, JOKYMEHTH 1HCTUTYLINA Paau
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€Bpornu, OnparbOBYIOTh MPALIBHUKK YTPABIIHHA NOPIBHAJIBHO-TIPABOBOTO aHAMI3Y
[IpaBoBoro nemnapramenty CekperapiaTy, YHOCSYHM NMPaBKU O€3MOCEPETHHO B TEKCT
npoekTy akta Cyay, Ta Bi3ylOTh ONpaIiboBaHy CTOPiHKY MpoekTy akta Cyny. KepiBHuk
3a3HAYEHOr0 CTPYKTypHOro miapo3aury CekperapiaTy abo HOro 3acTymHHUK Bi3ye

OCTaHHIO CTOPIHKY Mepea0JaHKOBOI0 BapiaHTa BiinoBiiHOro akra Cyny.

(nynkm 71 6 pedaxuyii poznopsoacens ' onosu Koncmumyyitinoeo Cydy Yrpainu 6io 2 nucmonaoa
2023 poxy Ne 78/01/2023-0/, 6io 5 cepnus 2024 poxy Ne 69/01/2024-ON)

72. IlpoexTu mocTaHoB, 3a0e3nevuyBaibHUX Haka3iB Cyay Bi3ylOTh BUKOHABEIIb,
npaliBHUKK PenakiiifHo-BUAaBHUYOrO yIpaBiiHHS [lemapTameHTy oprasi3aiiiftHoi
pobotu Cekperapiarty 1 BIIAULYy MOHITOPUHTY BUKOHaHHsS akTiB Cymy, oOmiky Ta
cucteMmaru3aiii 3akoHonaBcTBa [IpaBoBoro nemapramenty CekperapiaTy, a TakKOX
KEpIBHUK CTPYKTYpHOro mipo3auny Cekperapiary, y SKOMY iX CTBOPEHO.

73.3apimyBau CexkTopy 3 mNHUTaHb 3amo0IraHHsS 1 BUSBJICHHS KOPYIIIIi
Cekperapiarty 3a gopyuyenusam ['onoBu Cyny, kepiBHuka Cekperapiaty abo 3 BIACHOI
1HILIATUBH OIIHIOE MPOEKTHU MOCTAHOB, 10 PETIAMEHTYIOTh OPTaHi3allii0 BHYTPIIIHbOT
pob6otu Cymy, Ta D0JaTKH IO HUX CTOCOBHO (pAaKTOPIB, 110 MOXKYTh MPU3BECTH [0
BUMHEHHS KOPYMNIIHHUX a00 MOB’SI3aHUX 13 KOPYIIIIEI0 MPaBOMOPYIIEHb, a TAKOXK
HaJla€ BIANOBIAHI BUCHOBKH.

74. IIpoekTH NUCTIB 13 MNUTaHb KOHCTUTYLIMHOTO MPOBA/UKEHHS 3a MIANHCOM
['omoBu Cyny abo ocoOu, sika BUKOHYE HOTO 000B’s3kH, aapecoBaHi [Ipe3uieHToBi
VYkpainu, Bepxosniii Pani Ykpaiau, Kabinetosi MinicTpiB Ykpainu, iHIIIUM OpraHam
JIep’KaBHOI BIIaJy, MEPEKIa i amicus curiae, JOKYMEHTH MIXKHApOJHMX OpraHi3ailii
10/10 KOHCTUTYIIMHOTO MPOBAKEHHS, a TAKOXK Ti, III0 MalOTh OyTH OMyOIiKOBaHI Ha
odimitnomy BeOcaiti Cyay, BI3YIOTh BHKOHAaBEllb, NpaIliBHUK PenakiiitHo-
BUJIABHUYOTO ympaBiiHHsA J[lemapramenty opranizamiitHoi po6otu Cekperapiarty.
Jluctu npo HaacwianHs akTiB Cynqy, 1HIII BHXITHI JUCTH Bi3yIOTh BUKOHABEIb Ta
MPOBIAHUI TOKYMEHTO3HABELb BTy OMPALIOBAHHA aKTIB Ta MPOTOKOJIB 3aCi/laHb
Koucrurymisinoro  Cyny  Vkpainm  PemakuiiiHO-BUIAaBHUYOTO  yNPAaBIIIHHS
JlenaprameHTy opranizaiiiiHoi pobotu Cekperapiary, a 3a HOro BIICYTHOCTI —
npoBiHMI cnenianict upboro Bigauty. KepiBHuk CekperapiaTy Bi3ye BCl MPOEKTU
nucTiB 3a nianucom ['onou Cyay abo ocodu, sika BUKOHYE HOro 000B’SI3KH.

(nynkm 74 6 pedakyii Poznopsoacenns I'onosu Koncmumyyiunozo Cyody Vkpainu 6io 23 scoemus
2023 poky Ne 75/01/2023-O/)

75. IIpo€eKT BHUXITHOTO JOKYMEHTA Bi3yIOTh Ha OCTaHHIN CTOpPIHII APYroro
NPUMIPHUKA HUXKYE TEKCTy. Takuil NpPOEKT CKaHYIOTh Ta 30epiraroTh pa3om i3
JIOKYMEHTOM B €JIEKTPOHH1! (hopmi.

BinomocTi npo BUKOHABIIB IOKyYMEHTIB

76. BizomocTi mpo BUKOHABIIA JIOKYMEHTA MICTSTh Taki €IEMEHTH: TIP13BUIIE U
iM’s1 BUKOHABIIS JIOKYMEHTA, HOMEP HOTO CITy»KOOBOTO Tenedony.
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VY BHYTpIIIHIX JOKYMEHTAaX MOKHA 3a3HAYaTH JIMIIE MPI3BUINEC BUKOHABILI
JIOKyMEHTa 1 HOMep Horo ciry>k00Boro TenedoHy.

MoskHa 4yepe3 KoMy 3a3HauyaTH KiTbka HOMEpiB TelnedoHiB, 32 SKUMU MOXKHA
3B’s13aTHCS 3 BUKOHABIICM.

B omHomy gokymeHTi, 3a TOTpeOM, MOXHA 3a3Ha4aTH BiJIOMOCTI
PO ABOX—TPHOX BUKOHABIIIB.

IHignucanHst JOKYMEHTIB

77. JlJokyMEeHTH TIANUCYIOTh TOCaaO0BI OCOOM  BIAMOBIAHO JO  CBOIX
MOBHOBAXEHb,  YCTAHOBJIICHUX  3aKOHOJIABCTBOM  YKpainu, PerimamenTtom,
nosioxkeHHs MU mipo Cekperapiar, mpo CTPYKTypHi miaposaiin Cekperapiaty Ta
MOCaJI0BUMH 1HCTPYKLISIMH.

78. PexBizut ,Ilianuc* Mae MICTUTH HaliMEHYBaHHS II0Caad OCOOH, sKa
MIIUCY€E JOKYMEHT (y MOBHIM QopMi, SKIO TOKYMEHT HaJIpyKOBAHO HE Ha OJIaHKY,
y CKOPOUEHI — Ha JOKYMEHTI, HaJpYKOBAaHOMY Ha OJIaHKY), 0COOMCTUH MiANUC (OKPIM
CJICKTPOHHUX JIOKYMEHTIB), 1M 51 Ta TIP13BHUILIE.

Mpuxkaagu
['onoBa KoHcTUTYLIMHOTO
Cyny Ykpainu OcobucTtuii miamnuc Im’sa ta IIPI3BUIIE
KepiBauk Cekpetapiaty
Koncturyuitnoro Cyny Ykpainu  OcoOuctuii mianuc Im’sa ta IIPI3BUIIE
Kepisuuk CekperapiaTy OcobucTuii miammuc Im’s Ta TTPI3BUIIE

79. SIkimo MOKyMEHT MiANUCYIOTh KiJbKa IMOCAZOBHX OCIO, TO iXHI MiAMHCH
NOTP1OHO PO3MILIYBATH OJMH M1l OJTHUM BIJMOBIIHO JI0 MIAMOPSIKOBAHOCTI IIUX OCIO0.

IMpuxaan

['onoBa KoHcTUTyLIHHOTO
Cyny Ykpainu OcobucTtuii miamnuc Im’a ta ITPI3BUIIE

KepiBauk Byxrantepcbkoi ciyxou —
rOJIOBHMM OyXTayirep OcobucTtuii miamnuc Im’a ta ITPI3BUIIE
80. SIKmo MTOKyMEHT MiAMUCYIOTh KiJTbKa 0C10, siKi 001MMAar0Th OHAKOBI MOCATH,
iXHI T1JIUCH TOTPIOHO PO3MILILYBAaTH HA OJTHOMY PIBHI.
8l. Akxtu Cyny mnignucyioTh okpemo cyaal Cynay, [Ki TroiocyBaid ,,3a,
1 cynai Cyny, sSiKi TOJIOCYBAaJIH ,,IPOTH .

82. Ilpi3Bua Tta inimianu cynaiB Cyay mojaioTh 3a andaBiToM BEPTHKAIBHO
y ¢hbopMi CTOBIIILIA.
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83. IIporokonu 360piB cyaaie Cyay MiANKCYHOTh rojoBa 30opiB cyaaiB Cyay Ta
cekpetap 360piB cyanis Cyny.

Hpuxiaan
["onoBa 360piB OcoOucTuii mamnuc Im’st Ta TTPI3BUILIE
Cexkperap OcobucTtnii mianuc Im’st Ta [TPI3BUILIE

[Iporokonu 3aciganb noctiiHux Komicid Cyay HiAIUCYIOTh TOJIOBa MOCTIHHOT
komicii Cyay Ta npatiiBauk Cexperapiaty Cyny, SKuil 1oro ckjas.

Ipuxaan

["onoga IlocriitHoi komicii (Ha3zBa) Ocobuctuii miamuc Im’sa ta [IPI3BUIIE

IIpoToxon cknas:
ITocana mpartiBHUKA Oco6uctuii manuc Im’s ta I[IPI3BULLIE

[TpoTokonu criemianbHOTO eHapHoro 3acigands Cyny 3 Bubopis ['onosu Cyy
ta 3actynHuka ['onoBu Cyay mianucyroTh rojioBa 3acimanHs Cyny Ta MHpailiBHUK
Cekperapiaty Cyny, sSikdii HOTO CKJIaB.

Mpuxaan
I"omoBa 3acimanHs OcobucTuii miamnmuc Im’sa Ta ITPI3BUIIE

IIpoTokon cknas:
ITocana mpartiBHUKA OcobucTuii miammuc Im’sa Ta ITPI3BUIIE

84.Y pa3i BiACYTHOCTI TOCafoBOi OcoOM, HaWMEHYBaHHS mMocaad, iM’S i
MPI3BUILE SIKOT 3a3HAYEHO B JOKYMEHTI, JOKYMEHT HIAMUCY€e 0c00a, sika BUKOHYE ii
000B’s13kM, a00 ii 3acTymHUK. Y IbOMY pa3l 0OOB’SI3KOBO 3a3HayaroTh (HaKTHUUHY
nocajay, iM’sl Ta MPi3BUIIE 0COOM, sIKa MiAnucana JOKyMEHT (BUIIPAaBICHHS BHOCSTH
pyKomucHUM a00 MAIIMHOMKMCHAM CTHOCOO0M, SKIIO JOKYMEHT HEMOKJIHBO

nepepyKyBaTH).

IMpuxaan
3aCTyIHUK TUPEKTOpa OcobucTtuii miamnuc Im’a ta ITPI3BUIIE

Hupexrop

85. He mo3BoJsieHo mij1 9ac MmigMyMCcaHHs JOKYMEHTAa CTAaBUTH MPUHMEHHUK ,,3a°
YU CKICHY PHUCKY Tepe]] HallMEeHyBaHHSIM MTOCA/IH.

86. CnoBa ,,BukonyBau 000B’s13kiB* 200 CKOpoUueHHs ,,B. 0.“ 10 HaliMEHYBaHHS
MI0CaIu TIOAAF0Th JIUIIIE B pa3i ii 3aMillieHHs Ha MiJCTaBi pO3MOPSIIIOro JOKYMEHTA.

Ipuxaan

B. o. ['oji0BH
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Koucrurymitnoro Cyay Ykpaiam ~ OcoOuctuii miamuc Im’st Ta ITPI3BUILIE

87. OcobucTtuii MIANUC PO3MINIYIOTh TIIJT TEKCTOM JIOKyMEeHTa abo Imij
BIIMITKOIO PO HasABHICTH JIOJATKIB.

88. OcobucTuii MANKUC y BCIX peKBI3UTaX CJICKTPOHHOTO JOKYMEHTA, 10 CKIIaTy
SAKUX BiH YXOJWTb, 3aMIHIOIOTh €JIEKTPOHHHUM ITIJIMUCOM, CTBOPEHUM BiJIIOBIIHO JI0
3aKOHIB YKpainu ,JIpo eIeKTpoHHI JOKYMEHTH Ta €NEeKTPOHHUN TOKYMEHTOOOIr 1
,, ] IpO eeKTPOHH1 JOBipYl MOCITYTH .

I'pud 3arBepaxeHHs] JOKYMEHTIB

89. I'pud 3aTBepKeHHS TOKyMEHTA CKilajiaeTbes 31 ciosa ,,3ATBEP DK YO
(Oe3 mamokx), HalfMeHyBaHHS MOCaU, OCOOMCTOrO MiMUCY, IMEHI, MIPI3BUIIA OCOOH 1
JIATU 3aTBEPJKEHHS, SAKIIO TOKYMEHT 3aTBEPJIKY€E MOCaa0Ba 0co0a, 10 MOBHOBAXKECHD
SKO1 HAJIGKUTh PO3B’SI3yBaHHS NMUTaHb, HABEICHUX Y IIbOMY JIOKYMEHTI.

Ipuxiaan

3ATBEP/IXXVIO

['onoBa KoncTuTyniitHoro

Cyny Ykpaiau

OcoOucTuii mamnuc Im’s Ta TTIPI3BUIIE
JlaTa

90. Skmo MTOKyMEHT 3aTBEpKYIOTh KiJlbKa MOCaJI0BHUX 0Ci0, TO 0(POPMITIOIOTH
BIJIMOBIJIHY KUIBKICTh TPU(IB 3aTBEPKEHHSA. KO0 JOKYMEHT 3aTBEpPUKYIOTh JBI
nocasioBi ocobu, rpudu 3aTBEpIKEHHS MOTPIOHO PO3MINIYBAaTH HA OJHOMY piBHI
TOPU30HTAJIBHO, a SKIIO OUIbIIe JBOX — Ha OJHOMY pIiBHI TOPU30HTAJIBHO
BEPTUKATILHUMHU PSAKAMH JTOBLUIBHO.

91. Slkmo CTBOpEHUN JOKYMEHT 3aTBEP/KCHO PO3MOPSAYUM JOKYMEHTOM
['onmou Cyny abo kepiBHuka CekperapiaTy, TO rpud 3aTBEpKEHHS CKIATAETHCS 31
ciora ,,3ATBEPJDKEHO* (6e3 namok), Ha3BHM BUJY PO3MOPSAIUOTO JOKYMEHTa B
HA3MBHOMY BIIMIHKY, HOTO JIaTH 1 HOMepa.

Hpuxiaan

3ATBEPIDXKEHO
Posnopsxenns I onosu
Kouncruryuiitnoro Cyny Ykpainu
JlaTa Ne

92. I'pud 3aTBepKEHHS] PO3MINIYIOTh Y MPABOMY BEPXHHOMY KYTi IMEPIIOTrO
apKylia TOKyMEHTa.
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93. O60B’s3Kk0BO TOTPIOHO 3aTBEP)KYyBaTH aKTH IIEPEBIPOK, EKCIIEPTH3,
niepelaBaHHs CIpaB, a TAKOX 3aBIAHHSI, 3BiTH, KOIITOPUCH BUTPAT, TUTAHU, TIPOTPaMH,
CTPYKTYpPY ¥ IITaTHUN PO3IHUC, TIOJOKEHHS, IHCTPYKIIii, MpaBUia TOIIO.

I'pud noroa:kenHst (CXBajieHHs1) JOKYMEHTIB

94. I'pudpom moromxeHHsT (CXBaJCHHS) JOKYMEHTa O(GOPMIIOIOTH 30BHIIIHE
MOTOKEHHS a00 CXBaJCHHS IOKYMEHTIB.

95. SIkiIo TOKyMEHT MOTO/KYE MOcagoBa 0c00a CTOPOHHBOI IOPUIMIHOI 0COOH,
70 TIOBHOBRKEHb SKOI HAJEKHUTh TIOTOJDKEHHS IMTaHb, HABEJACHUX VY IIHOMY
JOKYMEHTi, TO Tpu(d TOoroKeHHs (CXBaJCHHS) CKIAJaeThbcs 31 CJIOBa
HLHOTOJIKYHO* (6e3 namok), HalitMeHyBaHHS MOcaau (HallMeHYBaHHS IOPUIUYHOI
0CO0M € CKIIQJHUKOM HallMEHyBaHHS MMOCaH), 0COOUCTOTrO MiJIMUCY, IMEH1, IPI3BUIIA
0CcO0M Ta JIaTy MOTO/KECHHS.

Ipuxiaan

I[MTOTI'OJIKVYIO

3aCTyITHUK I'€HEPAIIbHOTO

nupekropa AI1 ,,YxkpH/IHII

OcoOucTuii mamnuc Im’s Ta ITPI3BUIE
JlaTa

96. AKI10 TOKYMEHT MOTOIKYIOTh (CXBAIOIOTh) IHITUM JOKYMEHTOM (JINCTOM,
MIPOTOKOJIOM, aKTOM TOIIO), TO TPHQ MOTOMHKEHHS (CXBAJICHHSI) CKIAAA€ThCS 31 CIIOBA

,IIOTOJDKEHO* (,,CXBAJIEHO®) (0e3 mamok) Ha3BU BHUAY IMOTOKYBAIBHOTO
JIOKyMEHTa B HA3UBHOMY BIJIMIHKY, HOTO JAaTH 1 HOMepa.

IMpuxnagu

1. IOT'O’)KEHO

ITpoToxomn 3aciaHHs

exkcrepTHo-niepeBipHOi kKoMicii [IJIABO Ykpainu
JlaTa Ne

2. CXBAJIEHO

[TpoTokomn 3acianHs

exkcrnepTHo-niepeBipHOi koMicii [IJIABO Ykpainu
JlaTa Ne

97. I'pud moromxeHHs (CXBaJIeHHS) TOKYMEHTA PO3MIIIYIOTh HUKUE PEKBIZUTY
, I [1ammc* Ha TMIFOBOMY 200 3BOPOTHOMY OOIII OCTAHHBOTO apKYIIa JOKYMEHTA, SIKIIIO

Opakye Miclsl JUIsl HbOTO Ha JIMIIOBOMY OOIll OCTAHHBOTO apKYIIIa.
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98. [linmuc mocamaoBoi 0cCOoOM 3acBIAYYIOTh II€YATKOK IOPUAUYHOI 0cOoOu
(3a HasIBHOCT!).

99. SIkm10 MOKYMEHT HOTOKYIOTh (CXBallOIOTh) KibKa MOCaJ0BHX OCI0 abo
KOJIeT1aJbHI OpPTaHu IOPUINYHOT 0cO0U, 0(OPMITIOIOTh BIIMOBIAHY KIJIBKICTh IpHUbIB
MOTOJKEeHHs (cXBasieHHs). [ prudu moropkeHHs (CXBaJICHHS ) PO3MIIIYIOTh Ha OJTHOMY
piBHI TOPU30HTAIBHO.

I'pud oOMexkeHHS TOCTYILY 10 JOKYMEHTIB

100. I'pu¢p oOMmexeHHs JAOCTymy H0 JOKymeHta ,Jlms  ciyx0oBoro
KOPUCTYBaHHSA"  O(OPMIIIOIOTH  BIANOBITHO JO HOPMAaTUBHHMX  aKTIB, SIKi
pPEerIaMeHTYIOTh TOPSJIOK OpraHizailii CIpaBOYMHCTBA CTOCOBHO JOKYMEHTIB, IIIO
MICTATh 1HpOpMAaIIito 3 0OMEKEHUM JOCTYIIOM 3T1IHO 13 3aKOHOAABCTBOM YKpaiHH.

101. I'pud oOMexeHHS AOCTYIY A0 TOKYMEHTa PO3MIIIYIOTh Y MpaBiid YaCTHHI
BEPXHBOIO TOJIS TOKYMEHTa BULIE PEKBI3UTY ,,Anpecar abo ,I'pud 3arBepikeHHs
JOKyMeHTa“. 3a moTpedu Horo JOMOBHIOIOTH HOMEPOM MPUMIPHHUKA JOKYMEHTA.

Pe3oaronis

102. Pe3omromiss — 1¢ HamUC TOCAIOBOI OCOOM HA JOKYMEHTI, 11O MICTHUTH
CTUCJIMI 3MICT i1 PIllIEHHS 1100 BUKOHAHHS JTOKYMEHTA.

103. Pe3omroriss MOXe CKJIQJaTHCS 3 TaKUX CJIEMEHTIB: Mpi3BHINE (IIPI3BUINA),
iM’s1 (IMeHa) BUKOHABIIS (BUKOHABIIIB) y JaBaJIbHOMY BIJIMIHKY, 3MICT JOPYYEHHS,
CTPOK BUKOHAHHS, ITIAMKC KePIBHUKA, JIaTa.

IMpuxaan

[TPI3BUILIE Ta im’st

[Ipoury miaroTyBaTH NpoeKT BiamoBial 10 25.05.2019
OcoOlucTuii mianuc

JlaTa

104. SIxmo  JOpydeHHsI Jal0Th KUIBKOM TOCAJOBUM 0C00aM, TOJIOBHUM
BUKOHABIIEM JJOKYMEHTA € 0c00a, 3a3Ha4ueHa B PE30JIIOIIIT MEePIIOL0.

105. Ha moxymeHnTax 31 CTpOKaMu BUKOHAHHSI, 110 HE TOTPEOYIOTh JOIATKOBHUX
YKa3iBOK, Y PE30JIIOIT 3a3HAYal0Th BUKOHABIISA, aBTOP PE30JIIOIIi CTAaBUTh MiIIMUC 1
naTy.
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106. Pe3omonito CTaBIsTh PyKOIMUCHO O€3MOCEpeHhO HA JTIOKYMEHTI HIDKYE
PEKBI3UTY ,,Afpecat™ mapaieiabHO 10 OCHOBHOTO TEKCTY a00 Ha BUTBHOMY BiJl TEKCTY
MICIIl y BEpXHIH YacTHHI MEPIIOro apKyiia 3 JUIbOBOro OOKy, ajie He Ha IOl
JOKYMEHTA, PU3HAYCHOMY JIJIS T IITUBAHHSI.

107. Slkmo Ha JOKYMEHTI HEMa€ BIJILHOTO MICIS I Pe30JIrollii a00 JOKYMEHT
HiUIsITae MOBEPHEHHIO, a00 II¢ IEKTPOHHUN JOKYMEHT, TO PE30JIIOII0 0(DOPMITFOIOTH
Ha OKPEMOMY apKyIir ado creriartbHOMYy OJIaHKY, Ha SIKOMY 3a3Ha4ar0Th JaTy.

Hpuxknan
Jo Bx. Ne 123/01-10 B1x 25.05.2019

BinmMiTka po KOHTPOJIbL

108. BiamiTka npo KOHTpPOJIb O3HAYAE, 10 JOKYMEHT Y3SITO Ha KOHTPOJb JJIs
3a0€e3MeUeHHs MO0 BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

109. BiamiTKy npo KOHTPOJb CTABJIATh, 3aCTOCOBYIOUH BEJIHKY JiTepy ,,K* un
cioBo ,,KoHTposb* (pyKOMUCHO a00 3 BUKOPUCTAHHSIM INITaMIla), HA JIIBOMY IOJi
NEePIIOro apKyllla TOKyMEHTa Ha PiBHI 3arojioBKa TEKCTY.

110. V pa3i moBepHEHHs JOKYMEHTa aBTOPOBI — yCTaHOBI 200 ¢i3nuHiit 0cobi —
BIJIMITKY PO B3STTS MOIO HA KOHTPOJIb CTABJISATh HA OKPEMOMY apKYyIIIl 1JIs1 pE30JIIOLI.

JlaTyBaHHS JOKYMEHTIB

111. Jlata moKyMeHTa — Iie, BIMIOBIIHO, JaTa HOTO IMiAIMCAaHHS, 3aTBEPIKCHHS,
yXBaJICHHsI, peecTpallii abo cTBopeHHs. KpiM Toro, 1atytoTh yci ciy>k00B1 BIIMITKH,
3p00JIeHI Ha TOKYMEHTI, a came: Bi3y, Pe30JIIOLii0, BIAMITKY PO 3aCBITYEHHS KOIIii
JIOKyMEHTa, NP0 HAIXO/KEHHS Ta BUKOHAHHS JIOKYMEHTa, MPO O3HAHOMIICHHS
3 TOKyMEHTOM.

112. daty odopmitoroTh HUGPOBUM 200 CIOBECHO-LIUPPOBUM CIIOCOOOM.

113. 'V pa3i opopmieHHst natu HUPpoOBUM CIIOCOOOM ii €IEeMEHTH 3a3HAYal0Th
apabChKUMU IU(PPaMU B OJMH PAIOK Y TaK1i MOCIIIIOBHOCTI: IEHb MICAIIsl, MiCS1b, PIK.
VY uboMy pasi IeHb MicALs 1 MICSIIb TO3HAYAI0Th IBOMAa Napamu nudp, po3alieHUMA
KpAaIKOI0; Pik — yoTHUpMa udpamu, Kpanky HapuKiHIl He cTaBiaATh. CI0BO ,,pik* abo
OYKBY ,,p.“ SIK CKOPOUEHHS HE MUIIYTh.

Hpuxiaan
07.12.2019
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114. Mo>xHa oopMITIOBATH ATy Y 3BOPOTHIH MOC1IOBHOCTI: PiK, MiCAIlb, I€Hb
Micsi. Takuii crocid HalvyacTiie BAKOPUCTOBYIOTH ITiJ1 4ac Cy>KO00BOT0 JTUCTYBaHHSI
3 1HO3EMHUMH TIapTHEpPaMH, OCKUIBKM BIH BIIMOBIJa€ MIKHAPOJHIM CHCTEMI
JaTyBaHHS JJOKYMEHTIB.

IMpuxiaan
2019.05.25

115. V TekcTax HOpMAaTUBHUX aKTiB Ta MOCUJIAHHIX Ha HUX 1 B JOKYMEHTAaX, 1110
MICTATh BIJOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYIOTh CJIOBECHO-LIM(PPOBHIA
cnoci0 3a3Ha4eHHs JaT, CTABIISIYM HYJIb Y IO3HAYEHHI JHS MICSLs, SIKIIO BOHO MICTUTD

oIHY LDy .

Ipuxaan
07 rpynus 2019 poky

116. MoskHa B)XHMBaTH CIIOBO ,,piK y CKOPOUEHOMY BapiaHTI ,,p.*.

Ipuxnaan
25 tpaBus 2019 p.

117. YV pi3HHMX peKBi3UTAaX OAHOTO JOKYMEHTA JaTy MO>KHa O(OpPMIIOBATH SIK
CJIOBECHO-IIM(POBUM CIIOCOOOM, TaK 1 IUPPOBHUM.

118. Y choinbHMX AOKYMEHTaxX, IMATOTOBICHHWX BiJ IMEHI JIBOX 1 OijbIme
IOpUIMYHUX 0Ci0, 3a3HAYalOTh OJHY JaTy, IO BIINOBINA€ JaTi, KOJIM IOCTaBJIEHO
OCTaHHI1H MIIIHUC.

119. Jlaty nokyMeHTa Ha OJaHKY 3a3HA4alOTh Y CIIEeL1aJIbHO BIABEACHOMY MICII.

120. YV BHyTpimHIX CIyXOOBUX JOKyMEHTax (3asBaxX, JJOMOBIAHHUX 1
NOSICHIOBAJIBHHUX 3alMCKax TOINO), opopMIIeHHX He Ha OJlaHKy, JaTy 3a3HaydaroTh
JIBOPYY BiJ 0OCOOMCTOTO MiAMUCY aBTOPA TOKYMEHTA.

121. laTy peecTpallii JOKYMEHTA CTABJISTh y CKJIAl IITPUXKOAY, CTBOPEHOIO
CEQ.

122. llltpuxkoa CTaBisITh y LEHTPI HIKHBOIO TMOJS TMEPIIOi CTOPIHKU
JIOKYMEHTa. 3a BIJCYTHOCTI BUIBHOTO MICISI B LEHTPI HUKHBOTO IOJS MEpIIoi
CTOPIHKM JOKYMEHTA IITPUXKOJ] CTaBJIATh Ha BUTLHOMY MicCLll (JIIBOPYY UM MPABOPYY)
HUKHBOTO TIOJISI TIEPINOT CTOPIHKK JOKYMEHTa ab0 JIBOPYY BEPTUKAIBHO 1O TEKCTY
HEPIIOi CTOPIHKHU IOKYMEHTA.
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IHopsinok opopmiiIeHHA eJTIeKTPOHHUX JOKYMEHTIB

123. EnekTpoHHUN JOKYMEHT OQOpMIIIOIOTh 3a 3arajbHUMH MpaBUIaMU
JIOKYMEHTYBaHHs. BiH IOBHHEH MaTH PEKBI3UTH, [0 BCTAHOBIICHI I aHAJIOTIYHOTO
JIOKYMEHTa B TanepoBiid Gopmi.

124, Jlesiki peKBI3UTH €JEKTPOHHOIO JIOKYMEHTa CTBOPIOIOTH 32 TEXHOJIOTIENO,
IO BIJPI3HSAETHCS BiJ CTBOPEHHS BIAMOBIIHUX PEKBI3UTIB I JOKYMEHTIB Y

narneposiit hopmi.

Brauxu ookymenmis

125. briaHku A7 TOKYMEHTIB, IO X CTBOPIOIOTH B €IEKTPOHHIHN (hopMmi, 3rigHO
3 BuMoramu [HcTpykitii renepye CEJl B aBToMaTuyHOMY peKuMI Ha MiICTaBl KpUTEPIiB
TUIIOBOTO OJIaHKa JJIs1 BIATIOBIAHOTO BUY €JIEKTPOHHOTO JIOKYMEHTA, sIKi 00paB aBToOP
MPOEKTY JOKYMEHTA.

126. 15 reHepyBaHHS TUTIOBOTO OJIaHKA 3aCTOCOBYIOTh TaKi KPUTEPIi: BUJI, THII
JIOKYMEHTA, MiAMKCYBay TOIIIO.

127. bnanku koxkHoro Bumy reHepye CEJl Ha OCHOBI TO340BKHBOTO
po3MileHHs1 peKBI3UTIB. PexBizutu 3arosnoBka posmiimye CEJl 1eHTpoBaHUM
croco0OM (MOYaTOK 1 KIHEIlb KOKHOTO PSJIKAa PEKBIZUTY OJIHAKOBO BiJIaJieH] B1Jl MEXK
30HU PO3TAlllyBaHHS PEKBI3UTIB).

128. JlTokyMeHT y pa3i moTpedu APYKYIOTh pa3oM i3 OJaHKOM, 3TeHEPOBAHUM
CE/l, 6e3 3acTocyBaHHS 0JIaHKIB, BUTOTOBJIEHUX JIPYKAPCHKUM CIIOCOOOM.

129. briaHnku JOKYMEHTIB, CTBOPEHUX B €JEKTPOHHIN (popMi, HE HYMEPYIOTh Ta
HE 00JIIKOBYIOTb.

Jlama nionucaumsi, 3aCc8i0UeHHA ma peecmpauii 00OKYMeHmie

130. daty nmianvcaHHs JOKyMEHTa BU3HAYAIOTh €J1€KTPOHHOO TO3HAYKOIO Yacy,
10 HEPO3PUBHO MOB’A3aHa 3 KBATI()IKOBAHUM €JIEKTPOHHUM MIMHUCOM.

131. laTy 3acBigyeHHS JOKYMEHTA BU3HAYalOTh EJIIEKTPOHHOIO MO3HAYKOIO
yacy, 110 HEPO3PUBHO MOB’A3aHa 3 €JIEKTPOHHOIO MEYATKOIO.

132. aty peectpauii BUXIZHOTO JOKyMeHTa aBToMaTu4yHO (opmye CEJ]
y peecTpariiiHo-MOHITOPUHTOBIM KapTIili JOKYMEHTA i yac HOro MiAmrCcaHHs.

133. O60B’s13KOBOMY JaTyBaHHIO B PEECTPALITHO-MOHITOPUHIOBIN KapTIll
JIOKYMEHTA MiUISIraloTh YC1 CIy>KO00B1 BIAMITKH, MOB’s13aH1 3 HOT0 MPOXOKEHHSAM Ta
BUKOHAHHAM (PE30JIIoLii, BIAMITKH PO BUKOHAHHS IOKyMEHTa, CKEpyBaHHS HOTO 10
CIIpaBH TOLIO).
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134. PekBizutu ,,Pe3omonisa®, ,,BiamiTka mpo BUKOHAHHS JOKyMeHTa“, ,,J1o
CHpaBH CTBOPIOIOTH OKPEMO BiJ EJICKTPOHHOTO JOKYMEHTa Ta O(OPMIIIOIOTH,
BUKOPHUCTOBYIOUH KBaTi(hiKOBAaHUM €JIECKTPOHHUN Mianuc abo cucrtemy iaeHTrudikarmii
KopucTyBauiB. L{i pekBi3UTH 30€piratoThCs B PeECTPalliiiHO-MOHITOPUHTOBIN KapTIll
CJIEKTPOHHOTO JIOKYMEHTa, sika JIOTIYHO 3 HHUM moeaHaHa. Odopmiiroroun Taxi
PEKBI3UTH, aBTOP PE30JIIOIIII UM BUKOHABEIh IOKYMEHTA HE 3000B’s13aHUI 3a3HAYaTH
JaTy, iM’sl Ta Ipi3BuUIIle 0coOu, sika CTBOPHMIIA 111 PEKBI3HUTH.

135. V pasi noTpebu y BIATBOPEHHI TaKMX PEKBI3UTIB Ha mamepi abo 1HIIUMH
3acobaMu Aata, iM’sl Ta TPI3BUIIE CTaBISATHCS B aBTOMAaTHYHOMY PEKMMI 3TIAHO 3
JAHUMHU TIPO MIANKCYBAya, 10 MICTATHCSA B KBaJ1(DIKOBAHOMY €JIEKTPOHHOMY MiAMKCI
BIJIMOBIJTHOTO PEKBIZUTY.

136. [Tin yac Bi3yamizalii JOKyMEHTa MICIIEé pPO3TAllyBaHHS PEKBI3UTY
,»PEECTpaIliiHui 1HIEKC BU3HAYAETHCS 3TITHO 3 (OPMOIO 3reHEepPOBAHOro OJIaHKa.
Pazom i3 num noxkymentom CEJl BinTBOproe Ta Bizyalidye o0pa3 MITPUXKOIY, SIKUN
000B’SI3KOBO MICTUTB:

— JIaTy peecTpallli Ta peecTpaliiHuii 1HIeKC IOKYMEHTa;

— PEKBI3UT MiAnucyBaya (MANMKCYBayiB) Ta ATy MIAMUCAHHS 3 €JIEKTPOHHOIO
MO3HAYKOIO Yacy;

— JaH1 PO MOTOIKEHHS;

— JaHi MPO BUKOHAHHS JJOKYMEHTA.

137. PexBizutu ,I'pud 3arBepkeHHS OOKyMmMeHTa™, ,Ipud mnoromkeHHs
JIOKyMEHTa““ (32 HassBHOCTI) € HEB1J]'EMHUMHU CKJIAJTHUKAMHU €JIEKTPOHHOTO JOKYMEHTA,
O OPMITIOBAaHMMHU AHAJIOTIYHO JI0 TAKUX PEKBI3UTIB JIOKYMEHTa B MamepoBiil dopmi.
Odopmitrorouu 111 peKBI3UTH, KBali(PiKOBAaHWUN €JIEKTPOHHUM MiJIMKUC HAKIIAJAI0Th HA
BC1 JIaHi, SIK1 MICTUTh €JIEKTPOHHUN JOKYMEHT 1 SIKI aBTOP LIOTO JOKYMEHTA IiJ] Yac
HOTO CTBOPEHHS 3aCBITYMB HAKJIAJAHHSIM KBaTi(h1IKOBAHOTO €JIEKTPOHHOTO MiAMHCY.

138. SIkmo TOPUMIPHUK EIEKTPOHHOTO JOKYMEHTa 3 TMAarepoOBHM HOCIEM
iH(popMaIlli CTBOPIOIOTH OJTHOYACHO 3 E€JIEKTPOHHUM JIOKYMEHTOM, TO BIIMITKY IPO
HOro HasBHICTh CTaBISATh Yy IEHTPI HWKHBOTO TIOJSI TEPIIOr0 apKylla TEKCTY
€JIEKTPOHHOT'O JJOKYMEHTA.

Ha npuMipHuKax eIeKTpOHHOro JTOKYMEHTa 3 ManepoBHM HocieM iHopmaiii
B TOMY CaMOMY MIiCIll CTaBJIITh BIJIMITKY NpPO HAasBHICTb NPHUMIpPHHKA Y (QopMi
€JIEKTPOHHOT'O JJOKYMEHTA.

Hpuxiaan

[TpuMipHUKIB €JIEKTPOHHOTO JOKYMEHTA 3 MarnepoBUM HOCIEM iH(DOpMaItii 2.
139. Pexsizut ,,300paxenus JlepxkaBuoro ['epba Ykpaiau* nomaroTth 10 Gpopm

CJICKTPOHHUX JOKYMEHTIB Yy QopmaTi, BU3HAUY€HOMY Uil (OTOEIEKTPOHHHUX
nokyMeHTiB Ilepenikom ¢opMaTiB JaHUX €IEKTPOHHUX JOKYMEHTIB MOCTIMHOTO i
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tpuBanoro (monam 10 pokiB) 30epiraHHs, 3aTBEp/KEHUM Haka3zoM MiHiCTepcTBa
foctuiii  Ykpainu L, IIpo 3arBepmxenust Ilopsaky po6oTH 3 €leKTpOHHUMU
JIOKyMEHTaMU y JUIOBOJCTBI Ta iX HIATOTOBKM JO IMepelaBaHHsS Ha apXiBHE
30epiranns‘ Big 11 nmucromnana 2014 poxy Ne 1886/5 (mam — Ilepenik dopmartin).

140. JlonaTkw, 1110 TOSICHIOIOTH a00 JIOMOBHIOIOTH 3MICT OCHOBHOTO JOKYMEHTA,
pPO3MIIyIOTh B OJHOMY haijli 3 OCHOBHHUM JOKyMeHTOM. llepen miamucaHHSIM
CJIEKTPOHHOTO JIOKYMEHTa JOAaTKXA JOAaloTh a0 (Qaitma #Horo MpoekTy 3a
MOCIIZIOBHICTIO, IO 3a3HaueHa B TEKCTI OCHOBHOTO MoKyMeHTa. KBamiikoBaHuii
CJICKTPOHHUN MIANMKUC HAKJIAJAIOTh Ha MPOEKT OCHOBHOTO JOKYMEHTA, IO MICTUTH
ITOCHJIAHHS Ha JIOJIATKH, K1 JJOIIOBHIOIOTH OT'0 3MICT.

141. JlonaTok, 1m0 € CaMOCTIMHUM EJIEKTPOHHUM JOKYMEHTOM, HaJCHJIAIOTh,
HE 3a3Hayaloyu aJpPEeCHOi YaCTUHHU, 13 CYNPOBIIHUM JMCTOM. Takuil J0JaTOK
PO3MIIIYIOTh B 0OJHOMY XML-10KyMEHTI 3 €eKTPOHHUM JOKYMEHTOM, L0 MICTHTh
cynpoBigHui smct. 3a3HaueHudd XML-mokyMeHT 3acBiguye KBali(pikoBaHUM
€JICKTPOHHUM T1ITUCOM MPAIiBHUK Y TIPaBIiHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHs, Ha
SKOTO MOKJIa/IeHO QYHKIIIIO 1070 cTBOpeHHsI XML-10KyMeHTiB.

142. JlonaTok, 3aTBepKCHUIN a00 BBEJICHUM Y 110 PO3MOPSTIUM JOKYMEHTOM,
00’€IHy€ 3 €JIIEKTPOHHUM pO3MOPSAYUM JTOKYMEHTOM y e€nuHuii XML-10KyMeHT
MpaliBHUK YTPaBIiHHS TOKYMEHTAIbHOTO 3a0€3MeYeHHSI.

143. XML-10oKyMeHT 3acBiguye KBami(piKOBAaHUM €JIEKTPOHHUM IiAMHCOM
oco0a, siKka minucana po3nopsaAunii JOKyMEHT.

144. SIxmo mopaTku O0OPMIIEHO SK OKpEMi €JEKTPOHHI TOKYMEHTH, y TEKCTI
CYINPOBIJTHOTO JTUCTA a00 PO3MOPAIUOTO JOKYMEHTa IMEHA (haliIiB IIUX EJICKTPOHHUX
JIOKYMEHTIB 3a3HAYalOTh y KPYTIUX AY>KKaX HAMPUKIHII BIAMOBIIHUX MOCUJIAHB HA
JOJTaTKH.

145. SIxmno 3rifHO 13 3aKOHOJABCTBOM Y KpaiHU MOTPIOHO 3aCBITYNTH MEYATKOIO
MIINUC Ha JOKyMEHTax a0o BIATMOBIAHICTH KOIMIA JOKYMEHTIB OpHUTiHAIaM,
3aCTOCOBYIOTH CIEIiabHO MPU3HAYCHY IS IIHOTO €JIEKTPOHHY MeYaTKy.

146. SIxkuro  gopmar  eNeKTPOHHOIO JOKyMEHTa BIANOBigae  Qopmary,
yctaHoBiieHoMy Ilepenikom ¢opmariB, CTBOPIOIOTH KOIiO (Qaiaa eIeKTPOHHOIO
JIOKyMEHTA (I0AATKOBUM MPUMIPHUK).

147. SIxmo  gopMmar eneKTpOHHOro JOKyMEHTa He BIANOBigae QopMary,
Bu3HaueHoMy [lepernikom ¢opmartis, 1 1Iel TOKYMEHT MEPETBOPEHO (KOHBEPTOBAHO)
y HOBHI (hopMat, 70 KOHBEPTOBAHOTO E€JICKTPOHHOTO JOKYMEHTA JOJAI0Th BiIMITKY
PO 3aCBiTYEHHSI KOTIi Ta 1HII eIeMEHTH, 10 OPOPMITIOIOThH TaK CaMo, SIK 1 eJIeMEHTU
JOKYMEHTIB y marepoBiit ¢opmi. OdopmieHHs Komii €IeKTPOHHOTO JIOKyMEHTa
3aBEPIIYIOTh HAKJIAJIEHHSM KBaTi(hiKOBAHOTO €JIEKTPOHHOTO MiAMHUCY OCcOoO0H, sika ii
3acBinumia. Ha BuMory orpuMyBayda Komii e1eKTPOHHOTO JOKYMEHTa Pa3oM 13 KOIIIEI0
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HAJAI0Th TPUMIPHUK OPUTIHATY €JIEKTPOHHOTO IOKyMEHTa (KOIio (ailily opuriHaity
eJIEKTPOHHOT'O JIOKYMEHTA).

IHopsinok mixroryBanus ta opopmiiroBanus po3nopsiakens I'osnosu Cyny,
3actynHuka I'osioBu Cyny, kepiBHuka Cekperapiaty

148. Y Cyai BUAAaIOTh PO3MOPSKCHHS 3 MHUTaHb OCHOBHOI MisSTBHOCTI,
aJIMiHICTPaTUBHO-TOCIIOIAPCHKUX Ta KapPOBUX MUTAHb.

149. Ilpoextn  poO3MOPSIKEHb 3  NUTaHb OCHOBHOI  JIAJNBHOCTI  Ta
aJMIHICTPAaTUBHO-TOCIIOJAPCHKUX TMUTaHb 3a JIOpYyYeHHSIM KepiBHuUITBa Cyny abo 3
BJIACHOI 1HILIATUBH TOTYIOTh CTPYKTYpHI miapo3aun Cekperapiaty, 40 TOBHOBAKEHb
SKMX HAJIEKUTh BIATOBITHE MUTAHHS.

150. 1o mpo€KTIB pO3MOPSIKEHb, MIITOTOBICHUX 32 1HII[IATUBOIO CTPYKTYPHUX
nigpo3auiie  CekpeTapiaty, JOJAalOTh JUCT YW TOSCHIOBAILHY 3alHUCKy, Y SKIH
HABOJISITh OOIPYHTYBaHHSI MOTPEOU Y BUJAHHI TAKUX PO3MOPSIKEHb.

151. [IpoexT po3NOPsIKEHB 13 KaPOBUX MUTAHD (PO TPUUHATTS HA POOOTY,
MepEMIILICHHS Ta 3BUIbHEHHS, MPOBEICHHSI KOHKYPCY Ha 3aMIIlI€HHS] BAKAHTHUX TTOCa/
JIEP>KaBHOI CIIy>)KOM, OLIHIOBAHHS PE3YJIbTaTIB CIY:KOOBOI MISJILHOCTI, TPUCBOEHHS
paHriB, BHECEHHS 3MiH J0 OOJIIKOBUX JaHUX, 3a0XOYEHHS, MPEMIIOBaHHS, OIUIATY
mpaili, HapaxyBaHHsS HaJI0aBOK, JOIUIAT, MarepiajdbHOi JOMOMOrud (TpOIIOBOi
JIOTIOMOTH ), HaJIaHHSI BCIX BUIB BIJIIYCTOK, BIAPSPKEHHS B MEXKax YKpaiHu) roTye
VYnpasninas pobotu 3 nepconagom Cekperapiary 3a JopydeHHsIM KepiBHuUITBa Cyay
Ha I11/ICTaB1 JOTMOBITHUX 3aMCOK KEPIBHUKIB CTPYKTYPHUX MiApo3auiiB Cekperapiary,
3asB IPaliBHUKIB Ta IHIIUX JOKYMEHTIB.

152. [IpoexTu posnopsmkens ['onoBu Cyny Bizye kepiBHUK Cekperapiary.

153. [IpoexTn posmnopsimkeHb kepiBHUKa (CekperapiaTy Bi3yIOTh KEpPIBHUKU
CaMOCTIMHUX CTPYKTYpHUX Tiapo3autiB CekpeTapiaty (y MeKax CBOiX TOBHOBAKEHb).

154. TIpoexkTn PO3MOPSIKEHb Ta T0JATKH 110 HHX BI3yIOTb BUKOHaBEIlb, HOTO
oe3mocepeHin KeplBHI/IK Ta KEPIBHUK CAMOCTIMHOTO CTPYKTYPHOTO MiAPO3/ILITY
Cekperapiary, iHIIII TOCAA0BI 0COOH, IKUX CTOCYIOTHCS 111 JOKYMEHTH.

BukoHaBelp 1mogae MpoOEKT PO3MOPSKEHHS 1 JOJATKH JO HbOTO KEpiBHUKAM
CTpYKTypHUX Tigpo3auiiB Cekperapiary, SKHX CTOCY€TbCS LEW JOKYMEHT, s
ompairtoBanHs. Ilicas 4oro BUKOHaBEIb OOTOBOPIOE 3 TPAIIBHUKAMH CTPYKTYPHHX
nigpo3aiaiB Cekperapiary, siki Opanu y4acTb y poOOTI HaJl IPOEKTOM PO3TOPSIIKEHHS
1 J0JIaTKaMH /10 HbOTO, BUCIIOBJIEH] 3ayBa)KE€HHS, 3’;ICOBy€ MUTAHHS, [0 BUHUKIIU M1
Yac ONpAlIOBAHHSA, YHOCHTH 3MIHM B JOKYMEHT 13 YPaxyBaHHAM TOTOJKEHUX
MIPOTIO3HUIIIH Ta Bi3y€ ONMpPaIlbOBAHUN MPOEKT PO3MOPSIHKEHHS 1 JOJATKH JI0 HHOTO.
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OcTaTto4Hi BapiaHTU NOPOEKTIB PO3MOPSKEHb Ta TONATKA 10 HUX BI3YIOTh
BUKOHABEIlb, KEPIBHUKM a00 3aCTYMHUKH KEPIBHUKIB CTPYKTYpPHHMX I1IPO3/ILIIB
Cekperapiatry, KEpIBHUKH CAMOCTIMHUX CTPYKTYpHHUX Mipo3autiB CekpeTrapiaTy, 1HIIi
MOCaJI0Bl 0COOM, SKHUX CTOCYIOTHCS 111 JIOKYMEHTH. 3aB130BaH1 3a3HAYCHUMHU 0COOaMHU
MIPOEKTH BKAa3aHUX JOKYMEHTIB ONPAIlbOBYIOTh Y MANIEPOBOMY BUTJISIAL Y peAaKIiifHO-
BUJIAaBHUUOMY ympaBiiHHI JlemaprameHnty opranizamiitHoi pobotu CekperapiaTy Ta
BIJIT1IJTI MOHITOPUHTY BUKOHaHHS akTiB KoHcturyiitHoro Cyny Ykpainu, o0MiKy Ta
cucTemMaTu3ailii 3akoHogaBcTBa [IpaBoBoro aenapramenty Cekperapiarty, IMicis 90T0
iX BI3YIOTb MpPAI[iBHUKHU, K1 OMPAIbOBYBAIU JOKYMEHTH, KEPIBHUKU 200 3aCTYITHUKH
KEPIBHUKIB IIUX CTPYKTYPHUX MIAPO3/LTIB.

(nynkm 154 3i 3minamu enecenumu 32i0n0 3 Posnopsioocennsm I'onosu Koncmumyyitinozo Cyoy

Vrpainu 6i0 31 nunus 2023 poxy Ne 60/01/2023-O/; 6 peoaxyii Posnopsioxcenns [onosu
Koncmumyyitinoeo Cyoy Vkpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/0)

155. [IpoexTn po3MOPSIKEHb, Y SIKUX 1I€ThCA TPO (iHAHCOBI BUTPATH, BI3Yy€
kepiBHUK byxrantepcpkoi cimyx6u Cynmy — ronoBHuil Oyxraiarep abo ocoba, sika
BUKOHY€ HOTr0 000B’SI3KH.

156. ITpoextun posnopsmkens l'omoBu Cyny, kepiBuuka CekperapiaTy 3
aJIMIHICTPaTUBHO-TOCIOJJAPCHKUX MHUTaHb Ta OCHOBHOI AisuibHOCTI Cyny, KpiM
MPOEKTIB PO3MOPSAKEHb MPO CKIMKAHHS IUICHAPHUX 3acilaHb Ta CIHeliaIbHUX
rmeHapHux 3aciganb Cyny, Bi3ye 3aBijlyBau BIIJILTY IOPUIUYHOTO 3a0€3IMEeUEHHS
nisuibHOCTI Cyay AnMiHICTpaTUBHO-(1HAHCOBOTrO AenapTaMmeHTy Cekperapiary.

157. [IpoekTn pO3MOPSKEHb 3 KAJAPOBUX IMUTaHb BI3YIOTh MPAIIBHUK
VYmpasninus po6otu 3 mepconasom Cekperapiary, SKUW HOro CTBOPHUB, KEPIBHUK
I[HOTO YIIPABIIIHHS Ta 3aBilyBay BIILUTY IOpUIMYHOTO 3a0e3neueHHs aisuibHoCTI Cyay
AnminicTpaTuBHO-(piHaHCOBOTrO AenaprameHTy Cekperapiarty.

158. Ilpoextn posnopsimkens ['omoBu Cynmy Ta kepiBHuka Cekperapiaty 3
OCHOBHOI  [JISJIBHOCTI, KpIM  MPOEKTIB  PO3NOPAKEHb  MPO  CKJIMKAHHSA
IJICHApHUX  3acilaHb Ta CHelIaJIbHUX  IUleHapHuX  3acigmanb  Cyny, 3
aJIMIHICTPaTUBHO-TOCIOJAPCHKUX, KaIPOBUX MUTaHb 100 MPU3HAYEHHS HA MOCaay
Ta 3BUIBHEHHS 3 MOCaJM, NpEeMiloBaHHs mpalliBHUKIB CekperapiaTy Bi3ye 3aBiayBay
CekTopy 3 mUTaHb 3aro0iraHHs 1 BusiBjieHHs Kopymnilii Cekperapiarty.

159. SIkmo mix Yac MOTOMKYBaHHS MPOEKTY PO3MOPSIKEHHS 10 HBOTO IIe
BHOCSITh 3MiHH, HOTO MOTPIOHO Bi3yBaTH MOBTOPHO.

160. Po3mopspkeHHS 3 TWTaHh OCHOBHOI JISIBHOCTI M aJMiHICTPaTHBHO-
rOCIOAApChKUX MUTaHb, 1m0 ix mianucanu ['onosa Cyny, 3actynuuk ["'onosu Cymy a6o
crapuii 3a BikoM cynnas Cyny, sSIKMd BXOAMTH O CKIJIaTy BIANOBIIHOTO CEHATy,
kepiBHUK CekperapiaTy, pa3oM i3 JI0JaTKaMH 10 HUX NEepearoTh IS peecTparii Ta
30epiranHs 10 YTpaBiIiHHS JOKYMEHTAJILHOTO 3a0e3MeYeHHS.
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VY pasi BiacytHocTti ['onoBu Cyny abo 3actymuuka ['onoBu Cyny crapmuiii 3a
BIKOM CYJIJis1, SIKUH BXOJIUTH JI0 CKJIaAy BiAMoBigHOTO ceHaty Cyay, CKIIMKae MICHapHI
3acilaHHs CEHATiB, BUIAI0YHU BIAMOBIAHI PO3MOPSIKCHHS.

161. Po3nopsipkeHHsT 3 KaIpOBUX MHUTAaHb PEECTpye Ta 30epirae YmpaBiiHHSA
pobotu 3 mepconaigom Cekperapiary.

162. Po3nopsi/pkeHHS 3 MHUTaHb OCHOBHOI JISTIBHOCTI, aJMiHICTPATHBHO-
rOCIIOIAPCHKUX Ta KaPOBUX MUTAHb MAIOTh OKPEMY MOCIIIOBHY HyMEpaIifo.

163. PosmopsipkeHHsT HYMEpYIOTh 3a TOCTIOBHICTIO iX BHJIAaHHS B MeEXax
KaJICHAapHOTO POKY.

164. Homepu 3a3HadeHUX PO3MOPSHKEHb MICTSITh YOTHPU YACTUHU: TEpIa —
MOPSIIKOBUIT HOMEp PpO3MOPS/KEHHST B TMOYATKy pPOKy; apyra (Imicis CKiCHOi
PUCKH) — BHYTPIIIHINA 1HJEKC IMOCaoBOI 0COOM, sSKa MiJANKHCaIa PO3MOPSKECHHS;
TpeTs (Micisl CKICHOT pUCKHU) — KaJICHIApHUH pik; deTBepTa (micis aedica) — JiTepu
»OIl* (ocHOBHA HisUIBHICTB), ,,Al™** (aAMIHICTpaTUBHO-TOCIOAAPCHKI MUTaHHS), ,,K*
(xagpoBi nutanHs). Jlo peecTpalliiHux HOMEPIB PO3MOPSIKEHD 13 KaJ[pOBUX MUTAHb
O/Ial0Th Ticas pAedica mitepu ,,1p* (TpuBaiMii CTpok 30epiranHs) ado ,,TM*
(TUMYACOBUM CTPOK 30€piraHHs).

Taxki po3niopsixeHHs peectpytoth y CEJl, a Ha nanepoBuii NpUMipHUK CTaBJIATh
peecTpaliiHui 1HAEKC Y CKJIaJll IITPUXKOY, CTBOproBaHoro 3acobamu CEJI.

165. YrpaBniHHS OKyMEHTaJbHOTO 3a0e3ledeHHs W YTpaBiiHHSA poOOTH
3 mepcoHasioM CekperapiaTy JOBOASATH PO3MOPSAKEHHS O BiJIoMa MOCAaJA0BUX OCIO
Cyny 3a monmomoror 3aco6iB CEJ] BiAMOBIIHO 10 MOKaKYUKIB PO3CHJIAHHSA, IO iX
HAJIAJIM aBTOPHU MPOEKTIB POTOPSIKEHbD.

166. Y pa3i morpeOu mamepoBi MPUMIPHUKUA PO3MOPSIHKEHb PO3CUIIAE
VYrpaBniHHsS JOKyMEHTaJIbHOTO 3abe3nedeHHss 6Oe3 miamucy [omoBu Cynmy uwm
kepiBHHKa CekpeTrapiaTy, 3aCBITUMBINH iX TTe4aTKOoIo ,,Cekperapiat KOHCTUTYIIHOTO
Cyny Ykpainu Ne 1.

167. [TanepoBi TPUMIPHUKK PO3NOPSHKEHb 13 KaJIpPOBUX IUTAaHb PO3CHUIIAE
VYrpaninus po6otu 3 nepconanom Cekperapiaty 0e3 mianucy ['onoBu Cyny um
kepiBHHKa CekperapiaTy, 3aCBIIUMBILH iX NTe4aTKoIo ,,Cekperapiat KoHCTUTYLIMHOTO
Cyny Ykpainu. YnpapiiHHs poOOTH 3 IEPCOHATIOM ",

168. [Ipoextn posnopsmxens ['omoBu Cyny Tpo CKIMKAHHS CIHEIaIbHUX
rieHapHuX 3aciganb Cyny, TuieHapHuX 3aciganb Benuwkoi nmamatu Cyny, [lepmroro
cenary Cyny mns po3misiny crpaB y (opMi MHCBMOBOTO UM YCHOTO TPOBAJIKCHHS,
NPOEKTH PO3MOPSKeHb 3acTynHuka [omoBu Cymy npo CKIMKaHHS TUICHAPHUX
3aciganb Jpyroro cenary Cyay uist po3riisiay crpaB y (opMi MUCbMOBOTO YX YCHOTO
IpOBa/KEHHA ToTye YmpaBmiHHA 3a0e3neueHHs 3aciganb Cyny JlemaprameHTy
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opranizamiitaoi podotun Cekperapiaty (mami — YmpaBiiHHsA 3a0e3nedeHHs 3aciaHb
Cyny).

169. Po3nopsi/pkeHHS  PEECTPYIOTh B YMPaBIiHHI  JIOKYMEHTAJIbHOI'O
3a0e3neueHHs. Komito po3nops/KeHHs, 3acBigueHy mnedaTtkoro ,,CekperapiaT
Koncrurymitnoro Cyny Ykpainu Ne 1%, nmepenatore 10 YmpapiiHHS 3a0€3MEUECHHS
3acimanb Cyny Ajis JOJIYy4EeHHS 10 CYJI0BO1 CIIPaBH.

170. Ilicna Toro, Sk po3MOPSHKEHHS HAOpallo YMHHOCTI, YHOCSTH 3MIHH [0
HBOTO, BU3HAIOTh HOTO TakuM, L0 BTPATUIIO YHMHHICTH, a00 CKAaCOBYIOTh, BUIAIOUH
HOBE PO3MOPSHKECHHS.

171. Ha nepmiomMy apkyui JoAaTka 10 pO3MOPSIKEHHS 3 JUILOBOr0 OOKY Ha
IPABOMY BEPXHbOMY I10JII PO3MILIYIOTh ITOCHJIAHHS HA LEH pO3NOpsSAUni TOKYMEHT,
3a3Ha4ar04y MOro JaTy ¥ HOMEP.

IMpuxnaan

JlomaTok

no Posnopsixenns ['onosu
Koncrurymiinoro Cyay Ykpainu

B111 20 ciuns 2018 poky Ne 1/1/2018-O/]

172. 3a HAIBHOCTI KIJTbKOX JIOJATKIB HA HUX 3a3HAYAIOThH MOPSIKOBI HOMEPH.

puxaan
Jonmatok 1

173. NonatkoBi (yHKINT 4YM TIOBHOBAKEHHS, TMOKIAAEHI Ha CTPYKTYpHI
nigpo3aim  Cekperapiaty posnopsypkeHHsM  [onoBu Cynay abo  KepiBHUKA
Cekperapiaty, 3a3Ha4alOTh y MOJIOKEHHIX PO CTPYKTYpPHI migpo3aiim Cekperapiaty
YU B TIOCAIOBUX THCTPYKIIISX OC10, BIMOBIJAIBHIX 32 IX BUKOHAHHSI.

O0sikyBaHHS, BUKOPMCTAHHA TAa 30epiranus ne4arok i mrammis Cyay

174.Y Cyni BUKOPUCTOBYIOTH IepOOBY MOMIMEPHY NevyaTky ,,KoHCTUTYIIHHNT
Cyn Ykpainu“, repOoBy nojiMepHy mneyatky ,,Koncturyuitnuiit Cyn Ykpainu *1*
InenTudikamiitnuit kox 00013534 ta many repboBy nevatky ,,Koncturyuitnuii Cya
VYkpainu YnpasniHHg poOOTH 3 IEPCOHATIOM .

175.Y Cyni Takox 3aCTOCOBYIOThH TICYAaTKH, HAa SIKUX 3a3HAYCHO HaMEHYBaHHS
Cyny a0 Horo CTpYKTYpHOTO Miapo3airy (6e3 300paxkeHHs repOa), I 3aCBITICHHS
OKpEMHUX KaTeropiil TOKyMEHTIB, 30KpeMa KOIIil, MePemyCTOK, JOTOBOPIB, apXiBHUX
KOMi JOKYMEHTIB, IITEMIIETIOBAHHS KHIKOK Ta akTiB 0OMiHHOTO (oHny biGmioreku
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Cyny, KOHBEpTIB (ITAKOBaHb) TOIIO, & TAKOXK — METAJICB] MEUATKH JJISI OTICYaTyBaHHS
MIPUMIILICHB, mad, ceidin.

176. BianoBigaibHOI 0c000I0 3a 30epiraHHs Ta BUKOPUCTAHHS TepOOBOi
noyiMepHoi nedatrku ,,Konctutymiiauii Cyn VYkpaiHu® € KepiBHHK YTpaBIiHHS
JIOKYMEHTAJIBHOTO 3a0e3MeUYeHHs, a B pa3l HOro BIJICYTHOCTI — 3aCTYIHUK KepiBHUKA
YrpaBiiHHSA JOKYMEHTAIBHOTO 3a0€3MeUCHHS.

177. BignoBinanbHUM 3a 30epiraHHs Ta BUKOPUCTaHHsS repOOBOi MoiiMepHOI
nevyatku ,,Koncturymitanit Cyn Yipaiaum *1* Inentudikamitauii kox 00013534
€ kepiBHUK CekpeTapiary.

178. BignoBizansHUM 3a 30epiraHHs Ta BUKOPUCTAHHS Mol repOoBOi meyaTku
HKoHncrurymitnuit Cyn Ykpainu YmnpaBiiHHS pPOOOTH 3 MEPCOHATIOM € KEepiBHUK
VYrpasninus po6otu 3 nepcoraniom Cekperapiaty; ,,Cekperapiar KoHCTUTYIIITHOTO

Cyny VYkpainm Ne 1 — kepiBHUK YTOpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MEeUCHHS;
»ApxiB. Koncturynitauit Cyn Ykpainu® — 3aBigyBau ApxiBy Cyay (Ha mpaBax
CEKTOpY).

[am  npamiBauku  CekperapiaTy BHKOPHUCTOBYIOTH TI€YATKH 1 IITaMIIH
BIJIMOBITHO JI0 TTOCAJI0BUX 1HCTPYKIIIi.

KepiBHUKH caMOCTIHUX CTPYKTYypHUX miapo3auniB CekperapiaTy, B poOOTI
SKUX BHUKOPUCTOBYIOTh II€YAaTKM 1 INTAMIM, HECYTh BIANOBIAAIBHICTh 3a IX
BUKOPHUCTaHHA Ta 30epiraHHsl.

179. Yci neyatku Ta mramnu Cyay 000B’SI3KOBO 00TIKOBYIOTb.

180. O6nikyBanHa medarok 1 mrammiB Cyay MOKIanaloTh Ha MarepiaabHO
BIJINOBIJIAJIbHY 0CO0y YTpaBiiHHS JOKYMEHTAIBHOTO 3a0€3Me4eHHs, BHU3HAYCHY
posnopskeHHsaM ['omosu Cyy.

181. Ilevatku 1 mramnu 00aiKoBYIOTh y JKypHaii 00JiKy MeYaToK 1 IITaMIIiB
Cyny (Hdomatox 32), skuii Ma€ MICTUTU: BIIOWTKH BCIX TEYATOK 1 MITaMIIIB,
BUKOPHUCTOBYBaHUX Y AisuibHOCTI Cyay; MiANKMCH BIANOBIIaJbHUX MPalliBHUKIB (0Ci0);
JaTH OTPUMaHHS Ta TIOBEPHEHHS; IPUMITKH.

(nynkm 181 3i 3minamu, enecenumu 32i0no 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

182. Kypuan o6miky neuyatok 1 mrammiB Cyny aonawTs 10 Homenknatypu
cnpaB Cyay. ApKylli Takoro >KypHajly HYMEpYyIOTb, MPOIIMBAIOTh Ta 3aCBIAUYIOTh
B110UTKOM TieyaTk ,,CekpetapiaT KoncruryiitHoro Cyny Ykpainu Ne 1%

183. Ocobwu, siKi IepCcOHANBHO BIAMOBIJAIOTH 32 IEYATKH UM IITAMIIH, Y 3B’ A3KY
3 THMYacOBOIO BIACYTHICTIO MEpenaloTh MeyaTKu 4yu mramnu y mexax Cyny,
000B’SI3KOBO CTaBJIsIUM BIIOMTOK MeYaTky yu mramna y XKypHani o0iKy nepeaaBaHHs
MEYaToOK 1 IITaMIIB Ta 3aCBIIYYIOUM TaKy HpoUeaypy cBOiM migmucom. Ilimmuc y
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3a3HAYCHOMY KypHaJl CTaBUTh TAKOXX BIAMOBIIAIBHHUIA TPAIIBHUK, SKUW TPUITHSIB
MeYaTKy YH [ITaMII.

184. I'ep6oBoto momimepHoro mneuyaTkor ,.Kouncrurymiinuit Cyn Ykpainu*
3aCBIAUYIOTh Ha OpUTiHajIax J0KyMeHTiB mianucu ['onosu Cyny, oro 3actynHuka abo
ocobu, sika BUKoHye 000B’s13ku ['onoBu Cyny.

185. I'epboBoro moniMepHOI0 mneudatkoro ,,Koncrutyuiinui Cyn Ykpainu *1*
Inerrudikamiitamii komx 00013534 3acBiauytoTh mianucu kepiBauka CekperapiaTy Ta
HOr0 3aCTYITHUKIB.

186. Binbutku rep6osux meuatok Cyqay CTaBISATh AJ 3aCBIMYCHHS MiIIHCIB
MOCaJ0BHX OCI0 Ha: JoroBopax (IIpo MaTepiaibHy BIAMOBIIaNbHICTh, HAIAHHS TTOCIIYT,
BUKOHAHHS POOIT 1 KyMIBIIIO TOBapiB, MPO HAYKOBO-TEXHIUHE CIIBPOOITHUIITBO TOIIIO);
pluyHOMY IU1aH1 3aKytiBesib Cyay; rpoioBUX Ta 0aHKIBCHKUX IOKYMEHTAX; PO3MOIIax
BIIKDUTUX AaCUTHYBaHb, JIMITHMX JOBIJKaX IIpo OOJDKETHI AaCUTHYBaHHS Ta
KpEIUTYBaHHS; PO3MOJUIAX TOKA3HUKIB 3BEJACHUX KOIITOPHCIB, PO3MOJILIaxX
MOKa3HUKIB 3BEJICHUX IJIaHIB ACUTHYBAaHb 3araJibHOT0 (QOHIY JEP>KaBHOTO OIOIKETY
(32 BUHATKOM HaJIaHHS KPEIUTIB 3 OIO/HKETY) Ta pEeCTpax 3MiH JI0 HUX; KOIITOPUCAX 1
po3paxyHKax 10 HHX, IUIaHaX acCUrHyBaHb (32 BHHSITKOM HaJaHHS KPEIUTIB 13
Oro/keTy) 3aranibHoro ¢ouay Oromkery Cyay Ta ABtobasu Cyay; 3BEIEHHSIX
MOKa3HUKIB CIELIATbHOTO (POHIy KOLUTOPHUCY; TOBIKAX MPO 3MIHU JI0 KOILITOPHUCIB 1
PO3paxyHKIB JJO HUX, JIaHIB aCUTHYBaHb (32 BUHATKOM HaJlaHHS KPEIUTIB 3 OIOJIKETY)
3arajgbHOro Qouny Orkery Cyny ta ABtro6aszu Cyny; Mepexi po3NOpsAHHUKIB Ta
OJICp’KyBauiB KOIITIB JEP>KAaBHOTO OIOHKETYy; TapaHTIMHUX JUCTax; IUIATHKHUX
JOPYUYEHHSX; 3asBax-po3paxyHkax A0 DoHAY COMIaJBHOTO CTpaxyBaHHS YKpaiHu,
JOPYYCHHSX;, paxXyHKax; aKTaxX MNpUUMaHHsI-TIEpelaBaHHs TOBapiB, POOIT, MOCIHYT;
npuOYTKOBUX KacCOBHUX OpJepax; 3asBKax Ha BUJABAHHS TOTIBKH; 3pa3Kax MiAMHCIB;
noBigKax; mratHomy posnuci Cyay Ta ABro6asu Cyay; TpyJOBUX KHIXKKAX; JOBIIKaX
po Miciie poOOTH 1 po3Mip 3apoOITHOI TJIATH; XapaKTEPUCTUKAX; MOCBIIYEHHAX 1
MTOBIJIOMJICHHSIX PO OPOHIOBaHHS BIHChKOBO3000B’s13aHUX; (hiHAHCOBIH, ITOJATKOBIH,
CTATUCTUYHIM 3BITHOCTI; JTOBIPEHOCTSIX, YCTAHOBJIEHHWX 3aKOHOJABCTBOM, IO iX
MIUCATN YIIOBHOBaYKEHI 0COOM; THIIMX TOKYMEHTAaX, Ha SIKUX HAsSBHICThH BIIOMTKA
rep6oBoi neyatku Cyay BU3HA4Y€HA BIAMOBIIHUMH HOPMATUBHUMHU aKTaMH.

187. BinbuTtoxk meyaTku, Ha sKiM 3a3HauyeHO HaiimeHnyBaHHs Cyay a6o
CTpYKTypHOTrO miipo3ainy Cekperapiaty (0e3 300pakeHHs rep0a), CTaBJIsITh Ha KOMIisIX
JOKYMEHTIB, 10 iX HAJACWIAIOTh JI0 IHIIMX YCTAHOB, T4 HA KOMNIAX NPUMIPHHKIB
PO3MOPSIAUUX TOKYMEHTIB Y pa3l iX pO3CUIIaHHS.

188. BinOuTok meyaTKyd CTaBJIATH TaK, 1100 BIH OXOIUIIOBAaB OCTAaHHI KIJIbKa

JiTep HalMEHyBaHHs MOCaau 0COOHU, sKa MiANKcana JOKYMEHT, ajie He MepeKpuBaB ii
nianucy, abo Ha OKpeMo BUIAIEHOMY Micli 3 MO3Ha4YKoro ,,MIT*.
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189. Binbutok mevyatku B YCIX PEKBI3UTaX EJIEKTPOHHOTO JOKYMEHTa, 0
CKJIaay SKMX BiH YXOJUTh, 3aMIHIOIOTh E€JICKTPOHHOIO TEUYATKOIO, SKY CTBOPIOIOTH
BiJITIOBITHO JT0O BUMOT 3aKOHIB YKpainu ,,IIpo e1eKTpoHHI TOKyMEHTH Ta JIEKTPOHHHNA
JTOKYMEHTOO001r* 1,,ITpo eIeKTpoHH1 MOBipYl MOCTYTH .

190. KopuctyBauam kBaji(ikoBaHMX €JIEKTpOHHUX medaTok y Cyai HajgaHo
paBo 3aCBIIUyBaTH:

— KOmii JOKYMEHTIB, IIO iX HAJCWJIAIOTh /10 OpPTraHiB CyJOBOI BIajaH, 1HIIUX
YCTaHOB; KOIii pO3NOpSIIYNX JOKYMEHTIB; aktu Cymy;

— IOBIPEHOCTI, CTBOPEHI1 B €JIEKTPOHHIH (hopMi, 1110 IX MiANKUCATH YITOBHOBAXKEHI
0co0H 1 1110 MOB’s3aHi 3 MPEeACTaBHULITBOM 1HTepeciB Cyy; 1HIII JOKYMEHTH, Ha STKUX
HasBHICTh BiIOWTKAa repOoBoi meyatku Cyay BCTAHOBJIEHO BIANOBITHUMHU
HOPMaTUBHUMU aKTaMHU;

— 10oroBopH (PO MaTepialibHy BiJIMOBIIATBHICTh, HAJJAHHS MTOCTYT, BUKOHAHHS
pOOIT 1 KYIIBIIIO TOBapiB, MPO HAYKOBO-TEXHIYHY CITIBIPALIIO);

— piuHUi 11aH 3akymniBenb Cyny;

— IOPYYEHHS; PaXyHKH; aKTH IPUMMaHHS-[IepelaBaHHs TOBAPIB, pOOIT, OCIYT;

— TapaHTINHI JTUCTH;

— TUTATDKHI JOPYYCHHS;

—3aBKU-PO3PAaxyHKH  JUJI1  HaJaHHi  MareplajibHOro  3a0e3Ne4eHHs
3aCTpaxoBaHUM 0c00aM Ta MOBIAOMJIEHHS MPO BUILIATY KOIITIB DOHAY COLIAIBHOIO
CTpaxyBaHHs Y KpaiHU;

— €JICKTPOHHI JOKYMEHTH, SIKi MOAAOTh 10 OpraiB JlepkaBHOI MOJATKOBOT
CIIy’kOM YKpaiHu 1040 MPUHHATTS MPaliBHUKIB HA pOOOTY;

— JIOBIJIKH;

— TPYAOB1 KHUXKKH;

— JIOBIIKK TIPO Miciie poOOTH ¥ po3Mip 3apOOITHOI IJIATH; XapaKTEPUCTHUKHU;
MOCBITYCHHS ¥ MOB1IOMJICHHS TTPO OpOHIOBaHHS BIMICHKOBO3000B’ I3aHUX;

— IUTATDKHI  IOPYYEHHS, peecTpu OMKETHUX 3000B’Si3aHb Ta PEECTPU
OromkeTHUX (DIHAHCOBUX 3000B’S3aHb PO3MOPSIHUKIB (OACpKYyBadiB) OFOIHKETHHUX
KOIITIB;

— PO3MOJIIN  BIAKPUTUX ACUTHYBAHb; JIMITHI JOBIAKK TIpO OIOHKETHI
ACUTHYBAaHHS Ta KPEIUTYBaHHS, PO3MOAUIM TOKA3HUKIB 3BEICHUX KOIITOPHUCIB,
PO3IMO/IIN MOKA3HUKIB 3BEICHUX IJIaHIB aCUTHYBaHb 3arajbHOTO (POHAY JEP>KaBHOTO
Oro/pKeTy (3a BUHATKOM HAJaHHS KPEAUTIB 13 OIOJKETY) Ta PEECTPU 3MIH 10 HHX;
KOIITOPUCH W pO3paxyHKH [0 HHX, IUIAHU aCUTHYBAaHb (32 BUHSATKOM HaJaHHs
KpenuTiB 13 Orojkery) 3araibHoro (oumy Oromxery Cymy Ta ABtobasu Cyny;
3BEICHHS TOKAa3HUKIB CIELIATIbHOTO (POHAY KOIUTOPUCY; MOBIIKH MPO 3MIHH 0
KOIITOPUCIB 1 pO3paxyHKIB /10 HHUX, IUIAHIB aCUTHYBaHb (32 BUHSITKOM HaJaHHS
KpPEAMTIB 13 Or0/1KeTy) 3aranbHoro Gouay Orwomkety Cyny Ta ABTo6asu Cyay; Mepexy
PO3MOPSAHUKIB Ta OACPKYBauiB KOLITIB AEPKABHOTO OIOKETY;

— (piHAHCOBY, OIOJIKETHY, MOAATKOBY, CTATUCTUYHY Ta 1HIIY 3BITHICTb;

— €JIEKTPOHHI JOKYMEHTH, SIKI mepenarTh Jlep)kaBHiM Ka3HaueHChKiNM CiryXO01
VYkpaiau 4yepe3 cucTeMy AMCTAHIIIHHOTO oOCIyroByBaHHS ,,KiTi€HT Ka3HauencTBa —
Ka3naueicTBo®;
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— IHIII eJIEKTPOHHI JOKYMEHTH, SIKIIO HOPMATHBHUMHU AaKTaMH BHU3HAYEHO
3aCBiJUEHHS TOKyMEHTA I1eYaTKOIO.

191. KepiBauk CekpetapiaTy abo ocoba, sika BUKOHYE HOro 00OB’SI3KH, MOXKE
30UJIBIIIYBATH/3MEHIITYBaTH TEPEIIK €JIeKTPOHHUX JOKYMEHTIB, IO iX 3aCBIIUYIOTh
KBaJT1(h1KOBAHUMHU €JIEKTPOHHUMU MEYaTKAMHU.

192. Tlopsimok BUKOPHUCTOBYBaHHS KBasli(DiKOBaHMX EJIEKTPOHHUX IMEUYaTOK, a
TaKOXX YMOBHOBAXKEHHX MOCAZAOBUX OCiO, BIIMOBINANBHUX 3a IX BHKOPHCTaHHS,
BU3Hauae po3nopsmkeHHaMm ['onosa Cyny.

193. Ilevatku 1 mTammnu 30epiraloTh y ceiipax abo metaneBux madax, sKi
HAJ1MHO 3aMUKAIOTh Ta ONe4yaTyroTh. llepenaBaTu iX cTOpoHHIM 0c00aM 3a00POHEHO.

194. HasiBHicTh Ta YMOBH 30€piraHHsi 1meyaToK 1 IITaMIIiB IOPOKY MepeBipsie
KOMICISl Y CKJIaJll, 3aTBepKeHOMY po3nopsakeHHsM ['omoBu Cyay. 3a pe3yapraTaMu
NEPEBIPSAHHSA CKIIAJAI0Th aKT.

3acBigueHHs KOMiid JOKYMEHTIB Ta BUTHTIB 3i C1y2k00BHX JOKYMEHTIB

195. Cyn 3acBiguye Korii JOKYMEHTIB, CTBOproBaHuX y Cyi, KpiM manepoBUx
KOITI{ €JIEKTPOHHUX TOKYMEHTIB, 1110 Haaiinum 10 Cyny yepe3 CucteMy eIeKTpOHHOI
B3a€MO/IIi OpraHiB BUKOHaBYOi Biaau (nani — CucremMa eleKTpOHHOI B3a€EMO/Ili) Ta

THITUMHU 3aC00aMU €JIEKTPOHHOTO 3B S3KY.
(nynkm 195 6 peoaxyii Po3nopsoocenns I'onoeu Koncmumyyitinoco Cyody Vkpainu 6io 23 dcoemmusi

2023 poxy Ne 75/01/2023-OL)

196. Cyn MoXe BUTOTOBIIATH KOTIi JOKYMEHTIB, IO X BUJAIH iHII YCTaHOBH,
1] Yac IPUUHSATTS TpOMasiH Ha poOOoTy, (popMyBaHHS 0COOOBUX CIIpaB MpalliBHUKIB
Cyay (aumuioMu, CBIIOLTBA NPO OJEPX AHHS OCBITH TOIIO), & TAKOX Ha BUMOTY
CYyJIOBUX Ta TPABOOXOPOHHUX OPTraHiB BIJMOBIJIHO JI0 YWHHOTO 3aKOHOJABCTBA
Ykpainu.
(nynkm 196 6 pedaxyii Poznopsocenusn I'onosu Koncmumyyiiinoco Cyoy Ykpainu 6io 23 scoemms
2023 poxy Ne 75/01/2023-O1)

197. J103BOJICHO BUTOTOBJIATH KOTIIO 13 3aCBIIUEHOI KOTMIi JOKYMEHTa, SIKIIO
Opakye opuriHaigy abo MOTo OTPUMATH HEMOKIIHBO.

198. Komnito 1OoKyMEeHTa BUTOTOBJISIOTH 1 BUAAIOTH TUIBKU 3 J103BOJIY [ 0J10BU
Cyny, #loro 3actynHuka abo ocodu, sika BUKoHye 000B’s13ku ['onoBu Cyy, KepiBHUKA
CekperapiaTy, HOro mepIIOro 3acTylHHKAa Ta 3acTYIHHKIB a00 KEpiBHUKIB
CTPYKTYpHHX miapo3auiiB CekpeTapiaTy, sKi 30epiraroTb OpUriHaiI JOKYMEHTA.

Komnii nmepBMHHUX JOKYMEHTIB Ta PETICTPIB OyXraaTEepPChKOTo OOJIIKY MOXYTh
OyTH BWJIyYEHI JIMIIE 3a PIIICHHSIM BIJMOBIIHUX OPraHiB, YXBaJlEHUM Yy MexkKax
MOBHOBAXEHb, YCTAHOBJICHUX 3aKOHOM. Y pa3l BWJIy4eHHsI 000B’SI3KOBO CKJIAJAalOTh
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peecTp JOKYMEHTIB, IO iX BWIYYalOTh y TOPSAIKY, YCTaHOBJICHOMY YHMHHUM

3aKOHOJaBCTBOM.

(nynkm 198 donosneno abzayom Opyeum 32iono 3 Posnopsoocennsm I'onosu Koncmumyyitinoeo
Cyoy Vkpainu 6io 28 keimmus 2023 poxy Ne 36/01/2023-0/])

199. Komist nokymeHTa MOBMHHA BIANOBIIATH OpPUTiHATLY, TOOTO TOBHICTIO
BIITBOPIOBATH 1H(OPMALIiIO OPHUTiHATY ¥ yCi HOTO 30BHIIIHI O3HAKU a00 X YaCTHHY.

200. 3rigHo 13 3amWTaMH IHIIUX YCTAHOB KOIi JOKYMEHTIB HaJCHJIAIOTh 0€3
ocobuctoro mianucy ['omoBu Cyny, cynniB Cyny abo kepiBHuka Cekpetapiary, ix
3aCBIAUYIOTH NeuaTkolo ,,CexkperapiaT KonctutymiitHoro Cyny Ykpainu Ne 1%

201. Komist nokyMeHTa HaOupae IOPUIAYHOI CUIIM JIUIIIE B pasil 1l 3aCB1IUECHHS B
YCTaHOBJICHOMY MOPSIIKY.

202. BigmiTka Tipo 3acBiTueHHS KOTMii TOKyMEHTa CKIaAa€ThCs 31 CIiB ,,3TiTHO
3 opuriHagoM* (6e3 yanok), HaMeHyBaHHS MOCaau, 0OCOOMCTOrO MiANMUCY 0CO0H, sIKa
3acBIAUYE KOMI0, il 1MEHl Ta Mpi3BHILA, AATH 3acBiAYeHHs Komii. BigMiTKy mpo
3aCBIUEHHS KOIIIi JOKyMEHTAa 3a3Ha4aloTh HUKYE PEKBI3UTY ,,[limnc* Ha TUIOBOMY
00111 OCTaHHBOTO apKyIla KOIii TOKYyMEHTA.

203. Ha nuiisoBOMY 00111 Y BEpXHBOMY MPaBOMY KyTi MEPIIOrO apKylia KOl
JIOKyMEHTA CTaBJISATh MO3HAUKY ,,Komis®.

IMpuxaan

3T1IHO 3 OPUTIHAJIOM

(moBHE HaliMEHYBaHHSI MMOCAIN

YIOBHOBAXEHOI 0CO0OH,

sIKa CTABUTh IT1JITTHC) OcoOucTuii mamnuc Im’st Ta TIPI3BUILIE
JlaTa

204. Konii [OKyMEHTIB 3acBIAUyIOTh TIepOOBOIO TOJTIMEPHOIO TE€YATKOIO
,2Koucrtutymiitnuit Cyn Ykpainu *1* Inentudikamiitanii komx 00013534, manoro
repooBoro meuarkor , Koncturymiviauit Cyn VYkpainum VYmopasmiHHS poOoTH
3 nepcoHanoM®, neyatkoro ,,Cekperapiar Koncturyuitnoro Cyny Ykpainu No 1¢
neuyatkoro ,,ApxiB. Koncrurymitnuii Cyn Ykpainu® ocoOu, BIANOBIZAIbHI 3a iX
30epiraHHs Ta BUKOPUCTaHHSI.

Komii nokyMeHTiB, opuriHanu sikux 30epiratoth y byxranrepchkiil ciyx0i
Cyny, 3acBiAuyIOTh MIANKUCOM KepiBHHKA byxrantepcbkoi ciyx0u Cyny — roJoBHOTO
Oyxranrtepa, a y pa3l Moro BIJCYTHOCTI — 3aCTyIIHMKa KepiBHHMKa byxrairepchkoi
ciy:;x6u Cyny — 3aBigyBaya BiAJLTy OyXraiarepchbKoro oOJIIKy Ta 3BITHOCTI —
3aCTyNHUKA TOJOBHOTO OyXrairepa, y MOpPSAKY, YCTaHOBJICHOMY IyHKTOM 202
[HCTpYKINii, Ta CTaBATH BimOuTOK mewyatku ,,Cekperapiat Koncrutymiitnoro Cymy
Vkpainu Ne 1.

(nynkm 204 oonoeneno abzayom opyeum 32i0no 3 Posnopsoocennsm I'onosu Koncmumyyiino2o
Cyoy Vxpainu 6io 28 keimmusa 2023 poxy Ne 36/01/2023-01)
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Ipuxiaan

3rifHO 3 OpUTIHAIOM

KepiBHuk Ympasninaa po6otu

3 mepcoHaioM Cekperapiary Ocobuctnii miamuc  Im’s Ta T[IPI3BUILE
Jlatra BigOuTok mmevaTku

205. S0 TOKYMEHT BUKJIaJIEHO Ha ABOX 1 O17IbIlIe apKyIllax, HOro KOMii MOBUHHI
OyTH TIPOIIMTI HUTKaMH Yepe3 TPU MPOKOIIOBAHHS TOJKOK, MICTUTH BIAMITKY IIPO
3aCBIJUYEHHSI KOIli JOKYMEHTa Ta HalKC Ha 3BOPOTHOMY OOIll OCTaHHBOI'O apKylla:
, ] IpOIIIUTO Ta MPOHYMEPOBAHO HA _ apK.‘‘, HaliMEHYBaHHS MOCaJ1, BJIacHE 1M sl Ta
MPi3BUIILE, OCOOMCTHH MiIMKUC 0COOH, 110 3aCBITUYE TOKYMEHT, CKPITIJICHUH MeYaTKO0
,Cexperapiar KonctutyuiitHoro Cyay Ykpainu Ne 1 a6o ,,ApxiB. KoHCTUTYLIHHMI
Cyn Ykpainu®, i nary.

J103BOJIEHO 3aCBIUYBATH KOIIii JIOKYMEHTIB MMOAPKYIIHO.

CropiHKM KoMl JOKYMEHTIB (3a BHHSTKOM THX, IO MaroTh OJHMH apKyIl)

HYMEPYIOTb.
(nynkm 205 6  peoaxyii Posnopsoocenns Tonoeu Koncmumyyitinoeo Cyody Vkpainu 6i0

8 momozo 2024 poxy Ne 14/01/2024-0/])

206. ApxiBHI KOMii Ta BUTATH 3aCBIAYYIOTH BIIMOBIIHO J0 a03ally ChbOMOIO
nyHkty 5 tinaBu 4 posaury XII ITlpaBun opranizamii AIOBOACTBA Ta apXiBHOTO
30epiraHHs JOKYMEHTIB Y JIep>KaBHUX OpraHax, OpraHax MiCIIEBOTO CAaMOBPSITyBaHHsI,
Ha TMIANPUEMCTBAX, B YCTAHOBAaX 1 OpraHizaiisX, 3aTBEPPKCHHX HaKa30M
MinicrepcTBa roctuiii Ykpainu Big 18 uepsus 2015 poky Ne 1000/5 31 3minamu.

207. Cyx mae mpaBo 3acBiguyBaTH KBalli(piKOBAaHOIO €IEKTPOHHOIO MEYATKOIO
€JIEKTPOHHI KOIli JOKYMEHTIB, 30KpeMa, Ha BHMOTY OpraHiB CyAOBOi BIagu Ta
IPaBOOXOPOHHUX OPraHiB.

JInst opopMIIeHHST €IEKTPOHHOI KOMIi OpUTiHAly JOKYMEHTa y naneposiii ¢popmi
HOro CKaHyloTh Ta 30epiraloTb y Qopmati s (OTOECTEKTPOHHUX JIOKYMEHTIB,
Bu3HaueHoMy B llepeniky gopmaris.

BiamoBinHICTh €1EKTPOHHOI KOMIT OPUTIHATY MAIIEPOBOT0 JOKYMEHTA 3aCBIIIyE
KEpIBHUK YTIPaBIIHHS JOKYMEHTAJILHOTO 3a0e3meueHHs abo 0co0a, 10 BUKOHYE HOTO

000B’SI3KH.

(nynkm 207 oOonosneno abzayamu Opyeum, mpemim 32i0no 3 Posnopsoocennuam [onosu
Koncmumyyitinozo Cyoy Yrpainu 6io 23 scoemus 2023 poxy Ne 75/01/2023-0/])

208. Butsr 31 ciay»k00BOro JOKyMEHTa BUTOTOBJISIIOTH, SKIIO HEMae MOTpeOu
BUTOTOBJISITU  Komito. Butar odopmmorore Ha 3aranpHoMy Onanky Cyny,
JTOTPUMYIOUYUCH TAKMX BHMOT:

—y Ha3Bl BHJly JOKYMEHTA 3a3HA4yaloTh: ,,BUTAT 13 PO3MOPAIKEHHS, ,,BUTAT
13 MPOTOKOIY*;

— BIITBOPIOIOTH TIOBHICTIO BCTYIIHY YaCTUHY (SIKIIO BOHAa €) CIYKOOBOTO
JIOKYMEHTA;
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— 3 OCHOBHOI YaCTUHHU TEKCTY JOKYMEHTa BUIHCYIOTh TOW MYHKT, iH(OpMalis
SKOTO TIOTPiOHAa;

— BIITBOPIOIOTH PEKBI3UT ,,[liamuc* (6e3 ocodbucToro mianucy);

— poOJISATH BIAMITKY PO 3aCBIIUCHHS KOMIi Ta CTaBJSATh BIAOUTOK IEYATKH
,,Cekperapiat Koncrutyuiitnoro Cyay Ykpainu Ne 1%,

209. Butsru 13 NpOTOKOJIIB 3acijiaHb, IUICHAPHUX 3acijlaHb, CHEIlaJIbHUX
ieHapHuX 3acimanp Cyny 3acBiuye KEpiBHUK YTpaBIIiHHS 3a0€3MeUeHHS 3aCi1aHb
Cyny abo nocanoBa oco0a, sika BAKOHY€E HOTo 000B’SI3KH, 13 PO3NOPSIKEHb — KEPIBHUK
YnpaBniHHSA TOKYMEHTAILHOTO 3a0€3MeueHHs, a B pa3i HOro BiICYyTHOCTI — 3aCTYITHUK
KepiBHUKA YTIPaBIiHHA JOKYMEHTAIBHOTO 3a0€3MeYCHHS.

210. OcoOauBUM BHIOM KOTIii TOKYMEHTA € TyOIiKaT — MOBTOPHO OPOPMIICHUH
CIIy>kOOBUH JOKYMEHT JUJIsl BUKOPUCTAHHS 3aMICTh yTPAUEHOI'O YM IMOMIKOJKEHOIO
OpUTiHANy (JIMIUIOMA, CBIOLTBA, TPYAOBOI KHMKKH TOILNO), 110 Ma€ TaKy camy
IOPUIUYHY CUITY.

211. IyOnmikaT BUTOTOBJISIOTH HA TaKOMY CaMOMy OJIaHKy, IO ¥ OpHUTiHAI
nokymeHTa. Bin wmicTuTh 1H(opMalito, aHaloriuny iH@opmaiii B oOpuriHaiil.
Ha nyGmikari craBisarhk BimOutok medatku Cymy. JlyOmikar migmucyroTh IMOCAIoBI
ocoOu, SIKI MarTh MPaBO MIJMUCY IBOTO JOKYMEHTa Ha MOMEHT O(pOpPMIICHHS
nyOnikara. Ha myOumikati CTaBiasiTh y IpaBOMY BEpXHBOMY KYTI1 TO3HAUKY ,,/{yOsmikaT®.

II1. Opranizauiss J0KyMeHTO000iry Ta BUKOHAHHA 10KYMEHTIB
Bumoru moao pamionaJizauii 10KyMeHTOO00Iry

212. JoxymenTooOir y Cyai — 1€ IpOXOKEHHSI JOKYMEHTIB 13 MOMEHTY iX
CTBOpPEHHsI a00 OJIep>KaHHS /10 3aBEpIIICHHSI BUKOHAHHS a00 BIIIpaBiICHHS.

213. JIokyMeHTH He3aJIexKHO BiJ] crioco0y dikcarlii Ta BiATBOpeHHs iHpopMaItii
omnpanboByI0Th y Cy/Ii Ha €IUHUX 3acajiaX opraHi3allii JOKyMeHTOOOITy.

O0s1ikoByBaHHA 00CATY JOKYMEHTO00ITY

214. O0cAr JOKyMEHTOO0ITY — 1€ cyMapHa KUIbKICTh OTPUMAaHHUX (BXIJHUX) 1
CTBOPEHHUX (BHYTPIIIHIX, BUX1IHUX) JOKYMEHTIB 3a IIEBHUI MEP1o]1 Hacy.

3a oIMHULIIO 00JIIKOBYBaHHS O€pYTh JOKYMEHT.

JlokymeHnTn 00mikoByIoTh y Mexax Cymay 3arajioM, M0J0 KOXXHOTO
CTpyKTypHOTo miapo3aity Cekperapiaty, a TAKOX II0A0 rpyl JOKyMeHTiB. OkpeMo Ha
BUMOTY KepiBHULITBa Cyqy MiApaxOBYIOTh KOHCTUTYIIMHI MOJAHHS, KOHCTUTYIIHH]
3BEPHEHHsI, KOHCTUTYIIIHI ckapru (aaii — 38epHeHHs 10 Cyy), 3BepHEHHS TPOMAJISH,
3alyTH Ha 1HPOPMAIIIIO Ta 1HII JOKYMEHTH.
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[adopmarito mpo miaCyMKOBI JaHi OOMIKOBYBaHHS 00OCATY JOKYMEHTOOOITY
Cyny HancunaroTh KepiBHUITBY CyJly B €JIEKTPOHHIN GopMmi.

IIpuiiMaHHs Ta NepBUHHE ONPANIOBAHHSA JOKYMEHTIB, 110 HAAX0IATH 10 Cyay

215. JToxymentu 1o Cyny JOCTaBIISIIOTH 3a JIOTIOMOTI'OKO 3aC00iB MOIITOBOIO
3B’A3Ky Ta €JIEKTPOHHOTO 3B’SI3KYy, @ TAKOX — Kyp €PCHKOTO Ta (esib]’ €erepchbKoro
3B’SI3KY.

(ab3ay nepwuit nynkmy 215 6 peoaxuyii Poznopsoacenns I'onosu Koncmumyyiinozo Cyoy Ykpainu
610 23 asicoemms 2023 poxy Ne 75/01/2023-0/1)

3a JOMOMOT010 MMOIITOBOTO Ta Kyp €PCHKOTO 3B’ A3KY JOCTABIIAIOTH INCbMOBY
KOPECIOH/IEHLI1I0, OITOB1 KapTKH, OaHAepol, IpiOHI MAKETH, a TAKOXK MEPIOANYHI
JPYKOBaH1 BUJAHHS.

3acobamu benba’ erepehbKoro 3B’SI3KY JIOCTaBJIAIOTh crietiajabHy
KopecnoHzeHUilo. KaHamamu ~ €JeKTpO3B’SI3Ky  JOCTaBISIIOTH  (haKcorpamu,
TeneoHOrpamMH, €JIEKTPOHHI JIOKYMEHTH 13 3aCTOCYBAHHSM  €JIEKTPOHHOTO
nudpPOBOro MIAMUCY Ta JTOKYMEHTH B €NEKTpOHHIH ¢Gopmi 0€3 eIeKTPOHHOIO
nudposoro nianucy (y ckaHoBaHii ¢hopmi).

216. Yci  gokymeHTH, 110 Haaxomath g0 Cyay, mnpuiiMae YmnpapiiHHS
JIOKYMEHTAJIBHOTO 3a0€3MeYeHHs IPOTATOM pOOOYOTO JTHS.

VY pa3i HagXOJKEHHS TEPMIHOBUX JOKYMEHTIB Y HepoOouMil yac (IpoTsIrom
TOJMHU TICHS 3aKIHYEHHS po0O0oYOoro [HsA) iX MpuiiMae 4YEeproBUd MpaliBHUK
VYpaBiaiHHS JOKYyMEHTAIbHOTO 3a0€3M€UEHHS Ta PEECTPYE HACTYITHOTO poO0YOro JHS.

217. Ha BumMory oci0, siki 3BepTaroThes 10 Cyay, ocoda, 1Mo nmpuitMae TOKyMEHT,
CTaBUTh Ha JIMIILOBOMY OOIll TEPIIOro apkylia KOmii JOKyMEHTa JaTry, uac
HAJIXO/DKCHHS Ta OCOOMCTHM MiAMKUC, a TAKOX MOBEPTAE TaKy KO0 3assBHUKAM.

218. IpamiBauku [lpuiimanehi 3BepHenb 10 Cyay IlpaBoBoro memapTameHTy
Cekperapiaty TepelaroTh MPUNHATI 3BEPHEHHS HA PEECTpaIlito 10 YIpaBIiHHSA
JOKyMEHTAJIBHOTO 3a0€3MeYeHHs] TOT0 CaMoro JHsS a00 HAaCTYMHOTO poOOYOTO JHS
(y pasi ix Hagxomkerss micas 17:00), mocTaBUBIIM Ha JUIILOBOMY OOIIl 1X MEPIIHX
apKYIIIiB BiAMOBIIHHM IIITAMII.

219. llpauiBuuky YropaBiaiHHS JOKYMEHTAJIBHOTO 3a0€3Me4YeHHs] TNEPBUHHO
OIpalbOBYIOTh JIOKYMEHTH, nepeBipsAI0Th PaBUIBHICTh JOCTABJICHHS
KOPECHOH/IEHIIT, ii LJIICHICTh, PO3KPUBAIOTh yC1 KOHBEPTH, 32 BHUHITKOM THX, IIO
MaroTh MO3HAUKY ,,Oco0ucTo abo rpud CeKpeTHOCTI.

Konseptu 3 rpudom ,, [l cayxO0BOro KOpUCTYBAHHS“ PO3KPUBAE KEPIBHUK
VYnpaBiiHHA JOKYMEHTaIbHOTO 3a0e3neyeHHs a00 MOro 3aCTyMHHUK.

220. KonBeptu (6anmepoini) 3 mo3Haukamu ,,Ocobucto®, ,,KoHbigeHinuo*
OOJIKOBYIOTH BiATMOBIIHO 0 3a3HAYEHUX HA HUX JIaHUX 1 IEPeIaloTh 3a MPU3HAUYCHHSIM
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y 3aKPUTOMY BUTJISAI. SIKIIO Taka KOPECMOHACHINS HAJICKUTH 10 CIY>KO00BOI, TO ii
00OB’SI3KOBO TMOBEPTAIOTh /O YMPABIIHHSI JOKYMEHTAJIbHOrO 3a0€3Me4eHHs 1
PEECTPYIOTh B YCTAHOBIIEHOMY ITOPSIKY.

221. PO3KpUBIIKA  KOHBEPT (YIakoBKY), OpaliBHUKK  YTIPaBIIHHS
JOKYMEHTAJIBbHOTO  3a0€3MeYeHHs]  MEepeBIPSAIOTh  MPABWIBHICTh  O(OPMIICHHS
JIOKYMEHTIB, (PaKTUUHY iX HAsABHICTh 1 HASBHICTb JIOJAATKIB JI0 HUX, 3BIPSIOTH HOMEPHU
JIOKYMEHTIB 13 HOMEpaMH, 3a3HAYCHUMH Ha KOHBEPTI.

Sxmo Opakye MOKYMEHTa 4Yd JOAAaTKIB 0 HBOTO, € HEBIAMOBIMHICTH MiX
HOMEpaMHU, 3a3HAYeHMMHU Ha KOHBEPTI M Ha JOKYMEHTI, BIANOBIadbHI MpaIliBHUKA
CKJIa/Ial0Th aKT y JBOX MPUMIPHHUKAX, OJAMH 13 SIKUX HAJCHIAIOTH BIAMPAaBHUKOBI,
a Ipyrui — 3aJIUIIal0Th B YIIPaBiIiHHI JOKYMEHTAIBHOTO 3a0€31EUYEHHS.

222. HenpaBunbHO ~ odopmieHi  (HemiamucaHi,  He3acBiY€Hl  TOIIO),
HEMpPaBUJILHO YM MOMIJIKOBO aJpECOBaHi, 3a0pyHEH! YU MOIIKOKEHI JOKYMEHTH,
3MICT 1 PEKBI3UTH SIKMX HEMOXJIMBO BCTAHOBUTH, MOBEPTAIOTH BIJIIIPaBHUKAM a00
MepPEeCIIAlOTh 3a MPU3HAYCHHSIM HE Mi3HIIIE HACTYMHOro poOodYoro AHS BiA JHS iX
HAJIXOJHKCHHS.

VY pasi nomkoKEHHsI KOHBEpTa POOISAThH BIAMITKY B MTOIITOBOMY PEECTPI.

VY pasi HagxomkeHHs Ha aapecy Cyany JOKYMEHTIB (KpiM THX, IIIO CTOCYIOThCS
KOHCTUTYI[IHHOTO MPOBAIKEHHS), AKI MICTITh HEUEH3YpHI a0o SBHO 00pa3iuBi
BUCJIOBH, 1X HE PEECTPYIOTH 1 MOBEPTAIOTh BIANPABHUKOBI CYNPOBIIHUM JIUCTOM 13

3a3HAYCHHAM HIPUYWHHA ITOBECPHCHHA.

(nynkm 222 0onosHeno abzayom mpemim 32i0H0 3 Posnopsaoocennuam I'onosu Koncmumyyitinozo
Cyoy Vkpainu 6io 23 sicosmus 2023 poxy Ne 75/01/2023-O/)

223. KonBeptH, y SKUX KOPECHOHJEHIIIO0 HAAICIaHO TMOMITOI0, 30epiratoTh
pa3oM 13 HaJICJIaHUMU B HUX JOKyMEHTaMU. 30€peKEHHIO MiJIAral0Th TAKOXK apecHi
APIVKA PEKOMEHJOBAHMX KOHBEPTIB 1 MAKETIB Ta KOHBEPTU 3 KOPECIOHJICHIIIEIO,
BIIMMPaBHUKAMU SIKOT € CY/IH.

k110 B 0o4HOMY KOHBEPT1 HAIIMIIIN Ba U OUIBIIE JOKYMEHTIB, KOJKEH 13 HUX
PEECTPYIOTH OKPEMO, a 3 OPHUTiHAy KOHBEPTa BUTOTOBIISIIOTH BIAMOBIAHY KIJTBKICTh
KON}, SIK1 AOTYYaroTh 10 IIUX JOKYMEHTIB.

Ycio kopecnoHaeHio, mo Haaxoauth 10 Cymay, 000B’S3KOBO TOMEpPEIHbO
po3riifAiac KEpiBHUK YTPaBIIHHS JOKyMEHTaJIbHOTO 3abe3medeHHss abo #oro
3aCTYIIHUK, 1100 BHOKPEMHUTH JOKYMEHTH TEPMIHOBOIO XapakTepy M Takl, 10 iX
HE MOTPIOHO peecTpyBaTH.

Opranizanis po00TH 3 JOKYMEHTAMHU,
SIKI MepeIaloTh eJIeKTPOHHUMM 3aC00aMHU 3B’ A3KY
224.Y Cyni oOMiH ciIykOOBUMH JOKYMEHTaMH 3 BHUKOPUCTAaHHSIM
€JIEKTPOHHOTO LK(poBOro mamucy 3ade3neuyroTh 3a jgonomorow Cucremu

€JIEKTPOHHO1 B3a€MOII{ Ta 1HIINX 3aCO0IB €JIEKTPOHHOTO 3B’ SI3KY.
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(nynkm 224 6 peoaxyii Poznopsoacenus I'onosu Koncmumyyiiinozo Cyoy Vkpainu 6io 23 scoemms
2023 poky Ne 75/01/2023-O/)

HDMﬁMClHHﬂ BXIOHUX ENEKMPOHHUX 00KVM€H7’I’Ii6

225. EnexTpoHH1 JOKyMeHTH, Mo Haaxonarh g0 Cyay uyepes Cucremy
CJICKTPOHHOT B3aEMOI11, MpHUitMae YIIpaBIiHHS JOKYMEHTAJIBHOTO 3a0€3MCUCHHS.

226. EnexTpoHHUN JOKYMEHT, 1110 Horo 3aBanTtaxwim 10 CEJl, ckopucTaBmuch
CucremMor0 €JIeKTpOHHOI B3aeMojii, abo skuil HamiimoB 1o BeOMoayns Cucremu
CJICKTPOHHO1 B3a€MO/I11, ycTaHOBIIEHOTO B Cy/Ii, BBAKAIOTh JIOCTABIICHUM aJ]pEeCaToB.

227. IlonepesHbO €NEKTPOHHUN TOKYMEHT PO3IIIAJAE B EIEKTPOHHINA (opmi
KEpIBHUK YTIPaBJiHHSI JOKYMEHTAJIbHOrO 3a0e3nedeHHs abo MHWOro 3acTyIHUK,
BukopucToByroun CE/L.

[1in yac momepeaHbOTO PO3TIISTy BH3HAYAIOTh:

— 41 NMOTPIOHO PeECTPYBATH €IEKTPOHHUN JOKYMEHT, 110 HAIIUIIIOB;

— 41 Mae€ ioro posrisaati kepiBHUITBO Cyny, Cekperapiaty, Y1 Ma€ IOKYMEHT
micast peectpanii Oyt nepeganuii cynai Cymy abo CTPYKTYpHOMY TiIPO3A1JIOBI
Cekperapiaty BIAIOBIIHO 10 PYHKIIIOHAIBHOTO po3moauTy 000B’s3kiB y Cyi;

—4Yd HAJIEKUTh BIH JI0 EJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PpO3IJISIAY
(omparrroBaHHs).

228. EnexTpoHHI TOKYMEHTH IMONEPEIHBO PO3TIISAIAI0Th YV JICHb HAJIXOKCHHS
(moctaBneHHs1) abo He mi3Hime 10-1 TOOAMHM HAacTymHOro poOodYoro JIHA B pasl ix
HAJXO/DKEHHS (I0CTaBIEHHS ) MICIs 3aKIHUEHHS poO0YOro AHS a00 Y BUX1JIHI, CBITKOBI
Ta HEpOOOoUl JHI.

229. 3a pesynapTaTaMu TOMEPETHHOTO PO3MIISAY OoTpuMaHuii dyepe3 Cucremy
CJICKTPOHHOT B3a€EMOJIII ENEeKTPOHHUN JTOKYMEHT IMOTPIOHO peecTpyBaTH, KpiM
BUITAJIKIB, SKIIO:

— €JIEKTPOHHUN JOKYMEHT HaJIIAIIOB HE 3a aJpecoro;

— €JIEKTPOHHUIN JOKYMEHT HaIHIIOB MOBTOPHO;

— 3asBJICHUM CKJIaJ] €IEKTPOHHOTO IOKYMEHTA He BIJNOBIAA€ (PaKTUYHOMY;

— PEKBI3UTH BX1THOTO €JIEKTPOHHOTO JOKyMEHTA HE 301rat0ThCS 3 PEKBI3UTAMU,
3a3HAUYCHUMU B CJICKTPOHHOMY TOKYMEHTI;

— HEMa€ OB S3aHOr0 3 EJEKTPOHHUM JOKYMEHTOM KBasli(piKOBAHOTO
CJIEKTPOHHOTO MIANMUCY MiAnNUcyBadya abo0 TMOB’s3aHOI 3 HHUM  KBali(ikoBaHOL
€JICKTPOHHOI TEYaTKHM YCTAaHOBHM, HASBHICTh SKOi Ha JOKYMEHTI MepeadayeHo
HOPMaTUBHUMU aKTaMU;

— Ha JIOKYMEHT HaKJIaJeHO KBaII(piKOBAaHUH €JICKTPOHHUHN MiAMUC 0COOH, sIKa HE
€ MAMICyBaueM JOKyMeHTa a00 0c000¥0, 10 BUKOHYE HOTO 000B’SI3KH;

— MOB’513aH1 3 €JIEKTPOHHUM JOKYMEHTOM KBali(hiKOBaHI €IEKTPOHHI MiJIUCH
Ta/ab0 TMEeYaTKH HEMOXKIIMBO MEPEBIPUTH, JOTPUMYIOUHMCh BUMOI YaCTUHHU JAPYTroi
crarti 18 3akony Ykpainu ,,IIpo enexTpoHH1 10BipUl MOCTYTU*;
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— HE MOCTAaBJIEHO KBaTI(iKOBAHOI €IEKTPOHHOI MMO3HAYKH Yacy,

— Bi3yaspHa (hopMa eNeKTPOHHOTO JOKYMEHTA He MpHUIaTHA Ui CIpUHMaHHS ii
3MICTY.

VY nwmx Bumagkax YOpaBliHHSA JTOKYMEHTAJIBHOTO 3a0€3MEYEHHSI BIIMOBIISIE
B peecTpalii Takoro eJIeKTPOHHOTO JIOKYMEHTa, 3a3Hadaloyd OJHY 3 HaBeIEeHUX
MJICTaB.

Haocunanus euxionux enexmpoHHux OOKYMeHmIis

230. EnekTpoHHI JTOKyMEHTH HaJCHJIAIOTh aBTOMAaTU4YHO depe3 Cucremy
CJICKTPOHHOT B3aeMOJIl Bifpa3y michs iX peecrtparii, 3aBantaxkenns 13 CEJl mo
CucTteMu eneKTPOHHOI B3a€MOIII.

ITix gyac 3aBaHTa)KEHHSI aBTOMATHYHO CTBOPIOIOTHCS MPUMIPHUKH €IEKTPOHHUX
JIOKYMEHTIB Y KUTBKOCTI, 1[0 BIJIOBIIA€ 3aIBJICHOMY B pEECTPAIliHHO-MOHITOPUHTOBI
KapTIll IEPENTIKOBI aApecaTiB, JIJIs X MOJANBIIOTO IEPCOHAII30BAHOIO HAJICUIIAHHS.

231. He moxe Oytu Hamicimanuii yepe3d CucreMy eJIeKTPOHHOI B3aeMoJii
CJIEKTPOHHUN JOKYMEHT, IIJTICHICTh SKOTO HE MIATBEPIKEHO KBali(PiKOBAHUM
CJIEKTPOHHHUM IIIMKUCOM a00 KBaTi(hiKOBAHOIO €IEKTPOHHOIO TIEYATKOIO.

232. I3 CEJ] no Cuctemu e1eKTpOHHOI B3a€EMO/II1 3aBaHTAKYIOTh 3apEECTPOBaH1
€JIEKTPOHHI JOKYMEHTH ab0 3aCBiAU€HI €JIEKTPOHHI KOMii JOKYMEHTIB.

233. EnekTpoHHMIA JOKYMEHT YBa)KalOTh TaKWM, IIO HOTO OJAEpKaB alpecar,
BIJl MOMEHTY, KOJM BIANPAaBHUKOBI HAAXOAUTh €JIIEKTPOHHE TMOBIAOMIIEHHS 13
3a3HAYE€HUM YacOM MPO JOCTABJIECHHS IbOTO JOKYMEHTA a/IpeCcaToBl.

234. Y pa3i HEeHaJIXO/DKCHHS JI0 BIANpPaBHUKA MTOBIIOMJICHHS TIPO JOCTABJICHHS
CJICKTPOHHOTO JOKYMEHTa MPOTATOM IIECTH TOJIWH BiJI MOMEHTY HOTO HaJCHUJIaHHS
Tpeba BBaXKaTH, IO TAaKOro JOKYMEHTa ajapecar He ojAcpkaB. Y IbOMY BHIAIKY
BIJIMPAaBHUK YXKMBA€ BCIX MOXJIMBUX 3axOJiB, I0O0 ajapecaT 3MIT OJepKaTh
BIJIMOBITHUN JOKYMEHT B €JIEKTPOHHIN (hopmi.

235.Y pa3l ojaepxkaHHS BiJI ajpecara e€JEeKTPOHHOrO TMOBIJOMIJICHHS IIPO
BIJIMOBY B pEECTpallii eJIEKTPOHHOTO JOKYMEHTA BIANPABHUK Y>KHBAE 3aXOJIIB 100
YCYHEHHs MIJCTaB Jig BIAMOBM U 3abe3leuye MOBTOPHE HAJICUJIAHHS TaKoro
JIOKyMEHTAa B €JIEKTPOHHIN (popmi.

236. JlonaTkoBe MiATBEPKEHHS B1J] agipecata (hakTy OTpUMaHHS €JIEKTPOHHOTO
JIOKyMEHTa HE € 000B’A3KOBUM.

Ilepesipauna keanichiko8aH020 e1eKMPOHHO20 NIONUCY

237. KamidikoBaHuil €IEKTPOHHUHN MIAMKC MEPEBIPSAIOTH BIAMOBIIHO 10 BUMOT
nocranoBu Kabinery MinictpiB VYkpainu ,IIpo 3atBepmxenns Ilopsaky
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BUKOPHCTAHHS €JIEKTPOHHUX JIOBIPYUX TIOCITYT B OpraHax JACp>KaBHOI BJIaJu, OpraHax
MICIIEBOTO CaMOBPSTyBaHHsI, MAMPUEMCTBAX, YCTAHOBAX Ta OPTaHi3allisxX Jep KaBHOI
dbopmu BnacHocti® Bia 19 Bepecus 2018 poky Ne 749 31 3miHamu.

238. JIokyMeHTH B €JIeKTPOHHIH opmi 63 eTeKTPOHHOTO [UGPOBOTO MMiAMKUCY
OTPUMYIOTh Ta HAJICHJIAIOTh CJICKTPOHHOIO IMOIITOI. Anpeca oQilliiHOT CKPUHBKU
enekrponHoi nomTu Cyay: iInbox@ccu.gov.ua.

239. [npopmariitnuii oOMIH CIy’OOBOIO €IEKTPOHHOIO TOMITOI0 HE Mae
FOPUIUYHOT CHJIH.

240. ITomrtoBa mporpama 3abe3neuye 30epexeHHs iHdopmMallii Ipo OTpUMaHHS
Ta HAJCWJIAHHS TIOBIJOMJICHb, & TaKOXX MEPEBIPSHHS IOBIJOMIICHb Ha HAasBHICTbH
HIKIJJIMBUX MPOTPAMHUX KOAIB (BIPYCIB).

241. llpamiBHUKKA ~ YTpaBiIiHHA  JIOKYMEHTaJIbHOTO  3a0e3MedeHHs,  SKi
BIIMOBIAAIOTh 32 POOOTY 3 O(IIINHHOI0 CKPUHBKOIO eleKTpoHHOI mnomTu Cyny,
3000B’s13aH1 MOCTIAHO ii TepeBipsITH. BoHU TakoX HajcuiIaroTh O(DIIiiHI JTUCTU 3a
nopydeHHsM kepiBauirBa Cyny, Cekperapiarty.

242.Y momi sl TEKCTY €JIEKTPOHHOTO JINCTAa 3a3HAYal0Th: HAaWMEHYBaHHS
Cyny, mOBHY Ha3By CTpPyKTypHoro mijpo3aiutry CekperapiaTy, MpailiBHUK SKOTO
HAJICWJIA€ 1[HOTO JINCTA, KOJ MIXXMICHKOTO 3B’SI3Ky Ta HOMEp CIIy»)KOO0BOro TenedoHy,
aapecy CKpUHBKH elleKTpoHHO1 nomtu Cymy.

243. Tlicnsa HaACWIAHHSA JHCTIB EJICKTPOHHOIO TIOIITON TMPAIliBHUKH, SKI
BIJIOBIJIAIOTh 32 POOOTY 3 OQIUIKHOI CKPUHBKOK eneKTpoHHOoI nowmrtu Cyny,
KOHTPOJIIOIOTh  HAJAXOKCHHsSI MIATBEP/KEHb BIJl ajJpecariB MpO OTPUMaHHSA
€JIEKTPOHHUX JIUCTIB.

244. JIna migTBepuKeHHST O(ILIHHOTO CTaTyCy TOKYMEHTIB, HE CKPIIUICHHX
KBaT(hiKOBAHUM EJIEKTPOHHUM MIiAMHUCOM, OTPUMAHUX EJIEKTPOHHOIO TMOIITOK abo
TUX, 110 HAAIMIUIM KaHajgamMu (aKCUMUIBHOTO 3B’S3Ky, MawoTh OyTH HajaaHi
(HamiciaHi) X OpUTiHAIHU, KPIM BUMAAKIB, YCTAHOBJIICHUX 3aKOHOJABCTBOM Y KpaiHH.
Jlo miaTBepKEHHST OpUTIHATIAMH TaKl JOKYMEHTH MarOTh CTaTyC 1H(POPMAIIHUX.

245. 3a00poHEHO MepenaBaTh KaHajaMu (PaKCUMUIBHOTO 3B 43Ky JTOKYMEHTH,
10 MICTSTh TaEMHY 1H(pOpMaIiito ado rpud ,,Jlms c1yk60BOro KOpUCTYBaHHS .

246. ®akcorpamu, skl HAAIMIILIM KaHaJIlaMUd (PaKCUMIUJIBHOTO 3B’ 513Ky, MOTPIOHO
peectpyBatu B CEJl, 3a3Havyaroum B peecTpariiifiHii KapTiii cioBo ,,Dakc*.

247. BignoBiganbHicTh 3a 1HGOpMaIo, MmO il TEpenarTh KaHaIAMH
(hakCUMUIBHOTO 3B’SI3Ky, MOKJIAJal0Th Ha TMpalliBHUKA CTPYKTYPHOTO TJIPO3ILTY
Cexkperapiaty, sIKUi 1 IIArOTYBaB, Ta KEPIBHUKA IILOTO 1IPO3ILTY.
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248. Ilicns nepenaBanHs Takoi iH(opmallii opuriHaau JOKYMEHTIB 30epiratoTh
y crpaBax YTpaBiHHS JOKYMEHTAIBHOTO 3a0€3MeUeHHSI.

PeecTpyBaHHSI JOKYMEHTIB

249. PeecTpamiiHuil 1HAEKC TOKYMEHTa CKIAJA€TbCsA 3 MOPSIKOBOTO HOMEpa
IIbOTO JOKYMEHTAa B MEXKaX TPYHH JIOKYMEHTIB, IO IX PEECTPYIOTh, TOTIOBHEHOTO
iHIeKcaMu, SIKi 3acTOCOBYIOTH Y Cy/Ii, 30KpeMa iHJIeKCOM 332 HOMEHKJIATYpOIO CIIPaB,
CTPYKTYPHOTO MIAPO3/ALTY, KOPECIIOHIEHTIB, MOCAI0OBUX OCI0, sIKI pO3IIIAAalOTh abo
HiAMUCYIOTh JOKYMEHT, BAKOHABIIIB, ISITBHOCTI KX CTOCYETHCS TOKYMEHT.

250. CxmagHUKA PEeECTPAIiiHOTO 1HACKCY BIJOKPEMITIOIOTH OJHWH BiJ OJHOTO
CKICHOIO PUCKOIO.

Mpuxkaagu

1.123/01-10
2. 321/01/01-10
3. 01-10/456

251. [TocnigOBHICTh HANMCAaHHS CKIQJHUKIB PEECTPAIITHOTO 1HIEKCY MOXKeE
3MIHIOBATHCS 3aJIEKHO BIJ TOTO, SIKHA JOKYMEHT pPEECTPYIOThb, — BXIJHUWA 4YH
CTBOPEHUH.

252.Y chinpHOMY JOKYMEHTI, MIATOTOBJICHOMY BiJl iMEHI JBOX 1 OlLbIIe
IOPUIUYHHIX 0C10, pEECTPALIHUI 1HEKC MA€ MICTUTH 1HACKCH, IPUCBOEH] TOKYMEHTY
KOXXHOIO 13 IIUX IOPUAMYHUX OC10, SIK1 MOTPIOHO CTaBUTH Yepe3 CKICHY PHUCKY B Tid
MOCJTIIOBHOCTI, Y SIKiil JOKYMEHT TiMUCAIN Oro aBTOPH.

puxaan
087/321/654

253. Miclie po3TalryBaHHSI PEeCTpaliifHOro 1HACKCY Ha JIOKYMEHTI 3aJIeKHUTh
BiJ BUAY OJlaHKa Ta BUAY JIOKYMEHTA.

254.Y Cyai cTaBUThCS peecTpaliiiHuii 1HAEKC JOKYMEHTAa y CKJIa il IITPUXKOAY,
o oro ctBoproe CEJ] HasBHHME 3aco0aMH.

255. [locunanHs Ha peecTpauliHUN 1HIEKC 1 JaTy AOKYMEHTa Ma€ MICTUTH
pEECTpaIIifHAN 1HIEKC 1 1aTy TOTO IOKYMEHTA, Ha SIKUW Jal0Th B1IMOBIIb.

[Tocunanus Ha peecTpaliiHUN 1HACKC 1 1aTy JOKYMEHTa PO3MIIIYIOTh HIKUE
a00 Ha PiBHI PEECTPAIIHHOTO 1HJEKCY B CIEIIaTbHO BIBEICHOMY MICIIl Ha OIaHKY.

256. Miclie cTBOpEHHSI JOKYMEHTa 3a3HauyaroTh Ha BCIX JIOKYMEHTaxX, OKpIM
JIUCTIB.
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Micne cTBOpEHHS JTOKyMEHTa pO3MIIIYIOTh Ha PiBHI ab00 HUXK4YE PEKBI3UTIB
,Jlata TokymeHTa* uu ,,Peectpamiiinuii 1HIeKC JOKyMeHTa™,

Micuie CTBOpEeHHsSI JOKYMEHTa Ma€ BIANOBIAATH HaWMEHYBAaHHIO HACEJIEHOTO
nyHKTY 3rijHo 3 JIK 014.

Mpuxkaagu

1. m. XKutomup

2. cMmt ['ocromens KuiBcbkoi 00macTi

3. c-me Crenose dactiBcbkoro paitony KuiBcbkoi 00macTi
4. c. bepesiBka MakapiBcbkoro paitony KuiBcbkoi o0macti

VY pa3il 3a3HayeHHsA B LbOMY pEKBI3UTI cronumi ,,KuiB“ ckopoueHHs ,M.
HE 3aCTOCOBYIOTb.

257. BxiaHi, BHYTpIIIHI, BUX1/IHI, 1HIII JOKYMEHTH HE3aJeKHO Bil POpMH ix
CTBOpeHHs mijisiratore peectpaiii B CEJl, 3a BUHSATKOM JHUCTIB A0 BigoMa, MIO
HAJIUNUIA K KOTii, eKchpec-iHpopMallisi, TpecOroNeTe i, JaiaKecT, CTaTUCTUYHI
3BITH, OOJIETEHI, 1H(QOpMalIHI MaTepiaiau, TOBIIKH, PIYHI, KBapTalbHI, MICI4YHI i
MOTOYHI 3BITH, APYKOBaHI BUJAHHS (KHUTH, OIOJIETEHI, KYpPHAIH, ra3eTH), PEKIaMHI
MTOB1JIOMJICHHS, TUIAKaTH, BITalIbHI TeJErpaMu M JIUCTH, aHOHIMHI TeJIETpaMH i JIUCTH,
KOITi1 JINCTIB.

258. PeectpyBaHHsS JOKyMEHTa — CTBOPIOBaHHS OOJIKOBHX JaHUX PO
TOKyMEHT, O(OpPMIIIOBaHHS HOTO PEECTPAIlifHO-MOHITOPUHTOBOI  KapTKA B
enekTpoHHii ¢opmi B CEJ] Ta 3a3HayaHHs TOAATKOBUX PEKBI3WTIB, 32 JOMOMOTOIO
AKuX (IKCYIOTh (DAKT CTBOPEHHS, HAJIICTaHHS a00 OJIepKaHHS IOKYMEHTa, BKa3aBIIIH
Ha HbOMY PEECTPALIIMHUI 1HAEKC.

259. PeecTparniiinuii iHIEKC TPHCBOIOIOTH B aBTOMATHYHOMY pEXHUMI 3a
JIOTIOMOT'O0 MIPOTPAMHO-TEXHIYHUX 3aC001B.

260. [To 000B’s13KOBUX PEKBI3UTIB, YHECECHHX JI0 PEECTPAIIIMHO-MOHITOPUHTOBOT
KapTKH JOKYMEHTA, HaJjieXaTh. BHUJ JOKYMEHTa, I1HACKC, Yac HAIXO/DKCHHS Ta
peecTpallii, 3arojoBOK (CTHCIUNA 3MICT), KOPECHOHAEHT (yCTaHOBa-BIAIPAaBHUK),
MiMUCyBad JIOKyYMEHTa, ajJpecar, BUXIAHI HOMEp Ta aara (peecTparliiiHi aTpudyTu
KOPECTIOH/ICHTA), BX1JTHI HOMEp Ta JlaTa (peecTpalliiiHi aTpudyTu aapecaTa), CTUCIAN
3MICT JOKYMEHTa, CTPOK BUKOHAHHS JIOKYMEHTA, BiJIMITKa PO HOTO BUKOHAHHS, CTPOK
30epiraHHs JOKyMEHTa (BIIMOBITHO /10 HOMEHKJIATYPH CIpPaB), KUIbKICTh CTOPIHOK
CYTMPOBITHOTO JIUCTA, KITLKICTh CTOPIHOK JIOAATKIB, TOCHJIAHHS Ha BXKE 3apEECTPOBaHI
JTOKYMEHTH (1CTOpisl MUTaHHS), 1HAUKATOPU CTAaHY BUKOHAHHS JOKYMEHTA Ta CTPOKH
BUKOHAHHS 1HIUKATOPIB.

261. Y pasi moTtpebu 10 peecTpariiHO-MOHITOPUHTOBOI KAapTKH BHOCSTH
JOJJaTKOB1 PEKBI3UTU JOKYMEHTA BIAMOBITHO O BUMOT [HCTpyKIIii.
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262. JIo [0ONAaTKOBUX PEKBI3UTIB PEECTPALITHO-MOHITOPHUHIOBOI ~ KapTKU
JIOKYMEHTa HaJleXKaTh: BHYTPILIHE TIEPEeaapeCcyBaHHs JOKYMEHTAa M1k CTPYKTYPHUMU
nigpo3ainamMu CekperapiaTy, HasBHICTh Ta NEpeliK J0JAaTKIB, MPOMDKHI CTPOKH
BUKOHAHHS, IHpOpMaIlis IPO 3MIHY Ta IEPEHECEHHS CTPOKIB BUKOHAHHS, TPUITHHECHHS
MOHITOPHHTY TOKyMEHTa, CTPOK MepeaaBaHHs ToKyMeHTa 10 ApxiBy Cyny, BigmiTKa
PO HAJICKHICTH TIOKYMEHTA 70 JJOKYMEHTIB TEPMiHOBOTO PO3TIISY.

263. JIo peecTpauifHO-MOHITOPUHTOBOI KAapTKU MOKHA BHOCHUTH  IHIII
PEKBI3HTH €JIEKTPOHHOTO JIOKYMEHTA, SIKi HE 3BY)KYIOTh 1 HE 3MIHIOIOTh 3aCTOCYBaHHS
000B’SI3KOBUX Ta JIOJATKOBUX MOTO PEKBI3UTIB.

264. BxinHy Ta  BUXIHY  KOPECIOHJCHIIO  peecTpye  YTNPaBIiHHS
JOKYMEHTAJIBHOTO 3a0e3MeUeHHs I[EHTpajli30BaHO Oe3 mpaBa JeJNeryBaHHS L€l
GbyHKUIT IHIIUM CTPYKTYpHUM Mijipo3ainam Cekperapiary.

Opurinaau JIOTOBOpIB, IO YKJIaaamTh Bia iMeHi Cyay, peecTpyroTh
B YNpaBIiHHI JEp:KaBHOrO MaiHa AJMIHICTPaTHBHO-(PIHAHCOBOTO JIE€MapTaMEHTY
Cekperapiary.

JpykoBaHi BujaHHsl (KHUTH, )ypHaH, OroJeTeHi) 00MiKoBYOTh y bibmioTer
Cyny.

(nynkm 264 oonosneno abzayamu Opyeum, mpemim 32i0H0 3 Posnopsioocennim [onosu
Koncmumyyitinoeo Cyoy Vrpainu 6io 23 scosmust 2023 poky Ne 75/01/2023-0/)

265. Y cucremi CEJ] hopmyroTh €auHy IEeHTpali30BaHy 0a3y peecTpariitHuxX
JAHUX B EJIEKTPOHHINA (opmi, 3a JOMOMOTOI0 SKOI KOPHUCTYBaudl MarOTh JOCTYI 0
1H(popmarlii npo Bci JokymeHTH Cyay Ta iX MICHE3HAXOIKEHHS.

266. OCHOBHMII TPUHIIMI peecTparii — OJHOKpaTHiCTh. KokeH TOKyMeHT
PEECTPYIOTH JIMIIE OJMH pa3: BXUIHUH — y JeHb HAIAXOJDKEHHS abo He Ii3HIIIe
HACTYMMHOTO po00YOro JHsS, SKIIO JOKYMEHT HaAIMImIoOB y Hepoboumii uyac;
CTBOPEHUI — y IEHb MIJNUCAHHS 200 3aTBEPIKEHHS.

267. 3anuty Ha 1HPOPMAIIO PEECTPYE OKPEMO BiJ MTOKYMEHTIB 1HIIUX TPYIl
VYmpasninus gokymeransHoro 3abesneuenHs B CEJl y OGiGmioremi ,,3anuTé Ha
nyOiuHy 1HpOpMaIio®.

3anuTy Ha 1H(QOpPMAIIII0 PEECTPYIOTh y JICHh HAAXOKEHHS a00 HE IMI3HIIIe
HACTYMHOT0 poO0YOro JIHA, SKIIO 3aUT HAIAIIOB Y HEpoOOUHil yac.

(nynkm 267 6 pedaxyii Posnopsoxcenns I'onoeu Koncmumyyitinoeo Cyody Vkpainu 6i0 21 mpaesnus
2024 poxy Ne 45/01/2024-0O1)

268. I1ig vac peecTpanii JOKYMEHTIB, 1[0 HaIIWIUIA y BIANOBIAb Ha 3aIluT,
3epaeHHss Cyny, y CEJl poOnarh BIiAMOBIAHE TOCWJIAHHS HAa BUXIJIHUA HOMED
nokymenta Cyny.

269. YV pa3l HaaxoKEeHHS CIy>KOOBHX JIOKYMEHTIB, 3alUTIB Ha iH(opMairito
SJIEKTPOHHOIO TIOMITOI0, TenedoHoMm uu (akcom Oesnocepeanbo no cynmaiB Cymy,
naTpoHaTHUX ciayk0 cyaniB Cyay abo cTpyKTypHHX mipo3aiaiB CekperapiaTy BOHH
MJJISATal0Th 000B’I3KOB1M peecTpallii B YIpaBiIiHHI JOKYMEHTAJIBHOIO 3a0€3MeUeHHS.
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270. IparroBaTy 3 HE3apEECTPOBAHUMH JIOKYMEHTAMH 3a00pOHEHO.

Peecmpysanns exionux, Hympiwinix 0oKymenmie
(ab3ay coporosuii nioposoiny_,,PeectpyBannst 1okymeHTiB posainy Il ,,Opranizariis
JIOKYMEHTOOOITY Ta BUKOHaHHS JOKYMEHTIB® 6 pedakyii Po3nopsodcenus [ onosu
Koncmumyyivinozo Cyoy Vrpainu 6io 23 scoemus 2023 poxy Ne 75/01/2023-0/)

271. BXigHy KOpECMOHJEHIII0 PEECTPYIOTh JIMIIE TMichs 1 MONEepeaHBOTO
pO3IIIs LY.

272. Bxinni, BHyTpilHI JoKyMeHTH peectpytoth y CEJl y Gi0miorekax ,,Bxinni
CIIy’k00B1 TOKyMEeHTH, ,,BHYTpimIH1 ciyk00B1 JokyMeHTH ‘. KOKHOMY JIOKYMEHTOBI

MIPUCBOIOIOTh YEPrOBUM MOPSIAKOBHUI HOMED.

(nynxkm 212 6 peoaxyii Posnopsiosicenns I'onosu Koncmumyyitinoeo Cyody Yrpainu 6i0 23 scoemus
2023 poky Ne 75/01/2023-O1)

273. Homep BXiIHOTO, BHYTPIIIHBOTO TOKYMEHTa MICTUTH KOJI KOPECIOH/ICHTA,
HOMED 3a MOPSAIKOM Yy BIAMOBIIHOMY pOLl, HAIPUKIAI:

02/375 (02 — BepxoBra Pama VYkpaiau, 375 — HOMep 3a TOpPSAKOM
y BIJIMOBIAHOMY POII1).

21/476 (21 — BHyTpimHIN KOpecmoHIeHT, 476 — HOMEp 3a MOPSAKOM
y BIAIOBIJHOMY POIIi).

3anuTam Ha myOIiuHy 1HGOpPMAIIiI0 TPUCBOIOIOTH PEECTPAIIHI 1HASKCH 3T1HO 3
IpaBUJIaMU 3arajibHOTO CIPAaBOYMHCTBA. J[0 peecTpalifHOro 1HAEKCY TaKOTro 3aluTy
JUTSL PO3PI3HEHHSI TPYIT JOKYMEHTIB JI0Jal0Th BIIMITKY ,,I1.1.° (Hanmpukian: 18/275-1m.1.)
(nynkm 273 6 peoaxyii Poznopsaoowcenns I'onoeu Koncmumyyitinoco Cyody Vkpainu 6i0 23 dcoemms

2023 poxy Ne 75/01/2023-O[; 3i sminamu eHnecenumu 32iono 3 Posnopsadocennsm [ onosu
Koncmumyyiiinoeo Cyoy Vkpainu 6io 21 mpaens 2024 poxy Ne 45/01/2024-0/])

274. Tlig yac peecTpyBaHHS MOKyMEHTa CTaBlsATh mTamn Cyay 3 HOMEpPOM i
JIATOI0 peecTpallii, o aBromatuyHo npucBoeni CEJl, abo peecTpaliiiiHy mo3HauKy Ha
MEPIIOMY apKyIIi JOKYMEHTa 3 JTUI[LOBOTO OOKY HUKHBOTO TOJIS.

Peectparmiiina mo3Hayka — 1i¢ MITPUXKOA Ta JiTepHO-iudpoBa iHoOpMaIltis,
Ky 3a3HAYalOTh HAjJ HUM i sika Mictute cioa ,,KOHCTUTYIIMHUU CVY/]
YKPATHU®, peecTpauiiiauii HoMep 0KyMeHTa, IaTy PeecTpalli.

275. Ilig yac peecTpyBaHHS BXiJHI, BHYTpIIIHI, JOKYMEHTH B YCTaHOBJICHOMY
MOPSIJIKY CKaHYIOTh (KpiM HopMaTuBHEX akTiB [Ipesunenta Ykpainu, BepxoBuoi Paau
VYkpainu, Kabinery MiHicTpiB YKpaiHu TOWIO, SIKI € B 3aTaJIbHOMY JOCTYII1) Ta MiCJs
HaKJIQJeHHST pe3oironiii mocagoBumu ocobamu Cyay, 10 TOBHOBAXKEHB SKHX
HAJICXKUTh TIEPBUHHUKN PO3IJIS JOKYMEHTIB, IPUKPITUIIOIOTH iXHI €JIEKTPOHHI 00pa3u
JI0 PEECTPALIIITHO-MOHITOPUHIOBOT KapTKH.

EnextponHni o00pa3u BXIJHUX, BHYTPIIIHIX JOKYMEHTIB, SKI TepeAaroTh
0e3nocepeHbO azpecaTam (BUKOHABIISIM), MIPUKPITUTIOIOTh 10
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peecTpaliiiHO-MOHITOPUHIOBOI ~ KapTKH M 4Yac PEECTPYBAHHA  BIAMOBITHUX
JIOKYMCHTIB.

VY pasi Haaxomxkenns a0 Cyny JOKyMEHTa, J0 SKOTO JOJal0Th JOKYMEHTH
3 KaJpoBHX MHUTaHb (0COOOBOro CKJIady), €leKTpoHHI Hocii iHdopmanii, y CEJ]

PEECTPYIOTH TUIBKH CYIPOBIAHUI TOKYMEHT.

(nynkm 275 6 peoakyii poznopsiocennv Ionoéu Koncmumyyiinoeo Cyoy Vrpainu 6i0 28 xkeimmsi
2023 poky Ne 36/01/2023-0O/1, 6io 23 orcosmus 2023 poxy Ne 75/01/2023)

276. Mi>xHapoJIHy KOPECTIOHJEHI[II0 1HO3eMHOI0 MOBOIO peecTpyiorh y CEJL.
Y  peecTpaiiiiHO-MOHITOPUHIOBIM KapTIl 3a3HAuYalOTh BXIJHUH HOMEp, HaTy
peecTpalrlii, BUX1AHUI HOMEp TOKyMEHTAa, 1aTy HaJICIaHHs, KUTbKICTh MPUMIPHHUKIB Ta
apkymriB. Koriro JoKkyMeHTa CKEpOBYIOTh J0 BIIILTY MIXKHAPOJHOTO CIIBPOOITHUIITBA
VYropasninas koMyHikamiii Cyay Ta MiKHApoAHOro crmiBpoOiTHULTBA CekperapiaTy
(mami — BIAOIT MDKHAPOAHOTO CHIBPOOITHUITBA) JJsl TNEPEKIAJAaHHS TEKCTY
YKpPaiHCbKOIO MOBOIO, BHECEHHS /IO PEeECTPalliiHO-MOHITOPUHIOBOI  KapTKH
KOPECIOH/IEHTAa Ta MIATOTYBaHHS CTUCIIOrO 3MICTY IOKYMEHTA.

Peecmpyeanns auxionux OOKYMeHmie

277. BuxiiHi TOKyYMEHTH B €JIEKTPOHHIN Ta mamepoBiii (opMax peecTpyroTh
y CEJl y kaproTeri ,,Buxijgai JOKyMEHTH  MiCIIA iX MiAMUCAHHS.

278. BuxiiHy KOpPECMOHJEHIIII0 TOTye M0 HajcwiaHHsi Ta peectpye B Cymi
YnpaBniHHS JOKYMEHTAIBHOTO 3a0€3MEYEeHHS.

279. IlpaniBHUKK YTIpaBIiHHA JOKYMEHTAIBHOTO 3a0€3MeUeHHs] PEECTPYIOThH
BuxiHy KopecnoneHiito B CEJ] srinno 3 Homenknarypoto cipas Cyny.

280. Peectpariiiinuii HOMEp BHXIJHOT'O JIOKYMEHTA CTaHOBIATH BHU3HAYEHI
IHJAGKCH Ta TOpPSAKOBUM HOoMep, Hampukian: 1-15-7/654 (1 — Tonosa Cyay,
15 — IlpaBoBuii aemaprament Cekperapiary, 7 — KaGiner MinictpiB VYkpainu,
654 — mopsIKOBUI BUX1THHUI HOMEP B1J] IOYATKY POKY).

281. 11100 mocTaBUTH peecTpariiiHuil 1HEKC, 3aCTOCOBYIOThH IITPUXKOI.

282. Ilin yac peecTpyBaHHSI BHXIJHI JOKYMEHTH CKaHYIOTb, iXHI €JIEKTPOHHI
o0pa3u NpUKPITIIIOITH 0 PeECTPalitHO-MOHITOPUHTOBOI KapTku JokyMeHTa B CE/I.

283. 3a00poHeHO HajJicuiIaTH ado MepelaBaTh He3apeeCTPOBaH1 JOKYMEHTH.
284. T1ix yac peecTpyBaHHSI BUXIJHOTO JOKYMEHTA JJIsl HAJCUJIAHHS aapecaTy
000B’SI3KOBO MEPEBIPSIOTH:

— HasIBHICTb 1 MPaBUJIbHICTH 3a3HAUYEHHS aJpECH;
— HasIBHICTH YCiX MOTPIOHUX MIAMUCIB HA TOKYMEHTI Ta A0JaTKaX 0 HbOTO;
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— HasIBHICTh BI3 Ha MPOEKTI BUXIAHOTO JOKYMEHTA, SIKUM 3aJIHMIIAETHCS Y
crpaBax YIIpaBJIiHHS JOKYMEHTAJIBHOIO 3a0€3MCUCHHS;

— HasSBHICTb KOIIi IEPIIOro MpUMIpHUKA TOKyYMEHTa (0J1aHKa), sSIKa 3aJIUIIAETHCS
y crpaBax YIIpaBJIiHHS JOKYMEHTAJIBLHOIO 3a0€3IICUCHHS;

— HasABHICTh HA JIOKYMEHTI BIIMITKH MPO JOJIATKU;

— HasABHICTbH 1 YKOMIUICKTOBAHICTh JOJATKIB;

— BIJIMOBIAHICTD KITBKOCTI MPUMIPHHUKIB KIJIBKOCTI aJIpecaTiB.

285. Ha ocTtaHHBbOMY apKylll BHUXIIHOTO JOKYMEHTa 3 JIMIBOBOrO abo
3BOPOTHOTO OOKY CTaBJISITH BIIMITKY MpPO O€3MOCEepeIHHOTO BHKOHABIA (iM’S Ta
MIPi3BHINE, HOMEP CIY>KO00BOTO TenedoHy).

286. YopaBmiHHA ~ JOKYMEHTAJIBHOTO 3a0€3MEYeHHS HAACWIAE  BHUXITHI
JOKYMEHTH B JIEHb HaJXOJ/KEHHS, SIKIIO iX MepelaHo He Mi3HIlIEe HIK 3a FOJUHY 10
3aKIHYE€HHS poOOYOro JHs, B 1HILIOMY BUIIAJKy — HACTYITHOTO pOoO0YOro JHS.

287. KopecnoHAeHIII10 HAJCUIAOTh JIMIIE B poO0Yi JIHI.

288. 3anexxHO BIJ XapakTepy W TEPMIHOBOCTI JOKYMEHTH HaJICHIAIOTh
ajipecary, BUKOPUCTOBYIOYM 3acCOOM TOIITOBOTO 3B’S3KY, €JIEKTPOHHOrO 3B’SI3KY,
JOCTaBISIOTH (heJIb/1 €TePChKUM 3B’ A3KOM a00 MepeaaroTh HAPOUHUM.

289. [paniBHUKK YTIpaBIiHHA TOKYMEHTAIBFHOTO 3a0e3MeYeHHs] 0(OPMITIOIOTh
y BCTAHOBJICHOMY TMOPAJKY KOHBEpTH, peecTpu BiampasieHHs ([lomatox 33) Ta

PO3BIHUCKH.
(nynxkm 289 3i sminamu, enecenumu 32i0no 3 Posnopsioscennsm I'onosu Konemumyyitinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

290. [Tinmucani nucTtH  3apyODLKHUM — ajgpecaTaM  BIIJI  MIDKHAPOJHOTO
CIiBpOOITHUIITBA Pa30M 13 MIAMUCAHUM KOHBEPTOM (200 HAJIPYKOBAHOIO aJPECOI0) 1
BIJIMOBITHO OGOPMIIEHUM PEECTPOM Tepenae 10 YTIPaBIHHS JOKYMEHTAIBHOTO
3a0e3MeUeHHs JIJIs1 TTOIAJIBITIIO] PEECTpAIlii Ta pO3CHUIIaHHS.

291. Axtu  Cynay — HaiacwialoTh  (enbl’€repcbKuM  3B’A3KOM  abo
PEKOMEHJIOBAaHUMH BIJNPABJICHHIMH Pa3oM 13 CYMPOBITHUAM JIICTOM 3a MIiAMHUCOM
['omoBu Cyny ab6o kepiBHuKa CekpeTapiary.

292. Korii cynpoBiAHUX JIUCTIB pa30oM 13 MOKaKUYMKaMU pO3CHIIaHHS (popMye B

OKpeMI CIIpaBu Y IPaBJIiHHS JOKYMEHTAJILHOTO 3a0€3MeUCHHS.

IIpuiimaHHs, peeCTPYBaHHS, MONEPEAHE NEePEeBiPAHHSA TA PO3NOAIIAHHS
Mixk cyaaavu Cyay KOHCTUTYHiHHUX MOJIaHb, KOHCTUTYIiHHUX 3BePHEHb,
KOHCTUTYUIHMX CKapr
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293. 3BepuenHs A0 Cyay HaACHIAIOTh MOLITOK ad0 MOAaTh Oe3MocepeHbO
no Cekperapiary.

294. KOoHCTUTYIIIMHI TOJaHHsI, KOHCTHUTYIIMHI 3BEpHEHHS, KOHCTHUTYIIIHHI
cKapru, mo HaaxonaTe a0 Cyay, mpuiiMae Ta HEBIAKIATHO PEECTPYE YTPABIIIHHSA
JOKyMEeHTanbHOTO 3a0e3nedeHHs, yHocsuu 1o CEJl indopmartiro mpo 3BepHEHHS 110
Cyny Ta BKa3yloud aBTOMaTUYHO cPOPMOBAHMI YHIKQJIBHUN peeCTpaIliiHuil iHIEKC.
Kpim Toro, y peecTpamiifHo-MOHITOPUHTOBIN KapTIll 3a3HAYAIOTh Yac HAIXOKCHHSI.

295. VY pasi HaIXOKEHHsI KIJIBKOX 3Be€pHEHb 10 Cyly OTHOYACHO YEPTOBICTb iX
peecTpallii BU3HAYAIOTh 3a an(aBiTOM, ypaXxOBYIOUH MpI3BHILE, 1M’ Ta MO 0aTHKOBI
cy0’exra 3BepHeHH: 10 Cyay, HOro IpeicTaBHUKA 00 YITOBHOBA)KEHOI OCOOH.

296. Y pa3i HagXOKEHHA KIUIBKOX KOHCTHUTYIIMHHX 3BepHeHb A0 Cyay
OJIHOYACHO YEProBICTh iX peecTpalii BH3HAYAIOTh BIAMOBIIHO JO BUXITHOIO
peecTpailiitHoro HoMepa cynpoBigHoro jmcta ['onoBu BepxoBHoi Panu Ykpainu.

297. Y pasi HagxopkeHHs 10 Cyay 0IHOYACHO KITbKOX KOHCTUTYIIIHHUX CKapT
BiJl TOTO caMOro cy0’€KkTa MpaBa Ha KOHCTUTYIIAHY CKapry, Ha SIKMX 3a3HA4€HO
OJIHAKOBI JaTH MIANHUCAHHS, YEPToBICTh iX peecTpallii BU3HAYAIOTh BIAMOBIAHO 10
MITPUXOBOTO KOJOBOTO 17IeHTU(IKATOpAa Ha KOHBEPTI, a caMe: MEPIIO PEECTPYIOThH
KOHCTUTYIIHY CKapry, IITPUXOBUIA KOJTOBUH 1IEHTU(]IKATOP AKOI € MEHILUM.

298. Axmo ampecaHT sk Cy0’€KT TpaBa Ha KOHCTHUTYIIHHY CKapry HaJCHUIIa€
B OJTHOMY KOHBEPTI KiJIbKa KOHCTUTYIIMHUX CKapT, 3a3HAYMBIIN Ha HUX Ty caMmy JaTy,
iX peecTpyroTh BIJMOBIIHO 0 AaT a00 HOMEPIB KOMH OCTATOYHUX CYAOBHUX PILIEHb Y
HOro crpaBax.

299. YrpaBniHHA JOKYMEHTAJIBHOTO 3a0€3MeyYeHHs, BU3HAYAIOUYM YEpPrOBICThH
GbiKCyBaHHS TaKuUX CKapr, ypaxoBye€ HacamIiepes] OUTBII MI3HIO KaJCHAApHY JaTy,
3a3HA4YCHY Ha KOIMISX OCTAaTOYHUX CYJOBHUX pillleHb, a00 MEHIIWA peecTpaliiHuii
HOMED JTOKYMEHTA, SIKIIO JATH 301ratoThCs.

300. Bigain momepenHboi MepeBipkH KOHCTUTYIIMHMX ckapr CekperapiaTy
HEBIKJIQHO TIepEeBIpsiE 3apeecTpOBaHI KOHCTUTYLIMHI CKaprd Ha BIAMNOBIIHICTD
3a (OpMOIO BUMOT'aM, YCTAaHOBJIEHUM CTaTTAMH 55, 56, 4aCTHHOIO MEPIIIOI0 CTaTTI 74
3akoHy, B IOPSAKY, BU3HAYEHOMY PerimameHToMm.

301. 3a pe3ynbraramMu Takoro mnepeBipsiHHS Binain monepeaHboi MnepeBipKU
KOHCTUTYIIMHUX ckapr CekperapiaTy TOTye JAOBIIKY UHI0JI0 BIAMNOBIAHOCTI
KOHCTUTYIIIHHOT CKapru 3a GopMOI0 BUMOTaM 3aKOHY.

302. SIkmo KOHCTHUTYIIHHA CKapra 3a (JOpMOIO HE BIAMOBIIa€ BUMOTaM 3aKOHY

a0o mogaHa 010 CIPaBH, OCTATOYHE CYAOBE PIILICHHS B sIK1i HAOpasio 3aKOHHOI CHITU
panime 30 BepecHs 2016 poky, mpaimiBHuUKA Bigainy mnomepeaHboi MepeBipKd
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KOHCTUTYLIHHUX ckapr CekperapiaTy TOTYIOTh MPOEKT IMOBIIOMIIEHHS CyO’ €KTOBI
npaBa Ha KOHCTHUTYIIHHY CKapry, y SKOMY 3a3Ha4aloTh BUSBJICHI HEIOMIKH.

303. Ilinnucane kepiBHUKOM CekperapiaTy MOBIAOMIIEHHS HaJACHIIAIOTh
cy0’€KTOBI IIpaBa Ha KOHCTUTYIIHY CKapry He Ii3HIIIe CbOMOT0 poOOYOro JHS Bij
JIHS peecTparlii JOBIIKHM IIOJI0 BIAMOBIIHOCTI KOHCTHUTYIIIHHOI cKapru 3a (HopMoOIo
BUMOTaM 3aKOHY.

304. SIxmo KOHCTUTYIIIIHA cKkapra 3a ()opMOIo BiMOBIIa€ BUMOTaM 3aKOHY, HE
MI3HIIE ChOMOTO POOOYOro IHS BiA IHS peecTparii AOBIAKU IIOA0 BiAMOBIAHOCTI
KOHCTHUTYIIHOI CKapru 3a (opMOI0 BUMOraM 3aKoHy 3aBiayBad Bimainy nmonepeaHsoi
NEepeBIPKA KOHCTUTYLIMHUX ckapr Cekperapiary HajJcuiae cy0’€KTOBI IpaBa Ha
KOHCTHUTYI[IHHY CKapry MOBIIOMJICHHS MPO PE3yJbTaTH MOMEPEIHBOTO MEPEBIPSIHHS
KOHCTUTYIIHOT CKaprHu.

305. KoncTutyiiiHi ckapru, uio 3a (opMor BiAMOBIJAI0Th BUMOTaM 3aKOHY,
MOBEPTAIOTh JI0 YTPaBIiHHSA JIOKYMEHTaJbHOTO 3a0€3MedyeHHs 1 pa3oMm i3
KOHCTUTYI[IHHUMU MOJAAHHSIMHU, KOHCTUTYIIHHUMU 3BEPHEHHIMHU, 1110 HATIHIIUIA TOTO
caMOro JiHs, BIANOBIJIHO JIO YacCTUHM Tepmioi crtaTTi 59 3akoHy Ta 3T1IHO
3 PernmameHToM He TMi3HINIE HACTYMHOTO poOOYOTO JHS BiA JHA peecTpartii
po3noAUAIOTEC MDK cyansmu Cyay modyeproBo (3a angaBiTOM, YpaxOBYHOUH
npi3BUIIE, IM’s Ta TT0 6aTbkoBI cyai Cyay) 3a HOMEpPOM peecTpallii 0€3B1ITHOCHO 10
dbopmu 3BepHEeHb 10 Cyay B aBTOMaTUUHOMY pexxkuMi 3a gornomororo CEJIL.

306. Posmoxin 3miiicHIOIOTE MK yciMa cynasmu Cyay, He3Baxarodw Ha
BiICYTHICTh cyaai Cyy, KpiM BUNaAKIB, KO cyaas Cyy 3 TOBaKHUX MPUYUH (depes
XBOpOOyY, BIJPSHKEHHS, BIAMYCTKY TOIO) YIPOJOBX TPHOX MICAIIB HE MOXE
rOoTyBaTH MaTepiaiu CIpaBU 0 PO3IIISIY.

307. Iicnst po3moiny MaTepialid KOHCTUTYIIIHHOTO MOAaHHs, KOHCTUTYIIHHOTO
3BEpHEHHsI, KOHCTUTYIIHHOT ckapru CEJ] aBTOMaTHYHO peecTpye SIK CyAOB1 CIIPaBH.
Opurinan crnpaBd 3a KOHCTUTYLIMHUM IOJAHHSAM, KOHCTHUTYLIHHUM 3BEpHEHHSM,
KOHCTUTYIIHHOIO CKaproI0 MepelaloTh Cy/11-10TOBIJa4€eBi.

308. PeecTpariiinuii HOMep CpaBu MICTUTh TaKi YACTUHU:

— inaexc 3BepHeHHs 10 Cyny (1 — KOHCTUTYL1HE TOAaHHS, 2 — KOHCTUTYLIAHE
3BEpHEHHS, 3 — KOHCTUTYIIHA CKapra);

— MOPSAAKOBUM HOMED;

— PIK peecTparlii;

— TIOPSAKOBUM HOMEp BXIJHOTO PEECTPALIMHOTO HOMEPY KOHCTHUTYIIHHOTO
MOJIaHHS, KOHCTUTYIIITHOTO 3BEpHEHHS, KOHCTUTYILIMHOI CKapru Ta Bl OCTaHHI
udpy POKY HATXOHKCHHS.

Hpuxiaan
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1-5/2018(2315/18),

ne 1 — KOHCTUTYLIHHE IMOJaHHS,

5 — mopsIKOBHI HOMED,

2018 — pik peecrpariii,

2315/18 — nmopsakoBHI HOMEP BXIJHOTO PEECTPALIHOIO  HOMEPY
KOHCTHUTYI[IHHOTO IMOAaHHs / Bl OCTaHHI IU(PPH POKY HAJIXOIKCHHS.

309.V pa3i 00’eqHaHHS KUIBKOX KOHCTHTYIIHHUX TMPOBA/KEHb B OJIHE
IEHTPOBUM CKJIAJIHUKOM TaKOTO O0’€JHAHHS CTa€ CIpaBa, 3apeeCTPOBaHA MEPIIOLO,
1HIII — JTOJTy4atoTh JI0 HEf.

310. ¥V pasi po3’enHaHHA KOHCTUTYLIWHUX MPOBA/KEHb y CIpaBi MaTepiaiu
BUOKPEMJIEHUX KOHCTUTYLIIIHUX POBAJKEHB 0()OPMITIOIOTH Ta PEECTPYIOTh K CY/I0BI
CIIPaBHU.

311. Cy6’extam 3BepHeHb 10 Cyay HaJACWIAIOTh YXBAJIU MPO 00’ €THAHHA YU
P03’ €THAHHS KOHCTUTYLIMHUX MTPOBAKEHbD.

312. [lutanHs Mpo NMpU3HAYCHHS CYJIJII-JI0I0OBI1ada y 3B’ SI3Ky 3 00’ €THAHHIM
a00 po3’€IHAHHAM KOHCTUTYIIIMHMX TMPOBAKCHh PO3B’SA3yIOTh Yy TMOPSJIKY,
ycraHoBiieHOMY § 50, § 51 Pernamenry.

313. fkmo cyaas-monoBigad HE MOXKE 3 TMOBAXHUX NMPHYMH (depe3 XBopoOy,
BIJIPSI/DKEHHS], BIAMYCTKY TOILO) YIIPOJOBXK TPHOX MICSIIB FOTYBaTH MaTepiaid CIIPaBU
0 po3risigy abo Horo 3asiBy Mpo CaMOBIJBIJ YM 3asBY MPO BIABIJ 3aJ10BOJICHO,
NUTaHHS TPO 3aMiHy CYJIJi-AOINOBIJlaya pPO3B’A3yIOTh Y MOPAIKY, YCTaHOBJIECHOMY
YaCTUHOIO JIPYToto cTaTTi 59 3aKkoHy.

VY pasi 3BibHeHHs cyaai Cyny 3 mocaau abo MPUMUHEHHS MOro TOBHOBAKEHB
COpaBU 32 KOHCTUTYUIMHMM  MOJAHHSIM, KOHCTUTYLIHHHM  3BEPHEHHSM,
KOHCTUTYIIIHHOIO CKapror, y SIKUX CYAJCI0-J0IOBifadyeM OyJi0 BU3HAUYEHO TaKOIrO
cynmo Cyny, BIANOBIIHO 10 YacTUHM mepiioi crtatti 59 3akoHy Ta 3rigHO
3 PermamenTtom B aBTOoMaTMuHOMYy pexuMmi 3a gonomoror CEJl HeBigkmamgHO
HACTYMHOTO pPOOOYOro AHS TMichs AHS 3BUTbHeHHS cynnli Cymy 3 mocaaw abo
NPUMUHEHHS HOr0 MOBHOBAKEHB PO3MOAUIAIOTE Mik cyamsmMu Cyay MmO4eproBo
(3a andasiToM, ypaxoBYIOUH Mpi3BHILE, IM s Ta 0 0aTbKOBI cyaal Cyay) 3a HOMEpoM
peectparii 6e3BigHOCHO 70 (opmu 3BepHEHb 10 Cyay MOYMHAIOYM 3 HACTYITHOTO
B uep3i cyaai Cyny Ha gaTy po3nouty 3BepHeHsb 10 Cyny.

[IpaniBuuku matpoHaTHOi ciayk0u cynal Cyny 3rifHO 3 aKTOM IepelaBaHHs
cnpaB (JonaTtok 34) He mi3HilIe HIXK 32 TOJUHY 10 3aKIHYEHHSI OCTAHHBOTO POOOYOro
nus nepeOyBanHa cynal Cyay Ha mocafl TepenarTh B YHOPSIKOBAHOMY CTaHi
3 omucoMm (Homatok 35) opuriHaaum copaB 3a KOHCTHUTYLIHHUM TOJAHHSM,
KOHCTUTYLIHHUM  3BEPHEHHSIM, KOHCTUTYLIMHOIO CKaprooo 70 YIpaBliHHA
JIOKyMEHTAJIBHOTO 3a0€3MeYeHHS.
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[licnss  posmoaily OpuTriHaAM COpaB 33 KOHCTUTYLIMHUM  TOJAHHAM,
KOHCTUTYLIHHUM  3BEpHEHHSM,  KOHCTUTYIIHHOIO  CKaproro  YHpaBiiHHA

JTOKYMEHTAJIBHOTO 3a0e3MeUeHHs Mepe/iae Cya1i-10M0B11a4ueBl.

(nynxm 313 3i sminamu, enecenumu 32i0no 3 Posnopsioscennusm Ionosu Konemumyyitinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

314. TlpaBoBuii nenapramenT CekpeTapiaTy roTye IMOINEpEeaHi BHCHOBOK 3a
KOHCTUTYI[IHHUMHU CKapramMu, KOHCTUTYLUIMHUMH TOJAHHSIMH Ta KOHCTUTYLIMHUMHU
3BEpPHEHHSIMU PO HASBHICTH MIJCTaB IS BIAKPUTTS KOHCTUTYIIHHOTO TIPOBAKEHHS
y crpaBi a00 BiIMOBH y BIJIKPUTTI KOHCTUTYLIHHOTO MPOBAKEHHS y cIipaBi (mami —
MOTIEPE/IHIM BUCHOBOK). YTIPaBIiHHS JOKYMEHTAJIBHOTO 3a0€3MEeUeHHSI CKEPOBYE
elleKTpoHHI 00pa3u 3BepHEeHb 10 Cyny 3 momatkamu 1o [IpaBoBoro aemaprameHTy
CexperapiaTy AJig MiATOTYBaHHS MONEPEAHHOTO BUCHOBKY 3acobamu CEJI.

315. [lonepeaHiit BACHOBOK TOTYIOTh MIPOTATOM CEMHU pOOOYHX JHIB.

316. IlonepeaHiit BUCHOBOK MIAMUCY€ KEPIBHUK CTPYKTYPHOTO MIIPO3ALTY
[IpaBoBoro nenapramenTy CekperapiaTy, y skOMy BiH HiTOTOBJICHH, a CyIpOBIIHUN
JUCT JO0 HBOTO Ha 1M’ CyAJi-IONOBiada y crhpaBi — KepiBHUK [IpaBoBoro
nenaptameHTy Cekperapiary.

317. AnamiTuuHi, A0BiAKOBI, iH(pOpMaIiiiHI Ta 1HIIN MaTepiajd, MiATOTOBIIEHI
Ha BHUKOHAaHHS JOpPYYEHHs CyIJi-AONOBiJaya Yy CHpaBl, MOIANUCYE KEPIBHUK
CTPYKTypHOro migpo3auty IIpaBoBoro aenapTamMeHTy 4YM I1HIIOTO CTPYKTYpPHOTO
nigpo3ainy Cekperapiaty, y SKOMY iX MIJATOTOBJICHO, a CYMPOBIAHUHN JIUCT 10 HUX HA
IM’s cyaai-A0MnoBiada y crpaBi — kepiBHUK Cekperapiary.

318. [ndpopmariito mpo 3BepHeHHs no0 Cynay i3 3a3HAYCHHSIM HOMEpIB Ta JAar
peecTpaiiii, mpi3BHINa, iM’s Ta 10 0aTHKOBI (IMTOBHICTIO) Cy0 €KTIB MpaBa Ha 3BEPHECHHSI
10 Cyny B HA3UBHOMY BiJIMIHKY, TEKCTIB KOHCTUTYIIMHUX MOJaHb 1 KOHCTUTYIIHUX
3BEpPHEHb, SKI OMNpaIlOBaB BIAJAUT KOHTPOJIO YTPaBIiHHSA JOKYMEHTAIHHOTO
3a0e3nedeHHs (J1al — BT KOHTPOJIIO), BIAMOBIIHO 710 3akoHy Ykpainu ,,IIpo 3axuct
NMEePCOHANBHUX JaHuX TI0J0 3HEOCOOJeHHs (BWIYYEHHsS BIJJOMOCTEH PO
11eHTU(IKYBaHHSI 0COOM), @ TAaKOXK PE3IOME KOHCTUTYIIMHUX CKapr, IO IMiJAr0TyBaB
[TpaBoBuii nemaprameHnt CekpeTapiaTy, po3MIIIyIOTh MPAIIBHUKU BIILUTY KOHTPOJIO
Ha odiuiiHomy BeOcaiiTi Cyny (nani — odiuiifHui BeOCaiT) y MOpsSaKy, BA3BHAYEHOMY
posnopsxeHasM ['onosu Cyny.

(nynkm 318 3i sminamu, enecenumu 32i0no 3 Posnopsoocennsim [onosu Koncmumyyitinoco Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O/1)

Opranizanis nepexaBaHHs JOKYMEHTIB Ta iX BUKOHAHHSA

319. BapeecTpoBaHi JOKyMEHTH Tiepemaae Ha po3rsia kepiBHunTBa Cyny,
Cekperapiaty YopaBliHHA JOKYMEHTAJIBHOTO 3a0e3MeueHHs B manepoBiid popmi abo
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apromatuyao 4epe3 CEJl y nmeHb iX HamxoIKeHHS a00 HACTYyMHOTO poO0YOoro JTHS
(Y pa3i HaaXOKEHHS IOKYMEHTIB y HepoOouuii yac).

320. KopecrnoHieHI1il0 TEpPMIHOBOTO XapaKTepy CKEPOBYIOTH BIJAMOBIIHO
['onosi Cyny, kepiBHHKOBI CekpeTapiaTy HEBIIKIIATHO.

321.3a pesynbraTamMu TEPBUHHOTO po3risay nokymeHTiB [onoBa Cyny,
kepiBHUK CekperapiaTy HaKJIaJalOTh Ha HUX PE30JIOLI0, y SKii BHU3HAYAIOTh
TOJIOBHOTO BUKOHABIIS, BIMIOBIJATHHOTO 32 OPTaHi3allif0 BUKOHAHHS JOKYMEHTA, Ta B
pa3i moTpedu — CHIBBUKOHABIIIB, a TaKOX CTPOK HOr0 BHKOHAHHS, OTPHUMYBAuiB
JOKyMEHTa JI0 BioMa.

322. Ha enekTpoHHI JOKYMEHTH HAKJIaAal0Th €JIEKTPOHHI PE30JIIOITi.

323. Pe3omronii, HaKia/leHl Ha JOKYMEHT y mamepoBiil ¢hopwmi, CKaHyIOTh Ta
JIOJIy4aroTh 10 HOTO peecTpaliiiHO-MOHITOPUHTOBOI KapTKH.

324. Pe3omnmronisg, sKa € HACIIJIKOM BHUKOHAHHS PE30JIIOil BHUIIOTO PiBHI,
JIOAATKOBO MAa€ MICTHTH JIOTIYHE TMOCHJIAHHS Ha IO PE3O0JIIONiI0. Y Takui crociod
YTBOPIOETHCH ,,ICPEBO PE3OTFOLIIA .

325. Buxonasisimu pe3omnorii ['onosu Cyny € 3actynuuk ['onosu Cyny, cyani,
CekperapiaT; BUKOHAaBISIMU pe3oitolli kepiBHHKa CekperapiaTy — CTPYKTYpHI
nigpo3aum Cekperapiaty ad0 MocajoBl 0COOM; BUKOHABISIMU PE30JIIOLIT KEpPIBHUKA
cTpykTypHOoro minpo3ainy CekperapiaTy — MOpamiBHUKH Lboro miaposaury. CEJ]
aBTOMATUYHO 1H()OPMY€E BUKOHABLIB PO BCTAHOBJICHI PE30JIIOLIEI0 3aB/IaHHS.

326. SIK1o TOJIOBHOTO BHMKOHABIl HE BH3HAUYCHO, HUM BBaXKAIOTh 0CO0Y,
3a3HA4YeHY B pe30JIolii mepmior. Y pas3l TUMYACOBOi BiJICYTHOCTI TOJIOBHOTO
BUKOHABIIS 32 BUKOHAHHS IOPYUYCHHS/TIOKYMEHTa BIAMOBIIa€ 0c00a, sika BAKOHYE HOTO
000B’si3ku. ['omoBHOro BuKOHaBI 3MiHIOITE y CEJl Ha miacTtaBl pe3osrorii
KEepIBHUKA, IKM TEPBUHHO PO3TJISAaB JOKYMEHT.

327. Ha mijictaBi pe3oroLliil eJeKTPOHHI JOKYMEHTH HaJCUJIal0Th BUKOHABIISIM
yepe3 CEJl abo nepenaroTh y nmaneposiit hopmi.

328. JIokyMEHT, BUKOHABI[SIMU $IKOTO € KIJbKa CTPYKTYPHHUX MIJIPO3/ALIIB
Cexkperapiaty abo mocamoBi ocodu, HaacwiaroTe yepe3 CEJ[ BomHowac yciM ioro
BUKOHABIISIM, BH3HAYCHUM Y PE3ONIONIl YM TEpemiKy pO3CHJIAHHS, CTBOPESHOMY
peecTpatopoM abo aBTOpOM JokyMeHTa. OpuriHaJ JOKYMEHTa B MarepoBii dopmi
3aJIMIIAIOTh Y CTIPaBi, Ky 30€piraroTh B YIPaBIiHHI TOKYMEHTAIHHOTO 3a0€31CUCHHSI.

329. KepiBHUKH CTpYKTYypHUX mifpo3autiB  CekpeTapiaTy OINpaibOBYIOTh
JIOKyMEHTH Ha IMiICTaBl HAKJIAJACHUX HA HUX PE30JTIOMIM.
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330. ¥V pa3i moTpedu KepiBHUK CTPYKTypHOTO miapo3airy CekperapiaTy Mae
IpaBO JENEeryBaTH CBOEMY 3aCTYIMHUKOBI PO3MIISA] YacTUHH JOKYMEHTIB, sIKi
HaJIXOMSATH JUIS ONPAIIOBAHHS J0 IIBOTO MiAPO3ILITY.

331. CE]Jl aBToMaTH4HO (PIKCY€E B peecTpaIliiiHO-MOHITOPUHTOBIN KapTIli (hakTh
nepeaHHs eJCKTPOHHUX JOKYMEHTIB BUKOHABISIM, 3a3Haudalouu iH(opmariio mpo
BHUKOHABIIIB, SIKMM IE€PEIaHO TOKYMECHTH.

332. ['onoBHUI BUKOHABEIb OPTraHi30BYe pOOOTY CIIBBUKOHABIIIB, 30KpeMa
BH3HAYAE CTPOKHU MOJAHHS HUMU MPOMO3HUIIiH, MOPSIIOK MiATOTYBAHHS M MOTOIKEHHS
MPOEKTY TOKYMEHTA.

333. CmiBBMKOHABII BIAMOBIMAIOTH 32 MIATOTYBAaHHS HA HAJIEKHOMY PiBHI Ta
CBO€YACHE TMOJAHHS NPONO3MIlII TOJOBHOMY BHMKOHABIIO. Y pa3l HECBOE€YACHOI'O
NOJIaHHS TMPOIO3ULIN CIIBBUKOHABISIMU T'OJIOBHMI BUKOHaBelb 1H(GOpMYye Mpo Lie
KEepiBHUKA, SIKUI 1aB BIAMOBIHE JOPYICHHS.

334. TlpaniBHUK, HA BUKOHAHHI B SIKOTO 1epedyBae JOKYMEHT, Y pa3l BIAMYCTKH,
BIJIPSI/DKCHHS, 3BUTBHEHHS YU TEPEBENCHHS JI0 1HIIOTO CTPYKTYPHOTO MiAPO3LITY
Cekperapiaty 3000B’13aHUH TIepeIaTH TAKUN JOKYMEHT MPalliBHUKOBI CTPYKTYPHOTO
nigpo3auty Cekperapiary, SKOTO KEpiBHUK BU3HAYUTh BUKOHABLEM LILOTO JOKYMEHTA.

335. 3a pesynbraTaMu BUKOHAHHS MPOEKT JOKYMEHTA Bi3YIOTh yCi BUKOHABII],
3a3Ha4YeH1 B PE30JIIOIII1.

336. SIkmo myis AOKyMEHTa HE BCTAHOBIICHO CTPOKIB BHKOHAHHS, a HOTO
OTIpAIIOBaHHS HE TOTPeOye MiATOTYBAHHS MPOEKTY TOKYMEHTa Ha HOT0 BUKOHAHHS,
TOJIOBHUN BUKOHABEI[b MOXXE IIICJIA O3HAMOMIIEHHS 3 JIOKYMEHTOM BHECTH [0
PEECTPaLIfTHO-MOHITOPUHIOBOI KapTKU 1H(POPMAIIiI0 MPO Croci0 BUKOHAHHS IIHOTO
JTOKyMEHTa (HANMpUKIAI: MUTAHHS PO3B’SI3aHO B POOOYOMY TMOPSAAKY, Y3ITO y4acTh
y Hapa/l TOIIIO), 3aKPUTHU HOTO0 3 BIAMITKOIO ,,J]{0 cripaBu®.

337. S0 enekTpoOHHUI TOKYMEHT HaaiclaHo mpatiBHuKaM CekpeTapiarty Jis
o3HaiiomsieHHs uepe3 CEJl, roloBHMI BUKOHABEIb, CITIBBUKOHABI{ CTaBJISATh BIAMITKH
PO O3HAWOMJICHHS 13 IUM JJOKYMEHTOM.

338. JlokymeHTH ¥ wMaTepiayid, IO CTOCYIOThCS KOHKPETHHX CIpaB, SKi
nepeOyBalOTh Y KOHCTUTYILIHHOMY mpoBamkeHHl Cyqy, He TMi3HIIIE HACTyIHOro
po6oUOoro AHS MepearTh CyAAsIM-0TOBIJayaM Yy BIMOBITHUX CIIpaBaXx JJisl PO3IIISITY
Ta PO3B’sI3yBaHHS MUTAHHS NPO JOJYYEHHS iX O CIPaB.

339. JlokymMeHTH, 110 HaAIHWIUIM HamepeIo Hl po3risay clipaB ado B J€Hb iX
O3Sy, HETAWHO TIEPEIat0Th CYIASIM-I0IIOBIIadyaM y 3a3HauEHUX CIpaBax.

340. lokyMeHTH, MOAaHI MiJ Yac po3IIsiLy CIpaBU Ha MJICHAPHOMY 3aciJaHH1
Cyny, peectpytots y CEJl y 1€Hb 1X HaAXOIKEHHS.
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341. HopmartuBni aktu Ilpesunenta VYkpainu, BepxoBnoi Pamu VYxpainwm,
KaGinety MinictpiB Ykpainu, Hagicnani 1o Cyny B HOpSAAKY OOMiHY HOPMAaTHBHUMU
akTam, peectpytots y CEJI 1 Toro camoro AaHs mepeaaroTh 10 BiJAiTy MOHITOPUHTY
BuKkoHaHHsA akTiB Cyny, oOniky Ta cucremaru3aunii 3akoHojaBcTBa IIpaBoBoro
nenaptameHTy Cekperapiary.

342. loxymenTtu B maneposiit ¢hopmi nepenae cynasam Cyny Ta B CTPYKTYpHIi
nigpo3aim Cekperapiaty YTNpaBiiHHA JOKYMEHTAJIbHOrO 3a0e3NedeHHs, a B pasl
notpedbu — cTpykrypHuid mimpo3nin Cekperapiary, y SIKOMY ONpPalbOBYIOTh Taki
JTIOKYMEHTH.

343. JlokymMeHTH, WIOJ0 SIKAX 3aBeplIeHO poboTy, 3 yciMa MaTepiajiamu
3aIMIIAIOTBCS Y COpaBax CTPYKTypHoro migposauty CekperapiaTy, SKUH iX
OIpalbOBYBaB.

KoHTpo/1b 32 BUKOHAHHAM JOKYMEHTIB, JOPY4Y€Hb TA 32 IPOXOAKEHHAM
KOHCTUTYUIMHMX NOJAAHb, KOHCTUTYUIMHUX 3BEPHEHb, KOHCTUTYLUIHHUX CKapr

344. KoHTpoib 3a BUKOHAHHSAM JIOKYMEHTIB 3J1MCHIOIOTH IS 3a0€3MeUeHHS
CBO€YACHOTO Ta HAJEKHOrO iX BHKOHAHHS. lle cTocyeThCcs BCIX 3apeecTpOBAHHUX
JIOKYMEHTIB, JOPYYCHb, y SKUX BU3HAUCHO 3aBJIaHHS Ta CTPOKH.

345. Jlns mojepskaHHS CTPOKIB KOHCTUTYIIIWHOTO MPOBAKEHHS, BU3SHAUCHUX
3akoHOM Ta PermameHTOM, KOHTPOJIOIOTH MPOXOKEHHS KOHCTUTYLIMHHUX IMOJaHb,
KOHCTUTYIINHUX 3BEPHEHBb, KOHCTUTYIIMHUX CKapr.

346. KonTponb 32  BUKOHAHHSM  JOKYMEHTIB  Ta  MPOXOKECHHSIM
KOHCTUTYIIIHHUX TIOJIaHb, KOHCTHTYIIHHUX 3BEPHCHb, KOHCTUTYIIHHUX CKapT
nepeadayvae:

— B3STTS JOKYMEHTIB (JOpydYeHb) 3a pe3ofrouisiMu kepiBHuUITBa Cyny Ta
Cekperapiaty Ha KOHTPOJIb Y AeHb iX po3risany B CEJL;

— MOJIOBXEHHS  (3MIHY) CTPOKY BHMKOHAHHS JIOKYMEHTa Ha MiACTaBl
apryMEHTOBAHOTO KJIOMIOTAHHS BUKOHABIIA 13 BiIMOB1AHOIO MTo3Haukot0 B CE/Jl;

— TIEPEBIPSIHHS CBOEYACHOTO JJOBEJACHHS JOKYMEHTIB 10 BUKOHABIIIB;

— MOMEPEIHE TEPEBIPSIHHS CTaHy BUKOHAHHS JOKYMEHTIB;

— XpOHOJIOT1YHE, MOCIII0BHE BifoOpakeHHs nmoAii, yuecenns 10 CEJl ctpoki
BUKOHAHHS €TalliB MPOXOKeHHs 3BepHEHHS 10 Cyay, MOHITOPUHT (30MpaHHs,
OTIpAIIOBAHHS, CUCTEMATHU3AIlIS Ta aHaJli3 BHECEHOT 1H(hopmariii);

— iHdopmyBanHs kepiBHuirBa Cyay Ta CekperapiaTy Npo CTaH BHKOHAHHS
JIOKYMEHTIB (OpY4Y€Hb), NOAEPKAHHS CTPOKIB KOHCTUTYLIMHOTO MPOBAKEHHS HA
BCIX MOT'0 CTaIsX;

— 3HATTA JOKYMEHTIB 13 KOHTPOJIIO 3 nmo3Haukow B CEJ] micnis ix ocTaTouHOTO
OTpaIIOBAHHS.
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347. KoHTpoih 3A11CHIOIOTH:

— BIIJIUT KOHTPOJIIO — 3a JOJCpP)KaHHSAM CTPOKIB BHKOHAHHS JIOKYMEHTIB,
BU3HAYCHUX 3aKOHOJABCTBOM YKpaiHU, CTPOKIB BUKOHAHHS 3aB/IaHb, BU3HAYCHHUX
y posnopsakenHsax ['omoBu Cyny, kepiBHuKa CekperapiaTy (KpiM pO3NOPSIKEHb
13 KaJpoBUX MHUTaHb) Ta JOpy4YeHHsIX kepiBHuITBA Cyny, kepiBHHKa CekperapiaTty,
a Takoxk TaHax agisuibHocTi Cyay Ta  CekperapiaTy; 3a MNPOXOJKEHHSIM
KOHCTUTYI[IHHUX TOJIaHb, KOHCTUTYLIMHMX 3BEPHEHb, KOHCTUTYIIMHUX cKapr (3a
JOTPUMAHHSIM  CTPOKIB  MIJATOTYBaHHS  TOMEPEAHBOIO  BHCHOBKY, CTpPOKIB
MOCTAHOBJICHHSA KoJierieto cyaaiB Cyqy yXBalu PO BIAKPUTTS YU BIIMOBY Y BIAKPHUTTI
KOHCTHUTYIIHHOTO TIPOBAKEHHS y CIpPaBi, CTPOKIB HaJCUJIaHHS Cy0’€KTaM 3BEpPHEHb
1o Cyay moBiOMJIEHB MPO BIAKPUTTS KOHCTUTYILIHHOTO MPOBAKEHHS y CIpaBi abo
PO TIOBEPHEHHSI KOHCTUTYLIMHOT CKapru, CTPOKIB KOHCTUTYILIIITHOTO MPOBAIKEHHS );
3a JOTPUMAHHIM CTPOKIB BUKOHAHHS PIllICHHS, M0Aep>KaHHA BUCHOBKY Cyny, SKIIO
TaKuil CTpok BU3Ha4YeHO B akTax Cyy; 3a HAIXO/XKEHHAM JIOKYMEHTIB, MaTepiajiB Ta
iHmoi iHdopmarlii y copasi, sika nepeOyBae y npoBamkeHHi Cyny, BUTpeOyBaHHUX
cyajero-nonosinadem, kojuerieo cyanis Cyny, cenatom Cyny, Benukoro mamaroro
Cyny; 3a HaJIX0JIPKCHHSIM BIJIMOBIACH Ha 3alUTH, K1 HAJCUJIAIOTh CYJIJ1-/10IIOBIIaueBi
y 3B’A3Ky 3 PpO3MVISIOM KOHCTUTYUIMHUX TOJaHb, KOHCTUTYL[IHHUX 3BEpPHEHD,
KOHCTUTYIIIMHUX CKapr; 3a HAJAXO/DKeHHSAM BianoBiged Ha 3amutu Cyay 10
BIIMOBIAHUX JEpP)KaBHUX OpPraHiB 13 MNHUTaHb BUKOHAHHS pIIICHb, JOJICPKAHHS
BUCHOBKIB Cy/ly Ta BUKOHAHHS 3a0€3MeuyBaAIbHUX HaKas31B;

— YopaBmiHHs poOoTu 3 mnepcoHaroMm CekperapiaTy — 3a BUKOHAHHAM
posnopskensb ['onosu Cyny Ta kepiBHuKa Cekperapiaty 3 KaJpOBUX MMUTAHb;

— PexxumHo-cexpeTHuil cexkrop CekperapiaTy — 3a BHUKOHAHHSM JOPYYEHb
CTOCOBHO JIOKYMEHTIB, SIKI MICTSITh TAEMHY 1H(GOpPMAIIiIO;

— KEpIBHUKU CTPYKTYpHUX Tmigpo3auiiB CekperapiaTy — 3a CBOEYACHUM
MIATOTYBAaHHSAM Ta BHUKOHAHHSIM KOHTPOJIbHMX JIOKYMEHTIB, IO IepeOyBarOTh Ha
OTIpaIllOBaHH1 y BIAMOBIIHUX CTPYKTYpHUX miapo3aiiax Cekperapiary.

348. Y pa3t morpebu kepiBHuirBo Cymy Tta CekperapiaTy BU3HAYAIOTh
cTpykTypHi migpo3aimm Cekperapiaty abo MocaJoBUX OCI0O, HA SKHUX IOKJIQTAl0Th
KOHTPOJIFOBaHHSI BUKOHAHHSI OKPEMHX JJOKYMEHTIB.

349.Ilix 4yac B3ATTS JOKyMEHTa Ha KOHTPOJIb MPALIBHUKUA YTPaBIIHHS
JIOKYMEHTAIBHOTO 3a0€3MEUYEeHHSI CTABIIATH BIJIMITKY B pe€CTPaALlIiHO-MOHITOPUHTOBIN
kaptii nokymeHTta B CEJl Ta BCTaHOBIIIOIOTH KIHIIEBY JaTy HOT0 BUKOHAHHS.

Ha 6nanky pe3osntonii Uiy Th cioBo ,,KOHTpOb™ Ta 3a3Ha4aloTh KIHIEBY J1aTy
BUKOHAHHS JIOKYMEHTA.

350. CTpoku BUKOHAHHS JOKYMEHTIB MOJUICHO HAa THUIIOBI Ta 1HIWBIIyaJbHI.
TunoBi CTpOKM BHKOHAHHS JIOKYMEHTIB BH3HA4Ya€ 3aKOHOJABCTBO YKpaiHH.
[HnuBiMyanbHI CTPOKM BUKOHAHHS JTOKYMEHTIB YCTaHOBIIOIOTH KepiBHUUTBO Cyny,
Cekperapiaty ta cyani Cyny, ypaxoBylOUHd Te, 0 BOHU HE MOXYTh IEPEBUIIYBATH
TUTIOBUX CTPOKIB. |HAWBiMyanbHI CTPOKM BHKOHAHHS JTOKYMEHTIB, Ha BIIIMIHY BiJ
TUTIOBUX, 3a3HAYAIOTH Y JOKYMEHTAX.
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351. 3aBnaHHs Ta JOPYUEHHS 3 BIIMITKOIO ,, T€pMIHOBO BUKOHYIOTH HE Mi3HIIIE
HACTYITHOTO JHS; SKIIO iX BHUKOHaHHS TMOTpe0ye OJaTKOBOTO BHBYCHHS —
y TPUACHHUN CTPOK.

352. CTpOKM KOHCTUTYIIHHOTO TMPOBAIKEHHA BH3HAYalOTh 3aKOH Ta
Permamenr.

353. CTpoK  KOHCTUTYIIIHHOTO TMPOBA/HPKCHHS  OOYMCIIOITH  BiA  JHS
MTOCTAHOBJICHHSI YXBAJIM PO BIIKPUTTS KOHCTHTYIIIHHOTO MTPOBA/KCHHS Y CIIpaBi, a B
pasi BiamoBu ceHaty Cymdy Bif po3risiay cripaBu Ha po3cyn Bemukoi namatu Cyny —
B1JI JTHSI IOCTAHOBJICHHS BIAMOBIAHOI yxBayu ceHaty Cyny.

354. CTpoK KOHCTUTYLIMHOTO MPOBAIKEHHSI HE TIOBUHEH MEPEBUIIYBATH IIIICTh
MICSILIIB, SIKIIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

355. CTpOoK KOHCTUTYIIIHHOTO TMPOBAHKEHHS HE MOXKE CTAaHOBUTH OljIbIIe
TPUALISTH KaJCHIAPHUX JHIB JJIS CIIPaB:

1) npo HajaHHS BHCHOBKY IIOJO BiIIOBIJHOCTI 3aKOHOIIPOEKTY MPO BHECCHHS
3miH 10 Konctutymii Ykpainu Bumoram crareit 157 1 158 Konctutymii Ykpainu;

2) 3a 3BepHeHHsM [Ipe3umeHTa VYKpaiHM 00 KOHCTHTYIIIHHOCTI aKTiB
Kabinery MinicTpiB YKpaiHu BIAMOBIAHO A0 MYHKTY 15 yactunu nepioi cratti 106
Koncrutymii Ykpainu;

3) momo skux cenat Cyny, Bemmka namata Cyay BU3HQIM KOHCTUTYIIHHE
MIPOBAKCHHS HEBIIKIIQTHUM;

4)mpo HagaHHS BHCHOBKY Tmpo BignoBigHicTh KoucTuTymii Ykpainu
(KOHCTUTYLIMHICT) MUTAHHS, 3aPOTIOHOBAHOTO JUIsl BAHECEHHSI Ha BCEYKPATHCHKUN
pedepeHIyM 3a HApOJHOK 1HIIIATHBOI, MIKHAPOIHOTO JIOTOBOPY CTOCOBHO 3MIHHU
TepuTopii YKpainu, skui BHOCITH 10 BepxoBHoi Pagu Ykpainu st HanaHHs 3roau
Ha Ooro 000B’SI3KOBICTb.

356. BignoBiganbHi npariBHUKK YTpaBiiHAS 3a0e3nedeHHs 3aciganb Cyay Ta
Bigminy xontpomto BHocsaTh 1m0 CEJl ycroo iHpopmamiro mpo MPOXOIKEHHS
KOHCTUTYIIHHOTO MOJaHHS, KOHCTUTYIIHHOTO 3B€pHEHHS, KOHCTUTYIIHOI CKapTH.

357. CTpOKM BUKOHAHHS TOpY4YeHb, 3anUTIB cyaAiB Cyay CTAaHOBIATH TPUALISTh
KaJICHJAPHUX JHIB, SKILIO B JOKYMEHTaX HE BCTAHOBJICHO IHIIIE.

CTpoxu miAIroOTyBaHHs aHATITUYHUX, JOBIAKOBUX Ta 1H(QOpMAIITHUX MaTepialliB
3a IOPYUEHHSM CYy/111-10I0B1/1a4a y CIIpaBl CTAHOBJIATH TPUALSTH KaJICHIAPHUX JTHIB,;
3MIHUTH X MOX€ CyAJIs-I0IO0BIgay y CIpaBi.

358. llemyTaTChbKUil 3alUT BUKOHYIOTH y II'SITHAALSTHICHHUN CTPOK BiA JTHS

foro Hagxomkenna n1o Cyny abo B iHIIMIM TepMiH, 10 Horo BctaHoBMiIa BepxoBHa
Pana Ykpainu.
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Sxmo Takuit 3anmuT 13 00’€KTUBHUX MPUYUH HE MOXKE OyTH PO3IISHYTO B
yCTaHOBJIEHUH cTpoK, CyJl MOBUHEH MUCHhMOBO NOBiAOMUTH Mo 11e ['otoBy BepxoBHOi
Panu Ykpainu ta HapoIHOTO JienyTaTa Y KpaiHu, rpyIly HapOJAHUX JISMyTaTiB YKpaiHu,
koMiTeT BepxoBHoi Pagu Ykpainu, siki BHECIH II€il 3aluT, 1 3alpONOHYBATH 1HIIHUNA
CTpPOK, 110 HE MMOBUHEH MEPEBUIIYBATH OJIMH MICALb B IHA HAJXOKEHHS 3alUTY /10
Cyany.

359. 3BepHEHHS HAPOJHOTO JIeNmyTaTa Y KpaiHu ONpalboBYIOTh Y A€CATHACHHUIMA
CTpPOK Bija Hs Horo HaaxomkeHHs 10 Cyny.

360. Bignogias 11010 3anuTy Ha iHGOpPMAaIlio, Ha aABOKATCHKHI 3aIUT HATAIOTh
HE TI3HIIIE T’ ITOTO poO0OYOTO AHS B THS HaIXO0KEHHS 3anuTy 10 Cymy.

ko HajgaHHSA BIAMOBIAI IIOJO 3aMMUTy Ha 1HQOpPMAIlIO, HA aJIBOKATCHKUMN
3aMMT MOB’I3aHE 3 HAJAHHIM 3HAYHOro 00cATy 1H(opMalii ado monrykom iHgopmartii
cepell 3HA4YHOI KUIBKOCTI JaHUX, CTPOK iX PO3TIISALY MOKe OyTH TOJIOBXKEHO JI0
JBAJIIATA POOOUYMX [HIB 13 OOIPYHTYBaHHSM MOTpeOM Yy TaKOMy IO OBXKECHHI.
3anuTyBada iH(popMallii MUCHMOBO MOBLAOMIISIIOTH MPO 1€ HE IMI3HINIE I SITOrO

poboUoro JHS BiJ JHS HAIXOKEHHS Horo 3amuTy 10 Cymy.

(nynxm 360 3i sminamu, enecenumu 32iono 3 Posnopsioscennsm Ionosu Konemumyyitinoeo Cyoy
Vkpainu 6io 28 keimmusa 2023 poxy Ne 36/01/2023-01)

361. 3BepHEHHS TPOMAJISIH PO3TJISAIa0Th HE JOBIIE OJHOTO MICSIlI Bif JHS iX
HagxomkeHHs 10 Cyay. Skmo Taki 3BEpHEHHS HE IMOTPEOYIOTh JT0AaTKOBOTO
BUBYEHHS, 1X PO3TJISAIA0Th HEBIAKIAIHO, aje HE JOBIIE I STHAASATH KaJleHIapHUX
JIHIB BiJ THA X HaaxopkeHHs 10 Cyy. SIKIo B MICSYHUM CTPOK PO3B’A3aTH MUTAHHS,
MOpPYIIEH] B TaKOMY 3BEPHEHHI, HEMOXJIMBO, KepiBHUK CeKkpeTrapiaTy BCTAHOBIIIOE
HEOOXIIHUM 11 MOro po3riisiAy CTPOK, Mpo 1o 1HPOPMYIOTh 0c0o0y, sika mojana
3BEPHEHHs. 3arajbHUW CTPOK pO3B’SI3aHHS IHUTAaHb, NOPYLWIEHHX Y 3a3HAYECHOMY
3BEpPHEHHI, HE MOK€ MEPEBUIIyBaTH COPOKaA I’ SITU KaJCHAApPHUX JTHIB.

362. CTpokM BUKOHAHHS BHYTPIIIHIX JTOKYMEHTIB OOYMCIIOIOThH, 3a3BUYall,
y KalleHJAapHUX JHSIX BIJ JaTH TMIANUACaHHA (peecTparii), a BXIJHUX —
B1JI IaTH HAJIXO/KCHHS (peecTpariii).

363. SIkmo kiHIleBa JaTa BUKOHAHHS 3aBJaHHS IIPUIIaIac Ha HEPOOOUHil JICHb,
OCTaHHIM JTHEM CTPOKY HOTO BHKOHAHHS BBaXKAIOTh MEPIIHM MICIS HHOTO POOOUUiA
JICHb.

364. Slkimo BHKOHAaTH JOKYMEHT Yy BCTAHOBJICHHMH [HCTpyKIi€HO CTpPOK
HEMOJKJIMBO, BHKOHABEI[h 3000B’sI3aHUI 3aBYACHO 3BEPHYTHCS 3 apryMEHTOBAaHHUM
KJIOTIOTaHHSIM TIPO TIOJIOBKEHHS CTPOKY BUKOHAHHS TOKYMEHTa 10 Oe3MmocepeHhOro
KEpIBHUKA, IKUM YCTAaHOBUB CTPOK BUKOHAHHS 1IbOIO JOKYMEHTAa Ta J1aB BIJAIOBIAHE
Jopy4YeHHs (He Mi3HIIIE AK 3a TPH poOOUUX JHI 10 3aKIHYCHHSI CTPOKY BUKOHAHHS ), Ta
MOBIJIOMUTH BIAJILJT KOHTPOJIIO MIPO 3MIHY JIaTH CTPOKY BUKOHAHHS JJOKYMEHTA.
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365. V pa3i mogoBKeHHS CTPOKY BUKOHAHHS JOKYMEHTA YIIOBHOBAXKEHA 0c00a
Bigainy KOHTpOJIIO CTaBUTh Yy peecTpaiiiHo-MoHITOpuHroBId kapTiii CEJl BIAMITKY
,,CTpPOK BHUKOHAHHS MOJOBXEHO (3MiHEHO)“, a y rpadi ,,CTpOK BUKOHAHHS — HOBY
OCTaTOYHY JaTy BUKOHAHHS JOKYMEHTA.

366. [TinroToBNeH1 MOKYMEHTH IOJal0Th KepiBHHITBY Cyay Ha MAMUC HE
MI3HIIIE HIK 3@ JIEHb JI0 3aKIHUCHHS CTPOKY BUKOHAHHSA. Y Takuil crocid pe3epBYIOTh
Yac I MOXJIMBOTO JTOOTIPAITIOBAHHS iX 3a PIIICHHSIM MiAMICaHTAa.

367. Binmin KOHTPOJIIO Ha OCHOBI JTaHUX pe€CTpaI_III/IHO-MOHITOpHHFOBOl KApTKH
Oe3mepepBHO CIIOCTEpIra€ 3a IMPOLECOM BHUKOHAHHS JIOKYMEHTIB 1 JOPYYEHb,
KOHTPOJIOE JIOTPUMAaHHS CTPOKIB 11X BHUKOHAaHHS Ta CTPOKIB KOHCTUTYLIMHOIO
MPOBAJIKEHHS.

368. CTpokM BHUKOHAHHS JIOKYMEHTIB TEPEBIPSIOTH 3a BCiMa 1HIAMKATOPAMHU
MPOXOJ/PKEHHS JOKYMEHTa 10 3aKIHYEHHS CTPOKY HOro BUKOHAHHS. 3a HAsSBHOCTI
BinxwieHb CEJ] aBTOMaTHyHO HaJICKJIa€ BUKOHABIIIO €JICKTPOHHI HaraxyBaHHs 3r1HO
3 MOPSIIKOM, 110 BU3Ha4Ya€e [HCTPyKITis.

369. Bigain KOHTpOIIIO MepeBipsie€ BIAMOBIAHICTh PE3yJbTaTy MOCTABICHOMY
3aBJIaHHIO, 3a pE3yJNbTaTOM 4YOT0 MpHHMae pIMIEHHS IIOAO 3HATTS JOKYMEHTa
3 KOHTPOTHO. JIOKYMEHTH 3 TUIIOBUMHU CTPOKAMHU BUKOHAHHS 3HIMAIOTh 13 KOHTPOITIO
TaKOX 3a pilleHHsM Biaaiay KOHTPOJIO.

BuxonanHs gokymeHTa mepeadadae MiArOTYBaHHS MPOEKTY PO3MOPSIHKEHHS,
IIPOEKTY BIJIMOBII1, MPOEKTY 3aIIUTY, MPOEKTY TaHy AismbHOCTI Cyny 1 CekperapiaTy
Ta 1HIIUX JOKYMEHTIB, 10 € MPOMIXHUMHU AOKyMeHTamH. [IpomixkHI AOKYMEHTH
HE € M1JCTaBOIO JIJIsl BA3HAHHS KOHTPOJIBHOTO JIOKYMEHTAa BUKOHAHUM.

370. Jlani ipo xi7 (cTaH) BUKOHAHHS IOKYMEHTa (KOPOTKUU 3aryC BUPIIICHHS
MATAHHSA 10 CYTi, JlaTa Ta HOMEP peecTpallii JOKyMEHTa-BiAMOBIAI TOIIO) BHOCITH
yIOBHOBaXxkeH1 ocoOu Biainy KoHTpoITIO.

JIOKYMEHT BBa)KalOThb BUKOHAHHM 1 3HIMAIOTh 13 KOHTPOJIIO MICJSi BUKOHAHHS
3aB/aHb, 3alMTIB, HAJICWJIAHHS TOBIAOMIIEHHS TPO pPE3yJbTaTH 3aiHTEPECOBAHUM
yCTaHOBaM 1 0c00aM uepe3 CUCTeMY B3a€EMO/I11 @00 1HIIIOTO MiATBEPKEHHS BUKOHAHHS
(miarotyBaHHs 1H(OpMAIlii, BIANOBIAI, O(QOPMIEHHS HOBOrO JOKYMEHTa, HOro
MIOTOJ[PKEHHSI, 3aTBEP/IPKEHHSI, MAMUCAHHS TOIIO).

JIOKyMEHT BBa)XalOTh 3aKPUTHUM IICIs BHECEHHS JI0 PEECTPAIiHO-
MOHITOPHUHTOBOT KapTKU BIAMOBiAHOI BiaMmiTkKH: ,Jlo copasu®, ,IloromxeHo,
,»3aTBEepIkeHO0, ,,He 3anepeuyro®, ,,3HATH 3 KOHTPOIIO .

371. CEJ] 3ale3meuye omnepaTuBHMIA JAOCTYNn 10 iH(opmanii mOpo cTaH
BUKOHAHHS Oyb-SIKOTO IOKyMEHTA.
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372. Binain KOHTPOJIO MIOTHKHA HAQACWUIAE BHKOHABISIM HarajayBaHHS
(momepemKyBaTbHUN KOHTPOJIB) MPO CTPOKM BUKOHAHHS KOHTPOJBHUX JOKYMEHTIB

JUJIS1 3aM00IraHHsl X MOPYIICHHIO.

(ab3ay nepwuit nynkmy 372 6 peoaxyii Posnopsoocennsi I'onosu Koncmumyyiinoeo Cyoy Yrpainu
610 28 keimus 2023 poxy Ne 36/01/2023-0O/)

3a miicyMKamMu poOOTH BT KOHTPOIIO TOTYE Ta HAJAA€ KEPIBHUITBY
CekperapiaTy UIOTHXKHEBY 1H(GOpPMAIII0 MPO CTaH BHUKOHAHHS KOHTPOJIBHHUX
JIOKYMCHTIB.

Inhopmauinino-008i0k06a poboma 3 OOKYMeHmamu

373. Inpopmariiiino-10BiAKOBa pobOTa 3 AOKYMEHTAMH TMOJISTaE B MOIIYKY
HEOOXITHUX JOKYMEHTIB depe3 MnomrykoBy cucteMy CEJl 13 BUKOpUCTaHHAM TaKHX
KJIacu(IKaIIMHUX TOB1THUKIB:

— knacugikaTop nuTaHb AisuibHOCTI Cyay;

— KJacu(piKaTop BUJIIB TOKYMEHTIB;

— kacu(piKaTop KOPECTIOH/ICHTIB;

— Kacu(ikaTop pe30JIoIii;

— Kacu(piKaTop BUKOHABIIIB;

— kiacu(ikaTop pe3ysibTaTiB BUKOHAHHS JJOKYMEHTIB;

— HOMEHKJIaTypa CIIpaB.

374. JloxymeHT mmIykarTh y momykoBiii cucremi CEJ[ 3a KOHTEKCTOM
(KITI0UOBHUM CJIOBOM a00 (ppa3oro), BUJIOM, 3ar0JIOBKOM, aBTOPOM JIOKYMEHTA, 1aTO0
HOro NpUMHSATTS, HOMEPOM Ta JIaTOI0 HOTO peecTpalii TOIIO.

Po6ora 3 maTepiasiamu cipaBu B pa3i BiIKPUTTH
KOHCTUTYUII{HOT0 MPOBAa/I>KEHHA

375. [licns miarotyBaHHS CHOpaBd A0 PO3TIISAY Ha IUICHAPHOMY 3acilaHHi
cenaty Cyny, Benukoi nanatu Cyny npaiiBHUKHA NaTpOHATHOI cityk0Ou cynni Cyny,
SKUH € JIOTOB1IayeM y CIIpaBi, MEPEAArOTh ii pa3oM 13 MaTepiaiamu, TOTPIOHUMU IS
pO3TJIsiAy MUTaHb, LIO0 MOB’s3aHI 3 KOHCTUTYLIMHUM MPOBAKEHHSM (IIPOEKTaMU
yXBall Ipo GopMy pO3IIIsAay CIpaBH, MPO MPOBEACHHS €KCIEPTU3H, MPO 3aTyUCHHS
CBIJIKIB, €KCIEPTIB, MEpEeKJIagadiB TOIIO0), A0 YTpPaBIIHHS 3a0€3MeUeHHsT 3aci/laHb

Cyny.

376. Ynpasininug 3a0e3neueHHs 3acijanb Cyy roTye onuc MarepialiiB CpaBH
Ta Mepesae CrpaBy pa3oM 13 CYNpPOBIIHUM JIMCTOM 3a MIJAMHUCOM CEKpeTaps KoJerii
cynniB Cyny kepiBHukoBi Cekpetapiaty s gomnoBifal ['omosi Cymy, 3aCTYIHUKOBI
['omoBu Cyny ab6o 0co0i, sika BUKOHY€e 000B’s13ku ['osoBu Cyny.

377. YupasninHa 3a0e3neueHHs 3acifaHb Cydy BIANOBIZHO 10 PE30IIOLIT
['onosu Cyny a6o 3actynnuka ['onoBu Cyny Hagae matepianu crpasu cyaasam Cyay.
OpuriHan crpaBH MOBEPTAIOTH CY/A11-I0MOBIa4€eB1 y CIIpaBi.

Iopsaaok 03HAHOMIIOBAHHSA YYACHUKIB
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KOHCTHUTYUIHOI0 MPOBA/I>KEHH 3 MaTepiajlaMu CIpaBH

378. YuacHUK  KOHCTUTYLIMHOTO MPOBADKEHHA  TOJIa€ (anpecye)
KJIOTIOTaHHS TMPO O3HAWOMJIGHHS 3 MaTepiajlaMd CHpaBH  CYyAi-IOIOBigaueBi
(cynasM-criBIOTIOBIfa4aM) y CIIpaBi.

379. Y pa3si BIACYTHOCTI CyJiJli-I0NOBI1aya (CYy//1iB-CIiBIONOBIIavuiB) y CIIpaBi
3 TMIOBAXHUX MPUYUH (Yepe3 XBOpoOy, BIAPSKEHHS, BIAIMYCTKY TOIO) MATAHHS PO
O3HAHOMJICHHSI 3 Matepianamu cnpasu Bupimrye ['omoBa Cymay, HOTo 3aCTyImHHK a0o
oco0a, sika BUkoHye 000B’s13ku ['onosu Cyny.

SIkmo Hemae 06’ €KTUBHUX IIPUYMH YU OOCTABMH HenepeOOpHOI CWiM®, mIo
YHEMOXJIMBIIIOIOTh O3HAMOMIICHHS 3 MaTepialaMy CIpaBH, Taki MaTepiajii HaJaloTh
JUIST O3HAHOMJICHHSI BIJMOBITHO JIO 3aKOHOJABCTBA YKpaiHM MICHs TEPEBIpSIHHS
JIOKYMEHTIB, 5Kl OCBIIYYIOTh 0COOY Ta ii TOBHOBA)KEHHSI.

VY pasi BIIMOBHM Yy HaJaHHI JOCTYMy A0 MaTepialiB CHpPaBH PILICHHS HPO 1€
BUKJIAJIalOTh Y TUCbMOBI (OpMI, HABOASIYM OOTPYHTOBAHI MiJACTaBU JJIS BIJIMOBH.

380. He HagatoTh i O3HAMOMJICHHSI MaTepiail 3aKpUTUX YaCTUH IJICHAPHUX
3acinanb ceHariB Cyny, Benukoi manatu Cyny (mpoektu aktiB Cyay, mpono3uiuii
cyaaiB Cyay 10 HUX, IPOTOKOJIM 3aKPUTHX YaCTHH IIJICHAPHUX 3acigaHb ceHaris Cyny,
Benukoi nanatu Cyny Tomo). JIOKyMeHTH, 110 MICTATh 1H(GOPMAIII0 3 00MEKEHUM
JOCTYTIOM, Ha/Ial0Th y MOPSAKY, BU3BHAYEHOMY 3aKOHO/IaBCTBOM Y KpaiHH.

Jlnst  o3HAllOMIIGHHS  HAJalTh  MaTepiaid  CIOpaBH, IO  CTOCYEThCS
KOHCTUTYIIIHHOTO TIPOBAKEHHS, 0(OpMIIEH] 3 TIOTPUMAHHSIM TIPaBUI 0OPOOITIOBaHHS
Ta 3aXHUCTY MEPCOHAIBHUX JaHUX.

[Tin yac ompalroBaHHS MaTepialliB COPaBH, IO CTOCYETHCS KOHCTUTYLIHHOTO
IIPOBA/PKEHHA, TMpalIBHUK YTHpaBiiHHS 3a0e3nedeHHs 3aciganb Cyny o0poOuise
MepcoHaIbHI JIaHl BIAMOBIAHO JO BHUMOT 3aKOHOJABCTBA YKpaiHW II0OJ0
0OpoOIOBaHHS Ta 3aXUCTY MEPCOHAIBHUX JaHUX.

3

! Bigmosigao g0 3akony Ykpainm ,JIpo TOproBo-mpomMucioBi mamatd B Ykpaidi‘

Bigm 2 rpymus 1997 poky Ne 671/97-BP 3i 3Mminamu (opc-MakOpHHMH OOCTaBMHaMU (0OCTaBHHAMHU
HenepeOOpHOI CWIM) € Haa3BH4YaiiHI Ta HEBIABOPOTHI OOCTABHHH, IO OO’ €KTUBHO YHEMOIKIHBIIOIOTH
BHKOHaAHHS 3000B’s13aHb, IEpea0auYeHUX YMOBAMHU JOroBopy (KOHTPAKTy, YTOAU TOIIO), 000B’SI3KIB 3T1AHO 13
3aKOHOJABYMMH Ta IHIIMMH HOPMATUBHMMHU aKTaMH, a caMe. 3arpo3a BiMHH, 30poiiHuil KOH(IIKT abo
cepio3Ha 1morpo3a Takoro KOHGIIKTY, BKIIOYAIOUN aje He 0OMEXKYIOUNCH BOPOKUMH aTakaMH, OJI0KaIaMH,
BIFICEKOBMM eM0apro, il iIH036MHOTO BOpOra, 3arajabHa BilicbKoBa MOOITi3allis, BIICEKOBI i1, OroJIoIIeHa Ta
HEOroJIoIeHa BiifHa, Mil CYCIUIBHOrO Bopora, 30ypeHHs, akKTH TEPOpH3MYy, OWUBEPCii, miparcTBa, Oe3aau,
BTOPTHEHHS, OJIOKaza, PEBOIIOLIS, 3aKOJOT, TOBCTAHHS, MACOBI 3aBOPYIIEHHS, BBEICHHS KOMEHIaHTCHKOI
TrOJMHH, KapaHTHHY, BcTaHoBIIeHOro KabineroMm MiHicTpiB YKpaluu, EKCIIpoIIpiallis, IPUMYCOBE BHIIYYEHHS,
3aXOIUICHHS MTIAIIPUEMCTB, PEKBI3HILISL, TPOMaIChKa JEMOHCTpALLis, 0JI0Kaaa, CTpalK, aBapist, IPOTUIIPABHI il
TPETIX 0C10, IOXKeXkKa, BUOYX, TPUBAIII IIEPEPBHU B pOOOTI TPAHCIIOPTY, PETJIAMEHTOBAHI YMOBAMH BIAIIOBITHUX
pillleHb Ta aKTaMU AEP KaBHUX OPTaHiB BilaJy, 3aKPUTTSI MOPCBKHX IIPOTOK, eMOapro, 3a00poHa (00OMeKeHH)
EKCITOPTY/IMIIOPTY TOIIO, @ TAKOK BUKJIMKAHI BUHATKOBUMM IOTOJHUMH YMOBAMU 1 CTUXIHHNM JIMXOM, a came:
eMmiieMis, CUIbHUI IITOPM, LIMKJIOH, yparaH, TOpHamo, OypeBii, MOBIHb, HAPOMAKEHHS CHITY, OXKeIeab,
rpajl, 3aMOPO3KH, 3aMEeP3aHHs MOps, TIPOTOK, TOPTIB, MEPEBAIB, 3eMJICTPYC, OJIMCKABKa, MOXKEXKa, IIOCyXa,
TIPOCIaHHsA i 3CyB IPYHTY, iHIII CTUXiHHI JIMXa TOIIO (4acTUHA apyra cTatTi 14?).
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VY mpuMIpHHKY CIIpaBH, II0 HAJAIOTh a00 HAJICWUIIAIOTh HAa €JIEKTPOHHY aJpecy
JUI O3HAMOMIJICHHS, 13 TEKCTIB JOKYMEHTIB BUJIy4arOTh BIJOMOCTI, SIKI JarOTh
MOXJIMBICTH 11eHTU(DIKYBaTH P13UIHUX OCI0, a came:

— aJpecy Micld MpoKuBaHHS (Hi3UYHOT 0CO0H;

— HOMEpH NpHUBATHUX TejaedOHIB (IOMAaIIHIX, MOOUIBHUX), aIpechu OCOOUCTOT
€JIEKTPOHHOT MOIITH;

— peecTpaliiiHuii HoMep 00JIIKOBOI KapTKH IJIATHUKA MOAATKIB;

— PEKBI3UTH JOKYMEHTIB, 10 MOCBIAYYIOTh 0COOY, YHIKQJIbHUNA HOMEp 3arucy
B €1uHOMY JIepKaBHOMY JieMOTpadiyHOMY peeCTpi;

— peecTpariiiiHi HOMEpH TPAHCIIOPTHHUX 3aC001B;

— HOMepH OaHKIBCHKUX PaxyHKIB, HOMEpH IUIaTIKHUX KapTOK;

— HalllOHAJIBHICTh, OCBITa, CIMEHHUN CTaH, PENIriiiHI NEepeKOHaHHS, CTaH
3I0pOB’s, AaTa 1 MICILI€ HAPOKEHHS;

— 1HIII BiAOMOCTI, 3@ JOIIOMOTOIO SIKUX MOKHA 171eHTU(DIKYBaTH 0CO0Y.

BignoBiganeHa ocoba peTyilye Il BIIOMOCTI y BIJAMOBIHUX JOKYMEHTaxX

y ManepoBOMY BUTJIAI a00 B €IEKTPOHHOMY BHIJIS/I 32 JOIOMOTOIO MPOTPAMHHUX

3ac001B.

(nynxm 380 3i sminamu, enecenumu 32iono 3 Posnopsioscennsm Ionosu Konemumyyitinoeo Cyoy
Vkpainu 6io 8 nromozo 2024 poxy Ne 14/01/2024-0O1)

381. O3HaiioMJICHHS yYaCHUKIB KOHCTUTYILIMHOTO IPOBAKEHHS 3 MaTepiajgaMu
CIpaBu  3a0e3MeuyloTh  MPOTSIrOM  yCboro  pobo4Yoro  yacy  BHU3HAueHI
CylJielo-A0noBigaueM  (CyAAsMU-CIIBIOMNOBIJa4aMU) Yy  CIpaBl  MpalliBHUKHU
naTpoHatHux ciyx0 cyaniB Cyny Ta YnpasmiHHS 3a0e3neueHHst 3acinanb Cyny.
[le BinOyBaeTbcsl TUIBKM B MNPUMILIEHH] aaMiHicTpatuBHoi OyniBm  Cyny
y BUBHAYEHOMY CYJIJICI0-I0MOBIAa4eM (CYIIMHU-CITIBIONOBITa4aMt ) MICII].

Jist miaTpuManHs Oe3nedHoi poOOTH B ymMoBax Jii 00CTaBUH HemepeOOpHOi
CIUIM Ta YHUKHEHHS CKYyMUEHHS JIIOJed BU3HA4YCHI CYy/AJICI0-0MOBIJaueM
(cynasMu-ciiBIONIOBIJa4aMK) y CIHpaBl MPAIIBHUKH TMAaTPOHATHUX CIYXO CyIIiB
Cyny ta YnpaninHsa 3a0esneueHHsi 3aciganb Cyay mornepeaHbo Y3roKylTh 4ac
BizBiAyBaHHs Cyny Ui 03HAOMJICHHS 3 MaTepiajgaMu CIpaBH.

3 MarepiajaMu CHpaBM MOXKHA O3HAHOMHUTHUCH Yy JUCTAHIIHHOMY pPEXHUMI,
HaJICUJIAI04H CJICKTPOHHI KO MaTepiaiiB CIIpaBH, K1 HasIBHI
B CEJl, Ha enexTpoHHY aapecy, 3a3HA4YCeHY Y BIJMOBIIHOMY KJIOTMOTaHHI. ¥ TaKOMY
pasi 3riJIHO 13 3aKOHOJIABCTBOM Y KpaiHU /10 KJIOMOTaHHs MOBUHHI OYTH JJOTy4YeH1 KOIii
JIOKYMEHTIB, 110 MOCBIIYYIOTh 0CO0Y Ta ii MOBHOBAaKEHHSI.

382. Ilix yac o3HaOMIIEHHS 3 MaTEpiaJlaMH CTIPABU YYACHUK KOHCTUTYIIITHOTO
MPOBA/PKEHHA Ma€ MpPaBO POOUTH BUIMCKH 3 MarepiajiB CIpaBH Ta iX Komii 3a
JIOTIOMOTOI0 BJIACHUX TEXHIYHUX 3ac001B (MOO1IBHUM TenedoH, poToamnapar ToIo).

Joxymentn Cyay KOIMIIOIOTH 3a JOMOMOTOK TEXHIYHUX 3acO0iB BiAMOBIIHO
no IlonmoxxeHHss mpo mMOpsAIOK 3a0e3meueHHs NOCTymy A0 IyOmiyHOi iHpopmarii
B Koncturymiitnomy Cynai Ykpainu, 3atBepakeHoro Posnopsikenusm ['onosu Cyny.
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383. Y4yacHUKHM KOHCTUTYLIMHOTO NPOBAKEHHS, K1 epeOyBaroTh i BapTOIO
YH apellToM, a TAKOXK 3aCyPKEHI 10 JOBIYHOIO 11030aBJIEHHS BOJI1, T030aBJICHHS BOJI1
Ha MEBHUI CTPOK abo B pa3i apemrTy, MOKyTh 03HAHOMHUTHCS 3 MaTepialaMu CIpaBU
yepe3 BU3HAUCHUX HUMH MPEJCTaBHUKIB (200 yIMOBHOBAXKEHHX OCIO, K1 JIIOTh Bij
iXHBOT'O 1MEHI).

384. IIpo dakT o3HaAHOMJIEHHS YYaCHMKAa KOHCTUTYIIHHOTO MPOBAKCHHS
3 MaTepiaJlaMH CIOpaBd CKJIQJAl0Th JIUCT-O3HAHOMIICHHSI, SKHH JOJy4aroTh [0
marepiainiB cnpasu (JJomatok 36).

[ToBepTaroun MaTepianu micias 03HAHOMIICHHS, BU3HAYCHI CYICIO-I0TIOB1 TaueM
(cyAnsaMu-CIiBIONOBIJa4aM1) y CIIpaBl MPAIiBHUKH NaTPOHATHHUX CIYXO CYJIIiB
Cyny Ta Ynpasiinas 3a0e3nedenss 3aciganb Cyay, Kl BUJAaBaJIu MaTeplaiu CIpaBH,
MOBUHHI PETEJIBHO NEPEBIPUTH HASIBHICTH YCIX JOKYMEHTIB Y IPUCYTHOCTI OCOOH, SIK1iA
MaTepiajy crpaBu OyJ0 HaJAaHO JJIs O3HAMOMIICHHS.

VY pa3i BUSIBIEHHSI HECTadl JTOKYMEHTIB, OKPEMHUX apKyIIiB, iX MOIIKOIKEHHS
CKJIa/Ial0Th aKT Y IBOX IPUMIPHUKAX, OJIUH 13 SIKUX JOJIY4aloTh 10 MaTepialliB CIPaBH,

JIpYTuil — nepeaaroTh KepiBHUKOBI CekpeTapiaTy JJis BXKUTTA BIAMOBIIHUX 3aXO/IIB.

(nynkm 384 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vkpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/)

PoGora 3 MmaTepiajiamu cripaBu B pa3i BIIMOBH y BIIKPHUTTI
KOHCTUTYUIMHOTO MPOBA/KEHHS

385. [licns mocraHoBieHHs Kouseriero cynaiB Cymy yxBaau MpoO BiAMOBY
Y BIAKPUTTI KOHCTUTYLIHHOTO IPOBAKEHHS y CIIPaBI1 3a KOHCTUTYLIHHUM TIOJIaHHSM,
KOHCTUTYI[IHHUM 3BEpHEHHSIM a00 yXBaJIH PO BIAMOBY Y BIAKPUTTI KOHCTUTYLIIHHOTO
MPOBA/PKEHHSA Yy CIpaBl 32 KOHCTUTYLIWHOIO ckaproro (y pasl ii MOCTaHOBIEHHS
HEOJIHOCTAWHO) MPAIliBHUKH MaTPOHATHOI Ci1y»)0u cyai Cyny, SKui € JOTOBiIaueM Yy
CIIpaBi, MepeatoTh 10 YpaBiiHHA 3a0e3nedeHHs 3aciganb Cyay mMaTepiaiu CripaBu 3
BIJIOBITHAM TIPOEKTOM YXBaJU JIJIsl pO3TIIsiAy Ha 3aciganHi ceHaTy Cyay a6o Benukoi
nanatu Cyny.

386. Yopasininus 3a0e3neueHHs 3aciianb Cyay rotTye onuc MaTepiajiiB ClipaBu
Ta Mepesae CrpaBy pa3oM i3 CYNpPOBIIHUM JIMCTOM 3a IMIJAMHUCOM CEKpeTaps KOoJerii
cynniB Cyny kepiBHuKoBI Cekpertapiaty ajist qonoBiai ['omoBi Cyay, 3aCTyNMHUKOBI
['omoBu Cyny ab6o 0co0i, sika BUKOHY€e 000B’s13ku ['osoBu Cyny.

387. Yopasninasa 3abesneueHHs 3acigaHb Cyay BIAMOBIAHO A0 PE30JTHOLIL
['omoBu Cyny, 3actynauka ['onou Cyay abo ocobu, sika BUKOHY€e 000B’s13ku ["0510BU
Cyny, Hamae marepianm cmpaBu cyansm Cyny. OpuriHan crnpaBu MOBEPTalOTh
CYI11-I0TIOBIJa4eBl Y CIIPaBi.

C:\Users\vika_307\Desktop\IOpuuuni foxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 02.10.2024.docx



63

388. Yopasninusa 3abe3nedenns 3acizanb Cyny odopmiise Marepianu cripaBu
Pa3oM 13 yXBaJIOO MPO BIIMOBY Y BIAKPUTTI KOHCTUTYIIHHOTO ITPOBAKEHHS Y CIIPaBl
32 KOHCTUTYIIHHOIO CKaproo (0CTaTOYHOI0) Ta nepeaae ix g0 Apxisy Cyny.

Iopsiok miAroryBaHHsi JOKyMeHTIB Ha 3aciganusa Cyny
3 IMTaHb, OB’ SI3AHUX i3 OPra”Hi3amiiHoOI0 AiSVILHICTIO

389. 3a nopyuenusm ['onosu Cyny, 3actynnuka ['onosu Cyay abo ocobwu, sika
BUKOHye 000B’s3ku ['onmoBu Cyny, abo kepiBuuka CekperapiaTy BiANOBIIHI
CTpyKTypHI migpo3au CekperapiaTy TOTYIOTh MaTepiaii Ta TMPOEKTU IMMOCTAHOB
(y pas3i motpebu) mig po3risiay Ha 3acimanHi Cyny, cnemialbHOMY IUJIEHAPHOMY
3aciganHi Cyay 1 mepenaroTh iX 10 YrpaBiiHHA 3a0e3neueHHs 3aciganb Cyny ais
ckepyBaHHs cyqusam Cyny.

IHopsinok gikcyBaHHS Ta JOKYMEHTYBAHHS 3aciianb KoJierii cyaais Cyay,
3aciiaHb Ta IIeHapHUX 3aciganb ceHariB Cyay, Beaunkoi nanatu Cyay,
3acizanb Cyay, cnenmiajJbHuUX IUIeHAPHUX 3acinanb Cyay
Ta 3aciiaHb MoCTiHHUX KoMmiciii Cyny

390. CnemianpHi IIeHapHI 3acimaHHs Ta 3acimands Cyny, 3acijlaHHS CEHATIB
Cyny, Benukoi nanatu Cyay Ta BIAKPUTI YaCTUHU IUIEHAPHUX 3acifanb ceHatiB Cyny,
Benukoi nmamatu Cyay ¢IKCyOTh 3a JOTOMOTOI TEXHIYHMX 3ac00iB Ta Beaydd
MPOTOKOJIH, Y SIKUX 3A1MCHIOIOTh TEKCTOBE BIJOOPAKEHHS ay/1103alUCIB BIMOBITHUX
3aciganb Cyny.

391. 3akpuTi yacTUHU TUIEHApHUX 3acimaHb ceHariB Cynmy, Bemmkoi mamatm
Cyny, 3acinanss kojeriit cyaniB Cyay ta nocTiiHux komiciit Cyay mpOTOKOJIIOIOTh
MpaliBHUKY YTpaBIiHHS 3a0e3nedeHHs 3aciganb Cyny.

392. TekcToBe BimoOpakeHHSI ayAio3amuciB (CTEHOTpaMa) 3aKPUTHX YacTHUH
IUIeHapHUX 3acifanb ceHatiB Cyny, Benukoi nanatu Cyry BUKOPUCTOBYIOTh JIMIIE JJIs
MIATOTYBaHHS TMPOTOKOJIIB ITUX 3aciaHb MPAIliBHUKKA YTPABIIHHS 3a0€3MeUeHHS
3acimanb Cyny, ompaioBaHHd nponos3uiiil cyanis Cyay miag 4ac HiATOTYBaHHS
npoekTiB akTiB Cyay cyal, siki 0epyTh y4acTb y pO3IJIsi/li CIIpaB.

[Ticns  yxBanmenHss axkta Cyay TEKCTOBE BiIOOpaKeHHsS —ayJ103aIluCiB
(cTeHOTpaMy) 3aKpUTHX YaCTHH IUICHApHUX 3aciiadb ceHaTiB Cyay, Benukoi manatu
Cyay 3HMILYIOTH BIAMOBIAHO A0 MyHKTY 542.

393. CTpok CcKJIalaHHd 3a3HAYeHUX MPOTOKOIIB CTAHOBHUTH JECATH POOOUYUX
JTHIB B1J] JTHSI TIPOBEJICHHS BiMOBIIHOTO 3aciganHs Cyny.

394. [Iporokonu 3aciganb Konerii cyamiB Cyay, 3aKpuToi YaCTUHH TJIEHAPHUX
3acimanb ceHariB Cyay MiAMUCYIOTh MPAIiBHUKW BTy 3a0e3medeHHs 3aciaHb
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ceHariB Ta kouieriii Cyny Ynpasininus 3a0e3neuenns 3aciganb Cyny, ki ix ckianu, Ta
Bi3y€ 3aBigyBad I[bOTO BIIALTY.

395. IIpoTokoiin 3aKpUTOI YACTUHM INIEHApHUX 3aciianb Benukoi nanatu Cyny
MIMUCYIOTh TPAIlIBHUKK BIIALTY 3a0e3nedeHHs isuibHocTI Benukoi mamatu Cyny
VYnpasninus 3a0e3neuenns 3aciganb Cyny, K1 iX CTBOPUIIH, Ta BI3Y€ 3aBilyBay IIbOTO

BIJIJILTY.

396. [Iporokonu crneniansHUX IUIeHapHHUX 3aciganb Cyay (KpiM 3acigaHb, Ha
skux obupaiots ['onoBy Cyny, 3actynnuka ['onoBu Cyay), 3acizanb cenatis Cyny,
Benukoi nanatu Cyny, Cyny mianucye 3aBiayBay BiIIUTY ONpaltoBaHHs iH(opMarii
13 3acianb Benukoi manatu, ceHariB ta Cyny YmpaiiHHA 3a0e€3MeueHHs 3aci/laHb
Cyny 1 Bi3ye KepiBHUK YTIpaBiliHHA 3a0e3neueHHs 3acifanb Cyny.

397. IlpoTokonu 3acigaHb NOCTIMHUX Kowmiciii Cyay MiANKCYIOTh TOJOBa
BiIMoBIIHOT KoMicii Cyay Ta mpaiiBHUKU YTpaBiiHHA 3a0e3neueHHs 3acigans Cymy,
K1 TX CTBOPHIIH.

398. IIpoTokoyiv 3aKpUTHUX YACTUH TUICHAPHUX 3aciiaHb ceHartiB Cyny, Benukoi
nanaty Cyqy B €1eKTpOHHIN (POopMi 3HUITYIOTh HE TI3HIIIE HIXK Yepe3 AeCATh pOO0UNX
JIHIB MicIIA nepefanHs cupasu 10 ApxiBy Cyay, Ipo 10 CKIaJa0Th BIAMOBIIHUN aKT
(Jomaroxk 37).

(nynxm 398 3i sminamu, enecenumu 32i0no 3 Posnopsiodcennsm I'onosu Konemumyyitinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

399. Aymio- 1 Bifieo3anucu ChenialbHUX ITUIeHapHUX 3acinanb Cymy, 3aciiaHb
Cyny, 3acizanb Ta IuieHapHuUX 3acinadb ceHariB Cyny, Bemukxoi mamatu Cyny
3MIACHIOIOTh TPALIBHUKK BIAUTY 3axUCTy 1H(MOpMalli B TeIEeKOMYHIKAIIHHUX
cucTeMax YTpaBiiHHS 1HQOPMaIIHHO-KOMYHIKAIIIMHUX TEXHOJOTIN (Jam — BiIII
3axXUCTy 1H(OpMaIllii), BUKOPUCTOBYIOYM aBTOMATHU30BaHI KOMIUIEKCH 3a0e3MeueHHs
3acimanb Cyny, sKi MICTSITh HOcli iHopMarii Ta TexHiduHi 3aco0u (iKCyBaHHS
(mami — aBTOMATHU30BaHI KOMIUIEKCH), III0 PO3TAIlOBaHI B NPHUMINICHHIX
anMiHicTpaTuBHOI OyaiBm Cyny, creriainbHo 00JaJHAHUX OXOPOHHOIO CUTHATI3AII €10
Ta MPUCTPOSMU TSI OTleYaTyBaHHS (J1aJll — ONepaTOPChKi).

400. BigeoTpaHcsLilo CHeUiaIbHUX IUIeHapHUX 3aciianb Cydy, Ha SKUX
BIJIOYBAETHCS ypOUUCTa LEPEMOHIS ckiafeHHs cyanero Cyay NpHCITd, BIAKPUTHUX
YacTUH IUJIEHapHHUX 3acigaHb ceHariB Cyny, Benukoi nanatu Cyay 3Q1HCHIOIOTh Ha
odimiinomy BebdcaiiTi Cyny npaiiBHUKH BIAAUTY 3aXHUCTY 1H(OpMaIi.

401. 3anucu BiACOTPAHCIAIINA BIAKPUTUX YACTHUH IUICHapHHMX 3acifanb Cyay
nepenalTh A0 BIAAULY aIMIHICTpYBaHHA 1H(OpMamiiiHMX Mepexx Ta 0a3 JaHux
VYmpaBninHsg  iHGOpPMANIMHO-KOMYHIKAIIIMHUX ~ TEXHOJOTIH  (mami —  BiAmid
aaMIHICTpYBaHHS 1H(MOPMAIIHHUX MepeXk Ta 0a3 JaHWX) 1 PO3MINIECHHS Ha
oimiitnomy BeOcaiiTi Cyny y CTpOKHd, ycTaHOBIEHI PernmamMenToMm.
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402. ®ikcyBaHHS TEXHIYHUMHM 3ac00aMU 3a3HAYEHHUX 3aCijlaHb, HAJIAarOKCHHS,
0OCITyTOBYBaHHSI aBTOMAaTH30BAaHOTO KOMIUIEKCY Ta HOTO 3aXHUCT BiJi CTOPOHHBHOTO
BTPY4YaHHs, YHEMOXKJIUBJICHHSI BUTOKY 1H(OpMaliii 3a06€31euyoTh paliBHUKH BIIUTY
3aXUCTY 1H(OpMaIii.

403. Ayxio- 1 Bijeo3amnucu 3acijianb (KpiM 3acizaHb ceHatiB Cyny, Benuxoi
nanatu Cyay, skuM HagaHo rpud ,,/[ns cmyk60Boro KOpucTyBaHHS™), MJICHAPHUX
3acimanb (y popmi muchbmMoBoro abo ycHoro npoBamkenHs) ceHaTiB Cymy, Bemukoi
nanatu Cyny peectpyioTh y XKypHaini peectparlii ayaio- 1 BiJeo3amnuciB 3aciaHb,
wieHapHux 3aciganb ceHariB Cyny, Bemukoi mamatu Cyny ([Jomatox 38) Ta
30epiratoTh Ha HE3HIMHOMY HOCIi 1H(pOpMallii 10 MOMEHTY iX mepefaHHs 10 ApXIBY
Cyny Ta 3HUILECHHS.

(nynkm 403 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

404. dikcyBanHa Bcix 3aciganb Cyay MOYMHAIOTH 3 MOMEHTY BBIMKHEHHS
MikpodoHa TonoBoro 3aciganus Cymy.

405. BianoBigHuM MpaniBHUK BIIAUTY 3axUCTy 1HGOpMAIli KOHTPOIIOE
CIIPAaBHICTh aBTOMATU30BAaHOTO KOMILJIEKCY. Y pasi BUSBJICHHs MiJ] yac 3acinanns Cyay
O3HAK HECMPABHOCTI aBTOMATHU30BAaHOTO KOMIUIEKCY TaKWW MPAIIBHUK YKHUBAE BCIX
HEOOX1THUX 3aXO0/11B I110]10 Horo (hiKCyBaHHS Ta AOMOBiAae rojiosi 3aciganus Cyny.

406. Ayniozanuc TepefaroTh BUIIJICHUMHU JIHIIMH 3 OINEPATOPCHKUX [0
KOMILJIEKCY ONpaIfOBaHHS 1H(OpMaIli, YCTAaHOBJIEHOIO B MPUMILIEHHAX BIIILITY
omnparoBaHHs iH(opmaii 13 3aciganb Benukoi nmanatu, cenatiB ta Cyay YnpaBiiHHs
3abe3rneueHHs 3aciganb Cyay, cremiaibHo 001aJHAaHUX OXOPOHHOIO CUTHAI3AIlI€r0 Ta
MIPUCTPOSIMU JIJIs1 OTIeYaTyBaHH, Ta 30€piraloTh y HbOMY pa3oM 13 (haiisiaMu TeKCTOBUX
B110Opa’keHb J0 AHS 3HUILECHHS B YCTAHOBICHOMY MOPSJIKY.

407. 3a0e3neueHHs HalleKHOT pOOOTH KOMITJIEKCY OTpalfoBaHHs iHpopmariii ta
HOTO 3aXWCT BiJi CTOPOHHBOTO BTPYYaHHS TMOKJIAJalOTh Ha TMPAIliBHUKIB BIIILTY
3axucTy iHpopMarlii.

408. Ilig’eqnyBaTd  KOMIT'IOTEPHY  MEpPEXKY  KOMIUIEKCY  OMpalfOBaHHS
iH(popmarlii A0 3araabHOi KoMmI ' toTepHOoi Mepexi Cyny uum g0 Mepexi ,JlHrepHer,
a TaKOX MiJI’€AHYBATH CTOPOHHI MPUCTPOI 10 LIOTO KOMILIEKCY 3a00POHEHO.

409. 1106 3amoOirTM BHUTOKY, CIOTBOPEHHIO 1HGOpPMAIi B KOMIUIEKCI
ompailtoBaHHs 1HGOpMaIlli 3aCTOCOBYIOTh KOMIUIEKCHY CUCTEMY 3aXUCTY 1H(OopMallii,

sIKa Ma€ arecTaT BiAMOBIIHOCTI.

410. [IpamiBuuku Biaauly 3axucTy i1H(popmamii Ta BiIIULy OINpaIfOBaHHS
iH(popmaii 13 3aciganb Benukoi nanaru, cenatiB Ta Cyny YnpaBiiHHS 3a0€3Me4eHHs
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3acimanp Cymy TepeBIpsSIOTh CHPABHICTh OOJaAHAHHS KOMILJIEKCY OTMPAIFOBAHHS
iH(opMalrii, HasIBHICTh HA HbOMY HEMOIIKOHKEHUX ITeYaToK (IJI0MO) Tiepe;] MoYaTKOM
po6oTH Ta poOJIATH BIAMOBITHUH 3anuc y XKypHauti mepeBipKy CIpaBHOCTI 001aTHAHHS
KOMILIEKCY ompaittoBanHs iHGopmariii (Jomatok 39).

(nynkm 410 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

411. V pasi BUSBJICHHS 03HAK BTPYUYaHHS, IOPYIIEHHS I[1JIICHOCTI, HECTIPABHOCTI
KOMIUIEKCY OIpallfoBaHHs 1H(opMaIlii nmpariBHUKKA BiAAUTy 3axycTy iH(opMalii Ta
BIJIUTy OMpaIfoBaHHs iHpopmarii i3 3aciganb Benukoi mamatu, ceHatiB ta Cyay
VYnpasninus 3abe3nedeHHs 3aciganb Cyay 3000B’si3aHI TEPMIHOBO BXKHUTH BCIX
HEOOXITHUX 3aXOJ1B II0JI0 YCYHEHHS 3a3HAYEHHMX HEJOJIIKIB Ta MOB1AOMUTH ['0J0BY
Cyny, 3actynnuka ['onoBu Cyny abo ocoOy sika BUKOHye 000B’s13ku ['ooBu Cyny, a
TaKoX KepiBHHMKaA CekperapiaTy Npo CUTYalllo, 10 CKIIanacs.

412. llopsimok ~ AOCTYNy 10 ONEpPaTOPChbKUX Ta TMPUMINICHb  BLIILTY
ompailtoBanHs iH(opmariii 13 3acinanb Benukoi nanatu, cenatis Ta Cyny YnpaBiiHHS
3abe3neyeHHs 3aciganb Cyay BcraHoBieHO Yy IIpaBmiiax BHYTPIIIHBOOO €KTOBOTO
pexumy B Cyni, 3aTBepaxenux Posnopspxennsam ['onosu Cyny.

413. Bxix 10 onepaTopchKuX Ta MPUMIIICHB BIJIJILUTY ONpaloBaHHs iHGopMalii
13 3acimanb Benukoi manatu, cenariB tTa Cyny YmpaiiHHA 3a0€3MeUeHHs 3aci/laHb
Cyny mig 4ac mpoBeJIeHHs CHeliaibHUX IIeHapHux 3aciganb Cyny, 3acinanb Cymy,
3acilaHb Ta IUIeHapHUX 3acigaHb ceHaTiB Cyay, Benukoi nanatu Cyny 103BOJIEHO
TUIBKH MpaliBHUKAM BIIJILTY 3aXHMCTY 1H(OpMallii, BTy onpaloBaHHs iHdopmarii
13 3acizanb Benukoi manatu, cenariB ta Cyny YmpaiiHHA 3a0e3MeueHHs 3aci/laHb
Cyny # kepiBHulTBY Cyny.

414. BignoBigHUM MpamiBHUK BIAUTY ompalifoBaHHs iHdopMalii i3 3aciaHb
Benukoi manatu, cenariB ta Cyay YmpamiinHs 3a0e3nedenHs 3aciganb Cyny Ha
migcraei 3amoBnenb (Jomatox 39%Y), mo ix migmucamu Tomosa Cymy, 3acTyNHHK
['onoBu Cyny, cynns Cyny, kepiBHUK Cekperapiary abo HOTO 3aCTyNHUKH, IPYKYE
MPUMIPHUKNA TPOTOKOIIB 13 TEKCTOBHM BIJOOpPaKCHHSIM ay/103alKCIB CHEIllaTbHIX
rieHapHux 3acifanb Cyay (KpiM IPOTOKOIMIB, SIKI MICTATH 1H()OPMAITIFO 11010 TUTaHb,
3a3HaueHux y mianyHkrax 1, 3, 4, 5 nyukry 2 § 27 Pernmamenrty), 3acigans Cymy,
3acifiaHb Ta TUICHaApHUX 3acigaHb (y GopMi MUCHMOBOTO ab0 YCHOTO MPOBAKECHHS)
cenariB Cyny, Benukoi nmanatu Cyay Ta TEKCTOBOTO BiJIOOpaKEHHS ay/1103aIUCIB
(cTeHOTpaM) 3aKpUTHX YaCTUH TUICHApHUX 3acifaHb ceHariB Cyny, Benukoi manatu
Cyny.

(nynkm 414 3i 3minamu, enecenumu 32i0Ho 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

415. KoxxHy CTOpPIHKY TEKCTY MapKylTh BiAnoBiAHO A0 Ilepeniky 1HIEKCIB
KepiBHULTBA, cyAaiB Cyay Ta CTpyKTypHUX mifpo3auniB Cekperapiary.
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416. B o6mikoBomy xypHani (Homatox 40) poOnsTe 3amuic mpo HagaHHS
MPUMIPHUKIB MPOTOKOJIIB CHEIiabHUX MIeHApHUX 3acianb Cyay (KpiM IpOTOKOJIIB,
K1 MICTATh 1H(POPMAIIiIO 100 MUTaHb, 3a3HAYEHUX y MANYHKTax 1, 3, 4, 5 myHKTY 2
§ 27 Pernamenty), 3acimanb Cyay, 3acijaHb Ta IUIEHapHUX 3aciganb (y dopmi
MUCbMOBOTO ab0 ycHoro mnpoBajpkeHHs) ceHaTiB Cyny, Benukoi mamatu Cyny Ta
TEKCTOBUX B1J0Opa)keHb ayJ103amuciB (CTEHOTpaM) 3aKpPUTHUX YAaCTHH IJIEHAPHUX

3acinanb ceHariB Cyny, Benukoi nanatu Cyny.

(nynkm 416 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

417. OtpuMaHi TPUMIPHUKKA TPOTOKOJIB a00 TEKCTOBUX BigoOpakeHb
ayJl103aMKciB (CTEHOrpaM) 3aKpUTHX YacTUH IUIEHApHUX 3acigaHb ceHariB Cyny,
Benukoi nanatu Cyny 30epiratoTs B oneyatanomy ceiidi. KomnitoBatu (qpykyBaTu) Ta
nepeIaBaTH iX IHIIKUM 0co0aM 3a00pPOHEHO.

418. [lpariBHuKH, AKI OTPUMAIM MPUMIPHUKH TMPOTOKOMIB ab0 TEKCTOBUX
BIJIOOpa)KeHb ay/103aluciB (CTEHOTpaM) 3aKPUTUX YaCTHH IUICHApPHHUX 3acilaHb
cenatiB Cyny, Benukoi mamatu Cyny, 3000B’s3aHI MOBEpHYTH iX A0 BIIIUTY
omnpailtoBanHs iH(opmariii 13 3aciganb Benukoi manatu, cenatis Ta Cyny YnpaBiiHHS
3a0e3nedeHHs 3aciianb Cyay JUisl 3HUIICHHS B YCTAHOBJICHOMY MOPSAKY HE Ti3HIIIE
HIXK Yepe3 JIecaTh poOoUHX JHIB BiJ JHS yXBasieHHd akTa Cyny.

419. 3akpuTi meHapHi 3aciganas ceHaTiB Cyny, Bemukoi mamatu Cyny Ta
OIpallOBaHHs BIANOBIJHUX MarepiaiiB, 10 MICTATh 1H(POpPMAILIilO, AOCTYHN 0 SKOi
0OMEXEeHO, OpraHi3oBYIOTh Ta NPOBOAATH 3rifiHO 3 IlopsigkoM opranizaiii Ta
3a0€3MEeUYEHHs] PEKUMY CEKPETHOCTI B JEpKABHHUX OpraHax, OpraHax MICLEBOIrO
CaMOBPSIIyBaHHs, Ha MIJIPUEMCTBAX, B YCTAHOBAX 1 OpraHi3allifX, 3aTBEPIKEHUM
noctaHoBoto KabGinery MinictpiB Ykpainu Big 18 rpynus 2013 poky Ne 939 31
3MmiHamu, Ta [IpaBunamu BHYTpimHb00O €kTOBOTO pexkumy B Cyji, 3aTBepIKEHUX
posnopskeHHsaM ['onosu Cyny.

420. V pasi notpeOu aJig 3ano0iraHHsT po3roJIONIeHHIO 1H(OpMaIlli BXKUBAIOTh
JOJJaTKOBUX 3axoniB 3a pimeHHsM [ogoBu Cyay uYM MpOMO3ULISIMU TOJIOBU
cnemianbHoro 1ieHapHoro 3acimanHa Cyay, 3acimanas Cygy, 3acigaHHs Ta
wieHapHoro 3acinanHsi ceHary Cyny, Benukoi nmamatu Cyay, cyanai-nomnosinada
y CHpasBi.

Od¢opmiieHHs1, peeCTPYBaHHA pillieHb, BUCHOBKIB, yXBaJl, yXBaJeHUX
HA IUVIeHAPHUX 3aciganHax Benukoi manatu Cyny, 3a0e3neqyBajbHUX HAKA3IB
Cyny, yxBaJ, yxBajieHUX Ha 3acitanHsax Bequkoi manatu Cynay, pilieHnb, yxsad,
yXBaJICHUX HA IVICHAPHUX 3aCiIaHHAX Ta 3acifaHHsax ceHatis Cyny,
yXBaJl, yXBaJIeHUX Ha 3acigaHHsax ceHatiB Cyay, IOCTAHOB, yXBaJIeHUX
HA cIeliaJIbHUX IVICHAPHUX 3acigaHHAX Ta 3acinanHsax Cyay, yxBaJ, yXBaJeHHX
Ha 3acifaHHAX KoJierii cyaaiB Cyay, i mopsiiok ix po3cHIaHHA
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421. PimeHHsI, BACHOBKH, YXBaJli, YXBaJIeH1 Ha TUICHAPHUX 3aciTaHHsIX Bemnkoi
nanatu Cyny, 3a0e3nedyBanbHl Hakasu Cyqy, yXBalld, YXBajJ€HI Ha 3aciJIaHHSIX
Benukoi nanatu Cyqy, pillieHHs, yXBaJli, yXBaJICH] Ha TUICHAPHUX 3aClIaHHSIX CEHATIB
Cyny, yxBanu, yxBajeHl Ha 3acifaHHsx ceHariB Cyay, NMOCTaHOBM, YXBajeHI Ha
cHeliajJbHuX ITUICHApHUX 3aciiaHHsax Ta 3acimanHsx Cyay, yxBaiu, yxXBajieHI Ha
3acigaHHAX Kojerii cyaniB Cyay, IpyKyIOTh Ha CIeIlaIbHUX OJlaHKaX 1 0(hOpPMIISIOTh
BIZIITOBITHO /10 cTaTeit 83—90 3akonHy.

422. IlinnucaHHs pillieHb, BHCHOBKIB, yXBaj, MOCTaHOB, 3a0e3MeuyBajlbHHUX
Haka3iB Cyny opranizoBye YmpaBiiHHs 3a0e3neueHHs 3acinans Cyny.

423. PimieHHsI, BACHOBKH, YXBaJIH, IOCTAHOBH Ta 3a0e3neuyBajibHi Hakazu Cyy
micisl iX yXBaJIGHHS PEECTPYIOTh NPAIIBHUKU YTPaBIiHHS 3a0€3MEUeHHs 3aci/laHb
Cyny B CEJl y BIINOBITHUX KHUTAX PEECTpaIllli:

—,,KHHTra peecTpyBaHHS IMOCTAaHOB, YXBaJEHUX Ha CHEIIAIbHUX IUJICHAPHUX
3acigannsax Koncturymiiinoro Cyny Yipainu® ([lomatok 41);

—,,KHura  peectpyBaHHsS  TOCTaHOB,  YXB&JICHHMX  HA  3aCiJIaHHAX
Koncrurynirinoro Cyay Ykpainu“ (logarox 42);
—,,KHura  peectpyBaHHs ~ 3a0e3nedyyBaJIbHMX  HakKa3iB,  YXBAJICHHX

Koncruryniiitnum Cynom Ykpainu“ (logarox 43);

— . KHura peectpyBanns pimenb KonctutyuiitHoro Cyny YkpaiHu, yXBaJeHHX
Ha 1ieHapHuX 3aciganHsx Ilepmoro Ta Jlpyroro cenariB KoncrutyuiitHoro Cyay
Yxpainu“ (donatok 44);

— ,,KHHra peectpyBaHHs yXBaJl, yXBaJICHHX HA TUIEHAPHUX 3aciganHsx [lepiioro
ta J[pyroro cenariB Koncruryiiinoro Cyny Ykpainu® (JJomaroxk 45);

— ,,KHura peecTpyBaHHs yxXBall, yXBaJIeHUX Ha 3acigaHHsx [lepmioro ta JIpyroro
cenariB Koncrutyiiiinoro Cyny Ykpainu“ ([logarox 46);

—,,KHura peectpyBaHHS yXBaJl, YXBaJCHMX Ha 3aCiIaHHIX KOJICTIH CYIIIB
Koncrurynirinoro Cyay Ykpainu“ (logarox 47);

— . KHHUTra peectpyBanHs yxBaJl, yXBaJeHUX Ha IUICHAPHUX 3acilaHHAX Bemmkoi
nanatu KoncruryuiitHoro Cyny Ykpaiau® ([Joaarok 48);

— . KHHUra peectpyBaHHs yxBajd, yXBaJeHHMX Ha 3acilaHHsAX Benukoi mamaTtu
Koncrurynirinoro Cyay Ykpainu“ (ogarox 49);

—,,Kuura peectpyBanHs BUCHOBKIB Koncturyuiinoro Cyny VYkpainu,
yXBAJICHUX Ha IUIeHapHUX 3acimanHsx Benukoi nanatu Konctutyuiitnoro Cymy
VYkpainu® (lonarox 50);

— . KHura peectpyBanns pimenb KonctutyuiitHoro Cyny Ykpainu, yXBaJeHHX
Ha TIUIeHapHUX 3acinmaHHsx Benukoi nmanatu Konctutyumitnoro Cyny VYkpainu™
(Tomatox 51).

(nynkm 423 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

424. PeectpyBaHHs pillieHb, BACHOBKIB, YXBaJl, TOCTAaHOB Ta 3a0e3MevyBajJIbHIX
Haka3iB Cyy MOYMHAIOTH KOKHOTO KaJIEHJAPHOTO POKY.
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425. Homepu pillieHb, BUCHOBKIB, YXBaJl Ta 3a0e3neuyBajibHUX HakasiB Cyny
MICTSITh TPH YaCTHUHHU:

— TepIia — MOPSAKOBHI HOMED aKTa 3 MOYaTKy POKY;

— npyra (numemo 3 nedicom) — mitepa ,,p* (pillIeHHs, yXBaJICHE Ha INICHAPHOMY
3acijaHHi), ,,B“ (BUCHOBOK), ,,yII‘ (yXBajia, MOCTAHOBJICHA Ha IIJIEHAPHOMY 3aciaHH1),
.,y (yxBasa, ToCcTaHOBJICHA Ha 3aciJiaHHi), ,,3H" (3a0e3euyBaJIbHUN HaKa3);

— TpeTs (IMUIIEMO ICII CKICHOT pUCKH) — KaJIeHIapHHUH PiK.

Hpuxiaan
Ne 1-38/2018

426. Homepu pimens Ta yxBau ceHaTiB Cyay MICTSATh TPU YaCTHUHU:

— TIepliia — MOPSKOBUM HOMED aKTa 3 TOYaTKY POKY;

— apyra (numemo 3 aedicom) — mitepa ,p“ (pimenHs), ,,yn* (yxBaia,
MOCTaHOBJICHA HA TUICHAPHOMY 3aciJlaHHi1), ,,y** (yXBaja, TOCTAaHOBJICHA Ha 3aCiJIaHH1)
Ta HOMEP (PUMCBHKOI0 IUPPOIO B IykKax) ceHary Cyny;

— TpeTs (MUIIEMO MicIis CKICHOT PUCKH) — KaJleHJapHUM PiK.

Ipuxaan
Neo 1-y(I)/2018

427. Homepu MOCTaHOB, yXBaJCHUX Ha CHEIIaIbHUX TJICHAPHUX 3aCiJaHHIX Ta
3acinanHsax Cyay, MICTSTh TPU YaCTUHMU:

— Tepliia — NOPSAKOBUN HOMEP aKTa 3 MTOYATKY POKY;

— npyra (mumemo 3 aedicom) — mitepu ,,nc (IMOCTaHOBA CHELIATBHOTO
MJICHAPHOTO 3aCiIaHHs ), ,,I1° (IOCTaHOBA 3aCiTaHHS ),

— TpeTs (MUIIEMO MiCIIs CKICHOT PUCKH) — KaJleHJapHUM PiK.

IMpuxaan
Ne 1-ic/2018

428. Homepu yxBai, yXBaJeHHMX Ha 3aciaHHIX Kouseriil cynniB Cyay, MICTATh
TPH YaCTHHH:

— Tepliia — MOPSIKOBUN HOMED aKTa 3 MTOYATKY POKY;

— apyra (niumemo 3 aedicom) — Homep kouerii cymniB Cymy Ta HOMep
(pumchKorO 1TU(dpOoro B Ay*)Kax) ceHaty Cyny;

— TpeTd (MMIIEMO Miciis CKICHOI PUCKH) — KaJIeHIapHUM piK.

Hpuxiaan
Ne 1-1(I)/2018

429. Axtu Cyny ohopMITIOIOTH 3T1THO 3 AojaTkamMu 52—65 no [HcTpykmii.
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430. Pimennsi, BucHoBok Cyny 6e3 mianuciB cyaaiB Cyay HaICHUIAIOTh
YYaCHUKOBI KOHCTUTYIIMHOTO MPOBA/KEHHs HE MI3HIIIEe HACTYITHOT'O0 pOOOYOro JIHS
B1JI THS yXBaJICHHS PIIICHHS YM BUCHOBKY Ta PO3MIIIYIOTh Ha O]iliiiHOMY BeOCauTi

Cyny.

431. YxBanu, yxBajeHi Ha 3acigannsax ceHatiB Cyny, Benukoi nanatu Cyny, 6e3
nianuciB cyaniB Cyay po3cHIaloTh MICHS iX MiAMHCAHHS.

432. lMokaxunku po3cunanHs akTiB Cyny rotrye YmpaBiiHHS 3a0e3MeUYeHHS
3acimanp Cyny 1 mepenae ix pasoM i3 BignmoBigHumu aktamu Cyny mo YmpaBiaiHHS
JOKYMEHTATBHOTO 3a0€3MeYeHHS sl X pO3CUIIaHHS.

433. BimoBITHO 70 TOKAXYHKa PO3CUJIIaHHS yxBanu koierii cyaaiB Cymy,
cenatiB Cyny, Benukoi manatu Cyny, nocranoBu Cyny po3MIlIylOTh Ha OQiliitHOMY
BeOcaiiTi Cyny Ta/abo B JJOKaIbHIN MepexKi JJIsi BHYTPIIIHBOTO KOPUCTYBAHHS, a TAKOX
y BHU3HAUCHHUX 3aKOHOM Ta PermameHToM BUMNAJKax HAACWIAIOTh Y4YaCHUKAM
KOHCTUTYIIIHHOTO MpoBapKeHHs (0e3 mignuciB cyaniB Cyay, 3acBiUYEH] MEYaTKOIO
»Cexperapiat Koncturymiinoro Cyny Ykpaiau No 1¢).

434. J1o3Bin Ha po3cunanus akTiB Cyny mae ['onoBa Cyny, 3actynHuk ['onoBu
Cyny abo ocoba, sika BUKOHye 000B’s13ku ['otoBu Cyny.

435. TunoBi MOKAKYUKH PO3CHIIAHHS PIllIEHb, BUCHOBKIB, yXBaJ, TIOCTAHOB,
3a0e3neuyBanbHUX HakaziB Cymy, okpeMux AyMoK (momatku 66-82) cymmiB Cymy
MOXYTh OYTHM JOINOBHEHI, 3MIHEHI MiJ 4Yac pO3CUJIaHHS KOHKPETHUX aKTIB 3a
nopyuenasm ['onoBu Cyny, 3actynuuka ['omoBu Cymy, abo ocobu, sika BHKOHYE
0060B’s13ku ['onoBu Cyny, CyIIi-I0MIOBI1ava y CIIPaBi.

436. Yxpayiu kouserid  cyamiB  Cyny, cenariB Cyay T1po  BIIKPUTTS
KOHCTUTYLIHHUX MPOBAKEHb Y CIIPaBax 3a KOHCTUTYLIHHUMU CKapraM# CKEpOBYIOTb
yY4aCHHKaM KOHCTUTYIIIHHOTO  TPOBa/DKEHHA  (MOCTIMHOMY  TpPEACTaBHUKOBI
BepxoBnoi Panu Ykpainu B Konctutyuiiinomy Cyni Ykpainu ta IlpencraBHUKOBI
[Ipesunenta VYkpainn B KonctutyuitHomy Cyni VYkpaiHu) pa3oM 3 TEKCTOM
KOHCTUTYIIHHUX CKapr.

437. Y pa3i yxBaJieHHsI Ha TUIeHapHOMY 3acifaHHi ceHary Cyny uu Benukoi
nagaty Cyny yXBajld TpPO YCYHEHHS ONHUCOK ab0 Tpo pPO3’SICHEHHS MOPSIKY
BUKOHAHHS pillleHHs, BUCHOBKY Cynay 3rigHo 3 myHKToM 5 § 76 Permamenry ii
MPUMIPHUKY PO3CHIIAIOTH BIMOBITHO /IO MOKKYMKA PO3CUTIAHHS TAKOTO aKTa.

438. [IpaniBauku ApxiBy Cyny il YpaBiiHHS JOKyMEHTaJIbHOTO 3a0€3MeUeHHs

3a nopyueHHsaMm kepiBHunTBa Cyny Tta CekperapiaTy BHUTOTOBJISIOTH J0JATKOBI
NPUMIPHUKHU aKTiB 1 HAJCUIIAIOTH iX 32 3aIUTaMHU.

C:\Users\vika_307\Desktop\IOpuuuni foxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 02.10.2024.docx



71

Bumoru 10 opopmiieHHSI TIOKYMEHTIB, SIKi CTBOPIOIOTH
3a I0MOMOTI 010 IPYKYBaJIbLHUX 32C00iB

439. OpranizaiiiHo-po3nopsaa4l JOKYMEHTH BHUTOTOBJISIOTH 3a JIONIOMOI'OIO
CE/] Ta/abo npykyBaJIbHHX 3aCO01B.

440. OxkpeMi BHYTpIIIHI JTOKYMEHTH (3asBH, IOSCHIOBAJIbHI Ta JOMOBIIHI
3aIMHICKH TOIIO) O(hOPMITIOIOTH PYKOIICHUM CTIOCOOOM.

441. Komm’rorepuuit HaOip akTiB Cyay, okpeMux TymMok cyanaiB Cyay Ta iHIIIX
JIOKYMEHTIB 3111 CHIOE YTIpaBIiHHS JOKYMEHTAIBHOTO 3a0€3MeUeHHS 3 JOTPUMAaHHIM
YCTaHOBJICHUX BUMOT.

442. Jlo Habopy mnpuiiMarOTh MaTepiaid TIIbKH CIY>KOOBOTO XapakTepy
B CIIeHiaNbHINA OOKIaAMHIN, 3a3HaYal0un KUIbKICTh MPUMIPHHKIB, IHTEPBAIN HAOOPY,
JaTy, TMPI3BUIIE 1 HOMEP CIIy>k00BOT0 TeaehOoHy BUKOHABIIS JOKYMEHTA.

443. Pykonycu Ta 1HIII Marepiaiu, sKI TMepefaloTb N0 YIpaBIiHHS
JIOKyMEHTAJIbHOTO 3a0e3MeueHHs, MailoTh OyTH HamMcaHi Ta BiJpeJaroBaHi
pO30IpJIMBO, OXAaMHO YOPHUIOM YH KYJIBKOBOIO PYYKOI CHHBOTO a00 HYOPHOTO
KOJIbOpy. Marepianu, HanvcaHl ab0 BUIIPaBJIEH] OJIIBLEM, 10 HAOOPY HE MPUHMAIOTh.

444, Marepianu APyKYIOTb y MOPSAKY iX HaAXOIKEHHS, a TEPMIHOBI — 1032
YEproo B MOPSAKY HAJIXOIKEHHS.

445. HaOpaHuii TEKCT TOKyMEHTa NepeBipsi€ BUKOHABELb. Y pa3l BHUIBICHHS
JIPYKapChbKUX MOMMJIOK, MPOIYCKIB BiH 3aMOBJIS€ NPaBKY, J0JIAI0UU PO3APYKOBaHY
OCTaHHIO BEPCII0 JJOKYMEHTA 3 YITKUMHU PYKOTIMCHUMHU MPABKAMHU.

446. Y pa3i noTpedu mpalliBHUK YTIpaBIiHHS JTOKYMEHTAJIbLHOTO 3a0€3MeYeHHS
CKaHY€ Ta KOMIIOE TOKyMEHTH.

447. Inst OpyKyBaHHS TEKCTIB JOKYMEHTIB BUKOPHCTOBYIOTH TapHITYpY
Times New Roman ta mpudt po3mipom 12—14 npykapCbKuX MyHKTIB.

Mpudpt po3mipom 8—12 npykapChKUX NYHKTIB BHKOPUCTOBYIOTH IS
JIPYKYBaHHSI PEKBI3UTIB ,,J[OBIIKOBI JaHi Mpo opuaudHy ocoly*, ,,Koa ropuandHoi
ocobu®, ,,Bi1oM0oCTi po BUKOHABIIA JTOKYMEHTA“, BHHOCOK, MOSCHIOBAJIbHUX HAIUCIB
JI0 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTa TOIIO.

448. ]Ins npykyBaHHsS PEeKBI3UTY ,,Ha3Ba BHIy JOKYMEHTa* BUKOPHUCTOBYIOTH
po3pimxennii mpudt po3mipom 14—16 npykapchKux MyHKTIB.

Jnsa  npykyBaHHS — pekBI3UTIB  ,,HaliMeHyBaHHs  1opuanyHOi  0CcOOH®,
,,HallMeHyBaHHSI CTPYKTYypHOTO MiJIpO3AUTy OpUANYHOI ocobu®, ,Ha3Ba Bumy
JOKYMEHTa*“ Ta ,,3aroJIOBOK JI0 TEKCTY JOKYMEHTa" BUKOPUCTOBYIOTH HAIiBXUPHUN
npsIMHUIA pUQT.
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449. TekCcT NOKYMEHTIB Ha apkymiax rmnamepy (opmary A4 peKOMEHIOBAHO
OpykyBaTtd depe3 1-1,5 MikpsakoBoro iHTepBamy, a ¢opmary A5 -
yepe3 1 MikpsiakoBui 1HTepBal. Ilim yac odopmMileHHsS TOKYMEHTIB, 3a MOTpeOH,
MO>Ha 3aCTOCOBYBATH 1HIII MIKPSIIKOBI IHTEPBAJIH.

450. PexBizut J0KyMeHTa (KpIM TEKCTy), IO MaloTh KiJdbKa PSAIKIB
(,,JlomatkoBi maHi mpo IOPUAMYHY OCOO0Y“, ,,3arOJOBOK JO TEKCTY JOKYMEHTa™,
,,BIIMITKa TIPO HasIBHICTh TOAATKIB®), APYKYIOTh uepe3 | MIKPSIAKOBHIA IHTEPBAJL.

451. CxnanHUKH PEKBI3UTIB ,,Anpecat®, ,I'pud 3arBepmxeHHs AOKyMeHTa“,
., pu( TMOro/uKeHHs (CXBAJIEHHS) JOKYMEHTAa* BIJOKPEMIIIOIOTH OAMH BIJ OJIHOTO
yepe3 1,5 MUKpSIIKOBOTO 1HTEpBAILY.

452. PekBI3UTH JIOKYMEHTa BIJOKPEMIIIOIOTh OJUH BiJ OJHOTO 4Yepe3
1,5-3 MIKPSIIKOBUX 1IHTEPBAJIH.

453. PexBisutu ,HaiimeHyBaHHSI IOpUIUYHOI OCOOM  BHUIIOTO  PIBHSA,
»~HalMeHyBaHHs IOpUIUYHOT 0coou*, ,,Ha3Ba BUly TOKyMEHTa" IPYKYIOTh BEJIMKUMU
JITEpaMH.

454. Po3umdpyBaHHs TIANUCY B PEKBI3UTI llianuc™ ApykyloThb Ha piBHI
OCTAaHHBOI'O PSAJKA HaAMEHYBaHHSI MOCA/IH.

455. MakcuManbHa JOBXKHMHA psAKa O0araTopsiIKOBUX PEKBI3UTIB (OKpIM
peKBI3UTY ,, TekcT nokyMeHTa) — 73 MM (28 npyKOBaHUX 3HAKIB).

456. S0 3arojoBOK 70 TEKCTy JOKyMeHTa mepeBuirye 150 apykoBaHux
3HaKiB (5 pSAAKIB), HOTO MPOAOBKYIOTH O MEXI MpaBoro mojs. Kpanky B KiHII
3arojIOBKa HE CTaBJIATh.

3aroyioBOK, SKHI PO3MINIIYIOTh O1Ji JIBOrO MOJIA, HE MOXE IEpPEBUIIYBaTH

150 npykoBaHUX 3HAKIB.
(nynxkm 456 6 peoaxyii Posnopsiosicenns I'onosu Koncmumyyitinoeo Cyoy Yrpainu 6i0 23 scoemus
2023 poxy Ne 75/01/2023-0/)

457. Ilin yac oQoOpMIIEHHA IOKYMEHTIB BiJl MEXl1 JIBOTO MOJIA JTOKyMEHTa
pOOIATH TaKi BIACTYIIH:

10 MM — 7151 a03al1iB Y TEKCTI;

90 MM — 715t peKBI3UTY ,,AnpecaT’;

100 Mmm — nmns peksisutiB L, I'pud 3arBepmxeHHs mokymeHta™ Tta I pud
O0OMEXXEHHS JIOCTYMY /10 JOKyMEHTa;

125 MM — 1t po3mmmdpyBaHHs MATUCY B PEKBI3UTI , [ Iiamuc®.

458. He poOmsaTe BiACTYIYy Big MeXl1 JIBOrO TOJIS IS PEKBI3WTIB ,JlaTta
JTOKyMEHTa", ,,3aroJIoBOK JI0 TeKCTy JOKyMeHTa“, ,,TekcT mokymeHTa* (0e3 ab3arliB),
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,,BIIMITKA TIPO HASBHICTh MOAATKIB®, ,Biza mokymenta®, ,I'pud moromkeHHs
(cxBajeHHs) JoKyMeHTa®, ,,BiMiTKa MMpo 3acBIAYCHHS KOI1i JoKyMeHTa", ,,BiqomocTi
PO BUKOHABIA JOKyMeHTa™, ,BigmiTka mpo O3HAHOMIICHHS 3 JOKYMEHTOM®,
,,B1IMITKa TpOo BUKOHAHHS JIOKYMEHTA ", HAMMEHYBaHHS ITOCaIN B PEKBI13UTI ,,[liamuc*,
a takox ciiB ,,CJIYXAJIN®, ,BUCTVYIIWJIM®, ,BUPIIIINJIN®, ,, YXBAJIUJIN®,
, HAKA3VYIO%, ,;30bOB’3VHO*

459.Y pa3l HasgBHOCTI KUIbKOX Tpu]iB 3aTBEPIKEHHS 1 TMOTOIKEHHS
(cxBajyieHHsI) JOKyMEHTa epuuii rpud ApyKyroTh 6€3 BIACTYIY BiJ MEXi JIIBOTO IMOJIA,
npyruii — uepe3 100 MM BiJ MeXi JIIBOTO MOJISL.

460. SIkm1o B TEKCTI JOKYMEHTA € TTOCHIAHHS Ha JOJAaTKH a00 Ha TOKYMEHT, 1110
CTaB M1JICTaBOIO IS IOT0 MiAroTyBaHHs (BUlaBaHHs), ciioBa ,,Jlomarok 1 ,,IligcTaBa‘
JIPYKYIOTh O€3 BIJICTYITY BiJ MEX1 JIIBOTO TOJISI, @ TEKCT 10 HUX — yepe3 | MIKPSIKOBUI
1HTEpBaI.

461. ITig yac odopmiieHHS JOKYMEHTIB Ha JBOX 1 OUIbIIIE CTOPIHKAX JIpyra Ta
HACTYIHI CTOPIHKA MalOTh OyTH TPOHYMEPOBaHi.

462. Homepu CTOpPIHOK CTaBJSATh TOCEPEAMHI BEPXHBOTO TMOJS apKylla
apabCbkuMu LM(pamMu, HE 3a3HAYalOUYU CJIOBO ,,CTOPIHKA® Ta PO3/IJIOBI 3HAKH.
[lepury cTOpiHKY HE HYMEPYIOTb.

CTopiHKH JOKYMEHTA 1 KOKHOTO 3 JJOJATKIB MalOTh OKPEMY HyMepaIlito.

463.TexcT JOKYMEHTIB MOCTIHHOTO Ta TpuBajoro (moHaa 10 pokiB) cTpoky
30epiraHHs JpyKylOTb Ha oOAHOMY Oomi apkyma. J[OKyMEHTM THMYacOBOTO
(o 10 pokiB) cTpoky 30epiraHHs MOHa IPYKYBAaTH Ha JTUIILOBOMY 1 3BOPOTHOMY OOI11
apKy1a.

Bumoru 10 BUKOHAHHA KOMiKBAJIbHO-PO3MHOKYBAJIbHUX POOIT

464. KonitoBaIbHO-PO3MHOXKYBaJIbHI  POOOTH BHKOHYIOTH IIEHTPAJi30BaHO
MpaliBHUKY BIIAUTY aAMIHICTpYBaHHS 1H(QOpMALIHHUX MEpex Ta 0a3 JaHUX, a TAKOXK
Ha OKPEMHX KOMIIOBAJIbHUX alapaTrax, yCTAHOBICHUX Yy KaOiHEeTaX, MpaliBHUKU THIINX
CTpYKTypHUX mijipo3ainiB CekperapiaTy Ta natpoHaTHi ciyxou cyaniB Cyny.

465. JIo3BOJIEHO KOMIIOBaHHS JOKYMEHTIB 1 MarepiajiB JMIIE CIy>KO00BOTO
XapakTepy.

466. [Insi BUKOHAHHS KOMIIOBAJbHO-PO3MHOXKYBAJIBHUX POOIT 3aMOBHUK
3alOBHIOE OJIaHK YCTAaHOBJIEHOT (OpMU, SKUI Mepeaae A 3BITHOCTI O BIAILIY
anIMiHICTpyBaHHS iH(pOpPMAIITHUX Mepex Ta 0a3 nanux (Jomatok §83).

(nynkm 466 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])
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467. IlpamiBHUKK BIAAUTY aJMIHICTpyBaHHS 1HGOpMalIMHUX Mepex Ta 0a3
JAaHUX, K1 BAKOHYIOTh KOITIOBaJIbH1 pOOOTH, KOTI1IOIOTh JIOKYMEHTH JIUIIE B KIIBKOCTI,
3a3HAauYCHIM y 3aMOBJICHHI, Ta BIAMOBIIAIOTH 3a MOPYIICHHS Ii€i BUMOTH. BoHHM
OOJIIKOBYIOTh BHUTOTOBJICHI MaTepiald Ta BHAAIOTh iX 3aMOBHHUKOBI pa3oM 13
opuriHaioM. OTpuMyBay KOMiil CTaBUTh CBIM MIJIIHUC.

468. 3amMOBIIEHHS BHKOHYIOTb Yy TOpPSAKY HaAXo/KeHHs. TepMiHOBI
KOITIFOBaJIbHI POOOTH BUKOHYIOTh HacaMIIepel.

469. Kormii mpoekTiB pillleHb, BUCHOBKIB, & TAKOXK IMOCTaHOB, SIKI YXBaJllO€ Ha
CHeliaibHUX IIeHapHux 3aciganHsx Cya BIANOBIAHO A0 MOyHKTIB 3, 4, 5
YacTUHU Apyroi crarti 39 3akoHy, HaJlaHI HE MEHIIE SK 3a TPU poOOUYMX AHI 10
MPOBENCHHs IUieHapHOro 3acimanHs cenary Cyny, Benukoi mnamatu Cyny,
creriajgbHoro IieHapHoro 3aciganHs Cyay, BHUTOTOBIISIE BIANMOBIJaNbHA oco0a
VYupamiaas 3abe3neueHHs 3acigadb Cymy.

s ocoba y BHU3HAUYEHOMY WPHUMIIICHHI HEBIJIKJIAIHO CKAaHY€ MPOEKT
BIJIMOBIJTHOTO aKTa, 3a JOMOMOTOI0 HaJallTyBaHb BJIACTUBOCTEH JPYKOBAHOTO
MPUCTPOIO CTaBUTh I1HAEKCH CIPOr0o KOJBOPY IO JlaroHalll KOXHOi CTOPIHKH Ta
PO3JPYKOBYE BIAMOBIAHO JO0 TOKAXYMKA PO3CUJIAHHA, YPaxoBYIOUd (HaKTHUHY
KUIbKICTB cyaiB Cyny. I1icas BUTOTOBIIEHHS KOMiM (paill CKaHOBAaHOTO MPOEKTY aKTa
3HMILYIOTh Y MPUCYTHOCTI K€pPIBHUKA YTpaBiliHHS 3a0e3neueHHs 3aciianb Cyny.

470. BuroTtoBneHi Komii OTpUMYIOTh MPAIliBHUKN MATPOHATHUX CIYKO CYyIIiB
Cyay, cTaBiasiu 0COOMCTHI MiANKC B MOKKUYUKY PO3CUIIAHHS.

471. 3a BUKOpPHUCTaHHS KOMIIOBAJIbHOI TEXHIKM B MAaTPOHATHUX CIIyk0axX CyIiB
Cyny Ta ctpykTypHux migpo3aiiax CekperapiaTy BIAMOBIJAIOTh MPAIIBHUKH, SKHX
BU3HAYAIOTh BIANMOBIAHO cyaas Cyny abo KEepIBHHK CTPYKTYPHOTO MiAPO3JALTY
Cekperapiary.

IV. CucremaTusanis Ta 30epiranisi JOKyMEHTIB Y CIIPABOYMHCTBI
Cxi1alaHHS HOMEHKJIATYpH CIIPaB

472. Homenknarypa cipaB Cyay — 000B’s13koBuit 115t Cyny cucTeMaTu30BaHUN
nepetik Ha3B (3aroJIoBKiB) CIipas, 10 GOPMYIOTh Y CBOEMY CIIPAaBOYMHCTBI CTPYKTYPHI
nigpo3ainu CekperapiaTy, 3a3Ha4alouu CTPOKU 30€piraHHs TaKUX CIPaB.

473. Homenknatypa cnpaB Cyay mnpusHaueHa ansi BcraHoBieHHs B Cymi
€IMHOTO TOPSAKY TPYIyBaHHsS y CIIpaBU JOKYMEHTIB, CTBOPEHUX B €JIEKTPOHHIN Ta
nanepoBii  gopmax, 3a0e3meueHHs OOJIKOBYBaHHS, OINEPATHUBHOIO TMOUIYKY
JOKYMEHTIB 3a iX 3MICTOM 1 BHMJOM, BH3HAU€HHS CTPOKIB 30epiraHHs CmpaB 1 €
OCHOBOIO JIJIsl CKJIaJIaHHs OMHKCIB CIpaB MOCTIMHOTO Ta TpuBajioro (moxag 10 poxis)
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30epiraHHsi, a TaKOX JJs OONIKOBYBaHHA cIpaB TumuacoBoro (1o 10 pokiB)
30epiranHsa. Bectu cnpaBu 11032 HOMEHKJIATYPOIO CIIpaB 3a00pOHEHO.

474.3a ctBopenHs Howmenknatypu cnpaB Cyay BignoBigae YmOpaBiiHHS
JIOKYMEHTaIbHOTO 3abe3rnedeHHs. Ha OCHOBI HOMEHKJIATYp CHpaB CTPYKTYpHHUX
nigpo3aunie  Cekperapiatry B CEJl dopmyrors Homenknarypy cnpas Cyny
B eJIeKTpoHHi# popmi ([JomaTok 84).

(nynkm 474 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

475. llpamiBHuky, BIANOBIAANbHI 32 CHOPABOYMHCTBO y  CTPYKTYPHHX
nigpo3ainax Cekperapiaty, He mi3HilIe 15 nucTonana mOTOYHOTO POKY CTBOPIOIOTH
B €JIEKTPOHHIN (pOpMI HOMEHKJIATYPH CHpPaB LMX MIIPO3AUIIB HA IMi/ICTaBl BUBYEHHS
JOKYMEHTIB 13 yCIX NUTaHb iX JISJIBHOCTI Ta MOTOJKYIOTh TaKi HOMEHKIIATypH
3 YIIpaBIiHHAM JIOKYMEHTAJILHOTO 3a0e3nedyeHHs. Bizyaini3aiiito HOMEHKIIATYPH CIIPaB
CTpyKTypHOTo niapo3auty Cyay 341MCHIOIOTh 32 aBTOMaTUYHO F'€HEPOBAHOI0 (POPMOIO.

476. MeToIMyHy JOTIOMOTY Yy CTBOPEHHI HOMEHKJIATYpH CIpaB Hajaae ApXiB
Cyny.

477. lo Homenknatypu cnpaB Cyny BHOCSTh Ha3Bu chopmoBanux y Cymi
CIIpaB, 110 Bi0OpakaroTh POOOTY, Ky JOKYMEHTYIOTh y Cy/i.

478. Koxxna cripaBa, yHeceHa 10 HOMEHKJIaTypH, IOBUHHA MaTH iHJeKC. [HIeKc
CIPABU MICTUTh 1HIEKC CTPYKTYpPHOTO miapo3aury Cekperapiary i HOpsSAKOBUNA HOMEP
3aroJioBKa CIpaBH B MeXaX CTPYKTYpHOTro miapo3aury Cekperapiary.

puxaan
05-01

479. Po3MmilieHHs 3aroJIOBKIB CIIpaB Y HOMEHKJIATYpl Ma€ BIANOBIAATH CTYIICHIO
BOKJIMBOCTI JIOKYMEHTIB, YHECEHUX JIO0 KOHKPETHHMX CIpaB. Y KOXHIN 13 IUX TPy
JIOKYMEHTH PO3MIIIYIOTh, YPaXOBYIOUH 1X BOXKJIUBICTh Ta CTPOKHU 30€piraHHs.

480. Y Homenkmarypi cipaB Cyay 3a3HauatoTh HOMepH crareii 3a [lepenikom
TUMOBUX JOKYMEHTIB, 1110 CTBOPIOIOTHCS IIiJT Yac JISUIBHOCTI JACp’KaBHUX OpPraHiB Ta
OpraHiB MICIIEBOTO CAMOBPSIIYBaHHSI, 1HIIMX YCTAHOB, MIJNPUEMCTB Ta OpraHi3alii,
13 3a3HAyYEHHSIM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEPDKCHHM HAaKa30M
MinictepcTBa toctuilii Ykpainu Bia 12 kBiTHs 2012 poky Ne 578/5 31 3minamu (mani —
[lepenik TUIOBUX IOKYMEHTIB), 1 CTPOKH 30€piraHHs CIpaB, sIKi € MIHIMAJIbBHUMHU Ta HE
MOXYTh OYTH CKOPOYEHI.

481. Ins copaB, cGOpMOBaHUX 13 THUPAKOBAHUX KOMIM JOKYMEHTIB,
YCTaHOBJIOIOTH CTPOK 30epiranus ,,JIoku He MUHE ToTpeda‘ He3aJeKHO Bl CTPOKY
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30epiraHHsi OpHUriHaiB JOKYMEHTIB (y TOMY YHCIl JOKYMEHTIB MOCTIHHOTO CTPOKY
30epiraHHs), He MOCWJIAIOYMCh Ha CTATTIO [lepesiky TUITOBUX IOKYMEHTIB.

482. Ctpoxk 30epiranss crpasH i3 Tpudom ,,Jl1s ciry:)k00BOro KOpuCTyBaHHS
HE BCTAHOBIIOIOTh, a y BiAnoBiaHiM rpadi Homenknatypu crnpaB Cyay CTaBIATbH
nmo3Hauky ,,EK* (ekcniepTHa Komicis).

483. [Inst 1OKyMEHTIB, HE BCTaHOBIEHUX y Ilepeniky THIOBHUX TOKYMEHTIB,
CTpOKHM 30epiraHHs BH3HAYaIOTh Ha MIiJCTaBl iX BUBYEHHSA EKCIIEPTHOIO KOMICIEIO
Cyny.

484. Ctpoku 30epiranHs MarepianiB crpan, y skux Cyn yXBanuB pillleHHS 4d
HaJlaB BUCHOBOK, YCTaHOBJIIOIOTH BIAMOBITHO A0 YaCTHHU APYroi ctarti 45 3akoHy.
[Hmn marepianu mono aismeHOCTI Cyny 30epiratote B ApxiBi Cyay Ha 3arajibHHUX
niJcTaBax, BA3HAYEHUX 3aKOHOJIAaBCTBOM Y KpaiHH.

485. Ctpoku 30epiraHHsi cCIpaB 1 JOKYMEHTIB Ha €JIEKTPOHHHUX HOCISX
BIJINOBIJIAI0Th CTPOKaM 30epiraHHs Cy/IOBUX CIIPaB 1 JIOKYMEHTIB Yy TanepoBiit hopmi.

486. IIpoTsrom poky cTpykTypHi migpo3aiu CekperapiaTy, 3a MOTOHKEHHIM
13 YIpaBliHHAM JTOKYMEHTaIbHOTO 3a0e3nedeHHs Ta ApxiBoM Cyny, y pasi moTpeou
MOXYTh BHOCHUTH JI0 HOMCHKJATYp CHpaB HOBI CIIPaBH, 3aCTOCOBYIOYH IPH ITHOMY
pe3epBHI HOMEPH HANPUKIHII HOMEHKJIATYp CIPaB.

487.Y rpadi ,,IIpumitka“ cTaBIATH BIAMITKY PO 3aBEACHHS HOBUX CITPaB, PO
NepexiJiHI CIIpaBu, PO CIOPABH, 1110 MPOBAATH y €NEKTPOHHIN (HOpMi, PO MOCATOBUX
oci0, BIIMOBIJATBHUX 32 (POPMYBaHHs CIIpaB, Mpo nepeaanHs cnpas 10 Apxiy Cyny.

488. CEJl Homenknarypy crpaB Cyay Mojae ik e1eKTpOHHY TaOJIHIIFO.

489. Homenknatypy cnpaB Cyay, po3apyKoBaHy Ha mamepi, Bi3ye 3aBilyBay
ApxiBy Cyny, miIMUCy€e KEPIBHUK YTIPABIIHHSA JTOKYMEHTAJIbHOTO 3a0€3MEUYEHHS Ta
CXBaJTIOE ekcriepTHa komicisa Cymy.

490. Homenknatypy cnpaB Cyay MOTOJKY€ EKCIIEPTHO-TIEpEeBipHA KOMIiCis
[leHTpanbHOro AEp>KaBHOIO apXiBy BUIIUX OPraHiB BJIAJU Ta YNPaBIiHHA YKpaiHU
(mam — EIIK OJABO VYkpainu) ogun pa3 Ha II’siTh poKiB a0 HEBIAKIAAHO B pasi
3MIHM CTPYKTYpH 1 IuTaTHOro posnucy Cymy.

491. Homenknatypy cnpaB Cyay CKIaJaloTh Yy UYOTHUPbOX MPUMIPHUKAX.
[lepmmii mpumipHUK 30€piraroTh B YTPaBIiHHI JTIOKYMEHTAJIhHOTO 3a0e3MeUeHHS,
Ipyruii — BUKOPHCTOBYIOTh B YMPaBIiHHI JTOKYMEHTAJIbHOTO 3a0€3MEUYEeHHS SK
poGouuii, TpeTiii — nepenatb 10 ApxiBy Cyay s KOHTPOIIOBAHHS (POPMYBAaHHS
CIpaB y CTpYKTypHUX mimpo3airax CekperapiaTy, 4eTBepTUHA — HAACHIAIOTH IO
EIIK [JJIABO VYkpainu.
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492. HampukiHiii poKy Ha MiACTaBl HOMEHKIATyp CHpaB CTPYKTYPHHX
nigpo3auie Cekperapiaty tTa Homenkiatrypu crnpaB Cyay CTBOPIOIOTH ITiICYMKOBI
3aMuCH B €ICKTPOHHIN (hopMI ITPO KUTBKICTh (PaKTUYHO 3aBe/IeHUX cipaB. Taki 3anucu
ICIIS MAMUCAHHS BIAMOBIIAJIBHUMHU 0C00aMU 3T1JIHO 3 [HCTPYKIlI€I0 T0Iy4arTh 10
3a3HaUYCHUX HOMEHKJIATYp CITpaB.

493. CrpykrypuuM migposauiaM Cekperapiaty Jisi BUKOPUCTaHHS B POOOTI
HAJAI0Th 3aCBIYEHI B YCTAHOBJIICHOMY IMOPSIKY BUTATH 3 BIAMOBITHUX PO3ALIIB
3aTBepakeHoi Homenknatypu crpas Cyay.

494. Homenknatypy cnpaB Cyny, 1m0 ii cxBanuia ekcriepTHa komicis Cyny Ta
3arBepauB ['osoBa Cyay, BBOJATH y 11110 3 1 Ci4HS BIATIOBIAHOTO POKY.

495. Homenknatypy cnpaB Cyny 30epiraiots B enexktpoHHiil popmi B CEJ] Ta
BUKOPUCTOBYIOTh JIJISi aBTOMATH3aIlli MPOIECIB TPYIMYBaHHS JOKYMEHTIB Yy CIpaBU
B Cyi.

dopMyBaHHA CIIPaB

496. ®opMyBaHHS COpaB — II€¢ TPYNyBaHHS BHUKOHAHUX JOKYMEHTIB
y €JIeKTpOHHI1 crpaBu 1eHTpanizoBaHo B CEJl abo manepoBux cnpaB CTPYKTYpPHUMH
nigpo3ainamu Cekperapiaty BianoBigHo 10 Homenknatypu cipas Cyny.

497. EnexTpoHHI AOKYMEHTH, IO HaJeXaTh MO OIHIE] €NEeKTPOHHOI CIpaBH,
MarTh OyTH JIOTIYHO TOB’s3aHI M COOOI0 3a JOMOMOTOI0 BIIOMOCTEH MpPO HUX

y CE/I.

498. EnekTpoHH1 Ta mamnepoBi cripaBu (GOPMYIOTh, TOTPUMYIOUHCH 3arallbHUX
IPaBUJI Ta BPaxOBYIOUYH TaKl BUMOTH:

— Y CIpaBU IPYyMyIOTh JOKYMEHTH, BUKOHAHI IMPOTITOM OHOTO KaJeHAapHOTO
POKY, 32 BUHSITKOM TEPEX1THUX CIPaB (MPOBAATH MPOTITOM KUTHKOX POKIB);

—y CHpaBd BHOCSTH JIMIIE OPUTIHAIM, MPUMIPHUKH OPUTIHAIIB, a SKIIO iX
HEMa€ — 3aCBITYEH] B YCTAHOBJIEHOMY MOPSAKY KOMIi JOKYMEHTIB;

—00CsT eNeKTPOHHOI CHpaBH, IO MICTHTh JOKYMEHTH THMYacOBOTO
(o 10 pokiB) cTpoky 30epiranssi, KiIbKICHO He 0OMEKEHO;

—o0cAr mnamnepoBOi CIpaBd HE TNOBUHEH mnepeBuiryBatu 250 apkylniB
(30—40 minimMeTpiB 3aBTOBIIKK);

— 00cAr eNeKTPOHHOI crpaBu (KUIbKICTh JOKYMEHTIB), 10 MICTUTh JOKYMEHTH
MOCTitHOTO Ta TpuBaoro (moHas 10 pokiB) CTpokiB 30epiraHHs, TOBUHEH BiAMOBIIaTH
oOcsry cnpasu, chOpPMOBAHOI 3 MANEPOBUX MIPUMIPHUKIB €IEKTPOHHOTO IOKYMEHTA;

— 3a00pPOHEHO JI0JIyYaTH 0 MarepoBUX CHPaB YEPHETKH, OCOOUCTI TOKYMEHTH,
PO3MHOXEH]1 KOMii Ta JOKYMEHTH, L0 MiUIATal0Th MOBEPHEHHIO;

— IOKYMEHTH TMOCTIHHOTO i TUMYAacoBOro 30epiraHHsi rpynylTh y CIpPaBU
OKpEeMO;
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—3a HasSBHOCTI B IMamepoBiil cmpaBi TOMIB (YacTHH) IHJEKC CTaBJISATh Ha
KO’KHOMY TOMI, 3a3Ha4arouu ToM, Hanpukiaa: cupasa Ne 05-01, 1. 1, 1. 2.

499. JlIokyMeHTH TpyNyIOTh y CIIPaBU 3a XPOHOJIOTIYHOIO IMOCIJOBHICTIO:

— MOJIOXKEHHS, MpaBuia, IHCTPYKIII TOLIO, 3aTBEP/UKEHI PO3NOPSIUMMHU
JOKYMEHTaMHU, IPYIyIOTh pa3oM 13 3a3HAYEHUMU JOKYMEHTaMH;

— pO3IOPSA/UKEHHS. 3 NOUTaHb  OCHOBHOI  mismbHoOcTi  Cymy, 3
aJIMiHICTPaTUBHO-TOCIIOIAPCHKUX Ta KapOBUX MUTAHb TPYMYIOTh y Pi3HI CIIpaBH;

— PO3MOPSAKEHHS 3 KaJIpOBHUX MUTaHb TPYMYIOTh BIAMOBITHO 10 CTPOKIB iX
30epiraHHs;

— MPOTOKOJIM 3aciiaHb, TUIEHapHUX 3acifaHb ceHatiB Cyny, Benukoi mamatu
Cyny, 3acizanbp Cyny, cneniagpHuX IUIeHapHUX 3acijanb Cyay rpynyroTh y CIpaBu
3a XpOHOJIOTTYHOO MOCTIAOBHICTIO;

— IPOTOKOJIM 3aciianb KoJerii cyaniB Cyny, noctiiuux komiciit Cyny B Mexax
IpyNH JOKYMEHTIB, III0 CTOCYIOThCS OJJHOTO TUTAHHS, TPYIYIOTh 33 OPSAKOM JI€HHUM
3aciganb Cyny.

500. lokymeHTH y crmpaBax, 3a pesyibTaTamu po3risiny skux Cyl yXBaJluB
pllIeHHs, yXBaly a00 HaJaB BUCHOBOK, TPYITYIOTh 32 XPOHOJIOTTYHOIO MOCII0BHICTIO.

Ckuaz cynoBoi cripaBu Bu3Hauae [Hctpykiist (Jogatok 85).
(nynxm 500 3i 3minamu, énecenumu 32iono 3 Posnopsioscennusm 'onosu Koncmumyyiinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

501. o ckmamy eneKTpOHHOI CYZ0BOI CTIpaBH, AKY PO3MIITYIOTh Ha OQilliiHOMY
BeOcaiiTi Cyny, nonaydaroTh JTOKYMEHTH, 110 oOsikoBadi B CEJl Ta € B mameposiii
dbopmi BIANOBIHOI clpaBH. BHUHATOK CTaHOBUTH EJIEKTPOHHA CyJOBa CIpaBa 3a
KOHCTUTYIIHHOIO CKAPIol0, TEKCT SIKOi 3aMIHIOIOTh PE3IOME.

502. JluctyBaHHA TPYNyKOTh 3a 3MICTOM Ta KOPECIOHACHTCHKOIO O3HAKOIO
1 CHCTEMaTH3yIOTh 3a XPOHOJIOTIYHOIO ITOCIIAOBHICTIO (IOKYMEHT-BIAMOBIAL —
3a JOKYMEHTOM-3aIIUTOM).

503. 3aTBepKeH1 TIaHM, 3BITH, KOMITOPUCH TPYMYIOTh Y CIIPAaBH OKPEMO Bij
IPOEKTIB UX TOKYMEHTIB.

504. OcoboB1 cipaBu JepKaBHUX CIY>KO0BLIB (hopmMyroTh 3rigHo 3 [lopsinkom
BEJICHHA Ta 30epiraHHs OCOOOBHUX CIIpaB JEPKABHUX CIY>KOOBLIB, 3aTBEPIKEHUM
HakazoM HamioHanbHOro areHTcTBa YKpaiHM 3 TUTaHb JEP’KaBHOI CIy:KOuU
BiJ 22 G6epe3nst 2016 poky Ne 64 31 3MiHaAMH.

505. Oco60Bi1 cripaBu TMpalliBHUKIB, iK1 BUKOHYIOTh (YHKIII1 3 00CIIyTrOBYyBaHHSI,
dbopmyroTh BiANoBiIHO 10 [IpaBun opranizaiii 1i7I0BOJCTBA Ta apXiBHOTO 30€piraHHs
JOKYMEHTIB Yy JIep’)KaBHMX OpraHax, OpraHax MICIIEBOTO CaMOBpSIyBaHHs, Ha
HiANPUEMCTBAX, B YCTAHOBAX 1 OpraHizaliix, 3aTBEpPIKEHUX Haka3oM MiHicTepcTBa
foctulili Ykpainu Big 18 wepBus 2015 poxy Ne 1000/5 31 3minamu.
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506. Po3paxyHKOBO-IJIaTIKHI  BIIOMOCTI  (0COOOB1 paxXyHKH) MpaIliBHUKIB
CekpertapiaTy CUCTEMaTH3YIOTh Y MEKax pOKY 3a andaBiToM, a BIJOMOCTI Ha BUILJIATY
rpoiiei (BiIOMOCTI HapaxyBaHHs 3apo0iTHOT T1aTH) (GOPMYIOTh IIOMICSIIS MPOTATOM

POKY.

507. YopaBniHHA ~ JOKyYMEHTalbHOTO  3a0esmeueHHs ¥ ApxiB  Cyay
KOHTPOJIOIOTH (POPMYBaHHS CTIpaB y CTPYKTYpHHUX miapo3ainax CekperapiaTy.

30epiranHs JOKYMEHTIB Ta cIpaB Y CTPYKTYPHUX nigposaisiax Cekperapiaty

508. JlokyMeHTH 3 MOMEHTY CTBOpPEHHs (HAaIXO/HKCHHS) 3 yCiMa BiJOMOCTSIMHU
PO HUX JI0 TIEpPEeIaHHs Ha MOCTiitHE 30epiraHHs ado 0 3HUIICHHS B YCTAaHOBJICHOMY
MOPSJIKY, JIOTIYHO 3rpymnoBaHi y chpaBu, 30epiratote y CEJl a6o y cTpykTypHHX
nigpo3ainax Cekperapiaty 3rigHo 3 Homenkmnaryporo cipas Cyny.

509. KepiBHuku cTpykTypHuUX miapo3aims CekperapiaTy, BiANMOBIAalbHI 3a
OpraHizalilo CIpPaBOYMHCTBA B LHUX MIIPO3JAUIAaX, 3000B’s3aHl 3a0e3nedyBaTu
30epiraHHs JOKYMEHTIB 1 cripaB (y nanepoBiid Gpopmi).

510. 3a 1oCTYNHICTH, HUIICHICTH Ta BIATBOPIOBAHICTh EJIEKTPOHHUX JOKYMEHTIB
1 eIEKTPOHHUX CIIpaB, 1110 30epiratots y CEJl, BianoBimgae Ynpasninas iHpopmariitno-
KOMYHIKaIlIHHUX TEXHOJIOT1H.

511. IlutanHs poctymy mpamiBHUKIB CekperapiaTy 10 €IE€KTPOHHUX CIpaB
yepe3 CE/] yperynboByrOTh pO3NOPAIKEHHSIM KepiBHUKa CekpeTapiary.

512. CripaBu B mamepoBiii  ¢opmi 30epiratloTb y poOouux KabiHeTax
y BEpPTUKAIBHOMY TMOJOXKEHHI B madax, gKi 3aMUKalOTh. [ miaBUICHHS
OMEpPAaTUBHOCTI TMOIIYKYy JOKYMEHTIB CIpaBU PO3MIMIYIOTh BIJMOBITHO 10
Homenknatypu cnpaB Cymy. Ha xopiHIsiX OOKJIagIWHOK CIpaB 3a3HAYAIOTH 1HICKCU
32 HOMEHKJIATYPOIO.

513. CrpaBy B mnamnepoBiid ¢GopMi BHUIAIOTh Y THUMYAacCOBE KOPHUCTYBAHHS
npaiiBHUKaM CTPYKTypHUX miapo3auniB CekperapiaTy 3 J03BOJIY KepiBHUKA
cTpykTypHoro migpo3auny CekpetapiaTy, y sAkoMy Oyjo copMoBaHO cIpaBy.
[TocanoBa ocoba, sika BHaajia Ta MpHilHSAIA cOpaBy, 3000B’si3aHA TMEPEBIPUTH
HasIBHICTb JIOKYMEHTIB Y CIIPaBi.

Excnepru3sa miHHOCTI JOKYMEHTIB

514. ExcriepTH3a IHHOCTI JOKYMEHTIB IMOJISATa€e y BCEOIYHOMY BHBUEHHI JUIS 1X
BHeceHHs 10 HarionanpHoro apxiBHoro ¢oHay abo BWIyYEHHS 3 HBOTO Ta
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BCTAHOBJICHHSI CTPOKIB 30€piraHHs JOKYMEHTIB, IIO HE MiJUIATral0Th BHECEHHIO /0
HarionanpHOTO apXiBHOTO (POHTY.

515. ExciepTu3y IIHHOCTI JOKYMEHTIB y €JIEKTPOHHIM (opMi BHKOHYIOTH
3TiJIHO 13 3aKOHOJABCTBOM Y cdepi apxiBHOI CIpaBH Ta CIPABOUYMHCTBA 33 THUMH
CaMHUMH TIpaBWJIAMH, MPUHIIUTIAMHU Ta KPUTEPISIMHU, IO W JOKYMEHTIB y TarnepoBii

dbopwmi.

516. I1ig yac excrepTU3M IIHHOCTI TOKYMEHTIB iX JOOMPAIOTH 7Sl MOCTIMHOTO
i TpuBasioro (monazg 10 pokiB) CTpoKiB 30epiraHHs, Ha/lalOTh JOCTYI IMpaliBHUKaM
apxiBy 10 eJeKTpOoHHUX AoKyMeHTiB 1 cmpaB y CEJl, GmokyioTe mpaBa i1HIIMX
npaiiBHUKIB CekperapiaTy IIOAO pPEAaryBaHHA PEECTPALIHO-MOHITOPUHIOBUX
KApTOK JOKYMEHTIB Ta €JIEKTPOHHUX CIIPaB 32 MUHYJI1 POKH, CTPOKHU 30€piraHHs SKUX
3aKIHYMJITUCS.

517.3a pe3ynbraramMu EKCHEPTU3U I[IHHOCTI JOKYMEHTIB y CTPYKTYpPHOMY
nigposaui CekperapiaTy MpaiiBHUK, SIKUM BIANOBIJIa€ 32 CIPABOYMHCTBO B I[LOMY
niapo3auil, 10 31 rpyaHs BiJMOBIIHOTO POKY CTBOPIOE B €JIEKTPOHHIN (opMi omucu
CIIpaB y €JIEKTPOHHIH 1 maneposiit hopmax MocTiifHOTO Ta TpuBaioro (monas 10 pokis)
CTPOKIB 30€piraHHsl, a TAKOK F'OTY€E IPONO3UIIIT A0 aKTa NP0 BUITYUECHHS JJIs 3HUILIEHHS
nokymeHTiB Cyny, He BHeceHMX 10 HamioHambHOro apxiBHOro (oHmy, A0 SIKUX
YHOCHUTb €JIEKTPOHHI CIIPABU 3 JOKYMEHTaMH B AaNiepoBiil popMi Ta B pa3i yXBaJICHHS
BIJINIOBIJTHOTO pimeHHs KepiBHULITBOM Cyny Ta CekperapiaTy — B €JIEKTPOHHIN (hopmi.

518. Omuc eneKTpOHHHWX CHpaB CTPYKTypHOro migposairy Cekperapiaty i
MPOMO3UIIT 10 aKTa PO BWIYYCHHS Jis 3HUIICHHS JOKyMeHTiB Cyay, He BHECEHUX
no HarmionanbHoro apxiBHoro (onmy, Bizye oco0a, sika iX MiArOTyBasia, KEPiBHUK
VYrpaBiiHHS TOKYMEHTAJIbHOTO 3a0€3MeUYeHHs Ta MiAMUCYE KEPIBHUK CTPYKTYPHOTO
nigposaury Cekperapiary.

519. Ha miacraBi ommcy eJIEKTPOHHHX CIIPaB CTPYKTYPHOTO TMiAPO3ALTY
CekperapiaTy Ta MPOMO3MINN 0 aKTa MPO BWIYYCHHS Uil 3HUIIEHHS JOKYMEHTIB
Cyny, He BHeceHux 1m0 HarmionansHoro apxiBHoro ¢ouay, ApxiBs Cynay
nicast MPUIHATTS JOKYMEHTIB CTPYKTYpHUX Hiapo3auniB CekperapiaTy CTBOPIOE
B €JICKTPOHHIA (OpMI ONMUCH EJIEKTPOHHUX CIIpaB MOCTIHHOIO, TpUBAJIOro (MoHa
10 pokiB) ctpokiB 36epiranss (omatok 86) Ta akT mpo BUIYUECHHS JIJIsi 3HUIIECHHS

nokymentiB Cyay, He BHeceHHX 10 HarionanpHoro apxiBaoro gouay (Jomatok 87).

(nynkm 519 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

520. EnexTpoHH1 JOKYMEHTH 3HMINYIOTh JIMIIE B pa3l BIJAMOBIAHOTO PIIIEHHS
kepiBHuKa Cekperapiary.
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521. AKT npo BUIYYEeHHs AJi 3HUIIECHHA NOKyMeHTIB Cyay, HE BHECEHUX O
HamionanpHoro apxiBHoro GoHmay, 1o ix 30epiraroTb B EJICKTPOHHIN ¢opmi,
CTBOPIOIOTH JIMIIIE B €JICKTPOHHIN opmi.

522. SIkuio 3a pe3yjabTaTaMu eKCIEePTU3H IIIHHOCTI JOKYMEHTIB JIJIsl TOKYMEHTa
BU3HAYEHO MOCTIWHUM CTPOK 30epiraHHs, BIAMOBIJaIbHa 0C00a BUTOTOBJISIE TTAIIEPOBY
KOITI0 TAaKOTO JMOKYMEHTa 3 BI3yalli3alll€l0 PEKBI3UTIB MIAMUCY OCOOU, sIKa HOTO
mianmucana, 3acBiAUEHy TedaTkoro 0e3  300paxeHHs repba ,,Cekperapiar
Koncturynitnoro Cyny Ykpainu No 1.

523. MeToau4Hy JOMOMOTY y CTBOPEHHI OMUCIB €JNEKTPOHHUX CIpaB Haaae
ApxiB Cyny.

524. Jlns opraHizalii Ta MpoBeJEHHS eKCIEPTU3HU LIHHOCTI ToKyMeHTIB y Cyni
YTBOPIOIOTH MOCTIHHY €KCIEPTHY KOMICIIO, 10 Ji€ BiAnoBiHO 10 [lomoxkeHHs mpo
excrieptHy kowmicito 'y Cynmi, 3arBepmkeHoro Posnopsmxenusm [onoBu Cyny,
Pimenns 1iei komicii opopMIISIOTH TPOTOKOJIOM.

525. OcHOBHMM 3aBAaHHAIM eKcriepTHOI KoMicli B Cy/li € yXBaJIeHHS pillleHb TIPO
CXBAaJICHHS Ta MOJAHHS HA MOTOJKEHHS B ycTaHoBlieHoMY mnopsiaky EIIK IIABO
VYkpainu: omuciB crnpaB MocTiiHOro Ta TpuBamoro (moHaa 10 pokiB) CTPOKIB
30epiranHsi, IOKYMEHTIB 13 KaJpOBUX MUTaHb (0coOOBOro ckiany), HoMmenknatypu
cupaB Cyay, [HcTpykiiii, akTiB Mpo BUIIYYEHHS MJIs 3HUIIEHHS JdokymeHTiB Cyny,
He BHeceHux 0 HarionansHOTo apxiBHOTO (hOHY.

Od¢opmiaroBaHHS i mepegaBaHHA MaTepialiB CyJ0BHX CIPAaB
Ta NPOTOK0JiB 10 ApxiBy Cyny.
30epirannga ayaio- i Bizeozanucis 3acizanb Cyay

526. PimmenHs, BACHOBKH, yXBaJld, TOCTAaHOBH, 3a0e3nedyBaiibHi Hakazu Cyy 3
nignucamu cyaiB Cyny TpaiiBHUKA YTpaBiiHHA 3a0e3neueHHs 3acimanb Cymy
nepenaiote 10 ApxiBy Cydy He Mi3HIIIE HACTYIMHOTO poOoYoro IHSA Micis iX
1 IACAHHSL.

(nynkm 526 6 pedaxyii Posnopsioacenv [onoeu Koncmumyyitinoco Cydy YVkpainu 6i0 5 cepnmus
2024 poxy Ne 69/01/2024-0O/7; sio 2 socoemust 2024 poky Ne 90/01/2024-0O/])

527. Opurinanu aktiB Cyay 3 mignucamu cyaniB Cyny 30epiraiotb B ApXiBi
Cyny okpeMo 3a TUIIaMU Ta 3a XPOHOJOTTYHOIO MOCIIIOBHICTIO.

[Ticns 3akiHYECHHSI CIPABOYMHHOTO POKY TpariiBHUKU ApxiBy Cyny GhopMyrOTh
nepeaani Ha 30epiranfs opuriHaiy akTiB Cyay y cripaBu (TOMH) Ta CKJIAJAIOTh PivHI
po3aiIu onucy opuriHanis akTiB Cyny.

C:\Users\vika_307\Desktop\IOpuuuni foxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 02.10.2024.docx



82

528. Ha 3anutu xopuctyBauiB ApxiB Cyny BuAa€e pillleHHs, BACHOBKH, YXBaJIH,
MOCTaHOBH, 3a0e3neuyBayibHI Hakazu Cyny 6e3 mianuciB cyanaiB Cyay, 3acBiueHi
neyaTkorlo ,,Cekperapiat Koncrurymiitnoro Cyay Ykpainu No 1¢.

529. Ilix yac opopMiTIOBaHHS MaTepiatiB CyJJOBOi CIIPaBH Ta MiATOTYBaHHS J0
apxiBHOTO 30epiraHHs 10 i ckiaay aoiy4aroTs aktu Cyay, 3acBiIueHi MEYaTKOIo
,,Cekpetapiat KoncturymiitHoro Cyny Ykpainu No 1%

530. Marepianu CyJI0BOi CHpaBd, pO3TJA] SKOI 3aBEpIICHO, Iepeaae
naTpoHatHa ciyx0a cynni Cymy no VYmpasninHa 3abe3nedeHHs 3aciganb Cymy

YIPOAOBXK JE€CATH POOOUYNX THIB BiJ IHA yXBajieHHs akTa Cyqy y Crpasi.

(a63ay nepwuit nynkmy 530 30 3minamu, enecenumu 32iono 3 Posznopsioscennsm Ionosu
Koncmumyyitinoeo Cyoy Vkpainu io 28 keimmus 2023 poxy Ne 36/01/2023-0/)

[lin 4Yac mnepenaBaHHS CyAOBOi CIHpPaBU MEPEBIPAIOTh HASBHICTh YCIX
JIOKYMEHTIB, 10 BXOJATH JI0 ii CKJIaly BIJAIMOBIIHO A0 PEECTPALIITHO-MOHITOPUHIOBO1
KapTku, 3apeectpoBaHux y CEJI Ta pgomydeHMx 10 MaTepiajiiB COpaBH. 3a
pe3ynbTaTaMu IEpPEBIPSAHHS JOKYMEHTIB NpPAliBHUK YIpaBiIiHHA 3a0€3MeUeHHS
3acimanb Cyny B peecTpauiiHO-MOHITOpUMHIOBIN KapTui 3BepHeHHs 10 Cyay B CEJl
poOUTH BIAMITKY MPO X HASIBHICTb.

531. llpamieauk  YmpaBimiHHA —3a0esnedeHHs 3aciganb Cymay BIPOIOBXK
JIBAISITA pOOOYMX JHIB BiJ JHS OTPUMaHHS MaTepiaidiB CyJOBOi CIpaBU BiJ
naTpoHatHoi cinyxx6u cyani Cyny nepenae ix 1o ApxiBy Cyay BIANOBIZHO 10 aKTa
(Tomatok 88).

(a63ay nepwuit nynkmy 531 30 sminamu, enecenumu 32iono 3 Posznopsioscennsm Ionosu
Koncmumyyiiinoco Cyoy Vkpainu io 28 keimus 2023 poxy Ne 36/01/2023-0O/)

Pa3zom 13 matepianamu CyJIOBOi CHpaBU NEepeAaroTh MPOTOKOJU 3aCiIaHb,
IJICHAPHUX 3aCiflaHb Ta 3aKPUTUX YaCTHH TJICHApHUX 3acifianb cenariB Cyny, Benukoi
najgaty Cyay W00 KOHCTHTYIIMHOTO MPOBAKEHHS Yy CHpaBl Ta OQOPMISIOTH

OKPEMHUM TOMOM CYZ0BOI CIIPABH.

(nynkm 531 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vipainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0O1)

532. OdopmiieHHsT MaTepiaiiB CyJOBOi CIpaBUW BHU3HAYAE CHUCTEMaTH3AIII0
JIOKYMEHTIB y CIIpaBl Ta HyMepalliio apKyIIiB.

Martepianu cynoBoi cnpaBu nepefatoTh 10 ApxiBy Cyay B yNOpPSJIKOBAHOMY
CTaHl 3a HasgBHOCTI BHYTPIIIHBOIO OMHUCY JIOKyMeHTIB crmpaBu ([omarok 89) Tta

3acBiquyBasibHOrO Hanucy crpasu (omarok 90).

(nynkm 532 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

533. Ilicnst oTpuMaHHsA MaTepialliB CyJOBOi CHOpaBu y Hamneposiil ¢dopmi

npaniBHUKU ApxiBy Cyny GopMyroTh €JIeKTPOHHY CYAOBY CIpPaBy, TOKYMEHTH SIKOT
MarTh hopmatr PDF-paitnis.
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534. EnexTpoHHi CyI0BI CIpaBH, 3a pe3ybTaTaMu po3risay sikux Cya yxBaauB
pllICHHS, HaJaB BUCHOBOK ab0 MOCTAaHOBHMB YyxBaiy, mpamiBHUKU ApxiBy Cymay
(GbOopMYIOTh TIPOTIATOM JACCATH pOOOYMX JIHIB B JHS NEpeAaHHs CIpaBu 10 ApXIBY
Cyany.

EnexTpoHnHi cyioBi cipaBu 30epiratoTh Ha cepBepl ApxiBy Cyly KOMI FOTEPHOI
mepexi Cyny.

535. Marepianu cynoBux cmopas, y skux Cya yxBajauB pimieHHS abo HajaB
BHCHOBOK, OKpPIM MaTepiajiB 3aKpUTOI YaCTHHH IUIEHAPHUX 3aciganb ceHaty Cyay uu
Bemukoi mamatu Cyny Ta marepiaiiB, 10 MICTATh iH(MOpMaIlito 3 0OMEKECHUM
JIOCTYIIOM, OTIPHITIOIHIOIOTH Ha odiriitHomMy BeOcaiTi Cymy.

536. na po3mimenHs Ha odimiitHoMmy BeOcaiiTi Cymy martepiamiB CyIJOBHX
crpas, y akux CyJ yxBaJuB pillieHHs1 200 HaJaB BUCHOBOK, MpariBHUKN ApxiBy Cymy
CTBOPIOIOTH [JTOJIATKOBUM NPUMIPHUK €JIEKTPOHHOI CYyJOBOI CHOpaBH. Y TakoMy
NPUMIPHUKY 3 TEKCTiB JOKYMEHTIB €JNEKTPOHHOI CyIOBOi CIpaBU BUIY4alOTh
NePCOHANbHI JaH1 (TiAnuCcH, agpecu (pi3UYHUX 0ci0 TOIIIO).

537. Marepianu €JIEeKTPOHHUX CYAOBHX CIIpaB PO3MIIIYIOTh Ha OQIIIHHOMY
BeOcaiiTi Cyny B pyopumi ,Axtu KCVY* mopsan i3 pimeHHsSIM a00 BHCHOBKOM
y BIJIMOBIAHIN CITpaBi.

538. [IpoTokonu 3aciganb Cyay 3 opraHizaiiiHuX Ta IHIIUX TUTaHb, TPOTOKOJIN
creniajgbHuX MiIeHapHuX 3aciganb Cyay, MpOTOKOJM 3aciianb ceHaTiB Cyay, KoJierii
cynai Cyny ta noctidiHux komicid Cyny nepenatots 10 Apxisy Cyay BIATOBIAHO 10
KYpHaJIB OOJIIKY.

539. TlpoTokonu crienialbHUX TIeHapHUX 3acifanb Cyny Ta MaTepiaiu 10 HUX
13 IMTaHb, 3a3Ha4YeHUX y MyHKT1 18 § 16, mynkTi 16 § 17 Pernmamenty, nepenaroTs 10
ApxiBy Cyny B ornedaTaHOMY BUTJISA/II BiJIpa3y MICHs 3aBEPIICHHS TAKUX 3aCi/IaHb.

540. Aynio- 1 BiIe03anucH CreuiaJbHUX IUIeHapHUX 3aciganb Cyay 3 NMUTaHb,
BU3HAUEHUX Yy MIANYHKTI 2 MyHKTY 2 § 27 Pernamenty, BIIKpUTUX YaCTUH IUIEHAPHUX
3acimanb ceHaTiB Cyny, Benukoi namaru Cyny mOpamiBHUKU BIAJUTY 3aXHUCTY
iH(opMallii mepeHocsATh Ha ONTUYHUM AMCK Ta mepenaroTh A0 ApxiBy Cyay Ha
30epiraHHs HE TMi3HIIIEe HIK Yepe3 TPUALATH JIHIB MIC]sA MPOBEICHHSA 3a3HAYCHHX
3aciganb Cyny (3a AKTOM).

541. Tlopsimok BeneHHs, 00JIIKYBaHHS, 30€piraHHsl, BAKOPUCTAHHS, 3HUILICHHS
ayJio- 1 BiZIeO3alKCiB CHellaIbHUX TUIeHapHUX 3aciganb Cyny Ta 3acijlaHb CEHaTIB
Cyny, Benuxkoi manatu Cyny, siskuM HagaHo rpud ,,Jlis cimy>k60Boro KOpucTyBaHHA
PETYIIOE IHCTPYKINiSI PO TOPSIOK BEACHHS, OOJIKY, 30epiraHHs, BUKOPUCTAHHS 1
3HUIIEHHS JOKYMEHTIB Ta IHIIMX MaTepiaibHUX HOCIiB 1HQOpMaIli, 0 MICTATh
ciyx60By iH(popmartito, y Cymi, sika 3atBepxeHa Posnopskenasm [N'omosu Cygy.
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542. 3aBimyBau BinaLTy omnpaloBadHs iH(opmariii 13 3acinanb Bennkoi nanaTtu
Cyny, cenatiB Ta Cyay B MpHUCYTHOCTI 3aBijlyBaya BIJJIUTY 3axXucTy iHGopmailii abo
ocobu, sKa Woro 3amilrye, Ta TpalliBHAKAa PEXWMHO-CEKPETHOTO CEKTOPY
CekperapiaTy 3HUILYIOTh ayAi03alUCH CHEIlaJbHUX IUIeHapHuX 3aciganb Cyny,
3acinanb Cyqy, 3acijlaHb Ta IJIeHapHUX 3acianb ceHariB Cyny, Benukoi nanatu Cyny
Ta ¢alad 13 TEKCTOBUM BIJOOpaXKCHHSAM (CTEHOTpaMHM) Ha CEepBEpPl KOMIUIEKCY
oIparffoBaHHs iH(OpMallii, Ipo 10 CKJIaJalTh BianoBiaauii akT ([JogaTok 91).

(nynkm 542 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

543. [lpamiBHUKK BiAAUTy 3axuCTy iHQOpMaIi B MPUCYTHOCTI 3aBigyBaua
BTy OIpaioBaHHs 1HPopMauii 13 3acigaHb Benukoi nmanatu Cyny, ceHaTiB Ta
Cyny, 3aBigyBaya BiAAUTy 3axuUcTy iHpopmarii abo ocobu, sika HOro 3amilrye, Ta
npaiiBHuKa PexumHO-cekpeTHoro cekropy Cekperapiary 3HUILYIOTh ayJaio- 1
BIJICO3AINCH, K1 MICTATHCA Ha HE3HIMHOMY HOCIi iH(OopMalii B aBTOMaTU30BAHUX
KOMILTEKCax, Mpo IO CKJIAIAoTh BianoBiaaui akT ([omarok 91).

(nynkm 543 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poky Ne 78/01/2023-0O/)

IinroryBanHus il nepeJaBaHHs CPAB CTPYKTYPHUMH MiAPO3aiTaMu
Cexperapiaty 1o ApxiBy Cyay. KopucrtyBanHs apXiBHUMM JOKYMEHTAMM

544, Jlns 30epexkeHHsT (PI3UYHOTO CTaHy CHpaB, MepeJaHuX Ha apxXiBHE
30epiranHs, mpaiiBHUKU ApxiBy Cyay Opra”izoByIOTh X MPOIIMBAHHS Ta OTPABIICHHS
y TBEply OOKJIaIUHKY 3 KapTOHY.

545, BignoBiganbHi MpaliBHUKK CTPYKTypHHX miapo3auniB  Cekperapiaty
o(OpMITIOIOTH CIIPAaBH, 3aBEJIEHI Yy CHPaBOYMHCTBI. Y pasl MOTpeOM BOHU MOXKYTh
3BEPHYTHUCS [0 METOJMYHY JOTIOMOTY JI0 MpauiBHUKIB ApxiBy Cyay.

546. ITopsigox odopmIleHHS cripaB MOCTIHHOTO M TpuBayioro (rmoHasa 10 pokiB)
30epiraHHs, y TOMYy YHCJIi CIpaB 13 KaJIpOBUX MUTaHb (0OCOOOBOTO CKJIAy), BU3HAUAE
CHUCTEMAaTH3allll0 JOKYMEHTIB, HyMeEpallil0 apKylliB y CIpaBl Ta CKJIaJaHHS iX
BHYTPILIIHBOTO OMNKCY, HAasBHICTh 3aCBIIYYBaJbHOTO HAIKCY CIPAaBU MPO KUIBKICTbH
apKyUIiB Ta TUTYJBHOTO apKyIlia.

547. CucreMaru3allis TOKyMEHTIB Yy CIIpaBl BU3HAYA€ PO3MILIECHHS JOKYMEHTIB
3a XPOHOJIOTIEI0 HAJXOHKEHHS 400 CTBOPEHHSI (Bi/I CIUHS JI0 TPYIHS).

548. Jlns 3abe3neueHHss 30€peXeHOCTI Ta 3aKPIIJICHHS TOPSAIKY PO3MIIICHHS
JIOKYMEHTIB, 3aHECEHUX JI0 CIPABH, APKYIIl CIIpaB HyMEPYIOThb. Y Cl apKyllll CIpaBU
HYMEpYIOTh apaOChbKUMU LM (ppaMu BAJIOBOIO HYMEPALII€I0 B IPABOMY BEPXHBOMY KYTI
OPOCTUM M’ SIKMM OJIIBIIEM. ApKyIIl cOpaB, IO YTBOPIOIOTH JE€KiJbKa TOMIB,
HYMEPYIOTh Y KO)KHOMY TOM1 OKPEMO.
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549. BaytpimHiii omuc mokymeHTiB crpaBu (J{omarox 89) cTBOprOIOTH Ha
OKpEMOMY apKymn 3a (GOpMOI0, IO MICTUTh BIJIOMOCTI MPO MOPSIKOBI HOMEPH
JIOKYMEHTIB CIIPaBH, iXHI 1HIEKCH, JaTH, 3aTOJIOBKH Ta HOMEPHU apKYIIB CIIpaBH, HA

SAKUX PO3MIIICHUM KOKEH JOKYMEHT.

(nynkm 549 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Ionosu Koncmumyyitinoco Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

550. 3miHU y CKJIaJ1 TOKYMEHTIB CIIPaBH (JI0TyYEHHs J10JJaTKOBUX JTOKYMEHTIB,
iX BUJIyY€HHS, 3aM1Ha OPUTIHAJIIB KOITIsIMHU TOIII0) BijoOpaxarots y rpadi , I IpumiTka®,
MOCUJIAIOYHNCh Ha BIAMOBIAHI JOKYMEHTH (HaKa3H, aKTH TOILO), 1 O BHYTPIIIHBOTO
OIKCY CTBOPIOIOTH HOBHH MiJICYMKOBHH 3aIHC.

551. 3acBiguyBansHuii Hanme crpasu (lomgatok 90) cTBOPIOIOTH HA OKPEMOMY
apKyII, SKUA pO3MINIYIOTh Yy KIHII CIpaBH, 3 METOI OOJIIKOBYBAaHHSI KIJIBKOCTI

apKyIlIiB y crpasi Ta pikCyBaHHS 0COOJIMBOCTEHN X HyMEpYBaHHS.
(nynxm 551 3i 3minamu, énecenumu 32iono 3 Posnopsioscennsm 'onosu Koncmumyyiinoeo Cyoy

Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

552. Ilepen mnepenaBaHHAM CIIpaB Ha apXiBHE 30epiraHHs BiJIIMOBIJAIbHI
MpaIiBHUKU CTPYKTYpHUX MiJipo3aAitiB CekperapiaTy opOpMISIOTh TUTYIIBHI apKyIii
70 cnpaB. Ha TUTynpHOMY apKyllll 3a3Ha4yaloTh 3arojIOBOK CIIpaBH BIAMOBIIHO O
3aTBEPKEHOT HOMEHKJIATYpH CIIpaB, KpaiHi 1aTH JOKYMEHTIB, YMIIIEHUX y KOXKHY
cnpaBy (TOM), Ta KUIBKICTh apKyIIiB y crpaBi (TOMi) 3TiTHO 13 3aCBIAY4yBajJIbHUM
HAIMCOM.

553. CmpaBu moctiitHoro Ta TpuBasioro (monan 10 pokiB) 30epiraHHs
nepenaroth 10 ApxiBy Cyay 3a onucamu. Ha octaHHi# CTOPiHII KOXKHOTO MPUMIpPHUKA
onucy npauiBHUK ApxiBy Cyny CTaBUTh MIANUC, MIATBEPIKYIOUH TPUIAHATTS CIpaB,
000B’13K0BO 3a3Hava€ KUIbKICTh (u(ppaMu 1 CI0BaMM) IEpelaHuX crpas i gaTy. O1uH
MPUMIPHUK OMUCY BiH MOBEPTAE CTPYKTYpPHOMY MiApo3autoBl CekpeTapiary, 1HIINN —
3anmumiae B Apxisi Cyny.

554. CnpaBu 3 Apxisy Cyay BUAAIOTH [JIsI THUMYacOBOIO KOPHCTYBaHHS
MpariBHUKaM CTPYKTYpHUX Miapo3autiB CekperapiaTy BiAMOBIIHO O 3aMOBJICHHS
(domatox 92).

(nynkm 554 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])

555. lokymentu 3 ApxiBy Cyny BHAAIOTh Ha CTPOK, IO HE IEpPEBUIILYE
JECATH JHIB, y TOPSAKY, ycTaHoBieHoMy IIpaBmiamu poGotu 3 (onmamu Ta
iH(popmartiiinumu pecypcamu ApxiBy Cyany Ta KOPUCTYBAHHS HUMU, 3aTBEPIKEHUMHU
Posnopsmxkennsim T'onoBu Cyny. Ilicnst 3akiHYeHHS [IbOTO CTPOKY KOPUCTYBaHHS
BUJAaHUMU CIIpaBaMH B pa3l MOTpeOu MOke OYTH MOJOBXKEHO IICIS KOHTPOJIBHOTO
o3HailoMyeHHs npaniBHuka ApxiBy Cyay 3 iXHIM CTaHOM Ta 3a YMOBH, IO iX HE
3anuTye 1HIMKA KopuctyBad. llpaniBuuk Cyay, sSKMil y3s1B apXiBHY CHpaBy Jis
poboTH, BiANOBIIAE 3a 11 30epeeHHs 3T1AHO 13 3aKOHOAABCTBOM Y KpaiHH.
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556. [IpauniBaukoBi CekpeTapiaTy, SKAW OJep)KaB apxiBHY CHOpaBy HJs
TUMYACOBOTO KOPUCTYBaHHs, 3A00POHEHO BUITy4YaTH 3 HEl OKpeMi TOKYMEHTH, POOUTH
B HUX MMO3HAYKH, HOTATKH, MPO 1110 Horo nonepexae npamiBHuk Apxisy Cyay. Y pasi
HecTayl abo0 TMONIKO/KEHHsSI JOKYMEHTIB TpalliBHUK ApxiBy Cyny HeraiftHo
MOB1JIOMJISIE TIPO 1Ie KepiBHUKA CekpeTapiary.

557. O3HaltoMJIeHHS 13 MPOTOKOJIaMHU Ta CTEHOTpaMaMHu, ayJI10- 1 Bico3anucamMmu
3acijaHb 1 MIeHapHuX 3acizanb Cyay MOXIHMBE TUIbKU Y TpuMimieHHi ApxiBy Cyny

3a muchMoBOlO 3asBkoto cynmi  Cyny abo kepiBHunrBa —CekperapiaTy
(domatok 93).

(nynkm 557 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

558. ApxiBHi JOBIIKH, KOl Ta BUTATH 3 TOKyMEHTIB 11010 AisuTbHOCTI Cymy Ta
CexkperapiaTy BUJaIOTh (I3UYHUM Ta IOPUAMYHUM OCO0aM 3a IXHIMU MUCHMOBUMHU
3anuTaMHu 3 103Bodry ['onoBu Cyny abo ocobu, sika BUkonye 000B’s13ku ['ostoBu Cyny,
3actynHuka ['osnoBu Cyny B OpsIAKY, BA3BHAYEHOMY 3aKOHOJABCTBOM Y KpaiHU.

559. IlepenaBannst eneKTpoHHUX cripaB A0 ApxiBy Cyny mojsirae B HaJlaHHI
JOCTYIy J0 IMX crpaB npaiiBHUKaM ApxiBy Cyay Ta 0OMEXEHHI JIOCTYIy 0 HUX
(HaaHHI JUIIIE TpaBa Meperisiay) iHIMM npamiBHukam Cekperapiary.

560. EnextponHni cnpaBu nepenaroth 10 ApxiBy Cyny 3a rpadikom, mo ioro
MOTOAWINA KEPIBHUKU CTPYKTYPHHUX HiApo3ainiB Cekperapiaty 1 3aTBEpJIUB KEPIBHUK
Cekperapiaty, ajie HE paHille HDK 4yepe3 JBa POKU BiJl JaTH 3aBEPIICHHS BEJCHHS
€JIEKTPOHHUX CIPAB.

561. Moctyn npariBHukam  Apxisy  Cyny — Hajae VYnpaBniHHs
1H(OopMaIIHHO-KOMYHIKAIIMHUX ~TEXHOJOTIH 3riAHO 13 3a3HadyeHuM rpadikom
aBTOMATHUYHO.

562. EnexkTpoHH1 cipaBu MOCTIHHOTO Ta TpuBajoro (moHaja 10 pokiB) CTPOKiB
30epiranHs nepenaroTh 10 ApxiBy Cyy 3a €JIeKTPOHHHUMH ONKCAaMHU B €JIEKTPOHHIN

dbopmi.

563. Ilix yac npuiiMaHHs €JIEKTPOHHMUX CIpaB mnpauiBHUKU ApxiBy Cyny
NEePeBIPSAIOTh €IEKTPOHHI JOKYMEHTH KOXKHOI CIPaBH HAa HASIBHICTH KBaJli(hiKOBAHUX
CJICKTPOHHUX TMIAMNKUCIB, €JIEKTPOHHUX IMO3HAYOK Yacy Ta Ha IUIICHICTh JaHUX.
[lepeBipsiHHA BIJI0YBa€ETHCS aBTOMATHUYHO 3a BHYTPIILIHIM OIMCOM
eJeKTpoHHO1 cmpaBu. Iliciss BHeceHHa mpamiBHUKOM Apxiey Cyny Ao
peecTpaniiiHO-MOHITOPUHIOBOI KAPTKHU €JIEKTPOHHO]I CITPaBH BIIMITKH IIPO MPUHAHATTS
enektporHoi cmnpaBu ApxiBom Cyny CEJl aBToMatnyHo oOMeXye 1HIIUM
npauiBHuKamM CekpeTapiaTy MpaBo JOCTYIY O LUX €IEKTPOHHUX CIIPaB.
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SIKmo mij Yac mpuiiMaHHSA €JIeKTPOHHUX CIpaB mpaniBHUKH ApxiBy Cyny
BUSIBWIM  HENOJIKHM, BIAMOBIIAIBHUN TMPAIlIBHUK CTPYKTYPHOTO  MIIPO3ILTY
CekpertapiaTy MOBHUHEH BXXUTH 3aXO0/IiB L1010 IX YCYHEHHS.

IHigroryBanHs onuciB Cpas, M0 CKJIA/JAeHi y naneposii popmi

564. Omnuc cnpaB — apXiBHUN JOBIHUK, MPU3HAYCHUN JJIs1 OOIKOBYBAaHHS Ta
PO3KPHUTTA 3MICTY OJAMHHUIb 30€piraHHs, OJAMHULL OOJIKOBYBAHHS, 3aKpIMJICHHS IX
CHUCTEMaTHU3aIlli B MeXaxX apXiBHOTO (OHIY.

565. Ommicu cripaB CTBOPIOIOTH OKPEMO Ha CIIPaBU TMOCTIMHOTO Ta TPUBAJIOTO
(monax 10 pokiB) 30epiranHs Ta 3 KaApoBHX NUTaHb (0coboBoro ckiaay). Ha cnpaBu
TUMYacoBOTO (710 10 pokiB) 30epiraHHs OMUCU HE CTBOPIOIOTh.

566. Onmcu crpaB cTpyKTypHOro mipo3airy CekperapiaTy 3a BU3HAYEHOIO
dbopmoro ([omatok 94) mopoky CTBOPIOE MOcagoBa 0cobda, sika BiAMOBIIA€ B HHOMY

3a CIIPABOYMHCTBO. METOAMYHY IONTOMOTY HaJatoTh IpaiiBHUKH Apxiry Cyny.

(nynkm 566 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm 'onosu Koncmumyyitinoco Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poky Ne 78/01/2023-0O/)

567. Homep omucy crpaB cTpyKTypHOTo miipo3ainy CekperapiaTy CTBOPIOIOTh
3 IHJEKCY CTPYKTypHOro miapo3auty Cekperapiaty 3a Homenknarypotro crpas Cyny,
J0JIaI04M MMOYATKOBY JITEPY HA3BU KaTEropii JOKYMEHTIB, IKI BHOCSITh /IO OIHCY, Ta
YOTUPHOX LU POKY, Y SIKOMY pO3M0OYaTO CIpaBH, yHECeH1 1o onucy. Hanpuknan,
OMKCH CIIpaB MOCTiiHOro, TpuBajoro (monaa 10 pokiB) 30epiraHHd Ta 3 KaIpOBHUX
NUTaHb (0COOOBOTO CKIIA/ly) CTPYKTYPHOTO MIAPO3ALITY 3 IHAEKCOM 5, IO iX pO3110YaTo
B 2019 pori, matumyTh HOMepH: 5 11-2019; 5 T-2019; 5 OC-2019.

568. Ilix yac cTBOPIOBAHHS OMUCIB CIIPaB CJIiJ] BAKOHYBATH TakKi BUMOTH:

— KOKHY CHpaBy BHOCSITH JI0 OMHUCY il CAMOCTIHHUM MOPSIKOBUM HOMEPOM
(KO crpaBa Mae Kijlbka TOMIB, KOXXHUW TOM YHOCSTH JI0 OIKCY I OKPEMUM
HOMEPOM);

—rpadu omucy OQpOPMITIOIOTH BIAMOBIAHO 70 BIJIOMOCTEH, 3a3HAYEHUX Ha
TUTYJIbHIN CTOPIHII CIIPaBH;

— Yy pasl BHECEHHS JI0 OMKCY KIJIBKOX CIIpaB MAPSJ 3 OJTHAKOBHUM 3aroJIOBKOM
3a3HAYalOTh IOBHICTIO 3aroJIOBOK JIMINE TMEpIIoi CHOpaBd, a BCl 1HII CHpaBU
MO3HAYAI0Th CJIOBaMH ,,T€ came’, Ipu IIbOMY I1HII BiJJOMOCTI MPO CHpPaBU BHOCATH
JI0 ONUCY TOBHICTIO (HAa KOXHIM HOBIM CTOPIHIII OMKCY 3aroJIOBOK BiJITBOPIOIOTH
MOBHICTIO);

— rpady onwucy ,,IlpumiTka* BUKOPUCTOBYIOTh JJI BIAMITOK PO OCOOIMBOCTI
¢b13uyHOrO CTaHy CHpas, NPO MEpelaBaHHs CHPaB 1HIIMM CTPYKTYPHUM MiIPO3AijiaM
Cekperapiaty a0o0 iHIIINA yCTaHOBI, PO HASABHICTH KOIMIN JOKYMEHTIB y CIIpaBi.
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569. Omucu cnpaB BeAyTh MPOTATOM KUIBKOX POKIB, BAKOPUCTOBYIOUU €IUHY
HAcKpi3Hy Hymepauito. CrpaBu KOXKHOTO POKY CTAHOBJISATh PIUHUI PO3/LIT OIHCY.

570. Y kiHUI omucy poOdsATh MIJCYMKOBUN 3aliC, 3a3HAYal0uM KIJIbKICTh
(mudpamMu 1 ciaoBaMH) CIpaB, SIKi OOJIKOBAaHO 3a OMKMCOM, a TaKOXX OOYMOBIIIOIOTH
0COOJIMBOCTI HyMepallii cripaB y onmuci (JIITEpHI Ta MPOIYIIeHI HOMEPHU CIIPaB).

S571.Y piuHMiA pO3ALT OMHUCY CIIpaB YHOCATh TAaKOXK CIpPaBH, HE 3aBEpILICHI
IOPOTATOM KAJCHJAPHOTO POKY. Y TaKUX BUMAAKAX y KIHII PIYHUX PO3ILTIB onucy
KOYHOTO HACTYITHOTO POKY, IPOTATOM SIKOTO CIIPABH TIOJIOBXKYBAITH Y CHpaBOT-II/IHCTBl
3a3HayaloTh ,,JIOKyMEHTH 3 IIOTO MUTAHHS IUB. TAKOX y PO3IiIl 3a pIK,
Ne «.

572. Onuc cnpaB, chopMOBaHUX y mMamnepoBii (Qopmi, CKIAAAIOTh y JIBOX
MPUMIPHUKAX, OJIUH 13 SIKUX MEepeatoTh pa3oM 31 cipaBamu 10 ApxiBy Cyy, a ApyTuii
3aJMIIAIOTh  SIK  KOHTPOJBHUW TMPUMIPHUK B  YTMPaBIIHHI JOKYMEHTAJIBHOTO
3a0e3MeYeHHs.

573. Ha ocHOBI onmuCiB crpaB CTPYKTypHHUX miapo3aitiB Cekperapiaty ApxiB
Cyay rotye 3BelieHI OMKHCH CIIpaB IMOCTIKHOrO Ta TpuBajoro (moHan 10 poxiB)
30epira”Hs, 3 KapoBUX NUTaHb (0COOOBOTO CKJIaay), a TAKOXK 13 MaTepiajiB CyA0BUX

crpas Cyny.

574, 3BeneHuid onuc CrpaB MOCTIHHOTO 30€piraHHs CTBOPIOIOTh Y YOTHPHOX
npuMipHuKax, TpuBajoro (monan 10 pokiB) 30epiraHHs — y JABOX MPUMIPHHUKAX,
13 KaJIpOBUX MUTaHb (0COOOBOTO CKIIAy) — Y TPbOX NMPUMIPHUKAX, CYJOBUX CIIPaB —
y 7nABOX npumipHukax. OaMH TNPUMIPHUK 3aTBEPAKEHOTO OIUCY HAAaloTh
[lenTpanbHOMY JAE€p>KaBHOMY apXiBY BUIIUX OPTaHIB BN Ta YIPABIIHHS YKpaiHU.

575.Y Cyni o00B’SI3KOBO OIMUCYIOTh JOKYMEHTH IMOCTIHHOTO Ta TPUBAJIOTO
(monaz 10 pokiB) 30epiraHHs 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIAy) HE TI3HIIIE HIXK
yepe3 JBa POKH TICHSI 3aBEPIICHHS CIPaB y CIPAaBOYMHCTBI, & TAKOX TEPEIAIOTh
JIOKYMEHTH TOCTIHHOTO 30epiraHHs BiJMOBITHO 10 3aTBEPKECHUX OMHCIB CIpPaB
1o LleHTpanbHOro AepKaBHOTO apXiBY BUILMX OPTraHiB BIaJM Ta YNPABIIHHS Y KpaiHU
B YCTaHOBJICHI 3aKOHOJAABCTBOM CTPOKH.

Od¢opmieHHs cipas, CKJIaJeHNX y naneposii ¢popmi
576. OdopmiieHHs crpaBu TMOCTIHHOTO W TpuBajoro (moHan 10 pokiB)
30epiraHHs BU3HaYa€ HyMepaIlito CTOPIHOK, CTBOPEHHS B pa3i moTpeOu BHYTPIIITHHOTO
OMHUCY JOKYMEHTIB, HasBHICTh 3aCBIAYYBAJIBHOTO HAMKCY MPO KIIBKICTh CTOPIHOK,
OIIIHIOBAHHS 0COOMMBOCTEN (H13UYHOTO CcTaHy, GOPMYyBaHHS CIPABH, IIITUBAHHS 200
OTIpaBJICHHS, O(OPMIICHHS OOKIIaTUHKH.
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S77. IOKyMEHTH THMYacoBOro 30epiraHHsi, c(poOpMOBaHI Yy CHOpaBH, HE
HiAIUBAIOTh, CTOPIHKKM HE HYMEPYIOTh, €EMEHTH i ohopMIIeHHS OOKIaIUHKU HE
YTOYHIOIOTh, 32 BUHITKOM IIEPBUHHOI OyXTaJITepChKO1 TOKyMEHTAII1.

578. licns 3aKkiHUEHHS CHOPABOYMHHOTO POKY JO HAMKCIB HAa OOKIaJMHKAX
CIpaB TOCTIHHOTO U TpuBaIoro 30epiraHHs BHOCITh YTOYHEHHS, MEPEBIPAIOTH
BIJIMOBIIHICTh 3ar0JIOBKIB CHpaB Ha OOKJIQIUHII 3MICTY MiAUIUTHX TOKYMEHTIB, JO
3aroJioBKa CIpaBH y pasi MOTpeOW BHOCITH JOJAATKOBI BIIOMOCTI (CTaBIsThH HOMEpPHU
PO3MOPSKEHB, TPOTOKOJIB, 3a3HAYAIOTH BUAM 1 (JOPMHU 3BITHOCTI TOIIIO).

579. Jlata Ha OOKJIAQIMHII CHOpaBHd IOBHHHA BIJANOBIJATH POKY IMOYATKy M
3aKIHYEHHS! CIIPaBH; y CIpaBi, [0 MAa€ TOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK
YTBOPEHHSI CIIPABH, 1] AaTOI0 POOJIATH HAIUC ,,€ TOKYMEHTH 32 POKH".

580. Ha oOkmagumHkax cmpaB, IO MaroTh JEKiJIbKa TOMIB, CTaBISATH IaTH
MEPIIOr0 ¥ OCTAHHBOTO JIOKYMEHTIB KOXKHOTO TOMY (YacTUHHM). Y pa3l 3a3HAYCHHS
TOYHOI KaJICHJAAPHOI JaTH CTaBJISITh YKCIIO, MICSIb 1 pik. Yncno U pik MO3HAYAIOTh
apaOcbkuMU UppaMu, MiCSALb MUAIITYTh CIOBOM.

581. Ha oOksaguHIll CripaBU CTaBJIATH HOMEP CIIPaBU 3a 3BEJICHUM OIHMCOM 1 3a
norokeHHs M 3 Apxisom Cyny — HoMep onucy 1 GoHy.

582. Harmucu wHa oOKIagMHKaxX CHOpaB TMOCTIHHOTO Ta TpUBAIOro (MOHA
10 pokiB) 30epiranHs poOJATh YITKO YOPHUM CBITJIIOCTIMKMM YOPHUIIOM ab0 MACTOXO.
HakiieroBaTu TUTYJIbHUN apKyIl HA OOKJIAJANMHKY CIPaBH 3a00POHEHO.

IlepenaBanus cnpas, CKIaJeHUX y naneposii ¢gopmi, 10 ApxiBy Cyay

583. CpaBu mocriitHoro Ta TpuBamoro (moHax 10 pokiB) 30epiranHus,
3 KQJIpOBUX MUTaHb (0COOOBOTO CKIIAIy) Yepe3 ABa POKH MiCTsl 3aBEPIICHHS 1X BECHHS
nepenaoTh 10 ApxiBy Cyay B yNOpsIKOBAaHOMY CTaHi JJIsl MOJAJIbLIOTO 30epiranHs
Ta KOPUCTYBaHHS.

584. CnpaBu nepenatoth 10 ApxiBy Cyay 3a rpadikom, 110 HOTO 3aTBEpIUB
kepiBHUK Cekperapiary.

585. 3a NUCHMOBUM 3BEpPHEHHSIM CTpyKTypHOro miapo3aity CekperapiaTy
ApxiB Cyay opopmiisie BUaBaHHs CIIpaB, CKJIaJCHUX Yy ManepoBii ¢GopMi, HA CTPOK
JI0 TPHOX MICSIITIB.

586. IpamiBauk ApxiBy Cyny npuiimae 1 mepeae KO>KHY CIpaBy B MPUCYTHOCTI

npaliBHUKA CTPYKTYpPHOTO Tipo3ainy CekperapiaTy, SKUH nepeaae yrnopsakoBaHi Ta
oopmIieH1 crpaBu.
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587. CrpaBu mocrtiitHOro Ta TpuBamoro (moHan 10 pokiB) 30epiraHHs
nepeaaroTs 10 ApxiBy Cyy 3a onucamu.

588. V KiHIIl KOKHOTO MPUMIPHUKA ONMKCY MHpaiiBHUK ApxiBy Cyay CTaBUTH
HIAIUC 1010 MPUUHATTA chpaB 1 Aary. OQuH NPUMIPHUK OIKCY MOBEPTAIOThH
CTpyKTypHOMY miapo3aiioBi CekperapiaTy, pemty — 3anumaioTh B Apxisi Cyny.
CnpaBu, siki nepepatoth A0 ApxiBy Cyay, MalTh OyTH CKpiluieHi (ymakoBaHi)
HaJIC)KHUM YHHOM.

589. Cyn 3abe3mneuye 30epiranns marepianiB aisuibHocTi Cyny 1 Cekperapiaty,
HAKOIMWYEHl 3a 4Yac HOro MisUTPHOCTI, BUKOPWUCTAHHS BIJOMOCTEH, IO MICTATH IIi
JTOKYMEHTH, JUIsl CTY>KOOBUX, HAYKOBUX Ta IHILIKX LLJIEH, 7S 3aXUCTY MPaB 1 3aKOHHUX
IHTEpECIB TPOMAJSH Ta MEepeaBaHHs TOKYMEHTIB, 0 HaylexkaTh A0 HamioHansHOTO
apxiBHOTo (pOH]Y, @ TAKOX IICIsl 3aKIHUYEHHS BCTAHOBJIICHUX IPAHMYHUX CTPOKIB X
30epiranast B ApxiBi Cyany — s mocTiiiHOro 30epiraHHs 10 BIJIIOBIIHOTO
JIEP>KaBHOTO apXiBY.

Kepiauk CekperapiaTy B. M. BECYACTHHUH
CXBAJIEHO
[TpoTokos Ne 3acijaHHs eKCIEePTHOT KOMICii

Koucrurymitnoro Cyay Ykpainu
BiJ 2022 poky
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Honmarok 1
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHUA
PIINEHHIS
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Jlonarok 2
1o [HcTpykiii
(myHkT 34)

IMEHEM YKPAIHHA
PIINEHHA
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
MEPIINU CEHAT
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Jlomatok 3
1o [Herpykiii
M (myHKT 34)
IMEHEM YKPAIHU
PIINEHHAA
KOHCTHTYHIfIHQFO CYY YKPAIHU
JAPYI'NU CEHAT
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Jlonatok 4
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHHA
BUCHOBOK
KOHCTUTYIIMHOI'O CYAY YKPAIHA
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Jlonmatok 5
1o [HcTpykiii
(myHKT 34)

YXBAJA
BEJIUKOI ITAJIATH
KOHCTUTYIIMHOI'O CYY YKPAIHN
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JlomaTok 6
1o [HeTpykiii
(myHkT 34)

YXBAJA

INEPIIOI'O CEHATY
KOHCTUTYUIHHOI'O CY1Y YKPAIHU
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Honarok 7
1o IacTpykmii
(myHKT 34)

YXBAJA

JIPYTOr'O CEHATY )
KOHCTUTYLIHHOIO CYAY YKPAIHH
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Honartok 8

1o [acTpykmii
(myHKT 34)

YXBAJTA

MNEPIIOI KOJIET'II CYIB
MNEPIIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Jlonatok 9

no [acTpykmii
M (myHkT 34)
YXBAJA

JPYTOI KOJIETII CYJ11B
MNEPIHIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN



100

Homarok 10
1o [HeTpykiii
(myHkT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
MEPIIOIO CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU



101

Honmartok 11

1o [HeTpykiii

(myHKT 34)
YXBAJTA

MNEPIIOI KOJIET'II CY1IB
JAPYT'OI'O CEHATY
KOHCTUTYUIMHOI'O CYY YKPAIHN
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Honatok 12
1o [acTpykmii
(myHKT 34)

YXBAJA

JPYTOI KOJIETII CYA11B
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honartok 13
1o [acTpykmii
(myHKT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honatok 14
no [acTpykmii
(myHkT 34)

3ABE3IIEYYBAJIbHUHN HAKA3
KOHCTUTYUWIMHOI'O CYY YKPAIHU
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HonaToxk 15
1o IacTpykmii
(myHKT 34)

HOCTAHOBA
KOHCTHUTYUIHHOI'O CYY YKPAIHU
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JonaTox 16
1o IacTpykmii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU
NEPIIUM CEHAT

C:\Users\vika_307\Desktop\IOpuuuni foxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 02.10.2024.docx



107

HonaTox 17
1o IacTpykmii
(myHKT 34)

KOHCTUTYUINHUM CY]] YKPAITHA
JIPYTUHA CEHAT
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Jlonatok 18
1o [HeTpykiii
(myHKT 34)

PO3MOPS I KEHHS
I'OJIOBU KOHCTUTYUIMHOI'O CYLY YKPAIHN
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Jlonatok 19
1o [HeTpykiii
(myHKT 34)

PO3HNOPSAIKEHHSA 3ACTYIIHUKA I'OJIOBU
KOHCTUTYIHIMHOI'O CYJY YKPAIHU
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Jlonatok 20
1o [HeTpykiii
(myHKT 34)

PO3HOPATKEHHSA
KEPIBHUKA CEKPETAPIATY
KOHCTUTYUIMHOI'O CYAY YKPAIHA
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JlonaTok 21
1o [Herpykiii
(myHKT 34)

I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

ByJ. XXunsauceka, 14, Kuis, 01033
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JonaToxk 22
1o [HcTpykiii
(myHKT 34)
IroJdOBA CHAIRMAN
KOHCTHTYHIﬁHOFO cyay OF THE CONSTITUTIONAL COURT
YKPAIHU OF UKRAINE
By JXXunsiHCBKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuis, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.gov.ua
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JlonaTtok 23
1o IacTpykuii
(myHKT 34)
UKRAINE
CONSTITUTIONAL COURT
Chairman

Constitutional Court of Ukraine
14, Zhylianska str., 01033, Kyiv, Ukraine
Phone: +38 044 238 10 22; Fax: +38 044 238 13 37
WWW.CCU.goV.ua
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JlonaTok 24
1o [HeTpykiii
(myHKT 34)

3JACTYHHHHUK I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

By Kunsauceka, 14, Kuis, 01033
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Jlonatok 25
1o [HeTpykiii
(myHKT 34)

CYIas
KOHCTUTYUIHHOTO CYY YKPATHH

ByJ. XXunsanceka, 14, Kuis, 01033



TonaTok 25

116 1o [acTpykuii
(myHkT 34)
(TOTIOBHEHO 3T1JIHO
3 PosnopsixeHHsam
lNonmosu KCY
Bix 3 nmumas 2024 poky
Ne 62/01/2024-O 1)

cyaas JUDGE
KOHCTUTYIIHHOI'O CYIY OF THE CONSTITUTIONAL COURT
YKPATHU OF UKRAINE
ByIL. JXKuisHCbKa, 14, tel.: + 38 044 238 14 01 14, Zhylianska str.,
Kuis, 01033, Ykpaina e-mail: idep@ccu.gov.ua 01033, Kyiv, Ukraine

WWW.CCU.gov.ua
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JlonaTok 26
1o [HeTpykiii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU

ByJL. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Jlonatok 27
1o IacTpykuii
(myHkT 34)
KOHCTUTYLINHUN CY ] THE CONSTITUTIONAL COURT OF
YKPAIHU UKRAINE
Byi. JKunstHebKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuig, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.goV.ua
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JonaToxk 28
1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

Bya. XXunsucbka, 14, Kuis, 01033, Ten. (044) 238-11-19, dakc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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JlonaTok 29
1o IacTpykuii
(myHkT 34)

W

CEKPEi‘UAPIAT
KOHCTUTYIIHHOT'O CYY

YKPAIHU
ByJ1. JXKmsHcbka, 14, Kuis, 01033

Ten. (044) 238-11-19
(axc (044) 238-13-37
e-mail: inbox@ccu.gov.ua

No
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Honatok 30
1o [HcTpykiii
(myHKT 34)

KEPIBHUK CEKPETAPIATY
KOHCTUTYIIHHOI'O CYY YKPAITHA

ByJ1. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Jonatok 31

1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT KOHCTUTYLIMHOI'O CYAY YKPATHU

MPUMAMAJIBHS 3BEPHEHD 1O KOHCTUTYHIMHOI'O CYY YKPATHH

Byl JXXwisHcebka, 14, Kuis, 01033, ten. (044) 238-12-74, dakc (044) 238-13-37
e-mail: inbox@ccu.gov.ua, web: http://www.ccu.gov.ua
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i

Tonaroxk 311

1o [acrpykiii

(myHkT 34)

(moroBHEHO 3riTHO 3
PosnopsimxeHHsm
I'onosu KCY

Bix 26 xoBTHs 2023 poky
Ne 76/01/2023-0O 1)

CEKPETAPIAT KOHCTUTYIIMHOI'O CYJY YKPAIHHU
CEKTOP 3 IIUTAHDb 3ATIOBITAHHS I BUSIBJIEHHSI KOPYIIIIII

By JXXwunsiacbka, 14, Kuis, 01033, ten. (044) 289-44-97,
e-mail: inbox@ccu.gov.ua, guard@ccu.gov.ua, web://www.ccu.gov.ua
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Tonatoxk 312

124 1o [acTpykiii
(myHkT 34)
(JIOTTOBHEHO 3TiJTHO

3 Po3nopsmxeHHsIM

I'onosu KCY

Big 8 motoro 2024 poky
T~ Ne 14/01/2024-O[1)

UKRAINE
CONSTITUTIONAL COURT
Secretariat
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KypHau 00,iKy nme4yarTok i mramMmis
Koncruryuiitnoro Cyay Ykpainu

125

JonaToxk 32

1o [acTpykmii
(myHkT 181)

3/m

Bigoutkn
MEeYaTOK 1
LITAMIIIB

Komy Bunano

HaiimenyBanus
CTPYKTYPHOTO
MiAPO3 ALY,

y SKOMY
30epiraroTh
[IEYATKH 1
IITAMITH

IM’sg Ta
ITPI3BUIIE
BiAIIOBiIAIBHOT
ocobu

Jlata
OTpUMaHHS
W mignuc

Jlata
MMOBEPHEHHS
# miamuc

[Mpumitka
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HonaToxk 33

1o [acTpykmii

(myHKT 289)

PEECTP
BUXiIHOI kopecnonaeHlii Koncruryuiitnoro Cyny Ykpainu
No )j!aTa 1 HOMEp Kopecnonaent Aipeca ofiepyBata Bara (r) Hﬂ.aTa 3a
3/m BiZIIpaBICHHS (ampecaHT JOKYMEHTA) Ha/TiCTaHHS
Ycworo:

Ha cymy:
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HonaTtok 34

1o [acTpykmii
(myHKT 313)

AKT

nepeaaBaHHsA CIPAB 10 YNPABJIiHHA JOKYMEHTAJbLHOIO 3a0e31e4eHHs
(maTponatHoO cayx0010 cyaai Koncruryuiiinoro Cyny Ykpainm)

Kuis 20__ poky

Llei akT cxianu:

— KepiBHUK (abd0 3acTymHUK KEpIBHHMKA) YIpaBJIiHHSA
JTIOKYMEHTaJIbHOTO 3a0€e3MeYeHHS,

— TOJIOBHUM CHEIIalicT BIAAUTY NPUUAHATTA Ta peecTpartii
JIOKYMEHTIB YTIpaBJIiHHS JOKYMEHTAJILHOTO 3a0€3MeUeHHs],

— HAyKOBUW KOHCYJITAHT/TIOMIYHUK MaTPOHATHOI CITy:KOU
cyn Koncrutymiitnoro Cyny Ykpainu,

opo Te, IO CHOpaBd 32 KOHCTUTYLUIMHUM MOJAHHSIM, KOHCTUTYIIHHUM
3BEPHEHHSIM,  KOHCTUTYIIMHOIO  CKaprow, y SKAX  CYy[AJel0-I0NoBiga4eM
Oyo BU3HAUYEHO CYAIIO KoncrurytiitHoro Cyny Ykpainu

(im’st Ta TTPI3BUIIIE)

3TiTHO 3 BHYTPIIIHIMHU OMHCAaMH CIpaB MEpe/iani 10 YIpaBIiHHS JOKYMEHTAIBHOTO

3a0e3neYeHHs 20 pokyo TO/I.
Ne3/m | Homep cipaBu HazBa cripaBu [TpumiTka
31aB
(mocana) (ocobucTu# miammuc) (im’st Ta TIPI3BUIILIE)
[TpuitHsn
(mocana) (ocoOucTH# miAImUC) (im’st Ta TIPI3BUIILIE)

(mocaa) (ocobucTuii miamuc) (im’st Ta TTIPI3BUILIE)
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BHYTPIILIHIN OIIUC

HOKYMEHTIB cripaBu Ne

HonaToxk 35

1o [acTpykmii
(myHKT 313)

Ne IHnexc [Hara 3aroJoBOK TOKyMEHTa Homepn |Opwurinan g
3/m JOKYMEHTA JOKyMEHTa ApKyIIiB KOTIist E
=

=

1 2 3 4 5 6 7
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JonaToxk 36

1o [acTpykmii

(myHkT 384)

JUCT-O3HAHOMJIEHHSA
A,
(im’st Ta ITPI3BUIIIE)
O3HaloMuBCA (-J1acs) 3 MaTepiaaMu crpaBu Ne
(na3Ba cnpaBn)
20 poky

(mmigmnmc)
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HonaTox 37

1o [acTpykmii
(myHKT 398)

(B pemakiii
Po3nopsmxenns
I'omoBu KCY

BiJ 2 UcTomaaa
2023 poxy

Ne 78/01/2023-0O/1)

AKT Ne

Ileit akT ckIaaeHo:

Iv’s ma npizeuwe 3aCTYMHHK KepiBHMKa JlemapTaMeHTy opraHizauiiHoi poOoTu
Cekperapiary Koncrurynitinoro Cyny Ykpainu — KepiBHUK YTpaBiIiHHS 3a0C3MEUYCHHS 3acilaHb
Cyny,

Iv’s ma npizeuwe  3aBigyBad BiIIUTY 3aXHCTy iH(pOpMaIii B TENIEKOMYHIKAI[IHTHIX
cucTemax YmpaBiiHHs iHPOpMAIiHHO-KOMYHIKAIIHHUX TEXHOJIOT1H AJIMiIHICTPaTUBHO-()IHAHCOBOTO
nenapramenTy Cekperapiary Koncrurymiitnoro Cyny Ykpainu,

Iv’a ma npizeuue 3aBilyBad BiJUILTY OIpalfoBaHHs iHdopMallii i3 3aciganb Bennkoi
nanaty, ceHariB ta Koncruryniitnoro Cyny Ykpainu ympasiiHHs 3a0e3nedeHHst 3acimanp Cymy
JlenapramenTy opranizaniiinoi podotu Cekperapiaty Koncturyuniiinoro Cyny Ykpainu,

Iv’si ma npizsuwe (8i0nosioanvhull npayisHux Ynpaeninusa 3abe3neyents 3acioans
Cyoy [enapmamenmy opzanizayitinoi pooomu Cekpemapiamy Koncmumyyitinozo Cyoy Ykpainu, 0o
nOCadosux 0006 sI3Ki6 SIKO20 HANeHCUMb CKAAOAHHSL BIONOBIOHUX NPOMOKOILIS)

mpo Te, mo,, 20 POKY 3HUIIIEHO MPOTOKOJIHU 3aCiIaHb KOJIETiH Cy/IiB
Koncruryuiiinoro Cyny Ykpainu, 3akpuTHX YaCTHH IJICHApPHUX 3acijaHb ceHaTiB KoHcTutymiitHoro
Cyny Ykpainu, Benukoi nanatu Koncturyuitnoro Cyay Ykpainu B €1eKTpOHHIN Gopmi, a came:

Qi1 nPOMOKOLY IO 20 0K
/4 y POKY
Qi1 nPOMOKOLY 0 20 0K
/4 y POKY
gaiin npomoxony 6i0 20 poky
(ocoOucTuii miamuc) (im’st ta ITPI3BUILIE)
(ocobucTuii miamuc) (im’st ta TTPI3BUILIE)
(ocobucTuit mianmuc) (im’st Ta ITIPI3BUILIE)

(ocobucTuii miamuc) (im’st Ta TIPI3BUILIE)
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HonaTox 38

1o [acTpykmii
(mynkT 403)

KYPHAJI
peecTpaiii ayaio- i Bineo3anucib 3acinanb cenatiB Koncruryuiitnoro Cyny
Ykpainu, Besaukoi najnatu Koncruryuiiinoro Cyay Ykpainu

In’s1, ITIPISBBUIIE
Ta MiIIUC CHeliaicTa BiaaiTy

3axucTy iH(popMmarii .
Ne [Jara nnenapHoro Ne y (I) pMar Biamitka npo
B TeJICKOMYHIKaIlIHHUX

3/l 3aciaHus CIIpaBu 3HUIICHHSA
CHCTEMAX

Yupagniazs iHpopMaliitHo-
KOMYHIKAI[IITHUX TEXHOJIOTIH

Ipumitka
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HonaTox 39

1o [acTpykmii
(mynkT 410)

KYPHAJI
NnepeBipKH CIPABHOCTI 00J1aTHAHHS KOMILIEKCY ONpanOBaHHA iHpopMamii

Ne
3/

Hara
HaJaHHI
MOCITyT

[epenix HATAHUX TOCTYT

Im’s, IIPI3BULLE
Ta mignuc ocoou, sKa
BHKOHYyBasa po6oTH
i3 CyIpOBOJIKEHHS
MpOrpaMHOro 3abe3neueHHs!
KOMILIEKCY ONPAIFOBAHHSI
iHdopmanii

Im’s, TIPI3BUILE
Ta Iiamuc 0cooH, sKa
BiAIoOBigac 3a
eKCILTyaTaljio
cTeHorpadiyHoro
KOMILIEKCY
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JHonarok 39!

1o [acTpykmii
(myHKT 414)
(mormmoBHEHO 3rigHO 3
PosnopsmkeHasm
I'omoBu KCY

BiJ 2 UcTomaaa
2023 poxy

Ne 78/01/2023-0O/1)

3AMOBJIEHHSA
PO HAIAHHA TEKCTOBOI'0 BiJ0OpaKeHHs ayaio3anucy (CTeHOrPaMu)
3acilaHb, IVICHAPHUX 3aciaHb ceHaTiB, Besukoi najgaru Cyay,
3acilaHb, crieniaJIbHUX IJIEHAPHUX 3aciganb Cyny

[cTHCnuii 3MICT (1aTa CTBOPEHHS, HOMEP CIIpaBH, iHIIIE)]

KinbkicTh mpUMIpHUKIB, SKi TOTPIOHO BUTOTOBUTHU

(Ha¥fiMeHyBaHHS OCAIH OCOOH, KA 3iHCHIOE (mizmac) (im’st Ta pisBHILE)

3aMOBJICHHSI)

[TpuitHATO 10 BUKOHAHHSA

(HaliMeHyBaHHS ITOCaM TpaliBHUKA, 1[0 BAKOHYE POOOTH (migmuc) (iM’st Ta npi3BHUILE)
3 IPYKYBaHHS JJOKyMEHTA)

20 p.
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KYPHAJ
BHM/Ia4i NPUMIPHHUKIB MPOTOKOJIB CleNiaJIbHUX IJIECHAPHUX 3aCiIaHb

Honatok 40

1o [acTpykmii
(myHKT 416)

Kucruryuniiinoro Cyny Ykpainm, 3acinanb Koncruryuiiinoro Cyany Ykpainm,
3acigaHb Ta IVIeHAPHUX 3acifaHb ceHaTiB Koncruryniiinoro Cyay Ykpainm,

Beauxkoi nanaru Koncruryuiiinoro Cyay Ykpainu

3/m

Hara
MPOBEACHHS
3aciJaHHs

Ne
CIpaBu

Cynns-
JIOTIOBigaY

K-16
CTOp.

Bun
Komil

Im’s,
TIPI3BUILIE
mocaaoBol
ocoOu, siKa
3aMOBHIIA
MPUMIPHHUK

Jlata Buauli,
iM’s,
ITPI3BUILE
ocobwu, sKa
oTpuMaia
OPUMIPHUK,
i ITHC

Jara
MMOBEPHEHHS;
i IIIc 0coou,
KA
MOBEPHYJIa
MPUMIPHHUK

BigmiTtka
npo
3HUILEHHSA
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HonaTox 41

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTPyBaHHS MOCTAHOB,
YXBaJIeHUX HA cNeliajbHUX MJeHAPHUX 3aCiTaHHAX
Koncruryuiitnoro Cyay Ykpainu

KimpxkicTs
npuMipauKiB | [laTta mepemaHHs
Ne Ha3ssa Pesynbraru Hata [Hata Ta Jara o ApxiBy TpumiTka
IIOCTAHOBU | IIOCTAHOBH | TOJIOCYBAHHS | yXBaJeHHA | mignucaHHsA | mnepemaHHs | KoHcrurymiiHOTO
Ha Cyny Ykpainu
pO3CHUIaHHA
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peecTPyBaHHS MOCTAHOB, YXBaJIE€HUX

136

KHHUT'A

HonaTox 42

1o [acTpykmii
(myHKT 423)

Ha 3acinannax Koncruryuniiinoro Cyny Ykpainu

No
IIOCTAaHOBH

HasBa nocranoBu

Pesynbratu
TOJIOCYBaHHS

Jara
yXBaJleHHS

Jlara
I AMTHCAHHS

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

Jlara
TepeaaHHs 10
ApxiBy

KoncturymiiiHoro

Cyny Ykpainu

IpumiTka
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HonaTox 43

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTpyBaHHA 3a0e3MeuyBajibHUX HAKa3iB,
yxBasienux Koncruryuitnum Cynom Ykpainu

Kinbkicth
Ne . . JlaTa
MPUMIPHHKIB
CIpaBH, Hassa Jlara MepeiaHHs J10
Ne - Pesynbratu Jara Ta jaTa . .
y SIKii 3a0e3reuyBajibHOrO YXBaJICHHS . ApxiBy Ipumirka
HaKazy TOJIOCYBAaHHS TIiANHACaHHS HepefiaHHs 7.
YXBaJIeHO HakKa3zy HaKazy A KoncturymiiiHoro
Haka3 Cyny Ykpainu
PO3CHIIAHHS
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Honatok 44

1o [acTpykmii
(myHKT 423)

KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
IHepmoro ta JIpyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Ne Kinbkicth i Oxpema
Ne CIIpaBU Pesynbratu JlaTa JlaTa NIPUMIiPHHKIB ara MeperamH JlyMKa
T paBH, Haspa Y . pHMIp 10 ApxiBy Y

pities- y SIKiif . TOJIOCYBaH- | yXBaJeH- minucas- Ta J1ara L
piteHHs Koucruryiitaoro
HS YXBaJIECHO HS HS HS MepeIanns Ha .. Ne cynast
. Cyny Ykpainu
pileHHs PO3CHIIAHHS

IpumiTka
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HonaToxk 45

1o [acTpykmii
(myHKT 423)

KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Ne Kinbkicts R Oxpema

CIIpaBH, Pesynbratu Hata IPUMipHUKIB pe, JIyMKa
Ne - Haspa Mara . 10 ApxiBy .
y SKil roJIOCYBaH- mifnucaH- Ta JaTa o IpumiTka
yXBaJll yXBaJll yXBaJICHHs Koncrurymniitnoro
YXBaJIeHO HS HS NepefaHHs Ha .. Ne cyans
Cyny Ykpainu
yXBaay PO3CHIIAHHS

C:\Users\vika_307\Desktop\IOpuuuni foxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 02.10.2024.docx




140

JonaTox 46
1o [acTpykmii
(myHKT 423)
KHUT A
PeECTPYBAHHSA YXBaJl, YXBAJIEHUX HA 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Kinbkicts Oxpema
Ne cripaBw, . . JlaTa nepenanus P
. Pesynbratu Jara Jara NIPUMIPHHKIB . JIyMKa
Ne y SIKiHi Hassa . 10 ApxiBy .
TOJIOCYBaH- yXBaJleH- mifnucaH- Ta JaTa o IMpumiTka
yXBaJld YXBaJIeHO yXBaJll Koncrurymniitnoro
HS HS HS nepeaHHs Ha . Ne Cyans
yXBaiy Cyny Ykpainu
PO3CHIIAHHS
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peecTPpyBaHHS YXBaJl, YXBAJEHUX HA 3aciqaHHAX

141

KHHUT'A

HonaTox 47

1o [acTpykmii
(myHKT 423)

koJierii cyaaiB Koncruryuniiinoro Cyny Ykpainu

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

HonaTox 48

1o [acTpykmii
(myHKT 423)

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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peecTpyBaHHs yXBaJl,

143

KHHUT'A

HonaTox 49

1o [acTpykmii
(myHKT 423)

YXBaJIEHUX HA 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Ne
yXBau

Ne
CrpaBy,
y SIKif
YXBAJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
T AIMCaH-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus BUCHOBKIB Koncruryuiiinoro Cyay Ykpainm,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Honatok 50

1o [acTpykmii
(myHKT 423)

Ne
BHUCHOBKY

Ne
crpaBy,
y SIKiif
YXBAJICHO
BHCHOBOK

Hazpa
BHCHOBKY

Pesysnbratu
TOJIOCYBaH-
H

Jlara
yXBaJleH-
HA

Jlara
T AMCaH-
H

Kinbkicts
NPUMIPHUKIB
Ta Jjara
MepeIanns Ha
PO3CHIIAHHS

JlaTa nepenanHs
10 ApXiBy
KoncrurymniitHoro
Cyny Ykpainn

Oxpema
JIyMKa

Ne cynas

IpumiTka

C:\Users\vika_307\Desktop\IOpuuuni foxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 02.10.2024.docx




145

KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

HonaToxk 51

1o [acTpykmii
(myHKT 423)

Ne No Kinbkicth Oxpema
iIICHHS N HPUMipHHU- aTa HepeaHHs MKa
p CIpaBH, Pesynbratu Jara PHUMIP A pex A
oy Hassa [Hara . KiB Ta jata 10 ApxiBy .
y SIKiif . TOJIOCYBaH- miAnucaH- . Ipumitka
pinreHHs YXBaJICHHSI nepenanns | KoncruryuniiiHOoro
YXBaJIEHO HI H . Ne cynust
P— Ha Cyny Ykpainu
P PO3CHIIAHHS
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JlonaTok 52
1o [acrpykiii
(myHkT 429)
(B pemaxirii
Posnopspxenns
. INonosu KCY
IMEHEM YKPAIHH BiJ 2 nucTOMNaga
2023 poky
PINIEHHA Ne 78/01/2023-O1)
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
(ma3Ba)
Kuis CropaBaNe - /20 ([ )
20  poky
No  -p/20

Benuka nanara Koncrurytitnoro Cyay Ykpainu y ckinafi:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayii y4acTh B YXBaJICHHI pillleHHs ],

ITIB (ronoBa 3acimaHHs),
ITIb (momoBimau),

PO3IUIsIHYJIa Ha MJIEHAPHOMY 3acijaHH1 CIIpaBy

3aciyxaBIiu CyIi0-10I0BITa4a Ta JOCIIIUBIIN MaTepiaiu CIpaBH,

Koncruryuiitanit Cyn Ykpainu
YCTAaHOBHB:
Tekcr pimeHHs

YpaxoByrOUu BHUKIAJCHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cya Ykpainu“

Koncruryuiitnnii Cyn Ykpainu

YyXBaJuB:

IIb cyani Koncturyuiitnoro Cyny Ykpainu 3a

o [Ipotn
(Y Ha3MBHOMY BIIMIHKY)

MJMAC CYT

(Pimennss  Konctutyuiiinoro Cyay VYkpaiHu 3acBiIuyroTh
nevarkoro ,,Cekperapiat Koncrturtyuiitnoro Cyny Ykpainu Ne 1% ta
po3cunaoTh 13 HamucoMm , Koncrurymiitnuit Cyn Ykpainu“ 6e3
nignuciB cyaaiB Koncrutymiitnoro Cyny Ykpainn)
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HonaToxk 53

147
1o IHeTpykmil
(myHKT 429)
(B penmakitii
Po3nopsmxenns
I'omoBu KCY
. BiJ 2 JHUCTOIAa
IMEHEM YKPAIHUA 2023 poky
PIIMEHHISA Ne 78/01/2023-0O1)
KOHCTUTYHIMHOI'O CYY YKPAITHH
(MEPIIUIA CEHAT)
(IPYTHU CEHAT)
(ma3Ba)
Kuis CopaBaNe - /20 (/)
20  poky
No  -p(I)/20

Ne  -p(II)/20
[Mepmuii (Apyruit) cenat Konctutyiiinoro Cyny Ykpainu y cKiaii:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayii y4acTh B YXBaJICHHI pillleHH: ],

[1Ib (ronoBa 3acijianHs),
ITIb (momoBimau),

PO3IJISIHYB Ha IJIEHAPHOMY 3aCiJIaHHI CIIpaBy

3aciyxaBIlli CYJII0-I0NOBIaua Ta JOCIAUBIIN MaTepialid CIIPaBH,

Koncruryuiitanit Cyn Ykpainu
YCTaAaHOBHB:
Tekcr pimeHHs

YpaxoByrOUu BHUKIAJCHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
miCTaBi 3axkony Ykpaiuu ,,[Ipo Koncturyuiitnuit Cyn Ykpainu*

Koncruryuiitnnia Cya Ykpainu

YXBaJHB:

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a

o [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

1TUC CYJUT

(Pimrennss  Konctutyuiiinoro Cyay VYkpaiHu  3acBiI4YIOTbH
neuatkoro ,,CekpetapiaT Koncturymitnoro Cyay Ykpaiau Ne 1¢ ta
po3cwiaoTh 13 HamucoMm , KoHncturynitnuit Cyn Ykpainu 0e3
nignuciB cyaniB Koncturymiiaoro Cyny Ykpainn)
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HonaTok 54

148 1o TacTpykiii
(myHKT 429)
(B penmakitii
Po3nopsmxenns
l'omoBu KCY
. Bl 2 nucTonaaa
IMEHEM YKPAIHU 2023 poky
0 1/2023-
BUMCHOBOK Ne 78/01/2023-O1)
KOHCTUTYIHIMHOI'O CYAY YKPAIHU
(ma3Ba)
Kuis CropaBaNe - /20 ([ )
20 poky
Ne -B/20

Benuka nanara Koncrurytitnoro Cyay Ykpainu y ckinafi:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
OpaJii y4acTh B yXBaJICHHI BUCHOBKY],

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimau),

PO3IUISIHYJIa Ha TJIEHAPHOMY 3aciiaHH1 CIIpaBy

3aciyxaBIiu CyIi0-10T0BITa4a Ta JOCIIIUBIIN MaTepiaiu CIpaBH,

Koncruryuiitnnia Cya Ykpainu
YCTAHOBHB:
TeKkcT BUCHOBKY

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,IIpo Koncturyuiitauii Cya Ykpainu‘

Koncruryuiitanii Cyn Ykpainu

YyXBaJHB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

MJMAC CYTL

(BucnoBok Kouncturymiiitnoro Cyay VYkpaiHu 3acBiI4yIOTh
neudatkoro ,,Cexkperapiat Koncruryuiiinoro Cyny Ykpainu Ne 1% ta
po3cunatoth 13 Hanucom , Konctutyuiiauit Cya Ykpainu® 6e3
nianuciB cyaaiB Koncrurymiitnoro Cyny Ykpainm)
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JlogaTok 55

no [acTpykmii
(myHkT 429)

(B pemaxirii
Posnopsxenns
IN'onou KCY

BiJ 2 JIMCcTONAa
2023 poky

Ne 78/01/2023-OJ1)

149
NMOCTAHOBA
KOHCTUTYIIMHOT O CYAY YKPATHA
(na3Ba)
Kuis
20  poky
Ne -nm/20
Ne  -mc/20

Kouncrurymitnuit Cya Ykpainu y ckiami:

[TTIB cynnie Koncrutyniitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu

y4acTh B yXBAJICHHI IOCTAHOBH],

IIb (ronoBa 3acigaHHs),

PO3IIIAHYB Ha 3aci/ilaHHi (CHeIialbHOMY MJICHAPHOMY 3aCiTaHH1)

3acmyxaBiy iHpoOpMaIliro ,

Kouncruryuiiinuii Cyn Ykpainu

YyCTaHOBHB:

TekcT mocTtanoBu

YpaxoByroun BUKJIAJCHE Ta KEPYIOUUCH Koncrutymii Ykpainu, Ha mijacrasi

3akony Ykpainu ,,IIpo Koncrutyuiiinuit Cyn Ykpainu®, BiInoBiiHO 10 §

Pernamenty Koncturyuiitnoro Cyny Ykpainu

Koncruryuiitnuii Cyn Ykpainu

YXBaJHB:

[Ib cynni Koncrutyuiitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIIMIHKY)

3a

[Ipotn

TiAIUC CYI

(ITocranoBy  KoHcTuTyIiitHoro

Cyny VYkpainu
neyatkoro ,,Cekperapiat KoncrutymiitHoro Cyay Ykpainu Ne 1% ta
po3cunatoTe 13 HamucoMm , Kouctutymitnuit Cyn VYkpainu“ 06e3

nignuciB cyaniB Koncruryiitnoro Cyay Ykpainn)
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150 JlonaTok 56
no [acTpykmii
(myHKT 429)
(B pemakirii
Posnopsimxenns

I'onosu KCVY
BiJ 2 JIMCcTONAa
2023 poky

Ne 78/01/2023-0]1)
3ABE3NEYYBAJILHUIA HAKA3

KOHCTUTYLINHOIO CYAY YKPATHU
(ma3Ba)

Kuis CopaBaNe - /20 ([ )
20 poky
Ne -3m/20

Benmka manata KorcrurymiitHoro Cyny Ykpainu y cKiai:

[TTIB cynnie Koncrutyniitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu
y4acTh B yXBaJICHHI 3a0e3Me4yBajIbHOTO HaKa3y],

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IIIAHyIa
3acimyxaBIu CyAI10-10TIOB1aua Ta JOCTIANBIIN MaTepiaj,

Koncruryuiitnuii Cyn Ykpainu

YCTaHOBHB:
Tekct 3a0e3neuyBaIbHOTO HAKa3y

VYpaxoByrouu BUKJIaJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncturyuiitnoro Cyny Ykpainu
Koncruryuiiinuii Cyn Ykpainu

YyXBaJHB:

IIb cyani Koncruryuiitnoro Cyay Ykpainu 3a
(Y Ha3UBHOMY BIIMIHKY)

IIpotn

1UC CYA1

(3abesneuyBanpHUi Haka3 Benukoi namatu KoncrutymiitHoro Cyny
VYkpainu 3acBiuyroTh meyaTkoio ,,Cekperapiar KoHCTUTyUiiHOTO
Cyny Ykpainu Ne 1 Ta poscunaroth 13 HanmucoMm ,,KoHCTUTYIIHHUT
Cyn VYxkpaian“ 0e3 mamucie cyamiB KoucrturymiiHoro Cymay
VYkpainn)
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Honatok 57
1o [HeTpykiii
(myHKT 429)
YXBAJTA
BEJINKOI ITAJIATH
KOHCTUTYUWIMHOI'O CYY YKPAIHU
(ma3Ba)
Kuis CopaBaNe - /20 ([ )
20__ poky
Ne  -y/20
Ne  -yn/20

Benuka nanara Konctutyiiinoro Cyay Ykpainu y cKiaaui:

[TTIb cynniB Koucrurymiitnoro Cyay Ykpainu (y Ha3UBHOMY BiIMiHKY), SIKi
OpaJii y4acTh B YXBaJICHHI yXBaJIu],

[1Ib (romoBa 3acijianHs),
ITIb (momoBimau),

pO3IUIHYyJa Ha 3acijaHH1 (Ha MJIEHapHOMY 3aCiIaHH])

3aciyxaBIlli CyJJI0-A0TMOBIAa4a Ta JOCIIMBIIKN MaTepiajiu CIpPaBH,
Benuka manara KoncrutymiitHoro Cyny Ykpainu

YCTAHOBHMJA:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIEHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cyn Ykpainu®, BiioBiIHO
o § Pernamenty Koncturymiitnoro Cyny Vkpainun Bennka mnanara

Koncrurymiitnoro Cyay Ykpainu
YyXBaJHJaa:

[Ib cyani Koncturyuiitnoro Cyny Ykpainu 3a

[Ipotu
(Y Ha3MBHOMY BIIMIHKY)

MIJMAC CYIUT

(YXBaJIy Benukoi mnamatu Koncturyuiinoro Cyny VYkpainu
3aCBIUYIOTh TI€YATKOIO ,,CereTaplaT Koncrurymiitnoro Cymay
VYkpainu Ne 1% ta po3cmiamoTh 13 HamMCOM »BelnKa mnanaTa
Koncturyuiiitnoro Cyny VYkpainu® 0e3 mInuciB  CyaaiB
Koncrutyuiitnoro Cyny Ykpainn)
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HonaToxk 58
1o [acTpykmii
(myHKT 429)
YXBAJTA
HEPLIOTO CEHATY
KOHCTUTYUHIUHOI'O CYlY YKPAIHHA
(ma3Ba)

Kuis CopaBaNe - /20 ([ )

20 poky

Ne  -y(I)/20

Ne  -yn(1)/20
[Tepuunii cenat Koncruryuiitnoro Cyny Ykpainu y cKIai:

[TTIb cynniB Koucrurymiitnoro Cyay Ykpainu (y Ha3UBHOMY BiIMiHKY), SIKi
Opayi y4acTh B yXBaJCHHI yXBaJl],

ITIb (romoBa 3acizaHH:),
ITIb (momoBimau),

PO3IUISIHYB Ha 3acilaHHi (IJIEHApHOMY 3aC1/IaHH1) CIIpaBy

3aciyxaBIiu CyJII0-I0MOBI1aua Ta JIOCTIIMBIIKM MaTepiajid CIpPaBH,
[lepmmii cenar Koncruryniiinoro Cyny Ykpainu

YyCTAHOBHB:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
T1CTaBl 3akony Yxkpainu ,,IIpo Koncturymiitanit Cyn Ykpaiau®, BiIoBiHO
o § Pernamenty KonctutymiitHoro Cyny VYkpainu Ilepmmii cenat

Koncrurymiitnoro Cyay Ykpainu

YyXBaJuB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

[Tinnuc cyni

(YxBany Ilepmoro cenaty Koucrurymiiinoro Cyny VYkpainu
3acBiqUyI0Th medarkoro ,,Cekperapiar KoncrtutymiitHoro Cymy
VYkpainun Ne 1 ta poscunaroTh 13 Hamucom ,llepmuii ceHar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Koncruryuiitnoro Cyny Ykpainn)
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HonaTox 59
1o [acTpykuii

M (myHkT 429)

YXBAJIA
JIPYTOT'O CEHATY )
KOHCTUTYUINHOI'O CYY YKPAIHU
(ma3Ba)
Kuis CrmpaBaNe - /20 (/1 )

20 poky
Ne  -y(I)/20
Ne  -yn(I)/20

Hpyruii cenat Koncrurymiinoro Cyny Ykpainu y ckiai:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
OpaJii y4acTh B YXBaJICHHI yXBaJIH],

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimau),

PO3IJISIHYB Ha 3aciaHHi (IJIEHApHOMY 3aCiJIaHH1) CIIpaBy

3aciyxaBIlli CyJJI0-A0TMOBI1Aa4a Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
Hpyruit cenat Koncturymiitnoro Cyny Ykpainu

YyCTAHOBHB:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
o § Pernamenty Koncturyuiiinoro Cyny VYkpainum [pyruii cenar

Kouncturyuitnoro Cyny Ykpainu

YyXBaJuB:

IIb cyani Koncturyuiitnoro Cyny Ykpainu

.. 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

H1IUC CYAI

(YxBany [lpyroro cenary Koncturyuiiinoro Cyny VYkpainu
3acBiqUyI0Th medarkoro ,,Cekperapiar KonctutymiitHoro Cymy
Vkpainu Ne 1% Ta poscunarote 13 Hamucom ,Jlpyruii cenar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Konctutymitnoro Cyny Ykpainn)
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JlonaTox 60
1o IacTpykuii
(myHkT 429)
YXBAIJTA
MEPIIOI KOJIETH CYIJIIB
IMEPIIOIO CEHATY )
KOHCTUTYUINHOI'O CYAY YKPAIHAN
(ma3Ba)

Kuis CropaBaNe - /20 (/)

20 poky

Ne  -1(I)/20__

[lepma xonerist cynaiB Ilepmoro cenary Koncrurymiiinoro Cyny Ykpainu y
CKJIaJl:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayi y4acTh B yXBaJICHHI yXBaJl],

ITIb (ronoBa 3acigaHH:),
ITIb (momoBimau),

pO3TJIsiHYJIA Ha 3acilaHH1

3aciyxaBIllM CyJJI0-A0TMOBIAa4Ya Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
[lepma koneris cynais [lepmoro cenary Konctutyuiitnoro Cyay Ykpainu

YCTAHOBHJA:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
1o § Pernamenty Koncruryniiinoro Cyay Ykpainu Ilepma xosnerisa cyajiB

[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

yXBaJauJa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY B1IMIHKY)

MJMAC CYTL

(YxBany Ilepmoi kozerii cynaiB Ilepmoro cenaty Koncturyuiitnoro
Cyny Ykpainu 3aCBITIYIOTh [IEYATKOIO ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunaroTs 13 HammcoM
»llepma koneris cyqaiB Ilepmoro cenaty Koncrutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyuiinoro Cyay Ykpainn)
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JlonaTok 61
1o [acrpykiii
(myHkT 429)
YXBAJTA
JPYTOI KOJIETII CYJ11IB
HEPIIOI'O CEHATY

KOHCTUTYIHIMHOI'O CYY YKPAIHU

Kuis

Ne  2(1)/20__

(na3Ba)
CopaBaNe - /20 ([ )

20 poky

Hpyra xounerisa cynniB Ilepmoro cenary Koncrutymiiinoro Cyny Ykpainu y

CKJIal:

[TTIBb cynnis Koucturymiinoro Cyny Ykpainu (y Ha3MBHOMY BiIMIHKY), SIKi
Opanu y4acTh B yXBAJICHHI YXBaJH],

[1Ib (romoBa 3acijianHs),
ITIb (momoBimau),

PO3IJIsIHYIIA Ha 3aciTaHH1

3aciyxaBIll CyJJI0-A0MOBIAa4Ya Ta JOCIHIWBIIKN MaTepiajiu CIpPaBH,
Hpyra xonerisa cyanis [lepmioro cenaty Koncturyiiinoro Cyny Ykpaiau

YCTAHOBHIJA:

Tekct yxBanu

YpaxoByrOoUu BHUKIAQICHE Ta KEPYIHOUHUCH Konctutymii Ykpainu, Ha

I1JICTaBI

3akony Ykpainu ,,JIpo Koncturyuiitauit Cyn Ykpainu®, BiIOBIIHO

o § Pernamenty Konctutyuiitnoro Cyny Ykpainu [pyra koneris CyniB
[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

yXBaJauJa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

[Ipotn

JITAC CYUT

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBaly  [pyroi  komerii  cynmie  Ilepmioro  ceHary
Koucturyuiitnoro Cyny VYkpaiHu 3acBIAUyIOTh  II€YaTKOIO
,Cekperapiar Koncrutymiitnoro Cyny VYkpainm Ne 1 Ta
pO3CHIIaOTh 13 HanmucoM ,,Jlpyra kosteris cyanis Ilepuioro cenary
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Kouncruryuiitnoro Cyny Ykpainn)

ymentn KCYMHCTPYKIIIA 3i 3sminamu cranom sa 02.10.2024.docx
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JlonaTok 62
no [acTpykmii
M (myHkT 429)
YXBAJA
TPETHOI KOJIETI CY/IIB
MNEPIIOI'O CEHATY

KOHCTUTYLIIHHOIO CYY YKPATHU

Kuis

(na3Ba)

CopaBaNe - /20 ([ )

20 poky
Ne  -3(D)/20

Tpets xoneris cynais [lepmoro cenary Koncturymiitnoro Cyny Ykpainu y ckiaii:

[TTIB cynnie Koncrutyuiitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJITI0-0MOBI1a4ua Ta JOCHIIMBIIMA MaTepialii CIpaBH,
Tpets xoneris cynniB [lepmoro cenaty Koncrurymiinoro Cyny Ykpainu

YCTaAaHOBHUIJ A

TekcTt yxBanu

VYpaxoByrouu BUKIIaJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,I[Ipo Koncrurymitnuit Cyn Ykpainu®, BIAMOBIIHO 110 §
Pernamenty Koncturyuiinoro Cyny Ykpainu Tpersa koneris cyanis Ilepiioro cenaty

Koncturymiitnoro Cyay Ykpainu

YyXBaJuJa:

IIb cyani Koncturyuiitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

IIpotn

1IUC CYA1

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBamy  Tpetrpboi  kozerii  cynmiB  Ilepmioro ceHaTy
Konctutymititnoro  Cynmy  YkpaiHum  3acBIJUYyIOTh  [E€YaTKOIO
,Cexperapiat Koncturyuiinoro Cyay Ykpainu Ne 1% ta po3cunaiors
13 Hamucom , Ipers koxeris cyamiB Ilepmoro  cenary
Koncturynitnoro Cyay  Ykpaiau“ 06e3  TIANUCIB  CYIJIiB
Koncturymitnoro Cyay Ykpainn)

ymentn KCYMHCTPYKIIIA 3i 3sminamu cranom sa 02.10.2024.docx



157 HonaToxk 63
1o [acTpykmii

w (yHKT 429)

YXBAJA

MEPIIOI KOJIETH CYJIIB
JIPYT'OI'O CEHATY

KOHCTUTYLIHHOIO CYAY YKPATHU

Kuis

(ma3Ba)

CopaBaNe - /20 (/)

20 poky

Ne -1(ID/20

[lepma koneris cyaaniB Jpyroro cenary Koncrutyuidinoro Cyay VYkpainu y

CKJIaJIl:

[TTIB cynnie Koncruryniiinoro Cyny Ykpainu (y HA3MBHOMY BiIMIHKY), SIKi Opaiu
y4acTh B YXBaJICHHI yXBaJH ],

ITIb (romoBa 3acianHs),
ITIb (momoBinau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1aua Ta JOCHIJIMBIIMA MaTepialii CIpaBH,
[lepma koneris cyaaiB Ipyroro cenaty Koncrurymiiinoro Cyay Ykpainu

YyCTAaHOBHJA:

TekcTt yxBanu

VYpaxoByrouu BUKIIaJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,I[Ipo Koncturymitnuit Cyn Ykpainu®, BIAMOBIIHO 10 §
Pernamenty Koncrutymiitnoro Cyay Ykpainu [lepma xoneris cyanis [pyroro cenary

Koucrutymiitnoro Cyny Ykpainu

YyXBaJdwuJaa:

[Ib cynni Koncrurymiiinoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

1TUC CY A1

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBamy ITepmioi KoJIerii CyIUIIB Hpyroro ceHaTty
Koncrurymistnoro  Cyny  YkpaiHu  3acBIJUYIOTh  [E€YATKOIO
,Cexpertapiat Koncturyniiinoro Cyay Ykpainu Ne 1 ta po3cumnaiors
13 Hamucom  ,Jlepma komeris cymamiB  Jlpyroro  ceHary
Koncturynitnoro Cyay  Ykpaiau“ 06e3  MIANUCIB  CYIIB
Koncturymitnoro Cyay Ykpainn)

ymentn KCYMHCTPYKIIIA 3i 3sminamu cranom sa 02.10.2024.docx
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Jonatok 64
1o [acTpykuii
(myHKT 429)
YXBAIJIA
JPYTOI KOJIETII CYJ11IB
JIPYTOI'O CEHATY )
KOHCTUTYUIUHOI'O CYAY YKPAIHU
(na3Ba)
Kuis CopaBaNe - /20 (/)

20  poky
Ne  -2(I1)/20

Hpyra xonerist cynniB Ipyroro cenary Koncturyuiitnoro Cyay Ykpainu y ckiani:

[TTIB cynnis Korcrutyiiiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), sIKi Opayiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1a4ua Ta JOCHIMBIIMA MaTepialii CIpaBH,
Hpyra xoneris cynnis pyroro cenary Koncturyuiitnoro Cyny Ykpainu

YCTAaHOBHJA:
TekcT yxBanu
VYpaxoByrouu BUKJIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Konctutymiitnoro Cyny Ykpainu [pyra koneris cyanis Jpyroro ceHary

Koucrutymiitnoro Cyny Ykpainu

YyXBaJdwuJaa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

1TUC CY A1

(YxBany pyroi konerii cynniB Hpyroro cenary KoncturyuiiiHoro
Cyny Ykpainu 3aCBIIUYIOTh NIEYaTKOKO ,»Cekperapiat
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunaroTs 13 HammcoM
SwApyra xoueris cyaniB Jpyroro cenary KouctutymiitHoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyniinoro Cyay Ykpainn)

C:\Users\vika_307\Desktop\IOpuuuni foxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 02.10.2024.docx
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JlopaTok 65
1o [acrpykiii

w (myHKT 429)

YXBAIJTA
TPETBHOI KOJIETI CYJIIB
JIPYTOI'O CEHATY )
KOHCTUTYHINMHOI'O CYAQY YKPAIHUA
(na3Ba)
Kuis CopaBaNe - /20 ([ )

20  poky
Ne  -3(I1)/20

Tpers xonerist cynniB Jpyroro cenary Koncrutyuilinoro Cyny Ykpainu y ckiai:

[TTIB cynnis Koncrutyuiiinoro Cyay Ykpainu (y HA3UBHOMY BiIMIHKY), SIKi Opaiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acmyxaBIM CyAJI0-I0TOBI1a4ua Ta JOCTIAMBIIM MaTepialdu CIpaBHy,
Tpets xoneris cynniB pyroro cenary Koncruryuiiitnoro Cyny Ykpainu

YCTAaHOBHJA:
TekcT yxBanu
VYpaxoByrouu BUKIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncruryuiitnoro Cyny Ykpainu Tpers koseris cynnaiB [pyroro cenary

KoucrutymiitHoro Cyny Ykpainu

YyXBaJdwuJaa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

1TUC CY A1

(YxBany Tpetboi xonerii cynaiB [Ipyroro cenaty KoncturyuiitHoro
Cyny Ykpainu 3aCBITIYIOTh [IEYATKOIO ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunatoTs 13 HammcoM
»Ipers xoneria cynmiB [pyroro cenaty Koncrtutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyniinoro Cyay Ykpainn)

C:\Users\vika_307\Desktop\IOpuuuni foxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 02.10.2024.docx



JonaTtox 66

160 1o THerpykiii
(myHKT 435)
(B penmaxirii
Posnopsixenns
l'onosu KCY
BiJ] 2 TMCTOMNAAa
2023 poky
Ne 78/01/2023-O[1)
MNOKAXYHUK
po3cuiianns pimenb Koncruryniiinoro Cyay Ykpainn (Beaukoi najnaTu, ceHaTIB)
Ne - /20 20 poky
1. Yuacnuxku xoncmumyuyiitnozo nposaodcenna:*
1.1. CyG’extr mpaBa Ha KOHCTUTYIIHE MOMaHHSI Ta/abo #oro
npeacraBauk (im’s  ta [IPI3BUIIE), cy0G’ext mpaBa Ha
KOHCTUTYIIHY cKapry Ta/abo yrmoBHOBaXxxeHa 0co0a, 110 i€ Bif 8i0N0BIOHO 00 ix
pioro imeni (im’st Ta [TIPI3BUILE) KinbKocmi
1.2.  Bepxosna Paoa Yxpainu 1
1.3.  Ilpe3uoenm Yxpainu 1
1.4. Kab6inem Minicmpis Yxpainu 1
15. Iocmiiinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpe3udenma Yxpainu y Koncmumyyiinomy Cyoi
Ykpainu 1
1.7.  Hocmiunuii npeocmasnux Kabinemy Minicmpie Ykpainu y
Konecmumyyivinomy Cyoi Yrpainu 1
2. 3anyueni yuacHuKu KOHCHMUMYUIilH020 NPOBAOHCEHHA Ha 8UMO2Y
Jlna enecenns 00 €0unozo 0eprcagnozo peecmpy HOpMamueHo-
npaeogux akmie:
3. MiHicTepcTBO I0CTULlT YKpaiH! 2
Y nopsaoky oominy nopmamuenumu akmamu:
4. BepxoBna Paga Ykpaian 3
5. Odic IIpe3nnenTta Ykpainu 3
6. Kab6iner MinicTpiB Ykpainu 3
/Jlna euxopucmanus ¢ pooomi:
7. VYnpasiinas 3a6e3neueHss 3aciganb Cyny 1
8. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€31eYeHHS 1
9. Bignin moniTopunry BukoHaHHs akTiB Koncrturymiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3alii 3aKOHOJaBCTBA 1
10.  ApxiB KoucrurymiitHoro Cyny Ykpainu 5)
Jlna onyonikyeannsn:
11.  Cekrop mMIATOTOBKM 1O BHUIAHHSA JAPYKOBAHOI'O OpraHy
Koncruryuiiinoro Cyny VYxkpainu ,,Bicauk KoncTtutymiiiHoro
Cyny Ykpaiau‘ 2
/s onpunroonenns:
12. Bignin agminicTpyBaHHS iHpOpMAIifHIX Mepex Ta 0a3 JaHUX
yhpaBiiHHSA 1HQOpMaIifHO-KOMYHIKAI[IHHUX TeXHOMOTil (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAI B JIOKAJIbHIM Mepexi, Ha
odiuiiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainu) 1

Yceporo:  mpum.

(mocana) (ocobuctuii miamuc) (im’st Ta [TPI3BUILIE)

*PimeHHs HaICUITAIOTh Cy0’€KTOBI MpaBa Ha KOHCTUTYIIHHE MOJaHHS, KOHCTHTYIIIHHY CKapTy Ta OpraHy abo

oca0Biii 0co0i, sIKi YXBaJIUIH akT, 110 OyB npeameroM po3riaay B Koncruryiiinomy Cyai Ykpainm.

y SIKOMY po3cuiiand BianmoBigamii akt Koncturyniinoro Cymy Ykpainm.
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OkpeMy aymMKy ctocoBHO pimenHst Koncrurymiinoro Cyny YkpaiHu, yxBajly IIpo YCYHEHHS OIMCOK abo IIpo
PO3’CHCHHS MOPSAKY BUKOHaHHA pimieHHs KoncturynidHoro Cyay YKpaiHu po3CHIAIOTh Y TOMY CAMOMY MOPSJKY,



Honatox 67

1o Taerpykiii
(myHKT 435)

(B penmakiiii
Posnopsxenns
T'omoBu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O11)

20 poky

8IONOBIOHO 00 IX
KinbKocmi

[HEN

1

Ha eumocy

w w

[EEN

161
MOKAKYUK
po3cuiianHs BUCHOBKIB KoncTuryuiiinoro Cyny Ykpainu
Ne - /20

1. Yuacnuxku xoncmumyuyiitnozo nposaodiicennsn:*

1.1. Cy0G’ekt mpaBa Ha KOHCTHUTYIiifHE 3BepHEHHS Ta/abo Moro
npeacraBHuk (im’s ta [IPI3BUILE)

1.2.  Bepxosua Paoa Yxpainu

1.3. Ilpesudenm Ykpainu

14. Kabinem Minicmpis Yxpainu

15. Iocmiiinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu

1.6. Ilpeocmasnux Ilpe3udenma Yxpainu y Koncmumyyiunomy Cyoi
Ykpainu

1.7.  IHocmiunuii npedcmaenux Kabinemy Minicmpie Ykpainu
v Konemumyyiiinomy Cyoi Vrpainu

2. 3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHH
Jlna enecenns 00 €Ounozo 0eprHcagHozo peecmpy HOpMamueHo-
npaeoeux akmie:

3. MinicTepcTBO oCcTULIT YKpaiHU
Y nopaoxy oominy nopmamuenumu akmamu:

4. Bepxosna Pana Ykpainu

5. Odic Ilpesnaenta Ykpainu

6. Kabiner MinicTpiB Ykpainu
Jlna euxopucmanus ¢ pooomi:

7. VYmpasninns 3a0e3neueHns 3aciganb Cyny

8. VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeueHHs

9. Bignin MoniTopunry BukoHaHHs akTiB KonctutyuiitHoro Cyny
VYkpainu, 00Ky Ta cuctemMaru3ailii 3aKOHO/1aBCTBA

10.  ApxiB Koucturymiiitnoro Cyny Ykpainu
/s onyonikyeanns:

11.  Cekrop TWIATOTOBKM JO BHUJAHHS JPYKOBAHOTO OpraHy
Koncturyuiiinoro Cyny VYxkpainu ,,Bicauk KoncTtutymiiiHoro
Cyny Ykpaiau‘
Jna onpunroonenns:

12. Binnin agminicTpyBaHHs iH(OpMaLiifHUX Mepex Ta 0a3 JaHuX

yIpaBIiHHA 1HGOPMALIHHO-KOMYHIKAIIHHUX TEXHOJNOTH (ams
PO3MIIIEHHS B €JIEKTPOHHOMY BMIJIAJI B JIOKAJbHIM Mepexi, Ha
odiiitnomy BebcaiiTi Koncturyniiitnoro Cyny Ykpainn)

1
Yceporo:  mpum.

YXBJIWJIH aKT, 0 OYB peaMeToM po3risiny B Koncrurymiitnomy Cyzi Ykpainn.

y sikoMy po3cuianu uei akt Koncturyuiitnoro Cyny Ykpainu.
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(mocana) (ocobuctuii mmiammc) (im’st Ta TTIPI3BUILLE)

*BUCHOBOK HaJICHIIAIOTh Cy0’€KTOBI TIpaBa Ha KOHCTHUTYIIifHE 3BEpHEHHS Ta opraHy abo mocanoBiii 0co0i, ki

Oxpemy ITyMKy cTOCOBHO BHCHOBKY KoHcTutyiiiHoro Cyay Ykpainu, yxBay IMpo YCYHEHHS OTMCOK abo Mpo
PO3’SICHCHHS TOPSIIKY BUKOHAHHS BUCHOBKY KoucturyniliHoro Cyny YKpaiHu po3CHIAIOTh Y TOMY CaMOMY MOPSIKY,



Ne

1.2.
1.3.
1.4.
1.5.

1.6.

1.7.

oo
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INOKAKYUK

JlonaTok 68

no TacTpykii
(myHkT 435)

(B pemaxii
Posnopspxenns
I'omoBu KCY

BiJ 2 IUCTONAAa
2023 poky

Ne 78/01/2023-O )

po3cuiianHs yxBaJj Beankoi nasatu Koncruryuiiinoro Cyay Ykpainu,

cenatiB Koncruryuiiinoro Cyny Ykpainu:

— PO BIAKPUTTSA KOHCTUTYIIHHOTO MPOBAIKEHHS Y CIIPaBi;

— MPO BiIMOBY Y NPUIIMHEHH] PO3TIISAY KOHCTHTYIIHHOT CKapru;

— 1po GopMy pPO3TISAY CIPABH;

— II0JI0 KJIOTIOTAHHS YYaCHUKA KOHCTUTYIIHHOTO TPOBAKCHHS

- 120__

Yuacnuku koncmumyuyinnozo nposaorncenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJIAHHS, KOHCTUTYIIiiHE
3BepHeHHs Ta Horo mpencraBHuk (im’st ta [IPI3BULLE), cy6’exr
MpaBa Ha KOHCTUTYLIWHY CKapry Ta yIOBHOBakeHa oco0la, sika Ji€
Bif ioro imeHi (im’st Ta [IPI3BULLE)

Bepxosna Paoa Ykpainu

IIpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

Hocmiunui  npeocmasnux  Bepxosnoi  Paou  Vkpainu y
Koncmumyyivinomy Cyoi Yxpainu

Ilpeocmasnuk [lpesuoenma Yxpainu y Koncmumyyivinomy Cyoi
Ykpainu

Hocmiunuu  npeocmasnux  Kabinemy — Minicmpie — Vkpainu
v Konemumyyitinomy Cyoi Ykpainu

3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHHA

Jlna eukopucmannsn ¢ pooomi:

Cynns-nonoinad y crpasi (im’s Ta [TIPI3BUILE)

(maTpoHaTHa ciry»0a — 10 MaTepialiB CIIPaBH)

Binnin amMinicTpyBaHHsa iHQOpMaIiiHEX Mepex Ta 0a3 JaHHX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIMHUX  TEXHOJIOTIH (A
PO3MIILIEHHS B €IEKTPOHHOMY BUIJISA/I B JIOKAJbHIN Mepexki)
VYnpasninus 3abe3nedeHns 3aciganb Cyny

YrpaBiiHHA JOKYMEHTAIBHOTO 3a0€3MeYCHHS

Bignin monitopuHTy BUKOHaHHsA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa

ApxiB Koncrutyuiiinoro Cyny Ykpainu

20 poky

8I0N06IOHO
00 ix xinbkocmi
1
1
1

1
y pazi nompeou /
Ha 8UMO2Y

[EEY

[EEN

Yceporo:  mpum.

(mocana) (ocobuctuii miammc) (im’st Ta TTIPI3BUILIE)

*VXBally HaJICHJIal0Th cy0’€KTaM, 3a3HaYeHUM Y mianyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo
nocazioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € peaMeroM posrisiny B Koncturyuiiinomy Cyni Ykpainu.

VYXBajia PO yCyHEHHsI ONMUCOK € CKJIaJHMKOM BinnoBimHoi yxBaiu Koncruryniiinoro Cyny Ykpaiuw, i il
PO3CUIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3cwiiany BianoBigHuit akt Koncruryuiiinoro Cyny Ykpainu.
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163 JlonaTok 69
no TacTpykii
(myHkT 435)
(B pemaxiii
Posnopspxenns
I'onosu KCY
BiJ 2 IUCTONAAa
2023 poky
Ne 78/01/2023-O 1)

MOKAKYUK
po3cuiianHs yxBaJj ceHatiB Koncruryuiiitnoro Cyny Ykpainu
PO BiZIMOBY BiJl PO3IJISILy CIIPAaBU 32 KOHCTUTYLIIHHOIO CKaproro Ha po3cya Benmkoi nmamatu
Koncrurymiinoro Cyny Ykpainu

Ne - /20 20 poky
1. Yuacnuxku koncmumyuyiitnozo nposaodrcenna:*
1.1. Cy0’ext mpaBa Ha KOHCTUTYIIIIHY CKapry Ta YIOBHOBa)kK€Ha 0c00a, 8i0n0GIOHO 00 ix
sika jaie Big oro imeHi (im’st Ta [TIPI3BUIE) KibKoCcmi
1.2.  Bepxosua Paoa Yxpainu 1
1.3.  Ilpezudenm Ykpainu 1
1.4.  Kabinem Minicmpis Yxpainu 1
1.5. IHocmiunuii  npeocmasnux  Bepxoenoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpesuoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu 1
1.7. Hocmiunuti  npeocmasnux  Kabinemy — Minicmpie  Vkpainu
v Koncmumyyitinomy Cyoi Vrpainu 1

/na eukopucmanna ¢ pooomi:

2. Cymns-nonoBinau y crpasi (im’st Ta [IPI3BUILIE)
(maTpoHaTHa ciyx0a — 10 MaTepialiiB CpaBH) 1
3. Binain anMiHicTpyBaHHA 1HQOpMAIIiHMX Mepex Ta 0a3 JaHuX
yIpaBiliHHA  1HQOPMaLiHHO-KOMYHIKAIHHUX  TEXHOJOIH (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISA/I B JIOKAJIbHIN Mepexi) 1
4. VYnpasiinas 3a6e3nedeHss 3aciganb Cyay 1
S. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€31eYeHHS 1
6. Binnin moniTopunry BukoHaHHA akTiB Koucturymiitnoro Cyny
VYkpainu, 00Ky Ta cucTeMaTru3allii 3aKOHO/IaBCTBA 1
7. ApxiB Koncrutyniitnoro Cyny Ykpainu 2

VYceporo:  mpum.

(mocana) (ocobuctnit miamuc) (im’s Ta ITPI3BUILLE)

*YXBaJy HaJICUIAIOTh CY0’ €KTaM, 3a3HAYCHUM Y MiAMyHKTax 1.2—1.7 myHKTY 1, sSIKi IpeCTaBIsSIOTh OpraH abo
M0CaZ0By 0c00Y, AKi YXBaIMIIH aKT, 110 € peaMeToM po3riiny B Korctutyniitnomy Cyni Yipainu.

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHHKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTE Y TOMY CaMOMY TIOPSIKY, Y sSIKoMY po3cuiian 1iel akT Korcrurymitaoro Cyay Ykpainu.
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INOKAKYUK

Honatox 70

1o [HceTpykii
(myHKT 435)

(B penmaxirii
Posnopsixenns
I'omosu KCY

Bix 2 nmucromama
2023 poky

Ne 78/01/2023-O11)

po3cuiIaHHs yxBaJ KoJerii cyaaiB Koncruryuiiinoro Cyny Ykpainu
PO BIAKPUTTS KOHCTUTYLIHHOTO POBAKEHHS y CIpaBi

- 120__

Yuacnuku koncmumyuyiiinozo nposaorncenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJAHHS, KOHCTUTYIIiiHE
3BepHEHHs Ta Horo mpenctaBHUK (iM’s Ta TIPI3BUILIE), cy6’ext
MpaBa Ha KOHCTUTYLIWHY CKapry Ta yHOBHOBaxkeHa oco0la, sika Ji€
Bif ioro imeHi (im’st Ta [IPI3BUILLE)

Bepxosna Paoa Ykpainu

IIlpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

Hocmiunuiu  npeocmasnux  Bepxosnoi  Paou  Vkpainu y
Konecmumyyitinomy Cyoi Yrpainu

Ilpeocmasnuk Ilpesuoenma Yxpainu y Koncmumyyivinomy Cyoi
Ykpainu

Hocmiunui  npedcmasnuxk  Kabinemy Minicmpie Vkpainu y
Koncmumyyivinomy Cyoi Yxpainu

Jlna eukopucmanus ¢ pooomi:

Cynns-nonoinad y crpasi (im’s a [TIPI3BUILE)

(marpoHatHa ciy>x0a — 10 MaTepiajiB CIIPaBH)

Binnin amMinicTpyBaHHsA 1HQOpMAIiiHUX Mepexk Ta 0a3 JaHHuX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIIMHUX ~ TEXHOJIOTIA  (aus
PO3MILLEHHS B €JIEKTPOHHOMY BUIJISA/I B JIOKANbHIN Mepexi)
VYupasininag 3a0e3neueHHs 3aciganb Cyny

YrpaBiiHHA JOKYMEHTAIBHOTO 3a0€3MeYeHHS

Bignin monitopuHTy BUKOHaHHsA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

20 poky

8I0NOBIOHO 00 IX
Kinbkocmi

[EEN

[EEN

[EEN

Yceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

*YXBally HaJICHJIaI0Th cy0’€KTaM, 3a3Ha4eHUM Yy miamyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo
nocaJioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € npeaMeToM posrisiny B Koncrutyniinomy Cyni Ykpainu.

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIQJHMKOM BinmoBimHoi yxBanu Koncrutymiiinoro Cyny Ykpainw, 1 ii
PO3CHIIAIOTh Y TOMY CaMOMY MOPSZIKY, Y sSIKOMY po3cwiany et akt KoncruryniiiHoro Cyay YkpaiHu.
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ITOKA’KYHUK

Jomarok 71

1o THerpykiii
(myHKT 435)

(B pemaxirii
Posnopsixenns
T'omosu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O/1)

po3cuinanHs yxsaa Beaukoi nanarn Koncruryniiinoro Cyny Ykpainu,

cenatiB Koncruryuiiinoro Cyny Ykpainn:

— IIPO BIJIMOBY Y BIIKPUTTI KOHCTUTYIIIHHOTO ITPOBAPKEHHS Y CIIPaBi;
— MPO 3aKPUTTSI KOHCTUTYILIHHOTO MIPOBA/KEHHS y CIIPaBi;
— nipo 00’ erHaHHSA (P03’ €JHAHHS) KOHCTHTYIIIMHUX MPOBA/KEHbB Y CIIPaBax

- 20

Yuacnuxku koncmumyuyiiinozo nposaodiicennsn:*

Cy0O’ekT mpaBa Ha KOHCTHTYLIWHE IOJAHHS, KOHCTHUTYIliTHE
3BepHEHHs Ta Koro npeacraBHuk (im’s ta [IPI3BULLE), cy06’exT
MpaBa Ha KOHCTUTYILIHHY cKapry Ta yIoBHOBaXkKeHa 0c00a, 1110 i€
Bif ioro imeHi (im’st Ta [IPI3BUILLE)

Bepxosna Paoa Ykpainu

IIpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

THocmiunuii npeocmasnux Bepxoenoi Paou Ykpainu

v Koncmumyyiiunomy Cyoi YVrpainu

IIpeocmasnux [lpesudenma Yxpainu y Koncmumyyivnomy Cyoi
Ykpainu

Tocmitinui npeocmaenux Kabinemy Minicmpie Yxpainu

v Koncmumyyiiunomy Cyoi Vrpainu

3anyueni  yyacHuku - KOHCHMUMYUIIH020  NPOBAOIHCEHH
(v 6unaoky 3aKkpummsi KOHCMUmyyitHo2o npo8ao’CceHHs1)

Jlna euxkopucmanns ¢ pooomi:

Cynns-nonoinad y crpasi (im’s ta ITIPI3BUILE)

(matpoHartHa ciyx0a — 10 MaTepiajiB CIIPABH)

VYnpasninag 3a0e3neyeHss 3aciganp Cyny

VYrpaBniHHSA TOKYMEHTAIHHOTO 3a0€3MeUeHHS

Bignin MoniTopunry BukoHaHHs akTiB Koncturyniiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOaBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jna onpunrwonennsn:

Binnin agminicTpyBaHHs iHGOpMaliHHUX Mepex Ta 0a3 JaHuX
ynpaBiliHHS 1H(pOpMaIiiiHO-KOMYHIKAIIIMHUX TeXHOJOTiN (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BHUIVIAJl B JIOKAJbHINA Mepexi, Ha
o(iniinomy BeOcaiiti Koncruryniitnoro Cyny Ykpainn)

Jna onybonikyeannsa:

CekTop TMIATOTOBKM 7O BHAAHHS JIPYKOBAaHOTO OpraHy
Koncruryuiitnoro Cyny VYkpainu ,,BicHuk KoucturymniiiHoro
Cyny Ykpaiau® [KpiM yxBas mpo 00’ eaHanHs (po3’eaHaHHS)]

20 poky

8I0NOBIOHO 00 IX
Kinbkocmi

[

Ha sumocy

[N TN

2
Yceboro:  mpum.

(mocana) (ocobuctuii miammc) (im’st Ta TTIPI3BUILIE)

*YXBajy HaJICUIAIOTh CY0 €KTaM, 3a3HAYCHUM Y MiAMYHKTax 1.2—1.7 myHKTY 1, SIKi IPEICTABISAIOTh OpraH abo
MOCaIOBY 0CO0Y, AKi YXBAJIWIIH aKT, 0 OYB mpeaMeToM po3risiay B Koncturyniitnomy Cyai Ykpainu.

OkpeMa aymka crocoBHo yxBaii Koxcturyuivinoro Cyny VYkpaiHu, yxBajla PO YCYHEHHS OIIMCOK €
CKJIQITHMKaMH BifnmoBiaHo1 yxBaymm Koncrurymiitnoro Cyay YkpaiHu, i iX po3CHIal0Th y TOMY CaMOMY TIOPAIKY, Y IKOMY
poscunany BianosinHuid akt Koncruryniiinoro Cyny Ykpainu.
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JlomaTox 72

no lacrpykmii
(mynkT 435)

(B pemaxii
Posnopsxenns
TI'osmosu KCY

Bix 2 nucromazna
2023 poky
MMOKAKYNK Ne 78/01/2023-O11)

po3cuiiaHHs yxBaJa koJerii cyaaiB Koncruryniiinoro Cyny Ykpainu:
— MPO BIAMOBY Yy BIAKPUTTI KOHCTHUTYLIMHOTO IMPOBAKCHHS y CIIpaBi 32 KOHCTUTYIIHHOIO

166

CKapror (0CTaTo4Ha);

— PO MPHUINHUHEHHS PO3IIIAAY KOHCTHTYLIMHOTO TOJAHHSA, KOHCTHTYLIMHOTO 3BEPHEHHS,

KOHCTHUTYILIIHOI cKapru

No

1.1.

1.2.
1.3.
1.4.
1.5.

1.6.
1.7.

o

- 120__ 20 poky

Yuacnuxku koncmumyuiiinozo npoeaosicennn:*
Cy0’€exT mpaBa Ha KOHCTUTYILIHE MTOJaHHS, KOHCTUTYIiI{HE 3BE€PHEHHS
ta Moro mpeacrtaBuuk (iM’st ta [IPI3BUILE), cy0’exT mpaBa Ha

KOHCTUTYIIHY CKapry Ta yrmoBHOBa)keHa 0co0a, 110 i€ Big Horo iMeHi 8I0N0BIOHO 00 iX
(im’sa Ta [TPI3BUILIE) KinbKoCmi
Bepxosna Paoa Yxpainu 1

Ilpesuoenm Yxpainu 1

Kabinem Minicmpis Ykpainu 1

Tocmivunuu npeocmasnux Bepxosnoi Paou Yxpainu

v Koncmumyyitinomy Cyoi Ykpainu 1
Ilpeocmasnux Ilpezudenma Ykpainu y Koncmumyyitinomy Cyoi
Yxpainu 1

Tocmitinuii npeocmaenux Kabinemy Minicmpie Yxpainu
v Koncmumyyitinomy Cyoi YVrpainu

Y nopsaoky oominy nopmamuenumu akmamu:

/Jlna euxopucmanus ¢ pooomi:

Cynas-nonoBinau y cripasi (im’st Ta [TIPI3BUILLE)

(matpoHatHa ciy>x0a — 10 MaTepiajiiB CIIpaBH) 1
VYnpasninas 3a0e3neueHHs 3aciganb Cyny 1
VYrpaBiiHHS JOKyMEHTAIbHOTO 3a0e3MeYeHHs 1
Bignin wMoniTopunry BukoHaHHs akTiB KonctutymiitHoro Cyny

VYkpainu, o0iKy Ta cucTeMaTH3allii 3aKOHOJaBCTBa 1
ApxiB Koncruryniiitnoro Cyny Ykpainu 3

Jlna onpunroonenna:

Binain anMiHicTpyBaHHA 1HpOpMaIiiiHUX Mepex Ta 0a3 JaHux

yrnpaBimiHHA  iH(OpMaliifHO-KOMYHIKAIHHUX  TEXHOJOriH  (Juis

PO3MIILIIEHHS B €JIEKTPOHHOMY BHIJIAZI B JIOKANbHIM Mepexi, Ha

odiiitnomy BedcaiiTi Koncturyniitnoro Cyny Ykpainn) 1
Jlna onyonikyeannsa:

CekTop  WIATOTOBKM 110  BHIAHHSI  JPYKOBAHOTO  OpraHy

Koncruryuiitnoro Cyny VYkpainu ,,Bicuuk Koucturymniiinoro Cyny

VYkpainu® 2

VYceporo:  mpum.

(mocana) (ocobuctuii mmiammc) (im’s Ta TIPI3BUIIIE)

*YXBay HQJICUIAIOTh Cy0’€KTaM, 3a3HAaYCHUM Y TiamyHkTax 1.2—1.7 myHKTY 1, SIKi IpeACTaBIAIOTH OpraH abo

MOCaZOBY 0Cc00Y, IKi YXBAIHIIH aKT, 0 OYB mpeaMeToM po3risiay B KoncruryuiiHomy Cyai Ykpainu.

OKDCMa JAYMKa CTOCOBHO YyXBaJli CVHV, YXBaja IIpO YCYHCHHA OIIMCOK € CKJIaJHHKaMH BiHHOBiL[HO.I. YXBaJIn

Koncruryniiinoro Cyny Ykpaiad, i iX po3CHIAIOTh Y TOMY CAaMOMY TOPSIIKY, Y SKOMY PO3CHJIAIH BiJNOBIIHUN aKT
Koncruryniitnoro Cyny Ykpainu.
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167 Honarok 73
no lacrpykmii
(mynkT 435)
(B pemaxirii
Posnopsxenns
I'onosu KCY
BiJl 2 JINCTOMAAA
2023 poky
Ne 78/01/2023-O 1)
MOKAKYUK
po3cuianHsa yxBaJ KoJeriii cyaaiB Koncruryuiiinoro Cyny Ykpainm:
—Mpo BIIMOBY y BIAKpUTTI KOHCTHTYIIMHOTO TIPOBaJUKEHHs y chpaBl 3a
KOHCTUTYIIIHHOIO CKapror (HEOCTaTOvHA);
— PO BIIMOBY y BIAKPUTTI KOHCTUTYIIMHOTO MPOBA/KEHHS y CIpaBi 32 KOHCTUTYLIHHUM
MOJIaHHSM, KOHCTUTYIIITHIM 3BEPHEHHSIM

Ne - ()/20__ 20 poky

/Jlna euxopucmanus ¢ pooomi:
1. Bigmin aami”icTpyBaHHS iHGOpMaiiHUX Mepek Ta 0a3 JaHuX
VYnpasiniaag  iHPOpPMaiHHO-KOMYHIKAIHHUX — TEXHOJOTIH  (JuIs

PO3MIIIEHHS B €JICKTPOHHOMY BUTJISII B JIOKATBbHIN Mepexi) 1
2. Yupasninas 3a0e3nedenns 3acizans Cyny 1
3. YmpaBiiHHS JOKYMEHTAJIbHOTO 3a0€3MeYCHHS 1
4.  ApxiB Koucrurymiitnoro Cyny Ykpainu 2

Yceporo:  mpum.

(mocana) (ocobucTuit miamnuc) (im’st Ta [TPI3BUILIE)

VYXBajia Ipo0 yCyHEHHS ONMCOK € CKJIaJHUKOM BinnoBimHoi yxBasm Koncrutymiiinoro Cyny Ykpainw, i ii
PO3CHIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3criiany BianoBigauit akt Koncruryniiinoro Cyny Yxpainu.
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Jlonatok 74

168 no lacrpykmii
(myHkT 435)
(B pemaxii
Posnopsxenns
TI'osmosu KCY
BiJ 2 JIUCTONAAa
2023 poky
Ne 78/01/2023-0O]1)

ITOKA’KYHUK

po3cusianus yxsaJj Beaukoi nanaru Koncruryniiinoro Cyay Ykpainu
PO MOJOBKEHHS CTPOKY IOCTaHOBJIEHHS KoJerieto cyaniB Koncruryuitnoro Cyny Ykpainu
YXBaJI PO BIAKPUTTS 200 MPO BiIMOBY Y BIIKPUTTI KOHCTUTYIIIHHOTO MMPOBAKCHHS Y CITpaBi

Ne - /20 20 poky

1. Cy0O’ekt mnpaBa Ha KOHCTUTYIIHHE TOJAHHS, KOHCTUTYIIHE
3BepHeHHs Ta Horo npeactaBHuK (im’s Ta [IPI3BUILE), cy6’ekt mpaBa  6i0n06ioHo 00
Ha KOHCTUTYIIHHY CKapry Ta yIOBHOBaXKeHa 0co0a, siKa i€ Bif HOro  iXx KizbKOCmi
imeni (im’st ta TIPI3BUILIE)
Jlna eukopucmanns 6 pooomi:
2. Cynas-gonosigay y cupasi (im’st ta [IPI3BULLE)
(marponartHa ciyx0a — 10 MaTepialiB CIIPaBH) 1
3. Bignmin aaMiHicTpyBaHHS iHpOpMamiiHUX Mepex Ta 0a3 JaHuX
VYropasniHHA ~ iHQOpMAIiTHO-KOMYHIKAIIHHUX ~ TeXHoJorid  (ans
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJISII B JIOKAJIBHIA Mepexi, Ha

oiniiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainn) 1
4. VYmpasninHs 3a0e3neueHHs 3aciganb Cyny 1
5. VYmpaBniHHS JOKYMEHTAJIBHOTO 3a0e3MeUeHHs 1
6. Bimmin MoniTopuHTy BUKOHaHHS akTiB KoucrutyriiiHoro Cymy

VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa 1
7. ApxiB Koncruryuiitnoro Cyny Ykpainu 2

Yceporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIaJHUKOM BinnoBinHoi yxBasu Koncruryniiinoro Cyny Ykpainm, i ii
PO3CHIIAIOTH Y TOMY CaMOMY MOPSZIKY, Y sIKOMY po3cmitany uei akt Koncruryniinoro Cyny Ykpainu.
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169 Jonatok 75
1o Taerpykiii
(myHKT 435)
(B pemaxirii
Posnopsixenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-0O]1)

ITOKA’KYHUK
po3cuiianHs yxBaa Beiukoi nanaru Koncruryniiinoro Cyny Ykpainu,
cenatiB Koncruryuiitnoro Cyay Ykpainu
npo camoBiBifa (BiaBia) cymni Koncrurynilinoro Cyny Ykpainu y cripasi

N - /20 20 poky

1. Yuacnuku koncmumyuyiiitnozo nposaoscennsa:*

1.1. Cy0’ekr mnpaBa Ha KOHCTUTYLIHHE NOJAHHs], KOHCTUTYLINHE 6i0n06IOHO 00 ix
3BepHEHHs Ta Horo mpenctaBHUK (im’s Ta [IPI3BBUIIE), cy6’ekt KitbKocmi
paBa Ha KOHCTHUTYIIHY cKapry Ta YIIOBHOBa)KeHa 0co0a, sSKa Jii€ Bij
pioro imeni (im’st Ta [IPI3BUILE)

1.2. Bepxoeua Paoa Ykpainu 1

1.3. Ilpesudenm Ykpainu 1

1.4. Kabinem Minicmpie Yxpainu 1

15. IHocmiunuii  npedcmasnuxk  Bepxosnoi  Paou  Ykpainu y
Koncmumyyivinomy Cyoi Yrpainu 1

1.6. [Ilpeocmasnux Ilpesuoenma Ykpainu y Kowcmumyyiunomy Cyoi
Yxpainu 1

1.7. Hocmiunuu npeocmasnux Kabinemy Minicmpie Vkpainu y
Koncmumyyivinomy Cyoi Yrpainu 1

2. Cyansa Koncrutyuiitnoro Cyny Ykpainu, sikuii 3assBUB CaMOBIIB1]

(sTKOMYy 3asIBUITU BiIBiM) 1
Jlna euxopucmanus ¢ pooomi:

3. Cynas-nonoinau y crpasi (im’st Ta [TIPI3BUILE)

(matpoHatHa ciy>x0a — 10 MaTepiajiiB CIIPaBH) 1

4, Bingin aaminictpyBaHHs iH(OpMaLiIiHUX Mepex Ta 0a3 JaHuX
VYrpaBniHHS  1HQOpPMAIITHO-KOMYHIKAIIITHUX ~ TEXHOJOTIH  (JuIs
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJISA/I B JIOKAJBHIN Mepexi) 1

S. VYmpasninas 3a0e3neueHns 3aciganb Cyny 1

6. VYnpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs 1

7. Bignin wmoniTopuHry BHKOHaHHs akTiB KonctutymiitHoro Cyny
VYkpainu, o0IiKy Ta cucTeMaTu3allii 3aKOHOJaBCTBA 1

8. CekTOp 3 MUTaHb 3a1100IraHHs 1 BUSBICHHS KOPYIILIi 1

9. ApxiB Koncrutyniitnoro Cyny Ykpainu 2

Yeporo:  mpum.
(mocana) (ocobuctuit miamnuc) (im’st ta [TPI3BUILIE)

*VXBally HaJICHJIal0Th cy0’€KTaM, 3a3Ha4eHUM Yy mifmyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo

1ocazioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € npeaMeToM posrisiay B Koncrutyniinomy Cyni Ykpainu.

VYXBajia po yCyHEHHs OIMCOK € CKJIAJHMKOM BinnosigHoi yxBamu Koncruryniiinoro Cyny VYkpainw, i ii

PO3CHIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3cwiiany BianoBiaHuit akt Koncruryuitinoro Cyny Ykpainu.
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170 JlonaTox 76

no lacrpykmii
(myHkT 435)

(B pemaxiii
Posnopsxenns
TI'osmosu KCY

BiJ 2 IUCTONAAa
2023 poky

Ne 78/01/2023-0O]1)

MNOKAKYUK
po3cuiianHs yxsaa ceHaTiB Koncruryuiiinoro Cyny Ykpainu
po TuMuacoBe 3anydeHHs cyanai Koncruryiiinoro Cyny Ykpainu 3 iHIIOT KOJIerii cyaiB
BIJIMTOBIHOTO CEHATY JI0 CKJIaly HETIOBHOBAXKHOI 32 CKJIQJIOM KOJIETil CyIIiB

Ne - /20 20 poky

Jlna eukopucmanns 6 pooomi:

KepiBauk Cexperapiaty Koncruryuiiitnoro Cyny Ykpainu

VYupasninug 3a0e3neyeHss 3aciganp Cyny

VYrpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

5.  Bignmin aaMinicTpyBaHHsS i1H(GOpMAIIHHUX Mepexk Ta 0a3 JaHUX
VYnpaniaag iHGOpMaifHO-KOMYHIKAIHHUX TEXHOJOTIH  (1is
PO3MIILLEHHS B €IEKTPOHHOMY BHIVIA/I B JIOKaIbHIA Mepexi, Ha
BeOcaiiti Koncruryuiiitnoro Cyny Ykpainu) 1

Wb E
Wk PR

VYeporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHUKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTh Y TOMY CaMOMY TIOPSJIKY, Y SsIKoMY po3cuiianu 1iei akt Kouncturyiiiitnoro Cyny Ykpainu.
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171 Jomarok 77
1o Taerpykiii
(myHKT 435)
(B penmaxirii
Posnopsixenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O/1)

INOKAKYUK
po3cuiianHs yxBaJg koJeriii cyaaiB Koncruryuiitnoro Cyny Ykpainu
npo obpanHHs cekperaps kojerii cyaniB Koncrutyuiitnoro Cyny Ykpainu

Ne - /20 20 poky

/Jlna euxopucmanus ¢ pooomi:

KepiBauk Cekperapiaty Koncruryuiitnoro Cyny Ykpainu

VYnpasiiHHS pOOOTH 3 IEPCOHATIOM

byxrantepceka ciyx6a Koncruryuiiinoro Cyny Ykpainu

VYnpasniaasg 3abe3neueHns 3aciganb Cyny

VYnpaBiiHHSA JOKYMEHTAIBHOTO 3a0e31e4eHHs

ApxiB Korcrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

7.  Bigmin aaMiHicTpyBaHHS iHPOpPMAIIHHUX Mepex Ta 0a3 JaHUX
VYropasniHHg 1HQOpPMALIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAl B JIOKAJIbHIN Mepexi, Ha
BebOcaiiTi Koncrurymiitnoro Cyny Ykpainn) 1

ISEE NN
WR R R

Yeboro:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIaJHHKOM BinnoBimHoi yxBasm Koncrurymiiinoro Cyny Ykpainm, i ii
PO3CHIIAIOTh Y TOMY CaMOMY NOPSIZIKY, Y sSIKOMY po3crianu el akt KoncruryniiiHoro Cyny Ykpainu.
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172 Jonartok 78
1o THerpykiii
(myHKT 435)
(B pemaxirii
Posnopsixenns
T'omosu KCY
BiJ 2 nucronana
2023 poky

Ne 78/01/2023-0O[1)
INOKAKYUK

po3cuiianHs yxBaJj Beankoi nasatu Koncruryuiiinoro Cyay Ykpainu,
cenariB Koncruryuiitnoro Cyny Ykpainn,
koJieriit cyaniB Koucruryuiitnoro Cyny Ykpainu
IIPO IPU3HAYEHHS €KCIIEPTU3U

Ne - /20 20 poky
1. Cy0O’ekT mpaBa Ha KOHCTUTYLIHHE TIOAAHHS, KOHCTHUTYIIIHE
3BepHeHHs Ta Horo mpenctaBHUK (iM’s Ta [IPI3BUILE), cy6’ekt
MpaBa Ha KOHCTHUTYIIIHY CKapry Ta yIOBHOBa)K€Ha 0co0a, fKa Jie€ 8i0N06IOHO 00 ix
BiJ Horo imeHi (im’s ta [IPI3BULLE) KintbKoCmi
2. Cy0’exT, sikomy anpecoBano yxsany Cymy 1
3. [locriitamii  mpeacrtaBHuk  BepxoBHoi Pamu  Vkpaimum vy
Koncruryuiitnomy Cyai Ykpaiau 1
4. IIpencraBuuk Ilpesunenta VYkpainun y Koncrutyuiiinomy Cyni
Ykpaiau 1
S. Iocriftnmii  npeacraBauk KaOinery MinicTpiB  YkpaiHu y
Koncrutyuiinomy Cyai Ykpainu 1
/na euxopucmanna ¢ pooomi:
6. Binnin anMinicTpyBaHHSA 1HQOpMAIIiHUX Mepex Ta 0a3 JdaHHuX
yIOpaBliHHA  1HGOpPMaliiHO-KOMYHIKAIHHUX TEXHOJOriM  (ams
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISIZI B JIOKAIbHIN Mepexi) 1
7. VYnpasninas 3abe3neueHHs 3aciganb Cyny 1
8. VYnpaBiiHHA JOKYMEHTAJIBHOIO 3a0€3MeYEeHHSI 1
9. Bignin moniTopuHry BukoHaHHS akTiB KoncturyniiiHoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKoHO/1aBCTBA 1
10.  ApxiB Koncrurymiitnoro Cyny Ykpainu
2

Yceboro:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHHKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTh Y TOMY CaMOMY TOPSIIKY, YV sSIKOMY po3cuiiani 1iel akT Korcrurymiitaoro Cyay Ykpainm.
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173 Jonarok 79

1o Tacrpyxkiii
(myHKT 435)
(B penmakiiii
Posnopsxenss
l'onosu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O[1)
MOKAKYUK
po3cuiianus nocranoB Koucruryuiitnoro Cyny Ykpainu
Ne -/20 20 poky
/na euxopucmanns 6 pooomi:
1.  Kepiauk Cekperapiaty Koncruryniitnoro Cyny Ykpaiau 1
2. Crpykrypauii migpo3ain Cekperapiatry Koncrurtyuiiinoro Cyay
VYkpaiHu, 10 KOMIICTEHIIIi SKOT0 HAJCKHUTh MUTAHHS, IMOPYIICHE 8I0N0BIOHO 00 iX
B [TIOCTAHOBI KinbKOCmi

3.  Bigmin anminicTpyBaHHs iHpOpMamiiHUX Mepex Ta 0a3 JaHuX
VYropasniHHg 1HQOpPMAaLIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is

PO3MIIIIEHHS B €IEKTPOHHOMY BHUTJISA/I B JIOKAJBHIN Mepexi)™ 1
4.  Vupaninus 3a0e3nedeHHs 3acinans Cyny 1
5. VYmpaBimiHHSA JOKYMEHTAJILHOTO 3a0e3MeUeHHS 1
6. Bignin mouiTopunry BukoHaHHs akTiB Koucrtutyniitnoro Cyny
VYkpainu, o0JIiKy Ta cHCTeMaTH3allii 3aKOHOJaBCTBA 1
7. ApxiB Koncruryniitnoro Cyny Ykpainu 3
VYeporo:  mpum.
(mocana) (ocobucTuit miamnuc) (im’st Ta [TPI3BUILIE)

BinnosigHo o 3akony Ykpainu ,,IIpo Koncruryniitauii Cyn Yipainu® ta Pernamenty Koncturyuniiinoro Cyny
VYxpainun abo 3a 3romoro kepiBHuuTBa KoHcturymiiiHoro Cyny VYkpainu okpemi mocranoBu Cyay po3MilyIOTh
Ha odiuiitnomy Bebcaiiti Koncturyniiinoro Cyay Ykpainu.
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174 Honarok 80
1o THerpykiii
(myHKT 435)
(B pemakuii
Posnopsixenns
Tlonou KCY
BiJI 2 JIMCTONaaa
2023 poky

Ne 78/01/2023-O[1)
INOKAKYUK

po3cusianus nocranoBu Koncruryuiitnoro Cyay YkpaiHu npo 3aTBepIKeHHSI TEKCTY
mopivHoi ingopmaniiinoi nonosiai Koncruryniiinoro Cyay Ykpainu 3a 20__ pik

Ne -/20 20 poky

Bionogiono 0o cmammi 43 3akony Ykpainu ,,IlIpo
Koncmumyuiiinuii Cyo Ykpainu“

1.  BepxosHa Paga Ykpainu 1
2.  Ilpesupent Ykpainu 1
3. Kabiner MiHicTpiB Ykpainu 1
4, Bepxosuuii Cyz 1
5.  YnosHoBaxeHui BepxoBHoi Panu Ykpainu 3 npas nroauHu 1
Jlna eukopucmanns 6 pooomi:

6.  KepiBauk Cekperapiaty Koncrurymiitnoro Cyny Ykpainu 1
7. Ynpasninus 3abe3nedenns 3acinanb Cyny (be3 0ooamka) 1
8.  VYmpaBiniHHs JOKyMEHTAIBHOTO 3a0e3eueHHs (€3 000amKa) 1
9.  Bianin MoHiTOpUHTY BUKOHaHHA akTiB KoucturyuiiiHoro Cymy

[EEN

VYkpainu, 001Ky Ta cucTeMaru3alli 3aKkoHO/1aBCTBa

10. ApxiB Koncruryuiitnoro Cyny Ykpainu 3
/na onpunioonenna:

11. Bingain agminicTpyBaHHS iH(QoOpMamiifHUX Mepexx Ta 0a3 JaHHX
VYnopaBiniHHA  1HQOpPMAITHO-KOMYHIKAI[IHHUX TEXHOJIOTIH (11
PO3MIILLIEHHS. B €JIEKTPOHHOMY BUIJISAI B JIOKAJIbHIA Mepexi, Ha
odimiitHomy BebcaiTi Koncturyniiinoro Cyny Ykpainn) 1
/na onyonikyeanna:

12. Cektop TMiArOTOBKM JIO BHWJAHHA JPYKOBAHOTO  OPraHy
Koncruryuiitnoro Cyny Ykpainu ,,.Bicauk Koncturyuiiinoro Cyny
VYkpainu* 2

VYceporo:  mpum.

(mocana) (ocobuctnit miamuc) (im’s Ta ITPI3BUILLE)
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16.

18.
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ITOKA’KYHUK

Honatox 81

1o Taerpykiii
(myHKT 435)

(B penmaxirii
Posnopsixenns
T'omoBu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O/1)

po3cuiianis nocranoBu Koncruryuiiinoro Cyay Ykpainu npo cxBajieHHs
Peraamenty Koncruryuniiinoro Cyay YKpaiHu Ta BHECEHHSI 3MiH /10 HbOT'0

Ne - /20

20 poky

Bepxosna Panu Ykpainu

[Ipesunent Ykpainu

Kab6iner MinicTpiB Ykpainu

[ocrifinmit  mpencraBuuk  BepxoBHoi  Pagm  Ykpaimm y
Koncruryuiitnomy Cyai Ykpainu

IIpencraBauk Ilpesunmenta VYxkpainm y Koncrutyuiiinomy Cyai
Ykpainu

[ocrifinmit  mpencraBuuk  Kabinery MinictpiB  Ykpainu y
Koncruryuiitnomy Cyai Ykpainu

MinictepcTBo oCcTULT YKpaiHU

Y nopaoky oominy nopmamuenumu akmamu:

BepxoBHa Pana Ykpainu

Odic Ilpe3unenrta Ykpainu

KabGiner MinicTpiB Ykpainu

/na euxopucmanna ¢ pooomi:

KepiBuuk Cekperapiaty Koncturyuiitnoro Cyny Ykpainu
Ynpasninag 3a0e3neyeHHs 3aciganp Cyny

VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeUeHHS

Bignin MoniTopuHry BukoHaHHs akTiB KoncrutymiitHoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKOHO/1aBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jlna onpunrwonennsa:

Binnin anMiHicTpyBaHHA iH(pOpMAIifHUX Mepex Ta 0a3 JaHuX
yrOpaBiiHHSA  1H(QOpPMaLIHHO-KOMYHIKAIIMHUX ~ TEXHOJOT1H  (JuIst
PO3MILLIEHHS B €JIEKTPOHHOMY BHIJISI B JIOKaJIbHIA Mepexi, Ha
odimiitHomy BebOcaiTi Koncruryiiitnoro Cyny Ykpainu)

/Jlna onyonikyeanna:

CekTop  MOrOTOBKM 70  BHAAHHS  JPYKOBAaHOTO  OpraHy
Koncruryuiitnoro Cyny Ykpainu ,,Bichiuk Koncruryuiitnoro Cyny
Ykpaiau*

[

2

VYceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)
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176 JlonaTok 82
no TacTpykii
(mynkT 435)
(B pemaxirii
Posnopspxenns
I'omoBu KCY
Bix 2 nucromazna
2023 poky
Ne 78/01/2023-O 1)

HOKAKYHUK

po3cuiiaHHs 3a0e3nmeuyBabHOro Hakasy Koncruryuiiinoro Cyay Ykpainu
Ne - /20 20 poky

Bionogiono 0o cmammi 87 3axony Ykpainu ,,IIpo
Koncmumyuiunuii Cyo Ykpainu“

1. Cy0’exkr mpaBa Ha KOHCTUTYILIIHY CKapry Ta YIOBHOB@XEHA 6i0ONOGIOHO 00 ix
oco0a, 110 i€ Bix HOro iIMeHi Kinbkocmi
2. Opran (mocamoBa 0coba), Ha KUK (SKY) MOKJIaJA€HO BUKOHaHHS 1

3a0€31euyBaJIbHOTO HAKA3Y
Jna eukopucmanns ¢ pooomi:

3. Bigmin agminictpyBanHs iHdopMmarniiiaux mepex ta 0a3 manmx 1
VYrpaBninHg iHGOpMaLIHHO-KOMYHIKAIHHUX TEXHOIOTIH (A
PO3MIILIEHHS B €JIEKTPOHHOMY BHIJISAII B JIOKAJIbHIN MEpexKi)

4, VYmpasninns 3a0e3neueHns 3aciganb Cyny 1
5.  VYmpaBiiHHS JOKyMEHTAJIbHOTO 3a0€3MeUeHHS 1
6.  Bignin MoHiTOpuHrYy BHKOHaHHS akTiB KoncrutyuiiiHoro Cyny 1
VYkpainu, 00Ky Ta cucTemMaru3alii 3aKOHO/1aBCTBA
7. ApxiB Koncruryniiitnoro Cyny Ykpainu 2
Yceporo:  mpum.

(mocana) (miamuc) (im’st Ta I[TIPI3BUILIE)
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HonaTox 83
1o [acTpykmii
(myHKT 466)
(HaliMeHyBaHHS CTPYKTYPHOTO MiAPO3/iTy)
3AMOBJIEHHSA Ne
HA BUTOTOBJICHHSI KO
(Ha3Ba TIOKyMEHTA)
CropiHok , HaKJaz , bopmar
20  p. 3aMOBHHK
(mpi3BuILIE)
TEIL.

KepiBHUK CTPYKTYpPHOTO MIAPO3ALTY
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Ycranosa:

Pix:

Homenkiatypa cnpas
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HonaTtok 84

1o [acTpykmii
(myHKT 474)

Koncruryuiitnoro Cyay Ykpainu B eJIeKTPpOHHiH (popmi

Koncturynitnuii Cyn Ykpainu

[IpoTtoxon EK:
ITporokou EIIK:

Pozmin:

Pozain

Inmexc
CIIpaBU

3aroJIoBOK
CIipaBU

KinpkicTh
CIpaB
(TOMIB)

Crpok
30epiranHs

PoGoui
ITO3HAYKU

[TincymMKoBuUii 3amuc

Ycworo cnpas

13 HUX.

KUIBKICTB CIIPaB MOCTIMHOTO 30€epiraHHs

KUIBKICTB CIIPaB TPUBAJIOTO 30epiraHHs
KUIBKICTh CIIPaB TUMYAaCOBOIO

30epiranHs

KBanigikoBaHi eeKTPOHH1 MIATUCH

KepiBauk YmpasiiHHs
JIOKyMEHTAJIBHOTO 3a0€3MeYeHHS
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JonaTox 85

1o [acTpykmii
(myskt 500)

Ipudausnuii nOpsAOK rpynyBaHHs JOKYMEHTIB ClIPaBU

JIOKyMEHTH y cIpaBl TpyNyIOTh Y TAKOMY MOPSIIKY:

— posnopsipkeras ['onou Koncturytiinoro Cyay YkpaiHu mpo CKIMKaHHS
IJICHApHOTO 3aciiaHHs ceHaty, Benukoi nanatu KonctutyuiitHoro Cyny Ykpainu;

— KOHCTUTYIIIHE TTO/IaHHs, KOHCTUTYIIIITHE 3BEPHEHHS, KOHCTUTYIIIIiHA cKapra
3 10J1aTKaMu;

— iH(dopMaIriiiHa 10BiJIKa Ha KOHCTUTYIIMHY CKapry;

— [IOTIepeHIA BHUCHOBOK HA KOHCTUTYIIHE TOJaHHA, KOHCTUTYI[IIHE
3BEPHEHHS, KOHCTUTYIIHHY CKapry;

— IOpy4YeHHs cyani-nonoBigaya y crpaBl Cekperapiaty KoncturyniiiHoro
Cyny Ykpainu Ta BiJIIOB1ib (BUCHOBOK, 1HOpMaIlIfHO-aHATITUYHA JOBIKA, TIOBIIKA
TOIIO);

— 3aMUTU CYJJI1-0TIOBIJaya y CIpaBl Ta BIAMOBII HA HUX CTOCOBHO MHUTAaHb,
MOPYIIEHNX Y KOHCTUTYLIMHOMY TMOJaHHI, KOHCTUTYI[IHHOMY 3BEpHEHHI,
KOHCTUTYIIHHIN cKap3i;

— yXBalld TPO BIAKPUTTS ab0 BIAMOBY Y BIJKPUTTI KOHCTUTYIIHHOTO
MPOBA/KEHHS Yy CIpaBi, Ipo (Hopmy po3risny, npo o0’ eaHaHHS/Po3’€THAHHS, PO
MOJIOBXKEHHS CTPOKY, MMOCTAHOBJICH] Ha 3aCiJaHHAX KOJIeTiH cyaniB KOHCTUTYIIHOTO
Cyny Ykpainu, cenari un Benukoi nanatu KoncturymiitHoro Cyny Ykpainu;

— pillIeHHs, BUCHOBOK, yYXBaju ceHaTiB un Benukoi manatu Koncturyiinoro
Cyny Ykpainu, octatouHa yxsaina koJjerii cyaaiB Koncrutyuiitnoro Cyny Ykpainu;

—okpema nymka cygai KoncruryuiitHoro Cyny VYkpaiHu HI0JI0 PpillIEHHS,
BHCHOBKY, YXBaJIU.

[IpoTtokonu 3aciiaHb, IJIEHApHUX 3aClJaHb, Y TOMY YHUCIl 3aKpUTHX YacCTUH
IJIEHApHUX 3aciiaib ceHatiB uu Bemukoi nanatu Koncruryuiinoro Cyny Ykpainu,
IPYIYIOTH Ta 30epiraloTh OKpEeMUM (HACTYITHUM) TOMOM JI0 MaTepiajiB CIpaBH.
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OII1C

HonaToxk 86

1o [acTpykmii

(myHKT 519)

€JIEKTPOHHHUX CIIPAB NMOCTIHOrO, TPUBAJIOT0 (mMoHax 10 pokiB)
CTPOKIB 30epiranHs

VYcranoBa: Koncturyuiiinuii Cyn Ykpainu

[Tigposmi:
Pik:
[TpoTtoxon EK:
[IpoTtoxon EIIK:
Innexc 3aroJioBOK Hara JHara Kinbkictb Ctpok Po6Goui
CIpaBU CIpaBU MOYaTKy | 3aKiHYCHHS | CTOPIHOK | 30epiraHHs | MO3HAYKU
(Tomy)

V 11e# onuc 3aHeCEHO:

[Iponymeno cnpasu:
[lepenano 3a onucom:

KBanigikoBaHi eJIeKTPOHHI MIIUCH:

(nmocana)

(eleKTpOHHA TTO3HAYKA Yacy)
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AKT

Jomatok 87
1o [HCTpyKIi
(mynkT 519)

NMPo BUJIyYeHHsI JJI 3HUIIIEHHS IOKYMEHTIB,
He BHeceHUX 10 HanioHaabHOro apxiBHOro oHay

Howmep akra:
JlaTa akra:
YcraHoBa:
[Tigpo3mi:
IlixcraBa:
[TpoTtoxon EK:
Innexc 3aronoBok Hata Hata KinbkicTh Crpox Po6oui
CIIpaBu CIIpaBH Io4YaTKy 3aKIHYECHHS CIIpaB 36CpiFaHH${ IIO3HAYKHU
(Tomy) (TOMIB)
Y cBoro I 3HUIMIEHHS
KiJbKiCTh JOKYMEHTIB
[IpuiimanbHO-31aBajbHA HAKIIAAHA
Metoa 3HUILCHHS
KBamidikoBaHi eleKTpOHHI MIMTUCH
(mocana) (emexTpOHHA MMO3HAYKA Yacy) (craTyc)
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JlonaTok 88
1o [HCTpyKIi
(mynkt 531)

AKT
nepeaanHs cupasu 10 ApxiBy Koncruryuiitnoro Cyay Ykpainun
NATPOHATHOMO ¢1y:k0010 cyani Koncruryuiitnoro Cyay Ykpainu
(mpaniBHMKaMu YnpaBiinHs 3a6e3neuenHs 3acinanb Cyay)

No Howmep cnipaBu Hasga cnipaBu [Tpumitka
/1
31aB
(mocana) (ocoOuctuit miamnuc) (im’st Ta ITPI3BUILE)
[Tpuitnas
(mocana) (ocobucTuit mianuc) (im’st ra TTPI3BUILE)

Jlara
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Jlonarok 89
1o [HCTpyKIi
(mynktu 532, 549)

BHYTPILLHINA ONMUC
JOKYMEHTIB CITPABHA Ne
No Innexc Hara 3aroJIoBOK JIOKyMEHTa Howmepu [Tpumitka
3/m JIOKyMEHTA JIOKyMEHTa apKyIIiB
1 2 3 4 ) 6
Ycboro:

JTIOKYMEHT (-H, -1B),

(tmdpamu i cioBamu)
apK. TOKYMEHTIB,

(undpamu it cinoBamu)
apK. BHYTPIIIHBOT'O OIHUCY.

(tmdpamu i cioBamu)

[Tocana yknagaua onucy

(ocoOuctuit miamnuc) (im’st Ta TIPI3BUILIE)

20 POKY
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Honarok 90
1o [HCTpyKIi
(mynktu 532, 551)

3ACBIJJUYBAJILHUHA HAITUC CIIPABH Ne

VY cnpasi (po3iii onucy, 3aKiHIEHOMY OIHC1) MAIIKUTO 1 MPOHYMEPOBAHO

apk.,

y TOMY YHCJIL:

JITEpHI HOMEPHU

MPOIyIIeHI HOMEpHU

apKyllll BHYTPIIIHBOTO OMHUCY

Oco06suBOCTI (BI3UYHOTO CTaHy
Ta (POPMYBaHHS CIPABU

Homepu apkymiis

1

ITocana ocobwu, sska ckiana
3aCBIIUyBaJIbHUN HATUC

(ocoOuctuit miamnuc)

20 poky
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185 Jonatok 91

1o [acrpykuii
(mynkTu 542, 543)
(B pemakuii
Po3nopsxenns
lNonosu KCY

BiJl 2 TUCTOMAaia
2023 poky

Ne 78/01/2023-0O1)

AKT N
Lleit akT cki1ageHo:

Iv’s ma npizeuwe 3aBiayBay BIIIUTY ONpalfoBaHHs 1HQopMarii i3
3acimanb Benukoi mamatu, cenariB ta KonctutymiitHoro Cyny YkpaiHu ymnpaBiiiHHS
3abesneyenns 3acimanb Cyny [emapramenrty opranizamiiinoi po6otu Cekperapiaty
Koncturymiitnoro Cyay Ykpainu,

Iv’s ma npizeuwe 3aBiAyBau BIAAUTYy 3axucTy 1HQopmamii B
TEJIEKOMYHIKallIHHUX ~ cucTeMax  YmpaBiiHHS  iHGOpMaliifHO-KOMYHIKaIiHHIX
TEXHOJIOT1H AMiHICTpaTUBHO-(DIHAHCOBOTO JenapTaMeHTy Cekperapiaty
Koncrutymiitnoro Cyny Ykpaiunu,

Iv’s ma npizeuwe 3aBigyBay PexxuMHO-cexkpeTHOro CEKTOpY
Cexkperapiaty Koncruryuiitnoro Cyny Ykpainu

mpo Te, mo ,, 20 POKY 3HHIICHO ay/I103alKCH 3aCiTaHb,

crnemianbHuX MieHapHux 3acizanb KoncrutymiiiHoro Cyay VYkpaiHu, MUIEHapHUX
3acimaHb ceHaTiB, Bemukoi mamatu Konctutyuiiinoro Cyny Ykpaiau Ta daiimm i3
TEKCTOBUM BIJOOPaKCHHSM ayJ103aMuciB (CTEHOTpaMU) 3aKPUTHX YaCTHH TUICHAPHUX
3acimanb ceHatiB, Bemukoi mamatu Cynmy, ¢aiim mpoTOKOMIB 3aciiaHb, CHEIalbHUX
rieHapHux 3aciganb Konctutyunitnoro Cyny Ykpainu, 3aciaHb, IUIEHApHUX 3acCiJlaHb
ceHariB, Benukoi nanatu Koncturyuiiinoro Cyny YkpaiHu, 1110 MICTHIUCS Ha cepBepi
KOMIIJIEKCY OTpaIfoBaHHs 1H(OpMaIlii BiAAUTy OmpaifoBaHHs iHdopmarlii 13 3aciiaHb
Benukoi nanatu, cenatis Ta Konctutyuiitnoro Cyny Ykpainu ¥YnpasiiHHs 3a0€31€4eHHs
3acimanp Cyny JlemaprameHnty opranizaiiiinoi poootu Cekperapiaty KonctutyiiitHoro
Cyny VYkpainu, 1 Bifieo3amuCcH 3a3HAY€HUX 3acifaHb, 10 30epirajucs Ha HE3HIMHOMY
HOCIi 1H(popMaIlli B aBTOMAaTH30BaHUX KOMIUIEKCAX TEXHIYHOTO 3a0€3MEeUeHHS 3aciaHb
Koncturyniitnoro Cyny Ykpainu Biaaily 3axucTy iHGopMalii B TeIEKOMYHIKAIlIHHIX
cUCTEMAX VYnpapniHas 1HpOopMaLIHHO-KOMYHIKaII THIX TEXHOJIOT1H
AnMiHicTpaTuBHO-(p1HaHCOBOTO nenaprameHty Cekperapiaty Koncrturyuiiinoro Cymy
VYkpainuy, a came:

(ocobucTuit miammc) (im’st Ta TIPI3BUILIE)

(ocobuctuit miamuc) (im’st Ta [TPI3BUILIE)

(ocobucTuit miammc) (im’st Ta TIPI3BUILIE)
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Jonarok 92
1o [HCTpyKIi
(myHKT 554)

3ASIBKA

Ha O3HAMOMJICHHS 3 apXiBHOIO CIIpaBOrO

CnpaBa Ne

Cnpasa Ne

MeTta o3HaliOMIIEHHS

KepiBHUK CTPYKTYpPHOTO TIAPO3ALTY
(ocoOuctuit mianuc) (im’s ta [IPI3BULLE)

JlaTa
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Jlonarok 93
1o [HCTpyKIi
(myHkT 557)

3ASIBKA
I110/10 O3HAaHOMJICHHS 3 TPOTOKOJIAMH, CTEHOTpaMaMH, ay/Iio- 1 BiJieo3anucamMmu
3aciJlaHb, IeHapHuX 3aciganb Koncrutyuiinoro Cyny Ykpainu
B mpumimeHH1 ApxiBy Konctutymuiitnoro Cyny Ykpainu

y crpasi Ne BIJI

MeTta o3HaliOMIIEHHS

Cyans KonctutyuiitHoro Cyny Ykpainu

[TIOI'O/KEHO:
I'onoBa KonctutyuiitHoro Cyny Ykpainu

(ocobuctuit mianuc) (im’s ta [TIPI3BUILE)

20 p.
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JonaTok 94
1o [HCTpyKIi
(myHKT 566)
OIIncC
crpaB y namneposiii popmi
Ycranosa: Koncturyuiitnuit Cyn Ykpainu
[Tigpozmin:
OITNC Ne ( piK)
CXBAJIEHO:
[TpoToxoin 3acinanns EK
[TpoToxoun 3acinanns EIIK
Ianexc 3aroJioBOK Jlara Jlara KinpkicThb Crpox PoGoui
CIIpaBH CIIpaBH Mo4YaTKy 3aKIHYEHHS CTOpiHOK 36epiraHH;1 IIO3HAYKHU
(Tomy)
VY meit onuc 3aHECEHO:
[Iponymieno cnpasu:
[lepemano 3a onucom:
CKJIAIEHO TA ITEPEJJAHO:
(mocana) (ocoOucTuii miamuc) (im’st ta [TIPI3BUIIIE)
(mocana) (ocobucTui miammc) (im’s Ta TTPI3BUILIE)
ITOI'OJIXXEHO:
(mocana) (ocobucTui mianmmuc) (im’s Ta TIPI3BUILIE)
3ATBEP/IDXEHO:
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)

CITPABH 3T'TJIHO 3 OITMCOM ITPUMHSTO:

(mocana) (migmmc) (im’st Ta [TPI3BUILIE)
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3MICT

3arajibHi MOJIOKEHHSA

JIoKyMeHTYBaHHS YIIPaBJIiHCbKOI iH(popmauii
3aranabpHi BUMOTH JI0 CTBOPEHHS JOKYMEHTIB
[Topsimok BUTOTOBJICHHS Ta BUKOPUCTAHHS OJIAHKIB JOKYMEHTIB
AnpecyBaHHS TOKYMEHTIB

3aroyioBOK 1 TEKCT JJOKYMEHTA

BiamiTka mpo HasBHICTH T0JATKIB

BizyBaHHS TOKyMEHTIB

BigomocTi mpo BUKOHABIIIB IOKYMEHTIB
[TigmucanHs TOKYMEHTIB

['pud 3aTBEpAKEHHS TOKYMEHTIB

['pud moromxenHs (CXBaJeHHs) TOKYMEHTIB
['pud oOMexeHHs AOCTYNy 10 TOKYMEHTIB
Pesomromis

BiamiTka mpo KOHTPOJIIb

JlaTyBaHHSI JOKYMEHTIB

[Topsimox oopMiIeHHS €IeKTPOHHUX JTOKYMEHTIB

[Topsimok miAroTyBaHHs Ta OQOPMIIOBaHHS PO3NOPSIHKEHb [ 010BH
Cyny, 3acrynnuka ['onoBu Cyny, kepiBHuka CekperapiaTy

OO6uiKyBaHHS, BUKOPUCTaHHA Ta 30epiraHHs nevarok i mramiis Cyny
3acBiYEHHSI KOTIi TOKYMEHTIB Ta BUTATIB 31 CITY>KOOBUX JIOKYMEHTIB

Opranizanisi J0KyMeHT000Iiry Ta BUKOHAHHS JOKYMEHTIB

Bumoru o0 paiionanizaiiii J0KyMeHTOOOITy

OO6mikoBYBaHHS 00CATY JOKYMEHTOOOITY

[IpuiiMaHHS Ta TIEPBUHHE ONPAIFOBAHHS ITOKYMEHTIB, IO HAJIXOISThH
no Cyny

Opranizaitiss poOOTH 3 JOKYMEHTaMH, K1 IEPEIA0Th CJICKTPOHHUMU
3acobamu 3B’S3KY

PeecTpyBaHHs JOKYMEHTIB

[IpuiimaHHs, peecTpyBaHHS, MMOMEPEAHE NEPEBIPSHHSA Ta PO3NOAUISHHS
MK cygasamu  Cyny KOHCTUTYUIMHMX TOJaHb, KOHCTUTYLIMHHX
3BEpHEHb, KOHCTUTYLIIMHUX CKapr

Opranizariiis mepegaBaHHs JOKYMEHTIB Ta 1X BUKOHAHHS

KoHnTponb 32 BUKOHAHHSIM JOKYMEHTIB, IOPYYEHb Ta 33 MPOXOIKEHHIM
KOHCTUTYLIHHUX TMOJaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTUTYIIITHUX
cKapr
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PoGoTta 3 marepiamamMu crnpaBd B pa3l BIAKPUTTS KOHCTUTYIIHHOTO
MIPOBA/KCHHS

[Topsimok o3HAOMITIOBAaHHSI YYaCHHUKIB KOHCTUTYIIHHOTO MPOBAXKEHHS
3 MaTepiajaMu CIIpaBu

Pobora 3 wmatepiamamu cmopaBd B pas3l BIAMOBH Y BIAKPHUTTI
KOHCTUTYIIHHOTO TIPOBAKCHHS

[Topsimox migroryBaHHs TOKyMeHTIB Ha 3acimanHHs Cyay 3 MUTaHb,
MOB’SI3aHUX 3 OpraHizalliiHOIO AiSUTBHICTIO

[Topsimox ¢ikcyBaHHS Ta JOKYMEHTYBaHHS 3aciiaHb KOJETidl CyJIIB
Cyny, 3aciianb Ta IUIeHapHUX 3acifanb ceHaTiB Cyny, Benukoi manatu
Cyny, 3acigmanp Cynay, chnemiaibHUX TIUIeHapHUX 3aciganb Cyny Ta
3acijjaHb MOCTIMHUX KoMmicid Cyny

OdopmiieHHs, peecTpyBaHHsS PIllIEHb, BUCHOBKIB, YXBal, YXBaJEHUX
Ha IUIGHapHUX 3acigaHHsx Benukoi manmatu Cyay, 3a0e3neuyBaslbHUX
HakasiB Cyny, yxBaj, yXBaJIeHUX Ha 3acimanHsx Benukoi nanartu Cyny,
pillieHb, yXBaJ, yXBAJICHUX Ha IJICHAPHUX 3aCiIaHHSX Ta 3aciIaHHsIX
cenariB Cyay, yXBajl, yXBaJ€HHX Ha 3acilaHHsx ceHaTiB Cyay, IOCTaHOB,
yXBaJICHUX Ha CHEIlaIbHUX MJICHAPHUX 3aciIaHHsX Ta 3acinanuax Cyny,
yXBaJl, YXBaJEHUX Ha 3acijaHHsix koierid cynmaiB Cymy, 1 MOpSIOK
1X pO3CHUJIaHHS

Bumoru 1o oopmiieHHsI TOKYMEHTIB, sIKI CTBOPIOIOTHCS 32 JOTIOMOT OO
IPYKyBaJbHUX 3aC001B

Bumoru 10 BUKOHaHHS KOMFOBAIbHO-PO3MHOXKYBAJIbHUX POOIT

Cucremarusanis Ta 30epiraHHst JOKYMEHTIB Y ClIPABOYMHCTBI
CkJtajaHHsI HOMEHKJIATYpH CIIpaB

@opmyBaHHs CIPaB

30epiraHHsi JOKYMEHTIB Ta CHpaB y CTPYKTYPHUX MiJIpO3/iiax
Cexperapiaty

ExcrnepTusa HiHHOCTI IOKYMEHTIB

OdopmitroBaHHS 1 IepeAaBaHHs MaTepiaiiB CyIOBUX CIPaB Ta
mpoTokoIiB 10 ApxiBy Cymy. 30epiranHs ay/io- 1 BiIe03anuciB
3aciganb Cynay

[linroryBanHs ¥ mepenaBaHHS CHOpaB CTPYKTYPHUMH IMiJIPO3ALIAMHU
Cekperapiary 10 ApxiBy Cyny. KopuctyBaHHs apXiBHUMHU TIOKYMEHTaMU

[linroTyBaHHs OMUCIB CIpaB, IO CKJIAJIEHI Y manepoBiil popmi
OdopmiteHHs cripaB, CKJIAJICHUX Yy TTAriepoBii hopmi
[lepenaBanus crpaB, CKIaJeHUX Yy nmaneposiit popmi, 10 Apxipy Cyny

JlomaTku
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